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AliOffice 2.0
Installation Guide

Overview

This document contains instructions for installing AliOffice and
readying the application for the completion and submission of compli-
ance evaluations. The document covers:

“System Requirements” on page 2

“Installation Requirements” on page 2, including prerequisite soft-
ware components and user account settings

“Before You Start The Installation” on page 3

“After You Finish The Installation” on page 4

“Installing with the Default Settings” on page 7

“Installing on Windows 7 Systems with Internet Explorer 9” on
page 17

“Logging Into AliOffice 2.0” on page 22

“Downloading Evaluation History” on page 23




CONNECTIVITY

PREREQUISITE
COMPONENTS

USER ACCOUNT SETTINGS

System Requirements

System Requirements

= 2.0 GHz or faster processor (multi-core processor supported)
= 2.0 GB or more of system memory
* 4.0 GB free hard drive space
= One of the following operating systems:
« Windows XP Service Pack 3 (SP3), 32-bit
= Windows Vista, 32-bit or 64-bit
« Windows 7, 32-bit or 64-bit

Installation Requirements

An active Internet connection is needed to complete this installation.

The following applications must be installed prior to AliOffice.

« Windows Installer 3.1

Windows Installer 4.5

Microsoft .NET Framework 4 (x86 and x64)

.NET Framework 3.5 SP1

SQL Server 2008 R2 Express

Microsoft .NET Framework 4 Client Profile (x86 and x64)

Clicking Install in Step 2 of “Installing with the Default Settings” on
page 7 gives you the opportunity to install any component that is not
already on your computer, or to update an older version of a listed
component.

Administrator (“admin”) user rights are not needed in order to install
AliOffice. We recommend installing AliOffice with the same Windows
user account under which the application will be used. If you are an
OTL/administrator, please see “Enabling Windows Accounts to Access
AliOffice 2.0” on page 5.

Individual Windows user account settings affect the pace of your instal-
lation. If your settings are set to the most restrictive level (e.g., “Always
notify me when programs try to install software or make changes to my
computer” on Windows 7 machines), you will see several extra dialog
boxes that you will need to click past in order to continue component
installs. The points in the installation process at which you are most likely
to see these “interruptions” are noted in the directions that follow.
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CUSTOM INSTALL OPTION

INSTALL OS SERVICE
PATCHES & UPDATES

CHECK THE PC CLOCK

Before You Start The Installation

The Default installation option is recommended for all users, including
those who already have a SQL Server database on their PC for another
application.

Generally, the AliOffice 2.0 installation and SQL Server 2008 R2 Express
are able to sort out between themselves the addition of a new SQL
Server instance on a PC. In the event of a problem, the AliOffice 2.0
installation may need to be retried using the Custom install option.

If you experience problems as a result of having two SQL Server
instances on your machine, contact Help Desk before proceeding. Cus-
tom installations should only be attempted under the guidance of the
Help Desk or AliOffice development team.

Before You Start The Installation

Make sure that you are current with all updates for your Windows oper-
ating system (e.g., Service Packs, security patches, browser upgrades).

The prerequisite components (see “Installation Requirements” on

page 2) and security protocol (see “Check The PC Clock” below) depend
on your Windows operating system having all the latest Windows
Updates installed.

If you have not already done so, we recommend that you define your
Windows Update settings (through Control Panel) to automatically
check for and download updates as they become available. If you do not
want them to install automatically, you can define a set schedule (e.g.,
the middle of the night).

Synchronize the clock on your PC with an accurate time source, such as
your cell phone. Additionally, verify that your Windows time zone set-
ting is configured to the correct local time zone.

AliOffice 2.0 uses a security protocol whose encryption key mandates
that the clock on your PC must be within five (5) minutes of the clock
on the HQ server. This protocol was implemented to protect the data in
History downloads and evaluation uploads between client PCs and the
HQ server. If your PC’s clock falls outside this five-minute window, you
will have problems logging into the server to perform any uploads or
downloads.
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DISABLE ANTI-VIRUS
SOFTWARE

WHITE-LISTING ALIOFFICE
WITH ANTI-VIRUS
SOFTWARE

After You Finish The Installation

We recommend using your cell phone for this synchronization because
wireless providers typically use the same Coordinated Universal Time
(UTC) time standard as our security protocol. (The protocol converts
your PC’s local time to UTC time as part of its validation process.)

We recommend that you temporarily disable your anti-virus software
before starting the AliOffice 2.0 installation.

Anti-virus software has a track record of interfering with application
install processes, either by slowing down an installation with extra con-
firmation messages or blocking it entirely by flagging the setup file as a
threat and throwing it into quarantine.

The number of anti-virus packages available on the marketplace make it
impossible to predict which packages “won’t play well” with an applica-
tion install process. The variables involved with default and user-
defined configuration settings make it difficult to provide detailed
instructions for even the most commonly used packages.

If you leave your anti-virus software enabled and it blocks the AliOffice
install, you will need to:

1. Pull Daioffice.exe out of quarantine using your anti-virus software’s
equivalent of a “Restore this file” command.

2. Tag Daioffice.exe with your anti-virus software’s equivalent of an
“Exclude from future scans” command.

3. Restart the AliOffice install.

After You Finish The Installation

We recommend that you “white-list” AliOffice 2.0 in your anti-virus
software to prevent AliOffice from being repeatedly flagged as “suspi-
cious” or outright blocked from operation because it is perceived as a
“threat.”

White-listing an application with anti-virus software is a simply a way
of telling the latter, “I know what this program is and don’t want you
pestering me with warning messages every time it tries to do some-
thing.” Adding an application to the “white list” is typically a matter of
“set it and forget it” — once it’s defined you should never need to touch
the setting again.
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ENABLING WINDOWS
ACCOUNTS TO ACCESS
ALIOFFICE 2.0

After You Finish The Installation

To white-list AliOffice, you will need to specify the file path for its pro-
gram directory. You can find this path through the Help > About menu
option in AliOffice:

ALIOFFICE 2.0™ ofice20"

Client: D52CD83D-65E6-4C94-A016-153FDE30F29D

Loaded Pluglns:

Standard Evaluation Capy |

Training Evaluation

Standard Evaluation
Standard Evaluation
CAUsers\ pus -f\AppData\LocaI\Apps\Z.O\PE?RLD\"R.AQE\WAD&ZBMG.GYﬁ\daio..tion_9383af041?64.'

C o

In the above example, the file path is C:\ Users\ <username>\ App-
Data\LocalApps\2.0. This is all that is needed to white-list the applica-
tion; everything after the “\2.0” is unnecessary.

If you need specific instructions for white-listing an application with
your anti-virus software, consult that program’s user manual or online
knowledge base.

We recommend installing AliOffice with the same Windows user
account under which the application will be used.

If you are an OTL or other administrator who is installing AliOffice 2.0
for other users, and are running the installation under your own Win-
dows user name, you will need to configure AliOffice to enable each
Windows user account that will use the application on a given machine.

This is done within AliOffice, not Windows.

1. Click on the Tools > Options menu item in AliOffice. The Options
screen opens.

2. Click on the Administration tab to display it.
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After You Finish The Installation

3. Type the domain and user name for the first user (example:
SubwayDAI\doe_j).

R
| Application Settings | Send/Receive | Tracer | Administration
Administraticn
Please enter a valid Windows account to enable
(<DOMAIN>'\<USERMAME=):
OK ][ Cancel ][ Apply

4. Click Enable.
5. Repeat Steps 3 and 4 for each remaining user.
6. Click OK when you are finished. The Options screen closes.

Before the enabled Windows accounts can use AliOffice, you must
restart their computers.
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Installing with the Default Settings

Installing with the Default Settings

1. Navigate to https://field.subway.com/alioffice/install.htm in your web
browser. An AliOffice web page opens.

4 AROffice - Windows Intemet Explarer == Eon =]
() =[] g il submay.com ot imstal - 2| 4| x | ] sing 8-
x @ Comvet = [ Seleat

i Fovorites | oip @8 Suggested Sites v @] Web Slice Gallery +

& AiOAfice B v B -0 &b v Peger Selety- Tgobiv e

Doctor’s Associates incy (Subway:

AliOffice

[T AMfce
Version: 1.0.0.157
Publisher: Doctor’s Assocates Inc. (Subway ®)

Tha falowng praraquistas 3 raqurad:
+ Windows Installer 3.1
+ Windows Instaler 4.5
« Micrasalt NET Frarnwork 4 (xB6 and x64)
+ NET Framework 3.5 5P1
* SQL Server 2008 R2 Express
= Mcragoft NET Framework 4 Chent Profils (x86 and xi4)

If these components are aleady nstalled, you can Bunch the apphcation now.
Otherwise, chek the button below to nstall the prerequistes and run the applcation.

Dane o Trusted sites | Protected Mode: Off - Himw -

2. Click Install. A File Download dialog box opens, allowing you to run
or download setup.exe.

File Download - Security Warning &l

Do you want to run or zave this file?

Mame: setup.exe
Type: Application, 735 KB

From: dew.field, subvay.com

Bun ][ Save ]l Cancel |

P 'hile filez from the Internet can be uzeful. this file bype can
9 potentially harm your computer. [F vou do not trust the source, dao not

un of save thiz software, What's the risk?
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Installing with the Default Settings

3. Click Run. A progress meter box briefly appears on-screen before an
Internet Explorer-Security Warning dialog box opens.

Internet Explorer - Security Warning f5_<|

Do you want to run this software?
Mame: setup.exe
Publisher: Doctor's Associates Inc.

@More options Run ] |__Don'tRun |

@ while files From the Internet can be usefdl, this file type can potentially harm
wour computer, Only run software Fram publishers you trust, What's the risk?
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Installing with the Default Settings

NOTE

Steps 4 through 13 may vary, depending upon which prerequisite
components you already have installed on your computer.

If you do not see one or more of the user agreement screens illus-
trated in Steps 4, 5, or 6, it means that the prerequisite component in
question was found on your computer.

4. Click Run. A user agreement screen displays for Microsoft NET
Framework 4 (x86 and x64) and Microsoft .NET Framework 4 Client

Profile (x86 and x64).

') DAIOffice Setup (===
For the following components:

Microsoft NET Framework 4 (x86 and x64)

Microsoft NET Framework 4 Client Profile (x86 and x64)

Flease read the following license agreement. Press the page down key to see the rest
of the agreement.

MICROSOFT SOFTWARE
SUPPLEMENTAL LICENSE TERMS

MICROSOFT .NET FRAMEWORK 4 FOR MICROSOFT
WINDOWS OPERATING SYSTEM i

E View ELLA for printing

Do you accept the terms of the pending License Agreement?

If you choose Dont Accept, install will close. To install you must accept this
agreement.

Accept | [ Dont Accept
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Installing with the Default Settings

5. Click Accept. A user agreement screen displays for .NET Framework
3.5 SP1.

) DAIOffice Setup =

For the following components:

_NET Framework 3.5 5P1

Please read the following license agreement. Press the page down key to see the rest
of the agreement.

ml| »

MICROSOFT SOFTWARE
SUPPLEMENTAL LICENSE TERMS

MICROSOFT .NET FRAMEWORK 3.5 FOR
MICROSOFT WINDOWS OPERATING SYSTEM

Microsoft Corporation (or based on where you live, one of its Al
E View ELILA for printing
Do you accept the terms of the pending License Agreement?

If you choose Dont Accept, install will close. To install you must accept this
agreement.

| Accept | [ Dont Accept l

6. Click Accept. A user agreement screen displays for SQL Server 2008
R2 Express.

) DAIffice Setup ==

For the following components:

S5QL Server 2008 R2 Express:

Please read the following license agreement. Press the page down key to see the rest
of the agreement.

MICROSOFT SOFTWARE LICENSE
TERMS

MICROSOFT SQL SERVER 2008
EXPRESS EDITION

These license terms are an anreement hetween Microsnft

E View ELILA for printing

Do you accept the terms of the pending License Agreement?

If you choose Dont Accept, install will close. To install you must accept this
agreement.

| acoet ) [ Dot Accept
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Installing with the Default Settings

7. Click Accept. A Downloading required files... progress meter box
opens. If your Windows User Account Controls are set to highly pro-
tected mode, you may see a box notifying you that “a program needs

your permission to continue.”

") DAIOffice Setup

L Downloading required files...

EX3

Downloading file 2 of 4...

8. Click Continue. The Installing .NET Framework 4 (x86 and x64) prog-
ress meter box displays. This part of the installation will take several

minutes.

") DAIOffice Setup

—1 Ingtalling Microsoft .MET Framework 4 (<86 and x64)...

D

EX3

9. If your Windows User Account Controls are set to highly protected
mode, you may see a box notifying you that “a program needs your

permission to continue.”
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Installing with the Default Settings

10.Click Continue. The Installing .NET Framework 3.5 SP1 progress
meter box displays. This part of the installation will take several
minutes.

.’} DAIOffice Setup s

—1 Ingtalling .NET Framewors 3.5 SP1...

LS

11. When the .NET Framework 3.5 SP1 installation is completed, the
Installing SQL Server 2008 R2 Express progress meter box displays.
This part of the installation will take several minutes.

‘) DAIOffice Setup =

— Installing SQL Server 2008 R2 Express...

D

—

12.1f your Windows User Account Controls are set to highly protected
mode, you may see a box notifying you that “a program needs your
permission to continue.”

13.Click Continue. The Installing SQL Server 2008 R2 Express progress
meter box displays again. This part of the installation will take several
more minutes. When the SQL Server 2008 R2 Express installation is

12
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Installing with the Default Settings

complete, an Application Install - Security Warning box opens, asking

if you want to install AliOffice.

Application Install - Security Warming =

D t to install this application? B
[1] }'Dl.l wan’ 0 Instal 15 ﬂpp ication N5 J

Mame:
AliOffice

From (Hover over the string below to see the full domain):
dew field.subway.corm

Publisher:
Daoctar's Sssociates Ihe,

Install | l Don't Install

“While applications from the Internet can be useful, they can potentially harm your computer, If

!
£/ wouda nottrust the source, do notinstall this software. Maore Information...

14.Click Install. An Installing AliOffice progress meter box displays.

{26%) Installing &li0ffice = | B |5
Installing AliOffice Dy
This rmay take several minutes, You can use your computer to do other tasks k gt
during the installation, ‘a

Al Mame: AliOffice

Office
Rl

Frarn:  dew.fieldsubway.com

———
Downloading: 7.71 MB of 28.6 MEB

Cancel
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Installing with the Default Settings

15.Do nothing while the installation program runs. When it completes,

the User Software License Agreement window opens.

AliOffice Setup

ALIOFFICE2.0™

SETUP

AliOffice 5

Setup

Help |

User Software License Agreement

Please read the license terms

<« 22 [fdHAa0

AliOffice
SOFTWARE LICE:
IMPORTANT-READ CARFFULLY: THIE AliQffice 2.0™ S0FTWARE LICE
BETWEEN “YOU™ AND FRANCHISE WORLD HEADQUARTERS, LLC ("]
AGREEMENT BEFORE INSTALLING OF. USING THE SOFTWARE.

BY CLICKING ON THE “T ACCEPT THE TERMS ABOVE™ EUTTON AN
“SOFTWARE™) YOU ARE ACCEPTING THE TERMS AND CONDITIONS TN

IF YOU DO NOT AGREE WITH THE TERMS AND CONDITIONS SET FOR
SOFTWARE TO YOU. YOU SHOULD NOT INSTALL THE SOFTWARE, CLICK

RECT

A FWH is the devalopar and owmer of all rights_ including copyrizht. 1

* [ accept the terms above

I do not accept the terms above

Cancel | Mext |

16.Click on I accept the terms above.

14
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Installing with the Default Settings

17.Click Next. The Prerequisite Setup Wizard screen opens.

AliOffice Setup

Welcome to the Prerequisite Setup Wizard

This will install all necessary prerequisites on your computer.

ALIOFFICE2.0™

Itis recommended that you close all other applications before continuing.
Click Next to continue, or Cancel to exit Setup.

For more information, click Help.

Installaticn Options

* Default - install required components with default settings (Recommended)

AliOffice 2.0m™

Custom - customized installation {Advanced)

| Help | | Cancel || Back H Mext

18.Click on Default-install required components with default settings

(Recommended).
19.Click Next. The Default Installation Tasks screen opens.
AliOffice Setup (Installation tasks have been completed successfully!)

Default Installation Tasks

Install all necessary prerequisites on your computer automatically.

ALIOFFICE2.0™

0 # Status Task
o1 Completed Install Database
[ i s Completed Update Chient

AliOffice 2, g m

Copy To Clipboard

Help Mext

AliOffice 2.0 Installation Guide
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Installing with the Default Settings

20.Do nothing while the default installation runs.

= When an installation step is in progress, you will see “Running” in
the Status column.

= When an installation step is finished, you will see “Completed” in
the Status column.

21.Click Next.

AliOffice Setup (Finalizing setup tasks...) &l

Thank you

Thank you for this Installation

ALIOFFICE2.0™

Al‘fOffice 2.0m™

All necessary components have been successfully installed.

Hel Finish
| P (=T

22.Click Finish in the Thank You screen.

The installation is complete and ready to use. Proceed to the section in
this document titled “Logging Into AliOffice 2.0”.

AliOffice 2.0 Installation Guide



Installing on Windows 7 Systems with Internet Explorer 9

Installing on Windows 7 Systems with Internet
Explorer 9

1. Navigate to https://field.subway.com/alioffice/install.htm in your web
browser. An AliOffice web page opens.
el

a\ o b A sty ook ica/ietall hin - B GCX| & AR -
x Goge » WSpaech+ Mare® SignIn 4 -

Doctor’s Associates Inc, (SUbWayie)
AliOffice

Version:  1.00.200
Publishar: Doctor's Assacistes Inc. (Subway &)

The follawing prerequisites sre required:
® Windows Instalier 3.1
* Windows Installer 4.5
* Microsoft NET Framewerk 4 (xB6 and x64)
* NET Framework 3.5 SP1
= SQL Server 2008 R2 Express
» Microsoft NET Framework 4 Chent Profile (xB6 and x64)

1f these companents are sineady instalied, you can lsunch the application now, Otherwise,
elick the button below to install the prerequisites and run the appication.

Tl |

2. Click Install. A confirmation message about the setup.exe file will
display.

If these components are aiready instalied, you can lunch the application row. Otherwise,
click the button below to install the prerequisites and run the spplcation.

Do yous w80 run of Save setup.exe (731 KE) from feld.subway.com?

3. Click Run. A warning message may display.

1f these companents are siready instalied, you can lsunch the application now, Otherwise,
elick the button below to install the prerequisites and run the applcation.

fnel |

St arem s net commanty dewnlosdid and ol Barm your compuiter.

Delote Actions. View dowrdoads.
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Installing on Windows 7 Systems with Internet Explorer 9

4. Click Actions. An Internet Explorer SmartScreen Filter window will

display.

=
[ ¢ (ST ————— - AR CX| B ot
& Coge ~ WSosrch+ | More® Signin &

Doctor’s Associates Inc, (SUbWayX
AliOffice

a This pregram might harm your computer

SmuartScreen Fiter has litthe or no infarmation about this
program, furing this program might ham your competer

Mamae: ANOMce

Version:  1.00.200

Name: setup.exe

Publishar: Doctor's Associstes Ing. (Subway ®) Publisher: Doclors Associs
The following prerequisites are required: 4 Don't run this program
trecam wranced]
» Windows Instalier 3.1
+ Windows Instalier 4.5 + Delete program

* Microsoft NET Framework 4 (k86 and x64)
* NET Framework 3.5 5P1
- 2008 R2 Express What's SmarScreon Filter

# Run anyway

¥k £

# Microsoft NET Framework 4 Clent Profile (xB6 and x64)

1f these companents are sineady instalied, you can lsunch the application now, Otherwise,
elick the button below to install the prerequisites and run the appication.

st e 18 0 cammanky downloadiad and could harm your eomprter

Dielote Actions

View downloads

5. Click Run Anyway. An Application Install -

will open.

Security Warning box

Application Install - Security Warning

Do you want to install this application?

Name:
AliOffice

From (Hover over the string below to see the full domain):
field.subway.com

Publisher:
Doctor's Associates Inc.

Install l I Don't Install

While applications from the Internet can be useful, they can potentially harm your computer. If
you do not trust the source, do not install this software. More Information...

18
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Installing on Windows 7 Systems with Internet Explorer 9

6. Click Install. An Installing AliOffice progress meter box displays.

| (26%) Installing AliOffice == =
Installing AliOffice By

This may take several minutes, You can use your computer to do other tasks 3"
during the installation,

Al Mame: AliQffice
b ell

From:  dew.fieldsubway.com

—
Dowenloading: 7.71 MB of 28.6 MB

Cancel

7. When the download has completed, the Installation Wizard will start,
displaying the End User Software License Agreement window.

AliOffice Setup

User Software License Agreement

Please read the license terms

ALIOFFICE2.0™
JOleelmERO

AliOffice
SOFTWARE LICE:

Ali . IMPORTANT-READ CAREFULLY: THIS AliOffica 20T SOFTWARE LICE
iOffice 2.0m™ BETWEEN “YOU™ AND FRANCHISE WORLD HEADQUARTERS, LLC (]
. AGREENENT BEFORE INSTALLING OR. USING THE SOFTWARE.

BY CLICEING ON THE “I ACCEPT THE TERMS ABOVE™ EUTTON AN
“SOFTWARE"™) YOU ARE ACCEPTING THE TEFMS AND CONDITIONS TN

—4 IF YOU DO MOT AGREE WITH THE TERMS AND CONDITIONS SET FOR
SOFTWARE TO YOU. YOU SHOULD NOT INSTALL THE SOFTWARE, CLICK
\___;,_.-— RECT
—

A FWH is the developar and owner of all rights, including copyrizht, 1

M * ] accept the terms above

I do not accept the terms above

Help | Cancel | Next |

8. Click on I accept the terms above.
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Installing on Windows 7 Systems with Internet Explorer 9

9. Click Next. The Prerequisite Setup Wizard screen opens.

AliOffice Setup =]

Welcome to the Prerequisite Setup Wizard

This will install all necessary prerequisites on your computer.

ALIOFFICE2.0™

Itis recommended that you close all other applications before continuing.
Click Next to continue, or Cancel to exit Setup.

For more information, click Help.

Installaticn Options

* Default - install required components with default settings (Recommended)

AliOffice 2.0m™

Custom - customized installation {Advanced)

| Help | | Cancel || Back H Mext |

10.Click on Default-install required components with default settings
(Recommended).

11. Click Next. The Default Installation Tasks screen opens.
AliOffice Setup (Installation tasks have been completed successfully!) =

Default Installation Tasks

Install all necessary prerequisites on your computer automatically.

ALIOFFICE2.0™

0 # Status Task
Li I Completed Install Database
i B Completed Update Client

Aﬁofﬁce 2.0m™

Copy To Clipboard

| Help | MNext

12.Do nothing while the default installation runs.

= When an installation step is in progress, you will see "Running" in
the Status column.
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Installing on Windows 7 Systems with Internet Explorer 9

« When an installation step is finished, you will see "Completed" in
the Status column.

13.Click Next.

AliOffice Setup (Finalizing setup tasks...) =]

Thank you

Thank you for this Installation

ALIOFFICE2.0™

AffOfﬁce 2.0™

All necessary components have been successfully installed.

Help Finish
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Logging Into AliOffice 2.0

14.Click Finish in the Thank You screen.

The installation is complete and ready to use. Proceed to the section in
this document titled “Logging Into AliOffice 2.0”.

Logging Into AliOffice 2.0

1. The AliOffice login box opens.

2 | Login |E|
User Name: |tes|:55?3 |
anmrd: | L L Ll 1] |
[ OK ] [ caneet |
Please Login

2. Type your SUBWAY Partners™ user name and password.

3. Click OK. The AliOffice application launches, with the Send/Receive
Manager running in the foreground.

[ Alioffice 2.0 (test5678)
File Tools Window Help

) 5 Wl & SendiReceive 23 Move o Outhox

@  View As English - United States =
e e

= [ Evaluations
Drafts

Processing “Template (DEG476CB-F551-4864-A4FD-
F753CE9D36DE)" (1 out of 1) ...

22

AliOffice 2.0 Installation Guide



Downloading Evaluation History

4. Do nothing while the Send/Receive Manager processes the evaluation
templates. A progress meter is displayed for the duration of this tem-
plate processing. When the Send/Receive Manager is finished, its box
closes and the AliOffice application window remains open.

You're almost ready to fill out an evaluation, all that’s left is to download

the compliance history for a store. Proceed to the section in this docu-
ment titled “Downloading Evaluation History”.

Downloading Evaluation History

1. Right-click on History in the navigation frame. A menu displays.
2. Select Get History. The Get History dialog box opens.

Get History @
Store Mumber:
15329-0 -
Periods:
5 S
[ Get [ Cancel |

3. Click the down arrow next to the Store Number field, then select a
store number from the drop-down list.

4. Click the arrows next to the Periods field to increase or decrease the
number of periods for which you want to download this store’s evalu-
ation history.
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Downloading Evaluation History

5. Click Get. The Send/Receive Manager progress meter box opens,
showing its progress as it downloads evaluations.

Processing "Evaluation” (1 out of 5) ...

6. Verify that the History folder in the navigation frame shows the five
standard evaluations you just downloaded for your selected store.

File Tools

Window Help

m-Ed aaiﬁ&ndfﬁece'we 25 Move to Outbax |

=] nEvaluatiDns
Drafts
Outbaox
Sent ltems
=2 History

=] '.} 15329-0 (Sudurlandsbraut #46 Reykjavik, )

= ) Standard Evaluation
|/} 2011-03-28 00:00:00-1913
|¢] 2011-04-28 00:00:00-1145
|/] 2011-05-30 00:00-00-1463
|} 2011-06-30 00:00:00-1784
|} 2011-07-28 00:00:00-3190

‘View As: English - United States =~ B

7. Repeat Steps 1-6 for each store.

You now can begin using AliOffice to complete evaluations.
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