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13 Retail sales

13.1 General description of the module

This module is used for registration of the basic sales transactions and related cash transactions. Its
functionality enables an operator with limited permissions to perform activities of a seller.
It has a simple interface, intuitive support from the keyboard or through touch screen.

Attention: To be able to use the functionalities of the retail sales, it is necessary to check a
! separate option in dongle (license option).

13.2 Available operations

Module: Retail sales, enables to perform the following operations:
Sales (basic operations)
o Issuing of a receipt or an invoice (as receipt clip) with payment registration
Cash register

. Taking receipt of payment proof (PP), registration of withdrawal proof (WP), without
settlement

. Displaying/printing out of daily amounts statement for an/a operator/workstation
o Closing of a cash report

Operations on issued documents

o Preview of issued documents

o Reprinting out of a document

o Issuing of a quantitative adjustment to receipt

. Issuing of an invoice to a receipt (clip)

. Issuing of an invoice (adjustments clip) to receipt adjustment

o Entering of a receipt into the fiscal controls and auditing system

Others

. Adding of contractors

. Changing of operator

. Printing out of a fiscal daily report and periodical report

. On each list in this module (e.g. on the list of items), an obligatory filter is included. It
was created on the same list in module: Sales.

13.3 Interface

This module has a simple interface, intuitive support from the keyboard or through the touch screen.
Keyboard support is enabled by the hot keys. The functions of the hot keys correspond to the buttons
available in the interface. Description of a hot key is available on each button. By using a given hot
key, the same result will be received as by clicking a given button.

The button <tab> from the keyboard enables to toggle back and forth between particular fields and
the shortcut <ctrl+enter> allows to confirm each dialog box.
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13.4 Module configuration: Retail sales

Determination of configuration set-ups: Retail sales takes place in the following places in the system:

. Company structure center (from the level of the rights structure), in tab: General -
general settings of parameters regarding this module

. Company structure center (from the level of the rights structure), in tab: Payment forms
— settings referring to the forms of payments used in this module

. Document definition — parameters, which are particularly essential for this module, are
those which allow to perform operations on documents generated in this module and
parameter available in receipt document definition — Generate deposit documents
automatically (for more information see chapter: 13.4.2 Settings on document definition
- receipt).

& ATTENTION: Documents generation method, calculation of prices etc. depend also on other
configuration set-ups which are available on documents definitions and defined for the
entire CDN XL system. They have been described in other parts of the User's Manual.

13.4.1 Configuration settings in the rights structure center

Configuration settings, which are set in window: Company structure center (from the level of the
rights structure), are adjusted to the entire center in which retail sales will be carried out (that is, in
which the module: Retail sales, will be used). Those settings are defined in tab: General and in tab:
Payment forms.

The window: Company structure center from the level of the rights structure, is launched in module:
Administrator, in the window: Company structure (tab: Rights structure). For more information about
this window see the manual for module: Administrator. The present manual provides description of
only those parameters which refer directly to module: Retail sales.

13.4.1.1  Settings in tab: Retalil
Available parameters:

Default group of contractors — in this field, it is possible to indicate a group of contractors
to which the contractors, added in module: Retail sales, will be entered.

Quantity confirmation - this parameter affects a method by which an item will be entered
on the list of goods for sale. If checked, upon given an item code, the cursor will be placed in
field: Quantity. If unchecked, upon entering and confirming an item, it will be immediately
entered on the list.

Print receipt — the receipts in module: Retail sales, are automatically printed on a fiscal
printer. If, apart from the fiscal printouts, the User needs printouts of those documents made
also on a “regular” printer, this parameter must be checked.

Display documents from the last - it specifies which documents (from determined number
of days) will be displayed on the list of document and deposit documents.

Module: Retail Sales 13.4 Version 6.0



ON

XL

Nazwa: |50 Sp.z oo
Opis: |
Pieczatka: | [540 Sp. z 0.0,
URL I E
I~ Dddziak offline

# Edycja struktury firmy [SAD Sp. z 0.0.]

| Ogélne |F|eiestry| Serie | Farmy pPatnos'c:iI Magazpny | Dokumenty I Atrybutyl Dodatkiz >

— Latwa sprzedaz
V' Korzystaj 2 batwej sprzedazy

¥ Generj automatycznie dokument zaphaty

¥ Automatyczne generowanie spinaczy paragondw
V' Drukuj automatycznie dokument

V' Generowanie zamiwier na brakujace towary

— Detal
Domyélna grupa kontrahentdw: IIKF!AJDW'I

¥ Patwierdzarie ilogci
Wiygwietlanie dokumentdw z ostatnich: I 10 3. dhi

Edycja dokumentdw centrum: |SAD Sp.zoo Yl

=101 x|

x|

2

Pic. 13.1 Parameters regarding retail sale in the center of
company structure (from the level of the rights structure).

13.4.1.2 Payment forms configuration
Payment forms are configured for retail sale in tab: Payment forms.
The payment forms, predefined in the system, can also be used in module: Retail sales. Those

payment forms are:

. Cash
. Bank cards
. Cheque

Cash entries are generated automatically while generating payments. It is necessary to set for those
payment forms a cash register, to which the cash transactions (revenue and expense) are assigned,
so that a cash entry could be generated.
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Pic. 13.2 Company structure center from the level of the rights
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Payment form edition — in this window, it is possible to assign a register and to indicate a payment
form which can be used in module: Retail sales. To open this window, mark an appropriate item in

tab and click the button: il [Change].

5
Qgalne |
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Praik: |+ [K2 5'
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Pic. 13.3 Payment form edition.

In this window, the following fields regarding retail sales are contained:

Cash register — in this field, the user indicates a previously defined cash register. A cash
truncation of revenue and expense type must be assigned to this register. The transactions can
be selected from the drop-down list box.

Available in retail — if checked, indicated payment form can be used in module: Retail sales.
After the appropriate values are have been entered, the changes must be saved by clicking the

button: H [Save changes].

13.4.2 Settings on document definition - receipt

The receipts, generated in module: Retail sales, can generate deposit documents. A deposit document
will be generated, if:

. deposit scheme is assigned to an item entered on receipt,

. parameter: Generate deposit documents automatically, is checked on receipt document
definition. This parameter can be found in tab: Parameters.

13.5 Running of module

To launch this module, select a shortcut: Retail sales, from the menu: Start>All programs>CDNXL.
After the program is launched, an operator login window will be opened. If CDN XL start panel (so-
called shell) is already opened on a workstation on which the module must be launched, upon running
the application from the menu: Start, the main window of the module: Retail sales, will be directly
opened.

13.6 Operator logging in

Operator login window is opened:
. while running the module and
o while changing an operator in the opened module.
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Pic. 13.4 Operator login window.

In field: Password, give password appropriate for the operator logging in and click the button:

CONFIRM
Ctrl+Enter

. Password for operator is defined in his file — in window: Operator, in tab: General,
upon clicking on the button: @I [Change password].
The module's main window will be opened.

13.7 The main window

The main window is opened after running the module and after an operator logs in. It contains a
basic menu from which the user selects transactions possible to be executed in this module.

¥ Retail sales [CDN S.4.]
MAIN WINDOW

1. SALES

2. DOCUMENTS

3. DEPOSITS

4. OPERATOR

5. CASH REGISTER

) N

XL

6. QUIT

Veersion: 6.0

ComArch 5.4 - System administrator T uesday. 2007-06-05 i12:18

Pic. 13.5 The main window of the module: Retail sales.

A button, which will cause action execution once the user clicks on it, is displayed in darker shade.
Regardless of is, it is possible to use the buttons: 1, 2, 3, 4, 5, 6 to activate selected function.

Available buttons:

1. SALES

- it opens sales window, that is receipt generation window. While
opening this window, the system checks correctness of the configuration settings. For

Module: Retail Sales 13.7 Version 6.0
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more information about the configuration settings control see chapter: 13.7.1.2
Receipt/invoice generation (sales window).

2. DOCUMENTS ‘ i ) . . ; . .
- it opens a list of receipts, receipts clips and their adjustments.

3. DEPQSITS ‘
- it opens a list of deposit documents.

4. OPERATOR |

- it opens operator login window enabling another operator to log in
on a given workstation (for more information see chapter: 13.6 Btad! Nie mozna
odnalez¢ zrédta odwotania.).

5. CASH REGISTER ‘ . . . . . .
- it opens a window with options for cash register which enable to

issue PP, WP documents, statements, daily reports. For information see chapter:

6. QUIT ‘ . . . .
- it ends running of the application.

13.7.1 Sales
1. SALES
The sales window is launched by selecting in the main window the function:

Upon clicking on that button, the system checks correctness of the configuration settings. If all
settings are correct, the sales window — Receipt will be opened.

13.7.1.1  Configuration settings control

1. SALES
When the receipt window is being opened (the button: in the main menu), the

basic configuration settings are controlled. If one of the settings is incorrect, an appropriate message
will be displayed and the window will not be opened. Once all set-ups are correctly configured, it will
be possible to issue a receipt. Below are the messages and the reasons for which they are displayed.

Message displaying window (incorrect

el configuration settings)
Available payment forms have not been None of the predefined payment forms is available
determined for module: Retail sales
Operator is not authorized to issue the receipts No right to deal with receipt or to confirm it
Support of deposit is kept active but the Automatic generation of deposit for receipt is kept
operator has no right to issue the appropriate active but the operator has no right to edit and
documents confirm DR document

Payment form “Cash” is available for retail sales
module but a cash register has not been assigned to
it
Payment form “Cash” is available for retail sales

module, cash register has been assigned to it but
revenue transaction has not been assigned

No default cash register for payment form
“Cash”

None revenue transaction has been assigned
to the cash register

Payment form “Cheque” is available for retail sales
module but the cash register has not been assigned
to it

No default cash register for payment form
“Cheque”

Module: Retail Sales 13.8 Version 6.0
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None revenue transaction has been assigned Payment form “Cheque” is available for retail sales
to the cash register for payment form module, cash register has been assigned to it, but
“Cheque” revenue transaction has not been assigned

Creation of payment through receipt has been

esere e i GeT e e Receipt does not generate payments

13.7.1.2  Receipt/invoice generation (sales window)

T Retail sales [CDN $.4_] - [Sales]

RECEIPT
PURCHASER [ [TIN: | 3 |
F3 ) | " |
CRITTEER I . | HEADER
i | F10
No. | Code Name Quantity | Unit Price | Value Discount [~

Sy SOOI = Total gross: 0.00
7 2 ¥ "
Dty Pric

Fy E3

0.0000 3| | 0.00 21 4]

ADD | | T £

Ins el —=

| | ' E
sraann DELETE HSTORY INVOICE RECEIPT QuIt
Fé o fr e F11 Fiz Esc

Pic. 13.6 Sales window — issuing of receipt/invoice.

In sales window, the user enters the elements of a future document, that is the data of the main
contractor (PURCHASER) and a target contractor (RECIPIENT), name and price of an item and
discount (on particular items and for the entire document). Before entering the item, it is necessary to
determine if the document being issued will be a receipt, an invoice or a clip to the receipt. To select

RECEIPT INVOICE
document type, click the appropriate button: T or At . By clicking the button:
INVOICE <F11>, an invoice or a clip to receipts will be generated, depending on the configuration
settings, that is on the parameter: SI or IR which is checked in window: Company structure edition, in
tab: Retail.

Attention: Document type should be selected before entering an item on this document. By
& selecting one of the available options, the other option will be disabled and it will become
unavailable. The only way to change type of document, after an item has been entered, is

CANCEL

EscC
).

by canceling the document (by using the function:

Module: Retail Sales 13.9 Version 6.0
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Available fields and functions:

PURCHASER
F3 .. .
4 - upon clicking on that button, the user enters the main contractor on a

document by selecting him from the opened list of contractors. A contractor can also be
selected by pressing the key F3 on the keyboard or by entering his ITIN number or short
name in field: ITIN. Selection of a contractor results in selecting of a payment form — the
same payment form, which was assigned to the contractor in his file, will be indicated on
document (window: Contractor’s file, tab: Trade, field: Payment forms for sales).

CUSTOMER
y - upon running this function, the data of a target contractor will be entered in
field: Customer. By default, the data of the main contractor will be entered, but it is
possible to change it:

by clicking the button: Customer and selecting an appropriate contractor from the
list or

by pressing the key F4 on the keyboard or
by entering contractor’s ITIN number or short name in field: ITIN.

HEADER
F10

- upon clicking on the button, the data regarding Sales Representative and a
Supervisor, assigned to the contractor selected on document, will be displayed. It is
possible to change those entities by clicking on the appropriate buttons and selecting
them from the list. A limiting locator, available on the displayed lists, enables searching
for an appropriate employee. To return to the document, click the button:

ITEMS
F10

customer | ITIN: [889-118.9893 T
F4 F10

REPRESENTATIVE |
Short:  |MOKWA

SUPERYISOR | |
re | short:  |[KAZMIERCZAK |

Pic. 13.7 Date of sales representative and supervisor displayed
upon clicking on the button: F10/Header.

J - by clicking that button, a list of items will be displayed. An item can also be
selected by giving its code or its EAN code in the field aside and clicking the <Enter>

button. After selecting the item, the button: will change into:

(providing that the parameter: Quantity confirmation, has been checked in window:
Company structure edition, in tab: Retail; for more information see chapter: 13.4.1.1
Settings in tab: ). Quantity, price and discount for the item can be modified until the
document is accepted (by clicking the button: Accept or pressing the key <Enter>). After
determining those measures, accept item selection. The item will then be entered on the
list of document items. Both code and name of the item will be displayed on the
document. The quantity, price and discount for the item can still be changed by marking

CHANGE
a selected item and clicking the button: o . If parameter: Quantity

confirmation, is checked in the company structure, upon entering item code in field: Add,

Module: Retail Sales 13.10 Version 6.0
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the information about quantity of available resources will be displayed. That information
is refreshed while changing quantity of the item which must be entered on document
(the information is displayed in field in which item quantity is indicated).

WCAYTAN
Ll - by clicking that button, an item will be entered on the list by loading its data
from the collector. While loading the data, the weight codes are being handled (in
accordance with systems coding the items with changeable quantity).

CHANGE
g - by running this function, it is possible to modify the prices, quantities and
discount for an item marked on the list.

DELETE

8 - it deletes a marked item from document.

HISTORY
Alt+H

- it displays the history of item, that is the last 10 transactions, in which the
item was used. If contractor has already been entered on document, the history of item
in the context of that contractor will be displayed.

FIND

F - it opens a window: Search items, which enables to searching for items on

receipt. This function is very useful when there are many items on the list.

DISCOUNT
F9

- it enables to determine a global discount for a document (after confirming
the document, the discount will be calculated on all its items).

FAKTURA
y - the effect of pressing this button is essential depending on how advanced is
the progress of document generation:

by clicking that button before entering the goods on a document, the generated
document will be of invoice type (clip to receipts). Document type must be
selected before the first item is enters on the document.

by clicking that button after the goods are entered on a document, a window:
Payment form, will be opened. In this window, a payment for the document being
issued is effected. For more information about this window see chapter: Btad! Nie
mozna odnalezé¢ zrédta odwotania. Btad! Nie mozna odnalezé zrédia
odwotania.. Once the payment is confirmed, a receipt will be printed out — R
document (on fiscal printer). A system document (on a “regular” printer) will be
printed only if the parameter: Print receipt, has been checked in the company
structure edition.

& Attention: If contractor does not have an ITIN number, it will not be possible to confirm an
invoice, unless he is a VAT payer.

RECEIPT

e - the effect of pressing this button is essential depending on how advanced is

the progress of document generation:

by clicking that button before entering the goods on a document, the generated
document will be of receipt type. Document type must be selected before the first
item is enters on the document

Module: Retail Sales 13.11 Version 6.0
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by clicking that button after the goods are entered on a document, just like upon

FAKTURA
clicking on the button: y, a window: Payment form, will be opened. In this
window, a payment for the document being issued is effected. Once the payment
is confirmed, a receipt will be printed out — R document (on fiscal printer). A
system document (on a “regular” printer) will be printed only if the parameter:
Print receipt, has been checked in the company structure edition.

Quantity — quantity of an item is always given in basic units, preserving the conversion factor
with auxiliary units. In this module, sale in full packaging is forced.

Price — the price is given in accordance with the rules applicable in the system — it is given
always in the system currency (PLN). VAT is always calculated on gross.

QuIT
- by clicking this button, the sales window will be closed and the user will go
back to the main menu. Upon entering a contractor or an item on the list of receipt items, the
CANCEL
button: Quit, will be changed into: st
et - by clicking that button, the document will be cancelled, that is all entered

items will be deleted (contractor and items).

13.7.1.3  Generation of receipt which generates deposit document.

If an item with assigned deposit scheme (in item card, in tab: Packaging) has been entered on receipt
and the parameter: Generate deposit document automatically, is checked on the receipt document

FAKTURA

definition, then upon entering the data on the receipt and clicking on the button: il or
PARAGDN
F12__ |, a window: Deposit document, will be opened.
% Sprzedaz detaliczna [POLSKIE_MEBLE] - [5przedaz] =12 x|
DOKUMENT KAUCJI
CiiruT NI, 3332223322 Nazwe: 11001 Drobiazgow
il Akronim: [1001 Adres: [Wisniowa 87-100 Torun
Lp. | Kod Nazwa llos¢ Rabat |~
1|BT Butelka 2 0.00%
B
Razem: 30.50
llogé JH
A
s [ o.oooojr
ZMIER | USuN | HISTORIA £
F& F& Alt+H Esc
[ |POLSKIE MEBLE - Administrator systermu [Wharek, 2005-11-08 [E3

Pic. 13.8 Deposit document generated out of receipt.

Available fields and functions:

Module: Retail Sales 13.12 Version 6.0
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MHABY WA DDBIORCA
k3 ; k4 - data of the main and target contractor select in the receipt

window. In deposit document, this data is not editable.

Deposit — this field will be displayed, if parameter: Deposits - payment, is checked in
contractor's file, in tab: Trade. Deposit value is displayed in this field.

Items - this field will be displayed, if the parameter: Deposits — payment, is checked in
contractor’s file, in tab: Trade. The value of other items than deposits, which are included on
receipt generated together with a deposit document, is displayed in this field.

Total — total value of items on the receipt (including deposits).

ZMIEN
y - it enables to edit a deposit document item marked on the list. If the
parameter: Deposits — payment, is not checked in contractor’s file, in tab: Trade, only
quantity of the item can be edited. If it is checked, it is possible to edit both the quantity
and the prices of the item.

AKCEPTUJ
enter

; - the button: Add, enables to add deposit items on a deposit

document. If an item of the deposit document is being edited, the button: Accept, will be

displayed. By runninj this function, the changes entered in the edited (with the use of
E

DODAJ
ing

H
the button: i ) deposit document item will be saved.

WY TA

£ - by clicking that button, an item will be entered on the list by loading its data

from the collector.

USUH

k8 - it deletes an item from a deposit document.

HISTDRIA
Alt+H

- it displays the history of item, that is the last 10 transactions, in which the
item was used. If contractor has already been entered on document, the history of the
item will be displayed in the context of that contractor.

13.7.1.4  Window: Payment form — payment for document

In this field, the payment is effected for an issued document. The payment includes receivable for
goods and for deposit, providing that the receipt has generated a deposit document. Available fields
and functions:

Total gross — total amount due, resulting from the values of items, if such values have been
generated — deposit, is displayed in this field.

Cash, Bank transfer, Credit, Cheque, Bank card — these are the payment forms which can
be used in module: Retail sales. For more information about payment forms, available in
module: Retail sales, see chapter: 13.4.1.2 Btad! Nie mozna odnalez¢é zrédta odwotania..
The amounts paid with the use of each of those payment forms, are entered in fields located
next to the payment forms.

Selection of payment form depends on selected contractor — the same payment form, that was
assigned to the contractor in his file (window: Contractor's file, tab: Trade, field: Payment form
for sales), will be indicated for a document.

/i\ Attention: If receipt is issued, the payment form: Transfer (providing that it has been
* defined for module: Retail sales) is inactive.
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Customer pays — amount paid by the customer. If that amount is higher than the value
entered in field: Total gross, then upon leaving this field (with the button <Enter> or <Tab>
from the keyboard), the difference will be automatically calculated and it will be displayed in
window: Change.

Due date - this field will be displayed when bank transfer is defined as one of the payment
forms possible to be used in module: Retail sales and it is active. A due date for this payment is
specified in this field. By default, the system date is entered, but it is possible to modify it.

4| - it confirms the payment proof and runs printing of:

receipt on fiscal printer (if the button: EI, was previously pressed in
window: Receipt).

receipt on fiscal printer and clip to the receipt — R document on a “regular” printer
(if the button: f1___ |, was previously pressed in window: Receipt).

ANULLJ
- by clicking this button, the user will go back to the previous window (or to
receipt window, or to deposit window — if the receipt generates a deposit document).

% Sprzedaz detaliczna [Dok_45] - [Formy platnosci] =12 x|
RAZEM BRUTTO | 55.88
Fs | Gotéwka | 55.88 ¥ |A
F6 | Czek | 0.00 ¥ |4A
F7 Karta | 0.00 ¥ A
Klient wp+aca: | 60.00 ¥ | A
Reszta: | 412 ¥ &
i Esc
|S4D Sp. z 0.0, - Administrator systemu |Sobota, 20050611 1121

Pic. 13.9 Payment for document — window: Payment forms.
13.7.1.5 List of contractors

KLIEMT
The list of contractors is opened upon clicking on the button: LIA limiting locator, available
on the list in column: Short name, enables to search for an appropriate contractor.

Information about contractors is displayed on the list in the following columns:
o Short name
o ITIN

Module: Retail Sales 13.14 Version 6.0



ON

XL
o Name
e City
o Street
Contractor can be searched by:
. ITIN
o Short name
o Address
On this list, it is also possible to run the following functions:
DODAJ
s - it opens a window: New customer and enables to register a contractor.
ZMIEN
ke - it enables to edit contractor's data displayed in window: Customer. The

fields, available in this window, are the same as those in window: New customer.

% Sprzedaz detaliczna [Dok_45] - [Formularz kontrahenta] N=IES|
NOWY KLIENT
Akronim NIP
IABC 2323232323
MNazw:
|ABC Sp. z 0.0.
Telefon Osoba
Kod pocztowy Miasto
[30-718 Krakow
Ulica
| Lipska
Esc
|54D Sp. 2 0.0. - Administrator systemu [Witorek, 2005-06-14 14:43

Pic. 13.10 Contractor registration window.

In this window, the date identifying a contractor, is entered. To save the new customer, it is
necessary to complete the fields: Short name, Name and City.

In field: Person, it is possible to register a particular person from contractor’s side. Usually, this will be
a person receiving an invoice. For the person, entered in this field, a separate file will be created
(available in module: Sales>Contractor’s file, tab: Persons). For that person, the parameter: Person
authorized to take receipt of VAT invoice, will be checked by default. That person will at the same
time receive the status of a default person.

After the zip code is entered, the field: City, will be automatically completed (on the basis of the list
defined in window: List of zip codes, in module: Sales).

After the appropriate data has been entered, save it by clicking the button: 4|
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If the user goes back to the list of contractors, the cursor will be placed on the newly added

contractor.

13.7.2 Documents

13.7.2.1

2. DOCUMENTS

List of documents
The window: List of documents, is opened by clicking

in the main window the button:

EIED
Numer Kontrahent Data Wartoéélil
Akronim Nip
K1 1211111111 2005-06-07 10.00
K2 322-322-32-32 2005-06-07 10.00
K2 322-322-32-32 2005-06-07 10.00
RA-19/05/51 K2 322-322-32-32 2005-06-07 10.00
RA-21/05/81 K2 322-322-32-32 20050607 10.00
RA-20/05/51 K1 1211111111 2005-06-07 10.00
RA-22105/$1 K2 322-322-32-32 2005-06-07 10.00
K2 322-322-32-32 2005-06-09 10.00
K2 322-322-32-32 2005-06-09 10.00
K2 322-322-32-32 2005-06-09 10.00
K2 322-322-32-32 2005-06-09 0.00
K2 322-322-32-32 2005-06-09 Q.00
K2 322-322-32-32 2005-06-09 Q.00
K2 322-322-32-32 2005-06-09 100.00
K2 322-322-32-32 2005-06-09 3.00
RA-23105/$1 K2 322-322-32-32 2005-06-09 10.00
RA-24105/51 K2 322-322-32-32 2005-06-09 10.00
RA-25/05/51 K2 322-322-32-32 2005-06-09 10.00
RA-43105 K2 322-322-32-32 2005-06-09 Q.00
RA-44/05 K2 322-322-32-32 2005-06-09 0.00
RA-45/05 K2 322-322-32-32 2005-06-09 0.00
RA-26/05/S1 K2 322-322-32-32 2005-06-09 100.00
RA-2TI05/51 K2 322-322-32-32 2005-06-09 3.00
K1 1211111111 2005-06-11 4.88
RA-28I05/S1 [ 1211111111 2005-06-11 4.88
ZNAIDZ Dokument: I Akronim/NIP: I
F7 Adres: |
Esc
|Przeglad darych |S4D Sp. 2 0.0, - Administrator systemu |Sobota, 2005-08-11 [za1

Pic. 13.11 List of documents in module: Retail sales.

In this window, the following documents are displayed: R, IR, RA, IAR, SI, CSI. Those are the
documents issued both in module: Retail sales and in the main commercial module: Sales. The
documents are displayed by date specified in the Company structure, in tab: General, in field: Display
documents from the last ... days.

Available fields and functions:

ZNAJDZ
y - by running this function, the cursor is placed in field: Document, in which it
is possible to define a filer searching for documents with an indicated symbol. The
documents can be searched by:

document number,

short name/Contractor's ITIN number,
contractor’s address.

4| - it previews a document marked on the list. It is possible to enter the edited
document to the fiscal control and auditing system and to print it out. It is also possible
to make out an adjustment to it. For more information about a document edited on the
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list of documents see chapter: Btad! Nie mozna odnalez¢ zrédia odwotania. Blad!
Nie mozna odnalez¢ zrédta odwotania..

wWYJDZ
- by running this function, the system will take the user back to the main
menu.

13.7.2.2  Preview of documents from the list of documents
To preview a document from the list of documents, mark a selected document and click the button:

or use the buttons <ctrl+enter> on the keyboard.

% Sprzedaz detaliczna [POLSKIE_MEBLE] - [Podaglad dokumentu] =12 x|
Numer dokumentu: |FS-2}OS Data wystawienia: IW
Operator wystawiajacy: | ADMIN
NP [3332223322 Nazwa:[1001 Drobiazgow
Akrorim: [1001 Adres: [Wisniowa 87-100 Torun

Cena netto

|

Razem brutto: 30.50 Do zaplaty: 0.00
DRUKUJ ‘ KOREKTA
F6 F12 Esc

|Przeglad darych |POLSKIE MEBLE - Administiator spstemu [Whorek, 2005-11-08 [io4

Pic. 13.12 Preview of documents from the list of documents.

In this window, a list of items, being the subject of a transaction, is displayed. In case of IR/IAR, to
which only one R/RA is clipped, the items from the clipped R/RA will be displayed on the list. In case
if more than one R/RA is clipped to IR/IAR, a list of clipped receipts will be displayed instead of the
list of elements.

Available functions:

DRUKUJ

Fe - it prints out a document.

FISKALIZUJ
F7

- it enters a document (receipt), which has not been yet printed on a fiscal
printer, into the fiscal controls and auditing system. This function is also essential when it
fails to confirm the receipt (e.g. when paper in the fiscal printer runs out). In such case,
after the drawback, which disenabled to confirm the receipt, has been deleted, it is
possible to select an unconfirmed document on the list of documents and run the
function: Print on a fiscal printer. The document will be confirmed and entered into the
fiscal controls and auditing system.
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ZAPLAC
i - this function is active, if an opened document is in buffer. It effects payment for

the document.

| - this function is active, if an opened document is in buffer. It edits the document.
If a value or quantity is changed on the document, it is possible only to confirm such
document - it will not be possible to cancel the changes.

FAKTURA
y - if IR documents have not been issued to a receipt, by running this function
such document will be generated. It is also possible to generate receipt corrections clip
to receipt correction (if RC is being edited).

KOREKTA
F12

- it generates correction to an edited document. For more information about
correction generated to R and IR see chapter: Btad! Nie mozna odnalez¢ zrédta
odwotania. Btad! Nie mozna odnalez¢ zrédta odwotania..

wWYJDZ
- by clicking this button, the user will be taken back to the list of documents.

13.7.2.3 R and IR document correction

R and IR document correction is issued from the source document which is opened on the list of
documents. It is possible to generate only a quantitative correction.

If IR document is being corrected, RC documents are generated and clipped to an invoice to receipt
correction (IRC). In such situation, both RC and IRC documents will be printed out.

Layout of the window: R and IR document correction is similar to the source document window
(chapter: Btad! Nie mozna odnalez¢ zrédta odwotania. Blad! Nie mozna odnalez¢ zrédia

FAKTURA PARAGON

odwotania.), but it is not possible to select the buttons: il and h12
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KOREKTA
KiIENT MIP: 222-222-22-22 Mazws: [Kontrahent 1 NAGLOWEK
i Akranim: [K1 adres: [Modrzewiowa 87-100 Torun F10
[ Lp. [Ked [Nazwa [ lesé JJm. | Cena | Wartosé | Rabat[

T3 T3 5 szt. 400.00 -2,000.00 0.00%

=

ZN?’;DZ Razem brutto: -19.480.00

Jlogé _ M Cena
| | D.Duunﬁl_ | 0.00PLNE]
Fowea
| | 0.00
ZMIER | USUN | HISTORIA |
F& F8 Alt+H Esc

Pic. 13.13 IR document correction.

A list of items is displayed on a document in multiselect mode which enables to deleted one item out
of many or many items at the same time.

After modification, the correction document must be confirmed by running the function: 4| A
window: Payment forms, will be opened. In this window, the return for a customer is confirmed. To

confirm the return, in window: Payment forms, click the button: 4| IRC or RC document

(depending on which document: IR or R, is generated) will be printed and saved on the list of
documents.

13.7.3 Deposits

13.7.3.1  List of deposit documents

A window: List of deposit documents, is run by clicking in the main window, a button:
3. KAUCJE

In this window, there are deposit documents (DR and DERC) generated in CDN XL system. They are

displayed by date determined in the company structure center, in tab: General, in field: Display
documents from the last ... days.

Available fields and functions:
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ZNAJDZ
Qn - by running this function, the cursor is placed in field: Document, in which it

is possible to define a filer searching for documents with an indicated symbol. The
documents can be searched by:

. short name/Contractor's ITIN number,
. contractor’s address.

4| - it previews a document marked on the list. The edited document can be
entered to the fiscal control and auditing system and printed out. It is also possible to
make out a correction to it. For more information about a document edited on the list of
documents see chapter: Blad! Nie mozna odnalez¢ zrédta odwotania. Btad! Nie
mozna odnalez¢ zrodta odwotania..

wWYJDZ
- by running this function, the system will take the user back to the main
menu.

13.7.3.2  Deposit document edited on the list of deposit documents
To preview a deposit document from the list of documents, mark a selected document and click the

button: 4| or use the buttons <ctrl+enter> on the keyboard.

Available fields and functions:
Document number — number of an edited deposit document.
Date of issue — document date of issue.
Issuing operator - operator who generated a deposit document.
ITIN, Name, Short name, Address — contractor data.
Total - deposit document value.
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% Sprzedaz detaliczna [POLSKIE_MEBLE] - [Podaglad dokumentu] =12 x|
Numer dokumentu: |W!<A-HOS Data wystawienia: 2005-11-08

Operator wystawiajacy: | ADMIN
NP [3332223322 Nazwa:[1001 Drobiazgow
Akronim |IDDI Adres |Wisn‘=cwa$?-l00 Torun
Lp.|Kod Nazwa llosé Cena Wartos¢ Rabat |~
1 BT Butelka 2 0.00 0.00 0.00%

|

Razem brutto: 0.00
DRUKUJ KOREKTA
F6 F12 Esc

|Przeglad darych |POLSKIE MEBLE - Administiator spstemu [Whorek, 2005-11-08 1042

Pic. 13.14 Deposit document previewed on the list of deposit

documents.
DRUKLL
Fe - it prints out a document.
KOREKTA
A2 - it generates correction to the edited document.
£se - by clicking this button, the user will be taken back to the list of documents.

13.7.3.3  Deposit document correction

Deposit document correction is generated out of an edited document by clicking the button:

KOREKTA
__ M2 lor by pressing the key <F12> on the keyboard. It is possible to generate a quantitative
correction. To generate such correction, mark a document which must be corrected, click the button:

ZMIEH
F&

and enter an appropriate quantity.

ZHAJDZ
The function: Ll, enables to search quickly for an item which must be corrected. Upon
clicking on that button, a window: Search items, will be opened. In this window, enter the code of a
ZHAJDZ

enter

merchandise and click the button: . The item being searched will be marked on the list.

After the appropriate data has been entered, save the correction by clicking the button: 4|
A window: Payment forms, will be opened. In this window, the return for a customer is confirmed

(with the use of button: ). After the return is confirmed, the correction will be printed
and displayed on the list.
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13.7.4 Cash register

By clicking on the button: LI , the menu: Cash register, will be displayed. All
transactions, executed from the level of this menu, are performed on a cash register assigned to the
payment form — cash.

% Spreeda detaliczna [Dak_45]

1. DOKUMENT KP

2. DOKUMENT KW

4. KONIEC DNIA

5. SZUFLADA

3. ZESTAWIENIA |
6. WYJDZ |

DETAL

Wersja: 4.5

|54D Sp. z 0.0, - Administrator systemu |Poriedzigek, 20050613 [10:46

Pic. 13.15 Menu: Cash register.

13.7.4.1 PP document

By running the function: m in the Cash register menu, a window: Cash received, will be
opened. In this window, it is possible to generate a PP document which registers the receipt of cash

to the cash register.
Available fields and functions (all of them must be completed to be able to generate a PP document):

Customer - in this field, it is possible to indicate a contractor from whom cash is received.
Amount — amount paid.
Description — description of an amount.

4| - by running this function, a document will be confirmed and printed out.

ANULLJ
- by running this function, the user will be taken back to the menu: Cash
register.
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[Dok_45] - [2apis Kasowy] JNETES

WPLATA GOTOWKI

AT I |1112222222 Nazwa |Wytwornia urzadzen grzewczych ZAR
LI Akronim IZAR Adres ISIoneczna 00-000 Bydgoszcz
xwera || 100.00 ¥ |4

Opis: | pPrzedplata =

ANULUJ
Esc

|S4D Sp. 2 0.0, - Administrator systemu |Poniedziatek. 20050613 (1051

Pic. 13.16 PP document generation window.

13.7.4.2 WP document
WP document generates payment from the cash register. The document is generated in window:

2. DOKUMENT KW

Cash paid, which is run with the use of function: , available in the menu: Cash
register. The functions, available in this window, are the same as those in window: Cash received, but
in the window: Cash paid, the user selects a customer to whom cash is paid. The document is

confirmed and printed by running the function:

13.7.4.3 Statements
A window: Amounts statement, is displayed by running in the menu: Cash register, the function:

3.ZESTAWIENIA

In this window, it is possible to display a report for a currently logged in operator or for all operators
logged in at a given workstation. The report presents the sum of all payments on documents issued
by a logged in operator (or from a given workstation), divided into payment forms. The amounts,
resulting from the cash entries generated by the logged in operator (or from a workstation) are
presented in column: Cash register (for payment forms which generate cash entries). A statement is
generated on a current day. It is possible to print a displayed report. A periodical report is a separate
function. This report is printed out on a fiscal printer. This function is run with the use of the following
buttons:

Repost for:

OPERATORA
F7

- it displays a statement for an operator logged in at a given workstation for a
current day.

STANOWISKA

Fé - it displays a statement for a given workstation (that is for all operators

logged in at a given workstation) for a current day.
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DRUKLL
ke - it prints out a displayed statement (for operator or for workstation — by

previously selected option).

BAPORT
OKRESDWY

- it prints out the statement on a fiscal printer.

13.7.4.4 Closing of day
In window: Closing of day, a statement for payment forms — cash, is displayed at the end of a day.

4. KONIEC DNIA

The window is displayed by running from the menu: Cash register, the function:

% Spreedaz detaliczna [Dok_45] - [Zakorczenie dnial _[5]x]

ZAKONCZENIE DNIA

Fakoriczenie dnia oznacza zamknigcie raportdw kasowych i wystawienie dokumentu KW

Stan poczatkowy 0.00 4 2005-08-01

Przychody: 68,126.58 ;”;
Rozchody 102.00 3‘1
Stan koncowy 68,024.58 E‘i 2005-06-13

Kwota KW: 68,024.58h J

RAPORT ZAMKNLI
DOBOWY Esc

|S4D Sp. 2 0.0, - Administrator systemu |Poniedziatek, 20050613 [11:39

Pic. 13.17 Closing of day.

Available fields and functions:

Initial balance - initial balance of a report on report opening day (that is on a day on which
the first document was issued). The amount, equaled the closing balance of the previous
report, is displayed in this field.

Revenues — revenues for a given report since it was opened.

Expenses — expenses from a given report since it was opened.

Closing balance - closing balance of the report including the initial balance, revenues and
expenses.

WP amount — amount due from the cash register on which a WP document will be generated
(upon confirmation of the closing day). If the amount due is lower than the closing balance, the
rest will be the initial balance of a new report.

4| - it confirms confirmation of the day closing. As a result of this, the cash
reports (opened by issuing of the first document on a given day), will be closed. Upon
confirmation, WP document will be generated and printed.
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RAPORT
4|D"B”w - it prints out a daily report on a fiscal printer.
£se - by running this function, the user will be taken back to the menu: Cash
register.

13.7.4.5 Drawer
By running the function: " | a drawer of the cash register, will be opened.
13.8 Closing of the module
To close the module: Retail sales, the function: o KONES , available in the main menu, must be

selected.
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