Holy Trinity (KS A008) Christ Renews His Parish — Web Support August 2011

This User Manual and Quick Reference Guide is designed to assist Christ Renews His
Parish team members responsible for communications, invitations, kitchen, sacristan,
etc. with instructions for using the CRHP web functions and services.

Some of the strategy for combining meals with other services needed to support the
weekend is that the email notifications are all centralized. Some explanation might be
needed with the instructions to parishioners on how to use the sign-up services since all
the listed needs are NOT meals as the page descriptions might indicate.

Having multiple people updating the same weekend retreat will lead to unpredictable
outcomes! Therefore, each team should work together to avoid disasters!

There is one “administrative” email account for each parish. The one for Holy Trinity is
info-holytrinity@mycrhp.com which is currently managed by Deacon Stuart Holland.

Contact the Holy Trinity Continuation Committee chair for further information or with
suggestions for updates and modifications.
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Team and Participant Services

Getting Access to CRHP Web via Holy Trinity Home Page

Some time after the Evening of Discernment, the retreat team assignments can
be created as follows:
1. From the Holy Trinity Homepage (www.htlenexa.org), navigate to Faith
Formation - Adult

€ (<l B © www.htlendxa.org %

:% John yahoo mail 14 Google Calend.\r John Errante - Outlo... Garmin Connect - Si... _f Facebook | mo

9150 Pflumm Rd

Holy Trinity Catholic Church

Mass Times School Contact Us

Who We Are Get Involved Faith Formation Sacraments Calendar Resources

Children

Come join our family... Daily Meditations
3 Mass Readings (US Bishops)
Welcome to Holy Trinity! s

; Saint of the Day (American Catholic)
Daily Prayer (Sacred Space)
New to the Parish? Visiting this site for the first time?7 Vvelcome! | am confident that

2. Click on the Register Now link.

/
Holy Trinity Catholic Church
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Who We Are Get Invoived Faith Formation Sacraments Calendar Resources

Adu

Fgffth Formation > Adult

ply Trinity has many opportunities to offer Adults in the form of Christian Faith Formation! Section Navigation
i 5> 5 Christ Renews His Parish
We are pleased to announce that Christ Renews His Parish, a spiritual renewal process has come to A
Holy Trinity. For more information, or to register for a retreat, click the link below:

Living Faith Communities
r Register Now

For more information, contact:

Stuart Holland, Director of Faith Formation
913) 895-0606
sholland@htienexa.org
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3. From the resulting page, select Past Participants Only.

/

9150 Pflumm Rd

Holy Trinity Catholic Church

Friday 15. Jul 2011

Chrisf Renews His Parish
ﬂ Faith Formation HRIST
Faith Jformation > Adult > Christ Renews His Parish REN
Overview
Chyfst Renews His Parish is a program designed to bring parish [s P

Registration g 5 ¢ )

gsirat Embers together in Christ and emphasizes your continued

Frequently Asked Questions growth in Catholic Christian life. It initiates this through small
group participation.

Food Donations

During a retreat weekend held at the parish you will have the opportunity to make new friendships wi
other members of the Parish Community. Participants will retreat each Spring and Fall. See t
Registration page for dates. Fellow parishioners will conduct the weekend. Father is the Spirity
Director.

Parish Home

Past Participants Only

The retreat weekend will include some group activities and interactions, some prayer and reflectio
shared by members the parish team. You may expect an opportunity, in a relaxed setting, to he]
Christ's call to you and to respond to His call to a deeper and closer relationship with God.

Register Now

4. Enter faith in the Password box and click on the Login button.

‘3 John yahoo mail 14 G> Calendar John Errante - Outlo... Garmin Connect - Si... € k | B Other bo

CRHP Authorization Required

Please enter the password belowNse the password found in the CRHP newsletter to login. If you can't find
the passvw\rd, email us at info-holytrinity@mycrhp.com.

Once logged in, youNyon't need to re-enter the password for one hour.

You will need to enaljg cookies for the page to work as expected.

Password: | | [Login]

Authentication by Simple Authorization Script Copyright @ 2005,

Errante: HT CRHP Website User Guide Page 3 of 18



Holy Trinity (KS A008) Christ Renews His Parish — Web Support August 2011

5. The following screen will appear. While it looks very much like what you might
find that the Holy Trinity URL (www.htlenexa.org), note that this URL is hosted
under the mycrhp.com domain.

Click on the
LINKS FOR
MINISTRIES
at the bottom.

Garmin Connect - Si.. _f Facel

Christ Renews His Parish Christ Renews His Parish Team Site

CRHP Home Welcome to the Team pages for Holy Trinity. This site was designed to help take away some of
the fear associated with the tasks of different ministries. Also itis a meeting place for past
participants to learn of current teams and invitees. All these men and women need your daily
prayers.

i

Team Home

Current Invitees and Team

On the menu above you will find CRHP Home: This is the webpage for those who have not
attended a weekend and are searching either for info or to register or to donate food. Team
Home brings you back to this page.

Chapels

Food Donations

Links to Ministries Under CURRENT INVITEES & TEAM is where you can get alist of men and women to write
help letters. They appear by category both team or invitees and are in alphabetic order. The
inks for Faith site is updated by the current team so as changes are made you can keep the same order they
are written in to bring to the weekend. If written in alphabetic order and brought to the
PXjsh Home church that way it saves the HELP coordinator time in sorting everything.

PAST TEAMS are lists of men and women who have attended a past weekend and have been on
ateam. Their ministry is also listed so current ministry heads can consult with for advice
should the need arise.

Please make time to attend the CHAPELS on each weekend. Remember how powerful it was as
awitness to see those people on their knees interceding for you and others?

NEWSLETTER is where you can update your email address to receive the daily readings and
also current announcements about the CRHP community. Itis also where you can ask your
brethren to pray for your special intentions & read the daily readings.

NEWS is where you will find info on Agape schedules and other changes & announcements that
from time to time arise.

Finally FOOD DONATIONS is where you can sign up to help bring food for the weekend.

LINKS FOR MINISTRIES is where various ministries can get on line support.

B yahoo_ab.csv
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6. That action should display the following screen. Click on the Manage Invitees
Invitations Coordinator link.

9150 Pflumm Rd

Holy Trinity Catholic Church Lenexa, K5 66215

Friday 15. Jul 2011

Christ Renews His Parish

CRHP Home Manage Invitees Invitations Coordinator

Team Home

Current Invitees and Team
Chapels

Food Donations

Links to Ministries

Links for Faith

Parish Home

7. Once the following
screen appears, you are
ready to log in to the
CRHP S|te [Image] CRHP Weekends

| CRHP Home | Client Loain |

‘nwhelanl/index.php?index=close

‘5 John yahoo mail 44 Google Calendar John Errante - Outlo... Garmin Connect - Si...

The Login is Carlosi
and

Client identification: please log in:

Login:

the Password is Crhpl » Pasoword:

Log In
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8. The default screen resembles the following, with a default timeframe based on
current month (i.e. July in this image).

NOTE thIS ‘; John yahoo mail 44 Google Calendar (@ John Errante - Outlo... Garmin Connect - 5i... _f Facebook
image will be
referred to as
the CRHP Home H | CRHP Home | Create New Event | Call/ E-mail List | Client Profile | Change Password | Log Out |

page. KS A008 Holy Trinity
CRHP Events Index
Indicate timeframe for which to display events below:
NOTE — DO NOT use 0tifalluh [~ [oufelluh [
the Browser navigation Input
(Back Arrows)!!! Index of Events:

K5 AD08 Holy Trinity (Men)
KS AO08 Holy Trinity (Women)

Return by clicking on
CHRP Home.

Getting a List of ALL Holy Trinity Retreat weekends

& (¢} # [@] www.mycrhp.com/nwhelanl/index.php?index=index/events

‘5 John yahoo mail 14 Google Calendar John Errante - Outlo... Garmin Connect - 5i... _f Facebool

Since the first CRHP
weekend retreat occurred in
| CRHP Home | Create New Event | Call/ E-mail List | Client Profie | Change Password | Log Out | March 2010, you need to set
the start date to a month
and year before that.

[Image] CRHP Weekends

KS A008 Holy Trinity
CRHP Events Index

Indicate timeframe for which to display events below:

2010 [=|[January  [+] - [ 2011 [+]| December [+] Set the end date to
Input December of the last year in
the drop-down list.

Index of Events:

4: KS AD08 Holy Trinity (Women)

( -
KS AQ08 Holy Trinity (Men) Note this list shows three
KS AD08 Holy Trinity EWDmen]
(
(

KS AO08 Holy Trinity (Men) Men’s and three Women’s

KS AO08 Holy Trinity (Women)
20111030 - 2011-10-31: KS A0S Holy Trinity (Men) retreats.

For this exercise, we will be using the 2011-10-08 — 2011-10-09 weekend.
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Entering/Editing Team Members and Roles

1. Once you have selected the retreat by clicking on its link, you should see the
following screen.

& cf @ www.mycrhp.com/nwhelanl/index.php?index=info/event&id=185 kg @_T. [ ] L

‘5 John yahoo mail 44 Google Calendar [[8) John Errante - Outlo... Garmin Connect - 5i.. _f Facebook | | Other bookmarks

[Image] CRHP Weekends

| CRHP Home | Create Mew Event | Call/ E-mail List | Client Profile | Change Password | Log Qut |

October 8th, 2011 - October 9th, 2011 Women's Weekend
KS A008 Holy Trinity (HT Women Team 3)

Edit | Delete

Hame In Parish E-mail Phone Address Emergency Contact  Initial Enrollment Date Team Ministry
rances ehanhan@uahon com | (213)888- 0235 Alden Jody Sheehan (husbhand) —
Yes [d=neensnEyaNo0.com | 6394 Lenexa, KS 66215 | B886304, 6693336 2010-10-15 08:52:55
" Fat = (913)268- John Smith (spouse)
Crrith Syean rferith @ C Camm NEr .40
Smith, Susa fas susanfsmith@mac.co s807 L KS - (013)660-3120 2011-03-04 11:49:55

_ (913)393- 24287 W. 109th | Cory Morgan (Husband)

Morgan, Terisa Yes cntrorgan@yahoo.com 3163 Terrace (913)393-3163, 2011-03-25 07:55:11
Olathe, KS 66061 | (317)727-4404
(913)593- 13012 5 HAGAN Doug Hettinger

Hettinger, Stacy Yas shettl 23@hotrmail.com 3640 COURT (913)484-8482, 2011-04-04 14:00:21

Olathe, K5 66062 | (913)484-8480

Edit Team

E-mail | Export to Excel

Click on the Edit Team button.
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2. For each new formation team member (enrollee), you will need to first select the
parish, and then select the name from the appropriate drop-down lists.

[Image] CRHP Weekends

| CRHP Home | Create New Event | Call/ E-mai List | Client Profile | Change Password | Log Out |

October 8th, 2011 - October 9th, 2011 Women's Weekend
KS A008 Holy Trinity (HT Women Team 3)

Edit | Delete
Name In Parish E-mail Phone  Address Emergency Contact Initial Enrollment Date Team Ministry
9225
Jody Sheehan
Yes fdsheehan@yahoo.com é931911888- fécl'fe'la (husband) 2010-10-15 08:52:55 =] +
Ke g6l | BBE6394, 6603336
Sm i (913)268- John Smith (spouse) .
Sus Yes susanfsmith@mac.co <807 L KS | (913)660-3129 2011-03-04 11:49:55 El -
iggf; W Cory Morgan
Maorgan b e b e (313)393- (Husband) e WCC. +
Terisa Yes cntmorgan@yahoo.co 3163 gi‘gﬁ:e ‘s (913)393-3163, 2011-03-25 07:55:11 E|
66061 (317)727-4404
13012 5
. N _ HAGAN Doug Hettinger
Hettnger. | yeq shett123@hotmai.com | (9500292 | COURT | (013)484-8482, 2011-04-04 14:00:21 = -
2td Olathe, KS | (913}484-8480
66062
Input TeamyJob Edit(s)
Identify enrollee(s) by parish:
KS AD08 Holy Trinity E| Input Team Member
KS A001 Church of the Ascension
KS A002 Holy Spirit
KS AD03 Holy Cross
KS A004 Cure of Ars
KS A005 Sacred Heart of Jesus
KS A006 Church of the Nativity
KS A007 St. John Catholic Church
KS A0S Holy Trini
MO K001 5t. Elizabeth
WII001 Input Test
Input Team/Job Edit(s)
Identify enrollee(s) by parish:
KS AD08 Holy Trinity E| Airy, Ruthann E| Input Team Member
-
Ambler, Judy
Bacon, Donna -
Bailey, Mancy T

Bezdek, Jamie

Bickley, Sherri
Blaufuss, Marityn

3. After selecting the correct person, click on the Input Team Member button and
repeat this process until all members are added. Should a HT Parishioner not be
listed, contact the Continuation Committee Chair for assistance.
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4. Once all the names have been entered, use the drop-down boxes to the right of
each name to assign the appropriate team role.

CRHP Weekends

£ Facebook _f Cycling for Change .. Prodigal Son Reenac... ik

[Image] CRHP Weekends

| CRHP Home | Create New Event | Call/ E-mail List | Client Profile | Change Password | Log Out |

m

October 8th, 2011 - October 9th, 2011 Women's Weekend
KS AD08 Holy Trinity (HT Women Team 3)

Edit | Delete
Name In Parish E-mail Phone Address Emergency Contact Initial Enroliment Date
= . - g 9225 Alden Jody Sheehan (husband) e g -
Sheel Frances "Fral Yes sheehan@ (913)888-6394 Lenexa, KS 66215 8886394, 6693336 2010-10-15 09:52:55) | Co-Spiritual Director
Artist/ Material
xton. Kathleen "Kath xton@everestkc.net X 12908 W. 84th st. Dan Sexton (husband) 10~ o Christian Awareness Witness
Sexton, Kathleen "Katl Yes ksexton@everestkc.net | (913)888-1230 Lenexa, K5 66215 (913)868-1230, (013)244-3600 2010-10-15 10:28:17 Christian Community Vitness
Co-Spiritual Director
Eucharist Witness
N 12856 Westgate Pat O'Connell (husband)
0'C el, Ma Yes D: (913)851-9440 " 2010-10-15 20:52:14 | Faciltator
Overland Park, KS 66213 | (913)851-9440, (816)560-1517 Father's Loving Care Witness
HELP Coordinator
CGuire, Rita mcauire @everestke.nst 16040 W. BOth PL Steve McGuire (spouse) . Invitations Coordinator
McGuire, Rita Yes coure@everesthenet | (9134928087 | o el [ (0124028087, (013)360-5310  2010-10-1812:31:05 | iichen Coordinator
nnnnnnnnnnnn 9033 Greenway Ln John Errante (Husband) Lo .. .. . 0| Physical Arrengements

Renewsl Witness
Sacristan
Scripture Witness

BY yahoo_ab.csv

e, e e I RN ] e
Fritschie, Laura Yes (913)888-06

5. Once all the information has been
entered, scroll to the bottom of the
screen and click on the Input
Team/Job Edit(s) button. O'Donnel,

(913)390-50

Yes naodonnell@

(913)827-77

Airy, Ruthann Yes vrairy@sbcglobal.net (913)390-69

Input Team/Job Edit(s) ]

Identify enrollee(s) by parish:

[=] Input Team Member

Editing Team Information < ecds1
12530 W
To edit the team member list naodonneli@yahoo.com |{Tea)827- pace | (5pou
(or to add other members), e |
click on the Edit Team button
found at the bottom of the list e (013390 Longuen e

L 6969 olthe, | (913)

of people. KS 66061  (913)

Edit Team

E-rmail | Export to Excel
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Supporting Retreat Weekend Events

This provides a complete overview of all the ways that parishioners can offer resources
and/or volunteer their time. The services provided via the following web page
(http://www.mycrhp.com/US/KS/ARCH/holytrinity/Signup/Food/index.php) helps locate all the
supporting services for each weekend in one location.

One additional benefit of using this central web page is that the email reminder service
will send reminders to ALL those who have offered to help with any of the resource
and/or time commitments supporting the associated weekend retreat.

Common Web Usage for all Coordinators

From the page shown below (http://www.mycrhp.com/US/KS/ARCH/holytrinity/index.html), select
Fo\od Donations
®

Ww.mycrhp.com/US/KS/ARCH/holytrinity/index.html

I ‘6 Godjle Calendar [8] John Errante - Outlo... Garmin Connect - Si.. _f Facebook [ MapQuest Maps - D... Prodigal Son Reenac... myGarmin

Holy Trinity Catholic Church

Monday 8. Aug 2011

Christ Renews His Parish
I Faith Formation CHRIST
Faith Formation > Aduk > Christ Renews His Parish REN
Overview
Christ Renews His Parish is a program designed to bring parish
Registrat I 2 4 -
ek members together in Christ and emphasizes your continued ﬂls l'l
4oestions  growth in Catholic Christian life. It initiates this through small

Food Donations

Parish Home

group participation

During a retreat weekend held at the parish you will have the opportunity to make new friendships with

other members of the Parish Community. Participants will retreat each Spring and Fall. See the

Past Participants Only gegis‘lvauon page for dates. Fellow parishioners will conduct the weekend. Father is the Spiritual
irector.

The retreat weekend will include some group activities and interactions, some prayer and reflections

shared by members the parish team. You may expect an opportunity, in a relaxed setting, to hear

Christ's call to you and to respond to His call to a deeper and closer relationship with God.

Register Now

i ebook [ MapQuest Maps - D..

Holy T"m?y Chr_'St Next, click on the pencil
Renews His Parish in the lower right-hand

corner of the
subsequent screen.

Weekends
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See p. 3, step 4 for your next step where you will enter a password to access the
following Admin Page.

r% (2 unread) - jerrante f 8 Google Calendar = 7 Search Results r. e — Shopping Cart x CRHP Food Signup +

L c#H Owwwmycrhpcom,fUSjKSf‘ARCH,-‘hoIy‘trlnlty,fS|gnup,fFood,fadm|nf bl @

S Johny yahoo mail & ogle Calendar [[8] John Errante - Outlo... Garmin Connect - Si.. f Facebook 8 MapQuest Maps - D... l- Oth

Christ Renews His Parish

Phil -

CRHP Women Retreat 2 - 10/8-9/2001
Mens Mission Team H
Women's Retreat Food Donation

carlos1

CRHP Men Retreat 2 - 9/24-25/2011  ~

All the subsequent activities will begin from this page.

Creating New Retreat Activities

Note the bottom section “To create a new list. Enter a Name and press create.”

NOTE: You should enter a List Name AND a Password (crhpl).
[**Remember the Password; send it to yourself (and perhaps the LD) in an email to
keep it on file!] The password will be required for subsequent edits to any of the Activity
information.

Examples:

a) HT Women Team 2-Weekend 3
b) HT Men Team 2-Weekend 3
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Updating the Activity Admin Page

For each activity created, there is an Admin Page which looks like the following
one (created for the activity example).

Admin

Christ Renews His Parish

Beneath the information
shown in the screen shot
above are the options to
add Recipes and the Meal
List.

In order to
“standardize” some of the
dishes, your team might
choose to include a recipe
for Lasagna or Egg
Casserole, etc. This is
completely optional.

Errante: HT CRHP Website User Guide
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NEVER CHANGE the
LOCKED entry;
however, all other
General Stuff and
Kitchen Coordinator
fields should be
edited. To edit a field,
click on the pencil to
the right of the item.

Note that sample
entries were added to
this page to identify
where that information
would appear as this
page will later appear
for those volunteering
for any of the items
(which we will view
next).
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Here is an example from a
previous weekend.

endar [ John Errante - Outlo... Garmin

These examples display the Christ Renews His
Parish

final results once all your
entries have been made.
We will make entries after
viewing the intended
output!

Notice there are Sign-up
Lists for each meal or
shack on the left and Sign-up List View recipes
recipes listed in the right
column.

The Kitchen Coordinator
information entered in the
Admin Page also appears
below the lists.

Selecting one of the Sign-up Lists might display a screen like the following:

f%(!’)unlead}—jenan % " 8 Google Calendar » '

Christ Renews His
Parish

8 Lori Milliard -913-558-2586

8 Beth Simpson-913-492-9326

2 Packages of § each Beth Simpson-913-492-9326

Philadelphia Lite Cream
Cheese - Strawberry

Philadelphia Lite Cream
Cheese - Vegetable Terri Peterson-913-488-4841
Flavored

2 Packages of § each Lori Milliard-913-558-2586 ‘

Terri Peterson-913-488-4841
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To enter a Recipe, click on the plus sign, which will present a screen like the following
where the Name Lasagna was entered and the directions were simply copied from
another text location (file, web page, etc.) and pasted in the HTML box.

-3 (5 unread) - jerrante: = 4 B Google Calendar

E ndar [ John Erran i

Christ Renews His Parish

ke

Ingredients

1 pound sweet Italian sausage
3/4 pound lean ground beef

1/2 cup minced onion

2 cloves garlic, crushed

1 (28 ounce) can crushed tomatoes

2 (€& ounce) cans Tomato paste

2 (6.5 ounce) cans canned TOmMATO Sauce
1/2 cup water

2 tablespoons white sugar

1 1/2 teaspoons dried basil leaves

Once the information
is ready, click on the
Submit button and

the Admin Page now
reflects your change. [+]

To create a Meals List you would likewise click on its associated Add Button
(the plus sign). The example shown below will create the Saturday Breakfast.

Christ Renews His Parish

% %

Please enter name of new meal name : |Saturday Breakfast |

After clicking the Submit button, you can then edit that meal to include all the items you
would like EACH PERSON to donate by clicking on the pencil.

Errante: HT CRHP Website User Guide Page 14 of 18



Holy Trinity (KS A008) Christ Renews His Parish — Web Support August 2011

Note that for each Meal, Volunteer, or Chapel entry specific “Delivery instructions”
should be created for those who sign up to help.

Christ Renews His Parish

% %

Click on the plus sign to edit items for this meal Christ
in a screen like the one at the right. Note that at
this point YOU will only enter Item and Quantity Renews

and the other fields will be entered by the
person offering to fill this need.

% His Parish . ®

Kitchen Coordinator Updates

The Kitchen Coordinator(s) are encouraged to
list all resources needed, including all meals,
snacks, volunteer times, etc.

As items are created, the list for each meal will
grow and allow edits as needed as shown in the
following example.

e

|Yogm1 (6oz or Boz)

Yogurt (6oz or 8oz)

Errante: HT CRHP Website User Guide Page 15 of 18



Holy Trinity (KS A008) Christ Renews His Parish — Web Support August 2011

Sacristan Coordinator Updates

The Sacristan Coordinator(s) can create sign-up time slots for the hours during which
people can pray in the
CRHP Chapel. Use the
same procedures as
above for the Kitchen
Coordinator(s) Meal List
to create a daily Chapel
Visit entry as shown here.

Create the actual time slots (perhaps One Hour in CRHP Adoration) for which you would
like people to pray. Note the “Delivery instructions” below.

quantity iphone

One Hour in Adoration i 913-555-1212

9:00-10:00 AM One Hour in Adoration i 913-555-1212

Invitations Coordinator Updates

The Invitations Coordinator(s) can access the list of team members and/or list of
participants.

Refer to the section on Entering/Editing Team Members and Roles from an
early section of this user guide (about p. 7). From that view, you would select the
Export to Excel button in the lower left-hand side of the bottom of the screen listing all
the participants.

I What do you want to do with indexxls?
. . . Type: Microsoft Office Excel 2003
The actions that occur at this point are dependent From: wi.mycrhg.com
on the Internet Browser and version that you are > Open
using. Internet Explorer will generally cause a new Thefile won't be saved automatically.
dialog box (similar to this) to appear asking if you S Save

want to Open, Save or Save as the file.

= Saveas
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In any case, you should open the file and verify its contents and change column widths
as needed. But note that ALL the data that appears on the CRHP web page is also
loaded into an Excel spreadsheet.

Pag;lqynm anmqlas R View © -7 x
T M {w]

ome
4w [ X [ ] St o B 52 @
Paste B I U & g == o] Merge & Cent m eu 2 Conditional Fomat  Cell | Insert Delete Format Sort & Find &
- | = |-‘ a- ‘ | Sroe B center T “ Formatting - as Table - Styles ~ - T Filter - Select~
Clipboard ™ Font Alignment ] Number Styles Cells Editing |
Edit and Save AL (o] denity/Name g
the file as a | 8 | ¢ [ o [ e [ ¢ I & [ w [ o [ s [ k [ v [ m [ N o [ p [ a
1 ‘Idenlity,’lln Parish Class E-mail Phaone Address  City ISO 3166-Z Postal CocEmergencPhone 1 Phone 2  Initial EnniTeam Ministry
needed 2 Sheehan, Yes InTeam fdsheehar(913)888-€9225 Alde Lenexa  KS 66215 Jody Shee 8886394 6693336 #####H#E Co-Spiritual Director
3 |Sexton, KiYes InTeam ksexton@ (913)888-112908 W. {Lenexa KS 66215 Dan Sexto (913)888-1(913)244-: ####### Sacristan
4 |O'Connell Yes InTeam patoc@ev (913)851-¢ 12856 We: Overland KS 66213 Pat O'Con (913)851-€(816)560-1 ######## Kitchen Coordinator
5 |McGuire, [Yes InTeam rmcguire@(913)492-€16040 W. {Lenexa  KS 66219 Steve McC (913)492-£ (913)269-¢ #i##### Table Leader
6 |Errante, JcYes InTeam jolene@k (913)888-:9033 Gree Lenexa  KS 66215 John Errar (913)888-5 (913)708-1 ######## Invitations Coordinator
7 |Strathmar Yes InTeam tricias03@ (913)897-1 14905 We:Lenexa KS 66215 Eric Strath (913)897-7(913)515-¢ #i###### HELP Coordinator
8 |Luck-Smit Yes InTeam jllucksmit (913)663-( 14282 W. [ Olathe  KS 66062 Jesse Luck (913)663-( (816)914-2 #i####H# Table Leader
9 |White. Ka Yes InTeam __micnkat/@ (9131541-( 14010 w % lenexa___KS 6215 michael w (91315411 (9131544. 7 st Table | eader
Ready |

Sending e-Mail Notifications

As mentioned in the introduction, the significant benefit of creating ALL these weekend
volunteer activities in one place is to make use of the send reminders feature which is
found in the lower right-hand corner of the Admin Page for the Weekend Retreat.

Remaove List

Every person will have an entry listed as is shown below. In this case, the same person
signed up for two things. Scroll through the list PRIOR to clicking on the Send Mails
button in the lower left-hand corner.

Once the Send Mails button is pressed, there will be a verification screen similar to this.
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Mail sent!
Click on Return and close the
browser when your work has been Were done: - All emails have been sent!
completed. > Return

Additional Web Resources for Formation Team Members

There are other resources used to facilitate team meetings and other aspects of CRHP,
such as standard handouts and other documents that will soon be available via this web
service. Once that information is made available, this section will be updated to reflect
the changes.
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