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Introduction

Overview of basic steps to be followed (these will be explained in more detail as you proceed through
this document):

1. Download the SubjectsPlus zip file by following the instructions at
http://subjectsplus.com/download. php

2. Unzip files to your web server

3. Set up a database and user in MySQL

4. Edit configuration file

5. Customise the public pages with your own header and/or footer

6. Create some content

SubjectsPlus runs under the XAMPP environment. X stands for Windows or Linux, A stands for the
Apache web server, M stands for MySQL, and P stands for PHP (the second P stands for Perl, not
relevant to SubjectsPlus). The easiest way to ensure all of these components are present is to
download and install Wampserver (instructions below). You should not need to know the following, but
are listed for information only, the particular versions of these components that are required are
described below:

= Apache (recommended) or Internet Information Services (lIS)
= MySQL 4+
= PHP 5.2+_(SubjectsPlus can run with missing functionality on earlier versions but this is not
recommended). The following extensions are required, all of which are explained in this manual:
e CURL
e Mysql
e Multibyte string
e SimpleXML (for reading RSS feeds)
e JSON
o Gettext (if you need translations/internationalisation)

e GD

Please note that in addition to Wampserver, Javascript should be enabled for the SubjectsPlus Admin
interface to work properly.
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http://subjectsplus.com/download.php
http://www.wampserver.com/en/
http://www.apache.org/
http://www.iis.net/
http://www.mysql.com/downloads/
http://www.mysql.com/downloads/
http://uk.php.net/downloads.php
http://uk.php.net/downloads.php
http://php.net/manual/en/install.windows.extensions.php
http://www.php.net/manual/en/extensions.alphabetical.php
http://www.java.com/en/download/index.jsp

SubjectsPlus Installation on WAMP (Windows 7)

Make sure you have admin rights on the computer you will use for installing SubjectsPlus. If you are
familiar with MySQL and PHP, the whole process should take you about 10 minutes or less. If you are
not familiar with MySQL there are a few steps which may be a little more time consuming, but they are
not at all difficult.

Download and install Wampserver

Download and install WampServer, accept the default settings as shown in Figures 1-4.

o - IS

o — z }
{J} Setup - WampServer 2 _—

®,

Welcome to the WampServer 2
Setup Wizard

WampServer This will install WampServer 2.2 on your computer.
It is recommended that you close all other applications before
Powered by continuing.
Alter Way Click Next to continue, or Cancel to exit Setup.
The French

Open Source
Service Provider
http:/lwww.alterway.fr

Apache Braanaad
My3QL e aedB
phpMyidmin : 3.4.5
sglBuddy 303
webGrind 1.0
XDebug A e

Figure 1. Wampserver Setup Wizard initial page.

(5

& Setup - WampServer 2

2

N ]
0
ilal;

Select Destination Location
Where should WampServer 2 be installed?

l Setup will install WampServer 2 into the following folder.

To continue, dick Next. If you would like to select a different folder, dick Browse.

s Wwamp| Browse... l

At least 211.5 MB of free disk space is required.

Figure 2. Wampserver Setup Wizard installation destination selection page.
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http://www.wampserver.com/en/

’;ﬂ; Setup - WampServer 2
w S 1

| installing n
Please wait while Setup installs WampServer 2 on your computer, 'u'

Extracting files..,
c:\wamp\apps\phpmyadmin3.4. 5\ocale\uz\LC_MESSAGES \phpmyadmin.mo

Figure 3. Wampserver Setup Wizard in progress

@ Setup - WampServer 2 s s | SR
- a3
Installing h
Please wait while Setup installs WampServer 2 on your computer. ‘u'
Extracting files...

‘Setup- e ———————— =)

@3 Firefox has been detected on your computer. Would you like to use it as
the default browser with WampServer2?

Figure 4. Wampserver Setup Wizard browser selection.

EIFL | SubjectsPlus User Manual



It is possible that during installation, Windows will try to block the process. Make sure Windows does

not block Apache from running. So, click “Allow access” at this point, making sure “Private networks” is
checked as shown in Figure 5.

‘ Setup - WampServer
p Windows Security Alert

@ Windows Firewall has blocked some features of this program

Windows Firewall has blocked some features of Apache HTTP Server on all public and private

networks.
Name:
Publisher: Apache Software Foundation l
Path: C:\wamp\bin\apache\apache2.2.21bin\httpd.exe

Allow Apache HTTP Server to communicate on these networks:
Private networks, such as my home or work network

[} Public networks, such as those in airports and coffee shops (not recommended
because these networks often have little or no security)

What are the risks of allowing a program through a firewall?

Figure 5. Wampserver Setup Wizard - possible Windows security scenario.

You will be prompted to specify PHP mail parameters but if you do not know what to enter here, just
leave the default values in place (see Figure 6).

© sewr-wresere 2 I =

PHP mail parameters

Please specify the SMTP server and the adresse mail to be used by PHP when using
the function mail(). If you are not sure, just leave the default values.

SMTP:
ocalhost

Email:
you@yourdomain

Figure 6. Wampserver Setup Wizard. Setting mail parameters.
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At the end of the installation process, ensure the 'Launch’ box is checked (see Figure 7).

T T =
h" Completing the WampServer 2

Setup Wizard

Setup has finished installing WampServer 2 on your computer.
WampServer The application may be launched by selecting the installed
icons.
p:|vtvee rr s\;’a:y Click Finish to exit Setup.
| The French

Open Source [¥] Launch WampServer 2 now

Service Provider
http:/lwww.alterway.fr
Apache 8 .21
MySQL H .16
phpMyidmin : =)
sglBuddy g
webGrind
XDebug

N RN
HOWknN

.2

[ <Back [ Finsh |

Figure 7. Wampserver Setup Wizard. Final page.

To check that the system is online, click on the Wampserver system tray icon (a green W — see Figure
8).

Powered by Alter Way
] Localhost

Start All Services

Stop All Services
Restart All Services

Put Online
11/2/2011

Figure 8. Wampserver Menu with system tray icon highlighted.

After ensuring that Wampserver is running, find where you downloaded the SubjectsPlus zip file to, and
unzip the SubjectsPlus file (see Figures 9 and 10).
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Select a Destination and Extract Files

Files will be extracted to this folder:
C:\Users\Staff\Downloads\Subj

Show extracted files when complete

[Extmct][Cancel]

Organize v = Open Include in library v Share with + Burn New folder

<% Eavorites Name Date modified Type Size
B Desktop | b sp 11/2/201112:04 PM  File folder
& Downloads

“Zl Recent Places
o Libraries
1% Computer

&, os(cy)
s HP_RECOVERY (D:)

Figure 10. Extracted folder.

Copy the extracted 'sp' folder to the Wampserver 'www' folder as shown in Figures 11 and 12.

<
GLiw[ . + 2 » Domniceds » Subjectius 101 »
NS ST A AR A
Qegance » - Open Inchude i library » Share with = Burn New fclder

W Favorites Natre Dste modified Type S
B Dk LE S0 1204 PM. e fuldes \
B Downloeds Open
U Recent Places Open m new window
Share with .
B ARAS Reators previcus verdors
Include in library .
"C o~ - Scan sslected files with AntiVic
05(C)
a HP_RECOVERY (D) Send to .
gt teeal (\196.220114. Cat
Copy
S Network P
Create shonout
Delete
Rerame
Properties

Figure 11. Copying the sp folder from SubjectsPlus to Wampserver.
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G'O.h. b Computer o OSICH ¢ wamp » waw »

Omganze = Include i Abeary = Share with ~ wen Few folder

g Eovorkas Mame Date modfied Typs Sus
BB Deshrep Losp LM 1207 P Filefoide
& Downleads .| index.php LA 1122 aM  PHP File pAR
2L Recent Places . testmysql.php 12212018 380 AM  PHE File 148
w4 Libranes
™ Cempute
& o5
ta HP_RECOVERY (@) from L. \SubjectsPlus 1 to www (Cliwampwwe)
Lt teead (\\105.220.114. Discovered B34 itermy (4.90 MEB)..
- —— .
~ Netwerk

Figure 12. sp folder copying to new location.

Open the readme.txt file in the ‘sp’ folder within the ‘www’ folder (Figure 13).

4 ¢ Computes » OS(C) ¢ wamp » waw » 5p »
e =S

Organize v ) Open v Pant  Bum New foldec

o Fovorites Name Date modified Type Sce
B Desktcp A aszets 1220101207 P File foldes
8 Downloads i control 10/2/72011 1207 PM. File foides
2 Racent Places b fckeditor 12201 1207 P File foider
4 subjects 107272018 1207 P File foides
A Libranes _| indexphp 10272010 1204 PM PHD e IX8
| _ resdme 18727018 1204 M Test Document 11 €0
% Computer _ =t _betasgl L2011 20IPM  SQLFde 15¥8
& 05(C)

L HP_RECOVERY (D:)
Figure 13. Opening the sp readme text file.

In this readme.txt file, you will find some installation instructions (Figure 14).

7777777 i
X“SYM!.AT‘KON 'y
FILTLETLEIL IO Y

adgditional instructions & troubleshooting tips may be Tound on the wiki:

heep:/ Sovw. subjectaplus. com/wik(/

1. powniocad

* pomnilcad the qub file and frp It to the public | h!nl or www Folder of your webserver.
" Unzip. You should now have a folder called F ?ot. cons fder changing {1t

to “sp” or else you'll have to change a bunch o stuff ater

are My=aL

¢ a nz- database for subsg!us. Say, And a user with SELECT, INSERT,
UPDATE and DELETE vrtvnpg.- he namw u th- databane, user, and user
password as you will need this informarion later.

. Load the sqL from the ..?'l tile (In the sp folder) 1nNTo your new database.
O nple way of doing 5 15 to uie a tool ‘HIu PHPMyASnin, navigate l:'(our
Suby e:nng‘ datnb;?. '-lou the 5qL tab, and hen cut’ and gu!!n in_the irm
contents the . file into there and click “go". This will add all the
tables you need, with some default data.

3. cdit configuration File
Thiz 13 where things can ?Ot sed ap/contral/includes ‘config.php in
u':e. "!'(t q':d*it?; of your choice. eou the |e according To the instructions in
e 1tse

R31.5 optional: Edit_header,php file.
* If you change the locattion SubjectsPlus, you will need tao modify the patha
ot control/includes /header. php

3.6 optional: &dit /s /fckod1tor/0¢1!or/f1l¢nan connectars,/php/config. php
“ Again, If you have <ruu\9-d the path, you' :3“:'3 changs Tine (/:4)- 9
sConfig[ 'userFilesfath™) « '/sprassets/fokuserfiles/  ;

te match your new file structure

2. Login to <ub ectsPlus Control Fane)
~ point browser to the URL for Jthe contro!l panel, This will be something
Mike m:zp'/ your:ﬂo edu/sp/control
hould see a login pa?e ﬂy loqgtng 1n as tha default user:
uh‘ln'sp wdu, pasaward “k1

It all 15 well, you should see the sub]ect:wlu: Control ranel, with these tabs:
necords, Guides, £aqs, Talksack, Admin

At _thisx point can glny aroundg w"hb?b ectuPlus. There 1s & lot more

informatton lbout whatr to do next, trou ting, demo videos, etc, at the wiki:

hrep://www. subjectsplus. com/wiky)/

Figure 14. The readme text file including some installation instructions.
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Configure MySQL and create databases

Start phpMyAdmin in Wampserver in order to work on MySQL, as instructed in the readme.txt file. To
do this, left-click on the green Wampserver system tray icon to bring up the menu shown in Figure 15.

Powered by Alter Way
] Localhost

5| phpMyAdmin
B www directory

Quick Admin
Start All Services

Stop All Services
Restart All Services

WAMPSERVER 2.2

Put Offline

Figure 15. Starting phpMyAdmin via Wampserver.

Once in phpMyAdmin, click on the Databases menu tab and something similar to Figure 16 should
appeatr.

phpMyAdmin

|4 Databases | L] SQL (G Status | =5 Users [& Export |5} Import @ 4

R 300 @
{ {Recent tables) .. E]' Databases
|4 information_schema
4 mysql & Create database &
|1l performance_schema ‘ ‘ Collation EH | Create |
|4 test
Database & Master replication
[1 information_schema « Replicated =z Check Privileges
[ | mysdl «” Replicated == Check Privileges
[ | performance_schema « Replicated =z Check Privileges
[7] test «” Replicated == Check Privileges
Total: 4

+ Check All / Uncheck All With selected: [5] Drop

ill: Enable Statistics

+\, Note: Enabling the database statistics here might cause heavy traffic between th

Figure 16. Databases menu in phpMyAdmin.
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Create a new database called sp (or any other suitable name) (Figures 17 and 18).

Databases

"o Create database @

‘spl f Collation @
Database = IMaster replication
| information_schema «” Replicated az Check Privileges
| mysql o Replicated  a= Check Privileges
performance_schema  ” Replicated =z Check Privileges
[F] test « Replicated a=| Check Privileges
Total: 4

1 Check All / Uncheck All With selected: [5] Drop

Figure 17. Creating a new database.
Databases

& Create database g

|sp | [ collation 7 FU . Create |
Database Master replication "4 Database sp has been created.
information_schema « Replicated  az Check Privileges
| mysdgl « Replicated  a: Check Privileges
performance_schema « Replicated  a= Check Privileges
[[] sp « Replicated == Check Privileges
[F] test « Replicated a= Check Privileges
Total: 5

t Check All / Uncheck All With selected: [ Drop
Figure 18. Database has been created.

Clicking on the name of your new blank database in the list will bring up a blank database as shown in
Figure 19.

¥ Sanwctew L SOL , ) s lmport  ° Dpedatians . Privlinges &2 Routines &8 Events Trigguins
No nties foend m database

Ul Create table

Rame Humeer of cotumns

Figure 19. Blank database.
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Click on the SQL menu tab (Figure 20).

4 Uuwey | &k Expent il bmport 4 Operatioos

foun SQL queryiquaries oo database sp- o |

o Privileges & Routines

S Events

o Trigyen

| Clear.

[Demier

1 7] Shew e quary herw agan — Retan quiey S0x

Figure 20. Click on the SQL menu.

Open the .sql file in the sp folder using a suitable text editor, e.g., WordPad (Figures 21-23).

G@

ﬁ'}p » Computer » OS(C.) > wamp » www b sp b

Organize v | | Open ¥ Burn New folder
P s Name : Date modified Type Size
B Desktop | assets 11/2/2011 1207 PM  File folder
8 Downloads . control 11/2/201112:07 PM  File folder
&l Recent Places | fckeditor 11/2/201112:07 PM  File folder
. subjects 11/2/201112:07 PM  File folder
(Al Libraries || index.php 11/2/201112:04 PM  PHP File 2KB
| readme 11/2/201112:04 PM  Text Document 11 KB
/% Computer ||| spl_beta.sal 11/2/201112:04 PM  SQL File 15KB
& os(c) Open
s HP_RECOVERY (D:) Open
Lg% teeal (\\196.220.114. Edit

€ Network

Restore previous versions
Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties

Scan selected files with AntiVir

Figure 21. Opening the .sql file.
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- -

@J'| J » Computer » OS(C:) » wamp » www » sp »

Organize v | | Open ¥ Burn New folder
»
%t Favorites Name Date modified Type Size
B Desktop |, assets 11/2/2011 12:07 PM  File folder
& Downloads .. control 11/2/2011 12:07 PM  File folder
2] Recent Places 1 fckeditor 11/2/201112:07 PM  File folder
| subjects 11/2/201112:07 PM  File folder
i Libraries || index.php 11/2/201112:04 PM  PHP File
|| readme 11/2/201112:04 PM  Text Document
/™ Computer .| spl_beta.sql 11/2/201112:04 PM  SQL File
&, os(c)
s HP_RECOVERY (D:) rWindows M
L% teeal (\\196.220.114..
~ Windows can't open this file:
€l Network M File: sp1_beta.sql
To open this file, Windows needs to know what program you want to use to
open it. Windows can go online to look it up automatically, or you can manually
select from a list of programs that are installed on your computer,
What do you want to do?
(") Use the Web service to find the correct program
@) Select a program from a list of installed programs
[ ok J[ concel |
Figure 22. Selecting a program to open the .sql file.
g B
Open with g

; “  Choose the program you want to use to open this file:

File:  spl_beta.sql

Recommended Programs

| Notepad = WordPad
Microsoft Corporation I=.) Microsoft Corporation

Other Programs

Type a description that you want to use for this kind of file:

Always use the selected program to open this kind of file

Erowse...

If the program you want is not in the list or on your computer, you can look for the appropriate program on the

Web.

[ ox

) ()

Figure 23. Selecting WordPad as the default program to open .sql files.

EIFL | SubjectsPlus User Manual
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Select all text in the file, and copy it by right-clicking on the selected text (Figures 24-25).

E &4 Find

ab peplace

Ficture Paint Date and Insert
hd drawing  time object

Paragraph Insert Editing

= EERNEEE SEENEEES ERENERRY EEENEEES EEENEREY EERNERES KRNIy S

“title’ varchar(255) default NULL,
‘description’ text,

‘pre’ wvarchar(255) default NULL,

‘last modified b : ar(50) default NULL,

PRIMARY KEY (‘title_id
) ENGINE=MyISAM DEFAULT CHARSET=utf;

INSERT INTC “title’ {"title_id", “title’, ‘des
‘last modified by', ‘last modified’) VALUES
(1, "Sample Record', "Here you can enter a des
ord. &nbs L description may be overwritten
ng the icon next to the desired subje
r />', NULL, NULL, '2011-03-26 16:08

REATE TABLE ‘user type’ (

ser type id' int(11) NOT NULL autco increment,
‘user type' varchar(100) NCT NULL,
PRIMARY EKEY (‘user type id")

) ENGINE=MyISAM DEFARULT CHARRSET=utff;

Figure 24. Select All the text in the file.

(b= }g ,j.;_j m@ L’J | MEng |

| Pict Paint  Dat d Insent eh“ s
g [ ure  Paint  Date and nse "
']' - . «  drawing time object | [Ci] Select at

AII‘A...A.g.A.....‘l..A|..‘?...|.A.A3...|..

SR AR RO MR 1

title varchar (255) default NULL,

lescription text

pre varchar (255) default
Llast modified varchar (5 e fanlt NULL,
last moditied sptiamp NOT NULL default CURRENT TIMESTAMP,
PRIMARY KEY Lel )

) ENGINESMYISAM DEFAULT CHARSETsutf£f;

Do | 1 lhta table title

INSEHT LNTO ‘title ('title id', title', lescription
lant moditfied by last modified') VALUES

(1, ..’|r|[”y,llﬂ P ¢ 'Hets vou can snter a desoription f the
&nbop; x cut 1y be overwritten fox a given
by e¢lie

g Lopy

Paste

1.xt t the desired subject in the
NULL, '2011-03-26 16:08:154');

sgreon.«

Paragraph
Listy ]

Table structure for table ‘"user type

SREATE TABLE ‘user _type' (

user type id int (11) NOY NULL auto increment 7
user type' varchar(100) NOT NULL,
PRIMARY KIY ("usex _type ad’)

) ENGINE=MYy ISAM DEFAULT CHARSBET=ut LD}

Figure 25. Copying the text.
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Paste it in the SQL text box in ‘phpMyAdmin’ (in sp database) (Figures 26-27).

-1 localhost » @ sp

2 Structure | ] SQL | 4 Search | (4 Query | & Export | B Impc

hl Run SQL query/queries on database sp: @ %

Undo Ctri+Z
Redo Ctri+Shift+Z
Cut Ctri+X
Copy Cri+C
Paste Ctri+V
Paste as plain text Ctri+Shift+V
Delete
Spell-checker options 4
Select all Ctri+A
Inspect element

[ Delimiter ‘ : ‘ 1 [¥] Show this query here again [_|Retain query box

Figure 26. Pasting the text into MySQL.

Cillocalhost » @ sp

4 Structure | [Bf SQL | 4 Search | [ Query | [& Export | S} Import | &® Operation:

—‘ Run SQL query/queries on database sp: &) %

CREATE TABLE ‘user_ type
‘user_type id' int{l1l) NOT NULL auto_increment,
‘user_type' varchar(100) NOT NULL,
PRIMARY REY ({‘user_ type_id")

) ENGINE=MyISAM DEFAULT CHARSET=utf8;

-— Dumping data for table ‘user type’

518 INSERT INTO ‘user_type' (‘user_type id', ‘user_type') VALUES
b1 $1, “StafE"),

3 (2, 'Machine'),

1 (3, "Student');

[ Delimiter ‘ ; | ] Show this query here again [|Retain query box

Figure 27. Text pasted into the MySQL box.

EIFL | SubjectsPlus User Manual

16



Click on “Go” to execute the command (Figure 28)

v Suochus L SOL o hmpea Y Operations

= Privimges & Rovtines © Beey 36 Triggen

1 mm'sa. querplqueries on detahes o o

]

1/ v pipepadnin . net

— phpttyAdnin o

SET SQL_MODE='NO_KUTO _VALUE ON_3IESQ":$ My=2QL returned an sopty rwsult swt (i.e. zers zows)

Catakase; “spl bets

[ ) (%) oveme thax cumey Surw mpen | Rintaan cpinry bex

(o

Click on the “Home” icon then reloadthe sp database (by clicking the database menu tab then the name
of the sp database in the list) to show the new contents (Figures 29-30).

phpMyAdmin |
é‘“ o s dmport 2 Semings % Syochronize ) By log
W oencrarserings ———————— Fiatabase send

Figure 28. Click Go to execute the command.
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¢ Dutnboses | SOL  § States  » Users ol Expont
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4 mysg o Soflmere wimon 4
o Fotscs wison 1
 pomm s o ot
W o Senvw chanset U
4 tost &' Lnguags @ | Engisn I=di

o Foctaire | 62% [=]
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o Ustabaso chunt v
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7 Vore settingn

Figure 29. Click on Home to reload the sp database.
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™ tag 1) Bvowne g Stucture g Search §< moan §9 Empey @ Orop 3 MySAM 08 _genanal_c) VB3 -
1 lagpage | Gowes 3 Struttn g Seach < et §8 Emey @ Dop £ MySAM 1] _general ol 1 s E
I lag_togpage 1] Bvowne )& Stiuctu g Sasch 3E st g Empry @ Orop I MySAM a2 general_cl ioks -
T b subject | Bmwee e Stuches g Sanch 3< meet g Empy. @ Do o MAESAM il 2eneral sl PRy -
7 tormat [] Bvawne 4 Structurs g Search 34 st g Empty @ Crop 3 MyESEAS S penerad o) PR ] -
 ocwtion 1| Bowse i Stnicram g Seprch. 3< et 9 Empey @ Drop L ISAM ) genecal o 23 k=n =
I location_tithe 5] Browse 4 Stuctue g Seach §< bt §9 Empey G Crop b MESAAY 8 genaral _c) 3 ks -
7 plushe | Browee e Stursm g Sesch 3< et g9 Empty @ Orop I MySAM 185 _gmeral 1 Ts e -
T plusiet_ssaft 7] Erowne x Stiuctue g Search 3 nsat @ Empty @ Orop § MySAM S _general el e -
[T} plusiet subjoct || Browse e Stursam g Sesch 3¢ weert {9 Empty @ Oeop T MESAN 08 _general oy 3w -
T otaeh 1] Browss Jr Stuctae g Search 38 et @ Empy O Drop L MySAM 1 ganeral_cl i ks -
7| meotrictions | L] Erowoe b Sttt g Semch. § et @ Emmy’ @ Drop A MeSAM ikl gemerat o 5.3 e -
T source 1] Bowse 6 Stuctae g Search §4 nuart WP EmEy @ Drop 37 MYEAN 8 _ganaral_cl i3 -
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Figure 30. The reloaded database.
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Click on Privileges to create a new user (Figure 31).

1 localhost » @ sp

4 Structure [ SQL = 4 Search | Query | [ Export |5} Import = #” Operations B F

— & Users having access to "sp” }

User Host Type Privileges Grant Action
root 127.0.0.1 global ALL PRIVILZGES Yes [ Edit Privileges
root =1 global ALL PRIVILEGES Yes M Edit Privileges

root localhost global ALL PRIVILZGES Yes B Edit Privileges

—1Newi

& Add user

Figure 31. Click on Privileges to create a new user.

Click on “Add a new user” (Figure 32).

Cillocalhiost = @ sp

S Structure | [ SQL l Add user

—‘ £ Users having acce,

Add user

fseiblos: s ey iC5
root 127.0.0.1 global AL
root =1 global 2%

root localhost global AL

—‘ Login Information %

User name: ’ Use text field: E\ ’ ‘
Host: | Any host EH [ ‘ -
Password: | Use text field: E‘ [ ‘

Re-type: ‘ ‘

Generate ‘ ‘

password:

—| Database for user }

) None
@ Create database with same name and grant all privileges

R T e o e AR Ce e o A Y

e

Figure 32. Adding a New User.
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Under “Database for user”, select “Grant all privileges on database sp” (Figure 33). You may also click
“Check All” under “Global Privileges” (Figure 34). Note that you can refine the privileges after the
system is up and running. Next, click “Go” or “Add User” to execute the commands.

Add user x |

4]

41 Database for user :

) None
i) Create database with same name and grant all privileges
() Grant all privileges on wildcard name (username’\_%)

©@ Grant all privileges on database "sp"

—“ Global privileges (Check All / Uncheck All) ‘l

Note: MySQL privilege names are expressed in English

—‘ Data |— — Structure | ——————————— —| Administration  ——
SZLECT CREATE GRANT
INSERT ALTER SUDER
UPDATE INDEX PROCESS Wil
DELETE DROP RELOAD
FILE CREATE TEMPORARY TABLES SHUTDOWN
SHOW VIZW SHOW DATABASES

LOCK TABLES
REFERENCES

CREATE ROUTINE
ALTER R0OUTINE

JEENEEEEE

EXECUIE REPLICATION CLIENT
CREATE VIEW REPLICATICON SLAVE ==
@1 ==nT CRRATE TISRR =l

Cancel

Figure 33. Granting all privileges on sp database.

Mncdhot s @ =p
¢ Struchwre L0 SOL v Search Query  wh Export ) lmport  g* Operstions  #° Privileges g% Routines & Events 5 Triggess
CREATE USER 'Varilyn Monroe @ ‘ocalbast’ IDENTIFIED BY ™

GRANT ALL PRIVILEGES ON * * TO 'Marilyn Monroe /@ iocalhost IDENTIFIED BY “** WITH GRANT OPTION MAX_QUERIES_PER_HOUR 0
MAX_CONNECTIONS_PER_HOUR O MAX_UPDATES PER_HOUR ) MAX_USER_CONNECTIONS 0

GRANT ALL PRIVILEGES ON "sp° * TO 'Mariyn Monroe (1 ocalhost’
|Ed
& Users having access to “sp”
Usar Host Type Privileges Grant Action

Yed a Edit Privitages
Ho & Edit Privileges

Manlyn Moswoe Jocalhost global ALL

database-apecfic ALL

oot 137001 global e ‘ieecrs Yoo B Edd Prvleges

foot 1 globs ALL ¥ Yas s Edn Prviages

ool focathost ylubs ALL FRIVILECES Yes B Edi Pidleges
Naw

& Adduser

Figure 34. Click All under Global Privileges and then click Go.
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Next, you need to edit the SubjectsPlus configuration file (sp\control\includes\config.php). To do this,

open it using a suitable te

xt editor such as WordPad (see Figure 35).

— _—
P~ - -
@uv' » Computer » OS(C:) » wamp » www » sp » control » includes »
Organize v || Open Burn New folder
¥ Favorites Name Date modified Type Size
Bl Desktop classes 11/2/201112:07 PM  File folder
& Downloads || autocomplete_data.php 11/2/201112:04 PM  PHP File 2 KB
| Recent Places |_| config.php = ——" 8 KB
= Open R
_| config_bits.php o - - — e 1 KB
2 Libraries [} conigrdebavitphp @ Scan selected files with AntiVir 3 KB
fodke hia Restore previous versions % | KB
1% Computer || functions.php Send to > e 27 KB
& os(C) || functions_legacy.php o e 17 KB
u
s HP_RECOVERY (D:) || header.php . e SKB
0
 teeal (\196.220114. | linkcheck_blacklist = T 1 KB
|| linkchecker.php Create shortcut e 3KB
€l Network | set_bio.php Delete e 3KB
| | set_password.php Rename 2KB
| set_picture.ph € 5KB
=t = Properties

Figure 35. Open config.php using WordPad.

You will need to change the following lines (this is the minimum — you can change more to suit your
needs if you know what you are doing):

From (Default Value)

To

Comment

$BaseURL ="

$BaseURL = "http://196.220.115.92/sp/";
or
$BaseURL = "http://www.africost.org/sp/";

A static IP address is
preferred if you are to
access the system from
another machine.
Alternatively, you may use
the Fully Qualified Domain
Name

$institution_name ="

$institution_name = "African College of
Science & Technology";

This is the name of the
institution

$administrator_email = "";

$administrator_email = "admin@africost.com";

The administrator’s mail is
important as the system
will send an email each
time a user posts a
comment through the
“Talkback’ facility.

$hname = "localhost";

$hname ="196.220.115.92";

The hostname; may use
domain name as well.

$uname =" $uname = "joebloggs"; The username to use to
connect to MySQL
$pword =", $pword = "joebloggs"; Password for above-

mentioned user.

$dbName_SPlus =",

$dbName_SPlus = "sp";

The MySQL database for
SubjectsPlus

When you have finished modifying the config.php file in WordPad, be sure to click Save before moving

on to the next step.
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Next, go to a browser and enter, e.g., http://196.220.115.92/sp (depending on what you entered for
$BaseURL above). You should see a page like the one shown in Figure 36.

SubjectsPlus: Available Public Pages

Note: You should uncomment the redirect in the code for this page; the links
SubjectsPlus. Better to have this page take the user to the subject guides spl

Subject Guide splash page
Databases page

.

Staff
TalkBack
Delicious Feed (note: you need to add parameters for this to work; see ac

Figure 36. Available public pages showing in a browser.

If you see errors being displayed, disable the display of errors by unchecking “display errors” via the
Wampserver system tray icon > PHP > PHP Settings > Display errors (as shown in Figure 37).

X Tiene Memary Fecron Lowaton - :n ..n.
2 - = Alatag) Fuvets Siteq
952 .IM.. [eesadi ) dapabases php) ODebag) | Prabe
: 11 10328 16ng_DBCotsemie > coautraoy ) abaies php ! 19 (\Dabag): Frove Enstin Trgger
swcepnos Excepmior wik mareage ‘Codd act oo et = O wmrgy wonw ap contenl exdodes camer o DECommmect #ut spontay W g mvpecey deabanes pied L9y © DECossectr-
> (oo™ L Jocalboi ] Lo ) My iy
v vt bebeeny
y v Plcongles
e T TS
A [1"- Mooy Fencen hunin rgaes ook
1| oosw | =16072) ) | | deebanes by [ e -
e vade
TR o e i s Y e Vo N oot -
Stack W Saphey Zatup wren
¥ | Tims Memsry F woctem Tocstien o weeen
1 00530 160738 feamn ) () Qeabeses ghyel) TV PR even
2 0.0576 108165 Gg=teneril | dvalusel ghye3 (W Heme
- e = . = f My ek
00350 1052568l Lok v (| feithoma gy ™8,
P gutan
NPT ey BT
Staeh et wpe Wiy
e quete 3ot
* Time Memors Funttion L ox st oy e Ak
00820 L8073 D) ) Ay gl D e
01009 052856 ol Tea_saag () Sutbases phyrid ] oA

Figure 37. Unchecking 'Display Errors' via the Wampserver system tray icon menu.

Your guides should now display properly, as in Figure 38. If they do not, and you are using a local
Wampserver installation, you may have to return to the config.php file and enter new values for the
username ($uname = "root") and password ($pword = ").

£ ooy

SubjectsPlus

Find the research gude of your dreams * conoral

Quck Search Go

4| show suggesbons Newest Datsbases
® compie Record
Beowse Research Guides Sampie 2ecord

¥, Subject Gusdes ¥, Course Guides Vi Topic Guides
Subject

Figure 38. Guides should now display without errors.
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To access the admin interface and to start building your actual subject guides enter into the browser
http://196.220.115.92/sp/control where 196.220.115.92 is replaced with your own details e.g. if using
a Wampserver local installation these digits will likely be replaced with localhost.

Enter the default values, i.e., admin@sp.edu for Login and k1tt1! for Password (see Figure 39). Make
sure you change these as soon as you've successfully logged in — this is very important for security
purposes, do not omit to change the password.

Please enter vour login and password to proceed.
Login admin@sp.edu

Password |sseses

Figure 39. Entering login and password.

You can now start creating users and managing the guides! (see Figure 40 — and the rest of this guide!)

" SublectsPlus

Hello Super Admin  * Resel Passwarg Background Options

Recent Activity

You have recently added or edited
* Record msert Sample Record

* Research Guides insert: Gensral

Figure 40. Ready to begin creating users and managing guides.

SubjectsPlus Interfaces: Public View

The Public View is what your patrons see via a web browser. It can be customised to look as you want
it to.

The root of the SubjectsPlus installation by default is, e.g., http://DOMAIN-NAME/sp/index.php. When
this is typed in the browser address bar, the following Splash page appears. This Splash page displays
a number of links as shown in Figure 41.
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SubjectsPlus: Available Public Pages

Note: You should uncomment the redirect in the code for this page; the links below are just to display the diff
SubjectsPlus. Better to have this page take the user to the subject guides splash page. Or put whatever you v

Subject Guide splash page

Databases page

FAQs

Staff

TalkBack

Delicious Feed (note: you need to add parameters for this to work; see admin (Guides = Delicious Builder))

.« & * 8 "

Figure 41. Links shown by default on Splash page.

You can choose to redirect users to, for example, the Guides List (see next section) instead of making
this the home page for your SubjectsPlus interface.

By default this list displays all guide types - that is, subject, course, and topic guides. However, this can
be customised to display the desired output in the desired way (see Figure 42).

Browse Research Guides

Subject Guides Course Guides Topic Guides

Accounting Subject
Applied Biology and Biochemistry Subject
Applied Chemistry Subject
Applied Mathematics Subject
Applied Physics Subject
Architecture Subject
Audit Skills Course

Banking Subject
Civil and Water Engineering Subject
Computer Science Subject

Figure 42. Example Guides List from an established SubjectsPlus implementation.

This lists, for example, all the journal databases that the library subscribes to. Depending on the
adopted policy, it could also be used to list the individual journals in alphabetical order (see Figure 43).

A B

(R
fud
b

I J R/ T Nem Al Images Audic @ Video

@ Cick for more information zbout = database.

UE = EBSCOhost

o

L = Emerald

Figure 43. A-Z database list (user view).
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(FAQs)Frequently Asked Questions

Frequently Asked Questions (FAQs) are common questions and their corresponding answers that the
library compiles to assist users. They can be categorised into subjects and collections (see Figure 44).

Note: 7 FAQs displayed. Search or browse all FAQs umng the boxes on the rght.

Ara feod and denk lowed o the a2
San L ype oty lplop m the dheary™
YAl s a ermal®
Pihal paaubiect ol
¥ihat g copyngh?
AL N Raoy oy, o0 Gl itwes)
= 2 " fesources i ey miect ran’
(-}
* General
o [pAornaton Mleeacy

1. Are food and drink allowed In the library?
Food and drink are NOT permitted in the Myary.

2. Can | use my laptop in the library?

Patrons may Dong their RRLogs Nto the Bhrary. Howevse, you Bust Rave & working
wrekcs card to use the mtemet. Patrons are nat pemmitted to connact thesr aptops
onto the wred network,

3. What is a journal?

A pural 3 2 scholardy publcation containing artckes written by researchars, geofessors
and other experts. Joumais focus on a specific decipine or field of study, and e
usualty peer reviemed, Unkbe nawspapers and magaones, joumnass are intended for an
SCIAMIC Of techaca Sudince, NOL Qenwral readens.

Figure 44. Frequently Asked Questions page (user view).

Talkback (Suggestion Box)

Patrons can ask questions of the library staff, or submit comments, via a browser. Library staff or
management can then moderate the input before posting the responses for public viewing (Figure 45).
This is a good way to generate more FAQs (see 4.1.4) but you must ensure that whoever receives the
guestions and comments is available to provide timely responses. To prevent issues arising when that
person is on leave, it is best practice to set up a group email account that several staff are charged with
monitoring.

Tolk Back = where you can ask a question or make a suggestion about library services,
So, please let us know what you think, and we will post your suggesbon and an answer from
one of our heipful staff members

Comments from 2011 Sus poevinun vannn

how do | find past exam papers?
Comment from atm on Oct 10 2013

provided on the Library's home page. To access the papaers directly, click
here,

| “I The past exam papers are found in the NuStone Digital Libcary. Unks are

Answered by Library Management

Where can Ifind lecture notes?
Comment fram Marcy on Oct 05 2017

Wedl, you would have to gel lecture notes from your lecturers, However, well
” soon be working on Course and Topic Gusdes to assst you further with your
studies, Thank you.

Answared by Library Managamaent

Figure 45. TalkBack suggestions and responses (user view).
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The Staff List gives details of the library’s members of staff (Figure 46). Clicking on a name will open a
page with more details on that particular person. This is a great help for users trying to find the right
person to whom to direct a question.

Staff Listing

By Department | Subject Librarians A-Z

@ click on a name for more information.

Name Title Phone Email

Admin, Super SubjectsPlus Admin 274-130 admin@sp.edu
Dabengwa, Israel Assistant Librarian (Medical School) 274-118 idabengwa@nust.ac.zw
Kujenga, Amos Systems Analyst 274-130 akujenga@nust.ac.zw
Machimbidza, Archford Assistant Librarian (Reference Services) 274-119 amachimbidza@nust.ac.zw
Maodzwa, Chenjerai Senior Library Assistant 274-203337 cmaocdzwa@nust.ac.zw
Masocha, Florence Assistant Librarian (Acquisitions) 274-118 fmasocha@nust.ac.zw
Ndhlovu, Phillip Assistant Librarian 274-118 pndlovu@nust.ac.zw
Sibanda, Cynthia Assistant Librarian (Electronic Resources) 274-109 cssibanda@nust.ac.zw
Tevera, Masunga Assistant Librarian (Technical Services) 274-118 mtevera@nust.ac.zw
Zondo, Siphethimpi Assistant Librarian 274-119 szondo@nust.ac.zw

Figure 46. Staff list (user view).

SubjectsPlus Interfaces: Admin View

To access this view type: http://YOUR-DOMAIN/sp/control and login. You should see the screen shown
in Figure 47.

C M @ 196.220.115.9/sp/control/index.php

*+ SublectsPlus Records Guides FAQs TalkBack Admin Q, Search all Hi, Super

Hello Super Admin % Reset Password | Background Options
&5» * Update Your Biographical Details
@ * Update Headshot
* Flocking

* Metamorphosis

* Grey

| Recent Activity

You have recently added or edited:
* New User Added: jsibanda@nust ac.zw
* Record insert: Sample Record

* Research Guides insert: General

Figure 47. Admin View interface.
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Reset Password

You can readily reset the Super (administrator) user password. Because the default password is the
same for all users as it is for the’ Super’ user (aka the administrator i.e. you!), you are highly advised to
change this password as soon as you can access this window.

Update Your Biographical Details

Biographical details will appear on the Staff List page and will provide a template for other members of
library staff to follow, so ensure your page is as rich and vibrant as possible.

Update Headshot

This allows you to upload a picture for the Super/Admin user — your Subject Librarians will also end up
adding their photographs to the subject guides, so if you do not have standard university headshots it
would be worth you setting a precedent for size and style of picture at this point.

Recent Activity area
This shows you the tasks that you performed recently. This list will be empty when you first open the
Admin View. However, itis useful if you only get discrete time slots to work on SubjectsPlus as it acts

as an easy reminder of where you got to the last time.

Background Options

SubjectsPlus allows you to set the background for the Admin View to one of three available choices:
Grey, Flocking and Metamorphosis. Note that these backgrounds only appear in the Admin View. More
backgrounds can be added by an administrator if desired.

Logging Out of Admin View

If you move the mouse pointer over your username in the top right corner of the screen a logout link will
appear on the dropdown menu (see Figure 48). Another way to logout is to simply close your browser
window or tab.

Navigation

Clicking on the SubjectsPlus logo in the top left corner from anywhere in the Admin View will take you
to the Admin Splash (or start) page.

Admin View Tabs

This is where library staff create content that is then displayed through the public view (interface). The
user (library staff) may see different tabs (see Figure 48) depending on what permissions they have
been granted by the SubjectsPlus system administrator (you).

SublectsPlus Records Guides FAGs TalkBack  Admin O, Search all Hi, Super

Figure 48. Admin View tabs.
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What actions are possible under each tab can be summarised as follows:

Tab Description
Records Add/modify/delete a record
Guides Add/modify/delete a guide

Manage uploaded files
Create a page of delicious links
FAQs (Frequently Asked Questions) Add/modify/delete a faq

Talkback Respond to/delete (if inappropriate) a user-submitted
comment/modify a response
Admin Administrative tasks including managing users and

permissions, adding new departments, sources, and
FAQ collections

Managing SubjectsPlus

There are six options under the admin menu (see Figure 49). Most are fairly self-explanatory.

Q, Search z

Add New User

Manage Guides

Departments

Sources
FAQ Collections

Figure 49. Admin Menu.

Obviously this option enables you to add a new user to the SubjectsPlus installations — this could be
another technician, the subject librarians who will write and manage the subject guides, or the librarians
who respond to the Talkback queries, for example (see Figure 50). Here John Sibanda can be given
permissions to access the Talkback, FAQ, Records, Subject Guides or admin functions — he can also
be marked as NOFUN which means he will not be able to modify anyone else's guides or view records.
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Staff Member Permissions

First Rame Last llame Laack m recoras leresource. mor IEGTEN
John Saanda - -
Tatle oS $sHus Pes user may access

Assistant Libranan records allows access to both the Record and Cunde tabs

reS0urce_mgr allows e Uss 30 566 3l he information about @

Department $how first o Dept List?
Raader Seraces —"I 0 5 1o the overali admon of the siie
S NOFUN means user cant modify other peopies guides or view
Telephone Fecrss
19
Password

Cmail {Thes e the username for loggeng . 10 SutpoctsPlus)
[sibanda@nust ac Tw

Uaur Typw Active User?

Staff ‘L Yes L‘

Save
Photo
1Save Record How
You can change the pholo afler saving Last mosified: Last modScation Sale urknoen

Figure 50. Add New User page.

In Figure 51, Clare Smith does not have access to the Talkback menu. This may be because she’s a
part-time staff member and so cannot be relied upon to be able to serve this function in a timely
manner.

Staff |
Click on a name to update details and privileges
Admin. Super isiosc o ST
Sibanda. John talkback admin  NOFUN
Smith. Clare talkback R NOFUN

Figure 51. Manage Users view.

Available privileges are listed in the table below:

Feature Description

talkback Allows user to view and respond to questions
and comments posted by patrons

faq Allows user to administer FAQs

records Allows access to both Record and Guide tabs

Allows the user to see all the information about
eresource_mrg | a record (and delete it), and quickly see all
guides

admin Allows access to the overall admin of the site

Means user cannot modify other people’s

NOFUN guides, or view records
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This shows you the list of subject guides that have been created (see Figure 52). The list also shows
you the author of each guide, and whether it is a Subject, Course or Topic Guide.

Ticked Guides  Show Guides By All [=] show Al [~]
O # = @ Civi&Water Engineering John Sibanda Subject
[ #& <= @ Envionmental Science Super Admin Subject
O & = @ General Super Admin Subject

Figure 52. Manage Guides view.

Clicking on the symbols provides the following functions:

& to view/edit guide metadata.
- to preview the guide in a browser.
@ to verify URLSs in guide.

Clicking on a guide name enables you to edit the guide’s design.

These are the departments that your library (staff) users belong to. You need to specify a name and
telephone number for each department (see Figure 53) — either a department within the library or within
the wider institution. This is necessary because often the people creating the subject guides are
academic librarians based in departments rather than in the library itself.

SAVE CHANGES

Enter department name and telephone number. Drag departments to change display order. Add Department

Department Name

® [Reader Senices 119

# [Library Administration 5555

Telephone

Add New Department

Figure 53. Departments view.

Clicking on the red cross will delete a department.
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Sources are categories that your records will fall under when they are displayed in the browser. These
are not subject categories, but source types such as Journals, Newspapers, Theses etc... (see Figure

54).

SAVE CHANGES

Enter source type label. Drag sources to change sort order. Add Source

®
®
®
®
®
®

- Source Hame
Tutonals

Journals/Magazines

Add New Source
MNewspapers
Web Sites

FAQs

Almanacs & Yearbooks

Figure 54. Sources View.

To add a new source, simply type in a name in the “Source Name” text box and then click on “Add New
Source” to add it to the list of existing sources. New sources are by default placed at the top of the list.
However, you can rearrange the order in which the sources appear in the Public View by dragging a
particular source to a desired position. Clicking on the red cross will delete a source.

Frequently Asked Questions collections are groups to which related FAQs can then be added. These
make the FAQs more approachable to users by enabling them to be grouped. This becomes especially
useful when you have built up quite a number of FAQs and wish to display them in a particular way
rather than in a long, apparently random, list. See Figure 55 for the interface.

SAVE CHANGES

Edit label or delete collection. Add Collection

Collection Name

Add Mew Collection

Figure 55. FAQ management view.
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Figure 56 shows the location of the Talkback interface button on the admin menu.

= SublectsPlus Records Guides FAQs TalkBack Admin

Figure 56. Talkback button on Admin Menu.
In the public (browser) view, a user/patron enters a comment as shown in Figure 57.

Tell Us What You Think

Wait! Do you need help right
now?
Visit the Research Desk!

your name (optional):
Andrew

comment:
I like your =site -

What is five times five?
Enter Number: 25|

Figure 57. Talkback facility (user view).

These messages can then be viewed if you click on Talkback in the Admin view as shown in Figure 58.
On the list, both answered and unanswered talkbacks are listed. Note also that the system sends an

email to the address specified in the configuration file, whenever a TalkBack entry is generated by a
user.

Unanswered TalkBacks

& |like your site! (andrew, Dec 12th 2011)

Answered TalkBacks

1 TalkBacks visible (See All)

-

& @l like your site! (andrew, Dec 12th 2011) Al

Figure 58. Talkback facility (Admin View).
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Figure 59 shows three options on a drop-down list when clicking on the FAQs interface button on
the admin menu.

=+ SublectsPlus Records Guides FAQs TalkBack Admin

Mew FAC
Browse by Subject

Browse by Collection

Figure 59. FAQs button on Admin Menu.

Figure 60 shows the interface for creating a new FAQ (you could copy and paste a precise question
and answer from Talkback, but chances are you would want to tidy up the language to make it more
concise and perhaps remove specific details to make it more generic).

Edit FAQ see live

Question Relevant Subjects

-- Belect - El
,4
Answer Relevant Collections
B 7 |i= i= == 8 | 53 08 | [=] Sounce
— Select — El

Keywords (comma separated please)

Figure 60. New FAQ interface.

Browse FAQs by the subjects — this is self-explanatory.

Browse FAQs by their collections — again self-explanatory.

EIFL | SubjectsPlus User Manual 32



Figure 61 shows four options on a drop-down list when clicking on the Guides interface button on
the admin menu.

= SublectsPlus Records

Mew Guide
Browse Guides
Manage Files

Delicious Builder

Figure 61. Guides button on Admin Menu.

The first step in creating a guide is to click on “New Guide”. This brings up a page that lets you enter
the initial metadata for your new guide as shown in Figure 62.

Create New Guide Save Now ‘ 7 |

Guide 1

\ Staff
— iz i 6
Short Form 2 Selece ¥ ‘ L
Super Admin
* Short label for subject-minus spaces, ampersands, etc.
Type of Guide
siect |_° |

Publish Guide (publicly acgoseibloy?
O ves ® No 4

Main column width: 70 %

The numbered items in Figure 62 correspond to the following:
1. Enter the full name of the new guide, e.g., Civil & Water Engineering

2. Enter the new guide’s Short Form. This MUST BE UNIQUE for each guide and will appear in
the URL. For example, for Computer Science you could use TCWS (where TCW is the
institutional code for the Civil & Water Engineering department, and S stands for Subject). Note
that it is entirely up to you how you wish to construct these codes.
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3. Types of Guides. There are three types of guides by default, i.e., Subject, Course, Topic:

e Subject: for a broad area that maps to a discipline.

e Course: for a specific examinable course (or subject in some institutions). A subject will
normally have related courses.

e Topic: particular topics, e.g., Climate Change. A course will normally have related topics
although these may span across several courses and even subjects (multi-
disciplinarily).

More types of guides can be created by an administrator by editing the configuration file
(config.php).

4. The Publish Guide facility lets you choose whether or not your guide is visible to your users
through the browser, i.e., it determines if it gets displayed on the Guides List.

5. This slider lets you adjust the width of the two columns in your guide. Seventy percentage
(70%) for the main column is the recommended setting but you can change it as you wish.

6. Staff. A guide must have at least one librarian associated with it, i.e., the person who will
maintain it. By default, the person who creates the guide will appear here. You can add more
from the dropdown list. Selecting a librarian allows him/her to modify the guide. However, an
admin can modify any guide. Librarians associated with a guide will also appear in the Public
View if you drag in the Subject Specialist box (See below).

7. You must remember to save your work lest it be lost.

Once you have completed the steps above and SAVED the changes, a screen like the one in Figure 63
will appear.

+* SublectsPlus Records FAQs TalkBack Admin Q_ Search guides Go

View Your Guide

Edit Existing Guide Metadata [Save Mow| [Delete Forever|

Last modified: Dec Tth 2011, admin@sp.edu
Guide

Civil & Water Engineering

Staff
Short Form Select— |z|
TCWS
John Sibanda ®

* Short label for subject-minus spaces, ampersands, etc.

Type of Guide

Subject E

Publish Guide (publicly accessible)?
@ Yes © MNo

Main column width: 70 %

Figure 63. Adding metadata to a newly created or existing guide.
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Your new guide will now appear in the Guides List and you can view it in the browser by refreshing the
Guides List page and following the relevant link. Note, however, that it will be empty for now because
there are no records associated with it.

If you click on “View Your Guide” located in the upper-right side, your screen will appear as in Figure
64.

|]}
1

Figure 64. View Your Guide menu bar.

The next step is to add content to the newly created guide. You can either drag in content from the New
Box button (see Figure 65), or you can add in existing content via the ‘Find Box’ button (this is an
unlinked copy and may be modified).

SublectsPlus o AQs KRk Al O Bearch gudes

EJ [f";”"; Frobod ] [tes Recora | [Metagata | Clvil & Water Engineerdng IR

i
i ||

Figure 65. Elements of the screen for adding content to a guide.
The numbered items in Figure 65 correspond to the following:
1. Clicking on the - button toggles the Admin View menu as shown above. By default, the
menu is hidden but clicking this button brings it up.

2. New Box — this brings up a range of options that can be seen in Figure 66. These are explained
further in the next section (‘Guides [J Designing Your Guide’).

Drag selecticn, then drop to right

Editable Box

Delicious/RSS/FlickrTwitter

Books: Use the Library Catalog

Figure 66. New Box menu.
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3. Find Box. This can be used to insert a content block that exists in another subject guide.

4. New Record. Provides a quick way to create a new record associated with that guide. It is the
same as clicking on “New Record” under the Records menu (see also section ‘Guides [1 New
Record).

5. Metadata. Another shortcut to modifying your guide’s metadata (see also section ‘Guides -
Metadata’).

6. The title of your guide. Click this link to view the public version of the guide in a browser.

7. The drop zones. Content is dragged from the New Box menu into one of the boxes. Whatever
is put in the drop left box is displayed in the left column (remember the 70% width setting?). For
example, the Subject Specialist box is usually dropped into the right side box so that it appears
in the right side (30% of screen width) column because it is rather narrow and displays well
here. You may then drag boxes in a column either up or down to rearrange them as you wish.

The New Box menu (see above) is the central tool when designing the layout of your guides. It allows
you to add different types of boxes by dragging and dropping them into either the left or the right drop
zones. Note that you can create and add boxes of your own. For an example of this, see:
www.subjectsplus.com/wiki/index.php?title=Creating_a_Custom_Pluslet: Meebo_Widget

Designing Your Guide = New box = Editable Box

An Editable Box is the default basic box.

New Record Environmental Science

Drag selection, then drop to right

Heading
Figure 67. Dragging an Editable Box into the Drop Left zone.

Editable Eox

If you drag and drop an Editable Box into the Drop Left zone (as shown in Figure 67), a new WYSIWYG
(What You See Is What You Get) box with title at the top is created and you can then add some detail to
the box (see Figure 68).

| SAVE CHANGES

)

About this Goida [ 1 4

B 1/ A i) A|3,._.v.‘:

|
& i

This guioe is aimed 3t 3esistng Environmentad Science studants with ther research)

Figure 68. Adding detail to the guide.
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Figure 69 shows what an editable box looks like when you first add it into a page. Basically, you give it
a title and put some content in the body and you're done.

I 1] 2 |@<%

=) | 0e 0= ZlSource‘| 3

~J
'}-“ [
E =N

Figure 69. Editable Box showing key elements.

The numbers in Figure 69 correspond to the following:
1. The title for the box.

2. Options. You can use these to get some help, toggle the body visible/invisible, delete the box,
and, if you aren't in editing mode, edit the box (pencil icon; not shown above).

3. The usual WYSIWYG bhuttons. It's a subset of all possible icons, your administrator can add
some more.

4. Custom buttons. These allow you to do more actions: ., o 2, [}

e Insert database link. Use this to locate and insert the token for an item stored in the
Records tab.

¢ Insert or Upload Document. Use if you want to load a file to the server and link to it. Not
the same as, e.g., embedding an image. That is done with the regular WYSIYWG image
icon.

¢ Insert FAQs. Allows you to insert a specific FAQ. If you want to insert ALL the FAQs
associated with this subject, use the FAQs box instead.

e Insert Link to Catalog Record. If you want to link to a record in the library catalog. This
creates a useable string; if your catalog has persistent URLSs, just add a link using the
WYSIWYG option.

5. The box's body. You may type in anything here and mark it up with the buttons in the toolbar
above.
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Images 70-73 follow various stages in the design of a guide.

BAVE G

= =

Ecsagy LURE Fan LUEE )
Taww of Cortants o Duwon o 1o FADS. Sndoed Sot thin gues
4 " "

SR Setmct Zocet LU )
Aot Pun gade O n ] dasean

Sabecte s Azran
B EGIE- A 3 W Enees | Tel $545
THis GUATe I TG o A ERORTE A A0 Mhe B KN eaind 13 BERBGr Ml want % Bed 5et 30004 10T Ee & IPRMATAY S8 ISINY PERSTICHN 12l we Bakog

o Yoyt kv O.»

W« Rewnaes waarce
- Sorve A et
0 = Dpwi AL erathed

&g
0 = vutes Piee

Figure 70. Developing a new guide.
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Figure 71. Further development of the guide showing About This Guide text entered.
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Figure 72. Development of the guide showing altered placement of the FAQs.
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B3 B0 ¥y o

SubjectsPlus: Ecology

ccotoor

Table of Contents o) -
8‘.’. SubpctsPlus Admin

W Tel: 5555
Key to icons

¥ = Restrcted resource
B = Seme N text

About this guide

This guade s aimed at 3l students and staff who are iInterestsd in Ecology and want to find cut about
all of tha e-resourcas owr hbrary subscnbes to that are Ecology-relatad

W o= OpenURL snabled

@ . images
B - video ries
W4 o Audio Fles

Thera are no FAQs inked for this
ouds

Figure 73. Developing guide (user view).
Designing Your Guide 2 New box > Heading

If you wish to use a heading to divide the contents of your guide, you may use this box. It comprises a
title bar that is slightly shorter than the regular box.

Designing Your Guide 2 New box =>Delicious/RSS/Flickr/Twitter

Allows you to insert a content feed. For Delicious feeds, enter your Delicious username and the tag you
want to display and for the others, just enter the entire RSS feed. If you don't know what any of these
are, just skip past this step.

Designing Your Guide = New box = Table of Contents
Shows a list of the boxes (contents) in the guide.
Designing Your Guide - New box 2> All Items by Source

This is the list of records (for example, links to journals) associated with a guide. If there are no records
associated with the guide you are working on, this option will NOT appear. Figure 74 shows where in
the menu it would appear.

Drag selecticn, then drop to right
Editable Box
Heading

Delicious/RSS/FlickrTwitter

Table of Contents
All ltems by Source

Key to lcons

Figure 74. Menu showing 'All items by Source' option.
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Figure 75 shows an “All ltems by Source” option placed within the guide design.

SAVE CHANGES|

Al ltems by Source

JoumaaMagasne
Journals/Magazines

Management of Emvironmental Quality: An Intemational Journal 4
The broad coverage of the oumal includes key 1ssues such as

o Environmental protection

* Nutntion, drugs and genelic engineenng
* Pollution control

* Radwactive waste

o Stress and disease
-
-

-

Toxic products
Wasts dsposal
Water ressurces

ENVIRONMENTAL SCIENCE 2.8

Tabls of Contents

About this Guide

Thes guide is aimed at assisting Enwronmental Science students with their research

=

Figure 75. All Options by Source option added to the guide.

Figure 76 shows a guide design featuring several boxes.

[SAVE CHANGES|
ENVIRONMENTAL SCENCE L 7R
Table of Confents
About this Guide

Thes guide 15 atmad at ass«sting Emaronmental Science students with their research

All kems by Scurce

Journals/Magazines

Idanagement of Emaranmental Quakty. An intarnational Journa " ]
The broad coverage of the jpumal ncludes key issues such as
Emaronmental protection

Nutrition, drugs and genetc angmeanng

Polution control

Radicactre waste

Stress and disease

Toxic products

Véaste Gsposal

Water resources

Figure 76. Guide design featuring several boxes.
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Designing Your Guide > New box ->>Key to Icons

This is used to inform the user about provided links (see Figure 77).

Key to lcons ® = R

’"?"' = Restricted resource
& = Some full text
“J# = OpenURL enabled

- Images
[ = video files
® = Audio files

Figure 77. Key to icons (user view).

Designing Your Guide - New box = Subject Specialist

This box displays details of all librarians associated with a particular guide (see Figure 78).

Subject Specialist (DR

Cynthia Sibanda

Assistant Librarian (Electronic
Resources)

Tel: 109

Figure 78. Details of librarians associated with a guide (user view).

Designing Your Guide = New box 2 FAQs

This displays FAQs that are associated with a particular guide (see Figure 79).

FAQs ® = 8

¢ Where can i get academic library information

Figure 79. FAQs (user view).

You can create a new record here. It provides a quick way to create a new record associated with that
guide. It is the same as clicking on “New Record” under the Records menu. This is self-explanatory.
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This brings up the metadata for the guide which you can then edit as you wish (see Figure 80).

Edit Existing Guide Metadata ] [Save Now| [Delete Foreverl|
Last modified: Dec Tth 2011, admin@sp.edu
Guide
Civil & Water Engineering [ Staff ]
Short Fi
o Tarm —Select-- |E|

TCWS

John Sibanda ®

* Short label for subject—minus spaces, ampersands, etc.

Type of Guide
Subject |E|

Publish Guide (publicly accessible)?
@ vyves © nNo

Main column width: 70 %
| |

Figure 80. Guide metadata (admin view).

Click on “Browse Guides” - this is self-explanatory.

Click on “Manage Files” - this is self-explanatory (see Figure 81).

Manage All Items by Source

Use this to organize which items are associated with a record, and thus displayed in 'All
ltems by Source' box.

Environmental Science |E|

& Note: You can also do this in a guide. by clicking on the pencil icon for an 'All ltems by
Source' box.

Manage your Uploads

Highlighted items are orphans. Pity the orphans!
Admin Tip: add ?view=all to this page's URL fo see all users' items.

File Size Owner Guides Delete

Figure 81. Manage Files interface.
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You can click on “Admin guide” to edit it or on “Public guide” to view it (see Figure 82).

Organize Resources for Environmental Science View Guide

« Admin guide

Journals/iMagazines o
« Public quide

® Management of Environmental Quality: An International Journal

Figure 82. Toggle between ‘admin guide' (admin view) or 'public guide' (user view).

The Records menu is at the left end of the main toolbar (see Figure 83).

= SublectsPlus Records  Guides  FA

New Record

Browse ltems

Figure 83. Location of Records menu on the toolbar.

A single record can appear in several guides (edit once, update everywhere!). All the records
associated with a subject can be used to quickly generate the “All Items by Source” content of a guide.

Arecord can appear:
= onthe A-Z Databases List if your admin so chooses,
= inyour guide in one of two ways:

e ifyouinsert all linked records via the “All Items by Source” box.

e if youinsert a specific record via the WYSIWYG editor in a basic “Editable Box”.

Figure 84 shows the New Record dropdown.

=+ SublectsPlus Records Guides FAQs

Browse [tems

Figure 84. New Record dropdown menu.
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Figure 85 shows the New Record interface. The numbers on Figure 85 correspond to the items listed
below.

Record Title | Save Record Now | | 12

Last moditied: Last moditication date unkn ower

Description 1
I ~
e oz T > I T Default Source Type 10

Almanacs 8 Yearbooks v

Subjects

- Select- v "

Location (URL) 2
oy 3
Format 4 Access Restrictions 5 |
Web 2 [None ¥ AZDBUst | 6
Display Hote 7 |

ctags: full_text openurl images video audio

X Dalete this location 8
% Add another location | 9 |

Figure 85. New Record interface.

1. The Description field is a WYSIWYG editor or more precisely, FCKeditor. By default, a limited
set of buttons is shown but your admin can customise which ones appear (by editing the
config.php file). To simplify things, try using the “Paste as Plain Text” option when pasting text.

2. This Location (URL), ordinarily, should be a full URL , e.g., www.emeraldinsight.com If you use
ezproxy or Innovative’'s Web Access Management, still put such a URL without a prefix.

3. The “life preserver”, if it works well, should test a URL to see if it looks okay.

4. Changing the Format dropdown menu option changes the Location (URL) field above. The
Format dropdown menu has the following options:
¢ URL
e Print (put class number in catalog)
e Print w/URL (put both link to catalog and class number — see Figure 86)

Location (Enter Persistent Catalog URL--include http:/)

Call Humilxer

Format Access Restrictions

: Print w/ UF{L}V Mone ¥ AZDB List

Figure 86. Entering both Catalog and Class number.
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5. Access Restrictions. The default options are:

Option Effect
None No restrictions
Restricted If you choose this option, the proxy string will

be automatically added to the URL. The proxy
string is set in the config.php configuration file
On Campus On Campus Only access

Only
Rest-No Proxy This option WILL NOT prefix the proxy string,
but will show the little restricted icon

6. Click on #< BB LSL 1o make the record appear on your A-Z list of Databases. Note that only
an Admin or a person with the “eresource_mgr” permission will have this option.

7. Display Note, for example, Highly recommended. Note that only an Admin or a person with the
“eresource_mgr” permission will have this option.

8. Delete this Location, only if you have more than one location.
9. Add another Location, e.g., it has both a print and an online version.

10. Default Source Type. When you add a new subject, it will be of that source type. If a record
has multiple subjects, the default source type will be computed. If it's a new record, it will just
show the alphabetically first source type. You can change the source type later.

11. Subjects. Select a subject from the dropdown, and your record will be associated with it. For
example, if you select “All tems by Source” when creating a guide, it will insert a sorted list of all
the records listing that particular subject. Note that when creating records, you must first create
the associated guides (or subjects) otherwise they will not appear in the Subjects dropdown list.
See Figure 87 for the options to alter subject associations.

Subjects
General v ’ a b ¢ |
General Alwanacs & Year ¥ AR

Figure 87. Editing subject associations.

o Clickthe w to remove this subject association.

o Click the ' g to override the default source type association. If it's green that means an
override is in effect.

o Click L if you want to have a different description appear than that which shows in the
main description field, i.e., you want to write something more subject specific.
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12. Remember to click on Save Record Now to save the changes. The last person to have
modified the guide is displayed right below this button.

Figure 88 shows a sample new record.

Management of Environmental Quality: An International Journal Last modified: Last modification date unknown.

Record Title ‘ Save Record Now| ‘

Description
AE]El g 25&9 3 | Gy 0% Sourcel

The broad coverage of the journal includes key issues such as:

Environmental protection i §
Nutrition, drugs and genetic engineering | Subjects |

| & Default Source Type |

‘ Journals/Magazines E |

Pollution control
Radioactive waste
Stress and disease
Toxic products
Waste disposal
Water resources

| Environmental Science |Z|

L I O I

Environmental Science soumsiz -<5;;z'ﬁ ﬁ’ @

Location (URL)
http:/fwww_emeraldinsight.com/journals_htm?issn=1477-7835 ]

Format Access Restrictions

Web [+] |None [*] AzDBLst

Display Note

ctags: [N openurl images video audio

¥ Delete this location

Figure 88. Sample new record.

Figure 89 shows the options to browse the list of existing records. You can then edit any record by
clicking on its name.

M S [all

restricted free full_text openurl images video audio

Flease select a letter or tag to browse.

Management of Environmental Quality: An International Journal

Figure 89. Browsing existing records options.
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Getting Help

Documentation

SubjectsPlus Wiki: www.subjectsplus.com/wiki

Videos: www.youtube.com/user/SubjectsPlus

Mailing List

Google Groups: http://groups.google.com/group/subjectsplus

Participants will be sent an invitation that they may ignore if they do not wish to join the group.

Examples of SubjectsPlus in Use

Sites Using SubjectsPlus: http://subjectsplus.com/wiki/index.php?title=Sites_using_SubjectsPlus

Direct Contacts

Andrew Darby [Principal SubjectsPlus Maintainer]
University of Miami Libraries

USA

agdarby@gmail.com

Amos Kujenga

NUST Library

Zimbabwe
akujenga@gmail.com
amos.kujenga@nust.ac.zw
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