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Notice – This Webinar Is Being Recorded! 

This call is being recorded.  
 Please do not provide any Student, Personal or Vendor information. 
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Webinar Tips 
 Tips for Listening 

- Computer speakers 
- Headset connected to a computer 
- Telephone 
 

 Tips for Speaking 
- Make sure you have a microphone plugged in or the computer you are using has a 

microphone before raising your hand. 
- Make sure all audio settings in the computer are un-muted and speakers are turned down 

before talking. 
 

 Question & Answer 
- Question & Answer Session will be held at the end of the Webinar. 
- Raise your hand to ask a question. 
- All text messages are logged. 
- Text questions will be posted in a Q & A document after the Webinar. 
- If you are using a telephone, the audio pin number must be typed in correctly before you 

can talk. 
 

 Troubleshooting 
- If you are disconnected from the Webinar at any time, you can click the link that was 

provided to you in your email or you can re-register for the Webinar to gain access. 
- If you are listening via telephone and close out of the Webinar on your computer, you will 

be disconnected .  
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Agenda 
 Welcome and Introductions 

 Data Quality 

 New ACCESS Assessment Process  

 Assessment  ISAT, IAA and PSAE  

 New Reports and Enhancements 

 Common Core Math Classes 

 New SIS Dashboard  

 Key Dates 

 Districts Next Steps 

 ISBE SIS Resources 

 ISBE Contact Information 

 Questions & Answers 
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Welcome/Introductions 

 ISBE Key Team Members 
 

- Don Evans  Chief Operating Officer and Director of Human Resources 
- Brent Engelman Division Administrator/Director, Information Technology 
- John Shake  Division Supervisor, Information Technology 

 
- Peter Godard Chief Performance Officer 
- Deborah Trueblood Division Supervisor, Data Analysis and Accountability 

 

 Presenters 
 

- Howard Hammel SIS Project Manager 
- Adam Lowery SIS Business Analyst 
- Lindsay Langer SIS Help Desk Analyst   



 Increased importance of providing accurate student enrollment data! 
- Enrollment Start and End Dates 
- Grade Level 
- Home School RCDTS (School for the area where the student resides) 
- Serving School RCDTS (School where the student attends, the course is being taught, and 

the teacher is assigned) 
- Student can have only one Home school RCDTS but multiple Serving schools (Area Career 

Centers, Special Education Private Facilities, Regional Safe Schools, etc.)  
 

 

 Why? 
- Fall Enrollment Counts 
- Student Course Assignment  
- Teacher Course Assignment 
- Student Discipline  
- High School Students Taking Community College Courses 
- Adequate Yearly Progress (AYP) 
-  Assessing Comprehension and Communication in  
     English State-to-State (ACCESS) Scores 
- Kindergarten Development Survey (KIDS) 
- Employment Information System (EIS) 
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Data Quality 

 

- Regional Safe School Funding 
- Special Education Claims 
- E-Report Card 
- Vocational Funding  
- End of the Year Reports 
- Adjusted Cohort Graduation Rates 



Data Quality 

 Preventing Multiple SIDs 

- Once a State ID is assigned to a student, the SID must be included in all 
future submissions to SIS. 

- If you obtain a State ID online or from another district, enter the SID into 
your local Software Administrative Package. 

- If you need to update one or more of the Student Demographic fields, 
include the State ID in the batch file to prevent creation of a new SID for 
the student. 
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Data Quality 

 Preventing Multiple SIDs 
 
- Identify the SID to Keep and the SID to Delete. 
 
- Exit all enrollments associated with SID to Delete.  SID to Keep must be 

actively enrolled by the district submitting the Multiple SID Template. 
 
- Download the Multiple SID template, Tips and Steps from the 

www.isbe.net/sis website and enter mandatory data into the template. 
 
- Upload the Multiple SID .csv file to SIS. 
 
- The Multiple SID file will be returned to the user’s SIS “Download File” link 

with result codes and result messages appended to the individual student 
records. 
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http://www.isbe.net/sis
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Data Quality 

If it is determined that a missing child is attending one of the schools within your district, it is the 
responsibility of your school board or its designee to immediately give notice of this fact to the 
Department of State Police by email at missing@isp.state.il.us, and the law enforcement agency 
having jurisdiction in the area where the missing child resides or attends school. The names on the 
list are provided by the State Police; if you find any persons who should not be listed as missing, 
please contact the State Police. 

 Missing Person Report 
- Illinois State Police will be providing a new list of missing persons on the 1st of 

each month.  We encourage you to check the Missing Persons Report 
monthly. 
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New ACCESS Assessment Process 

 All Grade K – 12 students identified as LEP will take an ACCESS test. 

 

 All Grade K – 12 students identified as LEP and enrolled on November 
8, 2013, will receive an ACCESS label. 

 

 If a student exits the district before the ACCESS test is given, the label 
should be destroyed. 

 

 If a student enrolls after labels have been sent, please bubble the 
student’s information on a blank testing document. 



11 

New ACCESS Assessment Process 
 SIS Reports Page 
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New ACCESS Assessment Process 
 SIS ACCESS Pre-ID (Summary) – Criteria Screen 
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New ACCESS Assessment Process 
 SIS ACCESS Pre-ID – Summary Report 
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New ACCESS Assessment Process 
 SIS ACCESS Pre-ID (Detail) – Criteria Screen 
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New ACCESS Assessment Process 

 SIS ACCESS Pre-ID – Detail Report 



New ACCESS Assessment Process 

 On the last day of testing, ISBE will create the ACCESS Correction. 
- Demographic, enrollment and ACCESS details must reflect a student’s 

status as of the last day of the ACCESS testing period February 14, 2014. 

- After the last day of the district’s ACCESS testing period, corrections to a 
student’s information will only update the captured ACCESS Correction 
record being submitted to the Metritech; it does not correct student 
information in SIS. 
 Updates to active SIS student demographic, enrollment, program indicators and 

enrollment exits are to continue through the end of the current school year. 

 If student demographic errors are identified in the ACCESS Correction file, 
revisions must be made to both the ACCESS Correction file, as well as in SIS via 
the Student Demographic/Enrollment. 

- An ACCESS Correction record can only be added if the student has an ELL 
record for the 2014 school year.  

- Districts are permitted to correct and submit ACCESS information to ISBE. 
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New ACCESS Assessment Process 

 The following fields can be  added or updated during the ACCESS 
Correction Window: 
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- Student Tested   
- Reason for not Testing 
- SID 
- SAP ID 
- Legal Last Name 
- Legal First Name 
- Legal Middle Name 
- Birth Date 
- Race Codes 
- Gender Codes 

 

- Homeless Indicator 
- Migrant Indicator 
- IEP Indicator 
- FRL/Low Income Indicator 
- Century 21 Indicator 
- RCDTS for Home School  
- RCDTS for Serving School  
- Grade Level at Time of Testing  
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 List of Not Tested Reasons 
- 01 - Medically Exempt (Exempt from State Testing) 
- 02 - Homebound Exempt (Exempt from State Testing) 
- 03 - In Jail/Locked Facility (Exempt from State Testing) 
- 04 - Out of State/Country (Exempt from State Testing) 
- 05 - Not Enrolled 
- 06 - Not In Valid Grade 
- 07 - Transferred Out During Testing 
- 08 - Transferred In During Testing 
- 09 - Deceased 
- 10 - Absent 
- 15 - Refusal 
- 16 - Part-Time Enrollment (Exempt from State Testing for Applicable Content Areas) 
- 17 - Student Not Required to Participate in State Assessment (Exempt from State 

Testing) 
- 18 - PSS-SIS Use Only (Exempt from State Testing)  
 

Note: The “Not Tested Reasons” codes are the same as ISAT, IAA and PSAE 
 
 

New ACCESS Assessment Process 
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New ACCESS Assessment Process 
 ACCESS Correction – Reports Screen 
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New ACCESS Assessment Process 
 SIS ACCESS Correction (Summary) – Criteria Screen 
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New ACCESS Assessment Process 
 SIS ACCESS Correction – Summary Report 
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New ACCESS Assessment Process 
 SIS ACCESS Correction (Detail) – Criteria Screen 
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New ACCESS Assessment Process 
 SIS ACCESS Correction – Detail Report 



New ACCESS Assessment Process 
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 Assessment – ACCESS Correction Link 



New ACCESS Assessment Process 
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 ACCESS Correction Search 



New ACCESS Assessment Process 
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 ACCESS Correction Student Detail 



New ACCESS Assessment Process 
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 ACCESS Correction Details 



New ACCESS Assessment Process 

28 

 ACCESS Correction Review 
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 ACCESS Scores are scheduled to be posted in SIS May 5, 2014. 

 How do I verify that my students are not missing ACCESS  Scores? 

 Run an ACCESS Scores Summary Report which is located under 
Reports in the Bilingual section. 
- Make report criteria selections. 
- Review Result Codes. 
 

 New ACCESS Assessment Process 



New ACCESS Assessment Process 
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 SIS Report Screen 



New ACCESS Assessment Process 
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 ACCESS Assessment Score (Summary) – Criteria Screen 
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 New ACCESS Assessment Process 
    Assessment Score Report - Summary 

  Possible Result Codes 
  1 = Missing Scores 

  2 = Missing ELL Data 

  3 = No Action Required By School District.  
This Error Will Be Corrected By Vendor. 

  4 = Grade levels in Columns A and B are 
not the same. This item  should be reviewed 
to ensure that the student was tested in the  
correct grade. 

  5 = Alternative ACCESS Test Score 
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 How Do I See Which ELL Students Are Missing ACCESS Scores? 
 

 Run an ACCESS Scores Detail Report which is located under 
Reports in the Bilingual section. 
- Make report criteria selections. 
- Sort by Error.  

 
 

 New ACCESS Assessment Process 



New ACCESS Assessment Process 
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 ACCESS Assessment Score (Detail) – Criteria Screen 



New ACCESS Assessment Process 
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 ACCESS Assessment Score – Detail Report  
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 Do I Have ACCESS Scores That Are Not Assigned to My Students? 

 To verify ACCESS test results that are not assigned to students. 
- Run an Unassigned Test Results Detail Report in the Bilingual 

section of Reports. 

- The Test Results for the students listed on this report could not be 
matched to a student ELL Data. 

 
 

 New ACCESS Assessment Process 



New ACCESS Assessment Process 
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 Verify your student Unassigned Test Results 
- Reports Page 



New ACCESS Assessment Process 
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 Unassigned Test Results Report - ACCESS 



New ACCESS Assessment Process 

39 

 Unassigned Test Results Report - ACCESS 
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Assessment  ISAT, IAA and PSAE 

 If a grade 3 – 8 or 11 student is enrolled in a District, the student is 
automatically added to the Pre-ID. 

 If any student is exited from a District, the student is automatically 
removed from the Pre-ID. 

 If a student exits the district before the test is given, the Pre-ID label 
should be destroyed. 
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Assessment  ISAT, IAA and PSAE 

 The following Pre-ID values will be pre-populated based on the most 
recent assessment correction record. 
 
- First Year in United States = 02 (No) 
- Year in Any Illinois - Approved TBE/TPI Program = adjusted accordingly 
- Year Since Exited TBE/TPI Program = adjusted accordingly 
- Enrolled in Home School On or Before May 1 = 01 (Yes) 
- Enrolled in Home District On or Before May 1 = 01 (Yes) 
- Test to Be Taken is same as most recent testing year 
- Set Testing School to Serving School 
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Assessment  ISAT, IAA and PSAE 
 
 If an Assessment Correction record was not found in the Assessment Correction 

table from a previous year, the following Pre-ID values will be set: 
 

- First Year in United States = 02 (No) 
- Year in Any Illinois - Approved TBE/TPI Program = 07 (Not in TBE/TPI Program) 
- Year Since Exited TBE/TPI Program = 03 (Not in TBE/TPI Program) 
- Enrolled in Home School On or Before May 1 = 01 (Yes) 
- Enrolled in Home District On or Before May 1 = 01 (Yes) 
- Grades 3 to 8 = 01 (ISAT) 
- Grade 11 = 02 (PSAE) 
- Set Testing School to Serving School 
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Assessment  ISAT, IAA and PSAE 

Pre-ID labels 
 
 ISAT are printed and mailed according to what is listed in the Testing 

School field of the Pre-ID file as of January 3, 2014. 
 
 PSAE are printed and mailed to the school listed in the Testing School 

field of the Pre-ID file as of February 21, 2014. PSAE labels are printed 
only if the Testing School listed is an established PSAE test site. 
Established PSAE test sites are available on the PSAE website 
www.isbe.net/assessment/psae.htm. 

  
 There are no Pre-ID labels for IAA. Testing School field determines 

where materials are shipped and where student records are populated in 
the online scoring system. The Pre-ID file is sent to the IAA vendor on 
January 3, 2014. 

http://www.isbe.net/assessment/psae.htm


Assessment  ISAT, IAA and PSAE 
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 Assessment Pre-ID – Reports Screen 
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Assessment  ISAT, IAA and PSAE 
  Select Test (Summary) 
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Assessment  ISAT, IAA and PSAE 

  Assessment Pre-ID – Criteria Screen 
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Assessment  ISAT, IAA and PSAE 
 Assessment Pre-ID Report – Summary Report 
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Assessment  ISAT, IAA and PSAE 
 Assessment Pre-ID Report – Detail Report 
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Assessment  ISAT, IAA and PSAE 
  Assessment Record Search 
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Assessment  ISAT, IAA and PSAE 

  Assessment Record – Search Student 
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Assessment  ISAT, IAA and PSAE 

  Assessment Record Test/Grade Information 
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Assessment  ISAT, IAA and PSAE 
  Assessment Record Pre-ID Information 
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Assessment  ISAT, IAA and PSAE 
  Assessment Record Pre-ID Submit Screen 
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Assessment  ISAT, IAA and PSAE 

  Assessment Record Updated Successful 
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Assessment  ISAT, IAA and PSAE 

 How Do I Request My District’s Pre-ID File? 

- Login to ISBE SIS via IWAS. 

- Click the Request File link on the ISBE SIS Home Page. 

- Select the grade level to be included in the file (3-8, 11, or all grades). 

- The Pre-ID file will be available for download via the ISBE SIS Download 
File link. 

- A user may only place one request for each file type within a one hour time 
frame. 
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Assessment  ISAT, IAA and PSAE 
 Request File 
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Assessment  ISAT, IAA and PSAE 

 Request File 
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Assessment  ISAT, IAA and PSAE 

 Request File 
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Assessment  ISAT, IAA and PSAE 

 My SIS Package Can Generate a Pre-ID File.  Am I Allowed to Submit 
That File Instead of Using the ISBE SIS Generated File? 

- Yes, ISBE SIS will accept Pre-ID files generated from local SIS packages. 

- However, students may only be added/removed to/from the ISBE SIS Pre-
ID file by Enrolling or Exiting the student from the District records in ISBE 
SIS. 

 What File Formats Are Supported? 
- XML 

- Text (Comma Delimited) 

- Excel spreadsheet converted into a Comma Separated Value(s) (CSV 
format) 

Note:  An Assessment Pre-ID Excel template and tip sheet are available on 
 the SIS website – www.isbe.net/sis 

http://www.isbe.net/sis
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Assessment  ISAT, IAA and PSAE 
 

 What Are the Result Codes That Will Be Returned in the Assessment 
Pre-ID File? 
 

- P1 - Record Not Accepted for Assessment Pre-ID Generation: No Current  
Enrollment Exists for Student 

- P2 - Updated Assessment Pre-ID information 

- P6 - Assessment Record Not Updated:  Correction record cannot be updated until 
after the last day of testing.   Please update the student’s Pre-ID record instead. 

- P7 - Assessment Pre-ID Record Not Updated:  Pre-ID record cannot be updated 
after the last day of testing. Please update the student’s Correction record instead. 

- I - SID does not exist or SID and First Name, Last Name, or DOB do not match 
existing record 

- F - Missing or Invalid Data 

     

 Note:  Records assigned a Result Code of “P1,” “I,” and “F” will not generate a Pre-ID 
label and require resolution. 
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New Reports and Enhancements 

  
 Added the Following New Reports and Enhancements: 

- Eligible For Immigrant Education  

 Identifies which students who are marked yes for eligible for immigrant education 

- ELL History 

 Added summary report 

- Enrollment Transfer 

 Identifies which students were enrolled as a transfer in. 

 Identifies previous home and serving school of transfer in student. 

- eGMS Ceiling Calculator Grant 

 Report checks enrollment for purpose’s of calculating the district’s funding 

- ELL Screener 

 Added screener data after field to summary report 
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New Reports and Enhancements 

  
 Eligible for Immigrant Education – Summary 
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New Reports and Enhancements 

   Eligible for Immigrant Education (Summary) – Criteria Screen  



64 

New Reports and Enhancements 

   Eligible for Immigrant Education – Summary Report 
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New Reports and Enhancements 

   Eligible for Immigrant Education – Detail Report 
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New Reports and Enhancements 

   ELL History – Reports Screen 
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New Reports and Enhancements 

   ELL History (Summary) – Criteria Screen 
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New Reports and Enhancements 

   ELL History – Summary Report 
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New Reports and Enhancements 

 Enrollment Transfer – Reports Screen 
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New Reports and Enhancements 

 Enrollment Transfer (Summary) – Criteria Screen 
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New Reports and Enhancements 

 Enrollment Transfer – Summary Report  
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New Reports and Enhancements 

 Enrollment Transfer – Detail Report  
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New Reports and Enhancements 

  eGMS Ceiling Calculator Grant – Reports Screen 
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New Reports and Enhancements 

 eGMS Ceiling Calculator Grant (Summary) – Criteria Screen 
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New Reports and Enhancements 

 eGMS Ceiling Calculator Grant – Summary Report 

- Check number of students by grade level for each language present  
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New Reports and Enhancements 

 eGMS Ceiling Calculator Grant – Detail Report 
 



New Reports and Enhancements 
 
 ELL Screener – Reports Page 
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New Reports and Enhancements 
  ELL Screener (Summary) – Added Screener Data after on Criteria 

Screen 
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New Reports and Enhancements 
 
 ELL Screener – Summary Report 
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New Reports and Enhancements 
 
 ELL Screener – Detail Report 
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Common Core Math Classes 

   02301A000 High School Math 1  
- Math 1 involves the study of linear and exponential functions (with domains in the integers), 

including application and interpretation of statistics and real-world situations. Students reason 
about functions and the number and nature of solutions to equations, systems of equations, 
inequalities and systems of inequalities.  Students define congruence using transformational 
geometry.  Students apply transformations to linear, exponential, piece-wise, absolute value, 
square root and cube root functions.  They explore these function types represented 
algebraically, graphically, numerically in tables and by verbal descriptions.  
 

 02302A000 High School Math 2  
- Math 2 involves the study of quadratic and exponential functions represented algebraically, 

graphically, numerically in tables and by verbal descriptions.  Students write equivalent 
radical, rational and quadratic expressions to reveal information using properties of 
exponents, completing the square and/or factoring.  Students define similarity using 
transformational geometry and use this definition to prove geometric theorems. Students 
learn and apply trigonometric ratios, the Pythagorean Theorem and the relationship between 
sine and cosine to solve problems.  Students recognize, calculate and use conditional 
probability and independence.  
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Common Core Math Classes 

   02303A000 High School Math 3 (9 Units)  
- Math 3 involves the study of polynomial, rational, logarithmic and trigonometric 

functions represented algebraically, graphically, numerically in tables and by verbal 
descriptions.  Students write equivalent polynomial, rational, trigonometric and 
logarithmic expressions to reveal information and key features.  Students make 
geometric constructions and apply geometric concepts and trigonometric ratios to 
describe, model and solve problems. Students distinguish among sample surveys, 
experiments and observational studies to determine and interpret data. 



New SIS Dashboard 
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Key Dates 
Activity Date 

ACCESS File to Vendor for Printing Labels 11/08/2013  
4:00 p.m. 

ISAT File to Vendor for Printing Labels 
IAA File to Vendor for Shipping Materials 

01/03/2014 
4:00 p.m. 

ACCESS Last Day of Testing 02/14/2014 

PSAE File to Vendor for Printing Labels 02/21/2014 
4:00 p.m. 

Eligible for Immigrant Education Program Data Extracted from SIS 03/03/2014 
4:00 p.m. 
 

ELL Data Due for Population of eGMS Ceiling Calculator 
(Changed from 01/03/2014) 

03/03/2014 
4:00 p.m. 

84 



Key Dates 
Activity Date 
ISAT Last Day of Testing (Regular Window) 03/14/2014 

ISAT First Day of Assessment Correction 03/17/2014 

IAA Last Day of Testing 03/28/2014 

IAA First Day of Assessment Correction 03/31/2014 

ACCESS Scores Posted on SIS 05/05/2014 

PSAE Last Day of Testing 05/08/2014 

PSAE First Day of Assessment Correction 05/09/2014 

ACCESS Last Day of Assessment Correction 05/23/2014 
4:00 p.m. 
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Key Dates 
Activity Date 

ISAT Scores Posted on SIS 06/02/2014 

ISAT Last Day of Assessment Corrections 06/16/2014 
4:00 p.m. 

IAA Scores Posted on SIS 07/01/2014 

PSAE Scores Posted on SIS 07/10/2014 

IAA Last Day of Assessment Corrections 07/15/2014 
4:00 p.m. 

PSAE Last Day of Assessment Correction 07/17/2014 
4:00 p.m. 

ACCESS Posting of Final Scores Mid – July 2014 

Final Scores Posted – ISAT 07/21/2014 
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Key Dates 
Activity Date 

Final Scores Posted – IAA 07/31/2014 

Last Day to Exit Enrollments for 2014 School Year 
 Birth to 3 data due 
 College Course Assignment data due 
 Early Childhood data due 
 Early Childhood Outcomes data due 
 ELL data due 
 ELL Screener data due 
 Homeless data due 
 Participant Demographic (Birth to 3) data due 
 Regional Safe Schools Program (RSSP) data due 
 Student Course Assignments data due 
 Student Discipline data due 
 Teacher Course Assignments data due 

07/31/2014 
4:00 p.m. 
 
 
 
  
 
 

PSAE Posting of Final Scores 08/01/2014 

Adjusted Cohort Graduation Rates 08/15/2014 
4:00 p.m. 
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Key Dates 

SIS Webinar Schedule for School Year 2014 Dates 

SIS 2014 Assessment Correction and Update 4/10/2014 - 1:30 p.m. 

End of School Year 2014 and Planning for School 
Year 2015 

 5/8/2014 - 1:30 p.m. 
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Districts Next Steps 

 Ensure ISAT/IAA Pre-ID data are complete and accurate by the 
January 3, 2014, 4:00 p.m. deadline. 

 Ensure PSAE Pre-ID data are complete and accurate by the   
February 21, 2014, 4:00 p.m. deadline. 

 Eligible for Immigrant Education Program Data Extracted from SIS 
March 3, 2014, 4:00 p.m. deadline. 

 ELL data due for population of eGMS Ceiling Calculator on          
March 3, 2014, 4:00 p.m. deadline. 

 Always keep your student demographic information up to date and 
accurate. 



ISBE SIS Resources 
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 ISBE SIS Resource Materials 
- Located on the ISBE SIS webpage at www.isbe.net/sis/ 

 ISBE SIS Announcements  

 User Manual 

 File Format Layouts 

 Excel Templates 
- Tips for Completing (Data Collection Name) Template 

- Steps for Creating and Uploading (Data Collection Name) 

 Data Elements 

 Archived Meetings and Presentations  

 Frequently Asked Questions 

http://www.isbe.net/sis/


ISBE Contact Information 

 ISBE Help Desk 
- (217) 558-3600 

 
- help@isbe.net 

 SIS Policy Questions will be directed to Assessment. 

 SIS Technical Questions will be directed to the IBM team. 
 

 ISBE SIS Information Website 
- www.isbe.net/sis 
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http://www.isbe.net/sis


Notice – This Webinar is being Recorded 

This call is being recorded.  
 Please do not provide any Student, Personal or Vendor 

information. 
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Questions & Answers 

 
 
 

Discussion/Questions 
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