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1 The SUMBER PUTRA E-Submission User Manual

1.1 Introduction

E-Submission (ES) is a part of SUMBER PUTRA system to facilitate the submission of application and
plan approval through SUMBER PUTRA web site. There is also an enhancement to the existing means
of performing ES i.e. providing a more convenient way to do online Qualified Person (QP) registration,
enquiry and the introduction of “Projects” .It also facilitates Perbadanan Putrajaya officers to perform
application processing and plan checking. It covers the application types concerning planning
permissions, infrastructure plan approvals, building plan approvals and certification forming a one-stop
convenience point for round the clock submission via Internet.

With this system, the Qualified Person will no more be dependent on PC Operating System version and
MS Office version for the installation of submission preparation module (ESPro). There is new file
compression method to allow the Qualified Person to submit electronic plans and documents from their
homes and offices to Perbadanan Putrajaya. In addition, the Qualified Person is able to track the
submission status online at their own convenience.

This guideline provides instructions for the Qualified Person to register with Perbadanan Putrajaya and
become a Qualified Person. Only Registered QP will have right to access most of the E-submission
functions.

This guideline will also cover general functions on E-Submission which include sections on how to login
and logout from SUMBER PUTRA E-Submission web site, instructions to download and install the
necessary tools to the local personal computer in order to view and fill in application forms and
performs electronic submission.

Functions provided in SUMBER PUTRA E-Submission are grouped into 2 major modules i.e ESHub
and ESPro. ESHub module covers the registration of Qualified Person and their company, project
registration, maintenance tools and customer enquiry. ESPro (previously known as Submission
Preparation Module) is the tool to allow registered Qualified Person to prepare his/her application offline
and upon completion of the preparation performs e-Submission to Perbadanan Putrajaya.

1.2 Performing E-Submission in brief

1.2.1 Qualified Person Registration with Perbadanan Putrajaya. Please refer to Section 2.2 of
this document, (applies to new Qualified Person). Upon successful registration, an emalil
will be sent to you.

1.2.2 Company Registration with Perbadanan Putrajaya. Please refer to Section 2.3 of this
document, (applies to company that has not done registration with Perbadanan Putrajaya).
Upon successful registration an email will be sent to you.

1.2.3 Hardware/Software checks. Please refer to Section 2.4 of this document.

1.2.4 Download ESPro software. You need to go to E-Submission web site. Please open new
window for IE and type the URL address http://www.ppj.gov.my , click on e-Pemajuan then

ESS2-Common 8/7/2015 Page 3
Version 3.0
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click on Electronic Submission Hub. It will direct you to Sumber Putra E-Submission home
page. Please login using user id and password as given in the email after QP registration.
After login please refer to Section 3.6 of this document for further actions.

1.2.5 Installation of ESPro. Please refer to Section 3.9 of this document. If ESPro has already
been installed before, QP needs to perform Synchronisation before proceeding with
application preparation.

1.2.6 After Installation has been successfully completed, please refer to Section 4 — 4.2 to
familiarize yourself with ESPro desktop.

1.2.7 Submission preparation.

1.2.7.1 Project Registration/ Check Short Project Name at ESHub.
Please refer to Section 3.2 — 3.4 of this document.

1.2.7.2 Add Project using ESPro on local personal computer.
Please refer to Section 4.2, 4.2.1, 4.2.2 of this document.

1.2.7.3 Preparation of Drawings and Scanned Document.
For submission of applications to Jabatan Perancangan Bandar please refer to
ESS2-Appendix A | Procedures, ESS2-Appendix A Il Layering and ESS2-
Appendix A VIII Symbol. For submission of applications to Jabatan Pembangunan
Bandar please refer to ESS2-Appendix Bl Procedures and ESS2-Appendix BII
Layering.

1.2.7.4 Submission Checklist.
For submission of applications to Jabatan Perancangan Bandar please refer to
Section 4.2.4 of this document and ESS2-Appendix A Il Submission Checklists for
reference only. For submission of applications to Jabatan Pembangunan Bandar
please refer to Section 4.2.4 of this document and ESS2-Appendix B VI
SubmissionCheckLists.

1.2.7.5 Technical Checklist.
For submission of applications to Jabatan Perancangan Bandar please refer to
ESS2-Appendix A VI Technical Checklists for reference only. For submission of
applications to Jabatan Pembangunan Bandar please refer to ESS2-Appendix B IV
TechnicalCheckLists.

1.2.7.6 Preparation of Alphanumeric Data.
For submission of applications to Jabatan Perancangan Bandar please refer to
Section 4.2.3 of this document and ESS2-Appendix A IV Electronic Forms. For
submission of applications to Jabatan Pembangunan Bandar please refer to
Section 4.2.3 of this document and ESS2-Appendix Blll GeneralForms.

1.2.8 Perform E-Submission. Please refer to Section 5 of this document.

However you are advised to read through all the sections in the related documents as this section
will only serve as a brief guide.

ESS2-Common 8/7/2015 Page 4
Version 3.0


http://spp2.ppj.gov.my/ESHubWeb/index.html

SUMBER PUTRA
ESS2-Common

E- Submission Process
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2 E-Submission General

2.1 Introduction

SUMBER PUTRA E-Submission ESHUB module contains functions for the Qualified Person to view
their submission status and a portal for them to register themselves as an E-Submission qualified user
in order to gain extra benefits to access other E-Submission functions. Basically ESHUB contains 10
functions that are commonly used by all Qualified Person of SUMBER PUTRA E-Submission. To

simplify it, we have listed it in Table 1 as below.

Each function contains some general sub functions which we going to discuss later on this section.
And here we also provide the guidelines and instructions step by step on how to use ESHUB system for

each sub function.

ESHUB Function

Function Overview

1 | Qualified Person Registration

To allow public to registered as SUMBER PUTRA E-
Submission Qualified Person.

2 | Company Registration

To allow public to register company.

3 | User Login

SUMBER PUTRA E-Submission Registered Qualified
Person login via web site home page.

4 Password Maintenance

To allow Registered Qualified Person to change and
reguest new password.

5 | Submission Status Enquiry

To view the status of submission.

6 | Project Registration

To allow Qualified Person register new project.

7 | Project Maintenance

To allow Qualified Person to maintain registered
project, create and maintain project member

8 Profile maintenance

To allow Qualified Person to maintain personnel
profile.

9 Download tools/software Maintenance

To allow the system administrator to maintain the
software required for submission.

10 | Enquiry

To allow Qualified Person to query company
information.

Table 1 - List Of ESHUB E-Submission Functions

ESS2-Common
Version 3.0
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2.2 Qualified Person Registration

1. Open a new window explorer.

2. Type in URL address as http://www.ppj.gov.my , click on e-Pemajuan then click on Electronic

Submission Hub, it will direct you to SUMBER PUTRA E-Submission Home Page as shown in
Figure 1.1.

43 Sumber-Putra - Microsoft Internet Explaorer —1& x|

File Edt ¥ow Favortes Took Help ﬁ

GBack -~ = - B} | Bsearch [ilFavorites @vedia o | B S -2 e %

Address |ej http:/i10.238.5. 1:9088/ESHUbWebjindesx, html =] @ |Lir\ks >
Y & [searchweb [ -]~ | Eamail ~ @ myvahoo! IR Games - ¥#iohoo! - 57 Personals + %% LAUNCH - [signin |-

msn®’ -| =|| Ssearch - #Highighe | {loprions | 3<IPop-ups Blocked (0) ~ o Hotmal g Messenger | 2 My M

t SUMBER-PUTRA = Dir
User Login
Qualified Person ID | ]

Password [ |

Rocer

* Forgot Password
* Change Password

First Time Login
* Qualified Person Registration

E i ion at Perbad jaya (Billing Purpose)

Submission Status Enquiry HIGHLIGHTS =
* Planning Permission

This iz to let user enquire the status of their submission for Planning Permissian.

* Dewvelopment Control
This isto et user enquire the status of their submission for Devalopment Control

[&1 [ | [EErocalintranst
Figure 1.1 - SUMBER PUTRA E-Submission Home Page

3. Click the Qualified Person Registration link. It will redirect you to Qualified Person Registration
page as shown in Figure 1.2.

ESS2-Common 8/7/2015 Page 7
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2} Sumber-Putra - Microsoft Internet Explorer —

Qualified Person Registration —
For registration of company, go to Main Page and click on Company Registration
Qualified Person Personal Information
*denote mandatory field

Qualified Person D7 [ |inimum® and maximum 20 charasters AZ, 0.9, - and _ characters anly E.q HARIS_IS)

Full Marme™ [ (AZ and ' sharacters only)
I Mo~ [ Eesenioriassen
Mobile Mo [ |- (08 characters only)

Email* |

E.g. Haris_isi@hotm ail.
Al eomespondence will be sent to this email | € 0. Hetis_is@otmai com)

Corporate Information

Company Mame* |(A-Z. 0-9.". &.( ). . and . characteres only E.g. ABX Architect Sdn. Bhd.)

Address®

|
[ [caz om o s & yand, character anly E g &6, Jin P Ramlee)
| |
| |
| |
Fostcode* |:|(U-g characters anly E.g. 57100)
State” [Pease chooze- 7]
Telephone MNo.* [ |- | Ext. [ | @5 characters only)
Fax Mo~ [ |- |09 characters only)
Contact Person [ |z 0.9, - and _ characters oniy)

Profession Information

Profession”™ I-Pleasa Choose- hd

Frofegsional Mermbership No.* [ (AZ. 048 characters onh)
LAM - Lembaga Additek Malaysia

il - Fersatuan Addtek Malaysia

AILA Malaysia - Institut Akitek Lanskap halaysia
LIT - Lembaga Juru Ukur Tanah

LIM - Lembaga Jurutara Malaysia

WIF - Pertubuhan Perancangan halaysia

Prafessional Membership Registration Date* I:l
Professional Membership Expity Date™ [ |

Attachments™
The required documents are Sijil Professional Berdaftar, resitsijil pembaharuan
Keahlian Tahunan or Fusat Khidmat Kontracto P ki

AddEdit Attachments | —

Submit Cancel LI
Figure 1.2 - Qualified Person Registration page

4. Create your Qualified Person ID with minimum 8 and maximum 20 characters long. This will act as
your E-Submission login in id.

Key in mandatory fields: Full Name as your name.
Key in mandatory fields: IC No. as your identity number.
Key in mandatory fields: Email as your email address.

Key in mandatory fields: Company name as your company name.

© ©® N o O

Key in mandatory fields: Address as your company address, the first line is mandatory but the rest
are optional.

10. Key in mandatory fields: Telephone No. as contact number, the country code and extension are
optional.

11. Key in mandatory fields: Professional Membership No. as your professional membership number,
this is optional if you are a contractor, developer, land owner or others.

ESS2-Common 8/7/2015 Page 8
Version 3.0
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12. Key in mandatory fields: or select Registration Date. as the registration date of your profession
membership, this is optional if you are a contractor, developer, land owner or others.

13. Key in mandatory fields: or select Expiry Date as the expiry date of your profession membership,
this is optional if you are a contractor, developer, landowner or others.

14. Key in mandatory fields: Attachment as the document you required for your registration, this is
optional if you are a contractor, developer, landowner or others.

15. Select drop down list: State as your company allocated. This is mandatory.
16. Select drop down list: Profession as your profession title. This is mandatory.
17. Key in optional fields: Mobile No. as your mobile number.

18. Key in mandatory fields: Postcode as your area postcode.

19. Key in mandatory fields: Fax No. as your fax number.

20. Key in optional fields: Contact Person as the person to contact.

21. Click the Add/Edit Attachment button to attach document for the registration. A new window is
shown as in Figure 1.3.

ESS2-Common 8/7/2015 Page 9
Version 3.0
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22.

23.
24,
25.
26.

ESS2-Common 8/7/2015

Version 3.0

23 Sumber-Putra - Microsoft Internet Explorer =10 x|

Add/Edit Attachment _I

Step 1: Click Browse and select a file

I | Browse... |
Step 2: Click  Attach File
Attached Files Size (kin Delete

Mo items found...

Repeat steps 1 and 2 to attach more files.

Step 3:Click Close |when you are finished

Tip= for attaching files
> Maximum attachmenrt zize iz 2 MB

= There may be a delay while your sttachment is uploaded to our servers.

Hotes

Fleaze attach copy of cedificate az Registered Professional, copy of yvearly renewed member
resticerificate

* Pleaze regizter the company(if not registered)

[~

Figure 1.3 - Add/ Edit attachment page

Click Browse button, a dialog box will pop up to let you select the file you would like to attach in the

registration.

Click Attach File button to upload the files into the list. The maximum size you can attach is 2MB.

Click Delete if you want to remove any of the attached files.

Repeat step 22 — 23 to attach more files.

If the file has been added previously, a warning prompt will inform the user that the particular file
exists. For example if the file licence.doc has been added before, system prompt a warning as

shown in Figure 1.4.

Page 10
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Microsoft Internet Explore x|

& File : licence . doc already exist,

Figure 1.4 - Popup message: Duplicated File Attached

27. If file added exceeds 2 MB, a warning prompt will be shown as in Figure 1.5.

Microsoft Internet Explorer x|

& Sorry! The kokal attachment: file size cannot be more than 2 ME!

Figure 1.5 - Popup message: Attached file is exceeded 2 MB

28. Click Close button once you have completed attachment of files.
29. To submit your registration, click the Submit button.

30. If you leave any mandatory field empty, system will prompt a warning saying that the particular field
should not be empty. For example if you leave Qualified Person ID field empty, a pop up dialog
shown as in Figure 1.6.

Microsoft Internet Explorer X|

& Qualified Person 1D should not be emplsy

Figure 1.6 - Popup message: Mandatory Field Qualified Person ID is empty

31. If the Profession text box is empty, then a pop up dialog shown as in Figure 1.7

Microsoft Internet Explorer x|

& Flease select an itern from Profession

Figure 1.7 - Popup message: Profession item is empty

ESS2-Common 8/7/2015 Page 11
Version 3.0
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32. If you key in the wrong format, system will prompt a warning for the particular field as shown in
Figure 1.8

Microsoft Internet Explorer x|

& ¥ou are naot allowed ko enter special characters for Qualified Person 1D

Figure 1.8 - Popup message: Field is in wrong format

33. If you have entered the identity number in a wrong format, system will prompt a warning for the
particular field as shown in Figure 1.9.

Microsoft Internet Euplurergég x|

& You have enkered an imvalid IC Ma.

Figure 1.9 - Popup message: IC No. is in invalid format

34. If you have entered an invalid email address, system prompt a warning for the particular field as
shown in Figure 1.10.

Microsoft Internet Explorer x|

& You are entered an invalid email address

Figure 1.10 - Popup message: Email is in invalid format

35. If you did not choose the registration date, system prompt a warning as shown in Figure 1.11.

Microsoft Internet Explorer x|

& Professional Membership Reqistration Date should nok be empky

Figure 1.11 - Popup message: Registration date is empty

ESS2-Common 8/7/2015 Page 12
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36. If you have entered an invalid registration date, system will prompt a warning for the particular field
as shown in Figure 1.12.

Microsoft Internet Explorer X|

& Please key in Professional Membership Registration Date in dd-mm-yseyey Format

Figure 1.12 - Popup message: Registration date is in invalid format

37. If your Qualified Person ID has been used by other registered Qualified Person, system prompt a
warning as shown in Figure 1.13.

Microsoft Internet Explorer ' x|

& Qualified Person ID PUBLICUSER already exist

Figure 1.13 - Popup message: Duplicated Qualified Person

If your name and identity number are already used by other Qualified Person, system prompt a
message for example if your name “Shamsuddin bin Sulaiman Daun” and identity number 690418-
10-5087 is used by other Qualified Person or you have registered successfully before, a warning is

shown in Figure 1.14.

Microsoft Internet Explorer k N 5]
4

‘;")! Qualified Person with name Shamsuddin bin Sulaiman Daun and IC Mo, 690418-10-5087 already exist

Figure 1.14 - Popup message: Qualified Person name and IC already exist

38. If you do not attach any document if you are not contractor, developer, landowner or others, system
will prompt a warning for the particular field as shown in Figure 1.15.

ESS2-Common 8/7/2015 Page 13
Version 3.0
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Microsoft Internet Expl - x|

& Flease attach the required Files,

Figure 1.15 - Popup message: File Attachment is required

39. Click OK button, system prompt a confirm dialog as shown in Figure 1.16.

': .E 5 Do ol wank ko proceed 7

Ik | Cancel |

Figure 1.16 - Popup message: Confirmation message

40. Click Ok button to continue the registration of Qualified Person else click Cancel to cancel the
registration.

41. Click OK button, system registers your application as E-Submission Qualified Person, you will get
an email with your Qualified Person ID and Password.

42. Click Close button to go back to E-Submission home page.

ESS2-Common 8/7/2015 Page 14
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a Sumber-Putra - Microsoft Internet Explorer ;IEIEI

You had registered successfully. You will receive your password via email.

You are required to change the password upon first login.

Close

Figure 1.17 - Qualified Person Registration Success message

ESS2-Common 8/7/2015 Page 15
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2.2.1 Qualified Person First Time Login
1. Go to SUMBER PUTRA E-Submission Home Page, you can log in as shown in Figure 2.1.

User Login
Qualified Person ID | |

Password | |

Roset

Figure 2.1 - User Login

2. Key in your Qualified Person ID and password with reference to the email sent to you after you
have successfully registered into SUMBER PUTRA E-Submission.

3. Qualified Person ID is case sensitive, system prompt warning as shown in Figure 2.2 for incorrect
login id and you need to retry again.

Microsoft Internet Explorer x|

& The Qualified Person ID you entered does nok exist in our syskem, Please by again!

Figure 2.2 - Popup message: Wrong Qualified Person ID

4. Password is case sensitive, system prompt warning as shown in Figure 2.3 for incorrect password,
and you need to retry again.

Microsoft Internek Ex x|

& Login Failure

Figure 2.3 - Popup message: Wrong password

5. If you try to enter your Qualified Person ID or Password after 3 unsuccessful tries, system log your
login account and you need to contact SUMBER PUTRA E-Submission System Administrator to re-
activate your login account. Otherwise a pop window to request for change your password as
shown in Figure 2.4
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3 Change Password - Microsoft Internet Explor — | O] =

Change Password

Please change your password
* denote mandatary figlds

Gualified Persaon ID*

Mew Passward™

| |
Qld Password® | |
| |
| |

Confirm Mew Passwaord™

Submit | Reset | Cancel |

Figure 2.4 - Change password page

6. Key in your Qualified Person ID. It is case sensitive

7. Key in your old password that has been generated by the system in the Old Password text box. It is
case sensitive.

8. Key in your new password in the New Password text box and it is case sensitive
9. Key in new password again in Confirm Password text box.

10. Click Submit button. System prompt a confirm message as shown in Figure 2.5

Microsoft Internet Explorer x|

@ Are yau sure you wank ko change passward?

Ik I Cancel |

Figure 2.5- Popup message: Confirmation for change password

ESS2-Common 8/7/2015
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11. If you key in an incorrect Qualified Person ID, system prompt a warning as shown in Figure 2.5

Microsoft Internet Explorer El

& The Qualified Person ID vou entered does nok exist in aur syskem, Please by again!

Figure 2.5 Popup message: Invalid Qualified Person ID

12. If your new password and confirm password do not match, system will prompt a warning as shown
in Figure 2.6

Microsoft Internet Explorer x|

& Mew Password and Confirm Mew Password Entered are nok same,

Figure 2.6 - Popup message: New password and confirm password is un-match

13. If new password is same as previous 3 password, system will prompt a warning as shown in Figure
2.7

Microsoft Internet Explorer x|

& Mew Passwaord Should nat be same as of previous (three) Passwards.

Figure 2.7- Popup message: New password should not be same as previous 3 passwords

14. If system accepts your request, it will prompt success message as shown in Figure 2.8

Microsoft Internet Explorer x|

& Your Password had changed successful, Please login to the SUMBER-PUTRA system with the new password,

Figure 2.8 - Popup message: Successful change password
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2.2.2 Qualified Person Maintenance

1. Go to SUMBER PUTRA E-Submission Home Page, and login. It will direct you to E-Submission
main page as shown in Figure 3.1. On the top of the main page the Qualified Person’s name,
Qualified Person’s id and date will be shown. On the left of the page is the Function menu with 4
categories of E-Submission functions: Registered Project, User Profile, Enquiry and Download. On
the right is the Display Area.

/3 Welcome to ESHubWeb - Microsoft Internet Explorer

File Edit View Favorites Tools Help

GBack + =5 - 2 at | Qhsearch [ElFavorites GliMedia &4 | BE=1 9 i@

Address I@ http:/{10.238.5.1:9085/ESHUbWeb/qp/ QPMaintHandler j 6o | Lirks **

Q e-Submission

2

Google - |

“
Frar®

Shamsuddin bin Sulai man Daun e to SUMBER-FLU ¥ Qualified Person ID:PUBL
Home
P Registered Projects
P User Profile
P Enguiry
P Download

Figure 3.1- SUMBER PUTRA e-Submission main page
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2. To edit your personal profile, click on the User Profile link from the Function Menu following by Edit
link, system will direct to the profile page shown as in Figure 3.2.

/3 welcome to ESHubWeb - Microsoft Internet Explorer =& x|

File Edit ‘ew Favorites Tools Help ﬁ
4Back + = - | ‘ Phsearch  Favorites  EfMedia % ‘ v S - e

Address Iﬂj http:{10.235.5.1:90858/ESHubWeb/gp/QPMaintHandler j @GD

Y

Links **| [805naglt

Shamsuddin bin Sulaiman Daun Weleome to SUMBER-PUTRA Syste GQualified Person IDPUBLICU

¥ Registered Projects

Search

Qualified Person Personal Information

Register New * denote mandatary field

¥ User Profile Qualified Person ID* PUBLICUSER (Mini R 20 characters. &-Z, 09, - and _ characters only E.g. HARIS_IS)

Edit Full Name* [shamsuddin bin Sulaiman Daun |87 . . &.(.3." ang . charasters oniy)

Change Password
b 9 1C No.~ BI0418-10-5087  |(E.g. 690101-14-5581)

Enguir

auiry Mohile Mo, [ |- |00 characters anby

b Download .
Email |pub|icuser@novasprirrt.com \ (E.g. Haris_is@hctmail. com)

All conespondence will be sent to thiz email

Corporate Information

Company Name® nerva MsC perhad |4z, 00,1, 2,05 . and, sharacters only E.g. ABX Architect
Sdn. Bhd.)

Address® [Tectinoioay Park Malaysia |42, 09, .-, _.4." &) and . characteis only E.g. 58, JIn
F.Ramlze)

|Enterprise 4 ‘

|Lever 3-3a |

Bt Ja |

Posteode 57000 (0-0 characters only E.g. 57100)
State I.P\easa Chaoze- 'I

Telephane Mo [ | - [ae9sassg | Ext | |@a charasters any
Fax No. [ |- 02 characters oty
Contact Persaon [ [z, 09, - and _ characters oniy)

Profession Information

Profession* ISurvey'nr vl

Profeszional Membership Mo.* |usRevas0s |2, 09 characters onty)
LAM - Lembaga Amkitek Malaysia

PAM - Persatuan Atkitek balaysia

AlLA Malaysia - Institut Aditek Lanskap
talaysia

LIT- Lembaga Juru Ukur Tanah

LIM - Lembaga Jurutera Malaysia

MIP - Pertubuhan Perancangan halaysia

Professional Membership Registration

Date™

Prafassianal Membership Expiry Date*™

Save —

Eioone T E—
Figure 3.2 - User Profile Maintenance page

3. You can edit your personal, corporate or profession information. All fields with the asterisk is
denoted for mandatory.

4. After editing your personal data, click on the Save button.

If you try to remove data from mandatory fields or empty the mandatory fields, system will prompt a
warning for the particular mandatory field. For example if you try to remove the full name, system
will prompt a warning as shown in Figure 3.3.

ESS2-Common 8/7/2015 Page 20
Version 3.0



SUMBER PUTRA
ESS2-Common

Microsoft Internekt Explo EI

& Full Mame shiould nok be empksy

Figure 3.3 - Popup message: Mandatory field is empty

6. If you edit your identity number with wrong format, system will prompt a warning for the particular
field as shown in Figure 3.4.

Microsoft Internet Explorer x|

& You have entered an invalid IC Mo,

Figure 3.4 - Popup message: IC No. is in invalid format

7. If you edit an invalid email address, system will prompt a warning for the particular field as shown in
Figure 3.5.

Microsoft Internet Explorer x|

& You are entered an invalid email address

Figure 3.5 - Popup message: Email is in invalid format

8. If you have edited your professional membership expiry date and your professional with the role not
contractor, developer, landowner or other, system will prompt a warning as shown in Figure 3.6.

Microsoft Internet Explorer x|

& Praofessional Membership Reqistration Dake should nok be empky

Figure 3.6 - Popup message: Registration date should not be empty
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9. If you edit your professional membership registration date with an invalid format, system will prompt
a warning for that field as shown in Figure 3.7.

Microsoft Internet Explorer x|

& Flease key in Prafessional Membership Reqistration Dake in dd-rm-yseey Format

Figure 3.7 - Popup message: Registration date is in invalid format

10. If your name and identity number are already used by other Qualified Person, system will prompt a
message as shown in Figure 3.8.

Microsoft Internet Explorer ). 5]

3

/ j
‘/ ! Qualified Person with name Shamsuddin bin Sulaiman Daun and IC Mo, 690418-10-5087 already exist

Figure 3.8 - Popup message: Qualified Person name and IC already exist

11. Click OK button, system will prompt a dialog to confirm the changes as shown in Figure 3.9.

@ Do ol wank ko proceed 7

Lol 4 | Cancel

Figure 3.9 - Popup message: confirmation message

12. If system successfully updates your profile, a message is shown as in figure 3.10

Microsoft Internet Explorer

& Update Gualified Person prafile successfully

Figure 3.10 - Popup message: Successful update Qualified Person Profile
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2.2.3 Password Maintenance

2.2.3.1 Forgot Password

1. SUMBER PUTRA e-Submission caters for Qualified Person who has forgotten his password. You
must go to the SUMBER PUTRA e-Submission home page and select the Forgot Password link. A
window popup to request for your Qualified Person ID as shown in Figure 4.1. You must supply
your exact Qualified Person ID because it is case sensitive.

4} Sumber-Putra - Microsoft Internet Explorer =101 x|

Forgot Password

* denote mandatory fisld
Qualified Person ID* || |

Submit Cancel |

Figure 4.1 - Forgot Password page

2. After keying in the Qualified Person ID, you click on the Submit button.

3. If you key in an invalid Qualified Person ID, system will prompt a warning as shown in Figure 4.2.
Otherwise, a new password will sent to your mail account as shown in Figure 4.3.

Microsoft Internet Explorer ' ﬂ

& The Qualified Persan ID vou entered does nok exist in our swskem, Please by again!

Figure 4.2 - Popup message: invalid Qualified Person ID

Microsoft Internet Explorer x|

& Yaur new passwiord had been send ko wour mail account, Please check waour mail 1

Figure 4.3 - Popup message: Successful request for new password

ESS2-Common 8/7/2015 Page 23
Version 3.0



SUMBER PUTRA
ESS2-Common

2.2.3.2 Change Qualified Person Password

E-Submission has been designed in a convenient way to allow you to change your password in any
period of time. You may choose either to change the password during login or without logging on into
the system. You can also change your password during your login session.

1. Go tothe SUMBER PUTRA E-Submission home page.

2. Click the Change Password link. A window popup will be shown as in Figure 4.4

a Change Password - Microsoft Internet Explo - |I:I| Xl

Change Password

Please change yvour password
* denote mandatory fields

cualified Person (DF

Mesw Passward®

| |
Old Password® | |
| |
Confirm Mew Password® | |

Submit Re=zet | Cancel |

Figure 4.4 - Change Password page

Or Login to SUMBER PUTRA E-Submission home page.

Click User Profile link, following by Change Password link. System will direct you to the Change
Password page as shown in Figure 4.5
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2} Welcome to ESHub¥eb - Microsoft Internet Explorer

_18]x]
File Edit W¥iew Favorites Tools Help ﬁ
Back + = - D s | Qizearch [Favortes  Meda (% | 54 S EREE. ]

Address [&] http://10.236.5. 1:9088/ESHUbWeb/ap/QPMaintHandler

E5naglt

Qualifie

P Registered Projects
= User Profile

* denote mandatory field
Edit

Qualified Person ID™

[PUBLICUSER
Old Pagsward™ [

Change Password

b Enquiry

Mew Paseword” [

P Download

|
|
|
Confirm New Password \ J

|@ Done

j s |L\nks &

Change Password

[ BEroctintrane:

Figure 4.5 - Change Password in Login Period

Key in your Qualified Person ID. It is case sensitive.

4. Key in your old password that has been generated by the system in the Old Password text box. It is
case sensitive.

5. Key in your new password in the New Password text box and it is case sensitive.
Key in new password again in Confirm Password text box.

7.

Click Submit button. System prompt a confirm message as shown in Figure 4.5

Microsoft Internet Explorer L X|
@ Are wou sure you wank to change passwaord?

K I Cancel |

Figure 4.5 Popup message: Confirmation message

ESS2-Common
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8. If you key in incorrect Qualified Person ID, system will prompt a warning as shown in Figure 4.6

Microsoft Internet Explorer x|

& The Qualified Persan ID waou entered does nok exisk in our swstem. Please by again!

Figure 4.6 - Popup message: Invalid Qualified Person ID

9. If your new password and confirm password is different, system prompt warning as shown in Figure
4.7.

Microsoft Internet Explorer El

& Mew Passwaord and Confirm Mew Passward Entered are nok same.

Figure 4.7 - Popup message: New password and confirm password is un-match

10. If new password is the same as previous 3 passwords, system will prompt a warning as shown in
Figure 4.8.

Microsoft Internet Explorer x|

& Mew Passwaord Should nat be same as of previous (three) Passwards.

Figure 4.8 - Popup message: New password similar as previous 3 passwords

11. If system accepts your request, it prompt a success message as shown in Figure 4.9

Microsoft Internet Explorer x|

& Your Password had changed successful, Please login to the SUMBER-PUTRA syskem with the new password,

Figure 4.9 - Popup message: Successful change password
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2.3 Company Registration

1. Goto SUMBER PUTRA E-Submission Home Page.

2. Click on the Company Registration at Perbadanan Putrajaya (Billing Purposes) link under First
Time Login portion. A window popup will be shown as in Figure 5.1.

-3 sumber-Putra - Microsoft Internet Explorer _lol x|
=
Company Registration

For registration of Qualified Person, go to Main Page and click on Qualified Person Registration
Company Information
*denote mandatory field
Company Name™ [

[iaz 0m-ty&r .. and _ characteis only E.q. ABX Architect Sdn. Bhd.)

Address® [AZ,09,-[)&/" ., and _ characters only E.g. 56, Jin P.Ramlee)
Posteode* [ |@achauctes aniy E.q5710m)

State * -Pleaise Choose- >

Telephone No.* |- |03 charasters anty)

FaxMo>* |- | characters aniy

Al oo wll e s o fis eme |2 Hais@hotmail.com)

|
|
Email* |
|

Contact Person [paz anda & ., charactars anty. E.g. Haris lskandar Bin Apdul Rahim)
Company Registration Information

Registration No.* [ eqssoszakn

Registration Dats™ L &

Aftachments®

The required dacuments are sijil Pendatftaran Syarikat,
salinan sijil P erakuan Pendaftaran dengan
Kementerian Kewangan or Pusat Khidmat Kontractor

(FRI
AddEdit

Submit Cancel

Figure 5.1 - Company Registration

Key in mandatory fields: Company Name as your hame.
Key in mandatory fields: Address as company address.
Key in mandatory fields: Postcode as company postcode.
Key in mandatory fields: Telephone No. as phone number.
Key in mandatory fields: Fax No. as fax number .

Key in mandatory fields: Email as correspondent email address.

© ® N o g &~ w

Key in mandatory fields: Registration No. as company registration number.
10. Key in mandatory fields: Registration Date as company registration date.
11. Key in optional field: Contact Person as contact person.

12. Select mandatory field: State as company allocated.
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13. Click the Add/Edit Attachment button to attach document for the registration. A new window will
be shown as in Figure 5.2.

3 sumber-Putra - Microsoft Internet Explorer =101 x|

Add/Edit Attachment LI

Step 1: Click Browse and select afile

I | Browsze. .. |

Step 2: Click  Attach File

Attached Files Size (ki Delete
Mo items found...

Repeat steps 1 and 2 to attach more files.

Step 3: Click Close (when you are finished

Tips for attaching files
= Maximum attachmenrt size iz 2 MB

= There may be a delay wwhile your attachment is uploaded to our zervers.

Hotes

Please attach copy of cedificate as Company Registration, copy of Registration Approval Cerificate
weithr Ministry of Finance

* Please register a Qualified Person(if not registered)

[

Figure 5.2 - Add/ Edit attachment page

14. Click Browse button, a dialog box will pop up to let you select the file you would like to attach in the
registration.

15. Click Attach File button to upload the files into the list. The maximum size you can attach is 2MB.
16. Repeat step 14 —15 to attach more files.

17. If the file is added before, a warning prompt out as shown in Figure 5.3.

ESS2-Common 8/7/2015
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Microsoft Internet Explo X|

& File : licence doc already exist,

Figure 5.3 - Popup message: Duplicated file attached

18. If file added is exceeded 2 MB, a warning prompt out as shown in 5.4.

Microsoft Internet Explorer x|

& Sarry! The takal attachment File size cannak Be maore than 2 MBI

Figure 5.4 - Popup message: Attached file is exceeded 2 MB

19. Click Close button once you have completed attaching the files.
20. To submit your registration, click Submit buttion. It will show as in figure 5.1.

21. If the format of the field is incorrect, system will prompt a warning. For example if your company
name is in wrong format, it will be shown as in Figure 5.6.

Microsoft Internet Explorer x|

& You are nat allowed ko enter special characters far Campany MName

Figure 5.6 Popup message: Field in invalid format
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22. If system accepts your registration, a window will popup to inform you that you have successfully
registered your company as shown in Figure 5.7 and an email will be sent to you with your
customer’s number.

2§ Sumber-Putra - Microsoft Internet Explorer o ] 4
You had register successfully to the system. You will recefve your customer number via email =l
Thank you.
Close
[~
Figure 5.7 - Successful Registration of Company
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2.4 Hardware / Software Recommendations

The recommended hardware/software as below:

2.4.1 Basic Hardware/Operating System Recommendations
1. The recommended hardware specifications are as follows.
i. Pentium Il with 500 MHz and above
ii. 56 kbps or 256 kbps ADSL modem (Highly Recommended to use Broadband)
iii. Hard disk with sufficient capacity of at least 1 GB
2. The recommended Operating Systems are as follows.
i. Supported Operating System (any one)
=  Windows 2000
=  Windows NT 4.0
=  Windows ME/98/95

* Windows XP (Home/Professional)

2.4.2 Software Recommendations

i. Microsoft Internet Explorer Browser Version 5.5 and above
ii. Electronic Submission for professionals (ESPro) version 2.1.0

iii. Acrobat Reader 5.0.1 and above

ESS2-Common 8/7/2015
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3 E-Submission Project

3.1 Introduction

SUMBER PUTRA E-Submission provides a series of functions to register your project. This module
gives a guideline for you to create new project and maintain existing projects. It will also allow you as
Qualified Person to create project members for your project and maintain the member role for each
member.

3.2 Project Registration

This Section will guide you step by step to create new project and maintain your projects that you have
created. It also provides a search engine to allow you to search for project information. You are also
allowed to add new member for your project.
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3.2.1 Create New Project

1. Go to SUMBER PUTRA E-Submission Home Page, do login, system direct you to E-Submission

main page.

2. Click Registered Projects link, followed by Register New link. System direct you to Register New
project page as shown in Figure 6.1. It is divided into 2 components: Project Details and Project
Member. Under the Project Member, it will list information such as name, company name and
member role.

j Welcome to ESHubWeb - Microsoft Internet Explorer == x|
File Edit ‘iew Faworites Tools Help ‘
Bk - = - (2 at ‘ Dhsearch  GelFavorites  {hMedia (% ‘ B-SoE e &
AddressIEhttp:1110.238‘5.1:QDSEJESHUbWeb,iqn,l’QPMaintHandIer j PG |Lir|k5 >
Y_’ £v| [Search Web |v|%v ‘ [0~ Baokmarks @My Yahoo! - WP Vahoo! - @*Messenger BdMal - 4 Finance - €2F Mews »
m‘, -I j| ,OSearch ~ . #Highlight | A}Opt\ons | [3(|Pap-ups Blacked (0) = . Hotmal 38 Messenger 12 My Msty
ome to SUMBER-PLU
¥ Registered Projects -
search S ojetbetls
Register New Subsystern™ ch.g. Select Planning Permission for Jabatan Perancangan Bandar application. Selzct
¥ Usar Profile Flzase make sura you choosa the Development Cantrol for Jabatan Fembangunan Bandar application)
Edit correct subsystem
Short Praject Narme™ [ (AZ, 00, _, / and & characters anly. E.q.8A_PARCEL_Z)
Change Password
Project Description® o |-z 09, -, _ 1" fand, characters onhy. E.g
b Enqulr’\,r PERMOHONAN KEBEHNARAN MERANCANG BAG]
CADANGAN MEMBINA DAN MENYIAPKAN 22
= UNIT RUMAH SEBUAH (JENIS [ - 21/2 TINGKAT
4 DAN JENIS E -2 TINGKAT)
Frecinct® Mon-Selected Precincts Selected Precincts
b E::g:gg 312 (Government Precinct) 3 ﬂ
Precinct 03 = =l
Save T
o poectMemes
Add Member
public user nova MSC berhad Architect % —
4 L2 - =
|@ Done ’_’_’_ E Local intranet =
Figure 6.1 - Register New Project page
3. Select subsystem, either Planning Permission or Development Control.
4. Key in Short Project Name.
5. Key in Project Description.
6. Select Precinct.
7. Click Save button.
ESS2-Common 8/7/2015

Page 33
Version 3.0



SUMBER PUTRA
ESS2-Common

8. If you did not select subsystem, system will prompt a warning as shown as in Figure 6.2.

Microsoft Internet Expl x|

& Please select a subsystemn

Figure 6.2 Popup message: Subsystem field is missing

9. If you miss out any mandatory fields, for example Short Project Name, system will prompt a
warning as shown as in Figure 6.3.

Microsoft Internet Explor x|

& Shork Praject Mame is required

Figure 6.3 Popup message: Mandatory field is empty

10. If you did not select precinct, system will prompt a warning as shown as in Figure 6.4.

Microsoft Internek E:-:pluretiféé x|

& Flease select at leask one Precinck

Figure 6.4 Popup message: Precinct is empty

11. If the field is in an incorrect format, system will prompt a warning as shown as in Figure 6.5.

X

& You are naot allowed to enter special characters e.g. [ * 7" < > | fior Short Project Mame

Figure 6.5 - Popup message: Field is in incorrect format

Microsoft Internet Explorer
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12. After system has verified all the fields, it will acknowledge you by showing a message as shown in
Figure 6.6.

Microsoft Internet Explor |

& Project registered successfully

Figure 6.6 - Successful create new project

13. To view your information, click the icon in your row under Details, a window will be displayed with
your information as shown in Figure 6.7

/3 update Project Member - Microsoft Internet Explorer i ] 5|
=l
Update Project Member
Qualified Person 1D [wiEPaNG234 |
Mame * |TanYike Pang |(A-Z and &' ., characters enly E.g. Haris Iskandar Bin Abdul Rahim)
I Mo. * [147852-58-5287 (g 0. 8901011458521y
Company Mame * |Nova MSC |(A-Z.D-Q.-()&' ., and _ characters only E.g. ABX Architect Sdn. Bhd.)
= Applicant F Stage submission
The person who is rezponzible forsubmission To allow members to perform stage submission
Telephane MNa* [ |- [1254874 | Ext | |02 characters onty
Mobile Mo. [ - [ |00 charasters onty
Fax Mo. | |- | |(D-Q characters anlyl
Email* - - . ;
Al oo il bo s S eme |y|kepang.tan@rtmega.com |(E.g. Haris_isi@hotmail.com)
Contact Persan [ |
Address * kkk (A2, 0-9,-(1& 4" . and _ charactars anly. E.g. 56, Jin P.Ramlas)
Fostcode 23456 (09 characters only)
State IW.P. KUALA LUMPUR |
Frofessional Memhership No. * |:|(A-z. 0.0 characters only)
Member Role
[ architect [ ciil Engineer ¥ contractar - Developer [ Electrical Engineer
[ Ervvironmental Consuttant [ Land Crmer - Landscape Architect - Laweyer [ Mechanical Engineer
(] Surveyor ™ Town Planiner [ others
Save | Close
E
Figure 6.7 View Applicant information

14. To maintain your role, go to the table under Project Member.
15. Click the icon in your row under Details, a window popup with your information.

16. Select or un-select your role, then click the Save button, system prompts a message as shown as
in Figure 6.8
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Microsoft Internet Explores x|

Project updated successully

Figure 6.8- Successful update applicant’s role

17. The applicant of this project show as in Figure 6.9

7} Welcome to ESHubWeb - Microsoft Internet Explorer

File Edit Wiew Favorites

Tools  Help

GBack - = - D at | ‘Qsearch [ifFavorites GMedia 4 | E-S M-

| [ @)
1@ s

Address IE hkbp:ff10.238.5.1:9088/ESHubWeb) gp/ QPMaintHandler

=] @ee |Links =

@Snaglt EJ

¥ Registered Projects
Search
Register New

P User Profile

P Enquiry

P Download

|@ Done

o e-Submission

Google - | i

Gualified P n ID:PUB

Subsystern®
Flease make sure you choose the Development Cantrol for Jabatan Pembangunan Bandar application)
correct subsystem

[Prermns PermzSIoN || (E-a- Sel=ct Planning Pemission for Jabatan Peransangan Bandar application. Select

Short Project Name*

|F‘E|_P1 B_SEK_REM_PT2385 (A-Z, 0-9, _,J and & characters only. E.g.54_F01_PARCEL_Z)
Project Description™

PERMOHOMARN KEBENARAN MERANCANG BAG! PEMDIRIAN afoZ.08. -, ()" / and, charasters only. E.g
BARCLMAN KE ATAS CADANGAN MEMEIML, DM MENYIPK AN PERMBREGE EEEMRRA] MEREIES
PEMEANGUNAN SEKOLAH RENDAH (FASA 2) DAN KERJA-KERA f«’éﬁ'ﬁ?ﬁ?ﬁfi‘:" U"‘LEI:" g ‘J‘;‘f}ng BuaH
VANG BERIAITAN DI ATAS PT2388 PRESINT 16 WILAY AH | aEe Bk TR DTG & 2

TINGEAT)

41 |Precinct Non-Selected Precincts Selected Precincts
Precinct 01 (Government Precinct) ﬂ ﬂ Precinct 03

b Precinct 02
Precinct 04 LI ﬂ

=

Save

Add Member

Tan Yike Pang Mowva MSC

Contractar
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Search Registered Project

Go to SUMBER PUTRA E-Submission Home Page to login and system will direct you to E-
Submission main page.

Click Reqistered Projects link, followed by Search link, system will direct you to Search Project
page as shown in Figure 7.1. The search parameters are divided into 2 searching portion. You can
search project using project information or member information.

/3 welcome to ESHubWeb - Microsoft Internet Explorer

==l x|
Flle Edit Wiew Favorites Tools Help
sHBack ~ = - @ “t | @Saerch (3] Favorites @Madia @ | %v = . - @ @
Address |ﬂj hitp:f10.238.5. 1:9088 /ESHUbWeb/qp/OPMaintHandler x| pa |L\nks ?| Google - | ?| Ssnaglt |2

Q e-Submission

¥ Registered Projects

Search Registered Project

Search Add % forwild card search

Register New Shott Project Marre [ | &MpicF:
P User profile Subsystem I—Plaase Chooge- =] anpior
P Enquiry Precinct |-Piesse Choose- | ampior
P Download

Froject Description = | (E.q CADANGAN%UNITS)

- By Member Details
‘

Search
3

Short Project Hame Project De=cription Details

-

Ej Done

[ EEodnene
Figure 7.1 - Search Registered Project

If you would like to search for a project using project information, you may do so by using short
project name, subsystem, precinct or /and project description.
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4.

If you would like to search project by using member information, you may do so by using your or
your member’s Qualified Person Id, name or /and email as shown in Figure 7.2.

3 Welcome to ESHubWeb - Microsoft Internet Explorer - ﬁl|1|
File Edit View Favorites Tools Help ﬁ
GBack v =5 - (@D 4 | Qsearch GaFavores media 4| By S5 M - = 69 =

Address |@ hikp:f{10,238.5. 1:9083/ESHUbWeb/qp/OPMaintHandler j Ract ‘Links =

Q e-Submission

Fear™

Google - | i

Shamsuddin bin Sulziman Daun Welcome to SUMBER-PUTRA Syste

GQualified Person ID:PUBLICY

~ Registered Projects Sedrch Registered Project

Search Add % forwild card search

Register New Shart Project Name I | AmDiOR:
P User Profile Subsystam |—Pleasa Choose- x| snpior
P Enquiry Pracinct [-Please Choose- 7| snpior
P Download Project Description | (E.0 CADANGANSUNITS)

= By Member Details

Qualified Person |d (Redistered only) [viER£NG234 | &npior
v [Mame [ | anior
E-Mail [ |
Search
Short Project Hame Project Description Details
PB_P16_SEK_REMN_PTZ388 FERMOHOMNAN KEBENARAN MERANCANG BAGI PENDIRIAN BANGLMNAN KE % 1=
ATAS CADANGAN MEMBIMNA DAN MEMNYIARPKAN PEMBANGUMNAN SEKOLAH
REMNDAH (FASA 2) DAN KERJA-KERJA YANG BERKAITAN DI ATAS PT2388 —
FRESIMNT 16 WILAYAH PERSEKUTUAN PLITRAJAYA UNTUK TETUAN _ILI
4 »
|Ej Done l_ l_ ’_ E Local intranet

Figure 7.2 - Search Registered Project By Member Details

5. The search results will be more precise if you have given more information as search criteria. After

you have input the searching criteria, click Search button to perform the searching.

6. Or click Reset button to reset the search criteria. System will list out the searching result.
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7. The searching results are listed in a table below the search criteria with Short Project Name and
Project Description as shown in Figure 7.3

4} welcome to ESHubWeb - Microsoft Internet Explorer

==l x|
File Edit Wew Favortes Tools Help
GBack + = - 1) at | Qisearch [fFavortes Efvedia ¢4 | E-S M- {3 D)
Address [&] https/f10.238.5.1: 90B8/ESHbWebfqp/QPMaintHandler x| Peo |L|an > Google - | > (O snagt 1=

Q e-Submission

frant

uddin bin Sulziman Daun

fied Person ID:PUBLIC

¥ Registered Projects Search Registered Project
Search

Add % forwild card zearch
Register New

Short Project Name |PF.LP1 6_SEK_REM_PT2388

| AnpioR
b User profile Subsystern [PLANNNG PERMISSION = anpior
b )
Enquiry Precinct IPrecinc:t 03 LI ANDIOR
b pownload Praject Descriptian 2] (E.3 CADANGANBUNITS)
r By Member Details
L
N
L]
Short Project Hame Project Description Details
FB_P16_BEK_REM_PT2388 FERMOHOMNAN KEBENARAN MERAMCANG BAG| PENDIRIAN BANGUNAN KE % -
ATAS CADANGAN MEMBINA DAN MENYIARKAN PEMBANGUNAN SEKOLAH

REMDAH (FASA 2) DAMN KERJA-KERIA YANG BERKAITAN DI ATAS PT2388

PRESINT 16 WILAYAH PERSEKUTUAN PUTRAJAYA LINTUK TETLARN
PERBADAMAN PUTRAJAYA

|ﬁj Done

T Eoames
Figure 7.3 - Search Result for project

8. To go to other pages, use the page navigator provided at the bottom right of the page. It shows
number of project found from the search and number of pages.
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9. To view a particular project’s information, click on the icon under Details column. System will direct

you to View/Update Project Details page as shown in Figure 7.4. This page contains 2 components:
Projects Details and Project Members.

4} welcome to ESHubWeb - Microsoft Internet Explorer

Fle Edit Wew Favaorites Tools Help

Bk~ = - (@D 7t | Qhsearch [GlFavortes (ffMedia 4 | - M- =38

Address |§"|http:,r;m.zaa.s.1:90SSJ’ESHuhw.ah;qprPMaintHandIer j G0 |Lir|k5 &

Google - | »

@Snaglt 1

Q e-Submission

Cualified

¥ Registered Projects

View/Update Project Details

Search

Project Details

IPLANNING PERMISSION ;I(E.g. Select Flanning Femmission far Jabatan Ferancangan Bandar application. Select
Cevelopment Control for Jabatan Pembangunan Bandar application)

Register New

Subsysterm®
P User Profile Please make sure you choose the
comect subsystem

P Enquiry Shart Project Mame™

IF‘ELP1 G_SEK_REM_PT2355 (A-Z. 09, _. 4 and & characters anly. E.g S&_F01_PARCEL_Z)
P Download

Project Description™

PERMOHONAN KEBENARAMN MERANCANS BAG! PENDIRIAN - [BRTEe "0 o, GRENEEEEE ol B
BARGLUMAN KE ATAS CADANGAN MEMEINS DN MENYIAPKAN PERMBRERN FEEERA) MERAIERNS
PEMBANGUNAN SEROLAH RENDAH (FASA 2) DAM KERJAKERIA, ;’;ﬁ'ﬁ:&?;ﬁg‘ U"‘:ﬁ:" g ‘LT‘;I‘;?;‘E -
VANG BERIAITAN DI ATAS PT2388 PRESINT 16 WILAYAH S B ok TS DO A £ 2
TINGKAT)

4] |Precinct® MNon-Selected Precincts Selected Precincts
Precinct 01 (Government Precinct) i’ ﬂ Precinct 03

» Precinct 02
Frecinct 04 LI ﬂ

Save

-
Add Member a

Hame Company Hame Member Role Applicant Details

Tan Yike Fang Mova MSC Contractor F % -

-

4 L2
=
|@ Done

[ EErecalinganst
Figure 7.4 - View/Update Project Details page
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3.4 Add Project Member

You are allowed to add new member for new projects you have created or from an existing project. The
member you want to add in is either a Qualified Person or Public. There are 2 ways to add a member to

your project, either when you create a new project or search for a project.

You can refer creation of new project as described 3.2. When you click the Save button, a dialog will

pop up with the message Project registered successfully.

You can search the project by using the Search as described in 3.3. The system will redirect you to the

View/Update Project Details page as shown as Figure 8.1.

4} Welcome to ESHubWeb - Microsoft Internet Explorer

File  Edit Wiew Favorites Tools  Help

GBack - = - (@D 7 | ‘Qsearch [FfFavorites ElfMedia L4 | E-S M- {3 Ny

Address I@ hktp: f10.236.5.1: 9088 /ESHUbWeb/qp/ QPMaintHandler

j et |L\nks >

Google - |

»

Q e-Submission

aiman Daun Y

¥ Registered Projects

Search

Project Details
Register New

Subsysterm®

fordabatan P

View/Update Project Details

|PLANNING PERMSSION || (E-9. Select Planning P

Please make sure you choose the
carrect subsystem

P User Profile

an Bandar . Select

Development Cantrol for Jabatan Pembangunan Bandar application)

P Enguir i
b aury Shart Project Narme™ |PEI_P15_SEK_REN_PT2383 (AT, 08, _, f and & sharacters only, E.g.54_F01_PARCEL_Z)
Download Froject Description™ PERMOHORNAN KEBEMARAN MERANCANG BAGI PENDIRIAN af %209~ _(2.". fand, characters only. E.g
BANGUNAN KE ATAS CADANGAN MEMBINA DAN MENYIAPHAN EEETCD:DTN’“;‘A’;EJE;‘A’;T';TD"’;TA“ CARS
FEMBANGUNAR SEKOLAH RERDAH (FASA 2) DAN KERJA-KERJA MENTIAFKAN 22 UNIT RUMAH SEBUAH
v AN BERKAITAR DI ATAS PT2355 PRESINT 16 WILAYAH - WENIS D - 2172 TINGKAT DAN JENIS E -2
TINGKAT)
‘1 Precinct Mon-Selected Precincts Selected Precincts
Precinct 01 (Government Precinct) il ﬂ Precinct 03
» Precinct 02
Precinct 04 = o=l
Save %
Add Member —
Hame Company Hame Member Role Applicant Detailz
Tan *ike Pang Mova MSC Contractor It % -
-
1 »
=
[&] Dore BE Local intranet

Figure 8.1 - Add Member button

1. Click the Add Member button, system will show a window for you to key in your member’s
information as shown in Figure 8.2. This is a Registered Qualified Person page by default.
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3.4.1.1 Registered Qualified Person

/3 Add Project Member - Microsoft Internet Explorer ] 3
- |
Add Project Member
& Registered Gualified Person [ Mon-Registered Gualified Person

Qualified Person 1D | (Click here to search for the registered Qualified Person)

MName* |(A-Z and &' ., characters only E.g. Haris Iskandar Bin Abdul Rahim)
IC Mo, * |(E.g. GO0101-14-5581)

Telephone Mo, * - [ | Ext | |02 charasters anhy)

|
|
|
Cormparny Marme * [ |taz, 08, & (). and, sharacters anly E.g. ABX Architect Sdn. Bhd )
|
|
|

Mohile Mo, |. | |(D-Q characters anly)

Fax Mo, |. | |(D-Q characters anly)

Email * - .

All correspondence will be sent to this email | |(E.g. Hariz_is@hotmail.com)

CantactPerson [ |

Address * [ | Az 0, - _ ¢ & () and , characters only E.g. 56, Jin P.Ramles)

Posteode |:|(o.g characters only)
State I 'l

Professional Membership Mo, * | |(A-Z, 0-9 characters anly)

Member Role
[~ architect ™ civil Engineer ™ Cortractor [l Developer ™ Electrical Engineer

I Enviranmental Consuttart | Land Owner [ Landscape Architect r Lararyer I™ Mecharical Engineer

r Surveyor ™ Town Planner [~ Gthers

Figure 8.2 - Add project member for Registered Qualified Person
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1. Refer to Figure 8.2, click the bookmark icon beside the Qualified Person ID text box, system will
show a window to search for Qualified Person information as shown in Figure 8.4.

<} Qualified Person search - Microsoft Internet Explorer =101 x|

-l
Qualified Person Search

Please click on User ID to retrieve the Qualified Person details
Gualified Person ID [ | ampior
Marme | | ampior
Email | |
Search Close

Mo iterms faund. .

Figure 8.4 - Add Qualified Person as project member

2. Key in your search criteria: Qualified Person ID, Name or /and Email. The search criteria are case
sensitive and they do not accept wild search.
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3. After key in search criteria, click Search button. System will display Qualified Person information in

a table below the Search button with User ID as Qualified Person ID, User Name as Qualified
Person’s name and Email as Qualified Person‘s email. An example is shown in Figure 8.5.

3 Qualified Person search - Microsoft Internet Explorer

o ] [
=
Qualified Person Search
Please click on User ID to retrieve the Qualified Person details
Qualified Person ID [VIEPANGZ34 | AMDIR:
Mame [Tan *ike Pang | 2rDioR
Emall | |
Search Cloze
YIKERANGZ34

Tan Yike Pang vikepang tani@itmega.com

DISPLAYING RESULTS 1-1 OF 1 FOLND
RESULTS: 1-1

Figure 8.5 - Result of Adding Qualified Person as project member

4. Move your cursor to any column of the row of Qualified Person you are looking for.
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5. Click within the column, system will add the particular Qualified Person information into your Add
Project Member page as in Figure 8.6.

3 Add Project Member - Microsoft Internet Explorer ;Iglll
o
C Registered Qualified Person [ Mon-Registered Gualified Person
Qualified Person 1D |NEV\'USERD1 | (Click here ta search forthe registered Qualified Persan)
Marne® |user a |¢az and &' ., charasters anly E.q. Haris Icandar Bin Abdul Rahim)
IC Mo, * [ooooooor | & 0. 590101148551
Company Mame * my comp | sz 0.8, & (). and . eharacters only E.g. ABX Architact Sdn. Bhd.)
Telephone No. * [ps - [as32211 | Ext | |08 characters anky)
Mahile Ma. [ - [ | -2 characters onty)
Fax Mo, | |- | |(D-Q characters only)
Ernail * |Wangtongyin@yahoo.com |(E.g. Hariz_iz@hotmail.com)

All correspondence will be sent to this email

Contact Person | |

Address * Mo, 2 adress AZ 08, .- _.4." & ()and, characters only E.g. 58, JIn P.Ramlee)
Fostcode l:I(D-Q characters anly)
State | vl
Frofessional Membership Mo, * | |(A-Z. 0-9 characters only)
Member Role
[ srchitect [ civil Engineer ¥ cortractar - Developer [ Blectrical Engineer

I Environmental Consuttart [ Land Owner T Landscape Architect r Latneyer [ Mechanical Engineer

- Surveyar [ Town Planner [ Cthers

% Close

Figure 8.6 - Add in a Qualified Person as Project Member

6. Select member role(s) for the project member you would like to add in. This is an optional selection.

7. Click Save button to add the Qualified Person into your project member list under View/Update
Project Details page.

8. Click OK button to switch to non-registered Qualified Person page or click Cancel button to cancel
the switching process.

9. If system detects the particular Qualified Person you try to add in already existed in your member
list, system will prompt a warning as shown in Figure 8.7.

Microsoft Internet Explorer X|

& Project member PUBLICUSER already exist

Figure 8.7 - Popup message: Duplicate Project Member
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10. If system has successfully added the Qualified Person, system will prompt a success dialog as

shown in Figure 8.8.
Microsoft Internet Explorer X|

Project member added successfully

-

Figure 8.8 - Popup message: Success add in a Project Member

11. Click OK button to go back to Add Project Member page.
12. Repeat the steps as above to add more Qualified Person.

13. If you switch to non-registered Qualified Person page by clicking on the Non-Registered Qualified
Person radio button and without clicking the Save button, system will prompt a confirmation
message as shown in Figure 8.9.

Microsoft Internet Explorer x|

@ The Current qualified person's information will be lost, do wou wank to proceed?

Cancel |

Figure 8.9 - Confirmation message to switch Non-Registered Qualified Person page

14. To complete or cancel the add member process, click Close button in Add Project Member page,
system will redirect you to View/Update Project Details in Figure 8.1, system will update the
member list under Add Project Member page to include your new member(s).
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3.4.1.2 Non-Registered Qualified Person

1. Click Non-Registered Qualified Person from Add Project Member from Registered Qualified
Person page as showed in Figure 8.2. System will direct you to Add Project Member for Non-
Registered Qualified Person page as shown in Figure 8.10.

4} Add Project Member - Microsoft Internet Explorer

& Registered Gualified Person

MName*

I Mo*

Company Mame *
Telephone Mo, *
Maohbile Mao.

Fax Mo,

Emmail *
All correspondence will be sent to thiz email

Contact Person

=101x]

O Mon-Registered Gualified Person

|(A-Z and &' ., characters only E.g. Haris Iskandar Bin Abdul Rahim)

|E.q. 601011488513

|A—Z. 0-8 ' & [, ). and, characters E.g. ABX Architect Sdn. Bhd.)

| x|

|(D-Q characters only)

|2

characters onlhy)

characters only)

|(E.g. Hariz_is@hotmail.com)

|

|

|

LI

LI [
LI

|

|

Add Project Member B

ESS2-Common
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Address * AZ, 09, .- _.{," & ()and, characters only E.g. 56, JIn P.Ramlze)

Posteode l:I(D-Q characters anly)

State I-Please Choose- A l

Member Ral

BmRer ol [ rchitect I civil Engineer [ cContractor - Developer [ Blectrical Engineer
[ Environmental Consuttart [ Land Owner [ Landscape Architect - Lawyer [ Mechanical Engineer
[l Surveyor [ Town Planner [ Others
Save Close
Figure 8.10 Add Non-Registered Qualified Person as project member
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14.

15.

Key in name in text box Name. This is a mandatory field.

Key in identity number in text box IC No. This is a mandatory field.

Key in company name in text box Company Name. This is a mandatory field.
Key in contact number in text box Telephone No. This is a mandatory field.
Key in mobile number in Mobile No. text box. This is an optional field.

Key in fax number in Fax No. text box. This is an optional field.

Key in email in Email in text box. This is an optional field.

Key in contact person in Contact Person text box. This is an optional field.

. Key in address in Address text box. The first line is a mandatory field.
. Key in postcode in Postcode text box. This is an optional field.
. Select state from State drop down list. This is an optional field.

. Select member role from Member Role combo box. You are allowed to select more then one role.

This is an optional field.

Click Save button to add this non-Qualified Person into your project member list under View/Update
Project Details page.

If you switch to registered Qualified Person page by clicking on the Registered Qualified Person
radio button and without clicking Save, system will prompt a message to confirm as shown in
Figure 8.11.

Microsoft Internet Explorer x|

@ The Current qualified person's infarmation will be losk, do wau want ko proceed?

Zancel |

Figure 8.11 - Popup message: Confirmation message to switch Registered Qualified Person page

16.

If any mandatory field is left empty, system will prompt a warning for that particular field. Example if
the Name field is empty, system will prompt warning as shown in Figure 8.12.

Microsoft Internet Exy x|

& Mame should ot be emptsy

Figure 8.12- Popup message: Name field is empty
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17. System perform format checking for every field. If format is invalid, system will prompt a warning.
Example if name key in is in an invalid format, system will prompt warning as shown in Figure 8.13.

Microsoft Internet Explorer X

& ou are not allowed to enter special characters for Mame

Figure 8.13 - Popup message: Field in invalid format

18. If system detects the particular non Qualified Person you try to add in already exists in your
member list, system will prompt a warning saying the member with the name already exists. For
example if a member with name “Tan Yike Pang” already exists in your member list, system will

prompt a warning as shown in Figure 8.14.

Microsoft Internet Explorer

Figure 8.14 - Popup message: Duplicated project member
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3.4.2 Registered Project Maintenance

3.4.2.1 Update Registered Project

1. To update a registered project, you must search for it first by using the search engine as mentioned
in the previous Section.

2. Click the icon under the Details column in the Project Members for the particular project. It directs
you to View/Update Project Details page as shown in Figure 9.1.

/] Welcome to ESHubWeb - Microsoft Internet Explorer

=1

File Edit View Favorites Tools  Help

Search the Wireb | [Psearch [-] address [&] httpsff10.238.5.1:9088/E5HUbweb) | P |Links »

. @_- S e-Submission

SUBMISSION INBOX PERSONAL
= Search

Project Search

Project Details

Submission Search

Subsystem® |DEVELOPMENT COMTROL ;I(E.g. Select Planning Fermission for Jabatan Ferancangan Bandar application. Select
[» Project Fleaze make sure ywou choose the Cevelopment Contral for Jabatan Pembangunan Bandar application)
b ] correct subsystem
Submission i
Short Project Name™ JlaBaTAN GOLD (AZ, 00, _, 7 and & characters anly. E.q.S4_PO1_PARCEL 2)
Froject Description™ PERMOHOMNAN PEMBANGUNAN BANDAR KE ATAS CADAMGAN a|tAZ, 08, LD and | characters only. E.g.
MEMBINA DAN MENYLAPK AN JABATAN FERMOHONAN KEBENARAN MERAMCANG

BAGI CADAHGAN MEMBINA DAN
RMEMTIAPKAN 22 UNIT RUMAH SEBUAH
(JENIS D - 2142 TINGKAT DAN JENIS E -2

TINGKAT)
. Frecinct” Mon-Selected Precincts Selected Precincts
Precinct 01 (G rit Precinct) rs Precinct 02
p::E::d n overnment Precin :I ﬂ recin
3 Precinct 04 LI ﬂ
Save
Project Members =
Add Member
Hame Company Hame Member Role Details
tan yike pang MovahSC Cortractor % —
al » =l
|€| Done l_l_l_ E Local intranet
Figure 9.1- View/Update Project Details page
3. Do changes to the field you wish to update, then click Save.
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4. If you change your short project name but is already used by another project, system will prompt a
warning as shown in Figure 9.2.

Microsoft Internek Exp X|

& Project 451 already exist,

Figure 9.2 - Popup message: Short Project Name already exists

5. If system verifies all your changes and accepts the changes you have made, a message will prompt
as shown in Figure 8.3

& Project updated successhully

Figure 9.3 - Popup message: successful update project
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3.4.2.2 Update Project Member

SUMBER PUTRA E-Submission allows you to maintain and view your own personal profile. You also
have the right to view your member’s information as shown in Figure 10.1.

1. Loginto SUMBER PUTRA E-Submission.

2. If you have the right to update your member’s details, you can maintain your role by tick or untick
the member role as shown in Figure 10.1.

4} update Project Member - Microsoft Internet Explorer P ] 5
o
Qualified Persan 1D [PuBLICUSER |
Mame * |pub|iC user MAME LONG LOMNG LONq (A-Z and &' ., characters anly E.g. Hariz Iskandar Bin Abdul Rahim)
IC Mo, * [a0101145581K | (& 0. 590101148551
Company Name * |nova MEC berhad |(A-Z. 0-9,-(1&"' ., and _ characters only E.g. ABX Architect Sdn. Bhd.)
Telephone Mo [ |- [pesEsEss | Ext | (0-9 characters anly)
Mobile Mao. [ - [ | -2 characters onty)
Fax Ma. | |- | |(D-Q characters only)
Elrlna”* 4 b t 1o thi i |pub|icuser@novasprird.c:om |(E.g. Hariz_is@hotm ail.cam)
carrespondence wi e sent 1o 1= emal
Contact Persan [ |
Address * Technology Park Malsysia (A-Z,0-9,- ()& ., and _ characters only. E.g. 56, Jin P.Ramlee)
Erterprize 4
Level 3-34
Bikit Jalil
Postcode 57000 |9 characters anly)
State e
Professional Membership Mo, * (AZ, 09 characters anly.)
= oEF [Rel [ srchitect [ civi Engineer ™ cortractar - Developer ™ Blectrical Engineer

™ Enwironmental Consuttant ™ Land Cravmer - Landscape Architect - Lamwwyer ™ Mecharical Engineer

i Surveyar ™ Town Planner [ cthers

M Close

Figure 10.1 - Update Project Member page
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3. Click Save button. System will prompt a message as shown in Figure 10.2

Microsoft Internet Explorer X|

& Project rember update successfully

Figure 10.2 - Popup message: successful update project member

4.

If you do not have right to update your member’s details, then you can only view the details as
shown in Figure 10.3.

43 ¥iew Project Member - Microsoft Internet Explorer

=100 =]
View Project Member

=

MName*

|QPTEST todayta,

|(A-Z and &' ., characters only E.g. Haris Iskandar Bin Abdul Rahim)
|z o8- &

Company Name *

[GPTEST today!()& name

. and _ characters anly E.g. ABX Architect Sdn. Bhd.)
¥ Applicant ¥ Stage submission
The person who iz responsible for submission To allow members to perform stage submizzion
METEEr e V' architect I civil Engineet ™ contractor - Developet ™ Blectrical Enginesr
I Enwirormertal Consultart I Land Owner - Landscape Architect = Latneyer ™ Mechanicsl Enginesr
v Surveyor I Town Planner [~ others
Close

Figure 10.3 - View Member’s Details
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3.5 SUMBER PUTRA E-Submission Enquiry Functions

SUMBER PUTRA E-Submission provides some sub functions to allow you as a Qualified Person to
access some information and tools needed such as,

= Search company name

= Download software required for Qualified Person such as Acrobat Reader and ESPro software
= Management of software download

3.5.1 Search Customer Name Enquiry

Go to SUMBER PUTRA E-Submission Home Page, after login, system will direct you to E-
Submission main page.

Click the Enguiry link, following by the Search Customer Name link. System will direct you to
Search Customer Name page as shown in Figure 11.1.

3 Welcome to ESHubWeb - Microsoft Internet Explorer

8]l
JEiIe Edit jew Fawvorites Tools  Help |
| address [&] http:/{10.255.5.1: 3088(ESHubYebjqpiGPMaintHandier = e

¥ Registered Projects

Search Customer Number

Search ~dd % forwild card search
Register New

¥ User Profile

Edit Search

Change Password Company Hame

Caompany Name [ |

Customer Ho. Company Registered No.

¥ Enquiry | Mo items found...

Search Customer Nt

}} bownload

1

‘Qj javascript:clickOnbode("10")

T B anet
Figure 11.1 - Search Customer Name page

3. Key in your customer name. This search navigator supports wild card search. To perform wild card
search, you may key in the prefix or suffix of company name. For example, you search company
name having prefix “Elber”. You can key in “Elber” follow by ‘%’ as wild card search.
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4. Click Search button. System will search the company name starting with “Elber” and display the
searching result in a list with company name, customer number and company registered number as
shown in Figure 11.2.

/2 welcome to ESHubWeb - Microsoft Internet Explorer
J File Edit Wiew

Favarites  Tools  Help

| address [€] http:110.230.5.1:3088/ESHUbweb i QPMainkHandler

()]

i
~| @6a

Search Customer Number
Add % forwild card search
Coampany Mame

[Embers

|
Search

Company Name Customer No.
|EIherCnn5tructandn bihd

Company Registered Mo.

DISPLAYING RESULTS 1-1 OF 1 FOUND

RESULTS: 1-1

|@ Done

[ [ [BEocimee
Figure 11.2 - Popup dialog: Result of customer enquiry

5. If you click Search button without input any search criteria, system prompt warning as shown in
Figure 11.3.

& Flease key in a Company Mame

(8] 4 |

Figure 11.3 - Popup message: Field in Customer Name is empty
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3.6 Download Software

1. Click Download link, following by the Application link. System directs you to User Download —
Software with a list of software to allow you to download. In the list, it shows the name, description
and size of software as shown in Figure 12.1.

,é Welcome to ESHubWeb - Internet Explorer _ ||:I|l|
@; - I"., http:/fspp2. ppj.gov.my/ESHUbY ,Oj +#| < Welcome to ESHubWeb 4 | | ok {E}

9, e-Submission

MOHD MU SABRI BIN SHAHAROM Welcome to SUMBER-PUTR: Qualified Person |

b Registered Projects User Download - Software

¥ Download

Open Download Name Description File Size (kb)
Applications = & AcrobatReader Acrobat Reader v6.0 16,251,072
b Enquiry =) & ESPro v2.1 Electronic Submission for Professional 25,278,874
P User Profile y & ESPro Patch V2.2 Run this patches after install ESPro V2.1 678,146
= &  ESProUpgradeSetup ESProUpgradeSetup ¥2.2.0 715,152
= L% MDAC 2.8 SP1 Microsoft Data Access Components for 6,100,504
Windows 8
‘ DISPLAYING RESULTS 1-5 OF 5 FOUND
RESULTS

http: f{spp2.ppj.gov.my/ESHubWeb fuserDownload fjuserDownloadHandler FUNC_ID=5W_DOWNLOAD&TriggerBy =MENUTREE&FID =EHL_USRDOWMNLOAD _SW |—+\ 00% - v
Figure 12.1 - User Download — Software page
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2. Choose the software to download, click the download icon in the second column of the row. For
example to download ESPro, click on the download icon, system will show a new window as shown
in Figure 12.2 and a dialog to allow you to choose either save the software into your workstation by
clicking on the Save button or download directly from the web site by clicking on the Open button
as shown in Figure 12.3.

} welcome To PAYO*document - Microsoft Internet Explorer 1O =]

Downloading ...

Figure 12.2 - Downloading screen

File Download x|

Some filez can harm your computer. [f the file information below
loaks suspiciouz, ar you da nat fully st the zource, do nat open ar
zave thig file.

File name: ESPRO software. zip
File wpe:  “Wingip File
Frorm: 1023851

YWhiould you like to open the file ar 2ave it bo pour computer’y?

Open | Save I Carnicel kare Info

¥ &lways azk before opening thiz pe of file

Figure 12.3 — Downloading Solution
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3. If you click Save button from the dialog in Figure 12.3, system will prompt a dialog to allow you to
select the location you would like to store the software as shown in Figure 12.4.

Savein: Iﬁ zoftware | @ £F E-

]

[
w5

by Documents

=

ke Metwork P

File narne: IESF'HEI zoftware. zip j Save
j Cancel

Save az type: IWinZip File

Figure 12.4 - Location for downloading file

4. Click Save button. System will download the software to your location as shown in Figure 12.5.

1.32 ME of SDOpenservletWebCerlzid=143 - 0] x|

=

Opening:
ESFRO zoftware. zip from 10.238.5.1

Eztimated time left: Mat known [Opened zo far 1.32 MEB]

Download to: Temporary Folder
Tranzfer rate: 271 KB/Sec

[T Cloze this dialog box when download completes

[Hpen [Hpen Folder | Cancel I

Figure 12.5 Downloading software

5. After download is completed, system will allow you to navigate the software directly by clicking the
Open button or go to the downloaded file by clicking the Open Folder button as shown in Figure
12.5.
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\
Download Complete

Saved:
ESPRO software.zip from 10.238.5.1

Downloaded: 11.1 MB in 21 sec

Download to: C:\Documents a...\ESPRO software.zip
Transfer rate: 543 KB/Sec

" Close this dialog box when download completes

Open Open Folder l | Close I

Figure 12.5 - Popup Dialog: Complete Download

6. From the Figure 12.3, if you click Open button, system download the software directly from the web
site as shown Figure 12.4.

7. After download is completed, system navigates the particular software you have just downloaded
immediately.

8. Repeat no (2) to (7) for ESPro Patch V2.2 and ESProUpgradeSetup. For PC using Windows 8 and above,
download MDAC 2.8 SP1 too.
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3.7 Page Navigator

This is a navigator to allow you to go to another page. This Function is located in the bottom right of the
result listing page as shown in Figure 13.1

3 Welcome to ESHubWeb - Microsoft Internet Explorer

=18 x|

J Fle Edit Wew Favortes Tools  Help ﬁ

J GBack + = - 1) fat | Qisearch [GFavorites Efvedia 4 | - S -
| address [&] heep: 10,2385, 1: 9088 /ESHubweb/op{GPMantHandler ~| @co
JLlan @ javax.jms Class Hierarchy Google Groups ejhotmall @HRS Ejltmega @ jawa api @SCDJWS Study Guide @Java Message Service(TM) 1.0.2 APL @ Javax wl.3 i

public user NAME LONG LONG L

Search Registered Project

Add % forwild card search

Short Project Mame [ | anp

Subsystem [-Fiease Choose- R S

Frecinct I-Please Choose- LI AND

Project Description o | (E-g CADANGANSUNITS)

r By Member Detsils

SEARCH RESET
b
Short Project Hame Project Description Details
EB_CROSS_FREC cross precinct % -
EB_GAS Gag Station (%.
EB_GDC EB Utility GDC %
EB_GDC ETH Liility GDC %
EB_GDC EB Liility GDC %
EB_FPARK1 EB Park Testing (%J] -

4
DISPLAYIMG RESULTS 101-200 OF 469 FOUND
RESULTS: «Prev 1-100 101-200 201-300 301-400 401-469 Mext »

[&] Done [ [ BB Localintranet
Figure 13.1 - Page navigator

1. To go to a specific page, just click on the page. Every page contains a maximum of 100 records.
2. To go to next page, click Next link, system will go the next page.

3. To go to previous page, click Previous link, system will go to the previous page.
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3.8 User Logout

E-Submission provides a function to allow you to log out from the system. This function is located in the
top right of every page with Logout as shown in Figure 14.1

2} Welcome to ESHubWeb - Microsoft Internet Explorer =18 x|

Fil= Edit “ew Favorites Tools Help ﬁ

GBack v = - (@ 2t | @search ChiFavortes Emedia o | Bh- S M - £9 e

Address |@ http: f10.238.5. 1:9085/ESHUbWeb /qp/ QPMaintHandler | @ | Links > Google - | ?| Sisnaglt |2
0 e-Submission e TR s Sty
s, ~ R = i FELEEENE
Tra™ g =5 ]
Shamsuddin bin Sulai man Daun ) it i-FU Gualified Person ID:FUBLILE
Home

P Registered Projects
P User Profile

P Enguiry

P Download

&) one = : : . ’_’_ ZE Local |nrane -
Figure 14.1- E-Submission Logout Function

1. Click Logout link, system will redirect you to SUMBER PUTRA E-Submission home page as shown
to Figure 1.1.
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3.9 Installation of ESPro

Electronic Submission for Professionals or in short we call it ESPro is a desktop application that will
help the E-Submission applicant to manage and prepare drawings and documents offline for
submission to Perbadanan Putrajaya.

To download this tool, you may refer to Section 3.6 User Download SW. After you have downloaded
ESPro to your personal computer or workstation, you can install ESPro program by executing ESPro
Setup.exe program from folder C:\ESS\ESPro\ESPro. This program will automatically create a shortcut
in your desktop at the end of the installation.

Below are the guidelines for the installation of ESPro.

1. Go to folder where you store ESPro program. Example from Figure 15.1 is in C:\ES folder.

[ gl
. ~
‘Ql\ /jv| . - Computer - 05 (C:) = ES ~ 23 | searches [ﬂ‘
Organize * Indudeinlibrary  Sharewith * Burn  MNew folder ==« [ '@'

v Fav Mame Date modified Type | Size | |
BN D o8l espropatch va.2 1/7/2015 12:23PM  Application 563 KB
40 Fesprovai 1/7/2015 12:23PM  Application 24,637 KB
o o
- ) EsProUpgradeSetup 1/7/2015 12:23PM  Application £90 KB
D
Elmpac 2.3 5p1 1/7/2015 12:23PM  Application 5,958 KB
= Libr
55
W
=l P
B
18 Cor
&
ca U
— H
St
€ Net
] 4 items

Figure 15.1 - ESPro installation program folder path
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2. Double click on the ESPro V2.1.exe program, ESPro program will start installation by launching a
setup checking screen as shown in Figure 15.2.

If you are using Windows 7 and above, right click on the ESPro V2.1.exe program and choose Run
as administrator

Eutracting SETUP.IMI
E=tracting zetup.ing
Eatracting setup.lid
Extracting _inst32i.ex_
Eutracting _15Del.exe
Extracting _Setup.dll
Eutracting _sys1.cab
Extracting _sys1.hdr
Extracting _userl.cab
Eutracting _userl.hdr
Extracting datal.cab

Drestination folder

|C:DOCUME ~1hevon teoh DCALS 14 Temp ESPraSetu ~| Brovise.. |

Inzstallation progress

|

| ztall | Cancel |

Figure 15.2 - Setup checking screen
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3. System starts the setup process by launching a setup screen as shown in Figure 15.3.
P [=[
ESPro Version2.1.0

ESProterzion 2.1.0 Setup iz preparing the
InztallShield[R ] Wizard which will guide you through
= the rest of the setup processz. Fleaze wait,

99 2
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X

YWelcome to the ESPro Setup program.  This program
will install ESPro of pour computer.

It iz strangly recommended that you exit all Windaows progranms
before running thiz Setup progranm.

Click Cancel ko quit Setup and then close any programs you
have running. Click Mext ko continue with the Setup progran.

WAARMIMG: Thiz progranm i pratected by caperight law and
international treaties.

[Jnauthaorized reproduction or diztribution of thiz program, or any
portion of it, may rezult in zevere civil and criminal penaltiez, and
will be prozecuted ta the maximum extent pozsible under law.

Meut = I Cancel

Figure 15.3 - ESPro setup

4. Click Next button to continue the installation. Click Cancel to exit the setup.

5. If you click Next button, program will launch End User License Agreement as shown in Figure 15.4.

Microsoft Data Access Components 2.7 Setup ﬂ

End User License Agreement

Pleasze read the following licenze agreement. Presz the PAGE DOWM key to see the rest of the
agreement. Y'ou must accept this agreement to install thiz software.

MICROSOFT CORPORATION END-USER LICENSE AGREERMENT ﬂ
Microsoft Data Access Components 2.7

IMP ORTANT-READ CAREFULLY: This End-User License & greement

("EULA™ 15 alegal agreement between you (either an mndividual or a single

entity) and icrosoft Corporation for the Microsoft software product identified
above, which includes computer software and may include associated media,

pritited materiale, and "online" of electronde docwmentation C"Product™). An
amendment ot addendum to this EULA may accompany the Product. YOI

ACRFE TO RE BOITHT BY THE. TERNS OF THIS FITT.A BY THATATT THG ll

[ 1 accept all of the terms of the preceding license agreement.

< Back [Ent > | Cancel I

Figure 15.4 - End User License Agreement
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6. Select the text box with the label “| accept all of the terms of the preceding license agreement”.

7. Click the Next button. Program launches a dialog to check for the disk space before installing the
required programs and files into your workstation as shown in Figure 15.5.

Microsoft Data Access Components 2.7 Setup ﬂ

Checking for Dizsk Space

Setup iz scanning your zpstem for available disk space.

L=l

cBack | Heas | Eancel |

Figure 15.5 - Disk space checking

8. Click Next button. Program launches a dialog to configuration program required for ESPro as
shown in Figure 15.6.

Microsoft Data Access Components 2.7 Setup ﬂ

Shutting Down T asks

Setup haz detected that the following tazks are uzing files that zetup needs toinstall. [noorder to
avoid rebooting the maching at the end of zetup, it iz recommended that you shutdowe the fallowing
tasks.

Task |
Tl nzhta.exe
Tl snmp.exe

Click Mest to continue.

< Back I Mest = I Cancel

Figure 15.6 - ESPro installation program Configuration
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9. Click Next button, a dialog popup as shown in Figure 15.7. Program will start installing ESPro.

For Windows 8 and above, cancel the installation of Microsoft Data Access Component and refer
to step (13).

Microsoft Data Access Components 2.7 Setup il

Inztalling the Software

Setup will now install Microsoft D ata Access Components 2.7,

Click Finigh to begin installation.

Cancel

< Back

Figure 15.7 - ESPro Installation start message

10. Click Finish to close the dialog, program will upload and copy required files into your workstation as
shown in Figure 15.8.

Copying Files... x|

& 3

wdzetup.int
To C:5\Program FileshCommon Fileg\Microzoft Sh.. \dasetup

Figure 15.8 - Copy file message
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11. Upon completion of files copy, program will launch a dialog to request you to restart the system
before the program can operate correctly by the setup or yourself as shown in Figure 15.9.

Microsoft Data Access Components 2.7 Setup ﬂ

Restarting the System

The zystem will need to be restarted before Microzoft Data Access Components 2.7 will operate
comectly.

Select whether to let setup restart the system for you, or ta restart the spstem yourself.

% Let setup restart the spstem nove

| will restart the system myself

Click. Finizh to continue.

< Back I Finish I Cancel

Figure 15.9 - Restarting ESPro system

12. Click Finish button to exit ESPro installation program.

For Windows 7 and below, go direct to step (15)
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13. Double click on MDAC 2.8 SP1.exe to install Microsoft Data Access Component.

n . “ = Application Tools
File Home Share View Manage
T L » ES v O Search ES
7:’ Favorites Mame ’ Date medified Type Size
B Desktop ﬂ ESPro Patch V2.2 7/1/201512:23PM Application 663 KB
g Downloads ; ESPro V2.1 7/1/201512:23PM Application 24,687 KB
(E-m; Recent places ﬂ ESProUpgradeSetup 71/201512:23PM Application 699 KB
@ MDAC 2.8 5P1 7/1/2015 1223 PM  Application 5,958 KB
[ Libraries
@ Documents
Ji Music
[E] Pictures
i Videos

M Computer
i, Local Disk (C)
= HP_TOOLS (E)

ej MNetwork

4items 1 item selected 5.81 MB ==

Figure 15.10 — Install Microsoft Data Access Component

14. The software will be installed on your system once it's extracted.

&

Bdracting cabinet.dll

Figure 15.11 - Install Microsoft Data Access Component
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15. Double click on ESPro Patch V2.2.exe to install the ESPro Patch 2.2

(O Lol
e ~
|Gl\ )v| . = Computer ~ 05 (Ct) - ES -~ &3 | Search ES [:]‘
Organize ¥ Open  Burn  New folder = ~ O @

21 Mame -+ Date modified | Type | Size | |
ki
= 3 EsPro Patch V2.2 1/7/2015 12:23PM  Application
4 Fespro vz 1/7/2015 12:23PM  Application 24,687 KB
= #Eh ESProUpgradeSetup 1/7/2015 1:23PM  Application 699 KB
%
Ejlmpac 2.35p1 1/7/3015 12:23PM  Application 5,958 KB
=
=
e
&
—_
—
S
=
p [ ESPro Patch V2.2 Date modified: 1/7/2015 12:23PM Date created: 1/7/2015 12:23PM
L
J Application Size: 662 KB

Figure 15.12 — Install the ESPro Patch 2.2

16. Click Next to begin the installation.

2 upgrade ESPro

Start Installation

You are how ready to upgrade ESPro version 2.1.0

Click the Hext button to begin the installation

Cancel |

Figure 15.13 — Install the ESPro Patch 2.2
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17. Click Finish to exit the installation.

pgrade ESPro - l.‘

Uparade ESPro has been successfully installed.

Press the Finish button to exit this installation.

[ancel |

Figure 15.14 —ESPro Patch 2.2 installation finished

18. Double click on ESProUpgradeSetup.exe to install the ESProUpgradeSetup patch

RI=TEY
@vh. ~ Computer - OS5 (C:) ~ ES - ISeard’1ES
Organize + [ Open Bum  New folder o~ 0O @
1'?; Mame “ Date modified |Type |Size | I
n %EhESPro Patch v2.2 17/2015 12:23PM  Application 663 KB
.-' FEsProvat 1/7/2015 12:23 PM application 24,687 KB
g ¥3 ESProUparadeSetup 1/7/2015 12:23 PM Application
Elmpac 2.55p1 1/7/2015 12:23 PM Application 5,958 KB
=
@
E
H
=
&
=
-
S
=
ESProUpgradeSetup Date modified: 1/7/2015 12:23PM Date created: 1/7/2015 12:23FPM
Application Size: 698 KB
Figure 15.15 - Install the ESProUpgradeSetup patch
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19. Click Next to begin the installation.

43 upgrade ESPro x|
Start Installation 'é
B

ou are how ready to upgrade ESPro o version 2.2.0

Click the Mext button to begin the installation

Figure 15.16 — Install the ESProUpgradeSetup patch

20. Click Finish to exit the installation
42 upgrade ESPro i ll

Upgrade ESPro has been successfully installed.

Press the Finish button to exit this installation.

Cancel l

< Back

Figure 15.17 — ESProUpgradeSetup patch installation finished

21. Restart your system to finish the installation.
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3.10 Un installation Of ESPro

To uninstall ESPro, you have to follow the steps below.

1.

g r wDn

Click Window Start button.
From the menu bar, select Settings, following by Control Panel.
Click Control Panel, a window explorer will pop up.

Click Add/Remove Program. A window will pop up.

Select ESPro Version 2.1.0, click Change/Remove button. A confirmation dialog popup will be

shown as in Figure 15.10.

iaix]

Currently installed programs: Sort by:| Mame ha I
[ Adobe Reader £.0.1 Size 25.7ME &)
ﬁ' Avance ACS7 Audio Size 1.33ME

24l D1 Java Decompller v.3.5.5.77 Size  2.04MB

Zjl ESPro Yersion2.1.0 Size 51.7MB

Last Used On Fi4j2004
Ta change this pragram or remave it Fram your computer, dick ChangefRemave. Change/Remove |

.@ Formatter Plus 1.4

] Intelia IDEA 3.0.5

483 Internet Explorer Qa31167 Size 10.6MB
Ipswitch WS_FTP Pro Uninstall Size 3.65MEB

[ 15Tsve Size 12.0KE

ﬁ Java 2 Runtime Environment Standard Edition +1.3,1_0% Size 1.42MB

E Java 2 SDK Standard Editiol 5[ Size 151ME

@ JBuilder 7 Enterprise Size 436ME
ﬁlj L.O.P..Uninskall @ Are you sure you want ko completely remove 'ESPro Yersion2.1.0' and all of its components?

E Macromedia Dreammeaver © Size S7.4MB

€20 Macromedia Extension Man. Yes | hio | Size 1.00MB

i) Mchfee YirusScan Size 19.1MB

é Microsoft Internet Explorer & SP1 Size 10.6MEB

q Microsoft Office 2000 SR-1 Premium Size 373MB

@ Microsoft Yisio 2000 Size A1SKE

Eﬂ Microsoft Wisual Basic 6,0 Professional Edition Size: 58.7MB

ity Microsoft Yisual SourceSafe MetSetup Size 17.1MB

@ Microsoft Web Publishing ‘Wizard 1.53 Size 144KE

i’ MsCE

-ﬂ MI5kar Cammunicatar Size 13.0MB

ﬁlﬁ MYIDLA Windows 2000/%P Display Drivers

[44) uthook Express Q837009

@ Post-it® Software Motes Lite Size: 1.57MB

% Quest Software TOAD ¥pert Edition 7.5.2.0 Size 110MB j

Figure 15.18 - Uninstall Confirmation
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6. Click Yes button, a window will popup to show the remove component as shown in Figure 15.11

Remove Programs From Your Compukter

unlnztallS hield will remove the zoftware 'ESPro Yersion2 1.0
fram your computer. Pleaze wait while each of the following
components iz removed. ..

Shared program filez...
Standard program filez...
Folder items. ..

Program faolders. ..

=N NN ON

Program directories. .

Program regiztry entries. ..

Figure 15.19 - Remove Component
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7. System will show a message to inform you that ESPro program is removed from your workstation
as shown in Figure 15.12.

Remove Programs From Your Computer H

unlnstallShield will remove the software 'ESPro Yersion2.1.0'
from your computer. Please wait while each of the following
components is removed...

Shared program files...
Standard program files...
Folder items...

Program folders...

Program directories...

N " N " " N

Program registry entries...

Uninstall completed. Some elements could not be
removed. You should manually remove items related to
the application.

Detaiks.. | oK

Figure 15.20 - Message Uninstall completed

8. Click OK button.

9. Close Control Panel window. The uninstall process is completed.
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4 E-Submission Preparation

4.1 Introduction — Using ESPro

The ESPro is a desktop application that will help the E-Submission applicant to manage and prepare
the drawings and documents offline before submission to Perbadanan Putrajaya. Preparation of alpha
data with regards to the application is also done using electronic forms in the ESPro. To ensure latest
forms are used, applicants are advised to perform synchronization before doing data preparation.

After completion of data preparation, applicant can submit the application to Perbadanan Putrajaya
using ESPro. The data is compressed and split into smaller packages before transmitting to the E-
Submission server in Perbadanan Putrajaya.

Latest version of electronic forms will be made available to the applicants.
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4.2 SUMBER PUTRA E-Submission ESPro Functions

1. To navigate ESPro, double click the ESPro icon, a window appears as shown in Figure 16.1 with 3
panels: Work Area, Submitted Area and Properties/ Form Template Area and a list of functions in
shortcut on the left of the screen.

[® ElectronicSubmissionforProfessionals 18] x|
File Edit Tool Yiew Help
= & Ex] B2 & £ 2
Add Project Cut Copy, Paste Resurme Subrm Remoye 5t About
$ Work A
1 Starcus [ vk res Properties IForm Template |
Eﬁ ESPro System
Introduction: ESPro system is a G2B internet-hased portal that facilitates the electronic
submission
This product is for SUMBER-PUTRA systent
ESPro for _ KIAYA
- SumberPutra
Eloctro b on s§
\
Eg;i, Submitted Area F \
4 TRENR o z =]
HW
Welcome to Electronic Submission for Professionals

Figure 16.1 ESPro Main page

2. ESPro screen contains three main panels:-
= Work Area - The Work Area allows you to prepare forms and documents for
submission to Perbadanan Putrajaya.

= Submitted Area - Once a submission is made to the E-SUBMISSION system, the forms
and documents that have been submitted will be transferred to this area
for your reference.

= Properties/ Form Template Area - Forms downloaded from E-SUBMISSION will be kept in
the Form Template Area. To use the forms, you can
drag and drop the forms from the Form Template
Area to the Work Area.
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4.2.1 Add Project

ESPro provides a feature for you to add your registered project into it and further from the project you
may select the specific project type for it to do submission to Perbadanan Putrajaya.

1. Click Add Project button, system will pop up a dialog as shown in Figure 16.2 to ask for user ID
and password.

Server Login x|

Connect ko http:d/zpp2. putrajaya. net. my

Thiz operatian will require the system ta be
connected bo the internet.

zer D I

Paszwiord I

] I Cancel

Figure 16.2 Popup dialog: User login

2. Keyinuserid and password.

3. Click OK button, system will popup a dialog as shown in Figure 16.3 with a list of registered
projects for all subsystems.

Add Existing Project j 5‘

Awaliable Projects

Short Project Mame I Subsystem I Precinct I;I
r' 4G1 PLAMNING PERMISS... P03
|_ 3G1 DEVELOPMENT CON... P01, PO3

Select required projects and click OK to begin download

| oK I Cancel

Figure 16.3 Add Existing Project

4. Select the project by ticking the project from the combo box.

5. Select the project by ticking the project from the combo box.
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6. Click OK button, system will load the project into Work Area as shown in Figure 16.4.

ESS2-Common
Version 3.0
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Figure 16.4 Work Area
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4.2.2 Delete Project

ESPro allow you to add an unlimited number of registered projects as well as to remove projects added
from Work Area. You may do so from mouse or menu bar.

Delete Project Thru Mouse

1. Click on the project you would like to remove.
2. Right click the mouse.
3. Select Delete from the menu list. System prompt a confirm message as shown in Figure 16.5.

Espro =

("’? Are you sure you want to delete the selected project from work area?
Project will be removed permanently.

Yes Mo |

Figure 16.5 - Popup dialog: Confirmation Message

4. Click Yes button, system will remove the project from Work Area.

Delete Project Thru ESPro Menu

1. From ESPro Menu bar, select Edit. A menu with a drop down list will be shown.

2. Select Delete from menu drop down list. System will prompt a confirmation message as Figure
16.5.

3. Click Yes button, system will remove the project from Work Area.
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4.2.3 Prepare Document

1. In the Properties/ Form Template Area, the system shows the project information and all project
member(s) information as shown in Figure 16.6

Properties | Form Templatel

&) Projéct Information Mernber Info
Subsystem DEVELOPMEMNT COMTROL
Short Project Mame 3G1
Project Description FERMOHOMNAN KEBENARAM MERANCANG
BAG| CADAMGAN MEMBINA DAMN MEYIARPKAN
5 KONDORMIMIUM (JENIS B 20 TINGKAT)
Precinct Precinct 01 (Government Precinct)
Frecinct 03
Member Information GoTap
Member 1 |
General
hember Mame Fohammad bin Abdullah
Company Mame Bintang Sguare
Submission Rights fes
Role Code License Mo
CONTRACTOR
Member ?
T |
Figure 16.6 Properties/Form Template Area
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3.

4.

To prepare the document required for the submission, select the Form Template tab. It lists out a
list of electronic form templates as shown in Figure 16.7 to allow you to select the form template.
The electronic form listed is in EFM form and PDF form format. The form template is named

according to the application type.

Properties  Form Template

Local Form Template:

-l Amd Temporary Building
-l Temporary Permit
-l Certificate of Finess
=il Earthwaork

. BA[E) EathworkTch pdf
. | EI n
-l Amd Earthwark

il Road & Drainage

-l Amd Road & Drainage

-l Street Lighting Traffic Light
-l Sanitary

-l Amd Sanitary

-l WD Temporary Building

-l WD Building Plan

-l WD Amd Temporar Building
-l WD Amd Road & Drainage
-l WD Amd Building Plan

-l WD Amd S anitany

-l WD Amd E arthwork,

-l WD Road & Drainage

-l WD S anitany

-l WD Earthwank

-l WD StreetlightingT rafficLight
-l WD Tempora Permit

-l Amd Temporary Building Form B
-l Amd Road & Drainage Form B
[l Amd Building Flan Form B

=g Download

-

Figure 16.7 - Electronic Form Template

If the form template you are looking is not in the Form Template Area, click the Download button,

system will prompt user to the log in page to verify user.

Key in user ID and password.
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5.

10.

11.

12.

Click OK button, system will prompt a dialog as shown in Figure 16.8

Download Templates x|

The following templates will be downloaded

Template |

Earthwork T ch.pdf
Erthwrk.efm

| 0K I Cancel

Figure 16.8 - Download Template

Click OK to download the form template into Properties/Form Template Area.

Select the form required for your submission. The details of form selection depends on the project
whether it is a Planning Permission project or Development Control project.

Drag the application type from Form Template Area to the project folder in the Work Area. You can
add more application types into a project by repeating the drag process.

Drag all the documents required for your submission from any location of your workstation to Work
Area. Please refer to Section 4.2.5 of this document.

To remove a application type or document from the project, move the mouse cursor to the
Application type in the Work Area, right click your mouse, then select Delete from menu bar. A
dialog popup will be shown as in Figure 16.9.

= -

@ Do wou wank ko delete the selected Falders and Files?

Yes | Mo

Figure 16.9 - Popup dialog: Delete Application Type

To rename a application type from the project, move the mouse cursor to the application type in the
Work Area, right click your mouse, then select Rename from menu bar, then key in the name you
would like to rename your application type.

For details of Planning Permission application please refer to ESS2-Appendix A IV Electronic
Forms. For the details of development control application please refer to ESS2-Appendix B |lI
GeneralForms.
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4.2.4 Submission Checklist

Before you can submit your submission, please refer to ESPro checklist to confirm that all the required
documents are appended into your application. For Development Control applications, ESPro will
reject any incompliance to the checkilist.

1. Right click the application type, select Submission Checklist from menu bar, system prompt a dialog
as shown in Figure 16.10

2. Check all mandatory documents highlighted yellow under Assigned Files, make sure it is appended
in your project. And if you have appended, a red tick should be shown beside the item.

3. To close the checklist, click OK button or Cancel button, system will direct back to ESPro main

page.
Submission Checklist b bt
Folder [3G1%Earthwark
Check: List IEarthwnrk LI
Item File Mame Assigned Files -
1, surat kelulusan kebenaran merancang bagi pelan KT_SURAT_MERAMCANG, TIF j
susunatur danfatau pendirian bangunan
7 2. Surat permohonan dari Juruperunding Bertauliab ET_SURAT _JURUPERIUNDING. ... KT_SURAT_JJRUPERLMD... ;I
" |3 Borang & KT_BORAMNG_A. TIF ~|
| 4. Surak Hakmilik Tanah KT_HAKMILIK_TANAH. TIF |
|5, Surat Kelulusan dari KR KT_SURAT _JKR.TIF |
f] fid|

Feset | ()4 I Cancel |

Figure 16.10 - Submission Checklist
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4.25 Add forms/files to a folder in Work Area

1. Position the mouse cursor over the required folder in the tree
2. Click the right mouse button and select Add Files from the popup menu that appears.

% Work Area

=-{&¥ PE_P16_SEK_REN_PT2388

SRR elan e R,
L Subirmit

iZreate Folder, ., y |Ecinct.pdf
i

Faste

Delete
Renarme

Submission Checklist

3. The Add Files window is displayed.

Add files (Maximum 40 Ffiles) ' 2] x|
Look, in: I:ﬂ Deszktop j = |‘=‘_5i£ v
pp.png E’; Shiorkcuk bo ESPro,exe
prisma_aa,xls @Shnrtcut ko j2sel. 4.2 index, html
Projectlambatansub2, bxt M shorteut bo MozillaFirebird, exe
T} _RasMILTIF 519 Shorkeut ko mstse, exe
[ sAIGoM_2.1_4.zip Shorkcut bo shutdown, bat
@ Shortcut bo config.xml Shurtcut ko skartup,bat
Kl _ i

File name: — |S_RASMLTIF Open |
Files of type: I,-'.‘-.II Files [*.%) j Cancel |

4

4. Select the documents to be added to the submission folder.

Alternatively,

5. Drag the selected files from Window’s desktop or Window’s Explorer to the required folder in Work
Area.

6. The files will be copied to the folder required
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5 Submitting The Application

5.1 Introduction

You can submit your application once you have completed with the data preparation. You may
sometimes face network broadband problem that may cause an unsuccessful submission to
Perbadanan Putrajaya. If you encounter this problem, you can resubmit using the Resume Subm button
on the ESPro. If the problem still persists after sometime then you may have to submit your application

through Perbadanan Putrajaya ES counter.

5.2 Submission thru Workstation

1. There are 3 ways to submit your application,
a. Click Send Submission icon from Shortcuts.
b. Select Tool from Menu bar, click Submit from the menu list.

c. Move your cursor to the application type that you would like to submit, right click your
mouse, select Submit from the menu list.

2. System prompt for user ID and password.

3. Key in user ID and password, then click Ok button, system will prompt Send Submission — Assign
Checklist Items as shown in Figure 17.1.

Submission Checklist i ]
Folder |F'B_F"I B SEK_REN_PTZ388 Pelan Susunatur - Presint
Check List ILayout Precinct j
Item File: MNarne Assigned Files H
|10 Permohonan hendaklah disertakan dengan surat rasmi (cover letker) daripada Jururancang | S_RASMITIF S_RASMLTIF :I
bertauliab.
|20 Mengemukakan Borang &. vang diisi dengan lengkap (Jadual Pertama Kaedah Kawalan BORANG_A.TIF BORAMG_A... ll
Perancangan Am)
| 3053ty (1) salinan suratan hak milik, Hak_MILIK, TIF Hak_MILIE, ... ﬂ
4,0 Satu (1) salinan surat perlantikan perunding LAMTIK_RIIMDIM. .. ll
5.0 Satu (1) salinan profil syarikat perunding PROFIL_S¥KT.TIF :I
=l

Figure 17.1 - Send Submission — Assign Checklist Items

4. Click OK button, system starts a pre-submission checking to verify your submission. There are
rules and conditions of checking for every subsystem (Planning Permission or Development
Control). The details of the pre-submission will be discussed in Section 5.2.1.
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5. After passing the pre-submission checking, a window will pop up as shown in Figure 17.2 to
perform submission process such as to freeze all your submitted forms and files, create a
submission number, submit the related documents and start a workflow for the submission.

Submission in Progress i(j

Obtain Project Status

Obtain Submission Number ES20040722-01093
Freeze Files
Package Files

Submit Files

[33%)

Start Workflow

Update Application

Cancel

Figure 17.2 - Process of submission
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6. Once system has completed the submission of your application, it shows a message as shown in

Figure 17.3.

Submission in Progress B

Obtain Project Status

Obtain Submission Number ES20040722-01093
Freeze Files
Package Files

Submit Files

Start Workflow

Update Application

7%

lSubmission completed.

Close

X

ESS2-Common
Version 3.0

Figure 17.3 - Submission Completed message
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7. Once your application has been successfully submitted, the system will transfer your application
folder from work area to submitted area. For example in Figure 17.4, under the submitted Area, you
can find the Short Project Name that starts with prefix PB, followed by submission number that
starts with prefix ES, then application type and a list of forms and documents that you have
submitted.

% Submitked Area
=& PE_P16_SEK_REM_PT2388
=[] ES20050425-01535
El{i- Pelan Susunatur - Presink
----- ES Form For Layout Precinct . efm
a Technical Checklist For Layout Precinct. pdf
] S_RASMLTIF
[ Hak_MILIK.TIF
~[@] BORANG_A.TIF
Figure 17.4 - Submission information

8. System may generate an email for you to notify your submission.
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5.2.1 Pre-Submission Checking

When you submit your application to Perbadanan Putrajaya, you may click on Send Submission from
the Shortcut list. ESPro will verify your credentials and do a pre—submission check to verify the
information prepared before starting your submission process. Details include validation of customer
information, validation of your previous submission and resubmission, your project information such as

short project name and subsystem ID.

System may prompt a warning for invalid information provided. You need to correct it before you submit

it again to Perbadanan Putrajaya.

After passing this pre-submission check, submission process will start by freezing all the folder files
and forms and create the workflow for your submission.

1. After you click Send Submission from ESPro Shortcuts to submit the log in information,
system will prompt Send Submission — Assign Checklist Items screen as shown in Figure 17.1.

2. Click OK button, system will show a Pre-Submission Checking dialog as shown in Figure 17.5
and start the checking process.

[® ElectronicSubmissionforProfessionals =] x|
File Edit Tool View Help h

=2 & 2 e =3 ?
Add Project Ut Copy Paste Reesume Subm Remove Subm About

% Work Area

- PB_P16_SEK_REN_PT2388
[=I- (@@ Pelan Susunatur - Presint
ES Form For Layaout Precinct, efm
= -- Technical Checklist For Layout Precinct. pdf

Shortcuts

Propetties  Form Template

Lacal Form Template:

Template frea
=15 KEBEMARAN MERAMCANG
Pelan Susunatur - Presint
ES Fomm for Layout Precinct, efm
b Technical Checklist for Layout Precinct pdf
-l Pelan Susunatur - Taman
@l Keluluzan Pelan PraHitungan
[+l Pendiian B angunan - Perdagangan/Komplek. Pejabat/Industri Perkhidmatan/Lain-lain
@ Pendirian Bangunan - Rumah Sesebuah
@l Pendiiian Bangunan - Lainain Perumahan
@l Pendirian B angunat - Pembangunan Jalan

-l Pendirian Bangunan - Stesen Monorail Bavah T anah
o P i P e i don Pio e

- Elgl" Submitted Area

=I-{&y PB_P16_SEK_REM_PT2365

=] ES20050425-01535

Pelan Susunatur - Presint

L] Pre-submiszsion checking
4 _:  Please wai...

/ Park & Ride

wang Masuk Utamadlbuzawat Telekom

ES Form for Layout Precinct.efm

] Technical Checklist For Layout Precinct.pdf
S_RASMLTIF

HAK_MILIK.TIF

Bl BoRANG_ATIF

‘Welcome ko Electronic Submission for Professionals

Pencawang Elektrk/Pencawang Pembahagi Utama/Fiber Distribution House

8 Pendirian Bangunan - Stesen Pam PembentungandStesen Pam Air/Tangki Air/Stesen Pam Pengairan/Menar
@l Pendirian B angunar - Taman

-@ill Pendiiian Bangunat - Kemudahan Awam

@ Pendiian Bangunan Sementara

-l Lanjutan Kebenaran Merancang

- Kawalan Pembangunan

---ﬁ Kelulusan Lanskap

To_be_published

: [l Pendiian Bangunan -

4 | 0|

Q‘a Dawnload |

al

Figure 17.5 - Pre-Submission Checking

3. If system detects that you are an invalid customer, it will prompt you a warning as shown in

Figure 17.6.
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10.

11.

12.

13.

14.

ESS2-Common
Version 3.0

C+ESS' ESProlbiny| X

& Transfer Failed: Imvalid Custamer.
0] 4 |

Figure 17.6 - Popup dialog: Invalid Customer

If system detects your previous submission is invalid, it will prompt you a warning “Invalid
Previous Submission”.

If system detects you are an invalid applicant for the application, it will prompt you a warning as
shown in Figure 17.7.

R

C:4E554ESPro’ bin' ESPro.exe x|

& Transfer Failed: Yau are nok the applicant af this submission,

Ik |

Figure 17.7 - Invalid applicant

If you have entered an invalid application type, system will prompt you a warning “Invalid
Application Type”.

If you have entered an invalid written direction number, system will prompt you a warning
“Invalid Written Direction Number”.

If the written direction has expired, system will prompt you a warning “Written Direction Expired.
Please Contact PJC For Further Clarification”.

If written direction is closed, system will prompt you a warning “Written Direction Closed”.

If there is no written direction issued out through your submission, system will prompt you a
warning “No Written Direction Issue Out”.

If your development order number is invalid, system will prompt you a warning “Invalid DO
Number”.

If system detects you are not an invalid owner of the submission, it will prompt you a warning
“Invalid Submission Owner”.

If other error occurs, system will prompt you a warning “System Error. Please Contact PJC For
Further Clarification”.

All the negative results from the checking as above will discard submission process and you
need to correct it before taking another try to submit your application.
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5.2.2 Resume Submission

Sometimes you may face some critical issues like unstable Internet connection, high network
congestion or server down while system is running your submission process. Critical issues
includes:

= Internet connection drop

= Server Down

= QOperation System performs abnormal halt

= Network Congestion
ESPro allows you to pause your submission and provides a feature for you to resume your
submission. Pause and resume processes are shown below.

1. When system encounters connection problems during submission process, a message box will
be prompted as shown in Figure 17.8. You can pause the submission process by following
through the steps below.

2. System will prompt a warning as either one of these popup dialog as shown in Figure 17.8
oasok x|

& ES903 - Svstem Errar Detected: Connection ko server losk,

Ik |
CETEE x|

/,"'(' E8905S - System Error Detected:
Fie, A connection with the server could not be established

Figure 17.8 - Connection failed
3. Click OK to the warning.

4. Click Cancel, system will prompt a confirmation dialog as shown in Figure 17.9.
esero x|

@ Do ol wank to kerminate the current submission?

Figure 17.9 - Popup message: confirmation message
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5. Click Yes to terminate the submission process.

6. System will terminate the submission process and activates Resume Subm button from ESPro
menu bar. The application and the related forms and documents will be frozen from Work Area.
The frozen application , forms and documents are shown in blue font. You are not allowed to do
any modifications on the frozen submissions as it is only read only. Example of frozen submission
is shows in Figure 17.10.

[® ElectronicSubmissionforProfessionals =] =]
File Edit Tool Yiew Help

= & B =4 & S
Add Project Cut Copy Paste Resume Subm Remove Subm About

% Waork Area

= PB_P16_SEK_REN_PT2388
1@ Pelan Susunatur - Presint
ES Form For Layout Precinct.efm Local Form Template:
|a#] Technical Checkiist For Layour Precinck.pdf:
% Template Area

=% KEBENARAM MERAMCANG

- Pelan Susunatur - Presint

ES Form for Lapout Precinct efm

E Technical Checklizt for Layout Precinct. pdf
@ Pelan Susunatur - Taman
@l Fellizan Pelan Pra-Hitungan
-l Pendirian Bangunan - Perdagangan/Komplek Pejabat/industri PerkhidmatandLain-lain
- Pendirian Bangunan - Rumah Sesebuah
@l Pendirian Bangunan - Lain-lain Perumahan
@l Pendirian Bangunan - Pembangunan Jalan
[1-@@ Pendiian Bangunan - Stesen Monorail Bawsh Tanah
[#-[@@ Pendirian Bangunan - Jajaran dan Stesen Monarail
=1-{@l Pendirian Bangunan - Terminal Pengangkutan Park / Park & Ride

= Submitted Area @l Pendirian B angunan - Jambatan
B
B
B
&
£
B
B
B

Sharteuts Properties Form Template

E"@ PE_P16_SEK_REM_PT2353 |-l Pendiian Bangunan - Perhentian Bas/lejantas
E520050425-01535 @@l Pendiian Bangunan - Stesen Gas
&lan Susunatur - Fresint | endinan bangunan - Listnct Looling LentresFencawang Masul ama. uzawat | elekom
Pelan Si tur - Presint t Pend B District Cooling Centre/P) tdasuk Utama/lbi t Teleks
+|- @ Pendirian Bangunan - Pencawang Elektrik /Pencawang Pembahagi UtamasFiber Distribution House
+|- @ Pendirian Bangunan - Stesen Pam Pembentungan/Stesen Pam AirndT angki Air'Stesen Pam Pengairandenar
@l Pendirian Bangunan - Taman
= Hak_MILIK. TIF -l Pendirian Bangunan - Kemudahan Awam
-] BORANG_A.TIF +|-f§ll Pendirian Bangunan Sementara
E520050425-01536 @l Lanjutan Kebenaran Merancang
[+ Kawalan Pembangunan
% Felulusan Larskap
1B To_be_published

H ES Form For Layout Precinct, efm
E Technical Checklist For Layout Precinct, pdf
@] 5 RASMITIF

| | |

Q" Download |

‘Welcome ko Eleckronic Submission For Professionals | An cutstanding submission exists.

Figure 17.10 - Frozen Submission

To resume the submission, click Resume Subm from the menu bar.
System will prompt a log in dialog, key in your Id and password then click OK.
System will start submission process as shown in Figure 17.2.

10. After completing the submission, system transfers the submission from Work Area to Submitted
Area with a generated submission number.

11.System then generates an email to you to notify of your submission.
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5.2.3 Remove Submission

Sometimes during your submission period, you would like to do some modifications on your forms or
documents or would like to attach more documents for your submission. Hence, you have to cancel
your submission process and remove the submission before starting the modification.

1. To cancel the submission process, click Cancel from Submission in Progress screen as shown
in Figure 18.2

2. System will prompt a confirmation dialog as shown in Figure 17.11.
EXNE x|

@ Do wou want to terminake the current submission?

Figure 17.11 - Popup message: confirmation message

3. Click Yes to terminate the submission process.
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System will terminate the submission process and activate Resume Subm button from ESPro
menu bar. The application and the related forms and documents will be frozen from Work Area.
The frozen application, forms and documents are shown in blue font. You are not allowed to do
any modifications on the frozen submissions, as it is a read only. Example of a frozen
submission is shown in Figure 17.12.

[® ElectronicsubmissionforProfessionals == x|
File Edit Tool Yiew Help

=3 & [} =4 & 7
Add Project Uk Cogy Faste Reesume Subm Remove Subm About

Shartcuts % ‘wark Area
=+ PB_P16_SEX_REN_PT2365

E=-{g@ Pelan Susunatur - Presint

ES Farm For Layouk Precinct. efm Local Form Template:
H ﬂ iTechnical Checklist For Lavout Precinct, pdfi
% Template Area

= 5% KEBENARAMN MERANCANG
-l Pelan Susunatur - Presint

. ES Form for Layout Precinct, efm
Technical Checklist for Lapout Precinct. pdf
‘elan Susunatur - Taman

Properties  Form Template

=@l
@l Kelulusan Pelan Pra-Hitungan

-l Pendirian Bangunan - Perdagangan/Komplek Pejabat/industr PerkhidmatandLain-lain
[#-[@@ Pendirian Bangunan - Rumah Sessbuah

- Pendirian Bangunan - Lain-lain Perumahan

-l Pendirian Bangunan - Pembangunan Jalan

- Pendirian Bangunan - Stesen Monorail Bawsh Tansh

- Pendirian Bangunan - Jsjaran dan Stesen Monorail

@l Pendian Bangunan - Terminal Pengangkutan Park / Park & Ride

&

&

B

B

B

B

B

&

b

Synchronise
y = Submitted Area

=-{§ PE_P16_SEK_REN_PT2388
=B ES20050425-01535
{ [=-{@@ Pelan Susunatur - Presint

ES Form for Layout Precinct. efm

+|- @ Pendirian Bangunan - Jambatan

+|- @ Pendirian Bangunan - Perhentian Bas/ ejantas

|-l Pendiian Bangunan - Stesen Gas

|-l Pendirian Bangunan - District Cooling Centre/Pencawang Masuk Utama/lbusawat Telekam

|-l Pendiian Bangunan - Pencawang Elektrik /Pencawang Pembahagi Utama/Fiber Distribution House

|-f§l] Pendirian Bangunan - Stesen Pam Pembentungan/Stesen Pam Air/T sngki Air/Stesen Pam Pengairan/Menar
- @l Pendirian Bangunan - Tamar

+|- @ Pendirian Bangunan - Kemudahan Awam

-] Technical Checklist for Layaut Precinct, pdf

@ 5_RASMLTIF

B Hak_piLk TIF

- H] BORANG_A.TIF +|-@ll Pendirian Bangunan Sementara
ES20050425-01536 -l Lanjutan Kebenaran Merancang
[=-§% Kawalan Pembangunan
[+ % Keluluzan Lanskap
% To_be_published

1 | 2

Qa Download |

‘welcome to Electronic Subrmission For Professionals |ﬂ An outstanding submission exists,

Figure 17.12 - Frozen Submission

To do editing or adding or removing files from application folder, you can click on Remove
Subm button, system will release this submission and change all forms and documents from
read only to editable. You can then add new file or modify the documents or forms of this
application.

Once completed, you can submit the application by clicking Send Submission button from
Shortcut.

System starts submission process as shown in Figure 17.2.

After completing the submission, system transfers the submission from Work Area to Submitted
Area with a generated submission number.

9. System will generate and send email to you to notify of the submission

ESS2-Common
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5.3 Submission thru Perbadanan Putrajaya ES counter

1. To copy the project into temporary drive or disk, click File from the menu bar, then select Export
Project, system will pop up a dialog as shown in Figure 17.13

Export Project il

Praject |PB_P16_SEK_REN_PT2388

Export File  [D:\PB_P16_SEK_REN_PT2388.Zpp

Select Area
IV wiork Area

¥ Submitted Area

E =port Cancel

Figure 17.13 - Popup dialog: Export Project to temporary device

2. Click Browse to select the location to store the project.

3. Click Export. System prompts a dialog as shown in Figure 17.14.
Espro

r;’ ! Export Project completed.

Figure 17.14 - Popup dialog: Successful export project
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4. Navigate ESPro in PJC ES counter. You click File from the menu bar, then select Import Project,
system popup a dialog as shown in Figure 17.15.

Import Projeck ilil
Look in: | = DATADRIVE [D:) | « @ ek B

My Whebs @ DiC(Latest]), zip

My Stuff PE_P16 _SEK_REN PT23
PP{Latest) B priLatest).zip

shared

SPRPZ

Taclient

1 [+

File: namme: IPB_P1 E_SEK_REM_PTZ23885p Open

Files af type: Izip Files [*.Zip] j Cancel |

4

Figure 17.15 - Import Project

5. Select the zip file from the Import Project dialog then click Open. System will show a dialog as in Figure
17.16.

File:  [D:\PB_P16_SEK_REN_PT2388Zpp

Project [PB_P16_SEK_REN_PT23883

—Select Area

v wiork fvea

¥ Submitted Area

Figure 17.16 - Popup dialog: Import Project
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6. Click Import button. System prompt a success message as shown in Figure 17.17.

File: |D:APB_P16_SEK_REN_PT2388.Zip | Impart |

Froject IF'E_F"I E_SEK_REM_PTZ322

—Select Area

v wiork fvea

[~ Submitted Area

Irmparted folder PE_F16_SEE_REMN_PT2388%Pelan Susunatur - Presint :I
Imported file: PB_P16_SEFK_REMN_PT2388%Pelan Suzunatur - Presint\ES Form for Layout Precinct.efm
Irmparted file: PE_P16_SEK_REM_PT23883%Pelan Suzunatur - Presinth T echhical Checklizt for Layout Precim
Irmpart checklist for PE_P16_SEK_REM_PT2388%FPelan Suzunatur - Presint

Froject import successful.

Figure 17.17 - Success import project

7. Click Close button to close the dialog.
8. Project with its application types will be added into the Work Area as shown in Figure 17.18.

% Waork, Area
-y PE_P16_SEK_REM_PT2388
=-{@@r Pelan Susunatur - Presint
----- ES Form For Layout Precinct. efrn
- ] ‘Technical Checklist For Lavout Precinct . pdf

Figure 17.18 - Work Area
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9. There are 3 ways you can submit your application of project types.

= Click Send Submission from the Shortcuts.

= Select Tool from Menu bar, click Submit from the menu list.
= Move your cursor to the application type that you would like to submit, right click your
mouse, select Submit from the menu list.

10. System will prompt a dialog with user log in ID password. Key in your ID and password.
11. System will prompt Submission Checklist, click Ok button.
12. System will submit your application to Perbadanan Putrajaya.

13. System will generate a submission humber for your project type. The submission number has a prefix
ES following by the date of your submission and dash followed by 5 digits number. It will always appear
in Submitted Area. An example of submission number is shown in Figure 17.19

% Submitked Area
SR/=-8rE P16 SEK_REN PT:
= [ E520050425-01535
El{i- Pelan Susunatur - Presink

ESE&rm For Layout Precinct,efm
' a Technical Checklist For Layout Precinct, pdf
| 5 PAsSMITIF
B Hak_MILIK, TIF

------ B BORANG_A.TIF

Figure 17.19 Success Submission

14. Once the project type appears in the Submitted Area with a generated submission number and the
forms and document appended shown, this means that you have completed the submitting of a
appplication for your project.

ESS2-Common 8/7/2015 Page 99
Version 3.0



SUMBER PUTRA
ESS2-Common

5.4 Submission Status Enquiry

SUMBER PUTRA E-Submission provides a special search engine to allow you to check your
submission status after you have submitted your submission to Perbadanan Putrajaya. To perform this
search, you have to supply important project information like short project name and/or submission
number as a search criteria. Below are the guidelines for you to do this submission status enquiry.

1. Goto SUMBER PUTRA E-Submission home page.

2. Under the Submission Status Enquiry, select your project’s subsystem. If your project is a Planning
Permission project, click on Planning Permission link. If your project is a Development Control
project, click on Development Control link.
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5.4.1 Submission Status Enquiry for Planning Permission

1. Under the Submission Status Enquiry, click on Planning Permission link, system will prompt a
Submission Status Enquiry window as shown in figure 18.1.

+Zj Sumber-Putra - Microsoft Internet Explorer . o ] 4]
1=
Submission Status Enquiry
Short Project Mame: | |
e | |
Sub fo: I
UDMISSIon Mo T
Project Description:
Submission Status: [
Registration Date: [ |
Submission Date: [ |
2
Figure 18.1 - Submission Status Enquiry page
2. Key in a short project name in the Short Project Name text box.
3. Key in a Submission number in the Submission No. text box.
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4. Click Search button. System will perform a search process and displays the submission status together
with project description, project registration date and submission date below the Search button. An
example is an enquiry for a submission with submission number “ES20040526-00890” as shown in

Figure 18.2.
/23 Sumber-Putra - Microsoft Internet Explorer -0l x|
Submission Status Enguiry
' Shoart Praoject Mame; | |
E=20050307-01602 |
o Submission Mo
Search I
Shart Project Marme: [PB_PE_R=_PTT437 |
Submission Mo |E52E|E|5E|3E|'.-'-D1 F0S |
PERMOHOMNAR KEBEMAR AN MERAMCAMNG BAG] PEMDIRIAN .
BAMGUMNAMN CADAMNGAN MEMBIMNAN SEBUAHRUMAH BAMNGLC 2
; i TIMNGHAT DIATAS LOT P.T 7437, PRESINT 8 PUTRAJAY A WILAY AH
Project Deseription: PERZEMUTUAMN PUTRA LAY &
Submission Status: |Pematuhan himit JKT oleb Perunding
Registration Date: [14-03-2005 |
Submission Date: [07-03-2005 |

Figure 18.2 - Result from Submission Status Enquiry
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