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Glossary of Terms

Term

Description

Acquisition

The procurement of goods and services.

Active Status

Describes the status of a bidder who is able to respond to solicitations for their specified North American
Industry Classification System primary or secondary code.

This status follows the “Under Evaluation” status and indicates that the solicitation has been awarded and that

Awarded the bid tab exists.
Bid Tab A PDF file that is created to identify all of the bids that were submitted for a solicitation.
Bidder The firm submitting a price or proposal in response to an Invitation for Bid (IFB) or Request for Proposal (RFP)

issued by the Commission.

Cancelled Status

Indicates that the solicitation has been cancelled. The status will be set based on action taken by the
Acquisition Office. A solicitation in cancelled status will remain on the bid list until the end of the original close
date.

CBR

Centralized Bidder Registration. An automated web-based system wherein the Commission requires all
prospective bidders to register online in order to provide goods and/or services to the Commission.

DUNS

Data Universal Numbering System. It is a unique 9-digit number to keep track of how federal grant money is
dispersed.

Eligible Status

Describes the status of a firm who is able to participate and respond to any WSSC solicitation that requires
Small, Local or Minority Business participation.

Expiration

There are three types of expirations possible: Bidder CBR expiration, MBE status expiration and SLBE status
expiration. Refer to each individual term description for a more detailed definition.

Centralized Bidder Registration 3
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CBR Expiration

Occurs when a registered firm fails to access its CBR profile within a two year period. Bidders will receive an
email notification 30 days prior to their registration anniversary date. Failure to update the bidder profile within
the notification period will result in the bidder’s registration being changed to an inactive status and such firm
will not have opportunities to bid.

IFB

Invitation for bid. This term is used for solicitations for a specific deliverable. When evaluated, these
solicitations are awarded to the lowest bidder. The number associated with the IFB is also referenced as the
solicitation number.

Inactive Status

Describes the status of a firm who is disqualified from responding to any WSSC solicitation because their
registration in the CBR has expired.

Ineligible Status

Describes the status of a firm who cannot participate in solicitations requiring small, local and minority
business participation. This status represents a firm that was not indicated as SLBE-approved or MBE-
certified. This status also represents a firm whose original profile indicated that they are an approved SLBE
firm or MBE-certified firm but their status has not been confirmed by the SLMBE Office or a firm who was
previously SLBE-approved or MBE-certified that is no longer certified by the original certification agency listed
on the profile.

Minority Business Enterprise. Describes any firms who meet the requirement of the Commission Minority

MBE . ) . -
Business Enterprise Program Policy, latest revision.
Occurs when a registered firm has not notified the Commission of its recertification status with the certifying
MBE Status agency. Bidders will rgceivg an email noti_fica}tion 30 da}ys prior to thei.r certificatio_n expiration d.ate. Fa!lure to
Expiration notnfy the.SLMBE Office prior .to thg expiration date listed on thg bldder’s profile WI|.| result in thg pldderfs
profile being changed to an ineligible MBE status and such firms will not be eligible to participate in
opportunities restricted to MBE firms.
NAICS North American Industry Classification System. This is a 6-digit code which identifies the commodity and/or

services for which a firm wishes to receive email notifications of bid opportunities.

Open Status

Indicates that the solicitation is still available and not past the close date. This is the default status for what is
displayed on the bid list.

Primary NAICS

The commodity or a service that generates the most revenue for the firm.

Centralized Bidder Registration 4 Copyright © 2007 Symbiont Inc. All rights reserved
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Request for Proposal. This term is used for solicitations that require the bidder to submit a proposal for how

RFP the deliverable will be accomplished. When evaluated, these solicitations are awarded based on the best
gualified bidder. The number associated with the IFB is also referenced as the solicitation number.

ﬁleAclzgrédary A NAICS code for those goods and services that you may be interested in receiving bid notification.

SLBE Small Local Business Enterprise. Describes any firms who meet the qualifications of the Commission’s Small

Local Business Enterprise Policy, latest revision.

SLBE Status

Occurs when a registered firm has not recertified with the Commission as a small local business enterprise.
Bidders will receive an email notification 30 days prior to their certification expiration date. Failure to recertify

Expiration upon receipt of notice from the SLMBE Office will result in the bidder’s profile being changed to an ineligible
SLBE status and such firms will not be eligible to participate in opportunities restricted to MBE firms.
SLMBE Small, Local and Minority Business Enterprises.

SLMBE Office

Small, Local and Minority Business Enterprise Office. The office within the Commission that is primarily
responsible for implementing and administering the Commission’s SLMBE policies and program.

Under Evaluation

Indicates that the close date for the solicitation has passed, but there has been no award to a prime. This
status is set at close of business of the solicitation close date.

Vendor

Identifies an entity who has been awarded work for WSSC.
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What is the Centralized Bidder Registration?

The Centralized Bidder Registration (“CBR”) is an on-line bidder registration and maintenance program that is being provided
by WSSC to the bidder community. It will allow the bidder, at no cost, to register for selected industry codes (NAICS Codes), as
well as allow the bidder to update and maintain their own information.

When the CBR is made available, ALL bidders and prospective bidders will be REQUIRED to register in the WSSC’s
Centralized Bidder Registration (CBR) System database before they can view and receive complete WSSC solicitations.

What are the Benefits?

Registered bidder will receive an email notification of bid opportunities for their selected codes.

Provides a more efficient and effective mechanism to maintain up-to-date information for bidder.

Offers vendors and internal stakeholders the ability to find a registered bidder for potential business partners.

Offers vendors and internal stakeholders the ability to find a certified MBE bidder for potential subcontracting
partnerships.

Offers vendors and internal stakeholders the ability to find an approved and registered SLBE bidder for potential
subcontracting partnerships.

Offers bidder the opportunity to see the award results of a bid opportunity for which they applied

. It's FREE!

PoObdE

o1

NGO
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Getting Started
Checklist

v You must have an internet connection.

v You must have a tax identifier number or Social Security Number for
your firm.

v You must have a primary e-mail address.

v You must have a primary NAICS code identified for your firm.

v If your firm is registered with Dun & Bradstreet, you can provide your
DUNS number and DUNS rating.

Centralized Bidder Registration 7 Copyright © 2007 Symbiont Inc. All rights reserved
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v If you are you MBE-certified...

O Gather information about the following:
o MBE Certification Number
o MBE Certifying Agency
o MBE Certification Expiration Date
o Letter indicating you are MBE-certified (this must be sent to the
SLMBE Office)

v If you are you SLBE-certified...
O Gather information about the following:
o SLBE Approval Expiration Date
o Letter indicating you are MBE-certified (this must be sent to the
SLMBE Office)

Centralized Bidder Registration 8 Copyright © 2007 Symbiont Inc. All rights reserved
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Available CBR Functions

A variety of functionality is available within the CBR. Go directly to the page for the topic below by pressing the Ctrl button and
clicking on the text:

Reqistering as a Bidder

Logging into the CBR

Resetting your Password

Updating your Company Information
Viewing Bid Opportunities

Viewing Reqistered Firms
ChangingYourPassword

Logging out of the CBR

Centralized Bidder Registration 9 Copyright © 2007 Symbiont Inc. All rights reserved
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Welcome to WSSC’s CBR

1. Access the URL for the CBR: www.cbr-wssc.com

Thursday, August 16 2007 | 9:55:32 P ;l
\ WSSC Use Only
@WSSscC wssc

Centralized Bidder Registration

CBR Home Page Bidder Login

Bidder Registration View Bid Opportunities

CBR Registered Firms

~ Welcome Greeting

WELCOME to the Washington Suburban Sanitary Commission (WSSC) Centralized Bidder Registration (CBR) System!

ging the CBR will allow you to more easily maintain your account, gain access to bid opporunities from W23SC, receive
automatic bid notifications, as well as search for sub-contracting opporunities. To register and obtain a login D for bid
opportunities, select the Bidder Registration tab and click " Start My Registration Mow" buttan.

Please contact the WSSC Acquisition Office with any guestions or cancerns at (301 2068-8288 or by sending an e-mail to
AcguisitionOficefws sowater.com

Thank you far your interest in doing business with WSS Cl

As a GUEST of this web site, you will have full access to WSSC's bid solicitation listings. If you do not register on-line, you will not be able to
download bid opportunities or recenve bid notifications. REGISTER TODAY!!

Centralized Bidder Registration (CER) - Copyright @ 2007 Symbiont Inc. All right reserved
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The CBR Home Page welcomes you to WSSC’s Centralized Bidder Registration. This screen appears as the first screen when
you log into the system. The following options are available:

e CBR Home Page — This tab will always return to this screen which describes the CBR system.
e Bidder Login — This tab is to be used by registered bidders to log into the CBR.

o Bidder Registration — This tab is to be used by first-time users who wish to create a Login ID and password to be eligible
to participate in WSSC bid opportunities.

¢ View Bid Opportunities — This tab is available to all users, particularly for guests, who do not wish to log into the
application, but desire to view bid opportunities. Without logging into the application, a guest will not be able to download
solicitations.

e CBR Registered Firms - This tab is available to all users, particularly for guests, who do not wish to log into the
application, but desire to view firms that are registered in the CBR.

Centralized Bidder Registration 11 Copyright © 2007 Symbiont Inc. All rights reserved
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Registering as a Bidder

1. Select the “Bidder Registration” tab. A summary page appears describing the WSSC CBR registration process. A
hyperlink exists to view the list of available NAICS codes. If you are unsure of the NAICS codes that apply to you, review
this list before selecting to start your registration.

2. Select “Start My Registration Now” to start the registration process. To cancel the registration process, select “Cancel
and Close”.

Start My Registration Mow Cancel and Close

Centralized Bidder Registration 12 Copyright © 2007 Symbiont Inc. All rights reserved
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3. After selecting “Start My Registration Now”, the first page of the registration process appears:

Wrednesday, August 29 2007 | 12:12:07 P

s§ WSSC WSSC WS ChR o

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required
BIDDER. REGISTRATION
Allows you to register yvour company to do business with WSSC. You will create login information which will allow wou to

AcCCess Your campany's information and keep it up-to-date. Only ane login will be allowed per campany tax identifier.
Tax ID: Please enter the 3-digit tax identifier for your comparmy.

USER LOGIN: Create a login name to use foryaur company. The login must be from six (B) to twenty (200 characters of
letters (A-Z, a-Z) andior numbers {0-9). Ko spaces are allowed in the login name.

PASSWORD: Create a password foryour login. Make sure your passward is difficult for others to guess! it must be fram
eight {8 to twenty (20) characters of letters (&-Z, a-2) and numbers (0-9). Mo spaces are allowed in the password,
Note: Fassword is case sensitive.

Create User ID and Password

TaxID:* [5445577a0 (3 digits) Re-Enter Tax ID:* [544557750
UserID:* [ogmith Re-Enter User ID:* [G5mith

Enter Password:* I",", Re-Enter Password:* I",...

This security question can later be used to reset your Centralized Bidder Registration (CBR) account password
should you forget it.

Security Question:* |‘r‘0ur mother's maiden name j Security Answer:* |.J0nes

Next Section | Clear Cancel and Close |

Centralized Bidder Registration (CER) - Copyright @ 2007 Symbiont Inc, Al Rights Resered
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4. Enter the tax identifier information:
It is important to note that only one user login can be created for each tax identifier.

e TaxID
» If a Partnership, Limited Liability Company (LLC) or Corporation, this is assigned by the IRS
» If a Sole Proprietorship, this is your Social Security Number.

e Re-Enter Tax ID

5. Enter the name of the login identifier that will be used for the tax identifier.

The login must be from six (6) to twenty (20) characters, no spaces, and can be composed of letters (A-Z, a-z) and
numbers (0-9). Logins are case-sensitive.
e LoginID
» Specify the login name you will use to log into the CBR
e Re-Enter Login ID

6. Enter the password for the login identifier.
The password must be from six (6) to twenty (20) characters, no spaces, and can be composed of letters (A-Z, a-z) and
numbers (0-9). Passwords are case-sensitive.
e Enter Password
» Specify the password associated with the login name
¢ Re-Enter Password:

7. Enter the security question and security answer. This will be used to allow you to personally request your password to be
sent if you forget your password. Your password to be sent to the primary e-mail address.
e Security question can be one of the following:
» The city you were born
» The name of your first pet
» Your mother’s maiden name

Centralized Bidder Registration 14 Copyright © 2007 Symbiont Inc. All rights reserved
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e Security answer for the selected security question

8. Select one of the following buttons:
e “Next Section” button to continue with the registration process. If the “Next Section” button is selected and there are
no errors, the registration page appears for entering the primary business information.
“Clear” button to reset all of the fields to blank
e “Cancel and Close” button to close out of the registration process

Centralized Bidder Registration 15 Copyright © 2007 Symbiont Inc. All rights reserved
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If all of the information was not properly filled in, red text will appear above the field in error:

Mednesday, August 29 2007 | 12:13:07 Pl

$§ WSSC WSSC WSS Comwein

Centralized Bidder Registration

[+

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required
BIDDER REGISTRATION
Allows you to register your company to do business with WSSC. You will create login information which will allow you to

Access your campany's information and keep it up-ta-date. Only one login will be allowed per company tax identifier.
Tax ID: Please enter the 9-digit tax identifier for vour combnany

USER LOGIN: Create a login narme to L TGRS {8 TS T 8 S L= ﬂ i (B) to hwenty (200 characters aof
letters (&-Z, a-2) andfor numbers (0-!

PASSWORD: Create a password for ] Failed o submitl Please check the form, |27 0thErs to guess! it rust be from
eight (2) to twenty (20) characters of . ‘ " hre allowed in the password.
Note: Password is case sensitive.

Create User ID and Password

Tax ID:* [5146577 89 (9 digits) Re-Enter Tax ID:" [544557759
User ID:* Re-Enter User ID:* IDSmith

rd:* The password does not match with re- Re-Enter Password:*
I......

enter password.
This security question can later be used to reset your Centralized Bidder Registration (CBR) account password
should you forget it.

Security Question:* |‘r’0ur mother's maiden name j Security Answer:* |Junes

Next Section | Clear Cancel and Close |

< |

Tamteralizad Riddar RPoaictratinm AR T americht S 3007 Swenbinmt e L Rinkts Pacanaand

Fix any errors that may have occurred and select the Next Section button again.

Centralized Bidder Registration 16 Copyright © 2007 Symbiont Inc. All rights reserved
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9. Enter the primary business information

Friday, August 21 2007 | 7:25:26 AM
WSSC Use Only

$§ wssc Wssc CBR Help

Centralized Bidder Registration

Bidder Registration \iew Bid Opportunities CBR Registered Firms

CBR Home Page Bidder Login

Registration Application
*fields required

Primary Business Information
Enter the name shown for your firm. For an arganization, this will be the name specified an your charter or other legal document when the organization was
created. A firm may have only one have ane primary MAICS code, but may have multiple secondary MAICS codes. The primary MAICE code should
representthe commodity or services that generates the most revenue for the firm. The secondary NAICS code are for those goods and services forwhich
yvou maywantto receive hid notifications. To select a NAICS code, first click the Look Up buttan, next check the applicahle NAICS code far your firm, and

then click submitto put the MAICS codeds) an your application.

Primary Business Primary Contact Solicitation Contact SLMBE Status Disclaimer Final Submission
Information Information Information Information Acknowledgement

Federal Tax ID:* |544859760 (5 digits)

Business Name:* I

Alternate Business Name: I

Business Type:* |--Select one..— -~

Type of Organization:* |--Select one..— -l

DUNS Number: I (Geta DUMS number) DUNS Rating: I
Primary NAICS Code:* I Look up | Secondary NAICS Code: | Look up |

Accept Procurement credit IW
card?:

Next Section Clear Cancel and Close

Centralized Bidder Registration (CBR) - Copyrinht @ 2007 Syrmbiont Inc. Al Rights Resered
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a) When entering the Type of Organization, the options are as follows:
e Association: An organized body of people who have an interest, activity, or purpose in common

e Corporation: A body that is granted a charter recognizing it as a separate legal entity having its own rights, privileges,
and liabilities distinct from those of its members.

¢ Individual/Sole Proprietorship: An individual proprietor who owns and manages the business and is responsible for all
business transactions. The owner is also personally responsible for all debts and liabilities incurred by the business.

e Joint Venture: A partnership or conglomerate, formed often to share risk or expertise.
¢ Limited Liability Corporation: A company in which the corporation is liable as an entity for debts and obligations and
the individual members are not liable personally; a business structure that is a hybrid of a partnership and a

corporation.

¢ Limited Liability Partnership: A partnership in which the partnership is liable as an entity for debts and obligations and
the partners are not liable personally

¢ Non-Profit: An entity that is not conducted or maintained for the purpose of making a profit

e Partnership: A legal contract entered into by two or more persons in which each agrees to furnish a part of the capital
and labor for a business enterprise, and by which each shares a fixed proportion of profits and losses.

Centralized Bidder Registration 18 Copyright © 2007 Symbiont Inc. All rights reserved
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b) When selecting the NAICS code, the “Look up” button must be selected. The page below appears:

Look up for NAICS Code

. & NAICS Code
Find start that matches: | GUl
' MAICS Description

Show |10 | out of 195 recordis) at a time

| | Mext = | Last ==
1224567891011 ..MWext10

This window will be closed when the submit is clicked.
NAICS L
Code NAICS Description Select
212319 |Other Crushed and Broken Stone Mining and Guarrying [
221111 |Electric Fower Generatian (e
236210 |Incineratar, municipal waste dispasal, construction [
236220 |Cormmercial Building General Contractors [
Water and Sewer Line and Related Structures Construction including; Sewage Treatment Plant Construction; Distribution Line, sewer and water
237110 Construction; vwater and Sewer Line and Related Structures Construction; Sanitary Sewer Construction; WHility line {i.e. water, sewen Construction; Sewage ~
Treatment Plant Construction; Water Main and Line Construction; Pumping station, water and sewage system, construction; LHility line {i.e., sewer, water),
construction
237120 |[Qil and Gas Pipeline and Related Structures Construction [
237130 |Power and Communication Line and Related Structures Construction [
237310 [Highway, Street, and Bridge Construction including Street Repair; Sidewalk, Public Construction and Street Construction [
237900 Other Heawy and Civil Engineering Construction including: Riprap installation; Sediment contral system construction; Trenching; Tunnel Construction and ~
Dam Construction
238110 |Foundation, Structure, and Building Exterior Contractors including: Poured Concrete Foundation and Structure Contractors; Grouting [

Submit I

To help you find the correct NAICS code, a part of the code can be specified if you have an idea of the format of the NAICS
code. If you do not know the NAICS Code format, you can choose to search based on words in the NAICS description. To
do this:

» Select the radio button next to “NAICS Description”

Centralized Bidder Registration 19 Copyright © 2007 Symbiont Inc. All rights reserved
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» Put the matching text in the text box
» Select “Go”
A filtered list will be displayed based on the criteria specified.

Look up for NAICS Code

0 MAICS Code
Find start that matches: [2du GDI
& MAICS Description

Show |10 =] aut of 1945 recordis) at a time

I | Mext = | Last ==
1234567851011 _..Mext10

This window will be closed when the submit button is clicked.

g::fes NAICS Description Select
212318 |Other Crushed and Braken Stane Mining and Quarrying i
221111 |Electric Power Generation i
236210 |Incinerator, municipal waste disposal, construction i
236220 [Commercial Building General Contractors i

wwater and Sewer Line and Related Structures Caonstruction including; Sewage Treatment Plant Construction; Distribution Line, sevwer and water
Zonstruction; Water and Sewer Line and Related Structures Construction; Sanitary Sewer Construction; LHility line {i.e. water, sewer) Construction; Sewage

20 Treatment Plant Canstruction; Water Main and Line Construction; Pumping station, water and sewage systermn, canstruction; LHility line {i.e., sewer, water), o
construction

237120 |Oil and Gas Pipeline and Related Structures Construction (s

237120 |Power and Cammunication Line and Related Structures Construction [

237310  |Highway, Street, and Bridage Construction including Street Repair; Sidewall, Public Canstruction and Street Construction [

aa7gpg | Qther Heawy and Civil Engineering Construction including: Riprap installation; Sedirment contral Systern construction; Trenching; Tunnel Construction and ~
Dram Construction

238110 (Foundation, Structure, and Building Exterior Contractors including: Poured Concrete Foundation and Structure Contractors; Grouting i

Submit I

From the search results, select the button next to the code you would like to choose. Select the Submit button to close the
Lookup page. The NAICS code value(s) selected will be displayed on the screen.

Centralized Bidder Registration 20 Copyright © 2007 Symbiont Inc. All rights reserved
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Look up for NAICS Code

' MAICS Code
Find startthatmatches:' G':'l
¥ NAICS Description

Show 1 out of 1 recordis) at a time

This window will he closed when the submit ntton is clicked.
NAICS Code NAICS Description Select

B11710 Educational Cansultant services including training consultants [

Submit |

c) To enter a secondary NAICS code, follow the same procedure by selecting the Look up button next to the Secondary
NAICS code field.

Centralized Bidder Registration 21 Copyright © 2007 Symbiont Inc. All rights reserved
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Primary Business Information

cnter the name shown foryour firm. For an arganization, this will be the name specified on your charter or other legal document when the organization was
:reated. A firm may have anly one have one primary MNAICS code, but may have multiple secondary MAICS codes. The primary MAICS code should
epresent the commaodity or services that generates the most revenue for the firm. The secondary NAICS code are for those goods and services far which

‘ou may want to receive bid notifications. To select a MAICS code, first click the Look Up button, next check the applicable MAICES code foryour firm, and
hen click submitto put the KNAICS codeds) an your application.

Primary Business

information M formation 'formation information Acknowledgement FMal Submission
Federal Tax ID:* |544657 785 /9 digits)
Business Name:* |Dncumentatiun Specialists
Alternate Business Name: |
Business Type:* |Educatinna| Institution j
Type of Organization:* | Corporation j
DUNS Number: [345674321  (Get 2 DUNS numben DUNS Rating: [F85

Primary MAICS Code:* |E11T1I:| Look up |
Accept Procurement credit =
cardz: |2 -

Secondary NAICS Code: | Look up |

Next Section I Clear | Cancel and Close |

After all of the required fields have been specified (they are marked with a red asterisk), select the button “Next Section”.

10.Enter the Primary Contact Information. Fields indicated with an asterisk (*) are required fields.

Centralized Bidder Registration
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Wednesday, August 29 2007 | 12:43:30 P
\ WSSC Use Only
& u u s s c WSSC CBR Help

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities

CBR Registered Firms

Registration Application

*fields required
Primary Contact Information

The individual wwe should contact with questions about this application. Changes made to any registration information will be sent to the individual named
as the primary contact.

Primary Business Primary Contact Solicitation Contact SLMBE Status

Disclaimer
Information Information Information Information

Acknowledgement Final Submission

Last Name:* [Smith Title:* [Fresident

First Name:* [Dee

Department: |
Prefix: | Phone:* 301 3[s55 1212 Ext: 1212
Sufix: [ Fax: 3| -

Email Address:* Idsmilh@DDcumE:mSpE:[:i:alisls [

Re-Enter Email Address:* Idsmilh@DDcumE:mSpE:[:i:alisls [

Address:* |1 23 Documentation Lane

City* IWriier's Waay

County:* [ Other Maryland County | =]

Statez* [ MD-maryland -1 Zip Code:* [21774
Next Section | Previous Section Clear cancel and Close |

Centralized Bidder Registration (CER) - Copyright @ 2007 Symbiont Inc. All Rights Reserved

The person named as the primary contact will receive e-mail notifications for any changes made to the registration

information.

e Select the Next Section button to go to the next page of information

e Select the Previous Section button to return to the Primary Business Information page
e Select Clear to blank out all information that has been specified
[ ]

Select Cancel and Close to end the registration process. All information that was previously specified will appear the
next time you log into the CBR.

Centralized Bidder Registration 23
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11. Enter the Solicitation Contact information.

The Solicitation Contact is the person who will receive bid notifications for the firm. If the Solicitation Contact is the same as the
primary, select the “Same as Primary” checkbox and all of the information will be automatically populated. If it is not the same,
the required fields must be specified.

Centralized Bidder Registration 24 Copyright © 2007 Symbiont Inc. All rights reserved
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Friday, August 31 Z007 | 7.40.33 Al

&stsc wssc wssc use oy

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application
*fields reguired
Solicitation Contact Information
The individual to who notices of upcoming contract opportunities should be sent.

Primary Business Primary Contact Solicitation C SLMEBE Status Disclaimer
Information Information Information Information Acknowledgement

Final Submission

Same As Primary. [

La - Title:* |

First Name:" | Department: |

Prefix: Ii Phone:* d )l —I Ex‘t:l
Suffix: I— Fax: d—) I—-I—

Email Address:* |

Re-Enter Email Address:* |

Address:* |
city: |
County:* |--Select one...- |

State:* [--Select one...- | Zip Code:* I

Next Section | Previous Section Clear I Cancel and Close I

Centralized Bidder Registration {CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved
12.Enter the SLMBE status information. Note that clicking a date field opens up a calendar. Click on the arrows next to each
field to select the month and year and then click on the day to enter the date.
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Wrednesday, August 28 2007 | 12:492:47 P

dwssc wssc i

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required

SLMBE Status Infermation
Enter MBE cedification or SLBE approval information for vour firm. Before you are eligible to participate in contract opportunities restricted to SLMBE firms,
the SLMBE Office must confirm yaur eligibility. Be sure to send a copy of your MBE cerification andfar SLBE approval status to the SLWMBE office to help
expedite the confirmation process. For detailed eligibility for Small Local Minority Business Enterprise (SLMBE) requirements, please see the WISC
website at hitpotwoewews sowater.comibusinessislimbe.

Primary Business Primary Conmtact Solicitation Comtact SLMBE Status Disclaimer

Information Information Information Information Acknowledgement SHR A T

MNote: Flease forward a copy of vour firms' cerification to the WwsS5C SLMBE Office at 144501 Sweitzer Lane, 8th Floor, Laurel, MD 20707

The fields marked by ** are required only when MBE Certified value is Yes

MBE Certified:* I‘r’es -] Certifying Agency:** IMDOT -]
Minority Status:** |Hispanic or Latina =] Gender:** |Fema|e vI

Certification Number:** |65585?858588890 MBE Expiration Date:** |DSID 212009 (s dding

rlnugust | [z009 -]
S M Tw T F S
The fields marked by ** are required only when SLBE Certifid -5 -7 25 29 30 31 4

WSSC SLBE Approved:* IYes "I SLBE Expiration ZE 4 5 B 7 & (i dianad
949011 1213 14 15

16 17 18 19 20 21 22
23 24 25 26 2T 25 29
Next Section | Previous Section Clear I L 303 1 2 3 4 &

Today

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved

a) MBE Certified: Valid values are “Yes” and “No”.
¢ If you are MBE-Certified, select ‘Yes.

Centralized Bidder Registration 26 Copyright © 2007 Symbiont Inc. All rights reserved
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» You must also specify the agency that certified your firm, the Minority Status of your firm, the Gender of the
majority owner of the firm your MBE certification number and the date your MBE certification expires.
o If you are not MBE-Certified, select “No” and the other fields are not required to be populated.

b) WSSC SLBE Approved: Valid values are “Yes” and “No”.
¢ If you have been approved for the SLBE program by WSSC, select ‘Yes.
» You must also specify your SLBE certification date. If you are not WSSC SLBE-Approved, select “No” and
the expiration date is not required to be populated.

Note: If you are MBE-Certified or WSSC SLBE-Approved, you MUST forward a copy of your firms’ certification to the
SLMBE Office. The SLMBE Office must confirm that the information specified on this page is correct before you are eligible
for restricted bid opportunities for MBE and SLBE bidders. It is important to note that your status will show as “not eligible”
for MBE and/or SLBE until the SLMBE Office has confirmed your status. Once confirmed, an e-mail confirmation will be sent
to the primary contact indicating the confirmed SLMBE status as Eligible or Ineligible.

13.Select “Next Section” to go to the next page and review the Disclaimer Acknowledgement.

___________________________________________________________________________________________________________________________________________________________________________________________________________________|
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14.Review the Disclaimer Acknowledgement

Wrednesd ay, August 29 2007 | 12:54:56 P

% WSSC WSSC WS CBR el

Centralized Bidder Registration

CBR. Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Registration Application

*fields required

Disclaimer Acknowledgement
By denoting "Adree", you accept the terms denated in this disclaimer by WSS and that you would like to immediately patticipate in WSSC cantract
opporunities. Ifyou choose "Disagree”, you will be considered an inactive bidder who cannot paticipate in W25 C cantract opportunities until vou agree
with the stated disclaimer.

Primary Business Primary Contact Solicitation Contact SLMBE Status Disclaimer

Information Information Information Information Acknowledgement ULl LD

Disclaimer:* | acknowledge that | am solely responsible for the completeness and correctness of the above information. By clicking on "Agree" buttan, |
acknowledge that | have read and agree to camply with the disclaimer. If| disagree with the disclaimer, my application's status will he
considered as "Inactive” after | register my company and [will not be able to download bid opporunities or receice bid notifications.

i Agree
7 Disagree

Register Previous Section Clear Cancel and Close

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved
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The page below is representative of the disclaimer. You must select the “disclaimer” link from the web page to review the

document in its entirety.

lAppendix A — Disclaimer

This website is available to Potential Bidders at no cost. To receive &-
notification of pending bids and download solicitations, vendors are required to
self reqister at this site and maintain their Bidder profiles 5o that all information
remains current.

This site is best viewed using Microsoft Internet Explorer versions 6.0 or
higher, Netscape 7.0 or higher with 2000/XP operating systems. All cookie
settings and JavaScript must be enabled, and up to 128-bit encryption is
used on the site

Disclaimer of Warranties: The W3SC expressly disclaims all warranties of any
kind whether express orimplied. Bidder expressly agrees that use of the website
i5 at hisfher sole risk. The service is provided onan "AS IS" and "AS
AVAILABLE" hasis.

Bidder Registration: Eidders can self-register on-lineg, using the NAICS codes
for commodities and services they provide. The system allows Bidders to
designate the industry (MAICS code) categories of solicitations for which they
wiould like to receive email notification when their designated category is sought.
Please note that receipt by a Bidder of an email notification of a solicitation does
not constitute a determination by WSSC of the responsibility of the Bidder for the
solicitation.

15. Select whether you agree or disagree with the Disclaimer.

If you choose “Agree”, you will be eligible to participate in WSSC contract opportunities immediately.

If you choose “Disagree”, you will be registered in WSSC’s CBR as an “Inactive” bidder; however, you will be
unable to participate in WSSC bid opportunities until you agree to the Disclaimer.

You may agree to the disclaimer at a later date by accessing the Update Company Information Page.

Centralized Bidder Registration 29 Copyright © 2007 Symbiont Inc. All rights reserved



@WSSC

Washington Suburban Sanitary Commission

16. Select one of the following buttons:
¢ the Register button continues to the summary page to confirm your information
o the “Clear” button resets all of the fields to blank
o the “Cancel and Close” button closes out of the registration process

If you choose “Register”, a confirmation message appears:

Windows Internet Explorer, E'

\‘i\?{) Are wou sure you want bo regisker?

| (874 | [ Cancel

The following will display if there is an error:
If the information was not properly filled in, the message below will appear a_n_d red text will appear above the field in error:

Microsoft Internet Explorer

L] :: Failed ko submit! Flease check the Farm,

Fix the error and select the Register button again.
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@WSsc

CBR Home Page Bidder Login

WssC
Centralized Bidder Registration

Bidder Registration

Thursaay, August 18 2007
WSS

View Bid Opportunities

Registration Application
Please reviev your summary of the information entered before you make a final submission.
If the information is not correct, you can edit your company's profile by Clicking the edit button at the bottom.

Primary Business
Information

Primary Contact

Information Information

Primary Business Information
Federal Tax 0~ [321321321
Business Name:* [Business Reauirements Witers In |
Alternate Business Name: [
Business Type:
Type of Organization:*
DuNS humper: [T
Primary NAICS Coder” [41511 |

Accept Procurement credit
No v
carars 10 ]

Primary Contact Information
LastName: [Writer
First Name: [Technical

premc [

suffic [

Address: [14501 Sweizer Lane
city: [Caurel

Solicitation Contact Information
Same A Primary

LastHame: [Writer
First Name:* [Technical
prefi [

suffc [

Address: [14501 SweizerLane.
city: [Gaurel
stater

SLMBE Status Information

Solicitation Contact

SLMBE Status Information Disclaimer

007 | 5:5248 Pl
C Use Only
CBR Help

</

CBR Registered Firms

“fields required

Final

DUNS Rating:
Secondary NAICS Code:

Title:” [President
Department:

phone: (301 205 Jor7zT Ext

Fax: ]
Email Address:* [techwriter@wes cwater.com
Re-Enter Email Address:* [techwriter@wsscwater.com

2ip Code:* [20707

Title:* [Fresident
Department:

Phone:* (301 ) [205 o772 Ext

Fax: ]
Email Address:* [techwiiter@wescwater.com
Re-Enter Email Address:* [echwiiter@wsscwater.com

Zip Code:* [20707

Hote: Please forward a copy of your firms’ certification to the WSSC SLMBE Office at 14501 Sweitzer Ln. Laurel, MD 20707, 8th FI

The fields marked by ** are required only when WBE Certified's value is Yes

MBE Certified:*
Certification Numbers [324324321

Certifying Agency: | PGIBDD v
MBE Expiration Date:** |08/15/2008

The fields marked by ** are raquired only when SLBE Certified's value is Yes

WSSC SLBE Approved:*

Disclaimer Acknowledgement

SLBE Expiration Date:** [08/01/2008

Disclaimer:* | acknowledge thatl am solely respansible for the completeness and comectness the above infarmation. By clicking on “Agree
button, | acknowledge that | have read and agres to comply with our disclaimer. If | disagre with the disclaimer, your application’s
status will be considered as ‘Inactive” afer | register my company and | will not be able to download bid oppertunities or reveice

big notifications
® Agree

EditProfile | [_Final Submission and Login To CBR

|_Final Submission and Get More Information on SLBE or MBE Programs _|

17. A confirmation page of all information specified is displayed.
Choose one of the following buttons:

e Select “Edit Profile” to make changes if any information
IS incorrect.

e Select “Final Submission and Login to CBR”, if you
would like to submit your registration information and
immediately start using other features of the CBR

e Select “Final Submission and Get More Information on
the SLBE or MBE Programs” if you would like to submit
your registration information and get more information
about the MBE or SLBE programs. A separate window
for the WSSC web-site will appear.

If you select either of the final submission options, a confirmation
message will be displayed. Select OK to continue.

If you chose to get more information on the SLBE or MBE Programs,
the page below appears for the WSSC web-site in a separate

Centralized Bidder Registration (CBR) - Copyright © 2007 Symbiont Inc. All right reserved
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window. Maximize the window to view information about WSSC’s SLMBE Program.

(- Registered Bidder - Windows Internet Explorer

@ar - |§, htkpe: /v cbr-wssc.comy V| 2| X |GC"2";|E | 2
File Edit View Faworites Tools  Help
- - >
W e [gRegistered Bidder ] l @ - B @ T ik Page - .ﬁi Tools ~

{= Small, Local and Minority Business Enterprise (SLMBE) - Windows Internet Explorer |Z||E||X| wrERsy August 1R 2007 | 109295 P

WSSC Use Only
\ N T CER Help
W e T |g, htbp: e wsscwater , comy'businessslimbe V| 5 | X |Gnogle | B
sl
. File Edit View Favorites Tools  Help
Home Page : Links & | Customize Links P Free ACL & Unlimited Internet %P My Yahoo! @ RealPlayer i Change Password Log Out

@JSEHI‘BH "I Google = “ahoo! = Askcom = LookSmart More ¥

Wk [@Small, Local and Minaority Business Enterpri. .. l ‘ - B i - -k Page v () Tooks -

3

WASHINGTON

SUBURBAN

SANITARY
. COMMISSION
seamcH | || Search | Ho
WHO WE ARE | PUBLIC INFORMATION | CUSTOMERS | BUSINESS | ENVIRONMENT | PROJECTS |

SMALL, LOCAL, AND MINORITY BUSINESS |

b

i‘ [ il | »
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When you are finished reviewing the information on the WSSC web-site, close the window and return to the CBR. You are
already logged in as a registered bidder.

Wendorn Documentation Specialists | User: DSmith | Time Out: 3335 Wednesday, August 28 2007 | 1:01:14 Phd

@§ WSSC WSSC WSS caR el

Centralized Bidder Registration

Home Page View/Update Your Registration View Bid Opportunities CBR Registered Firms Change Password Log Out

- Hot Topics

There is no news today

~ Welcome Gresting

Testing CBR foar Bidders

Centralized Bidder Registration {CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved

Congratulations!

Your registration is now considered complete. An email confirming your registration will be sent to the email address you
entered.
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Refer to one of the sections below to continue using the CBR:

View/Update Your Registration
View Bid Opportunities
Searching for a NAICS Code
Viewing CBR Reqistered Firms
Changing your Password

Logout

___________________________________________________________________________________________________________________________________________________________________________________________________________________|
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Logging into the CBR

If you have just registered, you will not have to log into the CBR again, you will be directed to the Registered Bidder page. You
can skip to step 6.

If you are logging into the CBR, you must specify your login information by following steps 1 — 5 below.

1. Access the URL for the CBR: www.cbr-wssc.com

_ Thursday, August 15 2007 | 8:21:19 PM

WSSC Use Only

¢wssc wssc
Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

Welcome Gresting
WWELCOME to the Washington Suburban Sanitary Commission (WSSC) Centralized Bidder Registration (CBR) System!

Using the CBR will allow you to more easily maintain your account, gain access to bid opportunities from W35C, receive automatic bid
notifications, as well as search for sub-contracting opportunities. To register and obtain a login 1D for bid opportunities, select the Bidder
Registration tak and click “Start My Registration Mow™ button,

Flease contact the WSSC Acquisition Office with any questions or concerns at (301) 206-8288 or by sending an e-mail to
Acquisition Office@wsscwater.com

Thank you for your interestin doing business with WS3C!

As a GUEST of this web site, you will have full access to WSSC's bid solicitation listings. If you do not register on-line, you will not be able to download bid opportunities
or receive bid notifications. REGISTER TODAY!!

Centralized Bidder Registration (CBR) - Copyright ©@ 2007 Symbiont Inc. All right reserved
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2. Select the “Bidder Login” tab. The login page appears:

Wednesday, August 29 2007 | 1:03:45 P

@§ WSSC WSSC W5 CaR el

Centralized Bidder Registration

CBR. Home Page Bidder Login Bidder Registration View Bid Opportunities CBR. Registered Firms

Bidder Login

Flease entervyour Login ID and Password

Enter User Login: |D5mith

Enter Fassword: |---uu-

Forgetyour password?
Click here to request your password

Submit | Clearl Cancel and Close

Ta register and ohtain a login (D for bid oppottunities, select the Bidder Registration tak and click "Start Wy Registration Mow" hutton.

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved
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3. Specify your user login. Remember, this is case-sensitive
4. Specify your password. Remember, this is case-sensitive
5. Select the tab key

6. Select the “Submit” button. The Registered Bidder page appears.

Vendor: Business Requirements Writers Inc | User: CBRWriter | Time Cut: 20:55 Thursday, August 18 2007 | 10:02:09 PM

ﬁ§ WSSC WSSC 55 CoR Hel

Centralized Bidder Registration

Home Page View/Update Your Registration View Bid Opportunities: CBR Registered Firms Change Password Log Out

Hot Topics

There is no news today

Welcome Greeling

Testing CBR for Bidders

Centralized Bidder Registration (CBR) - Copyright © 2007 Symbiont Inc. All right reserved
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Refer to one of the sections below for what you would like to do next:

Updating Your Company Information
View Bid Opportunities

Searching for a NAICS Code
Viewing CBR Reqistered Firms
Changing your Password

Resetting your Password

Logout

___________________________________________________________________________________________________________________________________________________________________________________________________________________|
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Resetting your Password
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The ability to reset your password exists if you have forgotten the password but remember your login and Security Question. If
you do not remember your login or security question, you must send an e-mail with your contact information to the Acquisition
Office at AcquisitionOffice@wsscwater.com. You will be contacted and asked to provide identifying information about your
company, such as the tax id and primary contact person. Please have this information available. To proceed with resetting your
password online, you may select the “here” link on the Bidder Login page. The Password Request page appears.

Friday, August 31 2007 | 8:02:35 Al
WSSC Use Only

\ WSSC
@ wssc Centralized Bidder Registration o

View Bid Opportunities CBR Registered Firms

CBR Home Page Bidder Login Bidder Registration

Bidder Login

Please enter yvour Login ID and Passward

Enter User Login: I

—

o rete]
Fargetyour password?
Click here to request your password

Submit | CIearl Cancel and Close |

To register and ohtain a login 1D for bid opportunities, select the Bidder Registration tab and click "Start My Registration Mow™ button.

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved
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Bidder Login

Allowes the generation of a new password ifyou have forgotten your password. Mandatory infarmation must be specified, for security
purposes, before the password is reset. An e-mail will be sent to the e-mail address ofthe primary contact that was specified during
registration.
Password Request

*fields required

Enter Your Login ID:*l

Enter Cnmpan\,rTa}{ID:*|

Select Your Security Question® |--Se|ect one...-- j

Enter ¥our Security Answer® |

Enter Your Email Address™ |

Fe-Enter ¥our Email Address™® |

Submit | Clear | Cancel and Close

Forgot the answers to the required fields?
Contact the Acquisition office for further assistance at AcquisitionOffice@wsscwater.com

Enter your Login ID

Enter your Company Tax ID

Select the security question you selected when you registered for the site.

Enter the answer to your security question

Enter the email address of the primary contact that was specified during registration
Re-enter the email address.

ok

Centralized Bidder Registration 40 Copyright © 2007 Symbiont Inc. All rights reserved
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Note: If you have forgotten your Login ID or password, you will need to contact the Acquisition Office for assistance.
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7. Select Submit. Confirmation text appears at the top of the screen

Riddar | oai

Your password has been sent to your provided email address. Click here to login.

Allowes the generation ofa n st be specified, for security
purposes, befare the password is reset. An e-mail will he sent to the e-mail address ofthe primary contact thatwas specified during
registration.
Password Request

*fields reguired

EnterYour Login [D:F |dsmith

Enter Company Tax 1D |54455TT89

Select ¥our Security Question:™ |The name of your first pet j

Enter ¥our Security Answer™ |5hadnw

Enter four Email Address™ |d5mith@dncumentatiu

Re-Enter Your Email Address™ |dsmith@dncumentatiu

Forgot the answers to the required fields?
Contact the Acquisition office for further assistance at AcquisitionOffice @wsscwater.com

Centralized Bidder Registration {CBR) - Copyright @ 2007 Symbiant Inc. All Rlights Reserved
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8. An e-mail will be sent to the e-mail address with the password. An example of the e-mail received is below:

Dear Dee Smith,
Password: 516013s8

The above is your requested re-set password. This will give you access to WSSC's Centralized Bidder Registration system.
If you have any further difficulties or questions, please contact us at the number provided below.

Thank you,

Acquisition Office

14501 Sweitzer Lane

Laurel, MD 20707

(301) 206-8288
acquisitionoffice@wsscwater.com

Centralized Bidder Registration 43 Copyright © 2007 Symbiont Inc. All rights reserved



@WSSC

Washington Suburban Sanitary Commission

Updating your Company Information

Once you have successfully logged into the CBR, you have the ability to view and update your registration information.
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Vendor: Gocumentation Specialists | User: GSmith | Time DUt 3360 Wednesday, Augusi 28 2007 | 1.06.22 P
\ WSSC Use Only
@WsSsc wssc

Centralized Bidder Registration

View/Updat Change Password

‘our Registri View Bid Oppol ies CBR Re

View/Update Your Registration

*flelds required
Activity Status
Bidder Status: [active Bidder Expiration Date: [8/26/2008

Primary Business Information

Federal Tax ID: [544657789

Business Name:* [Documentation Specialists

Alternate Business Name: |
Business Type:* [Educational Institution =]
Type of Organization:* [Comoration 7]
DUNS Number: [345674321 | DUNS Rating: [T25 |
Primary NAICS Code:* [611710 | Loskup SecondaryNAICS Code: [ Lookup

Accept Procurement

credit cara?: | V2% -

Primary Contact Information

LastName:* [Smitn | Title: [Presigent
First Mame:* [Dee | pepartment: [
premc [ Phone:' 301 5[555 [1z12 | pafiziz
B P e —
Email Address:* [preciousangelsan@anl.com |
Re-Enter Email Address:* [preciousangelsan@aolcom

Address:* [123 Documentation Lane
city:* [writer's Wiay
County:* | Other Maryland County =

State:* [MD-Waryland E Zip Code:* [21774

Solicitation Contact Information
Same As Primary. [&

LastName:* [Smtn | Tite:* [President
FirstName:* [Dee | Department:[
premc [ Phone: {301 5555 [1z1z | eafiziz
suffoc [ Fac o[
Email Address:* [preciousangelsan@aclcom
Re_Enter Email Address:* [preciousangelsan@aol.com

Address:* [123 Documentation Lane
city: [wiriter's wiay
County:* [Other Maryland County

State:* [MD-Maryland = Zip Code:* [21774

SLMBE Status Information
Note: Please farward a copy of your firms’ certification io the YWSSG SLMBE Office at 14501 Sweitzer Lane, 8th Floor, Laurel, MD 20707

The fields marked by = are required only when MBE Certified value is Yes

WBE Status: [FuA
MBE Certified:* [ves ] Certifying Agency:* [MDOT =]
wminority Status:** [Hispanic or Latina x| Gender:* [Fematle 7]

Certification Number:** [656857 658588630 MBE Expiration Date:** [8/3;2003 (mmiddiy)

The fields marked by * are required only when SLBE Certified value is Yes

SLBE Status: [MiA

WSSC SLBE Approved:" [ves - SLBE Expiration Date:** [8/a/2010 mmiddiennd

Disclaimer Acknowledgement
Disclaimer:* | acknowledge that | am solely responsible for the completenass and correctness of the above information. By
clicking on "Agree” kutton, | acknowledge that | have read and agree to comply with the disclaimer. I | disagree
wiith the disclaimer, my application's status will be considered as "Inactive after | register my company and |
wiill Not he able to download bid opportunities or receice bid notifications
© mgree | O Disagree

Update Your Registration | _Reset Canceland Close |

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved

Select the “View/Update Your Information” tab. The screen below
appears:

1. Fields that can be modified are in white. Fields that are
read-only are in the gray background.

2. Update the desired fields and review the disclaimer.

3. If you agree with the disclaimer, select “Agree”. If you
disagree with the disclaimer, select “Disagree”

Note: If you disagree with the disclaimer, you will be considered an
“inactive” bidder and will not be able to download solicitations. You
will need to agree each time you modify your firm’s information.

Centralized Bidder Registration
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Select “Update your registration”. A confirmation page appears.

Windows Internet Explorer [z|

:5) Are you sure to update your regiskration?

| oK |[ Cancel ]

4. A message appears indicating that the registration information has been successfully updated and an email will be sent to
the registered email address. Select “Close” to return to the main menu.
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Viewing Bid Opportunities
Bid Opportunities are available for anyone to view from the CBR Home Page.

1. Access the URL: www.cbr-wssc.com. The CBR Home Page appears:
2. Select “View Bid Opportunities”
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Vendor Documentation Specialists | User: DEmith | Time Out: 251 Wiednesday, August 20 2007 | 1:16:42 P

&§ WSSC WSSC oS CBRHelp

Centralized Bidder Registration

Home Page View/Update Your Registration View Bid Opportunities CBR Registered Firms Change Password Log Out

Technical Documents

Allows you to view bid opporunities with WSESC, As a registered hidder, you will be able to download solicitations that are in an"Open”
status. The CBR allows you to dowenload a salicitation when the assigned MNAICS code ofthe salicitation matches the registered firms'
primary ar secondary MAICS code. Ifyou are not registered, you will be able to vieww solicitations, but will be unable to download them.

Select a Solicitation Status: I Qpen 'I Gﬂl

To reduce the size ofthe hid list or to find a specific solicitation, add kevwaords to the blank field below and click "Ga".

Shaw solicitation by: [ Solicitation Mumber =] that matches | Go

There are 7 record(s) found F'rintl Excel File |

Click on a solicitation number to view more information

. _ - - Needs
Solicitation o . - CIDSIng Closmg - -
Number Solicitation Title Buyer NAICS Code(s) Date Time Restricted |Status Security
Clearance
17345 |Testingl1 WSSC 712318 81282007 MBE | Open MO
4444 ZUIEEE LRIEr s VECERGE) o 541680 100112007 Fully Open | Open Mo
Services
5207 General Motors OEM Parts  |Robert Garvey 441310 ara0f2007 Fully Open| Open Mo
5236 ’g?i?];:ﬁ'g%p”” Desion& | u ihumn Barna 373000 Bi4/2007 Fully Open | Open Mo
. 5415132, 443120,
8142007-1 Solicitation test- One SawW 212319 237110 971452007 Fully Open| Open Mo
A12345  |Testing 34 WSSC 237310 237800 | 6/28/3007 Fully Open| Open Mo
w111 |CBR Solicitation Esgfgﬁment o 237130 8/31/2007 MBE | Open Mo
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To filter the solicitations that are displayed, you can specify criteria and select the “Search In” button. Columns that can be
searched are:

e Solicitation Number
e Solicitation Title
e Buyer

e NAICS Code
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To filter on the different solicitation statuses available, select the drop-down next to “Select a Solicitation Status”. The
statuses that are available are:

e Open — the close date of the solicitation has not expired. The solicitation is available for download

e Evaluation — the close date of the solicitation has expired and the responses are being reviewed. The solicitation is no
longer available to be downloaded.

e Awarded — the solicitation has been awarded to a prime vendor. The solicitation is no longer available to be
downloaded; however, if the bid tabs have been posted, they can be downloaded to view the responses for the bid.

¢ Cancelled — the solicitation has been cancelled. The solicitation will no longer be available to be downloaded;
however, if the cancellation notice has been posted, it can be downloaded.

o All — allows all solicitations that exist to be viewed.

Make sure to clear out the filter criteria to get all possible results. If the solicitation status selected is “All” and more items exist
than can be displayed on the page, an indicator shows that more solicitations exist.

You can choose to show more items by selecting the drop-down next to “Show” or you can choose to view the next page by
clicking on the page hyperlinks.
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Wendor Documentation Specialists | User: DSmith | Time Out: 34:50

Wednesday, August 29 2007 | 1:18:29 P

WSSC Use Only

astsc wssc
Centralized Bidder Registration

Home Page View/Update Your Registration

View Bid Opportunities CBR Registered Firms

Change Password Log Out

. i Click Here To Review
CBER Bid Opportunities Technical Documents

Allows you to viewy bid opporunities with WS5C. As a registered bidder, you will be ahle to download solicitations that are inan "Open”
status. The CBR allows you to download a solicitation when the assigned NAICS code ofthe solicitation matches the registered firms'
prirmary or secondary BAICS code. [fyou are not registered, vou will he able to view saolicitations, but will be unahble to download them

<

Select a Solicitation Status: I Open 'I G'I'l )
To reduce the size ofthe bid listorto find & SPECTTE SONEETOT, So0 REr O O S o e ANk neid Delow and click " Go".
Show salicitation by: | Solicitation Mumber =] that matches |44 60|

There are 1 record(s) found F'rintl Excel File |

Click on a solicitation number toview more information
L o . _ . ) . Needs
Solicitation Number Solicitation Title Buyer |NAICS Code(s)|Closing Date|Closing Time|Restricted|Status A | B
4444 FPurchase Order for Technical Services(IT 541680 100172007 Fully Cpen| Open M

Centralized Bidder Redistration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Resered
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To view the details of a solicitation, click on the solicitation number:

Wendaor: Documentation Specialists | User: DSmith | Time Out: 3451 Mrednesday, August 29 2007 | 1:21:34 P

&§ ws sc WSSC WSS R e

Centralized Bidder Registration

Home Page View/Update Your Registration View Bid Opportunities CBR Registered Firms Change Password | Log Out

Click Here To Review

Solicitation Detail Technical Documents

Allowes wau to view bid opportunities with WESSC. As a registered hidder, wou will be ahle to download salicitations that are in an"Open”
status. The CBR allows you to download a salicitation when the assigned NAICE code of the solicitation matches the registered firms'
primary or secondary MNAICS code. Ifyou are not registered, vou will be able to view salicitations, butwill be unable to download them.

~Open Solicitation
Solicitation Number: |4444
Solicitation Title: |Purchase Order for Technical Services
Closing Date: |1 02007
Closing Time: I
Description: Business analysis and documentation for legacy systems =
[
NAICS Code(s): |541 690
Buyer: |IT
Restricted to: Fully Open
Needs Security Clearance: IND
Close |

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Reserved

Select the Close button to return to the list of bid opportunities.
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To search by NAICS Code or any of the other filter options, select the option from the “Show solicitation by” list and then enter
the filter criteria in the “that matches” box. Once you have entered the information, select the “Go” button.

The option is also present to search for a NAICS code by selecting the “NAICS Look Up” button which will open a search
window. Please refer to the “Searching for a NAICS Code” section of this document for additional information on this feature.

Friday, August 31 2007 | S:19:11 Abhd

QA WSSC wssc S e

Centralized Bidder Registration

CBR Home Page Bidder Login Bidder Registration View Bid Opportunities CBR Registered Firms

CBR Bid Dppor‘tunities Click Here To Review

Technical Docurments

Alloves you to wiew bid opportunities with WS5C. As a registered bidder, you will be able to download solicitations that are in an"Open”
status. The CBHR allows vou to download a solicitation when the assigned MNAICS code of the salicitation matches the registered firms'
pritmnary aor secondary RAICS code. Ifyou are not registered, yvou will bhe able to view salicitations, butwill be unable to download them.

ﬁi iii PP PPN ey -Iﬁnnn vl ig!

- FreE the size ofthe bid list or to find a specific solicitation, add keywords to the blank field below and click " Go".

( Show solicitation by: [NAICS Code =l that matches [212 MAICS Lookup | Gof )

There are 2 recordre) ound Print | Excel Fie |
e ——

Click on a solicitation number to view more information

s o s o - - A A A Needs
Solicitation Number| Solicitation Title Buyer NAICS Code(s) Closing Date|Closing Time|Restricted|Status Security Clearance
12345 Testing11 WSS C 212319 SQZ2gr2007 MBE Qpen o
8142007-1 Solicitation test - One|saw |541512, 443120, 2123149, 237110 911 42007 Fully Open| Open o

Close I
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Viewing CBR Registered Firms

You have the ability to view registered firms in the CBR without logging in to the system.

1. Select the “View Registered Firms” function. The screen below appears:

“Wendor: Documentation Specialists | User: DEmith | Time Out: 2420 Wednesday, August 20 2007 | 1:22:45 Fhd

$§ WSSC wssc ha=eind

Centralized Bidder Registration

Home Page View/Update Your Registration View Bid Opportunities CBR Registered Firms Change Password Log Out

CBR Registered Firms

Show firm by'lEllddEl’NamE 'I that matches'l GDI

Showe | 10 =] aut af 52 recordis) at a time
| | Mesxt = | Last ==

12234586 F'rlntI Excel File I

Click on a bidder name to view more information

WIEWY MAICGS CODE LIST (FDF)

Primary
o Contact o = o Secondary
Bidder Name MBE |SLBE Name Email Address Phone Fax Address City State| Zip I\(I:J‘\:I‘(’Des NAICS Code
fasddr (S32) 233- 24324
abc abc copr Mo Mo adfafas vkadarug@wssowater.com 5424 afdastdast ard MO 24444 221111
abcd carparation inc Yes | Mo t::::{' htran@symbiont.com (44848)88890_ 678 kansas ave |laurel SO |20707( 2123139 212318
adfasf ves | ves L‘::E;'{' vkadaru@wsscwater.com (55555)55555' oesggsss st (laurel ma |55555| 221111 | 237900, 238110
. (123 412-
asdfsdfg Mo | ves |sdfg sdfg htran@symbiont.com 4124 sdfgsdfg sdfg MDD 12341 221111 238150
Bidder 1 ves| Mo |Hung Tran  |htran@symbiontcom (234 533 | (12D 133 |4 55 5oy cpreet|DrAN0R aL 12345 221111 238150
4523 1234 City
Business Requirements Technical (301) 206- 14501 Sweitzer
wiriters Ine wes | Mo Vriter techwriter@ws scwater.caom 9772 Lane Laurel MD | 20707 S41511
. . kadaru (555) 555- an0 michigan ] 474050, 424830,
cormic software inc Yes | Moo L0t vkadaru@wsscowater.com 5555 ave erlkridoe MD (55555 236210 424620
corp Mo Mo |murphy john [vkadaru@wssowater.com (88989)999997 aETE b;mmure baltimore MDD |22222] 212319
Cyberweb Mo | wes |John Smith  |ktran@syrmbiont.com a 2132)31123' « 2:‘32)31123' 123 Tech Street [Tech City | Ak |12345| 238180 212318
(301 208- 8350
Cyrus Technolog Inc. Mo Mo Al Mahmoudi [amahmou@Esssowater.com 8450 Greenshoro dr MclLean WA 221020 221111 238220

Close I
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The following columns appear:

> Bidder Name — indicates the business name of the firm that was specified during registration.

» MBE - indicates if the firm is MBE-certified. A firm is not considered MBE until the SLMBE Office has validated their
certification information. Valid values are Yes, No and blank. Yes means the firm has been confirmed as MBE-
certified; No means the firm was MBE-certified at one point, but is no longer; and blank means the firm was never
MBE-certified.

» SLBE - indicates if the firm is SLBE-approved. A firm is not considered SLBE approved until the SLMBE Office has

validated their SLBE information. Valid values are Yes, No and blank. Yes means the firm has been confirmed as

WSSC SLBE approved; No means the firm was WSSC SLBE-approved at one point, but is no longer; and blank

means the firm was never WSSC SLBE-approved.

Contact Name — indicates the primary contact name for the firm. .

Email Address — indicates the email address of the prime contact.

Phone — indicates the phone number of the prime contact.

Fax — indicates the fax number of the prime contact.

Address — indicates the street address of the prime contact.

City — indicates the city for the street address of the prime contact.

State — indicates the state for the street address of the prime contact.

Zip — indicates the zip code for the street address of the prime contact.

Primary NAICS Code — indicates the primary NAICS code associated with the firm. This is limited to one code.

Secondary NAICS Code - indicates the secondary NAICS code(s) associated with the firm. This can be multiple

codes.

VVVVVVVVVYY

The following buttons appear:
» Print — allows the displayed list to be printed
> Excel File — allows the displayed list to be exported to an Excel file. Any filter criteria will display at the top of the

page.
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2. You can filter the list by choosing the drop-down list next to “Show firm by”. Valid filter criteria are:

Bidder Name
Business Type
Certification Type
Ethnicity

NAICS Code
Phone Number
Zip Code

Select the filter criteria and specify the value that you are searching for within the field. Select “Go”. The list displayed will
be filtered.

If there are more CBR registered firms that exist than can be displayed on the page, an indicator shows. You can choose
to show more items by selecting the drop-down next to “Show” or you can choose to view the next page by clicking on the
page hyperlinks.

3. You can scroll through all of the pages by selecting a page number or the “Next” or “Last” links.

___________________________________________________________________________________________________________________________________________________________________________________________________________________|
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Bidder Status: [Active

Primary Business Information

esterd | Time Out: 24:48 Thursdsy, August 1€ 2007 | 11:07:82 PM
WSSC Use Only
wsscC CER Help
Centralized Bidder Registration
Home Page w/Update Your Ry View ‘Opportunities 'CBR Registered Firms Change Password
CBR Registered Firms
Activity Status

Bidder Expiration Date: [8/16/2008

Business Name: [Business Requirements Writers Inc
Alternate Business Name: |
Business Type:
Type of Organization
DUNS Number: [ DUNSRating: [
Primary NAICS Code: [541811 secondary NAICS Code: [
Accept Procurement credit [
card?:
Primary Contact Information
LastMame: [Wrter Title: [President
FirstName: [Technieal Department: [
prefx: [ Phone: (301 ;208 o772 eq[T
suffoc [ Fae T
Email Address: [lechwiler@wsscwatercom
Address: [14501 Sweitzer Lane
city: [Gaueel
couny:
State: Zip Code: [20707
solicitation Contact Information
Same As Primary.
LastName: [Wrter Tite: [President
First Mame: [Technical Department: [
prefic: [ Phone: (301 ) [208 o772 e[
suffk [ raxe [ T
Email Address: [techwiter@wsscwater.com |
Address: [14501 Sweitzer Lane
city: [Laurel
Count
state: Zip Code: [20707
SLMBE Status Information
MBE Status: MR
MEE Certified Certifying Agency: [FGMEDD
Ethnicity: [Sffican American | Gender: [Female
Certification Humber: [321221321 WBE Expiration Date:* [8H5/2008
SLBE Statws: N2
SLBE Approved: SLBE Expiration Date:* [@/1/2008
Centralized Bidder Registration (CBR) - Copy 7 Symbiont Inc. All right reserved

4. To view the details of a bidder, click on the bidder
name. The page below will appear:

Centralized Bidder Registration
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The Activity Status indicates if the bidder is Active within WSSC’s CBR. If there has not been any activity in a 2-year period,
the activity status will be set to “Inactive”.

The Bidder Expiration Date identifies when the bidder must update their information to remain active.

5. Select the “Close” button to close the window and return to the list of registered bidder.
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Changing Your Password

Once you have successfully logged into the CBR, you have the ability to change your password and/or security question.

1. Select the “Change Password” function. The screen below appears:

Change Your Password

*fields reqguired

FPassword must be from eight (8) to twenty (200 characters of letters (A7, a-2) andfor numbers (0-9). Mo spaces are allowed in the password. Make
sure your password is difficult for others to guess!
Note: Password is case sensitive.

Enter Your Old Password:* |

Enter Your New Password:* |

Re-Enter Your New Password:’ I

Ifyou want to change the security guestion andior answer, select the preferred gquestion, and then provide the security answer.

Security Question: |--Select ang. .- j
Security Answer: |
Update | Clear | Cancel and Close |
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2. Specify the current password for the login. All specified character for the current password and new password will be
masked for security purposes; however, the number of characters specified will be properly indicated.

3. Specify the new password for the login.
4. Re-enter the new password for the login
5. To change your security question as well, select a new question and enter the answer.

6. A confirmation message will appear. Select OK to continue.

Windows Internet Explorer E'

\?2 Are you sure you wank to change vour password?

[ oK | [ Cancel

___________________________________________________________________________________________________________________________________________________________________________________________________________________|
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7. Correct the error and select the Update button again. Once successful, a confirmation message will appear at the top of
the page.

“Wendor: Documentation Specialists | User: DSmith | Time Out: 234:495 Wrednesday, August 29 2007 | 1:2334:492 Pl

@ WSSC WSSC % CoR Holn

Centralized Bidder Registration

Home Page View/Update Your Registration View Bid Opportunities CBR Registered Firms Change Password Log Out

( Your password has successfully updated into the system )

*fields required

Fassword must be from eight (8) ta twenty (200 characters of letters (&2, a-) andfaor numbers (0-9). Mo spaces are allowed
inthe passwoard. Make sure vour password is difficult for others to guess!
Note: Passwaord is case sensitive.

Emter Your Old Password:* |-u-----

Emter Your New Password:” |-u-----

Re-Enter Your New Password:* |-nn---

Ifyvou want to change the security question andfor answer, select the preferred gquestion, and then provide the security answer.

Security Question: | The name of your firstpet =]

Security Answer: |sh adon

Centralized Bidder Registration (CBR) - Copyright @ 2007 Symbiont Inc. All Rights Resered

8. Select the Close button to return to the Main Menu.
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Logging out of the CBR

Once you have successfully logged into the CBR, you have the ability to log out. Instead of closing the browser application, you
should log out of the system.

1. Select the log out link.
2. A confirmation message will appear. Select OK

Windows Internet Explorer [Z|

\‘i\’f) Are you sure you wank ko log out?

[ ok | [ Cancel

You will be returned to the home page of the CBR.
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