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Introduction

The level of detail needed when entering data into pharOS means that the information available is very
comprehensive. Reports can be as simple or complex as necessary. This manual gives the user the tools

to interrogate the database and save commonly-used Queries.

Types of Report:

There are 3 levels of reporting within pharOS.

Reporting Windows

There are standard windows which provide reports to be run with little or no user intervention. At the

most basic level a reporting window would load, for example, all personnel who are due for a medical.
Most windows however will allow for search criteria to be entered in order to restrict the results. These
generally include a date range, and may include options to restrict location, rank, post type (ie Whole
Time, Retained, APTC) or service number/person’s name. This type of report is always specific to the
individual modules and will be covered in detail in the corresponding manuals.

QueryBuster

This is the next level in complexity, which also means greater flexibility. Query Busters are standard

reports that are published by SOPHTLOGIC. The fields and search criteria can be defined by the user.

User Defined Reporting

This offers the greatest flexibility, but requires a higher level of competency. Reports have to be

generated by choosing the tables, fields and search criteria.
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User Defined Reporting

Query Manager is designed for specific ‘commonly used’ Queries that are set up by Sophtlogic. User
Defined Reporting offers the greatest flexibility, but requires a higher level of competency. Reports have

to be generated by choosing the ‘Tables’, ‘Fields’ and ‘Search Criteria’.

The ‘Fire Safety’, ‘Personnel’ and ‘Training Queries’ windows have been designed for use by advanced
users e.g. those with some knowledge of structured query language (SQL). The design assumes some

knowledge of database table structures and query formulation.

Within ‘Pharos’ there are three ways to use ‘User Definable’ Queries — ‘Fire Safety’ / ‘Personnel’ and
‘Training’. The concept of the queries are exactly the same, so instead of repeating this process three
times | have shown you how to access each one but gone into detail using the ‘Fire Safety Reporting’

queries.

Personnel Queries

Personeel Wirkow
Bl Bord Conie....

. Lstablshimant Adearestr sbion.
e Click onto the ‘Personnel’ Fr— ,
e Scroll down to ‘Reports’ ﬁ
. . . , Bwssrcks ared probations *
e Click onto ‘Personnel Queries e :
Ocopstional Hesth "
Equal opportunities »
Craolifications. *
£ E a0 x| S
| 1| T | [ e ]
[ ::.:....] e 5 | Gee Bl | Geem l\-...,... wmd | w|al o — .
IS == | 7= | M ar
T e |
B vt - |
7 P Dot
““I‘"""l;‘_l The ‘Personnel Queries’
_ 4 4 =4 | window will appear
| et e T || et
| T — i I |
| 2=l i |
| =
|- Tl
Training Queries Trarng Windew
Training planner. ..
Training instruckors, .,
Waiting list
. R - 5 Campetency kraining needs
e Click onto the ‘Training S .
e Click onto ‘Training Queries’ S b
Training skatistics »
Training budget. ..
- N Al
| o | tomes | st | sewwm | L o L I |
4.':"“ g — 3 M Menu Bar
-t -
-+ The ‘Training Queries’ window will appear
e
Totmem (1)
| = o LBAENA |
I P e |
| i .
%l -1 Asyou can see the windows are exactly the same only the tables
j Jjj were information is kept, will be different.
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Fire Safety Reporting (Queries)

This option allows the user to build user defined reports. This is a very powerful tool, but requires an
understanding of how the database is made up.

Fire Safety  Windaw

FP Premises Records...

FP File Number Register.

File Tracker,

Job Management 3
Petroleum >

e Click onto Fire Safety/Prevention et

e Scroll down to Reports

Inspections and Wisits >

e Click onto Fire Safety Reporting P iy

Menu Bar

Hame OFfice Statistics. >
FS Perfarmance Indicatars

The Fire Safety Reporting window will open

As you can see you have three windows

Fire safety queries - Untitled ~1alx|
o & | gy B | Sue B | Seem B | bt | vewsiw & |l|i| Available Fields - Window 1 - gives you all
&“&1‘;‘:’5‘“’ 5 el = - the available tables and sub-tables within the
Hodfy & . ..
S . Safety, Personnel and Training.
Femove @&
Goupby &
Window 1 Window 2 . .
Selected Columns — Window 2 — By using
I™ Randam Selection
NootRecoe [T the Select button you can create the columns
Testqe ‘2] that you want the information to appear in on
/ o | Pane 4 the Report.
Add table | Eemovetable| Whele% | SelectED |
Select columne.. i B Selected Columns — Window 3 — this is

a

L

dally were you define the query by using the

Window 3 P .
‘Where’, ‘AND’ and ‘OR’ options.

CEEE

TRER 2

L

Before we go any further, let’'s see what the icons do in the toolbar

Clear &% The ‘Clear’ icon will remove all text that has been entered into all of the windows

Open = The ‘Open’ icon will open the ‘Libraries’ where your queries will be saved

Save i:’ﬂ | The ‘Save’ icon will save your query

Save az |  1he ‘Save As’icon will allow you to save your query under a ‘New Name’
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View SOL g} | The ‘Structured Query Language’ (SQL) executed when the query is run
vl | iy The ‘Arrow’ icons allow you to move the fields up and down the window

Add -..E | The ‘Add’ icon at the top, allows you to add another column — at the bottom, allows
you to add a field

M odify ’b | The ‘Modify’ icon at the top, allows you to make changes to the columns — at the
bottom, allows you to modify the query

The ‘Remove’ icon at the top, allows you to remove the fields — at the bottom, allows
Remove g )

you to remove the line of the query
Group by é The ‘Group’ by icon allow you to add another column

; The ‘Test Query’ icon allows you to test if there is any data behind the query and
Test query E
ensures that the query has been formulated correctly prior to execution

Run query & The ‘Run Query’ icon allows you to run the query to return data

Add table
— The ‘Add Table’ button allows you to add another field folder to available fields

Bemowve table

Where % |
Select =

The ‘Remove Table’ button allows you to remove the field folder from available fields
The ‘Where’ button allows you to select the fields you want to break down your query

The ‘Select’ button moves the chosen field and move it from the left window to the right

The ‘AND’ button tells your query that you want data back for ‘X AND Y AND Z’

— The ‘OR’ button tells your query that you want data back for ‘X OR Y’

The ‘Brackets’ buttons allows you to break the query into more detail

| L
I

When you are creating a query its good to write down what it is you want the

system to search for and return to you
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Creating a Library

The Fire Safety Reporting (FRS) system allows the user to section the information held within the system

and ‘Save’ the query in a Library, access to which is completely user-definable.

Users with access to books within these Libraries may then construct and ‘Save Queries’ and transport

the data from those queries into other applications (such as Microsoft Excel) where it may be formatted

in any way that the host applications allow.

The ‘Fire Safety Reporting’ makes full use of graphical user interface facilities and data is made available

using common English terms rather than cryptic computer terminology. There is no need for users of the

system to learn query languages.

Within Fire Safety Queries,

M

et H e S o |
N 3 |
...................................... il = et
e  Click onto the ‘Open’ icon f Uil o) ]
As you can see there is already a list of ‘Libraries’
= sl L'J
oK Carcal I

Add a Library

Click onto the ‘New Library’ button ml

The ‘Library Setup’ box will appear

Library setup

e Enter the ‘Name’ of your library Lo e
e Click onto the ‘OK’ button Cancel | ok |

[ e [T Ow [ 1
Hl- . = | | I
As you can see, ‘Di’s FSR Library’ in now been inserted into j;;; =
the Libraries list.
= Lf_‘
oF. Carcel I
PAGE:
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Create a Query

What is the Question you want to ask the system???

First you need to work out what data you want the Query to return as the two examples shown below

I want to create a Query that shows —

Q1: Premises that have had an Audit but have NO Inspection Calendar Entry

For this Query to work we will need all of what is displayed below

Availability Tables: Selected Columns: Defined Selected Columns:
Premises File Number Value Return Code equal to AUDIT
Inspection Name And
Inspection Type Address Value of Finish Date is Greater than and equal
Integrated Risk Code Finish Date to 1/4/09
Inspection Calendar (+) FSEC Group And
Supplementary Line Number Value of Date of Inspection Is Empty

Date of Inspection
Let’s go through this Query Step by Step
First we need to enter our tables into the ‘Available Fields’ window

AVAILABILITY TABLES: window one

In the ‘Fire Safety Queries’ window you will see the option of ‘General’ in the left hand Available Fields

window (1) with two sub options of

Efree ety mmries tmtitled
Clear | pen B | swe @ | seem i | o | vesil | vlnl
- Skt ool g B

=10jx
Jfl System Time — is the time the query was created

[ ]

T B

System Date - is the date the query was created

Noof ecands [0
wow@ | These are defaults
=) | Puyquery &
Addatls | Bomovs e < | > |
e 1% <2 | To bring up more fields — this is so we can define the

ﬂ == | g up

o D e | uer

i = query

| g~

e Highlight the option of ‘General’ folder
Add table
e Click on ‘Add Table’ button at bottom of window 1
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This will open up the ‘Available Fields’ option window, which is a list of ‘All Tables’ of ‘Search Criteria’

available.

Under the ‘General’ folder you will be given the list of all the Tables available within

‘Fire Safety Reporting’. All the other folders will only have sub-tables that are linked

to that particular field.

Select table to add...

By Other inspection analysis =
[ Other inspection analysis per inspection :
) Petroleum icences e Select a ‘Table’ that you wish ‘Search’ on by
@) Pipework details !
highlighting i.e. ‘Inspections’

By Premise secandany us

Fig Premises

@) Premises attibutes
[ Premises atiibutes values

[y Protibitions . . ,

B Punp deis J e Click onto the ‘Select’ button
@ Risk Profile

[y Risk Profile Category

Deeoe \ o EE'EC‘_l

Define Helstionship... Select Cancel

As you can see ‘Premises table and all the sub-fields within that table has appeared in the ‘Available

Fields’ window (1).

Available figlds
General

S+ System time
S System date

‘Add’ more ‘Tables’

o File number

S Mame

Z Address

. .. Post code/Gea ref
Adding Additional Tables to the Query i Distict counci

Sw Frequency of inspection
S Inspection anriversary
S Date last inspection dane

Here is where you will link the tables together = DRI =

Zn Frllnw un details

Remove table | whers “5 | Selest @ |

Ba

Once a table has been selected you can not use the ‘General’ folder again. The reason

for this is you now need to link the tables to each other for your query to work.

Available fields

e Click onto the ‘Premises’ folder By Genersl

2 System time
I System date

e Click on ‘Add Table’ button at bottom of window 1

I File n r
S Name
Tr Address

o+ Post code/Gea ref
2 District council

° Select ‘Inspection Type' Add table i ‘Frecwency of inspectian
= nspection anniversary
I Date st inspection done
2 Fp fficer
EN Fz‘m Hedals |

Removetable | where | Select =5 |
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[y FP Tiarmactons
Wy Fie wacke
[y Inapection calender
=
[y Indegrsled Risk Codes
My Lecation
MRy Petdeum beences
[y Fresmese seconday use
T Presives stiibunes vae:
My Puokibiions
[y Hisk Peodle
Ty Sie
My Sae contacts
4 Pk
1 I |
Divsine Relasionship

2

The ‘Tables’ that are ‘Linked’ to the ‘Premises’ table will appear,

as shown

e Click onto the Select button

Inspections will attach itself to the bottom of the Premises table list

Repeat the above instruction but this time...

e Click onto the Inspections folder
e Click onto Add Table

e Select Inspection Type

Inspection Type will attach itself to the bottom of the Inspections table list

e Click onto the Premises folder
e Click onto Add Table
e Select Integrated Risk Code

Integrated Risk Code will attach itself to the bottom of the Premises table list

e Click onto the Premises folder

e Click onto Add Table

e Click onto Define Relationship button

Defing Helationship... i

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Available fields
ft9 Last Certfication Step Test For Cantraventions and Prosscul 4
e Last Cerlification Step Date For Explosives [] {Last Certificati
&9 Last Certification Step Text For Explosives [] {Last Certificatic
Fa Last Centfication Step Date For Petroleum (] {Last Centificatic
Fe1 Last Certfication Step Text For Petraleum [) (Last Certficatio
f&1 Last Certfication Step Date For Work Place Regs (] {Last Ce

tification Step Test For Wark Place Regs () {Last Ce

S5 Finish Date
S+ Comments
Z» Rietun code
=+ Hours

S Personnel type
Zn Aftendees

[l

Remove table Whe.e"\:;»l Select 53> |

Aueailable fields
w Seq number to follow up
e+ Foreign key to mthod of receipt
I Date created
Z» Inspection type locked
e+ Foreign key to service history record of persan at finish date:
Z+ Yes i inspection s cancelled

f Inspection Allocated To Codef) {Code Inspection allocated b

£ Inspection llocated To Namef) {Mame Inspection allocated
(B Inspection pe

Z» Inspection type code

v Inspection type description

I Retun code

Ei

d

where ‘& | Select &> |

Addtable | Bemove table

Auvailable fields
Fe1 Inspection Allocated To Codel) {Code Inspection alocated t a |
Fe Inspection Allocated To Mame() (Name Inspection sllocated

3] Inspection type
S Inspection type cods
S Inspeection tpe description
= Retun cods
S» (rder
] 3
Z» Supplementary Line No
S Description
Zw FSEC Group
S Life risk
Zn Expity Date

:

Whee S | Seleot £:0> |

Bemove table

& Germd
B S e

P fppsic =
P Conficstion pogress

P Contraventions nd plotecutions

Wy Erdorcement notices

Y PP Tisrasctions

iy Fie macher

1y Inpection caierder

e |9 Irspechions

m Integrated Rk Coddes
By Locaon

B Fevoleun boences

) Pranics sscondsiy uis
Py Pranices strbures vt

I‘ Dbt
DRt Redshonihg.
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Define Relationship Button

‘Define Relationship’ does two functions... It allows you to link stand alone tables/data to other tables

(attributes) within the system and/or use the ‘Inner Join’ / ‘Out Join’ options.

The ‘Define Relationship’ window will appear

On the left of the window there is a list of all the

tables that are in the ‘Fire Safety Reporting’ window.

e Scroll down to the table

e Select Inspection Calendar

Define Relationship...

R Fee band

B Fie tracker
B File vracker flag
Ry Group category

) Inspection purpose

@ Inspection tpe

@ Inspections

@ Integrated Risk Codes
[y Job Activites against Jobs
By Job Adtivities

fy Jobs

) Licence fees

?ﬁ Licence transaction type

Let me explain the window in a little more detail, the first part...

From Column

The ‘From Column’ is a list of all the tables that are linked to the ‘Premises’

folder in ‘Available Fields’ window (window1) you want to link a table to.

e From Column > Select Premises ID

To Column

The ‘To Column’ is a list that will change depending what folder you choose on

the left of the Define Relationship box. This is where you link the table to the

table in the ‘From’ option.

e To Column > Select Prem@@

:I From Column

[ Fremises 10 =l

To Column

€ Inner Join
 Left Duter Join (from]
& Right Duter Join [ta]

Explanation

Al Premises records where there may of may notbs = |
elated Inspection calender records

=

From Calurn

[ Premises ID -

@@ELocation
File rumber
MName
Address

Post code/Gen ref
District council
@llse
@@Hocode
Frequency of inspection
Inspection anniversany
Date last inspection done:
Fp officer
Follow up details
Upper case corversion of premises name
Mew ceitificate number (pending) |

To Column

@@Frem =l

Inspection calender 1D =
Dats of inspection
@@nspection bupe

Inspection frequency in manths
@@E5cob seg

clive
Effective wniil

As you can see in the two examples below, the ‘To Column’ is different depending on what is selected

from the list on the left of the window.

Define Relationship...

T a—p—_— il
I Cenicenze poue haceds k. |
reomal sk
T m——
1 Corbavertn oo - Provocuin Lk
P Cantimvartions and prnsscutions =
¥ —

Linking the ‘Inspection ID’ to the

‘Appeals ID’ in the ‘Premises’ option.

Q s
Q s
Qe
Q
Q Gt
Q
Q Cot
Q owr
'f

[Detinee 2 elatiomshie._

Linking the ‘Inspection ID’ to the ‘Primary Key’

in the ‘Audit and Data Gathering (England

2009) (Inspection)’ attribute option.

This is where you join the stand alone tables e.g. ‘Audit Form’ ‘Health and Safety’, ‘Recruitment’, ‘Attributes’ or ‘Equal

Opportunity’ etc to a defined field.

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE
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%’ =~ ‘Fire Safety’ tables are not stand alone tables they are linked within the system so this

part of ‘Define Relationship’ may not apply to the query.

INNER JOIN and OUTER JOIN

The second part of ‘Define Relationship’; ‘Inner Join’ and ‘Outer Join’, does apply to ‘Fire Safety’.

Look

at the right hand side of this window there are 3 option buttons. These are called ‘Join’ buttons. Each

option will have an ‘Explanation’ box with a brief description of what the ‘Inner Join’ options do

INNER JOIN

The ‘INNER JOIN’ only acts on rows were ‘All Inspection’ / ‘Premises’ /

‘Job Activities’ etc... records where there are related ‘Premises Records’.

OUTER JOIN

The ‘LEFT OUTER JOIN (FROM)’ only acts on rows were ‘All Inspection’ /

‘Premises’ / ‘Job Activities’ etc... records where there may or may not be

related ‘Inspection Records.’

The ‘RIGHT OUTER JOIN (TO)’ only acts on rows were ‘All Inspection

Records’ where there may or may not be related to any ‘Inspection’ /

‘Premises’ / ‘Job Activities’ etc....’

e Click onto Right Outer Join (to) option

Once you have finished setting up the ‘Defined

Relationship’

e Click onto the ‘OK’ button

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Explanation

All Premises records where there are related ﬂ
Inspection calender records,

% niner Join
£ Left Duter Join [from)
" Right Outer Jain [to)

Explanation

All Inspection calender records where there may or d
may not be related Premises records.

" Inner Join

= Right Outer Join [t;].

E xplanation

All Premises records where there may or may not be ;I
related Ingpection calender records.
= Inner Jain
€ Left Outer Join [fram]
(O 5]

Define Relationship...

I Fes band =] From Coluran
15 File hacker [ Premises 1D =
B File hacker flag To Colurn

15 Group categary

i Inspeclion calender
Inspection purpase " Innerdain
. £ Left Outar Join [from)

Ry Inspaction typs & Riight Duter Join [ta)
I Inspections

7 Integrated Riisk Codes
5 Job Activites against Jobs
By Job Activities

0y Jobs

1y Licence fees =

_»lj Cancel

Erplanation

All Premises records where there map of mapnotbe = |
related Inspecion calender recurds.

B Licence transaction type
4
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As you can see the ‘Defined Relationship’ Inspection Calendar has appeared at the bottom of the list

Select table to add...

% Premise secondary use ;I
% Premises attributes values

By Frohibitions

B Risk Profile

By Site

R Site contacts

By W0 Codes

Q Dizcipline and Grievance

Q England - Alteration Motices [Premizes)
Q England - Enfarcement Motices [Premises]
Q England - Infarmal Motifications and Agreed Action Pl
Q England - Prohibition Matices [Premises]

n calender [with custom relationship)

Select j Cancel |

e Click onto the ‘Table’

e Click onto the ‘Select’ button

Select |

The window will automatically defaults to the top of the Available Fields list.

e Scroll down the left hand column

Inspections Calendar {+} will attach itself to the bottom of the

Inspection Type table list

One difference...

There is a plus (+) sign next to the Premises folder. This means that

this table is linked to the Available field.

linked within the system setup.

Aywsilable fields
i Inspection &llocated Ta Namel] {Name Inspection allocated ;I
@ Inzpection type
Zp Inspection type code

T Irspection type description
S+ Retun code
S Order /
@ Inspection calender [+]
S Date of inspection
S Inspection frequency in months
T Active
T Effective until
F& Insp Calendar Allacated To Code() {insp Calendar step alloc.
7 Insp Calendar Allacated Ta Mame() {Insp Calendar Step allac J

Add table Bemnvetablel Where% | Selectl:D |

Even though ‘Integrated Risk Code’ table is linked to the ‘Premises’ table it may not be

Knowing what tables are linked to and what sub-

options are associated to what table go to ‘Fire Safety Reporting Tables and Links Manual’ to

see the full listings of all ‘Tables’ and ‘Attribute Groups’ that are in the ‘Fire Safety Reporting

Queries’.

It is also important to have a very good knowledge of the system setup and know

where the data can be pulled from when creating these queries from

‘Fire Safety Reporting’

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE PAGE:
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SELECTED COLUMNS: window two

[ Fire safety queries - Untitled =10 >
(oo o | open B | Soe B | Swvess i | oo | vewsoL @ | =] =
Available filds Select columns Add o B
3] Gereral - =]
2 System time Modfy T
o System date Pa———
@ Premises
2 File number ) . Groupby &
2 Hame Window 1 Window 2
B Addess Calculation B
S Post cods/Geo ref
s District council ™ Randem Selection
2o Frequency of inspection Horof Ropords: [T
I Inspection anniversary
Z Date last inspection done Test query 2]
s Fpofficer
2 i = 2| _Rmamy £ |
scdiatle | Bemovetatle | whoe | ks |

This is done by — for this example query

Within the ‘Premises’ folder

e Double click onto the ‘File Number’ sub options

Or

e Click onto and highlight the ‘File Number’ sub options

Select E{} |

e Click onto the ‘Select’ button

The ‘Select Value, Attributes’ window will appear

select value, attributes...

Select: ' alue of
L]
I File number
Label | File rumber
Justification: I let -
wfidth I 22
oK Cancel

e The ‘Label’ box allows you to change the heading name for that column

o ‘Justification’ drop down arrow will allow you to align the data

‘Count Of etc...

To create the ‘Report’ you first have to
select the information that you wish to
return in report columns from the left

window (1) into the right window (2).

Arvailable fields

2] General -
v System time: j
I+ System date

3] Premises

v Name
2 Addiess

o Post code/Geo' el
I+ District council
S5+ Frequency of inspsction

S Inspection anniversay
S+ Date last inspection done
2 Fp officer

Zn Frllow un details \ |

Eemnvatahlel whers TL | Select o> |

Addhable

Select drop down arrow gives you options to

‘Value Of, ‘Minimum’, ‘Average’, ‘Maximum Value Of’, ‘Sum Of’,

Select value, attributes...
Select: Walue of -
e alue of -

Maximum valie of l
Lsbel  |Awerage value of
Mirimum value of

Justiication: | Sum of —
Count of
Distinct court of

Initials captitalised value of x|

“Width

e ‘Width’ allow you to change the character length which determines the width of column in report.

e Click onto the ‘OK’ button

Efire salety queries - Untitied =T
Gox & || O B3 | 5o @ | Swem i | G| v | | 2
Seboct cohans. s B
| e e wy &
) e widh 22 = =
T Gropty #
Calcuaion By
™ Rendsn Salection
hho ol Recends: [0
B Dioke baat rapechion done Tan e [EX)
Be Footon
2+ et s =\ | MEETE
| | b S | e |

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

As you can see the ‘File Number’ has appeared in the

‘Select Column’ window (2) on the right.
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Within the Premises folder

e Click onto Name > Value of

e Click onto the Select button

Select = |

This will open up the ‘Select Value Attributes’ window

Select value, attributes...

Select:
I Mame
Label | Mame
Justification: Im
wiek: | =0

0K Cancel

As you can see the ‘Name’ has appeared as column 2

under the ‘File Number’ column

By following the steps explained above...

Premises folder

e Click onto Address > Value of

e Click onto the Select button

Select o> ‘

This will open up the ‘Select Value Attributes’ window

e Click onto the ‘OK’ button

Auvallable fislds
(3] General
S System time
S System date

3 Premises

2 File number
S Addiess !

S Post code/Geo ref
Zn Distiet council
2n Frequency of inspection

Sn Inspection anniversary
Sn Date last inspection done
2n Fp officer

o N -

ﬂemwename| wheie =L | Select o> |

Add table

e Click onto the ‘OK’ button

=101 x|
o o e i o s e A e
[ Setect columna_ .- I
) Gerenal - 3 Fie nus
T Symem ime j i e T |
—A—— P
& Premes 4|
S File ramber g I
L o e |
T fden Goliion (B,
B Pt codalnn el
A ™ Rorafor Sedoction
S~ Frequercy of nspsction He ol Roconds: [T
B Irapectin mrveversy -
T Diste baat mzpechion done Test queny ([F])
B Fpaffcer
]-‘:‘d—.-.ﬁad- ;‘ n\‘m 3
R I R |
=101 >

Cow & | g B | o | Swem B | ioite | vewsal § | v | |

& Germal
S+ Syaten e
S Syiten dute

&) Presmins
S Pl bt
S N

B+ Post code/Giec 16
B Dt couned

B+ Fraquancy ol inipaction
B lrusprhon arewvtsmy
S Diake last irapection dore
e Fip e

i Firllewss 1 detadn.

| s | whee = | sesa b |

As you can see ‘Address’ has appeared as column 3 under the ‘Name’ column

Inspections folder

e Click onto Finish Date > Maximum Value of

e Click onto the Select button

Select = |

This will open up the ‘Select Value Attributes’ window

e Click onto the ‘OK’ button

As you can see ‘Finish Date’ has appeared as column 4 under the ‘Address’ column

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

=101 x|

Gox & | Ooms | sew il | swmld | i | vesa @ | | o
Aovadaie ks = A B
A0 Lt Conbeaton Step Tew For Pemobsem Tramtes (] Lan C =] (28 =
FH Lt Coific-ation St Date Fer Probibation Motes (] fLast Co Mosty & I
M Lant Conficaton Step Teut For Pronibion Mosee [] iLast Ce = - I
o Linit Coneifcption Stmgs Dt For Romguamit fox inboarrations ] il
A4 Ltk G gtion Shep Test Fou Blaqueat hoy indemation [ Lz ety I
4 Lt Confnion Stmp Dt Fes Rt s imcpamsts [} fLe -
A4 Ltk G gtion Shep Test Fou Beaporae o vequeats [ iLas Gakubsion B,
(3] Inepmsrs

I Fardom Seloeton
E " Noof Rerconst: [0
E || prpe—r o =
ER o Depedby core I | Tedawy [
S Persoenel hpe
2 e = 2l _faver 4 |



Integrated Risk Codes folder

e Click onto FSEC = Value of
e Click onto the Select button

Select o> ‘

This will open up the ‘Select Value Attributes’ window

e Click onto the ‘OK’ button

o o | O | we b | swem il | s | vmst 8| w | 4|
el

S Order 3]
) Inkngraled Pk Coes

B Suppkmentary Lint Ho

S Deisphion

S+ Liwnck
S Exomy Dt
G Irupection cafender [+]
B Oste o wespmction
S Irapecton hequerey n montha
E
B Efecte il
M Inap Calendar Aloceted To Codel) (Insp Calend ihep sloc. _J
140 I erato ikeratt Te Niwr fri e e ey 21

As you can see ‘FSEC’ has appeared as column 5 under the ‘Finish Date’ column

Integrated Risk Codes folder

e Click onto Supplementary Line Number >
Value of
e Click onto the Select button

Select = |

This will open up the ‘Select Value Attributes’

window

e Click onto the ‘OK’ button

N
) Integuatnd Risk Codes

v Inspesction raquanty in fonhi
Bor deke

S [Hescive el

fi i Carcon S ptond T Conc) s Colerdan stog alloc. J
ot Inam Pt lnnted T Mamed) I alsrior Shon alos )

| e | v | sseach |

As you can see ‘Supplementary Line Number’ has appeared as column 6 under the ‘FSEC’ column

Inspection Calendar {+} folder

e Click onto Date of Inspection > Value of
e Click onto the Select button

Select o> ‘

This will open up the ‘Select Value Attributes’ window

e Click onto the ‘OK’ button

Con & | Opmpn | Sem B | Swem i | i

Er
G Inegrated Pik Codes
B Supphementary Live No
Sw Desvaghon
S+ FSEC Gtup
B Linssh
S Expiy Dste
) Inspmction coaberciee o]

S+ Inapesction isguerdy n Months
B Actn

S Electve urdl

M Irap Calercdar Aloxcabed To Coxde] (inep Calerca shegs alloc. J

a_Inan Enlaeloe Ao T Mol linan Pabarvl Sinn ol X

As you can see ‘Date of Inspection’ has appeared as column 7 under the ‘Supplementary Line Number’

column

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

PAGE: 17



Define Selected Columns — Where:

In the Inspections folder Al s
2 Doy Do
a,|_:n-..-.ec.mn:
e Click onto Return Code oy
| oo ]
e Click onto the Where button E
e Atandes
e Condition — Equal to 2 Pt -
?- Unds Function | EIIEY
° Value — AUDIT I e Fisld  [inspectionsretum code
Whee 5 | Condition | Equal to =
e Click onto the ‘OK’ button vake  [amT
oK. Cancel

Add /7 OR Buttons

When using the OR / AND buttons you need to ask yourself what the question you’re trying to ask is...
Use the And / Or buttons to breakdown your Query
AND = Surnames beginning with the letter S AND Location containing the letter N ——

OR = Surnames beginning with the letter S OR Location containing the letter N oF

() = You would use the brackets if you are giving more than one option — For example

Year = 2007 (Year = 2007 AND Location = A)
OR OR
(Type = A AND Location = B) (X=Y AND A =B)

The AND button gives does not give you an option it wants all data within ‘Where’ i.e.

Inspections where the Value of ‘Finish Date’ is ‘Greater than or equal to’ ‘01/04/08" AND Value of
‘Finish Date’ is ‘Less than or equal to’ ‘31/03/09’

The OR button gives you conditions and usually us the brackets to separate the options i.e.

Inspections where the (Value of ‘Finish Date’ is ‘Greater than or equal to’ ‘01/04/08" AND Value
of ‘Finish Date’ is Less than or equal to’ 31/04/08)

Inspections where the (Value of ‘Date’ is ‘Greater than or equal to’ ‘01/08/08' AND Value of
‘Date’ is Less than or equal to’ 31/08/08)
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Add in a Query Line

e Click onto either the AND / OR button

For this example I am using the AND button

You can either:-

e Click onto the table through window (1) then

e Click onto the ‘Where’ icon

Or you can...

e Click on the ‘Add’ button

Select columns...

Walue of Return code Equal to AUDIT
AND

S |y /=
LL:UD

e Select another option from *‘Available Fields’ window

Either way

In the Inspections folder

e Click onto Finish Date
e Click onto the Where button

e Condition — Greater than or equal to

e Value — 01/04/09
e Click onto the ‘OK’ button

In the Inspection Calendar folder

e Click onto ‘Date of Inspection’
e Click onto the Where button
¢ Condition — Is Empty

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Select columns.

Walue of Retum code Equal to 8UDIT
AND
Walue of Firish Date Greater than o equal ta 07 04 2003

A silable fields

fet Inspection Alocated To Name(} {Name Inspecion alocated ]
3] Inspection type

S Inspection type code

S Inspection type description

S» Retum code

S Order

8] Inspection calender

S Active Select columns
o Effective untl

60 Insp Celendr Allocated To Codsf) insp Calendt AND:

VWalug of Retuin code Equal ta AUDIT

AND
e Insp Calendar Allocated To Namef) insp Calend
oR | | Value of Finish Date Greater than or equal ta 01 04 2003

— |
adaatle | | Bereretate || whee T | (

Walue of Date of inspection |s empty
B
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Test and Run Query Buttons

To ‘Test Query’

Test querny %

e Click onto the ‘Test Query’ button

A dialog box may pop up saying you have not used anything
B Mo fields have been selected from the Inspection type table.

from tables that was selected in the ‘Available Fields’ window.
-DK

You might not have used anything from that table in the

column window (2) but did use one or so of the fields from the table in the ‘Where’ window (3) or it was

part of the linking of tables. Either way...
e Click onto the OK button

If there are no records to pull back which meet the search criteria entered, a message will appear as

follows:
. N
This lets you know not to run query as there are no records
A Buery executed sucesshully however no records were retumed.
returned
ok I
e Click onto the OK button
If there are records to return
[ .
A dlalog bOX Wl” appear Iettlng you knOW that there were 3 Query executed sucessfully and records were returned.
records returned

e Click onto the ‘OK’ button

Same as above

Run guery * |
e Click onto the ‘Run Query’ button
I

» | Mofields have been selected fram the Inspection type table. Do you wish b
Q) lojae!

e Click onto the Yes button No

Yes

The system will now search all the records for the answer for your query. Depending on the size of the

query, this could take a little while...
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al0ld

o e L Sm— .
As you can see in this example | had 89 |uzg [m&m e e bt Vet ;
records returned. guames
CHE T
R 02 12 2008 0000 i
To close the results window b S T H
Dol Larwr Boote Marvmymade Wtaon1e 27 10 2009 D000 N
e emeers Y e IR e i
/i 01 10 2009 00.00 L
Part. Lare Wiest Hetharion Boctie. Marseyasde | N1 AIOAE. 20102009 000 N
Lk vt Aot Boote: [ N1 DOMES 1210 2003 0000 I
Ut ool Botie Marsmyde LIk G 1408 2003 0000 T
AOCE 1317 2003 004 N
- RV . Road Arivs Lo Wit~ |NE/D00S 11 112008 00 ol
e Click onto the ‘X’ in the top right hand e e ooy, [ 1h 000 N
e e e et SR [ 11 2o ]
it 5 Fiacacorss Retal ] o N
corner : : S e \
e ~—dl i e ] i) B -1 Ll:l

Saving Queries

To enable to be save the query that you have just created for retrieval and subsequent execution at a

later date

. )
e Click the ‘Save’ button Save EE)RETE

| Filez that have had an Inspection but have no Calendar entry

Guery description:

This query shows all Premises, within the date range, that -
H H H have had an Audt but the Ingpection Calendar baze date and
The Save Query wi ndOW wi ” d |Sp|ay frequency haz not been setup - thiz premizes will not be
picked up in ‘Wark Manager. -

Query status: ¢ Private @ Public Wiew
The system defaults to the first field ‘Query Name’ Library:

porting Library

e Enter an appropriate ‘Name’ of the query being saved
e Enter a ‘Brief Description’ of the query
=
ak. I Cancel |

Position the cursor in the ‘Query Status’ field

The system defaults to ‘Private’ % Private

If however, the query is to be accessible to all users

e Select ‘Public’ option

The ‘Public’ option allows all users within the allocated department to see and use the query.

e Click onto the ‘Library’ folder
e Click the ‘OK’ button to ‘Save’ the query.
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A query has been formulated and w:ﬁ:ﬁ m“""""’.,‘,.x.w.e_a..;mnmw m MJ%T
‘Saved’ for retrieval at a later date. Hestdpmem o i o | o | tewthm
[ |Fhe hal Pt r reambs s o acheved LA LK I:::‘::
=il !
| [ concel |

REMEMBER...

Users can change the query but must remember to always ‘SAVE AS’ this will give the user the
option to give the amended query a new name. By clicking onto the ‘SAVE’ icon the user will

overwrite the query...

The system will return to the ‘Fire Safety Queries’ window and the heading will have changed from

‘Untitled’ to the name you ‘Saved’ the query at.

Fire safety queries - Untitled ;Iglzl |

Fire safety queries - Files that have had an Inspection but have no Calendar entry = |EI|£||

View / Open a Saved Query

To ‘View’ or ‘Open’ the ‘Saved’ query

e Click onto the ‘Open’ button Open = |

e Click onto the ‘Library’ you saved the query in

As you can see the query you created and

saved is in the ‘Library’

Notice there is four columns

Name: This is the ‘Name’ of the query

Description: This is the ‘Brief Description’ about the query
Created: This is the ‘Date’ the query was created

Last Run: This is the ‘Date’ of the last time this query was opened and ‘Last Run’

e Click onto the ‘OK’ button to close the window

Let’s take a look at another query
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Q2: How many and type of Inspections performed on all properties within the past

year

For this Query to work we will need all of what is displayed below

Availability Fields (Tables): Selected Columns:

Premises FSEC Group
Inspections Supplementary Line No
Integrated Risk Codes Description

Inspection Type Finish Date

Location

AVAILABILITY TABLES: window one

Let’s go through this Query Step by Step

Define Selected Columns

Value of Date Greater than or Equal to 01 04
2007

AND

Value of Date Less than or Equal to 31 03 2008

Change the dates to suit your question

First we need to enter our tables into the ‘Available Fields’ window

— R
G o | o # | S | tmml | it | vesw | w|a |

== — [ "

=

e -
2 vt e .
vt 1) .
o )| M A
it | P e & > |
[ |
wo| : &
| =]
|A 4=

Highlight the option of ‘General’ folder

Click on ‘Add Table’ button at bottom of window 1

Add table

Once a table has been selected you can not use the ‘General’ folder again. The reason for this is you now

need to link the tables to each other for your Query to work.

Here is where you will link the tables

e Select a Table that you wish search on by

highlighting i.e. ‘Inspections’

e Click onto the ‘Select’ button | =k |

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Select table to add...

[ File tracker 3|

By File tracker flag

15 Group categary

I Inspection calender

By Inspection purpose:

15 Inspection type

i Inspections

T Integrated Risk Codes

By Job Activites againstJobs

5 Job Activities

By Jobs

B Licencs fess

By Licence transaction type

P o
Define Felationship, Select Cancel
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As you can see ‘Inspections’ table and all the sub-fields

within that table has appeared in the ‘Available Fields’

window (1).

G & | Dm s | sl | smam

o] o] v)al

et b St
& Gewd

I Sritemies

I Pandom Selecion.
Hoof Pecoede [T

mw—vlﬁl
o Masm 4 |

o

JEE |
=]

[=]

=)

=

Under the ‘General’ folder you will be given the list of all the Tables available within

Fire Safety Reporting. All the other folders will only have tables that are linked to that

particular table.

Adding Additional Tables to the Query
From the Inspections folder
e Highlight ‘Inspections’ folder

Add table

e Click onto ‘Add Table’ button

Awailable fields

13) General -
S+ System time

S System date

S Date

S Comments

2w Retum code

S Hours

2w Persannel bype

Zn Aftendees

S Divisional analysis

e+ Period numper

o Units

e Dty silfsm LI

Add table | Eemnvetahlel where S5 | Select £ |

This will open up the ‘Available Fields’ option window, which is a list of All Tables of Search Criteria

Available
e Select ‘Inspection Type’

e Click onto the ‘Select’ button

Select |

sedect table to add...

[y Inspmchon calercer =

My Inspection pupase

Ty Ineegpaned itk Codes

1| ey Jobs

[y Locaton

[y Methods of pph seceqt

@y Dther irapection analysis per ipection

) Premives
My Seale ckiects
B | \ _'rI
Defne Relsionship.. e | Cocel

As you can see ‘Inspections Types’ and all the sub options associated to the table has now appeared

under ‘Inspections’ in the ‘Availability Fields’ window.
We now need to enter the ‘Integrated Risk Code’ folder.

e Click onto the ‘Inspections’ folder

e Click onto the ‘Add Table’ button

Add table

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Awailable: fields
Za Seq number to follow up -]
S Foreign key to mthod of receipt
Zw Date crested
S Inspection ype locked

2+ Forsign key ta servics history 1ecord of person at finish date
Zh s i inspection s cancelled

F Inspection Allecated To Codel) {Code Inspection allocated b
located To Name{) {Name Inspection allocsted

Sa Inspection typs code:

Sor Inspestin ype description
S Retum cade
S Order

Add tatle Bemove table Whe.e‘\--/| Select > |
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You will see that the ‘Integrated Risk Code’ table is

Select table to add...

% Inzpection purpase
By Inspections

‘NOT’ linked to the ‘Inspections Types’ table.

e Click onto the Cancel button .

Lefine Relationship...

Available fields

12) General -
S System time

S System date

.
= Date
o Comments
=+ Retum code .

S Hous
2w Paisonnel lype

T Attendees

S Divisional analysis

Zar Period numper

= Units

= Nt silfom LI

Wwhere €5 | Select =3 |

Scroll up the page
Click onto the ‘Inspections’ folder
e Click on ‘Add Table’ button

Add tabls | Bemove table

The tables that are ‘Linked’ to the ‘Inspections’ table will appear, as shown

o
Select Cancel |

Add table

[Select table to add...

As you can see there aren’t as many sub-tables as there was

@) Inspestion calender
By Inspection pupose

in the ‘General’ table this is because the ‘General’ folder is a

generic folder that displays ALL of the tables within the Fire

@ Methods of job receipt
B Other inspection analysis per inspection
B Premises

@ Scale objects
Q) Audit and Data Gathering [England 2003] (Inspection]

Safety Reporting window. The Inspection folder only displays

what has been linked to that particular table. Same with the

N —
Define Relatianship

‘Premises’ ‘Inspection Types’, ‘Locations’ etc... folders

e Select Integrated Risk Code

Select |

As you can see ‘Integrated Risk Code’ and all the sub options associated to

e Click onto the Select button

the Table has now appeared under ‘Inspection Type’ in the ‘Availability

Fields’ window.

From the ‘Inspections’ folder

=

;I_I
Select Cancel

Arvailable fields
fi Inspection Allocated To Codef) {Cods Inspsction allocated b & |
fe1 Inspectian Allocated To Namef] {Name Inspection allocated
3] Inspection type
Zn Inspection type code

Sn Inspection lype descriglion
S Retum code /
e

2 Descriplion
=+ FSEC Group
s Liferisk

=+ Evpity Date

{Addiabie | Bemove table | Select > |

“wihiere %

e Highlight ‘Inspections’ folder
e Click onto Add Table

By teupection e

Add table
iy dote

T Lecaton

e Select ‘Premises’

e Click onto the Select button

_edtate |
Select |

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

) Inipection caerds:
Ty Irripecion puross

M0y Ietngratnd sk Cockes

iy Mtk o s rmcmpd
My D mapection arciysis pet mepection

Gt Camnl

PAGE: 25



Even though Premises is linked to the ‘Integrated Risk Code’ table it may not be linked within the system
setup. Knowing the System Setup is very important when creating these Queries form Fire Safety

Reporting.

huvailable fields
2 Order A
3] Integrated Risk Codes

As you can see Premises and all the sub options associated to the Table | 5 duskmenaylietio

S Desoiption

has now appeared under Integrated Risk Code in the ‘Availability Fields’ | 2| ™ / [ |

window.
o+ File number
2+ Name
2 Addiess
From the ‘Premises’ folder S
24 Frenuencu of insnectinn j
Fiemove table Whe.e‘\--/| Select it |
e Highlight ‘Premises’ folder
] £dd table
e Click onto Add Table
et e raa
My Endoocamant rotoet =]
My 77 Transactions
My Fio acker « H il
iy ipecton e e Select ‘Locations

) Insesctons
@y aspwsdik Codes e Click onto the Select button Select |

Fiemese spcordaey Lt
J
[y Promires st values

[y Frotation:
Wy sk Frofie
My See
My Sibe cortacts /
[y ﬂ_l Available filds
Define Aeksionship... oo | Comcal #ta Last Inspection Date For RHZ [1{Last Inspection Date} -]

Fta Last Inspection Date For 5FA (] {Last Inspection Date}
Fea Last Ingpection Date For SPI (] {Last Inspection Date}
fra Last Cetification Step Date For Home Fire S afety Visits [ {Le
1 Last Certification Step Text For Home Fire Satety isits [] {La
Fta Last Certification Step For Petroleun (] {Last Certificatic
Ft1 Last Certification 5 ext For Petroleum (] {Last Certificatio

As you can see ‘Location’ and all the sub options associated to the Table e

S Location name

has now appeared under ‘Premises’ in the ‘Availability Fields’ window. ER— [ |
|

{TEddtaEE Y Removetabls | whers S | Select 2> |

Now we have inserted all the tables we need to use

We now need to ‘Select’ the ‘Columns’ in which the data will be displayed under within the ‘Query Report’

To know what Tables are linked to and what sub-options are associated to what table
go to ‘Fire Safety Reporting Tables and Links Manual’ to see the full listings of all Tables and
Attribute Groups that are in the Fire Safety Reporting Queries. It is also important to have a

good knowledge of the setup system and know where the data can be pulled from.
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SELECTED COLUMNS: window two

[ERFire safety queries - Untitled =lol x|
e | Gpen B | Sove W | saves W | reests | vewsoL & | LILI
To create the report you first have to select |[Fasmeio Selet ol oad B
General - -
H H - f stem tims Modfy £
the information that you wish to return in T e
S B Femove &
t col from the ‘Available Fields' || oo ooty 8
report columns from e ‘Available Fields’ ColED Eriply &
P Zn Comments Window 1 Window 2
. . . y =» Retun cade
window (1) into the ‘Select Columns 0 Hous B et
S Personmnel typs Noof Recods: [0
WindOW (2) Sw Attendess .
S Divisional analysis Test queny (23
Zn Period numhely 4|
B Uris -
EN ﬂultueucmrf\ =l Jid| Foep &
Aadd table Bemove table | Wiere | Select 53> |

This is done by

e With in the ‘Integrated Risk Code’ folder

e Double click onto the ‘FSEC Group’ sub menu options (on the left)

Or

e Click onto and highlight the ‘FSEC Group’ sub menu options (on the left)
e Click onto the ‘Select’ button Select = |

The ‘Select Value, Attributes’ window will appear

Select value, attributes...

This will open up the ‘Select Value Attributes’ window where it

Select: v alus of

[FSEC Graup allows you to change the character length which determines the
Labet  [FSEC Group . )
susaton [l 1] width of column in the report.

Width "
of Cancel The ‘Label’ box allows you to change the heading for that column.

e Click onto the ‘OK’ button

Avadable feds Dbt cokng

Cewr | Open B swve B | swvest B | | s ® ]ﬂﬂ

As you can see the ‘FSEC Group’ has appeared || = rmes
S Ouder
) Irdngeated Risk Coclas

in the ‘Select Column’ window (2) on the right. S Sueciemeriay Lew o

Fpe Descriphion

She Libw itk
B Expuy Dt
G Promives
S File bt
=
e Aukdeess
mhi Pt revde e el
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Available fields
Zw Inspection lype code =]
S Inspection lype description

. i i S Retum code

e With in the ‘Integrated Risk Code’ folder @37 e

ntedrated Risk Codes

e Click onto the ‘Supplementary Line No’ sub menu option o Dectrmlion

= FSEC Group
e Click onto the ‘Select’ button El e

S5 Expity Date

12) Premises
Select IZD ‘ Sn File number

S Name
S Address LI

£dd table | Eemovetablel Where =L | Select = |

Select value, attributes..

o This will open up the ‘Select Value Attributes’ window where it
:S“DP'EWE”‘M"E“” allows you to change the character length which determines the

Label: Supplementary Line No

distication [l - width of column in the report.

wfidth I il

ok | Cancel |

The Label box allows you to change the heading for that column.

e Click onto the ‘OK’ button

Brvlable felds

Sn Inspection hpe code

Son Iromction yon b
S etum cods

Fo Order

As you can see the ‘Supplementary Line No’ has |[as=ssca

appeared as column 2 under the ‘FSEC Group’ | > e

B Litensic
B Expuy Daln

column a Peries

Foe File umber

oo Nowm

e Ackders

[ | e T | [ St |

e With in the Integrated Risk Code folder

e Click onto and highlight the ‘Description’ sub menu options

e Click onto the ‘Select’ button Select = |

Select value, attributes...

Select Value of
[P e Click onto the OK button
L abel | Description
dustification [ left -
width: 64 /
il | Cancel
S ire safety queries - Untitled =10ix
L‘bui}lﬂr.mb Sove B | Swens W :-I\ﬁmsoc_ﬁ ﬂﬂ
m,::‘mmiﬂm -l |: SEC Giows E M
o S Foeign ey o service history tecond of pavzon st frich date I )
As you can see ‘Description’ has appeared as ?::.:.‘:.':::::n:::dﬂ.:..,H.‘-....u.,.d.-....;..J .; . Rgre
. 4 Inapetion Aocated To Namel] IName Inspscion slocebed Gowty &
column 3 under the ‘Supplementary Line No’ Y Ipectintos

B Irspenchn by e

he Inspection hype derciphon ™ Fandom Selacton

2 st cods - Hool Mecods [T
S (e

G Iringrated Rtk Codgy Tetquey IE]
She Suppienerisy LN
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Available fields
S Inspection type locked =
S+ Forsign key to service history record of person at finish date

Sor Ve i inspection is cancelled

° With in the |n5pection Type’ folder Fe Inspection &llocated To Codel) {Code Inspection allocated b
Fe1 Inspection Allocated To Mamel) {4.ame Inspection sllocated J

(3] Inspection type

e Click onto and highlight the ‘Inspection Type Code’ sub menu

S Inspection type description
options 2w Fietum code
Sw Order

e Click onto the ‘Select’ button Select = | @;“'Sﬂ;‘ti‘liﬁ';ﬁ?:jm
S Description
4 FSFC Firnun =

£dd table | ﬂemwelablel Where R | Select = |

This will open up the ‘Select Value Attributes’ window where it allows you to change the character length

which determines the width of column in the report.

The Label box allows you to change the heading for that column.

Select value, attributes...

Select W alye of

I Inspection type cods

e Click onto the ‘OK’ button

Label: I Inspection type code
Justification: I Ieft -
Width: | 22

Cancel |

[ElJFire safety queries - Untitled

G & | open B | save il | Seem W | e | viewsa © |l|i|

Avallable fizids
2 Inspection ype locked -l

Select columns.

S Fareign key to service history record of person at finish date Alias: FSEC Group Aligre left
S Ves ifinspection is cancelled Hot grouped by column Width: 11

. f1 Inspection &llacated To Cadel) {Cage Inspection allocated b J C : elo
AS yO u can see 1] | nSpeCtl on Type COd ev ha.s ap peared as fe1 Inspection Alocated To Nawe Inspection located Allas: Supplemertary Line No Aligr left

B Inspection pe Het grouped by column Width: 11
w  Inspec ode E
column 3 under the ‘Description’ column S Inspecion ype deciion iz Desiion s o
S Riotum code Mot giouped by column Width: 25
s Order

(B Integrated Risk Codes
S Supplementary Line Nor

S+ Description
5 FSFL Rinin | ]

Ldd table | Eamnvatahlal ihere =L | Select = |

Available fields

General -
S System time
S System date

@ Inzpections

i comment | Click onto the ‘Inspections’ folder
S+ Howrs

S Personnel type

Sn Attendees

S Divisional analysis

Zw Period number

S Units

Zw Nty zustem ﬂ

sedtatle | Bemoversole | whee o | select 2| Select ':{> ‘

Click onto ‘Finish Date’ sub menu option

Click onto the ‘Select’ button
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Date Range

The ‘Date Range’ fields are referencing the date attribute identified as a ‘Reference Date’.

It would be usual to only set one date as a ‘Reference Date’ in a single query. If multiple ‘Reference

Dates’ are used both dates will need to fall within the ‘Date Range’ defined.

E.g. where the ‘Inspection Created Date’ and ‘Inspection Finish Date’ falls within the ‘Date Range’ set.

If you enter a ‘Date’ criteria to your query the ‘Select Value, Attributes’ window will be a little different —

as shown

This dialog box gives you the option to choose a different ‘Reference Date’

The default is ‘Within Date Range’
Select: of
[Finish D ate
If you do wish to change this Lebel.  [Firish Date

Justification: lm

Width: 1§
e Click onto the ‘Reference Date’ box I Reference date
& /ithin D ate Range

| Brought Fonuard

This will activate the options € Caried Foruerd /

= After Date Bange

Ok Cancel
e Select one of the options
To grey out the other options
e Remove the tick from the ‘Reference Date’ box
e Click onto the ‘OK’ button
[EFire safety queries - Untitled [_o][x]
B , Clear & Open = Save Bl Saveas #ooess €= VienSAL v | a
As you can see the ‘Date’ has been entered as | ome | | l | | =]
Avalable fields Select columns. Al LB
&) General | (=R >
the forth column S System fime / j Alizs: Supplementay Line No Al et Modly  #5
stem date Not grouped by colurn width: 11
= Firish Date Alias: Desoription Align: lef -
B Rletum code Colund =V, i M‘
2 Houws Al Inspection type cods g It
i i . S Persomsltype ot giouped by ook ik 22 I Random Selsction
At this stage, not all queries need to be defined v Atondees P
S Divisional analysis
or set to a date range. Ea 1 _Tenaen B |
S =l o] o £ |

Additable Bemavetab\el where = | Select 5 |
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Test and Run Query Buttons

To ‘Test Query’

e Click onto the ‘Test Query’ button

This dialog box will pop up if you have selected a table from
3 No figlds have been selected fram the Premises table.

Available Fields (window 1) but have not used it within the

A -DK
Selected Columns (window 2).
e Click onto the ‘OK’ button
Another dialog box will appear I
—S Mo fields have been selected from the Location table
e Click onto the ‘OK’ button
If more, repeat the process
I
If thEre are no reCOFdS tO pu” baCk Wthh meet the Search —'X GQuery executed sucessiully however no records were returned
criteria entered, a message will appear as follows: [ ok |
This lets you know not to run Query as there are no records returned
e Click onto the OK button
If there are records to return
I
[ Querny executed sucesshully and records were returned
A dialog box will appear letting you know that there were =
records returned
e Click onto the ‘OK’ button
e Click onto the ‘Run Query’ button
|
Similar dialog boxes will appear, informing you that ‘No € it iR 0 D
Ly continue?
. N
fields have been selected...’
\-‘.t) Eﬁn’t‘ﬁﬂé?have been selected from the Location table. Do you wish to
Mo e
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5 Fan valnty queres.

FSECGom | E i g
15 C15 s 5Pt 5 (0110
15 C15 Eal
T {0 Eal
(=] 236 Eal
(7= ] 236 Eal
(7= ] 236 Eal
£ £ 61
(=] £ 5P
D27 DR Ful
P {traul 5P
(=] 236 Eal
B {Fe 1 PLI
B {Fe1 PLI
(7= ] 236 Eal
(7= ] 236 Eal
(7= ] 236 5P
B {Fe:] Ful
B {F:] BRG
£ las Ful
44 las 5Pt
B {F:] Ful
£ ot [FUL
£ ot Fut
£ ot 5F1
£ ot Ful
£ ot 5F1
£ ot 5F1
47 |0z Ful
47 |0z REI
47 |0z REI
47 |0z Fut
43 ok 5F1
43 ok BRG
43 ok REI
43 ok 5F1
43 ok REI
43 ok BRG
(=] C30 Hurtirg Mo [Fut

records have returned

Showing all ‘FSEC Group’

don not have a ‘Finish Date’.

DEFINE SELECT COLUMN: window three

As you can see in this example, there are 158052

with the ‘Type of

Inspections’ they have had and which ones have or

Now you need to enter search conditions to run the report and limit extent of data returned

Remember, the question we were asking was...

How many and type of Inspections performed on all properties within the past year?

In Available Fields

e Click onto and highlight ‘Finish Date’ in the Available Fields

(window 1) under the table of ‘Inspections’.

e Click on the ‘Where’ button

This will open the value ‘Where’ window

Function I\-"alue of d

Field I inzpectionz.finish date

Condition I Equal to \

=

Yalue ||

]S | Cancel |

A drop down menu of options will appear

A drop down list will appear > change if necessary

For this query we want the ‘Function’ on ‘Value Of option

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Available figlds

) General
s Spstem time
Z Spstem date

0 Hous
=4 Personrel by
S Attendess

Wwhere =1

2 Urnits

v Nutu sustem

£dd tablz

2+ Retun code

N\

pe

s Divisional analysis
Z Feriod number

\ .

Bamnvetahlal where SL- | Select o> |

The ‘Function’ box is always defaulted to ‘Value of’

e Click onto the Functions Arrow

Function | alue of _'I
Field Upper caze value of
ki |LOWer case value of
Carmlias Fid value [subst(3,3)
Yalye  |Mid value [substi(3.2) e
PAGE: 32



The Condition is always defaulted to ‘Equals to’

e Click onto the Conditions Arrow

e A drop down menu of options

Function IVaIue of _'I

Field | ingpections. finizh date

Condition | Equal to _'I
Equal to -

Vel o) ual to =

] han or equal to
Less than or equal to

4

Cancel |

Equals to

Not equals to

Greater that or equals to
Less than or equals to
Begins with

Ends with

Contains

Is empty

Is not empty

Does not begin with
Does not end with

Does not contain

= Numbers / Dates

= Numbers / Dates

= Numbers / Dates

= Numbers / Dates

= Text
= Text

= Text

= Leave Blank

= Leave Blank

= Text
= Text

= Text

For a Date Range: ‘Greater that or equals to’ and ‘Less than or equals to’ is commonly used

For Text: ‘Begins with’ or ‘Contains’ are commonly used

Enter a Date Range

If you wanted to enter a Date Range between 1% April 08 to 31 March 09

In the Conditions box you need to

e Choose ‘Greater than or equal to’ option

e Enter the ‘Finish Date’

e Click onto the OK button LI

Field

Condition I Greater than or equal to

Walue

) ate Greater than or equal to 01 04 2008

B Add B

Modiy 5

=
Shd

Function I *alue of

| inzpectionsz.finish date

| 174408

Cancel |

Remove & the ‘Date Range’ has appeared.

To add another line to the query you first need to add a ‘AND’ / ‘Or’ to the query window

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE
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Add in a Query Line

e Click onto either the AND / OR button

For this example I am using the AND button

You can either:-

e Click onto the table through window (1) then

e Click onto the ‘Where’ icon

Or you can...

e Click on the ‘Add’ button e ——

e Select another option from *‘Available Fields’ window

Either way

e Click onto ‘Inspections’ folder

e Click onto ‘Finish Date’ table

The ‘Where’ box will appear

In the Conditions box you need to

e Select ‘Less than or equal to’ option
e Enter the (end) ‘Finish Date’
e Click onto the OK button

=
=
o

B

Awailable fields

(3 General ﬂ
I System time
Sw System date

(&) Inspections

1 Finish Date
S Comments
2w Retum code
S Hous
= Personnel type
= Attendees
= Divisional analysis
2w Period number
S Urilts
S Dutu sustem =l

£dd table Bemwetablel Wwhere =L | Select 5> |

Select columns...

Add .
Value of Finish Daate Greater than or equal to 0 D4 2008 =l
AND Lty

Femove @
[=]
=]
Function IVaIue of _'I
Field I inspections.finizh date
Condition I Less than or equal to -

Value | 3143409

Cancel |

Select columns...

alue of Finish D ate Greater than or equal to 01 04 2008
AND
Yalue of Finish Date Less than or equal to 31 03 2009

EEaE

e Click onto the Run button
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B Total nusmber of rece

n al -
o

N B 7 Shep 51

N B 7 Shep ERG

F 02702 Othes Prevrives: open 1o the publc. CLAUOIT

» D2z Dthes Premizes ogen 1o the putke Ful

P 02702 Othe Prerrives open 1o the publc. FuI

L D108 5Pt

L D2104 Bl

L D104 51

N A0417 Bl

N AT 5P

L D108 oL auont

N P07 Shop ul

] Ex® E mikiemvess Moxds 8 Reggitrard 5Pt

(=] (] Explosives Mode B Pegithered Bl

7] 2% ko Moxds @ Romgpitmird 5Pt

] C1502 [Purpose bult flaflet occupied a3 an HHD CLAUDIT

o C1502 Purcase bu flater occupeed 83 an HHO FUI

N G Shep FuI

N 00 % FuI

N B Shep Eal 2 08 208 0000
N B00 Shop CLAUDIT 03 12 2008 00:00
5 BT Ofca = 1306 3008 00.00
13 B0T01 Office ERG 29 03 2008 00:00
F7 F? Fiee Irvactigation (CLMSC 20 11 2000 0000
L [erald Licanzed Pramen oL auoit 2310 2008 0000
N B02 E FUI 00
4 F? Ear Inratgolon L M5t

L D2107 Licensed Premize CLAUDIT

F o il

L ooy Licenzed Premee ul

L D207 Licansed Preme CLAUOIT

7 F? Ear Inratnolion T

H C1202 Dttt Slseping Accomodation 5P

i F? u ingoleon R

7 F? (CLM5C

] BT Fu

g fee ]

Count Of

This time there are 11751 records returned showing the
same as before but only the records where a ‘Finish Date’

was within the date range that was entered.

This type of query you can use the ‘Count of’

Count of’ will count how many records they are to be counted e.g. How many Inspections for each FSEC

Group
Select columns
i i Aligri left
e Double click onto the “Inspection Type Code’ column : ST
) Aligr: left
or won 11
e Click onto the ‘Inspection Type Code’ column sies Descipion g e
Mat grouped by column “wiidth: B4
e Click onto the ‘Modify’ icon

The ‘Select’ box is a drop down box which defaults to the ‘Value Of’

e Click onto the ‘Select’ arrow

A dropdown menu will appear

e Click onto ‘Count Of

Alias: Finish Date Align: center LI

Select value, attributes...

Select: alue of
Value of =
M aximum value of

Label: Average value of
Minimum value of

Justfication [Sumol

Width: Distinct co
Initials captitalize®walue of =

This will allow the query to ‘Count’ how many; in this case, ‘Inspection Types’ were made for each ‘FSEC

Group’.

e ‘Count Of has now appeared into the ‘Select’ box

I have also changed the
e ‘Justification’ to ‘Centre’

e ‘Width’ from ‘10’ to ‘8’
e Click onto the ‘OK’ button

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

select value, attributes...

Selact: Count of -
| Inzpection type code

y 2

Label: I Count of Inspection lype code
Justification: | center -

widh [ g ;

Cancel
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Select columis.

Alias: FSEL Group
Mot grouped by colurn

Alias: Supplementary Line Mo
Mot grouped by column

Alias: Desciption
Mot grouped by calumn

Alias: Finish Date

Align: lsit
Width: 11

Align: left
Wdidth: 11

Align: lsit
Width: B4

Align: center =l

As you can see the changes to the ‘Inspection Type Code’, in column 4,

have been changed.

£ Tobal number of records = 6073
FSEC Gsoup | Sup Diescapion
W Jz0 Ot Locaora
H C1302 Sect 72 Buld Act puapove bull fats = unde 4 stos
M anaty Shoo
[ Coae Cave Home
P om0 oo Fresrises cpan o e pubkc
M anan Shop
F AD01 Hotel
P 02501 (Orest Prewmases open b the public
H 16 O Shorgmrng Acamneatalae
E284 £2e8 Licenced Stose Puble
G GE010 Mo Inspaction Wodk.
L oanor Lz o] Frmmm
[ €131 Sect 72 Bubd Act pupoe bull Bty = & sioreyn L
N (e [Shoe:
T £ n b Wicah g
= £ Hegatmed
P D004 Drest Prasmises open b the public
& coson n Hisen
T Boscn et Workplace
s BOT01 Dfice
T k0105 O Wkl
H e Factony o Wainhouse
[ CO04 Cave Home
L 02101 Licered Premive
F7 E7 e moesiiers
[ % | Deee Locations
N @0001 [Shoe
1] oz? Fuathes Edesation
P D201 Dieee Prewmises open b the public
N @000 [Shoe
H 160 O S Sicanrcatabn
H C1302 Sech 72 Buld Act purpose bull sty = under 4 stoy
A

Let’s add another ‘Count of’

or

S

Y e

01 04 20083 001 (0
01 04 2008 0000
01 04 2008 0000
01 04 20083 001 (0
01 04 2002 00:00
01 04 2008 0000
00 04 20082 001 10
01 04 2002 00:00
01 04 2008 0000
0 04 20082 001 10
01 0 20008 00100
01 04 2008 0000
61 04 30065 00 00
1 04 20088 0010
01 04 2008 0000
01 04 2008 0000
1 04 20088 000
01 04 2008 0000
01 04 2008 0000
01 04 20083 001 (0
01 04 2008 0000
01 04 2008 0000
0 04 20083 001 (0
02 04 2002 00:00
02 04 2008 0000
05 04 20082 001 10
02 04 2002 00:00

Click onto the ‘Finish Date’ column

Click onto the ‘Modify’ icon

Double click onto the ‘Finish Date’ column

Click onto the ‘Run Query’ button

As you can see 6073 records have returned. The

‘Inspection Type’ has been counted for each ‘FSEC

Group’.

The ‘Inspection Type Code’ heading has changed to

‘Count of Inspection Type Code’ and is now centred

The ‘Select’ box is a drop down box which defaults to the ‘Value Of’

e Click onto the ‘Select’ arrow

A dropdown menu will appear

e Click onto ‘Count Of

Select columns,

Alias: Supplementary Line Ho
Mat grouped by column

lign: left

Alias: Desciiption
Mat grouped by column

Align; left
“wiidth: 54

Alias: Count of Inspection type code
Mat grouped by column

Align: center
“wfidth: B

Select value, attributes...

This will allow the query to ‘Count’ the; in this case, ‘Finish Date’

e ‘Count Of has now appeared into the ‘Select’ box

e Click onto the ‘OK’ button

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Select Value of =
alue of -
Marirmuim value of
Label Average value of
Mirimum value of
Justification |3um af
width: Distinct can
Initials captitaliseWwalue of  *
Select Countof -
[Finish Date
Labs | Count of Firish Date:
Justiication -
Widh 11

™ Reterence date
0% Within Date Fange
0 Brought Forward

 Canfed Fonard
0 Alter Dat= Fange

Ok Cancel

PAGE: 36



Alias: Supplementary Line No

Mat arouped by column

Alias: Description
Mat arouped by column

Alias: Count of Inspection type o

Mat arouped by column
= -

Bligre left
width: 11

Bligre left
width: 64

Align: center
Width: 8

Ll

changed.

As you can see the changes to the ‘Finish Date’, in column 5, have been

e Click onto the Run icon

M)
K
Koo

GOI03

gw
£

3
E]

M
2

Rl e T E - E
2

E.

—
[ P— "y —

c
c
c
c
c
c
c
s

c
Cessbied Feraons Home

E vploaroes Mode A Hegittersd

E vploroes Mode 8 Hegutersd
Facioey

F aciory o wianshouse

F aciory o wianshouse
Facinty o Wasshouse
Facinty o Wasshouse
Facinty o Wasshouse

Fie Irwstigation

FS Taks - Geneal

FS Tk - Home

Fuathes E dueation

Fuathes E dueation

Fuathes E dueation

Fuathes E dueation

Hall: - Public. Communiy sic
(MM, Howmes convested o flats
[Home Fiee S.alety Risk Inspection
[Home for Mentaly Handieageed
Hoses in Muliphe Docupation [HMOL Tensment
]

Horpdal

Howel
ot Spot & Leaflet Campaign

Commd of Firsth Dt

("SR - B h GRBCRF B[ RE-SEEERCITV-

ﬂ;l

In this example, there are now 180 records have
returned counting how many ‘Inspection Type Code’
and how many with ‘Finish Date’ for each ‘FSEC

Group’.

e.g. FSEC E28 = 29 inspection type > 12 on the

same finish date

The ‘Finish Date’ heading has changed to ‘Count of
Finish Date’.

Let’s make this query easier to understand by using the Grouping the query

Group By

Usually a Query will show the data in the columns you have selected. ‘Group By’ allow you to create a

‘Three Dimensional’ Query. To do a ‘Three Dimensional Report’, meaning you will have headings down

the side (Y axis) and the headings along the top (X axis) use the ‘Group By’ button. Like a line chart.

e Click and highlight the ‘Finish Date’ Column

e Click onto the ‘Group By’ button

Select column to add

Available fields

Nat grouped

@) General

Sps System tine

Sp+ System date
&) Inspections

= Finish Date

= Comments

S RAetuin code

= Hours

S Personnel type

T Aftendees

S Divisional analysis

S Period number

Z Ilnits

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

Group by é |

Select columns

Aliaz: Supplernentary Line Ma
Mat grouped by calurn

Aligre left
“width: 11

flias: Description ligr left

Mot grouped by column Width: B4

nnd = Cou
Count of Inspection twpe cade
Mat grouped by calurn

Aligr: center
“width: 8

L«

j The ‘Select Column to Add’ window will appear

Notice the tables available in this window are the same tables you

selected in Availability Fields (window one).

Cancel oK
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For this example:

Available fields
Fe1 Inspection Alocated To Codel] {Code Inspection alloc =]
Fe1 Inspection Alocated To Namel] (Name Inspection all

@] Inspection typs

e Scroll down to ‘Inspection Types’

. " . y Zw Retun cade
e Click onto ‘Inspections Type Code S0 O
[3) Integrated Risk Codes
e Click onto the ‘OK’ button it
S FSEC Growp

B Liferisk

Sn Expiy Dale \
(3 Pramises =

Column2 =
Aliaz: Supplementary Line Mo
Mot grouped by column

tlics: Dessiption The selected field will now show in right window (2),

Mot grouped by column

Alias: Supplementary Line Na Aligr: left
Mot grouped by column ‘width: 11

Columnd In;

Alias: Count of Inzpechion lype code

Mot grouped by column Calur

Tall T T 3 Alias: Description Aligre left
Mot grouped by column width: B4

(selected columns window)

Alias: Count of Inspechion type code Aligri: center
Mot grouped by colurmn Width: 8

Repeat this until you have entered in all headings for

columns that you wish to be displayed in report.

Ll

e Run the Report

You will still see the 180 records that have returned like before, except the system has entered the ‘FSEC
Groups’ down the side of the page and the ‘Inspection Codes’ across the top of the page, giving you a
‘Count by’ (total) of each ‘Inspection Type’. And the row ‘Grouped’ the data by ‘Inspection Types’ — giving

each inspection its own column.

Total number of record: =] ]
B Fire safety queries

FSEC Gioup | Supplementary Line| Description Count of Inspection type code | AUDIT | BRG | CLAUDIT| cLmsC| DP [ F [ FuL [ GoD [ Pu [ PRE [ AEL [ SR
Fl G Attendance ot Display/E shibition 1 0 [ 0 1 0 [ o |0 [ 0 0 0 =
B 0908 Care Hame 5 0 0 3 0 0 0 oo 0 0 0 3
B 0905 Care Hame 3 0 4 0 0 0 1 oo 0 0 0 1
B 0904 Care Hame 12 0 i 3 0 0 1 o o i 0 0 8
B 0903 Care Hame 28 0 3 10 0 0 1 oo 1 0 0 13
B o902 Care Hame 38 0 5 11 0 0 7 o o 1 0 0 14
B 0908 Care Hame g1 0 2 23 0 0 3 oo 0 0 0 7
B 0903 Care Home 2 0 i 1 0 0 i oo i 0 0 1
B coam Care Hame 298 0 52 e 0 0 @ (o o 3 0 0 128
E28A E28E Derelict Tanks 18 0 i 0 0 0 4 oo i 0 0 14
3 38 Disabled Persans Home 1 0 i 1 0 0 i o o i 0 0 0
E298 E2% Explasives Mode & Registered 44 0 0 0 0 0 0 oo 1 0 0 i
E298 E2% Explasives Mode B Registered 132 0 3 0 0 0 2 o o 1 0 0 126
42 2 Factory 1 0 0 0 0 0 ] oo 0 0 1 0
R BOBO3 Factory o Warehouss 156 0 ® |7 0 0 o |0 o 7 0 0 77
R GO103 Factory o Warehause 3 0 2 0 0 0 0 oo 0 0 0 1
R Koo Factory or Warehouse EE] 0 ® |5 0 0 # (o o 5 0 0 2
R 40203 Factory o Warehause 225 0 o |2 0 0 # (o o 5 0 0 114
R Koo3 Factory or Warehouse 11 0 4 0 0 0 3 oo i 0 0 4
F7 F7 Fire Investigation 238 0 i 0 238 0 i o o i 0 0 0
Fd Fd&, FS Taks - General 3 0 0 0 3 0 0 oo 0 0 0 ]
F2 F2 FS Taks -Home 88 0 i 0 ] 0 i o o i 0 0 0
J 02708 Funther E ducation 2 0 1 1 0 0 0 oo 0 0 0 0
J D2108 Futther E ducation 32 0 3 7 0 0 5 o o il 0 0 14
J 2703 Funther E ducation 48 0 18 |1 0 0 4 oo 7 0 0 18
J D2707 Further E ducation 47 0 o |0 0 0 3 oo 1 0 0 13
D27 D27E Halls - Public, Community stc 1 0 0 1 0 0 0 o o 0 0 0 0
G 1503 HMO, Houses converted to flats 8s 0 2 |6 0 0 g oo 3 0 0 i
F§ F6 Home Fire Safety Risk Inspection 2 0 0 0 2 0 i o o i 0 0 0
o] cac Home for Mentaly Handicapped 1 0 0 0 0 0 0 oo 1 0 0 0
c C1504 Hoses in Multiple Decupation [HA 2 0 i 0 0 0 1 o o i 0 0 1
4 1002 Hospital 11 0 3 3 0 0 3 oo 0 0 0 H
A cioo Hospital 220 0 w5 |7 0 0 ® |0 |8 q 0 0 63
E c1am Hostel €0 1 0 |15 0 0 7 oo 0 0 0 7
Fi FIB Hot Spot & Leailet Campaign 1 0 i 0 1 0 i oo i 0 0 ]
F 40102 Hotel ] 0 1 1 0 0 1 oo 0 0 0 6
F 1812 Hotel 40 0 4 8 0 0 1z o o 1 0 0 15
F 40101 Hotel 357 0 n |48 1 0 JE ] 14 o 0 127
ELI [l Hruise conwerted o Flak AN n il n n n 3 n n n n n R _'J

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE PAGE: 38



Saving Queries

To enable queries to be saved for retrieval and subsequent execution at a later date

STES)
o0 [ | st | oot | i |
Al B
5 Genees -
Lw j e Once the Query has been created
i R @
L eanten =
£ et _ooiven B |
3-:;:mw ™ Randorm Sedection
B Ohdaatis e e (R e Click the ‘Save’ button
e Poncad ruanber Teatquery (2]
Fi— e Feoamy 4
b | e | whee T | sekas |
o a8 )
Vs of Firith D1 ate Grester than or equal 1o 01 04 2008 = | Save H
o] o %
ﬂ ::I:mfm.nsumm.umdmaloxz\m [
_ [=]
2 ==
The Save Query window will display
The system defaults to the first field ‘Query Name’
Query name:

- . , . I Count of Inspections Type by FSEC
e Enter an appropriate ‘Name’ of the query being saved

Buery description;

° Enter a ‘Brief Description, Of the query Thiz query will give pou a list of how many inspections were ;I

perfomed with a finish date between the date range entered
for all FSEC Groups, LI

e Position the cursor in the ‘Query Status’ field e —

Libr.

The system defaults to ‘Private’, if however the query is to be Bl -

accessible to all users & Frivate flm| P
e Select ‘Public’ option =l
e Click onto the ‘Library’ folder [ o [ G= |

e Click the ‘OK’ button to ‘Save’ the query.

The system returns to the ‘Fire Safety Queries’ window

[EFire safety queries - Count of Type of Inspections by FSEC Group

o & |[Copem o | Sow @ | Sowom i | s | vemsti § | v | |
i

At |

S Syttem tim Mosty K

B Systemn dale Aemmee BF°*

) Inspections ‘ )
imr;”:,,"ﬁ o B A query has been formulated and ‘Saved’ for
& e wwa® | retrieval at a later date.

S Patsonral rpe I Prandom Sekection

i ot

e Period rumber Teut query [F]

2 e hoamy 4

o | i | when Y | sameb |

_w B
Wakue of Frush Diabe Ginalos uan o exgual b (1 04 2008 ;I
eun| ey Wods %
oR I Viahue of Firirh Date Lews than o equal b 31 00 2009 Femove g*
| -]
2
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To ‘View’ the ‘Saved’ query

e Click onto the ‘Open’ button

Open = |

e Click onto the ‘Library’ you saved the query in

As you can see the query you created and saved is in the ‘Library’

Save As - Duplicate Amended Queries

To enable queries to be ‘Duplicated’ / ‘Amended’ queries using the same kind of data but allowing you to

amend, add, delete columns etc... And re-save under a new name.

Open the original Query

e Click onto the ‘Open’ icon M

e Click onto the ‘Library’ the query is saved in

e Select the ‘Query’
e Click onto the ‘OK’ button

This will re-open the ‘Saved’ query

Select columns add G H
5 ::IEE of Retum cade Equalta AUDIT B oy ° Make the ‘Amendments, to the
oR Walug of Finish D ate Greater than or equal to 01 04 2003 A &
( i EI;FIUVE q ue ry
Walue of Date of inspection |: empty Select columns... Add
) Walue of Retum code Equal to AUDIT d g
AND AND Moy 5
oR “alue of Finish D ate Greater than or equal to 01 04 2009 Femave & I n th e exam ple above I have re moved
AND
£ [ Value of FSEC Broup Bagins with - the ‘Date of Inspection’ and added FSEC
) L
W d =] Groups L
; ‘ ) Save as |
e Click the ‘Save As’ button al
Query name:
IAII FSEC 'L' premises had Insp but have Na Cal entry
The ‘Save as’ window will display S el
A FSEC L' premizes that have had an Inspection but have ;I
Mo Calendar entry
[
The system defaults to the first field ‘Query Name’ Bepdthy @RidE O R @Y

Library:

e Enter an ‘NEW’ name of the query being saved

e Enter a ‘Brief Description’ of the NEW query
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If you would like to change the ‘Status’ of the query...
e Select ‘Private’ or ‘View’ option
e Click onto the Library Folder
e Click the ‘OK’ button to Save the Query.

The system returns to the ‘Fire Safety Queries’ window

As you can see the query name has changed

- @Fire safety queries - Files that have had an Inspection but have no Calendar entry B [=] E3

e Click onto the ‘Open’ icon

You should have both of the queries in the saved library — as shown below

g g et

12 00 Diekete Dueny...

1012 2009
0512 00

To make any additional amendments, changes to the Queries repeat the previous pages.
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Opening Existing Queries

The query window has been modified to include the query description, the date the query was created

and the date the query was last run. The query list now features sortable columns.

To enable the viewing and subsequent selection of Queries previously ‘Saved’

[ijJFire safety queries - Untitled

Clear &3 Open P= Save bl Save as bl Aeoess £ i
| | | | |- e Click on the ‘Open’ button
A\"ailable f|8|ds ..................................................................................................................... 7SE|ECt Columns'”
General ’
Zw System time

Spstem date
L Open B=

The ‘Libraries for Fire Safety Queries’ window will display

e Click onto the ‘Library Name’ on the left hand side of the window

The Queries Saved to the highlighted Library will appear

o Highlight the relevant Query

e Double click on the query

thones ol Pasrites, vithin the ol sarge. hal haves had an usdi bl 09

e Or Click onto the ‘OK’ button

i ot e s rnerbos ot ki

Erirr oty auaeries - All FSEC 1 presirses b s but have fo Cal entey
oow & [Lomm || see i | seemi | o | vesn$ | v | &

At frids.
B Denenl
T Gttem e
2 Spuen des
Y Premees
S
S e
B fdbens
S ot codelisaret
B Dirtict ot
S Froquuancy of mspection
B bpection arevversay
S Dt ot ssaction. o
e Foiteer
ERh—— =l
e I T
St cokarns.

Wik of Fbuan coda Eul 12 ALIDIT & Lol |
a0 Hedty 5
A &
[=]

The query will appear in the FSQ window for you to

execute, amend etc...

Vi 6 Frith Dt (st B e acpuslta 1) 04 2009
Ao
Vihan o FEEE Grcugs Mgt with L

“EEB

The Fire Safety Reporting, Personnel Queries, Training Queries and Operational

Queries are exactly the same window just they reference different database tables

enabling different type Queries to be created.
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Printing & Exporting Facilities from the Brown Clipboard

The following section describes how to use the standard ‘Printing and Exporting’ facilities which are

incorporated in the majority of windows e.g. ‘Fire Safety Queries Window’.

From the ‘Executed’ query

The standard printing and export

following facilities:

Modify Column Layout:
Print Report:
Send to MS Excel:

facilities, represented

MS Excel Formatting Options:

Send To .csv File...:
Letters and Mail:
Factory Settings:
Graph Results:

eQ Apollo:

Close:

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

=101 x|

I
2
=
o

=

T Fam catoty qumoms
FSEC Gid_Supphere]_Desciption Conrd iq_BFG CAS cLAUDl] CLPrFs{ CLHSE | CLNEW[ EDU FUl FUL
A 0 Hospals B 0 H 7] 0 ] ] 1 ] 0
] B Care Hormes @ H 3 F i u u 1 0 h
C C Hensies of Mgl Dccpation FHHD) Tenerert n h 1 24 0 0 u 1 0 o
1] 0 | High Fiin Flats Pusgeros Bull 3= 4 Slomsye 17 u 1 & 0 o o 1 0 0
E 13 Hixtwle 4 u 1 4 0 o o 1 0 0
F F Hlnls 4 u 1 T 0 o o 1 [} it}
c G Housies: Cornmtod b Flals k] (] 0 S 0 o o o [} it}
H H Otha Slesping Accomodahon m u 0 3 0 o o 1 o 0
n L Fusthes Eczshon 3 o o 3 o ] 0 0 o o
! [3 Public Budng: ] n 0 4 0 ] ] 0 0 n
1 1 Licenand Presizes ] n 1 12 1 1 ] 1 n 0
W W Schooks 13 n i 4 0 ] ] 1 0 0
H N Sheps % 1 2 2 0 ] 0 1 11 o
P P Dt Premives Ogetr o the Public ] 1 2 4 0 0 0 1 1] 0
n n Factories ond Warehoures 2 1 2 4 0 0 0 1 ] o
5 Offices ] 1 o 5 0 0 0 1 ] 0
T T Othes Wodkplsces 15 1 2 3 0 0 0 2 0 0
z i Carnmurity Fie Sabety Property 3 0 0 2 0 1 0 0 0 0
H 40101 [Hetel 2 0 0 0 0 0 0 0 1 0
42 (2 Factany 1 0 0 0 0 ] 0 0 1 0
43 (43 Offce 1 o 0 0 0 ] o 0 1 0
o m Shep © o o 2 0 ] 1 o 3 o

LR T R LR R
CEEL AL LR EE LR T T

the ‘Brown Clipboard

[ts}] Total number of records = 22

Modify Column Layvout, .,

Print Report. ..

Send To MS Excel...

M5 Excel Formatting Options. ..
Send To .csv File. .,

Letters And Mall. ..

Factory Settings
Graph Results

ed.apallo...

Close

e Click onto the

In the top left hand corner

Clipboard’ icon

icon

PAGE:
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How to Modify Column Layout

Please refer to the ‘Brown clipboard’ button entitled ‘Fire Safety Queries’

A drop down menu will display

Set column configuration for Total number of records = [fRDBMS:

Amend column configuration

Click the ‘Brown clipboard’ button

Click onto ‘Modify Column Layout’

EITI?I?I?I?ITITITI?I?I?ITI

¥ Save Column widths [~ Restare Defaults

Remove the Ticks from the check boxes of the columns | [

you ‘Do Not’ want displayed

I5et column configuration for Total number of records = [IRDBMS.

| Marns Deso Sort

FSELC Group FSEC Group 1 -
Supplementary Ling Mo Supplementary Line No 2
Description Description 3
Count of Inspection type code | Count of Inspection type code |4
BRG BRG 5
Cas CAS [
CLAUDIT CLauDIT 7
CLFHFSC CLFHFSC 8
CLHEC CLHSC 9
CLNEW CLNEW 10
EDU EDU n
FUI FUI 12

Amend column configuration

Wisible

EITI?I?ITI?I—I—I—I—I—I—I—I

"

Name Desc Sort
Supplementary Line Mo Supplementary Line Mo 1] -
MSC MSC 0
CLMEW CLMNEW o
OFs OFs 0
SFA SFA 0
atc oTc o
OFsa OFSA 0
FSEC Group FSEC Group 1
Diescription Description 3
Count of Inspection type code | Count of Inspection type code |4
BRG BRG 5
CAS CAS B

[ Save Column Widths [~ Restore Defaults

[%l- Fire zafety quenes

Madify Colurmn L

k...

Prinkt Repart. ..
Send To MS Excel. .,

Depending on the columns checked will

depend on

columns visible in the ‘Fire Safety Queries’ result window

i.e. only the above checked columns will display as so:

Set column configuration for Total number of records = [fRDBMS.

Soit List

¥ Save Calumn Widths

™ Restore Defaults

Amend column configuiation
Visible | Mame Desc Sait
¥ |FSEC Group FSEC Group 1 -
[ |5upplementary Line No Supplementary Line No 0
¥ |Description Description 3
[# |Count of Inspection type code |Count of Irspection type cods |4
¥ |BRG EBRG 5
¥ |cas Cas g
% |cLauDiT CLAUDIT H
[ |CLFHFSC CLFHFSC 8
¥ |CLHSC CLHSC 9
[ |[CLNEw CLNEW 0
v [EDU EDU 11
¥ |FUl FuI 12
% r 1n X
< o

the

The ‘Sort List’ button will ascend ‘Sort’ column in ascending

order

e Click onto the OK button

4 As you can see the columns that

had the ticks removed are now
hidden

Restore Defaults check box by ticking this box it will put the ticks back into all the check boxes all

columns will be visible.
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How to Print a Report

Please refer to the ‘Brown clipboard’ button entitled ‘Fire Safety Queries’

e Click the ‘Brown clipboard’ button [Ell Total number of records = 22

J@, Fire safety quenies

. . Modify Colurn Layout. ..
A drop down menu will display

Prink Report...

Send To M3 Excel...

e Select the second option ‘Print Report’

The system will automatically generate a report of the information currently displayed.

Bt 2 ol
Phar0s - Ltd Dt it 18 117000 1291 ',
Fire safety queties Page 1 |

et

vew weoomo© Please note the information included in

i i P . the ‘Print’ or ‘Export’ will be the data

o0 ¢ ¢t ¢ r ¢ ¢ retrieved from the single or multiple

searches previously performed.
5 5 e & 2§ oE w3 ;o4 2 =101 x|
P
Show Paged Report -
e To print the report click the ‘P’ button positioned in the top right hand Open Page Previsw J
corner of the window. Prirk Page

Print Repork

A drop down menu will display.

e Click onto ‘Print Report’

Pri T Wi il di Print setwn ?
The ‘Print setup’ window will display. 2l
~ Printer
Marne: tain Office HP Metwark. Printer Properties...

Status: Read;
Please note the ‘Print Setup’ window defaults to the printer T:p; e —

Where:  Main Difice
previously specified as the default printer via the ‘Settings’, Comment: 10.100.0.115 Port 1

‘Printers’ option of the ‘Start’ button of Windows. [ Faper ””E"“"D"r
Size: A4 - + Porlrait
) A Source: IAulomalically Select - " Landscape
e Click the ‘OK’ button to print the report.

Help Metwork... Cancel

The system returns to the screen report.

When the report has been viewed and is no longer required.

e Double click the ‘8" button positioned in the top left hand side of the window or click onto the ‘X’

positioned at the top right hand side of the window.

The system returns to the ‘Fire Safety Queries’ window.
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How to Format MS Excel Options

Go to the ‘Brown clipboard’ button e.g. entitled ‘Fire Safety Queries’

e Click the ‘Brown clipboard’ button

A drop down menu will display

e Select ‘MS Excel formatting options’

[t} Total number of records = 22

Modify Column Layout. ..

Prink Repart. ..
Send To M3 Excel

Send To .csv File...

The system will open the ‘Excel formatting options’ window

e Go to the ‘Auto formats’ list display

The ‘AutoFormat’ highlighted will display in the ‘Sample’ preview

field

e Select the required ‘Auto format’ option.

e Click the ‘OK’ button if the Excel Formatting Options

require saving.

Excel formatting options...

Jan Feh Mar Total

East
West
South

77 5 19
B 4 7 17
g 7 8 24

Total

21 18 21 [3i1]

List 2 |

Optional parameters:

¥ Include column headings

¥ Alwaps start new sheet

I AutoFormat widths

W AutoFormat fonts

™ AutoFormat column alignment
W AutoFormat borders:

[ AutaFarmat iow/calumng sizes

I 4dd w-co totals
[ Add y-co totals

I Print and exit after transfer

Cancel Ok

Please note: the 'Excel Formatting’ option that is selected will not be visible until the ‘Send to MS Excel’

facility has been used. As shown in the examples on the next page.

Excel formatting options...

2=

AutaFormats...

Colourful 2
List1
List 2

Sample:

Jan  Feb NMar Total

Exzcel formatting options...

21x

AutoFormats...

Sample:

Jan Feb Mar Total

East 7 & 19
st b 4 7 17
South g 7 9 24
[Total 2118 21 ]

SOPHTLOGIC — COMMERCIAL IN CONFIDENCE

AutoFormats...

Accounting 3
Colourful 1
Colaurful 2

30 Effects 2

AutaFomats...

Colourful 1

Sample:
Jan Feh Mar _ Tatal
East £ 7K 7E RN E]
West 6 4 17
South ] T 24
Total £ 21 &£ 18 £ £ B0
Sample;
Jan Feb Mar Total
East 7 5 19
West 5 4 7 17

Colouiful 2

3D Effects 1

Total 21 18 A

South g 7 e
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How to Send to MS Excel

Go to the ‘Brown clipboard’ button e.g. entitled ‘Fire Safety Queries’.

Click the ‘Brown clipboard’ button

A drop down menu will display

Select ‘Send to MS Excel’

[}l Total number of records = 22

Modify Colurn Layout. ..

Print Report
Send To MS ...
M5 Excel Formatting Options. ..
Send To .csv File,..

The system will automatically open ‘Microsoft Excel’ which will be visible on the task bar at the bottom of

the window display.

Click the ‘Microsoft Excel’ button

B pe D wew lest Fons Dok Duta

A8 4 an-F| -
3

Wedow M Adobe POF
- @ E -0 i e e

175

e
e

a

PEEER-URDUZZrRCIGTMOODE

Hoszpdals

Care Homes
w05 of Mutiple Dccupation (HMO) Tenement
Flats Purpase Buit = 4 Storeys

Hostels

Hatels

Houses Corverled Lo Flats
Cthér Shewping Accomodation
Further Education

Public Ruildings

Licensed Premises

Schools

Shops

Othés Pransisios Dpon 1o the Public
Factories and Warshouses
Ofices

Other Workplaces

Cornmenity Fire Safety Praperty
Hatel

Factory

Ofics

Shep

[DIE[FI& ML HCMNCFRISTU

E1423300014021111191
4223800010111 012101
BITH400010011011101
1711 800010011 011101
411 400010021020101
411 Fo0010001000 101
900 500000001010101
W10 300010011002100
300 300000000000 0DD
400 40D0D00D0ODDODODDD
2001121101 00/2201 1110
1300 40001002201 2100
%12 800010032041 211
2112 400010032031103
2012 400010022032111
2310 $0001003 2023213
1512 300020011002003
300 201000000000000
200 DDODOD1DODODODOD1D
100 DDODOD1DODDODODD
100 000001000000000
€00 200103000000000

If this is the case, go to ‘MS Excel

%'Startl J () DIAME MCGOYERN@ S0P, . | I@ Microsoft Excel - Book1

Microsoft Excel will open and the information in the ‘Fire

Safety Queries’ results window will now be displayed in a

‘Microsoft Excel’ spreadsheet.

In this example the headings have not been included...

Formatting Options’ make sure there is

a tick in the ‘Include Column Headings’

check box in the ‘Optional Parameters’

or click onto one of the ‘Auto Formats’

e.g. ‘simple’.

el
¥ Dok D ardos b Adoteitr E R ]
A zn Rr-lil o i SERNN T E T ENORF- 0 T S T |
T T Gl Fla T 2 T ]
Coure of ngect Co L MSC CFS OFSA OTC BE1 SFA  ©

8 T Y A O

+ T T R )

e Occupatn (M) Ter 3 )

ats Puspote Bt 2= 4 Story 7 N O

0 A | ]

t )

E] O VI 0 O

[} T S |

3 U0 0 0 0 00 0

i oo o 0 o 00 o

2 N N R

13 33 9 1 3 8 @

% 0 ) ) )

n N S, I ) |

xn S SH | I

2} 33 0 3 3 3 9 3

o 0o 3

3 o 0 o 0o o

2 0t 0 o 10

1 00 o 0 0 0 o

1 00 o 0 o oo o

& 6o o o 6 00 o
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Below are a few ‘MS Excel Formatting Options’ examples.

RO T I ERN AR T EFE RS S

3 L ] 7 T T R WA EE

INESTUTTUWE——— E1F]

; = ‘List 1’ layout

T |
| B

I Aabifurmat et I Fort it st s bt

L e e
CErH N MTEER i

9 Aat st e v e | |

How to send data to CSV files

(Comma separated values — this is a text file that will open in Excel by default but can also be opened
with a simple text editor, such as notepad. This is a standard file type for imports into other applications,

such as Access.)

Go to the ‘Brown Clipboard’ icon e.g. entitled ‘Fire Safety Queries’

e Click the ‘Brown Clipboard’ button

[‘%]. Fire zafety queries
A drop down menu will display Modify Colurmn Layaut...

Prink Report...
Send To M3 Excel..,

° Select ‘Send to .csv f”e' MS Excel Farmatting Options. ..

Send To .csv File. ..

Upon selecting ‘.csv’, you will be prompted as to where you want to save the file to.

Fin Falders:
Cancel . )

e = R j e Enter a location and name for the file

= Sophts? i

& SOURZE ¢ Click onto the ‘'OK’ button

(B k380

5l CIEXTERMAL =]

Save fle as hoe: Diiwes:
|4t Fies [ v eabTe v]  Newak E

You will see a working message and then Excel will open and the new file will be displayed.
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PLEASE NOTE:

The default location when you start a new session is the application folder, but once you have

changed this once and saved it will bring up the last save location.

If you do not enter the extension ‘.csv’ after the file name, this will automatically be added.

You cannot enter a file name that already exists. If you wish to replace a file — delete it before

you run this export.

How to return to Factory Settings

When the modify column layout has been modified and there is a requirement to revert to the original
layout, this can be achieved by selecting the ‘Factory Settings’ menu option on the brown clipboard icon.

Example:

Modify Column layout

Modify Column Layout.. .

Print Report, ..

Send Ta MS Excel...

M5 Excel Formatting Cptions. ..
Send To .csv File. ..

e De-select the columns that you do not wish to be displayed by un-

checking the relevant checkboxes el (Ol etlne

e Select ‘Factory Settings’ from the ‘Fire Safety Queries’ results window

eqnapolo,..

brown clipboard.

Close:

. . . & Changes will take effect friom when window iz next opened
The following message will be displayed

All Columns will then be displayed on the Fire Safety Queries results window once the window has been

closed and re-opened.

When the report has been viewed and is no longer required.

e Double click the ‘8 button positioned in the top left hand side of the window or the ‘X’ positioned

at the top right hand side of the window.

The system returns to the ‘Fire Safety Queries’ window.

These Features are currently not available.

Letter and Mail, Graph Results and eQ Allolo
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