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1  About this Training Manual

This training manual is intended to assist representatives of businesses, institutions, government
agencies, industrial or multi-residential facilities (known in this manual as “Applicants”) in
submitting an online application to the RETROFIT PROGRAM via the saveONenergy website
(saveonenergy.ca).This manual is also intended to assist individuals who are authorized to
complete the RETROFIT application on behalf of an Applicant such as a contractor or project
manager (Applicant Representative).

Examples of potential Applicants to whom this manual is targeted may include:
e Businesses such as retailers, financial institutions and real estate companies
Buildings such as multi-residential, offices, apartments and condominiums
Facilities such as sports arenas, farms and warehouses
Institutions such as municipalities, hospitals and schools
Industrial sites such as manufacturing/assembly plants, processing operations and water
treatment plants
e Others such as places of worship and not-for-profit organizations

This document is not intended for residential customers or transmission-connected customers
who may otherwise be eligible under residential or industrial programs.

Application Process Overview:
Using detailed explanations and supporting screen shots, this training manual explains how you,
the Applicant or Applicant Representative, are able to:

e Submit a RETROFIT PROGRAM application online

e Assign an Applicant Representative to complete the application on your behalf

e Upload pre-project-related information such as manufacturer’s technical sheets, quotes,
invoices, tenant education plans, M&V plans etc.

e Receive system generated emails at certain project milestones such as when the project
is reviewed and pre-approved by your local electric utility.

e Following project completion, update the project timeline, project costs and scope, and
upload documentation to support project completion

e View the status of the project, such as when the final incentive claim is approved

To view a list of the information and supporting documentation required to complete an
application online for the RETROFIT PROGRAM please see the online RETROFIT PROGRAM
Application Checklist included in Appendix C of this document.

This training manual does not provide details on the RETROFIT PROGRAM eligibility rules and
requirements. Please contact your local electric utility to determine if your project is eligible.
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2 How to use the Training Manual

This section will help you better understand the RETROFIT PROGRAM Application process
on the saveONenergy website.

1. Table of Contents:
To quickly navigate to a specific section within this training manual, follow the steps
detailed below:
e Gotothe Table of Contents
o |dentify the section of the manual you would like to navigate to
e Press and hold down the ‘Ctrl’ (control) button on your keyboard.
¢ While holding down the control button, right click on the section you wish to
navigate to
e You will then be redirected to the beginning of the selected section of the
manual

2. Callouts:
Within this manual, callouts are frequently used to highlight a specific area of a
screen shot. Look for these callouts to provide visual guidance in better
understanding the instructions provided.

Example: The screen shot below has a callout which indicates where to click in order
to register for a new User account. This instruction is found at the top of the screen
shot as indicated by the letter ‘A’.

A. Click on the ‘Register’ tab to create a new User Account.

QP'WENIITA&HROI!Q& Home AboutUs Resources Contacts —

wCogin  Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

FRIDGE & FREEZER
PICKUP

HEATING & COOLING
INCENTIVE

saveONenergy FOR HOME

HEATING & COOLING INCENTIVE

COUPONS Receive up to $650 when replacing your old central heating & cooling systems.
aEoDn
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3. Manual Tips
Throughout this document, you will notice the word ‘tips’ placed in callouts or
bounded by the saveONenergy as shown below. Look for these tips to provide
further assistance in completing the RETROFIT PROGRAM application.

Login Information

This information is used to create your user account so that you can apply to Programs available to
Business, Institutional Government, Industrial or Multi-residential facility Customers.

* Email

bobbrownsbusiness@gmail com

TIP (s S~

I TIP: Your password
must be at least 8
characters long,
contain at least one
number and must have
one capital letter.

* Re-enter Password

Security Check

Generate New Image

* Enter the code shown above:

I have read and agree to the Terms and Conditions

4. Caution signs
Another symbol used in the manual is the caution sign as shown below. Look for this
symbol which highlights items you should pay particular attention to when navigating
through the online application process.
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3 Program Information Available Online

This section identifies where an interested Applicant would locate information and relevant
program documents available for the Business Programs, specifically the RETROFIT
PROGRAM, on saveonenergy.ca.

1. To access information about the saveONenergy FOR BUSINESS programs, an
Applicant has the option of clicking either of the below identified links available on
saveonenergy.ca.

A. FOR BUSINESS
B. FOR BUSINESS

[/
AL )

{ wLogin Register

FORHOME  FORBUSINESS  FIND PROGRAMS IN MY AREA

Home = About Us Resources Contacts

FRIDGE & FREEZER
PICKUP

HEATING & COOLING
INCENTIVE

saveONenergy FOR HOME

HEATING & COOLING INCENTIVE

Receive up to $650 when replacing your old central heating & cooling systems

LEARN MORE »

\ FOR BUSINESS

peaksaver®

FOR HOME Kids' Corner Efficiency Tips & Tools

&«
ft-;" e

We're committed to a Cleaner
Ontario for all generations to come
See how kids can also getinvolved
by using energy wisely

Take advantage of 3 wide range of Forwarehouses, schools, hospitals,
opportunities that will help you farms, apartments, retail,
understand and manage the manufacturing and many other
amount of energy you use facilities.

LEARN MORE
thraughout your entire home. i o

REGISTER HERE »
LEARN MORE »

Conserving energy is easy with
these helpful everyday tips

LEARHN MORE »

2. To locate information about the RETROFIT PROGRAM, click on the ‘RETROFIT PROGRAM’

link located on the left navigation bar.
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PROGRAMS

CASE STUDIES

FIND PROGRAMS IN MY AREA

Home AboutUs Resources Contacts

nal "L

TANE

= Login = Register

SEC

For Business

N

DEMAND RESPONSE
2]

SMALL BUSINESS
LIGHTING

RETROFIT PROGRAM
AUDIT FUNDING

HIGH PERFORMANCE
NEW CONSTRUCTION

PROCESS AND
SYSTEMS

Training Opportunities

NEW HOME
CONSTRUCTION

Social and Assisted
Housing

% y

Find Programs in My Area
Key in the six characters of yotir

postal code.

o

A, Event Calendar

VIEW EVENTS »

Sectors

Businesses across Ontario can benefit from an array of programs offered throughout the province. There are energy-
sfficiency programs to assist organizations from the smallest of retail stores to the largest industrial complexes
Programs to help fund energy audits, to replace energy-wasting equipment or to pursue new construction that
exceeds our existing codes and standards. Businesses can also pursue incentives for controlling and reducing their
electricity demand at specific times. The bottom line is that there are innovative programs that can help businesses
reduce their electricity costs. while helping Cntario defer the need to build new generation and reduce its

environmental footprint.

Commercial

Take advantage of financial incentives to lower your
electricity costs

Select ]

VIEW ALL

Government

ik il
Take advantage of energy consenvation incentives
for the heart of your community

Select .. bl

VIEW ALL

Small Business

Get more out of your eneray dollar with financial
incentives from your local electric utility

Salart w

Industrial

Energy Efficiency — An organization imperative for
today's Industrial Facilities

Select ]

VIEW ALL

Agriculture

Agricultural operations can benefit from financial
incentives by lowering their electricity costs

Select .. ~

VIEW ALL

Institutional

Across the province, schools, health-care

organizations and other instifutions are exploring
ways to use electricity more efficiently
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3. For those who are not as familiar with the available Business Programs, using the sector
based page as shown below, an Applicant can select the sector which pertains to their
business. Based on this selection, a list of available programs will be displayed.

4. An Applicant clicks on the appropriate drop-down menu for their business sector to
further specify their business type.

omENnTA&"R.mTJo £ Home AboutUs Resources Contacts

~Login  Register

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS =

For Business

— ~—® . ctors

DEMAND RESPONSE

SMALL BUSINESS Businesses across Ontario can benefit from an array of programs offered throughout the province. There are energy-
LIGHTING efficiency programs to assist organizations from the smallest of retail stores to the largest industrial complexes.
Programs to help fund energy audits. to replace energy-wasting equipment or to pursue new construction that
RETROFIT PROGRAM . . . ) ) . .
exceeds our existing codes and standards. Businesses can also pursue incentives for controlling and reducing their
AUDIT FUNDING electricity demand at specific times. The bottom line is that there are innovative programs that can help businesses

reduce their electricity costs, while helping Ontario defer the need to build new generation and reduce its

HIGH PERFORMANCE
NEW CONSTRUCTION

environmental footprint.

PROCESS AND

SYSTEMS Commercial Industrial

Training Opportunities

NEW HOME ;
CONSTRUCTION - ] P~
. . Take advantage of financial incentives to lower your Energy Efficiency — An organization imperative for
Soc:|all and Assisted electricity costs today's Industrial Faciliies
Housing
L y Select Select b

Select .

L arge-Office VIEW ALL
Small-Office

Large-Retail

Small-Retail

Multi-Family-Condo

Warehouses Agriculture
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5. To locate information about the RETROFIT PROGRAM, an Applicant can click on the
‘LEARN MORE>>' link located under RETROFIT PROGRAM heading.

o O/,
PQWENHTA&"RQLTY -' Home AboutUs Resources Contacts —

wLogin  Register

RAMS  CASE STUDIES

For Business = Commercial = Large Office

N

Commercial

Large Offic

Small Office

Large Retail

Small Retail

Multi-Family/Condo

Warehouses
Mew Home Construction Available saveONenergy for Business programs
% DEMAND RESPONSE
DEMAND RESPONSE is a program that compensates eligible industrial and commercial businesses for reducing
their electricity demand during peak times.
LEARN MORE »
RETROFIT PROGRAM
RETROFIT PROGRAM incentives of up to 50 per cent of project costs will be available for pre-approved retrofits for
commercial, industrial, government, social housing and municipal facilities that result in electricity savings.
LEARN MORE »
HIGH PERFORMANCE NEW CONSTRUCTION
HIGH PERFORMANCE MEW CONSTRUCTION is a program that will provide design assistance and
substantial financial incentives for new construction and major renovations projects that exceed the Ontario Building
Code.
LEARN MORE »
AUDIT FUNDING
Incentives are available to conduct electricity-focused audits of facilities of all sizes.
LEARN MORE »
Use new technologies to save electricity and lower your business costs!
Large office buildings are the single largest users of electricity in Ontario’s commercial sector and they can play an
important role in advancing energy efficiency. While no two buildings are exactly alike, all commercial
buildings consume energy through lighting systems, office equipment, air conditioning and heating.
Mare and more commercial building owners and facility managers are tackling energy efficiency in their existing
office buildings and using both old and new technologies in new construction to save energy costs and improve their
bottom line.
Electricity is one of the most easily controlled costs. Your local electric utility can assist you to assess and
implement energy-efficiency measures within your business that could lower your electricity costs almost
immediately in some cases and last far into the future.
Building types
Owners, operators or tenants of buildings are eligible for incentives. Building types include:
Online RETROFIT Application Training Manual - Page 9 ONTARIO ~.
AUTHORITY
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6. Prior to beginning a RETROFIT PROGRAM application, it is recommended that an
Applicant review the relevant program documents. To access these documents, click on
the ‘Relevant Documents’ link located on the left navigation bar as shown in the screen
shot below.

mnmm& Home AboutUs Resources Contacts —

~Login = Register

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS «

For Business = Programs > RETROFIT PROGRAM

N

DEMAND RESPONSE

SMALL BUSINESS
LIGHTING

RETROFIT PROGRAM 6:]

Relevant Documents

AUDIT FUNDING

HIGH PERFORMANCE
NEW CONSTRUCTION

PROCESS AND Get started

SYSTEMS

RETROFIT PROGRAM
Training Opportunities
NEW HOME Install Energy-Efficient Measures and Earn up to 50% of your Project Costs
CONSTRUCTION

E : For many business owners. capital costs prove to be the primary barrier to investing and participating in a retrofit.
Social and Assisted Y P P primary g and participating

Housing The RETROFIT PROGRAM's incentives tackle this barrier head on, making it possible for you to install and bensfit
L J from newer. more energy-efficient solutions

Focus your Energy-Efficiency Decisions on your Building Retrofits
Becoming more energy-efiicient is paying off for commercial organizations looking to respond to growing market
pressures and increased global competition. Operating as efficiently as possible will help improve your bottom
line. Even small steps can make a measurable difference.
Participate and Save
The RETROFIT PROGRAM provides substantial financial incentives for replacing existing equipment with high
efficiency equipment and for installing new control systems that will improve the efficiency of your operational
procedures and processes.
Incentive Levels
Your local electric utility can assist you to assess and offer financial incentives to implement energy-efficiency
measures for your building, equipment and operational practices that could lower your electricity costs almost
immediately in some cases and last far into the future in others.

Online RETROFIT Application Training Manual - Page 10 ONTARIO &
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The relevant program documents for the RETROFIT PROGRAM are available for download as
displayed in the screen shot below.

POWER AUTHORITY y Home AboutUs Resources Contacts ‘

~Login Register

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS

For Business = Programs = RETROFIT PROGRAM = Relevant Documents

N save | energy"

DEMAND RESPONSE RETROFIT PROGRAM
SMALL BUSINESS

LIGHTING Please Find Relevant RETROFIT PROGRAM Documents Below:

RETROFIT PROGRAM » Participant Agreement and Eligibility

= Retrafit - Participant Agreement pdf
= Retrofit - Eligibility. pdf

AUDIT FUNDING 1. Prescriptive Worksheets:

HIGH PERFORMANCE « RETROFIT-Lighting-Eligible-Measures-Worksheet-_-v-1-0-—-March-2011_WEB xls
NEW CONSTRUCTION + RETROFIT-Unitary-AC-Eligible-Measures Worksheet-_v-1-0-—March-2011_WEB.xs
PROCESS AND = RETROFIT-Agribusiness-Eligible-Measures-\Worksheet-_-v-1-0-—March-2011_WEB.xls
SYSTEMS = RETROFIT-Motors-Eligible-Measures-Workshest-_v-1-0-—March-2011_WEB xls

RETROFIT-Multi-Residential-In-suite-Eligible-Measures-Worksheet-_+-1-0-—March-2011_WEB.xls
RETROFIT-Synchronous-Belt-Eligible-Measure-Worksheet- +v-1-0-—-March-2011_WEB.xls

Training Opportunities

NEW HOME - RETROFIT-Variable-Frequency-Drive-Eligible-Measures-Waorksheet-_v-1-0-—March-2011_WEB xIs
CONSTRUCTION + RETROFIT-AEM-Service-Hot-Water-Eligible-I: Worksheet-_+v-1-0—Warch-2011_for the web.xl
Social and Assisted 2. Qualifying Lists for Agribusiness Prescriptive Measures:

Housing

- RETROFT-Qualifyingist-for-Exhaust-Fans-_V-1-0—March-2011 pdf
= RETROFIT-Qualifyingist-for-Creep-Heat-Controllers-_-V1-0—March-2011_WEB.pdf
« RETROFT-Qualifyingist-for-High-Temperature-Cutout-Thermostats-_-V-1-0-—March-2011_WEB pdf

3. Engineered Worksheets:

RETROFIT-Commercial-Directional-Lighting-Eng-Worksheet-V-1-0-March-2011-WEB.XLS
RETROFIT-Commercial-High-Bay-Lighting-Eng--Warksheet—W-1-0-—March-2011-WEB xls
RETROFIT-Commercial-Interior-Lighting-Worksheet-110224 xls
RETROFIT-Compressed-Air-Waorksheet-110224 xls
RETROFIT-Unitary-AC-Worksheet-110225 xls
RETROFIT-VSD-on-Fan-Warksheet-110224 xls
RETROFIT-VSD-on-Pump-Worksheet-110224 xls

4. Custom Worksheet and M&V Procedures:

- RETROFIT-Custorn-Worksheet-_+-1-0—March-2011_WEB.xls
= RETROFIT-Project-M-V-Procedures-_-+v-1-1-—March-2011.pdf

5. Tenant Education Incentives:

= RETROFIT-Tenant-Education-Proposal-Options. pdf

Online RETROFIT Application Training Manual - Page 11 OHTARIO &
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4  Creating a New User Account

This section provides an overview of the process an Applicant undertakes when registering
for a user account on saveonenergy.ca. A user account is required if the Applicant wishes to
access and submit a RETROFIT PROGRAM application.

A. Click on the ‘Register’ tab to create a new User Account.

QPQWENIITAﬁHROI!g " Home AboutUs Resources Contacts

+Login  Register

FORHOME FOR BUSINESS  FIND PROGRAMS IN MY AREA

FRIDGE & FREEZER
PICKUP

HEATING & COOLING
INCENTIVE

saveONenergy FOR HOME

HEATING & COOLING INCENTIVE
COUPONS Receive up to $650 when replacing your old central heating & cooling systems.

aoBEn

FOR HOME FOR BUSINESS TV Commercial Efficiency Tips & Tools

i+« o

Take advantage of 2 wide range of Forwarehouses, schools, hospitals, Discaver the many ways you can Caonsening energy is easy with
opportunities thatwill help you farms, apartments, retail, Save energy around your home these helpful everyday tips.
understand and manage the manufacturing and many other WATCH NOW »

i LEARN MORE »
amaount of energy you use facilities.

throughout your entire home
LEARN MORE »

LEARN MORE »

Online RETROFIT Application Training Manual - Page 12 ONTARIO &
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B. Select the ‘l am a Business, Institution, Government, Industrial
or Mulit-Residential Facility Applicant and/or | am an Applicant
Representative (Contractors/Supplier)’ option and click ‘Next’ to
proceed with the User Account Registration Process.

o 0/,
pWENnTAéHRo!"v Home AboutUs Resources Contacts

«Login = Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Register

Register with us to access our on-line application forms. You're on your way to receiving great incentives for
saving energy for your home and business. When registering for the first time read our privacy policy and
select from the options below:

&) | am a Residential Home Builder or Renovator (for SaveONenergy NEW HOME CONSTRUCTION)

Nme: All Business & Industrial customers interested in participating in the Demand Response

Program should contact their local electric utility. For more information, please click here.

Large industrial customers interested in participating in the Process & Systems Program should
contact their local electric utility. For mere infoermation, please click here.

For help with registration or with questions regarding the application process, please contact your
local electric utility.

C. In order to register for a new User Account, all required fields noted
with an asterisk (*) must be completed, the user must accept to the
Terms and Conditions then click the ‘Register’ button located at the
bottom of the screen.

QFWENIITA&HROEQ& Home AboutUs Resources Contacts

vLogin = Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

User Account Registration

If you are an Applicant or Applicant Representative, please complete the user account registration far your

own company. If you are an Applicant, the information provided here will be used to populate the Application.

Mandatory fields are marked with an asterisk ().

Your Company Details
* Company Name (Full Legal Name)

Bob's Business

Company Website

www _bobbusiness.com

Online RETROFIT Application Training Manual - Page 13 ONTARIO &
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Your Contact Details
Title

(7]

Mr

“ First Name

Bob

“ Last Name

Browin

* Phone Number

416-999-9999

Alternate Phone Number

647-111-2222

Address
* Address Line 1
6 Bloor

Address Line 2 (optional)

Address Line 3 {optional)

“Street Type

(7]

Street

Street Direction

(7]

Select ..

Unit/Suite/Apt
Suite 1500

* City

Toranto

“Province

<

Ontario

“Country

<

Canada

“ Postal Code
IM1J 3H9

Login Information

This infermation is used to create your user account so that you can apply to Programs available to
Business, Institutional Government, Industrial or Multi-residential facility Customers.

* Email TIP: Your password must
be at least 8 characters
long, contain at least one
" Passwerd number and must have

- one capital letter.

N—

bobbrownsbusiness@gmail com

“ Re-enter Password

Security Check

TIP: The Security Code is case
sensitive. Prior entering the code, if
Generate New Image you cannot decipher the characters,
* Enter the code shown above: click ‘Generate New Image’. Once

you begin entering the code, this link
have read and agree to the Terms and Conditions will disappear'

Online RETROFIT Application Training Manual - Page 14 OIITARIO &
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Note: The system is not currently configured to generate an email as detailed in
the screen shot below. A user can immediately login to their user account after
receiving this message.

? B0
omENnTAﬁHRoﬂTv!o & Home AboutUs Resources Contacts — éﬁ;ﬂ%= :
('s\ 'z y

v Login | Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Registration for Business & Industrial Customers

Your account has been successfully created. A confirmation message has been sent to the email address

Click here to Login

you provided during the registration process.

Any time you return to the website. you can click the Login button above to sign into your account directly.
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5 Logging into your User Account

Once an Applicant has successfully registered for a User Account, they may login to access
the online RETROFIT PROGRAM application.

A. The email address and password provided during the User Account Registration

Process are used to log into the system and access the online RETROFIT
PROGRAM application.

o o/,
MENRTA&HRo!ﬂ-Y Home AboutUs Resources Contacts

wLogin = Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Login

To complete a project application for incentives you must first register before you can log in. Please register
by clicking on the Register link.

* Required fields.

* Email

bobbrownshusiness@gmail. com

* Password (Forgot)
Online RETROFIT Application Training Manual - Page 16 ONTARIO &
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6 User Account Landing Page

After successfully logging in to your User Account using the e-mail address and
password specified during User Account Registration Process, the Applicant will be able
to access the following Account Summary Page:

POWER AUTHORITY ‘ Home AboutUs Resources Contacts —

Account Summary

Bob Brown Logout

FOR HOME FOR BUSINESS FIND PROGRAMS IMN MY AREA \
Welcome Back Bob Brown n

Account Details E% Programs available to you
Bob Brown
& Bloor Street Suite 1800 RETROFIT PROGRAM  SMALL BUSINESS

Toronto, Ontaric M1J3H3
B LEARN MoRE >> LIGHTING
GET STARTED >> LeArn MoRre >>
l : %‘ EDIT ACCOUNT DETAILS >>
GET STARTED >»
CLOSE ACCOUNT >=>
C] Status of your Applications%@
RETROFIT PROGRAM

Hame Status Last Update Actions <{B

Post-Project
Submission - 2610512011 10:30:27 m
A
120 Adelaide, Toronto o itted to LDCfor AN

Approval

A. The ‘Programs available to you’ section indicates which programs an Applicant
can submit an online application for. If a program is not listed under this heading,
then a paper application can be submitted directly to the local electric utility.

B. View the ‘Account Details’ which includes all the information provided by the
Applicant during the User Account Registration Process.

C. Edit your User Account information by clicking ‘EDIT ACCOUNT DETAILS>>'.

D. View a list of all applications the Applicant has started under ‘Status of your
Applications’

E. Under the ‘Actions’ heading, the webpage will display the actions available to
the Applicant based on the status. For example, if the status is ‘Pre-Project
Submission — Submitted to LDC for Approval’ the Applicant only has the
ability to ‘View’ a summary of the application as shown in the screen shot above.
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F. To learn more about a program, select the ‘LEARN MORE>>’ link located under
the ‘Programs available to you’ heading. The Applicant will be directed to the
landing page where further details about the selected program are available.

G. To begin an online application, click the Get Started>> button located under the
program name.

H. The Applicant may select ‘Logout’ at anytime to exit their user account.

To close a user account, select ‘CLOSE ACCOUNT>>" which will deactivate any
applications previously submitted or saved as draft.

If you decide to close your user account, the webpage will display a confirmation
message prior to closing the account as shown in the screen shot below.

omENnTAAUTHRon"Y.o& Home = AboutUs Resources Contacts

Account Summary

Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 AN SMALL BUSINESS
Toronto, Ontario M1J3H9 Message from webpage
Canada LIGHTING
\ ? ) Are wou sure vou wish to close vour account? Mate: This cannot be reversed, LEARN MORE >>

EDIT ACCOUNT DETAILS ==

GET STARTED >

Status of your Applications

RETROFIT PROGRAM
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How to reset your password

If you forgot your password which was selected during the User Account Registration Process
which is used to log into your saveONenergy user account, follow the steps below to reset it.

A. Click the ‘Login’ button as shown in the screen shot below.

ARIO ~
OMEN'TMRD!"‘, f Home AboutUs Resources —Contacts n

(A

~Login  Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

FRIDGE & FREEZER
PICKUP
HEATING & COOLING .
INCENTIVE |
saveONenergy FOR HOME
4

HEATING & COOLING INCENTIVE

COUPONS Receive up to $650 when replacing your old céntral heating & cooling systems.

B. Click the ‘Forgot’ hyperlink located beside the ‘Password’ heading

POWER AUTHORITY Home AboutUs Resources Coniacts

~Login  Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA 2 AA

Login

To complete a project application for incentives you must first register before you can log in. Please register

by clicking on the Register link.

* Required fields

* Email

* Password
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C. Enter the email address associated with your user account and click ‘Submit’

QP.WENRTA&HRO!"TO - Home AboutUs Resources Contacts

*Login  Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Forgot Password

Enter the email address associated with your account.

bobbrownsbusiness@gmail com

Cancel

D. You will be directed to the following confirmation page

gwENIITAﬁHRO!g .' Home AboutUs Resources Contacts ‘

= Login  Register

FOR HOME FOR BUSINESS  FIND PROGRAMS IN MY AREA

Forgot Password

An email has been sent to your account.

E. Login to your email account in order to access the system generated email which
you will need in order to reset your password.

B New Password Creation for SaveOnEnergy.ca - Message (HTML)

Help

Tools

Insett  Format Actions

Frorm: ceco@powerauthority.on.ca

Tou ‘bobbrownsbusiness@agmail. com'
5 o
Subject: Mew Password Creation for SaveCnEnergy.ca

Y

TIP: If you do not receive this
email in your inbox, check your wly created password.
junk mail box. Also check with

your IT department to see if this

email address is white listed.

Please create your new password by clicking on the link below and subse

https://saveonenergy.ca/Account/Reset-Fassword.aspx?Profileld=0e7485758-7b90-e
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F. Copy the URL provided in the email and paste it into a new web browser. This

URL link is unique to your user account.

G. The system will prompt you to enter a new password twice as shown below

POW'EIIAI.ITHORIT\'& Home AboutUs Resources Contacts

wLogin  Register
FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Enter New Password

Create a new password to access your account.

*New Password

“Re-enter New Password ﬂ
SEERNRRRIRY

Cancel

H. Once you have finished entering a new password, click ‘Submit’

I.  You will be directed to a page confirming that your password has been reset as
shown below.

POWER AUTHORITY 5 Home AboutUs Resources Contacts ‘

A 4I mr\_l_ .

)
+Login = Register

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Enter New Password

Password was successfully reset.

J. Click the ‘Login’ button as shown above to log into your account using the new

password.
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8 Starting a RETROFIT PROGRAM Application

A. The Applicant must first login using the email address and password provided
during the User Account Registration Process as detailed in Section 3.

B. Once you login to your User Account, you will be directed to the main user
account landing page. From here, click the ‘GET STARTED >>’ link located
under the ‘RETROFIT PROGRAM’ heading in order to begin the online
application process.

ONTARIO
PWENIITMHROEH'Y Home AboutUs Resources Contacts

Account Summary

Bob Brown  Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you

Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Ontaric M1J3H%
Canada Learn MORE > LIGHTING
GET STARTED > LEARN MORE >>

EDIT ACCOUNT DETAILS >>

GET STARTED =
CLOSE ACCOUNT >> (

Status of your Applications
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C. You will be prompted to enter the 6 digit postal code of your project location then
click "Search’ to proceed. Based on the postal code entered, the system will
determine the local electric utility which is registered to deliver the RETROFIT
PROGRAM.

Find programs in my area

FOR HOME:
Please enter your full six digit postal code to help you find your local electric utility.
FOR BUSINESS:

Please enter the six digit postal code of your project location to see if the program is offered by the local electric

utility.

“Enter full postal code:

@7— 4L 34

OR click here to view all utility companies

If your local electric utility has not registered for the RETROFIT PROGRAM, you will not be able

TIP to proceed in the online Application Process and will receive the below message. If you receive
this message, please contact your local electric utility. This contact information is available at
https://saveonenergy.ca/Home/Contacts.aspx.

oNTARIOf, CR
POWER AUTHORITY |_/ Home AboutUs Resources Contacts 'é,,lnsrq .
ontari®
N r!.—"

Account Summary

Bob Brown Logout

PROGRAMS  CASE STUDIES SECTORS

For Business = Programs = RETROFT PROGRAM

Program Availability

Currently, your Local Electric Utility does not offer this program. For mare information about programs offered in your area. please contact your Local Electric Utility
company.

Return Home
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D. Based on the postal code entered, the system will determine the local electric
utility which services your project location.

E. If the webpage displays the correct local electric utility, click “Yes, this is my
utility company’ to proceed in the application process.

F. If not, click “Select a different utility company’ to view a complete list of all the
utilities at which point you can then select the appropriate local electric utility
from.

FWEHAUTHORITY& Home AboutUs Resources Contacts

Account Summary

\-‘ ’ilcanﬂf ‘7. \
o on
\(EY):

Bob Brown  Logout

PROGRAMS  CASE STUDIES FIND PROGRAMS IN MY AREA SECTORS

For Business > Find Programs in My Area

Your Utility Company

Based on your Postal Code your Utility Company is:

Toronto Hydro-Electric System Limited

Yes, this is my utility company Select a different utility company
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9 Step 1: Authorization

The authorization section is the first of four sections of the RETROFIT PROGRAM
application process.

A. The tabbed progress bar of the application process located at the top of the
screen will help identify the section you are completing as you navigate through
the online application.

PROGRAMS  CASE STUDIES SECTORS

For Business = Programs = RETROFIT PROGRANM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,
Contacts and

Representatives

-

All worksheets, appendices and supporting documentation for your Project(s) must be uploaded. Incomplete Applications will not be processed and will not be
approved by your local electric utility. The Applicant must signify its acceptance of the Terms and Conditions of this Application {the "Application”) and the
accompanying Participant Agreement (together, the "Agreement”} before submitting to your local electricity distribution company (the "LDC").

PRIOR TO commencing your Project(s)
- Ensure that the LDC has accepted this Application and your Participant Agreement

AFTER completing your project
- You must submit evidence of Project completion in order to receive your Participant Incentive

To the Applicant: ALL REQUIRED fields which are marked with an asterisk (*) must be completed in order for the Application to be accepted for review by the LDC.
See the Participant Agreement for defined terms. For Head Office Applications, you will have the opportunity to add additional building sites once you complete the
entire Application.

The following questions will help identify you as either the Applicant or the Applicant Representative. Both the Applicant and Appllcam Represematwe must have
registered for a user account before they can be designated within the following pages of this Application. If either the Ap or App
has not registered for a user account please have them create one before designating them in the following Appllcallun

P

“Are you the building owner or lessee or have contractual authority to bind the owner or lessee? If so. you will be considered the Applicant in this Application.

Oves @No

“Have you been designated as the Applicant Representative by the Applicant for the purposes of assisting in the completion of the Application? If so, you will be
considered the Applicant Representative in this Application.

Oves @No

Jo learn more about whether your Retrofit project is eligible, please click here for more information.

Please click here to view the Terms and Conditions for this Program. YYou will be required to accept the Terms and Conditions prior to submitting your Application
Form.

It is recommended that the Applicant views the RETROFIT PROGRAM Eligibility criteria prior to
TlP 1 starting the application process to determine if the project is eligible. This document contains
project eligibility requirements such as the minimum incentive requirements etc.
- —

3 Prior to submitting a RETROFIT PROGRAM Application, the Applicant must accept to the
TI1F 7 Participant Agreement. It is also recommended that the Applicant review these terms prior to
) starting the application process.
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9.1 Assigning an Applicant Representative

An Applicant may assign an Applicant Representative (AR) to complete a RETROFIT
PROGRAM Application on their behalf. An Applicant Representative could be someone
internal to the Applicant’'s company, or someone from an external supplier such as a
contractor or project manager who is authorized to complete the application on behalf of
the Applicant.

There are two options to assign an Applicant Representative:

Option 1: The Applicant initiates the RETROFIT PROGRAM Application Process
and assigns an Applicant Representative.

Option 2: The Applicant Representative initiates the RETROFIT PROGRAM
Application Process and identifies the Applicant.

To successfully assign an Applicant Representative using either option 1 or option 2 as
described above, both the Applicant and Applicant Representative must have existing
User Accounts. If either the Applicant or Applicant Representative has not registered for
a user account please have them create one before designating them in the following

Application.
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9.1.1 Option 1: Applicant Assigns Applicant Representative

To assign an Applicant Representative to complete the RETROFIT PROGRAM
Application process on behalf of the Applicant, follow the steps detailed below.

A. Within the ‘Authorization’ section of the RETROFIT PROGRAM Application

process, select the answers to the questions as shown in the screen shot below and
click ‘Next’ to proceed.

oN IARIO " Home AboutUs Resources Contacts
POWER AUTHORITY |_/

74 M\
. nar *F

‘“.{i?arw y):
Account Summary

Bob Brown Logout

PROGRAMS  CASE STUDIES SECTO

For Buziness » Programs > RETROFIT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,
Contacts and

Representatives
-

All worksheets, appendices and supporting documentation for your Project(s) must be uploaded. Incomplete Applications will not be processed and will not be
approved by your local electric utility. The Applicant must signify its acceptance of the Terms and Conditions of this Application (the "Application”) and the
accompanying Participant Agreement (together. the "Agreement”) before submitting to your local electricity distribution company (the "LDC").

PRIOR TO commencing your Project(s)
- Ensure that the LDC has accepted this Application and your Participant Agreement

AFTER completing your project
- You must submit evidence of Project completion in order to receive your Participant Incentive

To the Applicant: ALL REQUIRED fields which are marked with an asterisk (*) must be completed in order for the Application to be accepted for review by the LDC.

See the Participant Agreement for defined terms. For Head Office Applications, you will have the opportunity to add additional building sites once you complete the
entire Application.

The following questions will help identify you as either the Applicant or the Applicant Representative. Both the Applicant and Applicant Representative must have
registered for a user account before they can be designated within the following pages of this Application. If either the Appli or Appli Repr
has not registered for a user account please have them create one before designating them in the following Application.

*Are you the building owner or lessee or have contractual authority to bind the owner or lessee? If so. you will be considered the Applicant in this Application.

@ves ONo

“Will you be assigning an Applicant Representative to complete this Application Form on your behalf? Help
:‘(es OnNo

To learn more about whether your Retrofit project is eligible, please click here for more information.

Please click here to view the Terms and Conditions for this Program. You will be required to accept the Terms and Conditions prior to submitting your Application
Farm.

Online RETROFIT Application Training Manual - Page 27 ONTARIO &
V 1.1 August 2011 POWER AUTHORITY |,



save energy"
RETROFIT PROGRAM

The Applicant must complete the ‘Third Party Contributions’ question as the Applicant
Representative will not have the opportunity to do so once they are assigned to complete the
RETROFIT PROGRAM application. Please see Sections 9 of this training manual for guidance
on completing this section.

B. The webpage will display the Applicant’s company details and contact information as
shown in the screen shot below. These fields are not editable at this point in the
application process. To edit any of these fields, return to your main user account
landing page.

oNTARIOf, .. s

B. To return to your
User Account landing
page, click here.

Llrnl"“’

Account Summary

Bob Brown Logout

PROGRAMS  CASE STUDIES SECTORS

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions

Contacts and
Representatives
-

Third Party Contributions

* Have you received any other financial incentive(s) for this project through your local electric utility or any other public program?

Oves ®No

The information below was previously provided during the User Account Registration process. To edit any of these fields, please return to your Account
Summary page by clicking on your name located on the top right hand corner of this page, beside the 'Logout’ button. Once you're on the Accounts
Summary page, click "Edit Account Details”.

Applicant's Company Details
* Company Name (Full Legal Name)

Bob’s Business

Company Website

www._bobbusiness.com

Applicant Contact Details
Title {Mr. Miss Mrs.)
Mr

* First Name
Bob

* Last Name

Brown

“ Phone Number

Alternate Phone

6471112222
Fax
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Applicant Identification

* Email Address

bobbrownsbusiness@gmail.com

Address

* Address Line 1

6 Bloor

Address Line 2 (optional)

Address Line 3 (optional)

™ Lives Outside of Canada

* Street Type
Street

Street Direction
Select

= City
Toronto

* Province

Ontarig

* Postal Code
M1J3H9

C. Enter the email address of the Applicant Representative who will be assigned to
complete the application and click ‘Search’.

o 07,
ONTARIO ", e s o oo | (Y

Account Summary

Bob Brown Logout

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions

Contacts and
Representatives
-

Applicant Representative Identification

Please enter the email add of the Appli Rep ive. The Appli Rep! ive must have regi d for a user before they can
be desig d in this application. Once the application is completed, you will be notified by email. You will be asked to login to your user account to
approve and submit the application to their local electric utility.

~ Email Address

ABCconsultingfirm@gmail.com

4@

Online RETROFIT Application Training Manual - Page 29 ONTARIO &
V 1.1 August 2011 POWER AUTHORITY |/



save energy-
RETROFIT PROGRAM

D. The webpage will display the name and company associated with the specified email
account as shown in the screen shot below.

POWENRTAAUTHRO!“TY f Home AboutUs Resources Contacts ‘ _ é&iﬂ'ﬁg"
,,‘9 !J 7

Account Summary

Bob Brown Logout

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS +

For Business > Programs > RETROFIT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party
Contribution (5
Contacts an

Representatiy Is this the Applicant Representative you were searching for? L
-
B B John Smith 4
Applicant Representative Id( ABC Consulting Firm
Please enter the email address of the tered for a user account before they can

be desig d in this application. Once _| |z asked to login to your user account to
approve and submit the application to “ L

< I ] =
* Email Address \

ABCconsultingfirm@gmail.com Q
E

y Save and return at a later date

[

E. If the webpage displayed the correct information for the Applicant Representative,
select ‘Yes’ to proceed with the application process.
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F. The webpage will then display the contact information associated with the email
address entered for the Applicant Representative as shown in the screen shot below.

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS +

For Business = Programs = RETROFIT PROGRAN

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions

Contacts and
Representatives
-

Applicant Representative Identification

Please enter the email add of the Appli Rep ive. The Appli Rep ive must have regi d for a user before they can
be desigl d in this application. Once the application is completed, you will be notified by email. You will be asked to login to your user account to
approve and submit the application to their local electric utility.

* Email Address

ABCconsultingfirm@gmail.com

Pressing the "Clear’ button will allow you to re-enter a different email add and Appli Rep! ive information. Once you enter this
infromation and hit 'Next' below you will not be able to change the Appli R ive for this i

Clear

Applicant Representative
Title (Mr. Miss Mrs.)

Mr

m
PP

p

Tip: Click ‘Clear’
to search for a
new Applicant
Representative.

* First Name
John

* Last Name
Smith
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Contact Details
“ Phone Number
4169991234

Alternate Phone Number

Address
* Address Line 1
T Road

Address Line 2 (optional)

Address Line 3 (optional)

™ Lives Outside of Canada

* Street Type

Walk hd

Street Direction

Select L
* City

Toronto
* Province

Ontario b

* Postal Code
M4 24

* Company Name
ABC Consulting Firm

It is important to confirm that the correct Applicant Representative is assigned to the application
because once the user clicks ‘Next’ to proceed in the application process; you cannot change the
Applicant Representative assigned to this application.
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G. At this point in the process, the Applicant Representative has been successfully
assigned to the RETROFIT PROGRAM application. The system will generate an
email notification to the Applicant Representative notifying them of this. The
Applicant can click ‘Save and return at a later date’

o 0/,
PWNEIITA&HROI!ITY f Home AboutUs Resources Contacts —

Account Summary

o o’

Bob Brown Logout

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS

For Business = Programs = RETROFIT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions

Contacts and
Representatives
w

Applicant Representative Confirmation

Your Applicant Representative has successfully been assigned to complete this Application Form on your behalf. Once your Application Representative has
completed the Application Form, you will be able to re-access the Application on the "Account Details’ page. You will then be able to view and confirm the
information provided by your Applicant Representative, and submit the Application Form for approval to your local electric utility.

Please click "Save and return at a later date’ located at the top of the screen.
OR

If you wish to provide information about your Retrofit project, please click Mext' to proceed further with your Application.
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H. When the Applicant Representative logs into their User Account, they will be able to ‘Edit’ the
RETROFIT PROGRAM Application assigned to them via their User Account landing page.

o > Yt
NTARI Home AboutUs Resources Contacts

POWER AUTHORITY (_/
Logged in as the
Applicant Representative ]
John Smith  Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back John Smith

Account Details Programs available to you
John Smith
7 Road Walk RETROFIT PROGRAM  SMALL BUSINESS
Toronto, Ontario M4L2J1
Canada Learn MoRE => LIGHTING

GET STARTED >» LeARrN MORE »»
EDIT ACCOUNT DETAILS ==

GET STARTED *>

CLOSE ACCOUNT =>

Application started
by Applicant

Status of your Applications

RETROFIT PROGRAM

Hame Status Last Update Actions

Pre-Project
Application - Saved as 171052011 15155

Oraft Pl

I. Please see Section 9 for detailed instructions to complete the balance of the
application.
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9.1.2 Option 2: Applicant Representative Identifies Applicant

The Applicant Representative can initiate the RETROFIT PROGRAM Application
Process and identify the Applicant who they wish to complete the application on
behalf of, by following the steps detailed below.

A. Within the ‘Authorization’ section of the RETROFIT PROGRAM Application
process, select the answers to the questions as shown in the screen shot below and
click ‘Next’ to proceed.

ONTARIO
POWER AUTHORITY Home AboutUs Resources Contacts

Logged in as John Smith who will
assume the role of an Applicant Account Summary
Representative for this anolication.

ont

John Smith  Logout

PROGRAMS  CASE STUDIES SECTORS

For Buziness = Programs = RETROFT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,
Contacts and

Representatives
e

All worksheets, appendices and supporting documentation for your Project(s) must be uploaded. Incomplete Applications will not be processed and will not be
approved by your local electric utility. The Applicant must signify its acceptance of the Terms and Conditions of this Application (the "Application”) and the
accompanying Participant Agreement (together, the "Agreement”) before submitting to your local electricity distribution company (the "LDC").

PRIOR TO commencing your Project(s)
- Ensure that the LDC has accepted this Application and your Participant Agreement

AFTER completing your project
- You must submit evidence of Project completion in order to receive your Participant Incentive

To the Applicant: ALL REQUIRED fields which are marked with an asterisk {*) must be completed in order for the Application to be accepted for review by the LDC.
See the Participant Agreement for defined terms. For Head Office Applications, you will have the opportunity to add additional building sites once you complete the
entire Application.

The following questions will help identify you as either the Applicant or the Applicant Representative. Both the Applicant and Applicant Representative must have
registerad for a user account before they can be designated within the following pages of this Application. If either the Appli or Appli Repri
has not registered for a user account please have them create one before designating them in the following Application.

“Are you the building owner or lessee or have contractual authority to bind the owner or lessee? If so, you will be considered the Applicant in this Application.

Oves @No

“Have you been designated as the Applicant Representative by the Applicant for the purposes of assisting in the completion of the Application? If so. you will be
considered the Applicant Representative in this Application.

@yes ONo
To learn more about whether your Retrofit project is eligible. please click here for more information.

Please click here to view the Terms and Conditions for this Program. You will be required to accept the Terms and Conditions prior to submitting your Application
Farm.
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The Applicant Representative must complete the ‘Third Party Contributions’ section of the

application if applicable. Please see Section 9 of this training manual for guidance on completing
this section.

B. Enter the email address of the Applicant who the Applicant Representative will be
completing the RETROFIT PROGRAM Application Process on behalf of and click
‘Search’.

PROGRAMS  CASE STUDIES SECTORS +

For Business = Programs > RETROFIT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives
-

Third Party Contributions
" Have you received any other financial incentive(s) for this project through your local electric utility or any other public program?

OYes @No

Applicant Identification

Please enter the email address of the Applicant. The Applicant must have registered for a user account before they can be designated in this
application. Once the application is pleted, the Applicant will be notified by email. The Applicant will be asked to login to their user account to
approve and submit the application to their local electric utility.

* Email Address

bobbrownsbusiness@gmail com

C. The webpage will display the name and company associated with the specified email
account as shown in the screen shot below.

PROGRAMS  CASE STUDIES SECTORS

For Business » Programs > RETROFIT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Contributions.

Contacts and =
Representatives| Is this the participant you were searching for? )
-

Third Party Contributions N

* Have you received any other financial incentiv J [ program?
O Yes @No c |

B B -
Applicant Identification LI . 1 I -]

Please enter the email address of the Appl \ 2| fore they can be designated in this
application. Once the application is completed, the Ap\licant will be notified by email. The Applicant will be asked to login to their user account to
approve and submit the application to their local elects

* Email Address

bobbrownsbusiness@gmail.com

Online RETROFIT Application Training Manual - Page 36 ONTARIO &
V 1.1 August 2011 POWER AUTHORITY |,



save energy-
RETROFIT PROGRAM

D. If the webpage displays the correct information for the Applicant, select ‘Yes’ to
proceed with the application process. The webpage will then display the contact
information associated with the email address entered for the Applicant as shown in
the screen shot below.

PROGRAMS  CASE STUDIES SECTORS

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions

Contacts and
Representatives
-

Third Party Contributions

" Have you received any other financial incentive(s) for this project through your local electric utility or any other public program?

Oves ®No

Applicant's Company Details

* Company Name (Full Legal Name)

Bob's Business

Company Website

www_bobbusiness.com

Applicant Contact Details
Title (Mr. Miss Mrs.)

Mr
“ First Name

Bob

* Last Name

Brown

* Phone Number
4169999999

Alternate Phone
6471112222

Fax

Applicant Identification

Please enter the email address of the Applicant. The Applicant must have registered for a user account before they can be designated in this
application. Once the application is completed, the Applicant will be notified by email. The Applicant will be asked to login to their user account to
approve and submit the application to their local electric utility.

* Email Address

bobbrownsbusiness@gmail.com

Pressing the 'Clear’ button will allow you to re-enter a different email address and Applicant information. Once you enter this infromation and hit 'Next'
below you will not be able to change the Applicant for this applicati

TIP: Click ‘Clear’
to search for a
new applicant.
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Address

“ Address Line 1

6 Bloor

Address Line 2 (optional)

Address Line 3 (optional)

™ Lives Outside of Canada
* Street Type
Street

Street Direction

Select
* City
Toronto

“ Province

Ontario

“ Postal Code
M1J3H3

It is important to confirm that the correct Applicant is identified within this section of the

application because once the user clicks ‘Next’ to proceed in the application process; you cannot
change the Applicant assigned to this application.

E. The webpage will display the Applicant Representative’s company details which is
editable at this point in the application process. To edit any of these fields, return to
your main user account landing page.

PROGRAMS  CASE STUDIES SECTORS «

For Business » Programs = RETROFTT PROGRAN

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,
Contacts and

Representatives
Applicant Representative Identification

* Email Address

ABCconsultingfirm@gmail.com
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Applicant Representative
Title (Mr. Miss Mrs.)

Mr

* First Name
John

* Last Name
Smith

Contact Details
“ Phone Number
4169991234

Alternate Phone Number

Address
* Address Line 1
7 Road

Address Line 2 (optional)

Address Line 3 {optional)

7 Lives Outside of Canada

“ Street Type

Walk

Street Direction

Select

* City
Toronto

“ Province

Ontario

“ Postal Code
M4L2)1

“ Company Name
ABC Consulting Firm

F. Please see Section 9 of this training manual for detailed instructions on how to
complete the balance of the application process. Once the Applicant Representative
has completed the application, a system-generated email will be sent to the Applicant
notifying them of the completed application, which must be reviewed prior to
submitting to their local electric utility.
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10 Step 2: Third Party Contributions

To complete the ‘Third Party Contributions’ section of the application, you must select the ‘Yes’
radio button, which will trigger the web page to expand and provide the opportunity to complete
this section as shown in the screen shot below.

PROGRAMS  CASE STUDIES SECTORS «

For Businezs = Programs = RETROFIT PROGRAM
saveONenergy RETROFIT PROGRAM Application
Authorization Third Party Site and Project Details Confirm and Submit

Contributions
Contacts and

Representatives
-

Third Party Contributions

* Have you received any other financial incentive(s) for this project through your local electric utility or any other public program?

@ves ONo

/TIP: The system will
automatically default the
answer to this question as
‘No’. To view the details as
shown below, you must
select ‘Yes'.

Details of Other Funding Sources
“ Funding Provider(s). (If more than one funding provider, please separate with a comma.)

Ministry of Energy

“Name of Program(s). (If more than one program name, please separate with a comma.)

OSTHI Program

* Total Funding Amount Expected and Received from all other Sources

5000

Funding Comments

funding approval in progress |
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11 Step 3: Site and Project Details

This section is broken up into two main components, which represent the ‘Site and Project’ tab
of the RETROFIT PROGRAM application process;

1. Site Details

2. Project Details

Note: The process to complete the ‘Site and Project Details’ sections can be completed by
either the Applicant or, if applicable, the Applicant Representative.
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11.1 Site Details

Information about the building is requested to gather data about overall savings and condition of
the building stock.

A. To complete the Site Details section of the RETROFIT PROGRAM Application, all
fields marked with an asterisk (*) are mandatory and must be completed prior to
clicking ‘Next’ to proceed with the application process.

oNTARIO ),

? R
ACEY):

Account Summary

John Smith  Logout

PROGRAMS  CASE STUDIES ~ FIND PROGRAMS IN MY AREA SECTORS +

For Business > Programs > RETROFIT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

-

Building where Eligible Measures will be installed
Please fill out the information below for the building or property you are retrofitting. Mandatory fields are marked with an asterisk (*).

Building Name
Building #1

* Address Line 1
120 Brock

Address Line 2 (optional)
Suite 1300

Address Line 3 (optional)

* Street Type
Ridge 14

Street Direction

E 1=
* City

Toronte
* Province

Ontario -

Based on the postal code entered in
pliicstalicode this field, the system will assign the
4L 33

| application to the servicing local
“HST Registra"NeCtnc utility.
12345 1234

If you receive an electric utility bill, please provide
your Hydro Account #, Please contact your local
electric utility if you need further assistance.

001234 567 890 1234 5

* Check one

® Owner T Tenant/Leaseholder
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Building/Property Details

* Please select the building/property type(s)

O Agribusiness - Cattle Farm ™ Industrial

O Agribusiness - Dairy Farm ™ Mixed-Use - Office/Retail

O Agribusiness - Greenhouse ™ Mixed-Use - Other

O Agribusiness - Other ™ Mixed-Use - Residential/Retail

O Agribusiness - Poultry ™ MultiResidential - Condominium

O Agribusiness - Swine ™ Multi-Residential - Rental Apartment
™ Education - College / Trade School ™ MultiResidential - Social Housing Provider
™ Education - Primary School ™ Notfor-Profit

™ Education - Secondary School ¥ Office

™ Education - University ™ Other: Please specify

O Hospital/Healthcare - Clinic ™ Restaurant - Dining

O Hospital/Healthcare - Long-term Care ™ Restaurant - Quick Serve

O Hospital/Healthcare - Medical Building ™ Retail

O Hospitality - Hotel ™ Warehouse

O Hospitality - Motel

“ Approximate year the building was built
1960

* Approximate total facility area (sq. ft.) of retrofitted area
60000

“ Total Number of Floors
10

“ Type of Existing Cooling System (e.g. unitary AC, chiller)

chiller

“ Type of Existing Heating System (e.g. boiler, furnace)

boiler

Estimated Project Timelines

* Estimated Project Start Date:

* Esti d Project Completion Date:

30/06/2011

Other Comments (for example, special site requirements or conditions which Project Evaluators should be aware of)

Safety boots required for site visit
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B. Once you click ‘Next’ as indicated in the screen shot above, the system will
determine which local electric utility services the facility based on the postal code
entered in this section of the application. If the system finds only one local electric
utility that services the applicant’s facility/building, the system will map the application
to the appropriate local electric utility. If the system finds more than one local electric
utility mapped to the postal code provided, the webpage will present a screen
prompting the user to select the correct utility as shown in the screen shot below.

“ Please upload your Tenant Education P t education options, please click here.

Our records indicate that the postal code for the A
building/property entered matches mare than one local electric
* Approximate year the building was buil) |utility serice area. Please select your local electric utility from

1960 the list below. If you are unsure ofyvho your local electric utility
is, please refer to your electricity bill.

O Algoma Power Inc.
O atikokan Hydro Inc.
50000 O Attawapiskat Power Corporation

* Approximate total facility area (sq. ft.) o

O Bluewater Power Distribution Corporation
* Total Number of Floors O Brant County Power Inc.

10 O Brantfard Power Inc.

O Burlington Hydro Inc.

* Type of Existing Cooling System (e.g. ur| O Cambridge and Morth Dumfries Hydro Inc.
O Canadian Niagara Power Inc.

QO Centre Wellington Hydro Ltd.

O Chapleau Public Utilities Corporation

O Chatham-Kent Hydro Inc.

O Clinton Power Corporation

O COLLUS Power Corporation
Estimated Prolect Timelines O Caoperative Hydro Embrun Inc.

chiller

* Type of Existing Heating System (e.g. b

boiler

* Estimated Project Start Date: OELK Energy Inc.
QO Enersource Hydro Mississauga Inc.

. . . O EnWin Utilities Ltd.
- i KT, o O Erie Thames Powerlines Corporation

< =

Other Comments (for example, special site re

Safety boots required for site visit
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11.2 Tenant Education Incentive

If the building to be retrofitted is a multi-family building, an Applicant can
elect to receive an additional incentive available for tenant education.
The process to apply for this incentive is detailed in this section.

A. To apply for the Tenant Education Incentive, you must select at least one of the
following ‘Building/Property types’ within the ‘Site Details’ section of the
RETROFIT PROGRAM application;

e Multi-Residential — Condominium
e Multi-Residential — Rental Apartment
e Multi-Residential - Social Housing Provider

Building/Property Details

“ Please select the building/property type(s)

O Agribusiness - Cattle Farm ™ Industrial

O Agribusiness - Dairy Farm ™ Mixed.Use - Office/Retail

C Agribusiness - Greenhouse ™ Mixed-Use - Other

C Agribusiness - Other ™ Mixed-Use - Residential/Retail

C Agribusiness - Poultry [¥ MultiResidential - Condominium

C Agribusiness - Swine ™ MultiResidential - Rental Apartment _.—4
™ Education - College / Trade School ™ Multi-Residential - Social Housi g Provider
™ Education - Primary School ™ MNotfor-Profit

™ Education - Secondary School [~ Office

™ Education - University ™ Other: Please specify

O Hospital/Healthcare - Clinic ™ Restaurant - Dining

O Hospital/Healthcare - Long-term Care ™ Restaurant - Quick Serve

TIP: To find out how
O Hospital/Healthcare - Medical Building ™ Retail the Tenant Education

O Hospitality - Hotel ™ Warehouse Incentive is i
calculated, click here.
O Hospitality - Motel

Tenant Education Incentive

If you are a Multi-Family Housing Provider and would like to apply for the Tenant Education Incentive, please click here: O

TIP: To find out if
your building is
eligible to receive

imate year the building was built
1960

the Tenant
Education Incentive, * Approximate total facility area (sq. ft.) of retrofitted area
click here.
60000
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B. To apply for the Tenant Education Incentive, click the check box as shown in the
screen shot below.

Building/Property Details

* Please select the building/property type(s)

O Agribusiness - Cattle Farm I Industrial

O Agribusiness - Dairy Farm ™ Mixed-Use - Office/Retail

(| Agribusiness - Greenhouse ™ Mixed-Use - Other

|_ Agribusiness - Other ™ Mixed-Use - Residential/Retail

O Agribusiness - Poultry [¥" Multi-Residential - Condominium

(| Agribusiness - Swine ™ Multi-Residential - Rental Apartment

™ Education - College [ Trade School ™ Multi-Residential - Social Housing Provider

™ Education - Primary School ™ Notfor-Profit

™ Education - Secondary School ™ Office

™ Education - University [ Other: Please specify
O Hospital/Healthcare - Clinic ™ Restaurant - Dining

O Hospital/Healthcare - Long-term Care I Restaurant - Quick Serve
O Hospital/Healthcare - Medical Building ™ Retail
O Hospitality - Hotel ™ Warehouse

|_ Hospitality - Motel

Tenant Education Incentive //

If you are a Multi-Family Housing Provider and would like to apply for the Tenant Education Incentive, please click here: v

“ Please upload your Tenant Education Proposal below. For more information about the ilable tenant ed i pti please click here.

@ Tenant Education Proposal - sample.pdf  xPRemove

Select

* Approximate year the building was built
1960

* Approximate total facility area (sq. ft.) of retrofitted area

60000

C. Once the check box has been checked, the webpage will expand and provide an
opportunity to upload and attach a Tenant Education Proposal to the RETROFIT
PROGRAM application. Click ‘Select’ to locate and upload your Tenant Education
Proposal.

D. Following completion of the RETROFIT PROGRAM application, the system will
calculate and display the eligible Tenant Education Incentive amount on the ‘View’

page.
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11.3 Social Housing Adder

Within the RETROFIT PROGRAM online application process, an Applicant who is an
eligible Social Housing Provider can elect to receive an additional incentive known
contractually as the ‘Social Housing Adder’. Additionally, the Applicant can also elect
to receive the Participant Advance Payment. The process to elect to receive both of
these options is detailed in this section.

To apply for the Social Housing Adder and Participant Advance Payment, you must
select ‘Multi-Residential - Social Housing Provider’ from the choices in the
‘Building/Property Details’ question within the ‘Site and Project Details’ section of
the RETROFIT PROGRAM application.

This building type selection will trigger the web page to expand and provide an
opportunity to apply to receive the Social Housing Adder and the Participant Advance
payment as shown in the screen shot below.

Building/Property Details
* Please select the building/property type(s)
C Agribusiness - Cattle Farm ™ Industrial
O Agribusiness - Dairy Farm Mixed-Use - Office/Retail
| Agribusiness - Greenhouse Mixed-Use - Other
O Agribusiness - Other Mixed-Use - Residential/Retail

™ Agribusiness - Poult Multi-Residential - Cond
9 ry

r
r
r
r
O Agribusiness - Swine ™ Multi-Residential - Rental Apartment ! l
™ Education - College / Trade School ¥ Multi-Residential - Social Housi g Provider
r
-
O
O
r
-

™ Education - Primary School Not-for-Profit

™ Education - Secondary School Office

™ Education - University Other: Please specify

Restaurant - Dining TIP: To find out how TIP: To find out how
the Participant
Advance Payment is
calculated, click here.

| Hospital/Healthcare - Clinic ) i
the Social Housing

Restaurant - Quick Serve Adder is calculated,
click here.

O Hospital/Healthcare - Long-term Care
O Hospital/Healthcare - Medical Building Retail
O Hospitality - Hotel ™ Warehouse

| Hospitality - Motel

Social Housing Adder

If you are a Social Housing Provider and would like to apply for the Social Housing Adder and Participant Advdnce Payment, please click here: C

TIP: To find out if an\
applicant is eligible to
receive the Social
Housing Adder and
Participant Advance
Payment, click here.

t Education Incentive

If you are a Multi-Family Housing Provider and would like to apply for the Tenant Education Incentive, please click here: (|

* Approximate year the building was built
1960

* Approximate total facility area (sq. ft.) of retrofitted area

50000
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B. To apply for the Social Housing Adder and Participant Advance Payment, click the
check box as shown in the screen shot below.

Building/Property Details

* Please select the building/property type(s)

O Agribusiness - Cattle Farm ™ Industrial

| Agribusiness - Dairy Farm ™ Mixed-Use - Office/Retail

O Agribusiness - Greenhouse ™ Wixed-Use - Other

O Agribusiness - Other ™ Mixed-Use - Residential/Retail

C Agribusiness - Poultry ™ MultiResidential - Cond

O Agribusiness - Swine ™ MultiResidential - Rental Apartment
™ Education - College / Trade School ¥ MultiResidential - Social Housi g Provider
™ Education - Primary School ™ Mot-for-Profit

™ Education - Secondary School ™ Office

™ Education - University ™ Other: Please specify

O Hospital/Healthcare - Clinic ™ Restaurant - Dining

C Hospital/Healthcare - Long-term Care ™ Restaurant - Quick Serve
O Hospital/Healthcare - Medical Building ™ Retail
O Hospitality - Hotel ™ Warehouse

| Hospitality - Motel

Social Housing Adder

If you are a Social Housing Provider and would like to apply for the Social Housing Adder and Participant Advance Payment, please click here: {I¥ ;

Tenant Education Incentive
If you are a Multi-Family Housing Provider and would like to apply for the Tenant Education Incentive, please click here:

* Approximate year the building was built
1960

TIP: If you select the “Multi-
Residential — Social Housing
Provider” building type, you may
also apply for the Tenant
Education Incentive as well.

* Approximate total facility area (sq. ft.) of retrofitted area

60000

C. Once the application has been completed, the system will calculate the eligible
Participant Advance Payment and display on the ‘View’ page.
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11.4 Project Details

To complete the following page, first select the description from the drop-down menu that
best describes the project. The options include:

Planned replacement

Unexpected replacement

New equipment for process or expansion operation

Equipment Efficiency upgrade

PwnNPE

The second question will determine which types of measures are included in the RETROFIT
PROGRAM application which can include prescriptive measures, engineered measures
and/or custom measures.

As shown in the screen shot below, the next sections explain each approach beginning with
the Prescriptive Approach.

mennumonrrv& Home | AboutUs | Resources | Contacts g c[.ﬁg;i;--': .

Account Summary

John Smith  Logout

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS

For Busingss = Programs = RETROFIT PROGRAN

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

“ Which of the following best describes this project? TIP: Click any of the HeIQ links

Equipment Efficiency Upgrade [ beside the approach names
(Prescriptive, Engineered, and
“ Please ch which approach(es) you would like to pursue: CUStOfTI) to learn more about what

each entails.
4 Prescriptive Help 4 Engineered Help ¥ Custom Help \

The estimated incentives calculated on the following pages will be subject to a cap of 50% of the actual eligible project costs. up to a maximum of 55% of the
estimated eligible project costs, as originally approved by your local electric utility.

To view the final estimated incentive, please return to Account Summary page upon submission of your application and click on the View button.
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In order to complete the Prescriptive Approach portion of the RETROFIT PROGRAM
Application, the Applicant or AR must complete the following steps:

A. Enter the total estimated equipment costs for ALL prescriptive measures in the
‘Prescriptive Approach Project Cost’ section.

B. Select from the ‘Prescriptive Worksheet Type’ drop down list the Prescriptive
Worksheet which is applicable to this application. Based on this selection, the
system will filter only those measures from the selected Prescriptive Worksheet and
display in the second drop-down list.

C. Select from the ‘Prescriptive Measure’ drop-down list the prescriptive measure to
be installed.

D. Enter the number of units to be installed in the ‘Quantity’ field. Below you will find
instructions on how to enter the quantity for certain prescriptive measures:

Occupancy Sensors:

Given that proration of incentive rates for occupancy sensors is permitted for
controlled loads of less than 300W per sensor, the quantity used to calculate the
Incentive amount will include decimal places. Given that decimal places are not
accepted in the online application form, a whole number must be entered. To do
this, calculate the quantity then round the number up. For example, in the case of
an occupancy sensor which has a controlled load of 200W, this measure would
have a calculated quantity of 0.67 (200W/300W). 0.67 rounded up to the nearest
whole number equals 1. As such, a quantity of “1” must be entered into the online
application form. IMPORTANT NOTE: The above steps are only to be used for
submitting the online application. Supporting documents, specifically, the Lighting
Prescriptive worksheet must indicate the calculated quantities as such, using the
previous example, you would need to be complete the Lighting Prescriptive
Worksheet using a quantity of 0.67.

Unitary AC:

The Incentive amount for eligible unitary AC units is calculated by multiplying the
number of units to be installed by the size of each unit (in tons) which is then
multiplied by the participant incentive rate ($/ton). If your project contains a
prescriptive unitary AC unit, you will be required to multiply the number of AC
units by the size of each unit (in tons) and enter this result into the ‘Quantity’
field within the Prescriptive Approach. If this value contains a decimal place,
round up the calculated quantity to the nearest whole number and enter this
value into the ‘Quantity’ field within the Prescriptive Approach section. As is the
case with Occupancy Sensors as noted above, the Unitary AC Prescriptive
Worksheet must be completed with the calculated quantity (including decimal
places) and uploaded as supporting documentation to the RETROFIT
Application.
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Solar Hot Water Collectors:

The Incentive amount for eligible solar hot water collectors is calculated by
multiplying the total collector area (in mz) by the associated performance factor of
the unit which is then multiplied by the unit Participant Incentive amount. If your
project contains a solar hot water collector, you will be required to multiply the
total collector area (in m2) by the associated performance factor and enter this
result into the ‘Quantity’ field within the Prescriptive Approach section. If the
product (total collector area x associated performance factor) contains decimal
places, round this value to the nearest whole number and enter it into the
‘Quantity’ field within the Prescriptive Approach. As is case with the measures
noted above, the Alternative Energy Measures for Service Hot Water Prescriptive
Worksheet must be completed with the product (including decimal places) and
uploaded as supporting documentation to the RETROFIT Application.

E. Click ‘Save & Add’ to add the prescriptive measure to your application.
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saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

Prescriptive Approach Details

The details in this section apply only to prescriptive measures included in your project. To complete this section, you will be required to provide project
costs, select the prescriptive and enter q ities which you are installing and upload supporting documentation.

Lighting Eligible Measures List TIP: Click here to
Unitary AC Eligible Measures List view a list of |ne||g|b|e
Motors Eligible Measures List .

Variable Freguency Drive Eligible Measures List pl'O]eCt costs for
Multi-Residential In-Suite Appliance Eligible Measures List prescriptive
Alternative Energy Eligible Measures List
Synch Belt Eligible Measures List measures.
Agribusi Eligible M: List

Prescriptive Approach Project Cost
Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

* Estimated costs of the equipment
4200

Prescriptive Measures
Please select the Prescriptive Worksheet, the Measure and then enter the Quantity of Measures. Click the "Add’ button to add the measure to your

. project. You will then be able to add additional measures to your project. There is no limit to the number of measures you can add.

* Please select the applicable Prescriptive Worksheet Type from the drop-down list below

f

Lighting =
* Please select the Prescriptive Measure from the drop-down list below.
This list has been filtered based on the Prescriptive Worksheet Type selected above.

Mew Exit Signs - 5§ Watt or less t’]
* Quantity

20

B

Save & Add

Mo measures added

Prescriptive Approach Estimated Incentive (Incentives may be subject to a cap $0.00
based on Total Preject Cost at the Project Level) .

Supporting Documentation

Please upload the applicable completed Prescriptive V it ilable for d
and manufacturer technical specifications sheets.

d above, any and all quotesfestimates to support project costs

Completed Prescriptive Worksheets & Esti d Project cost details

Select
Select

Manuf: er technical specification sheets
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F. Once the ‘Save & Add’ button is clicked, the system will perform the following:
i. Display the measure name, per unit incentive amount and calculate the
eligible participant incentive amount
ii. Update the ‘Prescriptive Approach Estimated Incentive’ which
represents the total participant incentive amount for all prescriptive
measures.

o 0/,
mEN“TA&"Ro!"Y # Home AboutUs Resources Contacts _

Account Summary

John Smith  Logout

E STUDIES RAMS IN MY AREA

For Business > Programs > RETROFIT PROGRAN

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

Prescriptive Approach Details

The details in this section apply only to prescriptive measures included in your project. To complete this section, you will be required to provide project
costs, select the ipti and enter ities which you are installing and upload i i

Lighting Eligible Measures List

Unitary AC Eligible Measures List

Motors Eligible Measures List

Variable Frequency Drive Eligible Measures List

Multi Residential In-Suite Appliance Eligible Measures List
Alternative Energy Eligible Measures List

Synch Belt Eligible Measures List

Agribusi Eligible M: List

Prescriptive Approach Project Cost

Costs which are eligible to be included in ini i Partici I i must be invoiced costs directly related to the procurement and
imp ion of the Eligible and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

* Estimated costs of the equipment
4200

Prescriptive Measures

Please select the Prescriptive Worksheet, the Measure and then enter the Quantity of Measures. Click the 'Add’ button to add the measure to your
project. You will then be able to add additional measures to your project. There is no limit to the number of measures you can add.

* Please select the applicable Prescriptive Worksheet Type from the drop-down list below

Select ... -

* Please select the Prescriptive Measure from the drop-down list below.
This list has been filtered based on the Prescriptive Worksheet Type selected above.

Select ... -

* Quantity

Save & Add

New Exit Signs - 5 Watt or less@515.00 * Remove

20 = §300.00

Prescriptive Approach Estimated Incentive (Incentives may be subject to a cap $300 00
based on Total Project Cost at the Project Level) .

Supporting Documentation

Please upload the i P F P
and i i i sheets.

(s) i for abeve, any and all quotes/estimates te support project costs

Completed Prescriptive Worksheets & Estimated Project cost details
Select
Manufacturer technical specification sheets
Select
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G. Repeat steps (A) to (F) to add additional prescriptive measures to the project.

H. Upload the following supporting documentation under the ‘Supporting
Documentation’ section:

i. Completed prescriptive worksheet(s) detailing additional measure information
such as the Manufacturer and Model number.

ii. Estimates, quotes or proposals to support the estimated project cost.

iii. Manufacturers’ technical specification sheets demonstrating that the equipment
meet the program requirements.

Fior Bensman » Brageama » RETEO s

saveONenergy RETROFIT PROGRAM Application
Autnarizanion - '1‘.:'1.9_5.1-.\' Site and Project Desals Confirm ang Submi m

Contacts ana
Ropresentatives
Prescriptive Approach Detalls

The details in this section apply only 1o prestriptive measures included in your project. To complets this
cots, §elect the prescriptive measures and enter quandies which you are installing and upioad sy

TIP: Download the applicable prescriptive
worksheet here and complete with additional
information such as manufacturer and model
numbers then upload in the ‘Supporting
Documentation’ section.

* Lighing.Eliinie Measures List

Mearin List
Measures List

Prescriptive Approach Project Cost
Costs which are eligible 1o be included in determining opplicable Participont Incentives must be invalced costs directly related 1o the procurement and
implemantation of the Eligible Mesuros and are limited to th costs listed below, Far  list of costs which are not oligible, ploase elick haro. Ploasé
wntor the applicable cots in the cells below.

Estimnsad zoats ol the squipmant

age0
/ﬂ P: To determine if ths Prescriptive Measures
document was MR Ton il es i b 36 60 el Tne i 6 pt Boafc. T R NNED e oot 8 aobror et commdde I
successfully uploaded, - Ploasa soloctthe applicable Proscripiios Warkshart Type from the dropdown st below
the system will display Stk ]
a‘ green dOt beSIde the * Please suloct the Prescriptive Measure lrom the drop down list befow.
flle name If you See a This list has been fitved based on the Prescriptive Worksheet Type selocied above.
Sedact o

red dot, this indicates
an unsuccessful file " Ousnrley
upload. For a list of
document types which
cannot be uploaded, &1y
please refer to
Appendix A of this
training manual.

TIP: To remove a
measure, click Remove

Hew Exit Sugns - 5 Wald or Sessf5715.00 Mg
20 = §300.00

Standard Ferfoemance T-8 fixture: Single. Hurong
lamp@812 00 * 100 = §1.200 00

h ! nti may b et
[Ehbet s e el U o ® ssbipstic2clp $1,500.00

Supporting Documentation

Please upload the applicable completed Presciiptive Worksheets) availabie for dovwnload above, amy and all guoteaiestimates o support project costs
and manufacturer technical specifications sheots.

Complotad Praseriptivn Warkshasr & Estimated Projast cost deralls

) EETROFIL.Lighting Ehgebis Abeatiees. Workiheet._o1.0. Lesh. 2011 CORL
ke
Guste 251

o,
g ® Quete 10IF  xlamom
| Seiect

@ Bt ugn ipec iRes P whems,

= @ Sndara TE amp Spet sheetpal  wlgsd
W | selest
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I. Review the information provided in the Prescriptive Approach portion of the
RETROFIT PROGRAM Application

J. Click ‘Next’ to proceed in the RETROFIT Application process.
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11.6 Engineered Approach

In order to complete the Engineered Approach portion of the RETROFIT PROGRAM
Application, the Applicant or Applicant Representative must complete the following steps:

A. Enter the total estimated eligible project costs in the ‘Engineered Approach Project
Cost’ section for ALL engineered measures. NOTE: For engineered measures, there
are only 4 eligible project costs as indicated in the screen shot below.

B. Click the ‘Update’ button which will sum the 4 eligible project costs for the
engineered measures and display in the ‘Engineered Approach Project Cost’ field.

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS -

For Business = Programs = RETROFIT PROGRAN
saveONenergy RETROFIT PROGRAM Application
Authorization Third Party Site and Project Details Confirm and Submit

Contributions,
Contacts and
Representatives

Engineered Approach Details

The details in this section apply only to Engineered Measures included in your project. To complete this section, you will be required to provide project
costs, select the Engineered Worksheet Type and upload the completed worksheet associated with the measures you are installing as well as upload
supporting documentation.

* Sample Engineering Tool

Engineered Approach Project Cost
Costs which are eligible to be included in determini pplicable Particip Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please

enter the applicable costs in the cells below.

r Estimated costs of the equipment
18194

Estimated costs of labour for the installation of the equip it by suppliers

TIP: Click here to view

5440 i N o
< a list of ineligible
Estimated costs to dispose of or d ission the replaced equip project costs for
500 engineered measures.
Estimated costs of inspections of the Project as may be required pursuant to Laws and Regulations
\_  50.00
Engineered Approach Project Cost $0.00
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C. Upload the following supporting documentation under the ‘Supporting
Documentation’ section:
i. Estimates, quotes, or proposals to support the estimated project cost

ii. Manufacturers’ technical specification sheets demonstrating that the equipment
meets the program requirements.

PROGRAMS  CASE STUDIES ~ FIND PROGRAMS IN MY AREA SECTORS +

For Business > Programs > RETROFTT PROGRAM

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

Engineered Approach Details

The details in this section apply only to Engineered Measures included in yuur pru]eﬂ To cumplele this section, you will be required to provide project
costs, select the Engineered Worksheet Type and upload the pleted iated with the measures you are installing as well as upload
supporting documentation.

+ Sample Engineering Tool

Engineered Approach Project Cost

Cnsis which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
ion of the Eligible M and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please

enter the applicable costs in the cells below.

Estimated costs of the equipment

18194

Estimated costs of labour for the i llation of the equip by suppli
8440

Estimated costs to dispose of or d ission the repl d equip
500

Estimated costs of inspections of the Project as may be required pursuant to Laws and Regulations
£0.00

Engineered Approach Project Cost $27, 134.00

Supporting Documentation

Please upload the applicable completed Prescriptive Worksheet(s) ilable for d load above, any and all quotes/estimates to support project costs
and manufacturer technical specifications sheets.

Equip cost estil quotes, p Is or invoices

@ Quote 4.GF  xRemove

@ Quote 3.GIF  xRemove

Select
Manuf: er technical specification sheets
@ VFD Technical Sheet.pdf  xRemove
@ Commercial High Bay Spec sheetpdf  xRemeve

Select

TIP: To determine
how the term

Demand Savings is
defined, click here.

Engineered Worksheets
Please select the "Add Engineered Measure” button below to add an Engineered Measure to your project. You will then be prompted to upload
worksheets and provide information associated with the Engineered Measure. There is no limit to the number of measures you can add to your project.

[:klng "Add Englneered Measure" any previously added Engineered Measures will be temporarily hidden from the user while the new Engineered
‘ormation is entered.

Demahd Savings (kW) and Ener i lease complete the applicable Engineered Worksheet(s) ilable for d load above.

TIP: To determine how

Add Engineered Measure ﬂ the term Energy SaVingS
is defined, click here.
Engineered Approach Estimated Incentive (Incentives may be subject to a cap $0 00

based on Total Project Cost at the Project Level)
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D. To add an engineered measure to your project, click ‘Add Engineered Measure’ as
indicated in the screen shot above which will trigger the web page to expand as
shown in the screen shot below.

E. Selectthe ‘Engineered Worksheet’ type from the drop-down menu. Based on this
selection, the system will apply the appropriate incentive structure as follows:
¢ Lighting Incentive Structure: $400/kW of Demand Savings or
$0.05/kWh of Energy Savings

¢ Non-Lighting Incentive Structure: $800/kW of Demand Savings or
$0.10/kWh of Energy Savings

F. Upload the completed engineered worksheet by clicking the ‘Select’ button to search
for the document to attach to your application.

G. Enter the Demand Savings (kW) as per the output of the Engineered Worksheet.
H. Enter the Energy Savings (kWh) as per the output of the Engineered Worksheet.

I. Click ‘Save & Add’ which will add the engineered measure to the application.

Supporting Documentation

Please upload the applicable completed Prescriptive Work
and it er technical specificati sheets.
Equipment cost estimates, quotes, proposals or invoices

heet{s) ilable for d load above, any and all quotes/estimates to support project costs

Quote_4.GIF Remove

Quote_3.GIF Remove
Select

I i er technical specification sheets

VFD Technical Sheet pdf Remove

Commercial High Bay Remove

Spec sheet.pdf

Selact
Engineered Worksheets

Please select the "Add Engineered Measure” button below to add an Engineered Measure to your project. You will then be prompted to upload
worksheets and provide information associated with the Engineered Measure. There is no limit to the number of measures you can add to your project.

On clicking "Add Engineered Measure" any previously added Engineered Measures will be temporarily hidden from the user while the new Engineered
Measure information is entered.

To calculate Demand Savings (kW) and Energy Savings (kWh), please plete the applicable Engineered Worksheet(s) ilable for d load above.

15)

Please select the Engineered Worksheet Type, upload the completed Engineered Worksheet, enter the Demand Savings (kW) and Energy Savings
(kWh) then click 'Save & Add’ for each measure.

* Please select the applicable Engineered Worksheet Type from the drop-down list below

* Please upload the Ei d Worksh below

V5D-an-Fan-Worksheet- Bob Business.xls Sele:

* Please enter the Demand Savings (kW) for the purpose of calculating the Participant Incentive as per the 'Outputs’ tab of the Engineered Worksheet
18.7

* Please enter the Energy Savings (kWh) for the purpose of calculati

k 163363

[ —

articipant Incentive as per the "Outputs’ tab of the Engineered Worksheet
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J. Once the ‘Save & Add’ button is clicked, the system will perform the following;
i. Display the ‘Worksheet Type’, hyperlink to the uploaded engineered
worksheet, ‘Demand Savings’ and ‘Energy Savings’ previously entered.

ii. Based on the selected engineered worksheet type, the system will calculate
the kW and kWh incentive and only display the higher amount in the
‘Estimated Incentive’ field.

iii. Update the ‘Engineered Approach Estimated Incentive’ which represents
the total participant incentive amount for all engineered measures.

saveONenergy RETROFIT PROGRAM Application

Autharrzation Trird Party Site and Project Datalls Cantirm and Submit
Contributicns

Contacts and
Representalives
Engineared Approach Details

The detalls In this sectlon apply anly to Engineerad Measures included in your preject. To complets this section. you will be reguired 1o provide projact
costs, select the Enginesred Warkshest Type and upload the comleted workshest assaciated with the measures you are Insalling as well as upload
supporting documentation.

* Sampls Engingering Tool

Engineered Approach Project CDSI

Coats which are eligible to be included in st be imvoiced costs directly related to the procurement and
implemenation of tha Eligible Maasures and are limited to the cm listed below. For o il’ld «costs which are not eligible. please click hace. Please
enter the applicable costs In the calls balow.

Estimated costs of the eguipment
RL4L

Estimated costs of Iabour for the Installation of the aquipment by supplies
8440

Estimated costs to dispose of or ission the replaced
500

Estimated costs of inspectlons of the Project as may be required pursuant to Laws and Regulalons
50.00

Enginesred Approach Projest Cost $27,134.00 [(upzate )

Supporting Documentation

Please upload the avallable for above, any and all quotesiastimates 19 SUPpErt projsct costs
and manufacturer technical maclﬂuﬂm\l sheets.
Equipment cost estimates. quotes, proposals of invoices

Rpmas

By

| Sekemt
Maniacturor tochnical specification shoots

Engineered Worksheets
Please solect tho “Add Enginoorod Moasure™ buntan below 1o add an Enginesred Measurd ta your projoct. You will than bo promptod to upload

TIP: Click on the

engi neered and provide with the Engi Moasire, There is no limis to the number of measures you can add (@ your project.

worksheet file name :-;::‘::T:umm;?’;ﬂ:mu“ any p y added Engk Measures will be hidkden Iraem the user while the new

to view the document aleulata Demand Savings (K] snd Cosigy Savings (KyWh), please complata the i Eng availabbe for abow ‘] (”)
Worksh Warkshest Demand Savings  Energy Sovings  Estimated Incentive 1

V50 on Fan W5D-on-FonWotkshuet: Bob Buzinessh 1.7 163363 $16.306.30 fun  pemove |

-

Qg subject to 3 cap %1 6,336.30

based on Total Project Cost at the Project Level)
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K. Repeat steps (D) to (J) to add additional engineered measures to this application.

L. Review the information provided in the Engineered Approach portion of the
RETROFIT PROGRAM Application.

M. Click ‘Next’ to proceed with the RETROFIT PROGRAM Application process.

For Busness » Programs » RLTRONT PROGRAN

saveONenergy RETROFIT PROGRAM Application
Authorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

Engineered Approach Details

The: details in this section apply anly ta Engineerad Measures included in your praject. Ta complete this sectian, you will be required to provide praject
costs, select the Englneered Worksheet Type and upload the with the you are Installing as well as upload
supporting documentation.,

* Spmple Engingering Toal

Engineered Approach Project Cost

Cons which ara eligible to be included in ives must be invoiced costs directly related to the procurement and
of the Eligible and are limited to the :nﬂ: listed below. For a list of costs which are not eligible, please click here. Please
antar the applicable costs in the cells below.

Estimated costs of the equipment

16154

Estimatad costs of labour for the installation of the equipment by suppliers
440

Estimatad costs to dispose of or d ission the replaced
A0

Estimatnd costs ol inspections of thi Project as may be required pursuant to 1aws and Regulations
50.00

Enginearad Approach Froject Cost $27,134.00 [Upaae |

Supporting Documentation

Please upload the F p itnble for d load above, any and all quotesiestimates to support project costs
and f: tachnical ians sheats.
Equiy cost st quotes. s or invoices

Boimgve

By

| Gelect |
Manufacwrer technical spacification sheets

Remeve

fomove

Spec shees ..:lf

Select
Engineered Workshaets
Flease select the "Add Engineered Measura” button below te add an Engineared Measure to your project. You will then be prompted to upload

and provide with the Measure. There is no limit 1o the number of measures you can add 1o your project.
On clicking “Add Engineerad Measura™ any p y added will be p y hidden from the user while the new Englneered
Measure information is entered.
To calculate [hemand Savings (K} and Enprgy Savings (EWh], please plete the i i ilable for ahove.
Demand Energy Cstimated
Warksheet Type Worksheet Savings Savings ieria
V50 on Fan ¥S0.on.FanWorksheer. Bob Buslness xis 187 183363 $16.33630 B Bewve
Commerclal High Bay RETROFIT Commearcial High Bay Lighiing Enginesring Warkshest - a4 232 SLTE000 Euii B -¢,|
Lighting L0 Bach 2011 _IES T als
\pp { may be subject to a cap
based on Total Project Cost at the Project Level) 5201096-30

prvion o
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11.7 Custom Approach

In order to complete the Custom Approach portion of the RETROFIT PROGRAM
Application, the Applicant or Applicant Representative must complete the following steps:

A. Enter the ‘Base Case’ description for ALL custom measures including the
manufacturers and model numbers of the existing measures to be replaced.

B. Enter the ‘Energy Efficient Case’ description for ALL custom measures including
the manufacturers and model numbers of the proposed measures to be installed.

C. Upload the following supporting documentation under the ‘Supporting
Documentation’ section:
i. Estimates, quotes or proposals to support the estimated project cost

ii. Manufacturers’ technical specification sheets demonstrating that the equipment
meet the program requirements

iii. Supporting calculations for energy (kWh) and demand (kW) savings

saveONenergy RETROFIT PROGRAM Application

Authorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

Custom Approach Details

The details in this section apply only to Custom measures included in your project. To complete this section, you will be required to provide project
costs, describe and enter information for each custom measure you are installing and upload supporting documentation.

Base Case

* Describe the existing equipment, operation, process or service of your facility to be r d. Include d ipti of existing equip and identify
manufacturer(s) and model number{s).

Carrier Chiller, Centrifugal High Pressure R12
867ton, 575V, NPLY 0.775 K\Witon Qty.-1
Model # 19EAI10: Carrier Chiller. Centrifugal
High Pressure R12 861ton, 575V, NPLV 0.775

Energy Efficient Case

* Describe the proposed equipment, operation, process or se
identify manufacturer(s) and model number(s).

Carrier Chiller. Centrifugal High Pressure R13a,
800 ton, 575V, free standing VFD. NPLV
0.377kWiton Qty. - 2, Model # 19XR-
65654T5DGH6S Evapco Cooling Tower, 2

Supporting Documentation

Please upload the following d , as applicable:

Equip cost esti quotes, proposals or invoi
= @ Quote 5.GIF  xRemaove

@ Quote 5.GIF  xRemave

your facility to be retrofitted. Include descriptions of proposed equipment and

Al A fee ledie o d Pl A AR e FTFUS Lo

TIP: The base case and energy
efficient case text boxes will accept
a maximum of 1,000 characters. To
provide a more detailed description
of the base and energy efficiency
cases, the applicant may upload
this additional information in the
supporting documentation section.

Select

Manufacturer technical specification sheets
@ Chiller with VFD Technical Sheet.pdf  xRemove

Select

Supporting calculations for energy (kWWh) and demand (kW) savings
@ Custom Project calculations.doc xRemove

Select
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D. Enter the total estimated eligible project costs in the ‘Custom Approach Project
Cost’ section for ALL custom measures. For custom measures, there are only 9
eligible project costs as indicated in the screen shot below.

E. Click the ‘Update’ button which will sum up the 9 eligible project costs for the custom
measures and display in the ‘Custom Approach Project Cost'’ field.

Custom Approach Project Cost

Costs which are eligible to be included In determining applicable Participant Incentives must be involced costs directly retated to the procurement and
Implemantation of the Eligible Measures and are limited to the costs Fstod below. For o list of costs which are not efigible, plesse click hero. Ploase
enter the applicable costs in the cells below.

/ Estimated costs of the oquipment
835870

Estimaied or actual costs of labour for the installation of the equipment by suppli
Fer ]

TIP: Click here to
view a list of
ineligible project
costs for custom
measures.

Estimaded or actual costs to disposs of or decommission the replaced squipmant
41783

Estimated or actual costs of energy audit sssessments not lunded by the OPA
50.00

Estimatad or actual costs of design, engineering and'or architectune associated with the project
£0.00

Estimated or actual project management costs provided by third parties
50.00

Estimatied or actual costs to deliver the equipment
2000

Estimated or actual costs of imspaction of the Projoct as may b required punsunnt to Lows and Regulations

£0.00

Estimated or actual costs to prepare and implemont the Project MY Plan or costs 1o assist the LOC In proparing supporting decumentation
J5000
Custom Approach Froject Cost 50.00

Custom Project Energy & Demand Savings

Ploass select the “hdd Custom Measure™ bumon below 1o add a Custom Measing to your project. You will thin be prompled 1o provide Base Case and
Energy Efficient Case electricity demand and consumption values associated with the Custom Measure. The system will calculate the associated
Damand Sovings BY) and Eneegy Snvings (R90] trom these values for determination of the estimated incemive amaunt, Thede i na limit to the
number of measures you can add 1o your project.

On clicking “Add Custom Measure™ any previously added Custorm Measures will be temporarily hidden rom the user while the new Custom Measune
informaiion ks emered.

For projects with estimated Custom Moeasure Incentives greater than $10,000 a Project Measuremant and Verification (MEV] Plan s required. Ploase
el to the Project MAY Procedures for the Project MEV requirements,

Custem Appreach Estimated Incentive (Incentives may be subject to a cap $0.00
based on Total Project Cost at the Project level) .
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F. To add a custom measure to your application, click ‘Add Custom Measure’ as
indicated in the screen shot above, which will trigger the webpage to expand as
shown in the screen shot below.

G. Enter a brief custom measure description

H. Enter the ‘Base Case electricity demand (kW)’ for the custom measures as per the
uploaded supporting calculations

I. Enter the ‘Base Case annual electricity consumption (kWh)’ for the custom
measures as per the uploaded supporting calculations

J. Enter the ‘Energy Efficient Case electricity demand (kW)’ for the custom
measures as per the supporting calculations

K. Enter the ‘Energy Efficient Case annual electricity consumption (kWh)' for the
custom measures as per the supporting calculations

L. Select the project type for the custom measure, the options being ‘Lighting’ or ‘Non-
Lighting’. Based on this selection, the system will apply the appropriate incentive
structure as follows:

¢ Lighting Incentive Structure: $400/kW of Demand Savings or $0.05/kWh of
Energy Savings

e Non-Lighting Incentive Structure: $800/kW of Demand Savings or $0.10/kWh
of Energy Savings

M. Select ‘Save& Add’ to add the custom measure to the application
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Custom Project Energy & Demand Savings

Please select the "Add Custom Measure" button below to add a Custom Measure to your project. You will then be prompted to provide Base Case and

Energy Efficient Case electricity d d and ption values associated with the Custom Measure. The system will calculate the associated
Demand Savings (kW) and Energy Savings (k\Wh) from these values for determination of the estimated incentive t. There is no limit to the

number of measures you can add to your project.

hidd

On clicking "Add Custom Measure” any previously added Custom M es will be temporarily from the user while the new Custom Measure
information is entered.
For projects with estimated Custom I e Incentives greater than $10,000 a Project Measurement and Verification (M&V) Plan is required. Please

refer to the Project M&V Procedures for the Project M&V requirements.
Please complete all fields below then click 'Save & Add' for each custom measure.

fMeasure description
Chiller upgrade
* Base Case electricity demand (kW) D
667

“ Base Case annual electricity consumption (kWh)
2921460

* Energy Efficient Case electricity demand (kW)
302

* Energy Efficient Case annual electricity consumption (kVWWh)

1322760
“ Please identify which type of project you are applying for

I‘-J on-Lighting le- Help

-

Custom Approach Estimated Incentive (Incentives may be subject to a cap $0 00
based on Total Project Cost at the Project level) -

Save & Add
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N. Once the ‘Save & Add’ button is clicked, the system will perform the following:

i. Display the ‘Measure Description’, ‘Base Case electricity demand (kW)’,
‘Base Case annual electricity consumption (kWh)’, ‘Energy Efficient Case
annual electricity consumption (kWh)’

ii. Calculate and display the ‘Demand Savings’ (kW)
iii. Calculate and display the ‘Energy Savings’ (kwh)

iv. Based on the selected project type (Lighting or Non-Lighting), the system will
calculate the kw and kWh incentive and only display the higher amount in the
‘Calculated Participant Incentive’ field.

v. Update the ‘Engineered Approach Estimated Incentive’ which represents
the total participant incentive amount for all engineered measures.

Custom Approach Project Cost $ 1,210,217.50

Custom Project Energy & Demand Savings

Please select the "Add Custom Measure” button below to add a Custom Measure to your project. You will then be prompted to provide Base Case and
Energy Efficient Case electricity d d and ption values iated with the Custom Measure. The system will calculate the associated
Demand Savings (kW) and Energy Savings (kWh) from these values for determination of the esti d incentive There is no limit to the
number of measures you can add to your project.

On clicking "Add Custom Measure" any previously added Custom Measures will be temporarily hidden from the user while the new Custom Measure
information is entered.

For projects with estimated Custom Measure Incentives greater than $10,000 a Project Measurement and Verification (M&V) Plan is required. Please
refer to the Project M&V Procedures for the Project M&V requirements.

Measure Base Case Base Case annual Energy Efficient Energy Efficient Case Demand Ener Project Calculated
description , 2lectricity electricity Case electricity  annual electricity o . Savingys le Participant
p d (kW) ption (kWh} d d (kW) ion (KWh) 9 g5 byp Incentive

Chiller 667 2921460 302 1322760 1598700  MNon- $292,000.00 Edit Remove
upgrade -

4 Lighting A

365
hd
: [ N (ii) N (i) N (iv)
Custom Approach Estimated Incentive [lncentives may be subject toa cap
st ircemve (noert $292,000.00

Based on the Total Particip Incentive A t Req d, a Project M&V Plan is required for the Custom Measures includs N\ this Project. For
dditi | information, refer to the Project M&V Procedures. Please upload the proposed Project M&V Plan below:

Select
== mﬁ
O. Repeat steps (D) to (J) to add additional custom measures to the project

P. Review the information provided in the Custom Approach portion of the RETROFIT
PROGRAM Application

Q. Click ‘Next’ to proceed in the RETROFIT PROGRAM Application process
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11.8 Custom Project M&V Plan

If a project contains custom measures with an estimated participant incentive amount greater or
equal to $10,000, the Applicant is required to submit a Project M&V Plan. Once the calculated
participant incentive amount in the Custom Approach section is greater or equal to $10,000, the
webpage will expand and provide an opportunity to upload a Custom Project M&V proposal.
Then, follow these steps:

A. Click ‘Select’ to locate and upload the Custom Project M&V Plan

B. Click ‘Next’ to proceed in the RETROFIT PROGRAM Application process

Custom Approach Project Cost $1,210,217.50

Custom Project Energy & Demand Savings

Please select the "Add Custom Measure” button below to add a Custom Measure to your project. You will then be prompted to provide Base Case and
Energy Efficient Case electricity d d and ption values iated with the Custom Measure. The system will calculate the associated
Demand Savings (kW) and Eneragy Savings (kWWh) from these values for determination of the estimated incentive t. There is no limit to the
number of measures you can add to your project.

hidd

from the user while the new Custom Measure

On clicking "Add Custom Measure” any previously added Custom M es will be temporarily
information is entered.

For projects with estimated Custom Measure Incentives greater than $10,000 a Project Measurement and Verification (M&V) Plan is required. Please
refer to the Project M&V Procedures for the Project M&V requirements.

Measure Base Case  Base Case annual Energy Efficient Energy Efficient Case Demand Ener Proiect Calculated
descrintion electricity electricity Case electricity  annual electricity Savinas Savingys le Participant
P d d (kW) ption (kKWh) demand (kW)  consumption (kWh) 9 g wp Incentive
Chiller 667 2921460 302 1322760 365 1598700  MNon- $292,000.00 Edit Remove
upgrade Lighting
Add Custom Measure
Custom Appreach Estimated Incentive (Incentives may be subject to a cap
based on Total Project Cost at the Project level) $292!000-00
Based on the Total Participant Incentive A it Requested, a Project M&V Plan is required for the Custom Measures included in this Project. For
dditional information, refer to the Project M&V Procedures. Please upload the proposed Project M&V Plan below:
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NOTE: A Project M&V plan is only required when the Incentive amount from ONLY Custom
Measures (subject to the 50% Eligible Project Cost cap) is greater than $10,000. However, the
system is configured differently such that it asks you to provide a Project M&V plan within the
Custom Approach when the Calculated Incentive amount is greater than $10,000 (i.e. the
Incentive amount is not subject to the 50% Eligible Project Cost cap). Additionally, the system
will cap the Calculated Incentive amount based on 50% of the Eligible Project Cost cap after the
application has been submitted and displays this amount on the summary ‘View’ page accessible
from the main landing page of your user account. Please see section 13.1 for more details.

As such, if the Calculated Incentive amount is for example $35,000 and the Total Eligible Project
Cost is $18,000, the system would request that a Project M&V Plan be uploaded even though the
Eligible Incentive amount calculates to $9,000. Given the system will not allow you to proceed
with the application process, in place of a Project M&V Plan, we ask that you upload a place-
holder document in order bypass this system requirement. An example of such placeholder could
be a Microsoft word document stating the following:

“I have uploaded this place holder to by-pass the Project M&V upload requirement given
that my Eligible Incentive amount for custom measures is $9,000. Please refer to uploaded
invoices for supporting documentation”
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11.9 Head Office Applications

Applicants who have more than one project located in multiple facilities serviced by
different local electric utilities have the option of submitting a Head Office Application.
This type of application allows the Applicant the ability to select one local electric utility as
their lead point of contact in the application process. The lead local electric utility is
responsible for coordinating the activities associated with your Application approval with
the other local electric utilities, satellite companies, and issuing the final participant
incentive payment. The process to submit a Head Office Application is as follows:

A. Complete the application process for one building facility as outlined in the sections
above.

B. Before proceeding to the ‘Confirm and Submit’ section of the RETROFIT
PROGRAM application, click the ‘Add another building’ button as indicated in the
screen shot below.

QWENIITA&HROEQ “' Home AboutUs Resources Contacts

jeaner &

8 / 4’\!
Cn:t.’D

Account Summary

John Smith  Logout

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS =

saveONenergy RETROFIT PROGRAM Application

Authaorization Third Party Site and Project Details Confirm and Submit
Contributions,

Contacts and
Representatives

Buildings listed on this application
Remove Edit Building #1

120 Brock Ridge E
LDC - Atikokan Hydro Inc. wf

Click the "Edit" link to make any final ch

ges to your application before submitting for each building

Add another building —1

C. The system will redirect the Applicant or Applicant Representative to the beginning of
the "Site and Project Details” section of the RETROFIT PROGRAM Application to
add a second facility to the application. Please see Section 10 the training manual for
detailed instructions.

Online RETROFIT Application Training Manual - Page 68 ONTARIO &
V 1.1 August 2011 POWER AUTHORITY |,



\ save energy"
RETROFIT PROGRAM

aner %
19‘3”0

“&"

D. Once the project and site details have been added for the second building/facility, the
system will provide a summary of the buildings/facilities added to the application as
shown in the screen shot below.

Besternimms » Progriess » BETBOFTT PRSSHAL

saveOMNenergy RETROFIT PROGRAM Application

Authortation Third Party Eite and Project Details Confirm and Submit m
Contributsons.

Contacts ang
Repressntatives

Bulldlngs listed on this application
Busidirsg 81

TIP: Click the
120 Breck Bidgs £ . .
LG . Akokan Hydro Inc. W ‘Help’ field to find
- Busding #2 information about
33 Hart Avonus the responsibilities
LEE - Horkeon Uiilites
S N of the lead local
Click the “Edit” link b make any Binad changes o e applicasion Betoen submiting for sach bullding electric utility.
[repe———rT

™ Wesd you like 1 swsign sow bocal alocwicy disirission company (LOC) s your Lead LD bes this Hesd Ofice Project? Halp

E. Repeat steps (B) to (D) to add additional buildings/facilities to the application.

NOTE: If you have not selected a Lead LDC for your the Head Office Application and you
have not yet submitted the Application to the local electric utility (i.e. the application has a
status of ‘Pre-Project Application - Saved as Draft’), the system will separate each facility
into individual applications. If you wish to continue to enter the information under a Head
Office Application, you will need to select a Lead LDC prior to clicking ‘Save and return
at a later date’ as shown in steps F and G below.
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F. Once the Site and Project Details have been added for each facility, check the box
beside the question “Would you like to assign one local electricity distribution
company (LDC) as your Lead LDC for this Head Office project?”

G. Once the check box has been clicked, the system will expand to display a drop down
list in which the Applicant or Applicant Representative must select the lead local
electric utility which they would like to assign to the Head Office Project.

Fer Sonrenn = Proogrwrs < BETAONT POLOSLN

saveONenergy RETROFIT PROGRAM Application

ALuthomzaton Third Party e ang Project ety Corfirm and Submst m
Contributians,

Canfacts and
Repreaenistives

Buildings listed on this application
Bemese Lo Baiildiag @

110 Brock Ridgs E

LI . Atikekan Haydra Inc. o
Brmpes L Builldsng g

13 Hart dwenus

LOC  Howizon Usilitles Corporation \/

Click the Edi Bk 10 make any final changes 10 ol applicatian befors submming fo sach buidng

O —

F Yiould youu B io ssslgn one local slecwicly disiiaetien company [LOC) o youwr Lead LODC lor thés Head Oftice Projeci? tHelp

Tha Padticipass slscts the LI listed beloar as the Lead LOC. Il the LDC which you weuld e 1o assign & the Lead LIC sppest mones S s in the
drop devam lisl, plaase select the LOC onde, The igecific buildng addra limed with tha Laad LOC is not ielavadl 1o thi selection.

Seleci

aiEioskcan My e 120 Broch,
Fonzon. Ukites Corporaton X Ml

H. Click ‘Next’ to proceed with the Retrofit Application process.
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12 Step 4: Confirm and Submit

The ‘Confirm and Submit’ section is the final stage before a RETROFIT PROGRAM Application
can be submitted to the local electric utility for review and pre-approval. The process to complete
this section is as detailed below:

A. Verify that each section of the RETROFIT PROGRAM Application has been
successfully completed. The system will display a warning sign (L ) beside the
section that is not completed and a check mark ( « ) if all required fields within the
RETROFIT PROGRAM Application have been completed.

POWEIIAUTHOI!I‘I’Y& Home AboutUs Resources Contacts

Account Summary

Bob Brown  Logout

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS

For Busingss = Programs > RETROFIT PROGRAM
saveONenergy RETROFIT PROGRAM Application
Authorization Third Party site and Project Details Confirm and Submit

Contributions,
Contacts and
Representatives

Confirm and Submit

You have now completed all required information in the Application Form. Please ensure that the information entered is accurate before clicking Submit.

‘V/ Authorization

'?/ Third Party contributions, Contacts and Representatives

EF V/ Site and Project Details
I understand and agree to the terms and conditions as set forth in the Retrofit Participant Agreement
Ely clicking "Submit’, | certify that the information provided in this Application is true, accurate and complete.

B. The Applicant must accept to the RETROFIT PROGRAM Participant Agreement prior
to submitting to the local electric utility.

C. Click ‘Submit’ to proceed in the application process.
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D. The system will display a final confirmation message prior to submitting the
RETROFIT PROGRAM Application as shown in the screen shot below. Select ‘OK”
to proceed.

Aceount Summary

Bob Brown Logout

PROGRAMS  CASE STUDIES ~ FIND PROGRAMS IN MY AREA SECTORS +~

For Business > Pragrams > RETROFIT PROGRAN
saveONenergy RETROFIT PROGRAM Application
Authorization Third Party site and Project Details Confirm and Submit
Contributions, ]

Contacts and
Representatives

Message from webpage

(7 ) e you sure you want to submit this application?

Cenfirm and Submit L

You have now completed all required information in the Application Form. Please ensure that the information entered is accurate before clicking Submit.

V/ Authorization
'\/ Third Party contributions, Contacts and Representatives

‘/ Site and Project Details

[#1 understand and agree to the terms and conditions as set forth in the Retrofit Participant Agreement

By clicking "Submit’, | certify that the information provided in this Application is true, accurate and complete.

[ reion I S

E. The system will direct the Applicant back to their main user account landing page and
update the RETROFIT PROGRAM Application Status as ‘Pre-Project Application —
Submitted to LDC'.

ONTARIO
powENnTAmRo!rry Home AboutUs Resources Contacts

Account Summary

Bob Brown  Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toronte, Ontario M1J3H3
Canada LeArn MoRE >> LIGHTING
GET STARTED »> LEARN MORE >>

EDIT ACCOUNT DETAILS >>
GET STARTED >>

CLOSE ACCOUNT >>

Status of your Applications

RETROFIT PROGRAM

Name Status Last Update Actions
Pre-Project .
120 Brock, Toronto A;Ii:g]tjwin - EE:UEQUH HE2s View
Submitted to LDC
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12.1 Pre-Project Application ‘View’ page

Once the Applicant has completed the Pre-Project RETROFIT PROGRAM Application, they have
the option of to view a summary of the application content. The process to view this information
is as follows:

A. On the main landing page of the User Account, click the ‘View’ button for an
Application.

mnmm& Home AboutUs Resources Contacts ‘

Account Summary

Lmﬂd"“ .

BobBrown Logout

FORHOME  FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toranto, Ontario M1J3H3
Canada Learn MoRE >> LIGHTING
GET STARTED > LeARn MoRe >>

EDIT ACCOUNT DETAILS >>
GET STARTED »>

CLOSE ACCOUNT >>

Status of your Applications

RETROFIT PROGRAM
Name Status Last Update Actions

120 Brock, Toronto Application - Pl View 4

PreProlect 2010572011 4:09:25
Submitted to LDC

B. The system will display a summary of the RETROFIT PROGRAM Application
contents as shown below.

PROGRAMS  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Application

A summary of the RETROFIT Application is provided below.

Applicant Contact Details

Name Address Contact Info Company Name
Mr Bob Brown 6 Bloor Street Daytime Phone Bob's Business
Toronto, Ontario M1J3H9 4169999999
Canada Fax
Ernail

bobbrownsbusiness@gmail.com

Click here for Retrofit Program Eligibility

Click here for Accepted Terms and Conditions in the Program Participant Agreement
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Project Summary:

Pre-Project Submission Summary

Total Estimated Total Assumed Demand Savings Total Assumed Energy Total Estimated Incentive
Project Cost (kW) Savings (kWh)*
$21,500.00 28.1 191,675 $10,750.00

* The Energy Savings (k\WWh) summary value excludes Prescriptive Measures

External Funding:

Funding Provider: Program: Amount:

Ministry of Energy OSTHI Program $6,000.00

. . . TIP: If the incentive \
PFOjeCt Details for Site 1: (Location where equipment is to be installed) for a prOjeCt is

greater than 50% of

Site Address LDC Name: LDC Account Number: HST Number: | ha project costs, the
120 Hart Avenue Algoma Power Inc. {Lead) 001234 567 890 12345 12345 1234 system will cap the
Scarborough, Ontario M1K3H9 incentive amount and

display the revised

Type of property or site amount as shown

Ofice here.
Engineered Approach: /
Project Cost Assumed Demand Savings (kW)  Assumed Energy Savings  Estimated Incentive
(KWh)*
$21,500.00 28.1 191,675 $11,240.00

Site 1 Summary

Site Project Cost Assumed Site Demand Savings Assumed Site Energy Site Estimated Incentives™
(kW) Savings (kWh)*

$21,500.00 281 191,675 $10,750.00

Estimated Start Date: Estimated Completion Date:

June 02, 2011 June 03, 2011

* The Energy Savings (kWh} summary value excludes Prescriptive Measures
** The Total estimated incentives are subject to a cap of 50% of the actual eligible project costs, up to a maximum of 55% of the estimated eligible project costs, as
originally approved by your local electric utility.

Uploaded Documents

Document Type

Quote_2.GIF Retrofit Engineered Approach - Cost Estimates. Quotes or Proposals

Quote 1.GIF Retrofit Engineered Approach - Cost Estimates. Quotes or Proposals

Commercial High Bay Spec sheet pdf Eg:r;ﬁt Engineered Approach - Cut Sheets or Detailed Manufacturers

RETROFIT Commercial High Bay Lighti ng Engineering Waorkshest - Retrofit Engineered Approach Worksheet - Commercial High Bay

v1.0 - M arch 2011_TEST.xls Lighting

=)
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12.2 Applicant Representative Submit to Applicant

If an Applicant Representative has completed the RETROFIT PROGRAM Application on behalf
of an Applicant, the Applicant Representative will be directed to the ‘Confirm and Submit’
section where they will be able to submit the application to the Applicant for final review. It is then
up to the Applicant to submit the application to the local electric utility for review and pre-approval.
The process to do this is as follows:

A. The Applicant Representative must verify that each section of the RETROFIT
PROGRAM Application has been successfully completed. The system will displav a
warning sign ( 4. ) beside the section that is not completed and a check mark ( + )
if all required fields within the RETROFIT PROGRAM Application have been

completed.

QMENRTA&"R.."YJO& Home AboutUs Resources Contacts

Logged in as the Applicant L =
Representative. T

John Smith Logout

e RO

of A ne\ .

. Al .

o ‘ G['lfﬂ.sl‘lﬂ >
¥ —— >

PROGRAMS  CASE STUDIES  FIND PROGRAMS IN MY AREA SECTORS +

For Business > Programs = RETROFIT PROGRAM
saveONenergy RETROFIT PROGRAM Application
Authorization Third Party Site and Project Details Confirm and Submit

Contributions,
Contacts and
Representatives

Confirm and Submit

You have now completed all required infarmation in the Application Form. Please ensure that the infarmation entered is accurate before clicking Submit.
‘\/ Authorization

G% ?/ Third Party contributions, Contacts and Representatives
?/ Site and Project Details

By clicking "Submit to Applicant’, the completed application will be sent to the applicant for review. The applicant will then have the option of either providing the
applicant representative with an opportunity to correct any errors by clicking ‘Reject’ or if they are satisfied with the information provided, click "'Submit’ for the

application to be sent to their local electric utility for review and approval.

I TS — )

B. The Applicant Representative must click ‘Submit to applicant’
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C. Once the application has been submitted to the Applicant, the system will do the
following:

i. Direct the Applicant Representative back to their main user account landing
page as shown in the screen shot below.

i. Change the status of the application to ‘Pre-Project Application — Sent to
Applicant for Review’ which is visible to both the Applicant and Applicant
Representative.

iii. The system will allow the Applicant Representative ‘View’ abilities to the
submitted application.

iv. The system will allow the Applicant ‘Review’ abilities to the submitted
application.

v. The system will also generate an email notification to the Applicant and cc the

Applicant Representative notifying them that an application has been submitted
on their behalf and is waiting their review.

POWER AUTHORITY Home AboutUs Resources Contacts —

Logged in as the Applicant \I\ Account Summary
Representative.

John Smith | Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back John Smith

Account Details Programs available to you
John Smith
7 Road Walk RETROFIT PROGRAM SMALL BUSINESS
Toronto. Ontario M4L2J1
i Learn More »= LIGHTING

GET STARTED > LeArn MoRe »>
EDIT ACCOUNT DETAILS ==

GET STARTED =>

CLOSE ACCOUNT ==

Status of your Applications
RETROFIT PROGRAM
Name Status Last Update Actions

Fre-Project "
120 Brock, Toronto Application - Send to g?\;ﬂseﬂﬁ 857 View

Applicant for Review
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D. The Applicant must login to their user account to access the application completed
and submitted by the Applicant Representative.

PWEIIAI.I‘H’IOI!I"I‘T& Home AboutUs Resources Contacts

| Logged in as the Applicant. e Sy
Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Ontario M1J3H9
il LEARN MORE >> LIGHTING

GET STARTED >> Learn Mogre >>
EDIT ACCOUNT DETAILS ==

GET STARTED >>

CLOSE ACCOUNT »>

Status of your Applications
RETROFIT PROGRAM

Name Status Last Update Actions
120 Brock, Toronta Application - Sentta '%%05!2011 523 Review

Fre-Project
Applicant for Review

E. The Applicant must click ‘Review’.

F. The system will display a summary of the RETROFIT PROGRAM Application details
entered by the Applicant Representative as shown in the screen shots below.

o 0/
pWENnT A&HRQ!"' / Home = AboutUs Resources —Contacts

Aecount Summary

BobBrown  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS  ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Application

A summary of the RETROFIT Application is provided below.

Applicant Contact Details

Name Address Contact Info Company Name
Ir Bob Brown 6 Bloor Street Daytime Phone Bob's Business
Toronto, Ontario M1J3H9 4169999999
Canada Fax
Email

bobbrownsbusiness@gmail.com

Click here for Retrofit Program Eligibility

Click here for Accepted Terms and Conditions in the Program Participant Agreement

Online RETROFIT Application Training Manual - Page 77 ONTARIO &
V 1.1 August 2011 POWER AUTHORITY |,



save energy-
RETROFIT PROGRAM

Applicant Rep Contact Details (Only completed if you have a vendor or other third party to be the main point of contact.)

Name Address Contact Info
Mr John Smith T Road Walk Daytime Phone
Toronto, Ontario M4L2J1 4169991234
Canada Fax
Email

ABCconsultingfirm@gmail.com

Project Summary:

Pre-Project Submission Summary

Total Estimated Total Assumed Demand Savings  Total Assumed Energy Total Estimated Incentive
Project Cost (kW) Savings (KWh)*
$1,241,551.50 395.32 1,790,375 $313,596.30

* The Energy Savings (k\VWh) summary value excludes Prescriptive Measures

Project Details for Site 1: (Location where equipment is to be installed)

Site Address LDC Name: LDC Account Number: HST Number:
120 Brock Ridge E Atikokan Hydro Inc. (Lead) 001 234 567 890 1234 5 123451234
Suite 1300

Toronto, Ontario M4L3J3
Type of property or site

Multi-Residential - Social Housing Provider

Prescriptive Approach:
Project Cost Assumed Demand Savings (kW) Estimated Incentive
$4,200.00 2.22 $1,500.00
Engineered Approach:
Project Cost Assumed Demand Savings (kW)  Assumed Energy Savings Estimated Incentive
(kWh)*
$27,134.00 28.1 191,675 $20,096.30
Custom Approach:
Project Cost Assumed Demand Savings (kW) Assumed Energy Savings Estimated Incentive
(kWh)*
$1,210,217.50 365 1,598,700 $292,000.00
Site 1 Summary
Site Project Cost Assumed Site Demand Savings Assumed Site Energy Site Estimated Incentives™
( (kW) Savings (kWh)*
TIP: If the
applicant elected $1,241,551.50 395.32 1,790,375 $313,596.30

to receive Tenant

Education Estimated Start Date: Estimated Completion Date:
Incentive, the
system will May 18, 2011 May 19, 2011

Energy Savings (kWh) summary value excludes Prescriptive Measures
Total estimated incentives are subject to a cap of 50% of the actual eligible project costs, up to 2 maximum of 55% of the estimated eligible project costs. as
approved by your local electric utility.

calculate and
display the eligible
amount in the

\‘View’ page.

TIP: If the applicant elected to receive Social
Housing Adder, the system will calculate and
display the eligible amount in the ‘View’ page.

ted Tenant Education:  Estimated Social Housing:

$31,359.63 $307,179.45
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Uploaded Documents

Tenant Education Proposal - sample. pdf

RETROFIT-Lighting-Eligible-Measures -Worksheet-_-v-1-0-—March-
2011_CO( 1).xls

Quote_2.GIF

Quote_1.GIF

Exit sign Spec sheet. pdf

Standard T8 lamp Spec sheet. pdf

Quote_4.GIF

Quote_3.GIF

WFD Technical Sheet.pdf

Commercial High Bay Spec sheet.pdf

V8D-on-Fan-Waorksheet- Bob Business. xls

RETROFIT Commercial High Bay Lighti ng Engineering Worksheet -
v1.0 - M arch 2011_TEST.xls

Quote_5 GIF
Quote_6.GIF
Chiller with VFD Technical Sheet.pd f

Custom Project calculations.doc

Sample Proposed Custom Project M&V Plan doc

Option 1 Option 2

™ *1 have read

Approve Application m

‘gram terms and conditions.

Document Type

Retrofit - Tenant Education
Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals
Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescrptive Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach - Cost Estimates, Quotes or Proposals
Retrofit Engineered Approach - Cost Estimates, Quotes or Proposals

Retrofit Engineered Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach Worksheet - VSD on Fan

Retrofit Engineered Approach Worksheet - Commercial High Bay
Lighting

Retrofit Custom Approach - Cost Estimates, Quotes or Proposals
Retrofit Custom Approach - Cost Estimates, Quotes or Proposals
Retrofit Custom Approach - Cut Sheets or Detailed Manufacturers Data
Retrofit Custom Approach - Supporting Calculations

Retrofit Custom Approach - EMV Plan

The Applicant has 2 options at this point in the RETROFIT PROGRAM Application process,
both of which are described in the sections below:

Option 1: Submit the application to the local electric utility for review and pre-
approval based on the summary view of the application.

Option 2: Reject the application so that;
e The Applicant can modify the application and submit to the local

electric utility

e The Applicant Representative can make further modifications and re-
submit to the Applicant.
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12.2.1 Option 1: Approve Application

If the Applicant is satisfied with the information provided in the summary view of the RETROFIT
PROGRAM application provided by the Applicant Representative, the Applicant can submit to the
local electric utility for review and pre-approval. The process to do this is described below:

A. Review and accept the RETROFIT PROGRAM Participant Agreement by clicking
the box as shown in the screen shot below

B. Click the ‘Approve Application’ button as shown in the below screen shot

Uploaded Documents

Tenant Education Proposal - sample. pdf

RETROFIT-Lighting-Eligible-Measures -Worksheet- _-v-1-0-—March-
2011_CO(1).xls

Quote_2.GIF

Quote_1.GIF

Exit sign Spec sheet pdf

Standard T8 lamp Spec sheet pdf

Quote_4.GIF

Quote_3.GIF

VFD Technical Sheet. pdf

Commercial High Bay Spec sheet. pdf

WSD-on-Fan-\Worksheet- Bob Business. xls

RETROFIT Commercial High Bay Lighti ng Engineering Worksheet -

v1.0 - M arch 2011_TEST xls
Quote_5.GIF
Quote_6.GIF

Chiller with VFD Technical Sheet.pd f

Custom Project calculations doc

Sample Proposed Custom Project M&V Plan.doc

Document Type

Retrofit - Tenant Education
Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals
Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach - Cost Estimates, Quotes or Proposals
Retrofit Engineered Approach - Cost Estimates, Quotes or Proposals

Retrofit Engineered Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach Worksheet - VSD on Fan

Retrofit Engineered Approach Worksheet - Commercial High Bay
Lighting

Retrofit Custom Approach - Cost Estimates, Quotes or Proposals
Retrofit Custom Approach - Cost Estimates, Quotes or Proposals
Retrofit Custom Approach - Cut Sheets or Detailed Manufacturers Data
Retrofit Custom Approach - Supporting Calculations

Retrofit Custom Approach - EMV Plan

™ *1 have read and agree to the program terms and conditions.
powov ptcaion X st ] i
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C. Once the Applicant has clicked the ‘Approve Application’ button, the system will:

i. Direct the Applicant back to their main user account landing page as shown in
the screen shot below.

ii. Change the status of the application to ‘Pre-Project Application — Submitted
to LDC’

iii. The system will generate an email notification to the local electric utility
notifying them of the RETROFIT PROGRAM Application submission.

powenmmonrrv& ol Mokt B

Account Summary

Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1600 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Cntario M1J3HS
Einade LEARN MCORE >> LIGHTING

GET STARTED >> LEARN MORE >>
EDIT ACCOUNT DETAILS >>

GET STARTED >

CLOSE ACCOUNT ==

Status of your Applications

RETROFIT PROGRANM
Hame Status Last Update Actions
Pre-Project v
120 Brock, Toronto Application - g?:osxmﬂ 0925 View
Submitted to LDC "
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12.2.2 Option 2: Reject Application

If the Applicant is not satisfied with the information provided in the summary view of the
RETROFIT PROGRAM application provided by the Applicant Representative, the applicant can
reject the application. The process to do this is described below:

A. The Applicant must click the ‘Reject’ button as shown in the screen shot below:

Uploaded Documents

Tenant Education Proposal - sample. pdf

2011_CO(1).xls

Quote_2 GIF

Quote_1.GIF

Exit sign Spec sheet pdf

Standard T8 lamp Spec sheet pdf

Quote_4.GIF

Quote_3.GIF

WFD Technical Sheet.pdf

Commercial High Bay Spec sheet.pdf

WSD-on-Fan-Worksheet- Bob Business xls

RETROFIT Commercial High Bay Lighti ng Engineering Workshest -

v1.0 - M arch 2011_TEST xls
Quote_5.GIF

Quote_6.GIF

Chiller with VFD Technical Sheet.pd f

Custom Project calculations.doc

Sample Proposed Custom Project M&V Plan.doc

™ *1 have read and agree to the program terms and conditions.

Approve Application Reject m

Document Type

Retrofit - Tenant Education
Retrofit Prescrptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals
Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach - Cost Estimates, Quotes or Proposals
Retrofit Engineered Approach - Cost Estimates, Quotes or Proposals

Retrofit Engineered Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach - Cut Sheets or Detailed Manufacturers
Data

Retrofit Engineered Approach Worksheet - V5D on Fan

Retrofit Engineered Approach Worksheet - Commercial High Bay
Lighting

Retrofit Custom Approach - Cost Estimates, Quotes or Proposals
Retrofit Custom Approach - Cost Estimates, Quotes or Proposals
Retrofit Custom Approach - Cut Sheets or Detailed Manufacturers Data
Retrofit Custom Approach - Supporting Calculations

Retrofit Custom Approach - EMV Plan
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B. Once the ‘Reject’ button has been selected, the system will;

i. Direct the Applicant back to their main account landing page as shown in the
screen shot below

i. Change the status of the application to ‘Pre-Project Application —
Submission Rejected by Applicant’ which is visible to both the Applicant and
Applicant Representative

iii. Enable ‘Edit’ abilities to the application for both the Applicant and Applicant
Representative

iv. Generate an email naotification to the Applicant Representative notifying them
that the Applicant has not been approved.

mnm& Home AboutUs Resources Contacts _

Acgount Summary

of g % \o
. i’ .
_ (%‘i#mu y):

Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Detalls Programs available to you
Bob Brown
6 Bloor Street Suite 15800 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Ontario M1J3H3
Binmia LEARN MORE >> LIGHTING
GET STARTED >> Learn MoRre >

EDIT ACCOUNT DETAILS >>
GET STARTED >>

CLOSE ACCOUNT =>

Status of your Applications

RETROFIT PROGRAM

Hame Status Last Update Actions

Pre-Project Application 5
120 Brock, Taronto - Submission Reject 2000200 m
5 P
by Applicant

Once the application has been rejected, there are 2 options as described below:
Option 1: The Applicant can modify the application and submit to the local electric utility

Option 2: The Applicant Representative can make further modifications and re-submit to
the Applicant.
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13 Pre-Project Application Approval

Once the local electric utility has reviewed the RETROFIT PROGRAM Application and completed
the necessary pre-project site visits, they are ready to provide approval to the Applicant to
proceed in the RETROFIT PROGRAM project.

An Applicant will know when their RETROFIT PROGRAM Pre-Project Application has been
approved when:

A. They receive a system generated email notification advising them that the local
electric utility has approved the application

B. The status of the application on the main page of the Applicant’s user account

has been changed to ‘Pre-project Review — Approved to Proceed by LDC’ as
shown in the screen shot below.

o (o)
NnT AéHROI!ITY Home AboutUs Resources Contacts —

Account Summary

Bob Brown  Logout

FORHOME  FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Ontarioc M1J3HS
F i LEARN MORE => LIGHTING
GET STARTED >» LEaRN MoRe »>

EDIT ACCOUNT DETAILS >>
GET STARTED »>

CLOSE ACCOUNT ==

Status of your Applications

RETROFIT PROGRAM

Hame Status Last Update Actions
Pre-Project Review o0 0cmn1q 41155 View
120 Brock, Toronto - Approved to =
Proceed by LDC ' Add Post-Project Submission
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14 Completing the Post-Project Submission

Once the Applicant has completed their pre-approved retrofit project, they have the ability to log
back into their user account via the saveONenergy website and update the application with post-
project details including:

Upload invoices to support project completion

Update the application with actual project start and completion dates
Update project details such as demand and energy savings

Update project costs with each approach

If the Applicant had previously assigned an Applicant Representative to complete the application
process, the same individual has the option of completing the post-project submission as well.

The process to complete the Post-Project Submission, which would be the same if completed by
an Applicant or Applicant Representative, is as follows:

A. Log into your user account via saveonenergy.ca. Please see section 4 for more
details.

B. Locate the application which you would like to add post-project details to and click
the ‘Add Post-Project Submission’ button as per the screen shot below.

o (o)
POWENIITAéHRDI!ITY $ Home AboutUs Resources Contacts —

Account Summary

Bob Brown  Logout

FORHOME  FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown

6 Bloor Street Suite 1800
Toronto, Ontarioc M1J3HS
Canada

RETROFIT PROGRAM SMALL BUSINESS

TIP: Only applications which
LeaRn MoRE == LIGHTING

have been approved to
proceed by the local electric
utility will have the ability to
Add Post-Project
information.

GET STARTED >» LEaRN MoRe »>

EDIT ACCOUNT DETAILS >> =
GET STARTED >>

CLOSE ACCOUNT ==

Status of your Applications

RETROFIT PROGRAM

HName Status Actions

i o View
Pre-Project Reiew 55215011 4:11:55

120 Brock, Toronts - Approved to P
Proceed by LDC ! Add Post-Project Submission

st Update
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C. The system will direct you to the following page which lists the facilities included in
the application.

Account Summary

Bob Brown Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS  ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

site and Project Details Confirm and Submit

-

Once you have completed your project and are ready to submit additional documentation to support your final incentive claim, you must complete a
Post-Project submission. Please click 'Add Post-Post Project Submission’ to proceed.

For Head Office Applications, you are required to complete the Post-Project Submission for each building/facility.

—{°]

Buildings listed on this application

Building #1 Submission Required Add Post-Project Submission
120 Brock Ridge E
LDC - Atikokan Hydro Inc.

D. Click the ‘Add Post-Project Submission’ hyperlink.

E. The system will direct you to the beginning of the ‘Site and Project Details’ section
of the application as shown in the screen shot below. Notice that fields which are not
editable will be grayed out by the system.

Account Summary

Bob Brown  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS  ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

-

Building where Eligible Measures were installed
The information below was entered during the initial (Pre-Project) Application. Please update the Actual Project Timelines below.

Building Name \

Building #1

TIP: The contents of these
fields were entered during
the Pre-Project Application
Process and cannot be
edited during the Post-
Project submission.

* Address Line 1
120 Brock

Address Line 2 (optional)

Suite 1300

Address Line 3 (optional)

* Street Type
Ridge

Street Direction

: _

Online RETROFIT Application Training Manual - Page 86 ONTARIO &
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“ City

Toranto

* Province

Ontario b

* Postal Code
M4L3J3

* Local electricity distribution company {LDC)
Atikokan Hydro Inc

“ HST Registrant #:

12345 1234

If you receive an electric utility bill, please provide
your Hydro Account #. Please contact your local
electric utility if you need further assistance.
001234 567 890 1234 5
* Check one
& Owner T Tenant/Leaseholder

Building/Property Details

“ Building/property type(s)

¥ MultiResidential - Social Housing Provider

Social Housing Adder
If you are a Social Housing Provider and would like to apply for the Social Housing Adder and Participant Advance Payment, please click here: 4

Tenant Education Incentive
If you are a Multi-Family Housing Provider and would like to apply for the Tenant Education Incentive, please click here: 4

Please upload your Tenant Education Proposal below. For more information about the available tenant education options, please click here.

Tenant Education Proposal - sample. pdf

“ Approximate year the building was built
1960

“ Approximate total facility area (sq. ft.) of retrofitted area

60000

* Total Number of Floors
10

* Type of Existing Cooling System (e.g. unitary AC, chiller)

chiller

* Type of Existing Heating System (e.g. boiler, furnace)

boiler

Other Comments (for example, special site requirements or conditions which Project Evaluators should be aware of)

Safety boots required for site visit

Actual Project Timelines (Estimated Timelines are provided as default)

* Actual Project Start Date:

* Actual Project Completion Date:

Online RETROFIT Application Training Manual - Page 87 ONTARIO
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F. Update the ‘Actual Project Start Date’ and ‘Actual Project Completion Date’. The
system will default these fields to the estimated project start and completion dates
provided during pre-project submission.

G. Click ‘Next’ to proceed in the post-project submission process.
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14.1 Prescriptive Approach

If the Applicant completed the Prescriptive Approach as part of their pre-project application
submission, the system will direct them to the following page where they will have the opportunity
to update the following information:

1. Prescriptive Approach Project Cost:

A. Update the Prescriptive Project Cost by entering a new value into the ‘Prescriptive
Approach Actual Project Cost’ field.

2. Update the prescriptive measures by doing either of the following:

A. Click the ‘Remove’ hyperlink located beside the measure name to remove a
prescriptive measure entirely

o 0/
mENnTA&"Ro!m Home AboutUs Resources Contacts

Account Summary

Bob Brown  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

-

Prescriptive Approach Details

The information below was entered during the initial (Pre-Project) Application. Please update actual values if they have changed. Measure guantity
can be ch d, or can be d, but new cannot be added.

The details in this section apply only to prescriptive measures included in your project. To complete this section, you will be required to provide project
costs, select the prescriptive measures and enter quantities which you are i ing and upload i

= Lighting Eligible Measures List

= Unitary AC Eligible Measures List

= Motors Eligible Measures List

= Variable Frequency Drive Eligible Measures List

= Multi-Residential In-Suite Appliance Eligible Measures List
= Alternative Energy Eligible Measures List

= Synch Belt Eligible Measures List

= Agribusiness Eligible Measures List

Prescriptive Approach Project Cost

Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please

enter the applicable costs in the cells below.
“ Prescriptive Approach Actual Project Cost
4150

Standard Performance T-8 Remove Update
fixture: Single-lamp@%$12.00 = Quantity

100 = §1.200.00
New Exit Signs - 5 Watt or Remove Update
less@$15.00 * 20 = §300.00 Quantity

Prescriptive Approach Actual Incentive (Incentives may be subject to a cap

based on Total Project Cost at the Project Level) $1 ,500.00
Online RETROFIT Application Training Manual - Page 89 ONTARIO &
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i. Clicking the ‘Remove’ hyperlink will trigger the system to change the quantity of the
selected prescriptive measure to ‘Not Installed’ as shown in the screen shot below

ii. The system will also update the ‘Prescriptive Approach Actual Incentive’ amount
when the ‘Remove’ hyperlink is clicked

o O/,
pow‘ENnTAﬁ"Ro!n'v L Home AboutUs Resources = Contacts ‘

Account Summary

Bob Brown  Logout

OGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS  ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

site and Project Details Confirm and Submit

-

Prescriptive Approach Details

The information below was entered during the initial (Pre.Project) Application. Please update actual values if they have changed. Measure quantity
can be ch d, or can be d, but new cannot be added.

The details in this section apply only to prescriptive measures included in your project. To complete this section, you will be required to provide projec
costs, select the p ipti and enter g ities which you are i ing and upload supperting documentation.

* Lighting Eligible Measures List
* Unitary AC Eligible Measures List
Motors Fligible Measures L ist
* Variable Frequency Drive Eligible Measures List
Multi Residential In-Suite Appliance Eligible Measures List
* Alternative Energy Eligible Measures List
Synch Belt Eligible Measures L ist
ibusi Eligible List

Prescriptive Approach Project Cost

Costs which are eligible to be included in ini i Partici Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

* Prescriptive Approach Actual Project Cost

$4.150.00
Standard Performance T-8 Remove Update
fixture: Single-lamp - Not Quantity
stalled

New Exit Signs - 5 Watt or Remove Update
less@$15.00 * 20 = $300.00 Quantity

Prescriptive Approach Actual Incentive (Incentives may be subject to a cap $
based on Total Project Cost at the Project Level) 300.00
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B. Click the ‘Update Quantity’ hyperlink located beside the measure name to update
the quantity of the prescriptive measure

POWER AUTHORITY 5 Home AboutUs Resources Contacts _

S\ ont

Account Summary

BobBrown Logout

GRAMS GRAMS IN MY AREA  EFFICIER

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

-

Prescriptive Approach Details

The information below was entered during the initial (Pre-Project) Application. Please update actual values if they have changed. Measure guantity
can be changed, or can be d, but new cannot be added.

The details in this section apply only to prescriptive measures included in your project. To complete this section, you will be required to provide project
costs, select the prescriptive measures and enter quantities which you are installing and upload supporting documentation.

Lighting Eligible Measures List

Unitary AC Eligible Measures List

Motors Eligible Measures List

Variable Frequency Drive Eligible Measures List

Multi Residential In-Suite Appliance Eligible Measures List
Alternative Enerqgy Fligible Measures List

Synch Belt Eligible Measures List

Agribusiness Eligible Measures List

Prescriptive Approach Project Cost
Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and

implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

* Prescriptive Approach Actual Project Cost

4150
Standard Performance T-8 Remaove Update -
fixture: Single-lamp@$12.00 * Quantity
100 = 51,200 00
MNew Exit Signs - 5 Watt or Remove Update
less@%15.00 * 20 = $300.00 Quantity

Prescriptive Approach Actual Incentive (Incentives may be subject to a cap $
based on Total Project Cost at the Project Level) 1 ,500.00
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V 1.1 August 2011 POWER AUTHORITY |/



save energy-
RETROFIT PROGRAM

i. Once the ‘Update Quantity’ hyperlink is clicked for a prescriptive measure, the
system will expand as shown in the screen shot below.

POWER AUTHORITY 4 Home AboutUs Resources Contacts —

Account Summary

Bob Brown Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

site and Project Details Confirm and Submit

-

Prescriptive Approach Details

The information below was entered during the initial (Pre-Project) Application. Please update actual values if they have ch d. M tity

9 q Y
h

can be ged, or can be d, but new cannot be added.

The details in this section apply enly to prescriptive measures included in your project. Te complete this section, you W|II be required to provide project
costs, select the prescriptive measures and enter quantities which you are installing and upload supporting doc

P

Lighting Eligible Measures List

Unitary AC Eligible Measures List

Motors Eligible Measures List

Variable Frequency Drive Eligible Measures List
Multi-Residential In-Suite Appliance Eligible Measures List
Alternative Energy Eligible Measures List

Synch Belt Eligible Measures List

Agribusiness Eligible Measures List

Prescriptive Approach Project Cost

Costs which are eligible to be included in determini pplicable Parti Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

* Prescriptive Approach Actual Project Cost

54.150.00
Standard Performance T-8 Remove Update
fixture: Single-lamp - Not Quantity
Installed
Mew Exit Signs - 5 Watt or Remove Update
lessi@$15.00 * 20 = $300.00 Quantity

Measure

New Exit Signs - 5§ Watt or less

* Actual Quantity
15

1 2(B)(ii) |
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ii. Update the quantity by entering a new value in the ‘Actual Quantity’ field.

iii. Click the ‘Update’ button to update the quantity for the selected prescriptive
measure.

iv. Once the ‘Update’ button is clicked, the system will update the quantity and
incentive amount for the prescriptive measure as shown in the screen shot
below.

v. The system will also update the ‘Prescriptive Approach Actual Incentive’
amount.

mnm& D s o os oot —

Account Summary

Bob Brown  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS  ALL INCENTIVES

For Business > Programs

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

b=

Prescriptive Approach Details

The infermation below was entered during the initial (Pre-Project) Application. Please update actual values if they have changed. Measure quantity
can be changed, or measures can be removed, but new measures cannot be added.

The details in this section apply only to prescriptive measures included in your project. To complete this section, you will be required to provide project
costs, select the prescriptive measures and enter quantities which you are installing and upload supporting documentation.

* Lighting Eligible Measures List

* Unitary AC Eligible Measures List

* Motors Eligible Measures List

* Variable Frequency Drive Fligible Measures L ist

* Multi-Residential In-Suite Appliance Eligible Measures List
* Alternative Energy Eligible Measures List
* Synch Belt Eligible Measures List
* Agribusiness Eligible Measures List

Prescriptive Approach Project Cost

Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

“ Prescriptive Approach Actual Project Cost

54.150.00
Standard Performance T-8 Remove Update
fixture: Single-lamp - Mot Quantity
Installed
New Exit Signs - 5 Watt or Remove Update
K less@$15.00 * 15 = $225'UUJ Quantity

tive Approach Actual Incentive (Incentives may be subject to a cap $
based on Total Project Cost at the Project Level) 225.00
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3. Upload additional documents to support project completion under the ‘Supporting
Documentation’ section.

Note: documents uploaded during the pre-project application process cannot be
removed.

Supporting Documentation

Please upload the applicabl pleted Prescriptive Worl (s) ilable for d
and manufacturer technical specifications sheets.

d above, any and all q to support project costs

Completed Prescriptive Worksheets & Estimated Project cost details uploaded during the Pre-Project Application

RETROF[T-Lighting-Eligible-Measures -Worksheet-_v-1- . . .
0—March-2011 COf 1) s NOTE: Documents uploaded during the pre-project
application process cannot be removed but can be
Quote 2.GIF e viewed by clicking on the hyperlinked document
\
Quote_1.GIF
Updated Post-Project Prescriptive Worksheets & Eligible Project Cost Details
@ Invoice_1.gif  xRemove ! 3 I
Select

Manufacturer technical specification sheets uploaded during the Pre-Project Application

Exit sign Spec sheet pdf

Standard T8 lamp Spec sheet.pdf

Updated M - tarhni
p

| specification sheets

[ Provious J _Hoxt | @

er

4. Once the prescriptive approach has been updated to reflect the post-project completion
details, click ‘Next’ to proceed in the post-project submission.
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14.2 Engineered Approach

If the Applicant has completed the Engineered Approach as part of their Pre-Project Application,
the system will direct them to the following page where they will have the opportunity to update
the following information:

1. Engineered Approach Project Costs:

A. Update the Engineered Project Costs by entering new values under the ‘Engineered
Approach Actual Project Cost’ heading.

B. Click the ‘Update’ button to update the ‘Engineered Approach Project Cost’ to
reflect the revised total project cost.

POWER AUTHORITY y Home AboutUs Resources Contacts ‘

Account Summary

jeaner %

4’\! o
Cng"”_’

Bob Brown Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS  ALL INCENTIVES

For Business > Programs

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

=

Engineered Approach Details

The details in this section apply only to Engineered Measures included in your project. To complete this section, you will be required to provide project
costs, select the Engineered Worksheet Type and upload the completed worksheet associated with the measures you are installing as well as upload
supporting documentation.

* Sample Engineering Tool

Engineered Approach Actual Project Cost

Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

Estimated costs of the equipment
17520|

Estimated costs of labour for the i llation of the equip by suppliers
§8.440.00

< Estimated costs to disp of ord ission the replaced equip

550000

Estimated costs of inspections of the Project as may be required pursuant to Laws and Regulations
50.00
Engineered Approach Actual Project Cost $27’1 34.00
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C. Once the ‘Update’ button has been clicked, the system will update the ‘Engineered
Approach Project Cost’ field.

2. Upload additional documents to support project completion under the ‘Supporting
Documentation’ section.

omENRTA&HRoﬂTY!o& Home AboutUs Resources Contacts

Account Summary

Bob Brown Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & T S CENTIVES

For Business = Programs

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

-

Engineered Approach Details

The details in this section apply only to Engineered Measures included in your project. To complete this section, you will be required to provide project
costs, select the Engineered Worksheet Type and upload the pleted worksheet iated with the measures you are installing as well as upload
supporting documentation.

* Sample Engineering Tool

Engineered Approach Actual Project Cost

Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

Estimated costs of the equipment

17520
Estimated costs of labour for the i llation of the equip by suppliers
5844000
Estil d costs to di of or d ission the repl d equip
§500.00
Estil d costs of insp of the Project as may be required pursuant to Laws and Regulations
$0.00

Engineered Approach Actual Project Cost $26,46000

Supporting Documentation

Please upload the applicable completed Prescriptive Worksh
and manufacturer technical specifications sheets.

Equi cost esti quotes, pr Is or invoices uploaded during the Pre-Project Application

Quote_4 GIF

(s) ilable for d load above, any and all quotes/estimates to support project costs

Quote_3 GIF

Updated Post Project equipment cost estimates, quotes, proposals or invoices
@ Invoice_4.GIF  xRemave

@ Invoice_3.GIF  xRemove

Select

Manufacturer technical specification sheets uploaded during the Pre Project Application
VFD Technical Sheet.pdf

Commercial High Bay Spec sheet pdf

Updated Post Project Manufacturer technical specification sheets

Select
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3. Update the engineered measures by doing either of the following:

A. Click the ‘Remove’ hyperlink located beside the measure name to remove an
engineered measure entirely.

Engineered Worksheets

Please select the "Add Engineered Measure” button below to add an Engineered Measure to your project. You will then be prompted to upload
worksheets and provide informati iated with the Engil ed M €. There is no limit to the number of measures you can add to your project.

On clicking "Add Engineered Measure” any previously added Engi ed I es will be temporarily hidden from the user while the new Engineered
Measure information is entered.

To calculate Demand Savings (kW) and Energy Savings (kWh), please plete the applicable Engi ed Worksheet(s) available for download above.

Engineered Worksheets cannot be added at the Post-Project submission stage. The below worksheets were added during the Pre-Project Application
process and they can be edited or removed (removing a worksheet sets numeric values to 0, indicating that it was not implemented on the project).

Worksheet Type Worksheet Dern_and Ene_rgy A[:lue_al
Savings Savings Incentive
VSD on Fan V5D-on-Fan-Worksheet. Bob Business.xls 18.7 163363 $16,336.30 Edit Remove
Commercial High Bay RETROFIT Commercial High Bay Lighting Engineering Worksheet - 9.4 28312 $3,760.00 Edit Remove
Lighti v1.0 - March 2011_TEST.xls
Engineered Approach Actual Incentive (Incentives may be subject to a cap
based on Total Project Cost at the Project Level) $20!096-30

i. Clicking the ‘Remove’ hyperlink will trigger the system to populate the Demand
Savings and Energy Savings for the engineered measure with zero as shown
in the screen shot below.

ii. The system will also update the ‘Engineered Approach Actual Incentive’
amount when the ‘Remove’ hyperlink is clicked.

Engineered Worksheets

Please select the "Add Engineered Measure” button below to add an Engineered Measure to your project. You will then be prompted to upload
worksheets and provide informati iated with the Engi ed M e. There is no limit to the number of measures you can add to your project.

On clicking "Add Engineered Measure” any previously added Engi ed M es will be temporarily hidden from the user while the new Engineered
Measure information is entered.

To calculate Demand Savings (kW) and Energy Savings (kWh), please complete the applicable Engi ed Worksheet{s) ilable for d load above.
Engi ed Worksh be added at the Post-Project submission stage. The below worksheets were added during the Pre-Project Application

process and they can be edited or removed (removing a worksheet sets numeric values to 0, indicating that it was not implemented on the project).

Waorksheet Type Worksheet Een'!and Ene_rgy ' Amue_a‘:e
= =
VSD on Fan VSD-on-Fan\Weorksheet- Bob Business.xls $0.00 Edit Remove
Commercial High Bay RETROFIT Commercial High Ba 28312 $3,760.00 Edit Remove
Lighting v1.0 - March 2011_TEST.xls
~N——
3(A)()
Engineered Approach Actual Incentive (Incentives may be subject to a cap q 3 760 00
based on Total Project Cost at the Project Level) il y =
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B. Click the ‘Edit’ hyperlink located beside the measure name to update the demand
and/or energy savings of the prescriptive measure

Engineered Worksheets

Please select the "Add Engineered Measure” button below to add an Engineered Measure to your project. You will then be prompted to upload
worksheets and provide information associated with the Engineered Measure. There is no limit to the number of measures you can add to your project.

On clicking "Add Engi ed M e" any previously added Engineered Measures will be temporarily hidden from the user while the new Engineered

9

Measure information is entered.

To calculate Demand Savings (kW) and Energy Savings (kWWh), please complete the applicable Engi ed Worksheet(s) ilable for d load above.
Engi ed Worksheet: t be added at the Post-Project submission stage. The below worksheets were added during the Pre-Project Application
process and they can be edited or removed (removing a worksheet sets numeric values to 0, indicating that it was not implemented on the project).
Waorksheet Type Worksheet Den'!and Ene_rgy Ac‘lut_jl
Savings Savings Incentive

VSD on Fan VSD-on-Fan-Worksheet- Bob Business.xls 0 0 $0.00 Edit Remove
Commercial High Bay RETROFIT Commercial High Bay Lighting Engineering Worksheet - 9.4 28312 $3,760.00 Edit Remove

ighti v1.0 - March 2011_TEST.xls N

_ _ i ; 3(B)
Engineered Approach Actual Incentive (Incentives may be subject to a cap $3 760 00
based on Total Project Cost at the Project Level) H =

i. Clicking the ‘Edit’ hyperlink will trigger the system to expand as shown in the
screen shot below.

Engineered Worksheets

Please select the "Add Engineered Measure” button below to add an Engineered Measure to your project. You will then be prompted to upload
worksheets and provide information associated with the Engineered Measure. There is no limit to the number of measures you can add to your project.

On clicking "Add Engineered Measure" any previously added Engineered Measures will be temporarily hidden from the user while the new Engineered
Measure information is entered.

To calculate Demand Savings (kW) and Energy Savings (kKWWh), please complete the applicable Engineered Worksheet(s) available for download above.

Please select the Engineered Worksheet Type, upload the completed Engineered Worksheet, enter the Demand Savings (kW) and Energy Savings
(kWh) then click 'Save & Add' for each measure.

* Please select the applicable Engineered Worksheet Type from the drop-down list below
Commercial High Bay Lighting ,v;

* Please upload the applicable Engineered Worksheet below

RETROFIT Commercial High Bay Lighti ng Engineering
Worksheet - v1.0 - M arch 2011_TEST.xls

Select

* Please enter the Demand Savings (kW) for the purpose of calculating the Participant Incentive as per the 'Outputs’ tab of the Engineered Worksheet
10.5

* Please enter the Energy Savings (kWh) for the pimp=<e of calculating the Participant Incentive as per the 'Outputs’ tab of the Engineered Worksheet

28312

Engineered Approach Actual Incentive (Incentives may be subject to a cap $3 760 00
based on Total Project Cost at the Project Level) L] -
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iii. Upload a revised engineered worksheet to reflect the changes in the Demand
Savings and/or Energy Savings. The system will not allow you to proceed until
a new document is uploaded as shown in the screen shot below.

Engineered Worksheets
Please select the "Add Engineered Measure" button below to add an Engineered Measure to your project. You will then be prompted to upload

worksheets and provide informati d with the Engi ed M e. There is no limit to the number of measures you can add to your project.
On clicking "Add Engi d M " any previously added Engi d M will be porarily hidden from the user while the new Engineered
M information is d.

To calculate Demand Savings (kW] and Energy Savings (kWh), please complete the applicable Engi d Worksheet(s) ilable for d load above.

Please select the Engineered Worksheet Type, upload the pleted Engi ed Worksheet, enter the Demand Savings (kW) and Energy Savings
{kWh) then click 'Save & Add' for each measure.

“ Please select the applicable Engineered Worksheet Type from the drop-down list below

Commercial High Bay Lighting =]

“ Please upload the applicable Engineered Worksheet below

RETROFIT Commercial High Bay Lighti ng Engineering
Worksheet - v1.0 - M arch 2011_TEST.xls

i i i select ) )
RETROFIT Commercial Interior Lighting Engineering Worl | Seledt | Because Energy Savings or Demand Savings have changed, a new

Worksheet is required

“ Please enter the Demand Savings (kW) for the purpose of calculating the Particip | ive as per the 'Outputs’ tab of the Engineered Worksheet
105

* Please enter the Energy Savings (kWh) for the purpose of calculating the Participant Incentive as per the 'Outputs’ tab of the Engineered Worksheet
28312

Engineered Approach Actual Incentive (Incentives may be subject to a cap $3 760 00
based on Total Project Cost at the Project Level) ’ =

iv. Click ‘Save & Add’ to update the engineered measure with the adjustments
made.
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v. Clicking the ‘Save & Add’ button will trigger the system to update the
‘Demand Savings’ and/or ‘Energy Savings’ with the revised values.

vi. The system will also re-calculate the ‘Actual Incentive’ based on the revised
Demand Savings and Energy Savings

vii. Clicking the ‘Save & Add’ button will also update the ‘Engineered Approach
Actual Incentive’ amount.

Engineered Worksheets

Please select the "Add Engineered Measure” button below to add an Engineered Measure to your project. You will then be prompted to upload
worksheets and provide informati iated with the Engi ed M e. There is no limit to the number of measures you can add to your project.

hidd

On clicking "Add Engi ed M e" any previously added Engil ed M es will be porarily
IMeasure information is entered.

from the user while the new Engineered

To calculate Demand Savings (kW) and Eneragy Savings (kWh), please complete the applicable Engi ed Worksheet(s) ilable for d load above.

Engineered Worksheets cannot be added at the Post-Project submission stage. The below worksheets were added during the Pre-Project Application
process and they can be edited or removed (removing a worksheet sets numeric values to 0, indicating that it was not implemented on the project).

Worksheet Type Worksheet Dem_and Ene_rgy Aclu?I
Savings Savings Incentive
VSD on Fan VSD-on-Fan-Worksheet- Bob Business.xls 0 0 $0.00 Edit Remove
Commercial High Bay RETROFIT Commercial Interior Lighting Engineering Worksheet - 10.5 28312 $4,200.00 Edit Remove
Lighting REVISED to reflect project completionxls.xls S

i B)(vi I
Engineered Approach Actual Incentive (Incentives may be subject to a cap $4 200 1 0 3( )(VI)
f .

based on Total Project Cost at the Project Level)

[ Previous =i

4. Once the engineered approach has been updated to reflect the post-project completion
details, click ‘Next’ to proceed in the post-project submission.
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14.3 Custom Approach

If the Applicant has completed the Custom Approach as part of their Pre-Project Application, the
system will direct them to the following page where they will have the opportunity to update the
following information:

1. Upload additional documents to support project completion under the ‘Supporting
Documentation’ section.

Account Summary

BobBrown  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

=

Custom Approach Details

The details in this section apply only to Custom measures included in your project. To complete this section, you will be required to provide project
costs, describe and enter information for each custom measure you are installing and upload supporting documentation.

The information below was entered during the initial (Pre-Project) Application. Please update the Actual Custom Project Costs and the Custom
Worksheets below.

Base Case

* Describe the existing equipment, operation, process or service of your facility to be retrofitted. Include descriptions of existing equipment and identify
manufacturer(s) and model number(s).

Carrier Chiller, Centrifugal High Pressure R12
861ton, 575V, NPLV 0.775 kWiton Qty -1
Model # 19EAS10: Carrier Chiller. Centrifugal
High Pressure R12 8§61ton. 575V, NPLV 0.775

TIP: The base case and Energy

Efficient Case descriptions cannot be
edited in the post-project submission.
Energy Efficient Case

“ Describe the proposed equipment, operation, process or service of your facili
identify manufacturer(s) and model number(s).

ude descriptions of proposed equipment and

Carrier Chiller, Centrifugal High Pressure R13a,
800 ton, 575V, free standing VFD, NPLW
0.377kKW/ton Qty. - 2, Model # 19XR-
65654T5DGHGS Evapco Cooling Tower, 2

Supporting Documentation

Please upload the following d. as applicable:

Equipment cost estimates, quotes, proposals or invoices uploaded during the Pre-Project Application
Quote_5.GIF

Quote_6 GIF

Upload Post-Project Equipment cost estimates, quotes, proposals or invoices
@ Invoice_5.GIF  xRemove

@ Invoice 6.GIF  xRemove

Select
Manuf: er technical specification sheets uploaded during the Pre-Project Application
Chiller with VFD Technical Sheet.pd f
Upload Post-Project Manuf: er technical specification sheets
lommlech |

Supporting calculations for energy (kWh) and demand (kW) savings uploaded during the Pre-Project Application
Custom Project calculations.doc

Upload Post-Project Supporting calculations for energy (kWh) and demand (kW) savings
@ REVISED Custom Project calculations _post-completion.doc  xRemove

Select
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2. Custom Approach Project Costs:

A. Update the Engineered Project Costs by entering new values under the ‘Custom
Approach Actual Project Cost’ heading.

B. Click the ‘Update’ button to update the ‘Custom Approach Project Cost’ to reflect
the revised total project cost.

Custom Approach Actual Project Cost

Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

/Estimated costs of the equipment

800700

Estimated or actual costs of labour for the i llation of the equip by suppliers
$292.554 .50

Estimated or actual costs to disp oford ission the repl d equip
40500

Estimated or actual costs of energy audit assessments not funded by the OPA

$0.00

Estimated or actual costs of design, engineering and/or architecture associated with the project

$0.00

Estimated or actual project management costs provided by third parties
6000

Estimated or actual costs to deliver the equipment
$5.000.00

Estimated or actual costs of inspection of the Project as may be required pursuant to Laws and Regulations

50.00

Estimated or actual costs to prepare and implement the Project M&V Plan or costs to assist the LDC in preparing supporting documentation

\SBEE.UDD,DU
Custom Approach Actual Project Cost $ 1 ,21 0,21 7.50

C. Once the ‘Update’ button has been clicked, the system will update the ‘Custom
Approach Project Cost’ field.
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3. Update the custom measures by doing either of the following:

A. Click the ‘Remove’ hyperlink located beside the measure name to remove a custom
measure entirely.

Custom Approach Actual Project Cost

Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

Estimated costs of the equipment

300700

Estimated or actual costs of labour for the i llation of the equip by suppliers
§$292,554 50

Estimated or actual costs to di of or d ission the replaced equip

40500

Estimated or actual costs of energy audit assessments not funded by the OPA
£0.00

Estimated or actual costs of design, engineering and/or architecture associated with the project
£0.00

Estimated or actual project management costs provided by third parties
6000

Estimated or actual costs to deliver the equipment
$5.000.00

Estimated or actual costs of inspection of the Project as may be required pursuant to Laws and Regulations
§0.00

Estimated or actual costs to prepare and implement the Project M&V Plan or costs to assist the LDC in preparing supporting documentation

o M

Custom Approach Actual Project Cost - $1 ,1 79,754.50

Custom Project Energy & Demand Savings
Please select the "Add Custom Measure” button below to add a Custom Measure to your project. You will then be prompted to provide Base Case and

Energy Efficient Case electricity d d and ption values iated with the Custom Measure. The system will calculate the associated
Demand Savings (kW) and Energy Savings (kWh) from these values for determination of the esti d incentive There is no limit to the

number of measures you can add to your project.

On clicking "Add Custom Measure” any previously added Custom Measures will be temporarily hidden from the user while the new Custom Measure
information is entered.

For projects with estimated Custom Measure Incentives greater than $10,000 a Project Measurement and Verification (M&V) Plan is required. Please
refer to the Project M&V Procedures for the Project M&V requirements.

Custom Worksheets cannot be added at the Post-Project submission stage. The below worksheets were added during the Pre-Project Applici
process and they can be edited or removed (removing a worksheet sets numeric values to 0, indicating that it was not implemented on the p 3(B)

Measure Base Case Base Case annual Energy Efficient Energy Efficient Case Demand Ener Project Calculated
descrintion electricity electricity Case electricity  annual electricity Savings Savingys ]E Participant
P demand (kW) ption (kWh)  demand (kW) ption (KWh) 9 gs P Incentive 3(A)
Chiller 667 2921460 302 1322760 365 1598700 Non- $292,000.00 Edit  Remové
upgrade Lighting
Custom Apprnach Actual Incentive [Incentives may be SLlhjEl:t toa cap
based on Total Project Cost at the Project Level) $292!000'00
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B. Click the ‘Edit’ hyperlink located beside the measure name to update the demand
and/or energy savings of the prescriptive measure

i. Clicking the ‘Edit’ hyperlink will trigger the system to expand as shown in the
screen shot below.

ii. Update the Measure Description, Base Case electricity consumption (kWh),
Energy Efficient Case electricity Demand (kW), Energy Efficient Case
electricity demand (kW), Energy Efficient Case annual electricity consumption
(kW) and project type as applicable.

Custom Approach Actual Project Cost

Costs which are eligible to be included in determining applicable Participant Incentives must be invoiced costs directly related to the procurement and
implementation of the Eligible Measures and are limited to the costs listed below. For a list of costs which are not eligible, please click here. Please
enter the applicable costs in the cells below.

Estimated costs of the equipment

300700

Estimated or actual costs of labour for the i ion of the equi by
5292 554 50

Estimated or actual costs to dispose of or ission the replaced
40500

Estimated or actual costs of energy audit assessments not funded by the OPA
50,00

Estimated or actual costs of design, engineering and/or architecture associated with the project
5000

Estimated or actual project management costs provided by third parties
6000

Estimated or actual costs to deliver the equipment
55.000.00

Estimated or actual costs of inspection of the Project as may be required pursuant to Laws and Regulations
50.00

Estimated or actual costs to prepare and implement the Project M&V Plan or costs to assist the LDC in preparing supporting d
$35,000.00

Custom Approach Actual Project Cost $1 !1 79,754.50

Custom Project Energy & Demand Savings

Please select the "Add Custom Measure” button below to add a Custom Measure to your project. You will then be prompted to provide Base Case and
Energy Efficient Case electricity demand and consumption values associated with the Custom Measure. The system will calculate the associated
Demand Savings (kW) and Energy Savings (kWh) from these values for d ination of the esti di ive amount. There is no limit to the
number of measures you can add to your project.

On clicking "Add Custom Measure" any previously added Custom Measures will be temporarily hidden from the user while the new Custom Measure
information is entered.

For projacts with estimated Custom Measure Incentives greater than $10,000 a Project Measuremant and Verification (M&V) Plan is required. Please
refer to the Project M8V Procedures for the Project M&V requirements.
~ Weasure description —
Chiller upgrade

Base Case electricity demand (kW)
667

Base Case annual electricity consumption (KiWh)
2921460

Energy Efficient Case electricity demand (kW) 3(B)
291

Energy Efficient Case annual electricity consumption (kWh)
1322760

Please identify which type of project you are applying for

Mon-Lighting ¥ Help

—/
Sov &

Custom Approach Actual Incentive (Incentives may be subject to a cap
based on Total Project Cost at the Project Level) 3292,000.00
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iii. Click ‘Save & Add’ to update the custom measure with the adjustments made.

iv. Clicking the ‘Save & Add’ button will trigger the system to update the
‘Measure Description’, ‘Base Case electricity consumption (kWh)’,
‘Energy Efficient Case electricity Demand (kW)’, ‘Energy Efficient Case
electricity demand (kW)’, ‘Energy Efficient Case annual electricity
consumption (kW) and ‘Project type’ as applicable.

v. Clicking the ‘Save & Add’ button will also trigger the system to re-calculate
and display the ‘Demand Savings’ and/or ‘Energy Savings’ with the revised
values.

vi. The system will also re-calculate the ‘Calculated Participant Incentive’ based
on the revised Demand Savings and Energy Savings

vii. Clicking the ‘Save & Add’ button will also update the ‘Custom Approach
Actual Incentive’ amount.

Custom Project Energy & Demand Savings

Please select the "Add Custom Measure" button below to add a Custom Measure to your project. You will then be prompted to provide Base Case and
Energy Efficient Case electricity demand and consumption values associated with the Custom Measure. The system will calculate the associated

Demand 5avings (kW) and Energy Savings (kVWh) from these values for determination of the estimated i tive t. There is no limit to the
number of measures you can add to your project.
On clicking "Add Custom Measure" any previously added Custom Il es will be porarily hidden from the user while the new Custom Measure

information is entered.

For projects with esti d Custom M e Incenti greater than $10,000 a Project Measurement and Verification (M&V) Plan is required. Please
refer to the Project M&V Procedures for the Project M&V requirements.

Custom Worksheets cannot be added at the Post-Project submission stage. The below worksheets were added during the Pre Project Application
process and they can be edited or removed (removing a worksheet sets numeric values to 0, indicating that it was not implemented on the project).

Measure Base Case  Base Case annual Energy Efficient Energy Efficient Case Demand Energy Project Calculated
description electricity electricity Case electricity  annual electricity Savings | Savings | type Participant
d d (kW) « ption (kWh) demand (kW) consumption (kWh) Incentive
Chiller 667 2921460 291 1322760 376 1598700 Mon- $300,800.00 Edit Remove
upgrade \ Lighti A

Custom Approach Actual Incentive (Incen

s may be subject to a cap
based on Total Project Cost at the Project LN

$300,800.00 3(B)(vi)

Based on the Total Participant Incentive Amount Requested om Measures inclu\Rd in this Project. For

additional information, refer to the Project M&Y Procedures.
Sample Proposed Custom Project M&V Plan doc

roject M&V Plan is required for the

3(B)(v) 3(B)(vii)

Please upload the actual Project M&V Plan below:

p

\&\3

4. If the project contains custom measures with an incentive amount greater or equal to
$10,000, the system will provide an opportunity to upload documents to support any
changed to the Project M&V Plan.

5. Once the engineered approach has been updated to reflect the post-project completion
details, click ‘Next’ to proceed in the post-project submission.

Online RETROFIT Application Training Manual - Page 105 ONTARIO &
V 1.1 August 2011 POWER AUTHORITY |,



save energy-
RETROFIT PROGRAM

14.4 Post-Project Application Summary

Once the post-project details have been updated within the prescriptive, engineered and/or
custom approaches, the system will provide a summary of the pre-project application details and
post-project application details as shown in the screen shot below. To proceed in the post-project
application process, click ‘Next’.

saveONenergy RETROFIT PROGRAM Post-Project Submission
Site and Project Details Confirm and Submit

-

Pre-Project Application Summary
This is a summary of the project information provided in the Pre-Project Application.

Total Costs  Assumed Demand Savings (kW) Assumed Energy Savings (kWh)* Estimated Incentive

Prescriptive Approach $4,200.00 2.220 0 $1,500.00
Engineered Approach $27,134.00 28.1 191675 $20,096.30
Custom Approach $1,210,217.50 365 1598700 $292,000.00
Total $1,241,551.50 395.320 1790375 $313,596.30

*The Energy Savings (kWh) summary value excludes Prescriptive Measures

Project Cost Cap**: $620,775.75

Estimated Participant Incentive: $313,596.30
Social Housing Provider Adder: $307,179.45
Tenant Education Incentive: $31,359.63

Total Estimated Incentive Available: $652,135.38

Post-Project Submission Summary
This is a summary of the project information provided in the Post-Project Submission. The project electricity savings and associated Participant If the Tota| ACtUal

Incentives are subject to review and potential adjustment by the local electric utility. I t t .
ncentive amount Is

Total Costs Assumed Demand Savings (kW) Assumed Energy Savings (kWh)*  Actual Incentive 10% greater than
Prescriptive Approach $4,150.00 0.390 0 $225.00 the Total Estimated
Engineered Approach  $26,460.00 105 28312 $4,200.00 Incentive amount,

the system will cap

Ci A h  $1,179,754.50 376 1598700 300,800.00 . .
B * the Final Incentive
Total $1,210,364.50 386.890 1627012 $305,225.00 amount and d|sp|ay
here.
*The Energy Savings (kWh) summary value excludes Prescriptive Measures
Project Cost Cap™: $605,182.25
Actual Participant Incentive: $305,225.00
Social Housing Provider Adder: $299,957.25
Tenant Education Incentive: $30,522.50
Total Actual Incentive Available: $635,704.75
** The Project Cost Cap is based on 50% of the actual Total Project Costs to a maximum of 55% of the estimated Total Project Costs as originally
approved by your local electric utility.
[ Previous | next ] TIP: Before clicking
‘Next’ to proceed, it's a
good idea to print this
page from your web
browser.
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At this point in the application process, the post-project submission has been added for the facility
as shown in the screen shot below.

mnm& Home = AboutUs Resources Contacts

Aceount Summary

Bob Brown Logout
PROGRAMS FIND PROGRAMS IN MY AREA

EFFICIENCY TIPS & TOOLS

ALL INCENTIVES

For Business » Programs

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details

Confirm and Submit
-

Save and return at a later date

Once you have completed your project and are ready to submit additional documentation to support your final incentive claim, you must complete a
Post-Project submission. Please click "Add Post-Post Project Submission’ to proceed.
For Head Office Appli

you are required to plete the Post-Project Submission for each building/fe

gifacility.

Buildings listed on this application
Building #1 Complete Add Post-Project Submission
120 Brock Ridge E

LDC - Atikokan Hydro Inc.

. ;

[ Mext | Click ‘Next’ to proceed in the
‘Confirm and Submit’ section of
the pbost-proiect submission.
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14.5 Post-Project Submissions for Head Office Projects

If a Head Office Application was submitted, post-project details must be added for each facility
included in the Pre-Project Application. The process to complete the post-project submission is
as detailed in the above sections.

The screen shot below indicates that the post-project details have been added for ‘Building #1’
but ‘Building #2’' still requires the post-project submission to be completed.

o o/
POWENIITA&HROI!ITY ! Home AboutUs Resources Contacts

Account Summary

John Smith  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS  ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

=

Once you have completed your project and are ready to submit additional documentation to suppert your final incentive claim, you must complete a
Post-Project submission. Please click "Add Post-Post Project Submission’ to proceed.

For Head Office Applications, you are required to complete the Post-Project Submission for each building/facility.

Buildings listed on this application Post-Project details

Building #1 Complete Add Post-Project Submission

120 Adelaide Square must be added to
LDC - Atikokan Hydro Inc. each facili[y_
Building #2 Submission Required Add Post-Project Submission

33 Hart Abbey
LDC - Atikokan Hydro Inc.

Lead local electricity distribution company (LDC) for this Head Office Project
Atikokan Hydro Inc.

Next
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15 Confirm and Submit

The ‘Confirm and Submit’ section is the final step prior to submitting the post-project submission
to the local electric utility for further review and approval of the final participant incentive amount.
The process to complete this section is as detailed below:

A. Verify that each section of the RETROFIT PROGRAM Post-Project Application has
been successfully completed. The system will displav a warning sign (. ) beside
the section that is not completed and a check mark ( v ) if all required fields within
the RETROFIT PROGRAM Application have been completed.

B. Click ‘Submit’ to submit the post-project submission as shown in the screen shot
below.

PWEITAUTHROI!ITY& Home AboutUs Resources Contacts

Account Summary

Bob Brown Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details Confirm and Submit

-

Confirm and Submit

You have now completed all required information in the Post-Project Application. Please ensure that the information entered is accruate before clicking Submit.

‘ﬁ/ Site and Project Details

*ﬁ/ Building #1
120 Brock Ridge E
LDC - Atikokan Hydro Inc.

Click here for Accepted Terms and Conditions in the Program Participant Agreement

By clicking "Submit’, | certify that the information provided in this Application is true, accurate and complete.

m
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C. The system will display a final confirmation message prior to submitting to the local
electric utility as shown below. Click ‘OK’ to submit the post-project submission.

o o)
POWENITA&HROI!ITY _' Home AboutUs Resources Contacts ‘

Account Summary

Bob Brown Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

For Business = Programs

saveONenergy RETROFIT PROGRAM Post-Project Submission

Site and Project Details onfirm and bmi @aue and return at a later date

Message from webpage ‘5\

Confirm and Submit \g) Are you sure you wank to submit this appiication?

You have now completed all required information in the mation entered is accruate before clicking Submit
>,

\‘/ Site and Project Details

‘J Building #1

120 Brock Ridge E
LDC - Atikokan Hydro Inc.

Click here for Accepted Terms and Conditions in the Program Participant Agreement

By clicking ‘Submit’, | certify that the information provided in this Application is true, accurate and complete.

[ rrion s |
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D. Once the post-project submission has been successfully submitted, the system will
do the following:

i. The system will direct the Applicant back to their main user account landing
page

ii. Change the status of the application to ‘Post-Project Submission —
Submitted to LDC for Approval’ as shown below.

iii. Enable ‘View’ abilities to the application

om‘“!mo!nyo Home AboutUs Resources Contacts

Account Summary

Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Strest Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Ontario M1J3H9
e LeARN MoORE >> LIGHTING
GET STARTED &> Learn MoRrg ==

EDIT ACCOUNT DETAILS »>
GET STARTED »>

CLOSE ACCOUNT »=>

Status of your Applications

RETROFIT PROGRAM

Name Status g Last Update Actions
Fost-Project
Submission - 25/05/2011 1:39:45
120 oo Teronte Submittedfo LDC for  PM Nicw
Approval
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15.1 Applicant Representative Submit to Applicant

If an Applicant Representative has completed the Post-Project submission on behalf of an
Applicant, they will be directed to the ‘Confirm and Submit’ section where they will be able to
submit the application to the Applicant for final review. It is then up to the Applicant to submit the
post-project submission to the local electric utility for review and approval of the final participant
incentive amount. The process to do this is as follows:

A. The Applicant Representative must verify that each section of the Post-Project
submission has been successfully completed. The system will display a warning sign
( 4% ) beside the section that is not completed and a check mark ( .,/ ) if all required
fields within the Post-Project Submission have been completed.

mnm& Home AboutUs Resources Contacts

Logged in as the Applicant e
Representative. John Smith  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Post-Project Submission
Site and Project Details Confirm and Submit

-

Confirm and Submit

You have now completed all required information in the Post-Project Application. Please ensure that the information entered is accruate before clicking Submit.

7« site and Project Details

'Q/ Building #1

120 Adelaide Square
LDC - Atikokan Hydro Inc.

'Q/ Building #2

33 Hart Abbey
LDC - Atikokan Hydre Inc.

N

By clicking "Submit to Applicant’, the completed application will be sent to the applicant for review. The applicant will then have the option of either providing the
applicant representative with an opportunity to correct any errors by clicking ‘Reject’ or if they are satisfied with the information provided, click "Submit’ for the
application to be sent to their local electric utility for review and approval.

m

B. The Applicant Representative must click ‘Submit to applicant’
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C. Once the post-project submission has been submitted to the Applicant, the system
will do the following:

i. Direct the Applicant Representative back to their main user account landing
page as shown in the screen shot below.

i. Change the status of the application to ‘Post-Project Submission — Sent to
Applicant for Review’ which is visible to both the Applicant and Applicant
Representative.

iii. The system will allow the Applicant Representative ‘View’ abilities to the
submitted application.

iv. The system will allow the Applicant ‘Review’ abilities to the submitted
application.

v. The system will also generate an email notification to the Applicant and cc the

Applicant Representative notifying them that an application has been submitted
on their behalf and is waiting their review.

ONTARIO
POWENIITAUTHROIIHTY Home AboutUs Resources Contacts

Logged in as the Applicant g——
Representative.

John Smith  Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back John Smith

Account Details Programs available to you
John Smith
7 Road Walk ) RETROFIT PROGRAM SMALL BUSINESS
anrﬁ:;: RIHERIE 2o LEARN MoRE > LIGHTING
GET STARTED >> Learn MoRe >>
EDIT ACCOUNT DETAILS ==
GET STARTED >>

CLOSE ACCOUNT =>

Status of your Applications

RETROFIT PROGRAM

Hame Status Last Update Actions

Post-Project
120 Adelaide, Toronto Submission - Sendto
Participant for Review

26/05/2011 9:59:34
A
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D. The Applicant must login to their user account to access the post-project submission
completed and submitted by the Applicant Representative.

ONTARIO ] R e

I:Logged in as the Applicant :l\ Sccount Summary

Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Ontario M1J3Hg
e LeEARN MORE >> LIGHTING
GET STARTED > Learn MoRe »»

EDIT ACCOUNT DETAILS >>
GET STARTED >>

CLOSE ACCOUNT ==

Status of your Applications

RETROFIT PROGRAM

Name Status Last Update Actions

Post-Project
120 Adelaide, Toronto  Submission - Sent to
Participant for Review

26/05/2011 9:59:58

i Review

E. The Applicant must click ‘Review’.

F. The system will display a summary of the RETROFIT PROGRAM Application
including the pre-project and post-project details as shown in the screen shots below.

Account Summary

Bob Brown  Logout

PROGRAMS  FIND PROGRAMS IN MY AREA  EFFICIENCY TIPS & TOOLS ~ ALL INCENTIVES

saveONenergy RETROFIT PROGRAM Application

A summary of the RETROFIT Application is provided below.

Applicant Contact Details

Name Address Contact Info Company Name
Mr Bob Brown 6 Bloor Street Daytime Phone Bob's Business
Toronto, Ontario M1J3H9 4169999999
Canada Fax
Email

bobbrownsbusiness@gmail.com

Click here for Retrofit Program Eligibility

Click here for Accepted Terms and Conditions in the Program Participant t

Applicant Rep Contact Details (Only completed if you have a vendor or other third party to be the main point of contact.)

Name Address Contact Info
Mr John Smith 7 Road Walk Daytime Phone
Toronto, Ontario M4L2J1 4169991234
Canada Fax
Email

ABCconsultingfirm@gmail.com
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Project Summary:

Pre-Project Submission Summary

Total Estimated Total Assumed Demand Savings  Total Assumad Energy Total Estimated Incentive
Project Cost (kW) Savings (kWh)*
$11,000.00 44.8568 0 $36,070.00

Post-Project Submission Summary

Total Actual Project  Total Assumed Demand Savings  Total Assumed Energy Total Estimated Actual
Cost (kW) Savings (kWh)* Incentive
$11,000.00 44.8568 0 $36,070.00

* The Energy Savings (kVVh) summary value excludes Prescriptive Measures

Project Details for Site 1: (Location where equipment is to be installed)

Site Address LDC Name: LDC Account Number: HST Number:

120 Adelaide Square Atikokan Hydro Inc. (Lead) 123456779
Toronto, Ontario MTH1J1

Type of property or site

Mot-for-Profit

Prescriptive Approach:
Project Cost Assumed Demand Savings (kW) Estimated Incentive
$5,000.00 4.8568 $4,070.00

Site 1 Summary

Site Project Cost Assumed Site Demand Savings Assumed Site Energy Site Estimated Incentives™
(kW) Savings (kWh)*

$5,000.00 4.8568 0 $4,070.00

Estimated Start Date: Estimated Completion Date:

May 25, 2011 Hay 26, 2011

* The Energy Savings (kWh) summary value excludes Prescriptive Measures
** The Total estimated incentives are subject to a cap of 50% of the actual eligible project costs, up to a maximum of 55% of the estimated eligible project costs. as
originally approved by your local electric utility.

Uploaded Documents

Document Type
Invoice_3.GIF Retrofit Prescriptive Approach - Cost Estimates. Quotes or Proposals

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers

Quote_1.GIF Data

Actual Financials and Timelines from Post-Project Submission:

Prescriptive Approach:
Project Cost Assumed Demand Savings (kW) Estimated Actual Incentive
$5,000.00 4.8568 $4,070.00

Site 1 Summary

Site Project Cost Assumed Site Demand Savings Assumed Site Energy Site Estimated Actual
(kW) Savings (kWh)* Incentives™

$5,000.00 4.3568 0 $4,070.00

Actual Start Date: Actual Completion Date:

May 25, 2011 Way 26, 2011

* The Energy Savings (KVWh) summary value excludes Prescriptive Measures
** The Total estimated incentives are subject to a cap of 50% of the actual eligible project costs, up to a maximum of 55% of the estimated eligible project costs. as
originally approved by your local electric utility.
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Project Details for Site 2: (Location where equipment is to be installed)

Site Address LDC Name: LDC Account Number: HST Number:

33 Hart Abbey Atikokan Hydro Inc. 123568
Toronto, Ontario M7HZ.)1

Type of property or site
MNot-for-Profit

Prescriptive Approach:

Project Cost Assumed Demand Savings (kW) Estimated Incentive

§6,000.00 40 $32,000.00
Site 2 Summary

Site Project Cost Assumed Site Demand Savings Assumed Site Energy Site Estimated Incentives™
(kW) Savings (kWh)*

§6,000.00 40 0 $32,000.00

Estimated Start Date: Estimated Completion Date:

May 25, 2011 May 26, 2011

* The Energy Savings (kWh) summary value excludes Prescriptive Measures
** The Total estimated incentives are subject to a cap of 50% of the actual eligible project costs. up to a maximum of 55% of the estimated eligible project costs, as
originally approved by your local electric utility.

Uploaded Documents

Document Type
Invoice_5.GIF Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers

Quote_1.GIF Data

Actual Financials and Timelines from Post-Project Submission:

Prescriptive Approach:

Project Cost Assumed Demand Savings (kW) Estimated Actual Incentive

§6,000.00 40 $32,000.00
Site 2 Summary

Site Project Cost Assumed Site Demand Savings Assumed Site Energy Site Estimated Actual
(kW) Savings (kWh)~ Incentives™

$6,000.00 40 0 $32,000.00

Actual Start Date: Actual Completion Date:

May 25, 2011 May 26, 2011

* The Energy Savings (kWh) summary value excludes Prescriptive Measures
** The Total estimated incentives are subject to a cap of 50% of the actual eligible project costs. up to a maximum of 55% of the estimated eligible project costs. as
originally approved by your local electric utility.

¥~ have read and agree to the program terms and conditions.
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The Applicant has 2 options at this point in the RETROFIT PROGRAM Application process,
both of which are described in the sections below:

Option 1: Submit the RETROFIT PROGRAM, Application with the post-project
details to the local electric utility for review and approval of the final participant
incentive payment based on the summary view of the application.

Option 2: Reject the application so that:
e The Applicant can modify the application and submit to the local
electric utility
e The Applicant Representative can make further modifications and re-
submit to the Applicant.

Online RETROFIT Application Training Manual - Page 117 ONTARIO &
V 1.1 August 2011 POWER AUTHORITY |,



save energy-
RETROFIT PROGRAM

15.1.1 Option 1: Approve Application

If the Applicant is satisfied with the summary view of the RETROFIT PROGRAM application
including the post-project content provided by the Applicant Representative, they can submit to
the local electric utility for review and approval of the final participant incentive amount. The
process to do this is described below:

A. Review and ensure that the RETROFIT PROGRAM Participant Agreement has been
agreed to as indicated by clicking the box as shown in the screen shot below.

B. Click the ‘Approve Application’ button as shown in the below screen shot

Uploaded Documents

Document Type
Invoice_5.GIF Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers

Quote_1.GIF Data

Actual Financials and Timelines from Post-Project Submission:

Prescriptive Approach:
Project Cost Assumed Demand Savings (kW) Estimated Actual Incentive
$6,000.00 0 $32,000.00

Site 2 Summary

Site Project Cost Assumed Site Demand Savings ~ Assumed Site Energy Site Estimated Actual
(kW) Savings (kWh)* Incentives™

$6,000.00 40 0 $32,000.00

Actual Start Date: Actual Completion Date:

May 25, 2011 May 26, 2011

* The Energy Savings (kWh) summary value excludes Prescriptive Measures
** The Total estimated incentives are subject to a cap of 50% of the actual eligible project costs, up to a maximum of 55% of the estimated eligible project costs, as
originally approved by your local electric utility.

¥ *1 have read and agree to the program terms and conditions.

oomov opicaion % e ] i
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C. Once the Applicant has checked the ‘Approve Application’ button, the system will
do the following:

i. Direct the Applicant back to their main user account landing page as shown in
the screen shot below.

ii. Change the status of the application to ‘Post-Project Submission —
Submitted to LDC for Approval’

iii. The system will generate an email notification to the local electric utility
notifying them of the RETROFIT PROGRAM Application submission.

g,egmggg& e e

Account Summary

Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM SMALL BUSINESS
Toronto, Ontaric M1J3H%
Bt LEARN MORE >> LIGHTING
GET STARTED >= LEARN MoRE >>

EDIT ACCOUNT DETAILS >
GET STARTED >

CLOSE ACCOUNT ==

Status of your Applications
RETROFIT PROGRAM

Hame Status Last Update Actions

Post-Project
Submission - 26/05/2011 10:30:27

120 Adelaide, Toronto Submittad to LDC for W View
Approval )
Online RETROFIT Application Training Manual - Page 119 ONTARIO &
POWER AUTHORITY |_/

V 1.1 August 2011



save energy-
RETROFIT PROGRAM

15.1.2 Option 2: Reject Application

If the Applicant is not satisfied with the information provided in the summary view of the
RETROFIT PROGRAM application provided by the Applicant Representative, they can reject the
application. The process to do this is described below:

A. The Applicant must click the ‘Reject’ button as shown in the screen shot below:

Uploaded Documents

Document Type
Invoice_5.GIF Retrofit Prescriptive Approach - Cost Estimates, Quotes or Proposals

Retrofit Prescriptive Approach - Cut Sheets or Detailed Manufacturers

Quote_1.GIF Data

Actual Financials and Timelines from Post-Project Submission:

Prescriptive Approach:

Project Cost Assumed Demand Savings (kW) Estimated Actual Incentive

$6,000.00 40 $32,000.00
Site 2 Summary

Site Project Cost Assumed Site Demand Savings Assumed Site Energy Site Estimated Actual
(kW) Savings (kWh)* Incentives™*

$6,000.00 40 0 §32,000.00

Actual Start Date: Actual Completion Date:

May 25, 2011 May 26, 2011

* The Energy Savings (KWh) summary value excludes Prescriptive Measures
** The Total estimated incentives are subject to a cap of 50% of the actual eligible project costs, up to a maximum of 55% of the estimated eligible project costs, as
originallty approved by your local electric utility.

¥ =1 have read and agree to the program terms and conditions.

Ao Ayl rrin
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B. Once the ‘Reject’ button has been clicked, the system will do the following:
i. Direct the Applicant back to their main account landing page as shown in the
screen shot below.

ii. Change the status of the application to ‘Post-Project Submission —Rejected
by Participant’ which is visible to both the Applicant and Applicant
Representative

iii. Allow both the Applicant and Applicant Representative the ability to ‘Add Post-
Project Submission’

iv. Generate an email naotification to the Applicant Representative notifying them
that the Applicant has not been approved.

QL‘JMQ& e e

Account Summary

Bob Brown  Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROHIT PROGRAM SMALL BUSINESS
Toronto, Ontario M1J3HS
o LEARN MoRE => LIGHTING
GET STARTED >> Learn MoRe >>

EDIT ACCOUNT DETAILS >>
GET STARTED >»

CLOSE ACCOUNT =>
Status of your Applications

RETROFIT PROGRAM
Name Status Last Update Actions

Post-Project View
120 Adelaide, Submission - 26/05/2011

T 1 Rejectb 10:19:10 AW . 5 W
Once the application has been rejected, there are 2 options as described below:

Option 1: The Applicant can modify the post-project submission and submit to the local
electric utility

Option 2: The Applicant Representative can make further modifications and re-submit to
the Applicant.
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16 Post-Project Submission Approval

Once the local electric utility has reviewed the RETROFIT PROGRAM Post-Project Application
and completed the necessary post-project site visits, they are ready to provide approval for the
final participant incentive amount

An Applicant will know when their RETROFIT PROGRAM Post-Project Application has been
approved when:

A. They receive a system generated email notification advising them that the local
electric utility has approved the final participant incentive amount

B. The status of the application on the main page of the Applicant’s user account has

been changed to ‘Post-project Submission — Payment Approved by LDC’ as
shown in the screen shot below.

POWER AUTHORITY 4 Home Aboutls Resources Contacts

Account Summary

Bob Brown Logout

FORHOME FORBUSINESS  FIND PROGRAMS IN MY AREA

Welcome Back Bob Brown

Account Details Programs available to you
Bob Brown
6 Bloor Street Suite 1800 RETROFIT PROGRAM  SMALL BUSINESS
Toronto. Ontaric M1J3HS
By LEARN MORE »> LIGHTING
GET STARTED >> LEARN MORE >>
EDIT ACCOUNT DETAILS ==
GET STARTED >
CLOSE ACCOUNT >>
Status of your Applications
RETROFIT PROGRAM
HName Status Last Update Actions
FPost-Proje
Submission - 25/05/2011 2:32:11
420 Brock: Tofonio Payment Approved by Pl Vicw,
LDC
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17 Final Incentive Payment

Once the Post-Project Submission has been approved, the applicant must submit an invoice,
within 90 days following project completion, to their local electric utility. Upon receipt of the
invoice for the final participant incentive amount, the local electric utility will issue payment to the
Applicant. Please contact your local electric company for further details.
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18 Appendix A: Ineligible Document Types

Document file types which cannot be uploaded as part of the RETROFIT PROGRAM Application
include the following:

.ade .crt .its .mde prf .shtml

.adp .csh jse .mdt .prg .soap

.app .der .ksh .mdw .printer .stm

.asa dll Ink .mdz psl .SvC

.ashx .exe .mad .msc .pslxml .url

.asmx fxp .maf .msh .ps2 .vb

.asp .gadget .mag .mshl ps2xml .vbe

.bas .grp .mam .mshlxmi .pscl .vbs

.bat .hip .maq .msh2 .psc2 ws

.cdx .hpj .mar .msh2xmi .pst .wsc

.cer .hta .mas .mshxmi .reg wsf

.chm .htr .mat .msi .rem .wsh

.Class .htw .mau .msp .scf

.cmd .ida .mav .mst .scr

.cnt .idc .maw .ops .Sct

.com .idq .mcf .pcd .shb

.config .ins .mda pif .shs

.cpl .isp .mdb pl .shtm
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19 Appendix B: System Generated Email Notifications

The following is a list of the emails which are generated by the system based on the status of the
RETROFIT PROGRAM Application.

Pre-Project Application- Sent to Applicant for Review
From:
ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM APPLICATION COMPLETION

Content:
Dear <Applicant Name>,

Your saveONenergy RETROFIT PROGRAM Application has been completed by your Applicant
Representative, <Applicant Representative Name>, and is ready for you to review and submit.

<Project ID #>
<Site level building address>

Please click here to log into your web account to access the Application and confirm the
information provided by your Applicant Representative is accurate.

Once confirmed, please press the submit button on the last page of the Application. Your
confirmed and submitted application will be automatically sent for approval to your local
electric utility.

If there are revisions required to the Application please click the 'Reject' button and an automatic
email notification will be sent to your Applicant Representative.

For more information, please contact your local electric utility.
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Pre-Project Application —Submission Rejected by Applicant

From: ceco@powerauthority.on.ca

Subject:
YOUR saveONenergy RETROFIT PROGRAM APPLICATION HAS NOT BEEN APPROVED

Content:
Dear <Applicant Representative Name>,

The saveONenergy RETROFIT PROGRAM Application you completed on behalf of the
Applicant, Applicant Name, was not approved by the Applicant.

<Project ID #>
<Site level building address>

Please contact the Applicant to discuss any issues and/or discrepancies that may be the result of
this rejection and re-submit the Application accordingly.

Please <click here> to log into your web account and access the Application.

For more information, please contact your local electric utility.

Pre-Project Application —submitted to the local electric utility
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM APPLICATION SUBMISSION

Content:
A saveONenergy RETROFIT PROGRAM Application has been submitted for your review and
approval.

<Applicant Name>

<Applicant Representative Name>
<Project ID #>

<Site level building address>

Please <click here> to view the details of the saveONenergy RETROFIT PROGRAM

Application.
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Pre-Project Review - Rejected by the local electric utility — Not
Eligible

From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM APPLICATION SUBMISSION
NOT ELIGIBLE

Content:
Dear <Applicant Name>,

The saveONenergy RETROFIT PROGRAM Application you submitted to your local electric utility
has not been approved.

<Applicant Representative Name>
<Project ID #>
<Site level building address>

Please contact your local electric utility for details on why this application is not eligible under the
saveONenergy RETROFIT PROGRAM.

Please <click here> to log into your web account to view the Application.

Pre-Project Review - Rejected by local electric utility for Applicant

Adjustment
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM PRE-PROJECT APPLICATION
ADJUSTMENT REQUIRED

Content:
Dear <Applicant Name>,

The saveONenergy RETROFIT PROGRAM Application has been reviewed by your local electric
utility and requires an adjustment.

<Applicant Representative Name>
<Project ID #>
<Site level building address>

Please contact your local electric utility for more details on what adjustments to the Application
are required.

Please <click here> to log into your web account in order to edit the Application and re-submit to
your local electric utility for further review.
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Pre-Project Review-Adjustments submitted to the local electric utility
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM PRE-PROJECT APPLICATION
ADJUSTMENT SUBMISSION

Content:
saveONenergy RETROFIT PROGRAM Application has been adjusted by the Applicant and re-
submitted for your review and approval.

<Applicant Name>

<Applicant Representative Name>
<Project ID #>

<Site level building address>

Please <click here> to view the details of the saveONenergy RETROFIT PROGRAM
Application.

Pre-Project Review — Adjustments Sent to Applicant for Review
From: ceco@powerauthority.on.ca

Subject: NOTIFICATION OF saveONenergy RETROFIT PROGRAM APPLICATION
ADJUSTMENT SUBMISSION

Content:
Dear <Applicant Name>,

Your saveONenergy RETROFIT PROGRAM Application has been adjusted by your Applicant
Representative and is ready for your review.

<Applicant Representative Name>
<Project ID#>
<Site Level Building Address>

Please <click here> to log into your web account to access the Application and confirm the
information provided by your Applicant Representative is accurate.

Once confirmed, please press the submit button on the last page of the Application. Your
confirmed and submitted application will be automatically sent for approval to your local electric
utility.

If there are revisions required to the Application please click the 'Reject’ button and an automatic
email natification will be sent to your Applicant Representative telling them they have to contact
you for more information.

For more information, please contact your local electric utility. Pre-Project Review — Adjustments
Rejected by Applicant
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Pre-Project Review — Approved to proceed by the local electric utility
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT APPLICATION APPROVAL

Content:

Dear <Applicant Name>,

Your Application for the saveONenergy RETROFIT PROGRAM has been approved by your local
electric utility.

<Applicant Representative Name>

<Project ID#>

<Site Level Building Address>

Please <click here> to view the details of your project approval.

You are now ready to proceed with your project.

For more information, please contact your local electric utility.

Post-Project Submission -Sent to Participant for Review
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM POST-PROJECT APPLICATION
COMPLETION

Content:
Dear <Applicant Name>,

Your saveONenergy RETROFIT PROGRAM Post-Project Submission has been completed by
your Applicant Representative, <Applicant Representative Name>, and is ready for you to
review and submit.

<Project ID #>
<Site level building address>

Please <click here> to log into your web account to access the Application and confirm the
information provided by your Applicant Representative is accurate.

Once confirmed, please press the submit button on the last page of the Application. Your
confirmed and submitted post-project application submission will be automatically sent for
approval to your local electric utility.

If there are revisions required to the Application please click the 'Reject' button and an automatic
email notification will be sent to your Applicant Representative.

For more information, please contact your local electric utility.
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Post-Project Submission - Rejected by Participant
From: ceco@powerauthority.on.ca

Subject:
YOUR saveONenergy RETROFIT PROGRAM POST-PROJECT APPLICATION HAS NOT
BEEN APPROVED

Content:
Dear <Applicant Representative Name>,

The saveONenergy RETROFIT PROGRAM Post-Project Submission you completed on behalf
of the Applicant has not been approved by the Applicant.

<Applicant Name>
<Project ID#>
<Site Level Building Address>

Please contact the Applicant to discuss any issues and/or discrepancies that may be the result of
this rejection and re-submit the Application accordingly.

Please <click here> to log into your web account and access the Application.

For more information, please contact your local electric utility.

Post-Project Submission - Submitted to the local electric utility for
Approval

From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF SUBMITTED EVIDENCE FOR saveONenergy RETROFIT PROGRAM
INCENTIVE

Content:
A Post-Project Submission completed under the saveONenergy RETROFIT PROGRAM has
been submitted.

<Applicant Name>

<Applicant Representative Name>
<Project ID #>

<Site level building address>

Please <click here> to view the submitted documentation.
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Post-Project Submission — Rejected by the local electric utility for

Participant Adjustments
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM POST-PROJECT APPLICATION

ADJUSTMENT SUBMISSION

Content:
Dear <Applicant Name>,

The saveONenergy RETROFIT PROGRAM Post-Project Submission has been reviewed by your
local electric utility and requires an adjustment.

<Applicant Representative Name>
<Project ID #>
<Site Level Business Address>

Please contact your local electric utility for more details on what adjustments to the Application
are required.

Please <click here> to log into your web account in order to edit the Application and re-submit to
your local electric utility for further review.
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Post-Project Submission — Adjustments sent to Participant for

Review
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM APPLICATION ADJUSTMENT
SUBMISSION

Content:
Dear <Applicant Name>,

Your saveONenergy RETROFIT PROGRAM Pre-Project Application has been adjusted by your
Applicant Representative, <Applicant Representative Name>, and is ready for your review.

<Project ID>
<Site Level Building Address>

Please <click here> to log into your web account to access the Application and confirm the
information provided by your Applicant Representative is accurate.

Once confirmed, please press the submit button on the last page of the Application. Your
confirmed and submitted Application will be automatically sent for approval to your local electric
utility.

If there are revisions required to the Application please click the 'Reject' button and an automatic
email notification will be sent to your Applicant Representative telling them they have to contact
you for more information.

Post-Project Submission — Adjustments Rejected by Participant
From: ceco@powerauthority.on.ca

Subject:
YOUR saveONenergy RETROFIT PROGRAM POST-PROJECT APPLICATION ADJUSTMENT
HAS NOT BEEN APPROVED

Content:
Dear <Applicant Representative Name>,

The saveONenergy RETROFIT PROGRAM Post-Project Application you completed on behalf of
the Applicant was not approved by the Applicant.

<Applicant Name>
<Project ID #>
<Site level Building address>

Please contact the Applicant to discuss any issues and/or discrepancies that may be the result of
this rejection and re-submit the Application accordingly.
Please <click here> to log into your web account to access the Application.
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Post-Project Submission -Adjustments submitted to the local electric

utility for approval
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM POST-PROJECT APPLICATION
ADJUSTMENT SUBMISSION

Content:
A saveONenergy RETROFIT PROGRAM Post-Project Application has been adjusted by the
Applicant and re-submitted for your review and approval.

<Applicant Name>

<Applicant Representative Name>
<Project ID#>

<Site Level Building Address>

Please <click here> to view the details of the saveONenergy RETROFIT PROGRAM
Application.

Post-Project Submission -Payment Approved by the local electric
utility
From: ceco@powerauthority.on.ca

Subject:
NOTIFICATION OF saveONenergy RETROFIT PROGRAM INCENTIVE APPROVAL

Content:

Dear <Applicant Name>,

Your incentive claim for your saveONenergy RETROFIT PROGRAM Application has been
approved by your local electric utility.

<Applicant Representative Name>
<Project ID#>
<Site Level Building Address>

For more information, please contact your local electric utility.
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Post-Project Submission -Payment Denied by the local electric utility
From: ceco@powerauthority.on.ca

Subject:
YOUR saveONenergy RETROFIT PROGRAM INCENTIVE HAS NOT BEEN APPROVED

Content:

Dear <Applicant Name>,

Your incentive claim for your saveONenergy RETROFIT PROGRAM Application has not been
approved by your local electric utility.

<Applicant Representative Name>
<Project ID#>
<Site Level Building Address>

For more information, please contact your local electric utility.
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20 Appendix C: Online RETROFIT Application Checklist (v1.0)

The following is a list of the information and supporting documentation required to
complete an application for the RETROFIT PROGRAM via saveonenergy.ca.
Understanding what needs to be included as part of your RETROFIT PROGRAM
application will help your local electric company expedite the pre-approval process.
Please see earlier chapters in this manual for detailed information on how to complete
the following information. This checklist is also available separately on the
saveONenergy website.

= Company name (full legal name)

= Company website

= Applicant’s contact details (phone number, address, postal code)

= Active email account

= Password (must be at least 8 characters long, contain at least one number

and one caiital Ietteri

» Email address for Applicant Representative who has already set up a User
Account on saveonenergy.ca

Note: An Applicant may assign an Applicant Representative to complete the RETROFIT
Application on their behalf. An Applicant Representative could be someone internal to the
Applicant’s company, or someone external such as a contactor or project manager.

= Address of the project location

» HST registrant #

» Hydro account #

= Approximate year the building was built

= Approximate total facility area (sq. ft.) of retrofitted area

= Total number of floors

» Type of existing cooling system (e.g. split system unitary AC, absorption
cooling system)

» Type of heating systems (boiler, furnace)

» Estimated project start date & estimated project completion date

= Other comments (for example, special site requirements or conditions which
Project Evaluator should be aware of)
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= Tenant education proposal

Project Information:

» Estimated prescriptive project cost including the following eligible cost:
o Equipment cost

Supporting Documentation:

» Manufacturer technical specification sheet(s)

» Equipment cost estimates, quotes, proposals, or invoices

= Completed prescriptive worksheets with additional information such as
manufacturer and model numbers

Project Information:

= Estimated engineered project cost including the following Eligible Costs:
o Equipment cost
0 Labour costs for the installation of the equipment
o Disposal/decommissioning costs of the replaced equipment
0 Inspection costs of the project as may be required pursuant to Laws and
Regulations

Supporting Documentation:

= Manufacturer technical specification sheet(s)

» Equipment cost estimates, quotes, proposals, or invoices

» Completed Engineered Worksheet(s)
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Project Information:

» Estimated Custom Project Cost including the following Eligible Costs:
o Equipment cost
Labour costs for the installation of the equipment
Disposal/decommissioning costs of the replaced equipment
Inspection costs of the project as may be required pursuant to Laws and
Regulations
Costs of design, engineering and/or architecture associated with the
project
o0 Project management costs provided by third parties
Costs to deliver the equipment
0 Costs to prepare and implement the Project Measurement & Verification
Plan or costs to assist the LDC in preparing supporting documentation

@] [e}Nelye]

o

= Brief project description for both the base case (existing equipment) and the
energy efficient case (proposed equipment)

Supporting Documentation:

» Manufacturer technical specification sheet(s)

» Equipment cost estimates, quotes, proposals, or invoices

= Supporting calculations for energy (kWh) and demand (kW) savings

= Custom Project Measurement & Verification Plan (required for projects
with estimated incentive amounts > $10,000)

Following completion of your retrofit project, the following information and supporting
documentation is required to complete the Post-Project Submission via the
saveONenergy website.

Project Information:
= Actual project start date & actual project completion date

Supporting Documentation:

= Invoices to support final project cost
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To learn more contact your local electric utility.

Subject to additional terms and conditions found at saveonenergy.ca

Subject to change without notice. Funded by the Ontario Power Author-
ity and offered by your local electric utility. A mark of the Prvince of

Ontario protected under Canadian trade-mark law. Used under licence.

OMOfficial Marks of the Ontario Power Authority. POWER AUTHORITY
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