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1. Introduction

This manual contains general information for the new user about how GNS works and
how to get started. This manual is designed as a reference guide for using the GNS Web
application. If, after reading this User's Manual, you still have questions about GNS, or
need assistance, please contact our Customer Support.

11 Navigation
The application can be navigated using the menu on the top of each page. By
clicking the Top menu, you can see the additional Menu (Sub Menu) below to the
Main Menu, which allows you to navigate other pages.

Somvumeers Evray ) Gas Nomination System

Fritay, March 07, 2003 Administrator Dirk M Pitt
v Company Contract  Nomination  Reports Logout 3

Person  Company

1.2 Button functionalities

Save Defaults

Save Defaults Button is used to save your default search criteria values in search
screen. When you come to same screen next time, your default values will appear
as the search selections.

Cancel

Cancel Button is used to navigate back to search screen from save or view screen.
It also avoids the changes you made in the save screen.

Clear Button clears all controls in the screen & there by you can enter new data in
the controls.

The Search Button is used to initiate a search of all entities (companies, contracts,
etc) that meet the search criteria.
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The Create Button is used to navigate to a fresh Create page for a particular entity.
Because Create is used to enter a new entity, there is no need to enter any data in
the Search page before clicking the Create Button.

1.3 Date Formats
You can enter the date in the application by following ways.
1. Type the date in the text box with the system allowed date formats like

mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy, mm-dd-yyyy, mm/dd/yyyy.
2. Click the down arrow, which appears next to the date text box. This will span a
new calendar window. Select the required date by clicking the Blue link.
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2.  Security Module

2.1 Login to Gas Nomination System

/3 Gas Nomination Login Screen - Microsoft Internet Explorer 18] =
File Edit ‘iew Favorites Tools Help ﬁ
GBack ~ = - @) at | Qi5earch [GFavorites ©4 | E-S - |Links & Customize Links @& ]Free Hotmail & Windows Media & Windows »
Address I@ https: ffunane, consurersenergy . comjgns)scriptssecurity lagin. asp j WGD

e - =l
Consumers imati
Energy Gas Nomination System
Count on Us
Important!
Enter your ID and password to sign in
Yisit Consumers Energy Gas Transportation Services Home . :
Page for information about Gas Transportation Services and UserID : dripit |
infarmation for using the New Gas Nomination System. Password : |M°“1 |
Gas Industry Infarmation [Click Here] “ Fargot Password?
Privacy Staternent | Security Statement
[
|&) Done ’_’_ré_ E Local inkranet
1. Type in the URL (https://www.consumersenergy.com/gns) in the Address textbox

in the web browser.
This will bring up the Gas Nomination System website login page.

2. Enter a valid User ID in the User ID textbox.
3. Enter a valid Password for the User ID in the Password textbhox.
4. Click the OK button

« If there are errors related to login, they appear on the page, and
You must rectify these errors in order to login.
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2.2 Login to Gas Nomination System for a first time user

3 Gas Nomination Login Screen - Microsoft Internet Explorer ;Iilll
File Edit ‘iew Favorites Tools Help ﬁ
GBack ~ = - @ at | Qi5earch [GlFavorites £4 | E-S = - |Links & Customize Links & ]Free Hotmail & Windows Media & Windows »
Address I@ https: ffuna, consumersenargy . com/gns/scriptsisecurity/Change_Pwd. asprtxtUserD=123tast 1 238nUser=1Asession=37A433356580 74084 AA44B3807FEFESCS j 6>G0
- |
WM@ Gas Nomination System - Change Profile
Count on Us

Please change your profile settings.

New Password : l:l [minimum 8 characters]
Confirm Password : l:l [minimum 8 characters]
Clue Question : l:l [Eg: Mother's maiden name]
Clue Answer : |:| [Eg: Smith]

7 | Agree to the terms and conditions [Click]

[~
[&] pore [ |5 B8 Localintranet

1. The first time you log into GNS, use the User ID and temporary password (e-
mailed to you). You will then be taken to the Change Password Page

2. Enter a new password in the New Password textbox. The password must be at
least 8 characters, and is case-sensitive.

3. Enter the same new password entered above in the Confirm Password textbox.
This is to verify that you did not mistype the password, as it is not visible.

4. Enter a clue question in the Clue Question textbox, and a clue answer in the Clue
Answer textbox.
« The Clue Question and Clue Answer will be used to verify your identity in
the event you forget your password and need your password reset. The
Clue Question can be any thing you like, such as Mother’s maiden name;
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or Favorite Cartoon character. The Clue Answer should be something that
only you would know.

« Inthe event you forget your password, your clue question will be
displayed.

« If the clue answer matches what is stored in his profile, password will be
emailed to you.

« The next time you log into GNS, you will be required to change your

password.
5. Before accessing GNS for the first time, you must agree to the Terms and
Conditions.
6. Click on the [click here] link to view the Terms and Conditions document.
7. After reading the Terms and Conditions document, click the checkbox next to “I

agree to the terms and conditions”
8. Click the OK button or hit the Enter key to successfully login to the GNS
« If there are errors related to login, they appear on the page, and
You must rectify these errors in order to login.

9. Click the Cancel button to return to the Login page.
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2.3  Change Password

3 Gas Nomination Login Screen - Microsoft Internet Explorer ;Iilll
File Edit ‘iew Favorites Tools Help ﬁ
GBack ~ = - @ at | Qi5earch [GlFavorites £4 | E-S = - |Links & Customize Links & ]Free Hotmail & Windows Media & Windows »
Address I@ https: ffunae, consumersenargy  com/gns/scriptsfsecurity/Change_Pwd, asprhxtUserID=123test 1 238nUser=-12session=00251 238042564 30BAC 1 24 70DFCSCI5A j 6>G0
- |
m@ Gas Nomination System - Change Password
Count on Us

Password has expired or been reset. Please change your password.

New Password : l:l [minimum 8 characters]
Confirm Password : l:l [minimum 8 characters]

ok W conce

[~
[&] pore [ |5 B8 Localintranet

1. There are three scenarios in which you may be taken to the Change Password
page.

« You might have your password reset by your administrator.

« When your administrator resets your password, an email with the reset and
temporary password is sent to you.

« When you log in to GNS using the e-mailed password, you will be taken
to the Change Password page.
OR

« Your password expires every 90 days.

« When you log in to GNS after your password has expired, you will be
taken to the Change Password page
OR

« When you request a password in the Forgot Password page.

« Your password is emailed to you. This password is how considered

Gas Nomination System User Manual Proprietary and confidential — disclosure is prohibited



Page 9 of 59

temporary.
« When you log in to GNS using this password, you will be taken to the
Change Password page.

2. Enter a new password in the New Password textbox. The password must be at
least 8 characters, and is case-sensitive.

3. Enter the same new password entered above in the Confirm Password textbox.
This is to verify that you did not mistype the password, as it is not visible.

4, Click the OK button or Enter key to successfully login to the GNS.
« If there are errors related to login, they appear on the page, and you will
need to rectify these errors in order to login.

5. Click the Cancel button to return to the Login page.
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2.4  Forgot Password

; Gas Nomination Login Screen - Microsoft Internet Explorer - |ﬁ' |1|
File Edit ‘iew Fawaorites Tools  Help ﬁ
daBack ~ = - @) i} | @isearch ChiFavortes ¢4 | Bh- S =1 - |Links &) Customize Links & Free Hotmall & windows Media & windows »
Address Iﬁj https:f e, consumersenergy . comfgns/scriptsfsecurity Forgot, asp j @Go

—— =

Consumers it

@ Gas Nomination System - Forgot Password
Counton Us
Clue Question : Question
Clue Answer : ||
m Cancel
[
|&] Done [ [ [& [BE Local intranet
1. If you forget your password, click on the Forgot Password link

(Note: Your User ID must be entered in the User ID textbox before
clicking the Forgot Password button)

« If there are related errors like Invalid UserID due to invalid Login name or

Inactive User Login, they appear on the page.

« You must rectify these errors in order to proceed to the Forgot Password

page.

« On successful correction of these errors, the user is taken to the Forgot
Password page.

« If you can’t get to the forgot password page, it may be that the system isn’t
recognizing your UserID. If you can’t remember your UserID, you will
need to call your local Administrator for help. If you don’t know who your
local Administrator is, or if you are your company’s Administrator, call
Consumers Energy’s Gas Transportation Services, at (517) 788-2907.
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2. The Clue Question your previously stored will be displayed.

3. Enter your clue answer in the Clue Answer textbox
« If the clue answer matches what is stored in your profile, your current
password will be emailed to you.
« You can gain access into the GNS using this password, but you will be
required to change your password in the change password page
« Please look at the Section “Change Password” [Page: 8] for more
information on the Change Password page.
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3.  Company Module

3.1 Person Search

il
File Edt View Favorites Tools Help ﬁ
sHBack - = - @ a3 | @Search [ Favarites Qs ‘ %- = = - |L\nks @Customlze Links @Free Hokmail @Wmduws Media @W\ndows =

Address I@j hitbps ) fwa, consumersener gy, comjgns/scriptsfCompanty fpersonsearch, aspPSession=92 3407820 224506888 EESO44F 7BFO9&T M=08EM=0 j (‘>Go
[

Consumers Energy B
Wednesday, February 19, 2003

Gas Nomination System
Administrator Dirk M Pitt

¥ Company Contract Homination Reports Logout
Person Company
Person Search
comparty IDGS »» Discount Gas Supply Companyj
Person - [ ] Lastwame  status: [Active =]
Role : Contact Type : | =l
Save Defaults
Company Name Person Name Contact Type Phone Role Active
Discount Gas Supply Company Sandy A Beach Alt Contract Admin (5171 555-1234 (Business Phane) Read Only User 5 A
Discount Gas Supply Company Scotty | MacTavish  [Accounting (917) 555-1234 (Business Phane) User e I ¥
Contract Admin (517} 595-9678 (Fax)
Maminations
Discount Gas Supply Company Dirk M Pitt General (517) 5558-1234 (Business Phane) Administrator 5 g
(517) 555-4321 (Home Phane)
(9147 456-7890 (Cell Phone)
Discount Gas Supply Company Rocky Shoals Contract Admin (517) 585-1234 (Business Phone) MNon User 5]

=
|&] Dane [ 18 BB roalinranet
Function:
Admin can search his company persons in this page by person first name, person
last name, role, contact type and person status.
Admin can create, update and delete a person for his company from this page.
1. Click on Company in the Main Menu
(The Person Search page of the Person Submenu is opened by default)
2. Person Search can be filtered by searching on any of the following optional fields.

Alternately, to see a listing of all the persons in your company, simply click the
SEARCH button:

o Person First Name

« Person Last Name

« Role

o Contact type

« Person Status

Gas Nomination System User Manual
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3. In order to search by Person First Name:
« Enter the first few characters of a person’s first name in the Person
textbox.
4. In order to search by Person Last Name:

o Check the Last Name checkbox
« Enter the first few characters of a person’s last name in the Person textbox

5. In order to search by Role:
« Select arole provided in the list

There are six different roles a CEAdmin can select from in the list.

They are

Administrator — This person can do everything a User can do, plus create
and update information on other people in their company.
Each company must have at least one Administrator.
Multiple administrators are allowed.

User — This person can create nominations, view contracts, view
and create paths, and generate reports to their company,
as well as maintain their own “person” information.

ReadOnlyUser — This user has read only privileges.

They can view all information related to their company
in the GNS, but cannot make any changes.

Non-User — A person who may do business with Consumers Energy,
but doesn’t use the Gas Nomination System.

6. In order to search by Contact Type:
« Select a contact type provided in the list
7. In order to search by Person Status:

« Select Active, Inactive or blank from the choices provided in the list
« A blank status means selecting both Active and Inactive status.

8. Click Search button to retrieve search results based on the combination of above
criteria.

Person Search Results return the following person information:
o Company Name
o Person Name
« Contact Type
« Phone
« Role
o Person Status
(If the person is active, then the green box is checked.
If the person is inactive, then the green box is unchecked)
« Update Button
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« Delete Button

If no records are found for the selection criteria, a corresponding message appears
which says ‘no records found’.

If records are found for the selection criteria, the selected records appear on the
page.

If more than one record is found for the selection criteria, the Person Search
Results will be sorted alphabetically by Last Name and Role.

Click on the Update Button
« To update the person information
OR
o To view detailed information of the person

Click on the Delete Button to delete the person.
« An alert box appears asking you to confirm the delete action.
« You can cancel the delete action by clicking on the Cancel button
OR
« Confirm the delete action by clicking the OK button

The record will not be deleted if it is referenced in other areas, such as

Nomination.
On successful delete, a corresponding message appears which says
‘Person deleted successfully’

Click Clear button to clear the contents.
Click Create button to create a new person.

Click on Save Defaults button to create your own default values.

Fill in all the desired search selections.

Click on the Save Defaults button.

When you log in next time, your user-defined selection will appear as the search
selections.
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3.2 Create Person

3 Gas Nomination - Create/Update;/View Person - Microsoft Internet Explorer =7 1[
File Edt Miew Favorites Tools Help i
dBack v = - (D 7t | Qisearch  [GFavoritss (4 ‘ S = - |L\r|k5 & Customize Links & Free Hotmail & Windows Media & Windows >
Address I@ https:  funana, consumersenergy . comjgns fscripts/Companyfpersonsave, asp?Jession=92 340752 DC 2245 DEGEECEES044 F PEF00&TM=08EM=08mode=4 ﬂ @GD
-

Consumers Energy > Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt

v Company Contract Nomination Repons Logout

Person Company

Create Person

Company: |DGS >» Discount Gas Supply Companyj
Prefix . I—;I
First Name : | \
Middle Narme - [ |
Last Name : | \
Suffix I—;I
Joh Title : [ |
Centact Type(s) : Accounting ] ﬂ

Alt Contract Admin

Confirmations |

E-tnail Group(s) ©

Address :

Role :

Email Address :

User |D:

Password :

Confirm Password :

Tl

- =
[&] pone [ [ [ Lacal intraret

Page 15 of 59

Gas Nomination System User Manual Proprietary and confidential — disclosure is prohibited



Page 16 of 59

3 Gas Nomination - Create/Update;¥iew Person - Microsoft Internet Explorer ;lilél
File Edit View Favorites Tools Help
“=Back ~ = - (2} 7t | Qisearch [ Favorites £ | - S =1 - |Links &) Customize Links & Free Hotmail & Windows Media & Windows >
Address |§| https: ffunana. consumersenergy . comjansyscriptsfCompany/personsave . asp? Session=923407820C 22450688BCEES044F FEF098: TM=02BM=08mode=~ | @
Prefix ; | 4| Al
First Name : | |
Middle Name : [ |
Last Name : [ |
STt [ =
Job Title - [ |
Contact Type(s) : Accounting ﬂ
Alt Contract Admin
Confirmations =l
|@7
E-mail Group(s) :
Address : | =l
Role : I—;I
Email Address : |
User D : [ 1
Password : | |
Confirm Password : [ |
Active : [=]
Phone List :
Phone Type Phone x Ext #
| | X | +X
Cancel
[@oore T B B

Function:

This page can be reached by clicking the Create button on the Person Search

page.
A user can successfully create a person in this page.

1. Click on Company in the Main Menu
(The Person Search page of the Person Submenu is opened by default)

2. Click on the Create button in the Person Search page.

3. Fill in the required fields:

o First Name

o Last Name

« Select Contact Types provided in the list. This will help Consumers
Energy know whom to contact for various business issues
(To select or deselect multiple contact types, hold the Ctrl key down while
scrolling through the choices and making selections with the mouse)

« Select an Address provided in the list

« Select a Role provided in the list

« Email Address
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o UserID

« Password

« Confirm Password

Note: Email Address, User ID, Password and Confirm Password are only
required for people who will be accessing the GNS.

4, Fill in optional fields:

« Select a Prefix provided in the list

« Fill ina Middle Name

o Select a Suffix provided in the list

« FillinaJob Title

« Select Email Groups provided in the list
(To select or deselect multiple email groups, hold the Ctrl key down while
scrolling through the choices and making selections with the mouse)

5. Check Active (optional field)
This field indicates the active or inactive status of a person.
If it is checked, it is an active person.
If it is not checked, it is an inactive person.

6. Fill in Phone (optional field)
Fill in the required fields:
o Select a Phone Type provided in the list
« Phone Number. You need not type punctuation. You can simply
type the 10 digits, and the punctuation will be added upon saving.

Fill in optional Extension if applicable:
« Extension

Click on the Update Button to add the phone.
Click on the Cancel Button to cancel any action related to the phone.

A phone once added, can be updated by clicking on the Edit Button.

When the Update Button of a phone is clicked, that phone information appears in
the textboxes.

On updating that phone information, click on the Update Button to save the
phone.

Click on Delete Button to delete the phone.

Phone changes take effect only on click of the Save button located at the bottom
of the page.

7. Click on the Save button to create the person

« If there are errors related to saving the person, they appear on the page.
« The user needs to rectify those errors in order to save the person.
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« On successful save of a person, the user is taken back to the Person
Search page with a message saying “Person saved successfully’.

8. Click on the Clear button to clear the contents

9. Click on the Cancel button to cancel any action related to the person and return to
the Person Search page.
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3.3  Update Person

3 Gas Momination - Create; y w Person - Microsoft Internet Explorer - | E'lil
File Edit View Favorites Tools  Help i
“=Back - = - ) 7t ‘ Qisearch [ Favorites 4 | N S =1 - | Links #&]Customize Links & Free Hotmail & Windows Madia & Windows >
Address |@ htbps: | v . consumer senergy . comjgnsscriptsfCampany [persansave, asp?Session=923407620C 2245 DEGEECEESO44F 7EF096 TM=08EM=08made=EAR aleid=Adrministrator j oG
Consumers Enorsy > Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt
¥ Company Contract Nomination Reports Logout
Person Company
Update Person
Company: IDGS >> Discount Gas Supphy Companyj
Prefix: I 'l
First Name : [Dirke |
Middle Name - [ |
Last Name : |Pitl |
Suffix : | vl
Job Title : [ |
Contact Typeis) : [Contract Admin =] Current Contact Type(s)
Gas Customer Choice —! General
@ current E-mail Group Type(s)
E-mail Groupis)
Address : ICorpDrate Headguarters—>1234 kain 51, Lansing. k48823 j i

Role : IAdministrﬁtDr 'I

Email Address : |dmpit‘t@discountgﬁs corm |

User ID: DMPITT

Clue Question : |Questiun |

Clue Answer : |Answer |
[&] pore ,_ ,_E E Local intranet
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3 Gas Momination - Create/Update /¥iew Person - Microsoft Internet Explorer - | E'lil
File Edit View Favorites Tools  Help ﬁ
“=Back - = - ) 7t ‘ Qisearch  [S Favorites @l N S =1 - |Links & Customize Links & |Free Hotmail & ]Windows Media & Windows >
Address |®j htkps: s, consumersenergy . com/gnsscripts{Company/personsave. asp?Session=923407820C2245D686BC EESO44F FBFOS&TM=08BM=08mode=EAR oleid=Admiristrator j e

Middle Name ©  |M | =l
Last Name : [Pitt |
SUTTx I 'l
Joh Title - [ |
Contact Type(s) : [Cantract Adrmin -] Current Contact Type(s)
Gias Custorner Choice — General
-
@ Current E-mail Group Type(s)
E-mail Group(s)
Address : |Corp0rate Headguarters—>1234 Main 5t . . Lansing.h.485823 j
Reole : IAdministratDr VI
Email Address : |dmpiﬂ@discuuntga5.cum |
UserID: DMPITT
Clue Questicn : |Guestion |
Clue Answer : |Answer |
Active : [=]
Phone List :
Phone Type Phene x Ext #
Business Phone (517) 555-1234 Fa
Home Phone (5171 555-4321 FL
Cell Phone (9143 456-7550 F i
| H i . +x

[&] pore ,_ ,_E IH' Local intranet

Function:

To update the person information, click on the Edit Button for a person in the
Person Search Results page.

1. The clue question and clue answer can be updated only by the actual person.
A company’s Administrator can update all the other fields.

2. To update the information, Follow the same procedures listed in Create Person
Page.
3. Changing a phone record:

« To change a phone number, click on the update Edit Button next to that
phone number. The information for that phone record now appears in the text
boxes. Click in the boxes and make the necessary changes. When finished,
click on the Update Button to save that record.

« Click on Delete Button to delete the phone

4, To Add a phone record:

« Enter the phone type, Phone number and extension in the text boxes
« Click on the Update Buton to save the new phone record.

Gas Nomination System User Manual Proprietary and confidential — disclosure is prohibited



Page 21 of 59

5. Click on the Save button to update the person
« If there are errors related to saving the person, they appear on the page.
« You must rectify those errors in order to save the person.
« On successful save of a person, You will be taken back to the Person
Search page with a message saying “Person saved successfully’.

6. Click on the Cancel button to cancel any action related to the person and return to
the Person Search page.
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3.4  View Company

eI
File Edit View Favorites Tools Help ﬁ
wmBack - = - 2D 7t | ‘Gisearch  [5Favorites @l SN = | |Links &]Customizs Links & Fres Hotmail & ]'Windows Media & Windows >
Address |@ https: jjvwwe. consumerseneray. comans)scriptsfcompany/companysave, aspPComMode=58id=R5ession=923407820C 22 45D5866CEESO44F FBFOSATM=08BM=1 j @G
— . N :I
Consumecs Eneray D Gas Nomination System
Wednesday, Februany 19, 2003 Administrator Dirk M Pitt
¥ Company Contract Nomination Reports Logout
Person Company
View Company
Company Code : DES Name : |Discount Gas Supply Company ‘
DUMS : 123456
Active =
Company Type : Authorized Gas Customer Choice Supplier Current Company Type(s)
Marminator Authorized Gas Customer Choice Supplier
Mominatar
Address List
Type Address City State Zip Phone Fax
Corporate Headguarters 1234 Main St Lansing M 48823 (517) 555-1234 (517) 555-5678
Alias List
Alias
Cheap Gas Supply
[-|
|§| Done

[ |5 [BE ecalintranet

Function:
View your company details from this page.

1. Click on Company in the Main Menu
(The Person Search page of the Person Submenu is opened by default)

2. Click on Company in the Sub Menu

3. The following information will be displayed:
« Company Code
o Company Name
« DUNS
« Active Status
o Company Types
o List of Addresses for the company
« List of Aliases (Other names the company may be know by)
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4.  Contract Module

4.1 Contract Search

#Z} Contract Search - Microsoft Internet Explorer =] =]
File Edit View Favorites Tools Help i
wmBack - = - 2D 7t | ‘Gisearch  [5Favorites @l E\v-S = - 5 |Links &]Customizs Links & Fres Hotmail & ]'Windows Media & Windows >
Address |@ Htkps: { v, consumersenergy. comjans scriptsfContract {ContrackSearch, asp?Session=02 3407820 2245 DEEEECEES044F PBFO9ATM=25EM=0 | @ao
|
Gonsumers Eneray > Gas Nomination System
Wednesday, Februany 19, 2003 Administrator Dirk M Pitt

Company Contract Nomination Reports Logout

Path

Contract Search

Pipeline |CDnsumers Energy j

Company IDGS >» Digcount Gas Supply Cumpanyj
Contract Type - | |

" Commencement From Through

© Effective [ 1]

© Termination

[ 1]

[-|
[&] pone [ B 2B Cocal intranet
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/2 Contract Search Results - Microsoft Internet Explorer =] x|
File Edt Miew Favorites Tools Help ﬁ
dBack v = - (D 7t | Qisearch  [GFavoritss (4 ‘ S = - |L\r|k5 & Customize Links & Free Hotmail & Windows Media & Windows >
Address Iﬁj hitkps: {funana, consumersenergy . comigns fscriptsfContractfContractResult, aspiSession=92 340762 DCE 245 D6G8ECEESO44F7EF09&TM=28EM=0 ﬂ @GD

Consumers Energy > Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt

Company v Contract Nomination Repons Logout

Contract Path

Contract Search Result
Pipeline Consumers Energy Caompany DGS »» Discount Gas Supply Company Contract Type

Start Date : End Date :

Cancel

Contract Code |Name Company Name Pipeline Contract Type |Start Date |End Date

007280GS DGS far Ohio Gas MonSystem Discount Gas Supply Company CE A-NON Sy3 4/6/2001 =Y

06500DGS DGS to STARVIEW Discaunt Gas Supply Campany CE FoalEU 1/1/2003 3,

DG5S Ext DG5S External Supplies Discount Gas Supply Company CE Ext-Fool 1/1/2003 a3,

DGSTT DGS Title Transfer Discount Gas Supply Company CE TTT 1/1/2003 Q

-]

[&] pone [ [ [ Lacal intraret
Function:

You can search for your Company’s Contracts in this page by Pipeline, Contract
Type or Contract Name, or Date Range.

1. Click on Contract in the Main Menu
(The Contract Search page of the Contract Submenu is opened by default)

2. Contract Search can be filtered by searching the following fields:
o Pipeline
o Contract Type
« Contract Code or Name
o Start Date
« End Date

3. In order to search by Pipeline:
« Select a Pipeline from the Pipeline select box.

4. In order to search by Contract:

« Enter the first few characters of Contract code or Contract Name [If Name
Checkbox is checked]
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In order to search by Start Date:
« Click on Commencement.
« Enter arange of possible start dates in the From and To date boxes.

In order to search by End Date:
« Click on Termination
« Enter a range of possible End dates in the From and To date boxes.

In order to search for all contracts effective at any time within a certain date
range:

« Click on Effective

« Enter a range of possible End dates in the From and To date boxes.

Click Search button to retrieve search results based on the combination of above
criteria.
The Contract Search Results will display the following Contract information in
Contract Result Screen (in new screen).

« Contract Code

o Contract Name

o Company Name

o Pipeline

« Contract Type

o Start Date

« End Date

« View Button

If no records are found for the selection criteria, a corresponding message appears
which says ‘no records found’.

If records are found for the selection criteria, the selected records appear on the
page.

If more than one record is found for the selection criteria, the contract search
results will be sorted alphabetically by Contract Code.

Click on the View Button to view detailed information of the Contract
Click Clear button to clear the contents.

Click on Save Defaults button to create a user-defined default.

Fill in all the desired search selections.

Click on the Save Defaults button.

When you log in from next time, your user-defined selection will appear as the
search selections.
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4.2 View Contract

3 Yiew Contract - Microsoft Internet Explorer =] =]
File Edit View Favorites Tools Help i
wmBack - = - 2D 7t | ‘Gisearch  [5Favorites @l E\v-S = - 5 |Links &]Customizs Links & Fres Hotmail & ]'Windows Media & Windows >
Address |@ Htkps: { v, consUmersenergy. comians/scripksfContract {ContractSave  asp?Session=923407020C22450656BCEESI44F 7TEFODETM=20EM=0 | @ao
-
Consumors Evoriy Gas Nomination System
Wednesday, Februarny 19, 2003 Administrator Dirk M Pitt

Company ¥ Contract Nomination Reports Logout

Contract Path

View Contract

Pipeline : ICUnsumers Energy j

Company : IDGS >» Discount Gas Supplhy Companyj

Contract Code : [007200G5 | Name : [DGS for Ohio Gas ManSystem

StartDate : 04/06,/2001 End Date : l:l

Contract Type : [ Affidawit Non-System =

MDQ :

MDGQ Yalue Start Date Enhd Date

1,000 04/06/2001 =
MinDGQ :

MinDQ Value Start Date End Date

Other Details :
Account Code - [ ] Distriot | |
=]

[&] pone l_ l_ E E Local inkranet
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/3 ¥iew Contract - Microsoft Internet Explorer & x|
File Edit View Favorites Tools Help ﬁ
&Back - = - D ) | @isearch [ Favorites C4 ‘ By S = - |Links @] Customize Links & Free Hotmall & Windows Media 4] Windows £
Address I@ hitkps: /v, consumer senergy .comfansiscriptsfContract/ContractSave, asp? Session=923407 5202 245D6556CEESO44F FEFO9&TM=2&EM=0 LI ﬁGu

Contract Type : | Afficiait Non-System =l

MDQ :

MDG Value Start Date End Date

1,000 04/06/2001

MinD{ -

MIinDQ Value Start Date End Date

Other Details :
Account Code : [ ] ostrict [ -l
Tolerance L

ACC
Meters

Contiguous Accounts

Aggregated Accounts : l:l

lisss

Storage Storage Quantity : [
Priarity mdDiEa?Der:SSI Izt Net =
Fuel Full Tarif : Special Fuel : [
Re-Contracted Date
Cancel
[@oore Fﬁrg

Function:

To view contract details, click on the View Button for a contract in the contract
search results of the Contract Search Result page.

1. The View Contract page will display the following information about a contract in
contract:
« Pipeline - Pipeline on which contract created
« Company - Owner of the contract
« Contract Code - Contract Code
« Contract Name - Contract Name
o Start Date - Contract Start date
« End Date - Contract End date
o Contract Type - Contract type of the contract
« MDQ - Maximum daily quantity detail of the contract
« MinDQ - Minimum daily quantity detail of the contract

« Other details like Account Code, District, ACQ, Tolerance, Meters,
Contiguous Account, Aggregated Account, Storage, Storage Quantity,
Priority, MDQ Gross/Net Indicator, Fuel Full Tariff, Special Fuel,
and Re-Contract Date.

5. Click on the Cancel button to return to the Contract Search page.
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4.3 Path Search

2} Gas Nomination System - Path Search - Microsoft Internet Explorer =1
File Edit View Favorites Tools Help i
smBack - = - 7t | ‘Ghsearch  [GFavortes O | E-S = - 5 | Lirks & Custamize Links res Hotmal & Windows Media & Windows »
Address IE htkps: [ feaw, consumersenergy, comfgnsscriptsfContract/PathSearch, asp?Session=92340752DC 224506 586CEESO44F 7TEFOR&TM=28EM=4 j FGU
Consumers Energy Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt
Company ¥ Contract Nomination Reports Logout
contract Path
Path Search
Pipeline : |Consumers Energy j
company |DGS >» Discount Gas Supply Companyj
Contract : | |
pain: | =] o —
Status : IAd\ve 'l
Path Narne - [
Clear
@ Done l_ l_ E E Local inkranet
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e
File Edit View Favorites Tools Help ﬁ
smBack - = - 7t | ‘Ghsearch  [3o Favorites ®| E-S = - 5 |Links @] Customize Links @& Fres Hotmail  &]'windows Media & Windows »
Address I@ htkps: [ feww, consumersenergy, comfgnsscriptsfContract/PathResult, asp?Session="22 3407520 224506556 EESO44F FEFO9&TM=2&EM=4 j FGU

Consumers Enerey > Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt
Company ¥ Contract Nomination Reports Logout
Contract Path

Path Search Result

Pipeline : Conhsumers Energy

Contract : Point : Type : Status : Active

[ Cancel
Contract Fuel End

Path Name Code Contract Name Company Name Category Start Date| .

N0R50@ANRSL->DGS DGS Ext DGS External Supplies Discount Gas Supply 241742003 A
Company

00550@ T->DG5 Dis5 Ext DG5S Exdernal Supplies Discount Gas Supphy 21772003 7 #
Campany

011616@P->00728@MR/OGS 00728065 OGS for Ohio Gas Discount Gas Supply Test Fuel Rate |4/6/2001 7 k3

MonSystem Campany

N16625@T->DGS DGS Ext DGS External Supplies Discount Gas Supply 241742003 A
Company

01667 0EANRSL->DGS Dis5 Ext D5 Exdernal Supplies Discount Gas Supphy 21772003 7 k3
Campany

06670@T->D55 DiSS Ext DG5S Exernal Supplies Discount Gas Supply 2/17F/2003 7 %
Campany

10308 1@ANRSL->DGS DGS5 Ext D55 Edernal Supplies Discount Gas Supply 2172003 g ks
Company

DG5->06500@CE 065000GS DG5S to STARVIEW Discount Gas Supply 1/1/2003 At
Campany

DiS5-=CAN DSSTT OGS Title Transfer Discount Gas Supply 2A17F2003 7 k3
Campany |

DG5-=EMC DS5TT DGS Title Transter Discount Gas Supply 21772003 g k3
Company

DSS-»MCT DSS TT DGS Title Transfer Discount Gas Supnby 21772003 A= =

[&] pone l_ E E Local inkranet
Function:

You can search for your company’s Paths in this page by Pipeline, Contract,
Point, Point Type, Path Status or Path Name.
User can create or update and delete a Path from this page.

1. Click on Contract in the Main Menu

(The ContractSearch page of the Contract Submenu is opened by default)

2. Click on Path in the Sub Menu

3. Path Search can be filtered by searching the following fields:

o Pipeline

« Contract

o Point Code

« Point Name
« Point Type

« Path Status

« Path Name

4, In order to search by Pipeline:

Gas Nomination System User Manual

Proprietary and confidential — disclosure is prohibited



10.

11.

12.

Gas Nomination System User Manual

« Select a Pipeline from the Pipeline select box.

In order to search by Contract:
« Select a Contract from the Contract select box.

In order to search by Point Code:
« Select a point code from the point code select box.

In order to search by Point Name:
« Select a point name from the point name select box.

In order to search by Path Status:
« Select Active, Inactive or blank from the choices provided in the list
« A blank status means selecting both Active and Inactive status.

In order to search by Path Name:
« Enter the first few characters of a path name in the Path textbox.

Click Search button to retrieve search results based on the combination of above
criteria.
Path Search Results return the following Path information in Path Result Screen
(in new screen).

o Path Name

« Contract Code

« Contract Name

o Company Name

o Fuel Category

» Start Date

« End Date

« Update Button

o Delete Button

« Copy Button

If no records are found for the selection criteria, a corresponding message appears
which says ‘no records found’.

If records are found for the selection criteria, the selected records appear on the
page.

If more than one record is found for the selection criteria, the Path Search results
will be sorted alphabetically by Path Name.

Click on the Edit Button
« To update the Path Information
OR
o To view detailed information of the Path

Click on the Delete Button to delete the path.

Page 30 of 59
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« An alert box appears asking the user to confirm the delete action.

« You can cancel the delete action by clicking on the Cancel button
OR

« You can confirm the delete action by clicking the OK button

The record will not be deleted if it is referenced in other entities, such as
Nomination On successful delete; a corresponding message appears which says
‘Path deleted successfully’.

13. Click Clear button to clear the contents.
14, Click Create button to create a new Path.
15. Click on Save Defaults button to create a user-defined default.
Fill in all the desired search selections.
Click on the Save Defaults button.
When the user logs in from next time, his user-defined selection will appear as the
search selections.
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4.4 Create Path

/2 Gas Nomination System - Path Save - Microsoft Internet Explorer

File Edit View Favorites Tools Help

Page 32 of 59

15|

dBack - o= - 2 ot | Ehsearch  [GeFavorites % ‘ E-S = -5

|Links @Customize Lirks @Free Hokrnail @W\ndows Media @Windows

23

Address I&j hitkps: /v, consumer senergy .comfgnsiscriptsfContract/PathSave . asp?Session=22 34075 20C2245D6E5BCEESD44F TEFO & TM=28EM=4

j @GU

Consumers Encrgy

Wednesday, February 19, 2003
Company ¥ Contract
Contract Path

Nomination Reporis

Create Path

Pipeline : |Consumers Energy j

IDGS >> Discount Gas Supply CDmpanyj
Contract : | =l
=l [
Delivery Point : | =l |

Fuel Category : l—;[

Path Name : \

Company :

Receipt Point : |

Start Date :

Active 'I

Status :

Upk
Dnk:

| Package ID :
End Date :

Gas Nomination Sysiem

Administrator Dirk M Pitt
Logout

|@Dona
Function:

This page can be reached by clicking the Create button on the Path Search page.
1. Click on Contract in the Main Menu

(The Contract Search page of the Contract Submenu is opened by default)

2. Click on Path in the Sub Menu

(The Path Search page is opened by default)

3. Click on the Create button in the Path Search page.
4. Fill in the required fields:

« Pipeline

» Contract

« Receipt Point
o Delivery Point

Gas Nomination System User Manual
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« Path Name
o Start Date
o Status

5. Fill in Optional fields
o Upstream Contract
o Downstream Contract
« Fuel Category

« Package ID
« End Date
6. Only Pool-to-Pool & External to Pool contract type’s contracts will be available

in the contract select Box.

7. Receipt & Delivery Select Box will be populated based upon Contract.
8. Upstream & Downstream contract Select Box will be populated based upon
Contract.

(Note: For External Contract Type contract, the upstream contract select box will be
Populated based upon Receipt Point)

6. Click on the Save button to create the path category
« If there are errors related to saving the path, they appear on the page.
« You must rectify those errors in order to save the fuel category.
« On successful save of a path, You will be taken back to the Path Search
page with a message saying ‘Path saved successfully’.

7. Click on the Clear button to clear the contents

8. Click on the Cancel button to cancel any action related to the Create Path and
return to the Path Search page.
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/2 Gas Nomination System - Path Save - Microsoft Internet Explorer =1
File Edit View Favorites Tools Help i
smBack - = - 7t | ‘Ghsearch  [GFavortes O | E-S = - 5 | Links @] cCustamize Links @& Free Hotmail & Windows Media & Windows »
Address I@ htkps: [ feww, consumersenergy, comfansscriptsfContract/PathSave, asprSession="92 3407520 2 245D658ECEESO44F FEFO98 TM=28EM=4 j FGU

— - . ;I
Gonsumers Energy Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt
Company ¥ Contract Nomination Reports Logout
Contract Path
Update Path
Pipeline : |Consumers Energy j
Company : IDGS >> Discount Gas Supply Cumpanyj
Contract : IDGS Ext>» DGE External Suppllesj
Receipt Point: [ANRSL = [ANR @ Stag Lake =l Upk : [00850 >> ANR K#00850 7]
Delivery Point: [DGS =l [Discount Gas Supply Pool = DnK: | -
Fuel Category : | vl
Path Name:  [00850@ANRSL->DGS Packagem:| |
Start Date : 02/17/2003 EndDate: | |
Status : IActive vl
[ -]
[&] pone l_ l_ E E Local inkranet
Function:

This page can be reached by clicking on the Edit Button of a Path in the
Path search results of the Path Result page.

1. Click on Path in the Main Menu

(The Path Search page of the Path Submenu is opened by default)

2. Perform a Path search.

Path Search Results return the following Path information in Path Result Screen

(in new screen).
« Path Name
« Contract Code
« Contract Name
o Company Name
« Fuel Category
» Start Date

Gas Nomination System User Manual
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« End Date

« Edit Button

o Delete Button
« Copy Button

If no records are found for the selection criteria, a corresponding message appears
which says ‘no records found’

If records are found for the selection criteria, the selected records appear under
Path Search Results

If more than one record is found for the selection criteria, the Path Search Results
will be sorted alphabetically by Path Name.

4, Click on the Edit Button
« To update the path
OR
« To view detailed information about the path

5. Pipeline, Company, Contract, Receipt Point, Upstream Contract, Delivery Point,
Downstream Contract, Path Name, Start Date and End Date cannot be updated.

6. Package ID can be updated.

7. Click on the Save button to update the Path.
« If there are errors related to saving the path, they appear on the page.
« You must rectify those errors in order to save the path.
« On successful save of a Path, You will be taken back to the Path Search
page with a message saying ‘Path saved successfully’.

8. Click on the Cancel button to cancel any action related to the Update Path and
return to the Path Search page.
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5.  Nomination Module

51 Nomination Search

} GNS-Nomination Search - Microsoft Internet Explorer =] =]
File Edit View Favorites Tools Help i
wmBack - = - 2D 7t | ‘Gisearch  [5Favorites @l E\v-S = - 5 |Links &]Customizs Links & Fres Hotmail & ]'Windows Media & Windows >
Address |@ Htkps: | v consumersenergy. comians/scriptsfMormfNominationSearch, asp?Session=5923407820C 2245 D6E68BCEESO44F PEFN9ATM=38EM=0 | @ao
|
Consumors Everin > Gas Nomination System
Wednesday, Februany 19, 2003

Administrator Dirk M Pitt
Logout

Company Contract ¥ Homination Reports
Nomination

Nomination Search

Pipeline : |Consumers Energy j

Gas Day : Through
company |DGS »>» Discount Gas Supply Companyj
Contract Type : | =]
Contract | =l

Cview a Nomination Session al

& Show all Current Mominations

Display Totals © 1o Tatal

CForaGaspay [ |

 For the Date Range

Primary Display INommated 'l

Display Options : ¥ Show Mominated [T Include Paths With Zero Quantities
¥ Show Scheduled I~ Show Ranks
¥ Show Allocated

[-|
[&] pone [ B 2B Cocal intranet
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3 GNS-Nomination Result - Microsoft Internet Explorer

=& x|
File Edt Miew Favorites Tools Help ﬁ
dBack v = - (D 7t | Qisearch  [GFavoritss (4 ‘ S = - |L\r|k5 & Customize Links & Free Hotmail & Windows Media & Windows >
Address I@ hitkps: ffunana, consumersenergy . comjgns fscriptsfMomfnominationresultIE  asp?Session="92 340782 DC 2 24506688 EESO44F7EF09&TM=386M=0 ﬂ @GD
- . d
Cousumers Energy > Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt
Company Contract ¥ Nomination Repons Logout
Nomination
Nomination Result:
Date Range 02/20/2003 Through 02/28/2003 Taotals are shown for 02/20/2003 Through 02/28/2003
Pipeline Consumers Energy
Company : Discount Gas Supply Company © Expand Al © Collapse Al
=+ Contract Code and Name
=] Receipt Point Code & Mame -» Delivery Point Code & Name
2P Path Name
B Date Range
Nominated MMEtu Scheduled MMBtu Allocated MMBtu
StartDate EndDate Gross Fuel Net Gross Fuel Net Gross Fuel Net Rank
B _i DG5S B¢t {DGS Bxtemal Supplies) 1,800 0 1,800
ENT-=0Gs 1,800 0 1,800
Bl 2P 016625@T ~DGS 1,800 0 1,800
@ 02/18/2003 Through 02/28/2003-366462 200 0 200
e [ozrenre00s BB [ozresenns EH] | | 1 [ag]+ &
_ 00728DGS {DGS for Ohio Gas MonSystern) 2,053 103 1,950
= DGSTT (DGS Title Transfer) 1,800 0 1,800
B 9 065-=can 1,800 0 1,800
E g DS-=CAN 1,800 0 1,800
@ 02i18/2003 Through 02/28/2003-366462 200 0 200
o [georzons || [ozresrenos B | 1 [oa]+ &
S Cancel
-]
[&] pone [ [ [ Lacal intraret

Function:

User can search the nominations for a date range and submit a new nomination
from these screens.

Nominations are acceptable,
a. Only for 365 days.
b. For Zero quantity.
c. That may overlap the previous nominations.
d. To submit multiple concurrent nominations for a path, if the paths are
identified by distinct package IDs.
Nominations are not acceptable,
a. If anomination date range exceeds the Path date range.
b. If a nominated quantity greater than the MDQ of the contract.
c. Ifanomination start date less than Today — 365 days.
d. On Inactive paths.

If a user submits multiple nomination for a given gas day, the system will look at
the most recently submitted nomination to determine which nomination quantity
to apply following ‘last in wins’ rule.
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1. Click on Nomination in the Main Menu
(The Nomination Search page of the Nomination Submenu is opened by default)

2. Nominations can be filtered by searching on the following fields:
« Gas Date Range (mandatory)
« Pipeline (mandatory)
o Contract Type
« Contract

« Nomination Session

3. In order to search by Pipeline:
« Select a Pipeline from the Pipeline select box.

4. In order to search by Gas Date Range:
« Enter the dates in the acceptable date formats or select a date from the
calendar next to the Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy,

mm.dd.yyyy, mm-dd-yyyy, mm/dd/yyyy)

5. In order to search by Contract:
« Select a Contract from the Contract select box.

6. In order to search by Nomination Session
« To view all Nominations, click on “Show all Current Nominations”
« To view one particular Nomination Session, click on “View a Nomination
Session” and select Session Information from the select box behind to this

text
7. Display Totals section
e Click on “No Total” to view the Nomination result with no Total on each
node.

« Click on “For a Gas Day” to view the Nomination result total for a given
gas day & to view the Scheduled & allocated gty for the given gas day.

« Click on “For the Date Range” to view the Nomination result with Total
on each node.

8. Primary Display section
« Select Nominated or Scheduled or Allocated to appear as first column in
the tree view display.

9. Display Option section
o Check “Show Nominated” to display the nominated qty in the result
screen.
« Check “Show Scheduled” to display the scheduled qty in the result screen.
« Check “Show Allocated” to display the allocated qty in the result screen.
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o Check “Include Paths With Zero Quantities” to view all paths even if the
paths are not nominated.
o Check “Show Ranks” to view the Nominations Rank.

10.  Click Search button to retrieve search results based on the combination of above
criteria.
Nomination Search Results return the following information in Nomination
Result screen:
« Contract Code & Name
« Receipt Point -> Delivery Point
o Path Name
« Nomination Information
= Nomination Date Range
= Nominated Gross Qty
=  Nominated Fuel Qty
= Nominated Net Qty
= Scheduled Gross Qty
= Scheduled Fuel Qty
= Scheduled Net Qty
= Allocated Gross Qty
= Allocated Fuel Qty
= Allocated Net Qty
= Update Button
= Cancel Button

The result will appear in the following tree view format,

=4 Contract Code and Name
E‘"@ Receipt Point Code & Name -» Delivery Point Code & Name
=& Path Name
B Date Range

Add Nominations:

e Navigate to the nomination path node by clicking the contract node &
point node in the Treeview.
e Fill in the required fields
o Start Date
o End Date
0 Gross or Net Qty
0 Rank
e To add more nomination on another path. Navigate to that path & enter
the required fields
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e To add one more nomination on the same path, click on the Update
Button.

e To clear the added nomination in the current session, click on the Cancel
Button.

e To save all nominations added in the current session, click the Update
button and then the Save Button.

o If there are errors related to saving the nomination, they appear on
the Nomination error window

0 You must rectify those errors in order to save the nominations.

0 On successful save of the nominations, the window appears with
the message “Your nominations have passed validation. All
nominations have been saved.”

e To view the last nominations error, click on the link “View Nomination
Save Result”.

e To expand the Treeview content, click “Expand All” option box

e To collapse the expanded Treeview content, click “Collapse All” option
box

e Click on the Cancel button to cancel any action related to the
Nomination and return to the Nomination Search page.

11. Click Clear button to clear the contents.

12. Click on Save Defaults button to create a user-defined default.
Fill in all the desired search selections.
Click on the Save Defaults button.
When you log in next time, your user-defined selection will appear as the search
selections.
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6. Report Module

6.1  Pool Summary Report Filter

GNS-Pool Summary Report - Microsoft Internet Explorer

_|=] x|
File Edt View Favorites Tools Help i
sHBack - = - @ a3 | @Search (3] Favarites 3 ‘ %v ==/ |L\nks @Customlze Links @Free Hotmail @Wlndows Media @W\ndows =
Address I@ hikbps:  fwna, consumersenergy  comjgns/scriptsireportsipoalsummary, asp?Session=023407 820 224506888 EES044F 7BFO9&T M=42EM=3 j (‘>Go
] =
Consumers Energy Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt
Company Contract Homination ¥ Reports Logout
Pool Summary Service Summary
Pool Summary Report Filter
Pipeline |Consumers Energy j
Gas Day : 02/18/2003 through |02/18/2003
Pool : | = |
Group By : & path © Gas Day
Lowest Level of Detail : ® path © Gas Day
Show Quantity W Nominated I Scheduled T Allocated
Show Zero Quantities : [~ Show Mon-Zero Poal Imbalance T
-]

[ [ |2 |28 Lacal intraret
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PDE File Output

a https:/ /www.consumersenergy.com/gns/ scripts /reports/Export/6/6222733822PoolSummary_Path.pdF - Microsoft Inter - |E| ﬂ
A&ny-asgboRE|K « » o s][va- R -@el - e0EEE][|Q
»
Date  : 02/19/2003 Gas Nomination System
Ti i 32
e pm Pool Summary Report Page | of 1
Pipeline :  Consumers Energy Paol : DGS Units:  MMBtu
Gas Day @ 02/18/2003 through 02/18/2003 " Discount Gas Supply Pool
Pool Owner Pool Gas Day Path Nominated Scheduled Allocated
Grand Totals
Discount Gas Supply Company
DGS Pool Imbalance 0
Discount Gas Supply Poo e
Total Receipts 200
016625 T-=DGS 200
Total Deliveries -200
DGS-=CAN 2200
M|
L) 1 <[ 1011 b1 85xiin O = & 4] B

Function:

User can retrieve Pool Summary report from this page by providing Pipeline
(mandatory), Gas Day (mandatory), Group By (mandatory), Lowest level of
Detail (mandatory), Show Quantity: Nominated or Show Quantity: Scheduled or
Show Quantity: Allocated or Show Zero Quantities or Show Non-Zero Pool
Imbalance.

The report output (pdf format) will display in a new window.

1. Click on Report in the Main Menu and Click on Pool Summary Submenu.
(The Pool Summary filter Submenu will be opened)

2. Pool Summary report would be filtering by the following fields:
« Pipeline (mandatory)
« Gas Day (mandatory)

« Pool
« Group by (mandatory)
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Lowest level of Detail (mandatory)
Show Quantity: Nominated

Show Quantity: Scheduled

Show Quantity: Allocated

Show Zero Quantities

Show Non-Zero Pool Imbalance.

3. In order to filter by Pool:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND

Enable Lowest Level of Detail check box (Path or Gas Day).

AND

Select Pool from the selection box.

4, To see the report results in Group by Path:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Lowest Level of Detail check box (Path or Gas Day).

AND

Enable Group by Path check box.

5. To see the report results in Group by Gas Day:

Gas Nomination System User Manual

Select a Pipeline from the Pipeline select box.
AND
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Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Lowest Level of Detail check box (Path or Gas Day).

AND

Enable Group by Gas Day check box.

6. To see the report results of Lowest Level of Detail by Path:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND

Enable Lowest Level of Detail - Path check box.

7. To see the report results of Lowest Level of Detail by Gas Day:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND
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8.

10.
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Enable Lowest Level of Detail — Gas Day check box.

To see Nominated quantity in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND

Enable Lowest Level of Detail check box (Path or Gas Day).

AND

Select any combination of above criteria.

Enable the check box in the Show Quantity: Nominated Check box
option.

To see Scheduled quantity in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND

Enable Lowest Level of Detail check box (Path or Gas Day).

AND

Select combination of fields.

Enable the check box in the Show Quantity: Scheduled Check box
option.

To see Allocated quantity in the report:

Select a Pipeline from the Pipeline select box.
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AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND

Enable Lowest Level of Detail check box (Path or Gas Day).

AND

Select combination of fields.

Enable the check box in the Show Quantity: Allocated Check box option.

Nominated, Scheduled and Allocated quantity in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND

Enable Lowest Level of Detail — Gas Day check box.
AND

Select combination of fields.
Enable the check box in the Show Quantity: Nominated, Scheduled and
Allocated Check box option.

including Zero Quantity values in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)
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AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Group by check box (Path or Gas Day).

AND

Enable Lowest Level of Detail check box (Path or Gas Day).

AND

Select combination of fields.

Enable the check box in the Show Zero Quantities Check box option.

13. To see Non-Zero Pool Imbalance Quantity values in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Select Display from the selection box.

AND

Select Sort by from the selection box.

AND

Select combination of fields.

Enable the check box in the Show Non-Zero Pool Imbalance Check box
option.

14.  Click OK button to display report results based on the combination of above
criteria.
Pool Summary report result would be displayed the following details.

Gas Nomination System User Manual

Selected Pipeline

Selected Gas Day Range (Start Date through End Date)
Selected Pool

Pool Owner

Pool

Gas Day

Path

Nominated
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« Scheduled

« Allocated

« Pool Imbalance

« Gas Day Subtotal
« Total Receipts

« Total Deliveries

If no records were found for the selection criteria, the report result wouldn’t show
any result or data except selected Pipeline and Gas Day Range.

15. Click Clear button to clear the contents.

16. Click on Save Defaults button to create a user-defined default.
Fill in all the desired search selections.
Click on the Save Defaults button.
When the user logs in from next time, his user-defined selection will appear as the
search selections.
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6.2  Service Summary Report Filter

sl
File Edt Miew Favorites Tools Help i
dBack v = - (D 7t | Qisearch  [GFavoritss (4 ‘ S = - |L\r|k5 & Customize Links & Free Hotmail & Windows Media & Windows >
Address |@ hitps:{ funsn. consumersenergy . comjgns/scripts{Reports/ServiceSummary . asp? Session=923407 52D C2245D658ECEE S04 4F FBF098TM=48EM=4 j PG
_ |
Cousemers Eneryy Gas Nomination System
Wednesday, February 19, 2003 Administrator Dirk M Pitt
Company Contract Nomination ¥ Reporis Logout
Pool Summary Service Summary
Service Summary Report Filter
Pipeline : |C0n5umer5 Energy j
Gas Day: through
Contract Type : |T|t|e Transter Tracking Ser\:lcj
Contract : | | j ™ Mame
Receipt Paint | =l |
Delivery Point - | =l =l
Primary Sort: lm Secondary Sort : m
Display : [ A1l details =l
Show ¥ MNominated 7 Scheduled 7 Allocated
Show Zero Quantity r
| ok |
-]
&l

[ 8 EEcdinanet
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PDE File Output

a https:/ /www.consumersenergy.com/gns/scripts/Reports/Export/6,/6229128225er¥iceSummaryGCP.pdf - Microsoft Inter - |E| ﬂ
B -8 &BOBE|K <> b]e» [O[RB-@ew o DO0EEE-|H
»
K |
12|l Date: 2119/2003 Gas Nomination System Page 1 of |
-] .
Time : A4 11PM Service Summary Report
E Pipeline :  Consumers Energy Gas Day : 02/182003 through 02/18/2003 Units:  MMBtu
| £
z Contract Type :  TTT Title Transfer Tracking Service Contract :
Receipt Point : Delivery Point :
Upstream Contract : Downstream Contract :
Gros Net: Fuel =
Contract / Path Gas Day Nominated Scheduled Allocated Nominated Scheduled Allocated Nominated Scheduled Allocated
Grand Totals : 200 00
Gas Day Totals : 02/18/2003 200 00
DGSTT Contract Totals : 200 200
Rec Point/UpK :  DGS (null Upk) Del Point/DnK: CAN (null Dnk)
Path Totals : 200 200
[ 4 <[ 10t1 b a0 B5xMin [0 = @ A4 B

Function:

User can retrieve Service Summary report from this page by providing Pipeline
(mandatory), Gas Day (mandatory), Primary Sort (mandatory), Secondary Sort
(mandatory) Display (mandatory), Contract Type or Contract or Receipt Point or
Show: Nominated or Show: Scheduled or Show: Allocated or Show Zero
Quantity.

The report output (pdf format) will display in a new window.

1. Click on Report in the Main Menu and Click on Service Summary Submenu.
(The Service Summary filter Submenu will be opened)

2. Service Summary report will be filtered by the following fields:
« Pipeline (mandatory)

« Gas Day (mandatory)
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Contract Type

Contract

Receipt Point

Delivery Point

Primary Sort (mandatory)
Secondary Sort (mandatory)
Display (mandatory)
Show: Nominated

Show: Scheduled

Show: Allocated

Show Zero Quantity

3. In order to filter by Contract Type:

(Note:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Primary Sort check box (Gas Day or Contract or Path).

AND

Enable Secondary Sort check box (Gas Day or Contract or Path).

AND

Select Display from the selection box.

AND

Select Contract Type from the selection box.

Primary Sort and Secondary Sort should not be same)

4. In order to filter by Contract:

Gas Nomination System User Manual

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.
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(Note:

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Primary Sort check box (Gas Day or Contract or Path).

AND

Enable Secondary Sort check box (Gas Day or Contract or Path).

AND

Select Display from the selection box.

AND

Select a Contract from the Contract select box.

Primary Sort and Secondary Sort should not be same)

5. In order to filter by Receipt Point:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Primary Sort check box (Gas Day or Contract or Path).

AND

Enable Secondary Sort check box (Gas Day or Contract or Path).

AND

Select Display from the selection box.

AND

Select a Receipt Point Short Name from the first Receipt Point select box.
OR

Select a Receipt Point Long Name from the second Receipt Point select
box. This will bring up the desired Receipt Point in the Receipt Point
select box.

(Note: Primary Sort and Secondary Sort should not be same)

6. In order to filter by Delivery Point:

Gas Nomination System User Manual

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND
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« Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)
AND
= Enable Primary Sort check box (Gas Day or Contract or Path).
AND
= Enable Secondary Sort check box (Gas Day or Contract or Path).
AND
= Select Display from the selection box.
AND

« Select a Delivery Point Short Name from the first Delivery Point select
box.
OR

« Select a Delivery Point Long Name from the second Delivery Point select
box This will bring up the desired Delivery Point in the Delivery Point
select box.

(Note: Primary Sort and Secondary Sort should not be same)

7. To see the report results in Primary Sort (Contract or Gas day or Path):
« Select a Pipeline from the Pipeline select box.
AND

« Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

« Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)
AND

= Enable any one of the options Gas Day or Contract or Path in the Primary

Sort check box.

AND

= Enable Secondary Sort check box (Gas Day or Contract or Path).
AND

= Select Display from the selection box.
AND

« Select at least one field combination (Contract Type or Contract or
Receipt/Delivery Point)

(Note: Primary Sort and Secondary Sort should not be same)

8. To see Nominated quantity in the report:
« Select a Pipeline from the Pipeline select box.

Gas Nomination System User Manual Proprietary and confidential — disclosure is prohibited



AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Primary Sort check box (Gas Day or Contract or Path).

AND

Enable Secondary Sort check box (Gas Day or Contract or Path).

AND

Select Display from the selection box.

AND

Select any combination of above criteria.

Enable the check box in the Show: Nominated Check box option.

9. To see Scheduled quantity in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Primary Sort check box (Gas Day or Contract or Path).

AND

Enable Secondary Sort check box (Gas Day or Contract or Path).

AND

Select Display from the selection box.

AND

Select combination of fields.

Enable the check box in the Show: Scheduled Check box option.

10.  To see Allocated quantity in the report:
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Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
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(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Primary Sort check box (Gas Day or Contract or Path).

AND

Enable Secondary Sort check box (Gas Day or Contract or Path).

AND

Select Display from the selection box.

AND

Select combination of fields.

Enable the check box in the Show: Allocated Check box option.

Nominated, Scheduled and Allocated quantity in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.

(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)

AND

Enable Primary Sort check box (Gas Day or Contract or Path).

AND

Enable Secondary Sort check box (Gas Day or Contract or Path).

AND

Select Display from the selection box.

AND

Select combination of fields.

Enable the check box in the Show: Nominated, Scheduled and Allocated
Check box option.

including Zero Quantity values in the report:

Select a Pipeline from the Pipeline select box.

AND

Enter a Gas Day (Start Date) in the first box (in the acceptable date
formats or select a date from the calendar next to the Start Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)
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AND

« Enter a Gas Day (End Date) in the second box in the same row (in the
acceptable date formats or select a date from the calendar next to the End
Date textbox.
(Note: Acceptable date formats are mm.dd.yy, mm-dd-yy, mm/dd/yy, mm.dd.yyyy,
mm-dd-yyyy, mm/dd/yyyy)
AND

= Enable Primary Sort check box (Gas Day or Contract or Path).
AND

= Enable Secondary Sort check box (Gas Day or Contract or Path).
AND

= Select Display from the selection box.
AND

« Select combination of fields.
« Enable the check box in the Show Zero Quantity Check box option.

13. Click OK button to display report results based on the combination of above
criteria.

Service summary displays the following details:

« Selected Pipeline

« Selected Gas Day Range (Start Date through End Date)
« Selected Contract Type
« Selected Contract

« Selected Receipt Point
« Selected Delivery Point
« Contract/Path

o Gas Day

o Gross Nominated

o Gross Scheduled

o Gross Allocated

o Net Nominated

o Net Scheduled

o Net Allocated

o Fuel Nominated

o Fuel Scheduled

« Fuel Allocated

o Grand Totals

« Contract Totals

« Path Totals

« Gas Day Totals.

If no records were found for the selection criteria, the report result wouldn’t show
any result or data except selected fields.

14. Click Clear button to clear the contents.
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Click on Save Defaults button to create a user-defined default.

Fill in all the desired search selections.

Click on the Save Defaults button.

When the user logs in from next time, his user-defined selection will appear as the
search selections.
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7.  Browser Shortcut Keys

7.1 Internet Explorer

Command Keys

Copy Ctrl+C

Paste Ctrl+Vv

Cut Ctrl+X
Close Window Ctrl+W
Delete Next Word Ctrl+Del
Scroll Up One Page Page Up
Scroll Down One Page Page Down
Go Up One Line Up Arrow
Go Down One Line Down Arrow
Undo Ctrl+z

Redo Ctrl+Shift+Z
Find Ctrl+F

Open Context Menu Shift+F10
Open Main Menu (Select the first drop-down menu at the top of the F10

window: for example, "File" in Windows)

Move to beginning of line (in a text-editing field) Home

Move to end of line (in a text-editing field) End

Exit Ctrl+F4
Home Page ALT + Home
Go to Next Page ﬁrLr-ngRight
Go to the previous page ﬁlr_r'(lj'\:rvLeft
Refresh the current page F5or CTRL+R
Open a new window CTRL+N
Print the current page CTRL+P
Select the text in the Address box ALT +D
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Toggle between full-screen and other views in the browser F11

7.2 Netscape Navigator

Command Keys

Copy Ctrl+C

Paste Ctrl+Vv

Cut Ctrl+X
Close Window Ctrl+W
Delete Next Word Ctrl+Del
Scroll Up One Page Page Up
Scroll Down One Page Page Down
Go Up One Line Up Arrow
Go Down One Line Down Arrow
Undo Ctrl+z

Redo Ctrl+Shift+Z
Find Ctrl+F

Find Again Ctrl+G or F3
Open Context Menu Shift+F10
Open Main Menu (Select the first drop-down menu at the top of the Alt or E10
window: for example, "File™ in Windows)

Move to beginning of line (in a text-editing field) Home

Move to end of line (in a text-editing field) End

Exit Netscape Ctrl+Q

Start Navigator Ctrl+1

Start Mail & Newsgroups Ctrl+2

Start Instant Messenger Ctrl+3

Start Composer Ctrl+4

Start Address Book Ctrl+5

Gas Nomination System User Manual

Page 59 of 59

Proprietary and confidential — disclosure is prohibited



	User Manual
	1. Introduction
	1.1 Navigation
	1.2 Button functionalities
	1.3    Date Formats
	2.1  Login to Gas Nomination System
	2.2 Login to Gas Nomination System for a first time user
	2.3 Change Password
	2.4 Forgot Password

	3. Company Module
	3.1 Person Search
	3.2 Create Person
	3.3 Update Person
	3.4 View Company

	4. Contract Module
	4.1 Contract Search
	4.2 View Contract
	4.3 Path Search
	4.4 Create Path
	4.5 Update Path

	5. Nomination Module
	5.1 Nomination Search

	6. Report Module
	6.1 Pool Summary Report Filter
	6.2 Service Summary Report Filter

	7. Browser Shortcut Keys
	7.1 Internet Explorer
	7.2 Netscape Navigator


