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1.0 Introduction

Welcome to use the HY Accounting System. The HY Accounting System is help to SME to solve
the daily operation on their business. It is special design for Mac Computer to use. HY Accounting
Lite and HY Accounting Standard is for single user. HY Accounting Professional is designed for
Mac Server and run on PostgreSQL Database.

2.0 Installation

2.1 HY Accounting Lite

You can buy/download from Mac App store and will be auto-install. The system will auto-create
the database.

2.2 HY Accounting Standard

You need contact to us for buy this software. The system will auto-create the database.

2.3 HY Accounting Professional

You need contact to us for software and migrate the database to Mac OS X PostgreSQL database

SCrver.

After installation is completed, you will see the HY Accounting in Application folder.
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3.0 Setup the Company

After execute the software, it will only have the company code 'ZZZ — System Maintenance'. You

can use the default administrative account to login. The username is 'admin' and password is
'hysystem'.

g Y. Accounting L

8 00 HY Accounting Lite
User ID: Company |D:
Logon Name admin
Password sesannn|
Company Code | ZZZ - System Maintenance = |
Languages | EN - ENGLISH )
Logon

After logon the system, they have three option, this will have 'Setup Company', 'Delete Company'
and 'Demo Company'. If you are first time to use the HY Accounting System, we would
recommend to generate the 'Demo company' to learn about the function.
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3.1 Setup Company

Step 1 : Company Setup

Press the 'Com Setup', the Company Setup Wizard will popup, you will need to input the company
basic information in the 'Step 1'. The below point need to attention.

The company code must be three characters.

The currency must be currency ISO standard

The Languages field is for system default languages

The administrative password is for the 'admin' username and ONLY for this company.

! HY Accounting Lite 0 0 0

800 HY Accounting Lite
User ID: admin Company ID: ZZZ - System Maintenance
Company Setup

Step 1: Company Profile Information

Company Code

Company Name

Address

Tel Fax

eMail

EM

Ak

Currency Languages | EN - ENGLISH

Admin Password
Re-Type Password

Mext




Step 2: Business Nature Config

In the screen, you can define some Accounting setting. The below point need to take care:

In the company chart of account, you can select the blank (XXX) and the system default chart of
account.

In the Retain Earning, the system is show the default, but those setting can change in later in the
'Parameter’ function.

HY Accounting Lite

800 HY Accounting Lite
i User ID: admin Company ID: ZZZ - System Maintenance
Company Setup

Step 2: Business Nature Config

Company Chart of Account

4k

[ EM - ENGLISH

Dual Languges in Accounting !)

Retained Earning az03

Mext




Step 3: Accounting Period

In the screen, you can define some Accounting Period. In this function, the fiscal period must be
yearly. The example is in below:

01 Jan 2014 — 31 Dec 2014
01 Apr 2014 — 31 Mar 2015

In the Period, it is flexible to setup. You can create the Accounting Fiscal is in non-Monthly basis.

In the status field, O — Open Period / C — Close period

HY Accounting Lit

800 HY Accounting Lite
User ID: admin Company 1D: ZZ7Z - System Maintenance
Company Setup
Step 3: Accouting Period
Fiscal Year 2014 Start Date 1/1/14 |
Interval [ Manthiy Other 0
Creale
No. Month Year Start Date End Date Status
1 2014 1114 31114 o
2 FEB 2014 11214 28214 o
3 MAR 2014 11314 31/314 o
4 APR 2014 11414 30/4/14 o
5 MAY 2014 115M4 31/5M4 o
& JUN 2014 11614 30/614 o
7 JuL 2014 174 31714 o
8 AUG 2014 118H4 31/BM4 o
9 SEP 2014 118M4 084 o
10 ocT 2014 11014 3111014 o
1 NOV 2014 11114 301114 o
12 DEC 2014 11214 3111214 o
MNexxt




Step 4: Document Number Range

You can define the Document Number Range in this screen to decide that which document number
will auto-generate by system.

After press the 'Finish', the new company will be create. The system is supported XXxXxX/xx
format.

HY Accounting Lite

800 HY Accounting Lite
User ID: admin Company |D: Z77 - System Maintenance
Company Setup
Step 4: Number Range
Document Running Number Auto Generation
| | 1000000000 Y
AP 1000000000 Y
Transfer to AR 1000000000 Y
AR 1000000000 Y
Customer 1000000000 Y
Employee 1000000000 Y
INTERNAL ~100000000 Y
Invoice 1000000000 Y
Item 1000000000 Y
Journal 1000000000 Y
Supplier 1000000000 Y
Finish




3.2 Company Deletion

If you want to remove the company accounting from database, input the company code and type
'CONFIRM' to confirm.

WARNING : DELETED COMPANY CANNOT TO RETRIEVE THE DATA, PLEASE
CAREFULLY TO USE THIS FUNCTION.

8 .00
User 1D admin Company |D: ZZ7 - System Maintenance

Company Deletion

Company Code i
Type 'CONFIRM' to Delete | CONFIRM |

Delate

3.3 Demo Company Setup

If you want to try or learn about the system firstly, you can use this function to generate the demo
company.

The system have the English (DEN), Simplified Chinese (DZH) and Traditional Chinese demo
company (DZF).

T—

8 06
User ID: admin Company 1D: ZZ7 - System Mainlenance

Demo Company Generation

Languages

Ak

EM - ENGLISH

‘ Generate ‘




3.4 System Maintenance Administrative password

Press the 'Change System Password' to change the system maintenance account password. Please
keep this password in the safe place for the administrative control.

800 . : ' . HY Accounting Lite

User ID: admin Company ID: ZZ7 - System Mairtenance

Change Password

Old Password

New Password

Re-type New Password

Change Password

4.0 Start to use

In the Application folder, start to use the HY Accounting System. In the logon screen, you can
input the username, password, company and languages to logon the system.

800 . ; . _ HY Accounting Lite

User ID: Company ID:
Logon Name admin
Password st
Company Code | DEN - HY-EN Demo Company - English '
Languages | EN - ENGLISH )

Logon




After logon, the users may access the four division which are Accounting, Trading
(Standard/Professional version only) , Print and Admin.

Y Accounting Lit
8 00 HY Accc

E User ID: admin Company 1D: DEN - HY-EN Demo Company - English

Parameter :ﬂ ‘

Journal g

Elodi i éﬁ' Accounting function

Feriod End

Retained Earning

Year End ﬁ

Menu Switch Control




5.0 Accounting
In the Accounting Sub-system, it is designed for Accounting Person to use.

5.1 Parameter

This can ONLY to access by 'admin' users. In the Parameter function, admin person can modify the
company information, change the number range, Fiscal period maintenance and Accounting
parameter.

User ID: admin Company ID: DEN - HY-EN Demo Company - English

Parameter

Num Range. | Fiscal Period. | Account. |
GompanyName | HYAEN Demo Company - Englsh

Address Add1

Add2

Addd
Tel Tel Fax Fax
aMail enq@demod.hy-sys.com
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User ID: admin Company ID: DEN - HY-EN Demo Company - English
Parameter
Fiacas Pora. | Accoun. |
Document Running Number Auto Generation
Transfer to AP 1000000000 M
AP 1000000000 N
Transfer to AR 1000000000 N
AR 1000000000 N
Customer 1000000000 N
Employee 1000000000 N
Invoice 1000000000 N
Itexrm 1000000000 N
Journal DO000O00038 Y
Supplier 1000000000 N
Update




5.2 COA — Chart of Account

This is for Chart of Account Maintenance. In the First Character of the Account code must between
in'l'and '6'. Between 'l' and '3' are the balance sheet item. Between '4' and '6' are the Profit and
Loss item. In the COA maintenance, the below fields need to input:

Type — This is a Master / Detail Account. The Master Account is for report to summarize up from
the child account. In the Journal entry, The Master Account cannot to operation.

Sign - This is the Debit / Credit side of this account.
Local Name — Account Name in Local Languages
English Name — Account Name in English

Remark — Some Remark is in here

HY Accounting Lit

800 HY Accounting Lite
User ID: admin Company 1D: DEN - HY-EN Demo Company - English
COA

New SM Edit Save 1““ Abaort 1““ Deleta 1h“
| 5 4 o D B U
Account Code:

(-]
Type
Sign
Local Name
English Narme
Remark




5.3 Journal

In this function, you can input the Account Journal on the Financial Daily operation. In this
function, the number can be user define or system generated. It is depend on the the administrate
setting.

The below fields is involved the Journal operation:

Date — This is the Journal Date. If the Accounting Period is close 'C' or post 'P'. This journal cannot
to save.

Particular (Local) / Header — This is for Journal Description in Local Languages
Particular (English) / Header — This is for Journal Description in English Languages
Account Code — It can be manual input or select by Pop up Menu.

Description — It will show from COA description in Local Languages.

Debit — Debit Amount

Credit — Credit Amount

Particular (Local) / Line Item — This is for Journal Description in Local Languages
Particular (English) / Line Item — This is for Journal Description in English Languages

If the Debit and Credit side are not balance. This system will stop to save. On the other hands,
Posted Journal cannot modify and delete.

HY Acmunting Lite e
800 HY Accounting Lite
User ID: admin Company |D: DEN - HY-EN Demo CGompany - English
Journal
New I‘,| Edi - I‘,| save H Abort H Delete H ‘
O’ o | . . )|
Journal No:
Da00000001 Change Record
Date 210013 | | Period 2013 oct 0
Particular - Local Capital
Particular - English Capital
Account Code Description Debit Credit Particular - Local Particular - English
I:l Paid-in capital 200000 B Capital
1001 Cash 50000 & Cash on Hand
1002 Bank 150000 BT Cash on Bank




5.4 Post Journal

This function is for posted the journal. Posted journal cannot to modify and delete. Before to do
the period end, all Journal must be posted. Otherwise, the system will raise the error.

HY Accounting Lit
800 HY Accounting Lite

User I1D: admin Company ID: DEN - HY-EN Demo Company - English
Post Journal
Journal
From  Doooo000O1 [ 1w DO0C0D0012 [] [ Search
Journal No Particular - Local Curre Amount Particular - English

Capital USD | 200000 Capital
DOo0000002 Office Expenses UsD 500 Office Expenses
DQO0000003 Admin Cash USD 8000 Admin Cash
DOO0000004 Investment Cagpital USD | 100000 Investment Capital
DOo0000005 Entertainment Fee UsSD 3000 Entertainment Fee
DOO0000006 Travel Fee for Samson USD 4000 Travel Fee for Samson
DOo0000007 Water Fee UsD 100 Water Fee
DOo0000008 Electronic Fee UsD 300 Electronic Fee
DOo0000009 Salary UsSD 10000 Salary
DOo0000010 Oiffice Rent UsD 1500 Oiffice Rent
DOO0000011 MICROSOFT Visual Basic USD 8000 MICROSOFT Visual Basic

Journal Post

5.5 Retained Earning

This function is for Profit and Loss account items move to retained Earning account. Some Country
must move the Profit and Loss account items in Monthly basis.

For the system flexibility, user can manual select group of Profit and Loss account move the
retained earning account. After generated the transaction, you can manual modify the Retained

Earning transaction on some minor change. All Retained Earning will use

(132
~

prefix to classify the

transaction.
HY Accounting Lit
8 00 HY Accounting Lite
User ID; admin Company 1D: DEN - HY-EN Demo Company - English
Retained Earning
Retained Earning
Fiscal Year 2013
Period 2013 ocT
Transaction Date 311013
Retained Earning 3104

[]a

Income
[J5  Cost
[J&  Expenses

Last Generated Journal

Below Account Type will Generate Retained Earning Transaction

Generate Journal




5.6 Period End
This function is to do Period end for Journal to frozen the journal transactions and will summarize

the COA Master account type balance for the reporting purpose

_ HY Accounting Lite

User ID: admin Company |D: DEM - HY-EN Demo Comgpany - English

Period End

Fiscal Yaar 2013
Year Period 2013
Maonth Pericd oCcT

ik

Type [YES] to Period End YES |

Period End

5.7 Year End
This function is to do Year End for Journal to frozen the all transactions in that fiscal year and will

summarize the COA Master and Detail account type balance for the reporting purpose.

800 — e —"\

User ID: admin Company 1D: DEN - HY-EN Demo Company - Eng
Year End

Fiscal Year MOMNTH EMD IS NOT COMPLETE

Type [YES] to Year End YES

Year End




6.0 Print
This is for User to print out report and Journal for the daily operation. Most of print function have

the languages selection. In the “Style” combo box, it will show the different format to choice. If the
report item have “#' in the last character. This report is made by report writer.

o

User ID: admin Company |ID: DEMN

Chart of Account

Journal

Trial Balance

Profit and Loss

Balance Sheet

0 - - HY Accounting Lite
User ID: admin Company [D: DEN - HY-EN Demo Company - English
Chart of Account
o] o [ o e [ [ e

Company ID  DEN

Chart of Account

Account Code:  Description Remark

1 M Asset
(DEBIT) Asset




6.1 Chart of Account
This function is for print the Chart of Account. This function will print out local description and
English Description

—

User ID: admin Company 1D: DEM - HY-EN Dem

Chart of Account

Language: (®) Local () English

From U 1o U

4k

Style General

6.2 Journal
This function is for print Accounting Journal for checking, filing and approved propose.

S— .

User [D: admin Company 1D: DEN - HY-EN Demo Company - English
Journal Report
Preview
Language: (®) Local () English
Journal U to U
Style [ General =
[ Only Journal not posted




6.3 Trial Balance
This function is for user to print the trial balance. It is for before to do the period end.

—

User ID: admin Company ID: DEM - HY-EM Demo Company - English

Trial Balance

Preview

Language: () Local () English

&

Fiscal Year 2013 -

&

Month Period DEC -

] Include Journal not posted
Style [ Genaral

a4k

6.4 Profit and Loss
This function is for Profit and Loss Account report. This will NOT included the Retained earning
item.

S— |

User ID: admin Company [D: DEN - HY-EN Demo Company - English

Profit and Loss

Preview

Language: (») Local () English

&

Fiscal Year 2013 :
-
Style [ General =

[ | Include Journal not posted




6.5 Balance Sheet
This function is for Balance Sheet report.

Hint: In the processing the Retain Earning, please generate firstly and tick the 'Include Journal not
posted' to preview the balance sheet. After posted the Retain Earning Journal. It cannot be made a

change.
HY Accounting Lit
800 HY Account
User ID: admin Company |1D: DEN - HY-EM Demo Company - English
Balance Sheet
‘ Praview ‘
Language: () Local () English
Fiscal Year | 2013 ™
v
Style | Genearal =
D Include Journal not posted
6.6 Report Designer

This function is for user to modify the existing reports which is provided by system to suit for
different requirement. In the company selection, select the “System maintenance” and logon to use
the Report Designer. You must have some basic knowledge in the database to use this report
designer. After select the Report Designer, you can see the following screen:

HY Accounting Lit
800 HY Accounting Lite
User ID: admin Company ID: ZZZ - System Maintenance
Report Designer
‘ Create Report from ‘ | Chart of Account - | General -

‘ | Chart of Account

‘ Edit Report from

‘ Delete Report from

‘ | Chart of Account

a. Create Report from — Copy report to modify the existing report
b. Edit Report from — modify the created report from users
c. Delete Report from — Delete user defined report



In the Create Report, the procedure is in follow:

Step 1: Select the Report Group, Type and assign the Report Name:

e

User ID: admin Company ID: Report Name
Report Designer @

Input Report Name

‘ My Chart of Account Lavouﬂ |

[ Cancel ]“

R -

l Edit Report from

} [Chanof.i\mn'rl

ar
ar

ar
ar

[ Delete Report from } [ chart of Account

Step 2: Start to modify the report which is you want in (WYSIWYG) environment:

HY Accounting System Report Writer
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Object Inspector -
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||1|2|:!|-l|E|B|?|B|B|1ﬂ||1|‘|2Variahlsleuncﬁonlel!ss!S

:[AC_CODE] j :[DESC1]

[rDBDataset1."LCL_NAME']

Data Tree

F L:IJ frxDBDataseti

1 co_copE
B PageHeader: Pagereaderl 1 coa_TvPE

ICompany_ID] TfDBD’ 1 conmp

4 % MasterDatat - - T £ ac_copE

A fixDBDatasett| - 1 ac_siGN
A fnOBDatasetf] =~ My Chart of Account ] LoL NAME
A frxDBDatasetll] - £ ENG_NAME

A frxDBDatasetll| «

| 71 REMARK

LT Events ° TirxDBDataset1."ENG_NAME"]
Align baNone - ;

AllowExpressions [#] True E] ~ L[ﬁ'KDBDM‘I "REMARK"]
AllowHTMLTags [ False -

AutoWidth [Jralse "

CharSpacing 0 B

Clipped [¥] True

Calor W Null

P P

[IF{=friDBDataset! ."AC_SIGN">=="D",'(DEBIT) ' (CREDIT)"]



Step 3: Press the Windows close (red dot) button to save report

Fll Edit Report  View Confi

- e = nfirm
; @ | u' | @|—J | @|—|| @ | E HY. Save changes to My Chart of Account Layout#?
 No style | Adal T 00F | x

iy Coda | Data [ Cancel ] [ No ] {.—x«.—i
Mm Tree | | 1 | 2 a0
A Memo2 "Data Tree
& Linet 415 fxDBDatasett
A Memoa £ co_cope
A Memo4 [ | PageHeader: PageHeader] £ coa Tyt
A Memos [Company_ID] TDBD’ £ coamp
4 % MasterDatat - 3 ) O 7 ac_cope
et | " My Chart of Account b
Tl alaset L 3
A frxDBDatasetf - s i - g: ;ﬁ:m
A irDBDatasstfl o - e I T g A
Froigemagnm | TAC_CODE] | 'DESC1] " [REMARK] =L RemaRK

Step 4: Complete

P— _

User ID: admin Company 1D: ZZ7 - System Maintenance

Report Designer

[ﬂ“—] [Ghmqumumi :J [Ganaml :]
l Edit Report from J [chanofmm :] [wcnmommntmymts :]

In the Chart of Accounting Style Selection, you can see the new form option in the system
& Hy 2 ingi

User ID: admin Company 1D: DEN - HY-EN Demo Company - English

Chart of Account

Preview

Language: (@) Logal () English

From U o U

B pm— =

My Chart of Account Layout#




7.0 Admin
This function is for create user and change the password by users.

0
User I1D: admin Company 1D: DE

Abowl

7.1 User Management

This function is only the 'admin' user to use. This function can create user account for different
users to access the system. In the professional version, it can control users to access which
modules.

0.6 . HY Accountir

User ID: admin Company |D: DEN - HY-EN Demo Comgpany - English
User Management
New I Edit I Save Abort Delete
D H © H
User Code
operator ... | Change Record
Password s
User Name Operator
Deparlment Accourt Clerk
Remark Remark
7.2 Change Password

User can use this function to change the password for security.

EYE)

User ID: admin Company 1D: DEM - HY-EMN De

Change Password

Old Password

Mew Password

Re-type New Password

Change Password




8.0 Backup
8.1 SQLite Database System

Only HY-DB file need to backup. The file path can found on 'About' from the menu. You can use
the 'Finder' in the Mac Computer to find out the file to backup.

HY Accounting Lite
8 00
H User |D: admin Company 1D: DEN - HY-EM Demo Compar
About

HY Accounting System

Version 2.0.0

Copyright HY SYSTEM CO. LIMITED

HYx

MUsers/hysupport/Liorary/Containers/com.hy-
sys hyaccount/Data/Library/Application
Support/com. hy-sys. hyaccountHY-DB

hitp2fwenw.hy-sys.com/’

Database Engine SCLite

Database

Server

8.2 PostgreSQL / Oracle database system
Please according to the database user manual to backup

** END OF MANUAL **



