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ABOUT THE SYSTEM

BETAN, a web enabled Payroll Information System is designed as per the
requirement of the Panchayati Raj Department, Govt. of Orissa. The system has integration
with PAMIS software; in order to maintain data at a centralized data warehouse in the
Server, which can be manipulated by users from Client terminals through the Internet
Browser. The system has been developed using Developer 6i/10g as Front End and Oracle
9i/10g as Back End.

The system is used to generate the Acquaintance Roll (Pay Bill) in the said format
along with the various detailed Statements and Pay Slip etc., to be used by the Accounts
Department for payment of monthly salary of the employees. At the end of every month all
the changes / Additions in Employee Basic Information, (such as — Yearly Increment,
Promotion, Sanction of New Entitlement or Loan, Withdrawal of Entitlement, Transfer,
Retirement, Suspension) are the information entered/updated in the System. The earnings

and deductions are reflected in PAMIS software with the appropriate GL Head.

The Acquaintance Roll contains the Employee name, Earning columns, Deduction
columns, Gross Earning and Net pay of an Employee. Different bills are prepared for
different posts sanctioned under different schemes, like for different Classes of employee
etc. Each bill is accompanied with specific schedules such as Loan recovery statements,
Advances recovery statements, LIC deductions statement, Income Tax statement etc.
Accounts Section after duly checking sends the Cash Register / Bank Register to the
Section. Head for payment by Cash/through Bank.

Pre-requisites for system installation may be referred to Annexure-I.
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SYSTEM OBJECTIVE

The objectives of the proposed system include:

® & & &6 o oo o

v

v

Faster Compilation of data and quick report generation
Data integrity & Security

Integrity in the reports generated

Ease of maintenance of proper records

Generation of Pay-slips for individual employees

Context sensitive help while using the computerized system

User friendly:

The system is running in GUI mode

The System has been designed after a thorough study and analysis of the
existing manual system used by PR Department, and the Reports prepared.

The Input Forms and the file structure for different tables have been designed on

the basis of requirement and availability of information.

Emphasis given to avoid duplication and redundancy for providing relevant

information in a normalized form.

Output Report Designs are tried to keep with the existing format for better user
acceptance, with certain necessary changes.
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LIST OF EVENTS

¢ At the end of each month you must check information of :
v"Joining of new Employee

Transfer/ Retirement of Employees

Promotion of Employee

Suspension of Employee

Attendance Sheet of each Employee

( Duty pay Days / No Pay if leave not sanctioned )

Increment in Basic

Sanction/Withdrawal of Entitlements

Change in Allowance Amount

Maturation of LIC Policy/New Policy

Sanction of new Loan

AN N N Y N N N N NN

Completion of a Loan Deduction

¢ All deduction Schedule can be prepared and placed for checking and confirmation

¢ Monthly Acquaintance Role & Other Reports are prepared Class wise for use of

Department

¢ Cash Register is prepared for payment of employees in cash and Bank Register to be
sent to the concerned bank for payments to be made through bank.

¢ Pay slip is generated and distributed to Employees.
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HOW TO START

Click on Start — Programs- OCAC- Betan
Then you will get the following screen

4 Oracle Forms Runtime - [Betan ¥3.0]

e [ =)

Put the valid user id in the “user id” box and correct password then press OK to log on into
the system (For valid usernames and passwords see Annexure-Il). If you successfully log
into the system, you will a screen having your Block/DRDA name like follow.

£ oracle Forms Runtime - [EBHUBANESWAR BLOCK]
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GENERAL SETUP

Parameter setup
To start with, Click on Masters — Set up as follows

£ DCAC - [BHUBANESWAR BLOCK]

ﬁ Masters Process Report  Help

Employves Master
Code Masker
Office Codes
Cader

Change Passwaord

it

E

This is show you the following screen

s
@ Masters Process Report Help  Admin Window & x|
Drg Mame: BHUBANESWAR BLOCK OFFICE Address | BEER
Abbrivation I@@
DDO' BLOCK DEVELOPEMENT OFFICER, BHUBANESWER Treasury | THE TREASURY OFFICER,
SPL-I TREASLRY
BAPUJINAGAR,
Fin. ‘rear |5004 Monith ISEP vl Paidl Days | 30 Dedn Days | 0
DAl £0.00% Def. DAL 4.00% EFF [ 0.00% HG HRA | 10.00%
Def. DA [ 15.00% Det. DAY 0.00% FFF | 0.00% Cut HF2 (1) | 7 50%
Def. DAL 3.00% Def. DA 0.00% EFF Mz I 0.00 Ot HR:A (1) I 5 00%.
Lic Code I Housing Head I In=tl. Upclate IND "l
Save | Cancel | Add | Exit |
|Record: 141 [ [ <O5C [<DBiG> |
iastartl“ & 3 L"ﬁj :L;fj > J 8 betan manual - Microsaft ...“@DEAE - [SETUP] |®@ @ @& 11:33 &M

In this screen you will enter the following details
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S| | Field Name Description Required?

1 | Org. Name Organization Name Yes

2 | Address Address of your Organization Yes

3 | Abbreviation | Abbreviation of your Organization Optional

4 | DDO Designation of Drawing and Yes
Disbursement officer (DDO)

5 | Treasury Name and address of treasury where Yes
salary will be drawn.

6 Fin Year Current Year Yes

7 Month Choose the month for salary calculation Yes

8 | Dedn Days Enter the maximum days for recovery of Optional
loans

9 | DA % of Dearness Allowance Yes

10 | Def DA (I).(V) | % Deferred DA which will added with Optional
provident fund.

11 | EPF % of EPF deduction if the employee Optional
having Employee Provident fund.

12 | FPF % of FPF deduction if the employee Optional
having Employee Provident fund.

13 | EPF Max. Maximum EPF deduction. Optional

12 | HQ HRA % of HRA if the employee is staying at Yes
Class-A city.

13 | OutHRA (1) | % of HRA if the employee is staying at Yes
Class-B city.

14 | OutHRA (Il) | % of HRA if the employee is staying at Yes
Class-C city.

15 | LIC Code LIC code of Organization Optional

16 | Housing Housing Head Optional

Head
17 | Instl. Update | Update installments of loans Yes
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OFFICE CODE
Click on Master Menu and choose Office code

#H Oracle Forms Runtime - [EBHUBANESYWA

@ Maskters Process Report  Help

B Emploves Masker

Setup
Code Masker

Office Codes
Cader
Change Passwaord

it

From the Office Code screen scroll up/down the screen to get your block
along with block code.

;;?1'3 Oracle Forms Runtime - [Betan ¥3.0 : Office Code] ;lilil
Masters Process Report Help  Admin ;Iilil

District Block Elockid
A MUGUL DRDA plon -
A MUGLIL A MUGLL D10
BAMNARRAL p102
[CHHEMDIP A DA, b1oz
e THMALLIK 104
ISHOREMAG AR p1os
PALLAHARL, D108
AMHA p1o7
ALCHER 108
ALANGIR DRDA, 200 | o |
Add Save Exit
[Recard: 1.7 [ [ |<0SC> [<DEG> |
iﬂStart”J G H & < ¢ |J B ]betan manual - Microsoft ... ||@uracle Forms Runtime... |GBEISE aziem

Click on Exit Button to quit from Office Code Screen.

To search your office code immediately does following:
1. Press F7 Key.

2. Put your Block name in upper case along with a %
symbol for example, ANGUL%

3. Press F8 key.
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CODE MASTER

This screen shows you to verify various codes available in BETAN software.

The codes are divided into three categories:

1.
2.
3.
4.

Loan : Defines different loans

Class: Classify employees into different classes.

Scheme : Different salary heads

Other : Other Codes

To open code details click on Masters — Code Master

£ DOracle Forms Runtime - [BHUBANE

ﬁ Masters Process Report  Help

Employves Master
Setup

Code Masker
Cffice Codes
Cader

Change Passwaord

it

After clicking you will get the screen having all the codes. Scroll Up and Down
to check Code and Click add button to create new codes for your office, if

your code is not available.

0 Oracle Forms Runtime - [Betan ¥3.0 : Code Details]

Masters Process Report Help  Admin  Window

=& ]
=& ]

CODEDETAILS

Code Type Code Description Abbrivation
cLass | LL IMDI& SERVICE =
cLass =] i1 ENTRAL GOVERNMENT, CLASS-|
cLass =] 2 JENTRAL GOVERNMENT, CLASS
cLass =13 [CENTRAL GOVERNMENT, CLASS-I
cLass =] 1 [STATE GOVERNMENT, CLASS
cLass x| 2 [TATE GOVERNMENT, CLASSI
B | E = 2 E GOVERNMENT, C
cLass -] 4 [STATE GOVERNMENT, CLASSY -
Al | Save | Exit
|Record: 747 [ [ mm|

iasmrtnj eaB% >

J @Oracle...l &Oracle...l BRPLIST.. | By

| @betan ”l:lracle... |® @ @S 316 PM
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CHANGE PASSWORD

1. Choose “change password” from “Master” menu

£ OCAC - [BHUBANESWAR BLOCK]

@ Maskters Process Report  Help

. Employee Masker
Setup
Code Masker
Cffice Codes
Cader

Change Password

Quit

2. Ten you will get a screen like following

PASSWORD CHANGE

User Id pBSRADMN

Ol Pazsyward I

Mewy Passweard I

Confirm Pazsward I

Save Exit

3. Now put old password ,then new password and press save button
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EMPLOYEE DETAILS:

Data is to be built up first for any establishment prior to entering Employee
Particulars for the following entities, which are referred to by codes assigned
to entries for subsequent information entry and report generation.

The following Master Information are Payroll System. But these can be
viewed, added & updated here also. The Master Information maintained here
are :

v’ Basic Parameters setup
v' Loan Code

v' Scheme Code

v' Class Code

Data Entry procedure is same for all these entities, which can be
done by selecting the required menu. Any of the items can be selected by
highlighting and then clicking it. Most of these entries are one time. Some
occasional addition or updation may take place.

v' To add a record ¢ > Add button on the Tool Bar at the top of the
screen

v" To navigate to the next field press Tab key or Enter key or click the
mouse.

v' To save a record being entered click on the Save button.
v Edit button may be used to make any change in the existing data

v' To query a record click on Query button, put critera and press Execute
button.

v' To delete a no more required or erroneous record press shift+F6

The Screen of Basic information for employees are divided into two parts
i.e. Employesss Profile and LOAN/LIC. Profile contains employees identity
aloang with earning and some of the deduction part whereas LOAN/LIC displays
all the LIC and loan taken by employee. All these information of employees is to
be fed into system which generates Employee.
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£ DCAC - [Master Entry for Employee] _1&8| x|
Masters Process Report Help =1l
= Profile ] LoanlLIC |
Save HADIBAHDHU HAHKUGA
Exit Employee CO IHame HADIEIANDHU HANKUGA Designation FLW
Status
Pay Scale [5200-4900 Seheme CO [FoP ~~] Date of Jon [
Query Mode Iﬁ
Employes Type |Reqular | Dete ot Sup. Inat Marth | o -
Initiized upto Schoaol Matme Date of Birth Incr Amt. EDD
- S |MALE =
— Class Code | =] postsl | | |
Processed Upto Pay hode ICASH = I PF Type |GPF ;l PAR M.
Bank &iC I— PF Mo PBB?QAV(O) Quarter Address
PLI hlo. I FF Code lqv(o)
Quarter IND .I HEA Type |?.5 |
Moting |
Guery Basic | 3965.00 Conw Allow. [ 000 Proff. Tax 50.00 WLPF Subs | 500,00
ahort Spl. Al I 0,00 hdedi Allosee, | 0.00 Diff Sal 000 Water Tax I—EIDD
— Inct. Allowy. I 0.00 Gt Dedn I—D.DD
Prev | Mext : ; Income Tax I 0.0
_l_l Praj Aoy, | 0.on Hirch. Dedn I—UDD

[Recand: 4.7 [

[ [<05C: [<DEG: |

iﬂStart”J 8 3] 4 = ”“ B betan manual - Microsaft ... II@DEAE - [Master Entry ...

GV LR 1134am

The following information may be entered during addition of records in Profile

page of employee:

S| | Field Name Description Required?
1. | Employee Cd | Employee Code , Generate Yes
automatically in Add mode
2. | Name Name of Employee Yes
3. | Designation Designation of employee Optional
4. | Pay Scale Pay scale Optional
5. | Employee Type of Employee, one of the Yes
Type follow
1. Regular 2. Ad-Hoc 3.
Contractual 3. Temporary 4.
Daily Wage 5. Suspended
Orissa Computer Application Center, Bhubaneswar -11-



6. | School Name | School Name , If employee is a Yes
teacher

7. | Class Code Class of employee Optional

8. | Scheme Cd Name of the scheme, where Yes
employee is working

9. | Date of Sup. Date of superannuation Yes

10. | Date of Birth Date of Birth Yes

11. | Post SI Post Serial number Optional

12. | Date of Join Date of Join Yes

13. | Incr Month Increment month Optional

14. | Incr. Amt Increment Amount Optional

15. | Sex Sex of employee Yes

16. | Pay Mode Mode of Payment 1. Cash 2. Optional
Bank

17. | Bank A/IC Bank Account no if pay mode is Optional
Bank

18. | Quarter Whether staying in quarter or not Yes

19. | PF type One of the following PF types Yes
1. GPF, 2.EPF, 3 CPF 4. None

20. | PF No PF account number Yes

21. | PF Code PF Code Yes

Orissa Computer Application Center, Bhubaneswar
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22. | Pan No Permanent Account No of Optional
Income Tax Department
23. | Quarter Quarter Address if employee Optional
Address staying in Govt. Quarter
24. | Basic Basic Salary or Consolidated Yes
amount if employee type is
Consolidated
25. | Spl. Allow Special Allowance Optional
26. | Inct. Allow Incentive Allowance Optional
27. | Proj, Allow Project Allowance Optional
28. | Conv. Allow Conveyance Allowance Optional
29. | Medl. Allow Medical Allowance Optional
30. | Proff. Tax Professional Tax Optional
31. | Qtr. Dedn Quarter deduction Optional
32. | Hirch Dedn Hire charge Deduction Optional
33. | VLPF Subs Voluntary PF deduction Optional
34. | Water Tax Water Tax Optional
35. | Income Tax Income Tax Optional
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£ OCAC - [Master Entry for Employee]

@Masters Process Report  Help

EMPLOYEE INFORMATION

==l
==l x|

acd Profile | LoaniLiC I
Save JAGABAHDHU MISHRA
Exit LIC DETAILS
Status Policy Mo PrimiLim Policy Amount Deduct?
55004253 15 i =
Giuery hodle r
Initiized upto r
r
September'04 il
Processed Upto
LOAN DETAILS
Loan Curr Total Ir=tll Loan Eff Eff Paicl Amnt  Last Hib Accno Deduct 7
Code Install Instal.  Amt. Amourt  hon Year Paid hon
Rloting | 12 48] 15m0 18,000 B2004 v [
Query | 5 g 10 150 1,500 1,200} 62004 v
g 34 g0 =00 20,000 17 000) 52004 '
Lbort |
r
Prevl Mext r
|Recard: 143 [ [ |<05C> [<DBG> |

J W betan manual - Microsaft ..., ||l:ll:Al: - [Master Entry ...

dhstart|| | & 3y 2 1] ”

Similarly you can enter following details in Loan/LIC page

To Enter LIC

To enter LIC do the following
1. Enter the policy no.
Enter Monthly premium due

a bk D

if available, place total policy amount at policy amount
For monthly deduction click on Deduct? Field.
To enter a new LIC policy detail press Down Arrow.

Orissa Computer Application Center, Bhubaneswar

(G W =L s am



Enter Loan
To enter loans availed by employee do following steps

1. Enter the relevant code of Loan. If you don’t know the code presses enter
on the blank field to get various loans and their codes. Select any one lone
and press enter.

Profile | LoaniLIC |
MAHORAH.JAH RATH

LIC DETAILS

Employee Loan X| lt Deduct?
Fin IE.-"o _D-
ode  Code Desc —

GPF. Loan Recovery
Housze Building Advance
Irtr. an House Building Ay,
WYEHICLE A0 ARCE
Bi-cycle &dvance

Irterest on Motar cycle Sdy.
Irterest on Bi-oycle Advy.
Festival &Advance

GlS Advance

Trade Depozit Advance -
¢

Fird Ok Cancel |

LI B L T U Y —

Hb Accn

=
o]

{Er

Enter Current Installment and Total Installment number.

Put Loan amount, Effective month, effective Year, Paid amount and HB
Account no.

4. To enter TV number and TV date, press TV button and put TV number
and TV date. At last press Oth. Button to get the previous screen.
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LOAN DETAILS
Loan Curr  Total Imztll Loan Eff Eff Tw Bo Tv Date  Deduct 7
Code Install Instal.  Amit Amourt  kon Year
21 36 1,500
9 10 150 1,500
g 16 a0 300 0,000
2 23 a0 300

STEPS FOR PAY PROCESSING

The steps listed below are to be repeated every month :

¢ Select PROCESS ALL from PROCESS Menu and click on Initialise All button.

PAY PROCESOSING

vienth - [T -

YEAR: |2007

Initialise All Bill Info.

Process All Generate All Reporis

Ezit

The Initialization process does the following

e Set working days of each employee to the default days
specified in month.

e Set loan installment flag to Yes.
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e Set LIC premium to Yes.

e Set other allowance and other deduction (specified in
monthly noting) to 0.

¢ Then do the following modifications on employee data.
e Yearly Increment of Basic pay.
e Addition of new allowances
e Addiction of new LIC policies of the employee.

e Addition of new Loans of the employee.

To do some modifications for a specific month. It includes (i) non payment of
salary for some days (ii) stop payment of salary for whole month (iii)
addition/deduction of temporary allowances. Following fdgf gg f

¢ To do some modifications of a employee for a specific month like (i) non payment
of salary for some days (i) stop payment of salary for whole month (iii)
addition/deduction of temporary allowances, you may follow these steps

1. Open Employee Master by selecting Masters — Employee Master.
2. Click on Query button.

Proceszed LUpta Pay Mode |
Bank A0C I
P o, |
Guarter IND
Mating
Query Basic I
Spl. Al
Abort = [
Imt. &llce. |_
Fraoj Aoy, |_

3. Enter Criteria for the query

Orissa Computer Application Center, Bhubaneswar -17 -



e T IT ™ | B b 01 MT A1 RIWEF U007

Profile ] Loan/LIC ]

Employee CO | Mame  Ha DB ANCHU S |

Pay Scale | Zcheme CD I
Zmployee Type | | Date of Sup. |
School Mame | Date of Birth |
Class Code | =] Postsl |

Pay Maode | = PF Type [arr I
Bank &iC I PF Mo |

Then Click on Execute Button

Processed Upto Pay Mode |
Bark A/ |
PAR M. |
Quarter |
Mating

Execute Basic I

Spl. Aoy
Abart : I
Inct. &lloe. |
Proj Allowy. |

Click on Noting button.
This will show you a screen like following

Orissa Computer Application Center, Bhubaneswar
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Profile | LoaniLIC |
HADIBAHDHU HAHKUGA
Ermpl ati
e MONTHLY TRANSACTION onation |
Pay = of Jain [
Pay Days u]
Emplayee T e I E LeavLe Salar; :Z:laysl harth I'
Schoal M | El':.-'SI EavE Salary I 0 - At E
Clazs SEx [
Cther AIDW(IJI 0 Sther Dedn(ljl i}
Pay M Otk Aol 0 Other Dedn(lljl i
Bank
P Remark
CuE
B ¥ Pay Drasvwn 7 R
Sl A (8]3 Cancel izt U
Inct. &I
acome Ta
Proj Al
a. Non payment of salary for some days change the value in
Pay Days field.
b. To give a specific allowance for that month, put value in
either Other Alow(l) or Other Alow (I1).
c. Similarly for any recovery from salary for that month, put
value in either Other Dedn(l) or Other Dedn (lI).
d. To stop the payment just click on Pay Drawn.
Note : For all above operation don’t forget to click on Save button.

¢ After all modifications on Again click on Process — Process all.

Il Proces:

Proces

Pension

= o
5 All

Orissa Computer Application Center, Bhubaneswar
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PAY PROCESOSING

vienth - ST -

YEAR: |2007

Initialise All Bill Info.

Process All Generate All Reporis

Ezxit

a. press Process button to process the data for specified
month.

b. Input bill numbers by pressing Bill info button

c. Attlast click on Generate all Reports to generate all require
reports.

PRINTING REPORTS

1.

©oNoOO

After Processing Press Generate All Report button of Betan Software

2. After a while the system will ask you to save a ZIP file.
3.
4. Minimize all windows and look whether your ZIP file exist on desktop. If the file is not

Select Save to Disk and press OK

on desktop press F5 for refresh the desktop
Note : the filename will be BillShortName MonthYear.ZIP for Example
GAGAZ_112006.ZIP.

Double click on this ZIP file to open and Click on Extract

Select Home and then Required Folder.

Select Extract and then select All Files and Press OK Button.

Optional Step: Now Close all windows and Delete the ZIP file ( to avoid confusion)
Open Windows Explorer

10 Now select the Folder where you extracted all files.

11.To print Acquaintance Roll , Double Click on 132XXXXXXX.Bat
12.Similarly to print all Schedules , Double Click on 80XXXXXXX.Bat
13.To Print pay slips put command, Double Click on PaySlipXXXXXX.Bat
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Annexure-|

Hardware Requirement

e Pentium Il or above processor
e 400 MB Free space in C:\ Drive
e 52x CD Drive
e 128 MB RAM

Software Requirement

e Windows NT/2000/XP operating system with latest service pack
e Oracle 8i/9i Database

Installation Procedure (Only for Client Server Deployment)

1. For Client Setup Insert the “Betan” CD in drive and run setup.

2. After successful client installation, start server side object installation by
following procedure.

a. Execute sqlplus by selecting Start-Programs-Oracle xxxx-application
Development-Sqlplus and connect as “SYSTEM” with correct
password and host string.

b. At SQL prompt put the following commands one after another
I. @C:\OCAC\PRPAY\CREATE.SQL
ii. Host C:\OCAC\PRPAY\IMPORTPAY
lii. @ C:\OCAC\PRPAY\CMPL.SQL

c. Exit from sqlplus by putting the command “Exit”.
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Annexure-ll

Backup Procedure

You can take logical backup(export) by putting following method.

1. Go to Command Prompt(MS DOS prompt) by Selecting Start-Programs-
Accessories-Command Prompt.

2. Put following commands at c:\ prompt.
Exp userid=prpay/prpay file=BackupFilename
Annexure-|ll

Printer Setting for Character mode Printing

1. Click on Start-Settings-Printers
— 1
E!* Settings [=%] Control Panel

@ - h , Metwork and Dial-up Connections
Earc
B3 Frinters

Help @ Taskbar & Start Menu. ..

Run...

' Shut Down, .. Ln 11 Cal 19 REC TRE EXT OWR
IEStart |J e I - NER s J Elrepo...| [F)clea... I @Cont...l IﬂJbeta...I

2. Select your Dot Matrix Printer , Right click and choose properties.
3. Select Advanced tab and select Print Directly to the Printer. Press OK.

2000 Profes

Colar M anagermant I Sty I About Thiz Dirivar I
General I Shaiing I Ports Advanced

£ Always availabls

= Available from ITQZUU b j Ta |‘|2;DD Py +I_I

Fricrity: |1 ::II

Drrivvar: II.P Lazedel 1015 ;I M onsy Do, .. |

" Spool print documents so proaram finishes printing faster

" Start printing after las page is spooled
{% | Start orinting immediztelu

& Print directly to the printer

™ Heldimismatched docurents

V¥ Fiit spooled documents first
[™ | Keep printed documerts

¥ | Enable adivanced printing features

Frinting Defaults... | Frint Frocessor.... | Separator Fage. . |

] I Cancel | Apply | Hzlp |
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Annexure-IV
INTERNET SETTINGS TO RUN ‘BETAN’ SOFTWARE (FOR WINDOWS)

1. Double Click on Internet Explorer icon on desktop to Open the Internet Explorer.
2. Click on Tools Menu then select Pop-up Blocker, and click on Turn Off Pop-up

Blocker.

Fawvorites IE! Help

Mail and Mews L
Pop-up Elocker Turn 2FF Pop-up Blocker
Pop-up Blocker Settings. ..

Manage Add-ons. ..
Synchronize. ..
Windows Update

Windows Messenger

Internet Opkions. ..

Mail and Mews k|

Pop-up Blocker *

Manage Add-ons. ..
plErsiars Process pannpt Synchronize. ..

Windows Update

Windows Messenger

Inkernet Opkions. ..
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4. Then Select the Security tab and click on the Custom Level option.

Internet Options

General | Security | Frivacy || Content || Connections || Frograms || .ﬁ.dvanced|

Select a'web content zone to gpecify itz secunty zethings.

® «© 0 @ _

ruh-rrn-r Local intranet  Trusted sites Restricted
zites \I
i
Internet y
Thiz zone containz all wWeb zites pou Sz
hawven't placed in ather zones

Security lewvel far this zone

Custom
Custom settings.
- Ta change the settings, click Custom Lewvel. )
- To uge the recommended sethings, click Default Lewel.

Cusztom Lewvel... ] [ Default Lewvel

5. Select the following items in the custom level settings :

Security Settings

Sekkings:

@ Activer controls and plug-ins

[“] Automatic prompting For Activelr controls
) Disable B
{(*) Enable

@ Binary and script behaviors
) Administrator approved
) Disable
{(*) Enable

@ Cownload signed Active controls
) Disable
{(*) Enable
{:} Prompk

@ Cownload unsigned Activel controls
L T N

< |

[

(54

|1

Reset custom setkings

Reset to: | Medium VH Reset ]

0] 4 l[ Cancel ]
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(a) Download signed ActiveX controls — Select / Click on Enable.
(b) Download unsigned ActiveX controls — Select / Click on Enable.
(c) Automatic prompting for File downloads — Select / Click on Enable.
(d) File Download — Select / Click on Enable.
6. Then press ‘OK’ and click on ‘Yes’ for confirmation to save the Security Settings.
After that press ‘OK’.

7. Put appropriate URL to run Betan on web.

Annexure-V

MONTHLY WORK TO BE DONE AT CLIENT END

Start Your Computer.
Then Look into computer desktop and select Internet Explorer.

Double Click/Press Enter on Internet Explorer.

0N

On Address Bar of Internet Explorer put www.ori.nic.in/betanorissa and press Enter

Key.

Then you will get Welcome Screen and click on Start Here to start BETAN
Then wait for a while till Betan is get loaded to your compuer.

Put your UserID and Password of Betan and click on OK button.

After successful login you will get your Department Name on the screen.

© © N o O

Then Click on Masters-Setup. Change the Month press Save & then press Exit.
10.Click on Process-Process All. Then click on Initialize all to Initialize the payroll.
11.Then do all necessary noting and save accordingly.

12. After completion of noting again click on Process-Process All and press Process Al

to process the payroll.

Orissa Computer Application Center, Bhubaneswar -25-


http://www.ori.nic.in/betanorissa

13. After completion of process click on Bill Info to input necessary bill numbers and
Save.

14.Then press Generate All reports and wait for sometime. All reports will be get
download to your computer in ZIP(Compressed) format.

15. Extract these reports to an folder.

16.Double click on ACQTxxxxxx.TXT file and check the correctness of the bill. If you
get any error again do necessary modification and process.

17.Place the 132 column paper in your printer and double click on file 132colxxxx.BAT
to print the pay bill.

18. Similarly place 80 column paper at printer and double click on 80colxxxx.bat to print

all schedules.

Annexure-VI

BETAN FOR LINUX USERS
(Frequently Asked Questions)

Whenever | want to print the system displays “Permission Denied

1. Login as root user
2. Right Click on Desktop and Select Open Terminal
3. Put following command

chmod u+s /usr/bin/cancel.cups

Then put gedit /etc/rc.local

Go to Last Line of the file and press Enter.
Then add following command

chmod 777 /dev/lp0

o gk

7. Save the file and logout.
8. Relogin as corresponding user

How to Print Payroll Data?

1. After Processing Press Generate All Report button of Betan Software
2. After a while the system will ask you to save a ZIP file.
3. Select Save to Disk and press OK
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Minimize all windows and look whether your ZIP file exist on desktop. If the file is not
on desktop press Ctrl-R for refresh the desktop

Note : the filename will be BillShortName MonthYear.ZIP for Example
GAGAZ_112006.ZIP.

Double click on this ZIP file to open and Click on Extract

Select Home and then Required Folder.

Select Extract All Files and Press OK Button.

Optional Step: Now Close all windows and Delete the ZIP file ( to avoid confusion)
Right Click on Desktop and select Open Terminal

10 Now put cd <your directory name> for example cd 6015
11.To print Acquaintance Roll put

bash 132<press Tab> to complete the whole filename and press
enter key

12.Similarly to print all Schedules put

bash 80 <press Tab> to complete the whole filename and press enter
key

13.To Print pay slips put command

bash PaySlip<press Tab> to complete the whole filename and press
enter key

14. After printing of all these files put rm * to delete all files.

How to Print Individual Schedule?

1. Right Click on Desktop and select Open Terminal
2.
3. Note down the name of the file you want to print and then put following command for

Now put cd <your directory name> for example cd 6015

a particular schedule printing. For example to print Bank Statement just type
Ipr Bank_ENVIR_6015112006.txt

Note that ENVIR is changing according to your bill name.
Here Bank : for Bank Statement

ENVIR: the name of the bill

6015 :your login code

11 : month i.e. November

2006 : Year.

Similarly to print Acquaintance roll put following command
Ipr ACQT_ENVIR_6015112006 txt

Here is list of individual schedules (the file name changes according to your

department):

Ipr LIC_ENVIR_6015112006.txt - LIC Schedule

lpr GPF_ENVIR_6015112006.txt - GPF Schedule

Ipr ProfTax_ENVIR_6015112006.txt - Professional Tax Schedule
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Ipr IncTax_ENVIR_6015112006.txt - Income Tax Schedule

Ipr QTR_ENVIR_6015112006.txt - House Rent/Quarter Dedn
Schedule

Ipr HCHG_ENVIR_6015112006.txt - Hire Charge Deduction
Schedule

Ipr HBloan_ENVIR_6015112006.txt - General H B loan Schedule
Ipr INT_HBIloan_ENVIR_6015112006.txt - Interest on HB Iloan
Schedule

Ipr SplHBLoan_ENVIR_6015112006.txt - Special HB loan Schedule
Ipr Int_SHBloan_ENVIR_6015112006.txt - Interest on Spl. HB loan
Schedule

Ipr MCLoan_ENVIR_6015112006.txt - Motor Cycle Loan Schedule
Ipr INT_MCLoan_ENVIR_6015112006.txt - Inter on Motor Cycle Loan
Schedule

Ipr MopedLoan_int_ ENVIR_6015112006.txt - Moped Loan Schedule

Ipr BiCycle_ ENVIR_6015112006.txt - BiCycle Loan Schedule

Ipr Int_BiCycle_ENVIR_6015112006.txt - Interest on Bi Cycle Loan
Schedule

Ipr TAADVANCE_ENVIR_6015112006.txt - TA Advance Schedule

Ipr PAYADVANCE_ENVIR_6015112006.txt - Pay Advance Schedule

Ipr CarLoan_ENVIR_6015112006.txt - Car Loan Schedule

Ipr INT_CARLoan_ENVIR_6015112006.txt - Interest on Car Advance
Schedule

Ipr VehicleSummery ENVIR_6015112006.txt - Vechile Summary Report

Ipr FestAdv_ENVIR_6015112006.txt - Festival Advance Schedule
Ipr GIS_ENVIR_6015112006.txt -GIS of State Cadre Schedule
Ipr GIS_SUBS_ENVIR_6015112006.txt -GIS of Cental Cadre
Schedule

Ipr Medical_ENVIR_6015112006.txt - Medical Advance Schedule
Ipr Bank_ENVIR_6015112006.txt - Bank Schedule

What | will do if my Printer stops while printing schedule

1. First look the printouts and find out which schedules are already completed.

2. Go to required folder and put gedit 80<press tab to complete filename> to open
the file.

3. Remove the lines those schedules are already completed.

4. Save the file.

5. Now find out which schedule is partially printed.

6. open that file by gedit <filename>.

7. Delete all the pages which are already printed.

8. Save and exit.

9. Now Restart printing by

bash 80 <press Tab> to complete the whole filename and press enter
key

What | will do if your Printer stops while printing Acquaintance Roll
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1. First find out upto which page the printing is already completed.
2. Go to required directory and open by gedit ACQT<press tab to complete
filename>

3. Delete the pages which are already printed.

4. Save and exit from file.

5. Restart the printing by
bash 132<press Tab> to complete the whole filename and press
enter key

How to Cancel Print Job?

1. Switch off the printer
2. Right Click on Desktop and select Open Terminal and put command
Cancel -a

Annexure-Vll

BETAN FOR WINDOW USERS
(Frequently Asked Questions)

How to Print Payroll Data?

14. After Processing Press Generate All Report button of Betan Software

15. After a while the system will ask you to save a ZIP file.

16.Select Save to Disk and press OK

17.Minimize all windows and look whether your ZIP file exist on desktop. If the file is not
on desktop press F5 for refresh the desktop
Note : the filename will be BillShortName MonthYear.ZIP for Example
GAGAZ_112006.ZIP.

18.Double click on this ZIP file to open and Click on Extract

19.Select Home and then Required Folder.

20. Select Extract and then select All Files and Press OK Button.

21.0ptional Step: Now Close all windows and Delete the ZIP file ( to avoid confusion)
22.0pen Windows Explorer

23.Now select the Folder where you extracted all files.

24.To print Acquaintance Roll , Double Click on 132XXXXXXX.Bat

25.Similarly to print all Schedules , Double Click on 80XXXXXXX.Bat

26.To Print pay slips put command, Double Click on PaySlipXXXXXX.Bat

How to Print Individual Schedule?
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1. Open Windows explorer and select the folder where you have extracted the files
2. Note down the name of the file you want to print and then put following command for
a particular schedule printing. For example to print Bank Statement just type
TYPE Bank_ENVIR_6015112006.txt >PRN

Note that ENVIR is changing according to your bill name.
Here Bank : for Bank Statement

ENVIR: the name of the bill

6015 :your login code

11 : month i.e. November

2007 : Year.

Similarly to print Acquaintance roll put following command
TYPE ACQT_ENVIR_6015112006 txt > PRN

Here is list of individual schedules (the file name changes according to your
department):

Type LIC_ENVIR_6015112006.txt > prn - LIC Schedule

type GPF_ENVIR_6015112006.txt > prn- GPF Schedule

type ProfTax _ENVIR_6015112006.txt > prn- Professional Tax Schedule

type IncTax_ENVIR_6015112006.txt > prn - Income Tax Schedule

type QTR_ENVIR_6015112006.txt > prn - House Rent/Quarter Dedn
Schedule
type HCHG_ENVIR_6015112006.txt > prn - Hire Charge Deduction
Schedule

type HBloan_ENVIR_6015112006.txt > prn - General H B loan Schedule
type INT_HBloan_ENVIR_6015112006.txt > prn- Interest on HB loan
Schedule

type SplHBLoan_ENVIR_6015112006.txt > prn- Special HB loan Schedule
type Int_SHBloan_ENVIR_6015112006.txt > prn- Interest on Spl. HB loan
Schedule

type MCLoan_ENVIR_6015112006.txt > prn- Motor Cycle Loan Schedule
type INT_MCLoan_ENVIR_6015112006.txt > prn- Inter on Motor Cycle Loan
Schedule

type MopedLoan_int_ ENVIR_6015112006.txt > prn- Moped Loan Schedule
type BiCycle_ ENVIR_6015112006.txt > prn - BiCycle Loan Schedule

type Int_BiCycle_ ENVIR_6015112006.txt > prn- Interest on Bi Cycle Loan
Schedule

type TAADVANCE_ENVIR_6015112006.txt > prn - TA Advance
Schedule

type PAYADVANCE_ENVIR_6015112006.txt > prn- Pay Advance Schedule
type CarLoan_ENVIR_6015112006.txt > prn - Car Loan Schedule

type INT_CARLoan_ENVIR_6015112006.txt > prn- Interest on Car Advance
Schedule

type VehicleSummery ENVIR_6015112006.txt > prn- Vechile Summary
Report

type FestAdv_ENVIR_6015112006.txt > prn- Festival Advance Schedule
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type GIS_ENVIR_6015112006.txt > prn -GIS of State Cadre Schedule

type GIS_SUBS_ENVIR_6015112006.txt > prn- GIS of Cental Cadre
Schedule

type Medical ENVIR_6015112006.txt > prn- Medical Advance Schedule

type Bank_ENVIR_6015112006.txt > prn- Bank Schedule

What | will do if my Printer stops while printing schedule

First look the printouts and find out which schedules are already completed.

Go to required folder, righ Click on 80XXXXX.BAT and select Edit to edit the file.
Remove the lines those schedules are already completed.

Save the file.

Now find out which schedule is partially printed.

open that file by Double click on filename.

Delete all the pages which are already printed.

Save and exit.

Now Restart printing by Double Click on 80XXXXXX.BAT

CoNoOO~WNME

What | will do if your Printer stops while printing Acquaintance Roll

First find out upto which page the printing is already completed.

Go to required directory and double click on ACQTXXXXXX.TXT to open the file
Delete the pages which are already printed.

Save and exit from file.

Restart the printing by Double Click on 132XXXXXX.BAT

agrwnE

How to Cancel Print Job?

1. Switch off the printer
2. Select Start-Settings-Printer and fax .

Select the Print Job and
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