Myriad Manager
Manual

Last Updated 15/10/2003



Table Of Contents

Y=o LY = = o = PSSR 4
L L0 [N x4 o] o USROS 4
Running Myriad Manager For TheFirst TIMe ..o 4

TREUSEIS TAD ...t b e e s 6
System Administrator: Your Fir st USer ACCOUNE .......ccceveevieeieeeeesieeeeseesresee e 6
GrOUD LEVE] ACCESS ..ottt sttt sttt n e b nnenne e 6
Setting Up The System ADmINIStration GroUP — ..ceeeeeeeerierie e 7
Group Name & (Mult)iple UsersOptioN  ......ccecceeceeceee e 7
Default RIGtSFOr USEr GIOUPS ....ocveeieriierieeieseesieeie st st 8

Create/Delete/Modify USEr ACCOUNES......cc.ceeeieieieie et 8
Edit Cart information and aUdiO...........c.ceereeiirinenesesee e 8
ACCESS Mail TUNCLIONS ..o e 8
Create/Delete/Modify information stored in AutoTrack Databases...................... 8
Auto- Schedule/Import programme 10gs into Q-NXT ......c.oocvevvecenieesecce e 8
Perform System Administration fUNCLiONS...........cccccvveeieeie s, 8
Creating MOrEUSEN GIOUDS ....covereierterieeiisiesieeee e st sbe e e e sse s nesnesne e 9
AAAING YOUF FIFSEUSEN ..ottt st 10
Caution! Adding a User will affect the entire Myriad family!............cccccoeee. 10
GeNEral DELAIIS......cceeiiiieeee e 11
1 ol N a1 1] 10T £ o] o SRR 12
ACCESS RIGNLS......ciicieceee et re e re e enee e 13
PrEfEIENCES. ... et 14
U To 10 I AT S 14
N[0 PP UPRTN 14
Saving The USErS DELaIlS........cceciieieceee e 14
AAAING MOTEUSEN'S ...ttt 15
Finding A User A ccount To View Or Edit Details ........cccooenivinininieeee e 15
Listing The USersONTRE SYSEEM  .....ocveeieiieecee e 16
Viewing, Sorting & Printing Users Details.........cocooiienininnieneeeeeneee e 16
Deleting A USEr ACCOUNE ......cc.oiiriiiterieeieie ettt sb e 16
User History: Big Brother ISWatChing .......cccoeiveiiiiicececece e 17
TNEUSEN IMEBNU ...ttt ettt s nb e nbe e 18
AULO EXPITE USEIS.....c.eeieeieeete ettt 18
Change MY PaSSWOI.......c..ccceiieiieieiiese e st esie e seesae e sseeee e seeeesreesneennens 18

The AUdIO Wl Ta.......ooiiiieeeee et 19
gL 00 L8 x4 o o RSP 19
Running Reportsabout the AudioWall ..........ooeriiii e 20

(O T =110 PRSPPI 20
COMPIreSSION OPLIONS......coiuiiiiriieitieieseesie et sre e eesbeseesreesseennens 21
Cart Length OPtiONS........ccceeieiirierieiesiese s 21
1ol SX @ o1 0] PSS 22
REPOIT RESUILS.......eeiiie ettt st e s neenneas 23
The REPOIt TOOI B .....cceeiiiiiiiirieeeee et 24
[ Y S STP 25
o [ A TSSOSO 25
PHNE REPOIT ... 25
=] [oTo: Q@0 oV USSP PPN 25
BIOCK MOVE.....ceiiiiiee et nne s 27
M @SS COlOUr ChaNQE..........coiueiiiiieieeie ettt sre e 27



Update Cart Chunk INformation............cccceveeceeieenecce e 27

EXPOrt TOPAA ...t 28
Erase Last Play HiStOrY ..o 29
MBSS DEIELE........oieiiieieeer et re e 29
Importing WAV FileSINTOMYIad ......cccoooieiiiiiiece s 29
Selecting FIIES TO IMPOIT.......cviieeeeeee e 30
File NamME RUIES.......ccue ettt nneenne s 32
Cart NUIMDELS ...ttt sttt bbb nre s 33
AUAIO FOIMEL ...ttt sttt nre e 34
BEGIN IMPOITING ...ttt na e 34

[P Y o0 S 35
(0070)Y 110 0101 2= o0 o FU S 38
(@< V= T PSRN 38
Description of the REPOrts (Profil€Ss) ......uevveceeecieie e 39
General Myriad Copyright INformation...........ccceeveeieiieesie e 39
Commercial Return / Music Return Profiles...........cocoeeveveneninnieneee e 40
UK PRS MUSIC REIUMN .....eieiiciiciesieeie et esae e seenaesneesseensnennnns 40
UK PRS Commercial REIUM .......cooiiiiiiieeiesese e 41
Adding the Copyright Information to @ Cart.........ccccceeeererirnieneeieseereeee e 42
RUNNING 8 REPOI ... 43
Obtaining Information from TerminalS..........cccecveeiieeie v 45
Start / End Cart NUMDENS.........ooiiieeee e 45
Print / RUNThE REPOIT ... 45
THE Q-NXT TaD ...t renre s 46
L1000 oi1 o] o ISR 46
0 1< TS 46
Removing EntrieS FromQ -INXT ......ooiiiiiieieseeeeeeee e e 49
Remove Entries from adate ONWards...........ccoceverenenineseneniee e 49
Remove ENtrieS UP tO @ date..........cooerieieiieeieeeee e 50
Remove ALL Entriesfrom the Q-NXT 10g......cccrerinirinineieeseesese e 51
Myriad Manager SELINGS........ccoceereieseere e e e s e e reeneenee s 52
Database SEINGS ...occveeiiieiie e 52
Allow User account to NOt have PassWOrdS...........coeverererereeieeneeseesee e 52
Users must change their password every XX dayS.......cccooevvevenieenesieseesennens 52
Automatically remove entries from the User History after XX days.................. 52
Create legacy reconCiliation fillES.........ooviiriiieiee e 53
BT 1= 1Y £ 53
IMPOIT / CIEALE ...ttt e ee e re e s aeenreeneeenne e 53
CArt BIOWUSEL ...ttt ettt ettt e e et e e st e e be e e ae e e se e saeeebeeeneeebeesmneenneaenne 55
L@ =0 S 55
T 1= (1o LSS 57
0 TSRS 57
0 S 57



Myriad Manager

Introduction

The Myriad Manager allows you to administer Myriad’'s Users, view information on
your Audio Wall, import Cartsinto your system and view a history on what actions
Users have performed. The Myriad Manager also allows you to perform
administration functions on your Q-NXT log such as un-scheduling advert breaks and
removing old entries.

Running Myriad Manager For The First Time

TheMyriad Manager can usualy be found on your Windows™ Start Menu under
Programs, and then P Squared Myriad

The first time you run Myriad Manager there won’t be any User Accounts set up
unless you have upgraded from Myriad v2 - in which case all of your previous User
Names and Passwords will have been imported. If thisis the case, when you start
Myriad Manager, you will be asked to supply a User Name and Password.

& Myriad User Login

@ Fleaze type in pour Myriad User Mame and Pazsword, | Ok

LUser Name: ILI.&ME

Pazsword; ixﬁ Options »> |

Enter aUser Name and Password for an account that has administration rights and
click on OK.

The main Myriad Manager window will be displayed, which should look like this:



‘P Myriad Manager




The Users Tab

System Administrator: Your First User Account

The first User that you add to the system should always be a System Administrator.
Thisis so that you can always use this account to correct mistakes that you or others
might make and also to check on other User’s Access Rights and Passwords should
the need arise. The SystemAdministrator account is the same as any other User
Account except that the System Ad ministrator should have Access Rightsto do
everything in the system.

Tip: You can changethe User designated asthe  System Administrator at any timein
thefutureso don’t worry if thefirst account you createwill not ultimately bethe
System Administrator once you havefinished lear ning and setting up the system.

Group Level Access

Myriad Security works on the standard “ Group Based” model that means that each
User on the system is assigned to a User Group . Each of these Groups are given a
Group Name and a set of Default AccessRights that govern what Users can do in
Myriad. When new Users are created, they automatically start with the Access Rights
that the Group has.

Groups can be set to be a Multiple Member Group which means several Users can
belong to that Group, or a Sngle Member Group which means that only one User can
belong to that Group at any onetime. If you create a new User and assign them to a
Single Member Group that already has a User then the existing User is automatically
demoted to the bottom level Group.

Tip: Itisagoodideafor thelast Group to havetheleast accessto your system, as
thisisthe Group that new User sareautomatically assignedto. By setting thisGroup
to havefew or no AccessRights, if you accidentallyforge tto set a specific User
Groupwhenyou createanew User, they will not have moreaccessto the systemthen
you intended.



Setting Up The System Administration Group

Aswe have already discussed, the first User that you should add to the system should
hold System Administration AccessRights  so that you can use this account to access
all areas of Myriad including other people’ s User Accounts. To do this we need to
create a SystemAdministration Group . Click on the Groups button on the User tab
from the main Myriad Manager window.

1 User Groups: B2

To add another sefiirmg;-_.sjrﬁply' click o the bottom entiy, and tpe iri the descriptian,
You cam only remove the bottom entry from the fist. Totemove an entny from higher up,
you must remowve-all those below it first. - ' ' : '

Group Name | rult

115 pstern Adrminiztration

The default rights far this User Group are:

Create/Delete/Modify user accounts

[w] Edit cart information and audio

[w] Access maill functions

[w] Create/D elete/Modify information stored in AutoTrack Databazes
Auto-Schedule ¢ Impaort programme logs into G-H=T

[w] Perform Systern Administration functions

oK |

Group Name & (Mult)iple Users Option

TypeinaGroup Name (e.g. “System Administration ") and click on the M ult
(Multiple User’sin Group) box to choose whether you want to allow multiple Users
inthe Group (“Yes’) or just one User in the Group (“No”).

Tip: For the System Administrator, we recommend setting thisto“ No” so that only
one User can bethe System Administrator at any onetime.



Default Rights For User Groups

Below the Group Nameswindow are the Default Rights for the highlighted Group.
Y ou can alow Usersin the Group to have access to the various functions by ticking
or clearing the appropriate boxes. The functions and what they allow a User to do are
described below. It is highly recommended that the System Administration Group has
all the options ticked as shown in the example screen above.

Create/Delete/Modify User Accounts

This option allows the User to view and edit all the User Accounts on the system.
This means that they can add new Users, change the Access Rights of existing Users
and view other Users passwords.

Edit Cart information and audio

Ticking this option allows the User to record Carts onto the Audio Wall. They can
also edit the Cart’ sinformation including the Intro & Extro points and Cart
Information (i.e. Notes) as well as editing the actual audio via your chosen audio
editor (i.e. Cool Edit 2000). Users can also delete Carts from the Audio Wall when
they havethisright.

Access mail functions

This option is currently not used within Myriad v2.5 although ultimately it will allow
Users to access email directly through Q-NXT Live. Watch out for future updates for
thisfeature.

Create/Delete/Modify information stored in AutoTrack
Databases
AutoTrack isthe Music and Jingle Scheduling module of the Myriad system.

Selecting this option allows the User to use AutoTrack to add or modify songs and
jingles, and manipulate the station schedule.

Auto-Schedule/Import programme logs into Q-NXT

This option alows Users to Auto-Schedule programs (i.e. tell AutoTrack to actually
pick the music and jingles) or to use the Log Import utility to import amusic log from
athird party music scheduler (like RCS' s Selector™) into Q-NXT Live.

Perform System Administration functions

Thisfinal option alows an individual User or Group of Usersto use the System
Administration functionsin Myriad. Most of these can be found within the Myriad
Manager itself, therefore without this option, Users will not be able to gain access to
the Myriad Manager.



Creating More Us er Groups

Now that you have created the System Administration Group , you can add up to 31
other Groups to cover the spectrum of Users using your Myriad system. Y ou may
have noticed that as you added the SystemAdministrationGroup , another blank
Group appeared beneath it. This happens automatically to allow you to add new
Groupsto the system.

Use the M ult option to set whether your Groups can contain more than one User and
use the tick boxes to determine what Access Rights the members of that Group will
have by default.

Tip: You can also customisethe Access Rightsof individual Usersonaper User
basisso the Default Access Rightsarejust thereto save you timewhen setting up
several Users.

A S |

T o add another zetting. simph click on the bottom entiy, and twpe in the description,
“'ou cat ohly rermove the botborn ettry from the list To remove an entng fram higher up,
wour izt remove all thoze below it first,

Group Name [ Bt ]
System Administration Mo
Production ez
Presenters Ve

General Llzers

The default rights for this Uzer Group are:

[] Creates/Delete/Modify uzer accounts
7| E dit cart information and audio

[T Access mail funchions

[T Create/DeleteModify information stored in AutoTrack D atabaszes
[T] Auto-Schedule # Import programme logs into G-K=T

[] Perform Systern Administration functions

Ok |

If you choose not to have any optionsticked for a particular User Group then, by
default, members of that Group will only be able to use Myriad to play Carts and
operate Q-NXT but not much else.

If you want to remove a User Group, simply delete the text from the Group Name
box and the Group will be removed.



Adding Your First User

Aswe have aready discussed, the first User that you add to the system would usually
have System Administration AccessRights . We have already looked at setting these
(and other) Group level Access Rights, so all that remainsisto actually add our first
User to the system.

Caution! Adding a User will affect the entire Myriad family!

Up until this point you will have been able to move freely between the various
programs and segments that make up the Myriad family. As soon as you add in this
first User, Myriad' s security will activate and you will be required to enter a User
Name and Password before you can access each program. In addition, the level of
User Access that your User Name and Password have been assigned will determine
what features are available in each program.

Thisiswhy it is so important that the first User you create has access to all areas of
Myriad. Otherwise you could find yourself without access to certain areas or
functions, and also without the access needed to remove these restrictions! If you do
find yourself in that situation, don’t worry - you are not the first but you will have to
contact P Squared for advice on how to resolve this problem.
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General Details

To add in your new User, click on the New button on the User tab from the main
window. Thiswill open up ablank User Details window. Give the User asimple

L ogin Name, which will be their personal Myriad User Name. Y ou will have to issue
aunique Login Name for each User on the system.

Next give the User a Password. The User will be able to change this password at
anytime so you could leave it as the same as the Login Name for the time being.

Tip: Ifyouareplanning onletting peoplestart |earning the systemstraight away, set
the System Administrators password to something secret fromthe beginning.
Otherwiseuserscould easily guessthecorrect password, and then they could
accidentally delete something important.

User Details: i
General | kare Inf-:urmatil:uni .-'-‘-.cc_e_ﬂ_rights! F'referenc_e_ﬁll ,f_i.udl'l:nwalli Motes l
Lot Marme: |LI.-'1'-.M :I Fassword: [SECRET
Full Mamme: [Liam Burke
Phane 1: |01452 BEE502 Mabile: |
Address: P Squared Ltd, Unit 1

iking Cloze, Willerby
Hull, HU10 BDE

E-tdall (Perzonall [iam@Epzquared net
[zer Group:

Accaunt Status & Active [The Uzer can Laging
i Dizabled [The User cannat Lagin]
™ Expired [The User cannot Login

Firid I k. Carcel

Fill in whichever of the additional information fields you feel are necessary and select
the User Group from the drop down menu. Because the first User that we are
creating isthe SystemAdministrator , we select the System Administrator Group from
the list. In general, you would choose the User Group that best suits the User you are
adding.

Finally, the Account Status option allows you to select one of three statuses for the
User. An Active account can use the Myriad system; a Disabled account leaves the
Users account in the system but does not allow them to log in. An Expired account

marks the User account for removal from the system.
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More Information

The More Information tab allows you to add in more detailed information about the
User.

User Details: I
General  More Information I :'-‘-.cn:_e_ﬁs_rig}'rts! F‘refﬁrenn:_e_s.l ;ﬁ.udfl:nwalli Nn'tas'l

Phione 2: l Fax {01482 E5R0RS

E-tdall (Fublicl  Jliam@psquared net

Homepage [Ferzonal]:

v liamb. com Ll |

Homepage [Fublic):
v iamb. com Wit |

— Account [ate [nformation:

Thiz Account was created at; |

Thiz Account will expire or;

Thiz siecount will be deleted.on:

The User lagt Looged in at; |

Fitnd | ok Carcel |

The E-Mail (Public) and the Homepage (Public) fields contain email details and
web page details that can be delivered to your stations web site via P Squared’ s OCP.
Therest of the information is designed purely for internal use.

The Account Date | nfor mation gives you information on when a User Account was
created and also the last time the User logged in to Myriad. The Account Will Expire
and Account Will Be Deleted options alow you to set a date at which the User
Account will expire or be deleted on. To use this feature, tick the appropriate box and
select the date from the drop down list.

. Febria2tez. 2] Tip: If you havetemporary Usersto add (ieonwork training
= @ o 1 2z 3| placements)itisworth settingthe Account Will Expire toa

o o &2 0 fewdaysafter they aredueto leave. Thiswill then

4 2R e automatically disabletheir account, without you having to
= % 7 o 2 1| remembertodo ityourself. Thiscan bechanged at any time,

. T AN <7

3 Today: 19403701

a2 T
oo — B
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Access Rights

The Access Rightstab allows you to fine-tune the Access Rights for an individual
User. Because the User we are currently working on is the SystemAdministrator , we
selected the System Administr ator Group so that we would get the default User
Access Rights for that Group.

User Details:

Génerall Mclre-.lnfqrme_ition Aocess rii_:;h'tsi F'referenj:es! Audiowalll Notesl

o+ {ize'the defalit nahizfor this Users Groog

—1 Use this set of Access Rights instead of the defaults:

] Created/Delete/Modifi tser aceotints
[E i jatior ard adic

Find I ()8 I Caticel |

In this case it doesn’t matter too much because we will only have one System
Administrator on the system, but when we come to add severa members to the same
Group (General Users for example) then we may wish to fine-tune the individual
Users Access Rights to be different from that of the rest of the Group. To do this,
Select Usethis set of Access Rightsinstead of the defaults and tick the boxes of the
individual Access Rights that you want the User to have.

User Details: B3

Géngral] More Informistion  Access iigﬁls_‘l F'r'gfe'rénces! Agdj:nw.all! Matez I )

" Use the default fights for this Users Group Ti p: If you leave the User to
0% Use this set of Access Bights instead of the defaults: — Usethedefault rlghts for

thisUser Group , then you
can quickly grant or remove

vl Access mail functions

v Create/Delete/Modify information stored in AutoTrack Databases AccessRi ghtS for everyone in
v Auto-Schedule/ Import programme logz into G-M=T e
[7] Perform Sygtemn Adminiztration functions the Group by edltl ng the

Default AccessRights inthe
User Groups window T hisis
alot quicker than having to
edit every Group member’s
individual AccessRights.

Find | ok I Cancel |
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Preferences

The Preferencestab isreserved for future developmentsin Myriad v2.5 — watch this

space!

Audio Wall

The Audio Wall tab isnot used in Myriad v2.5 yet but it will be used in future
releases of Myriad v2.5.

Notes

The Notes tab alows you to add notes to a User’ s Account. It also allows you to add a

description of the User.

Uszer Details: E3 I

G'{ann_arall Mu:ure.]n_fijjmatiunl .ﬁ.ccessﬂi_:_h't&i F'rgéférénu:es! Aadiowall Nu:ites.-l

MHotes about thiz User:

Syztemn adminiztrator rigths for access all areaz ;l
E

Drescription of the User:

Tall, good looking, witty but zmells a bitl ;I

Fird | Ok | Caricel |

Saving The Users Details

When you are happy with the Users information, you can close and save the User
Details window by clicking on the OK button.

14



Adding More Users

Now that we have added our first User - the SystemAdministrator - we areready to

add the rest of the Users. To add more Usersto the system, click the New button on

the User tab to open a blank User Details window and follow the procedure outlined
above to complete the Users details.

Y ou will find that some of the details are necessary and others are optional. The
necessary details are L ogin Name, Password, Full Name & User Group. Y ou may
also notice that once you have created your first User, the default User Group isthe
one at the bottom of your list of User Groups. It is a good idea that you double check
that this User Group has minimal access to the system, that way you can be sure that
no one has more access to your system than you intended them to have!

Finding A User Account To View Or Edit Details

If you open a blank User Details window (by clicking on the New button on the User
tab), you will see a button marked Find in the bottom left hand corner of the window.
Not surprisingly, this button is used to find Users that already exist on the system. To
make use of this feature, typein the User Login Name and click on the Find button,
and the rest of the details will be displayed on screen. If you are not sure of the User’s
L ogin Name, you can use the drop down list on the samefield to view alist of all the
Login Names on the system and select the one you wish to ook at.

General | More Information| Access iights'i

Login Mame; :_i
Full Mame: JOHM m
LIAR
Phone 1:
MNICHOL, i
Address: TOEY

Once you have the User Details for the User on screen, you can make changes by
simply changing the information and clicking OK. If you decide not change any
details, you can either click the Cancel button, or click the small crossin the top right
hand corner.

15



Listing The Users On The System

You can get afull list of al the Users on the system by clicking on the List button on
the User s tab.

B User Seach Results: =1 E3

Lagir Fuill W arme Phaone Mo Group Statuz | Last Login Mates

L&k Liam Burke 0714582 655502 System Administratic Achive System adminiztrator rigths fou

JOHM Joht Parsnip E55503 General Userz Active
MARE ark Drew 2359383 Production Active
MICHOLA Michola Church BEETEZ Frezenterz Active
TOEY Toby Lochthomn 777895 Frezenterz Achive

The List includes the users Login Name, Full Name, Phone Number, Group, Date Of
Last Login To Myriad and any Notes that you have for them.

Viewing, Sorting & Printing Users Details

Y ou can see the complete details for a User by double clicking on any of the entries or
right clicking and selecting Edit Item. The list can be sorted alphabetically by any of
the columns by clicking on the column title (just like in a Windows™). Y ou can also
print thislist by going to the File Menu and select Print or press <Ctrl> P on the
keyboard.

Deleting A User Account

Y ou can delete a User Account (assuming that your own User Account gives you high

enough Access Rights) by right clicking on the User you want to delete and selecting
Deleteltem.

16



User History: Big Brother Is Watching

Myriad’ sextensive built-in security system not only controls what actions Users can
perform, it also watches most things that they do and makes a note of them to report
back to you later. The History button on the User s tab gives you access to that
information from inside Myriad Manager.

i User Action History:

Show the Uzer Action Histary for; l.-'l'-.ll Users L‘ when they: idi.j arwthing! L‘

Dlate [ Lzer | Action | Succeaded?| Motes |
151010/ HOUSER  Modified a User Account  Suseseded  TOBY
15:10:21 NOUSER  Modified a User Account ‘Suseesded | TOBY
15:10:24 NOUSER  Modified a User Account  Stceesded | NICHOLA
1510:52 NOUSER | Modfied & User Account | MJDHN
151100 NOUSER | Modified a User Account | ucceaded MaRE
151107 NOUSER | Modified a User Account | upeesded | NICHOLA
15:11:15 NOUSER | Modified a User Account | ugcesded | TOBY

15:11:33 NOUSER Logged out of Myriad : mﬂﬁ: Mypriad M anager

15:11:54 NICHOLA | Logged in to Myriad : mﬂﬁ: Q-MXT LIVE

15:12:31 TORY Logaged in to Myriad ,,ﬁﬁm&fﬁﬁ: [1-M=T LIVE

151302 LIAM Logged in bo Myriad B yiiad tanager

15:13:03) LIAM Logged in to kyriad %mafﬁéi Mpriad M anager

151324 TOBY Logged out of Myiad ~ Sugeesded  0-M<T LIVE

15:13:28 LIAM Logged out of Myriad }Q‘W byriad b anager '
1501344 LiAM Logged in ta Mynad mé‘: uriad M anager j

Asyou can see from the screen above, when you first click on the History button you
get a complete History of everything that everyone has done. Y ou can narrow the
information displayed by selecting the History for just one User with the Show the
User Action History For: drop down menu. After choosing a specific User from this
list, the view will change to show only the actions that the chosen User has carried
out.

Y ou can narrow the field further by specifying which actions you are interested in by
choosing from the When they... drop down list. Almost all actionsin Myriad are
now logged so you should be able to find what you are looking for from the drop
down list.

=] Tip: If t that lici i
. [ 1] ip: If you suspect that a malicious user is
when they: | did anything! | - 1 YOU SUSp

: ! logging using someone else’ sname, you will

 [Sue E‘i:t”;jh;”ﬂ;er S often find that only a few minutes before they
Suot i | hadlogged inusing their ownna me, and

found that they did not have sufficient rights.

count

d Modified a |zer Account
Changed a pazsward
soidl Expired a User Account
count 1 Logged in to Myriad

Iz Lu:ugged out of kMyriad

count - SSE
count  SUssEedad MICHOLA,

count
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The User Menu

The User Menu in Myriad Manager gives you access to a couple of features that are
not on the User tab itself.

Auto Expire Users

The Auto Expire Users option on the User menu goes through all the User Accounts
on the system, suspending any accounts that are due to Expire and deleting accounts
that are due for deletion. Myriad automatically deals with these, but the processis
only run periodically which iswhy this menu option exists. Selecting this option will
force the Manager to process al the accounts immediately eliminating the element of
uncertainty from the automatic expiry and deletion process.

N.B. Although the automatic expiry and deletion of accounts occurs periodically,
accounts that have been marked to expire or delete on a certain date will definitely not
let Usersinto Myriad after the date has passed, even if it takes a further 24 hours for
the account to be completely disabled or deleted.

Change My Password

The Change My Passwor d option on the User s menu allows you (the User who has
logged in to the Myriad Manager) to easily change your own password. Y ou will be
asked to enter your old password before entering your new password twice.

& Change Password

@ Pleaze enter the information required below,

Old passwaord: I xxxxxx I I S S O |
MNew pazswiord: I xxxxx
Confirm new passwaord: I xxxxx

This password controls your access to all Myriad products and you can change this
password in most other Myriad products as well.

Tip: You can changeyour password when you loginto any Myriad product by

clickingthe Options button, andticking“ After Login, | Want to change my
password.”

18



The Audio Wall Tab

#2 Myriad Manager ;lil,ﬁ[

== | e | LW
| T Y I A
| Myriad Manager by P Squared Ltd. - Curent User : No Users in Database 09/12/2002 | 1550

A ||| & = wE® | oihe. | Eiade..| Bese .| Blino.. | e2ec.. | By 0. Bodh. | @esg. | @Wria-”.llgM.yri.“ [T ER =

Introduction

The Audio Wall tab in Myriad Manager offers you arange of tools designed to help
you add to and maintain your Myriad Audio Wall. The Report button allows you to
view and print arange of reports based on the Carts on your Audio Wall.

The Import button gives you access to Myriad Manager’ s Mass Import functions for
importing severa “.wav” files onto your Audio Wall at once. The Import facility can
also attempt to interpret the filenames of these files and turn them into Title and Artist
information - but more on that later.

Tip: Many CD Digital Extraction programs(likeWinDAC or AudioGrabber) can
automatically download Artist and Song Titleinfor mation fromthelnternet asthey
extract songsonto your hard disk. These can then beincor poratedinto thefilename
that thetrackisbeing* extracted” to. You couldthereforedownl oad manytracksand
import themin onego, and Myriad Manager would saveyou having to enter these
detailsyourself. For detailsonhow toconfigureyour Digital Extractor, please check
the documentation that comeswith theactual program.

The Play L ogs button gives you access to the extensive history that Myriad keeps
about exactly what has been played by the system. The Play Logs facility allows you
to select Cart ranges, date ranges and even individual Users to get accurate
information on what has been played from your system.

19



Running Reports about the Audio Wall

To run one of the many reports that you can get from the Audio Wall, click on the
Report button on the Audio Wall tab.

7' Cart Report Options ) _1‘

Ophions I hfore Dptiu:unsl
— Cart Fange:

Start Cart: Browse I End Cart; W Browse |

— Compreszion Dptiun&:

% Show all carts regardless of comprezsion

" Only show carts that are comprassed

™ Dnly show carts that are linear (ot comprezsed)

™ Only show carts that aren't: I_.M-, a0 :_! |5-:_.“___E,:_,,__ :_!

— Cart Lenath Options:
[ Only show earts with extia lengths areater thar: I'_-r_l

[~ Only show carts fram ||. (5] |;;|'; zeconds long.

[~ Only zhow cartz whose file lengths don't match the cart lengths.

[T &atomatically fix thesesarts byupdating the catt| erath

(] 4 | Cancel

Cart Range

Y ou can select which area of the Audio Wall you want to search, by using the Cart
Range settings and typing in the numbers of the Carts that want to search between
(inclusively). If you are not sure of the exact number then you can use the Browse
button to open the familiar Cart Browser window, which you can use to select the
Cart Numbers by double clicking on the desired Cart.

As with other areas of Myriad, you can use the Cart Browser in the same way you use
the main Audio Wall to find the Carts you are looking at. The“J” key or J button will
allow you to Jump to a specific Cart Number whilst the “F” Key or the F button will
allow you to search the Audio Wall for a specific Cart name.
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=) Cart Browser b x|
‘Jump to Cart: | Jurmp Find |
- Purgatory Jingles | &]l

U May Find It & Bit Hot —
Ever Wondered what Hell |s L %ﬂ
Purg Fid —

‘wielcome 2 Purg Hell OF a Sta
Ever Wondered What Hell Sa
Purgatory FM Another Music S

Purgaton Music Sweep Mow

oo | o e e | o f R

3 Furgatory High Energy Stab
10 ‘welcome To Purgatory FM
11 | Ewver'wondered What Hell Sta
12 ‘whelcome 2 Purg Stab

13 Murderers Over Here Stab
14 Purgatony Soon Get Used Sta ;ﬁ

15 Purgaton Music Sweep Now | = ‘
16 Purgatory High Energy Stab %l

m Cancel W

Tip: Youcanuse Cart Ranges to narrow theresultsof your Reports. Say for example
you want to look for uncompressed Advertson the system, if you limit the Cart Range
tojust thearea of the Audio Wall whereyour advertsarestored (and select the
Compressed Cartsonly option) thenyouwill get the Report that you want.

Compression Options

Y ou can use the Compression Optionsto prepare Cart Reports based on whether
Carts are compressed (for instance, using IMA ADPCM 4:1 compression) or linear
(un-compressed or PCM).

Show all Cartsregardless of compression: listsall the Cartsin the Cart Range
regardless of whether they are compressed or not.

Only show Cartsthat are compressed: only list Cartsin the Cart Range that are
compressed.

Only show Cartsthat arelinear (non compressed): will only list Cartsin the Cart
Range that have no compression at all.

Only show Cartsthat aren’t 44100 Stereo: will only show Carts that are not of the
audio quality and format that you specify.

Cart Length Options

Only show Cartswith Extro lengths greater than XX seconds: This option allows
you to list al the Carts in the Cart Range that have an Extro length greater than the
time you set. Thisisreally useful when you want to check the Audio Wall for Carts
that have overly long Extros that you feel will not sound great ‘on air’. Long Extros
usually make for sloppy sounding automation so it is useful to be able to keep on top
of it with thisreport.

Only show Cartsfrom XX to XX secondslong: Allowsyou to limit the report
results to Carts within a specific running time range.
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Only show Cartswhosefile lengths don’t match their Cart lengths: When you
first record or import a Cart in to Myriad, Myriad works out the Carts length based on
the length of the file at that time. Once it has done this, it will only check the length
again if you go in to Edit Cart on the Audio Wall, otherwise, it assumes that nothing
isdifferent.

Now, lets say we imported a Billie Piper song some time ago and Myriad worked out
(correctly) that the track was 3 minutes and 20 seconds long. We have not edited it
since so Myriad still knows that the length is correct. Now, lets say that last week our
troublesome breakfast jock was playing around with Cool Edit, but instead of opening
it through Edit Cart>Edit Audio on the Audio Wall he just ran Cool from the Start
menu. Say he then trims 20 seconds off of the end of the track. Because he did not do
it through Edit Cart>Edit Audio, Myriad doesn’t know that the length has changed.
Myriad still thinksit is 3min 20 seconds long even although it is now only 3 minutes
long. Later that day, the same track is due to be played in an automated show and of
course Q-NXT thinksit is 20 seconds longer than it actually is so when it comes to
play it, it will end 20 seconds early which momentarily confuses Q-NXT. Q-NXT will
recovers by recalculating any Auto-Fading to ensure that any Absolute Time Markers
are hit correctly - so other than a sloppy segue, no harm is done. Unless you spot the
problem though, it will happen every time the song is scheduled to play.

This Report Option allows you to track down rogue problems like this by comparing
Myriad Cart lengths with the actual file lengths and reporting any Carts that show
discrepancies. Y ou aso have the option to automatically fix these problems as Myriad
Manager runs the report. If you select this option then you will get alist of incorrect
Carts but they will all be fixed before the report is produced.

It isunlikely that you will get many situations like this - but if you do, this Report is
your only way of tracking it down short of listening every to every Cart on the Audio
Wall.

More Options

The More Options tab alows you to refine your Report by specifying in greater detail
what it is you are looking for.
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2 Cart Report Options 1‘

Other Optionz:

[ IFacat iz empty, but now has a W&y file, import the infaimation,
[ Only show carts that have nat been played in: |'_~|'_. dats

(] Cancel |

If a Cart isempty, but now hasa WAV file, import theinformation: Thisoption
searches through the Myriad Audio Wall and finds any Carts that have avalid wave
file (e.g. Myr03000.wav) but do not appear on the Audio Wall itself. Selecting this
option automatically adds any Cartsit finds to the Myriad Audio Wall.

Only show Cartsthat have not been played in XX days: Allows you to limit the
report to Carts that have not been played recently.

Report Results

Once you have entered your Cart Ranges and any Report Options that you want to
apply, click on the OK button to start the Report running, and after a brief delay the
Report Results will be displayed:
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RaNCIR=] b ol® <X

Cat | Line 1 Line 2

‘I ]

2 U b ay Find It A Bit Hot 14

3 Ewer wondered wihat Hell 1z Like Purgatory Fi B

4 Purg Fi ‘B

5} Welcome 2 Purg Hell Of a Stah B

g Ewer Wiondered wihat Hell Samplez A7

7 Purgatom Fid Another Mugic Sweep B

a Purgatom Musgic Sweep Mow Stab B

| Furgatarn High Energy Stab 08

10 Welcome To Purgatary Fi 1B

11 Ever Wwonderad Wwihat Hell Stab B

12 Welcome 2 Purg Stah ‘B

13 Murderers Ower Here Stab a7

14 Purgataom Soon Get Uged Stab 14

15 Purgatom Mugic Swaeep Mow Stab B

16 Purgatan High Energy Stab £ 5

18 Purgatary A-Bit Hot Cyberman 19 b

25 Short Sweeper Purg Fi Te

27 Purgatary Fid Sweeper £3

23 Purgatom Fid Guick Sweep P

29 Quick Stab Sweeper 02

an Purgatom Fid rid Sweeper FIR

Kl Purgaton Frd tid Sweeper k) ;I
[1 cartfs] selected. | %

The Report Results are displayed initially in Cart number order, although you can sort
the results by clicking on the column titles (just like in Windows™ Explorer). If you
double click on one of the results, it will open the Edit Cart screen for that Cart,
allowing you to adjust thetitle, Intro & Extro times, Notes, Internet hyperlinks etc.
For more information on Edit Cart, please see the Myriad Manual.

[~ Cart Details For Cart 5, using Player 1 i]

General I Mare Timing.l Mates I Capyright i Internet | Picture’ Other |
- Appearance / Descripiion: ——————— — Timing Information:

Intro Start: [00;00:00.00 Set () |
Intro Endt (A0 0 o St [ |
fstab Extro: 000005 11 seti) |

Back Colour | Text Colour | Length: |EIEI:DEI:EIE.35 |Space SOA 2254
. o A B
Flay Edit Record [mport Fades Endsz
I
Flayback, Recaording and Editing J L How does the cart end? J

Delete | ¥ Auto-Preview 0k, I Cancel | Apply |

The Report Tool Bar

Y ou may have noticed that the Report Results window had a number of icon buttons
along the top. These perform arange of tasks, which are outlined below.
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Play Edit Print Block Block Mass  Update Export  Erase Mass
Cart Cart Report Copy Move Colour Cart Chunk To Pad Last Play Delete
Change _Information Logs

'f.—[art Repar::
Length |«
2 LI May Find It A Bit Hot 14
3 Ever Wondered ‘What Hel Iz Like Purgatary FiM B
4 Purg FM 6
5 Welcome 2 Purg Hell Of & Stab &
B Ever Wondered What Hell Samples 17
7 Purgatary FM Anther Music S ]
Pageyst
Play Cart

The Play Cart button will load the last selected Cart from the report in to the Cart
Player so that you can listen to it.

Edit Cart

This button will open up the Myriad Edit Cart screen for the last selected Cart from
the report (see above).

Print Report

This allows you to get a hard copy of any reports you run. If you click on the Print
Report button you will then have the option to select a printer if you have more than
one set up on your computer, if not it will use your default printer.

Block Copy

Y ou can select multiple Carts from within the report window by either using the
mouse to drag a ‘rubber band’ around the Carts you want to select, or using the Alt
key on the keyboard and clicking on several items. Once you have selected the items
that you want to work with, the Block Copy button will allow you to copy those Carts
to anew location on the Audio Wall.

To do this, thefirst thing you need to do is select more than one Cart from the resullts.
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O %]
»| B 2| =l B 0 (x|

Cart | Line1 Line 2 Line 3 Length |«

A Bit Hot

4 Purg B

5 ‘Welcome 2 Purg Hell Of & Stab 1B

B Ever Wondered Wwihat Hell Samples A7

7 Purgatory Fid Another Music Sweep B

8 Purgatory Music Sweep Mow Stab 1B

9 Purgatony High Energy Stab 2]

10 welcome To Purgatory FiM B

1 Ever Wondered what Hell Stab 1B

12 Welcome 2Purg Stab iB

13 Murderers Over Here Stab A7

14 Purgatory Soon Get Uszed Stab 14

158 Purgatory Music Sweep Mow Stab 1B

16 Purgatony High Energy Stab ]

18 Purgatory ABitHot Cyberman &8 b

28 Short Sweeper Purg Fi s

27 Purgator Fi4 Sweeper 52

28 Purgatary Fid Quick Sweep ER

29 Guick Stab Sweeper fib

a0 Purgatory Fid Mid Sweeper e

kil Purgatory Fid Mid Sweeper 37 ;I
| 2 carl(s) selected. | 7

Next click on the Block Copy button and the Cart Browser will appear.

art Browser 1 1‘

| Chaose the first destingtion Cart.,

|Jump ta Cart: |E4 Jurnp I Find |
10 ‘whelcome To Purgatory FM n
11 | Everwonderedwhat Hell Sta

12 Welcome 2 Purg Stab !

13 Murderers Owver Here Stab
14 | Purgatory Soon Get Used Sta

15 Purgatory Mugic Sweep Mow

16 Purgatary High Energy Stab

17

18 Purgatory & Bit Hot Cyberman

19

20 Furgatory Jingles

21 | Everwondered What Hell s L

22

23 | Mew Audio Recorded By P 5q
- 5
I Cancel W

Use the Cart Browser to find the position on the Audio Wall that you want to copy the
Carts to then double click on it.

Myriad Manager s il

@ e you sure you want to copy the selected carks to new positions on the &udio wall starting at cart 457

Y ou will be asked to confirm the position you want to copy to, click on Yesto
confirm.

Myriad Manager Bl : ﬂ

o Cio you want o overwrite carks that already inthe destination area?
[ )

lﬂCIi-:king "M will preseryve them by stepping owver them)
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Next you will be asked if you want to overwrite any existing Cartsthat arein the
range you are copying to. If you say yesthen Myriad Manager will overwrite them. If
you say no then Myriad Manager will work around existing Carts ensuring no 1oss of
data.

Whatever you decide, a progress bar will appear to tell you how the copy is preceding
and when it isfinished you will get a confirmation message.

'-\1.5‘} 2 cark(s) were copied

Block Move

Block Move works in exactly the same way as Block Copy (see above) but instead of
copying the Carts, the Carts are actually moved from the original position to the
destination.

CAUTION! If you Block Move Carts that have been added to AutoTrack as either
Songs, Adverts or Jingles then AutoTrack will not know that they have been moved
and so will continue to schedule them using their old Cart Numbers. Thiswill have
major consequences on the reliability of your scheduling and automation. If you move
Carts on the Audio Wall, you must update AutoTrack accordingly.

Mass Colour Change

The Mass Colour Change utility allows you to select arange of Carts from the Report
window and then change their background and text colours on the Audio Wall to the
colours of your choice.

To use thisfacility, select arange of Carts (as before) and then click on the Mass
Colour Change button. Y ou will then be asked to select the colour that you want to
change the selected Cart’ s background to. Select a colour from the standard Windows
colour palette and click on OK. Y ou will then be asked to select a colour for the
description text to appear on the Audio Wall. Once you have selected the text colour,
you will be asked to confirm your changes before the Audio Wall is automatically
updated.

Update Cart Chunk Information

Cart Chuck isanew international standard for embedding Artit, Title, Intro, Extro
and additional information about songs, adverts and jinglesin to the actual file header
of a.WAV file. The theory isthat it will make audio transferable between different
playout systems and make the distribution of audio easier. Myriad is now fully Cart
Chuck compliant but asit is a new standard, Carts created with older versions of
Myriad do not include the Cart Chunk information. Thistool alows you to select a

27



range of Carts and then have the system go through them and ‘ stamp’ the Cart Chunk
information in the file headers.

Before performing this conversion, you should check that all the audio editors and
tools you use support Cart Chunk because although the theory is that non compliant
software will ignore the extrainformation, it is always worth checking because the
info can not be removed from the header once in. Our tests indicate that Cool Edit
works fine with Cart Chunk enabled .WAV files.

Myriad Manager 3| I x|
'\i:,) Are you sure you want ko update the Cart Churik Information stored in the selected carts?
H

Altheugh this has been fully. tested with most audio editors (including the Cool Edit range)
wou should krey ik with 1 cart b ensure your Audio Editor supports Cart Chunk propetls,

Export To Pad

The Export To Pad button will add the selected Carts from your report, to a Pad run
(just like in the Audio Wall). This Pad can then be used to listen to the Cartsin order
or to save the entire list as asingle Cart on the Myriad Audio Wall.

JPad o ] 4

DAPPRAPAD

U May Find It, & Bit Hot

Ever Wondered, ‘What Hell |5 Li
Puirg Fi

Ewer Wondered, What Hell,

0| =]
-

SIEEd
Pad Length: 00:00:39

If the PC that is running Myriad Manager is equipped with either a multi channel
sound card or multiple sound cards then you will have two Cart Players at the bottom
of the screen. In this case, you can listen to the Pad by clicking on the Play (triangle)
button on the Pad to load the first item in to Cart Player 1. Y ou can then press play on
Cart Player 1 to start the Pad running through the itemsin the list.
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For full details on using the Pad and the facilities that it offers, please consult the
Myriad User Manual.

EraseLast Play History

Whenever aCart is played in Myriad, it is noted down in two separate places. Firstly
the Play Logs are maintained by Myriad and are a definitive list of all Carts played on
the system. Secondly, each Cart on the Audio Wall keeps track of the last five timesit
has been played so that the User can quickly see when a Cart was last played and who
played it (thisinformation is also used to mark Carts as recently played if that option
isenabled). The Erase Last Play History button allows you to select arange of Carts
and then erase the record of the last five times that they were played. This does not
affect the record in the Myriad Play Logs so you can still get the information through
Myriad Manager if you haveto.

Mass Delete

The final tool on the tool bar is the Mass Delete function which allows you to select a
range of Carts and then delete them from the Audio Wall

CAUTION! Use this feature with care, you will be asked to confirm several times but
if you do proceed with the Mass Delete process then there is no way to recover the
deleted Carts so BE CAREFUL.

Importing .WAV Files In To Myriad

The Myriad Manager allows you to import alarge number of “.wav” audio filesinto
Myriad in one go. This means you can select individual files, or even several
completefoldersof files from the computer’s hard drive, a CD-ROM or even a
network drive that will all be imported at the same time. The Import facility can also
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convert filetitles to Description Lines on the Audio Wall and will soon be able to
convert between file types and compress/decompress files as it imports them.

The procedure for importing filesis:

Add the files you want to import

Set the File Name Rules

Set the Cart Range that you want to import the Carts into
Begin the Import Process

EaN N

Selecting Files To Import

To start the Import process, click on the Import button on the Audio Wall tab. This
displaysthe “Import Audio Files” window. Use the Add Files button to select the
files that you want to import using the standard Windows file browser to select the
files that you want to import.

Tip: Holding down the <CTRL> key allowsyou to select morethan onefileat atime,
and holding down the <SHIFT> key will highlight all the files between one cart and
another.

Select the files to import.._. E1E2

Lonkjn;.l‘ﬂ sudic .TJ @I ﬁl

File narme: I"BiIIie-WaIkDfLife.WA‘-."" "Britanys pears-ucky, Opet I

Files of lype: |MicrosoftWA\-" Files [* /] L] Cancel |

i

Once you have selected the files that you want to import, click on the Open button to
add them to the Files To Import list.

Y ou can add morefilesto the FilesTo Import list by clicking on the Add Files
button again.

If you want to import all of the filesin one directory or folder, you can do this quickly
by using the Add Directory button, which then adds the entire contents of a directory
tothe FilesTo Import List. Again, you can use this button several times to add the
contents of several directories

If you want the original files to be permanently deleted (usually to save space) after

they have been successfully imported, tick the box marked Delete the originals after
successfully importing them.
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= Import Audio Files E3 |
Files to Import | Filename Rules | Cart Numbers | Audio Format |
~Files to Impoart:
C: WM DWW S APrafileshliambhD esktophaudiohBillie-ia al Add Files I
C: WM DWW SAProfilezhiambhD eskbophaudiohBritanpSE -

CAWIND WS PrafileshliambhD esktoptaudiohD azis i Add Directom |
C: WM DWW SAProfileshhambhD eskiophaudiohO utk ast-t

i Delete thE'..ujr_ig'rnglﬁ_;n.ft.géj-éHDg:es__s'fuII_i,l imparting them,

Begin Importing




File Name Rules

The File Name Rules tab contains the settings that are used to determine how the
Import Process attempts to interpret the file names into the description lines that are
used on the Myriad Audio Wall. Lets say we want to import afile called “ Spinning
Around-kyliewav”, we can get the Import Process to take the file name and use it to
put the song title and the artist name onto the Audio Wall using the File Name Rules.

=5 Import Audio Files |

Files to Impart ~ Filename Rules I Cart Mumbers I Sudia Fn:lrmati
— Filename Options:——
1 Don't interpret the flename

The following uze the separator to Parze the filename:

0 dnterpret the filename az "Line 1-Line ok
T |hterpret the fileriame as "Line 2-Lie 1"

Separatar o wze: !

Beain Irmporting

In this case, because thefile is called “ Spinning Around -Kyliewav”, we will need to
Interpret thefilenameasLine 1 — Line 2 so that “ Spinning Around ” is displayed on
thefirst line of the Cart and “Kylie” is displayed on the second. If the file name were
reversed, you would have to usethe Line 2 — Line 1 Interpreter. In this case, the “-*
symbol separates the Title and Artist but you can easily enter a different Separator to
use.
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Cart Numbers

Once you have added the files you want to import to the Import Files list and set the
File Name Rules, all that remainsis to set the range of Carts that you want to import
thefilesinto. Thisisdone on the Cart Number s tab of the Import window.

=1 |[mport Audio Files E3 |

Filez to Im|:u:|rt| Filename Fiules  Cart Mumbers I Audio Farmat |

~ Cart Number Options: :
% Automatically assign each file & cart number in sequence

Starting frarn Cark: I35|:|[1 Salact |

| lJze the number embedded in the filename to detemine the cart number

7 If acart already exists, ovenwrite it with the new fle

Begin mporting

If you want to automatically place the imported Carts on to the Audio Wall, select the
Automatically assign each filea Cart Number in sequence option and type the Cart
Number that you want to be assigned to the first imported file in the Starting From
Cart: box. You can use the Browse button to open the Cart Browser (see “Running
Reports about the Audio Wall — Cart Ranges’ for more details on the Cart Browser)

to choose the Starting Cart.

The Use the number embedded in the file name to deter mine the Cart number
option makes the Import Process ook at each file name and try to determine what
Cart Number on the Audio Wall it should be imported to based on any numbers that
exist in the file name itself. A good example would be if you had afile called
Cart3089.wav that was used by another playout system. This option would assume
that you wanted thisfile to be imported to Cart Number 3089 on the Myriad Audio
Wall aso. If that file already existed, the setting below would determine what the
system should do.
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If you tick the ‘If a Cart already exists, overwriteit with the new file option then
the files that you are now importing will start at the Starting Cart Number and add
each file in sequence overwriting any Carts that are already on the Audio Wall within
the range that you have set. If this option is not ticked then the Import will start at the
Starting Cart Number but will leave any existing Carts on the Audio Wall and ssimply
move on to the next free Cart on the Audio Wall. Thisis the default setting and is the
safer option as it ensures that the Import Process will not damage any existing Carts.

Audio Format

The Audio Format tab is reserved for future developments in Myriad v2.5. Ultimately
thisfeature will allow you to convert between sample types and even file types as part
of the import process. This option will also allow you to perform batch compression
on existing Carts on your Audio Wall. Keep an eye on the Myriad Updates file on the
P Squared web site for al the latest additional features.

= |mport Audio Files X |

Files tcllmpclrtl Filename Hulesl Cart Mumbers _ﬁ.udluFDrmati

" Dion't alter the audio farmat, just import &t the current zamplerate et

=i+ Eorw el file b e foll G femmet

These optionz ars mot-aivatableat present

Begin Importing

Begin Importing

Once you have finished setting up your Import, all you have to doisclick on the
Begin Importing button. Y ou will be asked to confirm that you want to begin the
process, click on Y es to start the Import Process.

Note: Thereisnot aprogress bar on this process so you will just see an hourglass
instead of the usual mouse pointer, thisis normal and depending on how many files
you are importing, could take sometime.



Play Logs

Whenever morethan 15% of a Cart is played in Myriad, it is noted in the Myriad Play
Logs aong with arange of additional information such as which workstation played it
and who was logged in at the time. The Myriad Play L ogs can be accessed by the
Play L og button on the Audio Wall Tab of Myriad Manager.

? search Cark Play Logs: . x|

— Cart Range:

Start Cart: I Browse I End Cart: |2|:||:||:||j Browse I

- [ate Time Range:

Select Start Date and Time: ||Wednesday | 24Apdil 2002 |uu |uu
Select End Date and Tme: |[Wednesday [ 244pi2002 [23 58

- Termninals Pfarkstations): - - Mizcelaneous:

Add r !:cille_.te and order rezults by
number of cart plays (i.e. a chartl]

ak: I Cancel

Clicking on the button will open the Play Log Search window as can be seen above.

This alows you to enter a Cart Range to search between, atime and date range and
allows you to specify which workstations you are interested in.

L ets say we want to see al the Carts that have been played in the last in Studio 2 over
the last week.

The first thing we would need to do is enter the Cart Range that we want to search
with. In this example, we have started at Cart Number 1 and ended at Cart Number
10000. To enter a Cart Range, either type in the Cart Range manually or click on the
respective Browse buttons to use the Cart Browser to select your Cart Range.
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2 sSearch Cart Play Logs: i x|

~ Cart Range:
Start Cart: |1 Erawse | End Cart: |-||:||:||:||:| Browse |
— Date Time Range:
Select Start Date and Time: | [Wednesday [ 17api2002 [0o oo
Select End Date and Time: |[Wednesday [ 244pi2002 [2358

— Temminals fworkstabions ) —————— — Miscelaneous

2: Studio 2

!:cille_lte and order rezults by
number of cart plays [ie. a chart)

ﬂemu:weel

ok Cancel

Next we set the time and date range using the Select Start Date & Time and Select
End Date & Time buttons to select the time and date range using the standard
Myriad time/ date selection window.

x
“Date “Time
| apii x| | 2002 :| [ Fr I

S T A R

1 2 3 4 5 B
8 9 10 11 12 13
14 15 18 12 13 20
21022 23 A B B X
28 23 30

Time: [0 -fom (24 How)
Cancel |

Finally, click on the Add button to select a workstation name from the drop down list.
Y ou can add multiple workstation names and if you leave this section blank then the
results will include Carts Played on all workstation.

We can now start the search by clicking on the OK button.
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B
Diate l Time l Duration | Cart | Description I Location | Login | Feference | Player I Active Hardware -
19l 2002 10:06:47 44 3002 ‘World OF Our Dwn Westlife Studio 2 PSOUARED 1
19 April 2002 10:06:04 1:46 3031 Yelow Coldplay Studio 2 PSOUARED 2
19 April 2002 10:06:51 1:08 3030 AllRise Blue Studin 2 PSOUARED 1
19 April 2002 10:07:21 46 3014 Fallin Alicia Keys Studio 2 FSQUARED 2
19 April 2002 10:07:38 121 3030 Al Rise Blue Studio 2 PSOUARED 4
19 April 2002 10:03:41 7 1973 Soundslke This KIT Radio Dry Swee..  Studio 2 PSOUARED 1
19 April 2002 10:09.07 44 3002 World OF Our Dwn Westlife Studio 2 PSQUARED 2
19 April 2002 10:08:22 146 3031 Yelow Coldplay Studio 2 PSUUARED 3
19 April 2002 10:09:09 119 3030 Al Rise Blue Studio 2 PSOUARED 1
19 April 2002 10:09:268 106 3026 Caught In The Middle 41 Studio 2 PSOUARED 2
19 Apiil 2002 10:11:21 7 1973  Soundslike This KIT Radio Dry Swee. Shudio 2 PSOUSRED 1
19 April 2002 10:10:47 44 3002 ‘Warld Of Our Dwn Westlife Studio 2 PSUUARED 2
19 April 2002 10:10:36 106 3003 ‘WhatAbout Us Brandy Studin 2 PSOUARED 3
19 April 2002 10:10:41 110 3026 CaughtIn The Middle 41 Studio 2 FPSQUARED 1
19 April 2002 10:10:52 1:09 3030 AllRise Blue Studio 2 PSOUARED 2
19 April 2002 10:11:02 1:22 3043 Ain't Mobody Chaka Khan Studin 2 PSOUARED 1
19 April 2002 10:11:42 54 3013 Thinking It Over Liberty Studio 2 FPSQUARED 1
19 April 2002 10:11:48 56 3019 Rapture llD Studio 2 PSQUARED 1
19 April 2002 10:11:36 115 3017 Willl lanVan Dahl Studio 2 PSOUARED 1
19 April 2002 10:13:01 7 1973 Soundslke This KIT Radio Dry Swee...  Studio 2 PSOUARED 1
19 April 2002 10:12:27 44 3002 World OF Our Dwn Westlife Studio 2 FPSQUARED 2
19 April 2002 10:11:59 1:23 3017 Willl lanVan Dahl Studio 2 PSUUARED 3
19 April 2002 101211 1:22 3043 Ain't Mobody Chaka Khan Studin 2 PSOUARED 1
19 April 2002 10:12:34 119 3030 AllRise Blue Studio 2 FSQUARED 2
19 April 2002 10:13:53 g 1937 Future 1 Dy Sweepers KIT Radia Studia 2 PSOUARED 1
19 &pril 2002 15:03:05 350 3028  Crying at the Discoteque Alcazar Studio 2 PSOUSRED 3
19 Apiil 2002 15:03:23 345 3028 Crying at the Discoteque Alcazar Shudio 2 PSOUSRED 2
19 Apiil 2002 15:03:25 345 3028 Crying at the Discoteque Alcazar Shydio 2 PSOUSRED o
19 April 2002 150715 1:37 3024 Get The Party Stated Pink Studio 2 PSOUARED 1
19 April 2002 15:08:09 1:04 3026 CaughtIn The Middle 41 Studio 2 PSOUARED 2 .
19 April 2002 15:10:21 6 1962 Best/Best/BestKIT Radio Mixed ... Studio 2 PSUUARED 1962 2
19 April 2002 15:07:31 328 3002 Waorld Of Our Dwn Westlife Studio 2 PSUUARED 3002 1
19 &pril 2002 15:08:46 413 3025  Drowning Backstreet Boys Studio 2 PSOUARED 3025 1
19 April 2002 16:12:57 4 1965 Todays Best Music 2KIT Radio Dry 5... Studio 2 PSUUARED 1965 2
19 April 2002 15:12:00 34 3018 LetMe Blow YaMind Eve Feat Gwe.. Studio 2 PSUOUARED 3018 3
23 April 2002 19:36:25 14 14 Purgatory Soon Get Used Stab Studio 2 PSOUSRED 1
23 dpril 2002 18:36:17 121 30156 Bohemian Like You Dandy Warhols Shudio 2 PSOUARED 1
23 April 2002 19:36:51 1:21 30156 Bohemian Like You D andy Warhols Shudio 2 PSOUARED 1
23 April 2002 19:37:18 1.03 3004  Owverprotected Brithey Spears Studia 2 PSOUARED 2
23 April 2002 19:3716 113 3005 AM to PM Christina Milian Studin 2 PSOUARED 1
23 April 2002 19:39:39 3 2025 Jingle2bKIT. Studio 2 FPSQUARED 1
23 April 2002 19:40:13 11 2025 Jingle 20 KT, Studio 2 PSOUARED 4 | _';j
4 3
| ave fesults as 3 Heconciliafion File i
| Z

After a couple of seconds, the results of the Play Logs search will be displayed. Y ou
can change the way that the results are displayed by clicking on the column titles to
sort the results by that column. Y ou can aso tool bar buttons to Play a highlighted
Cart. Open the Myriad Edit Cart screen for a highlighted Cart, Print the results out or
save the results as a Pad run for playback in Myriad later (see The Report Tool Bar
for more in depth information on tool bar buttons).

Y ou can a'so save the results on the search as a Reconciliation file for importing in to
athird party advert scheduling system such as Broadnet™. To do this you would
usually restrict your Play Logs search to the Cart Range that contains your adverts and
to the main Studio workstation to get the most accurate results possible.

The only option that we did not cover on the original Play Logs Search is the Collate
and Order Results option that effectively gives you a chart of the most commonly
played Carts on your system.

Lets say we did the same search as in our previous example but this time we ticked
the Collate and Order option.
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;!;:‘ Cart Play Logs Report - Ordered by Play Count = i."_"' i}__l

-] &l sl
Date I Time ! Count | Duration ! Cart l Description ! Locatic «
19 April 2002 10:12:34 5 41 3030 Al Rise Blue nia
19 April 2002 15073 5 328 3002 World OF Our Dwn Awestlife néa
23 April 2002 20:21:35 4 225 3026 Caught In The Middle A1 hda
19 April 2002 10:13:m 3 “E 1973 Soundslke Thiz KIT Radio Dy Swee..  nfa
19 April 2002 150325 3 50 3028 Crying at the Dizcoteque Alcazar nia
23 April 2002 19:41:42 3 1 2025 Jingle 2b K.1.T. hia
23 Apiil 2002 20:15:m 3 18 3001 InYour Eyes Kylie Minogue nta
19 April 2002 10:08.22 2 4.28 3031 Yellow Coldplay nta
19 April 2002 1M 2 21 3043 Ain't Nobody Chaka Khan n'a
19 April 2002 10:11:53 2 240 3017 Wil lan%an Dahl nia
23 Apiil 2002 19:36:51 2 3| 3015 Bohemian Like You Dandy Warhols nta
23 April 2002 20:24:36 2 51 3005 AM ta P Christina Milian hia
23 April 2002 204351 2 14 14 Purgatory Soon Get Uszed Stab n'a
24 April 2002 185012 2 22 43 Travel Bed RDS Hardware Control nia
19 April 2002 100721 1 B 3014 Fallin Alicia Keys nta
19 April 2002 10:10:36 1 415 3003 What sbout Us Brandy nfa =
19 April 2002 10:11-42 1 389 3013 Thinking It Over Liberty nia
19 April 2002 10:11:48 1 11 3019 Rapture 0 hta
18 April 2002 101363 1 8 1997 Future 1 Dy Sweepers KIT Radio nta
19 April 2002 15:07:15 1 32 3024 Get The Party Started Pink, nta
19 April 2002 1510241 1 B 1962 Best / Best /BestKIT Radio Mixed 5., nfa
19 April 2002 15:08:46 1 413 3025  Drowning Backstreet Boys nta
11 April 2002 15:12:57 1 4 1?85 Todavs Best Music 2 KIT Radio D 5... n.-"aLI.:.‘
E saveresulls a5 5 Heconciiation File |

| | 4

Asyou can see, in this case the most popular Cart position is tied between Blue and
Westlife. Thisfeatureis especially useful to stations that have programming that is
not scheduled in advanced because they very often have little idea about what songs
are the most requested on their station. This facility allows you to keep track on what
is being played and also what is not.

Copyright Report

The Copyright Report option on the Reports and Statistics menu opens the P Squared
Copyright Report Generator which is a sub program that generates logs of played
Carts based on Myriad’'s Play Logs, in aformat suitable for a number of copyright
protection bodies. Use of the Copyright Report Generator is outlined below.

Overview

The P Squared Ltd. Copyright Report Generator is a solution to the problem of ‘PRS
Sweeps'. Basically, it does exactly what it says on thetin! It generates copyright
reports. However, the reports generated are only as good as the information you put
into them. If you take the time and trouble to put complete copyright information into
Myriad, then this program will make the dreaded nightmare of PRS returns a breeze-.

For those of you who don’t know, ‘ PRS Sweeps' are the checks made periodically by
the Performing Rights Society, which require just about every piece of copyright
information you have on what you play ‘On Air’. PRS Sweeps can last from as little
as 24 hours, to afew weeks at atime. It al depends on your TSA (Transmission
Service Area) and how accurate your last returns were. The more accurate the
information you supply, the shorter the Sweep will last.

However, it is not always that easy to supply accurate information at a moment’s
notice. You may have the constant problem of chasing up DJs to make sure they
supply you with the details of any music beds they decided to play on their shows.
Furthermore, you can spend days talking to agencies, most of whom don’t even know
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that their 26 week, 7 different ads a day, campaign was heard outside of London! Y ou
have to do alot of work, collating how many times jingles were played, what different
ads were transmitted, and also you have to collate the commercia returns separately
from the music returns,

Traditionally, this has involved printing reports from several computer systems,
liasing with different departments, and often, getting the returnsin late.

The P Squared Ltd. Copyright Report Generator interfaces directly with the audio
played within Myriad and Q-NXT allowing all returns to be quickly and accurately
generated from one, user-friendly program. At aglance, you can check on whether
your presenters have accurate copyright information for their personal jingles or
Sweepers.

Description of the Reports (Profiles)

Within Copyright Report Generator you can view, but not alter, copyright
information, which is entered into the Audio Wall (see Adding Copyright information
to aCart later in thisguide). Thisinformation is displayed for viewing, and printing
from, different ‘Profiles .

The Copyright Report Generator has a‘ General’ profile where all the possible
information for played Carts can be viewed (as shown below); the Performing Rights
Society however will never require this type of report. In a PRS Sweep, the
Performing Rights Society requires 2 different types of information: aMusic Return
and a Commercial Return, which have different fields of information that need to be
supplied.

General Myriad Copyright Information

Thisreport outputs al the possible, available information on played Carts from the
Audio Wall.
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#¥ Myriad Copyright Report Generator : General Myriad Copyright Information

File: Log Help

¢
Start Time:

Start Temmnal: !p Squared HO v! Start Cart: i-| r";g %
Frint

| End Time End Teminal — {p ¢ quared HO |x| EndCart 59999 Fiun

I Date/Time range | 14/08/2000 00:00to 15/06/2001 2359

Cart Air D ate Air | Air Location | Froduct Title | Play Count | kMusic Title Code Performer | Composer / | Publisher | Record |scord(ir] Music | Duration

MNumber Tirne Aranger Label |Yumber| Dur
3300 14 00:01 | P Squared nia Foad Rage [ CATATOMLA 4:00
3117 | 1440642001 00:05 P Squared nda 1] 335

18 140642001 | 00:08: P Squared nia ‘WellHave | S ‘9
3171 | 1440642001 00:08: P Squared n/a 1] 137
2044 140642000 00:13 )P Squared nda M aked o] LOLISE Al
03 140642001 0016 P Squared nia GetReady D 2 kT
3060 | 1440642001 00:20! P Squared nda Sure 1] TAKE THAT 342

10 140642001 | 00:23 P Squared nfa ‘B

15 T4/06/2000  15:54 | P Squared nia Furgatony 5 1

15 140842001 | 15:54 | P Squared nia Purgatary S i B

15 14/06/2000 15:54 | P Squared nia Furgatorny 5 -

15 140642001 | 15:54 | P Squared na Furgatary 5 ‘B
3238 1440642007 15:54 P Squared nda 1] 419
3153 | 1440642001 15:57 P Squared nda 1] 425 -

411':" 1AMNESINM | 1B P Cuarad nia n QEI_I
| Current Progrezs, [ | Dvverall Progress: [ s

Commercial Return / Music Return Profiles

The File menu is where you can select the different report profiles, and which profile
is displayed when you launch the program (e.g. Default).

p} Myriad Copyright Report Generator : General Myniad Copyright Information

Select Prafile General Myriad Copynght Information it I‘_ —
y or =

Set as Default profile UK. PRS Commercial Return \ ; l %

I t; i .
Save Report Az, e )29 Fun Frint
Print Chilep 0 to 18/06/2001 23:59

Print Setup -ation [Product Title [ Play Count | Music Title Code Ferfamer [ Com ¢ [ Publizhe
] Arranger
Exit

I
N.B. The Copyright Report Generator also allows you to save the report out to afile;
thisisaparticular file type that can be imported into other software, for example:
Microsoft™ Excel™ or Lotus123™. Thisis known as‘ Comma Separated Variables
or ‘CSV’.

UK PRS Music Return
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9} Myriad Copyright Report Generator - UK PRS Music Return

File Log Help
e > Start Terminal W Start Cart: !W'
Start Tirns | Erd Tine End Terminal: [F'—Sm_:'] End Cart; i-a‘s-—ss—‘
IDate.-"Tim.e range : 11/06/2007 00:00 to 22/06/2001 2359
Cait Music Title Zodi Perfarmer ‘ Composer / ‘ Fublisher ‘ Recaord ‘ Record(ing] | .Jratic :J
Number Arranger: Label Mumber

3078 | Guit O HEPBURM Columnbia EEF4012 352 -—|
3073 | Drinking In L& O BRAM YaN 3000 Capitol T243887E5627 | 340

077 Sitting down there [ Lene Marlin Lene Marlin EMI Wirgin COWIRAZ 51

3088 e will rock pou [ | Five Erian Map Queen Music RC& TA321713922 | 255

3095 1] 333

3096  Breathless [ The Corrs Rl Lange/The Zomba Atlantic FPROZ2003 325

3105 | Spinning around [ | Kylie Minogue Shickmand/Osbourr Funktional Wwihat FParlophone | CDRSES42 326

314 | b o wou [ | Melanie C Chisholm/Mowels/S - irgin Wirgin WSCOJT772 4:10

3094 Long way around [' | Eagle-Eve Chery | Mo detailz promo 2000 Ploydor LCO0309 328

3249 i] 502

3057 | lve Been Thinking [ LONDOM BEAT 403

3134 1] 347

144 o] 244

3258 o 4:30

3233 1] 405

3254 i] 348

3047 whatewer 0 ENVOGUE 356

3268 1] 336

3123 [OnA MightLike This |0 | KYLIE MINOGUE 332

3262 o] 48

3256 o 414

3263 1] 243

F9FA n 3T .1.!

| Current Progress-: r— [Overal Frogress. 1 I i

For aMusic Return, PRS require the following information (shown in the left hand
column of the diagram below), the example being “ Sitting Down Here” by Lene
Marlin (which is the 3" song from the top on the screen-shot above):

Music Title Thetitle of the song “ Sitting Down Here”

Code Isit aD= Disc/ C= Commercia / P=Promo/ S=Station ID / L= Live or Local
Performer  “LeneMarlin” can beidentified on the CD / LP sleeve notes

Composer /  “LeneMarlin” can beidentified on the CD / LP sleeve notes

Arranger

Publisher “EMI” can beidentified onthe CD / LP sleeve notes by a*(P)’ symbol

Record “Virgin” can normally be identified on the CD / LP sleeve by alogo

Label

Record(ing) “CDVIR83" isaunique number assigned to each CD / LP produced by the record
Number company and isfound on the Sleeve

Duration “3:51" isthe exact duration played on air

N.B. Although a Cart Number field is displayed on screen, it is not needed by PRS,
and istherefore not included in the final printout. It isthere to allow you to generate a
report, identify which carts need the information entering, and regenerate the report.

UK PRS Commercial Return
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rpﬂ. Myriad Copyright Report Generator : UK PRS Commercial Return

File Log Help |
» Start Teminal: |p Squared HO :J Start Cart: IW %] %
Start Time | End Time B feriial IP Squared HO :.' Ena e Eﬁaﬁ— Run Fiint
IDaEgJTime range 1840642001 00:00 to 18062001 23:59
Cart Praduct Title Play Fuzic Tithe Compozer ¢ Fublisher | Recordling] [ Music | Duration
Mlurnber Count Arranger Humber Diur

1000 | Amerada
1002 | Caffrees

2| Mo Music Used Mo Muzic Used Mo Music Mo Music

2 A lrish Diddy D Wwialf Zarba kP CDE3 30 1:00

[ Current Progress: |

| Owerall Progress: - |

For aCommercial Return, PRS require the following information in addition to a
copy of your advert logs:

Cart
Number
Product
Title

Play Count
Music Title
Composer /
Arranger
Publisher

Record(ing)
Number
Music
Duration
Duration

Thisnumber is referenced against your advert logs which you will have to supply to

PRS for the duration of the sweep
Normally thisisthe‘Client’ of the advert for example: Vodafone

How many times this ad was played over the report duration

Thisisthetitle of the music used in the advert

This can be identified on the CD sleeve notes, or from IMD or your commercial
production departments consignment notes

This can be identified on the CD sleeve notes, or from IMD or your commercial
production departments consignment notes

This can be identified on the CD dleeve notes, or from IMD or your commercial
production departments consignment notes

Thisisthe duration of the music contained in the advert. A 30sec ad may only have

a 10 second piece of music at the end
Thisisthe duration of the entire advert, e.g. 30sec

Adding the Copyright Information to a Cart

To be able to generate areport, the program needs the copyright information to begin
with. Thereis no way around it, you (or someone you know), will haveto fill this
information in manually.

When you edit a Cart on the Audio Wall, you may have noticed the Copyright tab.
Thisiswhere the information is entered.
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[%5] Cart Details For Cart 5004, using Player 4

1 ti Interneti F'iu:turei Dtheri

Product Title: [ Caopy j
Music Title: {Dance Into The Light Caopy I
Recard(ing] Mo: ||:~-| A2

Composzerdir |pm

Perfarmer [FHIL COLLING Copy |
Fublizher ||:-|: Pubs

Recaord Label: |I3EN

Copyright Code: |D I Disc :J

Total Buration: |253 Copy I
I_.

M sic Diuration:

Delete I ¥ Auto-Freview k. | Cancel | Apply |

Thisiswhere you enter the details you have found out from the CD / LP sleeve notes.
The Copy button next to the Product Title field, will copy the information you have

added onto line 1 of your Cart Description (within the General tab, of Edit Cart). This
isalso the case for the Music Titlefield.

The Performer field’ s Copy button, copies the information entered onto Cart
Description lines 2 and 3, separated by a comma.

These details are unique to the Cart, and are saved in afile in addition to the audio.
Therefore if you delete the audio, you aso delete the file with the detail s in.

For example: Your PRS Sweep runs from Mon 1% December to Fri 5" December,
you generate your report on Mon 8" December, and go off in search of details. By that
Friday you have found all the music details, entered it onto the Audio Wall and
decided to have a couple of days off. However, the “evil traffic manager” has decided
to tidy up and delete some Carts before you get back off holiday. Therefore when you
next run your report, al the details are missing, because the carts have been del eted.

So, itisvitally important that no one deletes the Carts before you have completed
your PRSreturns.

Running a Report



¥¥ Myriad Copyright Report Generator : General Myriad Copyright Information

File Log Help

L
End Time

Start Terminal i iy Location:

End Terminal:

!<.-'1'm_l,l Location:

j Stark Ifart: |-|
:I End Cart; !9999

Fiur

Frint

IDatex’Time range : 180642000 00:00 to 1840642001 23:53

AirDate

Air Location |Praoduct Title | Play Count | Music Title

Perfarmer

Composzer /

Publishe

Ti

e

Arranager

When you launch the Copyright Report Generator for the first time, it will default to
the General Myriad Copyright Information section (described earlier in this guide).
Thisisagood starting point, as it will show you all of the information associated to
the Carts, and you can change the profile at any point during this process to become a
UK PRS Commercia Return or aUK PRS Music Return by clicking on the File and
Select Profile buttons as shown above.

Start / End Time of Report

Pressthe Start Time button, to select the beginning of the PRS Sweep. This will

launch anow familiar screen.

Seloct Time

[ Date

|June

=] | 2001 :-I

S M T

3 4 D
m o112

1?19

24 25 26

Wl

g
13
20
&

T

7
14
21
28

F
1

8
15
22
29

- Time

1AM Prd I

Time: I_D_ :rIJ-E-l [24 Hour)

(B8] 4 I Caricel

Pressthe End Time button, to select the end of the PRS Sweep.

ErEE— |
[ Date - Time
[June =] 200 :-I M Fr4 I
5 M T W T F &
G
3 4 B B E B8
mo1 12 13 14 15 18
17 19 20 21 22 23
24 25 268 27 28 29 30 X
Time: r2§ :IEET[24 Haour)
] 4 I Cancel




Thiswill now display the PRS Sweep duration in the information banner at the top of
thewindow prefixed by Date/Time range.

Obtaining Information from Terminals

ﬂ Myriad Copyright Report Generator : General Mynad Copypright Information
File. Log Help

Start Terminal: i<-"1"-ﬂ_'r' Lacatians ﬂ Start Cart: i1 — .....

End Temminal i<-"1"-ﬂ_'r' I Ecatinng j End Cart; iEIEEEI Fiun

Print

Compozer / | Publishie
Arranger

Usethe Start/End Terminal boxes to select where you obtain the played Cart
information from. If you only used one studio ‘On-Air’ during your PRS Sweep then
select the Terminal name from the drop down menu, and make sure the End
Terminal displays the same location.

Start / End Cart Numbers

To select the played Carts that you wish to display information for, enter the numbers
inthe Start/End Cart boxes. Most radio stations have assigned Cart groupings to
various Cart types, for example, Adverts start at Cart 1000 and end at Cart 1999.
Songs start at 3000 and go to 7999, it all depends on how you have organised your
own Audio Wall. Now you need to collect the information from a certain Cart range,
obviously if you are about to prepare the UK PRS Commercia Return report, you
don’t want to search through all of your songs, just the adverts. Just type the Cart
number you want the report to start at in the Start Cart field, and type where the
report will endinthe End Cart field.

Print / Run the Report

s

Flun-

&

Frifat

If you have been a good boy (& or) girl, and entered complete copyright details every
time you have recorded audio onto the Audio Wall, then all you need do now is press
the Print button, take the printed report and put it in an envelope. Send it to PRS and
sit back and wait for 6 years until the next PRS sweep!

However mostly, for one reason or another, the information is incomplete. Therefore
you need to amend it. To do this, press the Run button; this will generate the report
on screen. Now you can go through the list and spot which Carts need the information
adding, and add it viathe Audio Wall (see instructions above for adding copyright




information to a Cart).Y ou can run and re-run areport as many times as you like to
getitright.

The Q-NXT Tab

Introduction

The final tab in the Myriad Manager isthe Q-NXT tab which gives you arange of
administration functions that you can use to maintain your system's Q-NXT database.

The Q-NXT database isthe list (sometimes called a“Log”) of songs, adverts, jingles
etc, which Myriad uses to produce Live Assist and Automated programming. It is
effectively alist of all the Carts that need to be played and is usually generated by
AutoTrack or imported from athird party music scheduling system such as RCS's
Selector™. The Q-NXT database also includes the advert breaks that have been
selected by Myriad or by athird party advert scheduling (“traffic”) system such as
Broadnet™.

The tools on the Q-NXT tab of Myriad Manager are extremely powerful and should
only be used by Users that are familiar with Myriad and have been trained in the use
of thesetools.

Tip: Youcanuse* User AccessRights’ to stop unauthorised Usersfromaccessing
thesefunctions. Because of thedifferent  levelsof security, you can give Usersthe
rightsto do everything el seonthe system, and only prevent themfromaccessing these
very power ful functions.

Adverts

Aswas mentioned above, one of the things stored in the Q-NXT database are the
advert breaks that have been scheduled for the system. The Advert button allows you
to remove all the advert breaks from a specified time and date range so that they will
appear in the Q-NXT log as*“Unscheduled Advert Breaks”. Thisfeature is useful if
you wish to remove all the advert breaks for the rest of the day so that a rescheduled
set of advert breaks (often called a Traffic or Advert Log) can be ‘ pushed’ into the
gaps left by thisremoval process. To remove the breaks, click on the Advert button
or select Remove Advert Breaks from the Q-NXT menu.

2 Select Q-Nxt Database
Options

Please select the databaze that ot warl ta use from the following list, and click 0K

Databasze Narme | [Diescription |

QHXT2 [-HXT Database |
Purgatory FM Q-MxT

0K, I Cancel
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Thefirst task isto select the Q-NXT database that you want to remove the advert
breaks from. To do this, highlight the desired database and click on the OK button or
double click on the database itself.
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Next, select the time and date that you want to start removing advert breaks from:

Select the time to start removing breaks from..

[ Date [ Time
[March =] [ 2007 j M Pi
S M T W T F &

T 3
4 5 B 7 8 9 10
1112 13 14 15 16 17
18 13 20 PR 23 24
25 26 27 28 23 30 A

Time: [15 :J00 (24 Hou)
0k I Cancel |

Enter the time and date that you want to remove advert breaks until:

Select the time to remove breaks unhil..

[ Date [ Time
[March =] [ 2007 j M Pi
S M T W T F &

T 3
4 5 B 7 8 9 10
1112 13 14 15 1B 17

18 19 2022 23 24

25 26 27 28 23 30 A

Time: E :ES-[24.Hour]

DE I Cancel |

Finally, you will be asked to confirm that you want to remove al of the advert breaks
from the selected Q-NXT database between the selected times and dates.

Myriad Manager H |

-

ey Are you sure you want o remave the Adverts from the O-MXT Database
x Q-MT Databaze ,
from 21 March 2007 at 16:00:00until 21 March 2007 at 2353597

Yes

If you are happy with these options, click onthe*“Yes’ button, otherwise click on
“No”. If you select “Yes’” then you will be told about any errors that occur whilst
removing the adverts and how many advertsin total are removed. This operation can
safely be performed while Q-NXT isrunning.

To replace the adverts, either use the advert scheduling functionsin AutoTrack or the
Advert Import Utility if you are using athird party advert scheduler.

Tip: Because Myriad’ s Q -NXT Logisavailableinreal timeacrossthe network, you
can remove and re -schedule adverts even up until a few seconds beforethey play
“On-Air” without the presenter having to push a single button. Thiscan bedonefrom
any computer that hasthe Myriad Manager installed and that can accessthe network
— even remotely over a modem|link.



Removing Entries From Q -NXT

Y ou can use the Myriad Manager to remove items from your Q-NXT log. This
facility will permanently remove either arange of entries or all of the entriesin ‘real
time' from your Q-NXT Log. Thiswill have an immediate effect on the Myriad
Playout machinesin the studio so use these facilities with caution!

The following options can be found on the Q-NXT menu in Myriad Manager:

EJ Myriad Manager
File Users | O-NXT  Options  Window  Help

Remove Entries from a date ormaards

Femaove Entries up to a date
Purge ALL the Entries Frarn the log

Remove gdvert Breaks

Remove Entries from a date onwards

As the name suggests, this option permanently removes everything from the Q-NXT
log from the date and time that you specify to the end of thelog.

To usethisfacility, click on the Remove Entries from a date onwar ds option on the
Q-NXT menu and select the Q-NXT log you want to remove entries from using the
Database Browse as normal (highlight the database and click on OK)

2 Select Q-Nxt Database x|
O ptions
Please select the database that you want to use fram the following list, and click OK.
Distabiaze Name | Diescription:
AN | Andy's O-nwt
Eval Ewaluation DB

FURGENAT Purgatore Fh O-HXT

(5] I Cancel

49



Next, select the time and date that you want to delete Entries from by using the time
and date selection screen and click OK.

i Date [ Time
= £ | |
[March 1 = ] Pi
5 -'
3

S M OT W T
1

4 5 6B 7 8 39 10
1112 13 14 15 16 17
9013 20 A 22 23 M

25 27 28 23 30 3

Tirne: F]E :rD-D- [24 Hawr)

Cancel |

Finally confirm that you want to remove all the entries from the specified time and
date to the end of the log.

Muyriad Manager B

ey Are pou sure you want o remove ALL entriss from the B-NXT Database |
. Evalustion DB
from 26 March 2007 at 17:00:00 orwwards?

Yeg

When you click on the Y es button, the system will start to remove the selected logs.
Once it has finished, you will be informed.

Remove Entries up to a date

The Remove Entries up to a date option on the Q-NXT menu alows you to
permanently remove al of the entriesin your Q-NXT log, from the earliest item in the
log right up to the time and date you specify. To do this, select the option from the
menu and follow a similar procedure as for removing from a date (outlined above).

The procedurefor removing Entriesup to adateis:

e Sdlect Remove Entries up to a date option from the Q-NXT menu.
e Select the database you want to remove entries from.

e Select the time and date that you want to remove entries up to.

e Confirm that you want to proceed.

e The system will now remove the selected Entries from Q-NXT.

Myniad Manager E

ey Are you sure you want to remove ALL entries from the G-MxT Database :
™ Evaluation DB
until 26 March 2007 at 12.53:597
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Remove ALL Entries from the Q-NXT log

The Remove All Entriesfrom the Q-NXT log option will remove everything from a
your selected Q-NXT database leaving it totally blank.

Caution: You should not do thiswhile any Myriad machine is running Q-NXT or Q-
NXT Live.

Tip: Using thisoptionremovesth eentries, and also doesthe Re -Indexesthe Q -NXT
log

The procedurefor Removing All Entriesis:

o Sdect Remove ALL Entriesfrom the Q-NXT log from the Q-NXT menu.
e Select the database you want to remove entries from.
e Confirm that you want to proceed.

Mynad Manager

ey Are vou slre you wart to remave ALL entries from the B-M=T Database ©
\:h) Evaluation DB

[Betore starting this, you should quit from B-M=T and QAT Live on ALL computers)

The system will then remove al the Entries from the selected Q-NXT log.
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Myriad Manager Settings

The Myriad Manager Settings Menu allows you to configure elements of the system
to suit your needs.

Database Settings

The Database Settings option on the general Settings menu allows you to adjust
some general settings for your Users Database. This contains information on the
Users of your Myriad system and what levels of security that they have. Clicking on
the Database Settings option will open the Myriad System Settings window.

? Myriad System Settings: )| _E]

— User Settings: -

IV Sllow Tzer accounts o ok have passwonds:

[~ Ugers must change their passwords evens I;._‘,;:: davs
¥ Automatically remove entries from the Llser Histan after 530

days

- &dvert Beconciliation Files: -

[~ Create legacy format Beconciliation Files [check with supplier first]

Ok l Cancel |

Allow User account to not have passwords

If you want your Usersto have the option to have blank passwords then you should
tick this option box. The Users that set blank passwords will still need valid Login
Namesto gain entry to the system but will not be required to enter a password.

Users must change their password every XX days

This option allows you to force your Users to change their passwords periodically.
Ticking the option box allows you to enter the time duration before requiring users to
change their passwords. With this option enabled, Users will be forced to change their
password to something new as often as you feel is necessary to maintain agood level
of security for the system.

Automatically remove entries from the User History after XX
days

Myriad keeps track of what Users do when they are logged in to the system so that
you can trace any problems that occur and act accordingly (this User History is
covered in more depth in the Users Tab section of this manual). Because of the level
of detail of the history that they system keeps, they volume of the logs can get quite
large over time. This option allows you to specify atime (in days) after which aUsers
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actions get deleted from the User History logs. Thistime period should cover the
longest period that you think you will practically need to keep User Historiesfor.

Create legacy reconciliation files

Thisfinal setting determine whether the reconciliation files that Myriad generates for
third party advert scheduling systems (like Broadnet™) are in the new standard
format or an older format that is only compatible with some advert scheduling
systems. Please consult with P Squared before enabling this setting as it may
compromise the your ability to produce accurate Play Logs to confirm to advertisers
that their adverts have been played.

The File Menu

The File menu on Myriad Manager gives you access to the following facilities.

E:Myriad Manager
| File Users ©-MXT Options ‘Window
Import]Create b

Cark Browser:  Chrl+F1
Cark Pad shift+Cer+-F1

Print Setup. .,

= | atkH=F

Exit
TITTECT. IH I

Import / Create

The Import / Create option on the File menu allows you to Import an old Myriad v2
User database into the new Myriad v2.5 Manager format. In most cases, you will
never have to use this option because Myriad Manager looks for your old Users
database and importsit as part of the installation procedure but if you wish to import
an aternative Users database then this option could be useful.

Select Import / Create > Myriad v2 > Database from the File menu. Myriad
Manager will try to find the Users database that you want to import and ask you if it is
theright onewhen it findsit. If it is, click on the Y es button. If not, click on the No
button and use the file browser to locate your Myriad v2 User database.

Tip: Itisusuallyinthe Myriad \System\usersfolder andisusually called“ users.mdb”
but consult your Myriad v2 Configurationsetti  ngsto check this.
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LDDk__in;.IE;i sers j @I gl

File name: |Usersv2MDB Open

Files of type: IDatabase Files [*MDE] ;] ﬂl

[ Open as read-only

%

Once you have selected the database to Import, click on Open and Myriad Manager
will import the Usersinto the system.



Cart Browser

The Cart Browser option on the File menu (or pressing <Ctrl> + F1 on your
keyboard) will open the Cart Browser, which allows you to look at the Carts that are
onyour Audio Wall.

£
|Jumptn§alt: Jum I Eind |

Purgatony Jingles ﬁ
I May Find |t & Bit Hot
Ewer Wondered What Hell 15 L ﬁ
Purg Fi
wielcome 2 Purg Hell OF a Sta
Ewer wondered What Hell Sa

FPurgatory Fi Anather Music S

Purgatory Muszic Sweep Mow

W0 @ [N L a4

Purgatony High Energy Stab

Iy
=

welcome To Purgatony Fi
Ever Wondered What Hell Sta

- whelcome 2 Purg Stab

13 urderers Owver Here Stab

14 Purgatory Soon Get Used Sta E

15 Purgatory Muzic Sweep Mow

1
20

16 Purgatory High Energy Stab

[ Cancel Iz

The Cart Browser works just like amini version of the main Myriad Audio Wall. You
can move around the Audio Wall by using the cursor keys or the *J’ for Jump button
to type in the number you want to jump to. You can aso use the ‘F’ button to allow
you to find a particular Cart on the Audio Wall.

To listen to a Cart in Myriad Manager using the Cart Browser, highlight the Cart that
you want to listen to and press the Space bar on your keyboard. The Cart will then be
loaded into the Cart Player at the bottom of the Myriad Manager screen.

=

1| 3004 | Manhern Star MELARIE C | A
00:00:59 || 000308 | 1| A |

Muyriad Marvager by P Squared Ltd, - Cument User: P Squared Ltd. | 260301 | 1359

The Cart Player can be controlled with the Cart Control buttons to the right of the
screen and the green progress bar that fills from left to right indicates the progress of
the Cart. Just as within Myriad, you can right click on the progress bar to ‘fast
forward’ to any point in the Cart. The time elapsed is shown to the left and the time
remaining to the right with the Cart number displayed next to the Cart Description.

For more details on the Cart Browser, please consult your Myriad User Guide .

Cart Pad
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The Cart Pad option on the File Menu opens up the Pad in Myriad Manager. If you
are familiar with Myriad then you should already know what the Pad is and what it
can be used for but if not then it is used to build lists of Carts from the Audio Wall
that can then be set to play (in order) using the Cart Players.

I
(‘N‘N‘f‘f‘f‘l‘[

II bay Find I, & Bit Hot

Ever Wondered, wWhat Hell |z Li
Purg Fid

Ever Wondered, What Hell,

3] =
-

Q| B| ¥
Fad Length: 00:00:29

To play aPad, click on the Play button (Triangle) and the first Cart listed in the Pad
will be loaded in to the lowest available Cart Player. Click on Play on this Cart Player
to start the first item playing, the Pad is then running and all the items listed on the
Pad will be played in the order that they are listed.

Y ou can also Export the individual Carts on aPad into asingle Cart on the Audio
Wall. To do this, click on the spiral bind graphic at the top of the Pad to reveal adrop
down menu. Select Export from this menu to open the Cart Browser and double click
on the Cart that you want to create you Pad run in to. The Pad will then automatically
compile all the individual Carts listed on the Pad in to your chosen Cart Number.

For full details on the Pad and the facilities it offers, please consult the Myriad User
Manual or online documentation.
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Print Setup

The Print Setup option on the File menu allows you to adjust the Printer Settings that
Myriad Manager uses to print User details, Cart Reports, User Histories etc. Y ou can
use the Print Setup option to decide which printer to use, what size and orientation of
paper to use and to adjust the printer’ s properties.

Print Setup 2| x| I

— Prirker
M are: Canon LEP-6E0 Froperties |
Status:  Default prnter; Readp
Type: Canon LEP-EED
wWhere:  LPTZ
LComment:
= Paper — Orientation
Sige: i.-'-‘-.fi 210 = 297 mm :] i Parlrait
Source: !T[a_l,.l :} i Landscape
oK, Cancel
Print

The Print option on the File menu only becomes enabled when you have something
such as alist or report on screen that can be printed. Clicking on the Print option or
pressing <Ctr|> + P on your keyboard will print the selected information to the
printer specified in Print Setup.

Exit

The Exit menu option on the File menu summons ‘ Puffy’ the 7 armed lesser god of
pink elephants and banjo players from the eternal realm of ZZigathant. Not really, the
Exit option will close Myriad Manager and exit to your desktop.
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