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1 Overview

FastLane is the system used to manage Louisiana’s business incentive programs that are approved by the Board of
Commerce and Industry. The FastLane website is a secure online interface that allows users to electronically send
data directly to Louisiana Economic Development's internal FastLane database. It is designed for individual users
managing one company or consultants who manage multiple companies’ data.

1.1 Available Incentive Programs

e Quality Jobs (QJ)

e Enterprise Zone (EZ)

e Restoration Tax Abatement (RTA)

e Industrial Tax Exemption (ITE)

e Motion Picture Industry Development Tax Credit (Film)

e Digital Interactive Media and Software Development Incentive (Digital)

1.2 FastLane Functionality

e Register as a user to manage one or many companies’ business incentive data

e Create and submit Advance Notifications online

e Create and submit Applications for incentive programs

e Create and submit AFC and PCRs!

e Make payments online.

e Users can save partial data and finish entry at a later time for advances and applications

e Users can track the status and activity of their applications

e Utilize enhanced features (e.g., validations, look-ups and calculations) while entering an application
e Review history of past and current advance notifications and applications submitted online

e Search Advances and Applications in the FastLane database online

e Search the Assessor’s Report

! Note: Submitting Compliance Documentation online, such as AFC or PCRS, is currently disabled due to fee changes.
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2 Login

FastLane is a secure system, requiring all users to have a login and password.

Enter your username and password, then click the “Login” button. Upon logging in, users will be directed to the
FastLane Main Menu.

Users without an account must register by clicking “Register” at the top of the screen. See Register section for
more information on registration.

LEDEE
DEVELOPMENT
FRASTIIILBINTE

Register Assessors Report

WHAT IS FASTLANE?
FastlLane is the system that manages Louisiana's business incentive programs

GIN HERE

that are approved by the Board of Commerce and Industry. The FastLane Username: blueskies

website is a secure online interface that allows users to electronically send data
directly to Louisiana Economic Development's internal FastLane database. ltis
designed for individual users managing one company or consultants who
manage multiple companies’ data.

Password: eesssssse

Meed an account? Register here.

WHAT INCENTIVES ARE AVAILABLE?
m Enterprise Zone

m Industrial Tax Exemption For help please contact the FastLane Helpdesk or call (225) 342-3000.
m Quality Jobs

m Restoration Tax Abatement If you need help using FastLane, click here to download the Online

m Motion Picture Industry Development Tax Credit Users Manual.

m Digital Interactive Media and Software Development Incentive
NEW TO FASTLANE?

WHAT CAN MY COMPANY DO IN FASTLANE? Click here to register as a new user, if you have never used the FastLane
m Search publicly available Advances and Applications website. If you already have an account, enter your username and
m File, save, and pay for Advance Motifications password in the login box.

m File, save, and pay for Applications

m File Project Completion Report (PCR) and Affidavit of Final Cost (AFC)
m On-line credit card and e-check payment

m Track Application status

m Review history of Advance Notifications and Applications
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3 Search

Anyone can search the advances and applications for public projects online, by clicking on the “Search” link at the

top of the screen. This will allow users to search “Applications” or “Advances” based on their selection.

3.1 Applications

QJ, EZ, RTA and ITE applications are searchable once they have been Board Approved. Film and Digital applications

are searchable once they have received Initial Certification.

The Application search can be filtered or all results can be searched, if no search filters are entered, simply click

the “Submit” button.

Click the “Export Data to Excel” button to generate an Excel reflecting the search results.

Click on the ‘Application #’ to see the details of each Application.

FaEsSTiiLaone

Register

SEARCH APPLICATIONS

Incentive Program: Q
Status of Award:

COMPANY INFORMATION

Assessors Report

-

Terminated +

Inc

Company Name: NAICS Code:
PROJECT IDENTIFIERS & LOCATION
Parish: Mo Parish - Region: All - City:
Project ) . SN !
Name/Production Title: Application Number: Film/Digital 1D:
PROJECT DATES
Project start Date: TonT B o [ Project End Date: T B o ez
Application Received From: G| To: B Board Approved Date: From: iz To: i
Date:
Initial Certification Date: [From: :ﬁ To: :ﬁ Final Certification Date: [From: :ﬁ To: :ﬁ
ESTIMATED JOBS, PAYROLL, EXPENDITURES, & INVESTMENTS
Estimated New Jobs: Minimum: Maximum: Total Investment Range: |Minimum:$ Maximum:$
Estimated LA Payroll: - . Estimated LA - y

Minimum: Maximum: ) Minimum:$ Maximum:$

Expenditure:
ACTUAL JOBS, PAYROLL, & BENEFIT AMOUNT
Jobs Created: Minimum: Maximum: Actual LA Payroll: Minimum:$ Maximum:$
Benefit Amount: Minimum: Maximum:
MOTE: Click on the Application #to see the details of each Application Notification. Export Data to Excel
APPLICATION [PROGRAM| STATUS OF | COMPANY NAME| PROJECT NAME [ | ESTIMATED | ESTIMATED LA | ESTIMATED LA |ESTIMATED TOTAL| BENEFIT
# AWARD PRODUCTION TITLE | NEW JOBS PAYROLL EXPENDITURES INVESTMENT AMOUNT
040802-QJ |QJ Terminated |Antares Employee 10 $2,021,789.00 $100,000.00 $6,707.00
Technology Expansion - New
Solutions, Inc Orleans

050893-QJ |QJ Terminated |Arch Chemicals, 8 $5,479,266.00 $2,845,000.00 $55,861.00

3.2 Advances

All submitted advances are searchable. The Advance search can be filtered or all results can be searched, if no

search filters are entered, simply click the “Submit” button.
Note: There are no advances for Digital or Film.

Click the “Export Data to Excel” button to generate an Excel reflecting the search results.

TEI Software Development
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Click on the ‘Advance #’ to see the details of each advance. Clicking the “Print Advance” button will generate a
PDF with the Advance Details.

FASTIILAMNE

Register Search v Assessors Report

Welcome to FASTLANE'S SEARCH TOOL!
SEARCH ADVANCES

Use the search criteria below to filter your search results

Company Name: test NAICS Code:
Advance Number: Parish: MNo Parish -
City: Region: All -
Project Begin Date: From _;E To EE
Advance Received i
Date: From | To i
Total | 1 t
otal Investmen Minimum:$ Maximum:$
Range:
New Jobs Range: Minimum Maximum
Program: Al -

NOTE: Click on the Advance # to see the details of each Advance Notification Export Data to Excel

ADVANCE | COMPANY NAME | PROJECT NAME PARISH cITY ADVANCE RECEIVED | NAICS TOTAL EZ|QJ|ITE|RTA
# DATE CODE INVESTMENT
20151305 |TEST TEST RTA Test Ascension TEST 07/31/2015 11111 330 X% % |¥
20151313 [TEST TEST james test Caddo TEST 08/05/2015 11111 530 X |% % |v
20151334 [TEST TEST TEST RENOVATION |Ascension TEST 09/04/2015 54171 330 v |x|vly
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4 Assessor’s Report

Anyone can search the Assessor’s Report online for ITE projects with Board Approval, by clicking on the

“Assessor’s Report” link at the top of the screen.

The Assessor’s Report can be filtered or all results can be searched, if no search filters are entered, simply click the

“Submit” button.

Click to generate an Excel, Word or PDF reflecting the search results.

| FRsTIHE ARE

| Assessors Report

1
| Login | Register | Search

Welcome to FASTLANE'S SEARCH TOOL!

SEARCH ASSESSORS DATA

Usi the sbarch crena Beow I tée your sharch results

Contract Starl Dae m
Contract End Date: iz |
Parish Select A -
Program; e =
o4 wAear b bl 2 it e, M (8

DESCLAIMER: Tha doltar values for ad valorem taxes saved (Tax Ralief / Ad Valoram column) arm estimates based on the milage rates at the fime of application. Actual ad valorem tax saing may be diferant from the amounts shown

Application Company | Project | Investment AFC | Ad Valorem|  New Jobs New |Construction | Construction |Board |Contract | Conlract
Number | Name | Name:

Project
Parish Amount Investment Salaries Jobsi Salaries Approval | Start Date |End Date
| | Date | |

M00I9-ITE Inc. Caddo 519,533.00 §19,539.00 $4.861.00 0 §861.00 0 §B61.00 1102008 133003 14303

Late Filing | Program
[Type
[

Application
Status
|

azgu2 Contract

Expirad
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5 Register

FastLane is a secure system, requiring all users to have a login and password. Users must register for a login and
password before accessing the site, all registration fields are required. Users can access the FastLane Portal for
Business Tax Incentives (Quality Jobs, Enterprise Zone, Restoration Tax Abatement, and Industrial Tax Exemption)
or The Entertainment Portal for Entertainment Incentives (Digital Media and Film, see Entertainment Manual) or
both with the same login.

5.1 User Registration

e Unique User Name

e Password, Confirm Password

e Email Address

e Tax Incentive Selection (QJ, EZ, RTA, ITE, Film and Digital Media)

FRSTIILATE

Register Search = Assessors Report

USER REGISTRATION

Enter your user information. Be sure to enter the CORRECT EMAIL. Click "Register & Login” button to enter Fastlane.
User Name: user
Fassword:
Confirm Password:
Email:
Email me my user name and password.
Please select one or both of the folfowing:
D.A.re you pursuing tax incentives for Quality Jobs, Enterprise Zone, Restoration Tax Abatement, or Industrial Tax Exemption?

D.A.re you pursuing tax incentives for Film or Digital Media?

S
Register & Login

5.2 Incentive Portal

After successfully registering, the Incentive Portal selection will only be required of users applying for both
Business and Entertainment Incentives. The portal selection will be omitted if only one tax incentive type has
been selected and users will be directed to the Company Location & Setup.

FRSTIILANNE

Choose Incentive Portal

When you registered for FastLane, you registered as a user for both business incentives and entertainment incentives. Each of these incentive
types has a different portal with different functionality. The default is setto display business incentives. Please click the dropdown below to switch to
the desired portal.

FASTLANE -

COMPANY & LOCATION SETUP

STEP 1: ADD THE COMPANY LOCATION that will be receiving the tax incentives.
Do you have the company's access code? What is an access code?

W Yes U No

A —

TEI Software Development 8 of 40
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5.3 Company & Location Setup

Users must add the company that will be receiving the tax incentives in the Company & Location Setup.
Companies with an access code, those with previous advances/applications will answer “Yes” and enter their
access code. Companies that are new will answer “No” and enter the company and contact information.

5.3.1 Company Access Codes

Each company location in FastLane has a unique access code. Companies that have sent Advances or Applications
to LED in the past, can benefit from this access code. By entering the Access Code into the LED system, all
previous history information (including advances) from LED's internal system will be linked to your account for
easy access. Users can click on the “What is an access code?” link to learn about access codes.

Consultants needing multiple Company Access Codes can call a LED Business Incentive Representative.

LOUISIANA
LED|EEVOELDPMENT Signed in as:test789 | Log Qut

FASTIILAME |

COMPANY & LOCATION SETUP

1

ADD COMBANY ASBIGH CONTACTS

STEP 1: ADD THE COMPANY LOCATION that will be receiving the tax incentives.
Do you have the company’s access code? What is an access code?

W Yes WU No

5.3.2 Existing Companies

Companies with previous advances/applications can enter their Company Access Code and automatically link to
the company’s previous history and details. After entering the code, users will be directed to the
Advance/Applications tab of the Company’s Profile showing all previously submitted Advances and Applications
for the company. Users will not be required to enter any company or contact information but can make
edits/updates in the User Profile.

FASTIILANE

COMPANY & LOCATION SETUP

1

MDD COMPANY ASSIGN CONTACTS

STEP 1: ADD THE COMPANY LOCATION that will be receiving the tax incentives.
Do you have the company’s access code? What is an access code?

@ ves Tlmo

Access Code:

TEI Software Development 9 of 40
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5.3.3 New Companies

New companies without an access code must enter the company and contact details for verification. Users will

add the contact that will be receiving the correspondence and managing the advance/application for the incentive

program(s) for which the company is applying. Multiple contacts can be added for each incentive program or a
single contact can manage all programs. These details can be updated at any time in the User Profile.

5.3.3.1 Company Detalils

Once all
required
fields have
been
entered,
click
‘Continue.’

COMPANY & LOCATION SETUP

ASSIGH CONTACTS

D ves @ po

Please enter all the i
to add / edit this i

nformation you have concenin
ion from your user profile.

* Required Field

*Company Mame:
Year Established:
NAICS Code:
Company Phone: -y -
Company Web Address:

Ownership Type: Corporation

Physical L ocation of the Project:
*Address Line1:

Address Line 2:

*City:

*Parish: Mo Parish hd

Mailing Address: D Same as Physical Address

*Address Line1:
Address Line 2:

“City:

m——

Ext:

STEP 1: ADD THE COMPANY LOCATION that will be receiving the tax incentives.
Do you have the company s access code? What is an access code?

this company. If you do not have all this information at this time, do not worry. You will be able

Federal Tax Id: -
LA Unemployment Ins #:
LA Revenue Acct#:

Fax ) -

v [ Foreign

Owned

State:| LA v | Zip Code:

State: LA = Zip Code:

TEI Software Development
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5.3.3.2 Assign Contacts

Once all required fields have
been entered for a contact,
click ‘Add Contact.” Users can
add multiple “Business” or
“Consultant” contacts.

Clicking “Clear” will clear all
entered fields.

User can edit a contact by
clicking “Select” and all entry
fields will populate with the
contact details. Click “Update
Contact” once all updates have
been made.

If users want to add additional
information to the Company
Details, they can do so by
clicking ‘Go Back.’

Clicking “Submit” will take
users to the Main Menu.

TEI Software Development
11/6/15

STEP 2: ASSIGN A CONTACT TO EACH INCENTIVE PROGRAM

Enter the contact person / persons that will be receiving the correspondence (letters, phone calls, etc.) from LED. If you are the contact for this

company, enter your information below

Contact Person #1

‘Which incentive programs will this contact be managing? Check all that apply.

Enterprise Zone (EZ) OuahtyJobs () IndustriaITax Exemption (ITE)

* Prefix - Title:

* First MName: *Company Name:

Middle Initial: *Email:

*LastName: Phone: D
Suffix: - Fa: D
* Mailing Address 1:

Mailing Address 2:

* City: * State AL-Alabama

* Contact Type: Selectatype hd

Existing Contacts:

First Name

Restoration Tax Abatement (RTA)

Ext:

 *Zip Code:

Last Name Company Name Incentive Program Contact Type
Select Test123 Test Test Contact Company 123 123@123.com  RTAITEQUEZ Consultant
Select TEST 123 Test Test Contact Company 123 123@123.com  RTAITEQJEZ Business
= e
11 of 40




6 Main Menu

From the Main Menu, users can do the following:
e File an Advance Notification
e File an Application
e View Saved Advances and Applications
e Add another Company/Location

e View Profile/Manage Companies

FHEST/ILNE

BUSINESS INCENTIVES—MAIN MENU

= File an Advance Notification =  Add another Company/Location
Ifthe company you representis planning a project and they would Ifyou manage more than one company, or you manage one
like to pursue tax incentives, LED requires an advance notification. company with multiple locations, you can click. If you manage more
The advance is required for Quality Jobs, Enterprise Zone, than one company, or you manage one company with multiple
Restoration Tax Abatement, and in some cases Industrial Tax locations, you can click here to add more companies and locations
Exemption. to your profile. An access code will allow you to connect historical

data to your profile.
(To find out more about each program and their requirements

click here.) = View my Profile / Manage my Companies

Here you can do the following:
= File an Application
Click here to file an application for Enterprise Zone, Industrial Tax
Exemption, Restoration Tax Abatement, or Quality Jobs

+ Review all information entered into FastLane for each
company that you control
« View, print, and track the status of all advances and
applications
« View payment history
" View Saved Advances and Applications + Change your password to your online account
Click here to view all saved Advances and Applications that have not
peen submitted yet. Once an Advance or Application is submitted it

] ) B Project Completion Report / Affidavit of Final Cost
will be stored in the company profile.

Online submission currently disabled due to fee changes.

If you encounter problems when using this site or have suggestions for enhancing it, please contact the FastLane Helpdesk or call (225)
342-3000.

If you need help using FastLane, click here to download the Online User's Manual

Note: Submitting Compliance Documentation, such as AFC or PCRs, online is currently disabled due to fee changes.

TEI Software Development 12 of 40
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7 File an Advance Notification

If the company you requested is planning a project and they would like to pursue tax incentives, LED requires an
advance notification. An Advance is required for Quality Jobs, Enterprise Zone, Restoration Tax Abatement and
some Industrial Tax Exemption projects. Industrial Tax Exemption — Miscellaneous Capital Addition/Addition
projects costing $5 million or less and taking less than 18 months to complete, do not require an Advance.

7.1 Company Selection

Users with more than one company will be required to select their company before they can file
advances/applications, make changes or view saved documents. To select a company, click ‘Select row’ button
next to the Company Name. If your company is not listed, it will need to be added to your account using the ‘Add
New Company’ link found in the “Quick Links” menu or at the bottom of the company list. Once you are working
under a specific company’s profile, in order to view a document for a different company, you must return to the
main menu and select the new company profile in order to see the correct documents

Users with only one company associated with their account will be taken directly to begin the Advance.

FASTIILANE

« GO BACK TO MAIN MENU

COMPANY SELECTION
The following are the companies that are currently in your account. Click the “select row” button of the company you wish to use.

Company Name Address City State Zip

@ Contact Test 11805 Sunbelt Court Baton Rouge LA 70809
@ Renovations ABC LLC. 1234 Test Drive Baton Rouge LA 70809
@ BMS Testing Company 11850 Sun Belt Court Baton Rouge LA 70809
@ Sept Testing Company 123 Road Drive Baton Rouge LA

ﬁ Testing Company 123 11850 Sun Belt Court Baton Rouge LA 70809

Denh
@ September 2015 Testing Company 11805 Sun Belt Court Ssgn;';” LA

MOTE: If you do not see the company in the list, then click here to Add a Mew Company to your account.

7.2 Advance Notification

Enter all the required Advance Notification information, required information is notated with an asterisk (*).

Additional requirements of the Advance:
e Project Begin Date and End Date cannot be before the date the Advance is submitted
e The Project Estimate Totals must have a value; so at least one field from each section must be entered
e Users must select at least one incentive program on their Advance. Both EZ and QJ cannot be selected for
the same project
e Allrequired fields and information must be filled out before the advance can be saved.

TEI Software Development 13 of 40
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During the Advance
process it is
recommended to
use the “Save &
Continue Working”
button often which
will save all entered
information and
remain on the
application screen.

If any information is
unknown users
should use the
“Save & Finish
Later” button which
saves all entered
information and
stores the Advance
in the “Saved
Documents”
associated with the
user account.

Project estimate
fields will
automatically
calculate the totals.

Check each
incentive program
for which you wish
to participate.
There is a $250 fee
per program. The
amount due will
calculate
automatically.
Note: EZ and QJ
cannot both be
selected for the
same project.

(FASTILANE

SEND AN ADVANCE NOTIFICATION

ADD ADVANCE SUBMIT PAYMENT CONFIRMATION

STEP 1: ADD ADVANCE
* Required Field

BUSINESS INFORMATION
Business Name: Test 788 Company
Click here, ifthis is notthe correct business.
08152015

Project Number: Pending

*Project Begin Date: * Project End Date: g9/16/2015

Project Type: Stat-UpNew

*Project Name: Test 789 Project

*Project Address Line 1: |113[]5 Sun Belt Court

Project Address Line 2: |

*City: |Monroe State:|Louisiana = *ZipC-j-:‘e:I?'12[]3

Ifthis address is notthe physical location for this project, please add another location by clicking here.

*Phone: (123) 456-7890  Ext

Test Project

Faw () -
*Project Description:

*Parish:

I East Baton Rouge :

Municipal District: w (Requiredif project is in Orleans Parizh)

*MNAICS Code: 54171 *|s this project within city limits?  No

Project Estimated Investment Costs Project Estimated Mumber of Jobs Project Estimated Payroll

Building & Material: 511,200 Mew: 2 Mew: $120,000

Machinery & Equipment 511,000 Existing: 2 Existing: 120,000

Labor & Engingering: $12,000 Construction: 2 Construction: $80,000

Totals: §34,200 ] £320,000
GAMING

|s there a gaming activity at this projectsite? MNo Are any owners involved in any gaming activities elsewhere? No

INCENTIVE PROGRAM(S)
Check each incentive program for which you wish to participate. Do not apply for EZ and QJ for the same project

Industrial Tax Exemption (ITE) (Manufacturers

Enterprise Zone (EZ) D Quality Jobs (Q) onw) Restoration Tax Abatement (RTA)
¥)

|5 your company in retail?

Cves @ng

Amount Due: $750

m Save & Finish Later || Save & Continue Working

Once the Advance is complete and ready to be filed, users can click the “Pay” button to proceed to the payment

screens.

TEI Software Development
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Submit Payment:

Clicking the “Pay” button will take users to a secure, third-party payment gateway where entered information is
private and never shared with LED or any other parties (for more information, visit: www.firstdata.com). Payment
can be made by either credit card or eCheck. Make sure the fee being charged is the same as the fee calculated on
the advance page, users will be charged the total amount due based on program selection(s).. Once all

information has been entered, click “Pay Now” button.

Once all payment information has been entered and reviewed for accuracy, click “Pay Now” button.

If you choose to return to the Advance using the “Back” button, make sure to recheck the payment information
before submitting payment.

* Indicates required field
Project Details
FLTransactionlD: 2019
Business Legal Name: Melissa Company
Project Name: Melissa Film
Program Applied For: Film
Amount Due: 200

Choose method of payment

5 Pay by electronic check
* Account Type: Personal ~
o Pay by credit card
v o
 Bac ] next Jf Exi

Billing Address

—
[r—

Address

*Street Line 1
Street Line 2:
*City:

*State: Select State
“Tip:
Phone:
E-Mail:

*First Name: | ML *Last Name:

Billing Address:

Test Test

123 Test Street

Baton Rouge, LA 70820

Payment Method

Electronic Check
Checking

x5720

123123123

Payment Details

Payment Amount

*Payment Amount: 200.00

Amount: $200.00
Total: $200.00

By clicking PAY NOW, | authorize my payment to be processed as an electronic funds transfer
or draft drawn from my account. If the payment is returned unpaid, | authorize you or your service
provider to collect the payment and my state’s retum item fee by electronic funds transfer(s) or
draft(s) drawn from my account.

Payment Method

Click here to view your state's returned item fee

*Name On Account:

*Account Number:

*Routing Number:
*Account Type: @ Checking © Savings

*Driver License Number:

*Driver License State: Select State -

If this payment is fram a corporate account, | make these authorizations as an authorized
corporate representative and agree that the entity will be bound by the NACHA Operating Rules.

To exit without authorizing, click EXIT.
[soci] Py

Billing Address

*First Name:
*Street Line 1:
Street Line 2:
“City:

“State: Select State
“Tip:
Phone:
E-Mail:

nl.:

Last Name: Address

Billing Address:

Test Test

123 Test Street

Baton Rouge. LA 70820

Payment Method

Credit Card [ V2%
Test
11 0112

Payment Details

Payment Amount

Amount: $200.00

*Payment Amount: 200.00

Total: $200.00

Payment Method

o2t ] P v [ et

*Name as it Appears on Card:

*Card Number:

“Expiration Date: * Month ~ ~ * Year

-

I

TEI Software Development
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Confirmation: Upon successful payment, users are taken to the confirmation screen where the Advance can be
printed or users can return to the Main Menu.

Advances will print using Adobe Acrobat.

The confirmation page can be accessed through the User Profile at any time.

FRSTIILRNE

SEND AN ADVANCE NOTIFICATION

ADD ADVANCE SUBMIT PAYMENT

STEP 3: CONFIRMATION

Advance Information ~

Business Information
Business Mame: Test 789 Company Project Address Line 1: 11805 Sun Belt Court
Project Begin Date:  09/16/2015 Project Address Line 2:
Project End Date: 09186,

2016 City: Monroe

Project Type: Start-UpiMNew State: LA
Project Mame: Test 789 Project Zip Code:
Project Description:  Test 789 Project Description Phone:
Fax:
Project Parish: East Baton Rouge

District: (if Orleans)

I the Project within city limits? Mo

MAICS code: 54171

Project Estimated Investments Costs Project Estimated Number of Jobs Project Estimated Payroll
Building & Material: $100 Mew: i $100
Machinery & Equipment:  §200 Existing: " $100
Labor & Engineering: $200 Construction: Construction: $100
TOTAL: $500 TOTAL: TOTAL: $300
Gaming Incentive Program(s)

Is there a gaming activity at this project site? Mo Applied for EZ

(SN

=

Are any owners involved in any gaming activities elsewhere 7 Mo
Applied for ITE
Applied for RTA

Amount Due: $750

Payment Information ™

Confirmation Number: 1234567890

Congratulations, your payment has gone through. Please save this information for your records.

Advance Mumber: 20151350

Amount Charged: $0.00

Continue to Main Menu Print Advance

TEI Software Development 16 of 40
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8 File an Application

Users can file Applications for Quality Jobs, Enterprise Zone, Restoration Tax Abatement and Industrial Tax
Exemption projects with a previously submitted advance. Industrial Tax Exemption — Miscellaneous Capital
Addition/Addition projects costing $5 million or less and taking less than 18 months to complete, do not require
an Advance. Application Fees are calculated based on the application information entered but there is a $200
Minimum/$5,000 Maximum for applications with an application received date on/before 06/30/2015 and a $500
Minimum/$15,000 Maximum for applications with an application received date on/after 07/01/2015.

8.1 Company Selection

Users with more than one company will be required to select their company before they can file an application,
make changes or view saved documents. To select a company, click ‘Select row’ button next to the Company
Name. If your company is not listed, it will need to be added to your account using the ‘Add New Company’ link
found in the “Quick Links” menu or at the bottom of the company list. Once you are working under a specific
company’s profile, in order to view a document for a different company, you must return to the main menu and
select the new company profile in order to see the correct documents.

FESsTY e ane

Add Hew Company File Advance File New Application View Saved Documents

« GO BACK TO MAIN MENU

COMPANY SELECTION

@ Contact Test 11805 Sunbelt Court Baton Rouge L& 70809

@ Renovations ABC LLC. 1234 Test Drive Baton Rouge L& 70809
@ BMS Testing Company 11850 Sun Belt Court Baton Rouge LA 70809
@ Sept Testing Company 123 Road Drive Baton Rouge LA

@ Testing Company 123 11850 Sun Belt Court Baton Rouge LA 70809

Denh
@ September 2015 Testing Company 11805 Sun Belt Court Sggns;n LA

MOTE: If you do not see the company in the list, then click here to Add a Mew Company to your account.

Users with only one company associated with their account will be taken directly to Application Setup.

FRESTIILOTE

ADD APPLICATION

1

APPLICATION SETUF ENTER APPLICATION SUBMIT PAYMENT CONFIRMATION

« GO BACK TO MAIN MENU

STEP 1: APPLICATION SETUP
Have you submitted an Advance for this application? @ ves @no

Select an Advance from List:

—_—

20151350 EZ. RTA, ITE Test 789 Company Test 789 Project 11805 Sun Belt Court Monroe $500

@ 20151351 QJ. RTA ITE Test 789 Company Test 789 Project Name 11805 Sun Belt Court Monroe %30
EL LS g G 20151352 QJ, RTA, ITE Test 789 Company Test 789 Project Name 11805 Sun Belt Court Monroe $30

IMPORTANT! If you do not see your Advance in the List, for EZ please call 225-342-9228 for ITE call (225)342-6442 for QJ and RTA call
(225)342-5402_ An LED administrator will be able to assist you.

TEI Software Development 17 of 40
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8.2 Application Setup

Users will be asked whether an Advance has been submitted for the application.

If Yes, select the
correct Advance
using the “Select
Row” button. Then
click the application
type button to
begin the
application.

If your Advance is
not listed, call one
of the following:
225-342-9228 (EZ)
225-342-6442 (ITE)
225-342-5402 (QJ)
225-342-5340 (RTA)

If No, the system
determines if an ITE
application is being
filed. If you are
filing an ITE —
Miscellaneous
Capital
Addition/Addition
with totaling less
than $5 million, you
can proceed
advance.

FRSTIILRITE

ADD APPLICATION

PPLICATION SETUP ENTER APPLICATION SUBMIT PRYMEN CONFIRMATION

« GO BACK TO MAIN MENU

STEP 1: APPLICATION SETUP
Have you submitted an Advance for this application? @ ves @Ono

Select an Advance from List:

@ 20151350 EZ, RTA, ITE Test 789 Company Test 789 Project 11805 Sun Belt Court Monroe $500
@ 20151351 QJ, RTA.ITE Test 789 Company Test 789 Project Name 11805 Sun Belt Court Monroe %30
@ 20151352 QJ, RTA. ITE Test 789 Company Test 789 Project Name 11805 Sun Belt Court Monroe %30

IMPORTANT! If you do not see your Advance in the List, for EZ please call 225-342-9228 for ITE call (225)342-6442 for QJ and RTA call
(225)342-5402. An LED administrator will be able to assist you

start Application lart QJ Appllcatlon tart RTA Appllcaﬂon

ADD APPLICATION

T PAYMEN CONFIRMATION

« GO BACK TO MAIN MENU

STEP 1: APPLICATION SETUP
Have you submitted an Advance for this application? Oves @no
Are you filing an ITE application? @ves COno

Answer the following questions:

Is the project type a Miscellaneous Capitol Addition (MCA) or Addition? @ ves © o

What is the total investment amount for this project?

Start ITE Application

All other application types: QJ, EZ, RTA and non ITE-MCA/A require an Advance to be filed before beginning the

application.

For information on
filing Advances

see File an Advance
Notification.

TEI Software Development
11/6/15

FRSTILAEE

ADD APPLICATION

PAYMEN CONFIRMATION

« GO BACK TO MAIN MENU

STEP 1: APPLICATION SETUP

Have you submitted an Advance for this application?

Are you filing an ITE application?
You must file an advance before you can file an application. Click here to file your Advance Notification

18 of 40



9 QJApplication

The QJ Application consists of 11 sections, some sections are required but not all sections are required nor

applicable for all applications.

Section 1: Dept. of Revenue ID
and Dept. of Labor
Unemployment Insurance ID are
required.

Section 2: At least one selection
must be made.

During the Application process it
is recommended to use the
“Save & Continue Working”
button often which will save all
entered information and remain
on the application screen.

If any information is unknown
users should use the “Save &
Finish Later” button which saves
all entered information, marks
the application “Pending” and
stores the Application in the
“Saved Documents” associated
with the user account.

Section 3: Questions 1, 4, 5 and
6 must be answered.

Section 4: Project Type,
Detailed description of project
and the project within city
limits question must be
selected/entered.

TEI Software Development
11/6/15

Quality Jobs Program Application

SECTION 1:COMPANY INFORMATION

Test 123
* Click here to wiew the company details that will be attached with this application
122 Test Drive, Test City, LA,

Company Name:

Physical Address:

Parish: Acadia
Contract Name [Legal Name}:

Fiscal Year (Month/Day):

MAICS Code: sa171
Dept. of Revenue 1D: 123456
Dept. of Laber Unemployment Insurance 1D: {53458

SECTION 2: PRIMARY QUALIFICATION

Listed below are the business types eligible to participate in the Quality Jobs Program. The applicant business must be identified by at least

g to qualify for participation. Please chedk all that apply.

s 2 manufacture defined by Morth American Industry Classification System ("MAICS) codes 112210

he employer's primary function?

iana and the
ing the location:

cumentaticn must be pr
e United Stat formation
) the Iocation:

will haw of-state customers or b

= of at least fifty percent of its total sale
by the purchaser to an cut-of-state cus

e products r buyer for ultimate use

designated by the Department of Ecenomic Development as a distn LA
A parish which is within the lowest twenty-five percent of parishes based on per capita income
List Parish: -
census tract blocdk group that is below the state median per capita income. based upon the latest federal decennial census.

List Census Tract Blodk Group:
List ve median per capita income

List Parish: -

he following indust

. and

rving rural hospitals.
= Software. auto regulation. Intemet. and telecommunications technologies.
] Micre-manufacturing.
B Environmental Technology.
[ Food Technology:

If one of the ab

If the applicant bu

then the business is not eligible to
: applying for the Enterprise Zone Program. (Click here to see a list of the
location )

SECTION 3: SUPPLEMENTAL QUESTIONS

1. Is the business affilisted through common ownership with any other group doing business in Louisiana? T ves @y

2. Are any of the business activities covered

o

v this application associated with:
a. The purchase or other acquisition of another business? \

jobs that were previously provi to the business under & temporary laber service.

cther type of emplo

r any affiliates recei
merce & s . . or O ves @ o

the operation of. a business participating in one of the incentive programs.}

SECTION 4: PROJECT INFORMATION

Project Mumber 20151454
Start-up/New
{opticnal)

Test Detailed Desoription of project

Is this project within city limits?
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Section 5: Contract Effective Date
Company seeking sales and use
tax rebates or investment tax
credit question and Estimated
State Local/Sales/Use Tax Rebate
or Investment Tax Credit values
must be entered/selected.

The project dates may be
determinate on the day an
Advance was submitted. In most
cases, the project is not allowed
to start before the Advance has
been submitted.

The Annual Gross Payroll
information entered, will
automatically compound for
cumulative columns.

Total Estimated 10-Year
Cumulative Annual Gross Payroll
and Sales/Use Tax Rebate or
Investment Tax Credit fields are
used in the Application Fee
calculation.

Section 6 calculates the
Application Fee based on the
entered information. If you feel
your fee has been calculated
incorrectly, contact a program
administrator.

Section 7: Allows for LLC
Members and affiliates to be
entered.

Section 8: Lists the contacts
associated with the project.

TEI Software Development
11/6/15

SECTION 5: PROJECT DATES AND INFORMATION

o 10/12/2015

10/12/2015

the date the advance Motificaticn and fee was filed with LED, or {
ater than th hich d enefits can b

Contract Effective Date {(month/day

Mote: Beginning Date cannot
The Contract Effective Dat
on its

A date selected by the company

Applica vance Motification date, after

oreated and add king local sales tax re

T /e the

nt incumed. Note:Please be aware that if you an

= ement resclution from the local governing authority prior to the application receiving approval from the Board o
Commerce and Industry.

Click here to download the Initial Baseline Calculation Worksheet. Flease complete the excel document, and upload it in the Attachments
area of the application. The Baseline Number Calculated will need to be entered in the “Existing number of baseline employees” field
below.”

Annual Gross Payroll [For respective year's New Direct Jobs)

A 1 G P I {F
Year Mumber of Hew Direct Jobs rensn u:cti vr:s:ar'asy;loe\.\: I:i:ec:t
Created (Created Annually) P ¥

Cumulative Annual Gross Payroll {Include 2%
cumulative increase annually}

Jobs)
2015 1 3100 3100
2016 1 3100 3202
2017 1 3100 33206
2018 1 3100 3412
2018 1 8100 8520
2020 1 100 $6830
2021 1 3100 5743
2022 1 3100
2023 1 3100
2024 1 3100 51,085
Total New Direct Jobs: 10 Total Estimated 10-Year Cumulative Annual Gross Payroll: §5 841

Estimated Investment Costs Number of Jobs Payroll

Building & Existing

. £100 1 n | 5100
Matesial {Annual)
Estimated Estimated
Machinery &
Ef |r‘_ 'yl &100 Construction 1 Construction 100
guipmeEn Labor Labor
Labor & Mew Direct Jobs e
R 5100 . A 1] {10-year 55,841
Engineering {10-year total) .
total)
TOTAL TOTAL

INVE STMENT: 3200 TOTAL JOBS: 12 PAYROLL: 35,041

@v. ®

Is the company seeking sales and use tax rebates or investment tax oedit?

Estimated State Sales/Use Tax Rebate or

stim o Sales/Use
&100 Estimated Local Sales/L! 100

Investment Tax Credit: Tax Rebate:

SECTION 6: QUALITY JOBS FEES—APPLICATION FEE
($600.00 MINIMUM—$15000.00 MAXIMUNM)

Estimated Payroll Tax Benefit Estimated Sales Tax Rebate or Investment Tax Credit

Estimated 10-vear Cumulative Annual Gross Fayrall =0 Estimated State Sales/Use Tax Rebate $200.000
2 Benefit Rate €% {0.08) + Estimate Local S Tax Rebate 000
= Estimated Payroll Tax Bensfits S0 = Total Estimated Tax $400,000
Estimated Payroll Tax Benefit S0

+ Estimated Sales Tax Rebate $400.000

x Percentage Due 0.005

= Application Fee $2000.00

SECTION 7: BUSINESS LEGAL STRUCTURE

If an LLC, list below the names and the LA Dept. of Revenue tax identification number or social security number for all LLC members.

Legal Name (as registered with LDR}:

LA Department of Revenue ldentification Number
or SSN#:

@ ssn (O ior

Schedule 1
If seeking sales and use tax rebates or the investment tax credit. list affiliates of the centract holder that made purchases for this project or

reporting depreciable assets on their federal tax return. (Do net list your construction centracters.)

Legal Name
{As registered with the office of LA Secretary of State):

LA Department of Rewvenue ldentification Number:

SECTION 8: VERIFY CONTACTS

Flease confirm that the following contact information is comect, especially the email address

. Click here to edit contact information.

A confirmation email will be sent to this

ontact Company 123 2 n Consultant

cntact Company 123
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Section 9: Initial Baseline SECTION 9 ATTACHMENTS
Calculation Worksheet must be You must save this spplicstion

Flease be aware that if you

uploaded. v

= luticn, plesse uplo

ou can upload attachments! Onoe you have saved. the system will allow

. Business Incentive S

spproval from the B

g local sales tax reba

ing authority pric

Users must save the application
before uploading attachments.

Section 10: Minimum Health
. SECTION 10: MINIMUM HEALTH CARE REQUIREMENT
Ca re REqUIrement mUSt be Under Act 387, the employer must provide a Basic Health Benefits plan (BHBP) or the Heslth Insur.
empl n ne

checked. ave a value of at |

the plan is the employsr . rage. If you are a self insured

the individusls it

than a self

company. LED wil e value}

The BHBP or HIC
[#]) vesity that 1| have read the rules and u

company applies for benefits we will still be

Section 11: Certification SECTION 11: CERTIFICATION STATEMENT

s not include dental, vision, short/long term disability. life insurance etc.

t even though this applicatic
emonstrate adherence to the:

Statement must be checked.

filing false publi

and that the application and informati

Pay & Save Save & Continue Working |l Save & Finish Later

Submit Payment: Clicking the “Pay & Save” button will take users to a secure, third-party payment gateway
where entered information is private and never shared with LED or any other parties (for more information,

visit: www.firstdata.com). Payment can be made by either credit card or eCheck. Make sure the fee being charged
is the same as the fee calculated on the application page. Once all information has been entered, click “Pay Now”
button.

Billing Address |I

*First Name: | M.L: *Last Name: Address

Billing Address:

Test Test

Street Line 2: 123 Test Street

Baton Rouge, LA 70820

*Street Line 1:

* Indicates required field *City:
Project Details *State: Select State |- e
FLTransactionlD: 2019 Tip: EOAELLL R
Business Legal Name: Melissa Company Electronic Check
Project Name: Melissa Film Phone: Checking
Program Applied For: Film E-Mail: ?25%23123
Amount Due: 200
Choose method of payment Payment Details Payment Amount
Pay by electronic check B " e Amount: $200.00
*Payment Amount: N
* Account Type: Personal « Total: $200.00
Pay by credit card By clicking PAY NOW, | authorize my payment to be processed as an electronic funds transfer
or draft drawn from my account. If the payment is returned unpaid, | authorize you or your senice
= s R provider to collect the payment and my state’s return item fee by electronic funds transfer(s) or
draft(s) drawn from my account.
Exit
m m - Paymenl Method Click here to view your state's returned item fee

. If this payment is from a corporate account, | make these authorizations as an authorized
Name On Account: corporate representative and agree that the entity will be bound by the NACHA Operating Rules.

To exit without authorizing, click EXIT.
[52ck] Py tow J ]

*Account Number:

*Routing Number:

*Account Type: @ Checking © Savings
*Driver License Number:
*Driver License State: Select State -
TEI Software Development 21 of 40
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Billing Address

*First Name:

Ml

*Street Line 1:

“Last Name:

Street Line 2: (EEDEDS
“City: E;thiljrg;ddress:
*State: Select State v élza?;egj;?t’a 20820
“Tip:
Phone: Payment Method
E-Mail: Credit Card [¥5%.

Test
x1M11 0112

Payment Details

Payment Amount

Amount: $200.00
Total: $200.00

*Payment Amount: 200.00

Payment Method

o2t ] P v [ et

*Name as it Appears on Card:
*Card Number:

“Expiration Date: * Month  + * Year -

I

Confirmation: Upon successful payment, users are taken to the confirmation screen where the Application can be
printed or users can return to the Main Menu.

Applications will print using Adobe Acrobat.

The confirmation page can be accessed through the User Profile at any time.

ADD APPLICATION

SETUD NTER APPLICATION SUBMIT PRYMENT o

Congratulations, your payment has gone through. Please save this information for your records.

m ontinue to Main Menu
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10 EZ Application

The EZ Application consists of 13 sections, some sections are required but not all sections are required nor

applicable for all applications.

Section 1: Company
Description is required.

Section 2: Dept. of Revenue ID
and Dept. of Labor
Unemployment Insurance ID
are required.

Owners and Affiliates can be
added in this area.

Section 3: Questions 1, 2, 3 and
Gaming must be answered.

During the Application process
it is recommended to use the
“Save & Continue Working”
button often which will save all
entered information and
remain on the application
screen.

Enterprise Zone Program Application

SECTION 1: COMPANY INFORMATION

Company Name: Test 123
Contract Hame [Legal Hame]:
{name that the contract will be issued in)
F Click here to view the company details that will be attached with this application.

Company Description: Test Company Description

Crwnership Type: Corporation - ‘fear Established in Louisiana:

SECTION 2 : BUSINESS LEGAL STRUCTURE

Dept. of Revenue D: 123458
NAICS Code: 54171
Dept. of Labor Unemployment Insurance [D: 123458

COwners - Schedule 1

Frovide a complete listing of all of the company's cwners. The cwner's legal name should be listed as registered with the Louisiana
Department of Revenue and their state tax identification provided. Click the button "Add Cwner” below.

Add Owiner

Affiliates - Schedule 2
List Affiliates of the applicant that made purchases for this project. Do not list construction contractors. The Affiliste’s legal name should be
listed as registered with the office of Louisiana Seoetary of State, and their state tax identification number should be provided as issued by
the Louisiana Department of Revenue. Click the button "Add Affiliate”™ below.

Affiliates - Schedule 3
List Affiliates of the applicant that will report and claim the depreciable assets from this project on their federal tax returns. The Affiliate’s
legal name should be listed s registered with the office of Louisiana Seoetary of State, and their state tax identification number should be
provided as issued by the Louisians Department of Revenue. Click the button "Add Affiliste” below.

SECTION 3 : SUPPLEMENTAL QUESTIONS

1. Has another location within the state been closed or lost employment as 8 result of this project”

| IYE: I'g'l r\'
2. Has the Business or any affilistes received, applied for or considered applying for any other state [ |6.|
incentive(s)? tes EiMe
3. Has there been a previous Enterprise Zone contract at this location? (Oves @0
4. Do you have s Sales Tax Registration Certificate issued by Louisiana Department of Revenue (LDR) for
this project? (@] (@)
Yes ./ No

If you answer Yes, please attach a copy of your certificate in the Attachments section of this application.

An LDR fzzwed fsx cenificafe iz reguired on sl zecking zsles and usze fax.

GAMING
I'._.'I Yes I'Q" Mo

Has the applicant or any affiliates received, applied for, or considered applying for a license to conduct gaming activities?

If any information is unknown users should use the “Save & Finish Later” button which saves all entered
information, marks the application “Pending” and stores the Application in the “Saved Documents” associated

with the user account.

TEI Software Development
11/6/15
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Section 4: User can
download the Qualifiaciton
Certificate.

Section 5: Project Type,
Project Beginning Date,
Project Ending Date and
Project Description must be
entered.

The project dates may be
determinate on the day an
Advance was submitted. In
most cases, the project is
not allowed to start before
the Advance has been
submitted.

Section 6: Users can
download the Baseline
Calculation Worksheet and
enter Project Costs.

Section 7: The Annual Gross
Payroll information entered,
will automatically
compound for cumulative
columns.

Total Annual Permanent Net
New Jobs is used in the
Application Fee calculation.

Section 8: The Sales/Use Tax
Rebate or Investment Tax
Credit values must be
entered/selected. These
fields are used in the
Application Fee calculation.

TEI Software Development
11/6/15

SECTION 4 : QUALIFICATION CERTIFICATION

Download and complete the Gualification Certification. Flease upload the signed document in the Attachments section of the application.

SECTION 5 : PROJECT INFORMATION

Project Number:
Project Type:

20151459

Project Name {if spplicable):

Start Up/New W

Project Beginning Date: 10/12/2015
Project Ending Date: 12/12/2015

Project Desoription:

Cannot be before: 10122015

Test Project Desoription

SECTION 6 : PROJECT COST

Click here to download the Baseline Calculation Worksheet. Flesse complete the document, and upload it in the Attachments ares of the
application. The Baseline Number calculated will need to be entered in the "Number of existing jobs at project site location{baseline]"

field below.

Investment Costs

Building &

Number of Jobs

Mumber of existing jobs
at project site
location{baseline):
Mumber of employees

from other

in-state site locations
and affiliates

Mumber of employess
fr.
out-of-state locations

om other

Number of construction

jobs created as & result

of this project:

5100

Material:
I-.Is:.t‘lr‘e'yi =100 transfem
Equipment:

bor ransferm
Lsh._ & i =100 transfe:
Engineering:

and affiliates

Totals 5200

Payroll

1 Existing Jobs: | $100

In-State

1 3100
Transfers:
Out-of-State

1 Out-of-Stat =100

Transfers:

1 Construction: 100

SECTION 7 : ANTICIPATED PERMANENT FULL TIME NET NEW JOES

Annual Permanent

Gross Payroll for

Cumulative Gross Payroll

Ye3r et New Jobs E::"j::;” et for Net Hew Jobs
2015 1 5100 100

2018 1 3100 3202

2017 1 3100 3306

2018 1 5100 5412

2019 1 3100 3520

Total 5 5500 51,540
SECTION 8 : TAXES

State Sales/Use Tax Paid: 3100 Local Sales/Use Tax Paid: 5100

Estimated State Sales/Use Tax

Estimated Local Sales/Use Tax

3100 3100
Rebate: Rebate:
OR
Investment Tax Credit: 30
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Section 9: Users can check
which benefit they anticipate
receiving under the EZ
Program.

Section 10: The Application
Fee is calculated based on the
entered information. If you
feel your fee has been
calculated incorrectly, contact
a program administrator.

Section 11: Lists the contacts
associated with the project.

Section 12: Qualification
Certification and Baseline
Calculation documents must
be uploaded.

Users must save the
application before uploading
attachments.

Section 13: Certification
Statement must be checked.

TEI Software Development
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SECTION 9: ESTIMATED JOB TAX CREDIT

The company anticipates receiving the following benefit under the EZ Program. {Can only select one.)

|:|Stst5 Sales/Use Tax Rebate

Dﬁsfundsbls 1.5% Investment Tax Credit

|:|N:n5

Estimated Mumber of Jobs

£
x Job Tax Credit jone time) 52 80
Total Estimated Job Tax Credit 3125

SECTION 10 : APPLICATION FEE: $500.00 (MINIMUM) --- $15000.00 (MAXIMUM)

Totsl Estimsted Tax Rebate or Investment Tax Credit 5200
+ Totsl Estimated Job Tax Credit 512,500
x Percentage Due 0.008
= Application Fee 3500.00

SECTION 11 : VERIFY CONTACTS

Please confirm that the following contact information is comect, especislly the email address. A confirmation email will be sent to the contact
person Click here to edit contadct informaticn.

Test 123 Test

Test Contact Company 123 RTAITE.QJ EZ Consultant

TEST 123 Test Test Contact Company 123 RTA.ITE.QJ EZ Business

SECTION 12 : ATTACHMENTS

You must save this application before you can upload attachments! Once you have saved, the system will allow you to upload.

Flease be sware that if you
local governing authority pri

re seeking local sales tax rebates, Business Incentive Services must receive the endorsement rescluticn fram the
the application receiving spproval from the Bosrd of Commerce and Industry. If you received a local
endorsement resolution, please upload a copy of the rescluticn.

Lecal Endorsement Resclution:

Mo file selected. Uplcad
Sales Tex Registration Certificate:

Mo file selected. Uplcad

Disclosure Authorization: The disclosure authorization is for a third party to be given the authority to file on behalf of 2 company.

s

Mo file selected.

Ne file selected.

SECTION 13 : CERTIFICATION STATEMENT

| hereby certify that this project meets all Constitutional, statutory and regulatory provisions applicable to this program. | hereby certify that the
information provided in this document and additional materials is true and comect and that | am aware that my submission of any false
informaticn or omissicn of any pertinent information resulting in the false representation of a material fact may subject me to civil andior
oiminal penalties for filing false publicrecords (R.5. 14:133) and/or forfeiture of any tax benefits approved under this program. | understand
that the application and information submitted shall not be returnable to the applicant.

I werify that | have read the text above and have accurately answered the guestions in the form.

Pay Save & Continue Working | Save & Finish Later
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Submit Payment: Clicking the “Pay & Save” button will take users to a secure, third-party payment gateway
where entered information is private and never shared with LED or any other parties (for more information,
visit: www.firstdata.com). Payment can be made by either credit card or eCheck. Make sure the fee being charged
is the same as the fee calculated on the application page. Once all information has been entered, click “Pay Now”

button.

* Indicates required field
Project Details
FLTransactionlD: 2019
Business Legal Name: Melissa Company
Project Name: Melissa Film
Program Applied For: Film
Amount Due: 200

Choose method of payment

% Pay by electrenic check
* Account Type: Personal -
= Pay by credit card
= E = A
oo e |

Billing Address

*First Name: |

*Street Line 1:
Street Line 2:
*City:

"State: Select State
*Zip:
Phone:
E-Mail:

M.L:

*Last Name:

Payment Details

*Payment Amount: 200.00

Payment Method

*Name On Account:

*Account Number:

*Routing Number:

Address

Billing Address:

Test Test

123 Test Street

Baton Rouge, LA 70820

Payment Method

Electronic Check
Checking

x5720

123123123

Payment Amount

Amount: $200.00
Total: $200.00
By clicking PAY NOW, | authorize my payment to be processed as an electronic funds transfer
or draft drawn fram my account. If the payment is returned unpaid, | authorize you or your service

provider to collect the payment and my state's return item fee by electronic funds transfer(s) or
draft(s) drawn from my account.

Click here to view your state’s returned item fee

If this payment is from a corporate account, | make these authorizations as an authorized
corporate representative and agree that the entity will be bound by the NACHA Operating Rules.

To exit without authorizing, click EXIT.
EIETm B

Billing Address *Account Type: @ Checking © Savings
*Driver License Number:
*Firet Name: M.L: *Last Name: *Driver License State: Select State -
“Street Line 1
Street Line & w
“City: |
“State: Sefect State v Address
“Tip Billing Address:
Phon Test Test
i 123 Test Strest
k. Mail Baton Rouge, LA 70820
t Payment Method
Payment Details Y
Credit Card [¥2
= Test
*Payment Amount: 200.00 x1111 01712
Payment Method Payment Amount
Amount: $200.00
*Name as it Appears on Card: Total: $200.00
*Cand Number:
[Bock J ey tow
‘Expiration Date: * Month = * Year -

[

Confirmation: Upon successful payment, users are taken to the confirmation screen where the Application can be
printed or users can return to the Main Menu.

Applications will print using
Adobe Acrobat.

The confirmation page can be
accessed through the User
Profile at any time.

TEI Software Development
11/6/15

ADD APPLICATION
APPLICATION SETUR NTER ARPLICATION SUBMIT PRyYMENT COMEIR T
Congratulatior xur payment has gone through. Please save this information for your records.

m ontinue to Main Menu
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11 ITE Application

The ITE Application consists of 9 sections, some sections are required but not all sections are required nor

applicable for all applications.

Section 1: Louisiana
Unemployment ID#, Product
Manufactured and
Manufacturing
Process/Activities must be
entered.

Section 2: Gaming question
must be answered.

Section 3: Project Type, Project
Description, Date construction
and/or installation started
(Project Beginning Date), Date
construction and/or installation
was completed (Project Ending
Date) must be selected/entered.

The project dates may be
determinate on the day an
Advance was submitted. In most
cases, the project is not allowed
to start before the Advance has
been submitted.

Investment Amount is used in
the Application Fee calculation.

If any information is unknown
users should use the “Save &
Finish Later” button which saves
all entered information, marks

the application “Pending” and stores the Application in the “Saved Documents” associated with the user account

TEI Software Development
11/6/15

Industrial Tax Exemption Program Application

SECTION 1 : COMPANY INFORMATION

Company Name: Test 123
Company Legal Name:

Physical Address: 122 Test Drive Test City

Parish: Acadis
¥ Click here to view the company details that will be attached with this application.
Louisiana Unemployment [0 #: 1234568

ode: | 54171

Product Manufactured:

Manufacturing Process/Activities:

SECTION 2 : GAMING

The Board of Commerce and Industry has adopted rules prohibiting any business engaged in or owned by someocne engaged in gaming from

being eligible to participate in the Incentives Programs.

Has the applicant or any affiliates received, applied for, or considered applying for a license to conduct gaming activities? | - il

SECTION 3 : PROJECT INFORMATION

Project Number: 20151454

Type of Project: Start-Up/Mew -
Project Name:

Project Description: Test Project Description

Date construction and/or installation Cannct be before: 10/12/2015
started{Froject Beginning Date):
Date construction and/or installation

was completed{Project Ending Date):

ESTIMATED JOBS ESTIMATED PAYROLL

Existing Jobs:
{Full time persons employed in

Existing Payroll:

operations prior to project)

New Jobs: Mew Payroll:
{Additicnal full time persons to be
emplo

in operations sfter this project

is compl

Construction Jobs: Construction Payroll:

{en-site)
TOTAL JOBS: o TOTAL PAYROLL: 30
PROJECT INWESTMENT:
Building & Materials {+) CObsolete ltems (-}
Machinery & Equipment {+}
Labor & Engineering (+)
INMVESTMENT TOTAL = $0 LESS: RESTRICTED AMOUNT= $0

INVESTMENT AMOUNT to be considered for exemption: $0
{Investment Total - Restricted Amount = Investment Amount)
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Section 4: The Application Fee
is calculated based on the
entered information. If you feel
your fee has been calculated
incorrectly, contact a program
administrator.

Users must save the
application before adding
Manufacturing Activities or
Purchases.

Section 5: User can enter the
manufacturing and non-
manufacturing activities
associated with the project.

Section 6: Users can enter
individual purchases or upload
the Breakdown of Purchased
document in the Attachments
section.

Section 7: Lists the contacts
associated with the project.

Section 8: Attachments can be
uploaded.

Users must save the
application before uploading
attachments.

Section 9: Certification
Statement must be checked.

During the Application process
it is recommended to use the
“Save & Continue Working”

SECTION 4 : APPLICATION FEE CALCULATION
MINIMUM FEE -$500 ~ MAXIMUM FEE - $15000

Investment Amount s200
Effective Tax Rate * 0.1100000000
Percentage Due * 0.005
Application Fee $500.00

SECTION & : MANUFACTURING ACTIVITIES

an of nen-manufacturing adtivities at the site. For example:

a. Sales, marketing or distribution of the manufactured ct;
b. Installation. maintenance or repair of the manufactured product:
o Providing other non-manufacturing ices

2. Percentage of activities at the site constituting manufacturing, based upon annual sales revenue (unless ancther methodology is approved
By ,
by LED).

Activity Type: Manufacturing -
Description:

Percentage:

[ Add Activity ] [ Cancel ]

Percentage Manufacturing = MA
Percentage Mon-Manufacturing = MiA

Percentage Adtivities = N/A

SECTION 6 : BREAKDOWN OF PURCHASES

Listing of Supplies, Equipment and Services
Note: The following information is required on all purchases: (1) Name of supplier or contractor. (2) Desoription of Equipment or service. (2)
Cost of the

You can

the Breakdown of Purchases in the Attschmentsz section or you can enter them individually belowe:

Wendor:

Description OFf ltem:
{Include Manufacturer)

Cost:

{in whole S')

Use: Manufacturing -
[ Add Purchase ] [ Cancel ]

SECTION 7 : VERIFY CONTACTS

Please confirm that the following contact information is comect, especially the email address. A confirmation email will be sent to the contact
person Click here to edit contact information.

RTAITEQJEZ

Consultant

Test Contact Company 123

Test Contact Company 123 RTA.ITE.QJ EZ Business

SECTION 8 : ATTACHMENTS

You must sawe this application before you can upload attachments! Once you have saved, the system will allow you to upload. You can
attach a document of the Breakdown of Purchases instead of filling out the chart above.
Breakdown of purchases:

Browse. .

Mo file selected. Upload

Disclosure Authorization: The disclosure authorization is for a third party to be given the authority to file on behalf of 8 company.

Browise... Mo file selected. Upload
Other:
Browss._. | Mo file selected. Upload

SECTION 9: CERTIFICATION STATEMENT

| hereby certify that this project meets all Constitutional, statutory and regulatory provisions applicable to this program. | hereby certify that the
rmect and that | am aware that my submizsion of any falze

information provided in this document and additional materials is true and
information or omi of any pertinent information resultin
oriminal penalties for filing false publicrecords (R.5. 14:133) and/or forfeiture of any tax benefits approved under this program. | understand
that the application and information submitted shall not be returnable to the applicant.

sentation of a material fact may subject me to civil and/or

I verify that | have read the text sbove and have sccurately answered the guestions in the form.

e N
Pay Save & Continue Weorking ' Save & Finish Later

button often which will save all entered information and remain on the application screen.

TEI Software Development
11/6/15
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Submit Payment: Clicking the “Pay & Save” button will take users to a secure, third-party payment gateway
where entered information is private and never shared with LED or any other parties (for more information,
visit: www.firstdata.com). Payment can be made by either credit card or eCheck. Make sure the fee being charged

is the same as the fee calculated on the application page. Once all information has been entered, click “Pay Now”

button.

* Indicates required field

Project Details

FLTransactionlD: 2019

Program Applied For: Film
Amount Due: 200

Business Legal Name: Melissa Company
Project Name: Melissa Film

Choose method of payment

) Pay by electronic check

) Pay by credit card

e ) s

* Account Type: Personal -

oo e J e

“Cty:

State: Salect State
Tip:

Phone:

E-Mail:

| Biling Address 1
Address
*First Name: | ML *Last Name: —
Billing Address:
*Street Ling 1 Test Test
Street Line 20 123 Test Street

Baton Rouge, LA 70820

Payment Method

Payment Details

Electronic Check
Checking

x5720

123123123

“Payment Amaunt:

Payment Amount

Payment Method

*Name On Account:

*Account Number:
*Routing Humber:

o @ Cheelang O Smangs

ate: Select Hate

Billing Address

Amount: $200.00

Total: $200.00
By clicking PAY NOW, | authorize my payment to be processed as an electronic funds transfer
or draft drawn from my account. If the payment is retumed unpaid, | authorize you or your senvice

provider to collect the payment and my state's retum item fee by electronic funds transfer(s) or
draft(s) drawn fram my account.

Click here to view your state’s retumed item fee

If this payment is from a corporate account, | make these authorizations as an authorized
corporate representative and agree that the entity will be bound by the NACHA Operating Rules.

To exit without authorizing, click EXIT.
[t P o |

*First Name: M.1.:

*Street Line 1:
Street Line 2:
*City:

*State: Select State
“Iip:
Phone:
E-Mail:

“Last Name:

Address

Billing Address:

Test Test

123 Test Street

Baton Rouge, LA 70820

Payment Method

Credit Card [7BR
Test
®111 0112

Payment Details

Payment Amount

*Payment Amount: 200.00

Amount: $200.00

Total: $200.00

Payment Method

*Name as it Appears on Card:

*Card Number:

*Expiration Date: * Month - *Year

-

[oeck ] P i et

I B

Confirmation: Upon successful payment, users are taken to the confirmation screen where the Application can be
printed or users can return to the Main Menu.

Applications will print using

Adobe Acrobat.

The confirmation page can
be accessed through the
User Profile at any time.

TEI Software Development
11/6/15

ADD APPLICATION

our payment has gone through, Please save this informatio

m ontinue to Main Menu
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12 RTA Application

The RTA Application consists of 9 sections, some sections are required but not all sections are required nor

applicable for all applications.

Section 1: Lists the Property
Information.

Section 2:

Residential, Owner-Occupied,
Rented or Leased, Year
Structure Built, Current or
Prior Use, Proposed Use and
Federal Historic Preservation
Tax Incentives question must
be entered/answered.

If Residential, the NAICS code
will automatically set to 11111
since the project deals with
residential property. This may
be changed from the company
profile screen if necessary.

If Historic, the Name of the
Historic District must be
entered.

If listed on the National
Register of Historic places, the
year listed must be entered.

Section 3: Users can enter the
property tax values and
millage rate. The millage rate
is used to calculate the
Application Fee.

TEI Software Development
11/6/15

Restoration Tax Abatement Program Application

SECTION 1: PROPERTY INFORMATION

Test 123

123 Test Drive

Business/Homeowner's Name:
Street Address:
City: TestCity Stater LA Zip

Parish: Acadia

SECTION 2: PROPERTY USAGE

Residential I yes ) yp Year Structure Built:

™
Crhwner-Occupied Yes g I which type of District is your Project located? Downtown Development w
Rented or Leased Yes Mo Mame of Historic District: (if applicable):

Current or Prior Use:

Proposed Use:
Gross Square Footage

Before Project:

After Project:
Is your building listed or pending being listed on the Mational Register of Historic Places? O vee Wng
If yes, year listed?
Will it be eligible for Federal Historic Preservation Tax Incentives? =) =)
Yes Mo
Assessed value of the existing structure only {shown as improvement or building on your tax bill) for this project. Do
not include assessed |and value. See most recent property tax bill for this value or contact the assessor
Ameount of taxes paid on the existing structure only for the year before the beginning of the project. This ameount is
5 percentage of total taxes paid on land and improvements. Obtain from the tax collector
Have ad valorem taxes been paid on this property on the basis of an assessed valusticn which reflects the i) i)
improvements made by the project? Yes No
Iillage Rate for this property: 0
Note: Proof of the millage rate can be obtained from the parish assessor and MUST be uploaded in the Attachments section of this

spplication.
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Section 4: Project Type,
Beginning Date, Ending Date,
Total Investment of Project, Total
Jobs and Project description must
be entered. Total Investment of
Project is used in the Application
Fee Calculation.

The project dates may be
determinate on the day an
Advance was submitted. In most
cases, the project is not allowed
to start before the Advance has
been submitted.

Section 5: The Gaming question
must be answered.

Section 6: Lists the contacts
associated with the project.

Section 7: The Application Fee is
calculated based on the entered
information. If you feel your fee
has been calculated incorrectly,
contact a program administrator.

Residential, Owner-Occupied

SECTION 4: PROJECT INFORMATION

Project Type: Project 20151454

Number:

Addition -

Estimated Construction Dates

Beginning
Bs:rrlrj 10/13/2015 Beginning date cannot be prior to Advance Notification submittal date.
Ending Date:  12{12/2015

Estimated Investment Costs Estimated Number of Jobs Estimated Payroll

Building &

srend 5100 New Jobs: 1 New Jobs Payrall:  $100
Materials:

\ inery Constructio Construction Jobs
r.Is:.#'lr'.'y & 3100 Construction 1 nstruction 3100
Equipment: Jobs: Payrall:
“Labor &

soors 5100
Engineering:
Total
Investment of 5300 Total Jobs: 2 Total Payroll: 5200
Project:

“Includes estimated construction jobs, payroll, and non-censtruction {soft) costs

Please explain the Project in detail. At lesst one paragraph detsiled desmiption of the Project with some historical overview (if spplicable).

Detailed deswiption

SECTION 5: GAMING

The Board of Commerce and Industry has adopted rules prohibiting any gaming on the site of or related to the operation of a business
participating in one of the incentive programs.

Has the applicant or any affilistes received, applied for, or considered applying for & license to conduct gaming = |6|
o Yes r\C

activities? — e

SECTION 6: VERIFY CONTACTS

Please confirm that the following contact information is comect, especislly the email address. A confirmation email will be sent to the

contact person Click here to edit contact information.

Test 122 Test

Test Contact Company 123 1234@123.com RTAITEQJEZ Consultant

TEST 123 Test Test Contact Company 123 1234@123.com RTAITEQJEZ Business

SECTION 7: APPLICATION FEE
($0.00 MINIMUM—§15000.00 MAXIMUM)

Investment amount: 3300~ Assessment %:0.1 * Millage rate:0.111 = Years exempted:5  * Percent due:0.005 = Applicstion fee: 30.08

projects will not have an application fee minimum and will use an Assessment percentage of 0.10. All other types
of RTA are considered commercial and will have a $500 minimum application fee and use an Assessment

percentage of 0.15.

During the Application process it is recommended to use the “Save & Continue Working” button often which will
save all entered information and remain on the application screen.

If any information is unknown users should use the “Save & Finish Later” button which saves all entered
information, marks the application “Pending” and stores the Application in the “Saved Documents” associated

with the user account.

TEI Software Development
11/6/15
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Section 8: Resolution of the
Property Owners, Proof of
Ownership, Legal Property
Description, Plot Map,
Copy of Building Permit,
before project picture,
Rendering of completed
structure, Name and
address of all owners,
Current assess value of
structure, Copy of tax
invoice, District type
certification, Proof of
Millage Rate, must be
uploaded.

Depending on the project,
other attachments may be
needed as well.

Users must save the
application before
uploading attachments.

Section 9: Certification
Statements must be
checked.

TEI Software Development
11/6/15

SECTION 8: ATTACHMENTS

¥ou must sawve this application before you can upload attachments! All attachments wvith [*) must be checked and the file must be
uploaded before the application is sent to LED.
*MOTE: After browsing for a file click upload for that file before mowing on to other files.

*Rescluticn of the Property Owness / Resoclutio

of Board of Directors with original signatures stating

Browse... | Mo file selected.

that whomever files this documentation has the authority to do so for the company.

P

Mo file selected. of Cwnership: Act of sale or option to acguire the property.

Mo file selected *A legal property desaription (suitable for insertion into the exemption contract)

Ma file selected. *A plot map
*A copy of the building permit issued for the project.

Mo file selected.

*Ficture of the structure before beginning the pr

Mo file selected.

Mo file selected A rendering of the structure as it will appear after completion of the project.

Mo file selected. *Mames and addresses of all owners {if & corporation, the principal stockholders of the corporation).

Mo file selected. *Cument assessed value of the structure only (improvements) and the taxes paid on the structure

only.

Mo file selected *A copy of the tax invoice for the year prior to beginning of the project from the parish assessor

Mo file selected. *Certification from the local governing authority that the structure is in a2 Downtown Development
District, an Historic District, or an Economic Development District specifically designated as such for
this program.

If the
Louisiana Department of Culture,

Certification from the

oject is a ‘certified hist: structure’ as defined in Section 1205 |

Reoreation, and Tourism, Division of Historic Preservation that

No file selected.

the project meets the Mational Park Service reguirements for restoration projects known as The
Seoretary of the Interior's "Standards for Rehabilitating Historic Structures™.

Th
* Froof of Millage Rate from the parish assessor

is mandatory if the project is located in downtown New Orleans or downtown Shreveport.

Mo file selected.

Mo file selected. Cther - please sttach any other documents that LED may need to process the application

Mo file selected. Other - please attach any other documents that LED may need to process the application

ATTACHMENTS FOR "OWNER-OCCUPIED RESIDENCES™ ONLY

A statement certifying that the minimum rehabilitation cost incured to the owner-cccupied
residence project will be egual to or greater than twenty-five percent of the assessed valustion of

Mo file selected.

the improvements located on the property prior to the commencement of the expansion,

restoration, improvement, or development. Click here , to download the Minimum Rehabilitation
Certification Statement.
A statement certifying that the owner-occupied residence project will be completed within a

twenty-four month pericd. Click here, to

Mo file selected.
download the 24-Month Completion Pericd Certification.

ATTACHMENT FOR RTA APPLICATION 5 WHERE CONSTRUCTION HAS BEEN COMPLETED PRIOR TO FILING THE APPLICATION, AND FOR
ALL RENEWAL APPLICATION S

Browse...

Mo file selected. Submit a written, notarized certification on the applicant company’s or personal letterhead [or use
N .

P LT —-hd T Pt e ATt N R P I T T PN - VY PR Ty i DT i

SECTION 9: CERTIFICATION STATEMENT

| hereby certify that Ad Valorem taxes have not been paid on improvements for which the exemption is being applied for under this
application
| hereby certify that this project meets all Constitutional, statutory and regulatory provisions applicable to this program. | hereby certify
that the information provided in this document and additional materials is true and comect and that | am aware that my submission of
any false information or omission of any pertinent information resulting in the false representation of 8 material fact may subject me
to civil and/or oriminal penalties for filing false publicrecords (R.5. 14:122) and/or forfeiture of any tax benefits spproved under this
program. | understand that the application and information submitted shall not be returnable to the applicant.

" Pay & Save Save & Continue Working Jl'Save & Finish Later
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Submit Payment: Clicking the “Pay & Save” button will take users to a secure, third-party payment gateway
where entered information is private and never shared with LED or any other parties (for more information,
visit: www.firstdata.com). Payment can be made by either credit card or eCheck. Make sure the fee being charged
is the same as the fee calculated on the application page. Once all information has been entered, click “Pay Now”

button.

* Indicates required field
Project Details
FLTransactionlD: 2019
Business Legal Name: Melissa Company
Project Name: Melissa Film
Program Applied For: Film
Amount Due: 200

Choose method of payment

) Pay by electronic check

* Account Type: Personal -
) Pay by credit card

= e

[ooci] ex o]

Billing Address

*First Name: |

*Street Line 1:
Street Line 2:
*City:

*State:

*Tip:

Phone:
E-Mail:

M.1.: *Last Name:

Select State -

Payment Details

*Payment Amount: 200.00

Payment Method

*Name On Account:
“Account Number:
*Routing Number:

*Account Type:

*Driver License Number:

*Driver License State:

@ Checking © Savings

Select State -

Address

Billing Address:

Test Test

123 Test Street

Baton Rouge, LA 70820

Payment Method

Electronic Check
Checking

xA720

123123123

Payment Amount

Amount: $200.00

Total: $200.00
By clicking PAY NOW, | authorize my payment to be processed as an electronic funds transfer
or draft drawn from my account. If the payment is returned unpaid, | authorize you or your senice

provider to collect the payment and my state’s return item fee by electronic funds transfer(s) or
draft(s) drawn from my account.

Click here to view your state’s returned item fee

If this payment is from a corporate account, | make these authorizations as an authorized
corporate representative and agree that the entity will be bound by the NACHA Operating Rules.

To exit without authorizing, click EXIT.
[5ock] Py ow

EnEm En

*Payment Amount: 200.00

Billing Address
“Flrst Name: Ml “Last Name: | I
*Steet Line 1
Street Line 2 Address
“Chy Billing Address:
i Select S1 Test Test
State: Select Slate 123 Test Street
Zip Baton Rouge. LA 70820
Phune:
£ Jail Payment Method
Credit Card |22
= Test
Payment Details *1M1 0112

Payment Amount

Payment Method

Amount: $200.00

*Name as it Appears on Card:
"Card Number:

*Cxpiration Date: * Month  ~ * Year ®

Total: $200.00

[Bock [ oy ow [ ]

Confirmation: Upon successful payment, users are taken to the confirmation screen where the Application can be
printed or users can return to the Main Menu.

Applications will print using
Adobe Acrobat.

The confirmation page can be
accessed through the User
Profile at any time.

TEI Software Development
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ADD APPLICATION

ARBLICATION SETUR

SUBLIT BAYMENT COMEIR

Congratulations, your payment has gone through. Please save this information for your records.

m ontinue to Main Menu
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13 View Profile/Manage Companies

All of FastLane’s functions are reachable from the User Profile. In the User Profile, users can view/review multiple
companies associated with the user profile, switch between different accounts and view the application status as
well as change user password.

13.1 Company Selection

Users with more than one company will be required to select their company before they can view saved
documents. To select a company, click ‘Select row’ button next to the Company Name. Once you are working
under a specific company’s profile, in order to view a document for a different company, you must return to the
main menu and select the new company profile in order to see the correct documents.

FASTILANE

¢« GO BACK TO MAIN MENU

COMPANY SELECTION

The following are the companies that are currently in your account. Click the “select row" button of the company you wish to use.

Company Name Address City State Zip
@ Contact Test 11805 Sunbelt Court Baton Rouge LA 70809
@ Renovations ABC LLC. 1234 Test Drive Baton Rouge LA 70809
@ BMS Testing Company 11850 Sun Belt Court Baton Rouge LA 70809
@ Sept Testing Company 123 Road Drive Baton Rouge LA
@ Testing Company 123 11850 Sun Belt Court Baton Rouge LA 70809
@ September 2015 Testing Company 11205 Sun Belt Court gs::s;ﬂ LA

MOTE: If you do not see the company in the list, then click here to Add a New Company to your account.

Users with only one company associated with their account will be taken directly to the User Profile.

FRASTIILANE

Add New Company Select Company File Advance File New Application  View Saved Documents

« GO BACK TO MAIN MENU

Company | Contacts | Advances / Applications | Payments || User Settings

List of Payments

Confirmation # Amount Charged Status Date
1234567890 0 Process Completed
1234567890 0 Process Completed
1234567890 0 Process Completed

1234567890 0 Process Completed

1234567890 0 Process Completed

1234567890 0 Process Completed

1234567890 0 Process Completed
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13.2 Company

Users can add and edit company information in this tab, simply make the changes then click “Update and Save”
button.

FAST/IL AfrTE

Add New Company Select Company File Advance File New Appiication iew Saved Documents

4 GO BACK TO MAIN MEMNU

Company " Contacts | Advances / Applications || Payments || User Settings

You may addfedit this company’s information. Please click Update and Save.

Company Information (This is the company receiving the tax incentives)

*Company Mame: Test 789 Company Federal Tax Id: 12-34567589

MAICS Code: 11111 Year Established: 2015

LA Revenue Acct #: 12345678

LA Unemployment Insurance #1: (123456
LA Unemployment Insurance #2:

Company Description:

Company Phone: (123) 456-7890 Ext: 123 Fax: (123) 456-7890

Company Web Address: www.teisd.com

Ownership Type: Sole Proprietorship -

Foreign
Owned
Physical [ ocation of the Project:

* Address Line: 11805 Sun Belt Court
Address Line 2
* City: Monroe State: | LA w | Zip Code: 71203

*Parish: Cuachita hd

Mailing Address: [ same as Physical Address
*Address Line1: 11805 Sun Belt Court
Address Line 2

FCity: Monroe State: LA w  Zip Code: 71203

Update & Save

13.3 Contacts

Users can view the list of Contacts associated and assigned to the respective incentive program. Edits can be
made as well as incentive program re-assignment of a company’s contacts.

FIrST /L ITITE
To make edits,
Slmply CIiCk the Add Mew Company Select Company File Advance File New Application View Sawved Documents
GO BACK TO MAIMN MEMU
“Edit Contact” ’
Company | Contacts " Advances / Applications || Payments | User Settings |
button and
Wiew your list of Contacts that will be receiving the correspondence (letters, phone calls, etc.) below. If you need to edit the detailed contact
users W|” be infomation, click here to re-assign this company's contacts
taken to the List of Contacts
¢ . Company Name Incentive Program
Assign Tester Testing Test 789 Contact bmadson@teisd.com J
Contacts’ Tester Testing Test 789 Contact bmadson@teisd.com RTA
Tester Testing Test 789 Contact bmadson@teisd.com ITE
screen Tester Testing Test 789 Contact bmadson@teisd.com EZ
Edit Contacts
-
TEI Software Development 35 of 40

11/6/15




13.4 Advances/Applications

Users can view or print detailed advance, application and compliance document information, for processed
projects, by clicking on the “View Details” button for all processed items.

FASTIILAMTE

Add New Company Select Company File Advance File New Application View Saved Documents
« GO BACKTO MAIN MENU
Company | Contacts | Advances [ Applications “ Payments || User Settings |
If you need to view or print the detailed advance/application infomation, click on the view details button.
List of Advances
Advance # Begin Date End Date Project Parish Incentive Program Received Date
View Details 20151350 09M16/2015 09/16/2016  EastBaton Rouge EZ RTA, ITE 09M16/2015
View 20151351 09M6/2015 09/16/2015  EastBaton Rouge QJ, RTA, ITE 09M16/2015
Users can View 20151352 09M6/2015 09/16/2015 EastBaton Rouge Q, RTA, ITE 09M16/2015
begin a new 20151353 Ouachita EZ, RTA, ITE 0911712015
advance by
CIICkmg on _Add Advance
the “Add
Advance” List of Applications
button.
Application # Incentive Project Received Application Status Contract Start End
Program Name Date Date Date
View De 20151350E-TE ITE 09/17/2015  Online AFC Received
View De 20151350E-TE ITE 09/17/2012  Online AFC Received
VRRTS 201513508-TE ITE 0art72015  OMine -Application
Received
? Online - Application
AYCTREIETE 20151350C-TE ITE 091712015 .
Received
MR EIET M 20151350-E2 EZ 09/17/2015 Board Approved
WYETREIET M 20151350-RTA RTA 09/17/2015 Board Approved
] Online - Application
Users can WUETREIETE 20151351-01 QJ 091712015 Received
i Online - Applicati
begin a new AT 201513504-TE ITE 0911712015 RZ;Z;MDD eaton
application
. L AYCITREIET B 20151350D-TE ITE 09/17/2015 Board Approved
by clicking - pp
on the “Add —
. . Add Application
Application”
button. List of Compliance Documents
Application # Incentive Program Compliance Type Submitted Date
. 20151350E-1TE ITE PCR 9/17/2015
View Details 1-58:06 PM
: 9/17/2015
20151350E-ITE ITE AFC
View Details P
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13.5 Payments

Users can view a list of all transactions associated with their company.

| FRSTIILRITE

Add Mew Company Select Company File Advance File Hew Application View 5aved Documents
o G0 BACK TO MAIN MENU

Cnmpanyl Contacts | Advances / Applications [ Payments | User Settings

List of Payments

Confirmation #

Amount Charged Status Date
1234567890 750 Process Completed 10/12/2015
123465687850 2000 Process Completed 10/12/20156
1234567850 250

Process Completed 101202015

13.6 User Settings

Users can change the password associated with the user account by filling in the appropriate fields and clicking
the “Update” button. Note: Current Password must be known.

FRASTIILATE

Add New Company Select Company File Advance File New Application

View Saved Documents
« GO BACK TO MAIN MEMU

Company || Contacts || Advances / Applications || Payments || User Settings

Directions: To update or change your password, enfer your new password and click the update button.

Current password: ssssssene

New password:

Confirm password:
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14 View Saved Documents

All saved advances and applications that have not be submitted but have been saved will be listed. These
documents are considered “pending” Users can continue working on the advance or application by clicking
“Select” on the document row. Once an advance or application has been processed, it will no loger be listed in

Saved Documents but will be availabe in the User Profile — Advances/Applications tab.

FASTIILAITE

« GO BACK TO MAIN MENU

Advance Selection
View the "saved” documents below. Click on the document row that you would like to finish and submit to LED.

Advance # Begin Date End Date Project Parish

Add New Company Select Company File Advance File New Application

Incentive Program

Select Pending 0911772015 09M7i2016 East Baton Rouge EZ RTA ITE

Application Selection

Application # Incentive Program Address

Select 20151353-E2 EZ 11805 Sun Belt Court

City

Monroe

TEI Software Development
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15 Quick Links

At the top of some FastLane pages will be a menu of Quick Links. These links allow easy navigation through the
FastLane system to the following areas:

e Add New Company

e Select Company

e File Advance

e File New Application

e View Saved Documents

FASTIIILAITE

Add New Company Select Company File Advance File New Application

« GO BACK TO MAIN MENU

Add New Company Select Company File Advance File New Application View Saved Documents

« GO BACK TO MAIN MEMNU

| Company |[ Contacts " Adwances / Applications || Payments || User Settings |
L

FASTIILANE

« GO BACK TO MAIN MENU
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16 Frequently Asked Questions

Q: How do | access my Saved Documents?

A: Users can access pending saved advances or applications by clicking on the menu item, “View Saved Advances
and Applications” on the Main Menu or from the menu item, “View Saved Documents” in the Quick Links at the
top of the User Profile or Company Selection pages. This will allow users to select the desired document and
continue working. Once users have completed their advance or application, it will no loger be listed in Saved
Documents but will be availabe in the User Profile — Advances/Applications tab.

Q: How to reset or change my password?

A: Passwords that are unknown cannot be reset or changed online. If your password is unknown, please contact
the FastLane Helpdesk via email or call (225) 342-3000.

Users can change their password if their current password is known, by clicking on the Main Menu item, “View my
Profile/Manage my Companies” and then selecting the ‘User Settings’ tab. Then, users can enter their current
password and their new password. Click “Update” button to save your new password.

Q: Can | change my username?
A: Usernames cannot be changed. If you have lost or cannot remember your username, please contact
the FastLane Helpdesk via email or call (225) 342-3000 for assistance.

Q: How to resolve issues on the payment screen?

A: FastLane uses an external payment site. FastLane operates best on the most updated browsers, specifically
Internet Explorer and Mozilla Firefox. Try updating your browser or switching browsers if you experience issues on
certain screens. If the problems persist, please contact the FastLane Helpdesk via email or call (225) 342-3000 for
assistance.

Q: Should | update my browser?

A: Before filing any document on Fastlane, users should update their browser to ensure optimal browser
compatibility. FastLane operates best on the most updated browsers, specifically Internet Explorer and Mozilla
Firefox. If experiencing technical issues, try updating the browser or switching browsers. If the problems persist,
please contact the FastLane Helpdesk via email or call (225) 342-3000 for assistance.

Q: How to apply for the RTA program as a Homeowner and not Company?

A: The process to apply for RTA program as a Homeowner and not Company is the same. Instead of creating an
actual company, users will list their name and details for the Company Name and details. They will do the same
when adding a contact, but will be required to choose a contact type. It is recommended to choose “Business” as
the contact type.

Q: What is an Access Code?

A: Each company location in Fastlane has a unique access code. Companies that have sent Advances or
Applications to LED in the past, can benefit from this access code. By entering the Access Code into the LED
system, all previous history information (including advances) from LED's internal system will be linked to your
account for easy access.

If you are a consultant and need multiple company Access codes, you can call a LED Business Incentive
Representative. If you are new to Fastlane, you will not need the access code.
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