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Objectives of establishing a Web based MIS are to:

e Systematically track MNCHN, FP and WASH related indicators derived from various input
formats like Household Survey, Mother and Child Tracking System and Birth Spacing.

e Generate online reports for all the five HUP demonstration cities.

e Upgrade the paper based MIS to an electronic version.

e Establish a mechanism of data quality control with inbuilt quality control measures like
logical constraints; drop down boxes, data entries not being accepted beyond a specific
range etc.

Access to the Web based MIS:

The following members of HUP team will have access to the web based MIS:

e At City level: All three members of the city team i.e. City Coordinator, NGO/CBO
Coordinator and Documentation Officer, Project Coordinators and Data Entry Operators
of the partner NGOs will have access to the web based MIS.

e At State level: The state teams will be given a guest login ID and password to access the
reports for use and advocacy purposes.

e At PMU level: The PMU city demonstration and MIS units will have unlimited access to
the web based MIS.

Limitations of the Web based MIS:

1. This web based MIS has been designed to convert the manual data into an electronic
version and to act as a quality control mechanism by applying various checks and balances
at the data entry level. However, web based MIS will not improve the quality of data already
collected. Data quality needs to be improved at the time of data collection itself by various
mechanisms like spot check, back check etc. by the concerned supervisors.

2. The outputs/ reports will be generated primarily in a tabular form.
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Every authorized user who is supposed to work on the web based MIS will be provided a

unique User ID and Password.

User ID and Password will be provided by the PMU to all those concerned. In case the user
wants to change the password, a request needs to be sent to the PMU city team. For

password change, the request needs to be routed through the MIS & Documentation Officer

for Jaipur, Pune and Bhubaneswar and through the Project Coordinator for Delhi and Agra.
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The Health of the Urban Poor (HUP) Program iz operatsenal in gight states of India {Bdhar, Chhattizgarh, Jharkhand, Madhya Pradesh,
Odigha, Rajasthan, Yitarakhand and Littar Pradesh’) and five cities (Agra, Bhubaneswar, Delhi, Jaipur and Pung).

Home page has three important components:

1. New Data Entry

In case when data entry of a particular household or beneficiary is to be done in the web
based MIS for the first time, then click on the respective format — Household Survey, MCTS,
Birth Spacing or Daily Diary under the section of New Data Entry.
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Odisha, Rajasthan, Uttarakhand and Uttar Pradesh) and five cities (Agra, Bhubaneswar, Dol, Japur and Puna).
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2. Data Editing:

In case the data previously entered in any of the formats needs to be edited, then please
click on the respective format under the section of Data Editing. The HH survey and Daily
diary format are one time entry formats wherein, the complete information can be entered
at one point of time.

But the entries in the Mother and Child Tracking and Birth Spacing formats need to be
carried on over a period of time; so subsequent updating of these formats or subsequent
data entry in these two formats will be done under the section of data editing.

&,

(%,/USAID |INDIA Q%Hiji

MNata Fn’rr‘- Fnrmc 1d=Npe-"21011"7

Goal

To mprove tha haalih
status of the urban o
paar by adopting 1
arlTeitive, elfcsmil [ Mawe Data Entry
and sustainahls ’
strategpc ntarvention T

= P [RI§ B+
IPFrORChET, adogtng . = B S
the prndiplo of & - Lo _l"
comargente of L ., = J :
vanows davelopment 4 ~ o M € Tracking
[PrOOTEME. 7 [

The Health of the - il e

Hirth Spa
urian Faar (HuF) - imbic)
Mrggram developed L o
Haalth Management ~
Infarmation Systam 'l Eh‘ Craary
{HMI5) focuses on [
monitonng and
managamant of
varks cily and state
eyl piograny &Morts.

Diata Coiting Raporis

111 Sirvey 1] Swrvey

M C Teacking | M C Tracking

Hurth Spacing |

Hirth Spacing |

.Eﬂ Crary Craaity Bitery

Log out |

The Health of the Urban Poor (HUP) Program is cperational in eight states of India (Bihar, Chhattisgarth, Jharkhand, Madhya Pradesh,
Qdisha, Rajasthan, Uttarakhand and Uttar Pradesh) and five cities {Agra, Bhubaneswar, Delhi, Jaipur and Pune).

3. Reports:

In order to generate the program performance reports click on the reports section.
Depending upon the type of report you want to view/ generate, click on the subsequent
link.

For viewing the HH survey report, click on the HH survey button and similarly for viewing the
Mother and Child Tracking report, click on MC Tracking button.

You will be able to see the city wise report as well as the consolidated PMU level report for
any of the formats.
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Generic instructions:

1. Name of the City: Enter the name of your intervention city by selecting the appropriate
option from the drop down list.
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and sustanable HUP Structure Mo tame of Household Head
stratagic intarvantion

2. Link Worker/Cluster Coordinator Code: Every LW/CC will be provided a two digit code
by the PMU. For every intervention city the names of the LWs/ CCs will be arranged in
an alphabetical order and codes would be allotted to them beginning from 1 onwards.
However, for Agra because of presence of two sub partners, the LWs of CURE will be
allotted codes from 1-21 and the LWs of SNBS will be allotted codes 22 onwards.

The LW/CC code has to be entered as a two digit numeric code for eg. if the code of
LW/CC is 1, then while data entry please write it as 01.

Household Data Entry Form O7-Dec-2012

Goal * Mandatory Galds
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3. Slum Code: Similarly every intervention slum will be provided a three digit code by the
PMU. The slum code is a three digit number because the maximum no. of intervention
slums in a city is 170 for BBSR.

For each city, the names of all the intervention slums irrespective of the implementing
sub partner should be consolidated in one list in an alphabetical order and then codes
shall be allotted to the slums beginning from 1 onwards. For eg. in Pune, CASP
implements in 15 slums and FPAI in 8 slums, but for purpose of slum code generation all
23 slums have to be listed in an alphabetical order and then codes will be allotted to
them from 1-23.
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However, for Agra because of presence of two sub partners, the intervention slums of
CURE will be allotted codes from 1-22 and the slums of SNBS will be allotted codes 23
onwards.

Slum code has to be entered as a three digit numeric code for eg. if the code of a slumis
1, then while data entry please write it as 001.

Household Data Entry Form 17-Dec-2012
YWelcome

* Mandatory fields

Mame of City Agra b Slum Code >
Ward Number Code of Link Worker / CC
HUP Structure Mo, Marme of Household Head

Please note this Household ID in the HH register for

Househaold Id
future use

4. HUP Structure no: Enter the relevant HUP structure number as given at the time of
Mapping and listing. HUP structure no. will be a four digit number only and no
characters or alphabets will be accepted in this field. For eg. if the structure no. is HUP
111 then for the purpose of data entry, please write it as 0111.

Household Data Entry Form 17-Dec-2012
Welcome

* Mandatory fields

Mame of City Agra b Slum Code

Ward Mumber Code of Link Warker / CC

<EUF‘ Structure Mo. > Mame of Household Head

Please note this Household ID in the HH register for
future use

Household 1d

5. The fields asking for numbers will accept numeric entries only and no special characters
or alphabets shall be accepted at the time of data entry. The character length also has
been specified for every field.

6. Please don’t add any prefixes like Mr/Ms/Sh. or any special characters while entering of
the names of Household head, pregnant woman or name of husband.

Also all the names must be entered in capital letters i.e. in Uppercase.

HUP Web Based MIS — User Manual 9




Househaold 1d

Household Data Entry Form 17-Dec-2012
Welcome
* Mandatory fields

Mame of City Agra A Slum Code

Ward Mumber Code of Link Wworker / CC

HUP Structure Mo, < Marme of Household Head >

Please note this Mouserea o T e o register for
future use

10.

11.

12.

13.

14.

Household ID/Woman ID/Child ID will be generated by the system automatically but
these IDs need to be noted down in the hard copy for future reference and use.

In case of drop down fields, please enter the correct option carefully otherwise the
default entry will be accepted.

Don’t leave any data field empty. If there is any missing information or in case there is
no relevant information to be entered then please write zero in the given space.

Household and Daily Diary format will be filled in one visit whereas MCTS and Birth
Spacing entries need to be done over a period of time. Therefore, HH survey and Daily
Diary formats will not accept any blank fields but MCTS and Birth Spacing formats will
accept the blank fields.

The first time details can be entered by selecting the appropriate format under the new
data entry section but for subsequent entries, editing or updation, you need to go to the
data editing section.

Data editing can be done but data deletion is not allowed in this web based MIS.

For editing the data in any of the formats, you will need to enter the relevant ID i.e for
editing HH survey data the system would ask for HH ID, for editing MCTS and Birth
spacing data the system will ask for Woman ID. Similarly for editing the daily diary
report, the system will ask for name of the city, implementing partner, month and year.

To save any entry in the database of the system you need to submit the format after
filling all the details. Leaving the data entry half way or without submitting the data
entry format will not save the data. To submit the data, please press the Submit button.
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In case household details are not available, please select the appropriate option Select aptian v

Remarks

[ Heset

Home

15. On submitting a data entry, a pop-up message saying that the data entry has been
successfully submitted will flash on your screen. But, in case this pop up message does
not appear; then it means that the data entry has not been saved in the MIS database.

Your data Submitted successfully...

Back to Home Page Enter More Data

1 Go Back Enter Data »

16. Please don’t press the back button to go to the Home page. For going to the home page,
press the Home button on the left bottom corner of the data entry format.

Remarks

17. To restart a data entry or to reset the data entry, please press the Reset button in the
bottom of the data entry format; next to Submit button.

In case no household information is available, please mention Select option ~ |

Remarks

S )

Home
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18. Make sure to logout from the MIS by pressing the Log out button on the Home page,

once your work is completed.
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19. There will be no session expiry time.

20. For entering all the dates, you will have to click and select the appropriate date from the
calendar. It is not possible to manually enter the date in the fields.

Antenatal Care

Last Menstrual Period
Date of first ANC
Date of third ANC

TT-2 Vaccination

Planned location for

Delivery Select

Delivery and Postnatal Care

Actual date of Delivery

48

BBl B
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Generation and Interlinking of IDs:
There are three very important IDs to be used in the web based MIS. These include:

e Household ID
e WomanID
e ChildID

IDs will provide a unique identification number to the Household, Woman or Child.
Generation of Household ID:

First alphabet of the City name + 3 numeric digits for Slum Code + 2 numeric digits for
LW/CC code + 4 numeric digits for HUP Structure No + first three letters of the household
head’s name.

Though the Household ID will be automatically generated but still the MIS users should
understand the components of HH ID and the process of ID generation.

For eg. if the city is Agra, the slum code is 18, the LW code is 22, HUP structure no. is 384
and the household’s name is Raj Kumar then the unique Household ID will be:
A/018/22/0384/RA)

Generation of Woman ID for MCTS and Birth Spacing:

HH ID + First two letters of the woman’s name + First two letters of her husband’s name.

For eg. if the unique HH ID is: A/018/22/0384/RAJ, the woman’s name is Sheela and her
husband’s name is Vikram then the unique Woman ID will be: A/018/22/0384/RAJ/SH/VI
Generation of Child ID:

Woman ID + C1 or C2 (depending on the no. of children born in the current pregnancy)

For eg. if the unique Woman ID is: A/018/22/0384/RAJ/SH/VI and only one child is born in
the current delivery then the unique Child ID will be: A/018/22/0384/RAJ/SH/VI/ C1

But if two children are born in the current delivery then the unique Child ID of the second
child will be: A/018/22/0384/RAJ/SH/VI/ C2
Interlinking between IDs:

HH ID is extremely important and should be noted down in the hard copy because all other
IDs are linked to it. Once you have the HH ID; then the Woman and Child ID can be easily
generated.
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DATA
ENTRY

e Household Data Entry Format

e Mother and Child Tracking Format
e Birth Spacing Format

e Daily Dairy Report Format
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Household Data Entry Format

1. Identification Details:

Goal

Toimprove the health
status of the urban
poor by adopting
effective, efficient
and sustainable
strateqgic intervention
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the principle of

convergence of
sarinns deitalnnment

=USAID | INDIA
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Mame of City
Ward Mumber

HUPF Structure Mo,

Household Id

|

x

HUp

Household Data Entry Form 17-Dec-2012

A

N |

Welcome

* Mandatory fields
Slum Code [ .

Code of Link Worker / CC

Mame of Household Head

Please note this Household ID in the HH register for
future use

Name of the City: Enter the name of city by selecting from the drop down list.

Slum Code: Enter the three digit slum code as provided by the PMU. This is a numeric
field with maximum character length of three digits so; no alphabets and more than
three digits will not be accepted.

Ward No: Enter the valid ward number in the column.

Code of Link Worker/Cluster Coordinator: Enter the two digit LW/CC code as provided
by the PMU. This is a numeric field with maximum character length of two digits so; no
alphabets and more than two digits will not be accepted.

HUP Structure No: Enter the relevant structure or house no. given at the time of
Mapping and listing. This is a numeric field with maximum character length of four digits
so; no alphabets and more than four digits will not be accepted.

Name of Household Head: Write the name of the HH head in the specified column.
Please don’t add any prefixes like Mr/Ms or any other special characters while
mentioning of the name of household head and enter the name in capital letters.

Household ID: Household ID will be automatically generated when you enter all the
above mentioned details.
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2. Socio demographic Details:

Religion Hindu v Caste aC b
BPL Status Yeg ¥ Total no. of Male Members

Total no. of Female Mo. of Currently Married

Members YWomen (15-49 years)

Mo. of Infants <1 year of

Mo. of Pregnant Women
age

Mo. of children between 1-5

Cwenership Status Chaner %
yEears

e Religion: Please select the appropriate option from the drop down list.

e (Caste: Please select the appropriate option from the drop down list.

e BPL Status: Please select the appropriate option from the drop down list.

e Total no. of Male Members: Enter the total number of male members including children
in the specified field. This is a numeric field and a maximum of two digits can be entered
in this field.

e Total no. of Female Members: Enter the total number of female members including
children in the specified field. A maximum of two numeric digits can be entered in this
field.

e No of Currently Married Women (15-49 years): Write the number of currently married
women present in the household in the specified field. Maximum one numeric digit can
be entered in this field.

e No of Pregnant Women: Write the number of pregnant women present in the
household in the specified field. Maximum one numeric digit can be entered in this field.

e No of Infants <1 year of age: Write the number of infants less than one year of age
present in the household in the specified field. Maximum one numeric digit can be
entered in this field.

e No of children between 1-5 years of age: Write the number of children between 1-5
years of age present in the household in the specified field. Maximum one numeric digit

can be entered in this field.

e Ownership Status: Please select the appropriate option from the drop down list.
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3. Water and Sanitation Access:

Source of Drinking Water 1-Piped water  # Access to Toilet Facility Individual

Mo of Males using Tailet Mo of Females using Toilet

Mo of Females naot using

Mo of Males naot using Toilet Tailat

W

Source of Drinking Water: Please select the appropriate option from the drop down list.
Be careful while selecting the option, otherwise the default option will be entered.

Access to Toilet Facility: Please select the appropriate option from the drop down list. In
case where the response is Individual or Community toilet then, enter the toilet
utilization details in the following fields. But when the response in “No” indicating no
access to toilet facility in such a case, the next four fields related to toilet utilization
pattern will automatically get de-activated.

No. of Males using Toilets: Write the number of male members of the household
including children who use toilet facility. This is a numeric field which will accept
maximum of two digits; no alphabets will be accepted. Also, if the value entered in this
field exceeds total no. of male members in the family then entry will not be accepted.

No of Females using Toilets: Write the number of female members of the household
including children who use the toilet facility. This is a numeric field which will accept a
maximum of two digits; no alphabets will be accepted. Also, if the value entered in this
field exceeds the total no. of female members in the family then the entry will not be
accepted.

No of Males not using Toilets: This field does not require manual data entry, once the
no. of males using toilets is entered, this value will be automatically generated by the
system itself.

No of Females not using Toilets: This field does not require manual data entry, once the
no. of females using toilets is entered, this value will be automatically generated by the
system itself.

*For programmatic purposes, people having access to toilet facility (Individual as well
as Community toilet) but not using it are the target group on whom the behavior
change efforts need to be focused for increasing access figures.

In case when the complete household information is not available then please enter the
appropriate option from the drop down list.
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In case household details are not available, please select the appropriate option | Select option V

Remarks

Submit | | Reset |

¢ In case of Empty/ Locked house: Please remember that the name of HH head needs to
be entered to save the data entry in the MIS database for future reference and records
as well as to generate the HH ID. In case the name of HH head is not available then there
is no point in entering the household in the MIS, since the ID will not be generated and
you will not be able to retrieve that data entry later.

The basic idea of recording details of locked or empty houses is that a database of
locked/ empty houses gets created in the MIS so that, follow up survey of these
households can be done at a later point of time to complete all the required household
details.

e Remarks: Any other relevant information can be entered here. A maximum of 250
characters can be entered in this field. It will accept all sorts of characters- alphabets,
numeric or special characters.

o After filling all the details, submit the data entry by clicking on the “Submit” button.
After submitting the data, a submission message will be flashed on your screen as shown
below.

Your data Submitted successfully...

Back to Home Page Enter More Data

1 Go Back Enter Data »

e The HH survey format should be filled in one go and no blank fields will be accepted. In
case of empty columns or any missing information, please enter zero in the respective
field.

e In case any changes are required after submitting the HH data, then please go back to
the Home page and click on HH Survey format under the Data editing head.
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Data Entry Forms 14-Dhmc-2012

Data Editing

a . ¢ HHSu HH Survey |
-\.h & . ..1" ‘J.l"'
doe 'J,.I"f _,;. : ! MCTracking | MC Tracking | M C Tracking
e -
® Bath Spacing |  Bidh Spacing | Birth Spacing |
. .g:i.f
Daiy Diary |  DailyDiary |  Daily Diary

Lo out |

The system will ask you to enter the unique ID of the household whose details are to be
edited. Please enter the relevant HH ID to retrieve the information of that particular

household and do the required changes.
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Mother and Child Tracking Format

1. Identification of Pregnant Woman:
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Mother and Child Tracking Form 17-Dec-2012

Goal * Mandatory fields

To improve the health  Identification of Pregnant Woman
status of the urban
poor by adopting

effective, efficient Household 1D* | Name of Waoman*

and sustainable ) )

strategic intervention  Mame of Hushand* | Waman 1D

approaches, adopting i ) : )

the principle of Flease note the Waman ID in MCTS register for future
convergence of HgB

various development : Mo, of Pregnancies

Mo, of Births (Para)

programs, {Gravida)

e Household ID: Enter the relevant HH ID of the woman’s household as generated
previously during the household data entry.

e Name of the Woman: Write the name of the pregnant woman in the specified field.
Don’t add any prefixes like Ms/Mrs or any other special characters to the name of the
pregnant woman and enter the name in capital letters.

e Name of the Husband: Write the name of her husband in the specified field. Please
don’t add any prefixes like Mr./Sh.. or any other special characters while mentioning of
the name of husband and please enter the name in capital letters/ uppercase.

e Woman ID: Woman ID will be automatically generated as the above information is
entered into the specific fields.

e No of Births (Para): Enter the number as mentioned in the register. This field will accept
only one digit numeric entries; no alphabets will be accepted.

e No of Pregnancies (Gravida): Enter the number as mentioned in the register. This field
will accept only one digit numeric entries; no alphabets will be accepted.

*Gravida should always be equal to or more than Para. The system will not accept any
data entry in which Para exceeds Gravida.
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2. Antenatal Care:

Antenatal Care

Expected Date of Delivery

Last Menstrual Periad (LMP}) (EDD?

Date of first ANC Date of second ANC

B B B

Date of third ANC TT-1 Yaccination

Mo, of IFA tablets

Select A
consumed

TT-2 Yaccination

BE BE BE EE

Planned location for

5 v
Delivery Select

e Last Menstrual Period (LMP): Click on the calendar to enter the date corresponding to
the LMP. It refers to the first day of the last menstrual period.

o Expected Date of Delivery (EDD): Click on the calendar to enter the date corresponding
to the EDD.

e Antenatal Care (ANC) I, Il and llI: Click on calendar to enter the date of the respective
ANCs.

v" ANC dates: The system will not accept any dates before the LMP or after the
EDD.

v' Date of first ANC: Date of 1 ANC will be open, any date after the LMP will be
accepted.

v Date of second ANC: In second ANC, system will accept a date only beyond 3
completed months of LMP.

v' Date of third ANC: In third ANC, system will accept a date only beyond 6
completed months of LMP.

v' Time Gap: Time gap between first ANC and second ANC and second ANC and
third ANC should not be less than 1 month. Any dates with a gap of less than one
month will not be accepted by the system.

e TT-1 and TT-2: Click on the calendar to enter the date when the respective TT
injection was administered. The minimum gap between the dates of TT-1 and TT-2
should be 28 days. In some cases, when the previous delivery was less than 3 years
before, only one dose of TT i.e. a TT booster is administered so in such cases there
may be no date for TT 2.
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e No. of IFA tablets consumed: Kindly enter the appropriate code for the no. of IFA
tablets consumed from the drop down list. In case, the pregnant woman has not
taken any IFA tablets, then please enter the 'No Consumption’ code.

e Planned location for delivery: Kindly select and enter the appropriate code for the
planned location for delivery from the drop down list.

3. Delivery and Postnatal Care:

Delivery and Postnatal Care

actual date of Delivery ‘ﬁ Place of Delivery Select v
Delivery conducted by SBa | Select Delivery Type Select hd
Outcome of Pregnancy Select v Mo. of Children Born

Date of first PNC ﬁ Date of second PHC ﬁ
Date of third PNC ol

After 42 days of delivery, please enter the details of the woman in the Birth Spacing Form

Actual Date of delivery: Click on the calendar to enter the actual date of delivery as
mentioned in the MCTS register.

Place of delivery: Kindly enter the appropriate code for the place of delivery from the
drop down list.

In case the place of delivery is a Public or Private facility, then it automatically means
that the delivery has been conducted by a Skilled Birth Attendant (SBA) so in the next
field i.e. Delivery conducted by SBA, the system will automatically take ‘Yes’ as the
value. However, in case where the place of delivery is Home or Others, you will need to
select and enter the appropriate option from drop down list by referring to the MCTS
register.

Delivery conducted by a Skilled Birth Attendant (SBA): Please enter the appropriate
code from the drop down list.

Delivery Type: Please enter the appropriate code for the type of delivery from the drop
down list.
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4.

Outcome of current pregnancy- Kindly enter the appropriate code for the outcome of
the current pregnancy from the drop down list.

In case the codes in this field are 2-Still Birth, 3-Spontaneous Abortion or 4-Induced
Abortion, then the remaining fields in the format will get deactivated, as there would
not be any child details to be entered.

Number of children- Kindly enter the appropriate code for the number of children from
the drop down list.

In case there is more than one child born, then the child identification and details of
the immunization part will appear again for doing the data entry of the second or third
child.

Dates of PNC visit 1, 2 and 3: Click on the calendar to select the appropriate dates
corresponding to the dates of PNC 1, 2 and 3. In these fields, any dates beyond the
postnatal period i.e. after 42 days of delivery will not be accepted by the system.

After 42 days of delivery, the woman needs to be counseled on family planning/ birth
spacing methods, therefore please enter her details in the Birth Spacing format.

Identification of Child:

Identification of Child

Child 1D Mame of Child

Flease note the Child ID in MCTS register for future use

Gender Select v Weight at Birth {in grams)

Colostrum Feeding Select Birth Registration Select
Complementary feeding

started (age in completed Select ha

months)

Child ID: The unique Child ID will be automatically generated by the system.

Name of the Child: Write the name of the child in the given space. Please don’t add any
prefixes or special characters while mentioning the name. In case no name has been
given to the child, then mention the nick name of the child. The name should be entered
in capital letters.

HUP Web Based MIS — User Manual 23




e Gender: Enter the appropriate code for child’s gender by selecting from drop down list.

e Weight at birth (in grams): Please enter the birth weight of the child in grams. This field
will accept only four digit numeric entries. Alphabets and more than 4 digits will not be
accepted by the system.

o Colostrum feeding: Please enter the appropriate code as mentioned in the MCTS
register from the drop down list.

e Birth Registration: Please enter the appropriate code as mentioned in the MCTS register
from the drop down list.

e Complimentary feeding started (age in completed months): Select the number of
completed months from the drop down list.

v In case the register mentions the age in decimals, kindly round it off and select the
appropriate month from the drop down list. Example- if the complimentary feeding
has started in 5.5 months then please enter it as 5.

v' The drop down contains two extra codes than those mentioned in the MCTS
register- ‘zero’ and ‘not initiated’. In case the child is below six months of age and
complimentary feeding has not yet been initiated, then please enter ‘not initiated’ in
the field and later on when the child attains six months of age and complementary
feeding is initiated then, update the code.

v’ Similarly, if the family initiates complementary feeding right from the time of birth or
before attaining one month of age, then kindly enter ‘zero’ in the field.

5. Child Immunization Details:

Child Immunization Details

BCG ﬁ DPT-1 ﬁ
OPY-1 ‘% Hepatitis B-1 ‘ﬁ
DRT-2 ﬁ Opy-2 ﬁ
Hepatitis B-2 ﬁ DPT-3 ﬁ
OPY-3 ﬁ Hepatitis B-3 ﬁ
Measles ‘% Yitarmin-4 ﬁ
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Dates of Child Immunization: Click on the calendar to enter the respective dates of
vaccines administered to the child.

The time gap between the first and second and second and third doses of all three
vaccines (DPT, OPV and Hepatitis-B) should not be less than 28 days. The dates with a
gap of less than 28 days will not be accepted by the system.

For Measles and Vitamin A: The dates before nine months of age (i.e. before 9 months
from the date of delivery) will not be accepted by the system.

Remarks

Remarks: In case of any other relevant information, please mention in this field. This
field will accept a maximum of 250 characters including numeric, alphabets and special
characters.

Submit the data after entering the details by clicking on the submit button. In case you
will not submit the data, the details will not be saved.

After submitting the details, you will get a pop up message which will reflect that the
data has been successfully submitted and saved in the MIS database.

To go back to the Home page, click on the Home button given at the left bottom corner
of the page. Don’t press back button to go to the Home page.

In Mother and Child Tracking format, at the time of new data entry, enter into the new
entry section. But since it is a continuous tracking format, data updation needs to be
done from time to time under the data editing section. Please remember and note
down the unique Woman ID, to retrieve the format and do the necessary changes.
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Birth Spacing Format

1. Identification of the Woman:

;..; USAID | INDIA

Birth Spacing Form

SHUD

17/-Dec-2U0l

toal * Mangdatory holds
To Emprove the health Houspkold I0* Bumrr of Waman™
status of the wban
posr by adopiimeg Hame of Husband* Age of Waman®
effective, efficiant
and sustainable Waman 10
stratime mtarvontmn
approaches, adopting  Please note the Woaman [0 m Birth Spacing regster for future use
the prncigle of Ik .
convargence af Mokl mumkor ?;alzrjl Fring chibaron [T
wanns doivalopmnnt ' :
Ko, of hvingg chuldreen
programs 3 sit *
(Famals) 0 = Date of first visit fig]

It Haalth af the

Household ID: Enter the relevant HH ID of the woman’s household as generated
previously during the household data entry.

Name of the Woman: Write the name of the woman in the specified field. Don’t add any
prefixes like Ms/Mrs. or any other special characters to the name of the woman and
please enter the name in capital letters.

Name of the Husband: Write the name of her husband in the specified field. Please
don’t add any prefixes like Mr./Sh. or any other special characters while mentioning of
the name of husband and please enter the name in capital letters.

Woman ID: Woman ID will be automatically generated as the above information is
entered into the specific fields.

Age of Woman: Enter the age of the woman. Since, birth spacing has to be promoted
only in currently married women of reproductive age i.e. between 15-49 years, so the
system will not accept any entries below 15 and above 49 years. This field will accept
numeric entries with a maximum character length of two digits only.

Mobile number: Please enter the 10 digit mobile number in this field. Don’t add 0 or +91
before the mobile number. This field will accept numeric entries with a maximum
character length of ten digits only.

No. of living children (Male): Select the appropriate option from the drop down list as
per the record mentioned in the Birth Spacing format.
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e No. of living children (Female): Select the appropriate option from the drop down list as
per the record mentioned in the Birth Spacing format.

e Date of first visit: Please enter the date of first visit by clicking on the calendar.

2. Family Planning Method being used by the Woman:

Family Planning Method being used by Warman

Month 1 a |« Month 2 a |« rManth 3 0 |« Month 4 0 v
tonth 5 O |« Month & O |» rManth 7 0 |« rMonth 8 0 |«
Month @ 0 |+ Month 10 |0 Month 11 0 |+ Month 12 |0 %
MMonth 13 0 |+ Month 14 |0 Month 15 0 B Month 16 |0
Maonth 17 0 |« Month 18 |0 Maonth 19 0 |« Month 20 |0
Maonth 21 0 Month 22 |0 mMaonth 23 0 |« Month 24 |0 %
Maonth 25 a |« Month 26 |0 mManth 27 0 |« Month 28 |0
Manth 29 a |« Month 30 |0 rMaonth 31 0 v Month 32 |0
Month 33 0 |« Month 34 |0 rMaonth 35 0 |« Month 36 [0

Family Planning Method being used by woman —Please select the appropriate code for the
family planning method being used by the woman, from the options listed in the drop down
list. An additional option of 0 has been included as the default option for the drop down
boxes to avoid false report generation.

In case when the option entered in the family planning method is 1 or 2 i.e. Male and
Female Sterilization respectively, then the rest of the data entry fields will be
automatically deactivated and no further entries will be required for that woman since,
she does not need to use any family planning method thereafter.

3. Episodes:

Episode: For the reason of episode i.e. when a woman is not using/ stopping/ changing the
family planning method, please select and enter the appropriate option from the drop down
list.

e When option ‘10-Others’ is entered; please specify the details in the adjoining field.
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e In case option ‘9-Menopausal/ Hysterectomy’ is entered; then rest of the format will
be deactivated because such a woman does not need to use any family planning
method.

e In case the option entered in the episode field is 1 i.e. “Became Pregnant”, then the
details of the woman need to be entered in the Mother and Child Tracking Format.

Reason for not using / Stopping / Changing the Family Planning method

Episode 1 Select reasan § e _1EI—Other5
please specify reason

Episade 2 Select reason R _1E|—Other5
please specify reason

Episode 3 Select reason b I efpilsly 5 _1E|—Other5
please specify reasan

Episode 4 Select reason b ifoptionys _1E|—Other5
please specify reasan

Episode & Select reason b Roption s _1E|—Others
please specify reasan

Episode & =elect reason  fooonl _1D—Others
please specify reason

Remarks

If the woman is pregnant, please enter her details in the MCTS farm

e Remarks: In case of any other relevant information, please write in this field. This field
will accept a maximum of 250 characters including alphabets, numbers and special
characters.

Please Note:

If the woman was first entered in the Birth Spacing format and then she became
pregnant, in such a situation she will be then transferred to the MCTS format with the
same Woman ID. Then after 42 days of her delivery, she again needs to be followed up
for Family Planning. Here, please don’t initiate a new birth spacing format for her. The
old birth spacing format of the same woman can be retrieved under the data editing
section by clicking on Birth Spacing and entering the same Woman ID.
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Data Entry Forms

! f“ .

- . 7

HH Survey

)

HH Sarvey

)

14-Doc-2012

Now Data E Data Editing pOrt s
L1

HH Survey |

Lo out |
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Daily Diary Format

Enter the compiled city level/ partner level report (only for CURE and SNBS) in this format.
Please don’t enter individual worker/ cluster level reports. The report has to be entered by
the MIS & Documentation Officer for the three priority cities and by the Project Coordinator
for Delhi and Agra.

The report needs to be entered by the 1* of every month and can be edited under the data
editing section till the 4™ of the same month. Beyond this specified time limit of 3 days, no
requests for data editing shall be entertained.

1. Identification:

b

5/USAID |INDIA “HU

S FROM THE AMERICAN PEOPLE

Monthly Daily Diary Report Form 17-Dec-2012
i * Mandatory fields
Toimprove the health  yame of the City * Agra v
status of the urban
poor by adopting Mame of Implementng / Sub-Partner * | BCT |
effective, efficient
and sustainable Mame of MIS Officer / Project Coordinator®
strategic intervention i —
approaches, adopting  Month * [January | Year M2

the principle of
£

oWy Pl =8

e Name of the City: Enter the name of the city by selecting the appropriate option from
the drop down list.

e Name of the Implementing/Sub Partner: Enter the name of the implementing partner/
sub partner by selecting the appropriate option from the drop down list.

e Name of the MIS Officer/ Project Coordinator: Write the name of the MIS Officer/
Project Coordinator in the specified column. Please don’t add any prefixes like Mr./Ms.
or any other special character while mentioning of the name and name should be
entered in capital letters or Uppercase.

e Month: Enter the month by selecting from the drop down list.

e Year: Enter the year by selecting from the drop down list.
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2. Household Visits:

Target Achieved
Household Visits

Pregnant ‘Women

Lactating Wamen

Infants {0-1 year)

Children between 1-5 years

Currently married Women {15-49 years)

Total no.of household wvisits

Household visits: Enter the total figures of HH visits planned and conducted in your
intervention city/ area under target and achieved fields for various categories of
beneficiaries for a particular month. The field will accept a maximum of five numeric digits.

The total number of HH visits does not need to be manually entered as it will be generated
automatically.

3. Urban Health and Nutrition Day:

Urban Health and Mutrition Day {(UHMNDY
Total no., of UHNDs organized

Beneficiaries mobilized
Pregnant “aomen
Lactating Women
Infants {0-1 yvear)
Children between 1-5 years

Currently married \Women {15-49 yvears)

Total no, of beneficiaries mobilized for LUHMDS

Urban Health and Nutrition Day: The total number of UHNDs planned and actually
conducted need to be entered in the target and achieved fields for that particular month.
This is a numeric field which will accept a maximum of three digits. Alphabets and more
than three characters will not be accepted.
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Beneficiaries mobilized for UHNDs: Enter the total figures for your intervention city/ area

under target and achieved fields for various categories of beneficiaries mobilized for UHNDs

in that particular month. This field will accept a maximum of five numeric digits.

The total number of beneficiaries mobilized for UHNDs does not need to be manually

entered as it will be generated automatically.

4.

Other Program activities:

Mo,

Mo,

Mo,

Mo,

of MAS meetings held
of training programs conducted far MAS
of WCC meetings held

of advocacy events organized

No. of MAS meetings held: Write the total number of the MAS meetings planned and
actually held in your intervention city/ area under target and achieved column for the
given month. The field will accept a maximum of 3 numeric digits. Alphabets and more
than three digits will not be accepted.

No. of training programs conducted for MAS: Write the total number of the MAS
trainings planned and actually held in your intervention city/ area under target and
achieved column for the given month. The field will accept a maximum of 3 numeric
digits. Alphabets and more than three digits will not be accepted.

No. of Ward Coordination Committee (WCC) meetings held: Write the total number of
the WCC meetings planned and organized in your intervention city/ area under target
and achieved column for the given month. The field will accept only one numeric digit.
Alphabets and more than one digit will not be accepted.

No. of Advocacy events organized: Write the total number of advocacy events planned
and organized in your intervention city/ area under target and achieved column for the
given month. The field will accept a maximum of two numeric digits. Alphabets and
more than two digits will not be accepted.
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Topics of training programs for MAS

Details of advocacy events organized

Remarks / Any additional information

Reset

Topics of training programs conducted for MAS: Enter the names of training programs
conducted for MAS in that particular month. The details of the training programs are not
required MAS wise. You may just list the topics on which MAS trainings have been
undertaken in the given month. This field will accept a maximum of 500 characters.

Details of Advocacy events organized: List the type and topics of the advocacy events in
this field. Don’t provide any slum/cluster wise details. You may just list the type of
advocacy event whether it is a street play, folk show, film show, rally , health education
session, expert talk etc. and the topic of the event whether it is on Maternal Health,
Child Health, Family Planning, WASH, Nutrition etc.

For example: If a film show was organized on Maternal Health, just write ‘Film show on
Maternal Health’. If a street play was organized on Child Health, just write ‘Street Play
on Child Health’ etc. This field will accept a maximum of 500 characters.

Remarks/Additional Information: In case there is any other relevant information, then
please enter in this field. This field will accept a maximum of 500 characters.
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Data Editing
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e For editing the data, kindly go to data editing section on the Home page. Click on the
relevant form- HH Survey, MCTS, Birth Spacing or Daily Diary in which the editing has to
be done.

= USAID | INDIA ‘Hip

\'.H.“ __I.f FROM THE AMTRICAN MECHRLE

Data Entry Fomnmis 12-1dac-20172
Goal

o improva the health
status ol the urbian

oor by sdoptin - )
P Al ™ MNew Data Entry

ol b, of il Heports
and sustainable f

stratagic intarvention Ly x

apgroachiss, adapting £ 1 = { HH Survey J HH Survey

the principle of - - 2 Ly ',"’

DO CELrecn ol = -"_,. S 5 . .
various development - _,-'I ) ; / M C. Tracking | M . Tracking | MG Tlﬁ.d'ﬂ:l'l_fl_;
programs. L Aol

Thir Hoalthy of Ehi SV 3

Urban Boar (HUR) N . Buth Spacing | Buth Spacing | Barth Spacing |
Program dovedopiod B -

Health Management i | -
Information Systam r Daily Diary | Daily Diany
(HMIS) focuses o Ir

manikonng and JJ.

maraceement of
warous city and siate |
level program efforts. H_,-"-'

|y ot

e |f the data editing has to be done in the HH survey form, then the system will ask for the

unique HH ID.
Household Data Editing Section
Enter the appropriate Household ID | [ Gt ]
Back to Home Page
4 Go Back J

e Similarly, for MCTS and Birth Spacing format, the system will ask for the unique Woman
ID.
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MCTS Data Editing Section

Enter the appropriate Woman ID [

Back to Home Page

4 Go Back

e For the Daily Diary Report, the system will ask for name of the city, implementing
partner or sub-partner, month and year. Choose and fill the appropriate options from
the drop down list; to retrieve the form and then do the required changes.

Monthly Daily Diary Data Editing Section

Mame of the City | g v

Mame of Implementng / Sub-Partner |geT w

Manth [Jangary | Y837 [2012 &

e On entering the relevant ID or on entering the name of the city, month and year the
particular form will open for data editing. You can update or edit the data already
entered, but you will not be able to delete data. Once, you have done the necessary
changes then click on the “Update Record” button to save the changes made.

Non-Resident details:

Data Entry Date:

Update record

Home

Odisha, Rajasthan, Uttarakhand and Uttar Pradesh) and five cities {Agra, Bhubaneswar, Delhi, Jaipur and Pune).

The Health of the Urban Poor (HUP) Pragram is aperational in eight states of India (Bihar, Chhattisgarh, Jharkhand, Madhya Pradesh,
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After saving the desired changes, a pop up message will flash on your screen stating
that your data has been edited successfully. From here, you may either go back to the
Home page by clicking on “Go Back” button or you may continue to edit more data by
clicking on “Edit Data” link.

Your data edited successfully...

Edit More Data

Edit Data »

* Back to Home Page ™

¢ Go Back ___

Editing time: The time frame for editing data will vary depending on the type of format
like in case of Daily Diary; the data needs to be entered till the 1*" of every month and
can be edited only till the 4™ of the same month. The deadline or cut-off date for data
editing will be intimated to the city teams from time to time through mails by the
PMU. No editing of data shall be allowed beyond the prescribed deadline or cut-off
date.

No data editing shall be allowed once the final results or the reports have been shared in
the public domain.

The data can only be updated or edited but cannot be deleted at the city level.

The Household and Daily Diary data need to be entered in one single time whereas
MCTS and Birth Spacing formats need to be updated regularly, on an as and when
required basis. Therefore, please note down the relevant IDs (Household ID, Woman ID
or Child ID) for all future reference and use.
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Reports

HUP Web Based MIS — User Manual

38




e For generating and viewing the program performance reports, please go to the Reports
section on the Home page and click on the relevant form whose report needs to be
generated.

¥

e
PR THE AHERNCAN PEOPL

o

=, USAID | INDIA “HUP

Dala Folry Form=s 17-Doc-2012
Coal

To imgrove the haalth
status ol thee urban
poor by adopting |
effective, efficient \

and sustanabiln .,

strategic intervention 2
approaches, adopting I : iy HH Survey | HH Survey
ther prirscaplhe ol ; - 3
comwvergence of P

varous development k. .-.f" ot MO Irar.h:mn_. M L Tracking | MG Irarklrﬂ_'p_:
programs, - &

h A -
Thr Health of Thee / __HIIULSF':IE‘II‘I-_QJ _B“EI S_FHE"_“EI_,I _Hl'llh S!Jul:ﬂtj |

Urban Poor (HLIF) :
Pragram developed . -y
Hoalth Manaoement ~ . . . .
Information Syztem o Daity Ciary | Daily Diary
{HMIS) focuses an
muorebonreg el 1
managament of 4
various city and state J
brend program elflorts

Mew Data Entry Data Editing

|owg ot

e Depending upon the type of report to be generated, the screen will flash a different
message. In all cases to generate the report, you will need to enter the name of the city
and the time duration for which you want the report.

e For HH survey, you will need to select whether you want to view a city level report or
the national level report. Select the name of the city from the drop down list. Also enter
the round of HH survey whose report is to be seen (Round II/11l) and the slum code in
case, you want to see a report segregated at the slum level for a particular city. Click on
“Generate Report” button to see the report.

Household Report Generation Form

Select City Mame | Mational ~ |

Survey |Round - Il +|

Slum Code {optional) [

Generate Report
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For MCTS and Birth Spacing format, you will need to select whether you want to view a

city level report or the national level report. Select the name of the city from the drop

down list. Also select the time duration for which the report has to be generated by

clicking on the calendar. Click on “From” to select the starting date and click on “To” to

select the ending date. Enter the three digit slum code in case; you want to see a report

segregated at the slum level for a particular city.

MCTS Report Generation Form

Select City Mame Mational A

Date (From) ﬁ Date (Ta)

Slum Code {optional)

Generate Repart

17-Dec-2012

wWelcome

e For Daily Diary, you will need to select whether you want to view a city level report or

the national level report. Select the name of the city from the drop down list. Also select

the time duration for which the report has to be generated by clicking on the calendar.
Click on “From” to select the starting date and click on “To” to select the ending date.

mMonthly Daily Diary Report Generation Form

Select City Mame Mational b

Date (From) ﬁ Date (To)

enerate Report

17-Dec-2012
Welcome
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e The reports will be generated in the form of data tables and summary sheets on some
specified indicators. The graphical outputs and inter- city and intra-city comparisons may
be available at a later stage once the system is upgraded.

Indicator Agra Bhubneswar Delhi Jaipur Pune
Total Population Coverage 98251 65301 7643 104472 809508
Male 51979 34373 4682 55293 41955
Female A6272 30928 2961 49179 38953
Mo. of people with access to safe drinking 87405 57981 7597 99787 280899
water
Male 46317 30507 4653 52813 41950
Female 41088 27474 2944 46974 38949
Access to safe drinking water (25) 89.0 888 99.4 95.5 100.0
Male (%) 53.0 52.6 61.2 52.9 51.9
Female (%) 47.0 47.4 38.8 A47.1 48.1
MNo. of people with access to improwved 77361 47570 6422 81700 77048
sanitation facility
Male 40715 25314 3843 43010 39868
Female 36646 22256 2579 38690 37180
Access to improved sanitation facility (%) 78.7 72.8 84.0 78.2 95.2
Male (%) 52.6 53.2 59.8 52.6 51.7
Female (%5) A47.4 46.8 40.2 A7.4 48.3

e HUP team members with a guest login ID (state representatives) would be able to access
only the program reports. They won’t be able to do any data entry or data editing.

The indicators on which the reports will be generated can be divided into two categories:

e Indicators as per Award Monitoring Plan (submitted to USAID)
e Program Customized Indicators

The indicators that will be reported from each format are as mentioned below:

Household level Format:

Indicator

e Number of people in target areas gaining access to improved drinking water
supply as a result of USG assistance

e Number of people in target areas gaining access to improved sanitation facilities
as result of USG assistance

e Total numbers of different types of beneficiaries in the intervention areas:
v" No. of Pregnant Women
v No. of Infants (0-1 year)
v No. of Children between 1-5 years of age
v No. of Currently Married Women of reproductive age group (15-49 years)
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Daily Diary Format:
Indicator
e Number of Household visits conducted to beneficiaries
e Number of Urban Health and Nutrition Days (UHNDs) conducted
e Number of beneficiaries mobilized for Urban Health and Nutrition Days
¢ Number of Mahila Arogya Samiti (MAS) meetings held

e Number of training programs organized for MAS
e Number of Ward Coordination Committee meetings held

e Number of advocacy events organized

Mother and Child Tracking Format:

Indicator

e Number of pregnant women receiving complete ANC (3 ANC checkups, 100 IFA
tablets consumed and 2 TT injections)

e Number of institutional deliveries
e Number of deliveries attended by a skilled birth attendant (SBA)
e Number of women receiving at least 2 post natal care visits

e Number of fully immunized infants (Immunization up to Measles Vaccine by the
age of one year)

e Number of newborns breast fed within one hour of birth

e Number of children exclusively breast fed for the first six months

Birth Spacing Format:

Indicator

e Number of currently married women aged 15-49 years using any method of
contraception

e Number of currently married women aged 15-49 years using any modern method
of contraception
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Vision
A responsive, functional, and sustainable health system that provides need based, affordable and
accessible quality health care, improved water, sanitation and hygiene for urban poor in eight states.

Goal

To improve the health status of the urban poor by adopting effective, efficient and sustainable

strategic intervention approaches, adopting the principle of convergence of the various development
programs.
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For more information please contact:

Health of the Urban Poor (HUP) Program
Population Foundation of India
B-28, Qutab Institutional Area, New Delhi-110016, Tel: 91-11-43894166, Fax: 91-11-43894199
E-mail: info_hup@populationfoundation.in, www.populationfoundation.in

This document is made possible by the support of the American people through the United States Agency for International Development (USAID). The
contents are the responsibility of the Population Foundation of India and do not necessarily reflect the views of USAID or the United States Government





