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1. Purpose of this Document

This User Guide serves to provide Borouge Suppliers, guidelines on the following:

e Access and Use the SUS Portal

e Collect and process Purchase Orders

e Respond to Purchase Orders (Purchase Order Response — POR)
¢ Communicate using “Message to Purchaser” function in the POR

e Create Advance Shipment Note

2. Prerequisites to Suppliers

Supplier must be registered onto the Borouge SRM as a SUS supplier, and have a User ID* and
Password to access the SUS Portal

* Borouge shall send an e-mail with their SUS User ID and Password.

3. Minimum System Requirements for SRM SUS

Suppliers are recommended to use Internet Explorer (IE) 7.0.

4. Menu Path to access SRM SUS Portal

SUS can be accessed through the provided link: http://aduxnwpl.borouge.corp.co:55700/irj/portal

Logon to the SUS Portal, Enter User Name and the password as received in the mail from
Borouge

Example: SUPXXXXXX, Password: XXXXXXX

P /”/4."/'/(’
Enter Borouge SAP Portal s -

UseriD S U PR

Password  [ETYTTTTRNNNN ":5’4 o,
2
|

ags 1)/
Borouge

SHAPING the FUTURE with PLASTICS
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After logging on to the system the home page will be uploaded. The menu elements are as per
what’s displayed in the screen shot below:

e Purchase Orders (& sub elements; All, New, In process etc) and Shipping Notifications

Help | Log Off

52126
. > W a4 !u/'
) - S ! » Borouge
5US Vendor User
[4TeT ]
» [0 Goods Receipt & Shipping Motification I List of Purchase Orders =
~ [IPurchase Order Erint| [Downioad
= All B Document Number 2 DocumentName 2 Document Date £ Siatus e Total Value £ Purchase Order No e
= lew | 1000000606 PO 24.01.2012 Hew 22,250.00 EUR 2200017182
« Changed || 1000000604 O 24.01.2012 Confirmed £,000.00 AED 4500003791
\ i Brocess || 1000000603 O 24012012 Hew 1z AED 4500003757
< Confrmed | 10000008 PO 24012012 Confirmed £3,225.00 AED 24500003798
| 1000000 PO 24.01.2012 Confirmed 2.30 AED 4200003782
= Partly Confirmed
| 10000005 PO 24.01.2012 Hew 4ED 24200003792
» Rejected
|| 1000000584 O 24.01.2012 Partly Confimed 39,075.00 AED 4500003794
= Canceled by Custome
Laneeied by Lustomer o] 10000005 PO 24.01.2012 Confirmed 71,075.00 AED 4500003753
+ D Directory Services O 10000008! PO 24012012 New 2,000.00 AED 4500003782
| 1000000581 PO 24.01.2012 Rejected 12,072.00 AED 4200003750
| 1000000590 PO 24.01.2012 Confimed 15,000.00 AED 24200003782
[=]=] Page[ 1]of1 =] =]

5. Display Purchase Order

Suppliers have the following options for selecting purchase orders:

e All purchase orders
e According to status (as shown in the table below)

Supplier can select purchase orders by means of status as follows:

Status Details

All This status displays PO’s of all status

New This status is set automatically in SUS when a purchase order is received
from the procurement system.

Changed PQO’s that have been changed by the purchaser/buyer
Supplier set this status to show that the purchase order is being

In Process . . . . X
processed. This status is not displayed in the purchaser's system.

. This status is set automatically when supplier confirms all of the items in a
Confirmed

purchase order.

This status is set automatically when supplier confirms some, but not all,

Partially Confirmed of the items in a purchase order.
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Rejected

This status is set automatically when supplier rejects all of the items in a
purchase order.

Cancelled by Customer

This status is set automatically if the purchaser cancels a purchase order

ﬂ Note

The status of a purchase order is shown in bold type if the customer (Borouge) has made
changes to the purchase order and Suppliers have not opened it yet.

& Select the Purchase Order by clicking on the PO Number to display the Purchase Order

details
| List of Purchase Orders

g Download
B Document Number %  Document Name % Document Date % Status E Total Value % Purchase Order No.
O PO 24012012 New 22,250.00 EUR 4300017188
[} 1000000504 PO 24012012 Cenfirmed 8,000.00 AED 4500003791
O 1000000603 PQ 24MzZMz Hewr 4500003757
] 1000000557 PQ 24MzZMz Confirmed 4500003755
O 1000000556 PQ 24MzZMz Confirmed 4500003798
O 1000000555 PQ 24MzZMz Hewr 4500003755
[ 1000000554 PQ 24MzZMz Partly Confirmed 38,075.00 AED 4500003754
O 1000000553 PQ 24MzZMz Confirmed 71,075.00 AED 4500003753
[} 1000000552 PO 280212 HNews §,000.00 AED 4500003752
O 1000000351 PQ 24MzZMz Rejected 15,075.00 AED 4500003750
O 1000000550 PQ 24MzZMz Confirmed 15,000.00 AED 4500003785
JJ Page| 1/of1 JJ

L3
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Suppliers are supposed to view and respond to the Purchase Orders by creating a Purchase

Order Response.

& Click on the Purchase Order and display the details. Each PO sections are explained below

& Click on the item number in the PO to display the item level details

Display Purchase Order

Procezs | Dizplay Hiator}fl Dizplay Decumsnt Flow | Print

Download

I Basic Data Ii‘
Document Number 1000000806
Document Name PO
Document Date 24.01.2012
Purchaze Order Ho. 4300017188
Reguested Follow-0On Documentz  Purchaze Order Rezponze, Shipping Notif., Invoice
Status HNews
I ltem Overview Ii‘
Number Status Product Short Text Order quantity Purchase Order Value Confirmed Quantity Required on Confirmed for
10 New 250440 OP137PELZ 5t 22,250.00 EUR ot 01.08.2012
JJ Page 1] 0f1 JJ
I Messages Ii‘
Description Preview WMezzage from Purchazer
[¥ Message from Purchaser ﬁ
JJ Page 1 of1 JJ
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5.1.Description/Function of Fields/Links

Buttons Description
The Process button is used to begin processing the Purchase Order.
During processing, the status of the Purchase Order will change from New
to In Process
The Display history button will show previous versions of the Purchase
Order, if any. If the events that change have been made to the Purchase

Order, suppliers will be able to view the previous versions.

Dizplay Document Flow |

The Display Document Flow button is used to display information about
the Purchase Order and how far it has been processed. Suppliers will be
able to view the current status of the Purchase Order.

The Print button is used to open up a PDF version of the Purchase Order

Print . .
in order to print the document.
The Download button is used to save the Purchase Order as a zip file to
suppliers PC. This will allow suppliers to have a comma delimited file on

the information of the Purchase Order. Suppliers will have the option to
upload the file to suppliers own system if needed.

5.2.Basic Data

Basgic Data

Document Mumber

Document Mams

Document Dats

Purchaze Order No.

Slatus

Reguested Follow-0On Documentz  Purchaze QOrder Rezponse, Shipping Notif., Inveice

1000000508

PO

24.01.2012

4300017188

News

Under Basic Data, fields like Document Number, Document Date, and Purchase Order Number

are defaulted.

Basic Data gives the details of Required Follow-on Documents for the PO.
Example: Purchase Order Response, Shipment Notification, Invoice.

Further, it also gives the Present Status of the Document.

SRM SUS - Supplier Self Service - v3 0 Page 7 of 22
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5.3.1tem Overview

Iltem Overview Ii‘
Number Status Product Short Text Order gquantity Purchase Order Value Confirmed Quantity Required on Confirmed for
10 Hewr 250420 OP137PELZ 5t 22,250.00 EUR ot 01.08.2012
JJ Page| 1|of1 JJ
The Item Overview section contains information on the materials / services required from the

supplier. Details of items include:

e Product — material / service number

e Short text — description of the material / service
e Order quantity — quantity of items required

e Purchase Order Value — value of items

e Required on — expected delivery date of items

5.4.Messages (Header & Item level)

Messages

Preview

Pleaze rezpond to thiz PO ASAP

Dezcription

|— Mez=zage frem Purchaszer

JJ Page 1] 0f1 JJ

Mez=age from Purchaser
Pleaze rezpond to thiz PO ASAP

This section displays the messages by the Purchaser / Buyer (Borouge).

5.5.Partner Information (Header & Item level)

Partner Information

Partner Mumber Mame Street
Sold-to Party 165 Borouge Company 00s001
Ship-To Address 169 MATRE. WVWH ABU DHABI

House Mo. Po=tCode

Location
ABU DHABI

This section contains system defaulted information on:

e Sold-to-Party
e Ship-To Address

SRM SUS - Supplier Self Service - v3 0
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5.6.Price Information (Header & Item level)

Price Information

Condition Walue
Net Value (Unconfirmed tems) 0.00 EUR
Net Value (Confirmed kems) 0.00 EUR
Net Value (Tetal of all kemz) 22,250.00 EUR

This section displays the total Net Value of all items in the Purchase Order.

5.7.Terms of Payment / Delivery

Terms of Payment and Delivery

Terms of Payment Terms of Delivery

Payment in Days Digcount in % Incoterm Location

G0 0.000 CFR  Mina Zaysd, Abu Dhabi
0 0.000

0

This section displays the terms of payment and delivery, if any, which is defined in the Purchase
Order for the supplier.

5.8.Attachments

Attachments

Attachments from Purchaser
Mame

Header Attachmert .coc

This section displays the attachments, if any, which has been uploaded by the Purchaser / Buyer
(Borouge) in the Purchase Order.

SRM SUS - Supplier Self Service - v3 0 Page 9 of 22
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6. Create Purchase Order Response

Purchase Order Response (POR) is a document which Suppliers send back to the Borouge

purchaser / buyer acknowledging the receipt of the Purchase Order.

Suppliers are bound to the terms and agreement of the purchase order, However if there are any
changes in the PO Qty / Delivery date, Suppliers can request the change while creating the POR
by updating the confirmed quantity or the delivery date which ever applicable.

6.1.Process Purchase Order Response

Click “[Pracess]” Button on the Purchase Order Display Screen to Process and create the PO

Response

Display Purchase Order

I Procezs I DiaplayHiator}fl DiaplayDocumentFIo‘.‘:| Print

Download

I Basic Data
Document Humber 1000000606
Document Name PO
Document Date 22.01.2012
Purchaze Order No. 4300017188

Requested Follow-0On Documents  Purchase Order Rezpense, Shipping Notif,, Invoice

Status Hew
I em Overview Ii‘
Number Status Product Short Text Order quantity Purchase Order Value Confirmed Quantity Required on Confirmed for
Process Purchase Order 1
Send | | Hold Eancsl| Update Prices | Dizplay Hiatnr}fl Print | | Download
I Basic Data El
Document Humber 1000000606
Document Name PO
Document Date 24.01.2012
Purchase Order Mo. 4300017188
Regquested Follow-0On Documents  Purchase Order Response, Shipping Motif., Invoice
Status In Process
I Item Overview il
Number Status Product Short Text Order quantity Purchase Order Value Cenfirmed Quantity Required on Ceonfirmed for
10 & M inProcess 230440 OP13TPELZ 10t 44 500.00 EUR 10t 01.08.2012 01.08.2012 fx
JJ Page 1] of1 JJ 1
Confirm All kems | | Reject all teme | | Deselect All tems
I Messages E'

Preview

Please respond to this PO ASAP Thanks

Description
l_ Message from Purchaser
] Message to Purchaser

JJ Page 1l of1 JJ

Mes=age from Purchaser
Pleaze respond to this PO ASAP
Th
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6.1.1. Item Overview

Item Overview

Number Status Product Short Text Order quantity Purchase Order Value Cenfirmed Quantity Required on Confirmed for

o |ﬂF‘rCCEEE 250440 QP137PEL2 5t 22,250.00 EUR 01.08.2012 01.08.2012 |
JJ Page 1) of1 JJ

I Confirm All kems | Reject all tems |I Deselect All kems

Here suppliers can change the Quantity for responses in confirmed Quantity field which is initially
defaulted with reference to the Purchase Order.

In the Item Overview supplier can confirm or reject items individually by clicking the Icon & or @
or confirm or reject all items by using “ [Genfim ailtems | » o « ” button.

The item Overview section gives the overview of the items ordered.
Supplier has the flexibility to confirm the items either in the Item overview screen or the ltem detalil
screen

& Enter the Quantity in “Confirmed Quantity” field and select the appropriate confirmation Icon.

On clicking the item No (Say No 10) in the item overview screen supplier can enter the Item Detall
Screen.

Item Overview

Number Status Product Short Text Order gquantity
& @ nrProcess 250440 OP137PELS =t

JJ Page 1| of1 JJ

Confirm All kems | Reject all items | Deselect All kems

SRM SUS - Supplier Self Service - v3 0 Page 11 of 22



&9 ‘_&I’

Borouge

6.1.2. Item Details

Item Detail Screen

Purchase Order - Change ltem Details

Purch.Ord. 1000000606
Document Name PO

Regussted Follew-0On Documents for tem  Purchase Order Rezponse, Shipping Motif., Inveice

Update Prices

I Basic Data

Back to ttem Overview

O

kem Status

10 0 Q In Process

Product Product Type Short Text Order quantity

250440 Material OP12TPELZ 5t

I Enter Delivery Times

Purchase Order Value

22,250.00 EUR

Confirmed Quantity

5t

Required on

01.08.2012

Confirmed for

01.08.2012 5]

=l

Delivery Date Order quantity Confirmed Quantity

No =chedule lines exist

I Price Information

Condition
Net Value (Ordered)
Met Value (Confirmed) 4,450.00

I Messages

4,450.00 EUR

EUR

Per

1t

Value
50.00 EU

2225
22,250.00 EU

R

R

Description Preview
l_ Message from Purchaser
| Message to Purchaser

JJ Page| 1|/of1 JJ

6.1.2.1. Basic Data in Item Detail Screen

lieszage from Purchaser

Basic Data

O

tem Status

10 0 eln Proceszs

Preduct Product Type Short Text Order quantity

220240 Material OP12TPELZ S5t

Purchase Order Value

22250.00 EUR

Confirmed Quantity

Required on

Confirmed for

01.08.2012 01.08.2012 1]

Under Basic Data, supplier can enter the confirmed quantity. Confirmed Quantity is usually
defaulted from the PO order quantity. The system allows the Supplier to enter the quantity if

different than PO. However, the Supplier has to comply with the quantity affirmed in the bid to
ensure business continuity with Borouge.

In the confirmed for field, Date for the delivery of the item could also be entered

< Enter the Quantity and the Date for delivery as per Purchase Order

SRM SUS - Supplier Self Service - v3 0 Page 12 of 22
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6.1.2.2. Creating Schedule Lines

Enter Delivery Times

Delivery Date Order quantity Confirmed Quantity DELETE
01.08.2012 ] 0.000 5.000 T
02.08.2012 ] 0.000 1.000 T
03.08.2012 ] 0.000 2.000 T

Under Enter Delivery Times, Suppliers can enter the delivery dates for a new schedule line, as well
as separate confirmed quantities for each delivery date if required.

This could be done by clicking on the “[MewRaw]” putton and adding the Delivery date and Confirmed
Quantity.

Click on the icon & to confirm the item in the Basic Data view

6.1.2.3. Price Information (Item Detail Screen)

Price Information |E|
Condition Price Per Value

Net Walue (Ordered) 4,450.00 EUR 1t 22,250.00 EUR

Net Walue (Confirmed) 4,450.00 EUR 1 t 35,500.00 EUR

Under Price information Net Value ordered is displayed and the Net Value confirmed is usually
defaulted with reference to Net Value Ordered.

6.1.2.4. Adding Messages to Supplier (Item Detail Screen)

I Messages
Description Preview Message to Purchaser
i Thiz iz a zample tem level message to the
Meszage from Purchaser Sample tem test for testing only pUrchaser P g lz‘
[ Messace to Purchaszer This is & sample tem level message to the purch. .. I For testing only
Page 1 of 1 Iz‘
Save Text I

Under Messages, supplier can enter messages to the purchaser and view any message from
purchaser. (This Message is Item Level Message and will not be displayed in the Header)

% Message from Purchaser: This could be viewed by clicking on the Message from purchaser
link.

@ Message to Purchaser: To Create a Message to Purchaser, Click on the link Message to
Purchaser (1) and in the text box (2) displayed enter the required text and save the text by
clicking the “[SaveText]” pytton

& Enter a Message to the Purchaser (Optional)

SRM SUS - Supplier Self Service - v3 0 Page 13 of 22
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6.1.3. Adding Messages to Supplier (Header Level)

Messages

Description Presvieny Meszage to Purchaser
This is & sample message to the Purchaser. Far Iz‘
I testing only

Message from Purchaser Sample Header test for testing only

B Messace to Purchaser This iz & sample message to the Purchaszer. For t...

Page - of 1
[

I Save Text I

Under Messages, Supplier can enter messages to the purchaser and view any message from
purchaser.

& Message from Purchaser: This could be viewed by clicking on the Message from purchaser
link.

& Message to Purchaser: To Create a Message to the Purchaser, Click on the link Message to
Purchaser and in the text box displayed enter the required text and save the text by clicking
the “[s=veText]|” Bytton

< Enter a Header Level Message to Purchaser (Optional)

ﬂ Note

Suppliers can enter “Message to Purchaser’ at header as well as Item level. Any PO header
correspondence/information can be entered at header level and item specific information can be
entered at Item level

6.2.Posting the Purchase Order Response

SRM SUS - Supplier Self Service - v3 0 Page 14 of 22
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Process Purchase Order

‘I Send |I HoI:I| Cancel| Up:latePric:eal DiaplayHiator}fl Print | | Download

I Basic Data
Document Number 1000000808
Document Name PO
Document Date 24.01.2012
Purchase Qrder No. 4300017188

Requested Follow-0On Documents  Purchase Order Rezpense, Shipping Notif., Invoice

Status In Process

II ltem Overview

Number Status Product Short Text QOrder quantity

10 @ @ nrrocess 250220 OP137FEL2 =t
JJ Page 1) of 1 JJ

Confirm All kems | Reject all items | Deselect All kems

II Messages

Purchase Order Value Confirmed Quantity

22,250.00 EUR 2|t

Required on

01.08.2012

Confirmed for

03.08.2012

Description Preview
] Message from Purchaser Plzaze rezpond to this PO ASAP
|— Meszage to Purchaser Will deliver as per the terms agreed

JJ Page 1{of1 JJ

IMezzage to Purchaser
Will deliver az per the termz agreed

Caues Tevt |

To Post the Response Click on [Send]» Button on the top half of the Header Screen

Messages

II\ Succeszvour changes have been adopted aucceaafullyl

Display Purchase Order

DiaplayHiator}fl DiaplayDocumsntFIo‘.‘:| Print | | Download

Reguested Follow-0n Documentz  Purchaze Order Rezponze, Shipping Netif., Invoice

Status Confirmed

I Iltem Overview

I Basic Data Ii‘
Document Number 1000000608
Document Name PO
Document Date 24.01.2012
Purchase Order No. 4300017188

il

Number Status Product Short Text Order quantity
10 Confirmed 250440 OP137PELZ 5t

R

|— Mes=age to Purchaser Wil deliver az per the termz agreed

JJ Page 1] of1 JJ

Purchase Order Value Confirmed Quantity

22,250.00 EUR 5t

Caua Tavt |

Reguired on
01.08.2012

—

B

Confirmed for

03.08.2012

A Message “Success: your changes have been adopted successfully” is displayed and the status

will change from New to Confirmed

SRM SUS - Supplier Self Service - v3 0
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0 Key notes:

Every time a POR is created and saved, Borouge Buyer will enter a note in the PO to acknowledge

that they have received your POR. The acknowledgement note would be displayed in the Header
text of PO.

For any change in the PO, which may addition of note, change in quantity etc, you as a supplier will
receive an email intimation informing that the PO has been updated/changed

SRM SUS - Supplier Self Service - v3 0 Page 16 of 22
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7. Create Advanced Shipment Note (ASN)

This function enables suppliers to create and edit Shipment Notifications in Supplier Self-Services
(SUS), and send them to customer (Borouge).

Supplier can create ASN’s for purchase orders with the statuses

e |In Process or
e Confirmed

ﬂ Note

Suppliers can create an ASN only if the PO and the POR are in synch, meaning the PO Qty and the
delivery date are same as the latest POR.

Create ASN button only appears if the PO and POR are in synch

7.1.Purchase Order Selection

From the user menu choose Purchase Order > New/In process/Confirmed (Purchase Orders for
which Responses have been posted will be available under the menu Purchase Order > Confirmed)

& Select the Menu Purchase Order > Confirmed

» [0 Goods Receipt & Shipping Notification I List of Confirmed Purchase Orders
fv O Purchase Order Print | [ Downioad
Al B Document Mumber % Document Name % Document Date > Status e Total Value % Purchase Order No.
= New (] PO 24012012 Confirmed 22,250.00 EUR 4300017188
= Changed ] 1000000804 PO 22012012 Confirmed 2,000.00 AED 4500003791
v In Process ] 1000000602 2] 24.01.2012 Confirmed 4500003757
] 1000000587 PQ 28012012 Confirmed 5.00 AED 4500003799
] 1000000588 PO 24012012 Confirmed 348,408.20 AED 4500003758
= Partly Confirmed
] 1000000593 PO 24012012 Confirmed 71,075.00 AED 4500003793
= Rejected
] 1000000550 PO z2e012012 Confirmed 1€,000.00 AED 4500002788
= Canceled by Customer JJ
page| 1]of1 -] |

Purchase Order Overview

Choose the Purchase Order from the Displayed List to view the ASN Screen

@ Select the Purchase Order by clicking the Document Number for the corresponding PO

SRM SUS - Supplier Self Service - v3 0 Page 17 of 22
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7.2.ASN Processing

In the Purchase Order, you can click on the “Create ASN” button to create an Advance Shipment

Notification (ASN)

Display Purchase Order

I Create ASN |I Dizplay Hiatory| Dizplay Document Flow | Print | | Download

I Basic Data Ii‘
Document Humber 1000000608
Document Hame PO
Document Date Za0zmz
Purchase Order No. 4300017188
Requested Follow-0n Documentz  Purchaze Order Rezpense, Shipping Notif,, Invoice
Status Confirmed
I Iltem Overview Ii‘
Number Status Product Short Text Order quantity Purchase Order Value Confirmed Quantity Required on Confirmed for
10 Confirmed 250440 OP137PELZ 5t 22,250.00 EUR 5t 01.08.2012 01.08.2012
JJ Page 1] of1 JJ
@ Click on Button L&reate 45M | g start processing the Advanced Shipment Note.
On click of this button screen for processing Shipment Notification is displayed.
| Shipping Notif.
Create ASN
|
Basic Data |E|
Document Number 1000000606
Document Name RO
I Item Overview |E|
= Number Product Description CQuantity Delivery Date (Expected) Purchase Order No. Order ftem
0 0440 OP137PELZ 5t 01.08.2012 4300017188 0000000010

J Page 1I of1 JJ

@ Select the line item from the item overview and click on Button to further process

the ASN.
ﬂ Note

In the above screen, suppliers can select the item for which they are creating an ASN.

This is relevant in a scenario where in there are multiple line items with different delivery date and

supplier can individually select the line item for which the ASN is being created.

SRM SUS - Supplier Self Service - v3 0
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Process Shipment Notification Screen

J Process ASN

Goods Delivered to Re:ce’:l Hold Cancell Print | | Download
I Basic Data Ij
Shipping Motif. 3000000332
Document Name PO
Document Date 24.01.2012
Status Created
I Delivery Information I

Delivery Date (Expected) 01.08.2012 7]
Delivery Time (Expected) 15:00

Shipping Date 24.01.2012 ]
Shipping Time 15:00

Me=anz of Transport

Tranzpert ID Code

Bill of Lading
I Item Overview Ii‘
Number Product De=zcription Quantity Unit of Measure Purchase Order No. Order tem DELETE
10 250440 COP{137PEL2 5 t 4300017188 10 i}
JJ Page 1 of1 JJ
I Partner Information |E|

7.2.1. Basic Data (Header Level) — Default VValue

I Baszic Data
Shipping Notif. 3000000332
Document Name PO
Document Date 24.01.2012
Slatus Created

In Basic Data supplier can enter Document Name (Supplier Reference) and can View the following
Details

e Shipping Notification Number
e Document Date
e Status of the Document

& Enter Document Name (Optional)

SRM SUS - Supplier Self Service - v3 0 Page 19 of 22
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7.2.2. Delivery Information (Header Level)

Ii Delivery Information

Shipping Date

Shipping Time

Delivery Date (Expected)

Delivery Time (Expected)

01.08.2012

15:00

24012012

15:00

Means of Transport
Tranzport ID Code

Bill of Lading

In Delivery Information supplier can enter the following details:

e Delivery Date (Expected) - Defaulted
e Delivery Time (Expected) - Defaulted

e Shipping Date - Defaulted
e Shipping Time - Defaulted

o Means of Transport
e Transport ID Code

e Bill Of Lading

& Enter Delivery Information

7.2.3. Item Overview (Header Level)

Item Overview

Number Product De=cription

CQuantity

Unit of Measure

JJ Page 1] 0f1 JJ

250440 ICPI??PELZI

I EI t

Purchase Order No. Order tem DELETE
4300017188 10 i}

In the Item overview, supplier can enter Delivery Quantity for items.

Supplier can edit the Delivery quantity either in the ltem overview screen or in the Item detail screen

Supplier can choose to view Item details screen by choosing Item No and edit the relevant Item

details data.

< Enter Delivery Quantity.

SRM SUS - Supplier Self Service - v3 0
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7.2.4. Item Detail Screen

i ASN - Change Item Details
Shipping Notif. 3000000332
Document Name PO
Back to tem Overview
I Basic Data E
ltem Product Description Quantity Unit of Measure Purchase Order No. Order tem
10 250440 OP13TPELZ 5 t 4300017188 10
I Mass T
Net Weight 0
Grozs YWeight 0
Unit of Weight
Volume 0
Volume Unit
I Partner Information |j
Partner Number Name Street House Mo. PostCode Location Telephone Fax E-mail
Sold-to Party 21 Borouge Company Code 008001 589989 Abu Dhati 020 0503008 0205300000
Ship-Te Address 21 RUWAIS
I Terms of Delivery E
Incoterm Location
7.2.4.1. Basic Data (Item Level) — Default VValue
Basic Data T
ttem Product Dezcription Quantity Unit of Meazure Purchaze Order No. Order kem
10 250440 OP13TPELZ E t 4300017188 10
Under Basic Data, supplier can add the Delivery Quantity
< Enter the Delivery Quantity
7.2.4.2. Partner Information (Item Level)
I Partner Information Ii‘
Partner Murmkber [Mame Street House Ma. PostCode Location Telephone Fax E-mail
Sold-to Party 2 Borouge company code Abudhabi
Ship-To Address 2 RLIAAIS ABC STREET 12323 b Dhabi 9909009099 295539952

Information regarding Sold — to — Party, Goods Recipient and Ship-To-Address is displayed.

The Information includes Telephone, Fax and E-mail details of the respective partner. This value is

system defaulted
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Borouge

7.2.4.3. Terms of Delivery (Item Level) — Default VValue

I Terms of Delivery

Incoterm Location

FoB Ahu Dhaki

In the Terms of Delivery supplier can view the Inco term. This is defaulted from the PO

7.3.Posting the ASN

Process ASN

[ Gonds Delivered to Recipient | [ Hold | [ Cancel | [ Print | | Dowerload |

To post the Shipment Notification click on the button | ©oods Delivered to Recipiert | ot the top half of the
Process ASN screen

On Successful posting supplier will receive a Success message.

@ Click the button | Soods Delivered to Recipiert | to post the Shipment Notification

Messages

@ succezaivour changes have been adopted succesafully
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