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Important Changes — Please Read!

Important Change to this Year’s Online Registration Process

* All DFS registrants must either have a completed ECTC Workforce Firefighter
Application on file, or complete an online version of the Application, prior to
being able to register for courses.

This new feature eliminates the need for our students to complete the paper version of
the Workforce Firefighter Application and assures that all students receive proper credit
for their courses.

When completing the new Online Application, you will be asked for two specific pieces of
information that are absolutely critical for the college to be able to enter your
application into the system. By law, your Social Security Number and Gender cannot be
required fields, however without this information we cannot enter your application into
our system and you will not receive college credit for the courses you complete. | ask you
to please provide these two non-required fields in order for us and the college staff to
complete your registration process.

Also, PLEASE consider pre-payment of your registration fees prior to the actual fire
school. Sending payments with students the day of the fire school only slows down the
registration process and makes for long lines during check-in. Just print out your invoice
and mail it along with your payment to the treasurer once you have completed the
registration process, mailing instructions are printed on the invoice.
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DFS Registration Process

Members of Existing Fire Department/Agency

* Select the department/agency name from
the ‘Fire Dept./Agency’ drop down box

Home | Schedule | Courses | Register | Brochure | Directions | Lodging | Contact Us | Forms | FAQ

Please choose your Fire Department or Agency from the drop down menu below . Enter the SIX dlglt CUStomer number In the
and enter your Customer ID.
‘Enter Customer ID’ text box and select
Fire Dept/Agency: . . )
Enter Customer ID: -(ooooaump/g,cqug) Contlnue o

[ Continue |

* If you are unsure of your Customer
Number, you can contact the State Fire

Rescue Area s Training CenterEHEUEEI

e p—

And your Date of Birth: _ (required format: mm/dd/yyyy)

be glad to assist you.

If you would like to add your Department or Agency to our database, lfyour Flre Department or Agency IS nOt lISted and
just complete the following form: o : . .

you would like to add your organization to our list,
please use the 'DFS Customer Enrollment Form’.

DES Customer Enrollment Form
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DFS Registration Process

Non Fire Department/Agency Members

* Enteryour last name in the ‘Enter your
Last Name' text box.

Home | Schedule | Courses | Register | Brochure | Directions | Lodging | Contact Us | Forms | FAQ

Step 1 ~ Select Fire Department or Agency]

Please choose your Fire Department or Agency from the drop down menu below Enter your date Of blrth |n the ‘Date Of
and enter your Customer ID. . .
Birth’ text box and select ‘Continue’.

Fire Dept/Agency:

Enter Customer ID: _ (000 + 3 digit FDID / Ex: 000123)

If You Are NOT Associated with a Fire Dept/Agency

Enter your Last Name: |

And your Date of Birth: _ (required format: mm/dd/yyyy)

Continue )

Instructions for Non Fire Department/Agency
Members continues on page ?

If you would like to add your Department or Agency to our database,
just complete the following form:

DES Customer Enrollment Form
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DFS Registration Process

Fire Department/Agency

2011
DIXIE FIRE SCHOOL

W
|| STUDENT REGISTRATION "E-g{

Vo dE

Home Schedue Courses Register Brochure Divections Lodging ContactUs Forms

Enroll students by selecting the Enroll/View Courses icon below.
Once selected you will automatically be directed to the registration page.

OrgarizatonDeprtment:
Maiing Adcess: T S
Gy, Statoand Zp:

Back to Menu

d Student _\““"View or Print Invoice

Registered for
Flre School

- - “ e - -
\ Application Davenport, Bernie ®
i REQUIRED! _ pok, &
- Decoac Sy
“ ik

Flmﬁghhr EnmIINIew

Full Name

-
_ othoreer TY|er
- “ s Cheres
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Members of existing Fire Department/Agency

Once logged in, this is what your page
should look like.

The ‘Workforce Application” column
indicates whether or not this member has a
completed Workforce Firefighter
Application on file.

Members who DO NOT have a completed
application on file are indicated by the
‘Application REQUIRED’ link.

This member WILL NOT BE ALLOWED TO

REGISTER until they complete the Online
Workforce Firefighter Application.

To complete the application, the member will
need to select the ‘Application REQUIRED' link.

Continue to page ? to view the Online Application Process.

7



DFS Registration Process

Fire Department/Agency

2011
DIXIE FIRE SCHOOL ,
STUDENT REGISTRATION 2

Home Schedue Courses Register Brochure Directions Lodging ContactUs Forms FAQ

Enroll students by selecting the Enroll/View Courses icon below.
Once selected you will automatically be directed to the registratioos#®e
Orgerization/Department: [Ny H
ey —
(&S CE-L L AW H Bonnieville, KY. 42713

Back to Menu

%Add a Student

\““"View or Print Invoice
P

Flmﬁghhr Full Name Flrl:tsn;:zofrr EnmIIIV -~

e =T o Ve
@[ =] o | 0% &_
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@ [ | 0 [ &_
Tl @ [=] == 0 [&_
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Members of existing Fire Department/Agency

If someone in your listings is no longer a
member of your organization, you can
select the ‘Remove’ icon to move them to
‘Independent’ status.

The ‘Registered for Fire School’ column
indicates whether or not an individual has
been enrolled in any courses. A green
check mark indicates enrolled, the red x
indicates not enrolled.

To enroll a member in a course, or to view
the enrollment selections of a member
already enrolled, select the icon in the
‘Enroll/View Courses’ column.

IS I N S MR W o /nstructions on Course Enrollment, see page ?



DFS Registration Process

Fire Department/Agency

2011
DIXIE FIRE SCHOOL

Home Schedue Courses Register Brochure Directions Lodging ContactUs Forms FAQ

Enroll students by selecting the Enroll/View Courses icon below.
Once selected you will automatically be directed to the registration page.
Orgarization/Depertment: XY NI
Mailing Address:
City, State and Zip: ICF-- Ville, KY. 42713

Back *_.meny

%Add a Student _\“"View or Print Invoice
Flmﬁghhr Full Name Registered for EnmIINIew
Flre School

--ﬂ--
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Members of existing Fire Department/Agency

* To add a member to your listings, select
the '‘Add a Student’ link.

To find out more about the process of adding a student, see page ?

* You can view or print your department
invoice which includes all enrolled
members by selecting the ‘View or Print
Invoice’ link.

This invoice needs to accompany your check when payment is mailed

to the Dixie Firefighter’s Association Treasurer. Mailing information
and instructions are printed on the invoice.

To view a sample invoice, see page ?
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DFS Registration Process

Course Enrollment — Fire Department/Agency

2011
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Home Schedue Courses Register Brochure Directions Lodging ContactUs Forms FAQ

Enroll students by selecting the Enroll/View Courses icon below.
Once selected you will automatically be directed to the registration page.

OrgarizatonDeprtment:
Maiing Addross:
Sy, S nd 2

Back to Menu
%Add a Student _\“"View or Print Invoice ‘
Flmﬁghhr Full Name Registered for EnmIINIe' /
Flre School
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To Enroll a Member in a DFS Course

* Selectthe ‘Enroll/View Courses’ icon next
to the member’s name

* Remember, grayed out iconsindicate that
the member does not have a completed
Workforce Firefighter Application on file
and therefore they cannot be enrolled in
any courses until the application has been
completed.

Select the 'Application REQUIRED’ link to complete the
online application.

See page ? for more information on the Application Process.
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DFS Registration Process

Course Enrollment — Fire Department/Agency

2011 : -' To Enroll a Member
DIXIE FIRE SCHOOL
STUDENT REGISTRATION

Select the desired courses from the appropriate
- drop down box and select the ‘Enroll’ buttonito
L-L)Tommy Atteberry, Jr.'s Enroliment Information Complete the process

Back to Menu

Please select your desired courses from the Categories below (20, 16,
OR 8) then use the drop down box(es) to register. When finished, submit
your selections by clicking the "Enroll" button at the bottom of the page.

Category A = 20 hour courses

Gourmes in RED s approved for dunior FiEsploer 20 hour courses cover all 3 days of the fire school and

cannot be taken with any other 16 or 8 hour course.
Category A - 20 Hour Courses (Fri & Sat & Sun):

— « Category B =16 hour courses
16 hour courses can be taken on Saturday and

sattsun: | ([ é Sunday and cannot be taken with any other 20 or 8
hour courses.

Category C - 8 Hour Courses (Sat OR Sun):

SR None

Category C = 8 hour courses

|
o

TLHE None

8 hour courses can be taken Saturday and/or Sunday.
Browse All Course Listings No other 16 or 20 hour courses can be taken with 8
(Enroll) ( Cancel) hour courses.

You can 'Browse All Course Listings’ by selecting the link at
Sito Copyright © 2010 Stat Fro Rescua Traning Arca 5 the bottom Of the page.

All Photographs compliments of "Fools Rush N
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DFS Registration Process

Course Enrollment — Fire Department/Agency

2011

¥ DIXIE FIRE SCHOOL Lo ,
/© STUDENT REGISTRATION Bt =
Home Schede OCowses Register Brochue Directions Lodging ContactUs Forms FAQ

Enroll students by selecting the Enroll/View Courses icon below.
Once selected you will automatically be directed to the registration page.

OrgarizatonDeprtment:
Maiing Addross:
Sy, S nd 2

@Add a Student

Firefighter

Back to Menu

View or Print Invoice

A

P~—'_.wed for EnmIINIew

Fire School
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To Enroll a Member

Once you have made your selections from
the drop down boxes and submitted your
choices, you will be directed back to the
main menu.

NOTE, members cannot be removed from
the Department/Agency list once enrolled.

To view the student’s list of enrolled
courses, select the ‘Enroll/View Courses’
icon.

—~— ]

2011
DIXIE FIRE SCHOOL
STUDENT REGISTRATION

L - 5o
Back to Menu
o
Qi) Tony Christy's Enroliment Information

# This student is cumently enrolled in the following courses:
1. FRS2018 - Ememgency Disaster Planning Il

Wyou eedtnrrnkouh gesmthnatud nt's course selections, you will need to contact the
administrative office for

Site Copyright © 2010 State Fire Rescue Training Area 5
Al of "Fools Rush N*
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DFS Registration Process
Non Department/Agency Members

Please make a selection from the drop down list below.
Either select "Your Name', or select the 'Name Not Listed’ option if
you do not see your name in the list. New registrants are required to
complete an online version of the Workforce Solutions Firefighter
Application prior to registration.

'Y Select
Name Not Listed L
Davenport, Bernie
Your current Deparimenvurganization.listing is:

Bonnieville FD w

If you would like to add your name, ar change your listin2. to an
existing Department or Organization, se'ect it from the drop down
box above. This will add your riame to that
department/organization list, however, you wiiibe redirected to the
main registration page where you will be requiivd to select the
Customer/Organization and enter the 6 digit Custoiner Code in
order to register for classes.

If you wish to register as an Independent, select 'Independe:t-

Not Associated with a Department or Organization’ from the list
above.

Non Fire Department/Agency Members

Once you have entered your Last Name, Date
of Birth, and selected ‘Continue’ from the
main menu you will either be directed
straight to the Online Workforce Application,
(if your name and date of birth were not
found in our records, go to page ? for more
information on the application), or you will
see this page (if your date of birth and name
were found in our records).

If your name is listed in the first drop down
box, select your name, if your name is not
listed choose the ‘Name Not Listed’ option.

In the second drop down box select your
current Department/Organization association
and then select ‘Continue’.

If you choose NOT to be associated with an
existing ‘Department/Organization’, select
‘Independent’ from the drop down list.

15



DFS Registration Process
Non Department/Agency Members
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Home | Schedule | Courses | Register | Brochure | Directions | Lodging | Contact Us | Forms | FAQ

Non Fire Department/Agency Members

* If you chose your name from the first drop
down list and selected an existing
o bl e oo o Ay ‘Department or Organization’ from the
second drop down list, you are now
Firo DopAgency: associated with an existing agency and you
e will be redirected back to the main

registration page.

* Toregister for DFS courses, you will now
Entor your Lest Name: [ need to select your ‘Fire Dept./Agency’
And your Dato of Birth: [N e i) from the drop down box and enter the 6

digit customer code in the ‘Enter Customer
ID’ text field and select ‘Continue’.

If you would like to add your Department or Agency to our database,

just complete the ollowing fom: * If you chose ‘Independent’ from the second

———— drop down list on the previous page

Gt s i st e ey continue to the next page for more
information.

16



DFS Registration Process
Non Department/Agency Members

Non Fire Department/Agency Members

Please make a selection from the drop down list below. ] .
Either select "Your Name', or select the 'Name Not Listed" option if s If you have indicated that you are NOT
you do not see your name in the list. New registrants are required to
complete an online version of the Workforce Solutions Firefiohtsr associated with an existing department or
Application prior to registration. _ i .
E—— organization by selecting the ‘Independent’
.
option from the second drop down box,

Y tD o) fion listi : i I
L Raahon HiEting [o- you will be redirected to the following

Independent - Not Associated with an Organization '

If you would like to add your name, or change your listing, to an p d 9 e.

existing Department or Organization, select it from the drop down
box above. This will add your name to that
department/organization list, however, you will be redirected to the
main registration page where you will be required to select the
Customer/Organization and enter the 6 digit Customer Code in

order to register for classes.
If you wish to register as an Independent, select 'Independent - Home Schedve Cowses Regioter Brochwe Drections Lodgng ContectUs Forms FAQ
Not Associated with a Department or Organization' from the list
am- Check your Enrollment Status by selecting the Enrollment icon below
ek to ey
Remove A"fm Student ID Full Name Enroliment

Application
REQUIRED! AR BRI 2SN -“

Site Copyright © 2010 State Fire Rescue Training Area 5
Al of “Fools Rush N*




DFS Registration Process
Non Department/Agency Members

2011 L“:"'*
DIXIE FIRE SCHOOL

STUDENT REGISTRATION E,I’é;_ \ &

Home Schede Cowses Register Brochwe Directions Lodging ContsctUs Forms FAQ

Check your Enrollment Status by selecting the Enrollment icon below. ‘
Back to Meny
‘

Appll afion Stude- .10 Full Name ;
Application y
L CAEETE DA
sgsowy-momw Stata Fire Rescus Training Area 5
p oLl
DIXIE FIRE SCHOOL - -~

STUDENT REGISTRATION' E.';L PET \@

Home Schedue Cowses Register Brochwe Directions Lodging ContactUs Foms FAQ

Check your Enroliment Status by selecting the Enrollment icon below. ‘
_“~"View or Print Your Invoice ‘

Applluﬂon Student ID Full Name

Site Copyright © 2010 State Fire Rescue Training Area 5
A of "Fools Rush N*

Non Fire Department/Agency Members

If you do not have a completed Workforce
Firefighter Application on file, you will see
the ‘Application REQUIRED'’ link. You will
not be able to register for DFS courses until
you complete the online application.

For more information on the Workforce Firefighter
Application process, go to page ?

If your Workforce Firefighter Application is
complete, you can select the Enrollment’
icon to register for courses.

Once enrolled, you will need to select the
‘View or PrintYour Invoice’ link to print out
your invoice and send it along with your
payment to the Dixie Firefighter’s
Association Treasurer. Mailing instructions

are printed on the invoice. {
1
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DFS Registration Process
Add a Student - Fire Department/Agency

Adding a Student

2011
DixIE FIRE SCHOOL SR ALY
Jik halalt? O\ %
| StupentRecistRATIoN B G . To add a student to your department/agency

Enroll students by selecting the Enroll/View Courses icon below. S I m p |y S e | e Ct t h e \Ad d a St U d e n t’ I C O n L]

Once selected you will automatically be directed to the registration page.

izati Ehid Bonnieville F _ =
e e = You will be prompted to enter the student’s

City, State and Zip: [ NS RPAE)

. last name, then select the ‘Search” button.

@Add a Student View or Print Invoice
{

Firefighter ¥l Name Registered for Enroll/View

This feature allows you to search for

‘”' e~ T students who are already in our system and
CT ! vickly add them to your
(B | & | e O | & B )
- | O\
-

Courses
EIE NI O ONEEE department/agency listing.
Gl @ [ = [ 0 [
| G| & [ ]| oo | @ | &)
= = To help us keep our records accurate, please use the search feature
I I I I 0 oo b ocato suseris tht may airady be i our system, hen
- — simply add them to your department or organization.
G| & [wm ]| oo | @ | &)
| G| & [ ]| s | @ | &

Please enter the student's Last Name to Search:
Last Name: |

_ el e
_ “

Site Copyright © 2010 State Fire Rescue Training Area 5
Al of "Fools Rush N*
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DFS Registration Process
Add a Student - Fire Department/Agency

Adding a Student

Use the drop down list below to either select an existing student then

select'Continue' to add the student to your department or * The Search results will be displayed in a drop

organization records automatically, _

_ _OR _ down list for you to choose from.

if the student you are trying to add is not in the drop down list zziect

the 'Name Not Listed' option and then select 'Continue'o add a
shudent manualy. * |f the student’s name and FFID match the
W e .

e g person that you were attempting to add,
Diiz:pzz.m\f:irﬂo 00(38022 | h i f th d d | t
AR . ot tho FF . i your select their NAMENFONTINC CLO RN
e ©. " =/S 1o, Your F 13 and select ‘Continue’.
Dav’cnpott.Tara - FFID (N/A) urity Number.

EXAMPLE: John Doe / SS Number: 111-22-1234 would appear as - Note: Firefighter ID Numbers may not be available for

JD1234. all students in our database.

If your information is already in our system, choosing the "Name Not

Listed" option from the drop d ill te a duplicate . :

e oy otas e e * Ifthe student’s name is not listed, choose
the ‘Name Not Listed’ option and select

‘Continue’.

21



DFS Registration Process
Add a Student - Fire Department/Agency

b i 2011
j’ / DIxIE FIRE SCHOOL ,
| STUDENT REGISTRATION Ei
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Home Schede Cowses Register Brochwe Directions Lodging ContactUs Forms FAQ

E roll students by selecting the Enroll/View Cou

elo
selected you will automatically be dire tdtth gtt pg

e ——
Maiing Addross:
Sy, S nd 2

Back to Menu

Registered for
Flra School

--“ e --

Flmﬁghhr Eni mIINIow

Full Name

& M ouser, Tylel @ &)
I T e e T
I T e I T
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Site Copyright © 2010 State Fire Rescue Training Area §
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y Adding a Student

If you selected a student that was already
listed in our database, the student will be
automatically added to your
department/agency listing and you will be
returned to the department page.

If you selected the ‘Name Not Listed’ option,
you will redirected to the Online Workforce
Firefighter Application. The application
must be completed by the student in order
forthem to be able to register for DFS
courses.

The application allows the student to select
the Fire Department or Organization they
wish to be associated with, and once
submitted they will be added to your listing.

For more information about the Online Workforce
Firefighter Application, go to page ?

22
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DFS Registration Process
Online Workforce Firefighter Application

The Dixie Firefighter's Association (DFFA 4 . .
in cooperation ximnlgﬁzalbmeﬁ?wwnsCommLI;ign&(Techn)iwl College Comp|etlng the App|lcat|0n (Pa rt 1)
Presents the 2010 Dixie Fire School
Workforce Training/Firefighter s Com p|et| ng the a pp“cation
Admission/Registration Application : 5
takes only a few minutes and it
. _ Required Fields are indicated by an asterisk (*). ‘ . N .
Fields related to Gender/Ethnicity are for reporting purposes only and will not be used in an admission decision. also means you Wl” nOt be

required tOTIMAMEIE

MF:TBL — version of the application in
class during the fire school.

* Last Name:

List any names used on
previous educational records:

—

__ * We would ask that you provide
Preferred Name: | [N

I

T

—

as much information as you can,
however the only fields that are
required are those marked with

*stae: | (EHED * Zp Coce: [N a single asterisk (*).

* Contact Phone:

* Mailing Address:
Mailing Address:

* City:

—
el Phore: | [

E-mail Accress: | |
—
Work Phone: | S

* Date of Birth: | [l (required format: mm/ddlyyyy)

24



DFS Registration Process
Online Workforce Firefighter Application

Please note that the following two fields are not required, however you 1 1 1
cannot receive college credit for courses taken if left blank or unanswered. C O m p | Et | n g t h e A p p | | C a t | O n ( P a rt 2)
** IMPORTANT NOTE: Please provide us with your Social Security number and Gender information, this data is
absolutely critical for entering your ECTC college admissions application information. .
Thank You! Please note that the section of
** Social Security: | [ ired format: XXX-XX-XXXX i i i
o Sty | s : the online application shown
= Gender | (EINED

here is critical for the college to

be able to enter your application

* A you a US Giizen? | (ETERED into PeopleSoft.

If NOT a US Citizen, are you a permanent
resident alien of the US: | m

PLEASE provide us with your
Social Security Number and

B Gender information. These fields
n o, st cneormor of e | 1 are not required for our online

following categories to describe yourself: | LIESIFN TSNP b
(e I R e W EIVR R ) T 00 CRVETRY I Native Hawaiian or Pacific Islander

e application process, however
your application cannot be
entered into PeopleSoft and
therefore you cannot receive
college credit for those classes if
they are left blank or incomplete.

Please note that the following two fields are not required, however you
may not be able to receive college credit for courses taken
if left blank or unanswered.

Do you consider yourself
Hispanic/Latino?: m

25



DFS Registration Process
Online Workforce Firefighter Application

Completing the Application (Part 3
Admit Status:
*High Schoo () Atencec:| * This section of the application
" 45 Looaton) ity 1 collects information about your
* (HS Location) State: - i
T educational experience. The
* (H5) Dete of GracustonLast Attedec: High School fields are required
Please list other PostsecoAndgr’;/. Institutions yon; have at’f]ended as well as
the dates attended. An icial Transcript from each institution i
s required for admission. * If you have previously attended
e Mers
Ingtiuton Atiended: another college or university,
(College Locatior) Ciy: | I : e -
T please provide this information.
T el — * Most of the fields on the online
i ore Coge Lovslon) O application are self explanatory
(Additional College Location) State: ; ;
but if you have any questions
Are you eligible to retum to your m
e G feel free to contact us and we

will be glad to assist you.

26



DFS Registration Process
Online Workforce Firefighter Application

Completing the Application (Part 4)

Cseaonsressmoomsin | S
y——— * Firefighter/Department
—— 1 : Information is not required
Lived in Kentucky for the past 12 months? /
NonResidr,how o hveyou b g r—— _however.prowdmg us Wlt.h this
information makes it easier for

us to identify you:and to place

Firo Doertmoni/Orgrization Courty: | (EXTENNED you with the proper department
Fire Department/Organization Name: | ([N M or organization_
Your Firefighter ID number is not required, however providing us with this number
helps us to assure proper identification and accuracy of applied course credits. i
e * Please provide the county,
Are you a Junior Firefighter or Explorer? department or organlzatlon
T Y M - :cthtown Communiy & Technical Coliege ¢ name, Firefighter ID Number and
whether or not you are a junior
firefighter or explorer.

* If you are taking courses at
another KCTCS college, please
select your home college from
the drop down list, otherwise
you will be listed as an ECTC

student.
27



DFS Registration Process
Online Workforce Firefighter Application

Completing the Application (Part 5)

Section 4 - Residency Information

« Are you a Resident of Kentucky? | (CZED *  When you are ready to submit
® Lived in Keniucky forthe pes 12 morihe? SIS your application, simply click'en
e you nonKentuky couny’ the ‘Submit Application’ button.

© CAUTION, Selecting the ‘Reset

Fire Dopartment/Organization County: | (D Form’ button will clear all of the
Fire Department/Organization Name: |

Your Firefighter ID number is not required, however providing with this number d ata yo U h a Ve e nte re d fro m t h e
helps us to assure proper identification and accuracy of agflied course credit:

e form and return it to the original

Are you a Junior Firefighter or Explorer? state.

LCles Lt RY B Al Elizg#thiown Communig# Technical College 14 _ _
*  Once submitted, you will be

returned to the registration site
where you will be eligible to
register for DFS courses.
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DFS Registration Process

Appendix A

The Dixie Fire Fighters Association
c/o Lor Roberts
PO Box 1656
Elizabethtown, KY 42701
{270) 3004005

Bonnieville FD

PO Box 84
Bonnieville, KY 42713
(270) 531-3378

[Registration Fee] Christy, Tony
[Registration Fee] Atteberry, Jr., Tommy

To pay by check make the check payable to the "Dixie Fire Fighters Association" and mail
cl/o Lori Roberts to the address listed at the top of the invoice.

>> Door Passes, which will be used for awarding door prizes, will be mailed once payment has been
received. <<

DFS Invoice

Please print your invoice and return a
copy with your payment to the address
printed on the invoice.

We also ask that you prepay all
registration fees prior to the Dixie Fire
School.

Sending payment with your students on
the day of the school slows the check in
process for the students and creates long
waiting lines.
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