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Welcome

Welcome to Version 4.0 of the SPELL Module of SChool-Plan!

Santa Clara County Office of Education (SCCOE) schools share the challenges
and rewards of serving a large student population with a heritage and language
background other than English. This is a prevailing and growing trend throughout
California. To assist teachers meet the needs of these students, SCCOE
developed SChool-Plan for English Language Learners (SPELL).

This version of SPELL is easier to use than earlier versions. Data presented in
SPELL can also be accessed in the Data Management Module (DMM) of
SChool-Plan. A main benefit of SPELL is the specialized nature of the
application; it presents data and reports that facilitate EL instruction and meet
Title 11l reporting requirements. SPELL features that support student
reclassification from EL to RFEP are time savers for district office staff. They also
support teachers who must explain language classification to parents of EL
students.

Users must provide two years of data to satisfy minimum requirements in the
SPELL database. Districts that have installed the Extract, Transform and Load
(ETL) tool will have data automatically transferred from the district student
information system to SChool-Plan. For districts that manually upload data from
outside sources to the district File Transfer Protocol (ftp) site at SCCOE, we
provide technical service and support. All required data scripts needed to use
SPELL are available and included in the “Welcome Packet”. We want data
loading to be simple so we encourage you to call with any questions that you
might have.

We are committed to providing tools that assist educators in building a world
class educational community. We appreciate your patronage and welcome your
feedback.

Complete information about SChool-Plan can be found on the Standards and
Assessment home page of the SCCOE web site:
http://www.sccoe.org/schoolplan

Sincerely,

Dale Russell, Ed.D.
Director Standards and Assessment
Santa Clara County Office of Education

Updated: January 25, 2007
9:45 a.m.
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Chapter 1 - Introduction

Welcome to SChool-Plan for English Language Learners (SPELL).
Thank you for choosing SPELL as your data analysis and reporting solution for
English Learners (EL).

1.1 What is SChool-Plan?

SChool-Plan is an application suite designed by the Santa Clara County Office of
Education (SCCOE), as a comprehensive system that provides school personnel
with a Web-based solution for data analysis, reporting and data hosting. It
facilitates comprehensive reporting linked to research-based best practices that
help educators track and analyze student performance, and generate reports
including state mandated reports such as School Accountability Report Card
(SARC) and Single Plan for Student Achievement (SPSA).

SChool-Plan consists of four modules:

1. Data Management Module (DMM) - is a assessment data analysis and
reporting system on student performance across state and local
assessments. Administrators and teachers use the data for reporting and
support decision-making to impact instruction in the classroom

2. Site Plan and Reporting Module (PRM) - apply research-based
improvement processes and generate multiple reports such as the School
Accountability Report Card (SARC), the Single Plan for Student
Achievement (SPSA), and an Executive Summary SARC Report.

3. SChool-Plan for English Language Learners (SPELL) - provides AMAO
estimates and redesignation reports. It brings together data related to
English Learners in a way that provides differentiated instructional support
through specific query and analysis.

THIS DOCUMENT IS THE USER MANUAL FOR SPELL

4. SChoolCharts - SChoolCharts provides predefined charts for schools to
immediately use with various audiences. All charts are produced using
state data files. Districts are not required to submit any data.

You can view CELDT data in both DMM and SPELL
You can use SPELL specifically to estimate Title Il mandated Annual Measurable
Achievement Objectives (AMAOSs) and to generate the Reclassification report.
You can use DMM when you need to compare more than two year's CELDT scores and
also to compare CELDT scores with CST, CAHSEE or other local assessments.
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For a complete understanding of the Title Ill reporting guidelines please refer to
the Information Guide on the California Department of Education website. It is
available at http://www.cde.ca.gov/sp/el/t3/acct.asp

1.2 Introduction to SPELL

SPELL is a web-based data analysis and reporting system designed specifically
to meet the needs of EL monitoring. SPELL produces the following reports and
also includes a powerful query option.

AMAO #1 Report

AMAO #2 Report

AMAO #3 Report

Reclassification (Redesignation) Report

SPELL Analysis - a powerful query to identify students close to
reclassification, on the “plateau” of learning (bubble group).

These reports include several filtering capabilities that are detailed later on in this
document.

1.3 What do SPELL reports contain?

Each SPELL report is presented in a summary and a detailed format. The reports
can be run at the district, campus and grade level. It is therefore possible to not
only view if a district has/ has not met AMAO targets, but also identify which
campuses and grades met/ did not meet targets.

Summary reports give an overall picture and indicate if targets have been met or
not. Detailed reports contain individual student records with relevant data for two
years.
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Chapter 2 - Getting Started

SPELL is a web-based application. The application is hosted on a remote server
and accessed through a web browser. It does not need to be setup on each
user’'s computer.

If you are a SChool-Plan DMM user then your system is already configured to
also support SPELL. If you are not a SChool-Plan DMM user then please check
against the following list to make sure your computer is ready to support SPELL.

SPELL is compatible with both the PC as well as the MAC environments.

However, the browser used on each of these platforms is different. Please use
the checklist below to make sure your computer is setup correctly to use SPELL.

1.4 Technical Requirements Checklist

REQUIREMENT ON A PC ON A MAC

1 | Minimum CPU Pentium Il 300 MHZ | Macintosh PowerPC

2 | Memory 128 MB 128 MB

3 | Operating System Win2k, WinXP, Mac OS version 8.6 or
WiInNT, WIinME, or later
Win98

4 | Browser Internet Explorer 6.0 | Firefox 1.5 or higher,
or higher Netscape 7.0 or higher

5 | Internet Connection Minimum 56k Minimum 56k modem.
modem. Broadband Broadband recommended.
recommended.

ANCILLARY SOFTWARE

6 | Adobe Acrobat Reader | Most reports in SChool-Plan DMM can be
converted to PDF format and then printed or
stored on the user’'s computer. To support this,
please download and install the free Adobe
Acrobat Reader from www.adobe.com.

7 | Microsoft PowerPoint SChool-Plan DMM includes a charting module.
(optional) Charts generated can then be copied to
PowerPoint for presentations. Any user who
wishes to use this feature must ensure that
PowerPoint is installed on their computer.

8 | Microsoft Excel All data viewed in SChool-Plan DMM can be
(optional) exported to Excel and then combined,
reformatted, sorted or rearranged as required.
Any user who wishes to use this feature must
ensure that PowerPoint is installed on their
computer.
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REQUIREMENT

9 | Popup Blocker

ON A PC ON A MAC

Turn off popup blockers.

Popup blockers that are part of applications like
the Google Toolbar or Yahoo Toolbar are
designed to prevent annoying advertisement
popup windows. However, they also block
“legitimate” popup windows in other web
applications like SChool-Plan SPELL and must be
turned off to allow proper functioning of the
application.

10

Proxy and Firewall If a firewall is in place, ensure that it allows access
Settings to SChool-Plan SPELL. This is something your

school/ district network administrator can check
for you. This is applicable only if you are working
within a networked environment like a school
district or school; not to your home computer.

11

Monitor Display Set your monitor’s resolution to 1024 x 768.
Resolution SChool-Plan SPELL is designed to work best at a

resolution of 1024 x 768. At smaller resolutions,
SChool-Plan SPELL screens will be larger than
what your monitor can accommodate and will
require that you scroll sideways. To avoid this,
change the resolution of your monitor using
directions provided by the manufacturer of your
computer.

1.5 Logging in

1.

In your browsers’ address box type the web address assigned to your
district for SPELL. For example,

http://spell.sccoe.org/yourdistrictname

ablrown

© N

Enter your Username

Enter your Password

Click on Login

On the home screen, select the report you wish to run by clicking on the
appropriate tab. The tab named SPELL Analysis contains the
Reclassification report as well as SPELL Analyzer

Select the year for which you wish to run the report

Click “Run Report”

The system displays a message window showing what student roster is
used in the report. Please see Chapter 5 — Selecting Roster for Report
Generation for information on selecting a roster.
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9.

This brings up the report in summary format by default, but you can also
click on the “Detail” tab for that report.

1.6 Troubleshooting Login Issues

The most common errors that may prevent successful login are:

1.

Incorrect URL - To resolve this, recheck the URL in your browser including
the abbreviated district name as assigned. Please check with your district
SPELL administrator if in doubt

Note that the SPELL URL does not include a “www’ as would most other
websites. Make sure you have NOT entered a “www”

Incorrect Username or Password - If either the Username or Password
were incorrect, the screen displays a message “User authentication action
failed. Please try again.”

If this error message appears, please check your Username and
Password and re-enter it

Note that both the Username and Password are NOT case sensitive.

If you have forgotten either your Username or Password, please contact
your SPELL DMM Administrator

1.7 Changing your Password

You are assigned a Username and default Password when you first start using
SChool-Plan DMM. In order to preserve the security of your account, it is
advisable to change your Password from time to time.

You can change your Password from the Login screen.

To change your password:

=

©ONOOAW

Enter Username and Password (current) in Name and Password boxes
Locate the checkbox “I want to change my password” on the Login screen,
and check it

Then click on Login

The system displays a Change Password Details popup window

Enter the Password you are currently using, in the box for Old Password
Enter the new Password in New Password box

Repeat the new Password in Retype New Password box

Click on Login. This saves your new password and allows access to the
system at the same time

You can use the new password to login, on subsequent use of SPELL
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Chapter 3- Annual Measurable Achievement
Objectives Reports

AMAO #1 Report includes students who are making progress in learning
English. AMAO #2 Report includes students who have attained English
Proficiency.

There are various guidelines to identify students who must be considered as part
of the cohort group for each of these reports. For this information, please refer to
the document Guidelines to understand the 2003-04 Title Il Accountability
Reports on the California Department of Education website. It is available at
http://www.cde.ca.gov/sp/el/t3/documents/amao04.doc.

1.8 AMAO#1 Summary Report

Version 4.0 AMAO #1

AMAO #1 Report - Annual Progress in Learning English 05-06 [ 05-06 AMAO ]

.@ / Summary | Detail |

Print PDF Name of the Region:

Number of Annual CELDT Takers: 1161
Number of CELDT Takers Last Year: 1494
Number of Student(s) With Valid CELDT Score: 922"
Number of Student(s) Meet AMAO #1: 600
Target Percentage: 52
Percent Meeting AMAO #1: 66.1

Met Target for AMAQ #1: v

District Name Achieved (%) Met Target for AMAO #1
1 | Maple Valley School District 66.1 v

Show Reporting Parameters

* For those students who do not have prior year annual score, initial score is used for calcufation.

Fig. 1: AMAO #1 Summary Report at District Level
What do you see on the AMAO#1 Summary Screen?

The title of the screen “AMAO#1 Report — Annual Progress for Learning English
03-04" displays the description of the report as well as the year you selected in
the previous screen.

The Summary tab displays the following:

1. The level at which you are viewing the report — for the district, for a
particular campus or for a grade. This level of access each user has will
be governed by the permissions granted at the time of setting up the
account. A campus user will be able to access data for their campus only.
To go from one level to the next, simply click on the name of the district or
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campus. Fig. 2 shows us which campus (in a district) met or did not meet
targets. Fig. 3 shows us which grade (in a campus) met or did not meet
standards.

Version 4.0 AMAO #1 AMAOIEZ | & AMA sidc SPELLEANAlyS1S] -
‘ AMAO #1 Report - Annual Progress in Learning English 05-06 [ 05-D6 AMAO ]
Summary Detail
Print PDF Name of the District: Maple Valley Scheol District
Report
Number of Annual CELDT Takers: 1161
Number of CELDT Takers Last Year: 1494
Number of Student(s) With Valid CELDT Score: 922%
Number of Student(s) Meet AMAO #1: 609
Target Percentage: 52
Percent Meeting AMAQ #1: 06.1
Met Target for AMAO #1: v
Campus Name Achieved (%) Met Target for AMAO #1
1  Amazon Elementary School 70.8 v
2 | Connecticut Elementary Schoaol 96.6 v
3 | Delaware High School 69.2 v
4 | Georgia Elementary School 46.3 ®
5 | Kansas Middle Schoal 55.6 v
6 | Oregon High Schoal 70.5 v
7 | Tennessee Middle School 73.8 v
8 | Washington Elementary School 58.0 v
Show Reporting Parameters
* For those students who do not have prior year annual score, initial score is used for calculation.

Fig. 2: AMAO #1 Summary Report showing if campuses have met target or not

Version 4.0 AMAO #1 AMADREZ
‘ AMAO #1 Report - Annual Progress in Learning English 05-06 [ 05-06 AMAO ]
Detail
Print PDF Name of the Campus: Georgia Elementary School
Report
Number of Annual CELDT Takers: 149
Number of CELDT Takers Last Year: 241
Number of Student(s) With Valid CELDT Score: 136"
Export to
Excel Number of Student(s) Meet AMAO #1: 63
Target Percentage: 52
Percent Meeting AMAO #1: 46.3
Met Target for AMAO #1: »x
Grade Achieved (%) Met Target for AMAO #1
1  Grade 0 60.0 v
2 | Grade 1 61.9 v
3 Grade 2 33.3 N
4 Grade 3 13.6 X
5 | Grade 4 55.6 v
6 | Grade 5 62.5 v
Show Reporting Parameters
* For those students who de not have prior year annual score, initial score is used for calcufation.

Fig. 3: AMAO #1 Summary Report showing if grades have met target or not

Santa Clara County Office of Education Page 12 of 38 Version 4.0



SChool-Plan: SPELL User Manual

oo

The summary tab also gives us the number of students who took the
CELDT in the year you selected and the number of students who took the
CELDT the previous year.

From these two numbers the number of students who have CELDT
Annual scores for two years (Number of Students with valid CELDT
scores) is computed.

Note: Students who have matched CELDT Annual scores for two years
are considered toward AMAO#1 and AMAO#2 reporting. However, for
2003-04, CDE is taking into account students who have two years CELDT
scores irrespective of whether those are from Annual or Initial
administrations.

The summary also gives us the number of students who met AMAO#1
The target percentage is defined by CDE for each year. The percentage
for 2003-04 is 51% for AMAO#1

. The actual percentage who met AMAO#1 for the level at which you are

viewing the data is displayed
A v indicates “Met AMAO#1” and a X indicates “Did not meet AMAO#1”
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1.9 AMAO#1 Detail Report

IO Leaiub
Version 4.0 AMAO #1 AMAC 2 AR OES! ] NSPELINATAlYSIS! i
AMAO #1 Report - Annual Progress in Learning English 05-06 [ 05-06 AMAO ]
Summary
Region: SCCOE
Report B
pistri:
School rade: [A1[3]
Bsenices: V]
Export to .
Excel Show: O Only Students Who Met AMAQ1
(O Only Students Who Did Not Meet AMAO1
@ all Students
Total Records: 1 - 30 of 922 )
Student  Student
1d e School
lon gt ELinELD& , 5 ]
10113 ‘VF\errus, Yafte (07599 9 somiE 475557 4 559|3 51374 541 5 5317[ 5 ‘ 584 5faz g ,5237 v
| Tennassee 'ELin ELD & : | =
10139 E-F\ne. Pardeep Middle Sehaol 7 | SDAIE .4 _554_ = -577.! 2 .492“5 .575- 5 | 517_\_ 5 .\ 571 4"532 4 :5772‘_ v
Fischer, ELin ELD & |
10156 o §  come 35043 500| L |449) 2 492 4 | 533 | 3 | 503 3504 3 |493 o
ELin ELD & sl
10218 Flores, Jesus gl 4 558 4 534/ 3 532 3 516 5 | 580 4 546 4 540/4 530
| [Tennessee | ELin ELD & | 5 4 lasal N L N Y D I
10226 | Flores, Edwin || S00eS5%2 | 6 |EonE 2 /453 2 461|1 460/ 1 459 2 | 450 2 | 460 z 453 2 467 X
10237 e, CnnesIes 7 ELINED& 3 ciziy ss7 2 492 3 512 3 519 5 589 2 484 4 538 v
(Emmanuel  Middle School SDAIE °%) |
| Other EL
10307 Flores Delavarsfligh| i5: |fo 3 516 3 511|3 513/ 3 518 3 | 510 3 487 4 532 4 555
laudia School
| | Services | | |
10315 Floresca, |Delaware High g E 3 |505| 3 490| 1 |452|2 475 4 | 530 | 3 | s00 |3 s08| 3 (488 X
Karla B chaol |
'Floresca, Mitzi Tennessee ELinELD & -
1036 7 Wil Sehool 5 SDAIE 3[492] 3 5042|488 3 503 3 | 495 3 503 3 490 x |
Foley, |Tennessee ELInELD &
10340 | ien | senedl | 8 |SDAic 3518 3 521|3 513/ 3 516 3 515 3 515 4 530 x
Fonseca, | Tennessee B L | | |
10357 iddle Sehoal 7 4541|5571 4539 5 |601| 4 | 530.‘_ ‘ 557 |4 567 v
| | Tennessee EL in ELD & |
10395 Fomey, TriH |yl o real | SDAIE 3]493] 3 5242 |488| 3 516| 3 | 495 | 4 | 537 |3 497 X I
'Gabriel, ennessee - | | |
10671 iedle schoal | 6 | - 3/524/3513|3532)2 481/ 3 | 508 | 3 | 521 4 551 x
Gagandeep,  Tennessee ELin ELD & N
10692 e s |Middie School | 7 | SDAIE | 3|525| 4567|3523/ 5 67| 3 | 513 5 | 571 |4 542 4 55 v
|Gamboa, Tennessee ELINELD & | o | | | lissal
10872 G Made sabaol 7 SDAIE |2|as) s‘snl 35031 458 2 | 465 4 | 528 3 508 4 530 v
10873 6 |SoMEC® 35002 a76| 1 |as0|2 475 3 | 523 | 3 | 484 3 497 2 a1 X
— — — | s Lo ,— e - T —
| Tennessee ELin ELD & . ™.
10892 Gamez, Luis ElyIASRER | 7 .4_._544__1 545[: 5393 529) 4 | 542 ‘;‘ 557 .1‘554 0 v
| Other EL
Gamon, 'Kansas Middle |
10014 | TN laahent 7 Inst. 3 (510 3 516|2 492/ 2 498/ 3 | 503 3 509 4 542 4 548 X
Services
i - - - —t Fet o -
1101 |Alvarez, Luis E:‘:“;f‘e High 45 B inEwn 5 589 5 513| 5 584 5 610 5 602 \ 5 ‘ 633 4 569 4 568 o
T |Delaware High TELinED& ol cralial n_ == - =
11081 ‘-Garc\a, Maria 5chool 9 | soATE .5 _94_ 4 -566! 3 ‘506“5 .577- 5 | 617_‘- 5 .\ 571 4:_554‘ 4 :.r..45‘_ v
hington
|Garcia, [Washing! ELInELD & |
1082 R A i\;l;:grbary 5¢ |SEAE 3507|3516/ 2 4883 501 3 | 515 4 529 3 512 3 505 X
Garcia, EL in ELD & lg3s| = |
oss  ER 8 Soae 3505|3520/ 3 |08| 3 503 3 | 430 | 4 | 537 |4 532 3503 x
ELinELD & | _ | | |
11117 5 |Acad.Sub. |3 516 4 |538|3 (5074 536| 3 | 523 | 3 515 3 5125|587
L | |
\Georgia
11143 |Elementary 5 E 14352 449|1 (4181 (448) 2 | 445 | 1 | 437 1 433)2 474
ELin ELD & [
11146 5 |Acad.Sub. |3 512| 3 520/ 3 (502|3 506| 3 | 508 3 | 515 4 530 4 (547 ¥
PL | |
\Georgia EL in ELD &
11181 |Elementary 5 |Acad.Sub. |3 4993 510|2 4794 536| 3 | 495 2 | 479 4 530 4 547 X
‘ School pL l il 1 i il I i ] 5 |
11197  Garcis, Laura Kansas Middle g = 3521 3 5192 492 2 498 4 | 530 4 528 4 532 3 522 X
n School
Garcia, - |
s B 9 | - |3|58]25082 4983 513 4 | 542 3 500 45323522 X
| |EL in ELD & | | |
1zam  [SRrOR.EvTS 4 |Acad.Sub. |3 510|3 502|1 4653 523| 4 | 533 | 3 | 483 3 5123 5200 X
| PL
|Georgia | | ||
11358 Garg, Jennifer Elementary B E"DX‘ED& 4 564 5 570 5 568 4 536 5 580 5 612 4 530 3 520 o7
| Ischoal | [" \
PS5 - Performance Standard SS - Scale Score
- Criteria met
[ - Indicate scores considered for met/not met status. Columns headers not highlighted indicate “display only" scores. |
Show Reporting Parameters

Fig. 4 — AMAO#1 Report in detail format showing individual student scores
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What do you see on the AMAO#1 Detail Report?

The detail screen displays following data points and offers some filtering
capabilities for further analysis:
1. Student ID
2. Student Name
3. Name of School
4. Grade
5. EL services being received by the student
6. EL designation of the student
7. CELDT Overall scores (proficiency level and scale score) for two years
8. CELDT sub-skill scores for two years
9. An indicator for whether the student met or did not meet AMAO#1
10.The column headers of the scores that must be compared (for the
purposes of measuring progress in English) are highlighted in blue.
Column headers of other scores presented for reference only are not
highlighted
11.For each student who met AMAO#1, the scores that indicate that he/she
met the target are highlighted in yellow.

1.10 Filtering Data on the AMAO #1 Report
You can filter data on the report using two sets of options:

The options contained in the
A. Report header area which allows you to filter data
By campus
By grade
By type of EL services
By EL designation
You also have the choice of viewing only those students who
met AMAO#1 or only those who did not meet AMAO#1.

arwnE

B. Reporting Parameters at the bottom of the screen.

1. Click on Show Reporting Parameters at the bottom of your
screen to display demographic and program parameters.

2. Check appropriate boxes to filter the report for that sub group.

3. You can use a combination of these filters for powerful analysis
on the AMAO #1 Report. For example, you can filter for all
students who speak Spanish as the home language by checking
that box under Home Language and then use the header option
to filter for students who receive EL in SDAIE services to see
how many of the Spanish speaking students receiving that
service have met AMAO #1 targets.
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1.11 AMAO#2 Summary Report

. . N A e L i
encgnl = Irs 12 1o Oyksasm —x SAUUED - EERLY "
Version 4.0 — ' AMAO #2 ATITAUS S | SPELLTANIAlYSIS] V
AMAOQO #2 Report - Annual Progress in Attaining English Proficiency 05-06 [ 05-06 AMAO ]
Summary || Detail
Print PDF Name of the Region: SCCOE
Report
Number of Annual CELDT Takers: 1161
5 Number of CELDT Takers Last Year: 1494
- Number of Student(s) In Cohort: 356"
Export to
Excel Number of Student(s) Meet AMAO #2: 146
Target Percentage: 314
Percent Meeting AMAO #2: 41.0
Met Target for AMAQ #2: v
District Name Achieved (%) Met Target for AMAO #2
1 | Maple Vvalley School District 41.0 v
Show Reporting Parameters
* For those students who do not have prior year annual score, initial score is used for calculation.

Fig. 5 — AMAO#2 summary report
What do you see on the AMAO#1 Summary Screen?

This report is similar to the AMAO#1 summary report except that it shows the
target percentage for AMAO#2 as mandated by CDE
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1.12

AMAO#2 Detai

| Report

Fig. 6 — AMAO#2 detail screen

What do you see on the AMAO#2 Detail Report?

Student ID

Student Name

Name of School

Grade

EL services being received by the student
EL designation of the student

CELDT sub-skill scores for two years

©CONOOUAWNP

st AMAO #2 el SPETORRETEE
AMAO #2 Report - Annual Progress in English 05-06 [ 05-06 AMAO ]
Summary Detail
Region: SCCOE
i:epnn
District: Al
School: Al ~| Grade:
et services:
Export to
Excel Number of years in US School: From: [All [v| To:
Number of years in District: ~ From: |all (%] To: |l (v
Show: © Only Students Who Met AMAO2
(2 Only Students Who Did Not Meet AMAO2
© Only Students Who Met AMAO1 and did not meat AMAC2
@ Al students
e
Total Records: 1 - 30 of 356
- CELDT CELDT CELDT CELDT
smdem Student US Entry  District EL Overall Test  Reading  Listening/Speaking  Writing
e School Entry Grade -
ame Date ol Services | 0403 | 0505|8405 0300 neus | uses |oves |os0s |AMAGIZ|AMAGZ?
Tennessee )
o139 | EMe Middle 02/01/1999 02/01/1998| 7 ELIMELD 14 564 5 57202 4525 576 5 617 | 5 | 571 |4 532 4 572 o v
|Pardeep  |ecle. 8 SDAIE
Tennessee )
10158 \F)“he“ Middle 02/22/1999 02/22/1999| 6 (E-IMELD 3 504 3 500/ 1 446)2 492 4 | 533 | 3 | 509 3 (S04 3 493 K *
aney M Hde & SDAIE
Tennessee ;
10226 |lOreS, Middle 08/30/1999 08/30/1999| 6 (S-MELD 15 4535 4611 460/ 1 450 2 | 450 | 2 | 460 2 |453 2 467 K *
Edwin e & SDAIE
Tennessee )
Flores, EL in ELD
10237 |EoveS g;‘:ﬂ; 01/05/1998 11/14/2000 7 -ILED '3 503 4 5572 4923 512 3 519 | 5 | 580 |2 434 4 533 v
Other EL
Flores, Delaware
10307 | LS Fiah Senool 09/03/1996 09/03/1996 9 Inst. 3 516 3 5113 5133 518 3 510 3 | 487 4 532 4 555 K b4
Services
Floresca,  Delaware
10315 | [OTSSE High School 99/03/1996 10/04/1999| 9 3505 3 490/ 1 4522 475 4 | 530 3 | 500 3 |s08 3 ass X X
Tennessee
10316 ;‘WF‘EEE’ Middle 08/30/1999 08/30/1998| 6 (E.MELD 3 495 3 504/2 488/ 3 503 3 495 | 3 | s09 3 (4s0 3 as8 K »
itzi 1 Pl & SDAIE
Tennessee
Foley, ; EL in ELD
10340 Stephanie R ;.‘:‘:ﬂ; 08/30/1999 08/30/1999 6 |3g.spalE 3 518 3 5213 5133 516 3 | 515 3 | 515 4 530 4 538 b4 b4
Tennessee
10395 ;"mey’T” Middle 08/30/1999 08/30/1999 & ;LS'"DEILg 3 493 3 524 2 488 3 516 3 495 4 537 3 497 3 509 ¢ »
School
Gabriel Eannesses
10671 JD:e\yn’ Middle 08/30/1999 08/30/1999 6 3 524 3 513 3 532 2 481 3 508 3 | 521 4 |551 4 530 b4 b4
School
Gagandeep, | [Ennessee ELin ELD
10692 | Cothering ¢ ;I‘:ﬂ; 08/31/1999 08/31/1999 7 g SDAIE 3 525 4 567 3 5235 567 3 519 5 | 571 4 542 4 559 v v
Gamboa, | lennessse ELin ELD
10872 |\/-acea ;.‘:‘:ﬂ; 09/01/1998 02/28/2000 7 g SDAE 2 485 3 5113 503/ 1 459 2 | 465 4 | 528 3 508 4 530 v b4
Tennessee
10873 Ea"‘b”a' Middle 08/16/1999 02/28/2000] & - ANELD 31500 2 (476 1 460(2 475 3 523 | 3 484 |3 |497 2 461 X X
na G e & SDAIE
— Kansas Other EL
10914 22T Middle 09/04/1998 02/16/2000| 7 Inst. 3510 3 516/ 2 492/ 2 498 3 503 3 | 509 4 542 4 548 X X
School Services
Washington
Garcia, EL in ELD
tw0e2 | Eleﬂg‘ntar\/ 08/28/2000 08/26/20000 5 o oneP 3507 3 516/2 4883 501 3 |S15 | 4 | 529 3512 3 505 X X

CELDT Overall scores (proficiency level and scale score) for two years

An indicator for whether the student met or did not meet AMAO#1

10 The column headers of the scores that must be compared (for the
purposes of measuring progress in English) are highlighted in blue.
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Column headers of other scores presented for reference only are not
highlighted

11.For each student who met AMAO#2, the scores that indicate that he/she
met the target are highlighted in yellow.

Additional data displayed on AMAO#2 Detail Report (additional to what is
displayed on the AMAO #1 Report):

1. Year of US entry

2. Year of district entry (Entry grade from which the student has been
continuously enrolled in this district)

3. An indicator for whether the student met or did not meet AMAO#2 or not

1.13 Filtering Data on the AMAO #2 Report
You can filter data on the report using two sets of options:

The options contained in the
You can filter data on the report using two sets of options:

The options contained in the

A. Report header area which allows you to filter data
By campus
By grade
By type of EL services
By EL designation
By Number of Years in US Schools. For example a value of 2 to
2 would display students who have been in US Schools for 2
years; 2 to 4 would display those that have been in US schools
for 2 to 4 years.
6. By Number of Years in District
You also have the choice of viewing only those students who
met AMAO#2, those who did not meet AMAO#2 and those who
met AMAO #1 (made progress) but not AMAO #2 (but did not
attain proficiency in English)

arwnE
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B. Reporting Parameters at the bottom of the screen.

1. Click on Show Reporting Parameters at the bottom of your
screen to display demographic and program parameters.

2. Check appropriate boxes to filter the report for that sub group.

3. You can use a combination of these filters for powerful analysis
on the AMAO #2 Report. For example, you can filter for all
students who speak Spanish as the home language by checking
that box under Home Language and then use the header option
to filter for students who receive EL in SDAIE services and have
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been in the District for 2 years to see how many of the Spanish
speaking students receiving that service have met AMAO #2
targets after being taught in the district for 2 years.

1.14 AMAO #3 - Adequate Yearly Progress for English
Learner Subgroup at the LEA Level

AMAO #3 measures whether the LEA’s EL subgroup met the 2006 AYP
participation rate and percent proficient requirements.

1. AMAO #3 relating to meeting AYP requirements for the EL subgroup is
based on data from the California Standards Test (CST), the California
Alternate Performance Assessment (CAPA), and the California High
School Exit Examination (CAHSEE).

2. AMAO #3 is only applicable to LEAs*

1.15 Students included in AMAO #3

Students are included in the AMAO #3 calculation if:
1. They were part of the EL AYP subgroup (and counted on the R-30
census) and were
e Ingrade 2 — 8 and tested on CST in ELA and Mathematics
e Ingrade 10 and tested on CAHSEE in ELA and Mathematics
e Ingrade 2 — 8 and 10 and tested on CAPA in ELA and Mathematics

2. For AMAO #3, there is mobility exclusion for AYP calculations. Only
students who are continuously enrolled in the LEA from the prior California
Basic Educational Data System (CBEDS) data collection date to the test date
(CST, CAPA or CAHSEE test date, as relevant) are counted in the AYP
calculation for the LEA.

3. ELs that are in their first year in a U.S. school but not yet completed a year
on the date of testing are not included in the percent proficient calculation
for the LEA. However, these students are included in the participation rate
calculation.

4. R-FEP students who are not proficient for three years on the CST in ELA
after being reclassified are also included in AMAO #3.

L An LEA is an educational agency that received Title Il funds or services in 2005-06. An LEA
may be a school district, county office of education (COE), or a direct-funded charter school.
Direct funded charter schools that receive Title 11l funds will receive a Title 1l Accountability
Report. Annual CELDT takers from direct-funded charter schools will be removed from the
sponsoring district or COE.
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5.

Refer to the Information Guide on the CDE Web site at
http://www.cde.ca.gov/sp/el/t3/acct.asp for more specific information
about the calculation of AYP.

1.16 Generating the AMAO#3 Report in SPELL

To generate the AMAO #3 report:

N o

1. Login to SPELL with the username and password assigned to you
2.
3. Select the reporting year. AMAO #3 reports for years prior to 2005-06 are

Click on the third tab — AMAO #3

not available in SPELL

Click Run Report

The system displays a message that the students included in the AMAO
#3 report are from roster year 2005-06 i.e. students who tested on
CST/CAHSEE/ CAPA in 2005-06. Click OK. If you wish to view this report
with rerostered students please use the “My Settings” option.

This displays the report in summary format by default.

Note that a details tab is also available and provides access to the
detailed report that lists individual students.

Also notice the Print PDF and Export to Excel options on the left to
generate a PDF report and to export data to Excel.

1.16.1 AMAO #3 Summary Report

The AMAO #3 summary report lists the following information:

1.

2.

Number of CELDT Takers — total number of students who tested on the
CELDT for the year 2005-06

Number of CST takers — total number of students who tested on the CST
for the year 2005-06. This number is not limited to EL students only. This
number includes students who tested on the CAPA.

Number of CAHSEE takers — number of students who tested on the 10"
grade census administration of CAHSEE in March for the year 2005-06.
This number is not limited to EL students only.

Number of valid participants — this is the number of students from the AYP
EL subgroup who tested on the CST/CAHSEE/CAPA and are in the cohort
for AMAO #3 based on criteria described above in section 3.8.

Target Percent Proficient for English Learner subgroup — this is the AYP
proficiency target for EL subgroup for 2005-06. Both ELA and
Mathematics targets are listed.

Achieved Percent Proficient for English Learner subgroup — this indicates
if the EL subgroup met the proficiency requirement as per AYP for that
year on the CST ELA and Mathematics.

Met minimum group size — indicates if the EL subgroup is numerically
significant by AYP guidelines.
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8. Is AMAO #3 applicable? — AMAO #3 is only applicable if the EL subgroup
is numerically significant based on AYP guidelines and inclusion rules

Note: The AMAO #3 summary report may indicate that an LEA has met
participation rate and percent proficiency requirement. However that
data is only valid if “Is AMAO #3 applicable” displays a check (for yes).
If it displays a “x” then please ignore proficiency and participation rate
indicators. This means that the LEA has not met either the participation
rate or the minimum group size requirements for AMAO #3.

9. Met Target for AMAO #3 — this indicates whether or not the EL subgroup
has met AYP

Version 410 j JARSRMAC %2 AMAO #3

AMAO #3 Report - Adequate Yearly Progress for English Learner Subgroup 05-06 [ 05-06 AMAO ]

Summary | Detail

Print PDF Name of the Region: SCCOE
Report
Number of CELDT Takers: 1572
Number of CST Takers: 5030
Number of CAHSEE Takers: 1024
E‘&D:l:“n Number of Valid Participants: 1071
ELA:
Target Percent Proficient for English Learner Subgroup: 23.0%
Achieved Percent Proficient for English Learner Subgroup: 42.5%
Met Participation Rate for English Learner Subgroup: v
Met Percent Proficient or Above for English Learner Subgroup: v
Met Minimum Group Size: v
Math:
Target Percent Proficient for English Learner Subgroup: 23.7%
Achieved Percent Proficient for English Learner Subgroup: 44.4%
Met Participation Rate for English Learner Subgroup: v
Met Percent Proficient or Above for English Learner Subgroup: v
Met Minimum Group Size: v
AMAO3:
Is AMAO #3 Applicable? v
Met Target for AMAO #37 v
District Name I:p‘;n:ﬂ%:? Met Target for AMAO #3
1 | Maple Vvalley School District v v
Show Reporting Parameters

Fig 1: The AMAO #3 Summary Screen. Note the “Is AMAO #3 Applicable?” indicator

The Summary table also includes the ability to drill down from district to school
and then to grade levels. AMAO #3 is only valid for districts and schools, but not
at the grade level. Data displayed at grade level on the AMAO #3 summary drill-
down in SPELL is derived from school data and is not mandated by Title Il at
grade level.
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1.16.2 AMAO #3 Detail Report

After generating the AMAO #3 report, click on the detail tab.
This displays individual student level data on the AMAO #3.
Data displayed include:

1. The Total Number of Records — this is the number of students who are
included in the AMAO #3 cohort. Note that the system displays 30 records
per screen and provides a “next” button to view the rest of the students

2. StudentID

3. Student Name

4. Name of the School

5. US Entry Date — the date student was first enrolled in a US school

6. District Entry Date — date when student was first enrolled in the particular
district

7. Grade

8. EL Services — services being provided to the student under Title III

9. EL Designation — note that on the AMAO #3 report RFEP students are

also included.

10.CST ELA Proficiency Standard and Scale Score — to be considered
proficient in ELA, a student must have proficiency level of 4 or better. If a
student has met proficiency requirement, the score is highlighted in green.
Scale score is displayed for reference of how close to or far away from
proficiency a student is

11.CST Mathematics Proficiency Standard and Scale Score — the student is
expected to have a proficiency level of 4 or better on the Math part of the
CST as well, to have met AMAO #3 proficiency requirement

12. CAHSEE ELA and CAHSEE Mathematics Proficiency Level and Scale
Score - if a student is in the 10" grade, that students’ CAHSEE scores are
taken into consideration instead of CST to indicate if the student has met
proficiency requirement for AMAO #3. A student is expected to have a “P”
— Pass on CAHSEE ELA and Mathematics

13.1If a student has been tested on CAPA, then CAPA Proficiency Level is
taken into consideration instead of CST and CAHSEE. The expected
proficiency level on the CAPA is 4 or better. In SPELL, CAPA scores are
not displayed in a separate column.

Note: In SPELL, CAPA and CST scores are uploaded together. For a Special
Ed. student who was eligible for CAPA testing, his/her CAPA score is
displayed in the CST columns. Similarly, for a 10" grade Special Ed. student,
CAPA score is displayed in the CST column and there will be no score in the
CAHSEE column.

14. The last column provides a quick indicator of whether the student has or
has not met AMAO #3 proficiency requirement. This is based on the test
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taken into consideration for that specific student, whether it is CST,
CAHSEE or CAPA as discussed above

Version 4:0 A LX) i) ANTAMAO w2 . AMAO #3 | -
‘l_
]!J AMAO #3 ncpui - auequate Yearly Progress for English Learner Subgroup 05-06 [ 05-06 AMAO ]
Region: SCCOE
District: Al
Sehoo crade:
EL Services: EL Designation: E El
Epr(nCré' Number of years in US School: From: To:
Number of years in District: From: To:
Show: © only Students Who are AMAQ3 Proficient
| (0] Only Students Who are not AMAO3 Proficient |
) All Students
Total Records: 1 - 30 of 1071 E
csT | csT CAHSEE  CAHSEE
|Student  Student St USEntry  District | . EL EL ELA  Mathematics ELA | Mathi 1S Met AMAO3
d Name Date Entry Date Services Designation 05-06 05-06 | 05-06 05-06 Proficient?
| I Psssips ss #S ss s
/10003 Ei;":,[‘fiz !;?;;ﬁzﬁml |08/30/1998 08/30/1999 6 SLS‘EJEILS EL 3|39 2 294 | - | - - - »
o008 Lo ‘L?dnmml |09/05/1997 08/30/1999 8 = |RFEP 4 372| 3 303 | - | - = = x
s L?dr';?;ceﬁuﬂl 108/30/1999 08/30/1999 | & ELLE"BEILE EL 2205 3 318 | - | - - - x
10019 :L‘?d“mceﬁml |09/01/1998 09/01/1998 | 7 - RFEP 3338 3 313 | - | - - - x
10058 |FOTS, JuS L?;{;“fgi:ml |oeran/1999 (08/30/1999 | & - RFEP Hloes [Nl 3se | - | - = = v
10082 :ff,a,h.ave' ‘L?;&;‘\ﬁ:ehoul |oa/30/2998 08/30/1999 6 - RFEP 4 362 2 8 |- |- = = x
|10124 ;‘F;ﬁg’:g :g:rr:r?giftuacrl# |08/26/2000 08/28/2000 | 5 - RFEP 4392 4 | a2z | - | - - - v
10139 .Fme, Pardeep.m;;;"?.;:ﬁml 202101/1999 02/01/1999 | 7 ;LE‘,EEI%’ EL 3 335- ;) 23 [ 2| - = = b 4
|10157 g;‘:;’"a”d" ‘;?é‘é“f;‘zﬁml 101/14/1998 01/14/1999 6 ;Ls‘g;f =8 2 (269 3 338 | - | - - - X
10158 D:HE;M ‘L?‘;';?_giﬁml |02/22/1999 02/22/1993 | & E—s‘gif EL 1|255) 2 288 | - - - - X
10163 _:ec" Radaim :L?;;@WMI |09/03/1996 08/28/2000 | & = RFEP 3307 3 328 | - | - 3 7 - 4
10170 ]F:::;'v ‘L?d"mgﬁml lo8/27/1998 08/27/1908 | 7 - RFEP 4 =37u} a 354 | - [ - = 2 v
110210 |Flores, Araoehﬁfé‘é“f_:c‘*hml 08/30/1999 |08/30/1999 | & = RFEP 43681 4 |4 | - | - = Z v
10219 .F\o!es, Jesus ‘;mﬁ?ml 505/3011999 08/30/1999 | 3 ;LS‘E;LED EL 3 .zga 3 a0 | - | - = = b 4
110226  |Flores, Edwin };?;d\e echool |08/30/1999 08/30/1993 3 ;LS‘B;LS EL 1191 1 246 | - | - - - b4
10231 | Flores, Tam C‘L?‘;‘d“‘?;::ml |08/26/1999 10/17/2000 3 s"s‘gfg EL 3 |325| 3 318 | - | - = = »
| 10237 E;ﬁ'nuel :L?d"d"‘f;gﬁml |01/05/1998 11/14/2000 | 7 i—ég}i—g IEL 2 269 2 agg | = [ = = = . &
10261 _:‘f\:f]'eet 5 M erool |08/30/1999 oe/30/108s | & ELOED EL 1lzss| 1 | =6 | - | - | - = x
10296 E“;:f:"na 2 ILTQEMI |09/23/1999 |09/23/1999 6 - RFEP 4 =373 3 334 | - | - - - X
10316 f“"m' ""i'z“m;‘mzﬁml l08/30/1989 08/30/1908 | & ;Ls‘gf;g EL 2 |276| 2 204 | - | - = = x
10336 Fojas, Juan M ﬁrﬁf Middle gg/30/1999 08/30/1999 6 - 'RFEP 3(322| 4 350 | - - - - xX
10340 ;‘t';‘{;ameiz ‘L?Q‘Q‘SS?MI 108/30/1999 08/30/1999 3 SL;gJEILg EL 2 289 T 200 | - | - - - »
10357 :?;ﬁ‘::' }L?d"mml |01/24/2001 05/03/2001 @ 7 - |RFEP 3 [325| 3 313 | - | - - = x
10395  Forney, TriH ‘L?d“d“‘fgceﬁml lo8/3071999 |0g/30/1999 | & LMD m 300N 414 | - | - | - = x
10409 Ef:g’ﬁg?“ ?g:ls Middle | oe /2871995 08/28/1993 | 6 - RFEP 5acc N 389 | - | - = = v
10421 |Foster, Wasay;?;;?;iﬁoul |03/14/2000 03/14/2000 | & ;LS‘SEILS EL 3347 3 g | - | - Z = x
10425 ::rlnk? :;?d"é‘ﬁc‘*hml |03/14/2000 03/14/2000 8 - RFEP 3 (331 3 331 | - | - - - xX
10429 ;?:::"’P" :&f Middle | og/30/1999 08/30/1999 | & - RFEP 3 3351 N a4 | - | - - - x
110534 Frizado, Nabil ‘L?;‘;“ﬁceehml |08/30/1989 08/30/1999 3 - 'RFEP 4 383 3 342 | - | - - " b4
10643 ;:T::k |[Eopeas Middle oar25/1909 0a/28/2000 | & - |RFEP Wlsee) 3 | m8 |- | - | - - o
PS - Performance Standard SS - Scale Score
- Criteria met
[ -Indicate scores considered for met{nol met status. Columns headers not highl'rghted indicate "display only” scores.
Show Reporting Parameters

Fig 2: The AMAO #3 Detailed Report.
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1.16.3 Filtering the AMAO #3 Detailed Report for Further
Analysis

The AMAO #3 Detailed Report provides two sets of filters. The first set in the
header allows you to filter the report by:

1. School (if a district level person is viewing the report. If a school level
person is viewing the report, the view is limited to his/her school only)
Grade
EL Services being received by the students
EL Designation of the students — you can use this as a filter to see for
example, how just the RFEP students have fared on the AMAO #3 report.
Number of years in US Schools
Number of years in District
Filter for only students who have met AMAO #3
Filter for students who have not met AMAO #3 — this would be a “bubble
group” for intervention
9. View all students who are in the AMAO #3 cohort

PN

© NGO

The second set of filters is demographic filters accessible by a single click on the
“Show Reporting Parameters” link at the bottom of the screen. Use these
elements to filter the report by demographics or programs. The demographics
are current as of the day of testing on the CST/ CAHSEE/CAPA.

The two sets of filters can be used in conjunction to provide very detailed
analyses. For example, by selecting primary language Spanish from the
Reporting Parameters, you can first filter the AMAO #3 report to only display
Spanish speaking students. You can then apply the filter in the header to show
only student who have not met AMAO #3. You would then have a “bubble group”
of Spanish speaking students who have not met AMAO #3. Further to this, you
can apply the filter for RFEP from EL Designation (in the header). This will give
you a very valuable report of redesignated Spanish speaking students who have
not met AMAO #3.
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SPELL Analysis

The SPELL Analysis tab provides access to two features:

1. Reclassification Report
2. Spell Analyzer

1.17 Reclassification Report

The Reclassification Report includes students who are ready to be reclassified
based on state and district mandated criteria. SPELL allows reclassification to be
based on not only state mandated criteria but on those as well as local district
mandated ones.

To understand how SPELL handles this, it is important to first understand what
“SPELL Index” is.

1.17.1 What is SPELL Index?

The state mandates that to be considered for reclassification, students must
score as listed below:

CELDT Overall — proficiency level of 4 or better

CELDT Listening and Speaking — proficiency level of 3 or better
CELDT Writing — proficiency level of 3 or better

CELDT Reading — proficiency level of 3 or better

CST — ELA — Scale Score of xxx (xxx is defined by the district, not the
state).

a. Explanation for definition of xxx: The state mandates that the
student’s CST English- Language Arts score must be considered
for reclassification. However, the state does not define what score
the student has to achieve on the CST — ELA. Each district can
setup its own score threshold.

b. The state provides a guideline only. The guidelines are:

CST — ELA scale score is the score to consider

The district must set its own threshold for what that expected scale
score is. It can range from the beginning of Basic level up to the
mid point of the Basic level. i.e. usually between 300 and 325.
Beyond the above list of assessments, each district may decide what other
assessments and scores they wish to consider toward reclassification. The
district may also determine what is considered a reasonable threshold of
performance for each of those assessments. These assessments could include
even local assessments.

arwnE
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The total of state mandated criteria and district defined criteria for reclassification
is the SPELL Index for that district.

1.17.2 Generating Reclassification Report

Version 4.0 AT e SPELL Analysis

SPELL Index Report - Redesignation Report 05-06 [ 05-06 AMAO ]

.@ / Summary | Detail |

Print PDF Name of the Region: SCCOE
Report

Export to
Excel

Number of CELDT Takers: 1572
Number of Student(s) Meeting SPELL Index: 115

Percent Meeting SPELL Index: 7.3

District Name Meeting SPELL Index(%)
1 | Maple Valley School District 7.4

Show Reporting Parameters

|

Fig. 7: Reclassification report summary

To generate the Reclassification report,

Click on the SPELL Analysis Tab

Select the year for the report

Click Run Report

This screen displays the number of students who met SPELL Index and the
percentage of those who met SPELL Index on the Summary tab.
Reclassification detail report shows the criteria each student has met
(highlighted in yellow) and their SPELL Index (the number of criteria they
have met). If a students SPELL Index is equal to that of the district, then the
student has met all criteria and is ready for reclassification

6. You can use the same filtering criteria as the AMAO reports for further
analysis on this report

PwbdPE
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SPELL Analysis

[ un-06 AMAD |

[ | | Subject {
3 : CELDT 03-06  Overafl Tuat Broficmey Luval | 4
| | Grade: LAl CILOT 03-06 | Listerang/Spasking Eraficancy Laval a
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Fig. 8: Reclassification report detail
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1.18 SPELL Analyzer

No. of years in District: From: [All[»] To:[All[w

Score Filtering Parameters:

You can identify specific student groups based on their performance on assessments that you are monitoring for reclassification.

1. Enter the score ranges that you wish to filter for. The assessment list presented here and the scores you can query by, are based on your
district's choice of assessments toward reclassification.

. Do not enter any values for those assessments or scores that you do not wish to include for filtering.

. If you wish to display only those results that meet ALL the values you entered, select "Display results that meet ALL my criteria”

. If you wish to display results that meet ANY of the values you entered, check "Display results that meet ANY of my criteria™

. Click "Run SPELL Analyzer”.

[LFSIN]

@ Display results that meet ALL my criteria O Display results that meet ANY of my criteria

Assessments Considered for Reclassification Score Values to Filter For
SPELL Index From: To:
CELDT 05-06 Overall Test PS From: To:
CELDT 05-06 Overall Test ss From: To:
CELDT 05-06 Listening/Speaking PS From: To:
CELDT 05-06 Listzning/Speaking ss From: To:
CELDT 05-06 Reading PS From: To:
CELDT 05-06 Reading 55 From: To:
CELDT 05-06 Writing PS From: To:
CELDT 05-06 Writing Ss From: To:
CST 04-05 ELA 55 From: 300 To: 320
(7\
(—

Fig.10: SPELL Analyzer showing query options

1.18.1 What is the SPELL Analyzer?

The Reclassification report gives us a list of students who met or did not meet
SPELL Index. Each district is therefore able to quickly generate a list of students
who are ready for reclassification and those that are not ready. Since each
districts goal is to reclassify as many students as possible, identifying those
students who are close to meeting SPELL Index is important. SPELL Analyzer is
the query engine that will help them to identify these students.

What are the Query Options?

SPELL Analyzer allows the district to query for a range of values on assessments
and scores that are defined on the Admin SPELL Index screen. Hence if CAT6
ELA and Math NPR and NCE were set up as additional district criteria on Admin
SPELL Index Setup screen they should be able to query for values of those
scores.

Query Options must include:
1. Level of Query — district/ school / grade. If you do not select a level, then
the default level at which you have access to data is considered

2. Scores to Query By

a. State mandated reclassification (SPELL Index) assessments and
scores.

b. CLEDT Overall Proficiency Level
c. CELDT Sub skills Proficiency Level
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d. CELDT Overall scale score (even though this score is not state
mandated, it is available for query)

e. CELDT Sub skills scale score (even though this score is not state
mandated, it is available for query)

f. CST Scale score

B. District mandated reclassification (SPELL Index) assessments and scores
1. All those subjects, scores and assessments chosen by the district
2. No query is available on the “display only” assessment scores.

C. Query Filtering “AND” and “OR” condition
1. Display results that meet ALL my criteria will be an “AND” condition which
means that only students records that meet all criteria selected will be
listed
2. Display results that meet ANY of my criteria will be an “OR” condition
which means that students records that meet any of the criteria selected
will be listed

You can query for students who did not meet specific reclassification targets by
using a combination of options listed above.

For example, let us say that your districts CST threshold is 320. If you would like
a list of all students who missed being reclassified due to their performance on
the CST by a small margin, you can enter a range of 300 to 319 on the SPELL
Analyzer screen CST Scale Score and run your query.

If you wanted a list of students who were not reclassified because their CELDT
Writing skills were marginally poorer than required (a proficiency level of 3 would
mean that they met required criterion) you can query for CELDT Writing
Proficiency Level of 2 to 2.

If you wanted a list of students who missed either the CST ELA threshold or the
CELDT Writing, you can enter the same parameters as above and then select
the radio button Display results that match ANY of my criteria. If you would like a
list of students who missed either one of these two criteria, select the radio
button Display results that match ALL my criteria.

You can then further filter this using Reporting Parameters. For example, after
you generate this list of students, you can click on the program EL in ELD (in
Reporting Parameters) and see the same list filtered for students who received
that program.
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Selecting Roster for Report Generation

SPELL allows users to select a roster and then run AMAO and SPELL Analysis
reports. The need to do this is driven by CELDT testing cycles and usage of that
data not only in meeting mandated reporting requirements but also in informing
instruction. To accommodate the latter, SPELL includes a feature allowing users
to choose whether they wish to view reports from the AMAO (meeting mandated
achievement goals) perspective or from the perspective of viewing current
students’ performance and using that data to inform instruction going forward.

1.19 Understanding CELDT testing, reporting
cycles and the need for rerostering in SPELL

In displaying detailed AMAO reports, SPELL versions prior to 3.0 listed students
who took the annual CELDT assessment (testing between July and October;
results returned in January) The next update of student roster would only be
completed the following year when CELDT was administered again. This process
allowed a school district/ school to study which students had met AMAO targets
and identify bubble groups of students who had not met targets. This would be
parallel to the state AMAO reports.

After completing redesignation, SPELL reports had reduced value, until the next
reporting and analysis cycle. School districts expressed a desire to continue to
use this application reporting cycles, to inform classroom instruction for English
Learners. This could only be meaningful to the user if rosters were refreshed (in
the Fall) to reflect current students, grades and campuses where they were
placed.

SPELL therefore allows every user to view reports from both perspectives by
selecting either one of the rosters (AMAO rosters or refreshed rosters) at any
point in time. This feature will be available to school districts who submit the
SPELL Extract data again in the Fall.

1.20 Selecting a Roster using Basic Settings
Select your roster before running any of the reports. To do so,

1. Click on “My Settings” on the top right corner of your screen.

2. If you wish to run reports from AMAO reporting timeframe (this will be the
same timeframe of Title 11l reporting from the state) select the radio button
“‘“AMAO Roster”.

3. If you wish to run the AMAO reports for your current student population,
click radio button “My Roster” and then select the school year from the
drop-down list. If you select “default” from the list, then the roster settings
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preset by your system administrator will be the ones applied to your
reports. If you select “05-06 AMAQ” the reports will display students from
AMADO reporting timeframe (after the annual CELDT testing for 05-06). If
you select “06-07"; reports display students re-rostered in the Fall.

4. Click the button “Apply”

Note: By default, the roster selected by your district's system administrator is
used to run all reports. When you make your roster selection, your choice
overrules the selection made by the system administrator.

5. Now, click on “Home” icon on the top right corner and then generate your
reports.

1.21 Selecting a Roster using Advanced Settings

Advanced Settings allow the user to select different rosters for different reports.
For example, a user may wish to run the AMAO reports using AMAO Roster
(annual CELDT testing timeframe) but use the current roster to view SPELL
Analysis report.

To set Advanced Settings, click on the link “Advanced” on the top right corner of
the My Settings screen.

To make a different roster selection for each report,

Click on the “+” to the left of the report name

For each year of reporting, select the roster you would like to view
Repeat these steps for each report

Click “Apply”

To return to default roster selection setup by your system administrator,
click ‘Default”

agrwnE
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SPELL System Administrative Functions

If you have been assigned rights as a system administrator for SPELL, you will
see the Admin icon on the top right corner of your screen, after you login. This
gives you the ability to manage three sets of functions:

1. Setting up SPELL Index — setting up your district’s redesignation criteria

2. AMAO #3 Setup — entering participation rate and minimum group size
information required for AMAO #3 report

3. User account management
e Search for and locate a user account

Add new users

Edit user accounts

Reset user passwords when they forget passwords

Delete users

Welcomi 1o 5P LL &dmin

Setup SPOLL Indes | AMML E3Selup . Users
Solup SPELL Index

Reporting Year: 0104 )

Fig 1: Admin icon in top right corner

1.22 Managing User Accounts

SPELL™ supports two types of users — district-level and campus-level users. In
addition to this, every district must also assign a SPELL system administrator.

If you are a system administrator, you can add and manage district-level and
campus-level user accounts. At this time, SPELL does not support teacher-level
accounts.
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If you are a district-level user, you can add or manage other campus level
accounts If you have been assigned those permissions by the system
administrator.

1.22.1

Searching for a User Account

You may need to search for a user account:
1. When you want to add a new account and you want to make sure it does
not already exist in the system

2. When you want to edit an account and need to locate it

3. When you want to delete an existing account

SpeLl™

‘Welcome to SPELL Admin

/' Setup SPELL Index |/

AMAO #3 Setup

) users

Spell User Search:

User Id:
First Name:

District Name:

Find Users

Spell User Search:

Role:

Last Name: brown

Campus Name:

that match the criteria above or add a New User

Action UserID

User Name

User Role

Fig 2: Find User Screen

To find a user account,
1. Click on the Admin icon
2. Click on the Users tab
3. The Find User screen appears. It contains various parameters which you
can use to locate a user.
User ID — You can search for a user using their User ID
Role - You can search by type of user - district level users, campus

a.
b.

C.

level users

First Name - You can search for a user using their First Name or a
part of it. For example “sarah” would find all users whose first name
is sarah; searching for “sa” finds all users whose names start with

“Sa”_

Last Name - You can search for a user using their Last Name or a

part of it

District Name — You can search for a user using the name of the
district or a part of it
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f. Campus Name — You can search for a user using their campus
name or a part of it, if you are not sure of how exactly the name
was submitted into the database

4. To search for existing users, enter filter criteria in the text/drop down
boxes and click Find Users button. You can use one or a combination of
values to search for an account. For example, if you would like to search
for all teacher users whose first name starts with ‘Sa’ you can enter ‘Sa’
for first name and select teacher as the user role from drop down box.

5. The page refreshes and the query results are listed in the Search Results
area

1.22.2 Creating a New User Account

You can create new users if you have been given rights to do so. Before adding
a user account, use the Find User option to see if the user already exists in the
system.

Click on Admin icon

Click on Users button

Click on New User button

This brings up the screen to add a new user. All mandatory fields on this
screen are marked with a “*”. See Fig. 3.

PwpNPE

SPell

‘Welcome to SPELL Admin

/_  Setup SPELL Index J AMAQ #3 Setup |/ Users

Spell user Profile:

*User Id: MBrown

*User Role: District User |v|

*District Waple Valley School District [v]

Name {First, ML, *Last): Mary Brown

Phone Number: 650-934-6161

Email: admin@schoolcity.com
Force Password Change on Next Login: O

Set Password to "password™:

Allow User to Add Users: 1

Add User Cancel

Fig. 3: User profile screen to add a new user

a. Enter a User ID. This can be both numeric as well as alphanumeric
and may contain the special characters “_” (underscore), “@” and
“.” (Period). It can be 40 characters long.
b. Select the Role.
I. If the user must have access to data for all schools, select

District User.
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ii. For a principal who must access one school’s data, select
Campus User. Then from the drop down, select the name of
the district and the campus.

c. Enter user’s first and last name. Each of these fields may be 50
characters long. Last name is mandatory

d. Enter phone number and email. These are optional entries only

e. The system assigns a default password as “password” every time
you setup a new account. You will find the Set Password to
“password” option checked by default for a new user.

f. If you would like to force the user to change his/her password to a
more secure one, check the option Force Password Change on
Next Login

g. “Allow User to Add Users” option when checked; gives the user
whose account you are creating, the ability to add other user
accounts.

h. Click Add User to finish creating user account

1.22.3 Making Changes to an Existing User Account

To edit a user account, search for it using search parameters and Find User
option.
1. On the search results screen, find the user whose account needs to be
edited
2. Click on Edit next to that user account. See Fig.4.

SpeLl™

‘Welcome to SPELL Admin

/' Setup SPELL Index |/ AMAQ #3 Setup ) users

Spell User Search:

User Id: Role: [»]
First Name: Last Name:

District Name: Campus Name:

Find Users that match the criteria above or add a New User

Spell User Search:

] Action |userip |user Name [user Role |

Edit Itemove ‘ MBrown ‘ Mary Brown | Central Office User ‘

Fig 4: Edit button on User Search Results screen

3. On the next screen make changes as required
4. You cannot change the User ID
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5. If there were errors in the User ID, you will need to delete the account and
recreate it.
6. Save changes

1.22.4 Resetting User Passwords

If a user forgets his/ her password, it cannot be retrieved. Instead you can reset
the password back to the default of “password”. To do this:

1. Find the user account using search parameters and Find User

2. Click on Edit

3. Check the box “Set Password to password”.

4. You can also check “Force Password Change on Next Login” to ensure
that the user sets up a new secure password. This is however optional
only

5. Save changes

6. Now the user can login with his/her user ID and “password” as the

password

1.22.5 Deleting Users

To delete a user

1. Locate the user account using Find User and search parameters
2. Click on Remove next to the user account you wish to delete
3. Confirm that you wish to delete the account

‘Welcome to SPELL Admin

/  SetupSPELLIndex |}  AMAO #3Setup ) users

Spell User Search:

User Id: Role: i‘;’l
First Name: Last Name:

District Name: Campus Name:
' Find Users that match the criteria above oradd a [ New User

Spell User Search:

‘ a ] 1D ‘I_I;er Name |user Role ‘

T
"_ Edit Remove MBrown ‘ Mary Brown | Central Office User ‘

Fig 5: Remove button to delete a user from User Search Results screen
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1.23  Setting up your district’'s SPELL Index

Welcome te SPELL Admin

Setup SPELL Index | AMAD #3 Setup I Users

Setup SPELL Index for the year 05-06
ol district.

arzmadtdh/th state
ce at or above the thre h Id you enter will be considerad a "pass" on that criterion
only be disi pl Ved on your SPELL Reclassification report, but not b countsd towsrd SPELL Index, check the "Display

7 SPELLI dex is the tof :I umb r; eclassification critria. Any student who has 2 Spell Index that is equal to the District's SPELL Index is
assification.

sidered ready for
Based on criteria added beluw your SPELL Index is: 5

Score To Be Threshold for
Considered Reclassification

CELDT 05-06 Overall Test Proficiency Level 4

Assessment Subject Display Only Remove
CELDT 05-06 Overall Test Scale Score

CELDT 05-06 Listening/Speaking Proficiency Level 3

CELDT 05-06 Listening/Speaking Scale Score

CELDT 05-06 Reading Proficiency Level 3

CELDT 05-06 Reading Scale Score

CELDT 05-06 Writing Proficiency Level 3

CELDT 05-06 Writing Scale Score

v @ N ey e W N e

CST 04-05 ELA Scale Score 325

Add New Row Save and Update SPELL Index

F|g 6: Admln screen to setup SPELL Index. State mandated criteria are preset

As described in section 4.1.1 What is Spell Index?, state mandated criteria are
preset in SPELL. This means that all districts start with a SPELL Index of 5 and
can then add local reclassification criteria.

A SPELL administrator can add local reclassification criteria. This needs to be
done once and changed only if criteria change at any point in time.

To add local reclassification criteria:

1. Click on Admin icon on the top right corner of the screen

2. On the SPELL Index setup screen, note that state mandated criteria are
preset

3. Input your district’s threshold for California Standards Test (CST) English
Language Arts (ELA) Scale Score

4. Click on Add New Row to start adding local criteria

5. Select the assessment to consider as local criteria. For example, the district
Writing benchmark

6. Select the Subject. For example, Writing

7. Select the type of score. For example, Proficiency Level

8. Enter the threshold required for classification. For example, Proficiency Level
of 2

9. Click on Save and Update Spell Index

10. Note that the SPELL Index is incremented every time you add another
criterion

11.While printing out the Reclassification reports, you may wish to include other
scores for teachers to view and then make their reclassification
recommendation. These may not be strict reclassification requirements. You
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can add those scores and display them on the report without incrementing the
SPELL Index by checking the box Read Only.

12. After all criteria have been entered, you can then run the Reclassification
Report.

1.24 System Administrator Function Associated with
AMAO #3

Each districts’ SPELL system administrator is required to enter certain data
points into SPELL prior to making AMAO #3 reports accessible to users within
the district. To enter these data,

Login as a system administrator

Click on the AMAO #3 Setup tab

Select the reporting year

Click Setup AMAO #3

On the next screen, with the help of the drop-down options provided

indicate the following details for the district and then for all schools in the

district:

e Whether or not the district/ school has met AYP patrticipation rate
requirements in both ELA and Math

e Whether or not the district/ school meets minimum group size
requirements as per AYP subgroup guidelines

e This data is available on the CDE AYP Reports —
http://ayp.cde.ca.gov

If a district/school has NOT met participation rate or minimum group size

criteria; then AMAO #3 is NOT applicable to that district/school. It is

conceivable that the district may not have met these requirements but a

school may have met them

arwnE

The “Is AMAO #3 Applicable?” indicator on the AMAO #3 Summary
Screen is an indicator of whether AMAO #3 is applicable to that LEA
based on these two criteria
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