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1 Definitions and Abbreviations

The following terms and initials have been used within this document and represent
the following meanings.

AST AMEC Site Team in Korea

AMEC Croydon AMEC Project Team in Croydon

CCN Construction Change Notice

DCC Document Control Centre

DCN Design Change Notice

FCN Flowsheet Change Notice

FEC Field Engineering Change

IE Internet Explorer

IHOG SEIC’s Information Handover Guide

IHOG DCC SEIC Doc Control Centre in Korea

IDC Inter-disciplinary Check

L&T Larsen and Toubro, India

SEIC Sakhalin Energy Investment Company

SHI Samsung Heavy Industries, Korea

SPA ShareCat ProjectArena — a web based
document review and approval repository

2 Introduction

The Sakhalin Il Topsides project is currently undertaking the production of As-Built
documentation for Design documents.

This process is outlined in the workflow in Appendix A, but is basically a two-stage
process — review and approval of markup’s received from Commissioning, followed
by production, review and approval of as-built document revisions based on these
mark-ups, plus any other design changes applicable to the documents.

The first part of the “markup review” process is being managed via email and
spreadsheet. However, the second part of as-built production followed by review and
approval will be managed through ShareCat Project Arena (SPA).

SPA is already being used to manage Vendor documentation on the project, and
due to the requirement to manage the review and approval of design as-builts from
multiple locations around the world it was decided to extend the use of SPA to
handle as-built design documents as well.

This issue of the user manual explains how all personnel involved in this process can
use ShareCat ProjectArena for handling as-built design documents.

3" January 2007 Page 2 of 29



As-Built User Manual - ShareCat ProjectArena

3 ShareCat Project Arena Overview

3 January 2007

SPA has been configured so that markup packages can be loaded and viewed, as-built
revisions produced and loaded, and these can then be reviewed and either rejected (with
comments) or approved. The system manages the whole IDC cycle through to completion of
an approved as-built revision. The following describes how to connect to SPA and some of the
basic functionality.

3.1  System Home Page

SPA can be accessed from either of the existing project Vendor websites -—
amesak.sharecat.com or www.samsak.net. These provide the options and access to general
project information as well as the help desk details.

2§ AMEC Sakhalin Il Yendor Information Website - Microsoft Internet Explorer provided by AMEC - |EI| b4
| Fle Edit View Favorites Took Help | o
Jeﬂack S BE ::]|/Q Search 5 ¢ Favorites Y Medic @‘ e - i

| Address [&] httpsfamesak.sharecat.com/ =] Edeo ||Links &]sharccat &]spaadnin &) AvESAK

SHAREL£T 2%

ANY FART. AHY PROTEGT. AHYWHERE.

Main Menu
Legon.

Hitns To access the Sakhalin 11 Wendor Information Website select the appropriate Installation from the drop-down
list, enter your Username and Password, and then click on the [Logon] button.
- Logon

PLEASE NOTE: There are separate installations for AMEC-procured items and Samsung-procured items.
.. Report Tool

Installation:

Bulkload Facility sakhalin (SEIC) - As-Built Documents [+

Username:

Password:

- Project Specifications
Sample Documents
«- Links

- User Manuals

Helpdesk
£ oo ([ [ e 7

Screenshot 1- Website Home page

Access to SPA requires a user name and password. This will be issued based on project
authorization, your role and the rights and responsibilities you will need to perform your duties.

32  System Log-on
To log-on to the system, complete the following actions:
- Select the Logon option from the Main Menu on the Home Page

- Select the Installation from the drop-down box — The “Markup Submission” installation
should be used by the IHOG DCC personnel for loading markup packages against
each document. The “As-Built Documents” installation is then used by everyone else
to upload, view and approve the As-Built document revisions.

- Enter your Username and Password and click on the “Logon” button.
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33  System User Interface

Once you have successfully logged into SPA you will be presented with the following main
screen:

N http:/fwww.sharecat.com/ProjectDoc/Default.asp?strF unction-MainF rame&SID-A628596E&IngPageType-1 - Microsoft Internet E... !E x|

J Fle Edit Wew Favorites Tools Help | f'f

J@Ba:k <) v (%] @] | ) seardh S Favorites gl vedia €}| i - Jap 3

| Address [ nttp: i sharecat.com Projectboc Defaut.asprstrEunction=ManFrameasin=As 255 7 | [ €0 “Links @] shareCat @] 5PA Admin &) AMESAK  ®

HOME + Ll -
/ SHARE:37 3%

DOCUMENT PORTAL

Sakhalin {SEIC) - Markup Submission Refresh

Gﬂ LUMA-AR. - ARCHITECTURAL

(33 LUNA-EL-D - ELECTRICAL-DRILLING

(23 LUNA-EL-L14T - ELECTRICAL-Cable Tray Layouts-TOPSIDES

Eg LUNA-EL-L15T - ELECTRICAL-Lighting and Power Layouts-TOPSIDES

Gﬂ LUMA-EL-L22T - ELECTRICAL-Cables Schedule-TOPSIDES

(33 LUNA-EL-L29TA - ELECTRICAL-Cable Route Drawings (3000-3995)-TOPSID
(23 LUNA-EL-L29TE - ELECTRICAL-Cable Route Drawings (4000-4995)-TOPSID
(-39 LUNA-EL-L37D - ELECTRICAL-Trace Heating (D-01 to D-55)

Gﬂ LUMA-EL-L37TA - ELECTRICAL-Trace Heating (T-01 to T-49)

(23 LUNA-EL-L37TE - ELECTRICAL-Trace Heating (T-50 to T-98)

A-EL-L9T - ELECTRICAL-Schematic Diagrams-TOPSIDES

ZT - ELECTRICAL-Other-TOPSIDES

-184 - FIRE & GAS-Logic Drawings (4023)

-196 - FIRE & GAS-Logic Drawings (4900-4508)

[#-(23 LUNA-FG-15C - FIRE & GAS-Logic Drawings (4510-4515)

Gﬂ LUMA-FG-Z - FIRE & GAS-Other

(23 LUNA-GN - GEMERAL

(23 LUNA-HY - HVAC

Eg LUMNA-IN-H10 - INSTRUMENTS-Hook-up Drawings LI

lome DT e 7

Screenshot 2 - User interface

Due to the volume of required as-builts, the documents have been grouped into “packages”
based on Discipline and SEIC Document Type. Some of the document types have been
further sub-divided into ranges of document numbers.

As shown above, the screen is divided into 2 sides with a “tree” view of the Packages on the
left, and a detail view on the right hand side which will be blank until you select a Package.
These two sides can be re-sized to suit by moving the vertical bar left or right with the mouse.

There are three tabs within the left hand pane, as follows:

- To Do — This will show only if you have a responsibility in ShareCat for uploading or
reviewing documents. This may also show a limited view of packages based on your
current responsibility.

- Show All — This will show ALL packages, and all documents within each package

- Search — This will provide search options to show specific documents or groups of
documents

The [+] sign to the left of each package or menu option allows you to drill down through the
package to various sub-options, such as to the reporting menu, or to view just the “Approved”
or “Rejected” documents within a Package, as shown below:

DOCUMENT PORTAL

.. Show all 1
Sakhalin (SEIC) - Markup Submission Fefrezh

£33 LUNA-AR - ARCHITECTURAL
Reports

g Wendar

Q Dizciplines

4 For approval

i 4 All documents

i Custom reports

-3 Required documents

@ Documents for re-submittal
=23 Submitted documents

=33 Approved documents

#-{Z3 LUNA-EL-D - ELECTRICAL-DRILLING
{03 LUMA-EL-L14T - ELECTRICAL-Cable Tray Layouts

Screenshot 3 - Drill Down options
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By clicking on a package in the left-hand pane, the right hand pane will then fill with information
about that package, as shown below:

2 http:/fwww_sharecat.com/ProjectDoc/Default.asp?strFunction=MainFrame&SID-A62859 6E&IngPageType-1 - Microsoft Internet E... !E x|

J Fle Edit View Favorites Tools Help

| Fr

[Qw«-0O - 618

/T\.‘ Search *Famm&s QMedla ej

2w )93

| Address [&] hitp

1 sharecat, com ProjectDoc/Default sspPstFuncion=MainFramessio=Ag2s5s v [£9 60 [|Links &]sherecar &]5Pandmn &]avEsac

HOME «

To do

DOCUMENT PORTAL

Sakhalin (SEIC) - Markup Su

125 LUNA-AR - ARCHITECTURAL
773 LUNA-EL-D - ELECTRICAL-C
]-m LUMA-EL-L14T - ELECTRICA
123 LUNA-EL-L15T - ELECTRICA
773 LUNA-EL-L22T - ELECTRICA

Document list

Current selection: LUNA-AR - ARCHITECTURAL

Required documents

LUMA-AR

L]
= ]
1]
ANY BART. AHY PROTELT. ANYWHERE

3400-T

-9801-00

s

Toggle wrap

Open

[

[#

[

[

({2 LUNA-EL-L29TA - ELECTRIC Architectural Specification

(23 LUNA-EL-L29TE - ELECTRIC LUMNA-AR |Architectural-Architectural Specification 4000-T-72-05-A-9001-00 Cpen W
- LUNA-EL-L37D - ELECTRICA LUNA-AR |Architectural-Architectural Specification  |4000-T-72-05-A-3002-00 Open W
=0 LUNA-BL-LSTTA - BLECTRIC || [|iNA-AR [Architectural-Architectural Specification [4000-T-72-05-A-3003-00 Open W

E g tﬂ:::tt:_rm&:éigé;f LUMA-AR |A&rchitectural-Architectural Specification  |4000-T-72-05-A-3004-00 Open W
128 LUNA-EL-LST - ELECTRICAL LUMA-AR |Architectural-Architectural Specification 4000-T-72-05-T-9300-00 Open W
{23 LUNA-EL-ZT - ELECTRICAL- LUMA-AR |Architectural-Architectural Specification 4000-T-72-05-T-9301-00 Open
{20 LUNA-FG-ISA - FIRE & GAS- LUMA-AR |Architectural-Architectural Specification  |4000-T-72-03-T-9302-00 Open W
-2 LUNA-FG-19B - FIRE & GAS- LUNA-AR |Architectural-Architectural Specification  |4000-T-72-05-T-9303-00 Cpen W

-FG-15C - AS-

E g tﬂ:i ::g IZQCFI':IER; 2'535“5‘ LUMA-AR | Architectural-Architectural Specification 4000-T-72-05-T-2304-00 Cpen W
-3 LUNA-GN - GENERAL il LUNA-AR |Architectural-Architectural Specification  |4000-T-72-05-T-9750-00 Open W
133 LUNA-HV - HVAC +|| |[LuMA-AR |Architectural-Architectural Specification  [4000-T-72-05-T-2801-00 Open W/ =]
1 » 4 | ]

] [T [ ntemet 7

Screenshot 4 — Document list view

By default, the “Document List” tab will be shown in the right-hand pane listing the documents
for that Package. If you click on the package from within your “To Do” list, then this will ONLY
show documents that you have to complete actions for. If you click on the package from within
the “Show All" list, this will show ALL documents in that package.

The “Toggle wrap” option toggles on and off the wrapping of the Document Type and
Document Number fields to allow easier viewing of all information within the width of the

screen.

The document list is grouped into the following sections:

- Required Documents — Documents that need to be uploaded

- Submitted Documents (or Documents for Approval when in the “To Do” list —
Documents that have been loaded and are awaiting review

- Documents for re-submittal — Documents that have been rejected and need to be re-

submitted

- Completed Documents — Documents that have been completed the review cycle

The other tabs in the right-hand pane show other configuration information, as follows:

- Document Requirements — This will show the original register, or list of document

requirements, per package (only when in the “Markup” installation)

- Approval Order — Shows the IDC cycle configured in ShareCat for the Package

- Package Info — Basic information about the package such as users and roles

- Tag List — Not used for this as-built process

- Full Document List - Not used for this as-built process

3 January 2007
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34 Using the “Search” Tab

The search tab in the left-hand pane can be used to filter the list of documents or to locate a
specific document or document number range within the packages. This can be useful when
loading documents, reviewing documents, or just searching for a document to see it's current
status.

To use, click on the search tab and you will be presented with a “Search for Doc. No” box. You
can either enter the specific document number, or use wildcard (* or ?) searches to bring up
ranges of documents.

Once entered, click on the “Search” button and this will present a list of packages in the left-
hand pane where the document(s) were found. Click on each package and a filtered
document list is show in the right hand pane just containing documents included in the search,
as shown below:

2} http:z//www.sharecat.com/ProjectDoc/Default.asp?strFunction=MainFrame&SID-A628596E&IngPageType=-1 - Microsoft Interne... _|E||"x

Fle Edit View Favorites Tools Help ‘ e
@Badc - 0 - \j @ _':j ‘/:T)SEE'I'Ch *Famim A vedia v@ 5 i;. k) e ) i
AddressIE’]mtp:,r;ww-.v.sharscat.cnm/ijecu:-nc,-Default.asp?shFunchnn=MainFrame&5m=Aazsss | B eo H Links ] sharecat &] 5PA Admin i

| SHAREGET 3
BHY EART. BHY BROJECT. ANYWHERE . 4

DOCUMENT PORTAL

Searcl| Document list

Sakhalin (SEIC) - Markup Subr| Current selection: LUNA-AR - ARCHITECTURAL

Toggle wrap

Search for:

Required documents
aiah Zo [PackagelbocType ~ [ProjectDocNo  [Due Date Template Open
ﬂl LUNA-AR |Architectural-GA Buildings and Structures |4000-T-72-05-D0-9141-01 Open ¥

LUNA-AR |Architectural-GA Buildings and Structures [4000-T-72-05-D-9141-02 Open X
B - LUNA-AR |Architectural-GA Buildings and Structures [4000-T-72-05-D-9141-03 Open X
430 LUNA-AR - ARCHITECTURAL | ([ jua-AR |Architectural-GA Buildings and Structures |4000-T-72-05-D-9141-04 Open X

Documents for re-submittal
No records found.

Submitted documents
No records found.

Approved documents

i Rl o
{ | »

[T e et Z

Screenshot 5 — Filtered Document List using “Search” tab

1] |
]
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4 Markup Package Submission

The first step in the workflow (as shown in Appendix A) is for the IHOG DCC to prepare and
upload the Markup “Packages” into ShareCat.

A Markup “Package” should be prepared for each document containing the current revision of
the document in native (Word, Excel, AutoCAD, etc.) format, plus any commissioning redline
markups, as well as any relevant FCN's, CCN's, FEC'’s, SHI DCN's, etc.

Once prepared, the files should be ZIP'd together into a single ZIP file per document and then
uploaded into the “Markup Submission” installation of ShareCat using one of the following
methods:

41

Login to ShareCat, select the relevant package containing the document being uploaded and
locate the specific document within the document list. If necessary, use the “Search” tab to
locate the document, as outlined above.

Individual Document Upload

Click on the “Open” hyperlink next to the document and this will open the document in the tree
view within the left-hand pane, as per below:

A http:/fwww.sharecat.com/ProjectDoc/Default.asp?strFunction-MainFrame&SID-A628596E&IngPageType-1 - Microsoft Interne... !E x|

J File Edit View Favorites Tools Help

Qo - O - %] B | sk Soromies Wwese @) (- _ - PP

J Address I@ http:,-",-"'.A.".A."f\'.sharecar.comfProJecDochefault‘asp?strFuncth=Ma|nFrame&51D=A6ESSEj Go |J Links .a ShareCat @1 SPA Admin =

/

HOME « gumamy

SHARE ST
TmETE B S
GNY PRRT. ANY PROJECT. AHYWHERE .

DOCUMENT PORTAL
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To do - ! Document list .
Sakhalin (SEIC) - Markup S Current selection: LUNA-AR - ARCHITECTURAL
23 LUNA-AR - ARCHITECTURA Toggle wrap
Q Reports
=-{Z3 Required documents Required documents
i Poctype
50 Architectural-arc | || ERCREEE DO Due Date[Template [Gpon
m 3400-T-71-05. LUNA-AR |Architectural-Architectural Specification 3400-T-71-05-T-9801-00 Open ¥
Q 4000-T-72-05 LUMA-AR |Architectural-Architectural Specification 4000-T-72-05-A-5001-00 Open ¥
@ 4000-T-72-05 LUNA-AR |Architectural-Architectural Specification  |4000-T-72-05-A-9002-00 Open ¥
4@ 4000-T-72-05 | [[NA-AR |Architectural-Architectural Specification | 4000-T-72-05-A-3003-00 Open ¥
4000-T-72-05 = z B ¥
0 A0 12 X2 LUNA-AR |Architectural-Architectural Specification 4000-T-72-05-A-5004-00 Open ¥
4000-T-72-
Q 4000-T-72-05 LUNA-AR |Architectural-Architectural Specification 4000-T-72-05-T-9300-00 Open ¥
0 4000-T-72-05 LUNA-AR |Architectural-Architectural Specification 4000-T-72-05-T-9301-00 Open %
0 4000-T-72-05: LUMA-AR |Architectural-Architectural Specification 4000-T-72-05-T-3302-00 Open ¥
@ 4000-T-72-05 LUNA-AR |Architectural-Architectural Specification | 4000-T-72-05-T-9303-00 Open ¥
... 4000-T-72- 2 FPT x
g JEEE ; :2 S: LUNA-AR |Architectural-Architectural Specification 4000-T-72-05-T-9304-00 Open ¥
@ 2000-T-72-05 LUNA-AR |Architectural-Architectural Specification  |4000-T-72-05-T-9790-00 Open ¥
B39 Architectural-ga [x]| |LUNA-AR | Architectural-Architectural Specification  |4000-T-72-05-T-5801-00 Open \‘Ll
1 | » 4 | 2
‘@ http:/fwww,sharecat.com/ProjectDoc/Default.asp?SID=47338F6A&strFunction=DocRequirementsaTablndex=2 |O Internet 4

Screenshot 6 — Document submission

Click on the document in the left-hand pane will then present the following screen listing
information about the current revision of the document selected:
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43 http://www.sharecat.com/ProjectDoc/Default.asp?strFunction=MainFrame&SID-A628596E&IngPageType=1 - Microsoft Interne...

J Fle Edit View Favorites Tools Help ‘ ':f‘
J@Badc - @ - |ﬂ @ Lb j_ﬁj Search ‘i\( Favorites emecﬁa @‘ L':- :—\f v 4’| @ _‘3
| Address |&] htto: ffwww. sharecat, com/ProjectDoc Defauit.asp?stFunction=MainFrame 851D =A5285: 7| (3 Go |JLix'1k_r. @] ShareCat (&) SPA Admin G

HOME +

4um
i =
AS BART. RS BRGTEOT, AHYHHERE

DOCUMENT PORTAL
To do -1 !

Sakhalin (SEIC) - Markup St
Ela LUNA-AR - ARCHITECTURA
@ Reports
{23 Required documents
=23 Fackage doc

EHZA Architectural-arc
4]0 3400-T-71-05
0 4000-T-72-05

Revisions

Current selection: 3400-T-71-05-T-9801-00 - ARCHITECTURAL FINISHES SCHEDULE FOR LUN-A & PA-E

Document revisions

Document 3400-T-71-05-T-9801-00

number:

Document title: ARCHITECTURAL FINISHES SCHEDULE FOR LUN-A & PA-B ACCOMMODATION
MODULES

@Th\s document has net been submitted yet

-4 4000-T-72-05
@ 4000-T-72-05
-4 4000-T-72-05
4@ 4000-T-72-05
@ 4000-T-72-05
- 4000-T-72-05
4@ 4000-T-72-05
@ 4000-T-72-05
{73 Architectural-Ga x
A | of sl | 2
[&]one [T T[4 mteret i

Screenshot 7 — Document Revision Information

Clicking on the “Upload Document” tab you will then be presented with the following
information about the document number and title registered in the system, which can be
changed if required:

Upload document

Current selection: 3400-T-71-05-T-9801-00 - ARCHITECTURAL FINISHES SCHEDULE FOR LUN-A & PA-E

New document: Document information

Project doc. no:  [34p0-T-71-05-T-9801-00

Supplier doc. no: I

Document title:

RCHITECTURAL FIN E FOR T_UTI—;I

2
% & PAR-B ACCOMMOI

;I * (Required)

y | jia

Screenshot 8 — Upload Document Information

Clicking on “Next” will then take you to the Revision screen, where you should enter the
current document revision and revision issue date (which will default to today’s date if not
known):

Upload document

Current selection: 3400-T-71-05-T-9801-00 - ARCHITECTURAL FINISHES SCHEDULE FOR LUN-A & PA-E
Mew document: Revision information
Revision title: d

B * (required)

Current revision: | (Read only)
Current rev. date: | (Read only)
New revision: IF * {Required)
Hew rev. date: IDl.iu.D& * (Required) Format: dd.mm.yvy (.vy is opticnal)
et
» | jiil

Screenshot 9 — Upload Revision Information
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Clicking on “Next” will take you to the Document Category screen, where the assigned
document category should already be selected, which can be changed at this time if required:

| Revisions . Upload document | Full doc. list
Current selection: 3400-T-71-05-T-9801-00 - ARCHITECTURAL FINISHES SCHEDULE FOR LUN-A & PA-E

New document: Select document category

Category: [Approvals-Type Approval Certification ;I
Approvals-Water Use Licence =
Architectural-Accommaodation philosaphy
Architectural-Architectural Drawings
Architectural-Architectural requirements stud

pecification

Architectural-Building Plans

Architectural-GA Buildings and Structures

Architectural-Requisition {Architectural)

Architectural-Technical Interfaces LI * (Reguired)

Note:

You can select more than one category for this document by
holding down the Ctrl-button while you select from the list.

_Previous | | Next|
i | 2l

Screenshot 10 — Upload Document Category Information

Clicking on “Next” will take you to the Confirmation screen, where information entered to date
is displayed. Clicking on “Previous” will take you back to the previous screens above if you
need to re-enter any information.

| Revisions .. Upload document | Full doc. list ..
Current selection: 3400-T-71-05-T-9801-00 - ARCHITECTURAL FINISHES SCHEDULE FOR LUN-A & PA-E

New document: Almost done!
Thank You!
¥ou have now entered all the information needed to create a new document.

The only step remaining is the upload of the document file.

This is howewver your last chance to review and change the data you have entered {use the Previous and
Mext buttons).

Flease press the Previous button to go back or the Mext button to continue.
Previous I Next

You have entered the following information:

Document description: ARCHITECTURAL FINISHES SCHEDULE FOR LUM-A & PA-B ACCOMMCDATION MODULES
Project doc. no: 3400-T-71-05-T-5801-00

Revision: F

Supplier doc. no:

The document belongs to the following category(ies):
- Architectural-Architectural Specification

l | 2l

Screenshot 11 — Upload Confirmation

Clicking on “Next” will take you to the Upload File screen. Here you can enter any additional
comments, and also flag whether you want to receive an email notification once the file has
been uploaded into ShareCat, as shown below:

| Revisions ), Upload document [ Full doc. list ),
Current selection: 3400-T-71-05-T-9801-00 - ARCHITECTURAL FINISHES SCHEDULE FOR LUN-A & PA-E

MNew document: Upload file

Comment: ;I

Upload file | Browse. * (Required)

Upload instructions: Select the file to upload with the 'Browse' button and
press one of the 'Finish' buttons.

Important note: Flease wait until the fils is completely uploaded
before you continue. You will be notified (in this frame) when the
file is uploaded and the transaction is completed.

If you click anywhere in this window while the upload is in progress,
the uploaded file may be incomplete and the transaction cancelled.

Notify me by e-mail:

™ when document is received

E-mail address [k.watson@sakhalinEnergy.RU

Finish w/upload progress (JavaScript) |
q | 2

Screenshot 12 — Upload File
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Clicking on “Browse” will present you with a standard Windows Browse screen that can be
used to locate and identify the file being uploaded:

Choose file

Look in: | £ DOCREND +] @ =% -

E 3000-A-50-23-R-0001-00-E-01-R.pdf E 3000-A-90-01-1-0025-00-E-B-R.pdf
L-_E. 3000-A-50-23-R-0001-00-R-01-M.doc ﬁ 3000-4-90-01-J-0026-00-E-B-R.pdf
3000-A-90-01-1-0002-00-E-A-R.pdf E 3000-A-90-01-1-0029-00-E-A-R.pdf
E 3000-A-90-01-J-0003-00-E-A-R.pdf ﬁ 3000-4-90-01-3-0030-00-E-A-R. pdf
3000-A-00-01-1-0004-00-E-8-R.pdf E 3000-A-00-01-3-0032-00-E-A-R. pdf
3000-4-20-01-J-0005-00-E-B-R.pdf ﬁ 3000-A-20-01-J-0033-00-E-A-R. pdf
¥ 3000-4-30-01-1-0006-00-E-A-N.doc @ 3000-A-90-01-J-0034-00-E-A-R.pdf
h_n 3000-A-90-01-1-0007-00-E-A-N.doc ﬂ 3000-A-90-01-1-0035-00-E-A-R.pdf
E 3000-A-90-01-J-0002-00-E-B-R.pdf ﬁ 3000-4-90-01-1-0035-00-E-A-R. pdf
h_E. 3000-A-90-01-3-0010-00-E-A-M.doc E 3000-A-90-01-J-0037-00-E-A-R.pdf
E 3000-A-90-01-1-0013-00-E-A-R.pdf E 3000-4-90-01-1-0038-00-E-A-R.pdf
E 3000-A-90-01-J-00 17-00-E-B-R.pdf ﬂ 3000-4-90-01-1-0032-00-E-A-R, pdf
E 3000-A-90-01-J-0013-00-E-A-R.pdf @ 3000-A-90-01-J-0041-00-E-A-R, pdf
E 3000-4-90-01-J-0022-00-E-A-R.pdf @ 3000-4-90-01-J-0042-00-E-A-R. pdf
E 3000-A-90-01-J-0024-00-E-A-R.pdf ﬂ 3000-A-90-01-J-0043-00-E-A-R.pdf

o

SRR

File name: |

Ll
\_E
=

Files of type: I}‘-JI Files {.7)

L

Cancel
o

Screenshot 13 — Choose File

Once located, clicking on “Open” will return the full path and filename back to the “Upload File”
screen. Clicking on the “Finish w/ Upload Progress” button will then upload the file and send
the document for processing. Progress of this process will be displayed in a separate window,
although this does require JavaScript to be allowed within your copy of Internet Explorer. If
JavaScript is not allowed then just click on the “Finish” button, although this will not display the
upload progress.

Once the file has been uploaded, the contents of the ZIP file will be unpacked and the
document will be auto-processed into the “As-Built” Installation. The document will then be
assigned to the as-built contractor for creation of an As-built revision.

4.2  Multiple Document Upload

ShareCat allows the uploading of multiple document revisions with files all together as part of
its “Upload Basket” functionality.

Login to ShareCat, select the relevant package and locate the document(s) within the
document list. If necessary, use the “Search” tab to locate the document(s), as outlined above.

Next to each document in the document list is the “Upload Basket” icon - W

Clicking on this icon for the specific documents required will add those documents to the
“Upload Basket” which will then be shown at the top of the screen as shown below:
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fwww.sharecat.com/ProjectDoc/Default.asp?strFunction=MainFrame&SID-A62859 6E&IngPage Type=1 - Microsoft Interne... !E X ‘

| Ple Edt View Favorites

Tools  Help

Qe - © - [x] F ) Pseth oo @ieie &) (- B - J @3

| Address IE htto: ffavsin sharecat, cam ProjectDoc Default. asp?strFunction=MainFrameasiD=A6235¢ 7 || [J 60 H Links @] ShareCat &7 SPA Admin

»

HOME +

Sakhalin (SEIC) - Marku

-3 LUNA-AR - ARCHITECT
{33 LUNA-EL-D - ELECTRIC
(33 LUNA-EL-L14T - ELECTI
{39 LUNA-EL-L1ST - ELECTI
(33 LUNA-EL-L22T - ELECTI
{39 LUNA-EL-L29TA - ELEC
(33 LUNA-EL-L25TS - ELEC
{39 LUNA-EL-L37D - ELECT
{33 LUNA-EL-L37TA - ELEC
(33 LUNA-EL-L37TE - ELEC
{37 LUNA-EL-LET - ELECTR
(3] LUNA-EL-LST - ELECTR
(33 LUNA-EL-ZT - ELECTRI
(3] LUNA-FG-I9A - FIRE &
(33 LUNA-FG-195 - FIRE &
(3] LUNA-FG-1SC - FIRE &
r

w72 1 LINA-FG-7 - FIRF & GAZ
Ll +

i

SHARE:

BNY BART. AHY PROTELT

¥ upload basket (4 doc)

Current selection: LUNA-AR - ARCHITECTURAL
Toggle wrap

Required documents

LUNA-&R | Architectural-Architectural Specification 3400-T-71-05-T-8801-00 Open W
LUNA-&R | Architectural-Architectural Specification 4000-T-72-05-A-9001-00 Open W
LUNA-AR | Architectural-Architectural Specification 4000-T-72-05-A-5002-00 Open @
LUNA-AR |Architectural-Architectural Specification 4000-T-72-05-A-5003-00 Open W
LUNA-2R | Architectural-Architectural Specification 4000-T-72-05-A-9004-00 Open W
LUNA-AR [Architectural-Architectural Specification 4000-T-72-05-T-9300-00 Open W
LUNA-2R |Architectural-Architectural Specification 4000-T-72-05-T-8301-00 Open W
LUNA-AR | Architectural-Architectural Specification 4000-T-72-05-T-5302-00 Cpen o
LUNA-2R |Architectural-Architectural Specification 4000-T-72-05-T-3303-00 Open W
LUNA-AR [Architectural-Architectural Specification 4000-T-72-05-T-9304-00 Open W| &
il | _’I_I

=

Once you have selected all of the documents required, click on the “Upload Basket” link will

T [ e
Screenshot 14 — Adding Documents to Upload Basket

A

then open the “Upload Basket” in the right-hand pane:

W Upload basket
4 documents
Review and edit document data
e e e el

3400-T-71-05-T-9801-00 ] ARCHITECTURAL FINISHES SCHE * F +Jor.10.2006 |
LUNA-AR [4000-T-72-05-A-3001-00 [DATA SHEETS FOR LUN-A PLATF * c *|or10.2006 |
LUNA-AR [4000-T-72-05-4-5002-00 [DATA SHEETS FOR LUN-A PLATF * F +|[or10.2008 < |@
LUNA-AR [4000-T-72-05-A-5003-00 [PLATFORM INENTIFICATION STi * F “|[o1.10.2008 |

Update and continue | | emptybasket | - required field
o Intermet “

Screenshot 15 — Upload Basket Document Data

The documents will be listed together with information about their Title and Current Revision.
Enter the New Revision and New Revision date for all documents being uploaded. If required,
individual documents can be removed from the list by clicking on the dustbin icon next to the
document. Alternatively, the whole upload basket can be emptied by clicking on “Empty
Basket”. Once complete, click on “Update and Continue” to bring up the Upload Basket File

Selection screen:

4 documents

& Upload basket

Select and upload document files

[Package Project DocNo  Supplier Doc No New Rev New RevDate FilePath

E-mail address:

Notify me by E-mail when all documents are received:

LUNA-AR [3400-T-71-05-T-8801-00 F 01.10.2006  [c:\DOCDUMP\DOCREND\2000-A | Browsa. |
LUNA-AR [4000-T-72-05-A-3001-00 G 01.10.2006  |[C:\DOCDUMP\DOCREND\3000-A _Erowss...
LUNA-AR [4000-T-72-05-A-3002-00 F 01.10.2006  |[C:\DOCDUMP\DOCREND\3000-A _Eroiss...
LUNA-AR [4000-T-72-05-A-3003-00 F 01.10.2006  [[C:\DOCDUMP\DOCREND\2000-0 | Brawse..

Instructions: Select the files to upload with the 'Browse’ buttens and press one of the 'Upload’ buttons below.

Important note: Flease wait until all files are completely uploaded before you continue.
You will be notified {in this frame) when the files are uploaded and the transaction is completed.
If you click anywhere in this window while the upload is in progress, the transaction may be cancelled.

I

[K.watson@sakhalinEnergy.RU

Upload w/progress (Javascript) |

3 January 2007

[T [ anternet 7

Screenshot 16 — Upload Basket File Selection
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Click on “Browse” next to each document being uploaded to identify the full path and filename
of the document file being attached.

Once complete, click on the “Upload w/ Progress” button to upload each file and send each
document for processing. Progress of this process will be displayed in a separate window,
although this does require JavaScript to be allowed within your copy of Internet Explorer. If
JavaScript is not allowed then just click on the “Finish” button, although this will not display the
upload progress.

Once the files have been uploaded, the contents of any ZIP files will be unpacked and the
documents will be auto-processed into the “As-Built” Installation. The documents will then be
assigned to the as-built contractor for creation of an As-built revision.

4.3  Bulk Document Upload
For large volumes of documents, ShareCat does have a Bulkload loading facility.

Separate files should be prepared for each document in the Bulkload batch. A metadata
spreadsheet should then be prepared listing all files within the batch, and the Document
Number, Revision, Revision Date and Title of each Document, as per the ShareCat-supplied
template.

All of the files, plus the completed spreadsheet should then be ZIP'd together and loaded onto
the Tektonisk FTP server, where they will be processed and bulkloaded into ShareCat.

Please contact the ShareCat helpdesk to set up this facility if required.
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5 As-Built Document Submission

Once a “Markup Package” has been loaded into ShareCat, this will automatically be
transferred to the “As Built” installation for creation of the as-built revision. The document will
be delivered under the “Documents for re-submittal” section. This document should be
reviewed, and an as-built revision created and uploaded into ShareCat for onward review and
approval by AMEC.

In addition, if AMEC have rejected a previously issued as-built revision these will also appear
under the “Documents for re-submittal” section.

51 Document Review and Download

Login to ShareCat, select the relevant package and locate the specific document within the
document list. If necessary, use the “Search” tab to locate the document, as outlined above.
This will present the following screen:

2} http://www.sharecat.com/ProjectDoc/Default.asp?strF unction=MainFrame&SID=3B37BBB5&IngPageType=1 - Microsoft Internet E.. !E x|

Fle Edit Wiew Favorites Tools Help ‘ a

@Badc ~ O % |j @ k;‘]‘/f) search *Favaites A veds @ ff{j- f;, . P 3

Address |:E hittp: /e sharecat,com ProjectDoc/Default, ssp?strFunction =MainFrame 8510 =38 37BE j £ Go H Links @] shareCat (&] SPA Admin (&] AMESAK 22

Anm,

L]

i
ANY PART. AHY PROTECT.

DOCUMENT PORTAL

i | LUNA-EL-LE?TE;l Document list : 'ments Appre
33 LUNA-EL-LET - Current selection: LUNA-PR-D - PROCESS-DRILLING
(53 LUNA-EL-LST -
(23 LUNA-EL-ZT - £ Toggle wrap
(3 LUNA-FG-Z - F
(CaLuna-GN - Ger - |Required documents
{33 LUNA-HY - HVZ I No records found.

(23 LUNA-IN-H1D -
(23 LUNA-IN-H25 - Documents for re-submittal
S LUNA-IN-Z - TN
{53 LUNA-ME - MEC

@ LUNA-EI - PIFI LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-21-08-D-8572-01 |F Doc Open oy
58 LUNA-PR-D - P LUNA-FR-D |Process-Process Enginesring Flow Schemes |4000-D-21-08-0-8573-01 |F Dac Open W
B33 LUNA-PR-T - PI LUMA-PR-D |Process-Process Engineering Flow Schemes |4000-D-22-08-0-8575-01 |F Doc Open W
(0 LUNA-SA - SAF LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-22-08-D-8575-01 |G Doc Open W
g tj::?gi"? LUMA-PR-D |Process-Process Engineering Flow Schemes |4000-0-22-08-0-8578-01 |E Doc Open &
: LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-41-08-D-8513-01 |F Doc Open oy

(53 LUNA-ST-524T,
[0 LUNA-ST-524T | [LUNA-FR-C |Process-Process Engineering Flow Schemes |4000-D-47-08-D-8536-02 |F Doc Open W

'_l' -
»

e s e e ‘i.m TN [ e B Clrw Ccbincons 4000 47 Ao~ o220 A0 o A I‘f;ILI
4 4 »
&l | [ | e mtemer 4'

Screenshot 17 — Document Review and Download
To view or download the file attached to the document:

- Left-click on the “Doc” hyperlink next to the document and this will open the document
in a new Internet Explorer Window

- Right-click on the “Doc” hyperlink next to the document and select “Save Target As”.
This will allow you to download the document to you local PC/Network

Alternatively, click on the “Open” hyperlink next to the document and this will open the
document in the tree view within the left-hand pane. Then, click on the document in the left-
hand pane and this will present the following screen listing information about the current
revision of the document selected:
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2} hitp://vwww.sharecat.com/ProjectDoc/Default.asp?strFunction-MainFrame&SID-3B37BBB5&IngPageType-1 - Microsoft Internet E... !E x|

Fle Edit View Favorites Tools Help | o

@Back - \‘) - d |EL] 7;} | /j) Search ‘?,r:?Favo(ites @Media £J3| i;-"v :_,(, - 7)] @ 3

| Address [ hetp:fmm sharecat,comProjectDoc Defaul. aspstrFuncton =ManFrame8sin=38376E 7 B3 /6o || Links ] sharecat ] sPA Admin ] AvESAK =

HOME + ANEAEAEEE QF
SHARESET 2%
WY BRRT. RIY BROJECT. RNTWHERE . AF

([0 4000-D-21-08-D-85 a|[ Rewvisions
4000-D-21-08-D-85

Current selection: 4000-D-21-08-D-8572-01 - UTILITY ENGINEERING FLOW SCHEME DRILLING DRAI

4@ 4000-D-22-08-D-85

@ 4000-D-22-08-D-85 -

0 4000-D-22-08-D-85 Document revisions

~@A000-D-E1-08-D-85 | po o 4000-D-21-08-D-8572-01
0 4000-D-47-08-D-85 number:
@ ¢000-0-47-08-0-85 || Document title: UTILITY ENGINEERING FLOW SCHEME DRILLING DRAINS SYSTEM - NON
4000-0-50-08-D-85 HAZARDOUS (DRILLING SUPPORT - AREA)

@@ 4000-D-53-08-D-85
- 4000-D-53-08-D-85
@ 4000-D-54-08-D-85
- 4000-D-55-08-D-85
@ 4000-D-55-08-D-85
@ 4000-D-50-08-D-70
@ 4000-D-60-08-D-70
4000-D-77-08-D-84
- 4000-D-86-08-D-85
- 4000-D-86-08-D-85
@ 4000-D-86-08-D-85
@ 4000-D-86-08-D-85
4000-D-86-08-D-85.

Q 4000-D-86-08-D-85. %
Ll | 3 1 H
= [ | nterret A

Screenshot 18 — Document Revision Review and Download

2005 Rejected Kiv

To view or download the file(s) attached to the document;

- Right-click on the “File” icon =) and select “Save Target As”. This will allow you to
download the document to your local PC/Network

- Left-click on the “Composite Doc” icon k=] which will show for any ZIP file
attachments. This will open a new window showing the contents of any ZIP files as
separate files. Each file can then be opened or downloaded individually as required:

3 Document Portal - Microsoft Internet Explorer provided by AMEC !E X

1]

Contents of 4000-D-21-08-D-8572-01-F.zip:

This is the document file for doc. no. 4000-D-21-08-D-8572-01, rev. no. F, rev. date 21.04.2006

2 -21-08-D-8572-01

6 00:36 1
1003 k| & |4000-D-21-08-D-8572-01

25.05.2006 00:36

| -]
[&] Done ’_’_’_|° Internet A

Screenshot 19 — Document ZIP Review and Download

5.2  Individual As-Built Revision Upload
Complete the following actions to upload an individual as-built document revision.

Login to ShareCat and locate the relevant document being uploaded as described in section
5.1 above. Click on the “Open” hyperlink next to the document in the document list and this will
open the document in the left-hand tree view. Clicking on the document in the left-hand pane
will then present Screenshot 18 shown above.

Clicking on the “Upload New Revision” tab you will then be presented with the following
information about the document number and title registered in the system, which can be
changed if required:
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| Revisions ), Upload new revision
Current selection: 4000-D-21-08-D-8572-01 - UTILITY ENGINEERING FLOW SCHEME DRILLING DRAL

Mew revision: Document information

Project doc. no:  [sp00-0-21-08-D-8572-01

Supplier doc. no: |

Document title:

4 | o

Screenshot 20 — Upload New Revision Document Information

Clicking on “Next” will then take you to the Revision screen, where you should enter the new
document revision and revision issue date (which will default to today’s date):

| Rewvisions .. Upload new revision
Current selection: 4000-D-21-08-D-8572-01 - UTILITY ENGINEERING FLOW SCHEME DRILLING DRAIL

New revision: Revision information

Revision title:

Current revision: I F (Read only)
Current rev. date: 71032006 | (Read only)
New revision: I;(,q] * (Required)

Lt
New rev. date: W * {Required) Format: dd.mm.yy (.yy is opticnal)

e

4 | i

Screenshot 21 — Upload New Revision Information

Clicking on “Next” will take you to the Document Category screen, where the assigned
document category should already be selected, which can be changed at this time if required:

mmm Upload new revision
Current selection: 4000-D-21-08-D-8572-01 - UTILITY ENGINEERING FLOW SCHEME DRILLING DRAI

Mew revision: Select document category

Category: [Process-Mass Balance =]
Process-Power and Utility Summary
Process-Process Calculations
Procass-Process Data Sheets

Process-Process Flow Schemes
Process-Process Flowsheet Change Notes
Process-Pracess Safeguarding Memorandum
Process-Process simulation model

Process-Relief and blowdown data =l

o |
® (Required)

Mote:

You can select more than one category for this document by
helding dewn the Ctrl-butten while you select from the list.

b | |

4 | 2l

Screenshot 22 — Upload New Revision Category Information

Clicking on “Next” will take you to the Confirmation screen, where information entered to date
is displayed. Clicking on “Previous” will take you back to the previous screens above if you
need to re-enter any information.
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___ Upload new revision

Current selection: 4000-D-21-08-D-8572-01 - UTILITY ENGINEERING FLOW SCHEME DRILLING DRAI

New revision: Almost dene!

Thank You!

You have now entered all the information needed to create a new revision.
The only step remaining is the upload of the document file.

This is howewver your last chance to review and change the data you have entered (use the Frevious and
Mext buttons).

Please press the Previous button to go back or the Mext button to continue.
Previous I Next

You have entered the following information:

Cocument UTILITY ENGINEERING FLOW SCHEME DRILLING DRAINS SYSTEM - NON HAZARDOQUS
description: (DRILLING SUPPORT - AREA)

Project doc. no: 4000-D-21-08-D-8572-01

Revision: KA

Supplier doc. no:

The document belongs to the following category(ies):
- Process-Process Engineering Flow Schemes

4 | i

Screenshot 23 — Revision Upload Confirmation

Clicking on “Next” will take you to the Upload File screen. Here you can enter any additional
comments, and also flag whether you want to receive an email notification once the file has
been uploaded into ShareCat, as shown below:

m Upload new revision

Current selection: 4000-D-21-08-D-8572-01 - UTILITY ENGINEERING FLOW SCHEME DRILLING DRAL

Mew revision: Upload file

Comment: ;I

B

Upload file |

Upload instructions: Select the file to upload with the 'Browse' butten and

press one of the 'Finish' buttons.

Important note: Please wait until the file is completely uploaded
before yvou continue. You will be notified (in this frame) when the
file is uploaded and the transaction is completed.

If you click anywhere in this window while the upload is in progress,
the uploaded file may be incomplete and the transaction cancelled.

Notify me by e-mail:

™ when document is received

E-mail address
Fmshl Finish w/upload progress {JavaScript) |
4 | i

Screenshot 24 — Upload Revision File

IVEERARAG HAVAN.PELTEES.COM

Clicking on “Browse” will present you with a standard Windows Browse screen that can be
used to locate and identify the file being uploaded:

Look n: | 3 DOCREND = « @k E-

3000-A-50-23-R-0001-00-E-01-R.pdf E 3000-A-90-01-1-0025-00-E-B-R..pdf
3000-A-50-23-R-0001-00-R-01-M.doc E 3000-A-80-01-1-0026-00-E-B-R..pdf

@ 3000-A-80-01-1-0002-00-E-A-R.pdf
@ 3000-A-80-01-1-0003-00-E-A-R.pdf
@ 3000-A-20-01-1-0004-00-E-8-R. pdf
@ 3000-4-20-01-1-0005-00-E-8-R. pdf
3000-4-20-01-1-0006-00-E-A-M.doc
3000-A-80-01-3-0007-00-E-A-N.doc
3000-A-20-01-1-0003-00-E-B-R.pdf
3000-A-20-01-1-0010-00-E-A-N.doc
E 3000-A-90-01-1-0013-00-E-A-R.pdf
E 3000-4-80-01-1-0017-00-E-B-R.pdf
E 3000-A-80-01-1-0015-00-E-A-R.pdf
ﬂ 3000-4-20-01-1-0022-00-E-A-R.pdf
ﬂ 3000-4-80-01-1-0024-00-E-A-R.pdf

Kil

ﬁ 3000-A-80-01-1-0029-00-E-A-R pdf
ﬁ 3000-A-80-01-1-0030-00-E-A-R. pdf
@ 3000-A-80-01-1-0032-00-E-A-R. pdf
@ 3000-A-80-01-1-0033-00-E-A-R.pdf
ﬂ 3000-A-20-01-1-0034-00-E-A-R. pdf
E 3000-A-20-01-1-0035-00-E-A-R.pdf
ﬁ 3000-A-20-01-1-0036-00-E-A-R.pdf
ﬂ 3000-A-20-01-1-0037-00-E-A-R.pdf
ﬂ 3000-A-80-01-1-0035-00-E-A-R. pdf
ﬁ 3000-A-50-01-1-0035-00-E-A-R. pdf
@ 3000-A-50-01-1-0041-00-E-A-R. pdf
E 3000-A-80-01-1-0042-00-E-A-R. pdf
ﬂ 3000-A-80-01-1-0043-00-E-A-R.pdf

File name: | j I&I
Flesoftype:  [AlFiss [ =l ﬂl is
o

Screenshot 25 — Choose Revision File
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Once located, clicking on “Open” will return the full path and filename back to the “Upload File”
screen. Clicking on the “Finish w/ Upload Progress” button will then upload the file and send
the document for processing. Progress of this process will be displayed in a separate window,
although this does require JavaScript to be allowed within your copy of Internet Explorer. If
JavaScript is not allowed then just click on the “Finish” button, although this will not display the
upload progress.

Once the file has been uploaded the document will then be issued to AMEC for review and
approval.

5.3

ShareCat allows the uploading of multiple document revisions with files all together as part of
its “Upload Basket” functionality.

Multiple As-Built Revision Upload

Login to ShareCat, select the relevant package and locate the document(s) within the
document list. If necessary, use the “Search” tab to locate the document(s), as outlined above.

Next to each document in the document list is the “Upload Basket” icon - W

Clicking on this icon for the specific documents required will add those documents to the
“Upload Basket” which will then be shown at the top of the screen as shown below:

A http://www.sharecat.com/ProjectDoc/Default.asp?strF unction-MainFrame@SID-3B37BBB5&IngPageType=1 - Micrasoft Internet E.. !E x|

| @

| Fle Edt vew Favorites Took Help

J@Bﬁd( S BRE _‘:j|/'_—)search 5/ Favarites () vieda ‘E“g‘ S :—f SO

JAddt’E'SS I@ htrp:,",""J\."AJ‘,‘\'.sharecat.com;Projecﬂ)ocy'Defau\t.asp?sh'Funchon=MainFramaE«SID=353?BEﬂ Go H Links E ShareCat é‘SPA Admin @ AMESAK 3>

& (Y
SHARELIEET 2%

NmmE ® 8 =
GHY BAET. aNY PROTECT. ANYWHERE . Ab

DOCUMENT PORTAL

W upload basket (4 doc)

= LUNA-EL-L25T. Document list oc. requirements Approvs
-3 LUNA-EL-L37C Current selection: LUNA-PR-D - PROCESS-DRILLING
-3 LUNA-EL-L37T. Toggle wrap
% ] Required documents

=3 LUN—‘-EL-ZT = No records found.
-3 LUNA-FG-Z - F
{33 Luna-GN - GE. || Documents for re-submittal
-0 LUNA-HY - [Rev|Due date Doc Markup Open
-3 Lu“f" i LUNA-PR-D | Process-Process Engineering Flow Schemes |4000-D-21-08-D-8572-01 |F | [Doc| Open W
g td:; i LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-21-08-D-8573-01 |F Doc Open W
(23 LUNA-ME - ME LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-22-08-2-8575-01 |F Doc Open W
@ LUNA-FI - PIP LUNA-FR-D |Process-Process Engineering Flow Schemes |4000-D-22-08-D-8576-01 |G Doc Open Wy
B3 LUNA-PR-D - LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-22-08-D-8578-01 |E Doc Open W
@ LUNf'PFj'T;F LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-41-08-D-8513-01 |F Doc Open W
g :'Hx:i:qﬁd LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-0-47-08-D-8536-02 |F Doc Open ¥
4 r LUNA-PR-D |Process-Process Engineering Flow Schemes |4000-D-47-08-D-8538-02 |E Doc Open W x|

] [ [ [@ mtermet 7
Screenshot 26 — Adding Revisions to Upload Basket

Once you have selected all of the documents required, click on the “Upload Basket” link will
then open the “Upload Basket” in the right-hand pane:

¥ Upload basket

4 documents

Review and edit document data

LUNA-PR-D|4000-D-21-08-D-8572-01] D]. UTILITY ENGINEERING FLOW SC * |F l_ [os.10.2005 +|

LUNA-PR-D|4000-D-21-08-D-8573-01 UTILITY ENGINEERING FLOW 5S¢ * |F W - [os.10.2006 @
LUNA-FPR-D|4000-D-22-08-D-8575-01 UTILITY ENGINEERING FLOW SC * |F W +|[03.20.2006 |
LUNA-PR-D|4000-D-22-08-D-8576-01 UTILITY ENGINEERING FLOW 5¢ * |G W - [os.10.2006  +|@

3 January 2007

Update and continue - | Empty basket ® - required field

Screenshot 27 — Upload Basket Document Revision Data

The documents will be listed together with information about their Title and Current Revision.
Enter the New Revision and New Revision date for all documents being uploaded. If required,
individual documents can be removed from the list by clicking on the dustbin icon next to the
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document. Alternatively, the whole upload basket can be emptied by clicking on “Empty
Basket”. Once complete, click on “Update and Continue” to bring up the Upload Basket File
Selection screen:

W Upload basket

4 documents

Select and upload document files

[Package  Project Doc No. Supplier Doc No N v New Rev Date File Path :
LUNA-PR-D|4000-D-21-08-D-8572-01 %4 05.10.2006  [[T:\InternalFiles\AMESAK\00-M: | Browse..
10.2006 T:\InternalFilestAMESAK\09-M: _ Browse..
10.2006 T:\InternalFilesYAMESAK\09-M: _ Browse..

LUNA-PR-D|4000-D-21-08-D-8573-01 WA

LUNA-PR-D/4000-D-22-08-D-8575-01 XA

=

=
G| oW

LUNA-PR-D(4000-D-22-08-D-8576-01 XA 05.10.2006 | T:\InternalFilest AMESAK\00-M: _ Browse
Instructions: Select the files to upload with the 'Browse’ buttons and press ene of the 'Upload’ buttons below.
Important note: Please wait until all files are completely uploaded before you continue.
You will be notified (in this frame) when the files are uploaded and the transaction is completed.
If you click anywhere in this window while the upload is in pregress, the transaction may be cancelled.
Notify me by E-mail when sll documents sre received: P
E-mail address: |VEERARAGHAVAN.PELTEES.COM
Uplaad! | i s ey e S e |

Screenshot 28 — Upload Basket Revision File Selection

Click on “Browse” next to each document revision being uploaded to identify the full path and
filename of the document file being attached.

Once complete, click on the “Upload w/ Progress” button to upload each file and send each
document for processing. Progress of this process will be displayed in a separate window,
although this does require JavaScript to be allowed within your copy of Internet Explorer. If
JavaScript is not allowed then just click on the “Finish” button, although this will not display the
upload progress.

Once the files have been uploaded the documents will then be issued to AMEC for review and
approval.

5.4 Bulk As-Built Revision Upload
For large volumes of documents, ShareCat does have a Bulkload loading facility.

Separate files should be prepared for each document revision in the Bulkload batch. A
metadata spreadsheet should then be prepared listing all files within the batch, and the
Document Number, Revision, Revision Date and Title of each Document, as per the
ShareCat-supplied template.

All of the files, plus the completed spreadsheet should then be ZIP'd together and loaded onto
the Tektonisk FTP server, where they will be processed and bulkloaded into ShareCat.

Please contact the ShareCat helpdesk to set up this facility if required.
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6 As-Built Revision Review

Once an as-built revision has been uploaded into ShareCat, this will automatically be
transferred to the “To Do” list of the relevant AMEC engineer performing the review and

approval process.

6.1 As-Built Review

The system will normally generate an email advising the engineer that a new document has

been uploaded ready for review, similar to the following:

© Fle Edit Wew Insert Format Tools Actions Help

SCoReply | fRRepy o Al | WEForward | S En ooy v | v (DY W e -w - 2| )

‘ﬂ Extra line breaks in this message were removed. To restore, dick here.

From:  ShereCat Test Document Portal [postmaster @tektonisk. no]
To: Kensingtan, Mark
Co:

Subject: Mew project doclment ready for approval in pkg. LUNA-PRD

Sent: Wed 11/10/2006 09:06

Installation:
Package:

Test Installation
LUNA-FR-D - PROCESS-DRILLING

Revision XA of the followi

Document des
4000-D-53-08

The document belongs to the fol ng category(ies):

- Data sheet

The document was uploaded by:

LsB
Tekto:
mark.

Name : reate

A5 Test

nsingtonfamec.com

ng document is due for approval.

ME DRILLWATER Project doc.

no:

The document file can be dow

http://www.sharecat.com/Doc.

Please review the document at : //www . sharecat . com/ProjectDoc/Default.asp?
striction=Cpen Ch=&37560 Pko=1 1 as socon as possible.

Screenshot 29 — As-Built Review Email Notification

By clicking on the “Please review document at” hyperlink you will be asked to enter your
ShareCat username and password and will then be taken directly to the “Review Document”

section for this specific document.

Alternatively, you can login to ShareCat as normal, select the relevant package and locate the
specific document within the document list. If necessary, use the “Search” tab to locate the
document, as outlined above. This will present the following screen:

File Edit View Favorites Tools Help

3 http://www.sharecat.com/ProjectDoc/Default.asp?strF unction=MainFrame&SID=0CB6E3 BA&IngPageType=1 - Microsoft Internet E... !E x|

&

Q-0 - ¥ & W

- search 7 Favorices @ Media €)| 3 - a3

Address [&] hp: . sharecat. cam ProjeciDos/Default aspisivFuncton=ManFranz3sD=0ceee | [ 6o || Links &]sherecst &]spancmin &]avesak 7

HOME +

DOCUMENT PORTAL

Document list

Test Installation Refresh

[-S3 LUNA-PR-D - PROCESS-DRILLING

Current selection: LUNA-PR-D - PROCESS-DRILLING

SHARES#HT 2%

BNY BAET. ANY BROTECT. ANYMHERE

/

Toggle wrap

Documents for approval
LUNA-PR-D |Data sheet |4000-D-47-08-D-8536-02 |XA |24.10.2006 [Doc Cpen
LUNA-PR-D |Data sheet |4000-D-50-08-D-8553-03 |XA |24.10.2006 |Doc Cpen
LUNA-FR-D |Data sheet |4000-D-53-08-D-8558-01 |XA |24.10.2006 [Doc Open
LUNA-PR-D |Data sheet |4000-D-53-08-D-8559-02 | XA |25.10.2006 |Doc Cpen
4 | i

] [T [ ntemet y

Screenshot 30 — As-Built Review
rd
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Click on the “Open” hyperlink next to the document and this will open the document in the tree
view within the left-hand pane. Then, click on the document in the left-hand pane and this will
present the following screen listing information about the current revision of the document
selected:

2 http:/www.sharecat.com/ProjectDoc/Default.asp?strFunction-MainFrame&SID-0CBSE3BA&IngPageType-1 - Microsoft Internet E... !E x|

| Fle Edt View Favorites Tods Heb | &

J@Ead( - Q - \j @ ;:I /,_) Search ﬁfFa\mntes P vedia Q“}| - \_,; E ﬁ)]‘ “p 3

| Address [&] httor o, snarecat. com ProjeciDac Defauit sspistFunctan=ManFrameasD-0cosE x| (3 G0 ||Links &]sharecat &]sPAAdmn ] avESaK  *

/ SHARES:T 32

o
BHY BART. BHY PROJECT. ANYWHERE. 4P

View documents

Test Installation Refresh Current selection: 4000-D-50-08-D-8553-03 - UTILITY ENGINEERING FLOW SCHEME SEAWATER -

=23 LUNA-FR-D - PROCESS-DRILLING
: Reports Document revisions
Documents for approval
= Package doc Decument number: 4000-D-50-08-D-8553-03

Document title: UTILITY ENGINEERING FLOW SCHEME SEAWATER

I Data sheet
i@ 4000-D-47-08-D-8536-02 | i T
- A[l) 4000-D-30-08-0-8553-03 E .2006 21:04:35
.- @ 4000-D-53-08-D-8559-01 [ XA 19.09.2006 Sent for approval  ABCreate
@ 4000-D-53-08-D-8555-02 Lo 10 - Sent for approval ABReview  FRE
3 Client documents

K Click here to void this decument

T sl I il
&l [ [ [ nternet P

Screenshot 31 — As-Built Revision Review and Download

The above shows two revisions for the selected document. The first revision shown (E) is the
latest revision passed to the As-Built contractor for update. The second revision shown (XA)
refers to the actual as-built revision uploaded for review and approval.

To view or download the file(s) attached to either of these revisions:

- Left-click on the “File” icon = next to the revision will open the file for view within
Internet Explorer. This is not normally recommended as there are limited viewing
capabilities within Internet Explorer

- Right-click on the “File” icon =) next to the revision and select “Save Target As”. This
will allow you to download the document to your local PC/Network for review using
any local viewing applications, such as AutoCAD, Voloview, Word, etc.

- Left-click on the “Composite Doc” icon =] which will show for any ZIP file
attachments. This will open a new window showing the contents of any ZIP files as
separate files. Each file can then be opened or downloaded individually as required:

2} Document Portal - Microsoft Internet Explorer provided by AMEC !E X
Contents of 4000-D-50-08-D-8553-03-E.zip: b
This is @ markup file for doc. no. 4000-D-50-08-D-8553-03, rev. no. E, rev. date 12.07.2006, seq. noc. 10
4000-D-50-08-D-8553-03-E (Onshore = = 4000-D-50-D8-D-8553-03
Comm. no change).pdf G deti S é (Rev E)
4000-D-50-08-D-8553-03.DWG 01.06.2006 05:5¢ 2m & ?QEE'S'SD'US'D'%B'“
4000-0-50-08-D-8553-03EXTRA.DWG | 01.06.2006 05:54 2m & ?SES'S'ED'”B'D'BSS}DS
FCN-507.pdf 16.05.2006 19:42 37K & (‘SEE'S'SD'US'D'SES}US
E
@ T = 7

Screenshot 32 — Document ZIP Review and Download

It is anticipated that the AMEC engineer will review the file attached to the as-built revision
against the markups issued to the As-Built contractor against the latest revision. Project
procedures are being produced to confirm the extent of this review process.
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6.2  As-Built Status Setting — Individual Documents

Once you are ready to set the status of the specific as-built revision, locate the document as
above and this time click on the “Review Document” tab shown in screenshot 31 above. This
will present the following screen:

View documents , Review document [ Batch review
Current selection: 4000-D-50-08-D-8553-03 - UTILITY ENGINEERING FLOW SCHEME SEAWATER <- Da

Document data

Project doc. no:  4000-D-50-08-D-8553-03

Supplier doc. no:

Document title: UTILITY ENGINEERING FLOW SCHEME SEAWATER
Current revision: XA

Current rev. date: 19.09.2006

Review data
Set status € Approved
 Rejected

© Wot Applicable

€ start full review sequence * (Required)
Cemment: ‘J

E

Upload redmark file | Browse...

Upload instructions: Select the file to upload with the 'Browse’ button and
press the 'Finish’ button.
Note: The Web server will not respond until the file
is completely uploaded.

Notify me by e-mail:

™ when document is received

E-mail address [mark.kensington@amec.com

Finish Finish w/upload progress (JavaScript) |
ol | »

Screenshot 33 — As-Built Individual Approval/Rejection
This gives you the option to set the as-built revision status to one of the following options:
- Approved — The as-built revision is approved

- Rejected — The as-built revision has been rejected and should be ammended and re-
submitted by the as-built contractor

- Not Applicable — The document should not have been up-revd to an as-built revision
as it is not applicable to the as-built scope

- Start full review sequence — This is effectively a “Quarantine” status that should be
used if the as-built revision has issues that require further clarification.

If Approving the revision, a hardcopy format of the as-built revision should be printed, wet
signed and sent to DCC for scanning, uploading into ShareCat and handing over to SEIC.

If Rejecting the revision, additional comments should be added to the “Comment” box
advising why the revision has been rejected. If the comments are more complex a scanned
markup file can be produced by printing the document, marking it up by hand, and scanning
(via DCC) the marked-up document to PDF file. This can then be attached via the “Upload
Redmark File” option, clicking on the “Browse” button, and selecting the scanned PDF markup
file to be attached.

If marking the document as “Not Applicable” additional comments should be added to the
“Comment” box advising why the document is considered not applicable for as-building. There
is no requirement to print and wet sign a “Not Applicable” as-built revision.

If marking the document as “Start full review sequence” additional comments should be added
to the “Comment” box advising what issues require resolution. If the comments are more
complex a scanned markup file can be produced and attached as outlined under the
“Rejected” option above.

Once the status has been set, and any comments/markup files attached, click on the “Finish”
button to complete the review process. This will remove the document from your “To Do” list
and either forward it to DCC for processing, or return it to the as-built contractor for re-drafting.
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6.3  As-Built Approval/Rejection — Batch Review

There is also a batch review option that will allow you to set the review status of multiple
documents in one process. However, please note the following restrictions when using this:

- No markup file can be attached during this batch review process

- All documents selected will be set to the SAME status and given the SAME
comments

Once you are ready to approve or reject the batch of as-built revisions, locate one of the
documents in the batch as above and this time click on the “Batch Review” tab shown in
screenshot 31 above. This will present the following screen:

View doc = B locument | Batch review

Current selection: 4000-D-91-08-D-8411-01 - PROCESS ENGINEERING FLOW SCHEME AC

Document list

BLI=T ey 4000-D-01-08-D-8411-01 (due 20.11.2006)
4000-D-91-08-D-8411-02 (due 20.11.2006)

4000-0-91-08-D-8412-01 (due 20.11.2006)
4000-0-91-08-D-8412-02 (due 20.11.2006)

Mote:

You can select more than one document by
holding down the Ctrl-button while you select from the list.

Review data

Set statUs (™ appeoued
(@ Rejected
ot applicable * (Required)
Comment: ;I
H
| | 2

Screenshot 34 — As-Built Batch Approval/Rejection

The Document List will show all documents awaiting review/approval. You can select multiple
documents by holding down the “Ctrl” key and left-clicking on each document you want to
include or exclude.

Once you have selected all the documents required, set the as-built revision status to one of
the following options:

- Approved — The as-built revisions are approved

- Rejected — The as-built revisions have been rejected and should be ammended and
re-submitted by the as-built contractor

- Not Applicable — The documents should not have been up-revd to an as-built revision
as they are not applicable to the as-built scope

If Approving the revisions, a hardcopy format of each as-built revision should be printed, wet
signed and sent to DCC for scanning, uploading into ShareCat and handing over to SEIC.

If Rejecting the revisions, additional comments can be added to the “Comment” box advising
why the revisions have been rejected. This comment will be noted against ALL documents in
the batch.

If marking the documents as “Not Applicable” additional comments can be added to the
“Comment” box advising why the documents are considered not applicable for as-building.
There is no requirement to print and wet sign any of the “Not Applicable” as-built revisions.

Once the status has been set, and any comments added, click on the “Finish” button to
complete the review process. This will remove the documents from your “To Do” list and either
forward them to DCC for processing, or return them to the as-built contractor for re-drafting.
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6.4  As-Built Quarantine Review

Any documents that have been set to the Quarantine status of “Start Full Review Sequence”
through the above process will be sent to the Quarantine Co-ordinator for review and
resolution. Standard email notifications, together with any comments/markup files explaining
why the document has been quarantined, will be sent to the co-ordinator who will need to
resolve the outstanding issues.

Once resolved, the co-ordinator can then move the document back to Engineering Review
with any additional comments/markup files to outline the resolution.

Once the co-ordinator is ready to set the status of the specific as-built revision, locate the
document as above and this time click on the “Review Document” tab shown in screenshot 31
above. This will present the following screen:

' View documents , Review document
Current selection: 4000-D-50-08-D-8553-03 - UTILITY ENGINEERING FLOW SCHEME SEAWATER <- Dat

Document data

Project doc. no: 4000-D-50-08-D-8553-03

Supplier doc. no:

Document title: UTILITY ENGINEERING FLOW SCHEME SEAWATER
Current revision: XA

Current rev. date: 19.09.2006

Review data

Sebstatus € comment * (Required)

Comment: LI

Upload redmark file [ Browse..

Upload instructions: Select the file te upload with the 'Srowse’ button and
press the 'Finich' button.
Note: The Web server will not respond until the file
ic completely uploaded.

Notify me by e-mail:
™ when document is received
E-mail address [kf@ tektoniskino

Finish Finish w/upload progress (Javascript) |
4 | |

Screenshot 35 — As-Built Quarantine Review

Set the status of the as-built revision to “Comment” and insert any additional comments in the
“Comment” box advising how the issue has been resolved. If the comments are more
complex a scanned markup file can be attached via the “Upload Redmark File” option, clicking
on the “Browse” button, and selecting the scanned PDF markup file to be attached.

Once the status has been set, and any comments/markup files attached, click on the “Finish”
button to complete the review process. This will remove the document from the co-ordinators
“To Do” list and return it to the reviewing Engineer for processing as per Section 6.2 above.

If resolution of the problem requires the document revision to be returned to the as-built
contractor for re-drafting, or to set the document as “Not Applicable”, it will still need to be
commented as above and then the reviewing Engineer should set the correct status.
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7 As-Built Approved Document Upload

Once an as-built revision has been set to either “Approved” or “Not Applicable” status it will
then be moved to the “To Do” list for DCC.

For “Approved” revisions a wet signed hardcopy of the revision should also be forwarded to
DCC. This should be scanned to PDF and then the paper copy filed for hardcopy handover
purposes.

The completed as-built revision should then be processed through ShareCat as follows:

7.1  Approved Document Loading

Login to ShareCat as normal, select the relevant package and locate the specific document

within the document list. If necessary, use the “Search” tab to locate the document, as outlined
above. This will present the following screen:

2 http://www.sharecat.com/ProjectDoc/Default.asp?strFunction=MainF rame&5ID-AA733607&IngPageType=1 - Microsoft Internet !E x|
| Fle Edt vew Favorites Tooks Help | o

| Qe - © - [¥] (2] (| D sewen crevones @lPmeda 13- W - | [ @D B

jAddressI@ hm:u:‘-","".\"Nu\'.sharetal‘mm!PrD]E(ﬁ]D(fDEfaull.asp’strFun(hun=Ma|nFramE&SID=AA733tj Go Hu'nks &] ShareCat &]5PAAdmin &) AMESAK 7

el I

= S

- 5
Y BART, ANY PROTEST. ANYWHERE

DOCUMENT PORTAL

To do Document list

Test Installation Refresh Current selection: LUNA-PR-D - PROCESS-DRILLING

2 LUNA-PR-D - PROCESS-DRILLING

Toggle wrap

Documents for approval

LUNA-PR-D |Data sheet (4000-D-47-08-D-8536-02 [XA |24.10.2006|Doc Open
LUNA-PR-D |Data sheet (4000-D-50-08-D-8553-03 (XA |31.10.2006|Doc Open
LUNA-PR-D |Data sheet (4000-D-53-08-D-8559-01 (XA |31.10.2006|Doc Open
. | b
] [T [e mntemer A

Screenshot 36 — Completed As-Built Documents

Click on the “Open” hyperlink next to the document and this will open the document in the tree
view within the left-hand pane. Then, click on the document in the left-hand pane and this will

present the following screen listing information about the current revision of the document
selected:

2 http://www.sharecat.com/ProjectDoc/Default.asp?strF unction=MainF rame&SID=-AA733607&IngPageType=1 - Microsoft Internet !E x|
| Fle Edit vew Favorites Took Hel ‘ o

l
J@Bﬁd‘ -6 - %] |2] L;]‘;\Jsﬁagm 5/ Favorites @@} Media @| L_j- .:?, - J 3
JAddre‘ss@hrtp;.r".l'f."t‘w\'.sharecat‘commeJacﬁJocyDefaull‘asp?strFuncuon:MalnFrame&SID:AA?Bi_VJ Go HU‘R&S asharecat @EPAABM‘M @AMEAK 2

SHAREG.#T 2%

ANY PART. AHY FROJECT. ANYWHERE

HOME #

DOCUMENT PORTAL
[ Todo  [Showailn, [SSarchi, [ View documents [Review doeument b,
Test Installation Refresh Current selection: 4000-D-50-08-D-8553-03 - UTILITY ENGINEERING FLOW SCHEME SEAWATEIL

B3 LUNA-FR-D - PROCESS-DRILLING

& Reports Document revisions

2123 Documents for approval

E-{33 Package doc Document number: 4000-D-50-08-D-8553-03

H Document title: UTILITY ENGINEERING FLOW SCHEME SEAWATER

=33 Data sheet

0 4000-D-47-08-D-8536-02 -fag
+{[) 4000-D-50-08-D-8553-03 -
* @ 4000-D-53-08-2-8559-01 -| £
£ Client documents

12.07.2006 Historical ABCreate
A 17.10.2006 Sent for approval  ABCreate
- 10 17.10.2006 19:18:40 - Approved ABReview PRE

i.20 - Sent for approval ABSubmit Document Controller

% Click here to void this documeant

T | g3 | Kl |
€ [T [ ket
Screenshot 37 — Completed As-Built Revision Information

s
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NOTE that the “Status” of the As-built revision will either be set to “Approved” or “Not
Applicable” based on the engineers review.

Click on the “Review Document” tab and this will present the following screen:

Review document

Current selection: 4000-D-50-08-D-8553-03 - UTILITY ENGINEERING FLOW SCHEME SEAWATER =- C

Document data
Project doc. no:  4000-D-50-08-D-8553-03

Supplier doc. no:

Document title: UTILITY ENGIMEERING FLOW SCHEME SEAWATER
Current revision: X4

Current rev. date: 17.10.2008

Review data

Set status  Comment

€ No comment * (Required)
Comment: ;I

=

Upload redmarlk file |

Browse... I

Upload instructions: Select the file to upload with the 'Browse’ button and
press the 'Finish' button.
Mote: The Web server will not respond until the file
iz completely uploaded.

MNotify me by e-mail:

™ when document is received

E-mail address Imark.kensingtun@amec.:um

Finish | Finish w/upload progress (JavaScript) |

4 | i
Screenshot 38 — Completed As-Built Upload

The status should normally be set to “No Comment” unless you want to add any comments, in
which case set the status to “Comment” and enter the relevant details in the “Comment:” box.

For documents with a status of “Not Applicable” there is NO requirement to upload a PDF
markup file, as there will be no signed as-built revision available to PDF. Click on “No
Comment” and then the “Finish” button to complete the review process.

For documents with a status of “Approved”, click on “Browse” and this will present you with a
standard Windows Browse screen that can be used to locate the scanned PDF file of the
approved as-built revision:

Choose file

Lookin: | &3 DOCREND = = ®&erE-

3000-A-50-23-R-0001-00-E-01-R.pdf E 3000-A-50-01-1-0025-00-E-B-R.pdf
3000-A-50-23-R-0001-00-R-01-N.doc ﬁ 3000-4-80-01-1-0026-00-E-6-R.pdf

4

E 3000-A-90-01-1-0002-00-E-A-R.pdf
3000-A-50-01-1-0003-00-E-A-R.pdf
@ 3000-A-90-01-1-0004-00-E-B-R.pdf
@ 3000-A-90-01-1-0005-00-E-B-R.pdf
3000-A-80-01-3-0006-00-E-A-N.doc
3000-A-90-01-3-0007-00-E-A-N.doc
3000-A-80-01-1-0002-00-E-B-R.paf
3000-A-20-01-3-0010-00-E-A-N.doc
@ 3000-A-90-01-3-0013-00-E-A-R.pdf
E 3000-A-90-01-1-0017-00-E-B-R.pdf
@ 3000-A-20-01-3-0013-00-E-A-R.pdf
@ 3000-A-80-01-3-0022-00-E-A-R.pdf

E 3000-A-80-01-1-0025-00-E-A-R.pdf
ﬁ 3000-A-50-01-1-0030-00-E-A-R.pdf
ﬁ 3000-A-90-01-1-0032-00-E-A-R.pdf
@ 3000-A-90-01-1-0033-00-E-A-R.pdf
ﬂ 3000-A-80-01-1-0034-00-E-A-R.pdf
ﬂ 3000-4-80-01-1-0035-00-E-4-R.pdf
ﬁ 3000-A-80-01-1-0036-00-E-4-R.pdf
ﬂ 3000-4-20-01-1-0037-00-E-A-R.pdf
ﬁ 3000-A-20-01-1-0038-00-E-A-R.pdf
ﬂ 3000-A-20-01-1-0039-00-E-A-R.pdf
E 3000-A-80-01-1-0041-00-E-A-R.pdf
ﬂ 3000-A-80-01-1-0042-00-E-A-R.pdf

ST

EEDDD-A-Q'}G 1-1-0024-00-E-A-R.pdf ﬂ3DDU-A-90{I1-J-UU-13-':IU-E-F\-R.pdf 'ri-‘; 3
L] H
Fils name: I j Open I
Files of type: I_-“-JI Files °7) LI Cancel |
=

Screenshot 39 — Choose Markup File
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Once located, clicking on “Open” will return the full path and filename back to the “Review
Document” screen. Clicking on the “Finish w/ Upload Progress” button will then upload the
PDF file and complete the review process. Progress of this process will be displayed in a
separate window, although this does require JavaScript to be allowed within your copy of
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Internet Explorer. If JavaScript is not allowed then just click on the “Finish” button, although
this will not display the upload progress.

Once the file has been uploaded the document will be moved to the “Completed” documents
section and no further actions are required.
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8 Reports

There are a number of standard reports that can be run to assist in reviewing document
status, package status and overall project status.

In addition, custom reports have been developed to provide a summary of all documents by
package and status, and also a detailed list of all documents being as-built.

To access the reports menu, login to ShareCat as normal, click on the plus (+) sign next to
one of the packages, and then click on the plus (+) sign next to the “Reports” option. This will
then list the standard ShareCat reports which can be run by clicking on the relevant report.

To access the custom reports, click on the “Custom Reports” option and then click on the plus
(+) sign next to “Sakhalin Reports” and this will list the following screen of custom reports:

2 http://www.sharecat.com/ProjectDoc/Default.asp?strFunction-MainFrame&SID-43F55C66&IngPageType-1 - MEF!E x|

J Fle Edit WView Favorites Tools Help | |','
J @Bad( = \;) - |_L| IELI k:] /._‘Search ‘in\? Favorites @Medla @| - ,'4 & ¥| @ ﬁ] :‘&
| Address [&] http: . sharecat.comProjectioc/Defalt asp?stuFunction =MairFrameasID=4F55C 7 | [£4 Go H Links @] ShareCat »

HOME +

LY

SHARE .17

DOCUMENT PORTAL

Show all

|| =3 sakhalin Reports

Sakhalin (SEIC) - As-Built Docu
ED LUNA-AR - ARCHITECTURAL

&g Reports (33 Tag List Search (Al Tag)
-+ Vendor All Docs & Links (Selected Phkg -
- Disciplines Docs & Links (Selected Pkg)

@ For approval
- All documents
Summary (package) H All Docs (All Pkgs - XLS only) S|
% Summary (doc.cat.) m Summary, &Il packages SEIC
o= Custom reports
#-(23 Required documents
1-(Z Documents for re-submittal
7-(3 Submitted decuments
133 Completed documents
@33 LUNA-EL-D - ELECTRICAL-DRIL
[ D LUNA-EL-L14T - ELECTRICAL-C
B-0

LUNA-EL-L15T - ELECTRICAL-Li /%
1| | 3 1] | 0|
[ [ [ [ intemet 7

Screenshot 40 - Report Selection

Docs (Selected Plkg)

All
All
All
£l Docs (Selected Plg - Search

a
a
&
e
@

[

I

Click on the relevant report to produce the following:

- AsBuilts by Package — This will provide a summary report listing the total number of
documents per “Package” broken down by current status.

- AsBuilts by Discipline — This will provide a summary report listing the total number of
documents per “Discipline” broken down by current status.

- AsBuilts - Details - Excel — This will produce a full export of all information for ALL
documents in the whole as-built installation. Due to the size of this report this will only
be produced in an Excel downloadable format.

Once each of the reports has been run, the results will be displayed in the right-hand screen.
At the end of all reports is a hyperlink to the Excel version of the report produced. This can be
downloaded by right-clicking on the report hyperlink, selecting “Save Target As” and then
selecting the destination to save the Excel report to.
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9 Helpdesk

If you should have any questions regarding the use of ShareCat ProjectArena or this user
manual, please contact the Helpdesk as detailed below.

91 How to Contact

To contact the helpdesk, please use the following:
Telephone: +44 (0)8707 606684
Fax: +44 (0)8700 115391

Email: amesak@sharecat.com

9.2  Hours of operation
Operational Hours are: 07.00 - 17.30 (UK time).

The Helpdesk will provide an after-hours answering service to record enquiries which will be
followed-up on first business day following receipt.

If calling out of hours, please leave a message of your contact details, and the Helpdesk will
return your call. Alternatively the fax and e-mail service can be used.
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Appendix A — Workflow

The following shows the workflow being used for the design document as-built preparation,
submission, review and approval process. ShareCat is being used to manage the part of the
process highlighted in blue.

Commissioning IHOG DCC L&T (India) AST (Korea) AMEC Croydon
Markup of
Documents &
Colour Scan
NO YES Load into Is_sue to Is_sue to
Livelink Engineers for Engineers for
Review Review
Resolve Handle
Queries | Queries |
.| Loadinto |, Wet-Stamp &
Livelink Approve (Sign)
Locate CCN’s, |
FEC's, SHI |
DCN's, etc. |

L:)ad As-Bu!lIt Issue to AMEC Update
Packages Crovd INTools,
into ShareCat roydon ERGen, etc.

Print, Approve
and Issue As-
Create As- Built Rev
Built Rev
Documents

Issue to Issue to
Engineers for Engineers for
Review Review

Update As-

?
Built Rev Approved?

Return With
Comments

Print, Approve
and Issue As-
Built Rev

Export from
ShareCat to Update PDMS
Livelink as required
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