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Introduction

The Student Programs module is part of the Montgomery County Public Schools (MCPS)
Online Administrative Student Information System (OASIS). This module shows the school
programs in which a student is enrolled, for example, Gifted and Talent or Adventures in
Reading. You can also display a list of students that are enrolled in a particular program at a
school.

Primary users of this module are:
e School secretaries
e School principals
e School administrators

This user manual provides step-by-step instructions for using the Student Programs module.

1 Revised: October 12, 2010



Student Programs User Manual
Version 2.1

1 Manage Program Information on Students’ Records

Managing student programs consist of the following tasks:

e Add programs to a student record

e Update or delete a program from a student record

e View the students in a program at a school

1.1 Retrieve a Student’s Program Records

To retrieve a student’s student program history:

1. Logonto OASIS.

2. Hover the mouse pointer over the Student Demographics tab to display its menu

choices.

3. Click Student Programs.

STUDENT
DEMOGRAFHICE

Student Inguiry
Learning Academy

ezidency Verification

Student Programs
T Eorsemess
EZOL Survey
S50
Homeless
Suspensions
EZCL Services
Residency Campliance
Bllying
Activity Fee
Impact Aid

Accommodations

If you have not selected a school, you may be asked to do so. See Section Error!
Reference source not found. Error! Reference source not found. for more

information.

If you have not already selected a student, you will be asked to do so. See Section Error!
Reference source not found. Error! Reference source not found. for information on

this task.

The student’s Student Programs page appears.
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= Student Demographics = Student Programs L Frinter Friendhy

Student Programs

2005 152 =l KIr 014052005 0503172005 SUCCESSFLUL edit delete
COMPLETICRN

2004 152 sC GLO 011 2r2004 033172004 SUCCESSFUL edit delete
COMPLETION

GLOBAL ECOLOGY

Note: You can also retrieve a student’s program records from the list of students enrolled in a
particular program. See Section 2 View the Students in a Program at a School for more
information.

1.2 Add Programs to a Student Record

To add programs to a student’s records:

1. Retrieve the student’s Student Program records. See Section 1.1 Retrieve a Student’s
Program Records for information on this task.

= Student Demographics = Student Programs L Printer Friendly
Student Programs
Prg begin Sch No. Program Program Begin Date End Date Exit Reason
Sch ¥r. Group Code
2005 152 Sl KM 01 M0/2005 05312005 SUCCESSFUL et delete
COMPLETION
2004 152 S GLO 01272004 05312004 SUCCESSFUL edi delete

GLOBAL ECOLOGY

2. Click the New button. The Student Enrollment List appears.
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3.

= Student emographics » Student Programs = Student Programs

Grade | School Name

12 POOLESVILLE
HIGH

11 POOLESVILLE
HIGH

10 POOLESYILLE
HIGH

g POOLESVILLE
HIGH

g JOHR POOLE
MIDOLE

T JOHK POOLE
MIDOLE

Student Enrolliment List

School

Number

152

152

152

152

247

247

Enroll
Code

School

Entry Date

08/29/2005

05302004

052652003

0527 12002

09i04/2001

090552000

Withdrawal
Date

06/ 62005

06/ 62004

06212003

06212002

062052001

Withdrawal School

Code

0

5]

2k

5]

a9

5]

Year

2006

2005

2004

2003

2002

2001

Absences Tardies

0.0

55

25

35

25

25

L Frinter Friendly

In the Add column, click the Add link for the year to log a program. The Add Student
Programs page for the student appears.

= Student Demographics = Student Programs = Student Programs

Program Group:

Program Type

Begin Date

End Date

Exit Reason

Add Student Programs

|;:"}":;| You are trving to add a newy program for this student for POQLESWYILLE HIGH (15823 and school vear 2008,

SECOMNDARY SPEC PROG

: |BLOBAL ECOLOGY (GLO) x|

: 0140942006
: Please Select

E IPIease Select...

Save & Add Ancther

Select the Program Type using the drop-down list.
Indicate the Begin Date using the calendar, or by entering the date in MM/DD/YYYY

format.

If the student has left the program, or you are logging a program for a previous year:

a. Indicate the Begin Date using the calendar, or by entering the date in

MM/DD/YYYY format.

b. Select the Exit Reason using the drop-down list.
When finished, click either:
e Save to save the program entry and return to the student’s Student Programs page

Revised: October 12, 2010



Student Programs User Manual
Version 2.1

e Save & Add Another to save the program entry and return to the Add Student
Programs page to add another program

e Cancel to return to the student’s Student Programs page. No new programs are

STUDENT GRADE
SCHEDULING ENROLLMENT DEMOGRAPHICS REFORTING ASSESSMENTS REPORTS
Student Programs > Student D » Student Programs 2 Printer Friend!

Student Programs

Student Programs

Students In Program

Studert Program &ssignment

Prg begin Sch No. Program Program Begin Date End Date

Exit Reason
Exit Reasons Sch Yr. Group Code

Program Groups

2006 152 SC GLO 01/08/2006 not availahle edit delste

Frogram Types 2005 152 =l KIM 014 002005 05r31,/2005 SUCCESSFUL edit delste
Program Locations COMPLETION
2004 152 SC [cis] 0101 202004 0573172004 SUCCESSFUL it delete
Student Detail COMPLETION

1.3 Update a Program from a Student Record

When a student has exited a program, you can update a student’s record by adding an end
date and an exit reason to the program list. Unless you are a central office administrator, you
can update or delete a student program only if the student is currently enrolled in your
school.

When you update a student’s program, you cannot change the Program Type or Begin Date.
You can only edit the End Date and Exit Reason. If you want to change the other program
information for the student, delete the program and add a new one.

To update a student’s Student Programs record:

1. Retrieve the student’s Student Program records. See Section 1.1 Retrieve a Student’s
Program Records for information on this task.

STUDENT GRADE
SCHEDULING ENROLLMENT DEMOGRAPHICS REPORTING ASSESSMENTS REFORTS
Student Programs » Student D * Student Programs 2 Printer Friend!

Student Programs

Student Programs

Studerts In Program

Studert Program &ssignment

Prgbegin | SchNo. Program Program Begin Date End Date Exit Reasor:

Exit Reasons Sch Yr. Group Code

Program Groups 01092006

Program Types 2005 152 sl KIM 01/10/2005 0543172005 SUCCESSFUL
Program Locations COMPLETION
2004 152 S0 GLo 0141 242004 05£31/2004 SUCCESSFUL edtt deleste

Student Detail

2. Click the Edit link for the program information to update. The Student Programs page
appears in edit mode.
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T STUDENT BRADE
SCHEDULING ENROLLMENT DEMOGRAPHICS REPORTING ASSESSMENTS REPORTS
Student Programs = Student D » Student Programs E' Frintar Friend!

Student Programs

Student Programs

Students In Program
Student Program Assignment
Exit Reazons

Program Groups

Program Types

01/09/2006

i IPIeaseSelect =] edt celete

Pleasze Select y

2005 152 sl HIr 01102005 05312005 PROGRAM TERMIMATED (P3M) edi delete

1531 2004 REQUIREMENT MOT MET (REQ] it clolete
COMPLETION (ChP)

TRAMNSFER TO ANOTHER MCPS SCHOO)

LINSUCCESSFUL COMPLETION [ChX)

|61 zz008

Program Locations

Student Detail A2

Student Hame

D0 823 [active) WOLUNTSRY WITHDR AL (wOL)
FOOLESYILLE HIGH (152) WATHDRAWM FROM SCHOOL (WD)
Grars 12 3 DID NOT PERFORM AT REGD LEWEL (
DOB: 51911688 EAR END (¥RE)

Female

3. You can update the End Date and/or Exit Reason as appropriate.
4. When finished, click either:

e Save to save the updates and return to the student’s Student Programs page

e Cancel to return to the student’s Student Programs page. No new programs are
added.

1.4 Delete a Program from a Student Record

To remove a program from a student’s record:

1. Retrieve the student’s Student Program records. See Section 1.1 Retrieve a Student’s
Program Records for information on this task.

STUDENT GRADE
SCHEDULING ENROLLMENT DEMOGRAPHICS REFORTING ASSESSMENTS REFORTS
Student Programs = Student O ics » Student Programs £ Printer Friendl
Student Programs
Student Programs

Students In Program

Studert Program &ssignment
Prg begin Sch No. Program Program Begin Date End Date Exit Reasor,
Exit Reasons Sch Yr. Group Code

Program Groups 01092006

Frogram Types 2005 152 =l KIM 014 002005 05r31,/2005 SUCCESSFUL delete
Program Locations COMPLETION
2004 152 SC [cis] 0101 202004 0573172004 SUCCESSFUL it delete
Student Detail COMPLETION

Click the Delete link for the program information to delete.

When asked to confirm that you want to delete the program from the student’s record,
click OK to do so.
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2 View the Students in a Program at a School

The Student Programs module lets you see a list of all the students that are enrolled in a
program at your school. To see this list:

1. Log on to OASIS.

2. Hover the mouse pointer over the Student Demographics tab to display its menu

choices.

3. Click Student Programs.

If you have not selected a school, you may be asked to do so. See Section Error!
Reference source not found. Error! Reference source not found. for more

information.

STUDENT
DEMOGRAFHICS

Student Incuiry
Learning Academy
| —FEsidency Yerficatom —
Studert Programs
TT—EsotServices— |

EZOL Survey
S50
Homeless
Suspensions
ESOL Services
Residency Compliance
Bullying
Activity Fee
Impact Lid

Accommodations

The student’s Students In Program page appears.

SCHEDULING

Student Programs

Studert Programs

Students In Program
Student Program Assignment
Exit Reazons

Program Groups

Program Types

Program Locations

Studert Detail  ~ School Detail
Poolesville High (152)
ICx 1187 (active)

1750 Willard Roac
Phone: 972-7300

ENROLLMENT

STUDENT
ODEMOGRAPHICS

= Student D

REPORTING ASSESSMENTS

ics > Student Programs

Students In Programs

Program Type:

Program Group:

Please Select... LI
ES INTERDISCIPLINARY (EIDY) -
ES LANG IMMERSION (ELI

ES MATH ARD SCIEMCE (EMS)

ES MATHISCICOMPUTER (MSC)
ES READINGILANG ARTS (ERL) J

EGLOB! COLOGY (GLO)

HIGH SCHOOL MAGNET (MHE)
HORIZONS &8 LEVEL 1 (HAT)
HORIZONS &8 LEVEL 2 (HAZ)
HORIZONS AB LEVEL 3 (HAS) bl

L, Frinter Friendhy
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4. Select the Program Type using the drop-down list. The list of all students in the
program, past or present, in the school appears.

STUDENT GRADE
SCHEDULING ENROLLMENT DEMOGRAPHICS REFORTING ASSESSMENTS REFORTS
)
Student Programs » Student Demegraphics > L, Printer Friendh

Studert Programs

Students In Program

Studert Program Assignment

Exit Reasons

Program Gromps OrMDARY SPEC PROG

Program School Year: IALL hd

Program Groups
Program Types

Program Locations

Student Detail  School Detail Studentin Last Name School Year Begin Date End Date
(Pt el (e i () 738631 £ [ 2005 08I30/2004
C: 157 (active)
736659 £ A 2004 08I25/2003
17501 Wilard Road
Phaone: 972-7900 207454 A A 2003 03i27/2002
719464 ] R 2004 08I25/2003
733845 5 1 2005 08/302004
Select Another Schook 790458 8 B 2004 fe—
~Please Select-- | 757411 B K 2005 OTA 2005 06/30/2005
757411 ] 3 2006 08022005

5. To further refine the search, you can select the Program School Year using the drop-
down list.

= Student Demographics » Student Programs

Students In Programs

Program Type: |GLOBAL ECOLOGY (GLO) ~|

Program Group: SECOMNDARY SPEC PROG

Program Schoo)fear:

6. Click a student’s Student ID to view that student’s program records.
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