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Part I – Login / Logout 

 
Use Internet Explorer (IE), open www.truchinaportal.com 

  

Below login screen will be shown in your browser: 

 
 

 

Type in your Login ID (your e-mail address) and personal password in the appropriate fields and then click 

button “Login”. 

 
 

 

If you have typed in the correct Login ID and password, you will see below screen in your browser: 

 

 
 

 

 

 

 

 

 

Here show the 

welcome message and 

your last login time. 

Here show the main function 

items that are available in 

Phase I. 
At any time, you can click 

this link to logout the system. 

This area contains the 

sub-menu for each main 

function selected. 
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Part II – Production Tracking 

 
After login, click the “Production Tracking” main function: 

 

 
  

 
 

 

 

 

 
Select from the Left Hand Side Sub-Menu box the Report Type that you want to handle .  

 

 

At any time, you can click this 

link to select the “Production 

Tracking”. 

For example, click this link 

“Projection-2128” if you want to 

handle “Projection 21-28 Days” 

records. 

This area shows the summary 

of each production tracking 

report. 
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Type in the searching criteria, and then click button “Retrieve”. All Production Tracking records (in this 

example,  records for Projection 21-28 Days) that fulfill the criteria will be retrieved and displayed. 

 

 
 

For example, if you want to retrieve records that meet the below conditions: 

• Current Week (i.e. Send Out Date = Last Friday); And 

• From USA; And 

• Vendor Not Yet Replied 

 

 

Then you should type the criteria as shown below: 

 

 
 

 Click this button after 

typed in all criteria. 
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If you want to reply one of the records, or want to view in  details the record, you can click the “Edit” 

button in the far right end site, as shown below: 

 

 

Production Tracking 

records that met the 

criteria will be shown 

here. 

Click this button to 

reply or view in details 

of this record. 
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Below is the screen after the “Edit” button was clicked. 

 

 
 

 

To reply, just select the “Yes-No” drop down list box, select the reason code and key-in the remarks, the 

COC Date, etc: 

 

 
 

After the button “Save” was clicked, the reply will be saved to database, and the screen will be returned to 

previous one. 

Enter the reply here. 

Click this button to save the 

reply. 
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The below 3 buttons help you enter the reply in a much faster way. 

 
 

 

 

 
When this button was clicked, all the Yes-No drop down list box will be set to Yes, and the reason code 

will be set to “00 – No issue and No Change to the PO record”. See below example: 

 

 
 

 

 

 
When this button was clicked, all the Yes-No drop down list box will be set to No. See below example: 

 

Click this 

button. 

Click this 

button. 
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When this button was clicked, system will paste the previous reply to the current one. See below example. 

 

 
 

 

 

 

 
 

 

 

Click this button to save the record. 

This record will be saved into clipboard for 

paste. 

Click this button to 

edit another record. 

Click this 

button. 
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Other 2 Save Buttons: 

 

 
 

Save & Copy to All:  After save this records, also apply the same reply to other records retrieved in 

previous screen. 

 

Save & Copy to Next:  After save this records, also apply the same reply to next record. 

 

 

 

Previous record copied 

and paste here. 


