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Overview
Educomp Online is a virtual school for Educomp Smartclass schools. As part of Educomp Smartclass
schools, Educomp Online gives schools an institutional online presence where they can perform a

dynamic range of activities that empower them to deliver more value for students, parents and teachers.

With activities like send a message, send an important announcement, etc., the schools can inform the
teachers, parents and students about the upcoming events or updates. They can customize their website
to match the identity of the school with a logo and use several services offered by Educomp Online. From
a single access point, the schools can manage the teachers and students accounts by adding them into
the system, track their activities and view content and tests. They can share photos and videos of all the

school events by uploading them on the website.

For each school, these activities are performed by a school administrator. The administrator enters the
system through a user name and password which are assigned when a school enrolls for the Educomp

online program.

Getting Started

As a school administrator, you can login to the system by entering your user name and password on the

front page on www.educomponline.com

D Educgmp{_}néfn;- Home | About Us | ContactUs | Take a Tour = | JUEUCEE R

Member Login

User ID: | rc.nts

Password: | sessssesss

[(IRemember me on this computer

(W10 | cantaccess my account



http://www.educomponline.com/�

When you log into the system, the first page that appears on your screen is your home page. The home
page is like a reception desk for you. From here you can move to the other pages from the main menu
bar, see new messages and provide information about your school like the school name, school logo,
address, etc., to everyone who enters the website.

If this is the first time you log in to the system, your home page shows all of the above except information
about your school. Your screen appears like this:

E EducompOnline

Classes Teachers Students Videos

Main Menu
Welcome to the admin area
Click Here to change your User Id: rc.nts
Your School ® School Mame: Glohal International School
Profile

Address:
Country: India

State:  Chandigarh
Your School ————— @

Logo here City:
Fin:
Mobile:
Navigation Home
links Classes Email:
Teachers Wehsite:
Students

You can add information about your school and perform other activities like add students, add teachers,
etc. with the help of this guide. To make it easy for you, the guide is written in the same order you should
perform the activities.



1. Account

After logging in, the first activity to follow should be - fill your school profile. From the main menu bar, click
on ‘Account’ and your page appears like below. Now update school profile, your profile, upload the school
logo and change your password.

ts Videos Tests Picture Gallery Messages Settings

Hame = Account = Schoal Profile

School Profile

Left Navigation Schoaol Profile .
Global International School [Edit]
Wy Profile
Change Fassword

Account Settings

School Logo
Update your & Change School Logo
School Logo
Contact Info [Edit]
Update your Ermar L
School Contact ’
Info Addreszs:
City:
State: Chandigarh
Country: India
Fin Code:
Fhone Ma: -



1.1 Update School Profile

Click on ‘School Profile’ to update the school profile. A form with text boxes appears on your screen:

School Contact Info

*E-mail: | gis.chandigarh@gmail.com

Address. | Sector 46

* Country: | India

* State | Chandigarh

* City: | Chandigarh

Fin Code: | 170045

Area Code Phone Mumber

0225 2344747

Fill in the information in the text boxes like your school name, address, city, etc., and hit the ‘Save’ button.

Your information is saved.



1.2 Upload School Logo

Click on ‘Change School Logo’ from below the logo space on the screen. Hit the ‘Browse’ button to select

the current location of your logo. A window opens on your screen where you can select the file (from your

computer). Hit the ‘update’ button and your logo is uploaded.

Change School Logo

Choose file

by Recent
Dacuments

Desktop

ty Documents

-

ky Computer

by M etwork,

Dl—mmm

&;

Browse. ..
Update vour picture in .gif, .jpg, .png f:rmatg. .||'|

Loak in; I I School Pictures

group-dance

‘

celebrating

junior- performance

File name:

[

Swizz_School_of_Mamt_lago PG



1.3 Update My Profile

You can add information about yourself by filling in ‘My Profile’ from the same place. Click on ‘My Profile’
and your page appears like below. Now from here you can change your User Id, Basic Info (Gender and
Date of Birth) and Contact Info (E-mail address, Address and Phone number). Click on ‘Edit’ in front of

the section you want to change and fill in the empty boxes similar to filling the school profile.

Home = Account = My Profile

My Profile

School Profile
Iy Profile

Rakesh Garg

UserID: rc.nts [ Edit]
Change Password =

Basic Info [Eait)
Gender:
Date of Birth:  Aug 3 1955

Account Settings

Change Picture

Contact Info [Edit]

Email:
Address:

1.4 Change your Password
To keep the system secure, we recommend that you change your password at least once a month. Click

on ‘Change Password’ and your page appears like this:

Home = Account = Change Passwaord

Change Password

School Profile *Current Password, | sessssss

My Profile

*Mew Password: | eessssssss (& or more char

=]
i

o
m
o
0
i

i

Change Password

Account Settings * Confirm Password: | sessssssss

Fill in the text boxes with your old password and new password and hit the ‘Submit’ button. Your new

password is saved.



1.5 Account Settings

To help you retrieve your password in case you forget, we have introduced a system where we ask you to
choose your secret question. Secret question is the question whose answer only you know. Choose two
secret questions from the drop down list, write your own answer in the empty text box and click on ‘Save’.
Make sure to remember the answers.

Home = Account = Account Settings

Account Settings

School Profile In case you forget your password, you will be asked to answer your secret questions.

Wy Profile

* Secret Question 1: | What is vour city of birth? b

Change Fassword

: *Your Answer: ;
Account Settings ' Chandigarh

* Becret Question 2. | Wha is your favourite cartoon character? w

Select your question
What is your city of birth?

Your Answer: Whatis the first name of your best childhood friend?

Whatis name of your favourite mavie?
Whatwas the name of vour first school?
Whao is your favourite actar?

Whao is your favourite actress?

What is your favourite sport?

Who is your favourite cartoon character?
Who is your favourite teacher?

Who is your favourite sports persaonality?
Wha is your favourite authaor?

What is your favaurite cricket team?
Whatis your favaurite foothall team?

10



2. Messages

As an admin you receive direct messages from parents and replies from teachers, students and parents.
You can send messages to the students and parents on a teacher’s behalf, messages to the students,
teachers and parents on your own behalf and broadcast messages to the entire school on your own
behalf.

Click on ‘Messages’, your page appears like this. On your screen appears a compose message form.
Also on the left side of the page, are menu options like: Compose (Announcement, Message), Sent Items

(Announcement, Messages) and Received Messages.

Teachers Students Videos Tests Picture Gallery

Home = Messages = Compose Message

Compose Message

Left NaVIgatlon —"{:DmpDSE * Drl hEhEllf Df: | Select v|
Announcement
Message * Message Category: | Select Category v|
Sent ltems Choose Recipients
Announcements “ T
Messages
Received Messages * Subject
Attachments: Browse...
*Message:

Send Message [eElls:]

11



2.1 Compose -Message
If you want to compose a message, start filling out the empty boxes on your screen. There are two
available options: compose message on your behalf and compose message on a teacher’s behalf.

2.1.1 Compose Message on a Teacher’s Behalf

On your screen, select the name of the teacher on whose behalf you are sending out the
message from the drop down options, similarly select the category of the message i.e.
assignment, home work, etc. You can add more categories by going to the ‘Settings’ page from
the main menu bar. Then select the user by clicking on ‘Choose Recipients,’ you can send
message to only those classes or students of those classes which are assigned to that teacher on
whose behalf you are sending the message. Check the box corresponding to the class you want
to send message to. A copy of the same message can be sent to parents by selecting them from

the same box below.

Choose Recipients

| Student

Class IX

v A v C
Class X

[ A

Class XI

[v] A

Message will be sentto following:

Class X A (=) [ Class ¥ ,C (=)

Clazs ¥l LA (=) [ Clazs M LA (p)

Class X ,C [p) [ Class Xl A ()

3 -

12



Write message in the message text area and subject in the Subject area and click on ‘Send
Message' to send your message.

Home = Messages = Compose Message
Compose Message

Compose

*On behalf of: | Jilmil Sharma v|

Announcement

*Message Category: | Circular

Message

Choose Recipients

Sent ltems

*Too | Class IX,A(s) Class IH,C(s)
Announcements Class ®I,A(s) Class Ix¥,aip)

Messages Class I¥,C(p) Class ®I,4(p)

Received Messages

* Subject | Extra Classes

Atachments; |[C\Documents and Settings\|| Browse

*Message: | BExtra clagses will be conducted for
FPhiysics and Chemistry during
sumimer wacation. Find attached
schedule far the same.

Thanks,
Jilmil Sharma

Send Message [Tl

You also have an option to attach a file or add a link with your message. To attach a file or
document with your message, hit the ‘Attach’ button to select the current location of your file. A

window opens on your screen where you can select the file (from your computer). After you select
the file, click on ‘Send Message’.

13



2.1.2 Compose Message on Your Own Behalf

On your screen, select the user from the drop down options in the ‘To’ area, write the title in the
‘Subject’ text area and choose the ‘Message Category’ from the drop down menu option. Write a

message in the message text area, subject in the subject area and your message is ready to be
sent.

Home = Messages = Compose Message

Compose Message

Compose * On behalf of | Rakesh Garg v

Announcement

*Message Category: | Zircular
Message

Sent ltems Choose Recipients

Announcements “To: | akilesh Class VIILA(S)

Messages Class Ix¥,afs) Class I¥,C(s)
Received Messages Class #I,A(p] Class IX,C(p)

* Subject | Extra Classes
Attachments: [C\Documents and Settings\|| Browse

*Message: | Extra clagses will be conducted for
FPhiysics and Chemistry during
summerwacation. Please find attached
schedule for the same.

Thanks,
Fakesh Garg

You also have an option to attach a file or add a link with your message. To attach a file or
document with your message, hit the ‘Attach’ button to select the current location of your file. A

window opens on your screen where you can select the file (from your computer). After you select
the file, your message is ready to be sent.

14



2.2 Compose - Announcement

As an administrator you can send an ‘Announcement’ individually to teachers, students or parents or to
the entire school at the same time. Open the Announcement form by clicking on ‘Announcement.’” Select
the user from the drop down option in the ‘To’ area, write a message in the text areas and enter the title in

the ‘Subject’ text area. Your message is ready to be sent.

Home = Messages = Compose Announcement

Compose Announcement

Announcement
* o B . f : B AT
Message Subject: [Meeting regarding new ammendments
Sent tems

Message: All teachers are requested to be present
Announcements in the conference hall during zero
petiods tammoarrow. Also ga thraugh the
attached document regarding agenda of
Received Messages this meet.

lMessages

Thanks
Add Link;

atach:  |CADocuments and Settings|| Browse.

You also have an option to attach a file or add a link with your message. To attach a file or document with
your message, hit the ‘Attach’ button to select the current location of your file. A window opens on your
screen where you can select the file (from your computer). After you select the file, your message is ready
to be sent. To add a link with your message, paste the link in the ‘Add Link’ area and your message is

ready to be sent.

15



2.3 Sent Iltems- Announcement

To read the announcements that you have sent in the past, click on ‘Announcements’ under the Sent
Items heading.

Home = Messages = Sent Announcements

Sent Announcements

12010-11  |»|
Select All Mone WEIEEE
Compose
Announcement To Subject Sent
Message - -
Sent ltems ] students & Test announcerment S21/2010 10:48 A
Announcements
Exira Clagses EMT2010 3:06 PM
Messages [] Teachers Lild ldankbs “
Received Messages — .
[] Teachers 4 Colledt 5/15/2010 1:56 P

2.3.1 Read Announcement
To read an announcement, click on the link corresponding to that announcement. For instance on
this page, click on the ‘Extra Classes’ to read it. Read it and move to the next or previous

announcement from the same page — Click on ‘Previous’ or Click on ‘Next.’

If you want to go back to the Announcement page — Click on ‘Back to Announcement’ from the

bar above your message.

Home = Messages = Sent Announcements = Announcement

Messages
Compose )
Backto Announcements 44FPrev MNexter
Announcement
Message Subject: Eutra Classes
Sent ltems Tox All
Announcements Sent: Monday, May 17, 20100306 P
Messages
9 Extra Classes will he conducted for Physics and Chemistry during
Received Messages summer vacations. Students are requested to contact their respective

subjectteachers.

16



2.3.2 Delete an Announcement
To delete one or more announcements —check the box corresponding to the announcement you
want to delete or click on ‘Select All' to delete all the announcements. Hit the ‘Delete’ button to

delete all.

Home = Messages = Sent Announcements

Sent Announcements

1201011 |¥|
Select All Mone Delete
Compose ,h

Announcement To : :
Windows Internet Explorer E'

Message
Sent Items Sty 9
A i i Are you sure vou want ko delete the announcement?
nnouncements '
Messages Ted [ - ] [ —
ance
Received Messages
[] Tedemers -

2.4 Sent Items - Message
To read the messages that you have sent in the past, click on ‘Messages’ from below Sent Items. Your
page appears like below. From the drop down option, select the category of the message you want to

read. For example, if you want to read messages related to Assignments, choose the ‘Assignments’

option from here.

Home = Messages = Sent Messages

Sent Messages

12010-11 (v

Select by Category | Select Category v
Compose Select Category
Announcement ALL
Message Circular [\!S
Sent ltems Test

Announcements
Messages

Received Messages

All the messages that relate to ‘Assignments’ open. You can read and delete these messages in the

same manner as above.

17



2.5 Received Messages
The replies you get in response to your emails are saved under ‘Received Messages.’ You also get direct
emails from parents of the students. Click on ‘Received Message’ and your page appears like this:

Home = Messages = Received Messages

Messages
[2010-11 v Received Messages
Compose Abhishek Kumar Fe: Eutra Classes Celete
Announcement Thursday, May 20, 2010 12:45 PM
Message
Sent ltems ) )
A kamrata Arora Fe: Meeting regarding new .. Celete
nnouncements Thursday, May 20, 2010 12:24 PM
Messages
Received Messages
Abhishek Kumar Mew Yideo Content Delete
Thurzday, May 20, 2010 11:08 Al

Read these messages just as you would read Sent Messages. You can even reply back by clicking on
the reply link above the message you want to reply to.

18



3. Settings

If you are looking for more categories to add in your email messages, go to ‘Settings’ page from the main
menu bar on your screen. Add new category by clicking on ‘Add New Category,’ your page appears like
this:

Add Hew Category

Add New Category
O Admin O Teacher @ Both

Category: | Motices

m zancel

In the pop-up box, add the type and select the option button to choose the users (admin, teachers or

both). You can hit the ‘Save’ button to save your setting.

You can also change the access given to the previous categories. For instance, no one has access to
category ‘Notice,’ click on ‘Change Access’ link corresponding to Notice and in the pop-up box, select the

option to choose the users (Admin, Teacher or Both) and hit the ‘Save’ button.

Change Access Change Acce

"

Category Mame:  Assignments

Category Access:  [#]Teacher [#] Admin

m Cancel

19



4. Classes
Click on ‘Classes’ from the main menu bar. This is your main ‘Classes’ page. On this page you see: the
total number of classes in your school, detail about every class like number of sections, number of

students in each section and number of teachers assigned to each section.

Home Teachers Students Videos Tests Picture Galle

Home = Classes

Classes of Global International School

Total Number of Classes: 16 dk Add New Class

Add New Class L
to School
Pre Nursery: | Add New Section Download Delete Class
Add New Section =
to Class
Sections Humber of Students Humber of Teachers  Actions
Mo Section o Studernt Mo Teacher Actions
A 25 3 Actions =
B 23 2 Actions -
Download Mursery: | Add New Section Download Delete Clazs
Class Details .
Delete Class = =
Sections Humber of Students Humber of Teachers Actions
A 40 3 Actions =

20



4.1 Add New Classes
To add new classes, click on ‘Add New Classes’ and your screen appears like this:

Home = Classes = Add Mew Class

Add Classes to Global International School

Hursery

Display Mame: | Mursery Mo of Sections:
KG

Display Name: | K No of Sections:

[¥I Class |

Display Mame: | Class | Mo of Sections:

[class Il
[cClass
[]class v
class v
[]class v
[]cClass v
[IcClass v
[]class X
[Class %

Save & Confinue [SEll:]

Select the boxes in front of the classes you want to add. When you check the box to select a class, a text
box pops up below it — write the display name for that class and choose the number of sections for that
class. After performing this activity for all the classes, hit the ‘Save & Continue’ button to save your
changes.

21



Your page changes to this:

Haome = Classes = Assign Subjects to Sections

Assign Subjects to Sections

Hursery

A Section Display Name: Number of Students in this section:
KG A 45
Class |
Subjects:
English Mathematics EVS
B Section Display HName; Humber of Students in this section;
B 45
Subjects:
English Mathematics EVS
C Section Display Name: Number of Students in this section:
C 40
Subjects:
English Mathematics EVS

Delete thiz 2ection

Add Mew Section

Save & Continue [ESELTE)

In the text boxes, write the display name for the section, number of students and select the subjects. To
add another section, click on ‘Add New Section’ link. Hit the ‘Save & Continue’ button to save the

changes. Similarly, add the display name and assign subjects to all the new classes.

22



4.2 Download list of students

As an administrator, you can download the complete list of IDs, user names and passwords assigned to

the students of a particular class by clicking on ‘Download’. This way you can have a record of your

students’ usernames and their passwords in the form of an excel sheet.

D) H9-®- )+ 28614 [Com
Y
_,/ Home Insert Page Layout Farmulas Drata Review View Add-Ins novaPD|
da Cut Calibri i - A A= = =[] | SiwrapTen T
P_ : 538 Copy —r —
aste == < = = = =||=E 2E|| B M i - [[]
St Format Painter (B I U = &~ [||=E = =||2= ££|| =4 Merge & Center = ||| !
Clipboard F] Font F] Alignment [=
733 - fx | cds5as40a
it B C D E F
1 Students Of Pre Nursery
2 Section Roll Mo UserlD FirstPassword ParentUseriD ParentFirstPas
3 A 1 KMS 4 102 57029 101 7c55cdfl p_KMS 4 102 57029 101 7ca7dge3
4 |A 2 KMS 4 102 37029 102 d1c029b0 p_KMS 4 102 57029 102 85c3fsbe
3 |A 3 KMS 4 102 57029 103 eb3f37ad p_KMS 4 102 57029 103 54709ed4
6 |A 4 KMS 4 102 57029 104 A558b6eb p_KMS 4 102 57029 104 1f3c5f88
7 |A 5 KMS 4 102 57029 105 2cbb4059 p KMS 4 102 57029 105 95adfshe
g A 6 KMS_4 102 57029 106 375bdaed p_KMS_4 102 57029 106 4416b6d4
9 A 7 EMS 4 102 57029 107 dfbd78be p KMS 4 102 57029 107 f5268e69

Using these each student can log on to the site and perform various activities like receive an assignment

from a teacher, send reply to the teacher, etc.

23



4.3 Edit

If you want to make changes to the information you have saved or update some information, click on the
drop down menu under ‘Action’ corresponding to the particular ‘Section’ you want to make changes to.

You can edit the section, delete the section or download the list of students from here.

Home = Classes

Classes of Global International School

Total Mumber of Classes: 16 dh Add New Class

Pre Nursery: | Add New Section | | Download Delete Class
Sections Humber of Students Humber of Teachers Actions
Mo Section o Student Mo Teacher Actions
- 25 3 Actions =
B 35 3 Edit Section

Delg Section

Diownload

] Mo Student 3

However if you have assigned a number of students or teachers to a section, you cannot delete it until

you assign some other section to them. You will see this message on your screen.

24



5. Teachers

To manage teachers click on ‘Teachers’ from the main menu bar. You see a list of all the teachers

assigned to your school in an alphabetical order.

Home Classes Students Videos Tests Picture Galle

Haome = Teachers

Teachers of Global International School

Add New
Teacher "
Total Number of Teachers: 51 dF Add Teacher Download
Download ’
Teacher's Detail MHote: Please assign sections for all teachers. Currently the teachers are linked only with grades
SeatheaCherS4+Fiﬂfrﬁ:~’: AMIABCDEFGHIJKLMNOPQRSTUVWXRYZ
by Name
List Teachers {m Already Assigned Mot Yet Assigned
by Assigned
Classes
Hame User ID Actions
Accounts (Detailz) KMS.Accounts Actiong -
View Teacher's
Details AKilesh (Detailz) M3 Akilesh Actions « | No class assigned yet
Amit (Detailz) KMS. Amit Actions -
Avinash (Details) KMS.Avinash Actiong -
Business Stud. (Details) KMS. BusinessStud. Actiong -
Common3s xyz (Details) KMS.Common3s Actinns -

25



5.1 Add Teachers

To add a teacher, click on ‘Add Teachers.’

Home = Teachers = Add Teacher
Add New Teachers

Enterthe name of teachers in the text boxes below, to create new [ds.

Teacher!: | Avinash Yadav

TeacherZ: | Rohit Srivastava

Teacher?: | Meelam Singh

Teacherd: | Gopal Krishnan

Teachers:

Teacherf:

Teacher7:

Teachers:

Teacherd:

Teacher10:

Add Teachers =l

Write the names of the teachers in the text boxes and hit the ‘Add Teachers’ button.

26



Now from the main Teachers page, assign each teacher classes by going to the drop down option under
‘Action.’ For instance, you want to assign class and subject to teacher — Akilesh. Click on ‘Add/Remove
Classes’ from the drop down menu.

Home = Teachers

Teachers of Global International School

Teachers have been successfully added.

Total Number of Teachers: 55 &k Add Teacher Download

Mote: Please assign sections for all teachers. Currently the teachers are linked only with grades

m Already Assigned Mot Yet Assigned

Hame User D Actions
Accounts (Details) KMS.Accounts Actions
Akilesh (Details) KIS Akilesh No class assianed vet
Amit (Details) KIS Amit Add/Remaqve Classes
Feset Passwford
Avinash (Detailz ) KMS.Avinash
Delete
Avinash Yadav (Detailz) KME. AvinashYadav

Actions = | Mo class assigned yet

27



On your screen, you see Akilesh’s page. Check the boxes to select the classes and subjects you want to
assign to her. And hit the ‘Assign Classes’ button at the bottom of the page to save the changes.

Home = Teachers = Assign Classes

Assign Classes To Teacher

Teacher Name: KMS.Akilesh
Clclass |

CIclass
Clciass
[Iclass v
[class v
[¥] Class Wi
[v] &
Ol Biology Chemistry Cmathematics C Histary
DPh'y'sics DGengraphy DEninsh [ civics
] class viI
[l A
|:|Hist|:|ry' |:|F'h'y'si|::5 |:|Elinlng'y' |:|English
(1 Mathematics Chemistry (1 Geography [ Civics
[ class Vi
[Iclass 1X
[class x

Assign Classes el

For record, download the list of teachers - Click ‘Download’ and save the file on your computer.

28



6. Student

The ‘Student’ page gives you a complete view of the total number of students in the school and the total
number of classes. You can download the list of students for each class and perform actions like ‘Add

New Students’ or ‘View Students’ from the drop down menu under ‘Actions,’ corresponding to each class.

Home Classes Teachers Students Videos Tests Picture Galle

Home = Students

Students of Global International School

Total Number of Students: 248 Total Number of Classes: 16

Pre Nursery | Download

,

Download
Students Details Sections Humber of Students Actions
A 25 Actions =
=] 25 Actions =
D Mo student Actions -
Mo Section Mo student Actions -

Hursery Download

Sections Humber of Students Actions
A 40 Actions «
Mo Section Mo student Actions -
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6.1. Add New Student

For instance if you want to add more students to Section A of Pre Nursery, go to the drop down menu
under Actions, click on ‘Add New Students.” Add the number of students in the text box and hit ‘Add’ to
save the changes. The system will generate new IDs for the new students you have added. Save the IDs
on your computer by clicking on ‘Download’ from the same drop down menu or from the button right next

to the name of the class.

Add Mew Students

Add More Students

Flease enter the number of new students yvou want to generate IDs
far:

45

Mate: The total number of students in this class are 50

m Cancel

You can also view the students from the same drop down menu. The list of all the students in that section
of the class will show on your screen. The students are arranged in an alphabetical manner to making it

easy for you to find students.
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7.Videos

Educomp provides content and tests for the students and teachers on the website. As an administrator,
you can view all the video uploaded. To view content, click ‘Videos’ from the main menu bar on your
page. Your screen shows the content available on the site.

Home Classes Teachers Students Tests Picture Galle

Home = Content = Class Il (English) = Chapter (Pronouns)

Videos

Classll English

Hursery
List of Chapters Chapters:
KG
ATh™ Words Adverbs And Their.., Alphabet Sentences
Conjunctions Grammar Noung
Class |
Pogzezzives Prepositiocns Pronounz
Classes —# Class Il
Simple Past Tenze  Stories Verbs
Subjects -English
-Mathematics
EVS Pronouns
) i Class Il
List of Videos
Class IV m,
Class V m
Class VI
Class VI FParts Of Speech: ... FPronouns like |, ...
Class VI
Class X
Class X

From the left side of the page, select the class and the subject to view video. Video related to that
particular subject, shows on your screen. To select the content, click on the title corresponding to the
Video thumbnail. If it's a video - can take time to play depending on your connectivity.
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Haome = Cantent = Class Il (English) = Chapter (Fronouns) = Content (Fronouns like |, ..}

Pronouns like |, you, he, she, it, we, you, they

The pronouns like I, me, my, mine and myself are used in Jane's writing to avoid
repetition of the noun "Jane.’

Il @ o01:29/03: 36 || ==— | [ml  Smariclass
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8. Tests

Educomp provides tests for the students to attempt on the website. As an admin, you can view all the

tests uploaded. To view test, click ‘Test’ from the main menu bar on your page. Click on the class and

subject to view test, your screen appears like this:

Home Classes Teachers Students Videos Picture Galle
Home = Tests = Class | (Enalish)
Tests
List of Tests Pre Nursery sample test Wiew Test
English | Chapter:Articles
Hursery
HG Cuestions: 1 x
Click to View
Test Prep
SAS Test 2371 Wiew Test
Class | English | Chapter:Articles

1

(5]
+
[Fa)

LIk

Subiects;T -English

-Mathematics

Now to view the test, click on ‘View test’ corresponding to the title of the test.

Home = Tests = Class | (English) = Chapter: Aicles (SAS Test 2371)

SAS Test 2371

Instructions
Read the questions and choose the best answer.
There is anly one correct answer for each guestion.
Click the Start Test button below to start.

There is no negative marking forwrong choices selected.
lze next and hack buttons to move on to the next or previous guestion in the test.

Authored By

Educomp Online

Preview
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9. Add Picture

As an admin, you can upload photos of all the school events on the site. Click on ‘Add gallery’ and your

page appears like this:

me Classes Teachers Students Videos Tests Picture Gallery

Home = Picture Gallery = Add Picture

Add Picture

Add New Album

Left Navigation ﬁ Add Picture Album: | Select an album ¥ |,-;-:|:| New Album Delete Album
Edit Picture
Add Picture: | |[ Browse...
Delete Album
Title:

Add Picture

9.1 Add Picture
To add a picture - Select the category from the drop down option, Click on the ‘Choose file’ button to
select the current location of the picture. A window opens on your screen where you can select the file

(from your computer). Enter the title of the picture in the text box and hit the ‘Add picture’ button.

Home = Picture Gallery = Add Picture

Add Picture

Add Picture Album: | Selectan album »|| Add New Album Delete Album
Select an album

Edit Picture

Hali Celebrations
Add Picture: ;

Title: |Performance by Juniors

Add Picture
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9.2 Edit Picture

To edit the picture gallery, click on ‘Edit gallery.’ Select the picture by category from the drop down menu
option. All the images in that category get displayed on your screen. For instance, if you choose the

category ‘Annual function’ all images related to annual function appear on your screen.

Home = Picture Gallery = Edit Picture

Edit Picture

Add Picture

o Select by Albumn | Annual Function v Select All Mone Delete
Edit Picture |

Ferformance by Juniars Annual Function

O Edit O Edit

To edit picture — Click on the ‘Edit’ button given below the picture. From the pop-up box that opens on
your screen, click on the ‘Choose file’ button and select new picture saved on your computer. After

selecting, enter the title of the picture in the text box provided below and hit the ‘Save’ button.

Edit Picture

Hew Picture:

|E:"u5chuul F'il::tures"ugrnup-dance.jpdL_BrDWSE!--- J

Picture Title:
Annual Function

m Cancel
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9.3 Delete Pictures

To delete pictures related to a category — Select pictures you want to delete by clicking on the
checkboxes and click on the ‘Delete’ button. To select or deselect all pictures click on ‘Select All" or
‘None’ link.

Hame = Picture Gallery = Edit Picture

Edit Picture

Add Picture
o Select by Album | Annual Function v| selectAll = None
Edit Picture ‘b

Windows Internet Explorern le

\i:j Are you sure you wank ko delete the picture?

[ Ok l [ Cancel ]

A - —

FPerformance by Juniars Annual Function

[v] Edit [¥] Edit
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