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'
Introduction
The objective of this user manual is to describe how to use and work with Oracle
Human Resources Management System and show how to perform the KFSH&RC
Human Resources-related activities through Oracle HRMS.

Page 3 of 17



Eves

@ RTNERING

Log on to the External Web Tyre
http:/ /erpapps.kfshrc.edu.sa:8000/ OA_HTML /IrcVisitor.jsp

48 iRecruitment Vister Home Page B8 -

Y s v Pagev Safety~ Tock~ i~

@®KFSH&RC iRecruitment

Job Basket

Is this your first time to our Job Sitez
Register today J

ﬁ'—'!'Elu h;v-e_p-levrau?y warked for this company, then

dlick here to register with your existing details,

s Pogt Your B

y? Choosa one of the job categaries on the
ose the Advanced Search button to furth

ft or use the fields bel refine your search and | Advanced Search s
neyour search . Seeccscouiol - Already registered cn our Job Sitez

Email

Want to find a job quickl
dlick Search to begin. C
Keywords

exampias Marketeg Java DSA

Date Fosted -

Password

Login |

“TIP Did you forget your password?

| g v Pagew Safetyv Toclkw v
@®KFSH&RC iRecruitment

Job Basket

o Pogt Your

= = this company, then
dlick here to register with your existing details,
 Job Search I
vant to find a job quickly? Choose one of the job categaries on the feft or use th wi to refine your search and | Advanced Search H
dlick Search to begin. C e ) W.ml ar Job Sitez
Keywords mail

Password
Date Fosted

Login |

“TIP  Did you forget your password?
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. ® OLUTION

Put in the desired Login User Name and Password = Submit

Please be informed that using a correct login is very essential as all the important and relevant
notifications such as English test score, recommendations and offer details would be send to
your account.

18 Visitor Registration Page Bi - B - @ - Page- Safety~ Took~ @

@ KFSH&RC iRecruitment

Job Basket

Home >
Registration
If you have already registered with iRecruitment, then please log in now. If you have not already ragistered, please enter your details below. Cancel ] Submit

If you have previously worked for this company, then click hers to regisier with your xsting details.
= Indicates required field

. Your Details
= Email

= Family Name
First Name

~ Your Password

* Password

= Confirm Password
¥ TIP Minimum B Characters required for Password

Cance] || Submit

48 Visitor Registration Page | £ - B - @ - Pagev Sfeyr Took~ @

@®KFSH&RC iRecruitment

Registration —
If you have already registered with IRecruitmeant, then please log in now. If you have not already registered, please enter your details below. Cancel | Submit |

If you have previously worked for this company, then dick here to register with your existing details.

* Indicates required fiel

- Your Details

= Em2ll  ahmeda@hotmail.com
* Family Name  apear

First Name  ahmed

i " Fassword  gesesesee
* Confirm Password sssssesse

¥ TIP Minimum § Characters required for Fassword

Cancel |_subm |
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Eve sgs

Browse to upload the CV = Continue
@ Creste Account | fi ~ B = dm v Pagev Safetyv Tock~ @

@ KFSH&RC iRecruitment

Job Basket Logout

General | My Account
Create Account
IF you have a resume, you can create your profile and attach your resume to your account. If

not have a resume, then provide your details and we will create your resume online.

Cancel | | Continue

@ Yes, 1 have a resume FilagFath Browsa

ck Brovaate find your nesume

No, I do nct have a resume

Cancel | Continue

Home Jobs Job Basket Logout

& arch Cenire. All ights resarved. P.O

Enter Candidate Details

1) Enter Personal Information

@®KFSH&RC iRecruitment

N Navigator B2 Favorites v

B — —— & &
Enter Personal Information Add Qualifications and Sialls Enter Preferences Create Resuma

R : Personal Information £

il a0 fessional details iplete v - |=

Provide your persanal and professional details to compiete your profile Ca 1] step1ofs | mext |

Indicates required field
. Basic Details

Please enter your personal information,
= Family Name  ancan

First Name  ahmed

* Birth Date [ |

Gender -
Erail Address  ahmadaghatmail.com

Marital Status P
FAace of Birth
Age
Helght (in cm)
Waight (in Kg)
Health Froblems
Number of Dependents

Ever Comicted of Crime -

(Current Location

Saud National 1D

= Candidatz Nationality -

Please enter valid contact details so that at any point of time the recruiter wants
to contact the candidate, they can do so.

Phone Humber Times to Call
Home =
Moble [=]
Work =]
Work Fax [=]
- Documents.
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Attaching Documents - Candidate can attach all kinds documents on the

candidate profile.

Documents

ke Hame File Type Upload Date Description
lo results found.

Add Another Document

Enter all the Mandatory Details as shown below
i) Family Name
ii)  Birth Date
iii) Candidate Nationality

Candidate Nationality - Saudi Arabia

Delete

i. Saudi National ID is mandatory as show in the screen below

Enter Personal Information dd Q

@ Error
Flease Enter Saudi National ID

Register: Persol

Qualifications and Shalls Enter Preferences

Create Resume

* Family Name  an
First Name  sphmed
" Birth Date  12.1y0v-1980 -~
Gender pMale -
Email Address  ahmedag@hotmail.com
Marital Status
FAace of Birth
Age
Height {in cm)
Weight (in Kg)
Health Froblems
Number of Dependents
Ever Convicted of Crime -
Current Location

Saudl National ID

* Candidats Nationality Saudi Arabia -

Source Details

Done

& Internet | Pretected Mode: On
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After entering all the Mandatory Details = Click on Next to proceed with
candidate registration

@®KFSH&RC iRecruitment

A Navgator ™ B Favorites v t Logout

e & i/ &
Enter Personal Information Add Qualffications and Skills Enter Preferences Create Resume
Register: Personal Information
Provide your persanal and professional details to complete your profile.

L
cance] | Step 10f 4 | Mext |
= Indicates required field

Flease enter your personal information.
= Family Name  sncar

First Name  shrmed

* Birth Date  13-Nov-1980

1]

Gender Male
Email Address  ahmeda@hotmail.com

Marital Status -

Aace of Birth
Age
Height (in cm)
Waight (in Kg)
Health Froblems
Number of Dependents
Ever Convicted of Crime -
Current Location
Saud National ID 2424355545

* Candidats Nationality ~Saudi Arabia  ~

2) Add Qualification Details

@ KFSH&RC iRecruitment

ot Logout

= " o o)
Enter Personal Information Add Qualifications and Skills Enter Preferences Create Resume
Register: Add Qualifications and Skills

Cancel | | Back | step 2 of 4 [ text |
= Indicates required field

History

“TIP Wamning: Please fill the Educational Information and if applicable the Employ History, your app will not be successfully submitted.
Detaills Employer Start Date End Date Job Tithe Location Delete

Mo results found.

| Skills

Please enter your own assessment of the skills which you curreatly possess.

Mo results found.

- Education Qualifications

Flease enter details of the colleges and universities which you have attended as well as the Qualifications received. If you have qualifications which were not obtained at a school or college you may enter those later as
Additienal Qualifications.

“College or University “Location “Degree *“Major Subject Date Received Add Degres Delete

Mo results found.

“TIP If you have more than one liff from an

, préss the Add Dagree icon to record further qualifications.

- Additional Quakifications.

Daone @ Internet | Protected Mode: On 2~ Wik -
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, e ® YOLUTION
Enter Mandatory Information
e Education Qualifications
* Indicates required field -
- Employment Hstory.
“TIP Warning: Please fill the Educational Information and if applicable the Employment History, otherwise your application will not be successfully submitted.
Details Employer Start Date End Date Job Titlke Location Delete
No results found.
P e
 skills 1
Flease enter your own assessment of the skills which you currently possess.
“skill Level Additional Competence Element Details Delete
No results found.

izt of siits

Ilease enter detals of the colleges and universities which you have attended as well as the Qualifications received. If you have qualifications which were not obtained at a school or college you may enter those later as

pdditional Qualifications.

"Cnlngeotunherﬂy “Location “Degree *Major Subject Date Received Add Degree Delete
King Saud University Riyadh Masters Degree - Nursing - March - 2009 - E| [}

| Add Another Establishment | =
b TIP IF you have more than ane qualif from an press the Add Degree icon to record further qualifications,
Flease enter detals of your additional quaiifications. Qualifications obtained from a college or university should be entered as part of your Education information.
Category “Qualification Type Qualification Grade/Level Date Received How Recehed Dekete
o results found.

Add Another Qualification

@ Intemnet | Protected Mode: On v Rox v

Experience Details - Candidate Experience details should be put in here.

Indicates reguired fisld
‘Employment History |

“TIP Please fill the i and if # the Employ History, otherwise your app will not be fully submitted.
Jetalls Employer Start Date £nd Date Job Title Location Delete
No results found.

Add Another Employer
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Click on Next after entering all the mandatory details

@ @ O o =
Enter Personal Information Add Qualifications and Skills Enter Preferences Create Resume

Register: Add Qualifications and Skills
step 2 14 [ Meat ] I_

* Indicates required field

Fleasa enter datals of the colleges and universities which you have atterded as well as the Qualifi recerved. If you have fi which were not obtained at a school or college you may enter those later as

King Saud University Riyadh ‘Masters Degree - tursing . March v 2009 = [#] -]

| Add Another Establshment |
“TIP If you have more than one from an press the Add Dagree icon to record further qualifications.

r— — —
Flease enter detals of your additional qualfications. Qualfications abtained from a college or university should be entered as part of your Education information.

Ho results found.
@ Intemet | Protected Mode: On v RN v

3) Enter Preferences

a. Mandatory: Major - Subject

L @ @ ©
Enter Personal Information Add Qualfications and Skills Enter Preferences Create Rzsume
Register: Enter Preferences

[Back | step3ors [Mext] _

I ’ ind the Right Jol i
Enter your work preferences to help us find the right job for you. Let us also know how ard when we should send you jobs that match your preferences.

“TIP If you select Major-Subject as "Other”, please specify your subject in Other (Major-Subject) field;
Keywords

e
Choose City Preference | o a

Applicant Status History

Display Language  American English =
[¥] Allow Account To Be Searched
“TIP If you do not check this box
then your details are not
wvisible to managers
searching for suitable
candidates.

Done @ Internet | Protected Mode: On v Rix -
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, e ® oLmon
Account & Email Preferences
= Major-Subject | a/c = 2
Accounting =
Administrative Science
Advertising
Agriculture
Anesthesiology
Arabic langusge
Architecture i
Other - (Major-Subject)
Choose City Preference Q
Applicant Status History | 4l
Display Language A:}!eru-w-Engluﬂl -
[#] Allow Account To Be Searched
“TIP If you do not check this boo
then your details are not
wvisible to managers
saarching for suitable
candidates.

[Tl Recetve emails of Matching Jobs
[l Recenve General emalls
Frequency of emails  paily -
Email Format & HTML mail with attachments
O Flain text mail

[ cancel | [ Back | Step 3 of 4 | Neat

Dane & Internet | Protected Mode: On G BIE -

Click on Next after entering all preferences

(4 & @ O 2
Enter Personal Information Add Qualifications and Skills Enter Preferences Create Resume
Register: Enter Preferences

| cancel | | Back | step 3 of 4

bl

Enter your work preferences to help us find the night job for you. Let us also know how and when we should send you jobs that match your preferences.
“TIP If you select Major-Subject as "0ther”, please specify your subject in Other (Major-Subject) field;
Keywords

= Major-Subject | s -
Accounting =

Anesthesiology =
Arabic language
Architecture x

Other - (Major-Subject)

Choose City Preference | 4 X

Applicant Status History

| Account Privacy.
Display Language  American English « L
[¥] Allow Account To Be Searched
¥ TIP I you do not check this box
then your details are not
visible to managers

searching for suitable
candidates.

Done @ Intemnet | Protected Mode: On v ®0w v
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4) Create Resume

a. Click on Finish to complete the registration process

®KFSH&RC iRecruitment

Job Basket Logout

L = o
Enter Personal Information Add Qualfications and Skills Enfter Praferances Create Resume
Register: Create Resume
Thank you for completing your profile. Select the resume format that you would like to use,

| Cancel | | Back | step4of4 | Finish

]

Ahmed Ansari

e-mait ahmeca@hcimaiicom Fhone

Career History
Education, Gualifications & Training

University: Dates:

King Saud Uniersit
HURSNG (Masters Degree)

Cancel Back | Step<of4 | Finish

ioc “ainal Scadiaind Hosoital & Bevewch Cante Al fiohts resecved O Box 3354 / Bivadh 11211 Mingdern of Saudi Arabia | 4047272 2478000 4.
Done @ Internet | Protected Mode: On i~ 0% -
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@ rexmienng
OLUTION

Use of My Account
Candidate/ Applicant can update all their details via My Account

@ KFSH &RC iRecruitment

N Nawgator v By Favontes v Job Baskel Logout

From iSent ™

SYSADMIN 02-Jan-2012 11:52:49

Jobs Applied For I Lsb Notification Worklist |

Ea AF th, ob Notification Worklast
Below & 2 Ist of the J m Full
st |

Name Job Title Organization Location Status Application Details Location

No results found.

My Interviews
Name Date Start Time End Time Type Category Status Location Timezone Primary Interviewer Contact Name Contact Number  Interview Details

No results found.

Home Jobs JobBaske! Logout

King Faisal Specialist Hospital & Research Centre. All rights reserved. P.0. Box yadh 11211, Kingdom of Saudi Arabin | 4847272, 4424000, 4427824

iRecuitment Marual |

The Following information can be updated via My Account
e Personal Information

e Qualification & Skills

e Preferences

e Login Information

My Account

| Cance] | | Save |

Q and Skills  F Login
(epe s G
Resume
To upload your resume to your account cick Upload Resume. Upload Resume |
 Basic Details

Please enter your persanal information
= Famiy Hame (o o)
Frst Mame  [oreny
* Brth Date m
Gender =
Ermai Address (3 rshabanchal@gmal.com
Marftal Status [3
Place of Brth
Age
Height (in cm)
Waight (in Kg)
Heakh Problams
Humber of Dependents
Ever Convicted of Crme =]
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Note:

Incase while filling up the application the candidate revives any kind of
error, please re-start the browser and login again to continue with the
registration.
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How to Login after completing the Registration process

Email & Password: Enter the email Id and password one had entered during the

registration process
D&security_group_id=08dang_code=US&params=4i6-GqDUuyC ¥¥ b

€ 9 C  ® erpappskishrc.edu.sa:B000/0A_HTML/RF jsp?function_id=16692&resp_jd=23
£- + [search~ @ & % @ tusic Gamsa -

Job Basket

 Welcome to our Job Site + Login

4 A Post " - Is this your first time to our Job Site?.
If you have [rsssesrmoTRed To=sss.comeany, then cick
herg LerTégste’ with your existing detais.

sa the fields below to rafine your search asd chck Search to Advanced

Search

words

xamroie: Markating Java DBA
Date Posted =
L =
Search || Chear |

Home Jobs Job ol
354 / Ftiyadh 11211, Kingdom of Saudi Ambia | 484-7272, 4424000, 4427884

King Fanal Specialist Hospital & Rrearch Centre. Al rights reserved. P.0.

How to wupload documents and view/send notifications after

completing registration process

View Notifications > Click on Full List to view all Notifications
€« C' | ® erpappskfshrc.edusa:8000/0A_HTML/OA jsg 2= oraclefapps/irc/candidateSelfService/webui/AplHomePGE

P- Y Dsearcns @ B g ®

page

‘oracle/apps/irc/candidate
Music Gamesa +

Nawvigator v @ Favorites v Job Basket Logou

‘our five most recent notfications ars Istad below. Chck the subject to respond. Chooss tha Ful List button to see all your notfications., Full |
List
|Sent ~
02-Jan-2012 11:52:49

FrSADMIN

R
Below 5 2 st of the jobs for which you have appled. Select Full List to see the complete kst of Job Applcations. Full
List |
Name Job Title Organization Location Status Application Details Location
Ho results found.
My Interviews -
Interview Details

Name Dam_surt;m “Enﬁ;'m ;\rpe Cateporv Status Location i‘lmemne “Pl'IIIIn! Interviewer com:act Name _conlact Number

No resuls found.

Home Jobs JobBasket Logout

424000, 44278

King Faisal Specialist Hospital & Research Centre. All rights reserved. P.O. Box 3354 / Riyadh 11211, Kingdom
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@ reereming

- BT
o st & s ? owmon

Click on My Account as shown below to update the candidate profile, upload any kind of
relevant documents & add employment history etc.

L C' | @ erpappskfshrc.edusa:s JA_HTML/OA

L oty @ A
~ Dsearch @ B

+

N Nawgatorv g Faw

lob Basket Logout

« New {l 7 d;
« HE tract Jol
L S » Sale
List button to see al your notifications. Full . rch for )
List |
Sent ™
has registared you o0 our job ste, 02-Jan-2012 11:52:49
ch you have apphed. Select Full L5t to see the cor Ist of Job Apphcations. Full
List |
Hame Job Title Organization Location Status Application Details Location
No results found.
My B
Name Date Start Time End Time Type Category Status Location Tmezone Primary Interviewer Contact Name Contact Number  Interview Details

HNo results found.

Employment History & Education Qualifications (Qualification and Skills tab)

N R —

My Account
| Cance] | | Save |
Personal Information | Qualifications and Skills ¥ Login
* Indicates required field
-

_Employment History
[~ TIP Warning: Please fill the Educational Information and if applicable the History, your application will not be successfully submitted.
Petails Employer Start Date End Date Job Title Location Delete

No results found.

Add Another Employer |

Skills
Please enter your own assessment of the skils which you currently possess.
=skill Level Additional Competence Element Details Delete

HNo results found.
_Add Another Skill |

lease enter detals of the coleges and universities which you have attended as wel as the Qualfications received. If you have gualfications which w
dditional Qualfications.

College or University “Location “Degrea *Major Subject Date Received Add Degree Delete
o results found.

_Add Another Establishment |

not obtained at a school or colege you may enter those lter as

Additional Qualifications

Pleasa enter datals of your additional qualfications. Qualfications obtaned from a colege or univarsty should be entered 2 part of your Education information.

Category “Qualification Type Qualification Grade/Level Date Received How Received Delete
HNo results found.

Add Another Qualification |
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Upload documents

Add multiple documents via Personal Information tab.
macmnt

Perona tnormation, s tope
- Documents.
File Name

No results found.
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