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1 Module Overview

1.1 Introduction

1.1.1 Objective

Report Management Module is used to maintain report templates and reports
stored in repository. This document provides knowledge and corresponding
procedural guide on Report Management Module functions and report functions
in individual modules.
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1.2 Function Chart

Report Management

Template Maintain Template

Upload Template

Repository
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1.3 Flow Diagram

Preview & Print Report in

REFPORT MANAGEMENT

Retrieve Repors in

Warious Modules Repositary
I Select a Report Category | Input Search Criteria

II. Select a Report ID
lll. Select a Template
IV. Select Report Format (FDF,

WORD, RICHTEXT or EXCEL)

II. List Repori{s) Generated by this
Usar {users of SYSTEM_ADMIN
or SCHOOL_HEAD group can
view all reports in repository)

Report Templates

.

Main Template

.

I. Input Search Criteria

. Seiecta Report Il. Select a Template
| | |
| | l____+____,|___+____
ifor Assessment, Special | * Dowrload a I * Dalete '
(for all modules) Assessment, Timetabling, | Templata I | Templateds) :
l Student & FMP only) ————r———1 [onlythosea |
¥ i ___{___1| uploaded by |
* Praview / Print | [ * Generate * Praview | Print [ | * Delate |r Edit the H this user) |
Report Report & Feport Reportis) | Templates by |~~~ ~
* Save Report Store in * Save Report | Crystal Report |
as File Fepository as File i [
i I
[E— _I E——
NOTES
REPORT: = Ta produce a repart of & module, users have %o go 1o the espective module.
- Fiar & tew modules, repors can ba shoned in e repository under the module of Bepgrl Upload Template
Managemernt
TEMPLATE: - The semplate of & repart bas ta be selected first % produce the respective report

- Tamplatas sre maintaingd in the module of Beport Management ifer users with rights s uplead template)
Module Function Sub - function
Report 1O TempIgy Upload Template
Template — i
Management P for Maintenance
Ma::;:;:ent Repository > Delete Report View Report
Individual Preview & Print Generate Report to
Module Report I Report store in Repository
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1.4 Interactions with other modules

SEC

- RPT01 Maintain Report Repository

RPT - RPT02 Maintain Report Template

- RPTO03 Preview and Print / Generate Report

[ RPTO1 — Maintain Report Repository
e SECURITY
e Get user group and permission right

[ RPTO02 — Maintain Report Template
e SECURITY
e Get user group and permission right

[ RPTO3 — Preview and Print / Generate Report
e SECURITY
e Get user group and permission right
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2 Operation Procedures

2.1 Template

Users can download report template for maintenance and upload the updated
template in the Template function.

2.1.1 Maintain Template

Users can search the required report template and perform delete or download
operation.

Users can search by the following criteria:
- Module

- Category

- Type

- Language

The search results are ordered by Report Name (ID). Users can re-order the
search results by clicking on the following column headings of the table of the
search results:

- Template Description
- Module

- Category

- Type

- Creator

- Creation Date

View Sample Report of Template

L Function Description

Users can view the sample reports of both built-in templates and user-defined
templates.

B

Pre-requisites

Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the computer to view the sample report of a report template.

“®  User Procedures

Click [Report Management] > [Template] on the left menu.

Click the Maintain Template tab.

Select the search criteria to search for the target templates to be viewed.
Click the [Search] button.

A 0o~
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5. A list of matched templates is displayed. Select a template from the list and
click on the Report Name(ID) link to view the sample report of the template.

a WebSAMS System Yersion 0.9.0 {BUILD-07112002) - Microsoft Internet Explorer = |EI|1|
File Edit Wiew Favorites Tools Help |
| HBack - = - @ ) | @Search (] Favorites @Media @ | %v S = |:—/' 9 &% |Links el
's FAO0F2003 19:00 L_Q_ﬂ out | Help 1
Q_ueen Co]lege - L Lo e
Current School Year: 2002 8 July 2003 11:01
» Special Assessmerks -
Staff Deployment 01 = g il
= 3 = load Template
DS odule g -
HKAT
HKEAR Category IAII Categories 'I Mai inT | b
aintain Template ta
Shd Tye & Al © Buitln © User-Defined P
‘= Report Managemen J
Language @ Al © English © Chinsse
D_-ata Malfa_gement page | sra0 M SR
fametabiing Report Name mrt Name Template Category Creator |Creation |Download
Code Management Date
Security [1stloin [Buitin Template [swff [Bulthk|-
. haformauon
[E40ED Temgination of
Customization X =
Accumoulated Fund |Built-in Template FMP FEE S -Pre  |BuiltIn |frpedmin |--- 2
Acoount (B- ear End
FEE®ZE)
Accumoulated Fund |Built-in Template FMP FEE4 - Built-In |frpedmin |--- =k
dorount (B Anmmal
FEE®ZE) Accounts
Aecumoulated Fund |Built-in Template FMP FEBE6- Year |BuiltIn |fropadmain |--- ik
daoconnt (B End El
@ Template Maintenance l_l_’_ E Local intranet 4

6. The sample report is shown in a pop-up screen with the use of the
application, Adobe Acrobat Reader. Users can choose to preview, print or
save the sample report to their local machine.

a http://10.15.33.207-8080/isp/ipt/viewFile.jsp ?type=T &fileN ame=sch/R-SCHO02-E .pdf - Miciosoft Intemnet Expl - |ﬁ' Ill
B &z -|M§'1’|I 1259
M IER A2 S IE )|
il

R-SCHOOZ-E Date: 0340772002
Lui Eees Secondary School

Class Structurs List
Page: 1

School Year : Lewval : S8chool SBsgeion :

Clags Lewel No of Classes Approved Mo of Operating Classes No of Operating Classes

Q.0

Total MNo. of Classes Approved :

Total No. of Opsrating Classes : a.aa

6. [Print] and
[Save] button

Comiments ﬁ Signatures ﬂ Thumbnailz %Bookmarks

W) A 1o0ft1 kM 826x1168in [0 & An 4
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L Post-effects

N/A
L Notes
N/A

Download Template for Modification

B

Function Description

Users can download both built-in templates and user-defined templates from
WebSAMS and then make amendments to the report template with the use of
the Crystal Report application.

To edit a report template, users first download it and then use the Crystal Report
application to open the template for editing.

L Pre-requisites

Crystal Report is required to be installed into the computer to amend the report
template.

“B  User Procedures

Click [Report Management] - [Template] on the left menu.

Click the Maintain Template tab.

Select the search criteria to search for the target templates to be viewed.
Click the [Search] button.

A list of matching templates is displayed. Select a template from the list and
click the [Download] button on the right to download the template for
modification.

ok 0D~
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'ebSAMS System Ye 7112002) - Microsoft Internet Explorer

File Edit Wew Favorites Tools  Help |

| ¢aBack ~ = - (@) it | {Qh5earch  [FFavorites  iMedia ®| - & = [ 3 4

7/07/200% 1900 Logout | Help | Sarfgd
RIS

Queen's College

. — — Current School Year: 2002 8 July 2003 11:01
Special Assessmenks =
Staff Deployment 13:RET02:01]:Report =T i
Upload Template

cDs
Module All Modules -

HKAT J

HKEAA Category IAII Categories 'l

SH Type & Al C Bull © User-Definad

= Report Managemen [Download] button

Language & Al © English © Chinsse

Repository

Data Management

Timetabling
eport e Template
Code Management {ID} . Des 1]

Security Built-in Ternplate Staft
E-Mail

Page|1 ~lof59 M Fottom

Customization

Built-in Teraplate FMP FEES- P |BuiltIn |frpadmin |- A
“ear Bnd
Built-in Ternplate FMP FEE 4 - Built-In |fropadroin |--- 2
Anmual
Accounts
Built-in Teraplate FMP EdKé- YVear |BuiltIn |fpadmin |- ik r

@ Template Maintenance

[ [ | B2 Localintranet 4

6. In order to modify the downloaded template, open the template with the
software Crystal Report.

Q-Cryslu] Reports - [R-ASR002-E] _[&]x]
File Edit View Insert Format Datebase Report Anelyger Window Help .= 5[
DE-HSL&F sk o gEa: DEAF2ES MO -|vz|
[Corser Hew (Westers) e saaeruls |8 . o2y |B| =y ‘
T CESEFERS|% QXS |E |
Design | s | 200204012 11:27 EI.HIJJ lafl .U.!IJ!I
EﬁIRUUZ-E D fm 12 By A BBy T B 18 A0 g T2 | TB igd | 1B | TBel 17 18 1 A3 1200
PH R-ASRO0Z-E Date: 27/06/2002
LVI KEI (ED) SECONDARY SCHOOL
Grade Conversion List
School Year: 2001/2002 Page: 1

GRADE TABLE NAME

GRADE CODE  DESC (ENG) DESC {CHI) MIN. VALUE INCLUSIV PERCENTIL PASSING SCOR

GH3 [ |n:mmun Grade Table f

D Y i EL T

D B B g0.00 b4

D C C 70.00. ¥

D D D 50.00. b4

RF

7%7 End Of Report 757
=

Field: Group £3 Name 02,33:76%x04  Records: 4 100%

7. Edit and save the template.
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L Post-effects

In order to use the report template in the corresponding module, users need to
upload the modified template to WebSAMS. (Refer to 2.1.2 Upload Template)

B

Notes

1. For modifying the downloaded template:
a. Users can connect to database through ODBC driver.
b. Users will be prompted to enter the password if they access the database.

c. Users can Add / Remove text object (a text object is a specialized object
that can contain text, database fields and formula fields) in the report
template.

d. Users cannot Add / Remove parameter field (a special kinds of field that
prompts the users for a value) in the report template.

2. In the event of WebSAMS upgrade, if there is any change in the database
structure where the user-defined report template refers to, the user-defined
report template will not function.

3. Database views will be built on a need basis to facilitate users to add
database fields to a user-defined report template.

4. Sample reports in PDF format will be provided for all built-in report templates.

Delete Template

[ Function Description

Users can delete the report template of individual module.

- Only user-defined template can be deleted. The template uploaded by users
is called user-defined template.

- Built-in template cannot be deleted. Therefore, there is no checkbox for
deletion at the left of each built-in template.

L Pre-requisites
N/A
Y8 User Procedures

Click [Report Management] > [Template] on the left menu.

Click the Maintain Template tab.

Select the search criteria to search for the target templates to be deleted.
Click the [Search] button.

A list of matching template is displayed. Select the user-defined template(s)
to be deleted from the list by checking the box(es) on the left.

ok~ w0 np =
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<} WebSAMS System ¥ersion 0.9.0 {BUILD-07112002) - Microsoft Internet Explorer = . i ] |

File Edit Wiew Favorites Tools Help |

| ¢=Back - = - &) at | Qsearch  [GFavorites  EiMedia L% | B-S = [ 7 4% |Links 2%
Queen's College s 07/07/2003 1900 Logout | Help | sz
ol T 50 TR

B ~ Current School Year: 2002 8 July 2003 11:03

» Special Assessmerks -

[S-RPT02-01] Report M t> T in T

» Staff Deployment

e Tanliis | Upload Template
» CDS

Module |Sch00| Management |
» HKAT

» HKEAA Category [al Categories =]

> SPA Tyne .y Only User-defined
= Report Managemen / template can be deleted.

Language @ Al © English © Chinsse

|

Repository

» Data Management
Page|1 'lufz M sBottom
Eald Edtlo

» Ti ahli
Timetabling A = Ate De o e Downloa
» Code Management Date

> Security [ [Class Basic Information | Testing 1 Clss [User-  [sysadmin (23060003 | &
o B (R-SCHOOE-E) Details Defined 110549
i Class Basir Infonation |Built-in Template Class Built-In
» Customization RCHOORE] Details )
[~ |Class Enrolment List Testing 1 Class aer- festoser] 23062003 .

(R-SCHOORE) Details Defined 11:11:18
Clazs Bproloent List | Builtin Template Class Built-In o
(R-SCHOG?-E) Details
Class Stoucture [st (B |Built-in Template School Builtln |- e
SCHOG-E) Details |

’_ l_ ’_ E Local intranet 4

|@ Template Maintenance

6. Click the [Delete] button to delete the selected template(s).

[ Post-effects

After clicking on the [Search] button, the search results are displayed below the
search criteria.

Notes

B

1. Only user-defined templates can be deleted, but not for built-in templates
where no selection boxes are available.

2. A user-defined template can be deleted only by the user who uploaded this
template or by those users in the user group of SCHOOL_HEAD or
SYSTEM_ADMIN.

3. The checkbox at the left for deletion of a user-defined template will be
available only for the uploader of this template. However, checkboxes at the
left of all user-defined templates will also be available for users of the user
group of SCHOOL_HEAD or SYSTEM_ADMIN for housekeeping.
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2.1.2 Upload Template

B

Function Description

Users can upload the report template which can then be accessed in the report
function in individual modules.

Upload template allows users to upload a report template for producing the

corresponding report by using the “Report” function in the respective modules.
The templates uploaded are called user-defined templates.Pre-requisites

N/A
“B  User Procedures

1. Click [Report Management] > [Template] on the left menu.
2. Click the Upload Template tab.

4} WebSAMS System ¥ersion 0.9.0 (BUILD-07112002) - Microsoft Internet Explorer i ] |

| <Back -~ = - (D at | ‘Qhsearch  [GFavorites GMedia &4 | NS e [ 9 &% |Links el

m: 07/07/2003 19.00 Logout | Help | pacfEa

|Ei|e Edit Wiew Favorites Tools Help

Queen's College _ o0
= = Current School Year: 2002 8 July 2003 11:04

» Special Assessmerks

[S-RPT02-02] Report Manan rplate > Upload Template

» Staff Deployment
Maintain Template

> dre Module
» HKAT

Flease selecta Module =

» HKEAR Category  [please select a Category ~ |
> SPA Report |Please selecta Report = | Ubload Temblate tab
+ Report Managemer Hame (ID}
Template | Browse...
File
Repository
Sample | Browsea... |
» Data Management Report \
» Timetabling Template 4
» Code Management Description I
> Securty 5
» E-Mail
» Customization
|@ Template Maintenance ’_ l_ ’_ E Local intranet 4

3. Select / Enter the Module, Category and Report Name (ID) for the template
to be uploaded. Enter the Template Description for easy reference during
future retrieval of templates.

4. Click the [Browse] button to locate the template file to be uploaded. In the
pop-up window, browse and select a Template File in your computer to be
uploaded.
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Choose file S
Lookin: | = ROOT (C) -l & BcEE-
. 1 Prai Locate the file to be
avacc Project loaded
dk1.3 “J Recycled uploaded.
dk1.31 02 (resources %
idk1.4 C154M57415 (e
JobRecord (1 shin i
lib (D sre 3w
My [nstallations (| zbaze (| W
My Music (| Y (| 2z
Palm _ | System YWolurme Informatian .k
Playground [ Trace Screen Program £
Program Files Ca UM E:I .
4 1 2l
File narne: I j Open I
Files of twpe: I.t'l'-.ll Files [*.%] j ﬂl
A

5. Users can choose to upload the sample report for the template by clicking
the [Browse] button beside the text box of Sample Report.

6. Click the [Save] to upload the modified template.

) Post-effects
Uploaded templates can be assessed through the Report function in individual
modules.

LJd  Notes

1. Only the users who have been granted the rights to access the Tab page of
“Upload Template” under the Template function of Report Management can
upload report templates.

There could be multiple templates with the same report Name and report ID.

Report templates cannot be replaced. If users want to update the existing
user-defined templates. Users have to delete the templates and then upload
the updated version.

4. Uploaded templates are called user-defined template.
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2.2 Repository

Users can search and view the reports if the users have the right to do so.
Those users who have the right to view a report may not have the right to delete
it. However, the uploader of a report to the repository always has the right to
delete the report.

On the Repository screen, users can search reports by the following criteria:
- Module

- Category

- Report Name (ID)

- Report Description

- Language

- Creator

- Creation Date (From)

- Creation Date (To)

- Status

The search results are ordered by Report Name (ID) by default. Users can
reorder the search results by clicking on the following column headings of the
table of search results:

- Report Description

- Module (The column of Module will not be displayed if users have selected a
certain Module as one of the search criteria)

- Category

- Creator

- File

- Creation Date
- Status

Only a few modules, i.e. Assessment, FMP, Special Assessment, Student and
Timetabling, provide the function of generating reports and storing the reports in
the report repository.

For Security module, only the report “Student / Parent Account Generation
Report” is stored in Repository. This report is generated by the system
automatically after the student or parent accounts have been batch created.

Copyright © 2007. Education Bureau. The Government of the HKSAR.
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View Report
[ Function Description

Users can generate report and save to the report repository with the use of ‘To
File’ function. Reports saved in the report repository can be retrieved in the
Repository function in the Report Management Module.

B

Pre-requisites

1. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
on the workstation to view the report.

2. When users try to search the reports stored in repository, only those reports
that the users have data access rights will be listed in the search results.

3. The report status is “Done”.

“B  User Procedures

1.
2.
3.
4.

Click [Report Management] - [Repository] on the left menu.
Select the search criteria to search for the target reports to be viewed.
Click the [Search] button.

A list of matching reports is displayed. Select a report from the list and click

on the Report Name(ID) link to view the report.
eb5AMS System Yersion 0.9.0 (BUILD-19122002a] ¥ersion 0.9.0 (Build19122002a) - Micro

=181 x]

ile  Edit Miew Favortes Tools Help |

| < Back - = - (£ 2t | Q) Search G Favortes  hMedia £ | S A & 2 |Links b

ser: o Last Legin: 08012003 15:19 Logout | Help | LR

R ! g " Current School

Home No hyperlink will be
SURIPRN || RoportName @D) - [ai Reporis) B provided for report with

School Management Report Description I ‘Error, or ‘In PI‘OgI‘eSS’
Student Language @& 4l © English © Chinese status.

Attendance
Creator I
Student Activities

Award & Punishme Creation Datei(kiom) I Creation Date {To)
(DO )

Assessment
Status All &=

Special Assessmen

Staff

Staff Deployment

cDs
HKAT
HKEAA Report Hame Report Description % 0Ty “ Creation
» FMP Date
e Renort Mont " 1| Statistic - Mo. Student |Statistic  |wahwah PDF 0arm1izo0
bty of Student by O0KE | 164723
Template Award List (R-
STU12-E_1) |
e [ |Class List repart Student |Class sysadmin (PDF 31H 22002 |\Done
g {with Age and List 76.0KB | 12:46:07
» Timetabling Guardian) (R-
- d .
SUILE) < Report Name(ID) link

| ] ]| Cocal infranet
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B

5. The report is shown in a pop-up screen with the use of the corresponding
application such as Adobe Acrobat Reader. Users can choose to preview,
print or save the report to their local machine.

3 hitp://10.15.33.207-8080/jsp/ipt/viewFile. =stu/3204 _ 8] x|
File  Edit “iew Favortes Toole Help |

4= Back - = - (B at | (@) Search  [E]Favortes FfMedia <4 | By S M &a 2 |Links =
A&le- - BERORE|4 <> e e -eoDOEE|>-|H

OE)TE-8|B-F -L-E &6 D]

= Through - Train School (Type &)
[} Class List
E
=
Q
a
I — 5. [Print] and [Save]
% button
=
£
b
=
-
]
=
i
=
i
o
W
i=
o
£
£
[=]
it
W E ;
STUDENTO12d g M -
" 4]1ofz ¥ M 11E8x826in [0 A #A 4 -
Done EI' Local intranet

Post-effects

Search

- Reports with status “Error” or “In Progress” will have no hyperlink for users to
click on. Only reports with status “Done” can be viewed.

View
- The report will be shown in a new window. After viewing, users can print the

report through browser print or perform a “File Save As” action to save the
report in local hard drive.

Notes

1. The report would have the following status:
a. InProgress

* Users have submitted the request to generate the report. The report
is currently being generated.

* Has no hyperlink as it is not ready for viewing.
b. Done
* The report has been generated and ready for viewing.

* A hyperlink is displayed at the Report Name (ID) to allow users to
click on for viewing.
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c. Error
* There is error generating the report.
* Has no hyperlink as it is not ready for viewing.

2. There could be multiple reports with the same report Name and report ID.

3. The rights for users to generate reports for the five concerning modules
(Assessment, Special Assessment, Student, FMP and Timetabling) are set in
the ‘Maintain Access Right’ function of Security Module. The flow is:

a. Click on the link at a user group (Security > Access Control > User
Group).

b. At the page of ‘Access Right’, click the link at ‘Report Management'.
c. Check the ‘Execute’ box to grant right.

Delete Report

B

Function Description

Users can generate report and save to the report repository with the use of ‘To
File’ function. Reports saved in the report repository can be deleted in
Repository function in the Report Management Module.

L Pre-requisites
N/A
Y8 User Procedures

Click [Report Management] - [Repository] on the left menu.
Select the search criteria to search for the target reports to be viewed.
Click the [Search] button.

A list of matching reports is displayed. Select report(s) to be deleted from
the list by checking the box on the left.

A 0o~
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“Z WebSAMS System Version 0.9.0 [BUILD-19122002a) Version 0.9.0 [Build19122002a) - Micro - 18] =]
File Edit “iew Favortes Tools  Help |
| G Back » = - &) Zat | Qi Search (| Favortes  Media <4 | BN & = & 2 |Links b

ser ok Last Legin: 03/01/2003 L5:19 Logout | Help | PRREE
el N — Current School Year: 2001 8 January 2003 18:13

Home A
Creator
Student Info Engu
e ity | Creation Date (From) I Creation Date (To)
Student LA (DDMARAN ™ ™)

Status Al -
Attendance

Student Activities

Award & Punishme

Special Assessmen

Staff

Assessment
Report Hame Report Description Motz Creator ﬂ@
Date

Staff Deployment

cos v SETaT=tic - Mo, Student |Statistic  [wahwah |PDF 08/01r2003 |Error
of Student by 0.0 KB 16:47:23

HKAT Aweard List (R-

HKEAA STUMZ-E_1)

EMP [ |Class List repart Student |Class sysadmin |[PDF 3122002 |\Done
fwith Age and List T6.0KB | 12:46:07

‘= Report Management Guardian) (R-
Template STU0T-E

» Data Management
. . C Delete
» Timetabling

* Click Report Marme (00 to view a report =

[ [ B Localintraret

5. Click the [Delete] button and confirm the operation.

[ Post-effects

The report(s) will be deleted from the repository permanently. It is not possible
to retrieve the report(s) for viewing again.

B

Notes

1. Users (except users of SCHOOL_HEAD and SYSTEM_ADMIN groups) can
only delete the reports that are generated by them.

2. Users in the group of “SCHOOL_HEAD” can view and delete all reports in
the repository.

3. Users in the group of “SYSTEM_ADMIN” can view and delete all reports in
the repository except the reports of FMP.

4. Specific Data Access Control for Reposts in Repository:

- Assessment and Special Assessment: The users in the group with the
right to generate Assessment reports can view all such reports. However,
only the creator can delete the report he / she generates.

- Student: The users in the group with the right to generate Student reports
can view all such reports. However, only the creator can delete the report
he / she generates.

- Security: The users in the group with the right to generate Student /
Parent accounts and generate the “Account Generation Report” can view
all such reports. However, only the creator can delete the report he / she
generates.
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- FMP: Users in any of the six built-in FMP user groups can view all the
FMP reports. Only the users of user group “FMP_ADMIN” can delete the
FMP reports for housekeeping.

- Timetabling: The users of “STAFF” user type can view all the reports of
Timetabling. Only users of the “TIMETABLING_ADMIN” user group can
delete the Timetabling reports for housekeeping.
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2.3 Report Function in Individual Module

2.3.1 Preview & Print

L Function Description
Each module has the Report function which allows users to produce reports of
the module. Users can save, preview or print out the reports.

L Pre-requisites

1. Report templates are available for generating the report.

2. Adobe Acrobat Reader and Microsoft Office 2000 are required to be installed
into the computer to view the report produced.

Y8 User Procedures

1. Click [Report] under the module in the left menu.
E.g. Click [Student] - [Report].

Select the appropriate Category and Language.

Click the [Search] button to list reports under the category and language
selected.

Click on the Report Name(ID) link to list the corresponding templates.
Click on the Template Description link to load the Print Criteria page.

T} WebSAMS System Version 0.9.0 [BUILD-19122002a) ¥ersion 0.9.0 (Build19122002a] - Micrasol

File  Edit “iew Fawvortes Toolz Help |

FBack ~ = - 2} i | Q) Seach (Gl Favoites fibedia <4 | B S = e 2 |Links i
_ _ : c: vratorh Last Login: 050172003 1519 Logout 1 Help | Liih:d- Y
.................................... Jm—— Current School Year: 2001 8 January 2003 18:16
Home =
[S-STU08-0] Student > Report
Student Info Enqu
» School Management
w Student ategory [Al Gategaries B «——| Category and
i anguage @ English © Chinese Language
Fee Remission J
Height & Weight
0
ST xihn
Photo Upload
Sch House
Report Name {ID}
Seating Plan ¥ Admission from POA List (R-STU70-E) € Eeport :\lDame &
Subjects Setup Template Description i eport

i Built-in Admission from P ist Built-In sysadmin 09/1 252002
Admission 17:22
Ppdmission from SFA List (R-STUD2-E}
B Epdmission from SOA List (R-STU01-E} Template

Setup Epdmission from $S4 List (R-STU03-E)
TI— PClass List {with Age and Guardian) (R-STU07-E}

PClass List {with Chinese Name, English Name and Sex) (R-STUD5-E
BClass List (with English Name and Sex) (R-STUD4-E)
PClass List {with English Name,Sex and School House) (R-STUDG-E
PClass List (with Father and Mother Contact (R-STU10-E}
» Attendance BClags List (with STRN, DOB and Guardian Chinese Name} (R-STUD9-E
i — > Class List with STRN.DOR and Guarcian Enulish Name) 8. STUOA.E) e

@ javascript: selectT emplate[3704, 'true’); l_ l_ l_ E Local intranet

Data Comm
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6. Select the Print Criteria required for producing the report. The Print Criteria
are different for different report templates.

7. Select the Format of the report.

8. Click the [Preview & Print] button to produce the required report.

Favortes  Tool:  Help |

' Student

= Back - = - @ ‘at | @Search [F] Favorites @Media @ | %v = M=l g@ L3 |_Links b
i Login: 030172003 15:19 Lodout | Help | Hr3CRE
8 January 2003 18:19

urrent Scl ﬁul Year: 2001

[R-STU70-E] Student > Report

om POA List {R-STU7D-E) :-
n Admission from POA List

Please Input The Print Criteria

Student Info Engu

» School Management

ol School Level | Primary 3]
Fee Remission School Session wihole Day

Height & Weight Allocation Type & Center Allacation

Info Upload O Dicretionary Places - Restricted
Photo Upload O Dicretionary Places - Unrestricted < Printing Criteria
Sch House L O ai
Seating Plan Addmission Status & Admitted
Subjects Setup © Not agmited
Template Downlg F @ 4]
ormat lm
Admission
IRTP Preview % Print | | B ToFile | | [ Reset | | <]Back

Setup

Document

Data Comm

[Preview & Print] button

» Attendance

[ BELocdintanst

The report is shown in a pop-up window with the use of the application
related to the format selected, e.g. Adobe Acrobat Reader application for
PDF format. Use the application [Save] and [Print] buttons to save the
report to the local machine and print out the report respectively.

Post-effects

N/A

Notes

Report can be displayed in four formats, i.e. PDF, WORD, RICHTEXT or
EXCEL. The recommended format is PDF.

The data in the report is the on-line data in the WebSAMS at the time when
the [Preview & Print] button is clicked on.
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2.3.2 To File

L Function Description

There are five modules, i.e. Assessment, Special Assessment, FMP, Student
and Timetabling, having the ‘To File’ function which allows users to store the
generated report in the report repository. Users may retrieve or delete the
stored reports in the [Repository] function under Report Management Module.

B

Pre-requisites

N/A

“B  User Procedures

1. Click [Report] under the module in the left menu.
E.g. Click [Student] - [Report].

Select the appropriate Category and Language.

Click the [Search] button to list reports under the category and language
selected.

Click on the Report Name(ID) link to list the corresponding templates.

5. Click on the Template Description link to load the Print Criteria page.

T} WebSAMS System Version 0.9.0 (BUILD-19122002a) Yersion 0.9.0 (Build19122002a) - Microsoft |
Edit  “iew Favortes Tool:  Help |

FBack = - 2} i | Q) Search (Gl Favoites fMedia <4 | E= | e 2 |_Links i

 Login: 030172003 15:19 Logout 1 Help | thICREa

.................................... School Year: 2001 § January 2003 18:16
Home =
[S-STUDS-0M] Student > Report
Student Info Enqu
» School Management
= Student Category All Categories izl ]e—| Category and
LGS Language @ English O Chinese Language
Fee Remis=ion

Height & Weight 1=

Info Upload

Photo Upload

Report Name {ID}

¥ Admission from POA List {(R-STU70 Report Name &
" R TR TR Rerort 1D

Sch House

Seating Plan

Subjects Setup

Template Downlg Built-in Admission from POA List Built-In sysadmin 091212002
Admission 17:22
T Ppdmission from SFA List (R-STUD2-E}
P dmission from SOA List (R-STUD1-E)
Setup Epdmission from $S4 List (R-STU03-E) Tem plate
n g PClass List {with Age and Guardian) (R-STU07-E}
SERIME PClass List (with Chinese Name, English Name and Sex) (R-STU05-E
BClass List (with English Name and Sex) (R-STUD4-E)
e PClass List {with English Name,Sex and School House) (R-STUDG-E
PClass List (with Father and Mother Contact (R-STU10-E}
» Attendance BClags List (with STRN, DOB and Guardian Chinese Name} (R-STUD9-E
i i i i 5 -
e E— Class List (with STEH, DOB and Gualdian English Naine) (8. STUS.E) =l
@ javascript: selectT emplate[3704, 'true’); l_ l_ l_ E Local intranet
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6. Select the Print Criteria required for producing the report. The Print Criteria
are different for using different templates.

Select the Format of the report.

Click the [To File] button to generate the required report and store it in the
report repository.

a WebS5AMS System Yerzion 0.9.0 [BUILD-19122002a) ¥ersion 0.9.0 [Build19122002a) - Microsoft Internet Explorer

Last Legin: 031012003 15:1 Lodout | Help | PYRE

Current School Year: 2001 8 January 2003 18:19

Home
[R-STUT0-E] Student > Report

Admission from POA List {(R-STU7D-E) :-
-in Admission from POA List

Student Info Engu

» School Management

Please Input The Print Criteria

' Student

Profile

School Level |—
Fee Remission School Session Whale Day
Height & Weight Allocation Type & Center Allacation
Info Upload O Dicretionary Places - Restricted
Photo Upload ' Dicretionary Places - Unrestricted
Sch House O ai

Addmission Status & Admitted

Seating Plan

O "
Subjects Setup Mot admitted

C Al
Template Downlg Format _

PDF [
Admission
IRTP Preview % Print ¥ To File | | M Reset | | <] Back

Setup
Document
Report
Data Comm

» Attendance 5 [TO File] bUttOn
1 I

]

9. A window will be popped-up for users to enter the description of the report to
be generated for easy reference during report retrieval from Repository in the
module of Report Management.

E xplorer Uszer Prompt

10. After entering the description, click the [OK] button.

Post-effects

The message “Report has been submitted for generation. Please go to the
“Repository” function of “Report Management” to view the generated report.” will
be displayed. A link for accessing the report repository function is available.
(Refer 2.2 Report Repository)
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L  Notes

For security module, only the report “Student / Parent Account Generation
Report” would be stored in Repository. This report is generated by the system
automatically after the student or parent accounts have been batch created.
Therefore, the [To File] button is not available in the Report function of Security
module.
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2.3.3 Access Control

L Function Description
Users can control the access right of report functions for each module in the
Security Module. Users can grant access right to a user group.

L Pre-requisites

N/A
“B  User Procedures

1. Go into the Security module. Click [Security] > [Access Control] > [User
Group].

Select a user group.
Select Report Management, a new window as shown is displayed.

Grant the access right to the selected user group:

a. Check the “View” check box to allow the user group to view the report
templates and reports stored in repository.

b. Check the “Add” check box to allow the user group to upload report
template into the “Repository”.

c. Check the “Delete” check box to allow the user group to delete the
report template and report stored in “Repository”.

d. Check the “Execute” check box to allow the user group to generate
report in the corresponding module, e.g. ‘Student — Generate Report’ for
Student module. The report generated will then be stored in the
Repository.

2} Access Right - Microsoft Internet Explorer

[S-SECO02-04] Security > Access Control > User Group > Access Right

Maintain Function Access Rights
Group ID SCH_Staff
Group Description Staff
Chinese Group Description =]
Module / Function Report Management

[=1ld - Maintain T ~ O
'F rremplale - Upload Template m]
[ [Repository el [m]

'F |* Assessment - Generate Report
,F |’ Student - Generate Report

'F |* FMP - Generate Report

,F |’ Timetabling - Generate Report

A AR

~Top

Mats:
+ _Ahen "Execute” of this function has been checked the "To File" by dton o the Fenord function of the correcnonding rmodile wil he enabled for senerating

report and then storing in "Repository” of Report b . . .
No check box for the edit function as there is no
Edit function in Report Management module. | E

4|

5. Click the [Save] button.
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[

Post-effects

1.

If users’ ‘Execute’ right is revoked from a specific module e.g. Assessment
module:

* Uncheck the ‘Execute’ box in the row of Assessment — Generate Report.

3} Access Right - Microsoft Internet Explorer =101 x|
=y

[S-SECD02-04] Security > Access Control » User Group » Access Right

Maintain Function Access Rights

Group ID SCH_Staft

Group Description Staff

Chinese Group Description 4=

Module | Function Report Management

#Bottom

W“mmm
r - Maintain T 3 r

,F lTempIaie - Upload Template

r

| | | |

| | | | |

- Feposiory F | [ |
[=1F Generate Beport I I I I I —

| L=H]I I [ I [ I L |
a —Gemerate-Report i i i i —
,E * F?AP = Ge-nerate Report | | | | | I
,E * Timetahling - Generate Report | | | | | I
~Top

RMote:

* -vwhen "Execute” of this function has been checked, the "To Fie" button in the Report function of the corresponding module will be enabled for genersting
report and then staring in "Repository” of Repart Management.

-
4 | B

* In Assessment Module, the [To File] button in Report function is disabled.

L L s

» CAZ(OLIISIHOU
» psbou wevsidswweuy
yebowg
T bisniem g pubg | @ 1oens | [(Jeoer )
Eudnh LOLIIG( LDk =
1922 Ho v I ] 6L IlJ Wl T[
i anplect |'v1L-couqm'0u1uﬂ Wi KEAELE0N (éu!ueea)‘;]
2cpoo] 2622100 ANOIS DI

COUZ0[IgaMIon
D98 EUgLh 2CHo0| [ens]

ety 2CHO0] ABSL AEEL (30040 [«
&, YERERSLIGLY bleg26 whng (pe buy
(nqeu Brijf-IN yAsLI8As Ik 2 pI22INd percenralls gugjhaiz (BA 2nplscy)
2imnqgsuy [upo gudm VAGLQEG WL g bsaa!ua bGLCGlJl:QaG VUSIJ\?!? (Efl eﬂlﬂ.scﬂ (B'VeHOQQ'E) -
[2-v26022-05] veese2weuy » Kebow( = yneL906 WILK ¢ b9ealwd heLceufade yusphalz (gh 2npl

1)
CoLLsug 2Cpoo] AG3L: 500 8 19un9tA 3003 1933 :

3002 118 FodDm; | HEID | FEER

| Feascus: Qpene | E-IEEFR D ]_.FFHFZ'._»

Eis Ear Aew  pTsol 0z R
J mepayHe 2heew psiziou g-g o [BNICD-131350039) Astziou 0 g 0 (BM191315500359] - Wiciozoy Jugsiueg Exbjotst
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2.

If users are granted with the ‘Execute’ right for a specific module e.g. Student
module:

* Check the ‘Execute’ box in the row of Student — Generate Report.

<} Access Right - Microsoft Internet Explorer = oix

=

[5-SEC02-04] Security > Access Control » User Group > Access Right

Maintain Function Access Rights

Group ID SCH_Staff

Group Description Staff

Chinese Group Description Ba

Module  Function Report Management

*Bottom

“mm

|— I‘[emplate Maintain Template |

|—r[emplate Upload Template | I I - I |
[E]Repesitory | & | | =
i } | | | | | F
' ! l l l —F—
1 i 1 i — v
| | | | |~
~Top

[ [ Reset | [ [ save |[ T close |

Iote:
* _Yyhen "Execute” of thiz function has been checked, the "To File" button in the Report function of the corresponding module will be enabled for genersting
report and then storing in "Repostory” of Report Management.

=
‘4 | »

* In Student Module, the [To File] button in Report function is enabled,
which allows users to generate report in student module. The report
generated will then be stored in the Repository.

SEE&

0814003 1910 Logout | Help | "PIKZK

Current School Year 2001 8 January 2003 19:26 |

Student Info Engu
{with Age and Guardian) {R-STUD7-E) :-

Class List (with Age and Guardian)
Please Input The Print Criteria

= Student

Profile

Fee Remission School Year __[2001 =

LR | scnool Level [Fimey T

Info Upload School Session Whole Day

Photo Upload Class Level Prirnary 1 vl

Sch House Class Code m

Seating Plan Subject Group Home Economics *l

Print Departed Students Include according to 'Departed Student Printing'indi_catord

Template Downld® Format FOF P

Admission Preview & Print ] [ @ Reset ] [ <]Bacl¢ ]
IRTP

Setup

Subjects Setup

Document

Data Comm

» Assessment

* Report Management

[_[_[_ (2 Localintranet
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3. If users’ ‘Add’ right for Template — Upload Template is revoked:
* Uncheck the ‘Add’ box in Template — Upload Template row.

<} Access Right - Microsoft Internet Explorer =101 x|

[S-SECD02-04] Security > Access Control » User Group » Access Right

Maintain Function Access Rights

Group ID SCH_Staff

Group Description Staff

Chinese Group Description Ba

Module { Function Report Management

#Bottom

“mm - Detete
F Template - Maintain Template

| |~ [Template - Upload Template O |
|— Repository v |

| |
* Student - Generate Report | |
* FMP - Generate Report | |
| |

|F

= F

XA RE

I
g
=

[ Reset | [ save | close |

Hote:
* - Y¥when "Execute” of this function has been checked, the "To File" button in the Report function of the corresponding module will be enabled for genersting
report and then storing in "Repostory” of Report Management.

=
] I B

* In Template function of Report Management Module, the Upload
Template tab is not displayed.

Fle Edit “ew Favorites Tools Help |

| Back » = - @D | Qisearch (Favortes Meda B | BN S = [ 3 ¢ |Links »

Queen's Co]lege FH07/200% 1202 I Help | B3fRE
" Current School Year: 2002 8 July 2003 11:25
Home
[S-RPT02-01] Report M3 ate > Maintain T
School Management — \/
ME T e St
Student W j

Attendance

Assessment Category I Al Categories *

g Tupe @ all © Euiltln © UserDefined
HKAT

Language I o] Englis € Chines

= Report Management ol b &

[ Reset

Repository

Data Management

Code Management
E-Mail

Customization

@ Template Maintenance ’_ l_ l_ E Local intranet 4
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4.

If users are granted with ‘Add’ right for Template — Upload Template:

* Check the ‘Add’ box in Template — Upload Template row.

<} Access Right - Microsoft Internet Explorer

[S-SECD02-04] Security > Access Control » User Group » Access Right

Maintain Function Access Rights

=100 %]

Group ID SCH_Staff

Group Description Staff

Chinese Group Description Ba

Module { Function Report Management

»Bottom

“m d ada l Delete
|—r[emplate Maintain Template | ~ |

| To [Template - Upload Template 17 |
[~ Repository v |

¥ [ Student - Generate Report

—
|F * FMP - Generate Report | |
[ | |

XA RE

I
g
=

[ Reset | [ save | close |

Hote:

report and then storing in "Repostory” of Report Management.

4

* - Y¥when "Execute” of this function has been checked, the "To File" button in the Report function of the corresponding module will be enabled for genersting

| ol

* In Template function of Report Management Module,

Template tab will be displayed.

the Upload

7112002) - Microsoft Internet Explorer = Ellil
Fle Edit “iew Favorites Tools Help |
| Back » = - @D | Qisearch (Favortes Meda B | BN S = [ 3 ¢ |Links »

Queen's College L
Current Schnnl Year 2I]l]2
Home

School Management

B/07/200% 11:25 ouout | Help | Pazhidc

8 July 2003 11:46

Student
Attendance

[S-RPT02-01] Report Mg ate > Maintain T
yEinein Famokiid | Upload Template

Module Al Modmes- |

|AIICateguries =

@ Al © Builtln © UserDefined

Assessment Category

cDs
HKAT

= Report Management

Twpe

Language & Al © English © Chinese

B Reset
Repository

Data Management

Code Management
E-Mail

Customization

@ Template Maintenance

’_ '_ '_ E Local intranet: %
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L  Notes

1. Delete Template Access Right
* Only user-defined templates can be deleted.

* Only the uploader can delete the template uploaded by himself / herself.
The only exception is the wuser of the SCHOOL_HEAD or
SYSTEM_ADMIN group can delete all user-defined templates.

2. Access Right to Generate Report and Store in Repository

* When the user group is granted with ‘Execute’ right for the five specific
modules, users are able to generate a report for that module. The report
will then be stored in the report repository

* Users can view and delete only the reports generated by them.

* Users of the SCHOOL_HEAD group can view and delete all reports
stored in the Repository.

* Users of the “SYSTEM_ADMIN” group can view and delete all reports
stored in the Repository except the reports of FMP.

» Specific Data Access Control for Reports stored in Repository

Assessment and Special Assessment: The users in the group with
the right to generate Assessment reports can view all such reports.
However, only the creator can delete the report he / she generates.

Student: The users in the group with the right to generate Student
reports can view all such reports. However, only the creator can
delete the report he / she generates.

Security: The users in the group with the right to generate Student /
Parent accounts and generate the “Account Generation Report” can
view all such reports. However, only the creator can delete the report
he / she generates.

FMP: Users in any of the six built-in FMP user groups can view all the
FMP reports. Only the users of user group “FMP_ADMIN” can delete
the FMP reports for housekeeping.

Timetabling: The users of the user type of “STAFF” can view all the
reports of Timetabling. Only the “TIMETABLING_ADMIN” can delete
the Timetabling reports for housekeeping.
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