WEB-BASED PPS

9.2 WEB-BASED INQUIRY

Employee Database (EDB) Inquiry Layout of the Web-Based Inquiry Functions:

Note: This section covers web inquiry features, but not general All web inquiry functions have four sections:
background about PPS or inquiry access. For detailed information
about the PPS system and inquiry-level access, see Section I of
this manual.

e A header (above and including the Main Menu and
Logout links),

N e An employee selection footer,

When you select the Employee Database (EDB) Inquiry link

from the main menu, you will be brought to an initial inquiry e A function selection menu on the left,

Employee Selection” screen. e And a body, which includes the function name

To select an employee, enter an employee identifier (name, EID or immediately under the header and all function-specific
SSN) in the appropriate field at the bottom of the screen and select data.

the inquiry function you wish to view from the menu on the left. If the body of a function is longer than will fit in your browser

INITIAL INQUIRY SCREEN window, a scroll bar will appear on the right. Because of this, PPS
B N I T M : e data viewed on the web tends to be more continuous than when
7w Bookmaks Location: [hitp: 24uccmsb.ucop. edu 8131 /pp7ogiucdb e/ ppsiouter d2w/main u=083353244 =1 ﬂ Viewed fI'Ol’l’l W]'[h]n CICS
Date: 030803 Time: 08:45:49 = i Notes:
. Employee Selection e e The “Back” feature of your browser will not typically
Adisess _ work in web-based PPS. You must use the links available
R Loy D Ervloma el ey o o, 1 .
fﬁ.l;’:r“;{:;::':ns MName should be Erﬁéred\as‘ name, first na:‘e to you from WIthln eaCh funCtlon'
Benefits '
Retirement To wiew = list of employess, s=iect BROWSE. . . . . .
Citiseusip e The function selection menu on the left side of the inquiry
Pay Disposiion screens has an additional “Printer-Friendly Format” link at
Leave Accrual . .
s the bottom whenever you are viewing an employee record.
Work Study . . . . . .
Brase Below is an example of an inquiry function displaying these
Select Employee Name: | sen: | o | Select features‘
& =D=] [Dacument: Done Sl e b AR G N | 4
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SAMPLE INQUIRY SCREEN (APPOINTMENT AND DISTRIBUTION
INFORMATION)

ayroll/Personnel System - EDB Inquiry - Netscape =] ]
Fle Edt Yiew Go Communicator Help

7| " Bookmarks & Locatior: [Ftp:/7ucomysb.ucop edu81 31 fppregiucdb2waw/ppsrouter. d2w/main =]
FITTTO ST

em I Date: 030603 Time: 08:47:23
Name: NAYIGATION, JOE B 10 010000100 ‘
Home Dept: TRAINING ONLY Status: Inactive Pay Sched: Monthly
Main Menu Logout
Appointment and Distribution Information =
Personal
Address Appointment Summary
i?s:ﬁ:;‘u Click on the appointment or scroll down to see detailed appointment and distribution infarmation
Labor Relations
Benefits Appointment 20
Retirement 8603 - LABORATORY ASST Il 002107 AGROECOLOGY FROGRAM
C]m]up Begin Date End Date Fers Frg Type Grade Rate TaTime FrY
Taxes 080195 1272185 1 2 10,1500 07a W
Hours Balances Appointment 30
Pay Disposition 0603 - LABDRATORY ASST Il 002107 AGROECOLOGY PROGRAM
Leave Accrual Begin Date End Date FPerz Prg Type Grade Rate  %aTime R
[icsoses N OU01NE  0Bi0/ER 1 3 101500 050 ¥
Financial Aid
‘Wark Study B o i
Browse Appointment Distribution Detail o
B printersriondly Fomst ApRointment 20 - LABORATORY ASST I Department 002107 AGROECOLOGY PROGRAM
Ttle Code: 9603 AnnfHr. Rate 10,1500 Grade:
Begin Date:  02/01495 Rate Code H - Hourly Program/Type: 1 - ProfiStafi3 - Limited
End Date:  12/31/%5 Basis/Paid Code:  0O/00 Leave Accrual: A- 15 days vacation!12 days sick
Duration: n Time: 075 Pay Schedule: M2 - Monthly arrears.
TE: ™ Fixedfvarisble: V- Varable Time Code: A- Positive
Rep Code: C- Cowered FLSA: 0 - Honexempt Sub-Location:
Dist# Full Accounting Unit BeginDate EndDste %  FTE  FRate DOS Step O/ FRO DUC WSP
21 SOCSCHAGRDECOLOGY RESEARCH
7 445075 53416 2 080195 12/3105 07500 000 101500 REG 10 j
Select Employee Name: | sen: | o | Select
== [pocument: Done

Employee Browse

If the employee name, EID or SSN that you enter does not
uniquely match a record in the EDB, you will be brought to the
“Employee Browse” page. You can, of course, select the Browse
function directly from the menu on the left, as well.

e Click on an employee’s ID number to select.
e Use the Prev and Next buttons to scroll up and down.

e You can re-sort the Browse list by ID, Name, or Dept by
clicking on these underlined column headers.
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EMPLOYEE BROWSE SCREEN

Y payroll/Personnel System - EDE Inquiry - Netscape —[3l x|
Fle Edit Yiew Go Communicator Help

7| i " Bookmarks £ Location [Ftipr/uccmesb usop eduB131/pp7ogifucdb2wan/ ppsiouter d2w/main = B

Payroll [Personnel System |USEHd SCRPSJAG Date: OZMED2 Time: 08:49:04 |
Hame: NAVIGATION, JOE B 10: 010000100
Home Dept: TRAINING ONLY Status: Inactive Pay Sched: Morthly

Main Menu  Logout

Employee Browse

Personal o |heme e Dot

Address 010000100 NAVIGATION, JOE B TRAINING ONLY
o — 010000120 FAN, FETER P TRAINING ONLY
‘Labor Relations 010000190 FAN, FENNY P TRAINING ONLY
Benefits 010000220 HOFALONE, CASEIDY C TRAINING ONLY
[Reinnent 010000221 EXTRA, FRACTICE A TRAINING ONLY
Citi: 010000222 CASUAL, STAFF TEST TRAINING ONLY
Taxes 010000230 CAREER, SIXMOS M TRAINING ONLY
Hours Balances 010000400 CAREER, IMMA DEMO TRAINING ONLY
Pay Disposition 010000401 CAREER, IMMA FRAC TRAINING ONLY
E::;;umal 010000402 CAREER, IMMA TEST TRAINING ONLY
Financial Aid 010000500 EMERITUS, PROFESSOR DEMO TRAINING ONLY
Work Study 010000501 EMERITUS, PROFESSOR PRAC TRAINING ONLY

Browse

= Prev | MNext | asofRelease 1484
B prinser-£riendly Fomat

Select Emplayee Name: | ssn: | io: | Select

= == |Document: Done =i Sdh AR E3) o 4

Differences Between Web Inquiry And CICS
Inquiry

There are fewer inquiry functions in web-based inquiry than in
CICS inquiry. This is because the web-based inquiry functions
take advantage of formatting available on the web but not in CICS
in order to merge some CICS inquiry functions into one web-
based inquiry function. An example of this is the Hours Balances
web inquiry function, which merges all information about
employee hours into a single function.

The table below maps web inquiry functions to CICS inquiry
functions:
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Web Function to CICS Function Mapping Logging Out of PPS
Corresponding Always log out of PPS before closing your browser window,
Web Function CICS Function(s) and always close your browser after you log out!
Personal IGEN, IADD The Logout option is available from most of the web-based PPS
Address IADD screens as well as from the Main Menu.
Employment IGEN, IPER It is necessary to close your browser after you log out of PPS,
Appointments IAPS. IAPP. IAPT even if you plan to log back on later. If you log back on to PPS

without first closing your browser, old search results may be

Labor Relations IGEN displayed instead of new search results.

Benefits IINP, IINS
Benefits-Family Members subpage IMEM
Benefits-Future Enrollments subpage  IFBC, IFBD

Retirement IRTR, IRET
Citizenship IALN

Taxes ITAX, IBAL
Hours Balances IHRS, IHR2
Pay Disposition IGEN, IGNL
Leave Accrual ILAH
Licenses ILCD
Financial Aid IFNA

Work Study IFNW
Browse Page WHO

Red (bold) = Central Office function only
Blue (underlined) = Departmental function
Green (italics) = Payroll Office function only
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