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Registered Users

1. Login using Username/Password

This is the first step to enter the NCC website area for registered users. You will need to enter your
exact username and password to enter the application. There is a change password option under profile
tab. It is advised that you change your password periodically.

Note: In case you have not registered, please use the section for First Time Registration to Register on
the website.

Below is the NCC Login interface.

Home About Us Careers Contact Us CoST Zambia

Home

Username

N contractor
ABOUT US Mission

The mission of the National Council for Construction is to ~ Password

enhance, support and facilitate national development in Zambia [ 4esee4

through active participation of its constituents in planning and *

IMPORTANT INFORMATION

construction of physical infrastructure [F] Remember Me
CAREERS
CONSTRUCTION SCHOOL Aim . )

The aim of the National Council for Construction is to promote - Lost Password

Figure 1: Home Page

Proprietary & Confidential [1Page 3 of 43



2. View/Edit Profile

NCC 4 New owdy, contractor |

{7} Dashboard am . Help
e & Profile

& Topics

Personal Options

§a Replies

Admin Color Scheme }

Blue

pplication
Status.

L Gray

. . o

3 Fee Structure

& Guidelines

g8 Notification Toolbar [¥] Show Toolbar when viswing site
# Contact Admin Name
%) Registration
Usemame contaitor Usernames cannot be changed
¥ Renewal
First Name Valariz
LastName Nluwa
Mickname (required]} contractor
Display name publicly as oniractor [=]

Contact Info

E-mall (requirec)

Website

Figure 2: Profile
Profile

Your profile contains information about you (your “account”). You can change your password; change
the color scheme of your WordPress administration screens.

Your username cannot be changed, but you can use other fields to enter your real name or a nickname,
and change which name to display on your posts.

Required fields are indicated; the rest are optional. Profile information will only be displayed if your
theme is set up to do so.

Remember to click the Update Profile button when you are finished.

3. Registration
3.1 Grade Evaluator

Grade Evaluator is used to decide the classification grade of the registrant.
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i} Dashboard Assess Your Company's Eligibility for Desired Grade of Registration:

4 Topics Fixed Assets
Total Value of Immovable Asset
£, Replies otal Value of Immovable Assets
Movable Assets
&4, Profile
= Total Value of Hovable Assets
‘& Application
Status Annual Turnover

Waximum Annual Turnover ilast five years,
5 Fee Structure

Cuktotings Contracts Completed (last five years)

&

Group your comy group Valve and seiect

5 Notification
= Type of Work
i Contact Admin General Buliding and Housing

General Civil Engineering Works

General Roads & Earthworks

General Mining Services

First Time Manufacturer

Electrical & Telecommunications
Nanufasturer Profile
Specialist Works
‘% Renewal
Key Persannel

Professional Staff
Technicians

Artisans

Statutory Requirements

PACRA : The Company Registration
NAPSA Social Security Registration

Wiorker's Compensation Registration

B4 Tay Clarag

Total Value for Works

DEE &EEEEE

Figure 3: Grade Evaluator

User can answer the questions by selecting an appropriate option from the drop down list available (see

figure 3).

Status Annual Turnover

Maximum Annusl Turnover (last five years
% Fee Structure

; Contracts Completed (last five years
& Guidelines B ! S !

Group your comp

ion Coniracts sccording 1o type of warks be

low and fats the group Valus and

&
‘2 MNotification E—

Contact Admin enerel Building and Housing

ER——

Grade Evaluator

orks
General Roads & Earthworks
First Time Contracter

First Time Supplier General Hining Services

FirstTime Manufacturer | pactrical & Telecommunicati

Manufacturer Pro

Specialist Works

2 Renewal
Key Personnel

Professional Staff
Technicians

Artisans

Statutory Requirements

PACRA  The Company Registration

NAPSA Social Securty Registration

Warker's Compensation Registration

ZRA Tax Clearance

Taotal Value for Works

]

HEE EE®EEDEE

Figure 4: Grade Evaluator

After answering all questions click Submit button (figure 4). The application will show what grades that

user can select at the time of registration (see figure 5).
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{& Dashboard You are Eligible for Grade 1,2,3,4,5,6

Eﬁ'ﬁ Topics MOTE: Foreign Owned Contractors are not Eligible for Grade 45 & 6
& Replies Click here to continue to First Time Redgistration

& Profile

3 Application
Status

Figure 5: Selection of Grade

3.2 First Time Contractor

i} Dashboard APPLICATION FORM FOR FIRST REGISTRATION OF CONTRACTORS
% Topics [in terms of the National Council for Canstruction Act Mo. 13 of 2003 of the Laws of Zambia]
£ Replies INSTRUCTIONS TO APPLICAHTS
B 1. Please fil in the form completely as provided. Incomplete forms will not be processed
A, Profile
£ 2. All Applicable Fees Must be Paid Directly to the National Gouncil for C
{Q‘j Appiica[iun 3. Contractors applying for Grades 1, 2, 3 and 4 must show proof of sufficient past experience in the relevant Category applied for.
Status 4. Copies ofall certificates attached must be “Certified True Copies” and where applicable must be ranslated into English language

a&! FIDiEC[ One ofthe directors of all construction companies to have attained formal training in a construction field.
Registration Al professionals declared by contractars to bear currentand valid membership with their professional bodies

- The penalty fee for |ate renewal is as follows: 25% of Annual registration fee, for January the current year, the subsequent months will

2 Fee Structure attract a 2% cumulative increment. Contractors not wishing to renew in a particular year should notify the Council in writing giving reasons

atthe beginning of the vear, failure to which a 100% annual fee will be charged for each vear of non-renewal as penalty

atthe time ofthe next renewal. Application fee is non refundatle,

1 Payment

Applications can be deposited directly at NCC offices or relevant contractor associations in the provinces and Lusaka

We've 3 grade evaluator for you. Do you want to evaluate your gra:e

10. Or click Mext to continue.

Guidelines

4 Notification
& Upgrades

51 Contact Admin Mext

First Timi
Manufacturer

Caontractor Profile

£ Joint Venture

Figure 6: Instructions page

Step 1: If a user wants to evaluate his grade, he can use the link available on this page (figure 5) or
otherwise there is a Grade Evaluator tab under Registration on the left hand side menu (figure 5).

If user already knows his grade then select Next button.

Step 2: Select a Category and grade and click Next button.
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it Dashboard
4 Topics
§ Replies
A, Profile

& Application
Status

& Project
Registration

g Fee Structure
& Payment

Guidelines

©

& Notification
& Upgrades
& Contact Admin

Grads

e Evaluator

First Time Contractor

First Time Supplier

Caontractor Profile

5 Joint Venture

Category of Application
Main Category

Classification of Grade

Services =]
&

General Mini

Figure 7: Category of Application

Step 3: Company Details. Fill all the required information as shown in figure 8.

(i} Dashboard
&% Topics
, Replies
&, Profile

Application
Status

&

& Project
Registration

& Fee Structure

& Payment

Guidelines

@

% Notification

&

Upgrades

& Contact Admin
Grade Evaluator

First Time
Contractor

First Time Supplier
First Time Wanufacturer

Contractor Profile
& Joint Venture

& Reneveal

Company Details
Company Name *
Trading Name

PACRA Registration Ho *

Registered Office Address

Physical®
Postar

Town,Province, Country*
Tel No (Shouid be numeric)*
Fax No (Should be numeric;
E-mail

Branch Office

Physical
Postal

Town Province, Country
Tel No (Should be numeric
Fax No (Should be numeric)
E-mail

Company Type

Shareholding Structure
Name of Sharehoider

Name

Bosition

Lusaka,Central Zami

Figure 8: Company Details
When all the required information has been entered, click Next button.

Step 4: Technical Data. Fill all the required information as shown in figure 9
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Engin

£, Profile
Architects
3 Application
Status Quantity Surveyors
i3 Project Building Scientists
Registration
P Surveyors
i Fee Structure
(5, Act
5 Paymant auntants
5 Guidelines Cther
& Notification Key Personnel (Technicians)
3 Upgrades Position

— = Electricians
i) Contact Admin

#% Registration Construction Technologist e

Gi
First Time Contractor

Evaluator Oter

Artisans
First Time Supplier
FirstTime Roston
Manufacturer Carpenters
Contractor Profile
Steel Fixers
5 Joint Venture
Plumbers

i3 Renewal
Brick Layers

Other

Figure 9: Technical Data

Step 5: Company’s Financial Information. Fill all the required information as shown in figure 10.

Click Next button

&t Dashboard Company’s Financial Information
4 Topics Asset Value
@a Replies Total Value of Immovable Assets & Movable Assets E

S, Profile Annual Turnover (in last five years)

Max. Annual Turnover (in |ast five years)

4 Application
Status Contracts Completed (last five years)

53 Project Group your completed Construction Contracts according to tyoe of works below and total the group value and select accordingly

Registration General Bullding and Housing NiA
i Fee Structure General Civil Engineering NA El
%
@ Paymait General Roads & Earthworks NA E
@ Guidelines
General Mining Services NA [+
& Notification
= Electrical & Telecommunications A =
& Upgrades — =
Specialist Works El

& Contact Admin

Grade
First Time Contractor
First Time Supplier

valuator

First Time
Manufacturer

Contractor Profile

Figure 10: Company’s Financial Information

Step 6: Statutory Registration Requirements. Fill all the required information as shown in figure 11.

Click Next button
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it Dashboard Statutory Registration Requirements

& Topics NAPSA Registration/Account Numbper, *
S Replies \Warkers Compensation Emplaver Registration Number: *
2, Profile \Warkers Compensation Receipt Number. =
51 Application ZRATax Clearance TPIN: *
Status

5 Project
Registration

Fee Structure

@

Payment

e

3 Guidelines
52 Notification

& Upgrades

Grade Evaluatar

First Time Contractor
First Time Supplisr
First Time
Manufacturer
Contractor Profile

Figure 11: Statutory Registration Requirements

This will display list of documents to be attached with the application.

Step 7: Click Next button. (figure 12)

7 Dashboard
o DOCUMENTS TO ATTACH HermlaadAs IRE
% Topics
GRADE 1 TO 4 GRADE 5 GRADE 6
{4 Replies
1 Receipts for all Payments 1 Receipts for all Payments 1 Receipts for all Payments
41, Profile
2 Certificate of hcorporation / Registration 2 Certificate of Incorporation / Registration 2 Certificate of Incorporation / Registration
Application
Status 3 ZRA Tax Registration 2 ZRA Tax Registration 3 Currenttax clearance certificate
& Project 4 Current tax clearance certificate 4 Current tax clearance certificate 4 Workers Compensation Regisiration
Registration
. £ Workers Compensation Registration Workers Compensation Registration 5 HAPSA Registration
& Fee Structure
% Payment 6 NAPSA Registration NAPSA Registration Proof of a Company Bank Account
& Guidelines 7 Audited Accounts for G1 & G2/ Cerified Accounts by ZICA Member for G3 & 7 Certified Accounts by ZICA Wember 7 Froofof Asset Dwnership — Fixed and or Movable
& Wotification
= 8 Proof of a Company Bank Account 8  Proof of a Company Bank Account 8 Certificates for Technical Staff
& Upgrades
Contact Admin 8 Froof of Credt Facities 9 Proof of Credit Facilties §  Cerlificates or References for Arisans
+; Registration 18 Proof of Asset Ownership — Fixed/Movable 10 Proof of Asset Ownership - Fixed andior Movable 10 Al Coples to be Certified as True
Grade Evaluator 11 Certificates and CVs for Key Professionals 11 Certificates and CVs for Key ProfessionalsiTechnical staff 11 Declaration to be signed by the applicant and Commissioner of
First Time Oatns
Contractor
First Time Supplier 12 Certificates for Technical Staff 12 Cerfificates or References for Artisans
First Time Manufacturer 13 Certificates or References for Artisans 12 Al Copies to be Certified as True
Contractor Profie
= 14 All Copies to be Certfied as True 14 Declaration to be signed by the applicant and Commissioner of
% Jaint Venture N
& Oaths
% Renewal
18 Declaration to be signed by the applicant and Commissioner of Oaths

Figure 12: Documents to attach

Step 8: Declaration By The Applicant Page. Click Submit button
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& Dashboard

DECLARATION BY THE APPLICANT

4 Topics 1ie declars that all the and pravided in this
& Replies orfraudulent, registration as 3 manufacturer or supplier with the National Council for Construction will be terminated

1Ave agree thatin the event of revocation of registration any registration fee paic to the Mational Councll for Censtruction shall be foreited
4, Profile

Ine declare thatin the eventthatthe nature of myfour business changes andfor I’'we no longer carry out interms of our

are complete, correct and true and lwe agree thatin the event that any of the said particulars and infarmatien provided is found to be untruel

Canstruction in which case mylour registration may oe re

52 Application
Status

2 Project
Registration

g Fee Structure
& Payment

2 Guidelines
& Notification
& Upgrades

£ Contact Admin

Grade Evaluator

First Time Contractor
First Time Supplier
First Time
Manufacturer
Contractor Profile

or supplier Iwe will notify the National Council for

Figure 13: Declaration by the Applicant

Step 9: Payment

{4l Dashboard Yourform has been successfully susmitted

& Topics Pay Now
@ Replies

4, Profile

&5 Application
Status.

5 Project
Registration

Fee Structure
81 Payment

£ Guidelines
&8 Notification
& Upgrades
Contact Admin

Grade Evaluator

First Time Contractor
First Time Supplier
First Time
Manufacturer
Contractor Frofile

Figure 14: Form Submitted
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3.3 First Time Manufacturer

(it Dashboard APPLICATION FOR REGISTRATION OF MANUFACTURERS OF CONSTRUCTION MATERIALS AND EQUIPMENT
& Topics Interms of the National Council far Construction ACtNa. 13 of 2003 ofthe Laws of Zamaial
£ Replies INSTRUCTIONS TO APPLICANTS

1. Print clearly using ink;

2. Attach a separate sheet where space on the form is limited,
% Application 3. Copies of all certificates attached must be “Certified True Copies™ and where applicable must be transiated into the English language:
Status

&, Profile

£} Project
Registration

5! Fee Structure
2 Payment

¢ Guidelines

@

Netification

5

>+ Upgrades

£ Contact Admin

Graas Evaluator
First Time Contractor
First Time Supplier
First Time
Manufacturer
Caontractor Profile

%) Joint Venture

£ Renewal

Figure 15: First Time Manufacturer

Step 1: Select Next button.

(i} Dashboard Company Details
&8 Topies Youare applying for =
£ Replies Company Name *
&, Profile Tradinig Name
1 Application PACRA Registration Mo *

Status
= Registered Office Address
1 Project i

Registration Physieat
& Fee Structure Postal
& Payment Town,Province, Cauntry * T =
) Guidelines

Tel Mo (Should e numeric) = 981

& Notification

= Fax No (Should be numeric}
& Upgrades

~ E-mail
£ Contact Admin

& Regisbation Branch Office

Physical
Grade Evaluator

First Time Contractor Postal

First Time Supplier

. Town,Province, Country 58 Vour C

First Time -
Manufacturer

Tel No (Should be numeric)
Contractor Profile

ST Fax No (Should be numeric)
52 Joint Venture

E-mail

3 Renewal

Figure 16: Company Details

Step 2: Company Details. Fill all the required information.
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Fai Mo (S8hould be numeric)

& Upgrades

& Contact Admin

£+ Registration Branch Office

Physical

E-mail *

G

Evaluatar
First Time Contractor Postal
First Time Supplier
Town Province, Country " .
First Time
Manufacturer >
Tel No (Should be numeric)
Contractor Profile
o, Fax Mo (Should be numeric)
% Joint Venture i
£ Renewal E-mail

Company Type

Business Type

Shareholding Structure

Name
Position
Passport No. /NRC No

Status

Shareholding %

Qualification

Figure 17: Company Details

When all the required information has been entered, click Next button.

{5 Dashboard Technieal Employees

&% Topics Mame of Employes

& Replies Pasition

4, Profile Prafession/Skill

& Application National Registration Number (NRC)
Status

B Add New Row “Add New Row
Registration

5 Fee Structure
81 Payment

£ Guidelines
g8 Notification
% Upgrades

2% Contact Admin

Grade Evaluator

First Time Contractor

First Time Supplier
First Time
Manufacturer

Contractor Profile

Figure 18: Technical Employees
Step 3: Technical Employees. Fill all the required information.

Click Next button.
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NCC + New

{it Dashboard Technical Data

ﬁ Topics MName of Material and/or Equipment Manufactured

£ Replies Add New Row
44, Profile

i) Application
Status

&) Project
Registration

£ Fee Stucture
i} Payment

% Guidelines

25 Notification
& Upgrades

i} Contact Admin

Grade Evaluator
First Time Coniractor
First Time Supplier
First Time
Manufacturer
Contractor Profile

Figure 19: Technical Data

Step 4: Technical Data. Fill in the name of Material/Equipment manufactured. If required, user can add
some more data by clicking Add new row button.

Click Next button.

3 Dashboard Gonplinrica Tt

3 Topics Name of Standard

£ Replies Add New Row Add New Row,
20 i
%, Profile Back| [Next

i Application
Status

% Project
Registration

% Fee Structure
& Payment

& Guidelines

5 Notification
£ Upgrades

& Contact Admin

Grade

valuatar
First Time Contractor
First Time Supplier
First Time
Manufacturer

Caontractor Profile

Figure 20: Compliance Data

Step 5: Compliance Data. Fill in the name of Standard. If required, user can add some more data by
clicking Add new row button.

Click Next button.
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(31 Dashboard

CERTIFICATES / DOCUMENTS WHICH MUST BE ATTACHED Dowanload Pdf
£ Topics
Q, REPHES 1. Company or firms registration certificate

2. Investment Licence Certificate (if applicable}
&, Profile 3. Trade licence from local authority

4. Tax Clearance Certificate/VAT Registration Certificate

% Application
Status

& Project Back

Registration

5. Proof of ownership of company Bank Account or Bank reference

& Fee Structure
% Payment

4 Guidelines

g Notification
& Upgrades

& Contact Admin

Grade Evaluatar
First Time Contractor

First Time Supplier
First Time
Manufacturer

Contractor Profile

Figure 21: List of documents to be attached

This will display list of documents to be attached with the application.

Step 6: Click Next button. (Figure 21)

(&} Dashboard DECLARATION BY THE APPLICANT
& Topics I1We deciare that all the and provided in this are complete, correct and true and 'we agree thatin the event that any of the said particulars and information provided is found to e untru
‘& Repiies or fraudulent, asa or supplier with the National Council for Construction will be terminated

IAVe agree that in the event of revacation of registration any registration fee paid to the National Council for Canstruction shall be forfeited.
4, Profile

IV declare that in the event that the nature of my/our business changes and/or Lwe no longer carry out operations interms of our registration as a manufacturer or supplier lwe will notifty the National Council for
5 Application Construction in which case mylour registration ma revoked.

Submit

Status

5 Project
Registration

5 Fee Structure
31 Payment

5 Guidelines
g8 Notification

& Upgrades

3 Contact Admin

% Registration
Grade Evaluator

First Tim:
First Timi

antractor

pplier
First Time
Manufacturer

Contractor Profile

Figure 22: Declaration

Step 7: Declaration By The Applicant Page. Click Submit button

Proprietary & Confidential [1Page 14 of 43



{4} Dashboard Yourform has been successfully susmitted

& Topics PayMow || Pay Later
& Replies
4, Profile

& Application
Status

5 Project
Registration

2 Fee Structure
51 Payment

@ Gui

ines

52 Notification
& Upgrades
% Contact Admin

Grags Evaluator
First Time Contractor
First Time Supplisr
First Time
Manufacturer
Contractor Profile

Figure 23: Form submitted

3.4 First Time Supplier

(31 Dashboard

Registration
5 Fee Structure
51 Payment

& Gui

ines

g Notification
& Upgrades
2% Contact Admin

Grade Evaluatar
First Time Contractor
First Time Supplier
First Time
Manufacturer
Contractor Profile

@ Joint Venture

3 Renewal

APPLICATION FOR REGISTRATION OF SUPPLIERS OF CONSTRUCTION MATERIALS AND EQUIPMENT

84 Topics [Interms of the Mational Council for Construction Act Mo. 13 of 2003 of the Laws of Zambia]
& Replies INSTRUCTIONS TO APPLICANTS
T 1. Print clearly using ink:
, Profile
i 2. Atiach a separate sheet where space on the form Is limited;
(9; Appii:alion 3. Copies of all cetificates attached must be “Certified Trug Copies” and where applicable must be transiated into the Enalish language;
Status
5 Project

Figure 24: First Time Supplier

Step 1: Select Next button.

Proprietary & Confidential [1Page 15 of 43




{4t Dashboard
4 Topics
A Replies
&, Profile

Application
Status

&

Project
Registration

)

Fee Structure

5

5 Payment
& Guidelines

5 Notification
@ Upgrades

5 Contact Admin

Grade Evaluator

First Time Contractor
First Time Supplier
First Time
Manufacturer
Confractor Profile

£ Joint Venture

% Renewal

Company Details

You are applying for
Company Name *
Trading Name

PACRA Registration Mo *

Registered Office Address

Physical *

Postal *

Town,Province, Country *

Tel No (Should be numeric) *
Fax No (Should be numeric)
E-mail *

Branch Office

Physical

Postal

Town Province Country

Tel No (Should be numeric)
Fax Mo (Shauld be numeric]

E-mail

Figure 25: Company Details

Step 2: Company Details. Fill all the required information.

& Upgrades

2% Contact Admin

Grade Evaluator
First Time Contractor
First Time Supplier
FirstTime
Manufacturer
Contractor Profile

@ Joint Venture

% Renewal

d be numeric)

Branch Office

Physical

Postal

Town,Pravince,Country

Tel No (Should be numeric)

Fax No (Should be numeric)

E-mail

Company Type

Business Type

Shareholding Structure

Name

Paosition

Passport Na. / NRC No.

Status

Shareholding %

Qualification

Figure 26: Company Details

When all the required information has been entered, click Next button.
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(gt Dashboard Technical Data

&%ﬂ Topics Name of Material and/ar Equipment Manufactured
Q’ Heplies Add New Row
A, Profile

& Application
Status

2 Project
Registration

g8 Fee Structure
1 Payment

& Guidelines

& Notification
i Upgrades

& Contact Admin

Grade Evaluator
First Time Contractor
First Time Supplier

First Time
Manufacturer
Caontractor Profile

5 Joint Venture

& Renewal

Figure 27: Technical Data

Step 3: Technical Data. Fill in the name of Material/Equipment manufactured. If required, user can add
some more data by clicking Add new row button.

Click Next button.

Download Pdf

(it Dashboard CERTIFICATES / DOCUMENTS WHICH MUST BE ATTACHED

& Topics
1. Company orfirms registration certificate
£ Replies i) ¢
2. Investment Licence Cerlificate (if applicable}.
4, Profile 3. Trade licence fram local authority
- 4. Tax Clearance Certificate/VAT Registration Certificate
BaAnrlieesan 5. Proof of ownership of company Bank Account or Bank reference
Status
& Project Back| [Next
Registration

% Fee Structure
51 Payment

& Guidelines

& Notification
& Upgrades

i Contact Admin
T R
Grade Evaluator

First Time Contractor
First Time Supplier

istration

First Time
Manufacturer
Contractor Profile

£ Joint Venture

% Renewal

Figure 28: List of Documents

This will display list of documents to be attached with the application.

Step 4: Click Next button. (Figure 28)
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it Dashboard DECLARATION BY THE APPLICANT

4 Topics \We declare that all the and provided inthis are complete, comect and true and lwe agree thatin the event that any of the said particulars and information provided is found to 2e untru
£ Replies orfraudulent, registration as @ manufacturer or supplier with the National Council for Construction will be terminated

IMVe agree thatin the event of revocation of registration any registration fee paid to the National Council for Canstruction shall be forfeited.

& Profile

IMVe declare that in the event that the nature of myfour business changes andior |'we no longer carry aut interms of our asa or supplier iwe will notify the National Council for
Caonstruction in which case my/our registration may be revoked

Submit

% Application
Status

i Project
Registration

} Fee Structure

Payment

54

5 Guidelines

5! Notification

S o

Upgrades

@

Contact Admin

Grade Evaluator
First Time Contractor
First Time Supplier
First Time
Manufacturer

Contractor Profile

%2 Joint Venture

% Renewal

Figure 29: Declaration

Step 5: Declaration By The Applicant Page. Click Submit button

(it Dashboard Yourform has been successtully susmitted
&8 Topics PayNow | PayLater

£ Replies

&4, Profile

& Application
Status.

& Project
Registration

¢ Fee Structure

©

Payment

551

5 Guidelines

3 Notifieation

Upgrades

Contact Admin

Grade Evaluator
First Time Contractor
First Time Supplier
First Time
Manufacturer
Contractor Profile

@ Joint Venture

Figure 30: Form submitted
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4. Application Status

£ Replies

& Profile

5 Project
Registration

3 Fee Structure
22 Payment

% Guidelines

) Notification
5 Upgrades

& Contact Admin
3 Registration
% Joint Venture

& Renewal

Status Of Your Contractors Applic:

Application No Generated Registration No
360304980

1270486116 B33333

1 54020

1840447963

Status Of Your M pplications:

Application No Generated Registration No
1574697960

1762169313

Status Of Yor

Application No Generated Registration No
7787314710

7374717920

Categories

General Building and Housing
General Roads & Earthiorks

ks

General Civil Engineering W

General Mining Senices

Categories

Eguipment

Materials

Categories

Equipment

Materials

Form Status

Form Status

Pending

Pending

Form Status

Pending
Pending

Current Status.
Active
Active
Deaclive
Deaclive
Current Status
Deactive
Deactive
Current Status
Deactive
Deaclive

I

Figure 31: Application Status

Here user can check the status of his various applications.

5. Fee Structure

) Dashboard
4 Topics
£ Replies
4, Profile

% Application
Status

& Project
Registration

& Payment

& Guidelines

2 Notification
& Upgrades

3 Contact Admin
5} Registration

&8 Joint Venture

& Renewsl

Fee Structure For
Contractors sds

Manufacturers manufacturers

Uploaded Fee Structure Name

Uploaded Fee Structure Paf

sds.paf

nufactu

paf

Figure 32: Fee Structure

User can view fee structure by clicking on the respective link (as shown in figure 32).
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6. Guidelines

i Dashboard Guidelines For TUploaded Guideline Name Uploaded Guideline Paf
4 Topics Classification of Grades sdgdsg
£ Replies Category of Contractors dfdsfs
§
Classification of Grades Isfs

4 Profile Classification of Grades dfdat
& Applicagion Category of Contractors ghjkl

Satys Guidelines For Uploaded Guideline Name Uploaded Guideline Pdf

3 Project
Registration

3 Fee Structure
3 Payment
i G

otification
% Upgrades

& Contact Admin
) Registration
&
% Renewal

oint Venture

Figure 33: Guidelines

User can view Guidelines by clicking on the respective link (as shown in figure 33).

7. Notification

{3} Dashboard From Subject Read/Unread Date Delete
&8 Topics ADMIN  Your Application Number: 1752169313 has been Approved by Admin Unread 2013-08-22 18:41:44
§& Replies ADMIN  Your Application Number : 1752169313 has been Rejected by registration_and_regulation_admin Reason is rejected for testing Unread 2013.08-22 18:40:56
&, Profile ADMIN  Your Application Number: 1270486116 has been Approved by Admin Unread 2013-07-31 21:31:15
B :‘é\PPiiCﬂﬁml ADMIN  Your Application Number: 360304980 hias been Approved by Admin Unread 2013-07-30 23:44:38
tatus

% Project
Registration

i3 Fee Structure
i) Payment

% Guidelines

% Upgrades

) Contact Admin
5 Registration

& Joint Venture

%3 Renewal

Figure 34: Notification
Here user can see notifications related to his applications

User can also delete a notification by using Delete button.
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8. Contact Admin

(5} Dashboard Send Notification To Admin
% Topics
£ Replies Aftacn File

&, Profile

fessage

& Application
Status

i3 Project
Registration

3 Fee Structure
) Payment

% Guidelines
82 Notification
3 Upgrades

% Registration

& Joint Venture

%3 Renewal

Figure 35: Contact Admin

User can send message to Admin using this interface. User can also send attachments.

Apply for Upgrade of Registration (Contractors)

Here user can change or add new data to the Registration form.

i Dashboard APPLICATION FORM FOR UPGRADING OF CONTRACTORS
S Topics [In terme of the National Ceuncil far Censtruction Act No. 13 of 2003 of the Laws of Zamaia]
% Replios INSTRUCTIONS TO APPLICANTS
BB 1. Please fillin the form completely as provided. Printclearly using ink Incomplate formz will net o processed
= 2. All Applicable Fees Must be Paid Directly to the MNational Council for Censtruction
& Application 3. Attach a separate sheetwhere space on the form is limited for addtional infarmation

Status 4. Copies of all cerfificates attached must be “Certified True Copies” and where applicable must be translated into English language
& Project 5. Contractors applying to Be up-graded must show proof of relevant past experience in the category applied for.

Registration 6. Upgrading of contractors will take into account Continued Profezsional Development (CPD}. expansion of Susiness portfalic (interms of tumover. equipment. projects done, stc) and fulfilment of

criteria in grade applied for.
4 Fee Structure 7. One of the directars of all construction companies to have attained formal training in' a construction fisla
& Payment 8. All professionals declared by contractars to bear current and valid membership with their professional bodies.
& Guidelines 9. All applicants for upgrading should attach their previous/current NCC registration cerificate.
10. The penalty fee for late renewal is as follows: 25% of Annual registration fee. for January the current year; the subsequent months will attract a 2% cumulative increment. Contractors not wishing to

5) Notification renew in a particular year should notify the Council in writing giving reasons, atthe beginning of the year, failure to which a 100% annual fee will be charged for each year of non-renewal as penalty, af]
the time of the next renewal.

1% Upgrades 11 Applications can be deposiied direclly at NCC offices or relevant contractor associations in the provinces and Lusaka

& Contact Admin ==
3 Registration

5% Joint Venture

& Renewal

Figure 36: Upgrade

Step 1: Select Next button.
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& Dashboard NCC Registration Number
4 Topics
& Replies

4, Profile

@ Application
Status

5 Project
Registration

2 Fee Structure
51 Payment

%} Guidelines

52 Notification
& Contact Admin
5} Registration

2 Joint Venture

& Renewal

Figure 37: NCC Registration Number

Step 2: Enter the NCC Registration number and click Next button

(&t Dashboard Hain Category General Roads & Earthworks 5]
% Topics Classification of Grade |2 E:
£ Replies Company Name *
& Profile Trading Name
&3 Application PACRA Registration No (Should be numeric) *
Status

5 Registered Office Address
28 Project

Registration Physical* abe
5 Fee Structure Postal®
& Payment Town, Province, Country Lusaka,Democratic Repuf ..

&) Guidelines

Tel No (Should be numericy
&3 Notification

Fax No (Should be numeric]
3% Upgrades

= E-mail* s
&} Contact Admin jsar

& Registration RrsmchUfice

s Physical
& Joint Venture
) Renewal PeGE]
Town, Pravince, Country i .

Tel No (Should be numeric)

Fax Na (Should be numeric)

E-mail

Figure 38: Registration Form

Step 3: If required, user can change the details and when done click Next button.
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Qualification

Contact Details of Firm's First Banker

Bank Name*

Branch®

Account No*

Address*

Contact Person*

Tel No (Should be numericy

Fax No (Should be num

Contact Details of Firm's Second Banker

Bank Name

Branch

Account No

Address

Contact Person

Tel No (Should be numeric)

Fax No (Should be numeric)

Remove Shareholder| [Add New Row

] (]

Figure 39: Registration Form

(& Dashboard
£ Topics
£ Replies
8, Profile

2 Application
Status

2 Project
Registration

g8 Fee Structure
& Payment
% Guidelines

& Notification

& Contact Admin
51 Registration
& Joint Venture

% Renewal

Technical Data

Additions or Changes?

Key Personnel {Professional)

Pasition

1% Upgrades Key Personnel (Technicians)

Paosition

Key Personnel {Skills Based)

Pasition

Engineers

Architects.
Quantity Surveyars
Building Scientists
Surveyors

Accountants

Other

Eleciricians

Construction Technologist

Cther

Carpenters

Steel Fixers

Figure 40: Technical Data

Step 4: Technical Data: If required, user can change the details by selecting Yes from the drop down
(shown in fig. 40). When done click Next button.
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Engineers

3 Application
Status Architects

Registration
Building Scientists

i Project Quantity Surveyors o [=]

3 Fee Structure

G Surveyors
& Guidelines Accountants < =]
& Notification Other ¢ [=]
1% Upgrades Key Personnel (Technicians)

) Contact Admin Position
£ Registration S 5 I
2 Joint Venture Construction Technologist B E
% Renewal Gther =]
Key Personnel {Skills Based)
Positian
Carpenters

Steel Fixers

Flumbers

Brick Layers

an
3n
‘B

Figure 41: Technical Data

(G} Dashboard Company’s Financial Information

4 Topics Additions or Changes?

&, Replies Asset Value

f{’l. Profile Total value of Immavable Assets & Movabdle Assets

& Application Contracts Completed (in last five years)
&

Status

i3 Project
Registration

3 Fee Structure
) Payment

% Guidelines

i3 Notification
£ Contact Admin
5 Registration
i Joint Venture

3 Renewal

Figure 42: Financial Information

Step 5: Company’s Financial Information: If required, user can change the details by selecting Yes from
the drop down (shown in fig. 42). When done click Next button.
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g P
DOCUMENTS TO ATTACH : Dowtilcad Bk
% Topics
GRADE1TO 4 GRADE § GRADE &
£ Replies
1 Receipts for all Payments 1 Receipts for al Payments 1 Receipts for al Payments
&, Profile
2 Certificate of Incorporation / Reglstration 2 Certificate of Incorporation / Registration 2 Certificate of Incarporation / Registration
i Application
Status 3 ZRATax Registration 3 ZRATax Regisiration 3 Current tax clearance cerfificate
@ Project 4 Currenttax clearance certificate 4 Currenttax clearance certificate 4 Workers Compensation Registration
Registration
S Workers Compensation Registration S Workers Compensation Regisiration 5 NAPSA Registration
% Fee Structure " e kit -
Payment &  NAPSA Regstration & NAPSA Registration & Proofof a Company Bank Account
Guidelines 7 Audited Accounis for G1 & G2/ Certified Accounts by ZICA Member for G3 & 7 Certified Accounts by ZICA Member T Proof of Asset Ownership — Fixed and or Movable
MNotification
8 Proof of a Company Bank Account 8  Proofof a Company Bank Account 8 Cerlificates for Technical Staff
Contact Admin 9 Proof of Credit Faciliies 9 Proof of Credit Faciities 3 Cerlificates or References for Artisans
{# Registration 10 Proof of Asset Ownership — Fixedilovable 10 Froof of Asset Ownership - Fised andlor Movable 10 All Copies to be Ceriified as Trus
& Joint Venture 11 Ceriificates and CVs for Key Professionals 11 Certificates and CV's for Key ProfessionalsTechnical staff 11 Declaration fo be signed by the appicant and Commissioner of
Daths
% Renewal
12 Certificates for Technical Staff 12 Certificates or References for Ariisans
13 Certificates or References for Artisans 13 AllCopies to be Certified as True
14 All Copies to be Cerlified as True 14 Declaration to be signed by the applicant and Commissioner of
Oaths
15 Declaration to be signed by the applicant and Commissioner of Oaths.

Figure 43: List of Documents

This will display list of documents to be attached with the application.

Step 6: Click Next button (figure 43).

i1} Dashboard DECLARATIONEY THE APPLICANT

¥ Topics

& declare that all the particulars and information provided in this application are complete, correct and true and Vwe agree that in the event that any of the said particulars and information provided is found to be untrus or fraudulent, registration as a
£ Repiies manufacturer or supplier with the Hational Council for Construction wil be terminated
Ve agree that in the event of revocation of registration any registration ee paid to the National Counci for Construction shal be forfeited
Profile

Ve declare that in the event that the nature of my/our bu
Application registration may be revoked

Status
Back|

ess changes andior e no longer carry out operations in terms of our registration as a manufacturer or supplier ke will notify the National Council for Construction in which case myfour

& Project
Registration

{ Fee Structure

Payment

Guidelines

Notification
& Contact Admin
% Registration

& Joint Venture

Renewal

Figure 44: Declaration

Step 7: Declaration By The Applicant Page. Click Submit button
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10.

} Dashboard

4§ Topics Pay Naw
@, Replies
&, Profile

& Application
Status

Project
Registration

{ Fee Structure
& Payment

% Guidelines
Notification

Contact Admin

& Registration
Gt Joint Venture

% Renewal

Your form has been successfully submitted

Fay Later

Figure 45: Payment

Apply for Renewal of Registration

10.1 Contractor Renewal

Here user can change or add new data to the Registration form.

{3} Dashboard

3 Topics
& Replies
&, Profile

% Application
Status

5} Project
Registration

& Fee Structure
51 Payment

& Guidelines

2 Notification
% Upgrades

1 Contact Admin
&5} Registration
& Joint Venture

Contractor Renewal
IManufacturer Renswal

APPLICATION FORM FOR RENEWAL OF CONTRACTORS
[In terms of the National Council for Construction Act No. 13 of 2003 of the Laws of Zambia]
INSTRUCTIONS TO APPLICANTS

All Applicable Fees Must be Paid Directly o the National Council for Construction
Aftach a separate sheet where space on the form is limited for additional information.

PRI

Only additional information that was not earlier submitted should e provided and attached.
Al applicants for renewal shauld altach the previous NCC registration certificate

oo

Copies of all certificates attached must oe “Certified True Copies” and where applicanle must o2 ransiated into English language. (Only cerfificates for additional persennel and equipment/assets
not yet submitted should be attached)

Ed

The penalty fee for late renewal is as follows: 25% of Annual registration fee, for January the current vear, the sudsequent menths will attract a 2% cumulative increment. Contractors natwishing te
rensw in a particular year shauld notify the Coundil in writing giving reasons, atthe baginning of the year, failure ta which a 100% annual fes will be charged far each year of non-renewal as penalty, af
the time of the next renewal

7. One of the directors of all construction companies to have attained formal training in 3 construction field

@

Al prafessionals declared by contractors ta bear current and valid memsership with their professional bodies

©

Applications can be deposited directly at NCC offices or relevant contractor asseciations in the provinces and Lusaka

Next

Figure 46: Instructions

Step 1: Select Next button.

Proprietary & Confidential [1Page 26 of 43



(5} Dashboard NCC Registraticn Number
& Topics Back
£ Replies

&, Profile

& Application
Status

2 Project
Registration

¢ Fee Structure
5 Payment

! Guidelines

# Notification
% Upgrades

&5 Contact Admin
% Registration
&3 Joint Venture

£x

wal

Contractor Renewal
Manufacturer Renewal

Figure 47: Registration Number

Step 2: Enter the NCC Registration number and click Next button

{3} Dashboard Wain Category General Roads & Earthworks
& Topics Classffication of Grade 1 I
£, Replies Company Details
#, Profile Company Name
s Application Trading Name

Status

PACRA Registration Nao

2 Project

Registration Registered Office Address
s Fee Structure Physical by
i Payment Postal

B Guidelines Town,Province, Country

2 Notification

TelNo (s)
& Upgrades
& Contact Admin i
& Registration E-mail
3¢ Joint Venture Branch Office
Contractor Renewal Postal

Manufacturer Renewal
Tawn,Province, Country : [

TelNo (s)

FaxNo

Figure 48: Company Details
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it aing %

Qualification

Contact Details of Firm's First Banker

Bank Name

Branch

Account No

Address

Cantact Person

Tel Mo

Fax Mo

Contact Details of Firm's Second Banker

Bank Name

Branch

Account Mo

Address

Contact Person

Tel No

Fax No

Figure 49: Company Details

Step 3: If required, user can change the details and when done click Next button.

{51 Dashboard
£ Topics
£ Replies
A, Profile

@ Application
Status

@} Project
Registration

& Fee Structure
2 Payment

1 Guidelines

&5 Notification
% Upgrades

% Contact Admin
5 Registration
&5 Joint Venture

Contractor Renewal

Manufacturer Renewal

Technical Data

Additions or Changes?

Key Personnel (Professional)

Pasition

Key Persannel {Technicians)

Pasition

Key Personnel (Skills Based)

Pasition

Enginers

Architects

Quantity Surveyors

Building Scientists

Surveyors.

Accountants

Other

Electricians

Canstruction Technalogist

Other

Carpenters

Steel Fixers

Figure 50: Technical Data

Step 4: Technical Data: If required, user can change the details by selecting Yes from the drop down
(shown in fig. 50). When done click Next button.
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(i} Dashboard Company’s Financial Information

2 Topics Addftions or Changes?
£ Replies Asset Value
. Profile Total Value of Immovable Assets & Movable Assets .

& Application Confracts Completed (in lastfive years)
e

Status

2} Project
Registration

) Fee Structure
& Payment

& Guidelines

&5 Notification
& Upgrades

& Contact Admin
4 Registration

&5 Joint Venture

1¥ Renewal

Contractor Renewal
Manufacturer Renewal

Figure 51: Financial Information

Step 5: Company’s Financial Information: If required, user can change the details by selecting Yes from
the drop down (shown in fig. 51). When done click Next button.

%} Dashboard f
i DOCUMENTS TO ATTACH : Downkiac pdt
4 Topics
GRADE1T0 4 GRADES GRADE §
£ Replies
1 Recsipts for all Payments 1 Recelpts for al Payments 1 Receipts for all Payments
% Profile
2 Cenlificate of Incorporation / Registration 2 Certficate of ncorporation / Registration 2 Certificate of Incorporation / Registration
G Application
Status 3 ZRATax Registration 3 ZRATax Registration 3 Current fax clearance cerificate
& Project 4 Current tax clearance cerlificate 4 Current fax clearance cerfificate 4 Workers Compensation Registration
Registration
> £ Workers Compensation Registration 5 Workers Compensation Registration 5 NAPSA Registration
& Fee Structure
& Payment & NAPSA Registration &  NAPSA Registration &  Froof of a Company Bank Account
& Guidelines T Audied Accounts for G1 & G2/ Certified Accounts by ZICA Member for 63 & 7 Certifiet Accounts by ZICA Member 7 Proof of Asset Ownership— Fixed and or Movable
o4
% Natification
: & Proofofa Company Bank Account &  Proof of a Company Bank Account 8 Certificates for Technical Staff
& Upgrades
B Contact Aemin 9 Proof of Credi Faclities 8 Proof of Credi Faciities 9 Certificates or References for Artisans
i Registration 10 Proof of Asset Ownership — Fixedfiiovable 10 Froof of Asset Ovnership — Fixed andior ovable 10 All Copies to be Certified as True
i Joint Venture 11 Certificates and CVs for Key Professionals 11 Cerfificates and CVs for Key Professionals/Technical staff 11 Declaration to be signed by the applicant and Commissiener of
Oaths
{5 Renewal
Etrasior Rencal 12 Certificates for Technical Staff 12 Certificates or References for Artisans
Manufacturer Renswal 12 Certificates or References for Arfisans 13 All Copies to be Cerfified as True
14 Al Copies to be Certiied as True 14 Declaration to be signed by the applicant and Commissioner of
Datfs
15 Declaration to be signed by the applicant and Commissioner of Daths

Figure 52: List of documents
This will display list of documents to be attached with the application.

Step 6: Click Next button (figure 52).
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(41 Dashboard

% Topics
@ Replies
4, Profile

&

Application
Status

@

Project
Registration

)

Fee Structure

B

3 Payment

S} Guidelines

e

¢ Notification

@

Upgrades

553

>+ Contact Admin
& Registration
&2 Joint Venture

Contractor Renewal
Manufacturer Renswal

DECLARATION BY THE APPLICANT

|\We declare that all the and
fraudulent, aza

provided in this are complete, correct and true and liwe agree that in the eventthat any of the said particulars and information provided is found to be untrue or
or supplier with the National Council for Construction will e terminated.

|AWe agree that in the event of revacation of registration any registration fee paid to the Nafional Council for Canstruction shall be forfeited

I/\We declare that in the eventthatthe nature of my/our business changes and/or I'we no longer carry out
Construction in which case myiour registration may be revoked

interms of our aza or supplier [we will notify the National Cauncil for

Figure 53: Declaration

Step 7: Declaration By The Applicant Page. Click Submit button

{5} Dashboard

&8 Topics.
£ Replies
) Profile

& Application
Status

2 Project
Registration

& Fee Structure
&1 Payment

% Guidelines

¢ Notification
& Upgrades

# Contact Admin
5 Registration
2 Joint Venture

Contractor Renewal
Manufacturer Renewal

Your form has been successfully submitted

Pay Now Pay Later

Figure 54: Payment

10.2 Manufacturer

Renewal
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4 Dashboard

&% Topics
& Replies
& Profile

& Application
Status

& Project
Registrati

n
51 Fee Structure
5 Payment

# Guidelines

% Notification
& Upgrades

@ Contact Admin
2 Registration
3 Joint Venture

Contractar Renewal

Manufacturer
Renewal

INSTRUCTIONS TO APPLICANTS

%
2
3.

4

@

@

a

APPLICATION FORM FOR RENEWAL OF MANUFACTURER

[In terms of the Mational Council for Construction Act Na. 13 of 2003 of the Laws of Zamaia]

All Applicanle Fees Must oe Paid Directly to the National Council for Construction

Aftach a separate sheet where space on the form is limited for additional information.

Only additienal informatian that was not earlier submitted should be provided and attached
All applicants for renewal should attach the previous NCC registration certificate

Copies of all cerfificates aftached must be ‘Certified True Copies” and where applicable must be translated inta English language. (Gnly cerlificates for additional persannel and equipment/assets
netyet submitted should be attached)

The penalty fee for late renewal is as follows: 25% of Annual registration fee, for January the current vear, the subsequent months will attract a 2% cumulative increment. Contractars not wishing to
renewin a particular year should natify the Council in writing giving reasons, atthe oeginning of the year, failure to which a 100% annual feg will e charged for each year of non-renewal as penalty, atj
the time of the next renewal

One of the directors of all construction companies to have attained formal fraining in a construction field
All professionals declared by cantractors to Dear current and valid memaership with their professional bodies.

Applications can be deposited directly at NCC offices or relevant contractor associations in the provinces and Lusaka.

Figure 55: Instructions

Step 1: Click Next button.

(41 Dashboard
# Topics
@ Replies
2 Profile

@ Application
Status

Project
Registration

Fee Structure

Payment

(%]

2 Guidelines

% Notification

25

: Upgrades

&

¢ Contact Admin
#5 Registration
4 Joint Venture

Renewal

Cantractor

val
Manufacturer
Renewal

MCC Registration Number

Figure 56: NCC Registration Number

Step 2: Enter the NCC Registration number and click Next button
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(3 Dashboard Company Details

&% Topics Company Name
£ Replies Trading Name
A, Profile PACRA Registration No
& Application Registered Office Address
Status
Physical

3 Fee Structure
Postal
% Guidelines
= Town Province, Country
i@ Notification

8 Contact Admin TelNo (s)
% Registration FaxNo
et Branch Office Address
Renewal
Physical
Postal

Tawn,Pravince, Country

TelNo (s)

Fax Mo

E-mail

Company Type

Lusaka,Lusaka.Zambia | ..

I

Figure 57: Company Details

Step 3: Company Details: If required, user can change / add new details and when done click Next
button.

(3} Dashboard Technical Employees

& Topics Name of Employes

@ Replies Position

4, Profile Profession/Skill

% Application National Registration Number (NRC)
Status

i35 Fee Structure
) Guidelines
5 Notification
% Contact Admin

3} Registration

1 Renewal

Manufacturer
Renewal

Add New Row

Figure 58: Technical Employees

Step 4: Technical Employees: If required, user can change the details (shown in fig. 58). When done click

Next button.
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+ New

(&} Dashboard Technical Data

4 Topics Name of Material and/or Equipment Manufactured Meta

£ Replies Add ew Row|
&, Profile [Back] [1vext]

) Application
Status.

% Fee Structure
& Guidelines
& Notification

& Contact Admin

%) Registration

1% Renewal

Manufacturer
Renawal

Figure 59: Technical Data

Step 5: Technical Data: If required, user can change the details. When done click Next button.

(G Dashboard Compliance Data

4 Topics Name of Standard

£ Replies Add Mew Row
4, Profile Back

3 Application
Status.

3 Fee Structure
 Guidelines
3 Notification

% Contact Admin

i3 Registration

1 Renewal

Manufacturer
Renewal

Figure 60: Compliance Data

Step 6: Compliance Data: If required, user can change the details. When done click Next button.

This will display list of documents to be attached with the application.

4} Dashboard ) .
S CERTIFICATES / DOCUMENTS WHICH MUST BE ATTACHED Rorload naf
£ Topics
(Q Replies Company or firms registration cerificate

Investment Licence Certificate (if applicable}

&, Profile Trade licence from local autharity

Tax Clearance Certificate/VAT Registration Certificate

& Application
Status

% Fee Structure [@

£ Guidelines

Praof of ownership of company Bank Account or Bank reference

5 Notification

& Contact Admin

& Registration

1 Renewal

Manufacturer
Renewal

Figure 61: List of Documents

Step 7: Click Next button (figure 61).
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(41 Dashboard

% Topics

& Replies

C[_R Profile

& Application

Status

) Fee Structure
% Guidelines
3 Notification

3 Contact Admin

%) Registration

o3

Renewal

Manufacturer
Renewal

DECLARATION BY THE APPLICA?

IAWe declare that all the and provided in this are complete, correct and true and liwe agree thatin the event that any of the said particulars and information provided is found to be untrue or
fraudulent, registration as a manufacturer or supplier with the National Council for Construction will be terminated

IMe agree thatin the event of revocation of registration any registration fee paid to the National Council for Construction shall be forfeited

IMVe declare thatin the event that the nature of myfour business changes andior lwe no langer carry out
Construction in which case mylour registration may be revaked

interms of our or supplier we will notify the Naticnal Council for

Figure 62: Declaration

Step 8: Declaration By The Applicant Page. Click Submit button

¢} Dashboard
&8 Topics
& Replies

&, Profile

& Application
Status

% Fee Structure
8 Guidelines
5 Notification
@

i3 Registration

Contact Admin

1 Renewal

Manufacturer
Renewal

Your form has been successfully submitted

Pay Now Pay Later

Step 9: Payments

10.2 Supplier Renewal

{5} Dashboard
&% Topics
& Replies

& Profile

& Application
Status

5} Project
Registration

& Fee Structure
&1 Payment

& Guidelines
& N

% Upgrades

ification

& Contact Admin
&} Registration
& Joint Venture

Contractor Re

val

MManufacturer Renswal

Supplier Renewal

APPLICATION FORM FOR RENEWAL OF SUPPLIER
[interms of the Natianal Council for Construction Act No. 13 of 2003 of the Laws of Zambia]

INSTRUCTIONS TO APPLICANTS

1. Al Applicanle Fees Must oe Faid Directly to the National Council for Construction

2. Attach a separate sheet where space on the form is limited for additional information.

3. Only adaitional information that was not earlier susmitted should oe provided and atiached

4. All applicants for renewal should attach the previous NCG registration certificate

5. Capies of all certificates attached must be *Certified True Copies” and where applicanle must oe transiated into English language. (Only certificates for aodifional personnel and equipment/assets
not yet submitted should be attached)

6. The penalty fee for (ate renewal is as follows: 25% of Annual registration fee, for January the current year, the subsequent mentns will attract a 2% cumulative increment. Contractors not wishing to
ransw in a particular year shauld notify the Coundil in writing giving reasons, at the baginning of the year, failure ta which a 100% annual fes will be charged far each year of non-renewal as penalty, af
the time af the next renewal

7. One of the directors of all construction companies to have attained formal training in a construction field

&. All professionals declared by contractors to bear current and valid memoership with their professienal bodies,

9. Applications can be depasited directly at NCC affices or relevant contractor asseciations in the provinces and Lusaka

Next
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Figure 63: Instructions

Step 1: Select Next button.

%} Dashboard MCC Registration Number

£ Topics
£, Replies
&, Profile

& Application
Status

5 Project
Registration

5 Fee Structure
& Payment

@ Guidelines

& Nolification
8 Upgrades

&5 Contact Admin
& Registration
2 Joint Venture

Contractor Re

Manufacturer Renewal

Supplier Renevial

Figure 64: NCC Registration Number

Step 2: Enter the NCC Registration

number and click Next button

Fax No

&3 Notification
E-mail
&} Upgrades
Branch Office

& Contact Admin
Physical
% Registration
= Pastal
g} Joint Venture
Town Province Country
Contractor Renewal TelNo(s)
Manufacturer Renewal
Fax No
Supplier Renewal
E-mail

Company Type
Business Type

Sharenolding Structure

Mame

Faosition

Passport No. /NRC No.
Status
Shareholding %

Qualification

Cit

Figure 65: Company Details

Step 3: If required, user can change the details and when done click Next button.
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{3} Dashboard Technical Data

& Topics MName of Material and/or Equipment Manufactured

& Replies A0d Mew Row
& Profile Back/| |Next

& Application
Status

5 Project
Registration

5} Fee Structure
2 Payment

%5 Guidelines

& Notification
&3 Upgrades

& Contact Admin
5 Registration
1 Joint Venture

Contractor Renewal

fanufacturar Renewal

Supplier Renevial

Figure 66: Technical Data

Step 4: Technical Data: If required, user can change the details (shown in fig. 66).

When done click Next button.

% Dashboard j . 3
i echit CERTIFICATES / DOCUMENTS WHICH MUST BE ATTACHED Dol dg
3 Topics
ﬁ REF”ES 1. Company or firms registration certificate.

2. Investment Licence Certificate (if applicable}
A Profile 3. Trade licence from local authority

4. TaxClearance Cerlificate/VAT Registration Certificate

e et 5. Proof of awnership of company Bank Account or Bank reference

Status

@ Projoct )

Registration
&4 Fee Structure
& Payment
) Guidelines
& Notification
& Upgrades
% Contact Admin
! Registration
&3 Joint Venture

Contractar Renewal
Manufacturer Renewal
Supplier Renewal

Figure 67: Documents to Attach

Step 5: Click Next button (figure 67).
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{5 Dashboard

DECLARATION BY THE APPLICANT

& Topics e declare that all the andi provided in this
" fraudulent, asa or supplier with the Mational Council for Construction will be terminated.
£ Replies
I"¥e agree thatin the event of revocation of registration any registration fee paid o the National Gouncil for Construction shall be forfeited
& Profile

I/ve declare that in the eventthatthe nature of my/our busingss changes andror Wwe no (onger carry out interms of our

are complete, correct and true and Iiwe agree thatin the eventthat any of the said particulars and infarmation provided is found to be untrue or

& Application Construction in which case mylour registration may be revaked

Status

4 Project
Registration

&% Fee Structure

5 Payment

& Guidelines

& Notification

& Upgrades

% Contact Admin

& Registration

&3 Joint Venture

Contractar Renewal
Manufacturer Renewal
Supplier Renewal

or supplier [Wwe will notify the National Council for

Figure 68: Declaration

Step 6: Click Submit button (figure 68).

{31 Dashboard

Your form has been successfully submitted
&8 Topics PayMow || PayLater

&, Replies

&, Profile

3 Application
Status

& Project
Registration

B

5 Fee Structure
4 Payment

¢ Guidelines

&

@

Notification

B

%+ Upgrades

i Contact Admin
5 Registration
2 Joint Venture

Contractor

enewal
Manufacturer Renswal
Supplier Renevial

Figure 69: Payment
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11. Apply for Joint Venture Registration

i} Dashboard APPLICATION FORM FOR Joint Venture
S Topics lIn terms ofthe National Counil for Construction Act No 13 of 2003 ofthe Laws of Zambia]
2, Repties INSTRUCTIONS TO APPLICANTS

0 Profil Please fill in the form completely as provided. Print clearly using ink. Incomplete forms will not be processed
\ Profile

== A jointventure certificate will be issued to two or more registered contractors whose NCC certifications are actively renewed, and are in good standing
i Application The companies applying for the joint venture must attach certified copies of their current NCC cerfificates in the category in which they are registered.
Status

oo

A Jaintventure cerfificate will be issued in any of the categaries in which the entities are both registered

@

The joint venture certificate will e automatically suspended or revoked during any period in which any individual entities comprising the Joint venture have not actively renewed their NCC registration

& Project certificate

Registration

@

. All Applicable Fees Must be Paid Directly to the National Council for Canstruction
% Fee Structure

-

The joint venture certificate shall be renewed annually.

@

. Aftach a separate sheetwhere space on the form is limited, for additional information. The penalty fee for Iate renewal is as follows: 25% of Annual registration fee, for January the current year, the
subsequent months will attract a 2% cumulative increment

Applications can be deposited directly at NCC offices.

& Payment

& Guidelines

Q.

& Notification

& Upgrades

& Contact Admin

& Registration

1 Joint Venture

& Renewal

Figure 70: Instructions

Step 1: Select Next button.

{5} Dashboard First Party NCC Registration Number
& Topics Second Party NCT Registration Number
& Replies Third Party NCC Registration Number

& Profile Add New Row

&3 Application
Status

& Project
Registration

5} Fee Structure
4 Payment

@ Guidelines
3 Notification
& Upgrades

i Contact Admin

5 Registration

25 Joint Venture

&3 Renewal

Figure 71

Step 2: Enter NCC Registration Numbers of the Joint Venture Parties. Then click Next button.
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(& Dashboard
&% Topics
£ Replies
&4 Profile

& Application
Status

& Project
Registration

i Fee Structure

&

Payment

) Guidelines

@

&

% Notification
& Upgrades
& Contact Admin

& Registration

1 Joint Venture

& Renewal

Wain Category of JV

Classification of Grade of JV

Mame of Jaint Venture

Figure 72: Enter details

This will display company’s details.

{5} Dashboard
&% Topics
£ Replies

&, Profile

& Application
Status

& Project
Registration

£} Fee Structure
51 Payment

# Guidelines

2 Notification
% Upgrades

! Contact Admin
&5} Registration

¥ Joint Venture

5 Renewal

Company Details
First Party

Company Name
Trading Name
PACRA Registration No

Registered Office Address

Physical
Pastal
TelNo (s)
Fax o
E-mail
NCC Grade
Category

DirectorOwner/Partner

Hame
Cell Number
Highest Annual Tumnover

Second Party

Company Name

Trading Name

abe

syz Road

Figure 73: Company Details

Step 3: Click Next button.
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12.

(& Dashboard
&% Topics
£ Replies
&4 Profile

& Application
Status

& Project
Registration

i Fee Structure
5 Payment

) Guidelines
) Notification
&5 Upgrades

& Contact Admin

& Registration

1 Joint Venture

& Renewal

DECLARATION BY THE APPLICANT:

|\We declare that all the andi P edin this ion are complete, correctand true and Iiwe agree thatin the eventthat any of the said particulars and infarmation provided Is found o be untrue or
fraudulent, registration as a manufacturer or supplier with the National Council for Construction will be terminated

|AWe agree that in the event of revacation of registration any registration fee paid to the Nafional Council for Canstruction shall be forfeited

Ie declare that In the eventthatthe nature of my/our BUSINESS Changes and/or we no longer carry out interms of our asa or supplier [we will notify the National Council for
Caonstruction in which case mylour registration may be revoked.

Figure 74: Declaration

Step 3: Click Submit button.

{3 Dashboard

8 Topics
@, Replies
#, Profile

@ Application
Status

&5 Project
Registration

& Fee Structure
5 Payment

% Guidelines
&3 Notification
% Upgrades

@ Contact Admin

3} Registration

¥ Joint Venture

& Renewal

Your farm has been successfully submitted

PayMow || PayLater

Figure 75: Payment

View Application Status for any of the Registrations

User can view the status of various applications applied for.
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() Dashboard
% Topics
% Replies

1, Profile

£
status

& Project
Registration

%) Fee Structure
& Payment

Guidelines

i Hotification
& Upgrades

%1 Contact Admin
% Registration
& Joint Venture

% Renewal

Status Of ¥ our Contractors Applications:

Application No Generated Registration Xo

Status Of Your Manufacturers Applications:

Application No Generated Registration No

T

Status Of Your Suppliers Applications

Application No Generated Registration No

77874710

Categories

General Bulding and Housing
General Roads & Earthworks
General Civil Engineering Works

General Mining Services

Categories

Equipment

Categories

Equipment

Materiais

Form Status

Approved
Approved
Pending
Pending

Form Status

Approved

Form Status

Pending

Pending

Current Status
Active

Active

Deactive

Deaciive

Current Status

Active

Current Status

Deactive

Deactive

n

Status Of Your Renewal Applications For Contractors:

Application No Generated Registration No

580

16

Status Of Y our Renewal Applications For Manufacturers:
Application No Generated Registration No

60 T

Status Of Your Renewal Applications For Suppliers:

No current information

Status Of Your Project Registration Applications:
Application No Generated Registration No

1985173025

Grade Categories

Form Status

General Building and Housing

General Roads & Earthworks

Categories

Equipment

Categories

eneral Buiding and

You did not finished it

Pending

Form Status

You did not finished it

Form Status

You did not finished it

Figure 77: Application Status
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13. Forums
13.1 Topics

NCC + New
(it Dashboard

Screen Options ¥ | Help

5 Top\'cs Hew Topic

2 Topics
All(2) | Published (2 Hasey Tapiy
Al Topics
MNew Topic [=]| Aepiy Shov Il =] | Fitter BE -
& Replies [ Topies Forum Replies Voices Author Created Freshness
&, Profile Cold Reception of Inspectors Cold Receptionof 1 2 Malupande Clara  May7,2013 1 month, 1week
Inspectors 6:50 pm ago
& Applicati
@ S:’pl Ieeton How To Register as Contractor Confractor Forum 0 1 admin December 3, 2012 7 morths, 3 weeks
i 11:24 am age
& Project . = _
® - [l Topics Forum Replies Voices Author Created Freshness

Registration

5 Fee Structure Bulk Apply
£ Payment

& Guidelines

& Notification
& Upgrades

g Contact Admin
& Registration

3 Joint Venture

£} Renewal

Figure 78: Topics

Step 1: Click on All Topics under Topics Tab.
Step 2: Place the cursor over the Topic name.

&t Dashboard &5 2 Sereen Giptianis 7| | Help
&5 Topics  newope
& Topics
Al (2) | Published (2 | Search Topics
All Topics
New Tapic By [=] | Apply [r]| | Fitter B= -
& Replies [F] Topics Forum Replies Voices Author Created Freshness
&, Profile Cold Reception of Inspectars Cold Reception of 1 2 Malupande Clara  May7, 2013 1 month, 1 week
= View | Cloze | Stick (ta front) | Spam Inspectors 6:50 pm ago
& Application
i Appl How To Register as Contractor Contractor Farum 0 1 admin December 3, 2012 7 months, 3 weeks
Status
11:24am ago
& Project = = = =5
W . [0 Topics Forum Replies Voices Author Created Freshness

Registration

: [l | Apoty

) Fee Structure Bolk

5 Payment

1% Guidelines

3 Notification
& Upgrades

% Contact Admin
22 Registration

3 Joint Venture

) Renewal

Figure 79: Topics

Step 3: Four options will be available there: View, Close, stick (to front), Spam (see figure 79).
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13.2 New Topic

+ New

4 Dashboard

‘E,“ Create New Topic

4 Topics
All Topics | Topic Attributes
Replies A —
& Visual | | Text Mamificrsrer ]
& Profite B I we = 1=« B - fopicTipe
& Application Nom [~
Status
& Project
Registration Publish
fg+ Fee Structure Save Draft Preview
i Payment Status: Draft Edit
5 Guidelines
@ Visivility: Public Edit

& Notification
[E] Punlish iImmediately Edit

&3 Upgrades

% Contact Admin
5} Registration

@ Joint Venture Topic Tags

#5 Renewal Path: p
‘Waord count: 0

Figure 80: Topics

Step 1: Click on New Topic under Topics Tab (see figure 80).
Step 2: Enter a Title in the Title box (See figure 80).

Step 3: When all editing is done, click Publish button (See figure 80).
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