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Chapter 1 Introduction

What is WEB-CNP Payer
System?

Functions of WEB-CNP Payer
System

The WEB-CNP system is an initiative of the Ministry Of
Finance. It represents an increase in efficiency and effectiveness
compared to the current manual process. This is in line with the
Government’s and private sector’s objective of modernizing the
economy and enhancing productivity.

WEB-CNP Payer System allows users to transmit electronic
documents to or from the relevant parties; i.e. Value Added Tax,
Income Tax, Large Tax Payer’s Departments and Ministry of
Social Security and banks. Effectively, this eliminates the paper
process in submitting the various returns to the Government
agencies. Furthermore, Payment Instructions (PI) are also sent
electronically to the banks for them to effect payments as
specified by the payers.

WEB-CNP Payer system provides functions to prepare VAT,
PAYE and NPF returns as well as electronic payments of taxes
due.

The various returns and Payment Instructions are electronically
transmitted through the network operated by Mauritius Network
Services (MNS). The returns will be sent to the VAT, PAYE,
NPF and LTP departments. The Payment Instructions will be
sent to the banks specified by the payer.

The VAT, PAYE, NPF and LTP departments upon receiving the
returns will send back acknowledgements to the sender of the
returns. They will also send electronic receipts after receiving the
payers’ tax payments from the banks.

Mauritius Network Services Ltd
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Capabilities of WEB-CNP Payer
System

Web Browser Fundamentals

Parts of a Web Browser

Control-menu box

Title Bar

WEB-CNP Payer System has the following capabilities:

Data Entry
The system allows the preparation of the following tax returns:
e VAT

e PAYE
e NPF
VAT

This return includes the following messages:
o VAT returns
e Bank Payment Instructions

PAYE

This return includes the following messages:
e PAYE Returns

e Bank Payment Instructions

NPF

This return includes the following messages:
e NPF Returns (includes Levy)

e Bank Payment Instructions

Electronic Submission of Tax Returns and Payment
Instructions

The system can send returns and Payment Instructions
electronically via the MNS network to the respective departments
and the various banks.

Browsers present web pages to you in a consistent way. Every
web page that runs under Windows uses the browser interface.
So the browser that you see for one program will have
similarities to every other program. A browser has the following
common features :

Contyol-menu box title bar menu bar minimise maximise close

2} WEBCNP - Microsoft Internet Explorer

| Fe Edi Wiew Favoies Took Hep ﬁ

[ Messaging | Communication | Ltiities | Code Mainterance | Reparting - A

alle

2] [ [ 4 Intemet

Fig 1.1 Components of a typical browser

e Clicking on this button pops up a menu where you can access
some program-control commands. These are global commands -
they affect the entire program instead of an item within a
program.

e This bar displays the Window’s name.

Mauritius Network Services Ltd
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Menu Bar

Minimise button

Restore button

Maximise button

Close button
Borders

Scroll Bars

Workspace

How to use Screens, Check
Boxes and Buttons

e This bar displays the Menu items of the application. You can
access most of an application program’s commands from the
menu bar.

e In Fig 1.1 the Menu bar displays the Menu items of the
program window

e Clicking on this shrinks the window to a button on the task
bar. This is the reverse of maximising the window.

e This button is available only in the maximised screen.
Clicking on this makes the window shrink to a smaller size (its
original size), so that it occupies only a portion of the screen.

e Clicking on maximise makes the window spread across the
whole screen.

e  Clicking on close button will close the active window.
e The outside edges of the window for the borders.

e Scroll bars are provided to view the contents of the window
that do not fit into the window. When the contents of the window
consist of more than one screen, the scroll bars are added
automatically. To view the contents beyond the screen size of the
window, click on the arrows of the scroll bars.

e The area inside the window constitutes the workspace.

e When you issue a command to Windows from a menu, you
sometimes have to enter some additional information.

e Menu commands displayed with an ellipsis (..) are
incomplete and require more information. When you click one
of these commands, Windows displays a screen. This screen is a
small, temporary window that interrupts you to ask for the
additional information needed to carry out the command.

e  Most screens have the following components :

e Anplace for you to enter information or choose options

e One or more command buttons - pictures of buttons that
you click to execute a command.

e The place where you enter information or choose options
may be structured in a number of ways. There will at least be
one of the following elements :

Huports

Company Nama [Setect A2 |
. G 0 Audt Trad

© Nussage Sent

~ 55200 Recaived
msg Type : [Eoloct iz / Il\

Commane Futtons e Huattrom

Lrogs
Liwt v

Fig 1.2 Options ,Commands and Data fields

Mauritius Network Services Ltd
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Data Fields

Option Buttons
(Radio Buttons)

Drop-Down List box (Combo Box)

Command Buttons

Check boxes

To Resize a Web Browser
Window

e RefertoFig 1.2

Data fields are used to give the application the information it
prompts for. To fill text in a data field, click on the field and
start typing the text. Fig 1.3 shows a single line data field. There
exist multi-line data fields also.

o RefertoFig 1.2

Option buttons (Radio buttons) are used to select any one of the
options presented in that group. For e.g. in Fig 1.3 three options
are presented, out of which the user can select any one option.

o RefertoFigl2&1.3

Drop—Down List Boxes (Combo boxes) are used to display a
list of items, upon the user's request. Click on the arrow of the
Combo box to view the list. From this list you can make a
selection by clicking on the required item. Note that a vertical
scroll bar is added in the list box since the number of items is
more than the List box can hold. See Fig 1.3.

Bank

Fig 1.3 Drop — down list box ( Combo box )

o RefertoFig 1.2

Command buttons are wused to represent a Command
graphically. Clicking on these buttons executes the associated
command.

Please tick the applicable returns

[T WAT Return ™ PAYE Return ™ NPF Return

Pleasespecify submission mode

 Manthly " Maonthly

 Quarterly © Qubrterly  Quarterly

Check Boxes

Fig 1.4 Check boxes

e ReferFigto 1.4

Check boxes are similar to Option buttons, the only difference
being that more than one or all the check boxes in a group can
be selected.

e RefertoFig 1.5

A Web Browser Window can be resized according to your
requirements. If you want to have two or more windows on your
screen at the same time, then the windows must be resized
accordingly.

e  Place the mouse pointer on one of the edges of the window.
The mouse pointer's shape changes to a double-sided pointer.

e Drag the mouse to the new position and release.

Mauritius Network Services Ltd
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A WEBLNF - Miciosoll Intesnet Explorer

Eo Ed Yow Fyetes Jok Hob [ & |
Messaging w| Commurication v L | o Msindenance | Reporting - &
<>
) [T [ eteet

&
Double Headed Pointer
Fig 1.5 Resizing a Window

To Move a Web Browser e Place the mouse pointer over the title bar of the window

Window You wantto Move.
Drag the mouse to the new position and release.

To Close a Web Browser o RefertoFig1.1
e Click on the Close button of the window. You can also
click on the Control Menu box and select Close.

Some Buttons Used

Acknowledgement Click on this button to view the Acknowledgment details for a particular
return.
Receipt | Click on this button to view the Receipts details for a particular return.
Ermployees Click on this button to view/update PAYE/NPF Employees details.
benu terms | Click on this button to view/update the Access Rights to Menu Items for a
user.
Companies | Click on this button to view/update the Access Rights to Companies for a
user.

Browse This button allows you to retrieve a file. A windows search screen will be

displayed to enable the search and selection of a file.

Import This button allows you to import a specified file.

o

K Click on this button to Confirm the current operation.

Cancel Click on this button to Cancel the current operation. In some instances,

11

this button also stand for ‘No’.

Exit Click on this button to Exit the current screen.

-

Check All Check/Uncheck this box to select / deselect all the records in the form.

Mauritius Network Services Ltd Page 1-5
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Chapter 2 Starting WEB-CNP Payer System

Login Screen

For a new user, after successful login, the
password management screen shown below will
be displayed. You must change your password in
order to proceed.

Pt Mansgarmem

ow ] o |
If the number of unsuccessful Login attempts is
more than 3 for that day , then the user 1D will
be Locked. In this situation, you will need to
contact MNS Helpdesk for help (unlocking).
If a user logs in with a Login id that is currently

being used a new session gets created but the
previous session expires.

User ID

Password

Ok Button

Clear Button

After entering the URL Address in the address bar of the
browser the Login screen will appear.

WELCOME

Mauritius Network Services

/; forprat

=i 7 ?
Adaadh 2 Dufaeniadlic aja

Release 2.11 (May 2003)

User ID
Password
Clear

Copyright @ Mauritius Network Services Ltd. All rights are Reserved

Figure 2.1 Login screen

Enter your user ID here.

Enter your password. The system will displays * as you type in
each character.

Click on this to validate your ID and password.

This will clear the User ID and password fields.

Mauritius Network Services Ltd
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List of Services Screen

To change your password, click on General
Maintenance.

From the resulting menu choose
Utilities — Password Management.

The same screen that showed when you logged
in the system for the first time will show

1 On successful Login, The “List of Services ” screen.
will be displayed as shown in fig 2.2.

List of Services
Contributsons Notwork Project
General Maintenance
Sl WELCOME
Mauritius Network Service
= L
il of et s g

Copyrghti® Macritios Netwnrk Services Ltd. All rights am Ressrved.

L«

Figure 2.2 List of Services screen

2. Click on the link “Contributions Network Project “ to proceed
to the license screen as shown in fig 2.3

License Message

WELCOME

Mauritius Network Services

/ i

=4 Al ;
isaandd i Lufuraiadiag aja

The use of this system and all its accompanying materials is governed by the terms and conditions
stipulated under the MNS Network Services Agreement. By proceeding beyond this panel, you indicate
your acceptance of such terms and conditions. In the event that you do not agree to these terms and
conditions, you shall promptly contact MNS.

Copyright® Mauritius Network Services Ltd, All rights are Reserved, (April 2003)

Figure 2.3 License screen

3. Click on the OK button to go to WEB-CNP Payer System as
shown in fig 2.4

L] & o a ] 3 = & &
Back. i Stop Refrosh Heme Search  Fawvortes  History Mad Print
AGArass [8] baglenne-coline inmet madersyhain jsp =l |
Mevrayrn = Cormmunication = Wil = Code Mantemanes = Reporting - I
WELCOME

Mauritius Network Services

Laaat bl St af et ow ey
&
] Done | Intemmet 7

Figure 2.4 WEB CNP Payer System

Mauritius Network Services Ltd
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Chapter 3 The Main Menu

Main Menu Screen

Main menu items

Messaging

NPF Return
PAYE Return
VAT Return
Memo Text

Exit

Logout

This is the main menu of the program. You can launch
programs from the different categories of the menu options.

Your administrator may have disabled some of the menu items
that you cannot access.

AWERCNP - Microsoft Intarmnet Explorer |
| Ede Edt iew Fovoies Tools Help |« |
ERC s | o a (& ) = & &
Back & Stop Fledrosh Heme Search  Fewvortes  History Mad Print
AGArass [8] baglenne-coline inmet madersyhain jsp =l
Mosvaygrsg *  Commmuricelion - Wilities = Code Mantemance = Reporting - —!
WELCOME
Mauritius Network Services
Tt A
Lararvl S srtn o
] Done D Intemmet 7

Figure 3.1 Menu Items
There are Five main categories in the main menu. They are:

Messaging
Communication
Utilities

Code Maintenance
Reporting

akrwpnPE

The following part of this chapter describes each of the
categories:

BIWEBCNP - Microsoft Intarnet Explorer |
| B Edt Miew Foworiws Tools Help -
ERC s el o ) £ o = = L
Back i Stop Redosh Hemo Search  Fawortos  Higtory Mad Print
AGArass [8] baglenne-coline inmet madersyhain jsp =l
= Communication = il BT e — - =
WPt Rturn
VAT Beturn WELCOME
PAYE Rntuan
herm Tt
[
Logout
Mauritius Network Services
Laaat bl St af et ow ey
E
] Done D Intemmet 7

Figure 3.2 Menu Items of Messaging
NPF Return entry screen.
PAYE Return entry screen.
VAT Return entry screen.
Memo Text entry screen.

Exit the WEB-CNP Payer System and return to “List of
Services” screen.

Exit the WEB-CNP Payer System and proceeds to “Logout”
Screen.

Mauritius Network Services Ltd

Page 3-1



User Guide for WEB-CNP Payer System

Release 4.2 March 2009

Communication

Send Return
Receive Acknowledgment / Receipt

Send Employee Details to NPF

View Messages Received

Reset Send Status

Import VAT

Export Return to Host

Utilities

User Maintenance

System Setting

Import Employee Details

Reset Return Entry Status

AAWEBCHP - Microsoft Intarnet Explorar
Fie Edt ‘iew Fowoites Tools Help -
T - i) ot a Lad 3 = e i
Back. Stop Refrosh Heme Search  Fawvortes  History Mad Print
T L T —————r— =
Mevaayre - Communication - Wilies = Code Mabemanee = Reporting - I
Sand Raturs
Ancmive Ak Recept E L C O M E
Sl Movras Tt
[T
Wi Mezarges
Nwed Send Stalus
VAT
Export KB to Host
Export PAYE 10 Host
Capors VAT s Host +
Niaurmus Network Services
B s ettt
;'
] Done A Inteenet i

Figure 3.3 Menu Items of Communication

Displays a search page that enables you to select the records to
be sent.

Connects to your mailbox to receive any messages residing
there

Allows you to select employee records to be sent to NPF
department.

Allows viewing of Messages received (except Memotext) for a
range of date

Displays a search screen where you can reset records sent status
for sending again.

Allows you to import VAT details for a particular month from
an external file.

Allows you to export NPF, PAYE and VAT return details to the
Host.

AAWEBCHP - Microsoft Intarnet Explorar
Eie Edi View Fovoes Tools Hel =
T - i) ot a Lad 3 = e i
Back. Stop Refrosh Heme Search  Fawvortes  History Mad Print
T L T —————r— =
Mevaayre = | Commmuniiation - Wiltes = Code Manbemanee = Reporting - I
Ui Mantarcincn
[ —p—
[ ——
Mauritius Network Services
faxorrid o Ffiroeal: .
L s fofetiie oy
1]
e A Inteenet S

Figure 3.4 Menu Items of Utilities

Allows the general user to check his/her access rights to menu
items and companies and the administrator to manage user
profiles.

Allows you to view system parameters and change values like
VAT percentages and Levy Rate.

Allows you to import employee details from an ASCII file
according to a specific layout.

Allows you to Reset the returns that are in Entry status (‘E”) to
Incomplete status (‘I’). This item can only be accessed by
administrators.
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Code maintenance

Employer

Reporting

Audit Trail Report
Messages Received
Messages Sent

Error Log

Bank / Branch
Country Report
Contribution Report
Occupation Report

Wage Report

AAWEBCHP - Microsoft Intarnet Explorar
| Eie Edt iew Fowoies Tools Help =
L] el o ) ] 3 = = L
Back. i Stop Refrosh Heme Search  Fawvortes  History Mad Print
AGArass [8] baglenne-coline inmet madersyhain jsp =l
- = Communication = il = Code Marterance = Rxporting - I
mployar
WELCOME
Mauritius Network Services
Tl Rl el e
e s e tes
| E
3] D Intemmet S

Figure 3.5 Menu Items of Code Maintenance

Allows you to view/add/update the Employer and Employee
details.

AAWEBCHP - Microsoft Intarnet Explorar
| Bile Edt Miew Fowortes Tools Help -
o = D | o a ] ) = & =
Back. i Stop Refrosh Heme Search  Fawvortes  History Mad Print
AGArass [8] baglenne-coline inmet madersyhain jsp =l
Mesrayre = | Communication = Uil = Code Mantemanee = Peporting - I
Rt el Bapart
WELCOME nnaygnn e
[ARN——
tarur Log
e Bvanen
Conhry Code
Comrbustion Code
Otcepation Code
‘Wage Code.
Mauritius Network Services
Laaat bl St af et ow ey
| 1]
3] A Inteenet S

Figure 3.6 Menu Items of Reports

To preview/print the audit trail for a range of date.
To preview/print a list of received messages for a range of date.
To preview/print a list of sent messages for a range of date.

To preview/print a list of errors related to the import & export
of messages.

To preview/print a list of bank and branch details.

To preview/print a list of Countries.

To preview/print a list of Contributions used in NPF Return.
To preview/print a list of Occupations used in NPF Return.

To preview/print a list of Wage types used in NPF Return.

Mauritius Network Services Ltd
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Chapter 4 Messages

Introduction This chapter will guide you through the necessary steps to
prepare, update, delete and print messages. The different types of
messages include :

NPF return
PAYE return
VAT return
Memo Text

Mauritius Network Services

Common Features The three returns screens have some common features that will
be explained here.

New Retrieve Duplicate Delete Exit RETURN

Please Click any of the above links to proceed.

Figure 4.1 Toolbar
This toolbar is located at the top of the screen window.

Refer to APPENDIX A for details on Job There are also data fields to indicate the Job Number,

’S\'”mber' Completeness Status and Application - competeness Status and Application Status.
tatus.

&7 |_|_|§ Internet Al
Figure 4.2 Status Bar

This status bar is located at the bottom of the browser.
It indicates the download status.
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NPF Return

This screen allows the preparation of NPF return.

You can create, edit, delete, send or print NPF documents using

Mauritius Network Services

P P

this screen.

On clicking NPF Return option from the Messaging item from the
Main Menu, the neutral page is displayed, as shown in fig 4.3.

Naw Retrieve Deleta Exit NPF RETURN

Plizarsis Click any of the abioen knks to procesd.

Figure 4.3 NPF Return — Neutral Mode

Create a New NPF Return

Taxable period should be within the current
financial year. The system will also check if
the same taxable period has already been
entered previously.

Miciosoft Internet Explorer

A

= ¥OU ARE CURRENTLY CREATING THE CURRENT MONTH'S RETURN.
FLEASE FNSLIRE THAT PERIND FOR THIS RETURN IS CORRECT
OF CALL MNS HELPDESK FOR CONFIRMATION.

The above screen displays if you are trying to
create a return for the current month. This is
to ensure that you are aware what period
your current return should be.

Levy = Round ( (Total Basic Wage Bill* Levy
Rate)/100)

Steps to create a new document:
1. Referto Fig. 4.3. Click on New.

A screen will display asking you to enter the Taxable Period as
shown in Fig 4.4.

Please Specify A
Company
Period
MNPFReturn § W
Tan Period (YrYMM) - e
QK Cancel el

Figure 4.4 Taxable period Entry Screen

2. Enter a valid taxable period in YYYYMM format e.g 200305
for May 2003. Click on the OK button to proceed.

3. You will notice that a new Job Number has been generated,
with the completeness status as “Incomplete” and application status
as “Create” — Refer to Fig 4.5. The screen is now ready for you to
enter the different type of information needed for the NPF return.

Delete Send Print Save Clear Exit NPF RETURN

Job Mo + 200902060001 1MYTESTCO

Document Status : Create Status i Incomplete

NPF Employer Reg. Number : 43562364 Month Ended 1 200902

MName + TEST CO LTD MBEHM 11234

NPF DETAILS
Employees Total Wage Bill :
Levy for Period : 200802

SURCHARGES

Total NPS Emplayar [ o WPS Late Return Surcharge [
Total NPS Employee [ o MPS Surcharge i
Total NPS [ 1 NSF Surchargs i
Total NSF [ 1 IVTB Surcharge 0
IWTE Lewy 25

PAYMENT DETAILS

Figure 4.5 NPF Return entry screen

4.  To enter/edit NPF employee information, click on the
Employees buttons ( refer to page 4-4 for detailed steps ).
For entering Surcharges see below for detailed steps.

The Total Wage Bill and Levy fields should also be entered.

Mauritius Network Services Ltd
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If there are any late bank payments, the NPS
and NSF Surcharge should be greater than 0
if any NPS or NSF amount is payable.

If you have left out certain information (e.g.
Employee, Levy & Surcharges or Bank
Payment), the document will always be saved
as an Incomplete document. On the other
hand, having entered all the information, you
will have an option to save it as an
Incomplete or Complete document.

5. To enter/edit bank payment details, refer to page 4-4 for
detailed steps. The payment type (if required) is set to “Electronic via

MNS”.

6.  After entering all the information. You may choose to clear or

to save them.

7. In both cases, the screen will return to its Neutral mode ready
for the next operation.

Surcharges

The NPS Late return surcharge, if due,
should be at least the amount displayed in the
Utilities — System Setting screen.

N.B: The surcharges amount may be set to 0
even though return or payment is late.

In this case, the applicable surcharges will
be claimed and collected separately from the
electronic return.

Employee Information

Employees

If this is the first time you are entering the
data, the system will ask if you want to insert
records from the employee table.

If you choose ‘Yes’, the following screen
allows you to select the order in which the
records appear in the employee table.

Lo et
A check box is also provided so you can
specify all employees with NPF Amount>0 to
be displayed. To list all employees for that
company, leave the check box unchecked

The employee details need to be entered in
the Code Maintenance before they can be
displayed and selected in the NPF Return.

Total NPS Emplayer
Total NPS Emplayes
Total NPS
Total NSF

IVTE Levy

SURCHARGES

795

398

1193

259

MPS Late Return EUI’Dha?’gE
NPS Surcharge

NSF Surcharge

IVTB Surcharge

s00

Figure 4.6 Surcharges Screen

Refer to Fig 4.6 Enter the NPF surcharges amount. If no surcharge is

due enter 0.

This consists of NPF employee details for NPF Returns.

1. Click on Insert Row button to insert a new row.

Figure 4.7 Employee NPF entry screen

Eerow |

An Employee Lookup screen will be displayed.

2. Select one or more rows from the Lookup screen. Click on OK
to return to the main entry screen.

3. When the Employee NPF screen is displayed, rows that are
highlighted and checked indicate that the employee details are

incomplete.

4. Click on Edit Row button to edit the employee details. An
Employee Edit Screen as shown in fig 4.8 will be displayed.

5. You can now proceed to enter the NPF amounts, if needed.
Please refer to Fig 4.8.

Mauritius Network Services Ltd
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The system will only allow the user to save @,

as complete if

Empee NPS = Round ( (NPS Insurable
Salary * Empee NPS Rate)/100)
Emper NPS = Round ( (NPS Insurable

The NPS and NSF Insurable Salary for each employee has to

be greater than the sum of NPS and NSF amount payable
respectively.

Salary * Emper NPS Rate)/100)

NSF Amt = Round ( (NSF Insurable Salary
* NSF Rate)/100)

From Period 200902,

NPS Insurable has to equal NSF Insurable
Salary and If NSF Rate = 3.5%

NSF Amt = Round ( (NSF Ins. Salary *
Employer NSF Rate : 2.5)/100)

+ Round ( (NSF Ins. Salary * Employee
NSF Rate : 1)/100)

Otherwise

NSF Amt = Round ( (NSF Insurable Salary
* NSF Rate)/100)

7.

8.

9.

Bank Payment Information

If Bank Payment Details have been set
in the Code Maintenance — Employer
screen, clicking on Populate First Row
button will populate the Bank, branch
and Debit A/c No column of the first
payment details record with the values
set in Employer Code Maintenance
screen.

The Debit Date and Debit amount
columns for this first record can then
be filled.

[ PR S—— 1

= 2.

Debit date should not be earlier than today’s
date.

The system will check if the total debit
amount is equal to the total amount payable.
A warning message will be displayed if they
are not equal.

N.B: To remove a payment instruction, clear
all fields in the row. For the Bank and
Branch fields, choose ‘None’ from the list.

o - DO MIATABODS LGALAXYSYS

Tmpleyss 11 Siness tos W9F

WS laiable. WGF bossrsbte Commibotion [mploye: Doplores WSF  Wags Coustry Pospen
Seleey Sadary T Rme  Ree | Res | Tyss | Ces | Bembw

Figure 4.8 Edit Employee screen

When you click OK in fig 4.8, it will check if the values
entered tally according to the contribution rates of each employee as
defined in the system. If not you will get a prompt to inform you.

Referring to fig 4.7, you can delete rows by selecting the
checkbox on the left of the record and clicking on the Delete Row
button.
Finally, click on OK to save all information.

This allows the entry of the Payment Instructions to banks for NPF
Return.

PAYMENT DETAILS

Mode of Paymenk: ) Electronic via MNS

Bank Paymant Details
Total NS + NSF
Total Surcharges
Total IVTE

NET NPF

Mauitius Fast And Cos

Nane
MNong
Mone

Nana

=
Total No. of Rows |

openatve Conval Bank Lid »

FPopalato First Rom

Bank Branch Dhelsit Date Drebit &'c No Debit Amount (Hs)

Mahebourg » |30/03/2005 486789 841005
¥ | None ™
* | Mong v

* | Moni »

¥ | Nona v

1 Total Debe Amount B41005

L Inean Fow |

Figure 4.9 Bank Payment screen

Click on the Bank and Branch column where a list of Banks
with corresponding Branches is available for selection. Please
refer to figure on the left.

Next, enter the Debit date.

Enter the Debit Account Number.

Enter the Debit amount.

Click on Insert Row button only when all the five rows have
been filled and you want to enter more bank payments. When
clicked, an alert will ask for confirmation to save the return
as ‘Incomplete’. Click on Ok button to proceed.

Mauritius Network Services Ltd
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PAYE Return This screen allows the preparation of PAYE return.

You can create, edit, delete, send or print PAYE documents using
this screen.

When PAYE Return option is chosen from the Messaging item from
the Main Menu, the neutral page is displayed, as shown as in fig

reth .-
4.19 .
New Ratriave Delate Ext PAYE RETURN
Plrasn Click any of thi abave links to proood,
Figure 4.10 PAYE Return — Neutral Mode
Sand Print Save Clear Exit PAYE RETURN
Job Ko i 200804280000 1MYTESTCO
Dotument Status 1 Croate Status + Incomplete
PAYE Employer Reg. Number 1 B7216782 Month Ended 1 200804
Hame 1 TEST BANK HEN
PAYE DETAILS
Tax withhald for Panod 200004 1]
Penalty for Late Payment : I—U
Intaraet on Unpaid Tax : | ]
NUMBER OF EMPLOYEES
Total number of persons employed during Period = 1]
Humnber of employees in respedt of whom tax has been withheld during Peniod © o
PAYMENT DETAILS
Mado of Paymant: Electronss via MNS
Bank Paymant Details
PavE Withhold [ o
Ponty | ]
Interest on Unpaid Tax [ ]
HET PAYE [ 0 [ PopusteFirstRow |
Rank Branch Dabie Data Dabit A'c Ha Dabit Amonnt R

Nane > | Nane =

Mane v | Mone »

Mang ¥ | Nonp

Nane ¥ | Nane ™

Figure 4.11 PAYE Return entry screen

Create a New PAYE Return Steps to create a new document:
1. Referto Fig. 4.10. Click on New.

A screen will display, asking you to enter the Taxable Period as
shown in Fig 4.12.

Taxable period should be within the current A — =]
financial year. The system will also check if
the same taxable period has already been company IO |
entered previously and has not yet been IFeloc)
sent. PAYE i Menty
Tax Period (YFrYMM) N I I

Miciosoft Intemet Explorer

Hole:

B s e — 4

O CALL MH% HELPDESK FOR CONFIFMATION.

=

Figure 4.12 Taxable period entry screen

2. Enter a valid taxable period in YYYYMM format. Click on

The above screen displays if you are trying OK to proceed

to create a return for the current month.
This is to ensure that you are aware what
period your current return should be.
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If there are any late bank payments, the
PAYE penalty field must be greater than 0.

If you leave out certain information (e.g. 7.

Bank Payment), the document will always
be saved as an Incomplete document. On
the other hand, having entered all the

information, you will have an option to save 8.

it as an Incomplete or Complete document.

Bank Payment Information

A new Job Number will be generated, with the completeness
status as “Incomplete” and application status as “Create”. The
screen is now ready for you to enter the different types of
information.

To enter/edit PAYE employee information enter the values in
the appropriate fields.

The Penalty for Late Payment and Interest on Unpaid Tax
fields are only enabled if payment made is after deadline.

Send Print Save Clear Exit PAYE RETURN
Job No t 2008042800001MYTESTCO
DocumiEnt Status 1 Craate Status i Incomplete
PAYE Employer Reg. Numbor 1 87216782 Manth Endad 1 200804
Nama 1 TRST Bk hanN
PAYE DETAILS
Tax withheld for Penod 200804 © 1]
Panalty for Late Paymant [ o
Intarest on Unpaid Tas : 1
NUMBEH OF EMPLOYEES
Total number of persans employed dunng Penod - [
Mumber of employees in respect of whom tax has been withheld during Peniod : 0]

Figure 4.13 PAYE details

To enter/edit bank payment details, refer to section below for
detailed steps. The payment type is “Electronic via MNS”.

After entering all the information. You may choose to Clear or
to Save, Send or Print them.

Except for the Print option, the screen will return to its Neutral
mode ready for the next operation. Exit will return to the Main
Menu.

This allows the entry of the Payment Instructions to banks for PAYE

Return.
PAYMENT DETAILS

Mode of Payment; (=) Elgctrome via MNS

Bank Payment Details

Total PAYE | 62177

Total Adjustments | 7]
If Bank Payment Details have been set ::L::m : 6-.‘: [ Popula Fratfiaw ]
in the Code Maintenance — Employer == e i R
screen, clicking on Populate First Row = - - - — =
button WI” populate the Bank branch Mausitivs Fost And Cooperative Cenval Bank Lid ~ | Rose Belle  » |J003/2005  |307654321 177

. P Hene v |None »

and Debit A/c No column of the first — ——
payment details record with the values — s
set in Employer Code Maintenance — o
screen. = —— ————
The Debit Date and Debit amount Total . of ows 1 Total Dabit Amoun &1
columns for this first record can then [ InenRow ]

be filled.

Figure 4.14 Bank Payment screen
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e

Debit date should not be earlier than today’s
date.

The system will check if the total debit
amount is equal to the total amount payable.
A warning message will be displayed if they
are not equal.

N.B: To remove a payment instruction, clear
all fields in the row. For the Bank and
Branch fields, choose ‘None’ from the list.

10.

Click on the Bank and Branch column where a list of Banks
with corresponding Branches is available for selection. Please
refer to figure on the left.

Next, enter the Debit date.

Enter the Debit Account Number.

Enter the Debit amount.

Click on Insert Row button only when all the five rows have
been filled and you want to enter more bank payments. When

clicked, an alert will ask for confirmation to save the return
as ‘Incomplete’. Click on Ok button to proceed.

Mauritius Network Services Ltd
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VAT Return

e

Muurities Network, Services

Create a New VAT Return

As from Tax Period 200607 until 200812,
you will be able to specify whether you are
eligible to contribute to the Solidarity Levy.

The system will check if the same tax
period has already been entered previously.

Miciosoft Internet Explorer

A

= 0L ARE CURRENTLY CAEATING THE CLRRENT MONTH'S RETURN.
FLEASE FNSLIRE THAT PERIND FOR THIS RETURK IS CORRECT
OF CALL MNS HELPDESK FOR CONFIRMATION.

The above screen displays if you are trying
to create a return for the current month.
This is to ensure that you are aware what
period your current return should be.

This screen allows the preparation of VAT returns.
You can create, edit, delete, duplicate, send or print VAT documents
using this screen.

If you have both Companies and Banks as employers, a screen as
shown in fig 4.15. will allow you to choose which type of VAT
Return you want to work with. On clicking Company option, the
neutral page shown in fig 4.16a is displayed. On clicking Bank
option, the neutral page shown in fig 4.16b is displayed.

Otherwise, if you do not have any Banks as employers, the neutral
page as shown in fig 4.16a is displayed directly or if you have only
Banks as employers, the neutral page as shown in fig 4.16b is
displayed directly.

Please Specify

AT Return for
& Company € Bank

oK |

Figure 4.15 Choose VAT Return Type

Bit_|

New Retrieve Delete Exit VAT RETURN

Please Click any of the above links to proceed.

Figure 4.16a VAT Return — Neutral Mode

New Retrieve Duplicate Delete Exit | VAT BANK RETURN

Please Click any of the above links to proceed.

Figure 4.16b VAT Bank Return — Neutral Mode

Steps to create a new document:

1. Referto Fig. 4.16a or Fig. 4.16b. Click on New.

A screen will display asking you to enter the Taxable Period as
shown in Fig 4.17.

Please Specify

Company NEW COMPANY -
Period

WATRetUIm B

Tax Period (YryyMM) ;20060

Are you eligible for Solidarity Levy ? &ves  ORo

Figure 4.17 Taxable period entry screen

2. Enter a valid taxable period in YYYYMM format.

3. Choose the appropriate radio button to indicate whether you are
eligible for VAT Solidarity Levy (applicable as from tax period

200607 until 200812).

Click on OK to proceed.

Mauritius Network Services Ltd
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If you have left out certain information (e.g.
Bank Payment), the document will always
be saved as an Incomplete document. On
the other hand, having entered all the
information, you will have an option to save
it as an Incomplete or Complete document.

Entering VAT Bank
information

VAT Bank Output

1.1 Zero supplies

You will notice that a new Job Number has been generated,
with the completeness status as “Incomplete” and application
status as “Create” — refer to Fig 4.18a/b. The screen is now
ready for you to enter the different types of information.
Depending on the employer type the respective VAT return
will be available.

‘ Delete Send Print Sawve Clear Exit |

VAT RETURN |

Joh No
Document Status
AT Registration Number

Name

Ackrowiedgement

Status

: 2003080600004MYTESTCO
! Create : Complete

1 WAT12345676 Quarter Ended  : 200303

1 WWEB CNP COMPANY 1 NEN 1 12345676

VAT DETAILS

Figure 4.18a VAT return entry screen

Send Print Save Clear Exit ‘

VAT BANK RETURN

10.

11.

Joh No
Document Status
WAT Registration Mumber

Name

1 200403030000 1MYTESTCO

Asknmyled g erment

: Create Status i Incomplete

I WATE7234622 Month Ended 1 200403

+ TEST BANK NEN

VAT DETAILS

e
Figure 4.18b VAT Bank return entry screen

To enter/edit VAT Bank information refer to page 4-11 for
detailed steps.

To enter/edit VAT information refer to page 4-12, 4-13 & 4-14
for detailed steps.

To enter/edit bank payment details refer to page 4-15 for
detailed steps.

The payment type (if required) is set to “Electronic via MNS”.

After entering all the information. You may choose to Clear or
to Save them.

In both cases, the screen will return to its Neutral mode ready
for the next operation.

The VAT Bank return is divided into VAT Output, VAT Input and
VAT Account sections. Each of these sections consists of different
items. Each item may have a Value, VAT or both amounts.

VAT DETAILS

1.

ouTPUT A B
Taxable Supplies VALUE VAT

1.1 Zero supplies

1.2 To exempt bodies or persons [ [

1.3 Services in respect of

1.3.1 Payments by credit and debit cards

13.2 Safe deposit lockers

1.3.3 Issue and renewal of credit cards and debit cards

1.3.4

ol el ol =l =

1.4 Other taxable supplies

2

ol =l =l =l =l =

Keeping and maintaining customers accounts [

Exempt supplies

3.

Total [ ol | g

Figure 4.19 VAT Bank Output entry screen

Enter values 0 or greater.

Mauritius Network Services Ltd
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1.2 To exempt bodies or persons

1.3 Services in respect of

1.3.1 Payments by credit and debit

cards

1.3.2 Safe deposits lockers

1.3.3 Issue and renewal of credit

cards and debit cards

1.4 Other taxable supplies

2. Exempt supplies

VAT Bank Input

4. Total input tax charged
4.1 On imports

4.2 On local purchases
4.3 Total

5 Input tax allowable as credit
attributable to

5.1 Zero-rated supplies (1.1 above)

5.2 Other taxable supplies (1.4
above

5.3 Both taxable and exempt
supplies

6. Input tax deductible

Enter values O or greater.

Enter values O or greater.

The system will verify the VAT amount against the Payments by
credit and debit cards. Will prompt user if VAT amount is not
correct. Refer to Fig 4.23.

Enter values 0 or greater.

The system will verify the VAT amount against the Safe deposit
lockers. Will prompt user if VAT amount is not correct. Refer to
Fig 4.23.

Enter values O or greater.

The system will verify the VAT amount against the Issue and
renewal of credit cards and debit cards. Will prompt user if VAT
amount is not correct. Refer to Fig 4.23.

Enter value O or greater.

The system will verify the VAT amount against the Other taxable
supplies. Will prompt user if VAT amount is not correct. Refer to
Fig 4.23.

Enter values O or greater.

‘INPUT A B c =l
VAT (Rs) VAT (Rs) VAT (Rs)
4. Total input tax charged Capital Other Total
4.1 Onimports [ o of] [
4.2 ©on local purchases | ol o] [
4.3 Total | o o] 0

@

. Input tax allowable as credit attributable to

5.1 Zero-rated supplies (1.1 above) [

5.2 Other taxable supplies (1.4 above) [

o el =l =
ol el =l =
=l =l =l =

5.3 Both taxable and exempt supplies [

I
I
I
I I
Figure 4.20 VAT Bank Input entry screen

6. Input tax deductible [

Enter values 0 or greater.
Enter values 0 or greater.

Not editable.
This shows the column totals of the Capital and Other amount.

Enter values 0 or greater.

Enter values 0 or greater.

Enter values O or greater.

Not editable.

This shows the column totals of the Capital and Other amount.

The value of column Total must be less or equal to column Total in
Line 4.3.

Mauritius Network Services Ltd
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VAT Bank Account

7. VAT Payable For the taxable
period

8. Excess VAT brought forward

9. VAT Adjustment

10. VAT due and payable/Excess
VAT

11. Claim for repayment of VAT
11.1 On capital goods

11.2 On zero-rated goods and
services

11.3 Total

12 VAT Due and payable

13. VAT Surcharge.

14. VAT Penalty.

¥AT ACCOUNT (Rs only)

7. WAT due and payable [

8. Excess amount of AT brought forward [

9. VAT Adjustment C Increase @ Decrease [

ol =l =l =

10. VAT due and payable [

11. Claim for repayment of VAT

11.1 On capital goods [

11.2 On zero-rated goods and services [

ol el =

|

11.3 Total

12. VAT due and payable [

ol =

1

W

. Surcharge |

1

iy

. Panalty [ v

Figure 4.21 VAT Bank Account entry screen

Not editable.

Enter a negative value or 0.

Use the Increase or Decrease radio button to determine if you want
a positive or negative adjustment.

Not editable.
This shows the column total for Item 7,8,9.

Enter values 0 or greater.
This is not editable if Item 10 is positive (i.e. VAT due & payable).

Enter values 0 or greater.
This is not editable if Item 10 is positive (i.e. VAT due & payable).

Not editable.
This shows the total of Item 11.1 and Item 11.2.
The total must not exceed the Excess VAT amount of Item 10.

Not editable.
This shows the total item 10 and Item 11.3.

Enter values 0 or greater.
If Late Submission, values must not be 0.

Enter values 0 or greater.

If Late Submission or if any late bank payments are made, the
values must not be 0 unless VAT due and payable in Item 12 is less
than or equal to 0.

Mauritius Network Services Ltd
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Entering VAT information

VAT Output

1 Taxable Supplies

1.1 Zero-rated supplies(Exports)

1.2 Zero-rated supplies other than
exports

1.3 Taxable supplies made to
exempt bodies or persons

1.4 Other taxable supplies

2 Exempt supplies

3 Total

Changing the value of Item 1.1, 1.2, 1.3 or
1.4 would affect the Claimable Repayment
Proportion rate in VAT Account.

The system will automatically recalculate
.the values.

VAT Input

The VAT information for non-Bank returns is divided into VAT
Output, VAT Input and VAT Account sections. Each of these
sections consists of different items. Each item may have a Value,
VAT or both amounts.

OUTPUT Taxable Supplies | 10.00 %, total annual turnover
A B

Value (Rs.) VAT (Rs.)
1. Taxable Supplies
1.1 Zero-rated supplies (Exports) [ 71
12  Zero-rated supplies other than exports [ o
13 Taxable supplies made to exempt bodies or person I—D
1.4 Gther taxable supplies [ i | i
2. Exempt Supplies [ 71
3. Total [ 0 [ 0| 4

Figure 4.22 VAT Output entry screen

This is the taxable supplies percentage.
Enter value between 1-100%.

Enter value 0 or greater.

Enter value 0 or greater.
Enter value 0 or greater.

Enter values 0 or greater.

The system will verify the VAT amount against the other taxable
supplies percentage. Will prompt user if VAT amount is not correct.
Refer to Fig 4.23.

Enter value 0 or greater.

Not editable.
This shows the column totals of the Value and VAT amount.

Microzoft Internet Explorer [ <]

& Walue does not tally with VAT % (15.00% * 10000) should be 1500

Figure 4.23 Reminder message screen

INPUT - Imports and Purchases =l
A B
Value (Rs.) VAT (Rs.)
4. Taxable input on which input tax is allowed as a credit
4.1 Capital goods imparted [ [ [ 0
4.2 Zero-rated imports [ o
4.3 Other imports [ [ [ 0
4.4 Capital goods purchased locally [ 0 [ 0
4.5 Zero-rated goods and services purchased |acally ,—U
4.6 Other goods and services purchased locally [ 0 [ i
S, Tawable input on which no input tax is allowed as a credit [ 1o
6.  Exempt Input
6.1 Imported Goods ,—D
6.2 Goods and services purchased locally [ 1
7. Total [ 0 [ 0
8. Input tax deductible (proportion allowable | 10.00 &) 0 "

Figure 4.24 VAT Input entry screen
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4.1 Capital goods imported

4.2 Zero-rated Imports

4.3 Other imports

4.4 Capital goods purchased
locally.

4.5 Zero-rated goods and services
purchased locally.

4.6 Other goods and services
purchased locally.

5. Taxable input on which no input
tax is allowed as a credit.

6.1 Imported Goods

6.2 Goods and services purchased
locally.

7. Total

Proportion allowable percentage

8. Input tax deductible

Changing the value of Item 4.1, 4.3, 4.4 or
4.6 will affect the Items in the VAT Account
screen.

The system will automatically recalculate
the values

Enter values O or greater.

The system will verify the VAT amount against the Capital goods
imported percentage. It will also prompt a message if VAT amount
is not correct. Refer to Fig 4.23.

Enter values 0 or greater.

Enter values 0 or greater.

The system will verify the VAT amount against the Other imports
percentage. It will also prompt a message if VAT amount is not
correct. Refer to Fig 4.23.

Enter values 0 or greater.

The system will verify the VAT amount against the Capital goods
purchased locally percentage. It will also prompt a message if VAT
amount is not correct. Refer to Fig 4.23.

Enter values 0 or greater.

Enter values O or greater.

The system will verify the VAT amount against the Other goods
and services purchased locally percentage. It will also prompt a

message if VAT amount is not correct. Refer to Fig 4.23.

Enter values O or greater.

Enter values 0 or greater.

Enter values 0 or greater.

Not editable.

This shows the column totals of the Value and VAT amount.

This is the same as the taxable supplies percentage in the VAT
Output.

This is not editable if the Proportion allowable percentage is 100%.
In other case, the value can be changed to up to the VAT amount of
Item 7.

Mauritius Network Services Ltd
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VAT Account

9. VAT Payable For the taxable
period.

10. Excess VAT brought forward
11. VAT Adjustment

12. VAT due and payable/Excess
VAT

13. Proportion claimable

percentage

13.1 VAT on capital goods

13.2 VAT on zero-rated goods and

services

13.3 Total

14 VAT Due and payable

15. VAT Surcharge.

16. VAT Penalty.

VAT ACCOUNT Al
A ]
Value (Rs) VAT (Rs)

9. VAT PAYABLE FOR THE TAXABLE FERIOD [ o

10, Excess VAT brought forward [ o

11, waT Adjustment  © Increase Decrease ,—D

12, VAT DUE AND PAYABLE [ @

13, Claim for repayment - Proportion caimable | 000 o J

13.1 vaT on capital goods [ 0

13.2 VAT on zero-rated goods and services [ 1

133 Total [ o

14, VAT DUE AND PAYABLE [ 1@

15, Surcharge for the month/quarter shown above ,—500

18, Penalty for the manth/quarter shown above ,—D o
&] Enter the OUTPUT Taxable Supplies || 88 Localintranet 7

Figure 4.25 VAT Account entry screen

Not editable.

Enter a negative value or 0.

Use the Increase or Decrease radio button to determine if you want
a positive or negative adjustment.

Not editable.
This shows the column total for Item 9, 10, 11.

Not editable.
System calculates percentage based on
(Item 1.1 + Item 1.2) / (Item 1.1 + Item 1.2 + Item 1.3 + Item 1.4).

Enter values O or greater.
This is not editable if Item 12 is positive (i.e. VAT due & payable).

Enter values 0 or greater.
This is not editable if Item 12 is positive (i.e. VAT due & payable).

Not editable.
This shows the total of Item 13.1 and Item 13.2.
The total must not exceed the Excess VAT amount of Item 12.

Not editable.
This shows the total item 12 and Item 13.3.

Enter values 0 or greater.
If Late Submission, values must not be 0.

Enter values 0 or greater.

If Late Submission or if any late bank payments are made, the
values must not be 0 unless VAT due and payable in Item 14 is less
than or equal to 0.

Mauritius Network Services Ltd
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Particulars of Solidarity
Levy

This section will only be displayed if you
have specified that you are eligible for the
Solidarity Levy (for Periods from 200607

until 200812).

17. Accounting year end

18.1 Total Turnover per account
for the year.

18.2 Profit before tax is equal to or
exceeds 5 per cent of turnover

18.2.1 Turnover for purpose of
levy

18.2.2 Amount of Levy payable

19.2 Adjustment amount of levy
payable in respect of financial year

19.3 Adjustment amount of levy
refundable in respect of financial
year

20. Penalty for Solidarity Levy

PARTICULARS OF SOLIDARITY LEVY
17, Accounting year ends on (DDMM)

18,  In respect of accounting year immediately preceding commencement of financial year 2006-2007

18,1 Total turnover per accounts for the year 0
18.2 Profit befare tax is equal to or exceeds S per cent of turnover ®ves  ONo

18.2.1 Turnover for purpose of levy [View notes] 0
18.2.2 Amount of levy payable (0.85 per cent of amount at 18.2.1) 0
19. Adjustment -

Following end of accounting year immediately preceding the end of financial year 2006-2007

19.2  amount of levy payable in respect of financial year [View notes] 0
19.3  amount of levy refundable [view notes] 0
20, Penalty for Solidarity Levy 0

Figure 4.26 Particulars of Solidarity Levy entry screen

Enter year end as DDMM.

Enter values 0 or greater.

Use the Yes or No radio button to indicate answer.

Disabled if answer to 18.2 is No.
Enter value greater than 0 if 18.2 is Yes.

Disabled if answer to 18.2 is No.

Enter value greater than 0 if 18.2 is Yes.

The system will prompt a message if amount does not tally with
0.85% of 18.2.1

Enter value 0 or greater.
Disabled if 19.3 is greater than 0.

Disabled if 19.2 is greater than 0.
Enter value 0 or greater if 19.2 equals 0.

Enter value O or greater.

Enter 0 if sum of 18.2.2+19.2=0

Enter value greater than 0 if sum of 18.2.2 + 19.2 > 0 and payment
is late.

Mauritius Network Services Ltd
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Bank Payment Information

If Solidarity Levy is applicable,
VAT Due and Payable = Item 14 +
Item 18.2.2 + Item 19.2
Penalty=Item 16 + Item 20

If Bank Payment Details have been set
in the Code Maintenance — Employer
screen, clicking on Populate First Row
button will populate the Bank, branch
and Debit A/c No column of the first
payment details record with the values
set in Employer Code Maintenance
screen.

The Debit Date and Debit amount
columns for this first record can then
be filled.

Debit date should not be earlier than
today’s date.

The system will check if the total debit
amount is equal to the total amount
payable. A warning message will be
displayed if they are not equal.

N.B: To remove a payment instruction, clear
all fields in the row. For the Bank and
Branch fields, choose ‘None’ from the list.

Update/View a Return

How to use the search screen?

You can select “ALL” to see all companies’
records or select another company’s
record.

You can perform search by Tax period or
Job Number. Type in the search text and
click on search button, the table will be
listed with the matching records as shown
in fig 4.27.

This allows the entry of the Payment Instructions to the banks for
VAT.

PAYMENT DETAILS
Moda of Paymont: = Electronic nia MNS
Bank Payment Datails
VAT Due and Payable @
Surcharge [ zom0
Panalty I @
NET VAT 2000 | Fopulate First Fow
Bank Branch Debit Date Debit A'c Mo Debit Amount [Rs
Masitiiss Post And Cooparative Central Bank Lid | Roce Belle [ M003/2005 9076543210 2000
Mone ¥ | Mone v 0
Mano ~ | Mone = [
Mona * | Mona [}
Meng ¥ | Nona [+ a
Total No. of Rows | ! Tatal Debit Amount | 2000
[ insenRows ) |

Figure 4.27 Bank Payment screen

1. Click on the Bank and Branch column where a list Banks
with corresponding Branches is available for selection. Please
refer to figure on the left.

2. Next, enter the Debit date.

3. Enter the Debit Account Number.

4. Enter the Debit amount.

5. Click on Insert Row button only when all the five rows have
been filled and you want to enter more bank payments. When

clicked, an alert will ask for confirmation to save the return as
‘Incomplete’. Click on Ok button to proceed.

Steps to retrieve/update a document:
1. Click on Retrieve.

A search screen will be displayed for record selection.

Search Return - retrieve mode

Company Name All 52
Search By & Tax Period ¢ Job Mo,
] Search
Comp. Doc. Tax VAT
Read Company Name Job Number NBN
Status Status Period Number

Exit

Figure 4.28 Search Screen

Mauritius Network Services Ltd
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Search Return - retrieve mode
Company Name Al ~
Search By  TaxPeriod ¢ Job Mo,
200308 Search
Comp. | Doc. Tax VAT
Read Company Name Job Number NBN
Status | Status Period Humber
o - C C TEST CO OME LTD 200306 2003100100001MYCO WAT78234673
-
oK Exit

Figure 4.29 Search Screen — Retrieve

1. Select a row from the table and click on the OK button.
Confirmation messages will be displayed

h t to clear, delet . . - .
wnen you want fo clear, defete or save 2. Depending on the Application status of the retrieved document,

When saving as a complete document, the only those with “C”reate status can be edited and saved. The
system checks whether there is payment rest of the documents can only be browsed.
due.

For PAYE Returns, if total PAYE payable is 3. Y_ou can now c_Ilck on _the various options on the screen to
NIL, you won’t need to send your return. view/update the information.

Similarly, for NPF Returns, if total NPF 4. You may choose to Clear, Save, Print, Send or Delete them.

payable (including Levy) is NIL, you won’t

need to send your return. 5. Once modifications are made to a record, they need to be

In cases where only Levy is Payable, a saved.

screen similar to the following displays:

Microsoft Internet Explorer 6. The screen will return to its Neutral mode ready for the next
@ Are you sure you have no MPS [or] NSF Operatlon'

Payriert far this return,

Cancel I

Select Yes to confirm that there is no NPS
or NSF payment.

N.B: Once you have sent an NPF return for
a particular month you cannot create
another return for the same month.

The send button will be disabled, if you do
not have the access rights to send messages.

Delete Return Steps to delete document:
1. Click on Delete.

A search screen will be displayed for record selection. Only
records that have not yet been sent can be deleted.
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How to use the search screen?
You can select ‘All’ to see all companies’
records or select a company’s record.

You can perform search by Tax period or
Job Number. Type in the search text and on
click of search button a table will be listed
with the matching records as shown in fig
4.30.

To select/deselect all records, click on the
check box on the left of the Read column.

Search Return - delete mode
Company Name Al =
Search By # Taz Period ¢ Job Mo,
[ Search
Comp. Doc. Tax VAT
Read Company Name Job Number NBN
Status Status Period Number
Exit

Duplicate a Return

How to use the search screen?

You can select “‘ALL’ to see all companies’
records or select another company’s
record.

You can perform search by Tax period or
Job Number. Type in the search text and
the table will be listed with the matching
records as shown in fig 4.30.

Figure 4.30 Search Screen —Delete

Search Return - delete mode

Company Name All |~
Search By & Tax Period  © Job Mo,
o Search
Comp. | Doc. Tax VAT
™ |Read Company Name Job Number NBN
Status |Status Period Number
r i C (of VWEB CNP COMPANY 1 | 200303 | 2003080600004MYTESTCO | VAT12345676 | 12345676
I 4 C (o} TEST CO ONE LTD 200309 | 2003092300001MYTESTCO | VAT78234673
oK Exit

Figure 4.31 Search Screen —Delete

Select one or more rows from the table by checking the check
box on the left of the record(s) to be deleted and click on the
OK button.

A message will be displayed to confirm deletion of the selected
records. Click on OK to confirm.

The screen will return to its Neutral mode ready for the next
operation.

Steps to duplicate a document:

Click on Duplicate.

A search screen will be displayed for record selection.

Search Return - duplicate mode
Company Name All -
Search By @ TaxPeriod ¢ Job Mo,
200308 Search
Comp. | Doc. Tax VAT
Read Company Name Job Number NBN
Status | Status Period Humber
& - C = TEST CO ONE LTD 200306 | 2002072400012MYTESTCO | WATFEZ34673
- = C =1 WEB CMP COMPANY 1 | 200206 | 2003070900001MYTESTCO | WAT12345676 | 12345676
OK Exit

Figure 4.32 Search screen — Duplicate

Select a row from the table and click on the OK button.

3. A screen will be displayed asking you to enter the Taxable

Period. You can refer to Fig 4.5.

Mauritius Network Services Ltd
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For NPF, PAYE and VAT Company The screen will return to editing mode, ready for you to enter

Returns, with the new formats, duplicate information.
function has been removed.
After entering, you can save, print, send, and clear or exit the

Duplicate option is available for VAT Bank screen.

Returns only.

Mauritius Network Services Ltd Page 4-19



User Guide for WEB-CNP Payer System

Release 4.2 March 2009

Memo Text

] 3 a

Muurities Network, Services

[

Note :

The “Receive Acknowledgment/Receipt
Messages™ option in the Communication
Menu will invoke the retrieving process of

the Memo Text.

Create a NEW Memo Text

This option allows the preparation of Memo Text to be sent to
government departments within the CNP System as well as the
reading of memo text received from those departments

You can create, edit, delete, send or print Memo Text using this
screen.

On clicking Memo Text Return option from the Messaging item
from the Main Menu the following page is shown as in fig 4.33

How Retrieve Dolete Exit MEHD TEXT

Ploase Click any of the above links to procesd

Figure 4.33 Memo Text — Neutral Mode

The Memo Text enables you:

e Toread a memo from the VAT, PAYE, NPF, LTP departments
and MNS.

e To create and send a memo text to NPF, VAT, PAYE or LTP

departments for any queries or clarifications regarding the
submission of Returns.

When a Memo Text is received, the application will inform you in

the following way:

1. On WEB-CNP Payer System login; when you login to WEB-
CNP Payer System, the system will inform you that you have
unread Memo Text. Please refer to Fig 4.34 below.

@ ‘r'ou have unread messages. Please read them as zoon as possible.

Cancel |

Figure 4.34 Unread Messages alert
2. If you click on OK button, the system will invoke the Memo
Text screen for you to read the Memo.

Steps to create a new document:

1. Referto fig 4.33. Click on New.

2. Fill in the Memo Text. If the Memo text is ready for sending,

remember to tick the Complete checkbox. Please refer to Fig
4.35.

Save Delste Send Print Clear Ext MEMD TEXT
Job No 200307 16F0001IMYTESTCO Status Create
Doe Date [ewroos sendDate | F Complete
Sender
codo permEsTon name  [MyTes Company
Dot Ao
Contact person [MesTowt Tl [oasae
Recipient
Coda Large Teax Paver Depatment -
Dept [oveum
Contact Persan  [MrMehmad Dozesr Tel e
subject [intormation
T - — =l
Please be informed that ....
]

Figure 4.35 Memo Text entry screen

Mauritius Network Services Ltd
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1. After entering data, you may choose to Clear, Save, Send or
Print.

2. Inall cases, the screen will return to Neutral mode ready for the
next operation.

Update/View a Memo Text Steps to retrieve/update a document:

document
1. Referto fig 4.33. Click on Retrieve.

2. A search screen displays for record selection.
How to use the search screen? B i B =
You can perform search by Job Number, ) =
Subject, Sender, Recipient, From and To e e R e e e e e[|
Date. Type in the search text in the
appropriate fields and on clicking search
button a table will be listed with the - e
matching records as shown in fig 4.37 . ) sy

Figure 4.36 Search screen — Retrieve

3. Select a row from the table and click on the OK button.

Confirmation messages will be displayed 4. Depending on the status of the retrieved record, you may
when you want to clear, delete or save. choose to Clear, Save, Print, Send or Delete the retrieved
record.

5. The screen will return to its Neutral mode ready for the next
operation.

Delete Memo Text document Steps to delete one or more memo text:

1. Referto fig 4.33. Click on Delete.

2. Asearch screen will be displayed for record selection.
How to use the search screen? i il A
You can perform search by Job Number, _ = -
Subject, Sender, Recipient, From and To o TPt wow] R — o
Date. Type in the search text in the
appropriate fields and on clicking the search
button a table will be listed with the
matching records as shown in fig 4.38.

- e PR e ] (e o ———

irf

.Figure 4.37 Search Screen — Delete
3. Select one or more rows from the table and click on the OK
button.

4. A confirmation message will display to confirm the deletion of
the selected records.

5. The screen will return to its Neutral mode ready for the next
operation.
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Chapter 5 Communication

Introduction
e L8 Fe= fp ek pe ﬁ
A T - - S [ I - i
e[ 121 e ER o
e TELCONE o e 1
e
Mauritius Ne!woﬂt Services ’:‘
!1' ” — i
Send RETURN
I o L8 Yo fpw luk e ﬁ
e e e | T e i
b [ T E
e .:.':'.—__ “EicomE o e
ot
Mauritius Network Services ,;
1| i
D — . —

To look at records belonging to the different
document type, click on the respective radio
button.

To perform a search, select the company, search
by option and type in the search text and click on
the search button.

Delivery Notification: On successful delivery of
the message(s) in the recipients mailbox,
delivery notifications will be generated by the
message server.

Receipt Notification: Once the recipient receives
the messages from his mail box, receipt
notifications will be generated by the message
server.

This chapter will guide you through the necessary steps to send
and receive messages and import and export returns.

This option allows you to send the va
and Payment Instructions.

rious completed Returns

The system will initiate connection to the central electronic

mailbox via MNS network to send m

essages to Value Added

Tax, Income Tax and Large Tax Payer’s departments, Ministry
of Social Security as well as to the banks.

On clicking Send Return option from the Communication item
in the Main Menu the search screen is displayed as shown in fig

5.1

Send Retum

Company Name All hd

Dacument Type F AlTypes € NRF C PAYE

Search By & TaxPericd  © Job Mo
|
Appl Doc Tax
Company Hame Job Number VAT Number
Type Period

_eat |

Figure 5.1 The Search screen

AT

Search

NPF Number HBHN

- Send Return

1. Referring to Fig 5.2 select the records that you want to

send.
Send Returm
Company Name [ -]
Document Type & 2l Typos ~ NPF T pave At
Search Dy  TaxPeriod € Job No.
[zoass
Doc | Tax
r Company Name Job Numbar
Status Type  Period
r

1= C [TEETCOLTD P (200308 | 2002082500006MYTESTCO

‘Select Hotification Types

F  Delivery Notfication ™ Recest Notificatson

Send | Exit |
Figure 5.2 The Search scre

Search

VAT PAYE

Number  Nombes  Humber

NPF
NON

43562364 43562364

en — Listing
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Receive Messages

2. Check the Delivery Notification and Receipt
Notification if required.

3. Click on the OK button.

4. The Message Send Status Screen is displayed as shown
in fig 5.3.

Message has heen sent.

No of successful messages VATRTN:2 /PAYADY:2

Figure 5.3 Message Send Status Screen

This option allows you to retrieve all messages from the
mailbox. These messages include Acknowledgements and
Receipts from VAT, Income Tax, LTP and NPF departments
and the delivery/receipt/non-delivery/non-receipt notifications
for the Returns and Payment Instructions as well as Memo Text
messages.

Received new messages
Notifications :-

Delivery : 2 Non-Delivery : 0

Exit
Figure 5.3 Result of receive process

1. The messages received are displayed in the screen. Click on
the Exit button to go to Main Menu. Please refer to Fig 5.3.

3. You can view any Acknowledgment or Receipt details
received by retrieving your Return and clicking on the
corresponding button. Note that Receipt details may also be
printed.

4. Information on messages received can also be viewed in
Communication — View Messages Received (except for
MEMOTEXT) or in Report — Messages Received.

Mauritius Network Services Ltd
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Send Employee Details to NPF
ﬁ
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When a company is selected and on clicking the
Search button, the employees belonging to that
company are displayed as shown in fig. 5.6.

To order the records displayed, select the order
by option and click on search button.

To select non-contiguous records, Click on the
check boxes of the corresponding record(s) you
want to select.

To select all records displayed click on the
Select all Employees check box.

To de-select all records clear the Select all
Employees check box.

This option allows you to send new employee details such as
Name, NID and occupation code for a specific company to
NPF.

On clicking Send Return option from the Communication item
from the Main Menu, the search screen page is displayed, as
shown in fig 5.5.

Send Employes Information 1o NPF
Company Nams Hane .
Ordor by & Last Naema © ND  Oecupation Codo Search |
Exl ! L)
=]
Figure 5.5 Search Screen -- Send Employee
Send Cmployes Information 1o HPF
Company Name TesiCo Lid 'I
Order by & Last Name C HID € Occupation Code Search |
Sl
i Occupation
all Last Hamu First Hamu HiD
Code
=
P cHaRlES GREGORY C1510611307053 242
P DARRISON DEREK D160557 18603650 000
P Dawson BRUCE DOG07702700501 422
F  GRACELAND HOLLY GO7 10574006298 985
= SENEQUE BARRY SOR0T6HITO1044F 0o
No. of records selected .I"' af |5
Send | Bt ]

Figure 5.6 Send Employee Information screen

1. Referring to Fig 5.6. Select the company for which you
want to send the employee information. All Employees with
occupation code for that company gets displayed.

2. Select the records that you want to send.

3. Click on the Send button.

Microsoft Internet Explorer

=
\?Q Confirm send?
Cancel |

Figure 5.7 Confirmation for send process

4. Please refer to Fig 5.7. The system will prompt you to
confirm whether you want to send the messages. Click on the
OK button to confirm sending.

5. After successful sending, the system will display a message
similar to the one shown in fig 5.8

Employee Details for Company RWEOIURO successfully sent to NPF.

Total no. of employee records sent=4.

Exit |

Figure 5.8 Send Message
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Reset Send Status

Mauritius Network Services =

i o

To perform a search, select a company and
select the search by option and type in the
search text and click on search button.

Select the rows for which you want to reset the
send status by clicking on the check box(es) to
the left of the row(s) or by clicking on the row(s)
themselves.

This option allows you to reset the Send Status of records.

This option should be used if you have already sent a record and
the VAT/PAYE/NPF/LTP department or bank has not received
your Return or Payments OR a problem occurred during the
send session and your return is Marked for Sending.

On clicking Reset Send Status option from the Communication
item from the Main Menu the following search screen is
displayed, as shown in fig 5.9

Reset Send Stats

Company Mame Al E
Search by & TaxPeriod  Job No.
[ Search
Appl Doc Govi. Reg
Company Nama Tax Poriod Job Mo, NEN
Status Type Mo,

Lea |

Figure 5.9 Search screen — Reset Send Status

Reset Send Status
Company Name [ -
Search by © TaxPeriod © JobNo.
[z Search
Appl Doc Govt. Reg.
r Company Name Tax Period Job Ho. NEH
Status Type Hao.
r
F| & |WHITE SAND BEACHES v 200306 | 2003062300002MYCO | 20975607
r
r
r
Funsat | Exil |

Figure 5.10 Reset Send Status — Listing

1. Referring to Fig 5.10. Select the rows that you want to
reset.

2. Click on Reset button.

3. The system will update the status of selected records and
display a successful reset message as shown in fig 5.11.

Rucords status successfully updated

L
Figure 5.11 Reset Send Message

4. Click on EXxit button to return to the Main Menu.

Mauritius Network Services Ltd
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Import VAT This option allows the import of VAT (non-VAT Bank) returns
into the WEB-CNP Payer System. For import to be

= successfully processed, the data file must be of the correct

s 2 = 7 format. Refer to Appendix D for the format of the import file.

S “Ficone *1
|

s
T, Import VAT

o Company Name
| iof

P T File Name [ loowe |
Impart Exit I

Figure 5.12 Import VAT Return

Solidarity Levy information is not included inthe 1. If you know the import filename, you can type it in or click
import VAT utility. on the Browse... button and select the file from the file

If no error has occurred you will be returned to browser.

the Main Menu. Otherwise you will be notified

that import has been unsuccessful with the error Note that only files with a “.txt” extension can be selected.
message. Refer to the Error Log option in the
Report Menu to find out more about this. 2 Click on Import button

3. The system will read the import file and update the
database.
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Export Return to Host

Do 8 pe g ek e
i 2 @9 a
= =3 =

e e e ey

To perform a search, select a company, the
return type and the search by option. Type in the
search text and click on search button.

Alternatively, to save the exported data to a
new file.

1.Referring to fig. 5.14. Right Click on
“Export File” and select option “Open in
a new window”. The exported file is
displayed as sh below.

2. Use File = “Save as™ option to save in
a new file as shown below.

B [ Yeu fpote ok e

[
[

JEEE

RIS s

This option allows you to export information from NPF, VAT
and PAYE Returns from the WEB-CNP Payer System into an
ASCII file format.

You can use this exported file to upload the information into
your in-house system for processing. Refer to Appendix D for
the format of the export file.

On clicking Export Return to Host option a search screen is
displayed.

Export Return To Host

TESTCOLTD LJ

Lo

Company Name

Document Type Lol  var

& Tax Poriod T Job No.

[z Soaich |

Search by

I Appl Status | Company Nama  Dac Typs | Tax Parad Jab Mumber PAYE Numbar  NEN

r
r

= (3] TEST CO LTD P 200308 FO03082S00006MYTESTED 43562364

Evpon | B |
Figure 5.13 Export Return to Host — Listing

1. Referring to Fig 5.13. Select the rows that you want to
export.

2. When Export button is clicked, the following page results.
|

Enport Fily

{Fligie edick on the fils fink shove and chooss Save Target As . “from the selected reconds in & et

Ik
Exit

Figure 5.14 Return Exported - Screen

3. Referring to fig. 5.14. Right Click on “Export File” and
select option “Save Target As...”.

4. A Save As Dialog as shown below will result.
N T
swen oo =l &) @) ol [

v
“lere

| nesiage
] portad

Fivpeme.

| e T—|
5. The export filename is assigned by the system by default
but can be changed. Click on Save button to save.

6. If no error has occurred, you will be returned to the page
shown in Fig 5.14. Click on Exit button to return to the
main menu.
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View Messages Received

T b e fpee Do e -;iﬁ
» . 3 v -
et =} 3 o 2

Aawet 1 |

— < — 3
H|
it B

To perform a search, select a message type and
From Date and To Date and click on search
button.

D L fos Ppasss Joem gies

rrson="1.0" >

- <DELIVERY_NOTIFICATICN>
<MESSAGE_[D>P170520031105477299 < /HESSAGE [D>

ELIVERY DATE>17-05-2003 11:34:54</DELIVERY DATE>

LIVERY DESC>SUCCESSFULLY DELIVERED </DELIVERY DESC>

CTION_ID> TREZ11038 < TRANSACTION 10>

T_MAILBCH = VORION.MET. MU < [RECEIPT_MAILBCX >

< R_MAILBOY > MESCSERVOL WET MU < /SERDER MAILEC)>

<108_NO> 20030507T00004VORION /08 NO

</DELIVERY_NOTIFIEATION>

This option allows you view messages received from the
various government departments except for MEMOTXT.

This information can also be obtained from the Report — Messages

Received.

1. On clicking View Messages option from

Communication

the
item from the Main Menu the

following search screen is displayed.

-
Viaw Massages Raceivad
Message Type| 41l =l
From Dace (1072003 ) To Dats [1807/2003 3] Search
|
L)

Figure 5.15 Search Screen

2. Select the Message Type to view and enter the range of
date for which you wish to view received messages.

3. Click on Search

button,

4. Records matching your search criteria will be listed.

Hessage Download
Search By -
Massage Type[ =1 =l
[Tez0 (4 B Eme Search
Heceived
Joh No. Message Type . Subjoct  Sendar Mallbax Sendor  Message File
ate

200305070000400RON  DELIVERY_NOTIFICATION
200G0507000040RION  DELIVERY_NOTIFICATION

17/05/2003 PAYRTH MESGEERVOLAETMU  SENORA M170520031108547568 2ml

I7/05/3003 MAYRTH MESGIERVOLNETMU  SENORA

= |

M170570031 105547069 xml

Figure 5.16 Message Download- Listing

5. For Message Files appearing in blue, you may click on the
Message File link to view the message received. Please refer

to Fig 5.16.

6. A downloaded message appears as shown in the left.
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Chapter 6 Utilities

Introduction

&

i

-
el

&
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=
el

Updating a user profile

This chapter will guide you through the necessary steps to
manage the user login ids, maintain system settings as well as
import employee details and reset return entry status.

This option allows the Administrative user (AD) to manage the
profile of General users (GE) of the WEB-CNP Payer System.
All users will be created by MNS. Although GE can view their
access to menu items and companies if given the access rights,
only an AD is allowed to update a user profile.

Retreve Exit Uit Prafile Maintenance Administraton E
1. |f a user Of type ‘AD’ (Administrator) Please Chok any of the above inks to proceed
logs in, the user W'I.I be given rights Figure 6.1 User Maintenance main screen
to update user profiles.
2. Ifauseroftype ‘GE’ (General User) o ¢jjck on Retrieve to continue.
logs in, the profile for the user will be
shown. No changes can be made in . . .
the access rights lists. 2. Selectarow in the user List. Please refer to Fig 6.2.
Ulsaerr Lt Administrator
Creation Date
User ID User Name User Type Status
(ddfmm/yyyy)
HAPFYL Hagipy A0 13022003 Avadahle
PRAVEEN1T Pravesn Kumar GE 13/02/2003 Avaedable
SHAROMN Sharon GE 13/02/2003 Avaedable
Retrieve | Fiind | | Eit |
Figure 6.2 User list
3. Click on Retrieve button
4. The following screen (Fig 6.3) appears. The Menu ltems
button and Companies button are enabled. _
Clgar  Exit Lisar Prafila Maintanance Adminkstratar
User Type GE General User
Creabon Date  08/07/2003
Nam General User 1
Title
Department
ACCESS RIGHTS
Mo o Companios |
Figure 6.3 Access Rights buttons
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Giving user access rights

To select all rights, click on the Check All option
under the Rights column header.

Giving Menu Items access rights to the user
means that the user can activate the particular
program from the main menu. If the user has no
access rights to the item, it does not display in
the Main Menu.

To give rights to all companies, click on the
Check All option under the Rights column
header.

Giving Companies access rights to the user
means that the user can create records and
access records of those companies. If the user
has no access rights to the company, it is not
displayed during company selection.

Printing user profile

1. Click on the Menu Items button. A table showing all the
available menu items in the WEB-CNP System is
displayed. All the access rights check boxes are initially
unchecked. Please refer to Fig 6.4.

2. To change the access rights for a particular item, click on
the row’s check box. The check box will change from
unchecked to checked and vice-versa.

3. After making the necessary changes, click on the Save
button or else no rights would be given to the user.

Menu Access Rights Administrator

Function Group System Function S
™ Check &Il
CODE Employer I
MESSAGE sd,n’ F
REPORT Messages Recaived 12
REPORT Messages Sent ~
REPORT Bank Branch List I
REPORT Contribution Report r
REPORT Country Report r
REFORT Occupation Repart r
REPORT Error Log F
REPORT Audit Trial Report 12
REPORT Wage Report r
REPORT test I
UTILITY User Maintenance 1
UTILITY System Setting F
UTILITY Import Employee Details ~
UTILITY test I |
Figure 6.4 Menu Items Access Rights screen

4. From the Access Rights section (refer to Fig. 6.3), click on
the Companies button. A table showing all the available
Companies in the WEB-CNP Payer System is displayed. All
the access rights check boxes are initially unchecked. Please
refer to Fig 6.5.

5. To change and access right, click on the row’s check-box
and it will change from unchecked to checked and vice
versa.

6. Finally you must click on the Save button or else no rights
would be given to the user.

Conmpany Access Hights Administrator

Company Code Company Name e
T Chack All
COmMPOL WEE CNP COMIPANY 1 =
TESTCO TEST CO ONE LTD =
TESTCOL TEST COLTD r
NEWCO NEW COMPANY r
COMPNZ Company 2 F
NEWCR MY NEW COMBPANY LTD r
COMPO3 Company 03 1=
see | Bt |
Figure 6.5 Companies Access Rights screen
1. Referto Fig 6.2. To print a user profile, select a row from

the table and click on the Print button.
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VAT percentages are used to verify VAT data
entry in the various entry screens for VAT.

Levy Rate is used to verify Levy data entry in
NPF returns.

Fiscal month is the start of the financial year.

Submission deadlines are used to determine if
any surcharges are required.

Changing the VAT percentages or Levy Rate
here would not affect those returns that are not
complete or sent out. To use the new rates, you
have to retrieve the returns to activate the
change.

This option allows you to update the System settings for your
company. You will be able to change the VAT percentages and
Levy Rate. Other non-editable information include the fiscal
month value and the submission deadlines for VAT, PAYE and

NPF.

The VAT % for BANKS section will only display if you have

companies of type ‘Bank’.

Similarly if there are only companies of type ‘Bank’, then the
VAT Percentage section for companies in general will not

appear.

- = - [ - —

System Settings - User

Company Code MYTESTCO Status Service Center

Company Name My Test Company

Address Labourdonnais Str

Port Louis
Telephane Mo, 2112477 Fax. No.
VAT Percentage (%)
Other Tarable Supplies 15 Capital goods Purchased Locally
Capital Goods Imported 15 Other Goods and Services
other Imports 16
VAT %0 (BANKS)
Services to merchants 16 Services for safe deposit lockers

Services for issue and renewal of Servicas for maintaining customer's

cards ACEOUNES

Other Taxabls Suppliss 15

Other Settings

Fiscal Month 7 Levy Rate-Before 200902

Submission Deadline for WAT 31 of the Month  Submission Deadline for NPF

Submizsion Deadline for PAYE 31 of the Month NPS Minimum late Surcharge

Submission Deadline for Pax 30 of the Month

CTX %- General CTX %- Other

Greater Balance 1500 Greater Balance

Figure 6.8 System settings.

1. Click on the Exit button.

1%

15
15

From 200902, 159%
30 of the Month

S0o

0.00}

If you made any changes, you will be asked to save them.
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With the New PAYE format(since May
2008), monthly PAYE import is no
longer required.

File Name can consist of a maximum of 21
characters including the extension.

Depending on the type specified there, some
fields become mandatory during import. Refer to
ASCI! file layout specifications for further
details.

If the Get Occupation Code from ASCII file is
checked, the program will read the Employee
Occupation Code from the ASCII file being
imported. This is to prevent occupation codes
that have been manually entered in the system
from getting overwritten.

You may check the Audit Trail for employees
with existing NIDs and contribution codes whose
name have changed.

The system allows insertion of same NID with
differing contribution types.

This option allows you to import employee details for NPF
Returns into the WEB-CNP Payer System. For import to be
successfully processed, the data file must be of the correct
format (See ASCII File layout on next page for Period before
200902 and the page after next for Period From 200902).

Tnpart Enuplayas Details

Campany Name Mone -

Filie Name Brawse

Import Employee Details
' O NPF Only (Monthiy PAYE Import is no longer requined)
or

& From Period 200902 O Defore 200002

[ Get Occupation Code from ASCIT file
[ Set 1L ameunts to rero before import

Figure 6.9 Import Employee Details

1. If you know the import filename, you can type it in or click
on the Browse... button the select the file from the file
browser.

Note that only files with a “.txt” extension can be selected.

2. If you click on the Set ALL amounts to zero before
import check box, this will set all existing paye, nps and
nsf amount (excluding nps & nsf insurable salary) in the
database to zero before importing the specified file.

N.B. : If you are importing more than one file for the same
return period, this check box should be selected only for the first
file imported.

3. Click on Import button.

4. The system will read the import file. For employees with
NPF return, their National ID number (NID) and
contribution type will be verified (i.e existing records
(depending on NID and contribution type) will be updated
while new records will be inserted.

5. If no error has occurred and you will be returned to the
Main Menu. Otherwise you will be notified that import has
been unsuccessful. Refer to the Error Log option in the
Report Menu to find out more about this.

Mauritius Network Services Ltd
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ASCII file Layout for Import of Employee Details
Before period 200902

Line | Contents
1 NID------ 20--=====- X TAN---10-x xxxxx Passport-10-------- X FirstName-----
-—- 35— X LastName-------- 35 - X Addl---------
35— X Add2----————- 35— X Add3--------
=35 X 999999999999999 999999999999999 999999999999999
999999999999999 999999999999999 999999999999999 XXXX XXXX XXXX 999
n
Column Position Length | Mandatory/Conditional
NID 1 20 Mandatory for NPF details
TAN 22 10 Mandatory for PAYE details
No longer required with new PAYE format
(effective may 2008)
Country Code 33 5 Mandatory if Passport No. present
Passport No 39 20 Mandatory if Country Code present
Has to exist in country code maintenance
First Name 60 35 Mandatory
Last Name 96 35 Mandatory
Address Line 1 132 35 Conditional
Address Line 2 168 35 Conditional
Address Line 3 204 35 Conditional
Total PAYE Amount 240 12 Conditional — Format 999999999999
(for the month of return) No longer required with new PAYE format
(effective May 2008)
Employer NPS Amount 253 12 Conditional — Format 999999999999 (No Decimal
(related to amount serial) allowed). Should tally with Round ( (NPS Ins.
Salary * Employer NPS Rate)/100)
Employee NPS Amount 266 12 Conditional — Format 999999999999 (No Decimal
(related to amount serial) allowed). Should tally with Round ( (NPS Ins.
Salary * Employee NPS Rate)/100)
Employer NSF Amount 279 12 Conditional — Format 999999999999 (No Decimal
(related to amount serial) allowed). Should tally with Round ( (NSF Ins.
Salary * Employer NSF Rate)/100)
NPS Insurable Salary 292 12 Conditional — Format 999999999999 (No Decimal
Amount (Remuneration) allowed) NPS Salary Amount upon which the
(related to amount serial) system will calculate NPS Amounts
NSF Insurable Salary 305 12 Conditional — Format 999999999999 (No Decimal
Amount (Remuneration) allowed) NSF Salary Amount upon which the
(related to amount serial) system will calculate NSF Amount
Contribution Type Code 318 4 Mandatory for NPF details
Has to exist in contribution type code maintenance
Wage Type Code 323 4 Mandatory for NPF details
Has to exist in wage type code maintenance
Occupation 328 4 Conditional. If present, has to exist in occupation
code maintenance
Amount Serial 333 3 If Null, system sets to 1 by default.
(serial to identify NPF
payments for a month)

N.B: If the NPS and NSF amount do not correspond to the calculated value, they will still be imported but a
record will be made in the error log and you will not be able to save the NPF return as complete.
The NPS & NSF Rates are derived from the specified contribution type.

The amount serial and NPF Amounts will only be imported for Employee Type ‘N’PF or ‘B’oth.
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From period 200902

Line | Contents

1 NID--————- 20-——-

—-——=X FirstName--——-——- 35—
----- 35 ——————mm————-X Addl-—— == =B85
e X Add3--------- 35—

---x 999999999999999 999999999999999 999999999999999 999999999999999

999999999999999 999999999999999 XXXX XXXX XXXX 999

N

Column Position Length | Mandatory/Conditional
NID 1 20 Mandatory for NPF details
First Name 60 35 Mandatory
Last Name 96 35 Mandatory
Address Line 1 132 35 Conditional
Address Line 2 168 35 Conditional
Address Line 3 204 35 Conditional
Employer NPS Amount 253 12 Conditional — Format 999999999999 (No Decimal
(related to amount serial) allowed). Should tally with Round ( (NPS Ins.
Salary * Employer NPS Rate)/100)
Employee NPS Amount 266 12 Conditional — Format 999999999999 (No Decimal
(related to amount serial) allowed). Should tally with Round ( (NPS Ins.
Salary * Employee NPS Rate)/100)
Employer NSF Amount 279 12 Conditional — Format 999999999999 (No Decimal
(related to amount serial) allowed).
If NSF Rate = 3.5%,
Should tally with Round ( (NSF Ins. Salary *
Employer NSF Rate : 2.5)/100) + Round ( (NSF
Ins. Salary * Employee NSF Rate : 1)/100)
Else
Should tally with Round ( (NSF Ins. Salary *
Employer NSF Rate)/100)
NPS Insurable Salary 292 12 Conditional — Format 999999999999 (No Decimal
Amount (Remuneration) allowed) NPS Salary Amount upon which the
(related to amount serial) system will calculate NPS Amounts
NSF Insurable Salary 305 12 Conditional — Format 999999999999 (No Decimal
Amount (Remuneration) allowed) NSF Salary Amount upon which the
(related to amount serial) system will calculate NSF Amount
If present and greater than 0, must equal NPS
Insurable Salary if NPS Insurable Salary is
greater than 0.
Contribution Type Code 318 4 Mandatory
Has to exist in contribution type code maintenance
as Contribution Type Code + NSF Code in
Employer Code Maintenance.
Wage Type Code 323 4 Mandatory
Has to exist in wage type code maintenance
Occupation 328 4 Conditional. If present, has to exist in occupation
code maintenance
Amount Serial 333 3 If Null, system sets to 1 by default.

(serial to identify NPF
payments for a month)

N.B: If the NPS and NSF amount do not correspond to the calculated value (or the NPS and NSF salary do
not match), the record will still be imported but a record will be made in the error log and you will not be

able to save the NPF return as complete.

The NPS & NSF Rates are derived from the specified contribution type (contribution type in ascii + nsf
code in Employer code maintenance).

If TAN, Country Code/Passport No or PAY E Amount information is present in thefile, it will be ignored.

Mauritius Network Services Ltd
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Reset Return Entry Status

To look at records belonging to different
document type, click on the respective radio
button.

To perform a search on the displayed records,
select the search by option and type in the
search text and click on search button

Caution should be exercised while re-setting a
return. You should ensure that the return is not
currently being edited by a user.

This screen allows the updating of Entry Status (by
Administrative Users only) for returns that have been retrieved
but where the user did not get the possibility to exit using the
exit button within the system and that user is not available to
access the return.

On clicking Reset Entry Status option from the Utilities Item
from the Main Menu a page is shown as in fig 6.10.

RESET RETURN STATUS

Company

[ F|
Documant Trae & WAT C PAYE T NP © AITymes
Search & Tax Poriod © Jab Ho. Search
EH|
Figure 6.10 Search Screen - Reset Entry Status
HESET HETURMN STATUS
Company Al ~
Documant Typa * AlTypes © NPF © PAYE ¢ VAT
Search by
 Tax Pariod
 Job Mo, Iz Seaich
Doc | Tax Registration Last Last Update
Campany Ham Jub Humiee
Type Perlod Mumber  Updated By Date
14082003
™ WES CNP COMPANY 1 N 200203 2003081400001MYTESTCO 12345676  (KATHLEENZ
09:54;24
(" IPhease check that user is not currently logged in before resetting
“-?!:mll Exil

Figure 6.11 Reset Entry Status - Listing

1. Referring to Fig 6.11 Select the records for which you want
to reset the return status.

2. * Indicates to check the login user displayed in Last Edit id
column is not currently logged in before resetting. Please refer
to the Last Update Date and time column for an indication of
whether user might still be logged in.

3. Click on the OK button to confirm a reset.

Mauritius Network Services Ltd
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Chapter 7 Code Maintenance

Introduction

P

[ [T

Mauritius Network Services

e ]

Employer

RIS |
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To create a new employer
record

Applicable returns refer to whether the company
is submitting PAYE, VAT or NPF returns to the
PAYE, VAT or NPF department. You must tick at
least one of the applicable returns in order to
save the record. If Company is a large Taxpayer
the LTP check box should be checked.

Submission mode refers to whether returns are
to be submitted Monthly or Quarterly.

All registration numbers must be updated as all
returns are based on these registration numbers.

Bank Payment Details are optional.

Bank and Branch can be selected from the drop-
down list and the account no entered.

If details are entered, they can be retrieved for
all new returns or returns that have not yet been
sent by clicking on the Populate First Row
button in the Payment Details section of the
returns.

This chapter will guide you through the necessary steps to
maintain the various codes that are used by the system.

This option allows you to maintain the Employer’s information.

If subscriber is a Service Center, creation and updates on
Employers/Employees records are allowed.

If subscriber is of type Companies with sister Company then
upon entry to Employer Code Maintenance, no Creation and
updates on Employers records are allowed. But Creation and
updates of Employees records are Allowed.

Now Rotriove Dalote Ewxit

— j

Plaage Click any of the abave buttans to procasd.

Figure 7.1 Employer Maintenance Menu

1. Click on New. Please refer to Fig 7.1.
2. Enter Company Code and its details. Please refer to Fig 7.2

3. Click on Save.

e = am - = = [

Save Delote Cloar Ext Employes Code Empicyoe detais
Company . .
comy  COMPOL ) Large TaxPayer  [J0ther Tax Rates  Currency | Locel -
Company
WEB CNP O Typa| Corrgutey o
Hamao
ddness of 7140 FLOOR C&R COUR address of
Registersd LADOUF prinopal place of
iy Busingss
Talophone:
ann Fax, Mo, a4
Ho.
Clasing date o
(o] L]
Accounts

Business
fon

Plaasa tick the applcabln retums
ClTosiother)

[Elvar EIrarE ENcyses Clmostinterssty =

Pleaso spocdy submession mode
Monthly ) Morkhiy

VAT Mo,

MIcR
PAYE Ko,

Bank Payment Details
Bt Hane >
Branch Hone

Ecoount Mo

Figure 7.2 Employer Maintenance screen —After Entry
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To update the employer details - Click on Retrieve.

HMaintenance of Employer Codes

Compary 1D Company Name HBN WAT No.  PAYEHNo.  NPF No.  ROC Mo.
| coMPOL WEB CHP COMPANY 1 12345676 12345676 12345676 12345676 12345676
. TESTCO TEST CO ONE LTD 78234673 @9237589 @9237589
 TESTCOL TEST CO LTD 43562364 43562364
] I Exil I

Figure 7.3 The Employer list.

2. Select a row from the list and click on the Retrieve button.
Refer to APPENDIX B for explanation on
report preview window usage.

Refer to APPENDIX C for report sample.

Sawe Delete Clear Ext Emgloyer Code Maintenance Employan detais
Comgpany
o BNKD] [¥] Large Tax Payer [Jother Tax Rates  Currency Local ~
:m"" TEST BANK Typa|Bark
amo
Address of SR WILLIAM NEWTON ST Address of SR WILLIAM NEWTON ST
. - - - Ragistered PORT LOLS princpal place of  [PORT LOUIS
You will only be able to edit Employer details if o o
your subscriber is a service center. Otherwise Tetaghons
. . - 200 G5 . No. e
you will be able to view the Employer details. no, M Fatie e
Closing date of
Email 30-Jun a
ALcOurts
Business
ety BE110 » BANES -

The Employee Details button is not enabled
when an employer is created. It is enabled only camgery
in the retrieve mode of employer (while editing).

Please tick the applicable retums

B v Ener Ecrx 2 enplopees Ems{mﬂcrl Elpa
Eaps EITDS{Interest)
NSF Code can be viewed in retrieve mode only. RIDETZPRERnEN 2D
This code is used in determining contribution o pennly ety ; Moty
code to be used for the company for NPF pﬁ““‘“" o ety G Gy
Returns from period 200902. - i et
NOF No. |E7216702 o L [
MICR
PAYE No, | 7216702 MEN TAN 07234022 B
Bank Paynsent Details
Bark Maunbus Commercal Bank, %
RBranch Head Ofice %
Aecourt No. 12345

Figure 7.4 Employer — Editing.

3. Click on Save to keep changes.

To delete an employer 1. You can delete the record by clicking on Delete shown in
Fig7.4
To add employee records 1. Please refer to Fig 7.4. Click on Employee Details
button.
New Ratrieve Delste Print Exit Employes Maintenance j

Ploase Chok any of the above buttons to proceed.

Figure 7.5 Employee Maintenance Screen

2. Click on New to add new employee records for this
employer.
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Fields Mandatory/Optional
First Name Mandatory
Last Name Mandatory
Return Type Mandatory

Tax Account No Mandatory (if applicable

return include PAYE)

NID No Mandatory (if applicable
return include NPF)
Occupation Mandatory (if applicable

return include NPF)
Mandatory (if applicable
return include NPF)
Mandatory (if applicable
return include NPF)

Contribution

Wage Type

Records with existing NID but different
contribution types may be created.

Whenever an existing NID is entered, the system
will ask you whether you want to retrieve
existing values. To confirm, click on OK button.
The existing First Name, Last Name, Address,
Occupation Type and Wage Type will display in
the respective fields.

If the First Name, Last Name or Occupation
Type differs from an existing record with the
same NID, upon saving of the new record, the
current values for First Name, Last Name or
Occupation Type will replace the existing ones
for all records with the same NID.

TAN will remain unique. Because of this, only
one record with TAN will be allowed although
additional records with duplicate NID but
different Contribution Types can be entered.

To update / delete employee
records

You can change the number of records that
display on a page by changing the number in the
results per page field.

In Delete mode, you can select one or more
employees to delete. A Delete All button is also
provided to delete all employees

N.B: The system will not allow you to delete
employee records that have been used in
PAYE/NPF returns.

Save Clear Ext Maintenance of Employee codes

Compary TESTCO TEST CO ONE LTD

Farst Nama sriE Applicable Returm Type
Last Name JJONES  PAYE only
Address [BovaL Roen T NPF only

[”:, RE ROUGE ¥ foth PAYE & NPF

Tan Account Mo, 23583445 PAYE Amourt -5} NID Mo, |J1412705278976
Decupation Contribution Type Wage Type
[3n =] [accounmmGmacrnEoP ] 5 o [ M = T
Surial NPS Salary NSF Salary Employer NPS Employee NPS NSF Amount
1 Ml ao0 | T | 50 | | 23
[l | | [ |
38 [ [ [ [
Total [ ason | 8500 510 £ | 213
Insert Row I
Mode New -
Figure 7.6 Employee Maintenance Screen - entry
2. Enter information about the new employee and click

on Save.

3. Repeat Step 2 to add more employee records.

4. Finally, click on Exit to return to the Employee

Maintenance screen.

Emplayes Search
Malntenance of Enployes Details
Search by
& Last Namg l_?" results per paga
" Navonal 1D LastHame
 Tax Account No. fa Search
™ Passport No. | Ei
Retuin Occup Contib Wage Country Pas
Last Hamn Flrst Hame HID TAN
Type Code Code Code Code N
T DARRISON DERTK D100SS7100399C 11847194| B 000 S M
' |DawsoN BRUCE DOGO7702700501 (11830313 B 422 5 M
 |pUNBAR PATTY DOG09TI0402153 17603219 B 219 5 M
Page 1 0f 1
al * fll

I
Figure 7.7 Employee Maintenance Screen — After Search

1. Please refer to Fig 7.5. Click on Retrieve to update and

employee or on Delete to delete employee(s). A search
screen will be displayed. Enter a search string (or ‘%’ for
all employees) and click on Search button. A list of
employees matching the search condition displays as
shown above.

2. In Retrieve mode, you can select only one row from the list

of employees Fig 7.7, click on the Retrieve button and the
employee details will be displayed as shown in Fig 7.8.

Mauritius Network Services Ltd
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RO st

Whenever the NPS and NSF Salary are entered,
the NPS & NSF amounts are automatically
calculated by the system. The amounts are
derived as follows:

Employee NPS = Round ( (NPS Salary *
Employee NPS Rate)/100)

Employer NPS = Round ( (NPS Salary *
Employer NPS Rate)/100)

If NSF Rate = 3.5%,

NSF Amt = Round ( (NSF Ins. Salary *
Employer NSF Rate : 2.5)/100)

+ Round ( (NSF Ins. Salary * Employee NSF
Rate : 1)/100)

Otherwise, NSF Amt = Round ( (NSF Ins. Salary
* Employer NSF Rate)/100)

NPS and NSF Rate is derived from the
contribution type. If the contribution type is
modified, the NPS & NSF amounts are re-
calculated.

NPS & NSF Salary refer to the Salary amount
from which the NPS and NSF value is derived
(i.e. it may not be the same as the actual salary
paid to the employee).

If the Return Type is set to both PAYE & NPF or
to NPF only, user cannot change back to PAYE
only. You can delete the NPF amount details if
they are no longer applicable and choose to
populate amount greater than 0 when creating
your NPF return.

When saving the return, if any check box is
selected on the left of the NPF amount detail
record, the selected amount records will be
deleted.

To print employee records

Refer to APPENDIX B for explanation on
report preview window usage.

Refer to APPENDIX C for report sample

Save Delete Clear Bt

Company

TESTCO TEST CO ONE LTD

Maintenance of Employee codes

First Name [PaTTY Applicable Return Type
Last Name [ounBAR © PavE anly
Addriss [TRANGUEBAR " MEF only

= Both PAYE B NPF

Tai Account bo. [17603218 PAYE Amaunt |

Decupation Cantribution Type

HID Mo. |nnr.n=n 40402153

Wage Type

[718 =] [AOwADVERTISE Fersont =] [5 =] [ETANDARD

Chack Ta

=] [FoRTrGHTLY

Delate Al Serial  NPS Salary  NSF Salary Emplayer NPS Emplayee HPS HSF Amount

=

r ] | EE | 77 [ 13 [ ]

r ] 1500 | 1500 | 30 [ 3 [ ]

r [ [ | 0 [ 7 [ ]
Total [ CI | I | ny [ 158 [ [F3

mages |

Figure 7.8 Employee detail screen -Retrieve

4. To save changes click on Save.

5. To delete, click on Delete.

1.

Click on Print Please refer to Fig 7.5. A search screen with
a list of employees will be displayed.

4, Select the rows to be previewed/printed and click on

the Preview button.

Mauritius Network Services Ltd
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Chapter 8 Reports

Introduction
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Leave the company list box “Select All”” option
to see all companies’ records or select a
company to see its particular report.

Messages Sent
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Leave the company list box with ““Select All”
option to see all companies’ records or select a
company to see its particular report.

This chapter will guide you through the necessary steps to print
the different types of reports.

Select this option to preview/print a report of all messages
received.

1. The date range will be defaulted to the current date.
Enter the date range to print. Please refer to Fig 8.1.

2. Next, select the type of message that you want to print.
If you do not select any item from the message type list
box, a list of all messages that have been received within
the date range will be printed.

Reparts -
Company Nome [Setectan =l
Msu Type [ |
Report Type T Aude Trall T Mossage Sont 7 Message Recoived
Date From IZE.'GB.-?EO'J To |26/0%/2000
Preview | Ext |
S EE—
&) Dore Ty Local rtianet i

Figure 8.1 Report options screen (Messages Received)

3. Click on the Preview button to continue.

Select this option to preview/print a report of all messages that
were sent.

1. The date range will be defaulted to the current date.
Enter the date range to preview/print. Please refer to Fig 8.2.

Z)
Repornts
Company Mome [Setectan =
Msu Type [Sotoctan =
Report Type T Audh Tral & Messoge Sent T Messoge Recerved
Date From [E&092003 1o [2RMa/003
Preniaw =
i o= Faf Localrtianet :

Figure 8.2 Report option screen (Mességes Sent)

2. Next, select the type of message that you want to print. Please
refer to Fig 8.3.

3. If you do not select any item from the message type list box,
a complete list of all types of messages that are sent out within
the date range will be printed.

Mauritius Network Services Ltd
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Refer to APPENDIX B for explanation on
report preview window usage.

Audit Trail

- y 31T 2 a
— i i
wELCOME —_—

—— ¢ G

Mauritius Network Services

Alrerm ap e e

“Select All”” option is disabled for Audit Trail
Report.

Leave the user list box ““Select All”” option to see
all users’ records or select a user to see his
particular report.

Refer to APPENDIX B for explanation on
report preview window usage.

Error Log

I
i
i

i
i
i
i

—— ¢ G

T e

VEPARECOH it
1102 M
Errer Log. i
LS T

Swmres Tile Mamar _ MIR1 1003302879504 11 Dases 201100003

PP —
Eed cf Bepont

[P | [Ea |

Refer to APPENDIX B for an explanation on
report preview window usage.

Reparts )
Company Name [Setectan =
Mzy Type | Sedect Al 5
Heport Type
Date Fram |FAYADY
PAYRTH
VATHTN
EMPLIN
MEMOTXT
e o d
W Do [ Ea localrhons 7

Figure 8.3 Message type list box items

4, Click on the Preview button to continue.

Select this option to preview/print the audit trail.

1. The date range will default to current date. Enter the date
range to print. Please refer to Fig 8.4.

2. Next, select the User ID for which you want to print the
Audit Trail Report from the User List box.

If you do not select any item from the User ID list box, a list of
audit trail records for all users that are within the date range will
be printed.

Raparts. -
Company Mame |Select & =
User List [Seinctan =
Report Type & it Trall © Mossage Sent © Mossago Rocorod
Date From IZE.'BEIJ’ZGG:I To |26/0%2003
SRR e 5
&1 Dore. [ =5 Localrbanet A

Figure 8.4 Report options screen (Audit Trail)

Click on the Preview button to continue.

Select this option to print out the error log generated during
import of data from files into the system.

1. Click on the error log to view (refer to Fig 8.5). The source
files that generated an error as well as the date when the
error/(s) was generated are displayed on the screen.

2. Click on the Preview button to continue.

Eror Log E
Source Flles Emor Date
=
" Yatrtn.tet 02/07/2003
I — )
Ryt S et 7

Figure 8.5 Error Log File listing '
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Bank / Branch List Select this option to preview/print a list of Bank and
corresponding Branches available within the system.

B bm Yo fpems lem tey Date :05/05/2003
e R e S e W R T Time :13:43:42
e - e — Report -

s =EE Bank / Branch Code Listing m  BankBranchListjsp
i Bank _—
. — . 3
Mauritis Network Services Code -  DNKMSG
. ] ok y
W Name Bank for testing messaging
Branch Branch Name
Code
BNKMSGHO Head OfTice of BNEMSG
Bark GALAXYSYS
Code
|Bank 3
'thw : Galaxy Systems
Branch %
Code Branch Name
BRANCHOO0L Main Branch
Bank
TESTRANK
Code
LE“““ : Test Bank
ame
|
|Branch
Code Branch Name
TESTBNKIHO ho
Bank
TESTSUB
Code
pan TesISUB
MName
Branch =
Code Branch Name
No Records Found
* End of Report *
Frint I Exit
1 Click on Print button to send the report to the printer

Contribution Report 1. Select this option to preview/print a list of contribution types

and rates.

B Dab 0402005
- o B ety | Ry T b Tene 103231
e T ——S T Ll e Contribation Type Code Listing Feport I ContribamonCodelust

E—-‘E_L“- Code  Description Fugr Rate  Empe Rate  NSF Rate
:':'-: D SELFMON EMPLOYED PERSONS 0.00% 1.00%% 000

Mauritius Network Services T )| SELFNON EMFLOYED PERSONS 2 .00 1.00%

e D2 O EMPLOYED PERSONS 2 0.00% 1.00%

= H HER. 850% 50054

B r— Hl 8500 30084

H2 HIGHEE . From 200502 8508 5008

I EMPLOYER'S SHARE ONLY - HIGHER, B50% 0008

n EMPLOYER SHARE OMLY - HI¢ 2 8508 0.00%4

2 HARE OMLY - HIS 8300 0.00%4%

H TRIBUTIONS PAYAELE 0.00% 0008

Hi1 200902 000 00084

N2 roen 200802 0.00%% 0.00%4%

] 10.508% 300%

14} PRESCRIBED 200902 10.50% 30004

P2 PRESCRIBED 200902 10.50% 300846

Q EMPLOYER'S ONLY- FRESCRIEED KT 10.50% 0.00%

(s} EMPLOYER ONLY- PRESCRIEED RT2 10,508 0004

Q2 EMPLOYER OHLY- PRESCRIBED RT2 10.50% D00

5 STANDARD 6.00% 300846

g1 STANDAED - Fram 200902 6008 30084

82 STANDARD - From 200902 6.00% 00

T EMPLOYER'S ONLY.STANDARD RATE 6.00% 0.0

T EMPLOYER ONLY-STANDARD RATEZ .00% 0.00%

T2 EMPLOYER OHLY-STANDARD RATE2 6000 00084

1 Click on Print button to sen'd“t'h'é'rebbrt to the printer
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Country Report
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Occupation Report
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Select this option to preview/print a list of all Countries.

Date :05/05/2003
Time :14:04:22
Report :CountryCodeList.jsp
Country Code Listing i : :
Code Description
AUS Australia
ND INDIA
MU Mauritius
PAK1 Pakistan
PK Pakistan
SRL Sri Lanka

* End of Report *

Print | Exit

1 Click on Print button to send the report to the printer

Select this option to preview/print a report of all Occupations.

2} DccupationCode List - Microsoft Internet Explorer

| Ele Edt View Favortes Took Help

| Links >

[_[O]x]

4 2
B B e [
WELEOME

Mauritius Network Services

B el

Occupation Code Listing

Date
Time
ReportID

16072003
141132

OceupationCodeList jsp

i

Occupation

Description

oon
o1l
01z
013
014
ozl
022
023
024
0z5
026
023
029
031
032
033
034
035
113

UNENOWN OCCUPATION
CHEMIST/ANALYST/DIV OFF AGRICT
PHYSICIST
METEOROLOGIST/WEATHER FORECAST
TECHNICIAN/LABORATORY ASST
ARCHITECT/ENGINEER TRAFFICAWAT
ENGINEER CIVIL/STRUCT/SANITARY
ENGINEER ELEC/TELECOM/COMEF 33
ENGINEER MECH/PORT/AERQ/ATTO
ENGINEER CHEM/TECHNO FOOD/RUGAR
METALLURGIST/FOUNDRY WOREER
ENGINEER INDUS/FROD/OTHER
ENGINEER AGRIC/MINING

SURVEYOR LAND/CARTOGRAFHER
DRAUGHTSMAN
BURVEYORQUANTITV/TEXTILE TECH
TECHNICIAMN ELEC/COMPUTER
TECHNICIAN MECH/AURVEVOR MARIN
FNCIREFERTNC TECHNICTAR CHERMIC A

|&] Done

| Intemet

SNIEE

Wage Report

1 Click on Print button to send the report to the printer

Select this option to print a report of all Wage Codes.

T — ] [Ty R T Y RS
[~ it ] e ] s 1 | Ele Edt View Favoites Took Help “ Links >
— ¢ Co—— - — Brr——— B
wetcone B
Date © 16/07/2003
Titme ©14:14:38
Wage Type Code Listing RepotID - WageCodsListjsp
Mauritius Network Services
I e Code Description.
=l
) Wty L D DAILY
F FORTNIGHTLY
H HALF MONTHLY
M MONTHLY
W WEEKLY
¥ TYEARLY
* End of Report *
Print Exit
€] Done [ [ 4 Intemet 4

1 Click on Print button to send the report to the printer
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APPENDIX A STATUS & FORMAT

Completeness Status

On Screen Completeness | Descriptions
Status
Complete C All Mandatory information has been correctly entered
Incomplete | Some information is not entered
Application Status
On Screen Application | Descriptions Able to edit
Status document ?
Create C All new document when created. Yes
Mark for sending | M Indicates that the document is marked for sending. No
Sent S Indicates that the document has been already sent once. | No
Partial Sending 1,247 Indicates partial sending, failed to send some more No
recipients.
Reset T Reset by user to be sent again. No
Acknowledgement | A Indicates acknowledgement received. No
Received Cannot be reset or resent.
Receipt Received | R Indicates receipt received. No
Cannot be reset or resent.
Job Number Format
Lo, 8 9........ B4 23
YYYYMMDD NNNNN | CCCCcCCccC
Document Sequence | Company ID
Creation Date Number

Mauritius Network Services Ltd
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APPENDIX B REPORT PREVIEW SCREEN

Settings in Report Preview 1. From the Browser ( Internet Explorer) Menu, select “Tools* >
screen to print the report with  “Internet Options”. Please refer to Fig Al.
background color and images

Aihttp:192.168.0.1 08:7779/mnsfcnplAuditTrailReport jsp - Microsoft Internet Explorer [_ o] x]
J Eile Edit Yiew Favaorites ‘ Tools Help

= = Mail and Mews 4 Gl 3 EaRe o
Back FEarmwar Synchronize e Search Favarites Histary hdail
| Address [£] hrpn92.168.0.10¢ Windows Update rtisp =l
“Yahoo! Messenger ;I
ABCHET Show Belated Links Date! 1402/2003
- Time: 03:40:40 PM
. . ResetWeb Settings.. M
Audit Trail Report Intemet Options e
Repost 1d duditTrail jsp
From 140212003 To 14/02/2003
| [ ted |
HAPPY1 14M02/2003 10.08:01 AM  [Updated User : SHARON
SR 1400272003 10:12:21 AM  |[Updated User : SREDDY
SR 14/02/2003 10:12:35 AM  [Updated User : SREDDY
SREDDY 14/02/2003 11:40:38 AM  |Created PATE Document :2003021400005ABCHET-1000000007
SREDDY 14/02/2003 152513 FM [Browsed User : SREDDY
SREDDY | 18020003 15:38:14 M [Preview iuudit Trisl of all user From 140212003 To 140202003
SREDDY | 14/02/2003 15:40:30 PM |Preview dudit Trial of all user From 14002/2003 To 1410262003
End of Report
Print Exit

Enables vouto change settings

o -l
4

Fig A-1 Print Preview Screen

2. In the Internet Options Screen Select Tab “Advanced”. Please refer
to Fig A-2

Internet Options EE

Generall Seculityl Eantentl Eonnectiansl Programs ~ Advanced |

Settings:

58, Mulimedia -]
O Ahwaws show Internet Explarer (5.0 or later] Radio toalbar

O Flay animations

Play sounds

Play videos

O Shaw image download placeholders

Shaw pictures

HTade dithenng
Frinting

K Searck :

q When searching
(=) Dizplay results, and go to the most lkely site
) Do not search from the Address bar
O Just display the results in the main window

O Just go o the most kely site ¥
1] | 5

Bestore Defaults |

0k I Cancel | Apply |

Fig A2 Advanced Tab Options

3. Inthe “Advanced” Tab under the option “Printing” Check On the
Check box for “Print background colors and images”

Mauritius Network Services Ltd Page B- 1
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4. Click on the - to continue.

1. Click on the _ button to print the report in preview.

To Print From
Report Preview

2. By default all pages in the report are printed once on the default
printer. However the user may change the printer and also select
the pages and any number of copies. The report is usually printed
as hardcopy.

3. If “Print to File’ is selected the report will be printed to a file

Figure A-3 Print Option from the Report Preview

Mauritius Network Services Ltd Page B- 2



User Guide for WEB-CNP Payer System Release 4.2 March 2009

APPENDIX C SAMPLE REPORT LISTING

Return Reports

PAYE Return
NPF Return

VAT Return
VAT Bank Return

Others Reports

o Employer Code Report
e Memo Text Report

Mauritius Network Services Ltd Page C-1
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PAYE RETURN

PAYE RETURN Month Ended
200803
Hational Business Humber Hame & Address
TEST BANE
SIR WILLIAM NEWTOHN ST
FORT LOUIS

PAYE Emplover Eegistration Mumber : 87216782
PAYE DETAITLS

For the month ended 2008/03 {F=)
Tazz withheld 11,000
Penalty for late payment 0
Interest on unpaid taz 0
Total remittance 11,000
NUMBER OF EMPLOYEES
Total number of persons emploved 11
MNutmber of employees in respect of whom tax has been withheld 1
PAYMENT DETAILS
Bank Dehit Amaunt
Hame Branch Date AIC Hao (Rs.)
Nifwaritias Commerial Bk Tales Koenig 300472008 Hol23 11,000
Total 11,000
DECLARATION
I, EATHLEEN WAN ID Code EATHLEEWZ
hersby declare that -

all the information and partimulars given in this return relating to all the businessiamployees carried on by the person

() named shove are true and complete, and

) instmetions have been given to the banker(s) to credit the account(s) of the Director General, Mauritms Beverme
Authorty with the amount of Bs._11.000 | representing PAYE.

Printed on : 2200472002 Job Ho. ;2002041700005 ¥ TESTCO

Frint Exit

Mauritius Network Services Ltd Page C- 2
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NPF RETURN

NEF RETURN MomthEnded
(Section 8F af the Unified Fevenue Asr 1057) 200208
Hatinnal Business Mumber Hame & Addvess
234234234234425354252 ABC NETWORES
11 HORTH 5T,
CEE
NPF Employer Fegistration Humber : 313726358
ELIFLOVEES
HID Mumher T4AN COT Employer HPS Employee HFS NEF Amount
F1306623700640 10070621 |5 380 180 150
504046 53400803 10071124 |3 360 180 150
50210494317215 10072085 |5 360 180 150
G080258280473E 10072073 |5 360 180 150
E12025530050548 10525816 |3 360 120 150
F3012523000127 17077571 15 360 180 150
A2005793021003 L7654676 |5 232 114 L
TOE1079383934E L775337T g 360 180 150
0170377340037 L7768857 |5 280 140 117
1 Tatal (Fs)| 3,032 1,518 1,264
SURCHARGES
For the month/muarter showm above (Fs. IWTE DETAILS
2 FS Late Retum Surcharge 2.000 f;‘:‘:eh’a wpntigiartf shou (Fs.)
3 NP5 Surcharge 387 & IVTE Total Wage Eill 2,000
4 M3F Surcharge 20 7 IVTE Levy 200
5 IVTE Suarcharge 155
TOTALS
For the monthimarter shown (Es.
ahaove
5 [Total NP3 (1+2+3) 6,915
2 [Total HSF (1+4) 1,354
10 [Total IVTE Rate (5+7) 385
11 Total NPF (8+%+10) 5,658
FATMENT DETAILS
Bank Dichit A
Hame Eiranch Date A Ha (Fs.)
HAEBIE BAME LTD HEAD OFFICE 1271252002 ETETETE 2658
ALRITIUS COMMERTIAL BANE LTOD  |HEAD OFFICE 1041152002 12121212 &,000
Total 8,658
DECLARATION
I 1D Code
hereby declare that -
[a) 2l the information and partieulars given in this retun relating to all the businessfemployess carried on by the person
named above are true and complete; and
(b)  imstmctions have been given to the banker(s) to credit the account(s) of the Hational Pension Fund
with the ameonant of Fs. 8858 | representing NPFHEFLevy Contributions.
Printed on :  26/10/2002 Joh Mo, : 2002102600001 VISPARKCON
Print | Exit |
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VAT RETURN

MonthEnded
2002710

VAT RETURN
{Seotion 5B of the Unfied Revenue Aot 1683)
ational Business Humber Hame and Address
23423423423442354252 AEC NETWORKS
11 HORTH 5T,

AT Registration Humber : WAT12013009

|

OUTPUT - (Taxable supplies 10000 % total anmal fumever)

A B

1. Taxable Snppliss

Vahne (Fs )

1.1 Zaro-vated suppliss (Exports)

2,000

1.2 Tero-vated suppliss other than exports

2,300

1.3 Taxable sapplies made to exempt bodies or persons

4,500

1.4 Other Taxable supplies

7,500,000

2. Exampt Supplies

1,000

3. TOTAL

7,508,200 1,200,000

INPUT - Imports and Purchases

& Taxable inpuat on which input tax is allowed a5 a credit

4.1 Capital goods imported

45,000

-
)
=1
=]

42 Zero-yated imports

5,500

4.3 Other imports

30,000

4.4 Capital goods parchased locally

75,000

4.5 Zero-rated goods and services purchased locally

4.6 Other goods and servies purchased lacally

3. Taxtable input on which no inpat tax is allowed a5 2 credit

6. Exempt input

6.1 Imported goods

6.2 Goods d serviess purchased locally

43,000

7. Total 257,500
& Input tax deductible (Proporticn allowsble 100,00 %)
VAT ACCOUNT (Fs.) [ w
9. VAT payable for the fauble period 1175810
10. (Exzess VAT baought forward) - I
11. VAT Adpstment - Decrease o I
12, VAT dae and payable 1175810
13, Claien for repayment - Proportion elaimsble 006 % [ ]
e — -
13.2 VAT on zero-rated goods and services i
14. VAT due and payable 1,175,210 | NG
15. Suchargs for the month / quarter shown shove 0
16. Penalty for the month [ quarter shovm shave | o
PAYMENT DETAILS
Bank Dichit At
Hame Branch Date AIC o (’s)
S3UTH BT AN BN LTO T weanamcs | 1512/2002 67895788 | sg10|
[ ————— weapomer | 1271202002 545678 | 1,170,000
Total| 1,175.810]

DECLARATION
L

ID Cods _ herehy declare that -

() all the information and partioulars given in this retum relating to all the businessfemployess carvied an'by the pevson

named above are true and complete; and

® the amount of Rs 1,175,810 , representing VAT

instructions have hesn given to the hankexs) to credit the acconmt(s) of the Commissioney for Vahe Added Tax with

Printed on : 26/10/2002 Jab Mo, :

2002102600004 ¥ISPARKCON
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VAT BANK RETURN
VAT BANEK RETURN Month Ended
(Applicable to banks holding a Category 1 Banking Licence under the Banking A=) 2005507
Hational Business Fumber Hame and Address
- TEET BANE

SIR WILLIAM NEWTOM ST

VAT Registration Humher : VAT27234822

OUTPUT A (Bsonly) B
1. Taxable Supplies VALUE VAT
1.1 Zero supplies 150,000
1.2 To exempt bodies or persons 100,000
135 Services in respect of
1351 Payments by credit and debit cards 200,000 30,000
132 Safe deposit lockers 300,000 45,000
133 Issue and renewal of credit cards and debit cards 400,000 &0,000
1.3.4 Keeping and maintaining customers accounts 500,000 75,000
1.4 Other tavable mpplies &00,000 &0,000
2. Exempt supplies 700,000
3. Total 2,250,000 270,000
INFUT A B C
VAT {Rs) VAT (Es) VAT {R=)
4. Total input tax charged Capital Other Total
4.1 Onimports 100,000 200,000 300,000
4.2 Onlocal purchases 300,000 400,000 700,000
4.3 Total 400,000 &00,000 1,000,000
5. Inpat tax allowable as credit attribatable to
5.1 Zero-rated supplies (1.1 showe) 1,000 2,000 3,000
5.2 Other taxable sapplies (1.4 ahowe) 3,000 4,000 7,000
5.3 Both tanable and exempt supplies 5,000 &,000 11,000
6. Input tax deduciible 2,000 9,000 21,000
VAT ACCOUNT (Bs only)
7. VAT due and payable 249,000
5. Excess amount of VAT brought forwrard -1,000
9. VAT Adpstment - Decrease -2,000
10. VAT due and payable 248,000
11. Claim for repayment of VAT
11.1 Omn ecapital goods a
112 On zero-rated goods and services o
113 Total u]
12. VAT due and payable 248,000
13. Sarcharge o
14. Penalty a
PAYMENT DETAILS
Bk Diehit LA
Mame EBranch Data A1C Mo (Fs.)
State Bark: of Mwmwitios Head Office 20072005 12345 200,000
State Barls of Miwmritios Head Office 20072005 &738510 46,000
Total 245,000
DECLARATION
I, General Mser 1 ID Code GUSEERL

hereby declare that -
[a) all the information and partioilars given in this retom relating to all the tusiness carried on by the person
natmed sbove ave true and complete; and

) instructions have been given to the banker(s) to credit the account(s) of the Conunissioner , Large Taxpayer
Diepartment with the amcunt of Bs _ 248,000 , representing VAT,

Frinted on : OLOZ2005 Job Mo, : 2005070200001 MY TESTCO
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Employer Code Report

Emplara < Emplores Dol Fgan

T TES TR, TES T €0 aNELTD

“ e
Td

Toz. Coninik

Time= L

Fagifl

w Eem plnpeeDimail Regar 11 3

WO N, :

Eozloper P

HARLES, R EHRY 15106 119078 GS |1 T"- c-d . ~ . A : [ UL oG &
DARR B, DER B DIDISE? 1Bas 11347194 ] 3 12y i [ ‘ﬂ lal &
DVATEO, BRUCE [ 7 gk el (LA RS a H 5} L1 [] E-11 193 1)
EHRACEL AND, HOLLY CHI? 1057 06 M E 150EE k] 1 [2) 85 [ M2 124 i)
Memo Text Report
Memo Wessage Date © 26/10/2002
Tine o 02:02:57 PM

Doc No 0 20021026F0022VISPARKE. CON  Doc Date : 26/10/2002

Complete  : Complete Status . Create

Subject © QUERY O LATE PAYMENTS  Send Date :

Sender Information

Code o VISPARECON

Warme o WAWE OF VISPARE CON

Department . FINANCE

Contact Person . HARI

Telephone o 678728%

Recipient Information

Code . CHLTFEO1

Hame . LARGE TAX PAYER'S DEPARTWMENT

Department . FINAMCE

Contact Person . PHOERE YO

Telephone . 89876784

Message

Hi phoebe, Can you kindly elaborate to us on what circumstances do we need to pay penalities on

Late Payments ? Regards Harl

*#** End of Report *¥¥*
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APPENDIX D ASCII FILE LAYOUTS

Import File Layouts
e VAT ASCII File Layout
Export File Layouts

Contents of the NPF ASCII File
Contents of the PAYE ASCII File
Contents of the VAT ASCII File
Contents of the VAT Bank ASCII File
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VAT Ascii File Layout

Segment |Field Starting |Len |Format Mandatory/ |Remarks
Name Description Position Conditional
UNH Header segment 0 5 ‘UNH’ Mandatory
Record Type 19 6 “VATRTN’ Mandatory
BGM Beginning of Message 0 5 ‘BGM’ Mandatory ‘M’: Month
‘Q’: Quarter
Mode of Return 14 1 ‘M’ or ‘Q’ Mandatory
DTM Date / Time/ Period Segment |0 5 ‘DTM’ Mandatory
DTM Date / Time/ Period Segment |0 5 ‘DTM’ Mandatory
Tax Period Qualifier 5 3 ‘131’ Mandatory
Tax Period 8 6 ‘CCYYMM’ | Mandatory
NAD Name and Address Segment 0 5 ‘NAD’ Mandatory
Payer qualifier 5 3 ‘PR’ Mandatory
VAT Payer (Employer) name 49 105 Mandatory  |Has to match
name in front-
end
NAD Name and Address Segment 0 5 ‘NAD’ Mandatory
Owner qualifier 5 3 ‘DN’ Mandatory
RFF Reference Segment 0 5 ‘RFF’ Mandatory
VAT Reference qualifier 5 3 VAT’ Mandatory
VAT Registration Number 8 13 |*"VATnnnnnn | Mandatory  [Has to match
nnnn’ VAT no for
company in
front-end
RFF Reference Segment 0 5 ‘RFF’ Conditional
NBN Reference qualifier 5 3 XA’ Conditional
NBN Registration Number 8 20 Conditional
GIS General Indicator Segment 0 5 ‘GIS’ Mandatory
Output Tax Indicator 5 3 ‘ouT’ Mandatory
PCD Percentage Details Segment 0 5 ‘PCD’ Mandatory
Percentage Qualifier 5 3 ‘TS’ Mandatory
Taxable Supplies % 8 6
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Zero-rated supplies (Export) 14 6 ‘OZRSEX’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Zero-rated supplies 8 12 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Zero-rated supplies other than |14 6 ‘OZRSNE’ Mandatory
Exports
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Zero-rated supplies 8 12 Mandatory
other than exports
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Taxable supplies made to 14 6 ‘OTSEXM’ Mandatory
exempt bodies or persons
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Taxable supplies 8 12 Mandatory
made to exempt bodies or
persons
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Other Taxable supplies 14 6 ‘O0THTS’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Other Taxable supplies |8 12 Mandatory
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MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124’ Mandatory
VAT of Other Taxable Supplies |8 12 Mandatory
PCD Percentage Details Segment 0 5 ‘PCD’ Mandatory
Percentage Qualifier 5 3 VAT’ Mandatory
VAT% - Other Taxable Supplies |8 6 999.99 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Exempt supplies 14 6 ‘OEXSUP’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Exempt supplies 8 12 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Total output 14 6 ‘OTOTAL’ | Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Total Output Value 8 15 Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Total Output VAT 8 15 Mandatory
GIS General Indicator Segment 0 5 ‘GIS’ Mandatory
Input Tax Indicator 5 3 ‘IN’ Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Capital Goods Imported 14 6 ‘ICGIMP’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Capital Goods 8 12 Mandatory
Imported
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124 Mandatory
Value of Capital Goods 8 12 Mandatory
Imported
PCD Percentage Details Segment 0 5 ‘PCD’ Mandatory
Percentage Details Qualifier 5 3 VAT’ Mandatory
VAT % of Capital Goods 8 6 999.99 Mandatory
Imported
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Zero-rated imports 14 6 ‘IZRIMP’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Zero-rated imports 8 12 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Other Imports 14 6 ‘IOTHIM’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Other Imports 8 12 Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124 Mandatory
VAT of Other Imports 8 12 Mandatory
PCD Percentage Details Segment 0 5 ‘PCD’ Mandatory
Percentage Details Qualifier 5 3 ‘VAT’ Mandatory
VAT% - Other Imports 8 6 999.99 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Capital goods purchased 14 6 ‘ICGLOC’ Mandatory
locally
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MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Capital goods 8 12 Mandatory
purchased locally

MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124’ Mandatory
VAT of Capital goods 8 12 Mandatory
Purchased locally

PCD Percentage Details Segment 0 5 ‘PCD’ Mandatory
Percentage Details Qualifier 5 3 VAT’ Mandatory
VAT% - Capital goods 8 6 999.99 Mandatory
Purchased locally

LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Zero-rated goods and services 114 6 ‘IZRLOC’ Mandatory
purchased locally

MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Zero-rated goods and |8 12 Mandatory
services purchased locally

LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Other goods and services 14 6 ‘lOGLOC’ Mandatory
purchased locally

MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 8 3 ‘125’ Mandatory
Value of Other goods and 8 12 Mandatory
services purchased locally

MOA Monetary Amount Segment 0 4 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
VAT of Other goods and 8 12 Mandatory
services purchased locally

PCD Percentage Details Segment 0 5 ‘PCD’ Mandatory
Percentage Details Qualifier 5 3 VAT’ Mandatory
VAT % of Other goods and 8 6 999.99 Mandatory
services purchased locally

LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Taxable input on which no 14 6 ‘ITXINP’ Mandatory
input tax is allowed as a credit

MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Taxable input on 8 12 Mandatory
which no input tax is allowed as
a credit

LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Exempt input — Imported goods |14 6 ‘IEXIMP’ Mandatory

MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of exempted imported 8 12 Mandatory
goods

LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Exempt input — Goods and 14 6 ‘IEXLOC’ Mandatory
services purchased locally

MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Value of Goods and services 8 12 Mandatory
purchased locally
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LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Total Input 14 6 ‘ITOTAL’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘125’ Mandatory
Total Input Value 8 15 Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124’ Mandatory
Total Input VAT 8 15 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Input Tax deductible 14 6 ‘ITXDED’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124’ Mandatory
Input VAT deductible 8 15 Mandatory
GIS General Indicator Segment 0 5 ‘GIS’ Mandatory
VAT Account Tax Indicator 5 3 ‘VAC’ Mandatory
PCD Percentage Details Segment 0 5 ‘PCD’ Mandatory
Percentage Details Qualifier 5 3 ‘40’ Mandatory
% of Proportion claimable 8 6 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
VAT Payable / (Excess VAT) |14 6 ‘ACURTX’ | Mandatory
for the taxable period
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124’ Mandatory
VAT Payable or Excess VAT |8 15 Mandatory
Excess VAT 32 3 ‘-ve’ Mandatory  |-ve’ if excess VAT
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Excess VAT brought forward 14 6 ‘ATAXBF’ | Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124 Mandatory
Excess VAT brought forward 8 15 Mandatory
Excess VAT brought forward |32 3 ‘-ve’ Conditional |*-ve’ if excess VAT
brought forward > 0
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
VAT Adjustment Increase / 14 6 ‘ATXADJ Mandatory
Decrease
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124° Mandatory
Adjustment Increase / ( 8 15 Mandatory
Decrease)
Adjustment Decrease 32 3 ‘-ve’ Conditional | -ve” if Adjustment
Decrease
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
VAT due and payable / 14 6 ‘ATXDUE’ | Mandatory
( Excess VAT)
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124 Mandatory
VAT due and payable / 8 15 Mandatory
( Excess VAT)
Excess VAT 32 3 ‘-ve’ Conditional | *-ve” if
Excess VAT
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Claim for repayment — VAT 14 6 ‘ARPCGS’ Mandatory
On capital goods
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124 Mandatory
Claim — VAT on capital goods |8 12 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Claim for repayment — VAT 14 6 ‘ARPOTH’ | Mandatory
On other goods and services Mandatory
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MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124 Mandatory
Claim — VAT on other goods 8 12 Mandatory
and services
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Total Claim 14 6 ‘ACLAIM’ | Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124° Mandatory
Total of Chain repayment 8 15 Mandatory
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
VAT due and payable / 14 6 ‘AFINTX’ Mandatory
(_ Excess VAT carried forward )
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124’ Mandatory
VAT due and payable / 8 15 Mandatory
( Excess VAT carried forward )
Excess VAT carried forward 32 3 ‘-ve’ Mandatory | “-ve’ if excess AT
carried forward
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Surcharge for the month 14 6 ‘ASRCHG’ | Mandatory
/quarter shown above
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124’ Mandatory
Surcharge for the month 8 12
/quarter shown above
LIN Line Item Segment 0 5 ‘LIN’ Mandatory
Penalty for the month /quarter {14 6 ‘APENTY’ Mandatory
shown above
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124° Mandatory
Penalty for the month /quarter |8 12 Mandatory
shown above
NAD Name and Address Segment 0 5 ‘NAD’ Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘v Mandatory
Total VAT Amount 8 15 Mandatory
MOA Monetary Amount Segment 0 5 ‘MOA’ Mandatory
Monetary Amount qualifier 5 3 ‘124° Mandatory
Total PAYE Amount 8 15 Mandatory 0 if no PAYE
FTX Free Text Message 0 5 ‘FTX’ Mandatory
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Export to Host
Contents of the NPF ASCII file

* ( Total surcharges + Levy + Levy Surcharge + Total NPS + Total NSF)

Line 2
Column Position Length
Company Name 1 105
Line 3
Column Position Length
Address Line 1 1 35
Address Line 2 37 35
Address Line 3 73 35

Group 1: Employees’ NPF details

Column Position Length
‘EMP’ 1 4
NID 5 20
TAN 26 10
First Name 37 35
Last Name 73 35
Contribution Code 109 4
Wage Code 114 4
NPS Salary 119 12
NSF Salary 132 12
Employer NPS 145 12
Employee NPS 158 12
NSF Amount 171 12
Amount serial 184 3

Line | Contents
1 NPF123456789012 Quarteryyyymm NBN45678901234567890 999999999999 999999999999
999999999999 999999999999 9999999999999999 9999999999999999 9999999999999999
9999999999999999 999999999999
2 Name 105 X
3 Add1l 35 x Add2 35 x Add2 35---
--------- X
4 EMP NID------ 20------- X TAN----10-----x FirstName 35 X Last Name ------------------- 35-----
-------------- X XXXX XXXX 999999999999 999999999999 999999999999 999999999999 999999999999
9999999999999999 999
n
Line 1l
Column Position Length
‘NPF’ 1 4
NPF No 5 12
Mode of Return 18 7
Tax Period 26 6
NBN 33 20
NPS Surcharge 54 12
NSF Surcharge 67 12
Late Surcharge 80 12
Levy 93 12
Total Employer NPS 106 16
Total Employee NPS 123 16
Total NSF Amount 140 16
Grand NPF Total * 257 16
Levy Surcharge 274 12
Levy Total Wage Bill 187 16
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Contents of the PAYE ASCII file (for records created before 9 May 2008)

Line | Contents
1 PAYE123456789012 Quarteryyyymm NBN45678901234567890 +999999999999999
+999999999999999  +999999999999 +999999999999999
2 Name 105 X
3 Add1 35 x Add2 35 x Add2
---------- X
4 EMP NID------20------- X TAN----10-----X XXXXX Passport ---10------- X TAN ------ 10----x +99999999999
FirstName 35 X Last Name 35---- X
n :
N+1 | ADJNID--------- 20--------- X XXXxX Passport ---10 X TAN 10----x ccyymm
+99999999999
FirstName 35 X Last Name 35---- X
m
Line 1
Column Position Length
‘PAYE’ 1 4
PAYE No 5 12
Mode of Return 18 7
Tax Period 26 6
NBN 33 20
Total PAYE 54 16
Total Adjustment 71 16
PAYE Penalty 88 13
Grand Total 102 16
Line 2
Column Position Length
Company Name 1 105
Line 3
Column Position Length
Address Line 1 1 35
Address Line 2 37 35
Address Line 3 73 35
Group 1: Employees’ PAYE details
Column Position Length
‘EMP’ 1 4
NID 5 20
Country Code 26 5
Passport No 32 20
TAN 53 10
PAYE Amount 71 13
First Name 85 35
Last Name 121 35
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Contents of the PAYE ASCII file (for records created after 9 May 2008)

Line | Contents
1 PAYE123456789012 Month yyyymm NBN45678901234567890 +999999999999999
+999999999999999  +999999999999 +999999999999999 +999999999999 +999999999999
2 Name 105 X
3 Addl 35 x Add2 35 x Add2 35--
---------- X

m
Line 1l

Column Position Length

‘PAYE’ 1 4

PAYE No 5 12

Mode of Return 18 7

Tax Period 26 6

NBN 33 20

Total PAYE Withheld 54 16

Interest on Unpaid Tax 71 16

Penalty for Late Payment 88 13

Grand Total 102 16

Total number of persons employed 119 13

during Period

Number of employees in respect of 133 13

whom tax has been withheld during

Period
Line 2

Column Position Length

Company Name 1 105
Line 3

Column Position Length

Address Line 1 1 35

Address Line 2 37 35

Address Line 3 73 35
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Contents of the VAT ASCII file

Line | Contents
1 VAT1234567890 Quarteryyyymm NBN45678901234567890
2 Name 105 X
3 Addl 35 x Add2 35 x Add2 35 X
4 OTSPER 999.99
5 OZRSEX +999999999999
6 OZRSNE +999999999999
7 OTSSEXM +999999999999
8 OOTHTS 999.99 4999999999999 +999999999999
9 OEXSUP +999999999999
10 OTOTAL +999999999999 +999999999999
11 ICGIMP  999.99 +999999999999 +999999999999
12 1IZRIMP +999999999999
13 IOTHIM  999.99 +999999999999 +999999999999
14 ICGLOC 999.99 +999999999999 +999999999999
15 1ZRLOC +999999999999
16 I0GOTH +999999999999  +999999999999
17 ITXINP +999999999999
18 IEXIMP +999999999999
19 IEXLOC +999999999999
20 ITOTAL 999.99 +999999999999
21 ITXDED 999.99 +999999999999999 +999999999999999
22 ACURTX +999999999999
23 ATAXBF +999999999999
24 ATXADJ +999999999999
25 ATXDUE +999999999999
26 ARPCGS +999999999999
27 ARPOTH +999999999999
28 ACLAIM 999.99 +999999999999999
29 AFINTX +999999999999999
30 ASTCHG +999999999999
31 APENTY +999999999999
If Solidarity Levy is applicable
32 ACYRED DDMM
33 TOTOVR +999999999999
34 PRFFLG X
35 LVYTVR +999999999999
36 LVYPAY +999999999999
37 ADJPAY +999999999999
38 ADJREF +999999999999
39 SLPLTY +999999999999
Line 1
Column Position Length
VAT No 1 13
Tax Period 15 7
ccyymm 22 6
NBN 29 20

Mauritius Network Services Ltd Page D- 10



User Guide for WEB-CNP Payer System

Release 4.2 March 2009

Line 2
Column Position Length
Company Name 1 105
Line 3
Column Position Length
Address Line 1 1 35
Address Line 2 37 35
Address Line 3 73 35
Output Tax : Line4 —Line 10
Line | Columnl Column 2 Column 3 Column 4
Pos: 1, Len: 6 Pos: 8, Len: 6 Pos: 15, Len: 13 Pos: 29, Len: 13
4 ‘OTSPER’ Taxable supplies % Null null
5 ‘OZRSEX’ null Value of zero-rated supplies null
(Exports)
6 ‘OZRSNE’ null Value of zero-rated supplies null
other than exports
7 ‘OTSEXM’ null Value of taxable supplies made null
To exempt bodies or persons
8 ‘O0THTS’ VAT % - Other taxable Value of other taxable supplies | VAT of other taxable
supplies supplies
9 ‘OEXSUP’ null Value of Exempt supplies null
10 ‘OTOTAL’ null Total Values (pos: 15,len: 16 ) | Total VAT’s (pos: 32,len:16)
Input Tax : Line 11 — Line 21
Line | Column 1 Column 2 Column 3 Column 4
Pos: 1, Len: 6 Pos: 8, Len: 6 Pos: 15, Len: 13 Pos: 29, Len: 13
11 ‘ICGIMP’ VAT% of Capital goods Value of capital goods imported | VAT of Capital goods
Imported imported
12 ‘IZRIMP’ null Value of zero-rated imports null

13 ‘IOTHIM’

VAT% of Other imports

Value of Other imports

VAT of other imports

14 ‘ICGLOC’

VATY% of Capital goods
Purchased locally

Value of capital goods purchased
locally

VAT of Capital goods
Purchased locally

15 ‘IZRLOC’ null Value of Zero-rated goods and null
services purchased locally
16 ‘loGLoC’ VAT% of Other goods Value of Other goods and VAT of Other goods and
and services purchased services purchased locally Services purchased locally
locally
17 ‘ITXINP’ null Value of Taxable input whichno | null
Input tax is allowed as credit
18 ‘IEXEMP’ null Value of Exempt Input- null
Imported goods
19 ‘IEXLOC’ null Value of Exempt Input — goods null
and services purchased locally
20 ‘ITOTAL’ null Total Value Input — Imports and Total VAT of Input —

purchases Import and Purchased
(pos: 15, len: 16) (pos: 32, len: 16)
21 ‘ITXDED’ % of Proportion allowable | null Deductible Input VAT
VAT Account: Line 22 — Line 31
Line | Columnl Column 2 Column 3 Column 4
Pos: 1, Len: 6 Pos: 8, Len: 6 Pos: 15, Len: 13 Pos: 29, Len: 13
22 ‘ACUTRX’ null VAT payable / ( Excess VAT) for the taxable null
period
For Excess VAT, it will be a negative value.
23 ‘ATAXBF’ null Excess VAT brought forward. null
Negative value.
24 ‘ATXADJ null VAT Adjustment — Increase / Decrease null
For Decrease, it will be a Negative value.
25 ‘ATXDUFE’ null VAT due and payable ( Excess VAT) null
For Excess VAT, it will a Negative value.
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26 ‘ARPCGS’ null Claim for repayment — VAT on Capital goods null
27 ‘ARPOTH’ null Claim for repayment — VAT on null
Other goods and services
28 ‘ACLAIM’ % of Proportion Total claim for repayment null
claimable
29 ‘AFINTX’ Null VAT due and payable / ( Excess null
VAT carried forward )
30 ‘ASRCHG’ null Surcharge null
31 ‘APENTY”’ null Penalty on VAT due null
Solidarity Levy: Line 32 — Line 39
Line | Columnl Column 2 Column 3 Column 4
Pos: 1, Len: 6 Pos: 8, Len: 6 Pos: 15, Len: 13 Pos: 29, Len: 13
32 ‘ACYRED’ Account year end in  |Null null
DDMM format
33 ‘TOTOVR’ Null Total Turnover null
34 ‘PRFFLG’ Profit Flag Null null
‘Y’ or ‘N’
35 ‘LVYTVR’ null Turnover for purpose of levy null
36 ‘LVYPAY’ null Amount of levy payable null
37 ‘ADJPAY’ null Adjustment amount of levy payable in respect of null
financial year
38 ‘ADJREF’ null Adjustment amount of levy refundable in respect of | null
financial year
39 ‘SLPLTY’ null Penalty for Solidarity Levy null
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Contents of the VAT BANK ASCII file

Lin | Contents

e

1 VAT1234567890 Quarteryyyymm NBN45678901234567890

2 Name 105

3 Addl 35 x Add2 35 x Add3 35
-X

4 BOZSUP +9999999999999 +9999999999999

5 BOEXBP +9999999999999 +9999999999999

6 BCRDSV 999.99 +9999999999999 +9999999999999

7 BSFDEP 999.99 +9999999999999 +9999999999999

8 BIRCRD 999.99 +9999999999999 +9999999999999

9 BCUSAC 999.99 +9999999999999 +9999999999999

10 | BOOTSP 999.99 +9999999999999 +9999999999999

11 | BOEXSP 999.99 +9999999999999 +9999999999999

12 | BTOTAL +999999999999999 +999999999999999

13 | BIIMPS +9999999999999 +9999999999999 +9999999999999

14 | BILPUR +9999999999999 +9999999999999 +9999999999999

15 | BITITC +9999999999999 +9999999999999 +9999999999999

16 | BIZRSP +9999999999999 +9999999999999 +9999999999999

17 | BIOTSP +9999999999999 +9999999999999 +9999999999999

18 | BIBTES +9999999999999 +9999999999999 +9999999999999

19 | BIITXD +9999999999999 +9999999999999 +9999999999999

20 | BCURTX +9999999999999

21 | BTAXBF +9999999999999

22 | BTXADJ +9999999999999

23 | BTXDUE +9999999999999

24 | BRPCGS +9999999999999

25 | BRPOTH +9999999999999

26 | BCLAIM +9999999999999

27 | BFINTX +9999999999999

28 | BSTCHG +9999999999999

29 | BPENTY +9999999999999

Line 1

Column Position Length

VAT No 1 13

Tax Period 15 7

Ccyymm 22 6

NBN 29 20

Line 2

Column Position Length

Company Name 1 105

Line 3

Column Position Length

Address Line 1 1 35

Address Line 2 37 35

Address Line 3 73 35
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Output Tax : Line 4 —Line 12

Line | Column1l Column 2 Column 3 Column 4 Column 5
Pos: 1, Len: 6 Pos: 8, Len: 6 Pos: 15, Len: 13 Pos: 29, Len: 13 Pos: 43, Len: 13
4 ‘BOZSUP’ Null Null Value of Taxable supplies - Zero
supplies
5 ‘BOEXBP’ Null Null Value of Taxable supplies to exempt
bodies or persons

6 ‘BCRDSV’ VAT % rate of Services in Null Value of Services in respect of Payments | VAT of Services in respect of

respect of Payment by credit by credit and debit cards Payments by credit and debit cards
and debit cards

7 ‘BSFDEP’ VAT % rate of Services in Null Value of Services in respect of Safe VAT of Services in respect of Safe

respect of Safe deposit lockers deposit lockers deposit lockers

8 ‘BIRCRD’ VAT% rate of Services in Null Value of Services in respect of Issue and | VAT of Services in respect of Issue and

respect of Issue and renewal of renewal of credit and debit cards renewal of credit and debit cards
credit and debit cards

9 ‘BCUSAC’ VAT% rate of Services in Null Value of Services in respect of keeping VAT of Services in respect of keeping

respect of Keeping and and maintaining accounts and maintaining accounts
maintaining accounts

10 ‘BOOTSP’ VAT% rate of Other taxable Null Value of Other taxable supplies VAT of Other Taxable supplies

supplies

11 ‘BOEXBP’ Null Null Value of Exempt supplies

12 ‘BTOTAL’ Null Null Total Value of Taxable Supplies (pos: Total VAT of Taxable Supplies

29,len: 16) (pos: 46, len: 16)

Input Tax : Line 13— Line 19

13 ‘BIIMPS’ Value of Total Input tax charged | Value of Total Input tax charged on Value of Total Input tax charged on
on imports (Capital) imports (Other) imports (Total)

14 ‘BILPUR’ Value of Total Input tax charged | Value of Total Input tax charged on Value of Total Input tax charged on
on local purchases (Capital) local purchases (Other) local purchases (Total)

15 ‘BITITC’ Value of Total Input tax charged | Value of Total Input tax charged Value of Total Input tax charged
(Capital) (Other) (Total)

16 ‘BIZRSP’ Value of Input tax allowable as Value of Input tax allowable as credit Value of Input tax allowable as credit
credit attributable to zero-rated attributable to zero-rated supplies (1.1 attributable to zero-rated supplies (1.1
supplies (1.1 above) (Capital) above) (Other) above) (Total)

17 ‘BIOTSP’ Value of Input tax allowable as Value of Input tax allowable as credit Value of Input tax allowable as credit
credit attributable to zero-rated attributable to zero-rated supplies (1.1 attributable to zero-rated supplies (1.1
supplies (1.1 above) (Capital) above) (Other) above) (Total)
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18 ‘BIBTES’ Value of Input tax allowable as Value of Input tax allowable as credit Value of Input tax allowable as credit
credit attributable to both taxable | attributable to both taxable and exempt attributable to both taxable and exempt
and exempt supplies (Capital) supplies (Other) supplies (Total)

19 ‘BIITXD’ Value of Input tax deductible Value of Input tax deductible (Other) Value of Input tax deductible (Total)
(Capital)

VAT Account: Line 20 — Line 29

Line Column 1 Column 2 Column 3 Column 4 Column 4

Pos: 1, Len: 6 Pos: 8, Len: 6 Pos: 15, Len: 13 Pos: 29, Len: 13 Pos: 43, Len: 13

20 ‘BCUTRX’ null VAT payable / (Excess VAT) for | null null
the taxable period. For Excess
VAT, it will be a negative value.

21 ‘BTAXBF’ null Excess VAT brought forward. null null
Negative value.

22 ‘BTXADJ null VAT Adjustment — Increase / null null
Decrease. For Decrease, it will be
a Negative value.

23 ‘BTXDUE’ null VAT due and payable (Excess null null
VAT) For Excess VAT, it will a
Negative value.

24 ‘BRPCGS’ null Claim for repayment — VAT on null null
Capital goods

25 ‘BRPOTH’ null Claim for repayment — VAT on null null
Other goods and services

26 ‘BCLAIM’ null Total Claim for repayment of null null
VAT

27 ‘BFINTX’ null VAT due and payable / (Excess null null
VAT carried forward)

28 ‘BSRCHG’ null Surcharge null null

29 ‘BPENTY” null Penalty null null
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