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INTRODUCTION

The purpose of this document is to describe how the Development Assistance Database for Rwanda
(DAD Rwanda) functions and to provide the necessary instructions to ensure successful work with the
application. Use of this document and compliance with the standards specified herein is mandatory

for anyone working with the mentioned application.

OVERVIEW

The Development Assistance Database for Rwanda (DAD Rwanda) is an automated information
management system which is designed to improve efficiency and coordination of donor activities in
Rwanda. It is also a powerful tool for tracking and analyzing aid flows. The system serves as the main
database and data collection and reporting system as it ensures effective access to the development
data.

The main objective of DAD Rwanda is to serve as a reliable and credible source of information on
external aid offered to Rwanda and to support the Government in effectively managing development
assistance and promoting the accountable and transparent use of resources.

DAD Rwanda is a powerful tool to view project data organised into lists, reports, charts, and maps,
present the project data in the form of list, chart and map reports, memorize/save the reports, print
them, and export them into various formats.

DAD Rwanda is designed to provide quick access to the project and aid data remotely via Internet.
Once you have accessed the application, you can view the project data stored in the database, add
new projects, edit existing ones, etc.

In the current design, DAD Rwanda consists of the following applications, each dealing with a different
dataset:

e Project — this application is designed to track the projects that are financed from external
sources, e.g. donor agency, international NGOs, etc. Once you have accessed this application,
you are able to view project details, track aid flows to the country, and create analytical reports
in the List, Chart, Map and Report modules. Moreover, in this application you can add new
projects or modify the information of existing projects.
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e Donor Profile - this application is designed to track information on both donor agency profile
and related basket funds. Moreover, it is used to follow the donor agency’s involvement in the
particular sector of economy, the amount of assistance provided to the country, etc. Once you
access this application, you can create different list-style analytical reports over the
information in this application.

e CDF Transfers — this application is designed to track information on total commitments and
disbursements made by donor organisations to the Community Development Funds (CDF).
Once you have accessed this application, you are able to view transfer details, track
transferred and expended amounts allocation according to the location, and create analytical
reports in the List, Chart, and Report modules.

e |ATI Projects — this application is designed to link the project data transferred from the IATI
Repository with the DAD Rwanda projects and make them available for viewing and reporting
purposes. Once you have accessed this application, you are able to view IATI project details
and create analytical reports in the List, Chart, Map, and Report modules.

e INGO Profile - this application is designed to store the organisation data transferred from the
International Non-governmental Organisation Online Services (INGO Online Services)
application. Once you have accessed this application from DAD Rwanda, you are able to view
the profiles of the international non-governmental organisations acting in the country.
Moreover, you will be able to create analytical reports in the List, Chart, Map, and Report
modules.

DAD Rwanda provides a web-based user interface and requires a web browser pre-installed.
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LOGGING INTO DAD RWANDA

The starting screen of the DAD Rwanda application is the Login Screen (Figure 1). To log in, you should
validate yourself with the username and password and then click the Login button.

Note: The password is case sensitive.
Note: If you have failed to log in several times, the system will be blocked. Contact your system
administrator in order to unlock your user access. The number of unsuccessful login attempts is

configured from the Administration Center (see the DAD Rwanda Administration Center User Manual
in REFERENCES).

E DAD RWANDA

ENTER AS PUBLIC USER

Powered by [DM™ 8.5
Copyright 8 2001-2015 Synergy International Systems, Inc.
All rights reserved.

Figure 1: DAD Rwanda Login Screen
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A successful login directs you to the My Portfolio module.

Note: If you have forgotten your password, you can retrieve it by clicking the Forgot your password?
link in the Login Screen and confirming your identity. After submitting your identity information, you
will receive a password to the e-mail account indicated.

Registering a New User

If you are new to the system and you need a personal account, sign up for a username and password
to start using the system.

In order to register in the system, follow the steps below:
1. Click the Request a new account link in the Login Screen. A User Registration Form (Figure 2)
appears.
2. Fillin the information requested.
3. Click the Submit button to submit the inserted information.
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Contact us: d8dadmin@devpartners.gov.ny
n DAD RWANDA Tet +237 22 22 41 21

User Registration Form

:
11, Avenue de Kiyovu, P.O. Box 59, Kigali, Rwanda

* - Required Field

Comment B :

Flease type the content of the security image in the
textbox below.

‘¥ou may click on the security image to have it re-
generated, in case the characters are not clear.

i, Note: You should provide a valid e-mail address. It will be used for future correspondence.

EP Submit ® cancel

Figure 2: User Registration Form

Once you submit the registration form, the DAD Rwanda administrator receives a notification. The
administrator will review the information submitted and either approve the application or reject it. In
case the application is approved, you will receive an e-mail message to the provided e-mail address.
The e-mail will contain your login information details (username and automatically generated
password).

Once logged in with the received username/password, you can manage your details, i.e. change
personal data and the password. To edit personal details, log into the application, go to the My Profile
section (Figure 3) and make the appropriate changes.
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Contact us: d8dadmin@devpartners.gov.ny
“ DAD RWANDA Tet +237 22 22 41 21

My Profile

* - Required Field

i Note: You should provide a valid e-mail address. it will be used for future cormespondence.

Ulrike

Maenner

giz-rwanda@giz . de

GIZ Office Rwanda

1]

Country Director

Postal Address : 11, Avenue de Kiyovu, P.O. Box 58, Kigali, Rwanda

+250-252-573537

iIiIIiII

Ilylou would like to change your password, please type the current and the new passwords in the fields
ow.

[P Save and Close ® Cancel

Figure 3: My Profile Section

Accessing DAD Rwanda without Registration

To ensure more flexibility and to provide access to a wider range of users, the system is designed in
such a way that it allows public users to enter it without registration.

Public users wishing to view data should click the Enter as Public User button in the login screen (Figure
1). They will be directed to the List module of the application.
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DAD RWANDA ANALYTICS STRUCTURE

The following applications are available in the current design of DAD Rwanda:

Project — serves as a main information hub of all submitted projects.

Donor Profile — contains all donor agency and basket fund related information.

CDF Transfers — provides details on donor commitments to CDFs.

IATI Projects — provides details on projects transferred from the IATI Repository.

INGO Profile — provides details on INGO profiles transferred from the INGO Online Services
application.

The first two applications contain a built-in online data entry sub-system, which is designed to allow

entering the corresponding data online from your web browser.

DAD Rwanda consists of the following main sections:

MY PORTFOLIO MODULE — used for quick access to the projects registered in the DAD Rwanda
system by the user’s group.

DASHBOARD MODULE — used for quick access to the data registered in the DAD Rwanda
system.

LIST MODULE— used to create and execute ad-hoc queries on the data and acquire results in

the form of a list.

CHART MODULE — used to filter and display the data in a chart form.

MAP MODULE — used to filter and display the data in a map form.

REPORT MODULE — used to generate complex reports over one or more criteria and presents

the output in the printable and user-friendly format.

The DAD Rwanda main window has a complex preview as it is shown in Figure 4.

n © 2015 Synergy International Systems, Inc. All rights reserved.
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Contact ys: J3080MN@PISVDIMNEIS JOV.IW | My Profile | About | Log OF ||
Tak: # 22224121
n DAD RWANDA : . o
Welcome, synergy admin Synergy/
Main Toolbar ———p ™ My Portolio Dashboard Chart Help

0Lt O B Bsecs 3% =)
» PROJECT - -
R Modify Current View
Main Menu . " -
Manipulati TOT TRANSFERS Donor Agency / Project # of Projects | Committed (USD) | Disbursed (USD)
anipulation IATIPROJECTS
Buttons INGO PROFILE + [7 |Unspecified 68 9,404,762 4,408,333
+ || African Development Bank - ADB 12| 180,279,286 125,727,797,
+ [ African Development Fund for ADB 47| 477,624,901 451,829,614
+ 1 IBzigian Embassy 1 4,075,342 4,075,342|
FILTERS + I BBeigian Government 95| 491,752,742| 445,011,569
+ |_1CDGC - Centre for Disease Control 1 324,021,676 324,021,676
Filter by:
Main Menu Bar ———p» ;‘:—;\:“)ﬂ'm + I#ICIDA - Canadian International Development Agency 9 41,341,644 45,201,780|
District +Y|+ D Departement for Intemational Dievelopment - DFID 63 1023211654 1,085,430,036
Funding Source :
Donor Agency + DoD - US Department of Defense 1 24,420,682| 24,420 682|
istLevel Implementer
More Filters... + EDCF - Ezonomic Development Cooperation Fund Korea 1
. o - + E=Embassy of Norway 2 8,000,000 8,000,000
T ViewCriteria | © Remove Filters
+ I8 EUROPEAN UNION a8 1,080,616,980 1,014,512,384
PUBLIC VIEWS H [EIFAD 15| 6,651,290 2,560,182
Workspace I
+ [ FONDS DES NATIONS UNIES POUR LA POPULATION - FNUAP / UNFPA 28 21,982,166 33,331,796
MY VIEWS
+ LlFrench C: i 6] 11,113,085 8,273,833
D Default View MR e T B B
+ FSA( FONDS DE SOLIDARITE AFRICAINE) 1 800,775 23,304
+ ! German Government 58| 357 270,672 285,656,887
+ || Global Fund 17 1,282,379,283 891,534,222

COPYRIGHT 2015 SYNERGY INTERNATIONAL SYSTEMS, INC

Figure 4: DAD Rwanda Analytics Structure

It contains the following components:

Component Name Description

This is the application header that contains the application name and the
DAD Rwanda logo. On the right side, the following functions are
available:

e Contact us — contact details (e-mail address and phone numbers) of
the DAD Rwanda System Administrator.

e My Profile — this opens your personal settings and details. For
details, see Registering a New User.

e About — opens the DAD Rwanda information window.
e Log Off — this button is used to log off the application.
Main Toolbar This is the main toolbar of the DAD Rwanda application. The following
tabs are available here:

e My Portfolio — opens the MY PORTFOLIO MODULE to manage user
specific projects.

14
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Dashboard — opens the DASHBOARD MODULE of the selected
application (see the Main Menu description below).

List — opens the LIST MODULE.

Chart — opens the CHART MODULE.

Map — opens the MAP MODULE.

Report — opens the REPORT MODULE.

Help — opens the DAD Rwanda application help.

Main Menu Bar This menu contains sections with main functions of the DAD Rwanda

application:

Main Menu °
Manipulation Buttons

Applications — lists all applications present in DAD Rwanda.

Search — contains a common search and advanced search function
among the selected application list. For details, see SEARCH.

Filters — contains filtering options. For details, see FILTERING.

Public Views/Charts/Maps/Reports — memorized views / charts /
maps / reports (depending on the opened module) available to all
users of the application.

My Views/Charts/Maps/Reports — memorized views / charts / maps
/ reports (depending on the opened module) created by and
available to the current user only.

Left/Right arrows (| | ) — used to hide/open the Main Menu bar.

Up/Down arrows (1) — used to collapse/expand the section in the
Main Menu bar.

Frame Divider (:) — used to adjust the width of the Main Menu bar.

Workspace In this frame, all applications and modules are managed. Here are

filtering and search results displayed.

S
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MY PORTFOLIO MODULE

The My Portfolio section (Figure 5) of the DAD Rwanda application provides quick access to the
projects added by the corresponding user.

In order to access the My Portfolio module, click the My Portfolio tab in the Main Toolbar of the DAD
Rwanda application. Editing permissions for records in My Portfolio can be based on the user (whether
the user has created the record) or user’s group (whether someone from the group user belongs to
has created the record). All these permissions are granted and managed from DAD Rwanda
Administration Center (see DAD Rwanda Administration Center User Manual in REFERENCES).

Contact us: d8dadmini@devpanners.qov.mv |y profile | About | Log Off |
H DAD RWANDA Tel +23722 22 4121

Velcome, synergy admin Synergy
LI My Portfolio Dashboard List Chart Map Report Help
Project | |ATI Project

Create New Project Refresh

View Projects subject to Disbursement Approval

My Draft Projects (11)

ProjectID % Project Title ¢ Updated On & Ready for
Submission? ¥
DRAFT Dummy Local Administrator (MINECCFIN-UNDP) 13-Apr-2010 Ready ad
DRAFT Assessing effects of EAC Customs Union and common market to Rwanda economy Daya Bragante (UNECA) 27-Aug-2010 Not Ready
DRAFT Training test project Karin Weber (deleted) (UNFPA) 09-Dec-2010 Not Ready
DRAFT Contrat de desendettement (C2D) Clement Dupont (French embassy) 25-Jun-2012 Ready o
DRAFT route naymitanga ruhwa BERNIS BYAMUKAMA, (African 15-Aug-2012 Mot Ready
Development Bank)
DRAFT Renforcement de |a contribution des produits forestiers non ligneux a |a sécurité alimentaire | Marie Chantal Kamaliza (FAD) 12-Jun-2015 Ready ad
en Afrique Centrale
DRAFT Climate Resilient Post-harvest and Aaribusiness Project (PASP) Aimable NTUKANYAGWE (IFAD) 10-Mar-2015 Ready ad
DRAFT EMM support to 302-00202 (MTP 2014-2017} ? SCA and SFA Marie Chantal Kamaliza (FAO) 11-Mar-2015 Ready ad
DRAFT National Nutrition Surveillance Alphonse NYANDWI (WHO) 14-Cct-2015 Ready ad
DRAFT HEALTH PROMOTION Alphonse NYANDWI (WHO) 23-0ct-2015 Ready -
1 2 =3 *

“ My Submitted Projects (972)

COPYRIGHT 2015 SYNERGY INTERNATIONAL SYSTEMS, ING

Figure 5: My Portfolio Module

The My Portfolio module consists of the following sections (Figure 5):
e Project — this section is used to create project drafts and submit them when all the necessary
information is included into them. For more details, see Managing Projects.

n © 2015 Synergy International Systems, Inc. All rights reserved. 16
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IATI Project — this section is used to track the projects that have been transferred into DAD
Rwanda from the IATI Repository and to link them with their counterparts in DAD Rwanda.
For more details, see Managing IATI Projects.

Managing Projects

In the Project section of the My Portfolio module, you may see a list of draft and submitted

projects/disbursement approvals. Each project created in DAD Rwanda either from the My Portfolio

module or from the application should get submitted first in order to become public and official.

Below is the procedure of project submission:

A user adds a project. It is saved as a draft in the user’s portfolio, in the My Draft Projects
section (Figure 6). Drafts may also be viewed and edited by others users who have the
corresponding permissions. Further, drafts should be revised by the user or by the
corresponding project manager.

If all mandatory fields are filled in the project form, then the draft gets a ‘Ready’ state in the
Ready for Submission? column of the drafts table. If at least one mandatory field is not yet
filled, the draft has the ‘Not Ready’ state.

Only drafts with the ‘Ready’ state can be submitted. To submit the draft, press the Submit
button () in the My Draft Projects table.

Note: Only submitted projects are displayed in the List table (see LIST MODULE) and accessible to

other users of the DAD Rwanda application.

The information displayed in the Project section for each project includes the following:

Project ID — the project identification number,

Project Title — the title of the project,

Updated By — last update author,

Updated On — last update date,

Submitted On — the date of the project submission.

Ready for Submission? — whether the project is ready for submission.

In this module, a project may be created; details of the existing projects can be viewed and edited.

Note: In the My Portfolio module, you have the possibility of filtering the entire project list and

displaying only the ones that have been transferred from the SmartFMS government financial system

and are subject to disbursement approval before they can be integrated into DAD Rwanda. In order

n © 2015 Synergy International Systems, Inc. All rights reserved.
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to view the list of projects pending disbursement approval, select the View Projects subject to
Disbursement Approval checkbox.

Contact ue: Sadadmin@idevpariners GOV TN | wy Profile | About | Log OF |
“ DAD RWANDA Tel +237 22 22 41 21

Welcome, synergy admin Synergy
L My Portfolio Dashboard List Chart Map Report Help
Project | ATl Project

Create New Project Refresh

View Projects subject to Disbursement Approval

~ My Draft Projects (11)

ProjectID = Project Title & Updated By + Updated On % Ready for
Submission? &
DRAFT Dummy Local Administrator (MINECOFIN-UNDP) 13-Apr-2010 Ready lad
DRAFT Assessing effects of EAC Customs Union and common market to Rwanda economy Daya Bragante (UNECA) 27-Aug-2010 Mot Ready
DRAFT Training test project Karin Weber (deleted) (UNFFPA) 09-Dec-2010 Not Ready
DRAFT Confrat de desendettement (C2D Clément Dupont (French embassy) 25-Jun-2012 Ready ~
DRAFT route naymitanga ruhwa BERNIS BYAMUKAMA, (African 15-Aug-2012 Mot Ready

Development Bank)

DRAFT Renforcement de |a contribution des produits forestiers non ligneux & la sécurité alimentaire | Marie Chantal Kamaliza (FAQ) 12-Jun-2015 Ready -~
en Afrigue Centrale

DRAFT Climate Resilient Post-harvest and Aaribusiness Project (PASP) Aimable NTUKANYAGWE (IFAD) 10-Mar-2015 Ready -

DRAFT EMM support to S02-00202 (MTP 2014-2017} ? SCA and SFA Marie Chantal Kamaliza (FAQ) 11-Mar-2015 Ready -

DRAFT National Nutrition Surveillance Alphonse NYANDWI (WHO) 14-Cct-2015 Ready lad

DRAFT HEALTH PROMOTION Alphonse NYANDWI (WHO) 23-Cct-2015 Ready lad
1 2 [ »

“ My Submitted Projects (972)

COPYRIGHT 2015 SYNERGY INTERNATIONAL SYSTEMS, ING

Figure 6: Project Section of the My Portfolio Module

To add a new project from the My Portfolio module, follow the steps below:
1. Click the Create New Project button (Figure 6). This will open the Add Project form which is
described in the DAD Rwanda Project Application User Manual, see REFERENCES.
2. Fill'in the information requested.

Depending on your permissions, you may also view or edit projects added by other users.

To view details of draft and submitted projects in the My Portfolio module, follow the steps below:
1. Go tothe My Portfolio module.

n © 2015 Synergy International Systems, Inc. All rights reserved. 18
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2. Expand the corresponding My Draft Projects or My Submitted Projects list (Figure 6).
3. Click the project you wish to see the details for. This will open project details. For more
information, see DETAILS SECTION.

Managing IATI| Projects

The DAD Rwanda application is equipped with a robust and flexible data import mechanism that
allows transferring project data from the IATI Repository used by the Government of Rwanda to get
data from multiple donor systems, convert it into one common standard format (the draft IATI
format), and automatically exchange with country systems. Because DAD Rwanda serves as a reliable
and credible source of information on external aid offered to Rwanda and supports the Government
in effectively managing development assistance and promoting the accountable and transparent use
of resources, it is essential that project data are transferred from the IATI database into DAD Rwanda,
thus giving the Government officials and other stakeholders more grounds for effective and informed
decision-making.

In DAD Rwanda, all project records transferred from the IATI Repository are managed in the IAT/
Project section of the My Portfolio module (Figure 7). The section lists all the project records that are
transferred from the IATI Repository and will be imported into DAD Rwanda after they have passed
validation checks. It also ensures that data integrity and consistency are preserved.

As soon as the project record is presented in the IAT/ Project section of the My Portfolio module, it
may be selected and linked to a relevant DAD Rwanda project. Only after the project record has been
verified, it will be transferred to the DAD Rwanda application. The process of project linking, validation
and transfer is presented below:
e |ATI projects should be linked to DAD Rwanda projects for comparison. For more details, see
Linking Projects.

e If the respective linked project is validated, it exists in DAD Rwanda and is ready to be
transferred, it will be marked in green, exported from IATI and imported to DAD Rwanda upon
clicking the Transfer button in the Transfer/Merge Projects window. For more details, see
Transferring IATI Projects.

e If the project record exists in DAD Rwanda, but is not ready to be transferred because of
existing conflicts, the project is marked in red and passed to the next phase of the workflow,
where the data discrepancy between IATI and DAD Rwanda project files is presented. In this
phase of the transfer, the project files should be synchronised field by field. Once the
synchronisation is over, the project records pass through another validation phase. The

n © 2015 Synergy International Systems, Inc. All rights reserved. 19
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project record transfer may be executed if all the fields in the linked project files are
consistent. For more details, see Synchronising Projects.

e If the project file does not exist in DAD Rwanda and is listed as invalid, it will be marked in
orange and will open in the data entry mode in DAD Rwanda giving the user the possibility of
addressing all the issues present in the project file. Once all the validation messages are taken
into consideration and the corresponding fields are modified accordingly, the changes should
be saved. The project file transfer will be executed if all the conflicts in the respective project
file have been resolved. For more details, see Importing Projects.

Contact us: dedsdmin@devosines.0ovm |y profile | About | Log OFF |
Tek #237 22224121
DAD RWANDA Welcome. synergy admin Synergy
LI My Portfolio 2 Dashboard List Chart Map Report Help

proiect | IATI Project
Last Imported From E| to &= Last Transferred From =] to = m
My IATI Projects (109) Selected 0

IATI ProjectID & IATI Project Title & DAD Project & Last Imported On Last Transferred On
Li] Li]

r r
v v

41122-Rwanda- 28.1.2 Institutional capacity of key ministries strengthened in sectoral & 11112015
3750/A0/04/230/002 coordination. planning an
41122-Rwanda- Progamme support for all IR of HIV&AIDS programme & 11112015
3750/A0/04/210/006
41122-Rwanda- National and district capacity to coordinate and track/monitar & 11112015
3750/A0/05/100/002 implementation of pro-nutrition e
41122-Rwanda- Effective and efficient management of Human Capacity ﬁ RWAJDOOD45 - Programme COM 117112015
3750/A0/05/800/003 STABEX 96-09
41122-Rwanda- ECD policy revised. costed and implemented at all governance levels P 11/11/2015
3750/A0/05/500/003
41122-Rwanda- Programme support 69 111112015
3750/A0/05/002/004
41122-Rwanda- 5B.1.3 Mational and local capacities to reduce social exclusion, violence 69 11112015
3750/A0/D4/510/003 abuse and exploitation o
41122-Rwanda- Social policies. strateqies and social protection system improved to reduce 69 111112015
3750/A0/05/003/004 poverty, vulnerability,
41122-Rwanda- £B.2.2 Improved conditions ofrefugees ions ofrefugees in accordance & 11112015
3750/A0/04/510/007 with international standard
41122-Rwanda- Programme Support & 11/11/2015
3750/A0/05/400/005
41122-Rwanda- 2A.2.2 Capacity of health services to provide comprehensive, integrated, & 11/11/2015
3750/A0/04/210/004 family and community centr
41122-Rwanda- Programme Support for all IR of Governance P 11/11/22015
3750/A0/04/110/010
41122-Rwanda- Accountability mechanisms for vulnerable/at-risk populations to claim their | | @ 11/11/2015
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Figure 7: IATI Project Section of the My Portfolio Module

The information displayed in the IATI Project section for each project includes the following:
e |ATI Project ID — the identification number of the IATI project,
e |ATI Project Title — the title of the IATI project,
e DAD Project — the corresponding DAD Rwanda project to which the IATI project is linked,
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e Last Imported On —the date when the last import took place,
e Last Transferred On — the date when the project data were last transferred.

Note: In the IATI Project section, you have the possibility of filtering the entire IATI project list and
displaying only the ones that have been imported or transferred from IATI to DAD Rwanda during a
specific period of time by specifying the respective date periods of last project data import and

transfer.

In order to link an IATI project to a DAD Rwanda project, follow the steps below:

1. Inthe IATI Project section, click the 4 (Link) button next to the respective IATI project. This

will open the Link Project form (Figure 8).

Link Project ®
Y
A\ Use the look-up controls below to search for respective projects. Select the radio-button next to the project you would like to link.
Donor Agency  --Select One— . Keyword | grinking water
1st Level Implementer | --Select One-- search In Project ID
' Preoject Title
Sector |--Select One-- M Project Description
2 items found
Project D Title
& RWADDD1S4 Crrinking ‘Water Su for 8 rural communities Kigali | (KA
RWADDD195 Drrinking WWater Su for 8 Rural Communities in Kigali 11 (KA
1
Lok S
-

Figure 8: Linking Projects

2. Locate the appropriate DAD Rwanda project by making use of the search mechanism that will
find and display all projects that match the selected search criteria. The following search
options are available:

e Donor Agency
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o 1t Level Implementer

e Sector

Note: You can also select to search for a definite project by entering a keyword to be
searched in the Project ID, Project Title and Project Description fields.

3. Search for the respective project by clicking the Search button. All records that match the
search criteria will be displayed in the table.

Note: You may clear the defined search criteria by clicking on the Reset button.

4. Select the project that you want link the IATI project to by activating the respective radio
button. Please note that you can view the details of the selected record to make sure that it is
the correct file. For more details, see DETAILS SECTION.

5. Click the Link Selected button. The record will appear in the DAD Project column of the My IATI
Projects table (Figure 7).

Transferring IATI Projects

If the IATI project record has passed all the validation checks and is consistent with the respective
DAD Rwanda project, then it may be transferred.

In order to transfer an IATI Project to DAD Rwanda, follow the steps below:

1. In the IATI Project section, select the IATI project to be transferred (Figure 7). This will open
the Transfer/Merge Projects form (Figure 9).
Note: You may select several projects at a time. In order to unselect all the selected projects,
click the Deselect All button above the My IATI Projects table (Figure 7).
Select the project to be transferred by ticking the respective checkbox.
Click the Transfer button. The selected project will be exported from IATI and imported to DAD
Rwanda.

S
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Transfer | Merge Projects ®

Please note, only verified and valid projects can be transferred and merged with DAD Projects.

Each project record is colored in accordance with the verification status that it has:

Green — the projest record has passed all the validaticn checks and is ready to be transferred;

A Red - the project record is properly linked to an existing project in DAD Rwanda, however it needs to be merged and validated to be ready
for transfer,;
Orange - the appropriate project record does not exist in DAD Rwanda and it needs to be validated for creating a new one.

Select the check-boxes next to valid projects you would like to transfer.

. IATI Project ID IATI Project Title

o | 41140-200030 Assistance to Refugees and Recovery Support to the most Vulnerable households

Figure 9: Transferring an |IATI Project to DAD Rwanda

If the project record is linked to an existing DAD Rwanda project, but there is data inconsistency
between the two project files, it needs to be synchronised and validated.

In order to synchronise IATI and DAD Rwanda projects, follow the steps below:
1. In the Transfer/Merge Projects window, click the project to be transferred. The
Transfer/Merge Projects comparison form will open (Figure 10).
2. Expand the inconsistent sections marked with the # inequality icon.

3. Use the ™ (Move Right) button to transfer the missing fields to the DAD Rwanda project

and/or the % (Remove) button to remove the unnecessary fields. You may undo the recent
changes by clicking the *» (Revert) button before saving the modifications made.

4. Click the Proceed button. You will be redirected to the data entry form of the respective
project. For more details, see DETAILS SECTION.

5. Make the appropriate modifications, if needed, and then click the OK button. The

Transfer/Merge Projects window will open with the project file ready to be transferred.
6. Click the Transfer button. The selected project will be exported from IATI and imported to DAD
Rwanda.
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L My Portfolio Dashboard List Chart Map Report Help
Transfer | Merge Projects ®

Cancel

41122-Rwanda-3750/A0/05/800/003 — Effective and RWA/000045 - Programme COM STABEX 96-99/Alain
efficient management of Human Capacity/synergy admin MERCI/14-08-2012 11-19
Synergy/06-11-2015 00:00
F#[1 General Information #[#1 General Information
[ 2 Organisations & Contacts [ 2 Organisations & Contacts
#[2]2.7 Organisations / Agencies all organisations relevant to the [ 2.1 Organisations / Agencies all organisations relevant to the
project project
v 1st Level Implementers/Garman Government -

1st Level Implementers /German Government

v - ¥
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v Donor Agencies /German Government -
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v hallt

#[# 2.2 Relevant Project Contacts by Organisation/ Agency #[# 2.2 Relevant Project Contacts by Organisation/ Agency
#[H 3 Financial Information #[] 3 Financial Information

[ 4 Project Activities [#] 4 Project Activities

5 Missions & Documents 5 Missions & Documents

Cancel

TEN RN NN TnT

o

Figure 10: Synchronising IATI and DAD Rwanda Projects

Importing Projects

If the project record does not exist in DAD Rwanda and, therefore, cannot be linked to any existing

project, it needs to be imported into the system.

In order to import an IATI project into DAD Rwanda, follow the steps below:
1. Inthe Transfer/Merge Projects window, click the project to be transferred. You will be directed
to the DETAILS SECTION.
2. Make the appropriate modifications in the project data, if needed, and then click the OK

button. The Transfer/Merge Projects window will open with the project ready to be imported.
3. Click the Transfer button. The selected project will be exported from IATI and imported to DAD
Rwanda.
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DASHBOARD MODULE

The Dashboard module of the DAD Rwanda application serves as a powerful decision support tool for
high-level executives by providing a completely personalized workspace with one-click access to up-
to-date information on project data included in the memorized reports, lists, charts, and maps. This
module fulfills the information needs of project managers and executive level decision-makers that
require seeing an aggregate summary of the information available in the system in various formats,
simultaneously, in one screen. Dashboards are a convenient way to display data analytics in lists,
maps, charts, and reports and use the flexible previews during presentations, meetings, and
conferences.

The Dashboard module allows creating new informative dashboards, customizing the existing
dashboards, adding new items to them, renaming and saving the dashboards and updating the data
that are shown.

Key Features

You can make use of the following key features of the Dashboard tool in DAD Rwanda:
v" An intuitive drag-and-drop environment that turns adding reports to a dashboard into an
easily manageable task.
Fully resizable report windows.
Better visualization of the information presented in graph reports.
The ability to print reports for future reference.
The ability to export reports on the dashboard in MS Word, MS Excel, and Adobe PDF formats.

AN

Accessing the Dashboard Module

In order to access the Dashboard module of the system, you should click the Dashboard tab. This will
navigate you to the Dashboard module. In this module, you can create dashboards, include reports
under them, etc.
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Main Screen and Its Components
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Figure 11: Dashboard Module

Dashboard Selector - contains a list of pre-defined dashboards. By choosing a definite
dashboard from this list, you can view the reports stored in the selected dashboard.

e Customize -allows performing the following operations:

o Name- displays the dashboard name.
Save- saves a dashboard so that it can be shared with other users.
Save as New- saves a dashboard as a new one. This option is especially useful if you need
to make modifications in a definite dashboard while keeping the source information
intact. This way overwriting of the original dashboard is prevented.
o0 Remove- deletes a dashboard together with its contents.

(0}

(0}
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o Cancel- discards the modifications made to the dashboard currently displayed on the
screen.
0 Public—makes the dashboard available to other users as well if selected.
o Scroll Mode— toggles the scrollbar thus allowing additional space for adding reports to the
dashboard.
e Update all -loads the latest data from the database.

e New -creates a new dashboard.

e Add New Item -adds a new report under the definite dashboard from the list of all pre-
defined reports previously created.

e Dashboard Workspace -the main screen of the Dashboard module where the content of a
definite dashboard is viewed.

Dashboard Management

In order to create a new dashboard, follow the steps below:
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Contact us: J2dadmin@@devoanners.gov.w |y profile | About | Log OFF |
WA Tel: 4237 22 22 41 21
DAD R NDA Welcome, synergy admin Synengy
W My Portfolio HF Dashboard List Chart Map Report Help
Dashboard3 ¥ | Customize Update All © New
Save | Save as New | Remove | Cancel =
Save | Save as New | Remove | Cancel [} Add New item
Public Scroll Mode

Drag items here.

COPYRIGHT 2015 SYNERGY INTERNATIONAL SYSTEMS, INC

Figure 12: Adding a New Dashboard

1. Click the New button at the upper right corner of the screen (Figure 12). A new field appears
in the left part of the screen to give a name other than the default one to the dashboard and
to save it. Also, the list of all existing pre-defined reports is used to add new items to the
dashboard (Figure 13).

Give the desired name to the dashboard.
Add reports to the dashboard, see Add an Item to a Dashboard.

4. Saveit.
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Figure 13: List of Pre-defined Reports

Add an Item to a Dashboard

In order to add a report to a dashboard, follow the steps described below:

1. Click the Add New Item link. The list of all reports previously saved reports will appear (Figure
13).
Select a report to add to a dashboard and drag-and-drop it onto the main screen.
If you want to add another report to the dashboard, select it in the list, drag it onto the main
screen and hold the left mouse button until a green rectangle appears on the screen indicating
an area where the new report can be placed. Keep the mouse button pressed until the green
rectangle turns blue and release it (Figure 14).

4. You may add multiple reports to the dashboard.

n © 2015 Synergy International Systems, Inc. All rights reserved.



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

Note: The reports can be arranged either in vertical or in horizontal order. Once the place for the

report is selected, it cannot be changed.
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Figure 14: Adding a New Report

In order to edit a dashboard report, follow the steps below:

1. Select the dashboard the report of which you want to edit.

2. Select the Edit option from the actions menu in the top toolbar of the report screen. You will
be directed to the analytical module where the selected report structure will be displayed.
Note: The selection of the analytical module will be determined by the type of the report that
you want to edit. For example, if you select to edit a map report, you will be navigated to the
Map module.

3. Make the necessary changes and save them.
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In order to delete a dashboard report, follow the steps below:
1. Select the dashboard that you want to delete a report from.
2. Select the Remove option from the actions menu in the top toolbar of the report screen. The
selected dashboard item will no longer display in the dashboard.

In order to print a dashboard report, follow the steps below:
1. Select the dashboard the report of which you want to print.
2. Click the & (Print) button in the top toolbar above the report screen. A separate window will
open.
3. Select the Print option.

In order to export a dashboard report in the PDF, MS Word and MS Excel formats, follow the steps
below:
1. Select the dashboard the report of which you want to export.

2. Click the respective b (Export in PDF format) / &) (Export in MS Word format) / = (Exportin
MS Excel format) button in the top toolbar above the report screen. The respective report will
be downloaded in the selected format on your local PC.

In the Dashboard module, you can customize any dashboard created, i.e. rename the dashboard, save

the changes made to it, save a copy of the dashboard, delete a dashboard, and/or discard the changes
made.

In order to customize a dashboard, follow the steps below:
1. Click the Customize button. A new section will appear displaying all customizable options in
the Dashboard module (Figure 15).
2. Take the necessary action.
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3. Save the changes.
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Figure 15: Customizing a Dashboard

After the new dashboard has been created and items added to it, it is necessary to save it to be able
to view it later on. It should be mentioned that there are two options for saving dashboards:

e Save:saves all modifications made to the dashboard.
e Save as New: saves a copy of a dashboard under a new name.

In order to save a dashboard / a copy of a dashboard, follow the steps below:
1. Select the respective Save or Save as New option.
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2. Click Ok in the message window indicating the dashboard / the changes to it have been saved

successfully.

In order to delete a dashboard, follow the steps below:
1. Select the dashboard that you want to delete. Its contents will be displayed on the main
screen.
2. Click the Remove link. The selected dashboard will be deleted.

In order to discard the changes made to the dashboard currently displayed on the screen, follow the
steps below:

1. Click the Cancel link.

2. Confirm that you want to discard all changes made to the dashboard by clicking Ok in the

warning message window that appears.

For decision makers, it is very important to have access to the latest data available. This is why the
Dashboard module allows you to update all reports included in various dashboards. In order to load
the latest data from the database, select the Update All option.

If you want to update the data in an individual report, click # Refresh button in the top toolbar of
the report screen. The latest data for the selected report will be loaded from the database.
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LIST MODULE

In the List module (Figure 16) of the DAD Rwanda application, you can create and execute ad-hoc
gueries on the data and acquire the results in the form of a list.
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Figure 16: List Module

Accessing the List Module

A list consists of at least one group and one column, but the actual quantity of groups and columns is
defined by the user’s choice of view. Please, see Modifying the Current View for more details on how

to define groups / columns of a list.
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In order to access the List module, click the List tab. You will be navigated to the List module. In this
module, you can view data organised according to the selected groupings and columns, modify the
currently used list, save it as a pre-defined report, include it under a definite group, etc.

Expanding the List Item

It is possible to expand the list item level to view the information of the sub-level(s). In order to expand
the list item level, click the ‘+" sign next to the name of the list item. This will expand the list item
group level displaying the first sub-level (Figure 17). This can further be expanded unless there are no
more sub-levels to be displayed.

Note: You can expand only one group level at a time. If you expand the group level of another list
item, the previously expanded group level will get collapsed.
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Figure 17: Expanding the List [tem Level
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Sorting List Items

Entries may be sorted by the column value. To achieve that, click the name of the column. This will
sort the list alphabetically or numerically depending on the type of data entered into that column.
The arrow that appears on the column can reverse the order of the list.

Browsing among List ltems

You can browse among the list items by clicking the number link of the page you want to navigate to.
The 14 (First), « (Previous), » (Next) and » (Last) buttons are used to navigate back and forth through the
pages.

Hiding / Showing Images in the List

In order to make the list load quicker, you can choose to hide the images which are displayed in the

list. These images can be country flags, sector icons, etc.

To hide the images in the list, click the % button located at the top of the screen. All the images in
the screen will not display.

Note: Clicking the = button will show the images (Figure 18).

n © 2015 Synergy International Systems, Inc. All rights reserved. 36



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

Contact us; S8dadmin@deVpANners.qov.v | py Profile | About | Log OF |
Tel +237 22224121
DAD RWANDA . -
Welcome, synergy admin Synergy
R My Portfolio Dashboard List Chart Map Report Help
List w Esave |[Esaveas | ¥ i =
P PROJECT
DONOR PROFILE Modify Current View
CDF TRANSFERS Sector / Donor Agency / Project & # of Projects | Committed (USD) | Disbursed {USD)
IATI PROJECTS T o
INGO PROFILE 1 - FINANCIAL SECTOR 88,068,820 31,462,427
+ 10 - PUBLIC FINANCE MANAGEMENT (PFM) 1 68,230,043 62,707,903
+ 11- JUSTICE, RECONCILIATION, AND LAW AND ORDER (JRLO) 44 185 367 548 162,454 598
e — + 12 - GOVERNANGE AND DECENTRALISATION 181 920,970,233 694,245,465
+| 13- URBANISATION AND RURAL SETTLEMENTS 18 94,523,632 108,041,159
FILTERS + 14 - ALL SECTORS 35 1,533,268,244
Filter by: + 2. PRIVATE SECTOR DEVELOPMENT AND YOUTH EMPLOYMENT 23 154,520,017 128,500,799
Sector + 3-ENERGY 13 545 735045 370,548 419
Province
District i |+ 3. TRANSPORT =3 529,058,478 458,057,951
. H
Funding Source + 3_WATER AND SANITATION 1 208,654,865 200,578,216
Donor Agency
1st Level Implementer +| 4_ICT 27 193,905,818 135,032,755/
More Filters...
+ 5-AGRICULTURE 130 1,123,782,074 1,012,980,857
T View Criteria @ Remove Filters + &- ENVIRONMENT AND NATURAL RESOURCES 54 146,487,803 88,807 536
+ 7-HEALTH 178 3,232,602 316 2,773,248,628
PUBLIC VIEWS + 8- EDUCATION 104 744,208,741 770,244,754
+ 9-S0CIAL PROTECTION 124 95 626 581 BA7,133 057
MY VIEWS + 99 Unallocated 0 123,335,831
|:| Default View iy
+ 959 - Unspecified 30 1,131,451,208
Results 1-180f18
Total 972 10,596,365,950 9,431,043,362

Figure 18: Hiding Images in the List

Modifying the Current View

Itis possible to modify the list that is currently displayed in the List module. You can add new groupings
to it or remove the selected ones, (un-) select columns, re-order them, etc. The steps described below
provide for the necessary instructions for modifying the current view.

1. Click the Modify Current View link at the top right corner of the List screen. A Modify Current
View window (Figure 19) will appear presenting the groupings/columns selected and available
for the list view.

In the Groupings section, add / re-order / remove groups.
In the Columns section, add / re-order / remove columns.

4. Inthe Cross Tab Groupings section, define add / re-order / remove column groupings for the
view.

5. After finishing making changes in the view, click the Ok button for the changes to take effect.
Or, click the Cancel button to discard the changes made.
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x
‘ % Groupings DI' %
Available Groups Selected Groups
Implementation Status " Donor Agency
Program Project

Program Status
Using Parallel PIU?

Sector 5

Multi-country Project? |:>|

Sronn Romu |
i Ej [Somwn |
District

Funding Source |<::I

Donor Agency Type

1st Level Implementer
1st Level Implementer Type
2nd Level Implementer ¥

ﬂ‘ Muove Up | |& Muowe Down

Figure 19: Modifying the Current View

In order to add a group / column / column grouping to the list, follow the steps below:
1. In the Available Groups / Columns panel, select the group / column / column grouping to be
added to the list.
Note: It is possible to select several groups / columns by means of the Shift or Ctrl keyboard
buttons.

2. Click the 2! (Select) button. The selected group(s) / column(s) will appear in the Selected

Groups / Columns panel.

In order to re-order the selected groups / columns / column groupings, follow the steps below:
1. Select the group / column / column grouping that needs to be re-ordered in the Selected
Groups / Columns panel.
2. Click the Move Up / Move Down button.

In order to remove the selected groups/columns/column groupings from the list, follow the steps

below:
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1. Inthe Selected Groups/Columns panel, select the group/column/column grouping that needs
to be removed from the list.

2. Click the @ (Unselect) button. The selected group(s)/column(s)/column grouping(s) will be
removed from the Selected Groups/Columns panel.

Sample Views

In the following chapters, you can see several samples on list reports.

| % Groupings [ m =
Available Groups Selected Groups

Program - Implementation Status
Program Status Project

Using Parallel PIU?

Sector

Sub-Sector

Multi-country Project?
Country

Province

Dristrict

Donor Agency

Funding Source

Donor Agency Type

1zt Level Implementer

1zt Level Implementer Type
2nd Level Implementer 57

m

x

[/

|ﬁ Mowve Up | |G Mowe Down

Figure 20: Defining List View Groupings for Sample View 1

[ X
%. H Uﬂ Columns H %
Available Columns Selected Columns
Title - # of Projects -
Project Code Total Project Cost (USD)
Start Date Committed (LISD)
End Date Disbursed (USD)
Diuration

Multi-country Project?

Project Cost Yearly Breakdown(USD)
Project Cost Yearly Breakdown|RWF)
Total Project Cost (RWF)

Modality

Confirmed Disbursement (USD)
Confirmed Disbursement (RWF)
On-Budget figure (LSD)

On-Budget figure (RWF)

Committed (RWF) w7 W

@Cano&l

2T
I §

ﬁ Mowve Up | |@ Mowve Down

Figure 21: Defining List View Columns for Sample View 1
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If you indicate Implementation Status / Project hierarchy as a grouping (Figure 20) and # of Projects /
Total Project Cost (USD) / Committed (USD) / Disbursed (USD) as columns (Figure 21), the following list
view will appear (Figure 22):

Contact us: dadadmini@devpartners.gov.w | My Profile | About | Log Off |
Tel: +237 22 22 41 21
DAD RWANDA -
Weicome, synergy admin Synergy
% My Portfolio Dashboard List Chart Map Report Help
List Elsave [Bsaveas | i B
» PROJECT
DOMNOR PROFILE Modify Current View
CDF TRANSFERS implementation Status / Project | # of Projects | Total Project Cost (USD) | Committed (USD) | Disbursed (USD)
IATIPROJECTS
INGO PROFILE +/ @ Pipeline 62,630,952 34,252,381 8,998,639/
— @ Registered 5 351,385,000 130,794,540 123,585,998
RWADD1272 388,000 340,000
Advanced Search RWA/DD1283 172,000,000 30,000,000 28,745,684
RWAIDD1294 100,000,000 30,000,000 28,244,765
FILTERS = RWADO1295 70,000,000 70,000,000 66,240,910
RWA/DD1299 9,000,000 454 640 454540
Filter by:
Sector : [+ @ In-Progress 273 6,106,004,613 4,797,826,698 4,135,100,754
Province :
District + @ Completed 655 5,926,233 182 5,491,937 576 5,024,345314
Funding Source i i
Donor Agency + @ Discontinued 1 38,557,403 38 597,403 38,2665 024
AstLevel Implementer :
1st Le\_rel Implementer + @ Unspecified 33 139,057,278 102,956,861 101,546,534
More Filters...

Results 1 -6 of 6
T View Criteria & Remove Filters Total 972 12,623,912,428 10,596,365,359 9,431,943,362
PUBLIC VIEWS 2

MY VIEWS
[E] Default view

0
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Figure 22: Sample View 1

[ e D = |
Available Groups Selected Groups
Implementation Status - Dristrict

Program Project
Program Status

Using Parallel PIU?

Sector

Sub-Sector

Multi-country Project?
Country

Province

Cronor Agency

Funding Source

Donor Agency Type

1st Level Implementer

1st Level Implementer Type
2nd Level Implementer 57

[
8

(4 cance

&/

ﬁ Move Up & Mowve Down

Figure 23: Defining List View Groupings for Sample View 2
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% mjt:olumns %

Available Columns Selected Columns

Title: " # of Projects -

Project Code Total Project Cost (LSD)

Start Date Committed (LUSD)

End Date Disbursed (LSD)
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Multi-c ountry Project? Q o

Project Cost Yearly Breakdown(USD)
Project Cost Vearly Breakdowni{ RWF)
Total Project Cost (RWF)
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Cenfirmed Disbursement (USD)
Confirmed Disbursement (RWF)
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][]
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Figure 24: Defining List View Columns for Sample View 2

If you indicate District / Project hierarchy as a grouping (Figure 23) and # of Projects / Project Cost
(USD) / Committed (USD) / Disbursed (USD) as columns (Figure 24), the following list view will appear
(Figure 25):

Contact us: f’r—@d—l’—ﬂ—afad“;‘?" E :1“"*?’5- QV.0W | My Profile | About | Log OF |
el +237 22 22 41 2
DAD RWANDA )
Welcome., synergy admin Synergy
R My Portfolio Dashboard List Chart Map Report Help
L\St g Save ESaveas _ﬁ 2;@ B
» PROJECT . .
DONOR PROFILE Modify Current View
CDF TRANSFERS District / Project # of Projects Total Project Cost (USD) Committed (USD) Disbursed (USD) [
IATIPROJECTS - . N
NGO PROFILE Bugesera 24 234,938,569 69,516,331 60,900,013
— Burera 4 57,150,580 2,285,063 1,877,138
RWA/DDOE44 15,200,000 34,109 25,372
; RWA/DDOE4S 36,300,000 1,194,387 787,097
Advanced Searc
RWWA/DDOTST 5,555,556 1,056,567 1,064,669
Tl RWA/DD1162 95,024
+ Gakenke 8 108,704,418 14,914,504 12,732,630
Filter by:
Sector . |t Gasabo 19 191,345,851 50,895,912 48,042,078
Erovince " |+ Gatsibo 17| 238,037,858 25,763,353 20,347,161
District
Funding Source + Gicumbi 9 160,215,165 67,366,873 65,315,176
Donor Agency
+ 2
15t Level Implementer Gisagara 7 73,811,886 7,765,696 7,105,382
More Filters... + Huye 18 280,388,007 98,158,727 79,185,064
£z 20,122
T View Criteria €@ Remove Filters Kapon] g BN I LY
+ Karongi g 276,326,510 41,742,585 34,814,228
+ Kayonza 14 168,357,987 16,931,843 13,287,619
PUBLIC VIEWS
+ Kicukiro 13 144,879,089 16,457,610 14,833,081
WY VIEWS + Kirehe 16 260,277,232 84,639,517 68,361,371
[El Defautt View + Muhanga 1 163,695,534 19,383,391 17,802,727
+ Musanze 15 214 47 249 A5 567 709 ARA3R T T
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Figure 25: Sample View 2
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CHART MODULE

The DAD Rwanda application is equipped with a powerful chart designer that empowers you with all
necessary tools to create charts for professionally looking presentations and reports. A user-friendly
interface, great number of visual effects and pre-defined chart types, flexible chart components
selection, and on-screen real-time chart visualization make using the chart designer an easy and
delightful experience.

Chart Module Key Features

You can make use of the following key features of the Chart tool in the DAD Rwanda:

v Rich user interface that supports movable windows for arranging the screen as desired.
The ability to resize the charts directly in the workspace.
The ability to show or hide the data labels and legends.

AN NN

The ability to customize the coloring, or choose pattern-filled charts for black and white
printing.

Accessing the Chart Module

As it has been stated above, the system provides for the opportunity to present data in the form of
different charts. In order to access the Chart module of the system, click the Chart tab. The Chart
module appears where a pre-defined chart is displayed.
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Main Screen and Its Components

Contact us: %@m";’:‘r‘%ﬂw‘ My Profile | About | Log OFf |
: +237 2222 41 2
H DAD RWANDA : o
Weicome. synergy admin Synergy
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Figure 26: Main Screen of the Chart Module
1. Category - allows selecting one of the options provided in the Category drop-down menu

located at the top of the Chart window. The selected category will define one of the chart
axes. Selection of a category for the chart report is required.

2. Series - allows selecting one of the options provided in the Series drop-down menu located at

the top of the Chart window. The selected series will define the chart legend. Selection of a
series for the chart report is optional.

C R
Note: Clicking the MJ (Swap) button allows switching places of category and series selections.

3. Chart Types - allows defining the chart type. The following options are available:
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Chart Type

1. Bar EI

2. Column Iﬂl

S S VY BT T N R
1§ ¢+ ¥ 1 ] '

3. 3DBar IE'

X & §F E R R O} OR O®R O O¥ i
i 8 F ¥ K K E K E E K K

4. 3D Column Iﬂl

S
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5. Stacked Bar IEI

6. Stacked Column IM

7. Stacked 3D Bar IEI

8. Stacked 3D Column Iil

9. Pie @l

n © 2015 Synergy International Systems, Inc. All rights reserved. 4>



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

10. 3D Pie

25

11. Line @

Urited Mations ..
Development K.
Mercy Corps
International B..
International R..
Test Implementi
Unspecified

4. Show Top <Number> - indicates the maximal number of category items to be displayed in the
chart.

5. Show Top <Number> on Secondary Axis - indicates the maximal number of series items that
should be displayed on the secondary axis in the chart. Becomes available only if a Series is

selected. This option is disabled if you have selected the pie or line chart types.

6. Char Count - limits the number of characters to be used to display the category item names to
the value set in this field.

7. Values - allows selecting a value from the list that will define the main chart criteria.
8. Update - loads the latest data from the database and displays them on the chart.

9. Reset default - loads the default chart built according to the default chart category and chart
type.

10. Workspace - the main working area in the Chart module where the chart designed is displayed.
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View Screen and Its Components
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Figure 27: View Screen of the Chart Module

1. Show - allows selecting one or several of the following options:

e Data Table - presents the information contained in the chart in a grid or matrix.

e Data Label- shows the actual values of each chart cell. This option is disabled if you have
selected the pie or line chart types.

e Legend- explains the categories and data series displayed on the chart.

e Pattern- allows choosing a pattern-filled chart for black and white printing.

e Coloring Option - allows defining whether the chart should be displayed in multiple colors
or in one of the colors available.

e Show In- allows defining how the numeric values will be displayed on the chart. To avoid
large number occupying too much space, you can choose to view the numbers in
thousands / millions / billions.

2. Title — a text box to enter the chart report title.

3. Note - a text box to enter additional information about the chart report.
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4. Footer - a text box to insert a portion of text that will appear in the bottom area of the chart

report.
5. Subtitle - a text box to enter a subtitle for the chart report.
6. Font - allows selecting the font the chart report title/subtitle/footer/note will appear in.
7. Size - allows selecting the font size the chart report title/subtitle/footer/note will appear in.

8. Workspace - the main working area in the Chart module where the chart designed is displayed.

Sample Chart Reports

In the following chapters, you can see several samples on chart reports.

If you select Implementation Status as a chart category, # of Projects, Total Project Cost (USD),
Committed (USD), and Disbursed (USD) as values to be shown on the chart, click the 3D Column chart
button to specify the chart type, and activate the Data Table and Legend options in the View window,
the following chart report will appear (Figure 28):
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Unspecified

Discontini

Figure 28: Sample Chart Report 1

If you select Province as a chart category, Total Project Cost (USD), Committed (USD), and Disbursed
(USD) as values to be shown on the chart, click the 3D Bar chart button to specify the chart type, and
activate the Data Table and Legend options in the View window, the following chart report will appear
(Figure 29):
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Figure 29: Sample Chart Report 2
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MAP MODULE

In the Map module of the DAD Rwanda application, you can make use of an advanced GIS tool for
data visualization. The GIS tool brings together maps, data and different data layers for informed
decision making, data analysis and reporting. It is a practical tool to visualize data from the geospatial
perspective as it enables precise, real-time mapping and visualization of all data associated with
various data sets in the system. The resulting data visualizations will allow to quickly and easily draw
out key findings from the data on the map.

dad i

Weicome, synemy admin Synengy

E Contact us; Sadadmin@devparinersgov.08 | yy Profile | About | Log OF |
Tek: +237 22 22 41 21
DAD RWANDA =
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T N 2 Unspecified

Filter by: - il \
Sector P LS
Province - ""7 Neorthern Provinee |\
District . { | N
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A i ]
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/
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Figure 30: Map Module

Moreover, the GIS tool offers an impressive array of state-of-the-art features that allow plotting
different data series on the map of Rwanda and generate map reports for data analysis. They also give
you the opportunity to query, aggregate, disaggregate, filter, and edit data on a map, visually capture
data at any desired level, from the most general to the most detailed one. Moreover, you have the
ability to zoom freely; to select a point on a map and ask the system to display any category of data
within a given radius (‘buffered zone querying’); to measure distance between any two points on the

map, etc.
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Key Features of the GIS Tool

You can make use of the following key features of the Map module in DAD Rwanda:

v

AN NI N Y N N

<

The ability to visualize data analysis results on a map;

Arich set of data visualization options;

The ability to create map reports and integrate them into larger reports;

The ability to print reports for future reference or export them in the desired format;

The possibility of plotting graphs on the map;

Display of dynamic legends depending on the selection of layers;

The ability to measure distance between any two points on the map and to create buffered
zones;

Coloring of administrative territories based on dynamic scaling.

Accessing the Map Module

The system provides for the opportunity to present data on the map of the country. In order to access

the Map module of the system, click the Map tab. You will be navigated to the Map module where

the map of the country is displayed.

In the Map module, you can choose to view different data sets displayed on the map, create and

display reports, save them as pre-defined reports, arrange them in the desired way, print them, etc.

Map Module Screen Components

The following figure describes some of the features available in the main screen of the Map module

(Figure 30):
1. Zoom to panel -allows free zooming to the desired administrative unit (province or district).
2. Navigation controls -a set of tools that provide common navigation functions, such as panning
and zooming, measuring distance and creating buffered zones. Please note that the navigation
controls pane is constantly present on the screen for easy access to the map navigation
options. However, it can be toggled to allow a better view of the map.
3. Map -the map of the country.

S
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4. Scale Bar -allows you to work out the distances on the map. The distances are expressed both
in the metric and English units of measure.

5. Mini Map -an overview map of the entire country displayed in a small window allowing quick
navigation to a desired location with one click without having to zoom out, find the new
location and zoom in again.

6. Categories Layer — provides a variety of categories to choose to display on the map.
7. Scaling Layer - provides a variety of data series to choose from to display on a scaling map.

8. Chart Layer — provides a variety of data series to choose from to plot on a map in the form of
bar or pie charts.

9. Selected Options — displays an array of options (categories, scaling, chart, and border) that
have been selected for the map report.

10. Options Panel — allows defining additional characteristics for the map report. These
characteristics can include the type of the chart to be plotted, border options, etc. In this
panel, you can also define custom coloring patterns for a scaling map.

11. Legend Panel -explains the categories and data series displayed on the map.

12. Location information section - displays the name of the administrative unit when it is pointed
on the map.

13. Cursor position section - displays the geographic coordinates (expressed as latitude and
longitude) for any point on the map.

Working in the Map Module

Zooming in / Zooming out

The GIS tool is equipped with the advanced zooming capabilities used to enlarge or reduce the view
of the map on the screen. The following zooming options are available:
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Free zoom in / zoom out

This option allows you to easily explore the data through Intelligent Searching. To be able to do it, you
should click the “% (Search) icon in the Location Information section and enter any combination of
letters to search for. The results will return all administrative territories that match the search criteria.
You can select the administrative territory to navigate to from the list containing the search results
(Figure 31). The selected item will be magnified and displayed in the main screen.
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Figure 31: Intelligent Searching

Scaled zoom in / zoom out

This option allows zooming in / zooming out using the scale tool available in the Advanced GIS.

This means that when changing the zoom scales by clicking either or -, you can magnify
or reduce the viewport according to the scale value.

n © 2015 Synergy International Systems, Inc. All rights reserved. >4



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

Mouse wheel-based zoom-in/zoom-out

This option supports mouse wheel-based zooming in / zooming out. In order to enlarge or reduce the
viewport using the scroll wheel button of the mouse, you should click anywhere on the map and use
the wheel button in the backward motion to zoom in and in the forward motion to zoom out.

Zoom by Selection

This option allows magnifying the original viewport or a portion of it using the mouse. To be able to

enlarge an area on the map, you should activate the Zoom by Selection option by clicking the
button then select a region on the map to magnify (Figure 32).
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Figure 32: Zooming by Selection

In the Map module, you can measure the distance between two points on the map.
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To do this, click the button, select the point on the map and drag the mouse to the second point
to trace a path to measure (Figure 33). The measured distance will be expressed both in metric and
English units of measure.

Note: Measuring is calculated using the latitude and longitude coordinates from point to point and
does not consider elevation.
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Figure 33: Measuring Distance

This feature in the Advanced GIS tool is used to select a point on a map and display any type of data
within a given radius. In addition, the tool is easily navigable through a Mini Map, Navigation Bar and
Intelligent Search Tools.

To be able to create a buffered zone to view data for, select the button, and then select the
region on the map to highlight. The selected area will be activated while the rest of the screen will be
disabled (Figure 34). This tool may be useful for presentations on screenshots to mark the selected
area on the map.
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Figure 34: Buffered Zone Querying

The Layers feature in the Map module provides a variety of data to select to display over the viewing

area. You can use the Layers feature to display the following information:
e Display categories;
e Choose to view data on a scaling map;
e Plot data in the form of different graphs (pie chart or bar chart);

The following layers can be applied in DAD Rwanda:

Categories

This option is used to plot category data on the map and to view them in form of different icons /
images. To enable this option, expand the Categories Layer and select one of the categories listed.

Note: When pointing the mouse cursor on a respective icon/image on the map, you can view the
details for the selected category.

ﬁ © 2015 Synergy International Systems, Inc. All rights reserved. >/



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

Scaling

This option is used to view the data on a scaling map. This means that the selected data series will not
be displayed in form of graphs, but the administrative territories will be colored according to the
selected scaling category instead. The scaling legend at the bottom left side of the map prompts on
the coloring pattern used.

To enable this option, expand the Scaling Layer panel and select one of the possible alternatives listed.

Chart

You can plot different data series on a map and view them in the form of different graphs, such as pie
charts or bar charts. You can turn on this option by expanding the Chart Layer panel and selecting the
chart categories to be displayed on the map. By default, the selected categories will appear in the
form of a pie chart. However, you can choose the view the data in the form of a bar chart by activating
the respective radio button (Figure 35).

Note: When pointing the mouse cursor on any of the chart constituents, you can view the data that
stands behind it.
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Figure 35: Selecting Chart Type
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Setting Map Options

In the Map module, you can define the map options that will override the default values currently set
for any map report created. You can use the Options section to define the following values:
e Indicate whether the data plotted on the map should display in the form of a bar chart or pie
chart;
e Define custom scaling options for the map report;
e Display border information for all territorial units in the country.

Chart Type

As it has been stated in the chapters above, you can plot different data series on the map and display
them in the form of a pie or bar chart. By default, the data series selected in the Chart Layer section
will be available in the form of a pie chart. However, you can set the chart type to a bar chart in the
Options section.

In order to display your data series in the form of a bar chart, follow the steps below:
1. Expand the Options section.
2. Select the Bar Chart radio button.

Scaling Mode

In the Map module of the DAD Rwanda application, you can plot data on a scaling map for better data
visualization and analysis. You may choose between the two options that the platform offers: you may
use one of the pre-defined coloring patterns or you may create a customized scaling map where you
will have to define the coloring options for each range of values that you want to plot on the map.

To view the data on a scaling map, follow the steps below:
1. Expand the Scaling Layer panel.
2. Select one of the possible alternatives.

In order to view the data on a customized scaling map, follow the steps below:
1. Expand the Options panel.
2. Set the Scaling Mode to Manual by activating the respective radio button (Figure 36).
3. Click the Add button.
4. Specify the Coloring options for each data range and specify the values that stand behind it.
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5. Click the Apply button for the changes to take effect.

Note: You can remove a custom scaling option by clicking the T icon. Or, you can remove all the
defined scaling options by clicking the Remove All button.
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Figure 36: Selecting Scaling Range

Borders

You can turn on border information by expanding the Options panel and selecting one of the following
options:

e Auto -displays border information for all territorial units when the zoom in is selected. For
example, if you zoom in to district level, the border information for both provinces and districts
will be displayed on the map.

e Province -displays the border information for all provinces.

e District —displays the border information for all districts.
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To explain the data series or categories on the map, the legend is used to identify the patterns or
colors that are assigned to the selected categories (Figure 37). It is worth mentioning that each data
series or category is represented by a unique pattern or color in the map legend, which is displayed
in the following ways:

e Inthe Legend section if you have chosen to apply any category to the map.

e At the bottom left side of the map if you have selected to view data on the scaling map.
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Figure 37: Viewing Map Legend

The Mini Map window feature displays an additional view of the country map with a position indicator
that corresponds to the current view inside the main screen (Figure 38). One of the main features of
the Mini Map is that while the Mini Map window responds to position adjustments in the main screen,
you can also interact directly with it. Double-clicking any area within the window or dragging the
position cursor to the desired place will adjust position both in the Mini Map and in the main screen

to the point in the Mini Map window that the user selects.
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Figure 38: Using Mini Map

The Advanced GIS tool is used to view the data referring to definite territorial units — provinces and/or

districts when zoomed in to this level. In order to access the data for a specific territorial unit, click
the name of the respective territorial unit (Figure 39). The information that is displayed in the
information window includes but is not limited to # of projects implemented in the selected location,
total project cost, etc. If you have plotted any chart category on the map, the chart category details
appear in the information window as well.

Also, you can view information on unspecified and unallocated projects that do not have any
territorial unit reference. To view data on these projects, click the respective Unspecified or
Unallocated section.

Note: Clicking the View Projects link at the bottom of the information window will take you to the
Details section of the application. For more information about the actions that can be taken in this
section, see DETAILS SECTION.
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Figure 39: Viewing the Data Displayed on the Map

Sample Map Reports

In the following chapters, you can see several map report samples.

If you select Sector as a map category and open the Legend panel, the following map report will appear
(Figure 40):
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Figure 40: Sample Map Report 1

If you select Implementation Status as a map category and # of Projects as a map scale, the following
map report will appear (Figure 41):

COPYRIGHT 2015 SYNERGY INTERNATIOMNAL SYSTEMS, INC

S

© 2015 Synergy International Systems, Inc. All rights reserved.

64



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

Welcame, synergy admin Synery

Contact us: 0248dMNGIEVORMNETSQOV | pay promie | About | Log O |
u DAD RWANDA Tet: +237 22 22 4121

LT = Dashboard Chart Map Report Help
Map Bsee Bsees | & 4| L &) &
» PROJECT
DONOR PROFILE
CDFTRANSFERS Q_ Information
IATIPROJECTS 2 =g ' None
INGO FROFILE d ' Funding Source
| Unatiocatad ' Sector
e | ® Implementation Status
! ( M it
s
= . 3 \- -, Burera\ ¢ \\ .
FILTERS - MiEREE i | ) No Scale
4 e RO B ® zofProjects
\- rﬂxﬁmm | K Project Cost Yearly Breakdown(USD})
Filter by: ? 9
Sector Gakenke ', \) B © Project Cost Yearly Breakdown(RWF)
Province G‘”'m 0 Total Project Cost (USD)
District 1O Total Project Cost (RWF)
Funding Source B ) committed (USD)
Danor Agency B committed (RWF}
:dst Li\_rlellmgiememer B ' Disbursed (USD}
More Filiers:c Disbursed (RWF)
N © Expended (USD)
T Vi = =
View Criteria @ Remove Filter B Expended (RWF)
PUBLIC MAPS.
MY MAPS.

@ Project Coverage and their fin

@ Pipeline
@ In-Progress

COPYRIGHT 2015 SYNERGY INTERNATIOMNAL SYSTEMS, INC

Figure 41: Sample Map Report 2
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REPORT MODULE

In the Report module of the DAD Rwanda application you can create and execute ad-hoc queries on
the data and acquire the results in the form of different reports.

Accessing the Report Module

As it has been stated above, the system provides for the opportunity to create different sorts of table
reports. In order to access the Report module of the system, click the Report tab. You will be navigated
to the Report module of the application where the Report Designer (Figure 42) will open.

In this module, you can create list reports, save them as pre-defined reports, arrange them in the
desired way, print them, etc.
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Figure 42: Report Module
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Creating a Report

In order to create a report, i.e. to structure the report table and choose what information should

appear in the rows and columns of the table, add report components, which are:

Text entries — title, subtitle, header, and footer. For these fields, the expected input is a free
text.

Note: By default, the Report Designer gives you the possibility of adding report titles. However,
you can change the default view to make adjustments for other text entry components (sub-
title, header and footer) as well. To be able to provide additional textual information to the
report, you will have to click the Show details link (Figure 42) and provide the appropriate
information the fields that emerge. Clicking the Hide Details link will collapse the text entry
fields displaying only the Title.

Report grouping - allows grouping data according to a specific category. Grouped data appear
in different tables. Each table contains data that fall under one group of the category specified.
Rows - group data within the report table.

Columns - show details specific to each table row.

Sub-columns - divide the row details displayed under each column.

In order to add report components, follow the steps below:

1.
2.
3.

Type the text that should appear as the report title in the Title text box.

Enter a Subtitle, Header, and Footer if needed.

In the Group Report by section, specify the category, which will be used to group data into
different tables. To add a report grouping, click the Add Grouping link in the Group Report by
section and select the appropriate category from the menu that appears (Figure 43).

Note: The report will be divided into as many tables as there are table groupings selected.
Select table rows by clicking the Add Row link and selecting the appropriate item from the
menu that appears. Please note that it is possible to select one row at a time from the list of
available rows.

Select table columns by clicking the Add Column link and selecting the appropriate item from
the menu that appears. Please note that it is possible to select one column at a time from the
list of available columns.

Note: Once you have selected a report column, an Add Sub-column link becomes available
under the selected column. It allows indicating how the row details displayed under each
column will be divided.

S
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MY REFORTS

Figure 43: Selecting a Grouping for a Report

Note: At any point it is possible to remove all components selected for the report and design a new

report from scratch by clicking the ) Roset

(Reset) button.

Note: If you have defined a report which has incompatible columns (columns over which reports
cannot be generated), they will be marked in red and an error message will occur. To make your
reports productive, use the link (as marked in red, Figure 43) to open the Compatibility Matrix table
(Figure 44). This is a table that displays the compatibility between all categories and measures in the
database to display them in the report.
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Activity . \
Assistance Type . }
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District . \
Donor Agency . }
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Donor Project Ref # . l
Funding Source . \
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Month/Year /
Multi-country Project? . . . . . . . . l
Y ~ny y— . . | e . . pa— . . . - . . . )
Interpart Agel | | I | e 1

Figure 44: Compatibility Matrix

Previewing a Report

At any time during the process of creating a report, look in the Preview section at the bottom of the
page, in order to view the final structure of the report (Figure 45). The Preview will not be ready for

viewing unless the user has at least one table row defined.

All your added report components and structuring results will be displayed in the Preview section
which helps you to check whether the report matches the required output or not. This section can be
expanded in order to display the entire information.

n © 2015 Synergy International Systems, Inc. All rights reserved. 69



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

Cantsct ys: 42dadmn@devoainersaov.im | my profile | About | Log OF |
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» PROJECT
DONOR PROFILE 2 DESIGN
7CDFTRANSFERS Choose and struc ture the informatio you wish to report on the table below. Expand the Preview section to view the final lock and structure of the report. x
IATIPROJECTS
INGO PROFILE
il Title - Show details £ Compatibility Matrix
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Advanced Search

i Columns
FILTERS i Rows Total Project Cost (USD) = Committed (USD) ~ Disbursed (USD) - Add Column
Add Sub-column Add Sub-column  Add Sub-column
Filter by:
Sector =| sector =
Province Lo Data Data Data
District B Project -
Funding Source E Add Row
Donor Agency =
st Level Implementer ;
More Filters... ) Reset &> Submit
T View Criteria = © Remove Filters
& PREVIEW S
PUBLIC REPORTS - - -
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# =] Sector Monitoring (FY 2013-2014)
#2 DPAF Report (FY 13-14 }- Non UN-GoR Sec! Sector/ Project | Total Project Cost (USD) Committed (USD) Disbursed (USD)
# 7 DPAF Report (FY 12 to 13) - Non UN- GoR § Sector (1)
#[%] Donor Support by Sector (04 to 08) Project (1) Total Project Cost (USD) (1) | Committed (USD) (1) | Disbursed (USD) (1)
Project (2) Total Project Cost (USD) (2) | Committed (USD) (2) | Disbursed (USD) (2)
WY REFORTS -
Sector (2)

Figure 45: Previewing the Report

Generating a Report

The final step in the process of creating a report is report generation. By clicking the & Submit

(Submit) button, a request to the Reporting Engine is submitted in order to access the database,
gather the required data and present it in the manner required. The report containing all the real data
appears in a new window.

Sample Reports

In the following chapters, you can see several report samples.

Sample Report 1

If you indicate:
e Funding Source as the report table grouping;
e Modality as the report row;
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e Financial Year as a column;
e Committed (USD) and Disbursed (USD) as sub-columns;
e Apply filtering to view the data for 2009-2015 years (Figure 46);

» PROJECT
DONOR PROFILE
CDF TRANSFERS
IATIPROJECTS
INGO PROFILE

FILTERS

Filter by:
Sector
Province
District
Funding Source
Donor Agency
1st Level Implementer
FMore Filters. ..

T ViewCriteria | © Remove Filters

PUBLIC REPORTS
#[% Sector Monitoring (FY 2013-2014)

#[¥ DPAF Report (FY 13-14 }- Non UN-GoR §

#[= DPAF Report (FY 12 to 13) - Non UN- Gol

# ¥ Donor Support by Sector (04 to 08)

MY REPORTS

Contact us; d2dadming@devoaniners JOVIW | My Profile | About | Log OF |
Tel: +237 22 22 41 21
Welcome, synergy admin Synergy
List Chart Map Report Help
Report Esave [#savess =
Please note: a filter is applied - you are currently reviewing a selection/sub-set of all projects
2 DESIGN
o and structure the information you wish to report on in the table below. Expand the Preview section to view the final look and structure of the report.
i The v | | @ Show detais b Compatibiity Matrix
Funding Source -
Add Grouping
i Columns
Financial Year ~ |Add Column
Committed (USD) ~ Disbursed (USD) ~  Add Sub-coiumn
dd Sub-column | Add Sub-column
Modality Nat:
Add Row bata
) Reset &2 Submit
®, PREVIEW )
-
Funding Source (1)
Financial Year (1) Financial Year (2)
Modality : : : :
Committed (USD) Disbursed (USD) Committed (USD) Disbursed (USD)
Modality (1) | Committed (USD) (1) | Disbursed (USD) (1) | Committed (USD) (1) | Dishursed (USD) (1)
Modality (2) | Committed (USD) (2) | Disbursed (USD) (2) | Committed (USD) (2) | Dishursed (USD) (2)
-

Figure 46: Creating Report 1

You will have the following result (Figure 47):
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African Development Bank - ADB

@A@@\
|

Modalty

2009/2010

20102011

20112012

201202013 &

Committed (USD)

Disbursed (USD)

Committed (USD)

Disbursed (USD)

Committed (USD)

Disbursed (USD)

Committed (USD)

Grant -
General
Budget
Support

12,337,360

12,327,260

7,318,871

37,316,971

203,856

Grant -
Project
Support /
Financial

1,692,632

1,598,838

2,112,455

1,445,822

11,869,973

26,450,959

21,087,253

Grant -
Project
Support /
In-Kind

2,071,429

1,169,208

Grant -
Sector
Budgst
Support

38,953,600

Loan -
General
Budgst
Support

4,967,643

Loan -
Project
Support /
Financial

20,211,752

12,491,419

10,589,281

12,050,118

15,806,201

46,752,412

Loan -
Sector
Budget
Support

18,500,000

18,500,000

13,038,800

Unspecified

BELGIQUE

Modalty

2008/2010

20102011

20112012

1220131

Committed (USD)

Disbursed (USD)

Committed (USD)

Disbursed (USD)

Committed (USD)

Disbursed (USD)

Committed (USD)

Grant -
Project
Support /
Financial

23158214

62,554,587

47,660,962

52,982,059

27,191,158

28,047 980

Grant -
Project
Support /
In-Kind

536,600

751,324

227,000

227,000

28,137,851 k

Grant -
Sector
Budget
Support

7,202,522

16,360,410

10,552,457

10,521,128

10,084,835

6,250,000

3,571,428 /

Canada

Modalty

2009/2010

20102011

20112012

201202013}

Committed (USD)

Disbursed (USD)

Committed (USD)

Disbursed (USD)

Committed (USD)

Disbursed (USD)

Committed (USD)

Grant -
Project
Support /
Financial

6,350,116

5,225,269

2,448,276

6,802,112

3,263,872

4,645,065

645,552

/

Grant -
Sector
Budgst
St

‘W_'\-@ﬂ

If you indicate:

500,000

N T

—~—

Figure 47: Sample List Report 1

District as the report table grouping;

Funding Source / Project hierarchy as the report rows;
Committed (USD), Disbursed (USD), Expended (USD) and Total Project Cost (USD) as columns;
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dd Sub-column Add Sub-column Add Sub-column Add Sub-column
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Sector =| Funding Source *

Province L. . Data Data Data Data
D c B Project ~
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PUBLIC REPORTS = -~
B itori .
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Figure 48: Creating Report 2

You will have the following result (Figure 49):
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Figure 49: Sample List Report 2

Customizing Reports

S ~EE
Bugesera
Funding Source / Project Committed (USD) Disbursed (USD) Expended (USD) Total Project Cost (USD)
African Development Bank - ADB
RWA/DOD422 1,032,606 626,108 12,907,581
RWA/DO0S28 10,809,989 9,005 549 14,500,000
BELGIQUE
RWA/DD0266 1,473,362 1,640,731 5,883 448
BWA/DO04TT 83,728 75,083 730,289
EUROPEAN UNION
RWA/DO0246 27,648,838 26,989,620 29,367,089
Japan
RWA/DOD0S4 3,875,868 1,560,458 3,875,968
RWA/DO0S1S 390,760 350,760 2,735,418
RWADO1251 1,233,096 1,233,096 1,233,096
RWADO1277 1,221,210 1,221,310 1,221,310
LUX DEVELOPMENT
RWA/DODBES 7,946,713 8,082,831 10,676,875
RWA/DO0BS1 3438154 3,355 584 §20,93% 3,438 195
UNITED NATIONS - UM
RWA/DO0269 2,130,350 1,198,120 46,867,700
RWA/DOD4E6 4,376,420 2,751,613 31,100,000|
RWA/DO0D495 215,923 11,442 215,923
RWA/DODE44 713,184 530,512 15,200,000
RWA/DODE4S 1,194,287 787,087 36,300,000
RWA/DODB3S 191,836 132,652 140,089 3,500,000
RWA/DO0B3S 73,479 68,145 59,385 2,201,510
RWA/DO0B40 323137 341328 287,223 7,200,000
RWA/DO0B41 174,377 118,985 192 683 2,300,000
RWA/DOOEE1 532,088 482,058 2,272,251
RWA/DO0SE1 110,250 110,250 220,500
RWA/DO1202 16,128 16,121 38,970 80,640
Burera
Funding Source / Project Committed (USD} Disbursed (USD) Expended (USD) Total Project Cost (USD)
BELGIQUE
RWA/DOOTS7 1,056,567 1,064,668 1,760,586 5,555,556
Japan
RWA/DD1162 95,024
M

You can customize the reports by assigning font characteristics to report components, re-ordering

rows and columns, etc. The sections below will describe how to customize the reports.

You may format/style the text entries as well as main report table captions and values by assigning to

them value characteristics such as font, font size, font color, background color, alignment (i.e. left,

center, or right), etc.

In order to format/style a report component, follow the steps below:

1. Click the report component that needs to be formatted / styled.

2. Select the Properties option from the actions list that appears (Figure 50).

S
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= how details Compatibility Matrix
i Tite T Properties Show &4 P ¥
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i/ Columns
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Add Sub-column Add Sub-column Add Sub-column Add Sub-column

= Funding Source +

L proect Data Data Data Data
roject *
Add Row
) Reset &> Submit
-
District (1)

Funding Source / Project | Committed (USD) Disbursed (USD) Expended (USD) Total Project Cost (USD)

Funding Source (1)
Project (1)
Project (2)

Fundinn Snuree (71

Committed (USD) (1) | Disbursed (USD) (1) | Expended (USD) (1) | Total Project Cost (USD) (1)
Committed (USD) (2) | Disbursed (USD) (2) | Expended (USD) (2) | Total Project Cost (USD) (2)

Figure 50: Reports Window with Properties Focus on the Title Field

The Properties window will appear. Please note that for text entries the Properties window

includes text formatting buttons and a text area (Figure 51). For other report components, like

rows, columns, etc., the Properties window also allows assigning additional characteristics

(Figure 53), e.g. sorting order, reference text, etc.

[

Arial

o [=] B I U rd S

Preview Text

Ok Cancel

Figure 51: Formatting/Styling Text Entries

3. Change the properties as needed.

Note: To prevent you navigating away from the section every time when modifying the

properties of a different report table component, the Properties window allows selecting the

75
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next item to be modified. To do that, you need to select the appropriate instance from the

Items drop-down list in the Properties window. The list contains the previously selected report

table components.

4. Click the Apply button for the changes to take effect. Clicking the Ok button will close the

window and navigate you to the Report module.
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DONOR PROFILE
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L Data " Data Data
Project + N
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2 Remove
45 Replace 4
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Funding Source / Project | Committed (USD)
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Total Project Cost (USD)

Funding Source (1)
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Expended (USD) (1)
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Fundina Sanree (21
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Figure 52: Reports Window with Properties Focus on the Column
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Item: | Disbursed (LUSD) v | Font

Show As: | Mumeric “/alue v | Percentage Category |-- Select — r

4 sort By: | Mone v |

Append | ||Aﬂer1he~.'alue '|
£ show Rows Total: [#

Caption: |Disbur55d (USD) Font i

English
Reference: | | Font

English
Ref. Text: |

- .
i Expression

Expr. Member 1: | Disbursed (USD) v

Expr. Member 2Z: |-- Select 8 member -- v |

Ok Cancel Apply

Figure 53: Assigning Properties to Report Table Components

This option enables the user to establish and modify the order of the report table components, like
rows, columns, etc.

In order to re-order report table components, the user should follow the steps described below.
1. Click the component item that needs to be reordered in the report.
2. Select the respective Move Up / Move Down / Move Right / Move Left option from the menu

that appears. The report generated will maintain the order of the items that was displayed in
the Report Designer (Figure 54).
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Show As *

2. Sorting Order *

= Total L

¥

+  Move Down

#  Move Left

*  Mowve Right

> Remove

<+ Move To *
~Y Replace r
LY Switch Placs With
"4 Properties

Figure 54: Re-ordering Report Table Components

Note: If any of these actions is not available, the respective option will be disabled in the menu.

You may change the order in which the table components will appear in the final report. The report
table components can be sorted either in an Ascending (A-Z) or a Descending (Z-A) order.

In order to alphabetically sort the report table components, follow the steps below:
1. Click the component item for which the sorting order needs to be changed.
2. Select the Sorting Order option from the actions list (Figure 55).
3. Define whether the report item values should be sorted in the ascending or descending order.
Please note that selecting the None option from the list removes the sorting criteria.

Show As ¥
2. Sorting Order ¥~  Mone
T Total v 2L Sort Azcending
t 5. Sort Descending
+  Mowve Down
& Move Left
*  Move Right
> Remove
<+ Move To *
+4 Replace v
£ Gwitch Place With
"9 Froperties

Figure 55: Defining the Sorting Order

Note: The sorting order for the report components can also be defined from within the Properties

window.
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It is possible to remove a report table component from being included in the report, if this is

necessary.

In order to remove a report table component, follow the steps below:
1. Click the component item that needs to be removed.
2. Select the Remove option from the menu that appears. The selected grouping value will be
removed.

The report table components may be switched between report grouping, rows and columns. If there
are sub-columns selected, switching between table groupings / rows and columns is disabled. It is
possible to switch between table groupings / rows and sub-columns.

In order to switch report table components, follow the steps below:
1. Click the component item that needs to be switched.
2. Select the Switch Place With option from the menu that appears (Figure 56).

© Expression
Shiow As 4
2. Sorting Order r
"
}
& Move Left
= Move Right
> Remove
~7 Replace C
55 Switch Place With  » Rows
4 Properties
Tables
Colz1
Committed (USD)
Cols3
Expended (USD)
Cols4

Project Cost (USD)
Figure 56: Switching Report Table Components
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3. Define what component item the selected instance needs to switch place with. The selected
component item will be removed from its current position and added as an item to the
specified component. For instance, if it is selected to switch between table grouping and row,
the selected table grouping item will be removed from table grouping and added as the row
item, while the row item will ‘trade’ places with the table grouping item.

Sample Report Formatting

If you indicate:
e Projects by Sectors as the report title;
e Sector and Province as the report table grouping and sort the provinces in ascending order;
e Project as the report row;
e Start Date, End Date, Implementation Status and Total Project Cost (USD) as columns and
arrange the projects in descending order according to the project cost;
e Assign some value characteristics (e.g. font size, background color, etc.) (Figure 57);

Cantact us; $adadmin@devpariners JOV.W | My Profile | About | Log OF |
Tel: +237 22 22 41 21
’ DAD RWANDA : ,
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Ade Row Data Data Data Data
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®, PREVIEW (]
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Figure 57: Creating and Formatting a Report

You will have the following result (Figure 58):
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SRS
PROJECTS BY SECTORS
Country Wide
Project Start Date End Date Implementation Total Project Cost (USD)
Status
RWA/DDOTEY 01 Jul 2012 31 Dec 2016 In-Progress 4,523,810
RWA/DDDS1 1 01 Jan 2010 31 Dec 2018 In-Progress 1,964,878
RWAIDDDSS4 30Sep2010  |30Sep2014  |In-Progress 476,500
RWA/DD1033 12 Nov 2011 31 Dec 2015 In-Progress 7872414
RWA/DD1134 17 Nov 2011 17 Nov 2014 In-Progress 12,000,000
RWA/DD1136 17 Nov 2011 30 Aug 2015 In-Progress 547,360
RWAIDD1165 03 Mar 2013 | D1 Apr 2014 In-Progress 8,000,000
RWADD1181 01 Jan 2014 31 Dec 2018 In-Progress 1,500,000
RWA/DD1186 01 Jan 2010 31 Dec 2015 Unspecified 2,400,000
RWA/DD1187 01 Feb 2012 31 Dec 2015 Unspecified 3,239,758
RWAIDD1198 01 Apr 2014 31 Dec 2018 | Unspecified 1,321,260
RWA/DD1205 14 May 2011 31 Dec 2015 In-Progress 263,456
RWA/DD1206 18 Oct 2011 31 Dec 2016 Unspecified 852,000
Project Start Date End Date Implementation Total Project Cost (USD)
Status

RWADDD429 01Sep2005 |01 Sep2006 | Completed 192,308
RWA/DDOTEZ 01 Apr 2008 30 Jun 2010 Completed 88,095
RWA/DDOTE1 01 Feb 2010 31 Oct 2016 In-Progress 3,526,190
RWA/DDDBDS 01 Jun 2010 01 Jun 2017 In-Progress 11,975,765
RWA/DDDE21 02 Apr 2009 02 Apr 2015 In-Progress 2,380,852
RWA/DD1036 21 May 2010 30 Jun 2017 In-Progress 14,655,172
RWA/DD1050 01 Jul 2011 31 Dec 2015 Pipeline 7,142,857
RWWAIDD1 108 03 Aug 2012 |03 Aug 2013 |In-Progress 58,298
RWA/DD1108 03 Aug 2012 30 Jul 2013 In-Progress 21,404
BWADD1248 03 Sep 2012 03 Sep 2018 In-Progress 4822 377
RWA/DD1263 11 Dec 2014 31 Dec 2018 Registered 172,000,000

End Date Implementation Total Project Cost (USD)
Status
—

Figure 58: Sample Formatted Report
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DETAILS SECTION

The DAD Rwanda application has a built-in Details section, where you can view detailed information

about the items (e.g. projects, etc.) managed in the application.

New | Edit | Delete | Close

Contactus| Help -

RWA/000049 - Technical Assistance in Good Governance, Health and Economic Development (DED-

Deutscher Entwicklungsdienst)

Last updated by Heike Henn (deleted) on 11-Mar-2009 04:04

1.General Information 2.0rganisations & Contacts 3.Financial Information 4.Project Activities 5.Missions & Documents

6.Project History

[E]) Project Title L]
Technical Assistance in Good Govermnance, Health and Economic Development (DED-Deutscher Entwicklungsdienst)
[E] Project Code SmartFM$ L]
RWA/DDOD49
Project Description (]
provision of experts in German priority areas good governance, health and economic development
[X] Project Program (]
X3 Parallel PIU L]
Does this project use a Parallel Project Implementation Unit?
ves @ No
[ Dates (]
Approval Date Start Date End Date Duration
01-Jan-2004 31-Dec-2006 35months 30days
Implementation Status ]
Completed
[X) sectors-EDPRS1 (% distribution of funds) o
Sector Sub-Sector Y
ALL SECTORS 100.00
Unallocated 0.00
[X) sectors-EDPRS2 (% distribution of funds) o
Sector Sub-Sector Y
ALL SECTORS 100.00
Unallocated 0.00
[ET] Is this a multi-country project? [}
Yes @ No
[ED Project Location (% distribution of funds) o
Province District Y
Country Wide 100.00
Unallocated 0.00

@ Synergy International Systems 2015

Figure 59: Project Details Section

S
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The Details section can be accessed from the List, Chart, Map, and Report modules. In the Details

section, you can view detailed item information, browse among other items listed under the same

parent item, etc. If you have the corresponding permissions, you can also add new items, edit and

delete the existing ones.

Accessing the Details Section

In order to access the Details section, follow the steps below:

1. Access the Details section by clicking on the one of the following:

In the My Portfolio module: Click the respective project. You will be directed to the Project

Details section (Figure 59).

In the List module: Click the project for the details to be displayed. This will open the

Details section of the application where more detailed information about the item will be
displayed.

Note: Depending on the list representation settings, additional expanding the list items
may be required to reach the item.

In the Chart module: Click the chart for the details to be displayed (e.g., click a relevant bar

to see what it consists of). This will open the Details section of the application where all
items matching the selection will be listed. Click the respective link for the details of the
selected item to be displayed. This will open the Details section.

In the Map module: Point the mouse cursor on the object on the map. The project

information window will appear. In order to access the project details section select the
View Projects link. This will open the Details section.

Note: You can also choose to view the detailed information on all the projects that are in
progress in the given territorial unit by pointing the mouse cursor on the [l button.

In the Report module: Create a report indicating project as a value for the report row and

click the Submit button. For more details on how to create and generate reports, please
see Creating a Report. In the report generated, click the respective link.

2. Take the necessary actions (review the provided information, update and improve as needed,

etc.) You may also want to print the project details, see Printing Projects Details for details.

The Close button is used to return to the main screen.

S
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Browsing Projects

If you are accessing the Details section from the Chart or Map modules, you should locate the project
for which you want to see detailed information in the table displayed on the screen and click it to
open its details.

To easily locate the project that you are looking for, you can browse among the projects in the table.
To browse projects, use the corresponding page number or = ' (First), <* (Previous), ** (Next),

and  *' (Last) buttons at the bottom of the project table.

Printing Projects Details

In the Details section, you can print out the details of the selected project.

In order to print out the selected project details, follow the steps below:

1. Click the = (Print) button in the top toolbar. A window with printer settings appears.
2. Choose the printer settings as needed and press Print.

Adding a New Project

In the Details section, you may add new projects if you have been granted with the appropriate
permissions.

In order to add a new project, follow the steps below:
1. Click the New button at the top of the Details window. This will open a data entry form

described in the DAD Rwanda Project Application User Manual in REFERENCES.
2. Make the appropriate changes in the data input window and save.

Editing an Existing Project

In the Details section, you may edit those existing projects that have been either created by yourself
or you have permissions to manage.

In order to edit existing projects, follow the steps below:
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1. Click the Edit button at the top of the Details window. This will open a data entry form
described in the DAD Rwanda Project Application User Manual in REFERENCES.
2. Make the appropriate changes in the data input window and save.

Deleting an Existing Project

In the Details section, you may delete those existing projects that have been either created by yourself
or you have permissions to manage.

In order to delete an existing project, click the Delete button at the top of the Details window. The

selected project will permanently be removed from the system.

Viewing Basket Fund Details

In addition to the project details, you can also view detailed information about basket funds recorded
in the DAD Rwanda application. The information that is displayed in a basket fund profile includes but
is not limited to its mission and vision statement, geographic locations that it extends its activities in,
etc.

On top of this information, an existing basket fund profile additionally consolidates and displays
information about the donor agencies associated with the basket fund, top 5 projects with the largest
total commitment, top 5 implementing partners, top 5 sectors that the basket fund supports, etc.
This information is automatically generated based on the project data provided in the Project
application (see DAD Rwanda Project Application User Manual in REFERENCES).

In order to view basket fund profile details, follow the steps below:
1. Inthe Donor Profile application, set the MTEF Projection Basket Fund grouping as a list report
row. For more details, see Modifying the Current View.

2. Click the basket fund for the details to be displayed. This will open the Details section of the
application where more detailed information about the item will be displayed (Figure 60).

When viewing financial data in the basket fund profile, you can select whether you want to view the
amounts either in RWF (Rwandan Franc) or USD (US Dollar). To switch between these options, select
the appropriate value from the All amounts are displayed in: drop-down list.
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Note: For all amounts in the donor profile, you may see the amount converted to RWF or USD by
hovering the mouse cursor on the corresponding amount. If the RWF amount is displayed, the tooltip
will show the USD equivalent; and vice versa, if the USD amount is displayed, the tooltip will show the

RWF equivalent.

Close Contactus
CAPACITY DEVELOPMENT POOL FUNDS (CDPF)
All amounts are displayed in:  |USD (US Daollar) -
[ED Mission/Vision (i ]
[E3 Donor Agencies (Associated with the Basket Fund) [ ]
D‘cr)'mr Donor Agencies Type Total Commitment Total Disbursement
Q Belgian Government Bilateral 2222200000
[E) Top 5 Projects with largest Total Commitment ;]
View < Total Total
Project Project Code Title Implementer Start Date End Date ErrT T
RWADD1147 Economy and Employment WORKFORCE 01-Jun-2013 | 31-May-2016 2,857,142.87 836,904.76
Promotion Programme (GIZ) DEVELOPMENT
AUTHORITY(WDA)
RWASMDDOTE3 Financial Sector Programme, Kedirtanstalt fur 01-Jul-2012 | 31-Dec-2016 200,000.00 0.00
Challenge Fund (KiW) Wiederaufbau
] (German
Reconstruction Credit)
Jinstitute)
23 Top 5 Implementing Partners [ ]
Implementer Committed Disbursed
WORKFORCE DEVELOPMENT AUTHORITY(WDA) 2857 14287 836,004.76
Kedirtanstalt fur Wiederaufbau (German Reconstruction Credit) 200,000.00 0.00
Jinstitute)
3 Top 5 Sectors supported (i ]

Sector

Committed

PRIVATE SECTOR DEVELOPMENT AND YOUTH EMPLOYMENT 142857144
EDUCATION 1,428571.44
FINANCIAL SECTCR 200,000.00
[ Top 5 Locations supported (i ]

Location

Country Wide

® Synergy International Systems 2015

Committed

3,057 14287

Figure 60: Viewing Basket Fund Profile Details

S
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Viewing INGO Profile Details

In addition to the project details, you can also view detailed information on the profiles of the
International NGOs that extend their activities in Rwanda. The information that is displayed in an INGO
profile record includes but is not limited to its name and abbreviation, registration information,
international head office details, local office details and contacts, etc. Moreover, an existing INGO
profile consolidates and displays information on the NGO activity monitoring. This information
includes Action Plans and Annual Reports.

Close Caontactus
AL MAKTOUM FOUNDATION

1. General Info 2. Activities Monitoring

EE) INGO Name and Abbreviation L]
Abbreviation: AMF
Name: AL MAKTOUM FOUNDATION

[F) INGO Registration Info i}
A\ Al data in this section are populated from First-time Registration Application upon its approval.

Registration Number: 88/DGIE2014

First Registration Date: 30 Jun 2001

EE) International Head Office Address and Contacts i

Country: United Arab Emirates
Phone: +971430988668
Address: Dubai

E-mail: hamdam1143@hotmail.com

Website: i unazamat.or.ae

X offices in Rwanda i}
Office Address Primary Phone Number = ET

AL MAKTOUM FOUNDATION Rwanda Office v almaktoum@amfrw.org

Southern Province/Muhanga/MNyarusange

[ Contacts of INGO in Rwanda i}

Name Title Primary Mobile E-mail

There are no items in the table.

© Synergy International Systems 2015

Figure 61: Viewing INGO Profile Details

In order to view INGO profile details, follow the steps below:

S
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1. Click the INGO Profile link in the Applications pane of the List module. The list of all the INGO
profiles present in DAD Rwanda will be displayed.

2. Click the name of the INGO that you want to view details for. This will open the Details section
of the application where more detailed information about the item will be displayed (Figure
61).

Note: The data in the Activities Monitoring tab of the INGO Profile details form can be filtered by
Financial Year. In order to view the action plans and annual reports for a specific FY, select the
corresponding instance from the Financial Year drop-down list.
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CUSTOMIZED REPORTING

The DAD Rwanda application allows you to customize the already-created reports in the List, Chart,
Map, and Report modules, i.e. to define the way the numeric values can be displayed, their format,
the number of the items to be displayed, etc. You may also re-organise the reports in the desired way,
i.e.include it into a group of reports or create a new report group for it, rename the report, etc. The
DAD Rwanda application can also export the reports to the desired format (Word, Excel, etc.) or print
them out.

Setting Report Options

In the List and Report modules, you can set the report options, i.e. define whether the numeric values
should be displayed in thousands, millions, etc.

In order to set the report options, follow the steps below:
1. Click the &' (Set Options) button in the top toolbar. An Options window (Figure 62) will appear.
2. Define the format in which the numeric values should be displayed, i.e. whether the original
values should be displayed or they should be shown in thousands, millions, etc. This prevents
large numeric values represented by many zeroes from taking a lot of space in the report.
3. After finishing, click the OK button for the changes to take effect. Or, click the Cancel button
to discard the changes made.

Show numeric values in: original j

g’ Ok @ Cancel

Figure 62: Setting the Report Options
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Saving Reports

After creating reports of different types, you can save them as pre-defined reports and include them
either in the Public Reports group and make them available for all users who access application or in
the My Reports group available to you only.

There are two ways of saving a report in the DAD Rwanda application. You can save a newly-created

report, or save a copy of an existing report with a different name, in a different location, or with a
different content.

How to Save New Reports

From the List, Chart, Map, and Report modules, you can design an appropriate report and save it.

In order to save the report created, follow the steps below:

1. Click the BISav ptron on the top right side of the screen. A Memorize Report window
(Figure 63) will appear.
2. Define the report name in the Memorized Name field.

Memorized Mame

Include under the following Group
PUBLIC VIEWS =]

[ Include currently selected filters

M Ok (4 Cancel

Figure 63: Memorizing a Report

3. Specify the group the report will be included in by selecting the appropriate value from the
Include under the following Group combo box.

n © 2015 Synergy International Systems, Inc. All rights reserved. 20



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

4. Check the Include currently selected filters checkbox to save filtering defined along with the
report.

5. Click the Ok button to save the report for future reference or click Cancel to discard the
changes made.

How to Save a Copy of the Report

In the DAD Rwanda application, you can save a copy of an existing report. The copy of the report can
be saved in a different location, with a different name or edited content.

In order to save a copy of a report, follow the steps below:

1. Click the E¥Saveas pt1on on the top right side of the screen. A Memorize Report window
(Figure 63) will appear.
2. Save the report by the steps described in the section above.

Re-organising Reports

You can organise the reports in the desired way, i.e. rename the reports, create groups to include
reports under, etc.

From the List, Chart, Map, and Report modules, you can design appropriate reports and organise them

40
in the preferred way. In order to organise the reports, click the respective  “ (Organise Views / Charts
/ Maps / Reports) button at the top right side of the screen. An Organise Reports window (Figure 64)
will appear. You may perform the following actions:

e Renaming Reports and Report Groups

e Deleting Reports or Report Groups

e Adding a Sub-group

e Re-ordering Reports and Report Groups

e Setting a Report as Default
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[ cancel

PUBLIC CHARTS
unding 5o
MY CHARTS
Trajectory of Committed OAD by Type since 2002
Distribution of All Projetcs by Sector

Quarterly ODA Reports {7 Set = Default for
Distribution of Countrywide Projects by Sector g S ==

4 St as Default for
" Public Users

. Set as Default

& Rensme

X Delete

451, Add Group

1} Maowve Up

@ Move Down

Figure 64: Organising the Reports

In order to rename a report / report group, follow the steps below:
1. Highlight the report / report group to be renamed.
2. Click the Rename button.
3. Fillin the desired name for the report / report group.
4. Click the Ok button to confirm renaming.

Note: The Public Reports and My Reports groups cannot be renamed.
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In order to delete a report / report group, follow the steps below:
1. Highlight the report / report group to be deleted.
2. Click the Delete button.
3. Click the Ok button to confirm deletion.

Note: The Public Reports and My Reports groups cannot be deleted.

In order to add a sub-group, follow the steps below:
1. Click the Add Group button.
2. Fill'in the desired name for the sub-group.
3. Click the Ok button to confirm adding.

In order to re-order reports / report groups, follow the steps below:
1. Highlight the report / report group the sorting order of which needs to be changed.
2. Click the Move Up / Move Down button.

In order to set a report as default, follow the steps below:

1. Highlight the report to be displayed in the respective module when you access it.

2. Click the Set as Default button. The selected report will be marked with the (default for me)
option.

3. Ifyou need to set the report as default for public user access, click the Set as Default for Public
Users button. The selected report will be marked with the (default for public users) option.

4. If you need to set the report as default for registered users, click the Set as Default for
Registered Users button. The selected report will be marked with the (default for registered

users) option.

Note: This option is available only in the List, Chart and Map modules.
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Viewing Pre-defined Reports

In the List, Chart, Map, and Report modules, you can view the pre-defined reports stored under Public
Views/Charts/Maps/Reports or My Views/Charts/Maps/Reports section (see Main Menu Bar
description in DAD RWANDA ANALYTICS STRUCTURE) for data analysis and comparison. For this
purpose, select the report to display and click one of the following Generate Report buttons to the

left of the report name:

- in the List module;
ol - in the Chart module;
@ _in the Map module;

e 7 -inthe Report module.

The selected report will open in the application window (List, Chart, and Map modules) or a new
window (Report module). The same results can be achieved if you click the report name.

Editing Pre-defined Reports

To save you the time and the effort of structuring a report from the scratch when it is necessary to
introduce some modifications in any of the pre-defined reports stored under Public Reports or My
Reports, the Edit option has been designed in the Report module.

In order to edit reports, click the . (Edit) button to the left of the report to edit. The selected report
structure will be loaded in the application window giving you the possibility of formatting and styling
it in the desired way. For more details on how to apply formatting to the reports, see Customizing

Reports.

The pre-defined List, Chart, and Map reports stored in Public Views/Charts/Maps or My
Views/Charts/Maps can also be edited after you have selected to view them (see Viewing Pre-defined

Reports). Once the selected report is loaded in the application window, make the appropriate changes
and save them. If you wish to keep the modifications, do not forget to save the modified report, see

Saving Reports.
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Exporting Reports

From the Chart, Map, and Report modules, you can design appropriate reports and export them in
the PDF, MS Word and MS Excel formats.

In order to export the reports in the PDF, MS Word and MS Excel formats, follow the steps below:

1. Clickthe respective = (Export in PDF format) / N (Export in MS Word format) / &) (Export
in MS Excel format) button. A separate window will open.
2. Make changes, if necessary.

Printing Reports

From the Chart, Map, and Report modules, you can design appropriate reports and print them out.

In order to print out the selected report, follow the steps below:

1. Click the = (Print) button on the top toolbar in the right side of the screen. A separate
window will open.
2. Select the Print option.
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FILTERING

The system provides an option for data filtration. Filtering is used to narrow down the information
displayed in the reports. The filtration works in a Step-by-Step technology, which enables the
implementation of new filtering over the results of the previous one. This option reduces the size of
the reports and makes them easier to read. Filters can be added to new or existing reports. Defined

filtering is applicable to lists, reports, charts, and maps.

The list of the most frequently used filter categories is displayed under the Filter By: section. The list

of all available filter categories is displayed when clicking the More Filters link.

Creating Filtering Criteria

Follow the instructions below to create filtering criteria:

Filter by: 1st Level Implementer -

1st Level Implementer

ACM

[ ok
Action Medeor @ Cancel
ADEPE

ADRA %
ADRP - Association for Development and Rural Promotion Reset

ADVAS
Aegis Trust
African Development Bank - ADB S

[@” ﬁ] [ Exclude

i »

Current Criteria:

Figure 65: Creating a Filtering Criteria

1. Click the hyperlink under the Filters section that represents the Category according to which
the filtering will be carried out. A Filters window (Figure 65) will appear having the Category

S
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Item pull down menu set to the selected Category. The first text area holds a list of all the
available Category items that the report could display, whereas the second text area holds a
sub-set list of the first one. You may only edit the sub-set list in the second text area. At the
end of the filtering, if the sub-set list is empty, all the Category items will be included in the
report. If, however, the sub-set is non-empty, only the items in the sub-set list will be included
in the report. At the bottom of the pop-up window the selection criteria from all categories
are presented. This view is also available from the main screen after clicking the View Criteria
button.

2. Select a Category item from the list in the first text area.
Note: In case the category items list is long and hard to browse in, you can search for a specific
item(s) by providing search criteria in the respective field. The search result will return all
possible matches (Figure 66).

3. Click the downward-pointing arrow button to add the item selected to the list in the second
text area.

4. Repeat steps 2 and 3 to add more than one Category item.
Note: If a Category item needs to be removed from the second text area, select it from the list
in the second text area and click the upward-pointing arrow button.

5. Click the Ok button to apply the filtering to the ad-hoc query and to the screen that was active
prior to the filtering alterations (i.e. List, Chart, or Map). The system will regenerate and
download, to the client’s side, an updated report that applies the updated filtering criteria.
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Filter by: Donor Agency -
development agency ®
Ok

Donor Agency Q

ECIDA - Canadian Intemabonal Development Agency

Swedish International Development Agency @ Cancel

@ Reset
[&Hﬁl [ Exclude

Current Criteria:

Figure 66: Searching for a Category Item

Note: It is possible to exclude a Category item(s) from being included into the filtering criteria to be
created. In this case, tick the Exclude checkbox. All the Category items that appear in the second text
area will be excluded from the filtering criteria to be created.
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Filter by: Year -
=
Year E} Ok
2005 -~
2008 [4 cancel
2007
%ggg El e Resst
2014
2015
2016 57
n 1
[@ ﬁj [ Exclude %
2010
2011
2012
2013
Current Criteria:
Implementation Status Is Pipeline
Year Is 2010
2011
2012
2013

Figure 67: Selecting a Filtering Category Item
Sample Filtering Criteria

If the following is selected for the view:
e 2010/2011, 2011/2012, 2012/2013 as financial years;
e Pipeline as an implementation status (Figure 67);

The following results will be acquired (Figure 68):
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Contact us; $adsdming@ldevpariners gov.w | pgy Profile | About | Log OF |
Tel: +237 22 22 41 21
H DAD RWANDA : .
Welcome, synergy admin Synergy
LT Dashboard List Chart Map Report Help
o List D Bswe Bsaea |= 3 &
» PROJECT — H 5 —r = -
DONOR PROFILE Please note: a filter is applied - you are currently reviewing a selection/sub-set of all projects . .
CDF TRANSFERS Modify Current View
IATIPROJECTS

Sector / Project # of Projects Committed {USD) Disbursed (USD)
INGO PROFILE

+ @10- PUBLIC FINANCE MANAGEMENT (PFM)

1 3571429 3571429
[ + |35 eneray 1 5,952,381 485,564
Adva arch .

=
- 185 _epucamion 1
FILTERS RWA/DD1 058
Fiter by: Results 1-30f3
sector Total 3 9,523,810 4,056,093
Province
District :

Funding Source

Donor Agency

1st Level Implementer
FMore Filters. ..

T ViewCriteria | © Remove Filters
PUBLIC VIEWS

MY VIEWS
=] Default View
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Figure 68: Viewing Filtering Results
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SEARCH

The DAD Rwanda application is equipped with a comprehensive search mechanism, which allows
searching for any relevant information.

Simple Search

The simple search interface is available to find any relevant information quickly and easily within the
integrated DAD Rwanda content. Simple search implies that you can type search operators directly
into the search box.

Note: The simple search (searching on all fields) is also available at the bottom of the Filers section.

Advanced Search

In addition to providing easy access to the content, the DAD Rwanda application has a number of
specific features that is used to find exactly what is looked for. One of these features is advanced
search that allows setting different complex conditions using the Advanced Search form. It gives
several additional fields which may be used to qualify searches by such criteria as district, sub-sector,
project title, etc.

Follow the instructions below to create search criteria:
1. Click the Advanced Search link under the Search section. The Advanced Search form appears
(Figure 69).
Define the text to search for in the appropriate field.
Specify the fields to look in by selecting the appropriate checkboxes.
4. Click the Ok button to apply the search criteria to the ad-hoc query and to the screen that was
active prior to the filtering alterations (i.e. List, Chart, or Map).
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Filter by: Advanced Search A

Text to find
[ ok
Search in

[] 1st Level Implementer

|:| A @ Cancel

-I:iruovince E Reset
e

Project Code

Donor Agency

[] Mational Counterpart Agency

Current Criteria:

Figure 69: Creating a Search Criteria

Sample Search Criteria

Filter by: Advanced Search -

Text to find
finance @‘ Ok

Search in
[ 1st Level Implementer 5% cancel

Sector

[ Province ¥ Resat
Title

[ Project Code

Donor Agency

[] National Counterpart Agency

Current Criteria:
Search finance IN
Sector
Tithe
Daonor Agency

Figure 70: Defining Search Criteria

If Finance is selected to be searched among sectors, project titles, and donor agencies (Figure 70), the
following results will be displayed (Figure 71):

n © 2015 Synergy International Systems, Inc. All rights reserved. 102



DEVELOPMENT ASSISTANCE DATABASE FOR RWANDA | Analytical Interface | User Manual

Contact us; d2dadming@devoaniners JOVIW | My Profile | About | Log OF |

Tel+237 22224121
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RWA/DDDE21 1,848,365 1,780,120
Filter by:
Sector RWA/DD1036 10,256,622 10,258,621
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Donor Agency RWAIDD1109 21,404 21,404
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T viewCriteria  © Remove Filters —
+ M| 13 coVERNANCE AND DECENTRALISATION 2 16,039,560 15,854,177
FLELE =S + (882 _ pRIvATE SECTOR DEVELOPMENT AND YOUTH EMPLOYMENT 1 1,821,428 1,345,126
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=] Default View Results 1-4 of 4
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COPYRIGHT 201

Figure 71: Viewing Search Results
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LOGGING OUT

Once you have finished using the DAD Rwanda application, it is necessary to terminate the session

and log off. In order to log off from the application, press the Log Off link in the upper right corner of
the application window.

REFERENCES

Please refer to the following DAD Rwanda related documents:

e DAD Rwanda Project Application User Manual
e DAD Rwanda Donor Profile Application User Manual

e DAD Rwanda Administration Center User Manual
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