Your Guide to SDIR P>

SECTION 2 SEARCH

How to Search for a Patient

After you have chosen your facility and click on Submit, the next screen will be the SEARCH tab.

@ Enter the first 3 letters of the last
name then press the “Tab” key

® Enter the first 3 letters of the first
name

® Click on “Search” or hit the
enter key.

/3 SDIR - Search Page - Microsoft Internet Explorer =101x|

ﬁin) SenncH  \DEMOGARRHICS QMmOnZITIONg) scheenis  pemuiry ng | _sAve ] uniwite | Locor )

Admin | CS SDIR | Standard | 3 Pediarix

FUUHHDED SERRCH
Last | First | Middle | DOB |
mg}.’}:ﬁ GenderlSe\ect Genderj Med Rec # |star’t5 Withj |

** Search Results Area **
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Display of Records

2 SDIR 9.7 - Search Page - FOR AUTHORIZED USE ONLY - Microsoft Internet Explorer

Admin | AKC AKC | East Reaion PHC | East Reaion PHC

Last |CONFIDE

Mother
Maiden

Source Local

v|[25

First
Gender

Mumber of results

Horme Others

Last
() CONFIDEMTIAL

C——II» fi CONFIDENTIAL

B/

CONFIDEMTIALITY
B CONFIDENTIALITY
fi CONFIDENTIALITY
A CONFIDEMTIALITY

First Middle

RECORDS
HOMERECORD
CHECK
TESTMORE
TESTAGAIN
TESTTWO
TEST

~ | Med Rec #

Middle

starts with ¥

Search Result

DOB Address
01/01/2000
04/14/2003
04/14/2003

U
F
F
08/17/2004 F
M
F
U

M/F

05/01/2004
05/01/2003

05/28/2004

1234 Any Street

RESET
ROURNCED BEARCH

DOBR

M.Maiden Med Rec# Lnk

M o= =0 o0 o0 o

O CONFIDENTIAL

White Record = home record
This is a record that was created by your facility. There should only be one home record for each patient.

Gray Record = other facility’s record
This is a record that was created by another provider

£ Icon that looks like a lock = confidential record

A confidential record is a record that can be accessed only by the facility where the Registry patient
information was obtained. If the patient/parent/legal guardian decides to share the record, the provider can
change the confidentiality status of the patient. See page 2.19 for instructions on how to change the
confidentiality status.

Number of records linked to the displayed record(s)

A linked record is a record that has been attached to another record within the database. The Registry
system will automatically do this when it feels that identifying criteria has been matched. You as a user
will also have the ability to do this.

The number listed under the “Link” header is the actual number of records to which your record is attached/
linked. Note: If you see that there is more than one home record for the same patient; please follow the
instructions on how to merge duplicate home records.
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IF YOUR PATIENT IS NOT DISPLAYED

@ Enter additional information

to narrow the search (e.g.,
enter Date of Birth-DOB)

® Click on “Search”

® If your patient is still not

displayed, you will need
to create a new patient re-
cord. Proceed to the next
page, “How to Enter a
New Patient.”

If your patient is dis-
played, proceed to “If
Your Patient Is Dis-
played,” page 2.17.

7} SDIR - Search Page - Microsoft Internet Explorer

=101

q
‘«Sﬁn) SBARCH  \DEMOGRAPHICS) immumzanony)  screenincs) 1 pemurry o | sAve Jrumiiry Frocout )

Admin | CS SDIR | Standard | 3 Pediarix

Lastl First | Middle |
mgﬂ;:; GenderlSeIect Genderj Med Rec # |starls wilhj |

** Gearch Results Area **

5 SDIR - Search Page - Microsoft Internet Explorer

=101

-
ﬁin) SEARCH  {DEMOGRARHICS|Wimmunezemon} scaeeninss 'V acrumy toe || sAve Jummy Trocou ]

Admin | CS SDIR | Standard | 3 Pediarix
Last [z First [z Middle | poe |
ug%ﬁ'g; Gender | Select Gender x| Med Rec # |stans with = |
Hamne Others Search Result

Mo Records Found

®

Page 2.3 Section updated 05/09




Your Guide to SDIR P>

SECTION 2

SEARCH

How to Enter a New Patient

While in the SEARCH module:

@ Enter the first 3 letters of the last
name then press the “Tab” key

® Enter the first 3 letters of the
first name

® Click on “Search”

If there are no matching records (you
will see “No Records Found” on the
screen), enter more information about
the patient. If you still can’t find the
patient, proceed to step 4.

If there are matching records, you
will need to confirm whether

or not any of the records match
the patient you are entering. If
your new patient does not match
any of the records, then proceed
to step 4.

@ Click on “New Patient”

3 SDIR - Search Page - Microsoft Internet Explorer

=0[]

-

sonnon - \DEMQGUAPHICS IRMUMMATIRScAcenGs | ncmomry oo |_SAUS ] Umurs 1 ocour
Admin | CS SDIR | Standard | 3 Pediarix
Lasirs@iddle | DOB |
mgm:g Gender |Select Gender 7| Med Rec # |starts with 7| | "
Home Others Search Result
Mo Records Found
/3 5DIR - Search Page - Microsoft Internet Explorer == x|

q
sﬁ sammu nemnnnnmms pmmuinzanbn} screenins 1 ponviry os | _sAve JTumiry JrocooT ]

Mo Recards Found

admin | ¢S SDIR | Standard | 3 Pediarix [ neser |
Last Iabc First |del Middle | DOB |
mgitgee; GenderlSeIed Genderj Med Rec # Istarts with j | / F SenncH
Hom oth gearch Result

4
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/3 SDIR - New Patient - Microsoft Internet Explorer : oy ] 4

® It is your responsibility to

provide the Disclosure Statement
to the parent/patient. If the

parent/patient agrees to share the

You are about to create a new patient record. It is your responsibility to provide
the patient/parent with a disclosure statement.

I’ecord, CIiCk “NO.” ThIS reCOI’d will this record be confidential—tTat s, no sed with any other provider?

will be UNCONFIDENTIAL. ®

You can make the record
CONFIDENTIAL (thus patient
information will not be shared)

by clicking “Yes”

/2 SDIR - New Patient - Microsoft Internet Explorer =01

If you clicked “Yes” in the previ-
ous screen, you will see this
screen.

If you click “Yes” again, you
will be creating a CONFI- 1~
DENTIAL record.

atient confidential prohibijts sharing of immunization infermation. This
minimizes the benefit of the registry.

want to mark this patient confidential?
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|2 SDIR - New Patient - Microsoft Internet Explo =100

Before you can proceed, you
will see a prompt to remind

you to file the Start/Stop \
Sharl ng ReqUESt form Marking a patient confidential prohibits sharing of immunization information. This
minimizes the benefit of the registry.
R Are you sure you want to mark this patient confidential?
Remember, it is your respon- T
sibility to file this form. R I— =
& Remember to file the signed Start/Stop Sharing Request in the patient fils.

igljstart M o & A |\ B User Marual Revi... | @sDIR—Lngun—Mm..[ £ |SDIR - New Pati... @Sear(h‘dD(—M\Er..‘I |@i§,}, 2:30 &M

Note: Before creating a new home record, you may see an alert to prevent multiple home records:
If your site has two or more home records for one patient, you will receive a prompt after searching for
the record, selecting the record and clicking on the demographic tab.

The message states: “This patient already has two or more records created by your site. There may be
shots in several of the duplicate records.

Please select one record to use.
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How to work with duplicate home records

Duplicate patient records from the same provider: Duplicate home records are to be avoided however,
they may occur. Users may find that they are unable to edit fields in the bottom home record. See item 1
on how to identify a duplicate home record There are several methods of dealing with duplicate home re-
cords.

Method One:

1) You can copy all the necessary information from the duplicate record with the least amount of relevant
information into the home record that has the most information and then archive the duplicate. See Section
3, page 3.2 on how to archive a patient record.

2) You can decide to temporarily keep both home records and then click on the word “edit” at the bottom
of the Demographic screen to edit the second (duplicate) home record.

/J SDIR - Demographics Page - Microsoft Internet Explorer =101

(]
L

Admin | €S SDIR | Standard | 3 Pediarix [ REseT. ]

USER, MANUEL | 01/01/2001 | 5 vears 7 months

IPID - 590242 Record ID - §200651 * Required Fields PATIENT OTHER |

Last * First * Middle Gender * poB * Verify * (‘D Record 1 of 1 [home record]
|user [MANUEL [ Unknown | [01/01/2001 [Matchierge 11 7| |

Address Address City State

| | | [oa
Phone 1 Contact 1 Phone 2 Contact 2

L Click on edit to rotate this re-
Mother Last Mother First Mother Middle DOB Maiden Name

| | | | | cord to the top

Med Record Facility Reminder Status

YFC
| ITrammg Clinic j ‘fes j Active j | Y
| Date-ModtfEdr 0372572004 | Confidmmtiskslis? of nfa | CHANGE] Home Record: Archive | Link | Unlink | Sibling | Show Iz /Print

< Record 10of 1 [Home Record] « PATIENT OTHER
| Last * First Mi Gender * DOB * Verify *

[usER | Unknown =] [01/01/2001 |Matchyroe 117
Address Address 2 City State Zip Bad Address

| | | IcA |

Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

I j I j Unknown

Mother Last Mother First Mother Middle DOB Maiden Name

Date Modified: 10!’11!’2004 I I I Record 1: Edit | Log Ervor | Copy To Above | Show Iz

The bottom screen will then be rotated to the top and changes can then be made to the dupli-
cate demographic or immunization record.

Page 2.7 Section updated 05/09



Your Guide to SDIR > SECTION 2 SEARCH

Method Two: Merge Linked Duplicate Home Records

The merge Iinked duplicate home records £] SDIR - Search Page - Microsoft Internet Explorer ===
feature allows users to merge linked dupli-
cate home records. (Following this expla- [ s skc| standard | 3 rediorn ]
nation will be how to linked, unlinked du-
p|IC3.te home records- Lastlder Firstljlm Middlel DOB|
mgﬂ‘]‘;; GenderlSe\ec{ GenderLI Med Rec # |stans wwthLI |
Merging linked duplicate home records m——
. . Home Others Search Result [ neweatient ]
works like this:
Last First Middle DOB MJF Address M.Maiden Med Rec # Lnk
- - ¢ DERRI i 07/19/1971 M 1
1. When s_earchln_g for a patient, the user o Tomme T e IF .
sees mUItlple Whlte (home) reCOde for Ob- € DERRY  JIMMY 07/19/1971 M 1234 Any Street Pick Me 0
viously the same patient. (This can happen
when a patient’s first or last name is
spelled in various ways.)
2. Select one of the patient’s white records.
3. CIICk on the Demographlcs tab Hstart||| (A 50 @ @ @ 7| Eimpor., | £50R .| Clinbox...| Bysier.. [[Elsom .. [ GEEO SEEE 75
Ll

4. Click on Merge home records.

5. The data fields for the two duplicate re-
cords will appear side-to-side

This patient has two or more records created by your site,

A MERGE HOME RECORDS CONTINUE WITHOUT MATCHING

3 SDIR - Patient - Merge Multiple Home Records - Mivrosolt Internet Explorer - EI|_><
-
Merge Duplicate Records I
This patient has 2 home records,
Thiz screen allows two home reghrds to be merged into & single record, Use the radio buttons to select the correct value for each field,
To select all fields from one reford, dlick on the check bok ouer the data for that record. Immunizations, Activity Log entries, ete will be
rnerged autornatically. If thiz fatient has any additional duplicate records, you will be prompted to merge thoze records after this merge | (5D .| [Ofmbox...| BysipH..|[&somr .. [§ G2 BSEIGE 7566
iz cornpleted. When finichad fthe final merged record will Re dizplaved.
Fiald Name Record 1 I | |Record 2
Demog ID 200384 i | |8200376
Last DERRI & | | DERRY
First am @ | €| nmmy o
Middle
Gender M @O m
DOB 07/13/1971 @ | |07r19/1971
Verify MatchMerge 1.1 | ¥ | {7 | MatchMerge 1.1
Address | [1234 Any Street
Address 2
city = | |La Maza
Stabte Th [CR R SR E-"Y
Zip
Bad Address
Phone 1
Contact 1
Phone 2
Contact 2
Multiple Births Unknown & | |Unknown
Mother Last
Mother First
Mother Middle -

;gstart”] 5 & o e ”“ Himpor...| EJsom .. | [Ofmbo..| Bysipr. [[Esome . [ EHEE STEE] oo am
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6. Select the data fields, row-
by-row, which are the most ac-
curate and up-to-date.

You select by clicking in the
circle of the information that
you want.

DIR - Patient - Merge Multiple Home Records - Microsoft Internet Explorer

Merge Duplicate Records

This patient has 2 heme records,

Field Name Record 1 T |IIT |Record 2
Demog ID 2200384 & | | 2z00376
Last DERRI | & | DERRY
First am O @ | a1y
Middle

Gender M @ |0 m

DOB 07/19/1971 @ || 07/19/1971
verify MatchMerge 1.1 | & | {7 | MatchMerge 1.1
Address | @ | 1234 Any Street
Address 2

City | @ | La Masa
State A (ARl -

Zip

Bad Address

Phone 1

Contact 1

Phone 2

Contact 2

Multiple Births Unknown & | | Unknoun
mMother Last

mother First

Mother Middle

7. Once the data has been reviewed
for each field and a choice made on
which field has the most current
and correct information on the pa-
tient, scroll down to the bottom of
the screen and click on Merge.

iflfjstart

a5 ee >

J @ﬂ[mpor.‘.l &1sDIR | | Oltnbor

1
m]
Iv lix

This screen allows tro heme records to be merged inte 3 single recard, Use the radio buttens to select the correct value for each field,

To select all fields frorn one record, dick on the check box ouer the data for that record, Immunizations, Activity Log ertries, stc, will be
rnerged automatically, If this patient has sny additional duplicate records, you will be prormpted to merge thoss records sfter this rmerge
is completed. Whan finished, the final merged record will be displayed.

le Home Records - Microsoft Internet Explorer

Guardian 2 First

Guardian 2 Middle

DOB

SEN

Guardian 2 Relationship

Self

| self

Medi-cal

Email Address

Email POC

Email Bad

Phone 2

Contact 3

County

an Diego

| 8an biego

Country

United States

| United States

School

Physician

Birth Country

Informed

Phone_poc

Status

wicid

Tb patient flag

Th treatment start date

Tb treatment end date

Tb next due date

b phase

Tb treat end Reason

Th case status

Th insurance

b program subscriber

N

(sl ]

confidential flag

i}

o]

i}

tonfidential flag date

0%/08/2003

| ogf20/2003

*irﬂ\ State

MERGE CANCEL

i@l start “ e 0 e ”H @l][mpor..‘l asDIR‘..I | Olinbox

Page 2.9
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a SDIR - Demographics Page - Microsoft Internet Explorer

8. The two records will merge with

[l ]

Sﬁw | senrcH_{DEMOGRAPHICS| EimmunizaTionk ScAeenings ¥ pcrivmy os | _sAue | umiitv JiocouT |
o

the data that you have selected.

Admin | akc akc | Standard | 3 Pediarix
DERRY, JIMMY | 07/19/1971 | 34 vears 11 months

Last *

IPID - 590061 Record ID - 8200384

First *

* Required Fields
Middle

PATIENT OTHER

. . Gender * DOB * Verify *
9. The user will automatlca”y be [pERRY [amany [Male =] [vraenan [MatcnMerge 1.1
returned to the Demographic Tab Tl . [ratrems = —
1 _ Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

unless the computer recognizes ad i = SR R —
dltlonal home records to merge IMoﬂlerl.ast IMolher First Immher Middle IDDB ISSN Maiden Name

Med Record Facility Reminder Status VFC

I IE FPediarix j Yes LI lme LI I j

Date Modified: 09/08/2002 [Confidential: N as of 05/08/2003 | CHANGE]  Home Record: Archive | Link | Unlink | Sibling | Show Iz | Print

Mo Duplicate Records to Display

gl start |j e e ® ”H Hmper...| £150R .| Dlmbox...| @S:lPH.‘.“@SDIR - |BGHE 2O 2TEE s

How to Link home Duplicate Home Records (that aren’t linked):

There may be some cases when users find that they have duplicate records, but the records are not linked.

3 SDIR - Search Page - Microsoft Internet Explorer

— i

] 53

SERACH

DEmOGRAPHICS| JimmunizANoNY) scaeemncs| ! pcnvimy o | SAVE Jumimy fiocou ]

Admin | CS SDIR | Standard | 3 Pediariz
Last Ism First Ione Middle | DoB |
mg}gs; GendErISeled Genderj Med Rec # Istaris wilhj I SERRCH
Harme Others Search Result
Last First Middle DOB M/E Address M.Maiden Med Rec # Lnk The Other R O records that appear
C SmGLE  OMEE oynijieer  m » «—|to be duplicates (but have some
0 SINGLE QONE 01/01/1997 ™M

differences) are not linked.

i#fistart H M8 e ”H @Jsiiersim..| Bmportert...| £150R-Lo... [[E1e01R -se.. | G BDOEZE a2
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TO I i n k the u n I i n ked records’ 2} SDIR - Demngrahits Page - Microsoft Internet Explorer = ] 3
. . ‘Sﬁn) [ _seanc oemoskneiics) inminzanoall scecenincs)  acnuiryins | save JuTiiTe Flocour ]
Select the first unlinked record: = -  mm
Last name: S|ng le. First name: One Efﬁé'lé.cgr&ré]f&1‘3}3??‘33’9'731 ge:é::lsxﬁ months
' IPID - 588815 Record ID - 8199084 * Required Fields _PATIENT_| _ OTHER |
. Last * First * Middle Gender * DOB * Verify *
Open the demog raph|c page for [EinGLE [onEE [ [Male =] [ormpee [Matchierge 1.1 =]
- Address Address 2 City State Zip Bad Address
Single, One. | | | [ca Bl | =l
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

. . | B | | =l [unkeown ] =
Cllnk on the “Unllnk” text at the Mother Last Mother First Mother Middle DOB 55N
I E— |

bottom on the white record. (Even ed Record |

Maiden Name

Faci'i‘.‘y Reminder Status ¥YFC
though the records are not linked.) L liamousr W Lve Wl WL W

No Duplicate Records to Display

i#start H e e e ”H Gysiprsim...| Bmportant... | &Js0R Lo, |[EspiR - b [ GMEOEZE szs5an

%3 SDIR - Demographics Page - Microsoft Internet Explorer el

o .@I’ [ sennci_YoemosnapHicS mmUNZANONY"  screeninos' | aciviry we | _save ] uraite ] iocouT ]
Once Unlink is clicked, a e ——————————————

: TS Admin | CS SDIR | Standard | 3 Pediarix
message will appear: Are SINGLE, ONEE | 01/01/1997 | 9 years 6 months
you sure that you Want to IPID - 591870 Record ID - 8199084 * Required Fields PATIENT | _ OTHER |
. Last * First * Middle Gender ¥ DOB * Varify *
unlink the home record [sMNGLE [onEE [ Male =] [ooieer [Matchierge 2.0=]
(from the other records’) Address Address 2 City State zip Bad Address
| | | cA = | =
. “ s Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
Click “OK | I = £ e B
[ ttether Last Mother First 55N Maiden Name
® Are you sure you wank ko unlink
the home record From the other records?
Med Record Facility Status VFC
|4 Birth Order - Cancel | |Acwe =l |
Date Modified: 06/29/2006 [Confidential: M rchive | Link | Unlink | Sibling | Show Iz | Print

No Duplicate Records to Display

gastartl

lHse® @

| Bysapt.. | Ejimpor...| Olimbox...| Ejsor . [Esom .. [ G EORASEE  sezam
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=10=

<} SDIR - Search Page - Microsoft Internet Explorer

CIICk on the Save tab ‘gﬁn) sennnu m—:munnﬂpulcs immunizeTIONR" SCAEEMNGS | AcTivimy wog | SAVE | uTiiTe JLocouT )

Go back to the Search tab. admin | CS SDIR | Standard | 3 Pediarix
Press reset Last [kin First [one Middle | DOE |
- Mﬂ!her ender elg endegr = e ec starts wi -
Search for patient record once | | Maiden Gender[SelactGandar =] - ed Rec # [statewith < |
again. fome oam Search Result

The duplicate home records Last First Middle DOB MSF Address M.Maiden Med Rec # Lnk

. . € SINGLE  OMEE 01/01/1997 M o
will still appear. & SINGLE  ONE 01/01/1997 M o

This time select one of the re-
cords to open the Demographic
Tab.

Hstart || 1 ) @ © © ¥|| [Clobo...| ke . | E)sor [[Eiom.. Hmpo. | [ GEEOMEET=  zisem

-2 SD1R - Manual Verification Page - Microsoft Internet Explorer
You will see the MatchMerge op-
eration down at the bottom of the
screen
Select one of the MatchMerge op- pmet e W frass ) pimhew g
tions—either Operator or Patient il S E— ™ —
verified. I [Fom - ) er—  — | e
Click “This record matches.” ~_| forius fore - CC— | | T | |
I | ™ Ea—  E———
= | — = 1 —
lML al Inw-m—- oon [:w i
. This et har ity W 2] Mo records metch | e Lc
Bsat] A5 8O & 7 [Clo| v | Blow |[Flom B | [GEMTOMBCES 2
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/3 SDIR - Manual Yerification Page - Microsoft Internet Explorer

Click on Ok to create a
link to the other record.

y Adrmin
IPID - -1 Record ID - 8199083 * Required Fields PATIENT OTHER
Last * First * Middle Gender * DOB * Yerify *
[EINGLE [onE [Male =] [o1/o1y1987 [Operstor =l
Address Address 2 City State Zip Bad Address
[ [ca E [ H
Phone Contact 1 Phone 2 Contact 2 Multiple Births Birth State
2 [ =1 _[Twin #1 = |
Mother Last Mother Fisgt. Microsoft Internet Explorer x| Maiden Name
red Record Facility Create alink to the selected record (PID:S9167L)7 | vEe
4 Birth Ordler e =l [*-CHOPMedi-C=]

Record 10f 1 [Home Recard]

PATIENT OTHER

Last * First * Middle Gender * DOB * Verify *
[SINGLE [onEE [Male = [ot/o11997 [Matchierae 2.0=]
Address Address 2 City State Zip Bad Address
r [cn | | =
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
LI | | LI Unkn o = L
Mother Last Mother First Mother Middle DOB SSN Maiden Name

Date Madified:
06/29/2006

Go to the next page...

Page 2.13

This record maiches | [Operator +| Mo recards match Show Iz
Hstane|| () 5 @ © © 7

| [Glinbox- .| sirerele.. | @lsom-L.[[Eiom-. [ @MEBORMZE0=  ziom
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The result is that there will

only be one white home re-
cord which is linked to the

other record

3 SDIR - Search Page - Microsoft Internet Explorer 1 [

-&;n) SBARCH  \DEMUGHARHICS| Jimmunizanionl scaeeninos| ¥ acmuiryins | sAve Jummy Jiocout ]

admin | C5 SDIR | Standard | 3 Pediarix [ meser |
Last Ism First Iune Middle I DoB I
m‘;}g:; GenderISEIEm Gemderj Med Rec # Islans withj I | seancH
Home others search Result [__newparient ]
Last First Middle DOB M/F Address M.Maiden Med Rec # Lnk
' SINGLE OMEE 01/01/1997 M 1

i start H i @ 4 o] ”H [B]section 2-5earchipub -, | &150MR - Lagin - Micrasoft .. |[E7sDIR - search Page -. | EIE] 2i15pm

This is process that takes extra time but eliminating multiple and duplicate home records for the
same patient will help all users of the SDIR.

Duplicate home records is one of the major issues immunization registries (and other electronic

medical records) want to prevent.
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IF YOUR PATIENT IS DISPLAYED

If a white patient record (home record) is

shown:

@ Click in the circle next to
the patient’s name

@ Click onthe DEMOGRAPHICS tab

The Demographics screen will ap-
pear.

Note: Demographic information
should already be entered. However,
always review the information with
the parent/patient at each visit and fill
in any new or missing information.

a SDIR - Search Page - Microsoft Internet Explorer

-

=101

nEmunnnpmusn UNiZATIONG) SCREENINGS) | AcTiuiryLos | SAve Jutiity [LocouT ]

Admin | €5 SDIR | Standard | 3 Pediarix
Last [lise First [man Middle | DOB [11/01/2003
mgm:: Gender | Select Gender 7| Med Rec # |starts with 7| |
Harne Others Search Result
Last First Middle DOB M/F Address M.Maiden Med Rec #  Lnk
@ E MANUEL 01/01/2003 [l 0
C ER  MaNMUEL 01/01/2003 F 0
SER MANUELA 01/01/2003 F 1256 French lane 0

If a gray patient record (other facility’s record) is shown:

@ Click in the circle next to the
patient’s name

® Click on the

DEMOGRAPHICS tab

The gray record will remain on
the bottom of the screen.

3 SDIR - Search Page - Microsoft Internet Explorer

=101

-
Sﬁin) SEARCH  |DEMOGRARHICS|Jimmunzeniongl sencenings|\F crivmy s [ _save J'umiy Jrocoor )

Page 2.

Admin | C5 SDIR | Standard | 3 Pediariz
Last [user First [manuel Middle | DOB |01/01/2003
mgﬂ;:g Gender | Select Gender | Med Rec # |starts with 7| |
Harme Others Search Result
Last First Middle M/F Address M.Maiden Med Rec # Lnk
' USER  MANUEL 01/01/2003 F 0
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How to copy a grey record to make a home record

To make a home record for this
patient, click on the Demographics
tab, click “Copy to Above” in the

a SDIR - Demographics Page - Microsoft Internet Explorer

=l0|x]

[ seaRcH  |DEMOGRAPHICS immunizaTion [ 5AVE ] [ LoGouT |

Admin | CS SDIR | Standard | 3 Pediarix
USER, MANUEL | 01/01/2003 | 3 vears 7 months

IPID - -1 Record ID - * Required Fields

Last * First # Middle

PATIENT OTHER

Gender * DOB * Verify *
. [user [anLEL | Female x| |o1/01/2003 [Operatar =
IOWer rlght Co_rner Of the gray re__ Address Address 2 City State Zip Bad Address
cord. The white record on top will | |/ [ [ [ca o | 2
HH ’ Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State
then be your own facility’s record. | || [ el Clr |
Mother Last Mother First Mother Middle DOB §SN Maiden Name
| |
Med Record Facility Reminder Status ¥FC
[ |3 Pedisrix = ves x| |Acive x| |ENot Qualified x|
Date Modified: 08/08/2006  [Confidential: N as of 05/28/2004] Home Record:
Record 1 of 1 [Other Record] _PRTENT | _ OTHER |
Last * First * Middle Gender * DOB * Verify *
[user [MarUEL Female =] Jorgo172003 [Matchierge 1177
Address Address 2 City State Zip Bad Address
| | [ | :
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth state
j | j Unknawn K
Mother Last Mother First Mother Middle DOB 55N Maiden Name

Date Modified: 05/28/2004

Record A: Copy To Above

| Shiws Iz
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What to Do if a Record is Confidential

24 SDIR 9.7 - Search Page - FOR AUTHORIZED USE ONLY - Microsoft Internet Explorer,

‘ﬁin) SeARCH DENUGAAEHICS W\mwa
When searching for a patient, you adenin | AKC AKC.| East Realon PHC | Esst Realon PHC
may see that the patient has a Last |confidential | First [homerecord | Middle | | pos| “"“““”“W
confidential record as indicated Hother Gender| | MedRec#  starswin ¥]| |
by the padlock symbol.

Moamber of s

\ Horme Sthers Search Result

\‘ Last First Middle DOB
ﬁ COMFIDEMTIAL HOMERECORD

M/F  Address M.Maiden

Med Rec #  Lnk
04/14/2003 F

o

; SDIR - New Patient - Microsoft Internet Explorer

You will now need to create a new
patient record.

You will be asked if you want to
make the record confidential.

You are about to create a new patient record. It is your resp0n5|bllltv to provide
the patient/parent with a disclosure statement.

will this record be confidential, that is, not shared with any other provider?

‘/_’M-
Click “NO.”

J———
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mation

tab

1 Complete the demographic infor-

71 Click on the IMMUNIZATION

7} SDIR - Demographics Page - Microsoft Internet Explorer

SCAEENINGS

=10fx|

ACTIVITY LOG uTFlIT'n‘ l!:a i'

Admin | CS SDIR | Standard | 3 Pediarix

CONFIDENTIAL, RECORDS | 01/01/2000 | 6 vears 7 months

IPID - 590185 Record ID - £200537 * Required Fiald.

Last * First * Middle

PATIENT OTHER

Gender * DO Verify *
@NWORDS [ [Unknown =] [o77012000 cichMerge 11 7
Addres: Address 2 City State 2ip Bad A 5
| | | [ =l E
Phone 1 Contact 1 Phone 2 Contact 2 Multiple Births Birth State

j j |Unkm:|wn j | j
Mother Last Mother First Mother Middle DoB SSN Maiden Name
[mymass [555-65-5565 |
Med Record Facility ind

lﬁmng Clinic j

DatNglodified: 03/05/2004  [C N as of nfa | CHANGE]

|Yes

Status YFC
=] [acie =
Home Record: Archive | Link | Unlink | Sibling | Shos | Print

No Duplicate Records to Display

have just created

Click “Yes”

You will now be asked if you
want to match any other records
in the Registry to the one you

23 SDIR. - New Patient - Microsoft Internet Explorer.

The patient you are about to add will be matched with other patients in
the registry. You may be required to confirm/verify possible matches.
Continue?

=10
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Your new record will then be
matched with the confidential
record already in the Registry.

Remember to file a signed Stop/
Start Sharing Request form, then

Click “Yes”

) SDIR - Manual ¥erification - Microsoft Internet Explorer

=10 x|

New record Matched with confidential patient record.

You've changed the confidentiality 2 L
Sharing Request in the patient file.
| ves |

status of the patient. Remember to file the signed Stop/start

The records are now merged, the ex-
isting record will no longer be confi-
dential, (you will not see a padlock
symbol) and you will have a white
(home) record.

7} SDIR - Search Page - Microsoft Internet Explorer

=10l x|

‘iﬁjn) senRcH  {DEMOGRAPHIGS) JiIMMZHTNR] SCEGNITGS | Runuiryina | _SAvs ] uriire ] tocour |

Admin | AKC AKC | East Region PHC | East Region PHC | neser |
Last |cnn1| First |test Middle I DOB |
mgms; GenderlSe\ed Genderj Med Rec # |5|ar15 Wlthjl
Home ath Search Result
Last First Middle DOB MfF Address M.Maiden Med Rec # Lnk
" COMFIDENTIALITY TESTMORE 08/17/2004 F 2
€ COMFIDENTIALITY TESTAGAIN 05/01/2004 M 2
\ ¢ COMFIDENTIALITY TESTTWO 05/01/2003 F 1
f-_ COMFIDENTIALITY TEST 0s/28/2004 F 2
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