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Introducing Epi-Centre

Welcome to Epi-Centre application. This software is developed for the programme managers at
district, state and national level to record, report, maintain and monitor Tuberculosis data. It can
also be used for supporting research activities and statistical analysis. Epi-Centre consists of
several components.

Database Entry Module — Manages entry of quarterly TU-wise data

Data Compilation Module— Automated sending and retrieval of Tuberculosis data via E-mail
Data Exporter Module - Exports selected raw data from Epi-Centre into MS-Excel

Analysis Module — Multi-varied Single Interface reporting tool, generating tables and graphs

Thematic Representation Module — Epidemiological representation of data and statistics on
maps using modern GIS tools

Features in the Software

Users of previous version of the Epi-Centre software would notice a number of new features and
improvements besides simplifications. However, secured access to information has been given
prime importance

User-friendly, ergonomically designed screens (intended to maximize productivity by
reducing operator fatigue and discomfort)

Limited and secured access to information at all levels. Depending on installation location
and user type, right to access information is decided. For e.g. district data entry operator
cannot modify state level information

Database is encrypted and password protected
Automated back-up of database every time user quits Epi-Centre software

Powered Geographic Information Systems (GIS) tools for online representation of data on
maps

Multi-varied Single Interface reporting tool for epidemiological interpretation of data in form
of tables and graphs (Bar, Pie, Line etc.)

Fully automated e-mail sending and retrieval directly from user’s Inbox
Simplified selected data exporting to MS-Excel for further analysis
Easy switch over from stand alone to network (LAN) and vice versa

Who should read this book

This book will be useful for Epi-Centre users like Data Entry Operators, District and State
Programme Managers, Field Consultants, Epidemiologists etc.



Prerequisites

You should be familiar with Microsoft Windows operating system, MS-Office components (MS-
Word, MS-Excel, MS-PowerPoint, MS-Outlook)

Recommended Software and Hardware requirements

Software

= Windows XP Professional edition with Service Pack 2 (works on Win-NT or Windows 2000
also)

= Microsoft Office XP or 2003 Professional edition
= Microsoft Outlook or Outlook Express configured for TBCINDIA E-mail

Hardware

= Pentium IV processor

= 256 MB of Random Access Memory

= At least 250 MB of free hard disk space

= Internet connection (Dial-up or Broadband)
= 24x CD writer drive

= Any Printer for printing outputs

What is this book about

This manual will cover:

= |Installation of Epi-Centre software

= How to start the program

= The process of entering data

= Compilation of data via E-mail

= Analysis of data

= Explanation and examples of the other additional functions and features of the program
= Frequently Asked Questions

= Understanding common errors and rectifying them

Vi



Chapter 1 - Installation

EPI-CENTRE has to be installed from the CD onto the hard disk drive before it can be used. We
cannot use the software directly from the CD.

The instructions below will guide you through the installation process which is very simple.
Please do not change any option unless absolutely necessary.

e Insert the CD labeled EPI-CENTRE FOR WINDOWS in the CD drive and wait for few
seconds. The system will start the Installation process automatically; windows installer
will prepare to start installation process as shown in Fig 1 below.

Epi-Centre Setup

Starting E pi-Centre Setup.
Please wait...

Figl

e Epi-Centre Dialog box will appear, click on ‘“NEXT’ (Fig 2)

Epi-Centre Setup El

Fig2

e Welcome Dialog box will appear, click on “NEXT’ to continue with setup (Fig 3)

Welcome rX |

‘Welcome to the Epi-Centre Setup program. This program will install
Epi-Centre on your computer,

It is strongly recommended that you exit all Windows programs before
running this Setup program.

Click Cancel to quit Setup and then close any programs you have running.
Click Nest ta continue with the Setup program.

Unautharized reproduction or distribution of this program, or ang portion of it,
may result in severe civil and criminal penalties, and will be prosecuted to
the maximum extent possible under law.




¢ Important Notes Dialog box will appear, click on ‘NEXT’ (Fig 4) to proceed.

Important Notes &l

Thig software will work best with the following computer configuration:- -~

Minimum Hardware requirements:-
Pentium [ [Pentium I recomended)
128 MB RAM [256 MB recomended)
16x CO-ROM drive
WG monitar bype with minimum 1024 x 768 resolution

Software requirements ;-
“Windows %P Professional edition
M5-Difice
- M5-Ercel
- MS-Powerpaint
- MS-Outlook configured for "TBC India" mails

Other requirements :-

¢ On clicking “Next” button, “Change Destination Location” Dialog box appears.

e Changing the default destination is not recommended. Click on ‘NEXT’ (Fig 5)

Choose Destination Location fg\

Setup will install Epi-Centre in the following directory.
Ta install ta this directary, click Next
To install to a different directory. click Browse and select anather directary.

You can chaose not ta install Epi-Centre, by clicking Cancel to exit Setup.

Destination Directory

C:*Epi-Centre2006 Browse...

Space Required: 110856 K
Space Awvaillable: 55909296 K

~. 4

Fig5

e Program Folder Dialog box will appear. Changing of the default folder “EPI-
CENTRE” is not recommended. Click on ‘NEXT’ (Fig 6)

Select Program Folder El

Setup will add program icons ko the Program Folder listed below. ‘f'ou may
type a new folder name, or select one from the Existing Folders list. Click
Next to continue:

Progiam Folder:

Existing Folders:

Accessonies
Administrative Tools
Ares Music
Broadcom
Cleverkeys

de'Smat Label Design
ESHI

>

Games
Lavasoft &d-Aware SE Personal L

< Qack Mext > Cancel ‘
—

.

Fig 6




Ready to Install Dialog box will appear. If you want to change any of the previous

setting click on ‘Back’ to go to the previous screen else if everything is correctly
selected Click on ‘“NEXT’ (Fig 7) to start installation.

Ready To Install

£

Setup now has enough information ta start instaling E pi-Centre.

Click Back to make any changes before continuing. Click Cancel to exit
Sefup.

Fig7

e The Installation process starts and all necessary files are being copied into the specified

folder (Fig 8). Necessary DLL & OCX files are registered automatically.

Setup ['5_(|

Copying file:
C:AEpi-Centre200645DE FormshhdS0.DLL

Cancel

Thig installation was created with [nstaller YISE
from MindVizion Software
http: Ay mindizion. com

Fig 8

Click on “‘CLOSE’ button (Fig 9) to restart the computer now. It is mandatory to restart
the computers to activate the recent changes.

Finished

Setup hag finished copying files to your computer,

Before you can use the program, pou must restart Windows or your
computer.

fe ez, | want to restart my computer now.

" Mo, | will restart my computer later.

Fiemove any disks from their drives, and then click Close to complete setup.




e A shortcut icon will automatically be created on the main Windows desktop screen

e Double click on the shortcut icon to start EPI-CENTRE for Windows. Alternatively, to
start Epi-Centre, click on “Start — Programs — Epi-Centre 2006 — Epi-Centre”.

If you have selected a location other than the default path during installation of EPI-CENTRE
for Windows, you have to be careful while editing the location at various points while using
EPI-CENTRE for Windows.



Getting Started

Once EPI-CENTRE for Windows is successfully installed, it can be used for Tuberculosis data
management. But it needs to be customized to make it ready for use, before entering the
quarterly data of Case Finding, Smear Conversation, Treatment Results and Programme
Management reports.

To customize or make it ready to use, do the following:-
e Double-click EPI-CENTRE shortcut icon on the desktop.

o The following screen (Fig 10) is displayed. Installation location information has to be
provided. If Epi-Centre is installed at the state or district computer, then the name of
the state or district where it is installed have to be correctly provided. Installation
location in STDC computer will be as a “state’. Consultants do not need to provide
any state or district information as they at times work beyond state boundaries, working
in more than one state or may be transferred to another state. Names of all existing
districts and state are already pre-loaded along with the software.

Read the i i fully bafara din

Please provide all nécessary informabion for customising this software and compleding the installalion process. Myou
Tail . vt ary indrnation: Bhal ks requisnel Epi-Contra iy neit Ranclian nomally labe. During B proces, ifyou Sl
That wou dinot hrew certain inforrmation, priss "Cancer button o abort he process

Initalation locsbon - -
Contral
State
Dieried

Fig 10

e Select the option according to the level of reporting unit (Central, State or District)
from drop down list for Installation Location (Fig 10)

e On selecting STATE option in Installation Location window, the field for STATE
NAME is displayed. Select the appropriate state from the drop down list (Fig 11)

A 6.k
nn-wn_l_:‘_ m

Read the b i fully bafore

Please provide al * b this software mstallation process. If you
fail to provide any information st iz requiree, Epl-Carire may not funclion nermally kster. During this process, ifyou feel
At you anot have cenain information, press "Cancel’ busen 1o Abor e DoceEs.

Tnatabation locaion - [Slate Seactihe e - |

ket the cormdlant whe i assmiig the slote

Fig 11



e On selecting District option in Installation Location window, the fields for STATE
NAME, and DISTRICT NAME are displayed. Enter the information from the drop
down list of the respective fields (Fig 12)

Please provide all n At ion for ing this soffware and the ion process. Ifyou
fail 1o provide any information that is required, Epi-Centre may not function narmally [ater. During this pracess, ifyou feel
thatyou donat have certain information, pres s "Cancel* button to abortthe process

Installation location :- | District - Select the state - | Andhra Pradesh ¥

Select the distict :- Select the consultant wha is assisting this district - =
Anantapur
Bhadrachalam
Chittaor
Cuddapah

East Godavari

Gurntur
Hyderahad b
ance|

Fig 12

DISTRICT option does not activate till you select a STATE. Names listed in District field are
based on State selected previously.

e Click on ‘NEXT’ (Fig 12)

o Congratulation screen is displayed. Click on ‘FINISHED’ to complete the
customization process. Logon Information Dialog box appears (Fig 13)

w. Epi-Centre Logon Information

Type username and password

User Mame | |

Password || |

Log onas | Data Entry Operator |

-

oKk | cancer |

Fig 13

e Since there are no users created yet, so for the first time, logon with the following
information and create users as per your requirement.

User Name :- admin

Password :- nimda

Log on as :- Data Manager

Please note:- User name and Password are not case-sensitive.

[}
Please remember to create users immediately after successful first-time login. To do this
click on ‘Utilities — Admin Tools’ from the main menu and refer to page no 48 for details
on how to create users.

[ ]



The following screen of main menu is displayed (Fig 14)

W Epi-Centre 2006 - District level
DatsEntry Send/Receive Check Output Utiities u

Quit from Epi-Centre 2006

Fig 14

To quit Epi-Centre, click on “Quit’ option in the main menu as shown in Fig 14.

Alternatively, you can quit Epi-centre, by clicking on the Close button IE] but for this,
you have to additionally confirm by clicking on “Yes’ button has shown below in Fig
15. This protection is given to prevent users from accidentally closing Epi-Centre
actually when they wanted to close some other application or some other child window
of Epi-Centre. But on clicking the ‘Quit” option from the main menu, the additional
confirmation is not required as it is assumed that the user has purposefully clicked on
the quit button to close Epi-Centre.

Wisak, - FW - EDEG.o@ . ™ Wm0, |G ther el 912

Fig 14a






Chapter 2 — Data Entry

The “Data-Entry” option under main menu allows a user to enter / modify all quarterly
aggregated reports and also allows users to add / update state, district and TU information. The
options under this are:

= Case Finding — TU wise
= Sputum Conversion — TU wise
= Treatment Outcome — TU wise

= Programme Management
» TU

» District
= District Level reporting (only available to the National level users)
= Master Maintenance

» State
» District
» TU

» Projected population

W Epi-Centre 2006 - District level
send/Receive Check Output  Utiities window Help  CQuit

Daka-Entry

Case Finding - TU wise

Sputum Conversion - TU wise  Chri+5S
Treatment Gubcome - TU wise  Chr4+R
Programme Management 3

Master mainkenance 3

Clear record locking details

= Clear record locking details
Fig 15

The following commands have the same meaning during all data entry options mentioned above.

&=  Backspace Deletes the character to the left of the cursor
- Right Arrow Moves the cursor one character to the right
- Left Arrow Moves the cursor one character to the left
1 Up Arrow Moves the cursor to the previous item in the pop-up drop down list
] Down Arrow Moves the cursor to the next item in the pop-up drop down list
<Tab> Moves the cursor to the next field



<Home> Moves the cursor to first character of the field
<End> Moves the cursor to last character of the field
<Delete> Deletes a character at the cursor location

Quarterly Reports in various formats (CF/ SC/RT /PM)

The following have the same meaning during data entry in all reporting formats screens (Fig 16):

e E—— i1 Saves the current record entered / modified.

Logically delet th d from the database. Physically th d exists but
ogically deletes R e record from the database. Physically the record exists bu

only the flag for record deletion is set to True

Cancels the process of entry or modification, flushes / clears all data and cursor
Cancel moves to very first blank field (State name) for a new selection.

Prints the current record from the original database (Epi-Centre.mdb). Preview

Erint is shown on screen and can be later printed by clicking on the print button.

Exits from the reporting format data entry screen and cursor moves back to the

Exit .
main menu

o4

Quarterly Report on New and Retreatment Cases of Tuberculosis
TU-wise report

All new and relapse patients registered in the quarter

Pulmonay Tubesculosis
Hew Cxtra -
Smea Positive Hew ¥ Tolal
Smoar-Mogative Tubsreiese
Mew Cazes [ 1] Fnlapse [ 2 (k1] 141 151

Male | Female Totsl Male | Fernglo Male | Female Male | Female Mol | Female Told

Adding a new record

o Select the desired STATE name from the state drop down list (Fig 16).

o Select the desired DISTRICT name from the district drop down list. Only districts
belonging to the State previously selected from the State drop down list, will be
displayed.

e Select the desired TU name from the drop down list. Only TU’s belonging to the
District previously selected from District drop down list will be displayed.

e Select the desired Quarter from quarter drop down list.

10



o Select the desired year by clicking on up or down button or by pressing up and down
arrow key from the keyboard.

e Click on ‘CONFIRM SELECTION?’ button to finalize the selection criteria.

e Once confirmed, selection criteria fields (like State name, District name, TU name etc.)
gets locked. If the data for the selection criteria already exits in the database, it will be
populated in the respective text boxes.

e Enter or modify the data in each text box and press <Enter> or <TAB> to move to the
next field.

e The cursor automatically moves to the first text box of the next page (sheet tab), only
on valid data entry in the previous sheet tab. You can change tabs by clicking on the
particular tab. Forward movement of tab is only permitted in case current tab is
completely filled with valid values. No restriction on backward tab movement.

e ‘SAVE’ button gets enabled only at the end of the data entry form i.e. when all data has
been entered correctly.

Invalid data entry will not allow the cursor to move to the next field. Mismatch of data will move
the cursor to the original parent field from where the error may have originated.

Data can’t be printed while it is being entered or modified. To print, save the record and reopen
it. Click on the Print button to see the preview. Click on the Print button from the preview
window to print it on a printer.

Please note:- After a record is reopened for printing purpose, any modification purposeful or by
mistake will disable the ‘Print’ button immediately.

11



Modifying the existing record

To modify an existing data, select the desired State, District, TU, Quarter and Year respectively.
Confirm the selection and the data will be displayed, if found

If modified within 75 days from the last day of the quarter

At National level computer

= No restrictions. Users can modify data any number of times irrespective of the site
of data entry i.e. at which level (national / state / district level) computer, the data was
originally entered.

At State level computer

= Limited access. Users can modify data any number of times, if it was entered at the
state level computer. If it was uploaded from an email send by a district then it can’t
be modified but can be opened for viewing and printing only.

= Any entry / modification done at the state level computer will always be overwritten
by data received from the district through email for the same selection.

At District level computer

= No restrictions. Users can modify data for any number of times both for his district
as well as data entered for any other district within the state for the current quarter.

If modification is permitted, then data will be saved in the original database (Epi-Centre.mdb)

If modified after 75 days from the last day of the quarter

At National level computer

= No restrictions. Users can modify data any number of times irrespective of the site
of data entry i.e. at which-ever level (national / state / district) computer, the data was
originally entered, it can be modified by national level users. Modified data will be
saved in the original database (Epi-Centre.mdb).

At State level computer

= No access. Users can’t modify data after 75 days, even if it was entered at the state
level computer. It can be only opened for viewing, printing and deleting.

12



At District level computer

= Limited access. Users can modify data only for their district. Any data entered for
any other district within the state is allowed for viewing, printing and deleting. User
can modify the data as many number of times as required but once the modified data
is emailed to CTD and others, it is blocked for editing. It remains blocked till the time
CTD doesn’t approve or disapprove it. For details on the approval process please
refer to Chapter 3. Modified data will be saved in the temporary database
(TmpApvr.mdb)

= |fallowed for editing, an alert message appears at the beginning, informing users that
“YOU WILL NEED TO GET AUTHORIZATION FROM CTD FOR CHANGING

THE RECORD AS IT IS BLOCKED FOR EDITING. THE DATA WILL BE
SAVED IN A TEMPORARY FILE” (Fig 17)

W Case Finding 3]

Quarterly Report on New and Retreatment Cases of Tuberculosis
TU-wise report
Slabe +  [Andus Pradeth w|  Dmbit [adisnad
o Yeu - o =
I [
All now and rj"-“ e -
2 Yous will e L oot i from CTO fer h 4 i bocked
L ot
for exdtrag. Thes data vl rowr be saved 1 o temgporary (e,
New Cas 51
] o |
Miske | Fomal —re—— hoo | Tow
2 i e o o e
Est
Fig 17

= A blinking message continuously alerts, “PERIOD IS BEYOND 75 DAYS” (Fig 17).

Note: The data which is displayed in the text boxes for the selection is always shown from the
original database (Epi-Centre.mdb).

The ‘PRINT’ button in this case also prints data from the original database (Epi-Centre.mdb) even if
modifications are saved in a temporary file (TmpApvr.MDB). As long as CTD does not approve the
modification of freezed data, it will not be reflected in the original database.

= Modification to the original data can be done now and it will be saved in a separate
temporary database file (TMPAPVR.mdb).

= Once modification to freezed data is saved, the next time when it is opened, the
blinking message previously showing “Period is beyond 75 days” changes to
“AUTHORIZATION AWAITED” (Fig 18) informing users that an modification to
the data has already been saved.

The previously modified data can be viewed and printed later by clicking on the ‘VIEW
APPROVAL REQUESTED DATA' button. (Fig 18)

13



M Case Finding

Quarterly Report on New and Retreatment Cases of Tuberculosis
TU-wise report
Stoe - | =] Datict- |
Dt = [ =] Yes [ o
i Hlock 1 T Dok 3
All new and relopse palients registered in the quarter
Pulmonary Tubesculosis
Hew Cxtra -
Smear Positive Hew Tolal
SmearNogaive | Tuberculose
Mow Cases [ 1] Relapre [ 2] 131 141 151
Main | Fomsie | Totsl | Mo | Famaie | bisie [ Fomsie | b | Fomse | M | Fnie | Tt
e w|[=|l = ] w ([ B 7 ] T3 e | s
P Mmool socpamitend ot ) ] vinte | Lorcel ] [

Once Request Approval data is emailed to CTD, further modifications are prevented till CTD
approves the current request. (Fig 19)

But original data and Request Approval data still can be viewed and printed.

™ Case Finding EI
Quarterly Report on New and Retreatment Cases of Tuberculosis
TU-wise report
Sohe+ [ancten Fradesh =] Dimict [antansg =l T [adeeaa piC =l
Qi [Ty ] Yo [ 200 =] [ Authorisation awaitod
[ o I (@ T
Al neew and relopse potients rgoishaced in the ounrer
Find Complai
Smoae Pasitive \i‘J Socord kb edfed nd CT0 dews | Total
Mow Cases | 1) iy o 151
Maie | Fomaie Tald H . T . e qhisls | Hale |Femse | Told
| =l i) = |_|'_|I_|I_ll_|l_ | [ il s
[y pe——— Y 1 Eg

Fig 19
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Cursor movements in Programme Management

= The data type encircled in Fig 20(a) and (b) i.e. check boxes and option buttons, can be
selected or deselected by clicking on the desired option with the help of a mouse only.

Programme Management - District ( Page 1 of 11/).

Quarterly Report on Programme Management and Logistics
District Level
State -+ | Disict | | Ouatter:- | | Year: =
Total papulation of the distict (in numbers)- 3915378 %
Population of the district covered by the RNTCP(in numbers)- | 3315378
Public Sector(include Medical Private Sectar(Private Medical
Stake-holders Colleges.Gov, health department, | Practitioner, Private Clinics/Nursing NGDs Total
other Cevt Departmert and PSUs] | Homes and Corporate sectai] (ir the District)
Number of TU 7 0 1 8
i3 1] 27
’Numebeuﬁ“ﬁ- | ] L
The following reports are enclosed(Tick to indicate that the repart is enclosed)
v Quarterly Report on Case-Finding I™ Quarterly Report on Results of Treatment
I {uarterly Heport on Spufum Conversiors I~ Quarterly Repart on Pragramme Management
—
IF any repart is not ercteeT I
[ Mo of PHis evpectedto submit mantiy PR [ 1|
| B. Mumber of PHIs that submitted monthly PMFs for all 3 months in the: ‘ a |
| o | \ e
Fig 20a
Programme Management - District { Page 5 of 11 )
Quarterly Report on Programme Management and Logistics
District Level
State -] | Distict:- | Quarter:| | ear:- =

Random blinded re- checking of routine slides at Num  Deno  Per
Number (3] of DMC wih bigh false: Rlesults | HPN and /ot HFP resuls | [ = [ &%

in the year ( Januam to December |
1 and trained or not ) \

ng.
Ce or not during qua

ATt Tuberculosis Dificer nplace -~ & FT+ C PT* ¢ Mo Trained in RNTCP CYes Mo
Statistical Assistant in place:- CYes @ No Trained in RNTCP Coves Mo
Treatment Drgarizer in place - " Yes « jig Trained in RNTCP Ve Mo
Laboratary Technician in place " Yes * Ho Trained in RNTCP  Yes  No
Data Entry Operator :- ® Yes " No Trained in EPI-Certie  Yes " No

" Yes @ Mo

e

\/

Back Hewt

Fig 20b
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= In the table format data entry screen, like the one shown in Fig 21, cursor can be moved up,
down, left and right to any desired cell by pressing the corresponding arrow keys from the
keyboard. The <Enter> key from the keyboard will take the cursor to the cell in the adjacent
column. If the cell pointer is already in last column, then the cell pointer will move to the cell
in the first column of the next row. Alternatively, clicking by mouse on any cell will move
the cell pointer to the cell which is being clicked.

Programme Management - District { Page 2 of 11 )

Quarterly Report on P and Logistics
District Level

State i+ | Distict | | Guater: | =] Year: lij

Supervisory activities by the staff of the DTC{ DTO and second MO-DTC )~

Humber of [11inthe | Number of [2) participating in the | Mumber of these [3) visited *
Type of Unit jstrict ANTCP during quarter by
m 2 (€] 14

DI0 | MOHTC

Tuberculosis Urits |
Designated MCs
PHls other than DMCs

T8 Hospital/Medical college
Dther Giovt hospitals

Treatment Observation Centres/D0OT
providers

Nar-govemmental organization health
facilties

Private sector haspital/Nursing hame

Patients
WCTC

Back Mext

Fig 21

= Grey colored cells are barred for data entry, either they are self calculated fields (Fig 22) or
no values are expected in those cells (Fig 21).

Programme Management - District { Page 5 of 11)
Quarterly Report on Programme Management and Logistics
District Level

State - | Diatict:- | Quaner:| | rear j

Random blinded re- checking of routine slides at Num  Denof Per

Number (%] of DME with hidh false Resuts [ HFN and Jor HFF results | e o] ==
inthe year [ Januaiy to December | -

Staff Position and Training:-
(Click if in place or not duiing quarter and trained or not )

Distict Tuberculosis Officerin place =~ & FT* € PT* £ No TraedinFNTCR (" Yo Mo
Stafistioal Assistant in place:- " Yes @ No Trained in RNTCP € Yes Mo
Treatment Oiganizer in place - " Ves & Hg Trained in RNTCR £ ‘es  No
Laborstory Technician in place :- " Yes ® No Trained in ANTCP " Yes " No
Data Ertry Operatar ®ves  CNo TranedinEFiCentie € Yes O Mo
Difver i- C¥es & No

Back Hewt

Fig 22
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Master Maintenance

The master file maintenance comprises of State, District, TU and TU population. By these
options, you can add, enter or modify details for the State, District and TU like address,

telephone no, email id etc..

State

On selecting “State” option from the main menu under ‘Data Entry — Master Maintenance’, the
following screen for State Master Maintenance appears. (Fig 23)

= State Master

W dr[n] B xS

Slale Hame- |

Contact Dedaits &
Office Addvers -

State Master Maintenance
Stme Code - |

ST0 Pregert:- © Yer * No

%]

Curtent 51002 Name |

Cunennd Stabe HU Cormllant Name -

Fasma:
Ernnd 03

Aranatn
Emad D

State Drug Store
Fresene e * No

posting hestory

Hame | Mobie

| Stat Dste | ErndDate | Stau

r

State Training and Demonstration Centre{ STDC)

Does 8 STOC emtt? © Yer & Mo

Add Ed

4 Displays the first state record
4 Displays previous state

4 Displays next state

4 Displays the last state record

Allows editing the current record
% Deletes the current record
& Prints the current record

Fig 23

There is no option of adding a new state as this is a rare circumstance and only a database
administrator at Central level can add a new state if need arises.

Same with Delete option.
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District

On selecting the District option from the main menu under ‘Data Entry — Master Maintenance’,
the following screen for District Master Maintenance appears (Fig 24)

= Uistrict Master
DIENIR I ANTIR = IEaba =
District Master Maintenance

Flate Mame.- Stale Code - |

Distiict Narme - Diswict Conde - | impismentation Date s [ ,@j
Contact Detadls - Predominantty Trbal Prodomenantly Rural | irban
Offics Addieas - C¥ea Mo Prcem[l X T Rud Uben

DL posting histery

Mamn Mohin | Stut Date | EndDate | Siatus
Fatno- |
Emal D} = -
Adginate '7
Emal [0 Akl Edl |
proGied p”"_'"w | WHO Consultant posting history
veu['Prgu) [iPgnz [ePaua[Prius] | | e Ticte [Siai0as [Enabas [siam
FRaFramcied Feoulston A |kl
- ad | e
Itas the district stoppad existing?
er @ No o Ies When| J |
Fig 24

4 Displays the first district record
1« Displays the previous state

Displays the pervious district

v

Displays the next district

44 Displays the next state

4 Displays the last district record

[rr!‘ﬂ Allow users to add a new district record
Allows editing the current record

% Deletes the current record

&  Prints the current record

#  Finds a record matching the search criteria

District level users can not add a new district. A ‘Data Manager’ at State or National level can
only add a new district.

District once created, can not be deleted. The name or spelling of the district also can not be
changed in case if the district name or spelling has changed.

In case, if a district has stopped functioning because of a merger or split, the district needs to be
stopped by clicking on the “Yes” option button and entering the stop date. In future, for all
quarters after the stop date, data entry for that particular district will not be allowed.
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TU

On selecting TU option the window for Tuberculosis Unit Master Maintenance appears. (Fig 25)

[ «w| 4] 4] p ||| bl BB 2| |2 00
Tuberculosis Unit Master Maintenance

State Name:- Stats Code -

District Name:- | District Code :- |

TUMame | TUCode: |

Contact Details :- Implementation Dats :-
Year-wise 1
Year [*PPONT [ *PPOn2 [PPOu3 [PPaus |

MO-TC Name :-

Mobile no :-

Office Address :-
TU pogulation can be eatered
Predominantly Tribal

" Yes & Mo Percent %
Phane no:-
Predominantly Rural / Urban
Fax noc-
" Rural " Urhan
Emnail ID(F anyl-
’ Has the TU stopped functioning?
Alternate Email 1D € Yes & Mo IfYes when ’7

[

Fig 25
4 Displays very first TU record
4 Displays previous state record
« Displays previous district record
4 Displays pervious TU record
4 Displays next TU record
44 Displays next district record
M Displays next state record
bl Displays very last TU record
Adds a new TU record

& Edits the current record
¥ Deletes the current record
& Prints the current record
#& Find the record

A “Data Manager” at any level except ‘Consultants’ can add a new TU.

TU once created, can not be deleted. The name or spelling of the TU also can not be changed in case
if the TU name or spelling has changed or the TU has been merged with another TU.

In case, a TU has stopped functioning because of a merger or split, the TU needs to be stopped by
clicking on the “Yes” option button and entering the stop date. In future, for all quarter after the stop
date, data entry for that particular TU will not be allowed.
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District-wise and TU-wise Projected population

District-wise

District-wise projected population are prepared and provided by CTD. This can be entered
quarter-wise under District Master Maintenance (refer to Fig 24). Once the district is opened in
editing mode, the “Add” button in the ‘Projected population’ frame is enabled (Fig 26).

= Uistrict Master
LIEIR I ALANTIR = (bt =it

District Master Maintenance

Hate Name- |
Distiict Hame: |11

Contact Details -
Office Addiess .-

Stalm Code -+ [
Diswict Conde - | Impiementation Date Ej
Predominantly Trnal

 Yea & Mo  Prcent X

DT posting hestory
Mama

| Mohin | Stut Date | EndDate | Siatus

Projected Population
Ve | PO | TPOQuZ | PPONI | PP |

*FPaPropcied Repuiston

@ =
Has the district stoppad exisiing?

e @ oo Ies When| J

Edl |

WHO Consubtant posting history
| Mokde

Hae [StatDale [ ErdDae [ Sishs |

Add | Edn
|

Fig 26

= On clicking on the “Add” button, the following window opens (Fig 27).

= Save

District Name :-

Projected Population

Projected population (District)

Quarter - -
B 0

3

Karker

=1
2007 =

‘ear -

Fig 27

= To enter all the four quarters projected population figures for the entire year in one go, select
“1* Quarter’ while selecting the quarter. While saving the projected population figures, Epi-
Centre automatically fills up remaining quarters of the year with the same figures. That is, on
selecting “1* quarter’ the same population figure of 1% quarter is replicated in other 3
quarters. If 2" guarter’ is selected, then remaining 2 quarters i.e. 3" and 4" quarter will be
n

filled up with 2

quarter population figures and in this case 1% quarter will remain blank.
Click on the “Save” button to save the data. The window will close automatically and the

Projected population list in the District Master maintenance window will be updated.
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TU-wise

= Select the state, district, quarter and year. Click on the “Confirm” button to confirm the

selection. On confirming the selection criteria, the “Total district population” figure is
automatically filled in from the previously entered “District Master Maintenance” sheet. The
name of all functional TUs are displayed in the right-hand side grid. Fill in the projected
population figures for all the TUs.

TU-wise projected population can be saved only if the district projected population is found
for the selected year and quarter and the total sum of all TUs projected population figures
match with district projected population figures.

X

& TU Population,

Projected Population for TUs’

Mame of TU Population

State -

Distric :-

Quarter -

Vear  [207 |

Total District Population:- 0

TU Population entered till now- o

Balance:- 0

Note:- 'Save’ button gets enabled only when the Balance
is 0 i.e. the diference between Total TU population and
distrct population becames [

Fig 28

If the district projected population figures for the selected criteria where not previously
entered in the “District Master Maintenance” sheet then the “Total district population” figure
is filled as Zero. You can enter/modify the projected population of the district for the selected
year and quarter by double-clicking on the “Total District Population” figure text box and
fill-in the data. On saving, the “District Master Maintenance” sheet is also updated.

Epi-Centre automatically saves the same population figures for every TU for the remaining
quarters of the year after the selected quarter i.e. if the selected quarter is 1% quarter then Epi-
Centre will automatically fill 2", 3" & 4™ quarter with the same population figures for all
TUs. Similarly if 2" quarter is the selected quarter then Epi-Centre will fill 3 and 4™ quarter
but leave 1% quarter as blank.

Clear record locking selection

Epi-Centre protects from more than one user working on the same record at the same time from
two workstations on a network. It locks the record once the user confirms the selection. Any
other user is prevented from entering, viewing or modifying data for the same selection.

In case of a previous failure to save the data or cancellation of the selection due to any reason,
the record remains locked and no modifications are permitted even by the same user at a later
point of time even in a single user machine. Clear record locking selection will release the record

for further entry or modifications.
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Chapter 3 — Send / Receive

The various sub-options under SEND/RECEIVE menu, options are:

E-mail quarterly data to CTD, State and Others
E-mail for requesting approval from CTD
Save quarterly data files to ...

Save request approval data files to ....

Retrieve data for E-mail

Status of requested approvals

Additional E-mail features

Customize (currently disabled)

Failed sending E-mails
0 Resend data
0  Clear last E-mail history

Send data from State to District (currently disabled)
Send data from Central to State/District (currently disabled)

According to the location of the installation of Epi-Centre i.e. National / State / District /
Consultants the menu options vary for this category. For ex. if Epi-Centre is installed in the
National or Consultants computer then first 4 option of sending data files will remain disabled in
their computers. The reason for this is that the Consultant will never be sending quarterly data
files to national level as they do not have permission to enter data.

W Epi-Centre 2006 - District level
Data-Entry B L8 Check Cuobput  Utilities  Help  Quit
Email quarterly data to CTD, Stake and Others

Ernail For requesting approval From CTD

Save quarterly data files ko ...
Save request approval data files to ...

Retrieve data From email

Status of requested approvals

Additional Email Features

Fig 29
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E-mail quarterly data to CTD, State and Others

This option allows users at state or district level to e-mail all new and updated quarterly data to a
level higher i.e. District will send data to National, STO, STDC if any and all Consultants in the
State; State will send data to National, STDC if any and all Consultants in the State.

e On selecting this option(Fig 30), all records which have been previously emailed are
removed from a copied file of the original database to reduce the attachment size.

o The file is then compacted, encrypted, password protected and renamed as ‘EPI-
CENTRE.CPY’ before being attached to the E-mail.

e Note: The original file is kept safely in the ‘DATA’ folder in its original format.

o All concerned persons addresses are automatically filled in the respective text boxes i.e.
“To” and “Cc”. Both the text boxes are locked and cannot be modified.

e ‘BCC’ address field is enabled and left empty. E-mail-id of any other intended
recipients can be typed in the space reserved for ‘BCC’ option. Each address should be
separated by a semi-colon.

e ‘SUBJECT’ of the E-mail is also auto generated and cannot be modified.

e Standard auto generated text appears in the body text of the E-mail message. Extra
information can be written in the space provided.

e Once the email is composed, click on the *“SEND DATA’ button to E-mail.
e Clicking on *CANCEL’ will abort or cancel the process.

e Records included in the E-mail attachment are marked as ‘E-MAILED’ in the original
database only after the composed e-mail is successfully sent to the *‘OUTBOX’ of the
Microsoft Outlook or Outlook Express.

Email all New and Updated data to Central TB Division

To..
Ce..

Bcc..

Subject:

Attachments:

Respected Sir,
Flease find attached herewith the new and updated quartery data from E pi-Centre software.

Tharking o J Body text of
ks Prarsite — email message
1
Send data LCancel

Fig 30
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E-mail for requesting approval from CTD

This option is used only at the District level. By this option the districts can request national
level for approving the modification of existing freezed data.

The process is same as previous except for the following differences:-

e Subject of the e-mail is ‘RA: REQUESTING APPROVAL FOR CHANGING
FREEZED DATA'’.

e The E-mail attachment file is renamed as ‘“TMPAPVR.CPY’ before being attached to

the E-mail

Email all approval requests to Central TB Division

To..
Cc..

Bec.. |

Subject:

Attachments:

Fiespected Sir.
Please find attached herewith the updation for the locked data beyand 75 daps. ‘We request you far approving the

same,

Thanking you

DTO - Hyderabad district,
Andhira Pradesh state.

Fig 31
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Save quarterly data files to....
or
Save request approval data files to...

This option can be used only in a case of emergency when emails can not be send from the host
computer (the computer on which Epi-Centre is installed and used) because of internet not
working or telephone lines are down, hence can not connect to the internet nor send emails or for
any other similar reasons. In such circumstances, the quarterly data files can be sent from any
external computer, maybe from an internet café. This option will help the user to save the file
which was supposed to be sent as an email attachment into a floppy disk or pen drive or CD.

Save jn: | ae Local Disk (C:] j & ER-
Y (C9)509z1zd612a686521d [0 Epi-Centre [)5TaR
Sy |2 Acrobat |[)Epi-Centrez006 |[)Update patches
My Recent |2 Ajay Data files |[Z)Epi-Centre2006-Pra [ WINDOWS __;}
Documents |5 ankivirus tools [CESRI [Z] AsLog.kxt
@ ) Awiiit Chizss AUTOEXEC.OLD
() bo34ado9Fas0beTaFe  [CMETSS [£] avsetup.log
Desktop |5 centre [C3)0Ffice 2003 CFN1007.REC
) Centretu |C)Program Files COMNFIG.OLD
...j | centretuz |[ZhRepair Epi-Centre = dell. sdr
() dell &scandoc INFCACHE. 1
My Documents .
|Z)Documents and Settings () SDR TB4 = 10.5Ys
= ) drivers |Z)sdrtbd = MSD05, 53
:1)_5 [C3)EPIE [£3)50nas PP 1007, REC
My Computer ¢ >
‘_} File name: || j Save |
.
My Metwork Save as tupe: | j Cancel
Places
Fig 32

e Once you click on this option from the “Send/Receive” option of the main menu, the
“Save quarterly data file to ...” or “Save request approval data file to...” window opens
(Fig 32).

o First select the location to save the file. Either it can be a Floppy disk or Pen drive or
CD-RW drive or any other location where you want to be save the file.

e The name of the file should be given as “Epi-Centre.cpy” in the first case or
“TmpApvr.cpy” in the second case. The name of the file is not case-sensitive.

e The type of the file mentioned in the “Save as type” textbox should be left blank.
e In this option also all records which has been previously emailed but not updated after
it was emailed, are removed from the copied database file. So, only new and updated

records are present in the file. The new file is then compacted, encrypted and password
protected before it is saved in the desired location.
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Retrieve data from E-malil

This option is used by all i.e. users at National, State, District and Consultants level. It allows
retrieving and uploading data from E-mails received. There can be 2 types of emails which are
received. They can be either with subject

“QR: New and updated quarterly data from Epi-Centre”, normally referred as “QR
mails”. They are send by districts or state to National, STDC, Consultants and state (if send
from district)

or

“RA: Requesting approval for changing freezed data”, normally referred as “RA mails”.
They are send by district to National, State STDC and Consultants or approval/dis-approval
status are send back to the districts by the National level.

National, State, STDC and Consultants receive both QR and RA mails. Districts receive only
return RA mail from National level with approval/disapproval status.

¢ On selecting the option of retrieving data from E-mail, ‘CHOOSE PROFILE’ dialog
box appears (Fig 33)

Choose Profile E|
Profile Mame:  |[SEEES j Mew
( [ [a]4 ] ;D Cancel ] [thions >>]
= —

Fig 33
e Click on ‘OK’ to proceed with OUTLOOK as the default profile as shown in Fig 33.

e ‘RETRIEVE EMAIL DATA’ window appears.

Show mail with subject :
@« AllMails
i
|~ | Email
] summary
list
Sont 3
Too -
. Email
: contents
Reading
pane
Exit J

Fig 34
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Depending on the installation location of Epi-Centre, choices for the combo box of
“Show emails with subject” may vary (Fig 34).

» In case, the installation location is district, then it displays only RA mails in the
‘Email summary list” and “Show mails with subject” combo box displays the
subject of RA mails. The combo box is disabled for selection. Hence, in this case,
subjects for other types of emails are not visible, selectable or uploadable.

» In case, the installation location is other than district, then you can select any one
out of the 3 choices available in the “Show emails with subject” combo box.

‘BOTH QR AND RA MAILS’ — Display all Epi-Centre related emails lying in the
‘Inbox” of MS-Outlook.

‘QR: NEW AND UPDATED QUARTERLY DATA’ — Displays only mails with the
above mentioned subject from the ‘Inbox’ of MS-Outlook.

‘RA: APPROVAL REQUESTS’ — Displays only mails with the above mentioned
subject from the ‘Inbox’ of MS-Outlook.

& Retrieve Email Data

Show mail with subjggla oAl ~|
+ AllMails (24] " Urread Mails [12) " Read Mails [12]

Date Received ~
RA: Requesting approval for changing fieezed d___ | 2006710713 Fri *»
Dutta, Mr. Pragenit - WHO India  R&: Requesting approval for changing freezed data 200841018 Wed
duttapr@searo.who.int QR: New and updated quarterly data from Epi-C...  2006/10/20 Fri 1
Dutta, Mr. Praseniit - WR__. OR: New and updated quarterly data from Epi-C._.  2006/10/20 Fri 12
Dutta, Mr. Prasenijit - WH... RA: Requesting approval for changing freezed d... 2006710420 Fri 12.
DTO Hugl QR: New and updated quarterly data from Epi-Centre 2006/10/9 Mon 11:11

Dutta, Mr. Prazenit - WHO India QR New and updated quartery data from E pi-Cantre 2006411410 Fri 5:07 P

M. Prasenit Dutta Ra: Aequesting approval for changing freezed data 2006411413 Mon 12:0,
Dutta, Mr. Prasenijit - WR... QR:New and updated quarterly data from Epi-Ce...  2006/8/23 Wed 6:
Dutta, Mr. Prasenit - WRO India  OF: New and updated quarterly dta from Epi-Centre 2006/9/26 Tus 11:25
B S S LT

: Header

From: Dutta, Mr. Praseniit - WRO India Sent:2006/10/13 Fri 12:22 PM .

To:  choudhuyaseaiowhoint; — Information

[ /) |

Attachments:  TrapApwrcpy:

<< Trpdpvr.cpy>> Respected Sir, ~

Flease find attached herewith the updation for the locked data beyond 75 days. 'We request you for approving the )

same.

|
N Message contents
D0 - Hyderabad distict, readin g pane
Andhra Pradesh state. N
Fig 35

To select only E-mails like ‘UNREAD Mails’ or ‘READ Mails’ click on bulleted
buttons encircled (Fig 35). The “‘UNREAD mails are shown in bold and ‘READ Mails’
are shown in regular font style in the ‘Email summary list” window.

Contents of the mail can be read in E-mail contents reading pane as shown in Fig 34
with header contents and message displayed separately as shown in Fig 35.

By default, the emails are sorted in descending order of date i.e. the most recent email
will be on the top of the list. You can change the sorting pattern by clicking on the
column headings (From, Subject, Date Received). A single click on any column
heading will sort the list in the reverse order from its current sort order i.e. if it was in
ascending order then it will be arranged in descending order.

To upload the data from an email, you have to first click on the email for which the
data is to be uploaded in the ‘Email summary list’. The content of the email message is
displayed in the reading pane and the “Upload data” button gets enabled.
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Click on the “Upload data” button to start uploading the data (Fig 36). Epi-Centre reads
the contents of the email attachment and then adds it to its own database if it didn’t find
a previous entry of the same record else it updates the existing record.

= Retrieve Email Data E@E|
Show mail with subject : |Bgth OF & R mails ﬂ
* AllMails [350) " Unread Mails  [278) " Read Mails [72)
Frarm ‘ Subject | Date Received ~
glg BARAMN OR: New and updated quarterly data from Ep... 2006412429 Fri 9:

OR: New and updated quarterly data from E._. 2006412430 Sat ..
DT0. JALORE QR: New and updated quarterly data from E_.__| 2006/12/30 Sat 1

dtowbudj OR: New and updated data from Epi-Centre ... 200641248 Fri 12:

DTC Purulia OR: New and updated quarterly data from E... 200641278 Fri 4:2
DTC Pulia IR New and updated quarterly data from Epi-Centre -, 2008/12/8 Fri 4:33 PI
dtawbudj

[IR: New and updated quarterly data from Epi-Centre -, 2006/12/8 Fri 4:48 PI
D.T.C.S. DAKSHIN DINAJPUR QR: New and updated quarterly data from Ep... 2006/12/8 Fri 9:3

dtcsmid OR: Hew and updated quarterly data from Ep... 2006/12/8 Fri 9:4 ~
< ¥

From: D70, JALORE
To: quarteryreportz@tbcindia ong;

Sent:  2006/12/30 Sat 11:55

Ceo:  sto@tbeindia.org; riconsultants@tbeindia.org;

Attachments: EpiCentre.cpy;

Respected Sir,

Pleaze find attached herewith the new and updated quarterly data from
Epi-Centre software.

Thanking you

D70 - Jalore district,
Flajasthan state.

o
‘ Upload data ’ Exit

e After uploading all the records from the email attachment, the email is moved from the
Inbox of MS-Outlook to “Epi-Centre mails” folder in MS-Outlook. The email summary

list is also refreshed in Epi-Centre by removing the uploaded email from the summary
list.

Fig 36

e So once all the emails are uploaded then the email summary list becomes empty.

e Click on ‘EXIT’ button to quit from ‘RETRIEVE EMAIL DATA’ window.

Note:- The
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Status of requested approvals

National level users, uses this option to approve or disapprove email request received from the
districts to permit them to change freezed data.

District level users, uses this option to upload status of requested approval data from the email
they received from national level. This means that Epi-Centre will read the approval status of
each request from the email attachment and

=i Request Appro~.Status

Fre
—— Apioved but

e ||
AL

ePerdng]
not uplaaded

o5 FD Printed

P Printed Dis-Approved
CF Printed

For printing check the checkbox and click "Print’ | Bin
Maximum of 18 items can be selected at atime for printing =

= When selected, ‘REQUEST APPROVAL STATUS’ window appears (Fig 37)

= To view the items of specific type of status, click on the down arrow to list the options in
‘APPROVAL STATUS’ (Fig 37)

» ‘APPROVAL REQUEST (PENDING)’ — List the request approvals which are
pending for being approved

» ‘APPROVED BUT NOT UPLOADED?’ - List the items approved but the modified
data has not been uploaded

» ‘DISAPPROVED’ - List the disapproved request approvals

» ‘ALL EXCEPT UPLOADED?’ - Lists all the request approvals of which data is not
uploaded

» ‘APPROVED AND DISAPPROVED DATA’ — Lists all approved and
disapproved request approvals

» ‘APPROVED AND UPLOADED?’ - Lists all approved and uploaded data
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Chapter 4 — Check

Sub-options under CHECK menu, options are:
= Cohort Analysis

P TU-wise

» District-wise
= Quarterly reports not received

W Epi-Centre 2006 - National level
DataEntry Send/Receive B8 Output Utiities Help Quit

Cohort Aclos »

Quarterly reports not received District-wise

Fig 38

Cohort Analysis

Ideally, the number of patients reported for each category of TB patients in the Case Finding
form should match with the cases reported in the Sputum Conversion and Treatment Outcome
forms. During data entry of Sputum Conversion or Treatment Outcome any mismatch in cohort
reporting is checked and recorded in the database while saving. This option displays the
previously recorded cohort mismatches.

TU-wise

This option displays the TU-wise cohort mismatches for each category of TB patients. (Fig 39)

i~ GofiortDifierence %]
District

Raj; Jaipur i p

Rajasthan Jaipur Amer hi 006 TAD 1] g

Rajasthan Jaipur DTG Jaipur i 2006 NSP 1] 123

Rajasthan Jaipur OTC Jaipur i 2006 Rel o

Rajasthan Jaipur DTC Jaipur b 2006 Fail 1]

Rajasthan Jaipur DTG Jaipur hi 2006 TAD 1]

Brint Befresh Ok
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ﬂl This option recalculates the cohort mismatches that have been previously
recorded in the database. When modifications are done in the Sputum Conversion and
Treatment Outcome data, records of previous discrepancies are automatically removed from
the database if the figures match. In case of Case Finding data modification, automatic
checking of cohorts discrepancy doesn’t occur while the data is saved and hence to settle
previous cohort discrepancies, we need to refresh the list. This option scans through the
entire database and prepares a new list of records with cohort discrepancies.

District-wise

This option displays the District-wise cohort mismatches (Fig 41).

/
/ & Al
" Selected quarter
S -
[Jaipur 1 [200G]
Jaipur 1 2 3 a
Rajasthan Jaipur 1 2006 TAD 0 ] 1]
Frint | Fecreate data oK

Fig 41
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| Prints the cohort difference report

Caohort differences faund In districts between
CF, SC & RT roports, quarter-wise for all years

T = T o [

Fig 42

Recreate dat - . e . - . .
MI Similar to the TU, during data modification of Case Finding, mismatchs in
cohort reporting are not checked or recorded in the database while saving. This option
recalculates the cohort discrepancies and record it in the database.

The discrepancies can be viewed for a selected quarter and for all quarters. To filter and
display selected discrepancies, Click on “Selected quarter” option button.

On selecting ‘Selected Quarter’, tick the check box for the desired quarters (encircled)
Select the Year by clicking on up and down arrow keys.

To refresh the list with only selected quarters discrepancy list, click on the ‘REFRESH
LIST’ button (Fig 43).

Lg.

P
fﬁi GotioriadifferencesElistnelse

oAl [~ st quarter I 3rd quarter Year - Zﬂﬂﬁﬂ [}
i Selected quarter W 2o I~ al uualtars’_ e Refresh List

State District | quar_ | vear | categ. | cF | sc | RT |

Rajasthan Jaipur 1 2008 MSP al 133 a 4
Rajasthan Jaipur 1 2008 Rel 2 3 ]

Rajasthan Jaipur 1 2006 TAD a g 1]

Print | Eecreatedata‘ ok |

Fig 43

Cohort difference list is shown as per the selections made, district wise (Fig 43).
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Quarterly reports not received

This option allows the user to find out the status of receipt of quarterly reports from districts. The
report can be seen TU-wise or district-wise. The basis on which the report checks the status of
quarterly reports received is on the following:-

= Case Finding and Programme Management for the selected quarter and year.
= Smear Conversion for the previous quarter of Case Finding reports.
= Results of Treatment same quarter of the previous year

The default setting for this report is TU-wise. On click on any state name or district name in the
tree view on the left hand pane, it shows the receipt status of the TU in the selected state or
district. Blank indicates that reports are not received, “Y” indicates that the report has been
received and “NE” indicates that the reports are ‘Not expected’ either the TU has stopped
functioning or started later than the selected quarter.

To view the status of reports received:-
e Select the quarter and year.
e Click on any state to view the status of quarterly reports for all the TUs in that state.
e Orclick on the “+’ sign besides the particular state to expand the state name tree and
make the districts of that state visible. Then click on the district to check the status of

receipt of quarterly reports.

e To view the status of receipt of quarterly reports of the entire country, tick on the check
box “Check for all TUs of all districts and states in the specified quarter”.

- .
|8 St el e %]
Status of quarterly reports

Select a quarter and year to check the status
= " District-wise % Check status of quarterly reports
Ouater[ ] vewr [T @ Tlwise " Show st o pending reports
EB Rajasthan] State | District [ 1o | crlsc]RT[PM]
[~ Check for all TUs of all districts and o
States in the specified quarter. it L2
Fig 44
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Chapter 5 - Output

Output option in the main menu is used for generating standard performance indicators in the

form of tables/graphs. It also displays the information on performance indicators by plotting the
processed information on maps.

& Epi-Centre 2006 - State level
DataEntry SendfReceive Check SNMUEHE Utlites Help Quit

Case Finding 3

T Co e [
Treatment Outcome 3 Map
Programme Management

Trend Analysis (Tables / Graphs) »
Automated Feedback

Print Forms

Fig 45
Tables

To display the performance indicator information in the form of Tables or Graphs, ‘Report
Selection” window appears. This is a single window interface for all different types of
performance indicator reports. By the ‘Report selection’ criteria window, multiple variables can
be selected to define the necessary parameters for the desired report. There are 2 sheet tabs in
the “‘report selection” window. “Tables” tab in “‘Report Selection” window generates tables for the
required criteria and “Charts” displays the performance indicators graphically (Fig 46).

& Report Selections @

Case Finding Data Listing
Tables T Chartg
firea selection mary level
" State-wise
" District-wise
District - |4 districts ~| & TU-wice
Start period [From) End period [To]
Quiarter :- W Quarter :- W
Year:- | 2006 ill Year:- | 2006 j‘
Report Freguency
I " Quarterly Al " Cyclevear I
Iﬂ [ Summary of data for the entire period Show ‘ LCancel ‘
Fig 46
4
4
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» The different variables displayed in the Tables sheet tab are explained below:-

o Area Selection — If “All States’ and “All districts’ are selected then the report would be
displayed for the entire country. If a specific state but all districts are selected then all
districts in that specific state is displayed in the report. And if a specific state and a
specific district from the specified state is selected then the report is displayed with
information from that particular district only.

e Summary Level — This selection criterion is to display the report summarized on either
state-wise or district-wise or TU-wise.

e Start Period (From) — To define the starting period for the report. The mentioned
quarter data is included in the report

e End Period (To) — To define the ending period of the report. The mentioned quarter
data is included in the report

e Report Frequency — This option describes the reporting frequency i.e. whether the
output will be displayed quarterly or summarized as per calendar year (annually) or
summarized as per a cycle of 4 quarters. Each cycle starts from the starting quarter and
ends after adding 3 more quarters to the starting quarter to make a full one year data or
4 quarters data. Cycle-year method compiles data for one full cycle of 4 quarters.

e Summary of data for the entire period — This option will compile data for all the
quarters from the beginning of the period to the end of the period mentioned for the
report. For ex. when this option is selected for a period from 1% quarter 1999 till 4™
quarter 2007 for the entire country for total number of NSP cases for India, it will
calculate and show the total number of NSP patients treated till 4™ quarter 2007 in the
country from 1% quarter 1999.

e A sample report is shown in Fig 47
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Charts

The Chart option displays performance indicators graphically. The various variable options in
the “‘Charts’ sheet tab of the ‘Report Selection” window is shown in Fig 48.

= Report Selections EI
Case Finding Data Listing

Tables T Charts

State -

District - | A&l Districts ﬂ

7 %Y Scatter

Period From:

Quarter - | Select a quz v | Year:-| 2006 ﬁ
" Quarterly

Period To:  dnnualy

Cuarter ;- ‘Year - j » Dol
Ilq [ Check the Trend over time

Show ‘ LCancel ‘

Fig 48

e Area Selection — If “All States’ and “All districts’ are selected then the graph would be
displayed on data of the entire country. If a specific state but all districts are selected
then data from all the districts in that specific state is displayed in the graph. And if a
specific state and a specific district from the specified state are selected then the graph
is displayed with information from that particular district only.

e Period From — This is generally to define the quarter and year for which the graph is to
be displayed. In case of trends, this defines the starting period of the line graph showing
a trend. The mentioned quarter data is included in the report

e Period To - This is only available when the ‘Check the trend over time’ check box is
checked. To define the ending period of the line graph showing a trend, the quarter and
year is selected. The mentioned quarter data is included in the graph.

e Report Frequency — This option describes the reporting frequency i.e. whether the
output will be displayed quarterly or summarized as per calendar year (annually) or
summarized as per a cycle of 4 quarters. Each cycle starts from the starting quarter and
ends after adding 3 more quarters to the starting quarter to make a full one year data or
4 quarters data. Cycle-year method compiles data for one full cycle of 4 quarters.

e Check the trend over time — This option will compile data for all the quarters from the
beginning of the period to the end of the period mentioned for the graph.
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e A sample graph is shown in Fig 49
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Fig 49
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Map

The geographic representation of data is an important feature of the Epi-Centre 2006 software.
With the help of this feature, programme managers can quickly have an overview of the
performance of various reporting units in his/her area. He can also perform epidemiological
interpretation of data by looking into the clustering patterns and other aspects of the programme
which may be visible on a map and in most circumstances not perceptible in a table / graph. To
plot the programme performance indicator data on a map, select the appropriate Map type.
Quarter and Year Selection for Maps window appears as shown in Fig 50. Select the year and
quarter and then proceed to the next level by clicking on ‘OK”.

Quarter and Year selection for Maps

Select a year ;- 2008 ﬂ

k. | LCancel ‘

Fig 50

Similar to the tables and graphs, maps are also displayed through a single window interface.
Depending on the location of installation of Epi-Centre, the option for the map criteria selection
window changes and the default map that is displayed also varies.

= |finstallation location is “National’, then the map display window displays the country
map with district and state boundaries as shown in Fig 51.

= |f installation location is “State”, then the map display window displays the default state
map with district and TU boundaries as shown in Fig 52.

= |f installation location is “District”, then the map display window displays the default
District map with TU boundaries as shown in Fig 53

&. NSP Conversion rate &. NSP Conversion rate

= LY =EEE Yoy lestyi L ILY =l LY =R deqiesiwIT ALY
ap levels P - ap levels
# Naional H"‘} = r
" State-wise § > «
{* District-wise C
" State &+ State
(& Dishrict-vise " District-wise
7 TU-wise & TU-wise
L " Dighict
| |
Plot Map Plot Map
Map of 1 of 2007 ‘M:Ip of 1 of 2007 |

Fig 51 Fig 52
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Plot Map

-]

Map of 1 of 2007 \
Fig 53

Exit |

Depending on installation location, the ‘Map level” options also changes. National level users
can view maps till the district level and state and district level users can view TU level maps.
This can be well understood on careful scrutiny of the above figures i.e. Fig 51,52 & 53

The map display window has few short-cut button icons which is described below: -

& Prints the map as shown on the screen, to a printer
| Exports the map to power point slide

# |t finds a map feature matching with the specified text given in the find string. A map feature
can be a State or District or TU boundary and after finding it highlights the boundary by blinking
the location. Find doesn’t search in numeric fields. Characters need not be enclosed in quotes.
Find is not case sensitive. You can enter the part of the text. For example, just typing KOL and
click ‘FIND” will also find Kolar, Kollam, Kolhapur, Kolkata etc. Wildcard characters are not
supported by Find.

X

&, Find Features

1. Enter a zearch sting [Case insenszitive)
[kal

[

2. Choaose which layers ta search

India-St... Find
India-Di...
O India-Di...
O India-St...

3. Pick afeature

11 matches found
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India-District
India-Districk DIST_MAME F.olazib -
L »
4. Select the operation to perform
Highlight | Inzert Pin | Pan To | Zoom To |
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= Click on the desired item in the list “3. Pick a feature” and click on any of the appropriate
buttons to perform the task

Highlight
n

Inzert Pin .
- Inserts a dot point on the selected feature on the map.

Highlights the selected feature on the map by blinking the entire polygon.

Pan To

Scrolls the map to display the selected feature in the centre.

Zoom To

] 4 Zooms the selected features to the fullest extent.

& Labels all the map units with its name on the map like labels all districts with its name.

=# Zoom:s to the fullest extent of the page. On clicking, it displays the entire map on the screen.

-

G

€ Display the attributes of a map feature. To use this, click on the Identify tool in the shortcut
bar and then click on any map feature in the map. All Attributes of the identified map features
are displayed.

& Zooms-In the contents of the map in the zoom box you defined by drawing with the help of a
mouse on the map view.

& Zooms-Out from the position you click or the area you define on a map view.
&% You can pan (scroll) the view by dragging it with the help of a mouse in any direction.
#* Draws a point with a symbol on map view.

Rk The Identify, Zoom-In, Zoom-Out, Pan and Draw point shortcut buttons are recursive in
nature i.e. once any of this buttons are clicked, the same job can be done again and again till it is
not stopped by clicking on the Arrow button. The Arrow button stops the previously selected
repetitive function and returns the mouse pointer symbol back to a normal arrow.

To plot performance indicator data on a map

o First select the level of map you want to display i.e. national level map or a state level
map or a district level map. National level maps are not available to the state and
district level users. (Fig 55)

5P Transierrd Ot rate
El Y =E RO B = SRR
May ST N tap levels
% Hationdl “‘1[ e o ol
ate-vise : -
it
e % State
.
&
() [ i
3 e >
o \\  Disiet
Plot Map Plot Map
[Map of 1 of 2006 | B | Map of 1 of 2006
Fig 55
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e Once the level of map is selected, the next step is to select the sub-level i.e. state-wise
or district-wise maps in case of National level and district-wise or TU-wise in case of
state level.

e The state name has to be selected first before the sub-levels are selected i.e. district-
wise or TU-wise, if a state level map is selected.

e On completion of the above selection an empty map is shown in the map-view area.

e Click on “Plot Map” to display the performance indicator data on the map (Fig 56).

= NSP Conversion rate E@@
S\H|KE & ook

W GLJARAT-DISTRICT a

W GLUJARAT-TU [valug)

Less than 85
85-894
Greater than 89.9

[Map of 1 of 2007

v
Fig 56

e To return to the map selection window, click on “Return” button (encircled) as shown
in Fig 56.

e To close the window, click on “Exit’ button
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Print Forms

This option allows users to print quarterly reports of all levels — TU-wise, District-wise and
State-wise. The resultant output can be viewed on the screen or printed directly on a printer. To
print the quarterly forms, select Output — Print forms from the main menu.

e The “Print Form” window opens as shown in Fig 57

e Select the “Print Options” before making any selection. To summarise all TUs in a
district and print district-level report, select “District-wise” option button. State-wise
reports can be printed by selecting “State-wise” option button. All districts in the
selected state will be summarised to prepare the state-level report.

Print Options " S
+ Andaman & Micobar
i+ TU-wise +-[] &ndhra Pradesh
& Bl + E.&runachal Pradezh
. + Azzam
" State-wise 4[] Bihar
Farm Trne +--[] Chandigarh
o o +)--[] Chhattizgarh
£ Case Finding +---[] Dadar & Magar Haveli
" Sputum Corversion +-[] Daman & Diu
+- ] Deki
~
Result OF Treatrment 3. [] Goa
=[] Guijarat
Tear 2008 hd 4[] Ahmadabad MC
=[] &shmadabad
Quarter - O] Ciy
Singarva
" To Printer [ Sing —
O TaScreen FPrint Report E xit
Fig 57

e After selecting the ‘Print Option’, select the desired reporting unit by checking the
check box besides the name for which form printing is required. Multiple selections are
possible and checking the check box of a higher level will automatically select all the
reporting units under it. Like if we had selected TU-wise printing of reports and
checked the check box besides ‘Ahmadabad’ district name, then all TUs of Ahmadabad
are automatically checked and on printing it will print all the TUs of Ahmadabad one
by one.

e Printing to screen has no restrictions regarding number of selection of reporting units
but when printing to printer, restrict your selection of reporting units to maximum 10 at
a time. The maximum number of selection can vary from computer to computer
depending on the available free RAM space.
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Chapter 6 — Utilities

The various sub-options under UTILITIES menu are:
= Scientific Calculator
= Notepad
= Epi-Map
= Import and Export Master Data Files
= Admin Tools
= Export data to Excel
s Cpi.Centre 2006 - District level

D‘a‘tafEn.try Sendfﬁece.\:fe -C.-Heck O_utp

Help Quit
Seientific Calculator
MNotepad

Epi-Map

Import and Export Master data files

Export data to Excel
Export entire files

Scientific Calculator

You can use Calculator to perform any of the standard operations for which you would normally
use a handheld calculator. Calculator performs basic arithmetic operations, such as addition,
subtraction etc. Functions found on a scientific calculator, such as logarithms and factorials can
also be done with the help of this calculator.

Notepad

Notepad is a basic text editor that you can use to create simple documents. The most common
use for Notepad is to view or edit text (.txt) files.

Epi-Map

EpiMap is a freely available mapping application program that can be used as an effective tool to
perform some of the basic Geographical Information System (GIS) functions. It does not contain
all the features available in a GIS application like ArcView but is useful for simple spatial
representation of data. If you do not have access to any desktop GIS application but still want to
undertake additional spatial analysis, EpiMap is a helpful tool to work beyond the standard in-
built spatial analysis of Epi-Centre. To use the Epi-Map tool, you have to additionally install it
from “Epi-Info for Windows” CD available on request or downloadable from the www.cdc.gov
web site.
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Export data to Excel

One of the most interesting features of Epi-Centre 2006 is the exporting of raw data to MS-Excel.
This option helps the programme managers, Epidemiologist and all others associated with the
programme, which would be required to work beyond the standard outputs of Epi-Centre and
with the raw data. The export data to Excel works on a quarterly reporting pattern i.e.
Sputum conversion data is exported from one previous quarter along with case finding data and
Treatment outcome is from one previous year. This is just the same way as routine reporting
occurs.

To export raw data to MS-Excel

e Select the desired STATE from the drop down list. Even if “All state” and “All
districts” are selected, only available data is exported. This means that if a user at state
level forgets to select the state name, or wrongly enters another state name, there would
either be no action or the same dataset will be exported, had a state name been properly
selected. This is because in the state computer, there is no other states data.

[rl‘:i EXnoriadataioNssexGel Lﬂ‘
|2 Export datato MS-Excel B

j District ;- |AH districts ﬂ

Frg To
Quarter - &l girs Quarter - |4l ghs j \
‘ear - 2006 j ear - 2005 :J "
CF

+ - Block 1

Siate- T

- Block 2
+ -~ Block. 3
5C
B N§P
+ - Relapse
+ - Failure
#-- TAD
RT
B NSP
= NSN -
NEP
Relapse

Failine
Please select all necessary conditions and
fields before clicking on "Export data® button Exportdats L)

Fig 59

i~

e Same principle of selection is applicable in the case of district selection.

o Select the period of data to export by providing the desired information in the ‘From’
quarter and year and “To’ quarter and year. During exporting, data from the quarters of
‘From’ and ‘To’ are included during exporting.

e The tree structure on the left side of the window, displays the variable list from all the
quarterly forms. The form names are displayed in Red ( CF / SC/ RT ). On double-
clicking on the first level variables below the form name or clicking on the “+’ sign
besides the variables will expand the next level. This process can be continued till the
unitary level variables are displayed (Fig 60).
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Fig 60

Once the lowest level variables or unitary variables are displayed, the desired variables
for exporting can be selected by either double-clicking on the variables or clicking on
the variable and then clicking on “Add —>" button. This will append to the list of
selected variables on the right hand side list as shown is Fig 61 (encircled).
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Fig 61
To change the order of selected variables in the list, highlight the variable name and

click Move up g or Move down | ik button. To remove a variable from the selected
list, select the variable from the selected list and by clicking on the desired variable
name and then click on ‘REMOVE’ button. To remove all the fields together, click on
‘REMOVE ALL’ button.

Once the selected list is finalized both in terms of the selection of all desired variables
and the order in which it should be exported to MS-Excel, click on the ‘EXPORT
DATA'’ button. This will export data, open MS-Excel and display the exported data in a
spreadsheet.

Please Note:- The exported data is not saved anywhere in the hard disk. To save the
exported data, click on File — Save in MS- Excel to save it in a different folder.
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Admin Tools

The Admin Tools is a tool for managing various administrative functions like: -
= Create new users
= Change password of existing users
= Delete users
= Network details — to provide the server path in case Epi-Centre is used in a LAN settings
= Authorise a district to enter another district data.

Create new users

New users can be created by any ‘Data Manager’ only. Other types of users do not have
privileges to create new users. Two users with the same name and same user type can not be
created. User name and password are not case sensitive. Figure shown below displays different
attributes of the ‘Create New user” sheet tab (Fig 62). The password can be entered with a
combination of characters, numerical and special characters and does not require any minimum
or maximum length. A character entered in upper case in password string does not have any
special significance.

Administrative Tools g|
Metwork detailz ] Authorize a district to enter anather district data ]
i Lreate New Users l Change Password ] Delete Users ]
User Type :- | j
User Mame :- |
Enter Password :- |
Re-Enter Password :- |
Ok | Cancel
Fig 62

Change password

As the name denote, ‘Change password’ is to change the password of a user. Below are few
points to remember during change of password.

e A user can only change his/her password and can not change password of any other
user.
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e A ‘Data Manager’ can change password of any user but he also would need an
authorization from the user, in form of his/her old password. This is to protect the
individual users privacy so that a ‘Data Manager’ can not change the password on his
own and restrict the user from accessing the data.

¢ In case of emergency, where the user has forgotten his password and wants to reset the
password, a ‘Data Manager’ can help him to reset the password. In this case the
password of the user will be reset to “‘NEWPASS123’.

e The ‘Reset’ button is visible only when the user has logged on as “Admin” - “Data

Manager”.

Metwork details ] Authorise a district to enter another district data ]
Cieate New Users | ChangsPassword 7| Delete Users |
I zer Type - | j
Uzer Mame - | j
0ld Password :- |

Mew Password - |

Re-Enter Password - |

ok | Cancel Apply

Fig 63
Delete Users

This function will allow the ‘Data Manager’ to delete a user who has already left the programme
or the user has been wrongly created. A normal user cannot delete him/her or any other user. To
protect the privacy of individuals, the ‘Data Manager’ also cannot delete a user without his/her
consent in the form of his/her password.

Administrative Tools §|

Metwork details ] Authorize a digtict to enter another district data ]

Create Mew Users ] Change Password
Il zer Type - | ﬂ
User Hame :- | ﬂ

Enter Pagsword :- |

(]9 Cancel | |

Fig 64
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Network details

Epi-Centre can be installed on a single user computer or on a Local Area Network (LAN). To
use Epi-Centre in a LAN settings, the network path has to be provided to Epi-Centre, so that
each time information is required from the database, it can be accessed from the server by the
software installed in the users machine.

The database is kept in the same path in the server as it is kept in the user’s machine i.e. “Epi-
Centre2006\Data Files\”. So while entering the server path, you should enter the complete path
where Epi-Centre2006 is installed including the server name.

Administrative Tools @

] Change Password ] Delete Users ]
Authorize a distict to enter another district data ]

Epi-Centre uges the following information to connect your computer to a
database file placed it any network drive.

“f'ou can enter / change the name of the network, drive to access pour
commonly shared database file.

Metwark details

[ &re pou cormected o any Local Area Metwark [LAN] 7

QK | Cancel | Apply |

Fig 65

Please Note:- There is no need to prefix “\\’ before the server name as Epi-Centre prefixes the ‘\\
before the server name.

Warnings :- Please do not enter any details in this sheet tab unless you are
actually working in the LAN. Any testing may be disastrous as this will stop
functioning of Epi-Centre. During configuration, get in touch with the
helpdesk to receive assistance and proper guidance.
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Authorise a district to enter another district data

This tool is used by State, Consultants and National level users only. District level users do not
need to use this tool at all. This tool is used to authorize a district to enter another district data.

There is no restriction at district level to enter data of another district. Any district level user can
enter not only data for his/her district but also data for any other district. And since there is no
control by the user over the data that is sent through email, there is a fair chance of garbage
entering into the state and national level computer. To avoid this, the following steps will help to
minimize the risk. Also, there may be a district where the Data Entry Operator (DEO) in not in
place and in such circumstances it may be required that a DEO of an adjoining districts enters
the data and sends it to state, consultant and national level along with his own district data.

Identify a district level DEO who can enter the data of the district where the DEO post
is vacant. If the adjoining district DEO can travel to the district and enter the data in
that districts computer, then there is no need of any adjustments at any level.

But in case, the identified DEO can not travel to the other district in that case the data
from the other district has to be entered in his/her computer. If at the state level or
consultant level or national level computer the district is not given permission to enter
and send data, then inspite of the district entering and sending data, it will be rejected at
the higher level assuming that the data from the other district is garbage.

To avoid this, central level, state level and consultants needs to be informed by email
that the other district data is entered by an adjoining district and it should be accepted
in the system.

On receiving the email, users at the 3 levels i.e. national, state and consultant will open
admin tools and click on the sheet tab “Authorise a district to enter another district
data” as shown below in Fig 66.

Administrative Tools @

Create Mew Users ] Change Passwaord I Delete Users ]
Metwark details i Authonise a distict to enter another district data

Period selection :- Autharization for another district

Quarter :- - J

Year - 2007 ::I List of Autharized Disticts |

State -

| H

Diistrict wha iz entering data far
another district:-

| = _tdd | _beee |

oK | Cancel | Clear |

Fig 66

This authorization is valid for only one quarter. If the same arrangement exists in
the next quarter, the same procedure has to be followed.

The authorization of a district to enter another district data can be done within a state
only.
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A district can be authorized to enter multiple district data in a single quarter.

If authorization is not awarded before uploading data from the email, then data of the
district which sends the email is only uploaded and the other district data is rejected for
uploading.

Below is an example (Fig 67) where “Ghaziabad” of “Uttar Pradesh” is planned to
enter and send data of “Gautam Budh Nagar” and “Meerut” for 1% quarter 2008. The
authorization is done at all levels i.e. state, consultant and national level computer. Now
when Ghaziabad sends an email with data of his/her district along with data of Gautam
Budh Nagar and Meerut, it is accepted and uploaded in Epi-Centre.

Administrative Tools E|
Create Mew Userz ] Change Password I Delete Users ]
Nebwork details Authorize a district to enter ahother district data
Period selection :- Autharization for another district
Guarter - |13t Ok - ﬂ

Vear :- 2008 j List of Authorised Districts |
Gautam Budh Magar
Meerut
State :-

Uttar Pradesh -

District who iz entering data for
another district:-

| Ghaziabad |

Delete

ak | Cancel | Clear |

Fig 66
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Import / Export Master data files

Import / Export function facilitates the data entry by a district for another district where the DEO
is not in place. In this case, the name or codification of TU names for that district should not be
done again. This is to avoid wrong codification or spelling mistakes in the TU names.

If data entry has to done by another district, then the state should export the name of the TUs and
send the exported data by email to the district which is entering the data. On receiving the email,
the district will import the TU names into their master database and then start data entry.

o If installation location is state then this function will perform to export dat to a file
which can be later send by email (fig 67).

= Export TU Data @

This option will allow you to export TU information of a
particular district to a specified file to be emailed to the
requesting district. After exparting, attach the file to an email
and zend it bo the district.

State : Gujarat

Select district whose data to be exported

-
Exporn To ‘ Exit |
Fig 67

e If the location is ‘District” then this function performs to import data from a file
received through email (Fig 68).

wi Import TU Data @

Thiz option will allow you to add other districts TU infarmation
framn the specified Hle which waz emailed by the state. After
importing, you can enter/modify TU-wise quarterly data of
ather district for the current quarter anly.

State : Gujarat

Select districtwhose data to be importead |

-
Import From ‘ Exit |
Fig 68
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