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Chapter 8 
Cash Deposit Function 
 
Nexion allows you to receipt your Cash and Cheque’s that have been paid at your cashier. The Cash Deposit 
function allows you to do a “cash up” of your till at your convenience and to print a deposit detail report to 
compare to your deposit slips.  
 

• Cash and Cheque transactions will remain pending  until the deposit function is used. 
• When processing a deposit the status  of deposited transactions will change from pending to paid. 
• The expected  pay date will change  to the deposit date so that paid cash reflects the correct date on 

Bank Recon report. 
 

Should you need to recreate a report for a specific period; a Submission report can be generated. 
 
. 
 

1. From the “Nexion Main Menu” select “Deposit Cash & Cheque”. 
 

 
 

2. The “Process Cash Deposit” screen will be displayed. 
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3. Choose the appropriate licensee to be deposited (If only one licensee is registered at your site, drop 

down will default to the correct licensee). 
 

 
 

4. The date and time of your last deposit will be displayed. 
 

 
 
 

 
 

5. Select the “Process deposit and print deposit detail” button. 
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6. A “Cashup successful” screen will be displayed, select <OK> 

 

 
 

 
7. A Cash Deposit Detail  report will automatically generate and be displayed on your screen 

(Defaults to Summary Tab) 
 

 
 

8. The Summary Tab summarises the cash and cheque transactions captured for the date range selected 
 
 

 
9. The Cash Tab provides a complete breakdown of all cash and cheque transactions deposited: 

 
A. Payment Status - As soon as a deposit is recorded the transaction status will change from pending to 

paid 
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B. The Expected date changes to the date the deposit was “cashed up” 
 

‘ 

 
 
Any transactions done after cash up will remain pen ding until such time when the next deposit is 
recorded: 

A. Deposited transactions status’s have been change d to paid 
B. Transactions recorded after deposit will remain pending until next cash up 
C. A breakdown of pending and paid totals will be r eflected 

 

 
 
 
 
 
 
 
 
 
 
 
 

A 

A 

B 

C 

 



User Manual – Nexion Payment Solutions                           Nexion Call Centre 0861 639466 Versio n 3.5 
 

Copyright | Nexion SA (Pty) Ltd   5 

 

 

Record of previous deposits 
 
 

1. The user can also check the record of all deposits done by clicking the button at the bottom of the Cash 
Deposit screen. 
 

 
 

 
2. A screen will be displayed, showing the record of all deposits done. 
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3. When selecting a record the “Cash Deposit Detail” will be generated and displayed on your screen. 
 
 

 
 
 
 
 
 
 
 


