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OVERVIEW

DESCRIPTION

This manual is a guide for setting up the interface between Textura and Viewpoint and processing the related workflow in
Viewpoint. It is not intended to be a complete guide for Viewpoint. For more information regarding Viewpoint, see the

Viewpoint documentation.

TEXTURA — VIEWPOINT WORKFLOW

Integrate Textura’s services with Viewpoint to optimize your payment process. The most common interface points are:

e Subcontracts: Export subcontracts and associated Change Orders from Viewpoint to Textura.
e Change orders: Export owner/prime contract change orders from Viewpoint to Textura.

e Invoice entry: Export a file containing the subcontractor invoice information for a draw and import the invoice
details into the Viewpoint accounting system.

e Payment entry: Export subcontractor ACH payment information from Textura to a file formatted for posting in
Viewpoint.

e  Compliance Logs: Export required compliance documentation from Viewpoint to Textura

Textura Viewpoint Integration Manual
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TEXTURA BILLING PROCESS

Subcontractor Receive Review A
Initiate Draw web-based Electronic Sub # Subcontractor | P pr_Dv'e;
invoice entry nvoices |GTIATIS Invoices nvolcE:

Return Invoiceto |,

Subcontractor
Create GC
Add GC 5elf-
Sem_! GC Fay o Sign GC Pay [, P‘re_pa.r\ei_ZiC . Finalize GC Pay | performed Work, | G-fgﬁﬁ& i‘rmc-m
Application to [ Application -+ FrojectLien |4 Application -+ Fees, Overhead, [V =l [
Cwner Waiver ' Etc ' Approved Sub
Invoices
Owmner (Titls Receive Request Current “:E?ar:;;ﬂgg Receive Current Review
Colarchiothars Payment from # Subcontractor waiver Subcontractor # Subcontractor
3B NBCABBATY| Owner Lien Waivers collection Lien Waivers Lien Waivers

Textura @ Release Current

Forward LWs to B Conhaae Disburse Funds

Accounting System Owner / Title Co. Lien Waivers {via ACH]
GC Personnel Interaction m

. Interface Point

SUBCONTRACTS AND SUBCONTRACTOR CHANGE ORDERS

Enter Subcontracts in Viewpoint and export them to Textura. Subcontracts can have multiple item distributions between
phase codes and cost types.

Enter approved subcontract change orders in Viewpoint and export them to Textura. Only approved change orders are

exported to Textura. Textura will accept all new change orders and reject duplicate or previously exported change orders.

AP INVOICES

Vendors/subcontractors will enter invoices in Textura. After approved by the general contractor in Textura, invoices are
imported into Viewpoint. Imported records with duplicate invoice numbers (invoice number already exists for a vendor) will
be rejected by Viewpoint.

Textura Viewpoint Integration Manual 5
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COMPLIANCE DOCUMENTS

Insurance effective dates, expiration dates, and policy numbers for Auto Insurance, General Liability Insurance, Umbrella
Insurance, and Worker’s Compensation Insurance may be exported from Viewpoint to Textura. During the export priority
for the source of insurance information can be selected from the following choices:

Select Information Retrieved from

Latest expiration date The date for each type of insurance on the commitment/subcontract
record will be compared to the date on the vendor record.
Information from the record with the latest date per type of
insurance will be exported.

Commitment/subcontract record The information will be taken from the commitment/subcontract
record if the information is available, otherwise it will be taken from
the vendor record if it is available.

Vendor record The information will be taken from the vendor record if it is
available, otherwise, it is taken from the subcontract record.

PAYMENTS

Subcontractor payments will be made via ACH through Textura for any Textura-managed subcontract. The
Disburser will be responsible for disbursing funds through Textura as usual. On a daily basis, all subcontractor
ACH payments will be retrieved and formatted in preparation for import into Viewpoint. Each day, one user will
need to complete the posting process into Viewpoint. Payments made to subcontractors with Textura-managed
subcontracts via manual check will be handled in the same way they are handled today within Viewpoint.

Textura Viewpoint Integration Manual
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TEXTURA — VIEWPOINT INITIAL INTERFACE SETUP

INTRODUCTION

Before using Textura with Viewpoint, there are initial setup procedures and considerations. These include
verifying or changing settings previously selected in Viewpoint and adding custom reports to the Viewpoint

menu. This section will explain how these settings control the outcome of the interface and where appropriate,

will make recommendations for ease of processing.

SETTING UP YOUR VIEWPOINT TO TEXTURA EXPORTS

ASSIGNING REPORT SECURITY
1. In Viewpoint, click the Viewpoint Administration Folder

2. Click the Program folder.

3. Click the VA Report Security icon

L3 dfinterfaces2.texturallc. net - Remote Desktop Connection

4 3 Main Menu for Project Management Company

Eile  Folders  Items  View  Options  Links  Windows  Help

ﬁj ﬂ' ) @ ; i v ﬁ- 3 - Project Management Company

Project Management
Company

Menu |
Folders Items in "Wiewpoint Administration - Programs”
(3 Project Management Company Title 4 | Last Accessed | ;I
E [ My Tasks v, fwdit Log Wiewer
L} Textura Reports _Jwva Business Inteligence Mgmt
L3 Accounts Payable 4 v, Change Server Mame 10/18/2008 B:54:46...
ﬁ Eggﬁlﬁ;;azeeﬁg;?e %A Copy Company Security
e §or o tmlenpseny
J Equipment Management ’ﬁ\/A Customn Fields Wizard
3 General Ledger - LSt FIRIES Wizar
(3 Headquarters 2 WA Customn Form Buttons
3 Human ResoLrces LF v Custom Form Tabs
3 Imparts @\/A Data Security Access
3 Inventary &/ VA Data Security Purge
.2 Jab Biling ‘ﬂ\m Data Security Setup
B .J Job Cost "y V4 Datatype Label
1.3 Pragrams 3 ¥ Form Properties
) Reparts ,:, W FOr Security 1/7/2009 £:03:01 PM
. Material Sales 5 WA Menu Templates
. Payral f‘j\/A Message Archive
J Project Management &/ ¥4 Message Archive Purge
j Purchase Qrcler 2y Messages 1/12/2009 3:04:49 PM
Reports [E)ya My VP Queries
B %‘hptru;t;:;ts Ledger :f WA My WP Query Security
j Repgnrts \F va My WP Template Security
.. User Database F =1 fuct e
E L3 Viewpaint Administration e
W4, Srheduled Changes
|7 Programs
) Reports &% V& Security Groups
L3 workfiow Hva site Sattings 1/7/2009 6:03:20 PM
& v User Delete
9\/»‘3\ User Profile 1/7/2000 6:03:13 PM
< WA Wiew Generatar =

This is a Programs Folder, Yiew=Details, Sort=Title.

distant| | @& | [T 3 Main Menu for Prote...

|3 vpsample |3 dasst | Cod: 3

| 0 QOAEE
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4. In the Report Security Screen change company option to “Across All Companies” and press REFRESH

L& dfinterfaces2.texturallc.net - Remote Desktop Connection

u:i ¥A Report Security for Project Management Company
Elle Edit ©ptions Tools Windows  Help

Fileers
GroupfUser
Moduls: | ‘ |
Company ¥ p
C & Select Comparty 3 [Project Management Comp £ User | \—I

" Across All Companies & Refresh

Access Level

€ allowed  C Mone € Denied 5 Initialize: = Annlvl [x) Cancell

‘Repﬂrt D# |Title ‘ Security GFEUD‘DESUiDtiﬂn |Access |Type ‘

Show reparts For this module only, leave blank for all.

ii’ Start J é J :7 3 Main IMenu For Project ... M3va Report Security ...

| co#: 3

| 0| Q@A FE

5. The system will display a list of reports available across all companies
6. In the Title filter enter “*Tex” and select REFRESH

7. The system will display a list of Textura Reports

Textura Viewpoint Integration Manual
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CE dfinterfaces?.texturallc. net - Remote Desktop Connection

“3 ¥A Report Security for Project Management Company
Fle Edit Options  Took  Windows  Help

g B

Filkers

' Select Comparry 3 |Project Management Comp ..  User I

L

Access Level

GroupfUser
Module: ‘ |
Campany ¥ "

" Across All Companies -] Refresh

[ —  pllowed  ( Mone € Denied Fa Initialize: <:| H Apply | (%] Cancel |
Report [D# |Title ‘ Security Group‘Descriptmn ‘Access |Type
ey

1052 IC Textura Change Order Export 300 Report Security Administrator | 1-Hone Acct
| |05z IC Textura Change Order Export 310 Project Manager Reports 1-Mone Acct
| |05z IC Textura Change Order Export 330 Accounts Payable Reports | 1-Mone Acct
| |05z IC Textura Change Order Export 340 Payroll Reports 1-Mone Acct
| |05z IC Textura Change Order Export 350 My Yiewpoint Reports 1-Mone Acct
| |10s2 IC Textura Change Order Export 3595 My Yiewpoint Queries 1-Maone Acct
| |10s2 IC Textura Change Order Export 360 My Wiewpaint Templates 1-Mone Acct
| |10s2 IC Textura Change Order Export 399 auditiDistribution Lists 1-Mone Acct
| |1060 5L Textura Subcontract Compliance Expart 300 Report Security Administrator | 1-Mone Acct
| |1080 SL Textura Subcontract Compliance Expart 310 Project Manager Reports 1-Mane Acct
| [10e0 SL Textura Subcontract Compliance Export 330 Accounts Payable Reports 1-MNone Acct
| |10en SL Textura Subcontract Compliance Export 340 Payroll Reports 1-Mone Acct
| |1oen 5L Textura Subcontract Compliance Export 350 My Yiewpoint Reports 1-Mone Acct
| |10en 5L Textura Subcontract Compliance Export 355 My Wiswpoint Queries 1-Mone Acct
| |06 5L Textura Subcontract Compliance Export 360 My Yiewpoint Templates 1-Naone Acct
| |10e0 5L Textura Subcontract Compliance Export 399 AuditiDistribution Lists 1-Mone Acct
| 1051 SL Textura Subcontract Expart 300 Report Security Administrator | 1-Mong Acct
| 1051 SL Textura Subcontract Expart 310 Project Manager Reports 1-Maone Acct
| 1051 SL Textura Subcontract Expart 330 Accounts Pavable Reports 1-Mone Acct
| |1051 5L Textura Subcontract Expart 340 Payroll Reports 1-Mone Acct
| |1051 SL Textura Subcontract Expart 350 My Wiewpoint Reports 1-Mane Acct
| [1051 SL Textura Subcontract Expart 355 My Wiewpoint Queries 1-Mane Acct
| |10s51 SL Textura Subcontract Export 360 My Yiewpaint Templates 1-Mone Acct
| 1051 SL Textura Subcontrack Export 339 AuditDistribution Lists 1-None Acct

dstart| | @ | %2 3ain Menu For Project ... ||F¥1 3 va Report Security ...

8. Select Allowed in the access level and INITIALIZE

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM

Textura, Confidential




"2 Textura:

Construction Payment Management

CE dfinterfaces?.texturallc. net - Remote Desktop Connection

“3 ¥A Report Security for Project Management Company
Fle Edit Options  Took  Windows  Help

Filkers
GraupfUser
Module:  |SL ‘Suhcontract Ledger | B

Company Y P
e T RN S e—

@ Across All Companies ] Refresh

Access Level

@ pllowed  ( Mone € Denied P Initialize: H Apply | (%] Cancel |
Report [D# |Title | Security GrouplDescr\ption ‘Access |Ty'pe |
*Tex
» 1060 5L Textura Subcontract Compliance Export 300|Report Security Administrator | 0-Alowed |~ | Acct
| |1oen 5L Textura Subcontract Compliance Export 310/ Project Manager Reports 1-Hone Acck
| |1060 5L Textura Subcontract Compliance Export
| |10e0 5L Textura Subcontract Compliance Export
: 1060 5L Textura Subcontract Compliance Export
| |1060 SL Textura Subcontract Compliance Export 38 = ) Allow access to all reports in the grid, Are you sure?
1060 SL Textura Subcontract Compliance Expart 360 Aol
: 1060 SL Textura Subcontract Compliance Expart 39t 'v,) (=] Mo
1051 5L Textura Subcontract Expart 300
| [1051 SL Textura Subcontract Expart 310
| |1051 SL Textura Subcontract Export 330/ Accounts Payable Reparts 1-Mone Acct
| |1051 SL Textura Subcontract Export 340|Payroll Reparts 1-Mone Acct
| |1051 5L Textura Subcontract Export 350 My Viewpoint Reports 1-Hone Acck
| |1051 SL Textura Subcontract Export 355 My Viewspoint Queries 1-Hone Acck
| |1051 5L Textura Subcontrack Export 360|My Viewpoint Templates 1-Mone Acct
: 1051 5L Textura Subcontrack Export 399 Audit/Distribution Lists 1-Mone Acck

| co#: 3]

) start ] é ] ¥/ 3 Main Menu For Project ... ﬁ 3 VA Report Security .. J U|@ Ay

9. In the dialog box select “YES”

Textura Viewpoint Integration Manual 10
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IDENTIFYING YOUR ACCOUNTING PACKAGE IN TEXTURA

SETTING UP YOUR ACCOUNTING PACKAGE

The Textura Administrator must identify the Accounting Package (interface) that is used when the Organization set up in
Textura.

When an Organization is invited to join a project on Textura, the Edit Organization link is displayed on the main home page.
Click this link.

The system displays the Edit Organization page.

WiewiEdit Seconda Y Organlzatlon
Bank Information

Add Secondal gOrgamzatmn
Business Information

Company Name:~ |General Contractor

United States of America

3 Mulbersy St

Country:

Addrese Line 1: “0D 494 5¢ 1206 1000058

Address Line 2

Alternate Phong
Fai:
Mohile

Default Currency. | USD »

TaxID:” 11-11-1111

Crganization Type: | Corporation (v

aiplbil,,

Organization Role: | Genersl Contracion

City hicago
sarcor ]
State: lllinois
. Bank State Select State hd

Zip Code: 0657

: B BankscooumtName: [
County: =00 Raouting Number ar 123456780
Phone: * 12-333-4567 SWIFT Code: _

CONCERNING ACH ROUTING NUMBERS: Routing
nurnbers often differ frorm the number on a Check ar
Deposit Ticket. Please confirm with your bank that
the routing nurmber you use is valid for ACH
fransfers, Mote: Routing numbers which begin with
the digit"s" are not used in the ACH systern.

Stored account # an file, ending in 1111

Re-enter Bank Account l:l
#

Bank Account #

Package |V|Ewp0|nl | Update Organization
Diocument

Imaging System

Ptriect Fep

Verify the correct accounting package is selected.

If your Accounting Package is not set up when you edit your organization, contact your Textura System Administrator and

they will be able to identify your Accounting Package.

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
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When creating a project, type your Viewpoint job number in the Internal Project Number field.

These fields must match between the two systems in order for the interface to work properly, as Internal Project Number is

one of the unique identifiers for the interface.

GC Project Information

Project Marme Hill Schoal
Project Type Commercial - MNew

C——— > Internal Project Mumber 0514a

Contract Description General Construction

Advance Billing F
Open Book F

Create Paired Lines by

Fhase Code: Mo

Current Estimated
Start Date 21772008

Current Estimated
Completion Date” 2f7/e00d

Maxirmum Loan Tao value

Fercent 0.00

Froject Owner

Contract Date”

Qriginal Contract Value

Contract Murmber

G2 Retention Percent”

Criginal Estimated
Start Date

CQriginal Estimated
Coampletion Date

nz/07/2008
498000.00
10.00
2712008
2712008

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM

Textura, Confidential

12



"2 Textura:

Construction Payment Management

EXPORT AND IMPORT SUBCONTRACTS AND SUBCONTRACTOR CHANGE ORDERS

INTRODUCTION

Subcontracts and subcontract change orders may be entered in Viewpoint and exported to Textura. Textura will accept all

subcontracts new to Textura. If a subcontract is currently incomplete in Textura, the subcontract will be updated if included

in the export file. If the subcontract is already “complete” in Textura, the record will be rejected as a duplicate if it is

included in the export file.

Viewpoint will export only approved change orders. Duplicates will be rejected in Textura.
EXPORT SUBCONTRACTS FROM VIEWPOINT

EXPORT THE SL TEXTURA SUBCONTRACTS EXPORT REPORT

1. FROM EITHER THE RP OR SL MENU OPEN THE TEXTURASLEXPORT.RPT

2. From the Print Report dialog box, click the Export button.

@ 1051: S1L Textura Subcontract Export - Launcher M=l
File  Help

SL Textura Subcontract Export
Inputs |Repu:-rt Infa I Mates I

Company! IE
Beqinning Job: I
Ending Job: I

@ F‘reﬂewl o Print | 4%  Ezport | &3 Qaru:ell

| Co#: 2|

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
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The system displays the Export dialog box.

&£ 2 RP Report Export Options M=l E3
Title: SL Textura Subcontract Export
Export Type:  |Text (.txt) =]
Characters per inch: 20 {Recommended value between & and 163

Lines pet page: I ol (0s Do nok paginake)

} Email | L% Qpen in Application | H Save | X Cancel |

0: Donokt paginate | ot 2|

3. Select Text (TXT) from the Export Type drop-down menu.
The system defaults the Destination to Disk file.
4. Ensure the Characters per inch is set to 20 and the Number of Lines Per Page to 0.

6. Click SAVE.

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
Textura, Confidential
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The system displays the Choose Export File dialog box.

Choose Export File H

Sawve i IBM_I,I D ocuments j = |'=-_3i£ v

by Documents

o

by Computer

File name: Ite:-:turasle:-cpl:nrt1 bt j Save I
Saveastpe  |Paginated Test [“te) -l Cancel |
P

7. Type the File name and the location where you want to save the file (Save in field).

8. Click Save.

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
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IMPORT SUBCONTRACTS INTO TEXTURA

The file that you export from Viewpoint, and import into Textura contains subcontracts and Subcontract Change Orders.

When Textura receives a subcontract that has already been imported or created, Textura attempts to update the existing
subcontract and contract components (as identified by Subcontract Number and Subcontract Vendor Number).

If the import file contains a Subcontract Change Order that already exists in Textura then Textura will reject the import

record as a duplicate.
To import subcontracts into Textura,

1. From the Project Home Page, click the Interfaces menu and select Import Accounting Information.

Interfaces |
Impilgt Accounting Information

falagu=

The system displays the Import Accounting Information page.

: : | wome | _tosout RN
- Import Accounting Information
¥a Textura P 9 o3
Construction Payment Hanagement
Source: Viewpoint V2
File to Import:
Browse
Dene i brnerrat B * 10r%
Textura Viewpoint Integration Manual 16
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3. Click Browse to locate the CSV file you want to import.

4. Click Import CSV File.

The system displays the Import Accounting Information screen with the results of the import.

6.3 Viewpaint

Hame

Vigwgsint

%a Textura: Status
Construction Payment Management
Your import has been submined for processing.
Import tracking number is: 1232
To view the status of your import, click res
To process ancther impart, click hes
Done @ et

Log Out

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
Textura, Confidential
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To view the Subcontracts added to the project,

1. Click the SoV/Subcontracts menu on the Project Home Page and select Subcontract List.

The system displays the Subcontract Listing page with the subcontracts.

Subcontracts will be imported as incomplete if the Vendor ID has not been assigned to a project previously and the GC's

SoV is more than one line.

If the Vendor ID has been previously assigned, and the SoV is one line, the subcontract will automatically be imported as

complete.

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
Textura, Confidential
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ﬁ Home Log Out
t - : Carmie Durkie
l ex Ll ra SUbCﬂ_nfrarl—_ Uqh'lr' Heibery Developers »
Construction Payment Management Prairie L3k Estates - .-."."’.‘1_
General Construction
Coniyast Phuse Saibonty
lhamber  Conti act Bate Code Besciption O ganization Araount Paid To Date '. Fotention Helbd Balance Bue
Todadss
Incormplete Sub-romnt srts
ey ac
Ihambar Contrsct Date Pluse Code Bionctiption 0 g s b Sunlsr et sol Ammount
— [==A ey
|:: S OTOTISHD : WAL X
—p— osRza7 - PLECTRSCAL 4237454
s = CEMOLITICN 8,200.00
L-tere il " ARG T
oSEROT e ETUDS AND ROCK 15,860.00
R FIRE PROTECTION BIT00

To complete the subcontracts,

1. Click the Contract Number link for each Incomplete Subcontract.

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
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The system displays the Contract Maintenance page.

2. Click on the Edit Settings button.

B2 Textura:

Construction Payment Management

Contract Maintenance

070715800 HVAC
[ Save Changes ][ Revertto Saved ] Reallocating for Draw #1 - Not yet initiated. Delete Subcontract
Edit 5 ings
[ Add New Camponent H Copy Selected ][ Delete Selected
J Contract Companents H Chg Orders H Fayments
Phase . Account Category . Subcontract Original Subcontract . Retention
Code Description Cade Code Subjob Hom = Budget Amount Paid To Date To Date Balance Due
HYAC 1 5,728.00 5,728.00 0o 0.00 572800
Totals: 5,128.00 5.128.00 0.00 0.00 5.128.00

Home

Cartie Durkee
Helberg Developsrs

raaTEl
® 20032007 Textura Corparation

Note: The Subcontract Item # is fed from Viewpoint on import. NEVER manually adjust the item number

The system displays the Contract Maintenance Page:

3. Type in the Subcontractor’s Company Name next to Organization; click the Find button.

4. Select the proper organization name and the grey box above will auto-populate

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
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0715800

Sawe Changes ] [ Fewvertto Saved ] Reallocating for Draw #1 - Not yet initiated.

Hide Settings

This is an accounting vendor ID and
/ is stored automatically. This may be

Contract#™: 07015500 Organization: used for reference to assign an org in

Contract Amount. 5, 728.00 Default Payment ACH P
Form:

Description: Hi i : : Default Retention %: 10.00

Controlled Mo Open Book:

Subcontract:

Contract 10001702 Sub S0% Option: MNone w

Date:”

Create Paired UUse Specified Billing: ]

Lines

by Phase Code:

Signatory approval  [O] Advance Billing: off

of invoices:

Contractis not Complete Subcontractor cannot 7]

moadify retention

Bonding Institution

Bond Amount 0.00 Expiry Date

Note: You will only need to assign a subcontractor for a particular Vendor ID once. Textura will store the
association between the Vendor ID and the subcontractor.

6. At the bottom of the screen is the contract component. Type in the Phase Code and Description; click Save Changes (Top
of Screen)

If the GC’s SoV is only one line, the Phase Code will automatically be assigned.

[ Add Mew Campanent ] [ Copy Selected ] [ Delete Selected ] W
J Cantract Companents || Chg Orders || Payments
Phase T Account Category N Subcontract Original Subcontract - Retention
Code Description Code Code Subjob Item 2 Budget Amount Paid To Date To Date Balance Due
0z Find| HvAC B 1 3,728.00 5.728.00 .00 0.00 2,725.00
Totals: 5,728.00 5,728.00 0.00 0.00 5,728.00
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The system displays the Status message notifying you that Changes to the contract have been saved and the contract is
complete.

2 Textura: Status

Construction Payment Management L
oooz

Changes to contract have been saved.The contract is complete.
To edit this contract again, ¢lick here,
To create a new subcontract, click here.
To return to the subcontract listing, click here.

wfeb 33154
©2003-2007 Textura Corparation

To create another incomplete subcontract, click the appropriate link in the Status page.
Repeat steps 1 through 6 for each incomplete subcontract.

When finished, return to your Project Home Page.
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IMPORT SUBCONTRACTOR CHANGE ORDERS

If the import file contains a subcontract change order that already exists in Textura, Textura will reject the record as a
duplicate.

To Import Subcontractor Contract Change Orders, follow steps 1-4 listed above (under Import Subcontracts title)
The Subcontractor will need to allocate the Change Order(s). There is no further action for the general contractor.

To view The Subcontractor Contract Change orders, return to the project home page, and click on Show Subcontract

Change Orders link:
ﬁ TeXtU ra Project Home Page ik
Construction Payment Management Prairie Lake Estates - T300%

Help

subcontracks | Change Orders | Project Setup | Reports | Compliance .

Project Summary
Project Actions s)

& = =4 Show project sumrmary
= None ™

Prime Contract Change Order

omtract Change Orders sc#
Show Prime Contract Change Qrders 0005
Pending Draws =
=+ hone =+

Dirave #1 2152008 21312008

Web 23154
@2003-2007 Tesxdura Corparation
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EXPORT AND IMPORT OWNER/PRIME CONTRACT CHANGE ORDERS

INTRODUCTION

You may enter owner change orders in Viewpoint and then export to Textura. Only approved change orders may be
exported.

EXPORT OWNER/PRIME CONTRACT CHANGE ORDERS FROM VIEWPOINT

Export the JC Textura Owner Change Orders Export Report

1. From either the JC or RP menu, open the TexturaOCOExport.rpt file.

2. From the Print Report dialog box, click the Export button.

g Print Report =]

File

#4 JC Textura Owner Change Orders Export

Compary: Iaa
Beqinning Jaob: I
E nding Job: I

| Print | Presiew

| | Cryztal Engine 11 |-|- o

Textura Viewpoint Integration Manual
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The system displays the Export dialog box.

Expork E I

Eormat:

IQ Text (TAT) K

di

Deskination: Cancel

=
|= piskfie 4

3. Select Text (TXT) from the Format drop-down menu.
The system defaults the Destination to Disk file.

4. Click OK.

The system displays the Export to Text dialog box.

S~ |

Characters per inch: |2EI

[Recommended walue between 3 and 1E)
Cancel |
Murnber of Lines Per Page: IU

[0: Do not paginate]

Ensure the Characters per inch is set to 20 and the Number of Lines Per Page to 0.
5. Click OK.

The system displays the Choose Export File dialog box.
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Choose Export File ﬂ B I

Save jn: IMy Documents j - £ Ed-

File name: TE:-:tl_l[-il:ll:l:lE:-: it kst j Save I
[

Save as type: IPaginated Teut [*.tut) Cancel
g |

6. Type the File name and the location where you want to save the file (Save in field).

7. Click Save.
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IMPORT OWNER/PRIME CONTRACT CHANGE ORDERS INTO TEXTURA

If the import file contains an Owner Change Order that already exists in Textura, Textura will reject the record.

To import Owner/Prime Contract Change Orders into Textura,

1. From the Project Home Page, click the Interfaces menu and select Import Accounting Information.

Interfaces |
Im EIW Accounting Information

Marage Exparts

The system displays the Import Accounting Information page.

ﬁ Textura Import Accounting Information

Constructian Payment Management

Source: Viewpoint V2

File to import:

Imporl CSV File |

Done

rowse

Log Out

3. Click Browse to locate the CSV file you want to import.

4. Click Import CSV File.
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~ Home

¥a Textura S

Construction Payment Management

Your import has been submined for processing.
Import tracking number is: 1232
To view the Status of your Import, click re
To process ancthar import, click fes
Done @ et

Log Out

The system displays the Status page notifying you that Prime Contract Change Orders have been imported

5. Return to the Project Home Page, click Show Prime Contract Change Orders
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ﬁ TeXtU ra Project Home Page g bovapirs

Construction Payment Management Project; Praite Lake EstateT=0000., Heln

Interfaces beontracts | Change Orders | Project Setup

Project Summary

Project Actions (3 Lnrea Shaw praject summary
= hone =
Prime Contract Change Orders Subcontract Change Orders
Show Prime Contract Change Orders Show Subcontract Change Orders
Pending Draws 4
= None ™
=+ hone =+

BETE
@ 2003-2007 Textura Corporation

ﬁ TeXtU ra Project Home Page fodetci .

Construction Payment Management Praject; Praine Lake EstaleS™88001, Hel

Interfacas Subcantracts | Changs Orders | Project Setup | Rep Compliance

Project Summary

Project Actions Show project summary
*** Mone 7

Subcontract Change Orders
Show Subcaontract Change Orders

Prime Contract Change Orders
#001 - Change Order 1

Pending Draws
** Mone =

= Mone =

@3TE
©3003-2007 Textura Corporation

Notice that the SoV/Subcontracts menu is red, notifying you that you now have unallocated Change Orders.

6. Click the red SoV/Subcontracts menu and select Edit Schedule of Values (Unallocated Change Orders).
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dule of

The system displays the Edit Schedule of Values page.

'- Textura® Edit Schedule of Values e

Construction Payment Management ‘roject: Prairie Lake EstaleT==@iggil] Help

| Save Changes || Revertto Saved | Reallocating for Draw #10 - Not yet initiated.

GeneralCons‘truc‘tion| Add New Line || Copy Selected || Delete Selected

@ PaidtoDate @ Balance Due

[ ov |[ Contrects || Chg Orders |[ Payments | O illed to Date O Balance to Complete
Total o Ci0 #0 -
Pcl-noa(ls: Description Adjusted Ile:;l;gge Co'.:_‘::::ti“m Sl:’:ﬂ:{:ﬂ T:?)I:te Balance Due Additional
Value freezer
100 Excavating 450,000.00 0.00 150,000.00 450,000.00 38,700.00 111,300.00 0.00
200 Concrete 200,000.00 0.00 200,000.00 200,000.00 9312250 101,877.50 0.00
300 Sewer 225,000.00 0.00 225,000.00 0.00 0.00 225,000.00 0.00
400 Plumbing 150,000.00 0.00 150,000.00 150,000.00 40,500.00 109,500.00 0.00
500 Landscaping 400,000.00 0.00 -100,000.00 100,000.00 0.00 -100,000.00 0.00
600 Electric 100,000.00 40,000.00 110,000.00 220,000.00 0.00 110,000.00 0.00
700 Feneral Condition 75,000.00 0.00 ¥5,000.00 0.00 0.00 745,000.00 0.00
Working Totals: 1,000,000.00 10,000.00 1,010,000.00 320,000.00 177,322.50 832,677.50 .00
Totals: 1,000,000.00 141,195.00 1,141.195.00 320.000.00 177.322.50 963.872.50 96,500.00

||_Browse.. ]| Upload Mew from CSY | Download Example C5Y File

ralease-2.0.2 r0221
@ Z003-2006 Texdura LLC

7. Allocate the change order to the appropriate line(s) for each change order that was imported.

8. Click Save Changes.

The system displays a Status page notifying you that the budget for General Construction has been saved.
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B Textura: Status

Heibery Developers
Construction Payment Management Froject: Prairie Lake EstatEss=03001

The budget for has been saved.

To edit the budget again, click here.

To allocate additional imported Prime Contract Change orders, click the link that states “To edit the budget again, click
here.”

The system displays the Edit Schedule of Values page.

Repeat steps 6 — 8 until all lines have been allocated.

When finished, return to your Project Home Page.
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EXPORT SUBCONTRACTOR INVOICES FROM TEXTURA

INTRODUCTION

Vendors/subcontractors will enter invoices in Textura. After approved by the general contractor in Textura, invoices are

imported into Viewpoint. Imported records with duplicate invoice numbers (invoice number already exists for a vendor) will

be rejected by Viewpoint.

EXPORT INVOICES FROM TEXTURA

To export invoices from Textura,
1. From the Project Home Page, click to open a draw.

The system displays the Draw Home Page.

¥a Textura Draw Home Page

Construction Payment Management Project; PrerT sz 020
Contract General Construction
Draw. #1 - 03/13/08

Draw Date: 03/13/08 Period Ending: 03/31/08 Draw Summary
Draw Actions Show draw summary
Subcontractor Invoice Status | Your Draw Documents
Subcontractors Invited 3 Invoice
Inwaices Received 3 Lien Waiver
Invnices Approved 3 Wiew Uploaded Files (0,
Manage Draw

Assemble Draw Documents for Printing

Wiew Draw Request Leqal Docurment Status
Draw Reports

Retention Repart

Review Lien Waivers

Lien \Waiver Tracking
Manage Payments
Payment Receipt

Wiew Subcartractor Affidait

Export Subcontractor Invoices

Export Payrments Report
Manage Exporls

Home Log Out

Canle Durkn
Halberg Developers

Help

N

. Click Export Subcontractor Invoices under the Interfaces heading.
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The system displays the Generate Invoice page displaying the vendors, vendor ID, and Accounting Period.

B2 Textura

Construction Payment Management

Generate Invoice
Prairie TAM 300

airie Ak

General Construction
#1-03/13/08

Target: Viewpoint

Subcontractor O Vendor ID
sub1 3738
suh 2 5857
Subsurface Construction 6240

Select values for export

Accounting Period|3/31/2008

Gemer Invoice File

Carrie Durkee

Heiberg Developers

Help

wieh BS54
@ 20032008 Textura Corporation

3. Type the Accounting Period.

4. Click Generate Invoice File.

The system displays the Invoice Report page.

B2 Textura

Invoice Report

Carrie Durkee
Heiberg Developers

Construction Payment Management Prairie Ca¥esEstates - 03001 Help

General Construction

#1 - 03/13/08

Target: Viewpoint
Dwnlnad CSV File
Export Date:  03/10/2008 2:20 PM
Vendor Hame: Subsurface Construction Vendor Humber: 6240
Project Humber Draw Humber Invoice Humber Inveice Date Inveice Amount
03001 1 1 0310/2008 20,117.00
Humber of Invoices For Vendor 1 Vendor SubTotal 20.117.00
Vendor Hame: sub 1 Vendor Humber: 3735
Project Humber Draw Humber Invoice Humber Invoice Date Invoice Amount
03001 1 1 0310/2008 25,505.00
Humber of Invoices For Vendor 1 Vendor SubTotal 23.505.00
Vendor Hame: sub 2 Vendor Humber: 5857
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5. Click the Download CSV File button.
6. Click Save to Disk and then OK.

Opening invoice-1547-6222.csv

¥ou have chosen to open

@ invoice-1547-6222.csv

which is a: Microsoft Office Excel Comma Separated Yalues File
fram: http:ffenvl . texturallc.net

‘What should Firefos dio with this File?

) Openwith | Microsoft Office Excel (default) w

[] Do this automatically For files like this Fram now on,

ik l [ Cancel

The invoice file must be saved to a folder on the Viewpoint server for it to import properly.
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IMPORT TEXTURA INVOICES INTO VIEWPOINT

To alleviate the need to re-enter invoices in Viewpoint, a file containing the subcontractor invoice information for a draw is
imported into Viewpoint.

1. Transfer the Textura import file to the Viewpoint Server.

@ 2 Main Menu for ¥ista Construction Company !E E
File  Folders  Items  Wiew  OQptions  Links  Windows — Help

~ 4
. ij a{ - :3 @ - ,[i * 2 - \ista Construction Comparny -
Vista Construction VE

Compar
pany SOFTWARE

Menu | by '\-"iewpu:uintl
Folders Iterns in "Imnports - Programs”

L3 wista Constructi = ||| Title fi‘ | Last Accessed |
L My Tasks < IM Batch Id 1/24/2011 9:00:48 AM
H 3 sccounts Payat gl I Cross Reference 1/ 11}2011 ID 17:39.,

LI Programs RSimport 380 "35:59 A
J Reparts _ & IM Import Purge 1/24/2011 5:49:14 AM
Accounts REcel | 1y Termplate 1/24/2011 3:49:02 AM
Cash Manageme || ) 1 Upipad 3/8/2011 11:44:06 AM

ESS;T;T,{ Tf';; S, IM Wark Edit 382011 11:46:46 AM

General Ledger

Headguarters

Hurnan Resourc

Impoarts

7 Pragrams

) Reports

Irventary

Job Billing

Job Cost

Material Sales

Payraoll b

Project Manage
Purchase Crder

ports

Re
) Programs -
D 5w

0 EEEEEEE
Liloiouiouy

0OHFBRHEEH

o
=
o
[
=
o
[
R

F

This is a Programs Folder. Yiew=Details. Sort=Title. | 4 VPSample |a class1 | Co#: 2

2. From Viewpoint’s Main Menu, click the Imports folder, click the Processing folder, and then click on the IM Import icon.
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The system displays the IM Import screen.

&£ 2 1™ Import for ¥ista Construction Company |_ O] x|
File  Edit Options Tools  windows  Help

Gk

ImpartID: ITextura
Templake: IP.F‘ Irv Txk AP Textura Subconkract Invoice
Impart Eile || [Z Browse...

Import Results

D erowse..
j} Execute |
=

Enter the kext file bo import, | Co#: 2 |

3. Type AP Inv Txt in the Template field.
4. Type Textura in the ImportID field.

5. Click Browse to locate the import file.

The ImportID is just a label that is given to the invoice detail that is going to be imported. Any name can be used. The same
ImportID can be used over and over again. The program will display a warning: “ImportID currently exists for this template —
Overwrite existing import data?” Always answer YES.

The system displays the Open dialog box.
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Please choose a file to import.

Lanok ir: I@"JiewpaintTransfer j J ? — v

i E3

imyoices-1000,csy

imyoices-1023.c5v

irvoices-1023split,cew

payl.csy

pavZ.csy

pawl0Z3-1.csw

payl0Z23-2.c5v

payl023-split,csy

AL Textura Subcontract Compliance Export, bk
AL Textura Subconkract Expork, bxk

by Documents

o

by Computer

File name: ||

Filez of wpe: ITE:-:t Filesz [" ek, * azc, “.cov, " wia, ™t

[
[

Open

Cancel

il

6. Locate and select the Textura import file and then click Open

The system inserts the file name in the Import File field.
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EIM Import Test Company !El

Template |Ap Tewtura |SL AF [rvoices |

ImportlD [T extura | |

Impart Fils Ites[impo[[_ bt |\\Viewp0intWiewpoint\H eports\Ktsi\{ Browsze... I

Help |

— Import FResult

Tranzfering data from test file. - 5:23.01 P
Transfering data to IM Work Edit - 5:23:02 P
2 records created in 1M Work Edit, - 5:23:02 PM
Farrnatting data - 5:.23:02 PM

Applying defaults - 52302 P

Applying cross references - 5:22:02 P
Lpplying template defaultz - 52302 PM
Applying uzer routine - 5:23:02 PM

Updating IM Work Header table - 5:23:02 P
Transferring data ta (M Waork Edit - 5:23:02 P
2 1ecords created in IM Work Edit. - 5:23:02 PM
Formatting data - 52302 P

Lpplying defaults - 5:23:02 P

Applying cross references - 5:23:02 PM
Applving template defaults - 5:23:02 PM
Applying user routing - 52302 PR

Updating IM “Work Header table - 5:23:02 P
Import to IMWE complete, - 5:23:02 P

| | cot:aa

7. Click Execute.

The system displays the Import Results on the IM Import screen. The program is done importing when a dashed line
displays at the bottom of the display information (see screen above).
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UPLOADING INVOICES IN VIEWPOINT

1. In Viewpoint, click the Imports folder, click the Processing folder, and then click the IM Upload icon.

ﬁ 2 Main Menu for ¥ista Construction Company

File  Folders

¢ JF i S

Vista Construction

Company

Penu I by ‘-a"iewpcuintl

Folders

Wiew  Options  Links  indows

4
~ ,[i 2 -Vista Construction Comparny

E.

IS[=] E3

V6

SOFTWARE

Itermns in “Imports - Prograrms”

ol
L3 My Tasks
=

0 EEEEEEE
(RN N NN L

Imports

Irventory
1ok Billing
Job Cost:

Payrall
P

00HFBHRBRHEEH

p
Reports

F

K1 —

Wista Constructi = |

Title 4

| Last &ccessed

Accounts Payat
) Prograrms
3 Reports
Arcounts Recei
Cash Managerne
Docurnent. Man.
Equiprnent Man
General Ledger
Headguatters
Hurnan Resourc

¥ Programs
) Reports

roject Manage
Lrchasze Order

[
[
[
L Material Sales
[
[
[
[

.} Program

4 IM Batch Id
i@ IM Cross Reference
iy IM Import

%/ M Import Purge
= IM Template
. M Upload
S IM Work Edit

1/24/2011 9:00:48 AM
1112011 10:17:39...
3872011 11:39:54 AM
1/24/2011 8:49:14 AM
1{24/2011 5:49:02 AM
3/8{2011 11:44:06 AM
3/8f2011 11:46:48 AM

This is a Programs Folder. Yiew=Details. Sort=Title.

| 4 VPSample |a class1 |Cu:u#: z

The system displays the IM Upload dialog box.
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The system displays the IM Upload dialog box.

&£ 2 1™ Upload for ¥ista Construction Company
File  Edit Options Tools  windows  Help

@ < E

IS [=] E3

ImpoartId:
Template: |F'.F‘ Im Tk | |F'.F‘ Textura Subcontrack Invaice |
Imnpork Form: |F'.F'Entry | Description: AP Transackion Entry |

Enter the Impart ID of the file to upload.

_'33 Upload |

| co#: 2|

2. Type Texturain the Importld
3. Click Upload.
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The system will notify you that the upload was successful.

™ |

@ Upload successful,

4. Click OK.

The system displays the IM Batch ID screen, which displays the AP Transaction batch number created

B 2 ™™ BatchId Detail M=] E3

File Edit Records Wiew  Options Tools  windows  Help

ImporEIEe (Textura

Company | Source Maonth| Batch ID| Date Created| Record Count

2 | AP Entry 0111 3fa/11

Record 1 of 1 |E arid | Co# 2|

Make note of the batch number.

Proceed to the AP Transaction Entry and process the batch under your normal batch processing procedures.
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TROUBLESHOOTING IMPORT ERRORS

This section addresses possible errors you may encounter during the upload with the message referencing an invalid field
and how to fix the error.

This is usually caused by an invalid subcontract code or invalid subcontract item. The subcontract setup in Viewpoint is used
to automatically assign mission critical field information such as job, phase, GL company, and GL code. If there is an invalid
subcontract code or an invalid item for a subcontract, then mission critical data is not updated during the import. Options
to correct the problem include:

The problem needs to be identified. The client can go into the Viewpoint IM Work Edit Form and cycle through the
information. The problem will usually be in the APLB record and the problem sequence number will have no job code, phase
code, GL company or GL expense account code. Once the problem sequence number has been identified, the client needs
to verify if the problem is due to an invalid subcontract code or invalid subcontract item number.

Preferred Correction Method: Correct the information in Textura and recreate the export file.

Alternative Correction Method: Adjust the Viewpoint import file. This may be difficult since the information is somewhat
cryptic and the file is exported in a .csv format — when in reality the file is really a text file. Sometimes a client can correct
the .csv file directly and in doing so, take the file out-of-sync and cause additional erroneous errors. A safer way to have the
client correct the file is to have them change the extension to a “txt” file and then make the correction in WordPad. The
client will still need to make the necessary changes in Textura to prevent errors in future exports.

SAMPLE OF CREATED TRANSACTIONS

The sample import file “testimport.txt” created the following two AP transactions in Viewpoint.

[ testimport.txt - Notepad _ O] x|
Fle Edit Fomat “iew Help

LPHE | 07/01/2004 | 1004 | 1004-01 | Test SL Load | 07/15/z004 | 1000.00 | 1 =
APLE | O7/01/2004 | 1 | Test SL Load | 04101Scoi | 1 | 1000.00 | LS | 0.00 [0.00 | 1

APHE | 07/01/z004 | 1004 | 1004-0Z | Test 3L Load | 0771572004 | S00.00 | 2

APLE | 0O7/01/2004 | 1 | Test SL Load | 04102%5C01 | 1 | 500,00 | LS | 0.00 |0.00 | 2

K| ez

The following screen was created from the first two records in the sample import file. Take note that the seq# matches the
record key. Note that the Job, Phase, CT and retainage are filled in even though the import file does not provide for them.
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% AP Transaction Entry Test Company M=] E3

File Edit Records Options ‘Window Help
MEREECDEE TR =R E

tonth: Eatchit: Seqit: I

Header | Payment Infol Address Override & 1099 Info I O ﬂotesl Memos I

Action AF Tranz  Wendor AP Reference  Description Invoice Date Dizc Date  Due Date Invoice Taotal
[ 1004 1004-1 |Test 5L Load 0715704 0814/04 | 1.000.00

Wendor: [ottzakrakaa Concrete | Address: [P0 Bow 123 Chandler, &2 12347 || = |
Linef: |1
Lite | Eltherlnfol O No;esl Memosl

Action Type Subcantract  Itemit JC Coft Job Phase CTJC A

[ sl xjonmscon |1 [ s fosion [oz0o- - F[5

Dezcription GL Cof GL Account LIk Units Unit Cogt ECM - Supplier FPay Type
|Test 5L Laad [s3 |o3sanon X 0000 | 000000 | | [

Grosz Freight/Mizc Ihc Tax Twpe  Tax Code Tax Basziz Taw At Retz Retainage  DiscE Digcount

| 1,000.00 | oo [ =] | o.00] 000 [10.00z | 10000 [0.00% | 0o e

Gross: 100000 Freight| 0.00] 5ales Tax | 0.00] Retainage:| 100.00] Dise: | 0.00) Tota, | 1.000.00]

Lineft | Action ipti Grogs| Freight/Misc] MiscrM

e k] .0 0.00 M 0.00 0.0

| || D] First Pecord View | Cott: 39

The following screen was created from the last two records in the sample import file.
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EEAP Transaction Entry
File Edit Records Options  Window  Help

Test Company !E[ E

FEREECEEERE

-lwl@l

M anth: Batchi: Segh: IE

Header | Bayment Infol Address Override & 1093 Infa I O ﬂnlesl Memaz I

Action AF Tran: Vendor AP Reference  Description Invoice Date Disc Date DueDate Inwoice Total
I 1004 1004-02 |Test 5L Load 0715/ 08/14/04 | E00.00
‘endor: |L0tt2aklak2a Concrete | Addrese: [P O Box 123 Chandler, & 12347 | il

Lire#: I'l

Line | Dtherlnfnl O N-:-;esl Memnsl

Action Type Subcontract  ltem$t JC Codt Job Phaze CTJC LA
[ Zl7sL =ljosozscon [ 1| Ea foaine [oz100- - =
Description GL Colt GL Account Ik itz Unit Cost ECh  Supplier Fap Tupe
fTest 5L Load [s5 Joas30.00 = 0000 | 000000 |_ | |1
Grosz Freight/Mize Inc Taw Type  Tax Code Tax Bagiz T ax Amt Retf Retainage  DiscX Dligcount
| 500.00 | oo v [ =] | 0.00] oo fiooozx | 50.00 [0.00% | 000 oo

Gross: Fleight: Sales Tax Hetainage:| 5':'-':“:'| Disc:l ':'-':“:'l Total: | 5DU-UU|

Description 1M Grogs| Freight/Misc| MiscN
L5 B00.00 000 N 0.00 0.o0

R00.00

Hl-‘lb—l H”LastF!ecurd.

iew | Cott:93
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SUBCONTRACTOR PAYMENTS

INTRODUCTION
The following is a guideline for recording the payment of invoices paid via ACH (managed by Textura).

Funds will be disbursed in Textura as they are today. Once funds have been disbursed, the ACH payment information will be
provided to the Viewpoint interface for posting. Only ACH payment information will be provided to Viewpoint for posting.
Any checks written against a Textura invoice are assumed to have been written in Viewpoint and posted against the
appropriate invoice.

9.2 EXPORT SUBCONTRACTOR PAYMENTS

From the Textura Draw Home Page, under the green and white section labeled Interfaces, select the link labeled Export
Payment Records.

L L
™
Adrian Peterson
ﬁ lextura Draw Home Page .
Construction Payment Management Project: UNL Abel Test - 001321009 Help
C ' General Construction
#5 - 01/18/08

Draw Date: 01/18/08  Period Ending: 01/31/08 Draw Summary
Draw Actions

Siconiacor e S
Subcontractors Invited 3 Invoice
Invoices Received 3 Lien Waiver
Invoices Approved

View Uploaded Files (0

i

Assemble Draw Documents for Printing

View Draw Request Leoal Document Status

Draw Reports
Retention Report
Payment / Lien Waivers

Review Lien Waivers

Lien Waiver Tracking
lanage Pavments

View Subconiractor Affidavit

Interfaces
Export Subcontractor Invoices
Export Payments Report
Wanage Exports

|

e Corporstion
bextural o jectID=1 ID=33408cantractID=1760L [T T [@mtemnet 0% v g

From the Generate Payment screen, click button labeled Generate Payment File and select the projects to include in the
payment file generation.

Textura Viewpoint Integration Manual 45
8/30/2011 10:50:00 AM
Textura, Confidential



"2 Textura:

Construction Payment Management

ﬁ Textura: Generate Exports

Construction Payment Management

Target: Viewpoint V2

[ inchude rvoices
[ inchude Payments

Generate Exparts |

Excludse from Export Include in Export

215 Tam Project 8

include Project |
[_ Exctude Project

Subcantractor Diganization - Vender 1D

L Home | logour _JE

LR T
Viewpoint

Check Include Payments

Click Generate Exports
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— [ ome | togou
" Status
%a Textura 2 |
Construction Payment Management
Your axports have basn submittad for prnccnlng.
Export lucl(lng numbars are as follows, pllll‘ racord thess for fUTUre referancs’
Paymant: 1234
Invoice: 1233
To view the status of your .!(pﬂl‘l. eliek e
Done
The system will display a status page where you can click to view the status of the files being generated.
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B3 Vinwpaint |

View Exports

B2 Textura

Construction Payment Management

Shawing AN Exports ¥ with stanas ANl

s it naniiban i el v Pl it v by niad
a n 1 m (" Fihor Fonconds |
Iisplay 12 |records per page am | 0E-Fob-2011 |70 10 | 00-0ae-2001 |7 Filior Fiaconds
T F Genel ded By #  Export Date % Expoit Type ¥ Slatus ¥ % Project Musmber F  Drvaw Humibes |
[(FE) [ 8.3 Vewpuint [Zon-0302 120808 [Payment [ Export Fibe fwadtable TMultiple [ [ Multiple |
|(FEE] | 8.3 Viewnoint |2011-03-02 12.00.10 [rvvice | Expurt Fie Availsble Multiple [ Muttiple | Multiple |
Do

Once on the View exports page, you can export the file by right clicking on the link in the export file column

When prompted, click the “Save” button to save the payments file. Navigate to the appropriate folder and save the file

with the name “Payment-Draw.csv”.

File Download x|
Do you want to open or save this file?
K] j Mame: payment-1743-3940,csv
ri Type: Microsoft Office Excel Comma Separated values File
Fram: wens, kesturallc, com

Open Save | i Cancel I

‘while files fram the Intemet can be useful, some files can potentially

@ harm your computer. [F you do not trust the source, do not open or
zave this file. what's the risk?

Warning! Ensure that the existing file named Payment-Draw has been processed prior to overwriting with manual
file. If manual file is saved, it will overwrite any automatically produced file waiting for import.
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To view the audit report by clicking on the link in the audit report column.

%a Textura T
Pavment Report IO 1 infertacus Darma
Cemitruclien PirRard Marbionhast 01 ht I Tl
Corraer i Cisrili o
Target: JO Edwards Enterprise 1
ey
Eegey s 40 i e 1P P
Watelt Wk bl T P Wareiir B 1V
P e Mhaiors Uy i Bern 1M bt Baers el Dale. Foryremsdl drveeed
o H LN v BELT
B S L} Lol 124 oo AN 5}
Bamniiers of Faytrertda [ ¥ rmber ] o ok e |l PR B
Worrslon Brves: Sl Tl C s S, s Worrmdi) Bl | 11T
[T — i [ e
D SO ir Lh L 136 | o 47 2ol
Bhediors s Forgtversdn F'es Wrrskn ] i il Ll IF
Warwer aves: Silamon e otor n S WL LLC Warwier Mtre 11H8
P el Wi Uy s Payimsdl drvemd
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IMPORT TEXTURA PAYMENTS INTO VIEWPOINT

To alleviate the need to re-payments in Viewpoint, a file containing the subcontractor payment information for a draw is
imported into Viewpoint.

1. Transfer the Textura import file to the Viewpoint Server.

E 2 Main Menu for ¥ista Construction Company !El E
Eile Folders Items Wiew Options Links windows Help
r‘j &1 & :',' Ej =) J/i = 2 - ‘iska Conskruction Company &
Vista Construction VS
Company SOFTWARE
Menu I My Viewpoint I
Folders Itermns in "Imnports - Programs™
L3 wista Constructi - | | Title {i- | Last Accessed |
L my Tasks < IM Batch 1d 1/24/2011 9:00:48 LM
B L2 Accounts Pavat i@ IM Cross Reference
.} Programs ‘ M Irnport ¥
.3 Reports

.} Accounts Recei
.} Cash Managere
7 Docurment Man.
3 Equiprment Man
.3 General Ledger
.3 Headguarters
.3 Human Resourc
3 Impaorts
_# Programs
.} Reports
L3 Irwentary
L Job Biling
3 Job Cost
.2 Material Sales
3 Payrall
3 Project Manage
.3 Purchase Order
.3 Reports

EHHEHEEEE

0EHHEMEERE

[ Drograms_lll
>

f

M Imnport Purge
= IM Termplate

= Ir Uplaad

T I ok Edit

1/24/2011 5:49: 14 AM
1/24/2011 5:459:02 AM
1/24/2011 10:17:13...
1/24/2011 9:01:34 AM

This is & Programs Folder. Wiew=Details, Sort=Title.

| 4 wPsSample |a class1 |C0#: z

2. From Viewpoint’s Main Menu, click the Imports folder, click the Processing folder, and then click on the IM Import icon.

The system displays the IM Import screen.
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Mz 1M Import for Yista Construction Company
File Edit Options Tools Windows Help

ImportID: |
Template: IAP Pay Txt |AP Payment Textura
Import File I [S Browse...
oF  Execute
Import Results
=
=

Enter the Import [0

JS[=] E3

| co: 2|

3. Type AP Pay Txt in the Template field.
4. Type Textura in the ImportID field.

5. Click Browse to locate the import file.

The ImportID is just a label that is given to the invoice detail that is going to be imported. Any name can be used. The same
ImportID can be used over and over again. The program will display a warning: “ImportID currently exists for this template —

Overwrite existing import data?” Always answer YES.

The system displays the Open dialog box.
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Please choose a file to import.

Lanok ir: I@"JiewpaintTransfer j J ? — v

i E3

imyoices-1000,csy

imyoices-1023.c5v

irvoices-1023split,cew

payl.csy

pavZ.csy

pawl0Z3-1.csw

payl0Z23-2.c5v

payl023-split,csy

AL Textura Subcontract Compliance Export, bk
AL Textura Subconkract Expork, bxk

by Documents

o

by Computer

File name: ||

Filez of wpe: ITE:-:t Filesz [" ek, * azc, “.cov, " wia, ™t

[
[

Open

Cancel

il

6. Locate and select the Textura import file and then click Open

The system inserts the file name in the Import File field.
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&£ 2 IM Import for ¥ista Construction Company =]
File Edit ©ptions Tools  Windows — Help

[ < g [

IrnpartID:
Templake: I.ﬁ.F‘ Pay Txk |.C'.F‘ Pavrnent Textura
Impart Eile IF‘:'I,'u'iewp-:nint Transferipavz.cav [y Browse...

¥ Execute

Impart Resulks

Skarting import process for AP Pay Txk - file pay2.csw - 11:36:13
Transferring data From kext file, - 11:36:15

Transferring data ko IM \Work Edit - 11:36:27

2 records created in IM Work Edit, - 11:36:33

Formatting data - 11:36:33

Applving defaults - 11:36:34

Applving cross references - 11:36:34

applving template defaulks - 11:36:35

Applving user routine - 11:365:36

IJpdating IM Wark Header table - 11:36:36

Transferring data ko IM \Work Edit - 11:36:37

2 records created in IM Work Edit, - 11:36:38

Formatting data - 11:36:35 |

i

Enter the Import 1D | Co#: 2|

7. Click Execute.

The system displays the Import Results on the IM Import screen. The program is done importing when a dashed line
displays at the bottom of the display information (see screen above).
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UPLOADING PAYMENTS IN VIEWPOINT

1. In Viewpoint, click the Imports folder, click the Processing folder, and then click the IM Upload icon

ﬁ 2 Main Menu for ¥ista Construction Company

File  Folders  Items  View  Options

9 a2 [

Vista Construction
Company

Menu | by "-p"iewpuintl

Folders

M=l E3

Links  Windows  Help

4
hd ,[i = 2 - Vista Construction Company hd

SOFTWARE

Itemns in “Imports - Prograrms”

Wista Constructi=| | Title 4

| Last Accessed |

o
ﬁ My Tasks  IM Batch Id

= L Accounts Pavak | g IM Cross Reference
.} Programs Yy IM Irnpart
.3 Reports

.g:')qr-.q Import Purge
= IM Template

. M Upload
S IM Work Edit

L) Accounts Recei
.} Cash Managerne
.3 Dacurment Man,
i} Equipment Man
.} General Ledger
.} Headquarters
.3 Human Resourc
.} Imports
7 Prograrns
i} Reparts
L} Inwentary
L. Job Biling
i} Job Cost
L Material Sales
L Payral .
.3 Project Manage
.} Purchase Order
) Reports

LJ Programs -
1| | »

0O0HFBHRBREHBH

OHFHEHSHEBNE

1f24/2011 9:00:45 AM
1/11/2011 10:17:29,.,
3/8/2011 11:39:54 AM
1/2452011 8:49:14 AM
1f24/2011 5:49:02 AM
3/8/2011 11:44:06 AM
3/8/2011 11:46:46 AM

This is a Programs Folder. Yiew=Details. Sort=Title.

| 4 YPSample |a class1 |C|:|#: 2

The system displays the IM Upload dialog box.
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&£ 2 1M Upload for ¥ista Construction Company H=]
File Edit ©ptions Tools  Windows  Help

[ < g [

ImportId:
Templake: |.ﬁ.F‘ Pay Txk | |.ﬁ.F‘ Payment Textura |
Imnpork Form: |.ﬁ.F'F'ayEu:|it | De=scription: AP Pavment Posting |
j Upload |
Entet the Import ID of the file ko upload. | Co#: 2 |

2. Type Textura in the Importid
3. Click Upload.
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The system will notify you that the upload was successful.

™ |

@ Upload successful,

4. Click OK.

The system displays the IM Batch ID screen, which displays the AP Transaction batch number created

A2 ™ Batchld Detail | _ O] =/
File  Edit Records Wiew  Options Windows  Help
QDED-D P Fewn-
Imnpork I0:
Company | Source Month | Bakch ID| Date Created| Record Count

Record O of IZI| . Grid | Codt: 2|

Make note of the batch number.

Proceed to the AP Transaction Entry and process the batch under your normal batch processing procedures.
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EXPORT AND IMPORT LEGAL DOCUMENTS AND REQUIREMENTS (INSURANCE EXPIRATION

DATES)

INTRODUCTION

Subcontracts and subcontract change orders may be entered in Viewpoint and exported to Textura. Textura will accept all
subcontracts new to Textura. If a subcontract is currently incomplete in Textura, the subcontract will be updated if included
in the export file. If the subcontract is already “complete” in Textura, the record will be rejected as a duplicate if it is
included in the export file.

Viewpoint will export only approved change orders. Duplicates will be rejected in Textura.

EXPORT SUBCONTRACTS FROM VIEWPOINT

Export the SL Textura Subcontracts Export Report

1. From either the RP or SL menu open the TexturaSLExport.rpt

2. From the Print Report dialog box, click the Export button.

u 1060: SL Textura Subcontract Compliance Export - Launcher =]
File Help

SL Textura Subcontract Compliance Export
Inputs |Repn:-rt Info I Mokes I

Company: IE
Beqginning Job: I
Ending Jab: I

@ F‘reﬂewl o F‘_rintl L8 E@Drtl 9 gancell

| Co#: 2|
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The system displays the Export dialog box.
A2 rP Report Export Options M=l

Title: SL Textura Subcontract Compliance Export

Export Type:  |Text (.txt) =l

Characters per inch: 20 {Recommended value between & and 163

Lines per page: I ol (0: Do nok paginake)

} Email | L% Open in Application | H Save | %] Cancel |

0: Donok paginate | o 2|

Textura Viewpoint Integration Manual
8/30/2011 10:50:00 AM
Textura, Confidential

58



By Textura

Construction Payment Management

&£ 2 RP Report Export Options [_ | O]
Title: SL Textura Subcontract Export
Export Type:  [Text (bt |
Characters per inch: 20 (Recommended value between 8 and 16)

Lines per page: I ol (0: Do nok paginate)

) Ermail | L% Cpen in Application | H Save | %} Cancel |

0: Daonok paginate | Co#: 2|

3. Select Text (TXT) from the Export Type drop-down menu.
The system defaults the Destination to Disk file.
4. Ensure the Characters per inch is set to 20 and the Number of Lines Per Page to 0.

6. Click SAVE.
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The system displays the Choose Export File dialog box.

Save Report: SL Textura Subcontract Compliance Export

-l O E

Sawve i I I Viewpoint Transfer

i E3

AL Textura Subcontrack |F‘:'|,'-.-'iewpu:|int Transfer'l,|
5L Textura Subconkract EXporT, Lxt

by Documents

o

by Computer

SL Tewtura Subcontract Compliance Ex=port. it j

File name: I

Save as type: ITe:-:t [.t=E] j

Save I
Cancel |
P

7. Type the File name and the location where you want to save the file (Save in field).

8. Click Save.
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IMPORT LEGAL DOCUMENTS AND REQUIREMENTS INTO TEXTURA

Note: *This is available at an Organization-Wide Level see Organization-Wide Documentation

l. Overview

Each time the import is run; all status data for each subcontractor relative to the compliance documents stored in
Viewpoint will be refreshed with the data in the import file. The status for each legal document is as follows:

e If there is no information regarding the insurance type for the subcontractor, the status is set to “Not
Received.”

e If there is an existing record for the insurance type for the subcontractor that has a status of “Not
Applicable,” the status will remain at “Not Applicable.”

o If information is supplied for a particular insurance type for a subcontractor, the status is set to

“Received.”

e The first time a project is included in the import file, Textura will automatically add the
compliance document requirements exported out of Viewpoint to that project .Enforcement
will be set to “Advise Only” for all requirements and “Track Expiration” will be turned on only if
there are expiration dates in the export file.

Il. Importing Legal Documents and Requirements
To import Legal Documents and Requirements into Textura,

e 1. From the Project Home Page, click the Interfaces menu and select Import Accounting Information.

Im [j% tting Information

ports

The system displays the Import Accounting Information page.

e 2. C(lick the Legal Documents and Requirements radio button.

e 3. C(lick Browse to locate the CSV file you want to import.
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Home
“ Import Accounting Information ,
B2 Textura P g Py
Construction Payment Management
Source: Viewpoint V2
File to impaort:
inpea CSV e |
2 & wiare i

Log Ohit

e 4. C(lick Import CSV File.

The system displays the Status page notifying you that legal documents and requirements have been imported

- Hame Log Out
¥a Textura: S b
Viewgint
Construction Payment Management
Your import has been submined for processing.
Import tracking number is: 1232
To view the status of your import, click ros
To process ancther import, click fo
Done ' @ I fa* W%

To verify legal documents were imported,
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e 1. From the Project Home Page, click the Compliance menu and select View Document Status.

Jocurment Status

The system displays the Legal Document Status page, which identifies the imported legal documents and their status.

Home Log Out
I ¥ . Toer Joners
ﬁ extura View Document Status Ganarsl Contractar
Construction Payment Management School - 0514 Hilg
. T — Fupiress; | EEEORO0GMN réot Compiiant s st
SRR Cononent| Gi-dan2ons gy | (¢ 7oived| 01-dun 2006 (I to seioted contract| O 1o
| (Tates ahows ane xpiraton Jokes ]
Elit Do (#epy ]
will crvaly 3
Manual Subs | Pending Payments
Suppllers Subconit actor | SupHier Due o She Actlon on Hold Ins Cortlflcate Recelved
Subsufate Constuction |
sub 1 |
gubd |

e 2. C(lick the Subcontractor link to view the document detail.

The system displays the Legal Document View page listing the documents that were imported for the
subcontractor. The Status, ID #, and dates are populated with the import information.
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B2 Textura

Construction Payment Management

Home Log Out

Document Compliance View o & ptractor
Project: Hill School - D&14a Help

Project:

Organization:

Ins Centificate Received | Recaived [ |[03r1008]

Web @539
@ 20032008 Textura Corparation
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3. To edit legal document requirements, return to the Legal Document Status page and click Edit Legal

Document Requirements.

Add Additional Requirements by clicking the Add Requirement button.

Delete requirements by checking the Delete box to the right of each requirement and click the Delete Selected
Requirements button.
ﬁ Textura Setup Document Requirements Tom dones ctor
Construction Payment Management Hill Schaal- 0514 Help
Project: Hill School
Organization: Subi
Auto Insurance |anRece\ved VH || ‘ ‘ |
Automobile Insurance [ FReceived v |[P<385181 |[o3nei02]  [o3nams]
Ganeral Libity [Received  |[scosezressn  |[oarene] [snens]
Ins Cetificate Received | Peceived ~| |[2/n7i0m|
Umbrella Insurance | Received  v|[ERUD00BO0S | [03718/02]  [03/18/03]
worker's Compensaliin [ poceived v[D0200224862 |[1ojotjne]  [10/013)]
S;ESD;—ZDDT Textura Corporation
4. When finished, return to your Project Home Page.
Textura Viewpoint Integration Manual 65

8/30/2011 10:50:00 AM

Textura, Confidential



	Overview
	Description
	Textura – Viewpoint Workflow
	Textura Billing Process

	Subcontracts and Subcontractor Change Orders
	AP Invoices
	Compliance Documents
	Payments

	Textura – Viewpoint Initial Interface Setup
	IntroductioN
	Setting up your Viewpoint to Textura Exports
	Assigning Report Security


	Identifying your Accounting Package in Textura
	Setting up your Accounting Package

	Export and Import Subcontracts and Subcontractor Change Orders
	Introduction
	Export Subcontracts from Viewpoint
	Export the SL Textura Subcontracts Export Report
	1. From either the RP or SL menu open the TexturaSLExport.rpt
	Import Subcontracts  into Textura
	Import Subcontractor Change Orders

	Export and Import Owner/Prime Contract Change Orders
	Introduction
	Export Owner/Prime Contract Change Orders from Viewpoint
	Import Owner/Prime Contract Change Orders into Textura

	Export Subcontractor Invoices from Textura
	Introduction
	Export invoices from Textura
	Import Textura invoices into Viewpoint
	Uploading Invoices in Viewpoint
	Troubleshooting Import Errors
	Sample of Created Transactions

	Subcontractor Payments
	Introduction
	9.2 Export Subcontractor Payments
	Import Textura Payments into Viewpoint
	Uploading Payments in Viewpoint

	Export and Import Legal Documents and Requirements (Insurance Expiration Dates)
	Introduction
	Export Subcontracts from Viewpoint

	Import Legal Documents and Requirements into Textura

