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1 Introduction

1.1 Electronic Environmental Reporting and the E2 System

The New Jersey Electronic Environmental (E2) reporting system is a web-based information system that
allows the regulated community to electronically submit reports to the Department of Environmental
Protection (NJDEP).

The E2 system provides an alternative to submitting hand-written or paper-based reports that is faster, more
efficient, and requires less processing for water systems and the NJDEP. As a fully operational electronic
reporting system, all of the necessary legal, security, and electronic signature functionalities have been
included to serve as a completely paperless reporting system.

Currently, the E2 system allows users to submit five major categories of reports:

Electronic Drinking Water Reports (DWR)

Electronic New Jersey Quantitation Limit (NJQL) Reports
Electronic Private Well Testing Act (PWTA) Reports
Electronic Volunteer Water Monitoring (VolMon) Reports
Electronic Water Quality Data Exchange

In addition, the E2 system allows purveyors of water systems to perform the following functions:

e View Electronic Drinking Water Reports (DWR) containing analytical results submitted by
laboratories on behalf of water systems
e Submit Annual Water Utilization reports

1.2 Reasons for and Benefits of Electronic Reporting with E2
Electronic reporting provides the following benefits:

o Gives the user greater control over the quality of data flow.

¢ Reduces reporting costs by offering a streamlined reporting method using readily available

computer tools.

Offers on-line availability of reports and their processing status.

Improves reported data integrity and security.

Saves the NJDEP costs by reducing, and better utilizing resources required for managing reports.

Adds to the overall effectiveness of the NJDEP program areas with faster response for data

analyses, compliance assessment, and decision-making.

o Allows the NJDEP (Office of Quality Assurance) to perform behind-the-scenes evaluations
(informal data audits) of laboratory data submissions with respect to laboratories approved for
certification, effective certification dates to analyze for specified parameters, using specified
methods and techniques.

1.3 Additional Information

Additional information can be found at NJDEP’s E2 website, located at http://www.state.nj.us/dep/online/e2
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1.4 E2 System Overview

As a web-enabled system, Laboratories can access the E2 system using only Internet access and a Web
browser. The E2 system provides laboratories with the following capabilities:

o Ability to submit data to NJDEP’s Electronic Environmental (E2) Reporting module. The
data will go through the Data Validation Process. It will also be stored once it is determined
whether it is valid or not.

o Ability to receive information from the module. Participating laboratories will have the option
of retrieving necessary data from the Data Portal.

In essence, the E2 system serves as an electronic filing cabinet, allowing laboratories to manage their own
reporting to NJDEP and monitor the status of past report submissions.

In order to provide sufficient security for all submitted information, access to the E2 system is restricted in
the following ways:

e Any person who wants to have access to the E2 system must have an authorized NJDEP Online
account (located at: http://www.njdeponline.com)

e Any person who wants to submit reports for a particular Laboratory must request and be granted an
association with their Laboratory.

e Any person who wishes to certify laboratory reports must fill out an Electronic Signature
Agreement to obtain a Personal Identification Number (PIN).
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2 Minimum System Requirements

Laboratories must be able to access NJDEP’s E2 website through the Internet. Typically, such access is
available either through a dedicated connection (i.e.: local area network) or a modem connection to an
Internet Service Provider.

To ensure that all of the features of the Department’s E2 system are available, a Laboratory must use
Microsoft Internet Explorer web browser (version 6.0 or higher) and Adobe Reader (version 5.0 or higher).
The performance of the E2 system will vary based on the computer’s internet connection speed, CPU,
Operating System, and available memory. NJDEP recommends the following system configuration:

Broadband Internet Connection or higher
Pentium Il processor or higher

Microsoft Windows 2000 or higher

256 MB of RAM or higher

Microsoft Internet Explorer 6.0 or higher
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3 WQX Quick Start Guide

This section provides a quick summary of the steps involved in submitting Water Data reports. Please refer
to Section 5.2 for a more detailed description of the submission process.

Step 1: User Log in: WQX reporter User logs into the E2 Reporting System via the Internet with

user 1D and password at NJDEP Online (http://www.njdeponline.com)

Step 2: Associate Organization: Using the My Account > Associate Organization, the user can

associate one or more organizations.

Step 3: Create/Import/View/Edit Project: Using the WQX Module > Project, the user can create a

Step 4:

Step 5:

new project by entering the project information through online web form or importing
projects using batch processes.

Create/Import/View/Edit Monitoring Location: Using the WQX Module > Monitoring
Location, the user can create a new station by entering the station information through
online web form or importing stations using batch processes.

Create/View/Edit the import configuration files: Using the WQX Module > View
Configuration, the user can create a new import configuration file based on the data file
format to be submitted.

Step 6: Submit Project/Station/Activity/Result Data: Using the WQX Module > Submit Data screen,

the user enters the Submission File Name, chooses the Import Configuration File and then
selects the correct file to upload.

Step 7: Once the Server receives the file, the system will issue a receipt of confirmation to the user

on the screen. A separate receipt confirmation email will be automatically sent to the user.
The Server verifies that the Water Quality Data file conforms to specific data validation
rules and business requirements. If it passes validation, the submission is noted as such on
the Server for reference. If not, the submission will be noted as ‘Invalid’. The user is
notified via email of validation status. If the submission is invalid, the user must fix the
errors and submit the file to the E2-WQX Server.

Step 8: View Submission: All past Water Quality Data submissions including projects, stations,

activities and results that are made through E2 can be viewed and printed at any time at the
WQX Module > View Submission menu option.

Step 9: View Activities and Results: The detailed activities and results data from all the valid

submissions made through E2 can be viewed at any time at the WQX Module > Activities
and Results menu option.
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4 Getting Started

4.1 Creating an NJDEP Online User Profile

In order to gain access to the E2 Reporting System, an NJDEP Online User Profile at
http://njdeponline.com must first be created. If you already have an NJDEP Online account, you can skip
this section and proceed to section 4.2.

If the user does not already have a user profile one can be created by browsing to the NJDEP Online
website.

| NJDEP @nline - Microsoft Internet Explorer

: Fle Edt Wew Favorites Tools Help

Q- @ M [@ @ Psewt Jrrnmes @ -2 F-[JQEHE B

| Address |§| hittp: {fnjdeponiing, comy v| Go

-
njhome | my new jersey | people | business | government | departments _ [ Searcn | 3
mént of environmental protection I t _ﬁ ] T——— . :

nJ depo n[ l.ll e your portal to e-government services '}5

njdep home | about dep | index by fopic programs/units | dep online
Welcome to Mew Jersey Departmnent of Environmental Protection's (MJDEF) Online Business Portal. m

NJDEF Cnline is an expanding series of modules developed to facilitate Industry/DEF transactions via the Internet.
Currently you can perform the following functions on line:

Register to subrmnit Private Well Test Results
Download and submit DMRs, WCRs and RTRs
Process Air General Perrnits

Download and Subrnit Air Excess Ermnission Reports
Suhbrnit Right To Know Chernical Inventory Surveys
Process Air Permit,/Certificate Renewals

Subrnit Underground Storage Tank Closures

Subrnit Underground Storage Tank Initial Registrations
Subrnit Underground Storage Tank Registration Modifications
Process Underground Storage Tank Renewals

Subrnit Release and Pollution Prevention Reports (RFFR)
Submit Pollution Prevention Flan Summaries (F2)

From the URL above, click the “continue” button and the eNJEMS login page will be displayed.

2 NJDEP Portal - Login - Microsoft Internet Explorer

 Hle Edt W¥ew Favorites Tools Help X !'
e Back - d Iﬂ Iﬁ .. ;j /:\J Search “l}f:( Favorites e} [_'\’ - :; < J @ E| ﬁ '3
| Address |g”| https: fwwwd, state.nj,us/DEP_eMIEMS{Lagin "| e

njhome | citizen | business | government | services A to Z | departments

jdep, 7.
W%%nline
njdep home | about dep | index by topic | programs/units | dep online

Identification

Follow these 3 steps to Login
Guidance Step 1: * Enter Your DEP User ID

Documents

Air General Permits Step 2: * Enter Yowr PIN lEorgot Your PIN?
Air Excess Emissions

NOTE: Required fialds are indicated with an Asterisic (™).
Click here to lean more about NJDEP Online

To the right of the “user id” text box, click the “Need an ID” link. A new page will open with information
about creating a User Profile.
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2} NJDEP Portal - Login - Microsoft Internet Explorer |Z||E‘r>__<|
: Fle Edt Wew Favorites Tools Help ':;'

eBack . |ﬂ @ _;j /__‘J Search “g:(Favorites e} [_'\'v :\,' @ _J @ E| ﬁ ﬁ

 address |@ https: | fvovawd, state ni.us/DEP_sMNIEMS Neviser "| Go
S

njhome | citizen | business | government | services A to Z | departments

- - : njdep_ 4.
Lonmental protection 1Tonline
njdep home | about dep | index by topic | programs/units | dep online

help

Identification
Ifyou don't have a DEF User ID and Personal Identification Number (PIN), you may register Create New User Profile
Guidance now. Ton wil create a user profile to identify the regulatery programs within DEP with which you
Documents will transact business. Please have the regulatory program identifiers available. Please note, this
Air General Permits PIN is different than the RADIUS PIN used to certify An’ Permits and Fmission

" Statements.
Air Excess Emissions Facility Adwinistration Facility Administration

The MIDEP-Cnline system allows faciliies to enable enhanced security and user admimstration at  Request Form
— - their request. This security finction is enabled through the registration of a Facilty A dministrator.

Click the “Create New User Profile” link. The User Profile creation screen will be opened, and the required
information to create a User Profile can be entered. Fill out the required fields and scroll down to the
bottom of the page to click the “Submit Request” button. There is no need to add any programs. A new
page will be displayed to notify that the User Profile was created successfully. Click the “Continue” button

to continue to the login page. With this User Profile a user can now login to the E2 Reporting System (see
section 4.2).

4.2 New Jersey WQX Website Login

A WQX laboratory participant can log into the E2 Water Quality Exchange (WQX) Reporting System
website through the NJDEP Online web portal (http://www.njdeponline.com). Click “Continue” to proceed
to the login page, as shown below:

DEP Online - Microsoft Internet Explorer

© File Edit View Favorites Tools  Help ':!'
Qe © - ¥ B h Oseweh Jormon: @) (2- 02 B JOEHE B
¢ Address |€| hitkp:{fnjdeponline. comn; v| Gw

njhome | my new jersey | people | business | government | departments

: N [ .. ey
ey =iy g o { =
nént of environmental protection i 3 q ] ———

d ke
nJ deI)o nl in e your portal to e-government services "/"

Welcome to New Jersey Departrnent of Environtmental Protection's (NJDEF) Online Business Portal. m

NJDEF Online is an expanding series of modules developed to facilitate Industry/DEP transactions via the Internet.
Currently you can perform the following functions on line:

Begister to submit Private Well Test Results
Dowrnload and submit DMEs, WCRs and RTRs
Process Air General Permits

Dovnload and Submit Air Excess Emission Reports
Submit Right To Know Chemical Inventory Surveys
Process Air Permit/Certificate Renewals

Submit Underground Storage Tank Closures

Submit Underground Storage Tank Initial Registrations
Bubmit Underground Storage Tank Registration Maodifications
Process Underground Storage Tank Renewals

Submit Release and Pollution Prevention Reports (RFFR)
Submit Pollution Prevention Plan Summaries (P2}

Provide your NJDEP Online username and password that you supplied when you self-registered, then click
the “Login” button to proceed. You will be shown a listing of programs for which you can report. Select the
Water Quality Data Exchange option.
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After clicking “Continue”, you are brought to the E2 Reporting homepage, which provides a brief
description of the system, and highlights any announcements created by the administrator.

njhome | citizen | business | government | services A to Z | departments

™

newijersey )| 1€
departmeént of énvironmental protection

@ Home (@ Help Logout (wreporter)

My Account + Welcome to the Electronic Environmental (E2) Reporting System

8§, Basic Information The Electronic Environmental (E2) Reporting System is designed to allow the Hew Jersey Department of Environmental Protection (NJDEP) to accept electronic submissions of

(5} Manage PIH environmental monitoring and operational data from regulated and non-regulated entities.

@ Associated WOX Org. The E2 system is currently comprised of a Drinking Water Reporting (DWR) module, a Volunteer Water Quality Monitoring (WQM) module and a Private Well Testing (PWTA)
madule . The system provides regulated and nan-regulated entities with an alternative way to submit data, using XML protocal, and allows NJDEP ta electronically validate

the data, acknowledge receipt, and upload data to state's central databases.

WQX Modul
O Modkeg Laboratories: Laboratories can submit Safe Drinking Water Analysis Reports and Private Viell Testing Act Analysis Reports. A module for Hew Jersey Quantitation Levels

(NJALs) will be added in the near future.

8, Projects

o ) N L " M. : 5 .
.ﬁ Monitoring Location Water Systems: Water Systems can use the E2 system to view Safe Drinking Water Analysis Reports submitted by laboratories as well as submit the Annual Water

Utilization Repart.

€p Astivities and Results

@ Submit Data

Coming Soon: A module for the submission of New Jersey Quantitation Levels (NJQLs).

€ View Configurations

%4 Reference Data

Announcements J

No announcements for Volunteer Water Monitoring Data Reporters.

Before proceeding, we will be taking a closer look at the layout of the application as a whole, starting with
the status bar.

@ Home @ Help

The status bar is intended to provide quick access to the current module, user information, and general
system functions.

.
. Towards the left part of the status bar, the Home icon allows the user to return to the
E2 default homepage.

Hel
. The user can access online help by clicking on this icon.

. Once finished using the E2 Reporting System, the user may log out using the

logout icon.

To continue with the layout of the application, the function bar is located in the frame to the left of the main
area of the screen. The menu options that you will be able to see will depend on your current access rights.
When you start using E2 for the first time, you will only see the “My Account” menu. After your account
has been associated with an organization, you will be able to begin reporting data. Each functional area is
highlighted below.

Under WQX Module are the following menu options:
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. Shows a list of all the projects that are part of the user’s associate organizations,

with the option of creating a new project.

) Monitoring Location| Shows a list of all the monitoring stations that are listed as part of the
user’s associate organizations, with the option of creating a new station.

§p Activities and Resutts Shows a list of the activities and results that are submitted to specific

organizations or projects.

. Allows the user to submit a text file of data and an attachment.

@ View Submissions

l Allows the user to see a list of past submissions and information such as if
it was accepted or not, the date it was submitted, the status of the submission, etc.

@ View Configurations

‘ Shows a list of the current configuration files for reports with the option of
viewing and editing the configuration file or creating a new one.

24 Reference Data| Shows the user a list of reference data based on the criteria in the dropdown
menu.

Under My Account are the following topics (see Section 4.3 for more details) associated with this module:

9-_,- Basic Information , i i Lo A
. The user’s account information can be seen by clicking on Basic

Information.

%+ Manage PIN L -
. . g The user can request a new PIN after clicking on this icon.

£ Associated WOX 019.| 50w 3 list of any WQX Organizations that have been associated with

the account.

Ep Register WOX 01a. | gpows a list of the organizations that have been registered under the

account.
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4.3 My Account

The My Account section of the site provides three important links. The first is the ability for the user to see
their user information. The second function is the ability to manage the user’s PIN. The third function is the
ability to view all of the laboratories and water systems within the system, as well as which laboratories and
water systems the user is associated with.

4.3.1 Basic Information

; . . L 9-_,* Basic Information o ) )
To see user information, select the Basic Information icon, This will provide a link

to the following page

User ID: admin

First Hame: admin

Last Hame: enfoTech

Job Title: Super Admin

e-mail Address: maggie_hsuehilenfotech.com
Account Status: Active

The information can be updated through the NJDEP Online User Profile at http://www.njdeponline.com .

4.3.2 Manage PIN
If you are a certifier for a laboratory, you will have (in addition to your NJDEP Online username and
password) a PIN number that has been issued by NJDEP.
If you lose or forget your PIN, or feel that its security has been compromised, you can request a new PIN

number by selecting the Manage PIN icon, [ &) Manage PIl ‘ This feature depends on the user’s security

level and therefore may not be displayed.
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* My Account > Manage PIN

Below you can request a new PIN.

To request a new PIN you must enter your four digit verification number {i.e. the last four digits of your Social
Security Number or the last 4 digits of your telephone number}. You will be required to enter the same 4 digits each
tiem you request a new PIN. If you forget your 4 digit verification number, you must contact the System

Administrator in order to receive a PIN. You must next agree to the centification statements provided and then click
on the "Request New PIN" hutton.

Your PIN confirmation will be emailed to your account’s email address.

Enter your 4 digit verification number:

[ 1 agree to the terms and conditions in the agreement below.

TERMS AND CONDITIONS AGREFEMENT
FOR REPORTING REGULATORY DATA
USING ELECTRONIC DATA INTERCHANGE TO THE NEW JERSEY
DEPARTMENT OF ENVIRONMENTAL PROTECTION USING THE E2
REPORTING SYSTEM

Thiz Terms and Condiions A greement (“Asreement’™ 15 made by and between Mew Jersey ¥
< >

i
- Request New PIN 1

The user must enter a four digit number that was defined by DEP upon original issuance of the PIN and
agree to the terms and conditions stipulated on the screen. The new PIN will be sent to the user’s email
address. If a user has lost their PIN, they need to contact the system administrator.

4.3.3 Associated WQX Org
This allows the user to be associated with one or more organizations. The user needs to be associated with
an organization to submit information. To see a list of the organizations that are associated with the account

click the [ Associated WoX 0rg] |y

&« My Account > Associated WQX Org

The area below lists any WQX Organizations that have been associated with your account. You may add additional Organizations or remove these from your account as needed. Your
request for a new Organization iation must be app by a WQX Organization Administrator or HJDEP Administrator before you can begin reporting.

[
- Associate WQX Drganizationq

% Mew Jersey Department of Environmental Protection - WM&S - BFEM Org/Bureau Administrator Active

% enfotech Org/Bureau Administrator Active
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4.3.3.1 Viewing a WQX Organization

Click the % to view more information about the organization. This will bring the user to the following
screen.

& My Account > Associated WQAX Org > WQX Organization Detail

Detail information for the selected Organization is displayed below. To remove your associal

_exit || oisassociate |

Organization Name MNew Jersey Department of Environmental Protection - WM&S - BFEM

Status Active

User Role Cra/Bureau Administrator

To disassociate the account from the selected organization, click the disassociate button and then Okay on
the following pop-up window.

Windows Internet Explorer

\',":) Are you sure you want ko disassociake this WOy Org ¢ Click OF to disassociate this Wik Org, or click Cancel ko cancel the request.

[ (o4 H Cancel l

4.3.3.2 Request an Association with a Organization

To become associated with an Organization, click the Associate WQX Organization button highlighted
below in red.

* My Account > Associated WQX Org
The area below lists any WQX Organizations that have been iated with your t. You may add additi 1 O izations or these from your account as needed. Your
request for a new Organization iation must be app! by a WQX Organization A ini or NJDEP A i before you can begin reporting.
: = Q g g )
% Mew Jersey Department of Environmental Protection - WM&S - BFEM Org/Bureau Administrator Active
% enfotech Org/Bureau Administrator Active

Then search for the organization that is desired by either name or by its ID. Once the correct organization
has been found, check that check box, decide on the correct role, and then click the Associate with WQX
Organization button.

e

|:| Data Repnrter W Mew Jersey Department of Environmental Protection - WM&S - BFBM MNIDEP_0529

Data Reporter
DEP Administrator
Org/Bureau Administrator
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The roles are as follows

Access Right Data Org/Bureau | WQX
Reporter Admin Admin

Submit Ambient Water Quality Data

View Reference Data

Create/Save Configuration Files

Approve/Certify Submissions

ESHES IR
MR RNENE
RRNNRNE

Ability to Approve WQX Organization Registration
Requests

4.4 Create/View/Edit/Deleting Projects

Creating, viewing, deleting and editing Projects can be done by clicking the link under WQX
Module, bringing the user to the following screen.

= DEFAULT

The help introduction of this page is under construction. J

Organization: -

Proj_A Proj_A

Projectl Projectl

& & &
(CARCARG,

proj_test proj_test

Ecreate New Projeca Elmport Projeca

4.4.1 Creating/Importing New Projects
To create a new project, select an organization and then click the Create New Project button at the bottom
of the screen. Fill in all the necessary information and then click the Save/Next button at the bottom of the
screen as shown below.
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a Home @ Help

) View Lab Submission

|_] Create New Reports
pload XML Reports

Z] Retrieve Saved Reports

2 View Submission

Admin Tools

8 Security Configuration
% System Configuration
[&) Facility Management
] Reports Management
€% Project Management

u} Data Analysis
Configuration

€p niaL

€ GIS Validation Test
&) Data Flow Manager

¥ Compli

ce Manager

My Account

£ Basic Information

(£} Manage Pl

€ Assosiated Water System
€ Associated Laboratory

m

€p Assosiated VM Group
€ Associated WOX Org.
€@ Register WOX Org.

WQX Module

&, Projects
(%) Monitoring Location
€9 Activities and Results
€ submit Data

£ View Submissions

€ View Configurations

%4 Reference Data

]

njhome | citizen | business | government | servic

AtoZ | departments

Fillin the general information for the new project, and then click the "Save/Next" button. To exit editing, click "Exit" button,

General Information

Project Name:
Project 1D

Project Type:

Ambient-Routine -

Project Purpose | Description:

Does the Project have a QAPP:

Attach QAPP:

Has the QAPP been approved?:. ) Yes ) No
Approval Agency: -
Format of Data: NJ Data Portal -

URL of online data:
Contact Information
Contact Name:
Contact Type:  Primary ~

Phone:

Email:

Logout (admin)

J

)

Brows

m

- . -

Done

el‘,. Local intranet | Protected Mode: Off

#100%
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njhome | citizen | business | government | services Ato Z | departments

@ vome @ nelp

Water System

4] View Lab Submission
_] Create liew Reports
Upload XML Reports
7] Retrieve Saved Reports

@) View Submission

Admin Tools

) Security Configuration
4k System Configuration
18] Facility Management
A Reports Management
£p Project Management

|3, Data Analysis
Configuration

&p noL

£p IS Validation Test

My Account

g‘, Basic Information
4] Manage PIN
@ Associated Water System

£ Associnted Laboratory

@ Associated VM Group
£p Associated WOX 01g.
£ Register WaX Org,

WOX Module

& Projects

(3] Meonitering Location
& Activities and Results
@ Submit Data

£p view Submissions
@ View Configurations

%4 Reference Data

4 I ]

+ WQX Module > Projects > Project Detail

Geographic Information

Geographic Region: Available

Selected

Fill in the detail information for the new project, and then click the "Save" button. To exit editing, click "Exit" button.

Delaware River Basin/Estuary
NY/NJ Harbor Estuary
Statewide

Coastal

Pinelands

Highlands

==
(=

Barnegat Bay Estuary

River Basin:

Available

Selected

Assiscunk, Crosswicks and Doctors
Rancocas

Lower Delaware

Maurice, Salem and Cohansey
Cape May

Mullica

fan] »

="
=

1

Great Egg Harbor

HUC 11 Code: Selected

02030101170

Available

02020007000 ~
02020007010 =1
02020007020
02020007030
02020007040
02030103010 ~

County(ies): Available Selected

Atlantic - Ocean
Bergen
Burlington
Camden
Cape May
Cumberland -

i0 00

&

City(ies): Available

Barnegat Light Boro {Ocean) -
Barnegat Twp (Ocean)
Bay Head Boro (Ocean)

Beach Haven Boro (Ocean)
Brach n. \

Selected

|

nidep home |_about dep | index by topic | pregrams/units | dep online

/ General s’: Detail \

!

Done

#100%

Once the second page has been successfully filled out and saved, the following message will appear to tell
the user that the project has been saved in E2 and synchronized in Compass. If any failed message shows
up, please contact the system administrator.

M The Project has been saved successfully.

E The Project has been synchronized compass successfully.

Geographic Information

Geographic Reqgion:

Available

Sele

In the case of importing a project, click the import button, fill in the necessary information, and click the
Next button. Details will be included in Section 5.
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4.4.2 Viewing Projects

To view a project, click the % icon. To switch between the general information and the detail
information, use the tabs in the upper right hand corner. When the user is finished, either the Exit or the
Save buttons can be pressed because no changes have been made to the project.

General Information

Project Name: |I'u|unit0ring |

Project ID: |TP44 |

Project Type: | Ambient-Routine v

4.4.3 Editing Projects

To edit a project, click the % icon. Fill in all the necessary information and then click the Save/Next
button at the bottom of the screen. Once the second page has been successfully filled out and saved, the
following message will appear to tell the user that the project has been saved.

M The Project has been saved successfully.

M The Project has been synchronized compass successfully.

Geographic Information

Geographic Region: Available Sele

4.4.4 Deleting a Project
To delete a project, click the icon in the corresponding row.

If data is submitted under this project, the following error message will show up.

@ The Project has been associated to other data, you can’t delete it.
Organization: New Jersey Department of Environmental Protection - WR&S - BFBM

Recards: 1 - 10 of 141
1234667 i =

4.5 Create/View/Edit Monitoring Location

To create, view, edit, and delete a monitoring location click the
below will show on the screen.

/4] Monitoring Lo{:ation‘ link so that the page
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+ DEFAULT

The help introduction of this page is under construction. ’J

Organization: -

EESSS S e
T L . = 1T NI =1L 11—
% % Mon_Loc_0530 Mon_Loc_0530
& S

mon_loc_0001 mon_loc_0001

(=S R =——

4.5.1 Creating a New Monitoring Station
To create a new monitoring station, select an organization and then click the Create New Station button.

Station Location
Coordinate type:  © Decimal Degrees (DD.dddd(dd))
() Degress, Minutes, Seconds{DDMMSS)

Location Selection: @ Paint Location () Segment Location

Latitude

PointLocationat | o e [ Convert I { Select From Map

X-Coord
X¥-Coord: Convert

Y-Coord

Coordinate Reference
Coordinate Collection Method: -
Source Map Numeric Scale: T

Coordinate Reference "
System Daturn: Local Tidal Datum -

Station Information

Monitoring Location ID:
Monitoring Location Name:

Monitoring Location Description:

Monitoring Location Type: CERCLA Superfund Site nd
State Code: -
County Name: -

City Name: -

Station Photo(s):

Waterbody Information

‘Waterbody Name:
Waterbody ldentifier:
‘Waterbody Location:

Site [dentifier:

Site Acres Humeric:
Habitat Name:
Bank Hame:

Stream Gradient:

=g =l

In the case of importing a station, click the import button, fill in the necessary information, and click the
Next button. Details will be included in Section 5.
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4.5.2 Viewing a Monitoring Station
To view a Monitoring Station, click the @ icon. When finished, click either the Exit or Save button since
nothing was changed.

4.5.3 Editing a Monitoring Station

To Edit a Monitoring Station, click the @ icon. Change the necessary information. Click the Save button
when finished to save the changes.

Waterbody Information

Waterbody Name: |Waterbody Name

Waterbody Identifier: |

Waterbody Location: |

Site Identifier: |

Habitat Hame: |

Bank Hame: |

|
|
|
|
Site Acres Numeric: | |
|
|
|

Stream Gradient: |

e Loy

4.5.4 Deleting a Monitoring Station

To delete a monitoring station click the icon in the corresponding row of the monitoring station that
needs to be deleted.

If data is submitted under this project, the following error message will show up.

@The monitoring location has been associated to other data, you can't delete it.
Qrganization:

Records: 1 -10 of 84
1234567 .
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5 Submitting Water Quality Data Reports

5.1 Import Configurations

To import configuration files for uploading to the system, first click the | View Configurations] jny ynder
the WQX Module heading.

View Configuration

= _}o Search Panel

Configuration File Name: -

Config File Type: -

User/Owner: - @

l"-‘IZ:reate MNew Configuration File"

View/Edit | Config File Name Config File Type User/Owner &
@f‘; mandatory Projects Projects Paul Morten
@' mandatory Monitoring Location Menitering Locations Paul Morten
@' mandatory Field Mer/Obs Biclogical Habitat Metrics, Indices, and Field Obs Paul Morten
@' mandatory Chem Results Chemical Activities (and Resultz) Paul Morten
@’ test2 Projects Rich Hyjack
Ca; mandatory Taxa Count Biological Habitat Metricg, Indices, and Field Obs Paul Morten =
Ca’é mandatory Metrics Biological Habitat Metrics, Indices, and Field Obs Paul Merten
Ca’é mandatery Data Logger Data Logger Paul Merten
@«’2 mandatory Attachements - Results Attachment Paul Morton
@«’2 mandatory Taxa Count_Test Biological Habitat Metrics, Indices, and Field Obs admin enfoeTech
@«’2 mandatory Chem results_Test Chemical Activities (and Results) admin enfoeTech
@g mandatory Attach Project Attachment Paul Merten
@g mandatory Attach Monitering Location Attachment Paul Merten
@g mandatory Attach Activity Attachment Paul Merten
@' mandatory Tissue Biological Habitat Metrics, Indices, and Field Obs Paul Morten e

EDeletea

Then Click the Create New Configuration File button. Fill out the information about the header of the
configuration file. If the user would prefer that there not to be a header, click on the checkbox that
corresponds to skipping the header in the import file shown below. The different types of configuration
files are:

Attachment

Biological Habitat Metrics, Indices, and Field Obs

Chemical Activities (and Results)

Chemical Results (Only)

Data Logger

Monitoring Locations

Projects.

Create/Edit configuration file
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Configure Data Elements

=l 2 Header Panel

Configuration File Hame: mandatory Chem Resul

Description: minimum columns

Config File Type: Chemical Activities (and Results) -

Attachment
Biological Hahitat Metrics, Indices, and Field Obs
User/Owner: Chemical Activities {and Results

Chemical Results {only)
Skip Header in Import| Data Logger

lonitoring Locations

Text Delimiter:

Projects

Skip Header

Check the checkbox to skip the header in the import data file.

Configuration File Name: | |

Description: | |
Config File Type: [Projects 4
Text Delimiter:

User/Owner: |wqx orgadmin |

Skip Header in Import File

Select correct text delimiter

Select correct text delimiter from drop list for the import data file.

El Q Header Panel

Configuration File Name: mandatory Chem Resul

Description: minimum columns

Config File Type: Chemical Activities (and Results)

Text Delimiter:

Comma
User/Owner:
Skip Header in Import|Pipe
Tab
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Add new rows to the configuration file

Then select the number of rows that will contain the information. Do this by clicking on the drop down
menu labeled Row(s) and then click the Add Rows button to add these rows to the configuration file shown

below.

Select column names from the drop down list

Once the rows have been added, fill in the necessary information by either typing it in or selecting it from

the dropdown menus.

AL R A R R R R R R R R A IR

X

=y

T T

Activityldentifier(Group)
ActivityMediaName

ActivityMedia SubDivisionName
ActivityMonitoringLocationldentifier
ActivityRelativeDepthName

| Activity Season

Activity StartDate

Activity StartTime

Activity StariTimeZoneCode
ActivityTypeCode
AnalysisEndDate
AnalysisEndTime
AnalysisStartDate
AnalysisStartTime

|AnalysisStartTimeZoneCode

Assemblage SampledName
CharacteristicMame
ChemicalPreservativeUsedName
DatalncludedinReport
DetectionQuantitationLimithleasureValue
DetectionQuantitationLimitTypeName
DetectiontQuantitationLimithleasureUnitCode

|Flow Statusindicator

LabDilutionMeasureUnitCode
LabDilutionlleasureValue

LabExtractionDate

LabReceiveDate
LabSamplePreparationMethodDescriptionText
LabSamplePreparationMethodldentifier

m
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Auto-Generate Feature for Activityldentifier

The system provides “Auto Generate” function for Activityldentifier by checking the box without supplying
the Default Value.

If the user selects Activityldentifier as an auto-generate field in the configuration file, the user is required to
supply ActivityBinaryObjectName and ActivityBinaryObjectType in the configuration file to define the
attachments listed in the zip file. No separate attachment definition file is needed. Only one attachment is
allowed for each activity

Activityldentifier

ActivityTypeCode - = I From dc

Auto-Generate Feature for other columns

The system also provides “Auto Generate” function by checking the box and filling the Default Value for
the select data field.

] Station1003| String max 35
[ | string max 35
[ | From domain values string max 70

Replacement Feature

The system provides “Replacement” function by filling out the replacement value in the text box.

Format Transfer

If the data field is a date or time, it can be converted to standard format.

String max 35

string max 35
From domain values string max 70
From domain values string max 20

Date (¥YYY-MM-DD) yyyy-MM-dd MMiddiyyyy -

Save the configuration file

When all of the rows have been filled with information, click the Save button to save all the information. If
the save was successful, a message will appear under the blue instructions as shown below.
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= =

Use the header panel to create the basic informat
you to preset the reference values for your data fi
"exit" to exit editing.

@ The data has been saved successfully.

Mapping Translation Configuration

. . Mapping Translatiuni L
When the file has been saved successfully, click the button to map certain input

values to certain things. For example, the Waterbody Type field could be mapped to Ocean when there is
an input of Atlantic. To add one row at a time, click the Add button. This mapping can be either imported
from a text file, or exported to be seen more clearly using the buttons marked Import and Export. The Save
button must be clicked to save the information.

Mapping Translation

Configuration File Name:

e e e e —— e ——

WaterbodyType v Atlantic QOcean v

&
Caaad) —

After saving the new Mapping Translation, go back to the other screen by clicking the Exit button.

Group Code predefine

L L—Eruup Eudei
The user can develop the group codes by clicking on the button. To do so once the Group
Codes screen is reached, click on the type of group codes that should be listed, click the add button, and
then fill in the necessary information. Repeat this process until all the necessary codes have been entered.
The Group Codes can be Exported or Imported by clicking the corresponding buttons at the bottom of the
screen. To delete a group of codes, click the delete group button. As always, click the Save button, save
the work done, and click the exit button to return to the previous screen.
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Group Code

El |2 Search Panel

Configuration File Name: |

Select Group: | Characteristic Group Code hd

User Group Code Result Analytical Method Identifier

Result Analytical Method Identifier Context  Result Analytical Method Mam

T

Configuration Examples

Some configuration examples could be found in the training materials.

5.2 Submit Data

To submit data, the user must first click the link. Then fill in the necessary information and

click the next button to begin the submission process as indicated below.

Submission File Name: | Submission1

Water Quality Data

Import Configuration File: |Activity V|

Organization | enfotech ~ |

Data File: |C:\Ducuments and Settings\parisitiDesktop\Submi H Browse...

Attachment

Import Configuration File:

Attachment(s): | H Browse.. |

Attachment Definition File: | H Browse... ]

() ey
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Next, map the reference table values with the values that were in the uploaded file. Then click next to
continue with the submissions process.

| Non-filterable v|
| 2520-B v
| Sample-Routine v

| Subsample V|

| Midwater Vi

| Indoor Air ¥

|Water Quality Standard or Criteria

]

[] Apply Mapping Translations to Import Configuration File

Do) Cemet)

The next screen will tell the user that the file is ready for submission. The user must either click Submit to
submit the file for validation or click Cancel to return to the beginning of the submissions process.

Your data has been processed according to your configurations and is ready to be submitted for validation.

To submit your configured submission file, click Submit

(jgeuerng g

Once the file has been submitted, an email will be sent to the user’s account notifying them of the
submission. The user must click the Finish button to return to the beginning of the process.

The data is in process now. Once the data has been completely processed, the email will be sent.
Please check email or go to view submission to get the submission status.
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5.3 View Submissions
It is possible to view submissions after they have been submitted. To do so, click on the
| View Submissions| jini under the WQX Module heading. For more information please see Section 6.2.
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6 After Water Quality Data Reports Have Been Submitted
6.1 Post-Report Processing

After each report is submitted, E2 will send a confirmation email to the submitter notifying them that the
report has been received by DEP. The E2 system will then validate the submission against a set of
validation rules. This validation step will normally take at least several minutes to complete. Once this is
completed, an email to the submitter will be sent out notifying the submitter of the status of the submission.

6.2 Viewing Submissions

After a file has been submitted to E2, it is accessible for viewing at any time. To view a Water Data

_ﬂ View Submission

submission, click on the View Submission icon, in the left functional area. This will

open the following screen.

» WAQX Module > View Submission

Use the search panel below to find submissions. You may click "Data File”, "XML" to download Data and XML, click "View" to view the style sheet of your submission and click "Error
Report” if there are any. The submission could be approved or rejected by wqx organization administrators, by selecting "APPROVED” or "REJECTED" from "Accept” dropdown values
and then clicking "Update Accept/Reject” button.

View Submissions

= _lSearch Panel

Organization: -
Project: - Submission ID:
Submission File Name: Start Date: _:fl
Submission Status: - End Date: _:ﬂ
User: @
Accept ReSubmit | Data File | XML |View | Error Report |Sub.ID | Prev.Sub.ID| Submission Mame| User Date Submitted |Status
NEW @ @ % % 10848 sub admin 07/10/2008 PENDING

| Update Accept}'Reject]

6.2.1 Searching the Submissions
To Search for certain submissions fill out the search criteria at the top of the page to the best of the user’s
ability and click the Go button.
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View Submissions

- _.E,Search Panel

Organization:

Project: w

Submission ID:
Submission File Name:

Start Date: G|
Submission Status:

v End Date: |
User:

6.2.2 Resubmitting Data Files

In the event that a submission failed to transfer, click the Resubmit link, @ for the failed submission.
Clicking the icon will bring the user to the first screen of the Submission process.

6.2.3 Data File

To view the exact data file that was used in the creation of the submission report, click the Data File icon,
@ for the desired submission. The file will appear on the screen after the link if clicked.

File Download E|

Do you want to open or save this file?

o .|‘.i

Mame: SubmissionataFile, bxk

Type: Text Document, 294 bytes
From: logan

Open ] [ Save ] [ Cancel

= > | While files from the Internet can be useful, zome files can potentially
L
\e

harm your computer. If pou do nat truzst the zource, do not open or
= zave thiz file. What's the risk?

6.2.4 Download XML file

This page also allows the user to download the XML submission file by clicking on the XML icon .
This will bring up the following message box.
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File Download

B

Do you want to open or save thiz hle?

<@ Mame:  SubmissionAMLFile . =ml
= Type: ML Document
Fraom: logan

[ Open ][ Save ][ Cancel J

harm your camputer. 1 pau do nat trust the zource, do nat open or

|@ Y'hile files from the Internet can be useful, zome files can potentially
zave thiz file. What's the risk?

To open the file in a new window without saving, click Open. Alternately, the user can click Cancel if they
do not wish to save or open the file. However, if the user wishes to download the XML submission file,
click Save, at which point the user will be prompted to respond with the location in which they wish to save
the file.

6.2.5 Viewing the Submission

To view the submission, click the view icon, to see the submission as a form.

{= Organization - Windows Internet Explorer

Organization NJDEP_0529
Orgamimtion Decripion

[organiation Tdentifier: wDEE_0528 |[oreanization Description:

|~‘" ization Formal Name: New Jersay Department of Envisonments] Protection | IDEP_0520

[orzaniation Type: Acsdemic |

| Divizion Name: |

|Eu.ruu Name: |

[Orzanization Contact Name: Contsct_0528 |

Elecromic Addres  (ToephomeNmber
Electronic Address Address Type T Number Telephone Type
NIDEFENIDER Emsil [go2 |[ofics |

—

State Code Fostal Code
|La:£twr ||MDED Trenten || ”Tﬁfﬂr [[er |[ozs48
[Bgziting |pIDEP_Trznten Il |[Teenten [[wer |[oss48 |

Project 2 (Project1)

6.2.6 Viewing the Error Report
To view the error report of the submission, click on the =~ - icon of the corresponding submission.
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{= Submission Error Report - Windows Internet Explorer

A detailed error report for this submission is provided below. Please use this error report to correct any etrors and resubmit the data. J
Lab Cert Number: New Jersey Department of Environmental Protection
Submission ID: 111014
Report Form ID:  Projectl
Record ID Field Name Provided Value Error Message
WQX.Organization Project. Project Type ProjectType is required.
- s . . - . TierAssignedBy is required if
WQX. 1 3 ;. ; -
QX Organization Project ProjectDataQuality. Tier AssignedBy TierDesignation is reported.
WQX Organization Project ProjectGeographic_StationCount mull Station count is required.
WQX.Organization. Project ProjectContact wguElectronicAddress wauElectronicAddressText Electronic address is required.
WQX Organization Project ProjectTemporal MonitoringFrequency MonitoringFrequency is required.
WQX Organization Project ProjectMonitoringDescription SalnityCategoryText mull SalinityCategoryText is required.
WQX Organization Project ProjectMonitoringDescription AnalysisMethodType rull AnalysisMethodType is required.
. s .. .. - . Value provided is not a valid
WOX § ity At WK At
QX Organization Activity. ActivityDescription wax-Activity TypeCode EST Actvity TypeCode.
[ L .. .. - .. . o Value provided is not a valid
WO § Aty At K 5 7
QX Organization Activity ActivityDescription wau-ActivityMediaSubdivisionName Mon_0513T ActiviMediaSubdivisionName.
WOX Oreanization Activire ActivinDescriotion waxActiviryStartDate 171 fovalid format for a

6.3 View Activities and Results

6.3.1 Viewing Activities

After the submission passes the validation, the activities and results can be viewed by clicking on the
‘@ Activities and Results

link. The following page will be displayed. To search for a specific result, fill in
the text fields as much as possible and then click the Go button.

Activities and Results

= QSearch Panel

Organization Information {Case sensitive) Project Information (Case sensitive)
Organization I0: Project ID:
Organization Hame: Project Name:

6.3.2 Viewing Results
To view an Activity Result, click the checkbox in the corresponding row. To select all the checkboxes,
click the first button. To deselect all of the checkboxes, click the second button. Then click the View
Results for Selected Activities button to see all the results. They appear under the three buttons seen below.
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Activities:

View D Activity Type Date Mon.Loc.ID il

res ACT_128 Field M=sriObs 0142812009 TEST_MLB1

es SONDE-33 Figld Msr/Obs-Porta 01427/2009% TEST_MLB1

Yes SONDE-12 Field Msr/Obs-Porta 01/27/2009 TEST_MLBE1

res SONDE-11 Field MsriObs-Porta 01/27/2008 TEST_MLB1

res ACT_22 Sample-Routine 0141212008 TEST_MLB1 =]
Yes SONDE-S Field Msr/Obs-Porta 01425/2009 TEST_MLB1

O ne ] SONDE-S Field Msr/Obs-Porta 01/25/2009 TEST_MLBE1

D No SONDE-4 Field Msr/Obs-Porta 0142502008 TEST_MLB1

D No SONDE-3 Field M=sriObs-Porta 014252009 TEST_MLB1

D No SONDE-2 Figld M=er/Obs-Porta 014252009 TEST_MLB1 b

O ne SONDE-1 Field Msr/Obs-Porta 01/25/2009 TEST_MLBE1

D No ACT 3 Sample-Routine 011472009 Test_Station_1 -

Results:

Final Activities Identifier Characteristic Name Resuft Unit Qualifier .
[ e SONDE-33 Specific conductance: 200 uSicm

[ e SONDE-33 Specific conductance 200.01 usicm

[ He SONDE-33 Specific conductance: 20002 usicm

[ ne SOMNDE-33 Specific conductance 200.03 usicm

[ Ho SONDE-33 Specific conductance 200.04 usicm H
[ e SONDE-33 Specific conductance: 20005 uSicm

D No SONDE-12 Temperature, water 101 degC

D No SONDE-12 Temperature, water 102 degC

D No SONDE-12 Temperature, water 10.3 degC

D No SONDE-12 Temperature, water 10.4 degC

D No SONDE-12 Temperature, water 105 degC

D No SONDE-12 Temperature, water 108 degC

[ Ho SONDE-12 Alkalinity, Carbonate as CaCO 7.1 MNone -

enSolTech Creation Date: 07/09/2008 Page 34 of 36



New Jersey DEP

E2 Reporting System NJWQDE User’s Guide

7 Glossary

Term

Definition

Administrator

User Account Level which has the following privileges:

e Allowed to download, prepare, upload, review, and certify the
accuracy of electronic reports.

e Allowed to submit electronic reports to the state agency.

If the user’s account is associated with a laboratory the user will have the
following additional privilege:

e Allowed to approve or deny requests from others requesting to be
associated with the laboratory.

If the user’s account is associated with a water system the user will have
the following additional privileges:

e Allowed to approve or deny requests from others requesting to be
associated with the water system.

e Allowed to view laboratory reports submitted on behalf of the water
system.

e Allowed to manage which laboratories may submit electronic
Drinking Water Reports on the behalf of the water system.

Certifier

User Account Level which has the following privileges:

e Allowed to download, prepare, upload, review, and certify the
accuracy of electronic reports.

e Allowed to submit electronic reports to the state agency.

If the user’s account is associated with a water system the user will have
the following additional privilege:

e Allowed to view laboratory reports submitted on behalf of the water
system.

COMPASS

NJDEP’s database used to manage WQX data

DWR

Drinking Water Reports

E2

New Jersey Department of Environmental Protection Electronic
Environmental Reporting System. A web-based information system that
allows laboratories and the regulated community to electronically submit
reports to the New Jersey Department of Environmental Protection.

Electronic Signature

Serves as a formal agreement between each PIN holder (Certifier) and the

Agreement Department regarding the responsibilities and use of their PIN
NJDEP New Jersey Department of Environmental Protection
NJDEP Online New Jersey Department of Environmental Protection Online portal system

located at http://www.njdeponline.com
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Term Definition

NJEMS New Jersey Environmental Management System: An integrated
transactional Oracle database that contains the NJDEP’s major program
databases

NJQL New Jersey Quantitation Limit program, which allows laboratories to
submit quantification levels to DEP as part of the Lab Certification
program.

Personal Identification A sequence of alpha-numeric characters assigned to a Certifier by NJDEP

Number so0 as to uniquely identify Certifier

Preparer User Account Level which has the following privileges:

e Allowed to download and prepare electronic reports.

e Allowed to view electronic reports and past submissions, but not
certify or upload any submissions.

If the user’s account is associated with a water system the user will have
the following additional privilege:

e Allowed to view laboratory reports submitted on behalf of the water

system.
PIN Personal Identification Number
Responsible Official A Responsible Official as defined in N.J.A.C. 7:18-1.9 is as follows:

« For a corporation: A principal executive officer of at least the level of
vice president.

« For a partnership: A general partner.

« For a sole proprietorship: The proprietor

* For a government agency: Either a principal executive officer or his or
her designee

SDWIS/State Safe Drinking Water Information System State version: NJDEP’s database
used to manage the Safe Drinking Water Act

Submission ID A unique number generated by E2 and assigned to each submission.

USEPA United States Environmental Protection Agency

WQDE Water Quality Data Exchange

WQX Water Quality Exchange

XML Extensible Markup Language (XML) is a recommended standard by

World Wide Web Consortium (W3C) for generic data communication
(http://www.w3.0rg/TR/2000/REC-xmI-20001006).

XML Schema Defines the data element names, definitions, order, required fields, and
data types for all elements in an XML file.
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