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1. Introduction ...

In SRM-Supplier Collaboration process/Supplier Self-Service (SUS) , the Supplier will get
access to SUS Portal to view the purchase Order (P.O.) made by Buyer and it is visible as Sale
Order(S.0) in Supplier system . Here, Supplier can view the Purchase Order online and respond to
P.O, Like P.O. acknowledgement, Delivery Schedule confirmation, create the ASN (Advance
Shipment Notification). Also Supplier gets the Status of GIRN, Invoice, Payment and “C’ Form issue
details (wherever applicable). Complete Purchase cycle can be tracked by him in the Supplier Portal,
including the Payment details.

By this process, Buyers will get the P.O. Confirmation in the Buyer system (in ECC6-MM )and ASN
Details of Supplier are tracked easily.

For a Supplier to access the Supplier System, he must be provided with User ID and Password in
advance, in Supplier Portal.

2. System Requirement for SRM — Supplier Collaboration Process...

Supplier /User computer system should be installed with the following for using SRM Module-
Supplier Collaboration Process:

a) Windows XP or Windows 7 Operating system;
b) Internet Explorer ( IE) ver. 6 or 7 or 8 ;
¢) Java version 1.6 update 23 (specifically required for Reverse Auction Process).

*

3. Supplier Collaboration— Process Steps...

In this process, Suppliers are provided access to HCL's system via SRM Enterprise Portal.

Step 1: This process is initiated when a PO is created by Buyer in ECC6-MM and released and SUS
message is created and saved for the PO and sent electronically to Supplier system.

In the PO item level Confirmation option/TAB, “Confirmation” should be set & Ack Reqgd. option should
be ticked to enable response to this PO from SRM supplier system(SRM) to Buyer System (ECC 6-
MM).

Also, Supplier should be enabled for Supplier Collaboration Process in Vendor Master.

Step 2: Suppliers have to login to Supplier portal to view the PO available as SO in the Supplier
System.

Note: For enabling suppliers to use SUS process, user ID and password need to be provided by
HCL to them in advance.

Use IE(Internet explorer) and goto HCL Company Website: http://www.hclinfosystems.com and
select SRM > Supplier Portal>SRM Enterprise Portal and login with the Login & password
provided to them.
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Step 3: For a PO created by Buyer in ECC6-MM, it will be sent to SRM-Supplier system (SUS) as
S.0O( Sale order) with status ‘New’. The SO contains all relevant info. of the PO like PO no., PO date,
Buyer Name, Payment Term, Incoterm, Header & Item Text, Message to & from Purchaser, Material
Code with Description, Qty, Delivery date, PO value etc.

Step 4: S.O can be moved through various status: New ,Changed, In Process, Confirmed, Partly
Confirmed or Rejected or Cancelled.

Step 5: After selecting the desired PO/SO ,Supplier has to select option ‘Process’ to do any
modification / updation in the SO.

Step 6: If the Delivery dates are not suitable for the supplier, he can change date in the ‘Confirmed
for’ option of the SO, else he can enter the same date and send his acknowledgement.

Step 7: If the supplier wants to split the delivery schedules, he can Select ‘New Row’ and enter the
different Delivery dates with Qty in Multiple Rows.

Step 8: On the SO, there is an option to send ‘Message to Purchaser’ where supplier can enter any
text which will get updated in PO text.

Step 9: Supplier can Select Option “Check” to verify the Changes in PO./ SO.

Once verified , the line item can be selected , then select Confirm item & select <back> to Item
Overview & then Send.

Step 10: Once PO is confirmed /acknowledged by supplier, the confirmation details are updated and
visible in the PO confirmation tab in ECC 6.

Step 11: If the delivery schedule is acceptable to the buyer, the schedule lines can be changed for
PO in MM by Buyer ,as per conf. details in PO confirmation received from Supplier , PO is saved and
version changed.

Step 12: Corresponding to changes in PO, SO version also changes.

Step 13: Once the supplier sends/ ships the material to HCL, he can select option Create ASN to
create the Advance shipment Notification with Shipment date & Qty, Expected Delivery Date & Qty ,
AWB details, Flight details, Transport details etc.

Step 14: Documents like Supplier Bill, Invoice Copy, AWB details etc. can be attached with ASN doc.

Step 15: Once ASN is created in SRM by Supplier, it creates an Inbound delivery in PO confirmation
TAB in ECC6-MM i.e Buyer system in Auto mode.

Step 16: Once material is received at HCL, GR doc. to be created w.r.t Inbound delivery in MM
system (ECCB6) and intimation for the GR done will be sent /visible in auto mode to the Supplier.

Step 17: In MM module(ECCB6) at Buyer end, Vendor Invoice to be created w.r.t Inbound delivery and
posted as per the standard MIRO for Domestic PO & Through ZIMP module for Imports PO. This
invoice will be visible in Invoice Report in SRM-SUS.

Step 18: Corresponding to the Invoice, Payment doc to be created at Buyer end in MM in ECC6.
Once this is processed, it will be visible in SRM in Invoice report.
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Step 19: Option is available for Viewing the C-Form w.r.t Vendor Invoice and date. This will be visible
in the Invoice Report ,once C-form nos. are updated by Accounts in ECCS6.

Note: The Above Process is applicable for Domestic Purchase Cycle.

The Process steps for Imports & Service Pos are same as done in Imports Cycle & Service Purchase
cycle done in ECC, with the exception that PO ASN is created in SRM and subsequent MM docs are
created w.r.t the Inbound Delivery in SRM.

4. How to access the Supplier System ....

To access the Supplier Portal for Supplier Collaboration or Supplier Self-Service (SUS) process,
supplier has to access the SRM Enterprise portal.

/2 India's Premier Hardware, IT Services and ICT Systems Integration Company - Windows Internet Explorer - =] x|

6\‘—‘/ - Ig,:1ttp:#www‘hclinfusystems‘cumf j *2|| X ILweSearch RP-
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¢ | @ Indid's Premier Hordware, nsz.cesandIcTsVstem.“| | | B Home « [ Feed () - P

f o [ o B

HOME | ABOUT US | PRODUCTS | SERVICES | INVESTORS | CAREERS | SUPPORT | CONTACT US GROUPSITES +

HCL Online Store
El HCL Infinet
HCL Enterprise

HCL Infosystems MEA
HCL Security

HCL SRM NEW

HEL 51 Supplier Relatcnship fanagement

System

HCL Touch"™®W
HCL SMB
HCLite Alumni

HCL Infosystems Ltd, is India's premier hardware, services and ICT systems integration company offering a wide spectrum of ICT products that includes Computing,
Storage, Hetworking, Security, Telecom, Imaging and Retail. HCL is a one-stop-shop for all the ICT requirements of an organization. India's leading System Integration and
Infrastructure Management Services Organization, HCL has specialized expertise across verticals including Telecom, BFSI, eGovernance & Power. HCL has India's largest
distribution and retail network, taking to market a range of Digital Lifestyle products in partnership with leading global ICT brands, including Apple, Cisco, Ericsson, Kingston,
Kodak, Konica Minolta, Microsoft, Nokia, Toshiba, and many more.

Chairman Speaks Know Us What's New
[= = System Integration Capabilities S [
: HCL ecosafe Join the “Green Bag Campaign” =l
et umaaw.helinfasystems. comsrmindes:. himl [ F@’ili‘ €D tntemet [®00% -
#)start| | 1 stertup | i user Manuais... | ) saim-Reverse a... | ) sribidding Pr... | (5] from Bala & SR... | ) SAMManuas fo...| ) - Adobe Reader |[@ ndia's Premi.  |Links Z (@M@ BB S 7izzem

Using Internet Explorer, access HCL Website :http://www.hclinfosystems.com.
Select HCL SRM under GROUPSITES option and enter the Supplier Portal screen.
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2 Welcome to Supplier Relationship Management System - Windows Internet Explarer _18 x|

D " - e

T[] [ ] hitpjjoww. helinfosystems com/srmfindex, itm =l #2)[¢] JLive sosrch (2]

| Fle Edt Wew Favortes Tods Help

v (@ \welcome to Supplier Relationship Management System | | J@Home ~ [ Feeds (1) ~ debprint - >
Supplier Portal L

Online Supplier Reqgistration @ ROS-User Manual
Areyoui i i & Services to HCL Infosystems? Contact us instantly!

SRM — Enterprise Portal
Existing user logon to HCL SRM E-Portal, now!

For any queries related to the HCL SRM portal, please mail us at: support.srmproc@hcl.com

Copyright 2010 HCL Infosystems Limited

-]
[pane [0 [ |6 meemet [# 100 ~
#)start| | (2 stertup | g user manual.. | 6] srvRevers... | ) srvemidding ... | () from Bale & .. | (2 SR Manual... | ) -adobe Re... | @ mdaspremi... [[@ welcomet..  |Unks » [Win @ 2B 9D 7azem

Select SRM-Enterprise Portal ...

/2 HCL Infosystems - Windows Internet Explorer TR
7 N B
() = [ vetpsifprocorement elnsys.comfiniportal [+l ] JLive szarch (2]

| Fle Edt view Fevortes Tools Help

9 @ mHO Infosystems | | J Xy Home + [ Feeds (1) - dmhprint - »

SRM - Enterprise Portal

User D =
Password *
Logon
® 2008 SAP AG. All rights resarved. Hc‘-

Dene [T [ [ [ [N3tocaintranet ES
) start| | (22 windows... ~| ] sRirRevers... | 5] sRit-pidding .. | () From Bala ... | |2 SRMManual... | T - Adobe Re... | @ mndias Premi... | @ welcome to ... [/ HCL nfosys... |Lrks » [RTaL® AR S 93 7asem

Login using the User ID and Password provided by HCL.

Once the Supplier enters the Supplier Screen, he has to search for / locate the new released
Purchase order.
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5. Supplier Collaboration Process details (with Screen shots)...

The Purchase Order Collaboration process is carried out by Supplier in SUS Portal and by
Buyer in existing ECC system.

For accessing the Supplier system, User ID and Password are to be provided to the supplier
in advance.

Purchaser will get a confirmation of PO and ASN details in the PO Confirmation TAB.
What Supplier has to do in Supplier Collaboration Process:
- Give Confirmation on Delivery Date in PO. & give delivery schedules.

- Create ASN & Mention the Dispatch Details of Shipment, like AWB No. Courier Name, Mode of
shipment , Shipment date , qty, expected date & time of delivery etc , and attach necessary doc. like
AWAB ,invoice copy ,packing list etc.

5.1 To access the transactions, Logon to the SRM Enterprise Portal via HCL Infosystems Ltd.
Company Website or directly access the HCL SRM Website: http://www.procurement.hlcinsys.com.

/2 HCL Infosystems - Windows Internet Explorer == x|

)+ =7 hitpsijprocurement. helnsys. com/injportal =] #2 || fuive search R~

| File Edt Wew Favortes Toos Help

W IO Infosystems | | J T Home  + [ Fesdds (1) - dehPrink -

SRM - Enterprise Portal

User D *

Password *

Log on

HCL

© 2008 SAP AG. Al rights reserved.

S

Dene [T [ [ [ [N3tocaintranet ES
) start| | (22 windows... ~| ] sRirRevers... | 5] sRit-pidding .. | () From Bala ... | |2 SRMManual... | T - Adobe Re... | @ mndias Premi... | @ welcome to ... [/ HCL nfosys... |Lrks » [RTaL® AR S 93 7asem

Please logon with your User-Id and password provided by HCL.
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SECTION 1: PO CONFIRMATION

5.2 On the SUS screen, Select TAB : Purchase order Collaboration = Supplier Self-Service

Supplier Self-Ser SAP NetWeaver Port indows Intemet Explorer

jon | Change Delivery Date | View Invoice Status.

Supplier Self-Service | History, Back Forward [E]
¥ —
4 Start Page =
- Find
~ Purchase Orders. StattRote
- Al All Purchase Orders All Confirmations:
+ New New (2 ) and Changed (2 ) Accepted and Partially Accepted
+ Changed i
+ In Procass Create
+ Confirmed P—
@ Ry S All Canceled Goods Receipts.
= Rejected All Return Deliveries

+ Canceled by Customer
~ Shipping Notifications.

- Al a Own Data
* In Process
Messages E
* Sent
+ Confirmations The table does not contain any entries
- Al
* In Process,

+ Completion Reported
+ Rejected by Customer
+ Approved by Customer
+ Partially Accapted by Customer
+ Canceled
~ Notifications from Purchaser
+ Goods Receipt - Al
- Goods Receipt - New [=]

[3 € Intemet | Protected Mode: Off #100% -

Dane_

Click on All Purchase Order > New

5.3 Select the new PO

{,‘- Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

Purchase Order Collaboration
Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

Supplier Self-Service | History, Back Forward [E]

b

4 StartPage > List of Purchase Orders =

= Find

~ Purchase Orders.
- Al

List of New Purchase Orders

oz B Document Number =7 Decument Name =" Document Date 25 Siatus & Total Value == Purchase Order No. E
* Changed

= In Process

] 1000000048 PO 27.11.2010 Hew 19,000.00 INR. 8100002028

= Confirmed =] 1000000012 PO 04.11.2010 Hew 10,000.00 INR. 8100002008

« Partly Confirmed

- Rejected

- Canceled by Customer
~ Shipping Notifications.

- Al

* In Process

* Sent
~ Confirmations

- Al

= In Process

+ Completion Reported
+ Rejected by Customer
+ Approved by Customer
+ Partially Accapted by Customer
+ Canceled
~ Notifications from Purchaser
+ Goods Receipt - Al
- Goods Receipt - New [~}

[3 € Intemet | Protected Mode: Off #100% -

Dane_

Supplier can view the new P.O. list. Click the document no. as shown above.

Note: Buyer P.O. (Purchase Order ) will be read as Supplier S.O ( Sales Order ). If you do any
amendments.
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5.4 To acknowledge the PO , Supplier has to select the Process option ,to open the PO in Change
mode.

—1
Purchase Order Collaboration

Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

Supplier Self-Service | History, Back Forward [E]
]
4 StartPage » List of Purchase Orers > Display Purchase Order [4]
- Find
~ Purchase Orders. Messages
- Al Message from Purchaser:sfdhdsfiugdsof
* New
+ Changed
« In Process
+ Confirmed
« Partly Confirmed
« Rejected
» Canceled by Customer Display Purchase Order
—ETIT T Process | [ Display Document Flow | [ Downioad to PDF
. Al
+ In Process .
Basic Data
« Sent
 Confirmations
a | Document Number 1000000048
o B | Document Hame PO
+ Completion Reported | Document Date 27.11.2010
* Rejected by Customer | Purchase Order No 6100002026
+ Approved by Customer
| Requested Fallow-0n Documents  Purchase Order Response, Shipping Notif,, Goods Receipt, Invoice
+ Partially Accepted by Customer
o @] | status New
+ Nofifications from Purchaser Payment Terms Contact Person E-Nail Address
+ Goods Recsipt - Al EFT 60 days due net from GR date RAJKUMAR p.raj@hclin E
4 ] 2]
Done [# € Internet | Protected Mode: Off *100% ~

Click Process Option..

5.5 Now the P.O. to be acknowledged with Delivery Date confirmation. Supplier can change the
Delivery Date if the Delivery Date is not acceptable to him or accept the same delivery date as
mentioned in Required on option if he can ship the Order Qty. in one Delivery Schedule. Also
Supplier can give the Spilt-up delivery schedule.

I
Purchase Order Collaboration

Supplier Self-Service | View Open Furchase Orders | View Shipping Notification | Change Delivery Date | View invoice Status.

Supplier Self-Service | History, Back Forward []

4 StartPage > Listof Purchase Orders > Display Purchase Order > Process Purchase Order |

Process Purchase Order

Basic Data 0
| Document Number 1000000048

| Document Name. PO

| Document Date 27.11.2010

| Purchase rder No 6100002026

| Requested Follow-On Documents  Purchase Order Response, Shipping Notif., Goods Receipt, Invoice

| status. In Process
Payment Terms Contact Person E-Mal Address
EFT 60 days due net from GR date RAJKUNAR p.raj@helin
Item Overview E
Number Status  Product Line Type Short Text Order quantity Purchase Order Value Confirmed Quantity Requiredon  Confirmed for ~ Tax Code Tax Code Description  Transportation Mode Warranty Terms
10 Geln ProcessHW 121034 #1/2-13 HEXAGON NUT - S5 1,900 each 18,000.00 INR 1,900 each 13122010 13122010 V1 10%INPUT TAX Road 1 ear from gr date
(1] Paga_t]oft [-15]
[ Confirm Alltems | [ Reject All tems | [ Deselect All tems | o
x| [ [+
Done [# € Internet | Protected Mode: Off *100% ~

Click the Confimed for option and update the same delivery date as mentioned in Required on
option if you can ship the Order Qty. in one Delivery Schedule.

HCL Infosystems Ltd. 9 HCL



SRM system - Supplier Collaboration Process - User Manual

5.6 Also Supplier can give the Spilt-up Delivery Schedule.

l ‘ B~ B v @ [ page v GTooks v

by NS Help | Log oft E Py

= .
Purchase Order Collaboration

Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status

Supplier Self-Service:

| Mistory, Back Forward

4 StartPage > Listof Purchase Orders > Display Purchase Order > Process Purchase Order > Process ftem

I

Purchase Order - Change Item Details
| Document Humber 1000000048
| Decument Name PO

| Requested Follow-0n Documents for ftem Purchase Order Response, Shipping Notif., Goods Receipt, Invoice

Back 1o ltem Ove

Basic Data
ttem Status  Product Revision Level Product Type Short Text Order quantity Purchase Order Value Confirmed Quantity Requiredon Confirmed for Tax Code Tax Code Description Transportation Mode Warranty T
P> 10 il ProcessH121034 Naterial #1/2-13 HEXAGON NUT-SS 1,900 each | 19,000.00 NR 1,900 each 13422010 13122010 V1 10%INPUT TAX Road 1 Year from

Enter Delivery Times

Delivery Date Order quantity Confirmed Quantty DELETE

3

Price Information

Condition Price. Per Value
Met Value (Ordered) 10.00 INR 1 each 19,000.00 INR
A | | [*]
Done_ [# € Intemet | Protected Mode: Off #100%

Click the Line Item for Spilt of Delivery.

5.7 For Multiple Delivery Schedules for a particular line item, select option New Row.

75 Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

Welcome Aarti, m— -~ |
= ;
Purchase Order Collaboration

Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status

Supplier Self-Service | History, Back Fo
]

4 StartPage > Listof Purchase Orders > Display Purchase Order > Process Purchase Order > Process ftem

ID

Purchase Order - Change Item Details
| Document Number 1000000048
| Document Hame FO

| Requested Follow-On Documents for tem Purchase Order Response, Shipping Notif., Goods Receipt, Invoice

Back to ttem Ove

Basic Data
ftem Status  Product Revision Level Product Type Short Text Order quantty Purchase Order Value Confrmed Quantity Requiredon Confirmed for Tax Code Tax Code Descripion Transportation Mode  Warranty T
10 om\n ProcessHW121034 Material #1/2-13 HEXAGON NUT - S5 1,800 each 18,000.00 NR 1,800  each 13.12.2010 13.12.2010 i 10%INPUT TAX Road 1 Year from

Enter Delivery Times

Delivery Date Order quantity Confirmed Quantity DELETE
5 0300 7
I 0.000 a
8

Pfice Information

El

] I | [
Dene [# € Internet | Protected Mode: Off #100% -

Click New Row for Multiple Delivery Schedule.

Note : Delivery Schedule can be given maximum up to Order Qty. Beyond Order Qty, It will show
error.
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5.8 For sending any message to Purchaser or receive any message from Purchaser, two message
options are available: Message to Purchaser and Message from Purchaser.

75 Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

Supplier Self-Service | History, Back Fo

¥
B
Price Information
Condition Frice: Per Value
Net Value (Ordered) 10.00 INR 1 each 18,000.00 NR
Net Value (Confirmed) 10.00 NR 1 each 18,000.00 NR
Messages
Description Preview Iessage to Purchaser
[ Message from Purchaser [
Y I Message to Purchaser /
/ T [Z1=] Pege[1]ort [=]=] b
Save Text
Partner Information
Partner Number Name Street House No. PostCode  Location Telephone: Fax  E-mail o
Bil-to Party 2000273 HCL Infosystems Ltd E-456 Sector-XI 201301  Noida-201301  91-44-455070131920
Ship-To Address 2000273 HCL NFOSYSTEMS LTD #78,Ground Floor, South Phase 600058 Chennai 51-44-455070181520
Ordering Address 500034 AART! KUMARIA 13 A, EARI STREET POLICE STATION 1023 700026 CALCUTTA lalit manchanda-uday-s@hel com
£l | [

Dene [# € Internet | Protected Mode: Off #100% -

Click the Message to Purchaser...

5.9 Type the Message in the Right Side Box and save. The same can be viewable by Purchaser.

{,‘- Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

= ;
Purchase Order Collaboration
Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View lvoic

Supplier Self-Service | History, Back Fo =]
¥
=l
Price Information
Condition Price Per Value
Net Value (Ordered) 10.00 INR 1 each 19,000.00 NR
Net Value (Confirmed) 10.00 NR 1 each 19,000.00 NR
Messages
Description Preview Wessage to Purchaser
[ Messaoe from Purchaser I have done Spited Delivery against the Order Qty. T
[ Message to Purchaser Ihave done Spited Delivery against the Order Qty..
CI=) Page_1]or1 ]
Save Text
Partner Information
Partner Number Name Street House No. PosiCode  Location Telephone Fax  E-mail 0
Bilto Party 2000273 HCL Infosystems Lid E- 456 Sector-XI 201301 Noida-201301  91-44-455070181920
Ship-To Address 2000273 HCL INFOSYSTEMS LTD #78,Ground Floor, South Phase 600058 Chennai 91-44-455070181920
Ordering Address 600034 AARTI KUMARIA 13 A, EARI STREET POLICE STATION 1023 700026  CALCUTTA lalit manchanda-uday-s@hcl.com
x| | [
Done_ [# € Intemet | Protected Mode: Off #100%

Type the Message to Purchaser in the Right Side Box and choose option Save Text.

HCL
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5.10 For Confirming the PO, go back to Item Overview.

75 Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

o+

— >
i~ B v o= v |5hPage v O Tools v

Help | Log off E )

—1 37
Purchase Order Collaboration
Supplier Self-Service | View Open Furchase Orders | View Shipping Notification | Change Delivery Date | View invoice Status.

Supplier Self-Service | History, Back Forwa
»

Page > List of Purchase Orders > Display Purchase Order > Process Purchase Order > Process ftem =
‘chase Order - Change Item Details
cument Number 1000000048
cument Name PO

uested Follow-On Documents for kem Purchase Order Response, Shipping Notif., Goods Receipt, Invoice
eck Back to tem Overview
3asic Data O

m Status  Product Revision Level ProductType ShortText Order quantity Purchase Order Value Confirmed Quantity Required on Confirmed for  Tax Code  Tax Code Description  Transportation Mode  Warranty Terms

10 e&\n ProcessHW121034 Material #1/2-13 HEXAGON NUT - SS 1,900 each 19,000.00 NR 1900 each 13.12.2010 13.12.2010 V1 10%INPUT TAX Road 1 Year from gr date

nter Delivery Times =l

elivery Date Order quantity Confirmed Quantity DELETE

13.12.2010 0.000 850.000 m

14.12.2010 0.000 500.000 ﬁ

15.12.2010 0.000 550.000 ﬂ

2w Row

rice Information E
] I I»]

[# € Internet | Protected Mode: Off *100% ~

Dene

Click on Back to item Overiew , the below screen will appear.

5.11 Follow the same process in case of multiple line items and send PO confirmation.

75 Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer
P -

= fi v B) v & v [ Page v G Taoks v

—
:‘-\S\\‘-.\. Help | Log off w

Purchase Order Collaboration
Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

Supplier Self-Service | History, Back Forward [E]
¥
4 StartPage > List of Purchase Orders > Displav Purchase Order > Process Purchase Order |
Process Purchase Order
Dowrnload to PDF
Basic Data
| Document Number 1000000048
| Document Name FO
| Document Date: 27.11.2010
| Purchase Order No 6100002026
| Requested Follow-On Documents Purchase Order Response, Shipping Notif,, Goods Receipt, Invoice
| status In Process
Payment Terms Contact Person E-Mai Address
EFT 60 days due net from GR date RAJKUMAR p.raj@nclin
Item Overview
Number  SDLN_MAGE Status  Froduct LineType ShortText Order quantity Purchase Order Value Confirmed Quantty Required on  Confimed for Tax Code Tax Code Description Transportation Mode Warranty Tel
1o =] & i ProcessH121034 #1/2-13 HEXAGON NUT- S5 1,900 each | 19,000.00 INR 1,900 each 13122010 | 13122010 V1 10%NPUT TAX Road 1°Year fromg
[CI=] Page[ 1Jort [F]7]
———— [Confirm All fems | [ Reject All fems | [ Desslect Al tems B
Ol [ ] [
Done_ [# € Intemet | Protected Mode: Off #100%

Click on Confirm All Items..

12 HCL
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5.12 Send the Confirmed PO to Purchaser.

75 Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

Welcome Aarti, m— -~ |
= ;

Purchase Order Collaboration

Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

Supplier Self-Service | History, © ard [E]
¥
4 StartPage > List of Purchase Orders > Displav Purchase Order > Process Purchase Order [4]
Process Purchase Order
Download to PDF
// Basic Data
| Document Number 1000000048
| Document Name FO
| Document Date 27.11.2010
I Purchase Order No 6100002026
| Requested Follow-On Documents Purchase Order Response, Shipping Notif., Goods Receipt, Invoice
| status In Process
Payment Terms Contact Person E-Mail Address
EFT 60 days due net from GR date RAJKUNMAR praj@hclin
Item Overview ‘
Number SDLM_IMAGE Status  Product Line Type Short Text Order quantity Purchase Order Value Confirmed Quantity Required on  Confirmed for Tax Code Tax Code Description  Transportation Mode Warranty Ter
1o =] Ge[‘.mﬁrmedHW121ﬂ34 #1/2-13 HEXAGON NUT - S5 1,900 each 18,000.00 INR 1,900 each 13122010 13.12.2010 V1 10%INPUT TAX Road 1 ear from gr
[Z]=] Page 1]of1
[ Confirm All tems | [ Reject All tems | [ Deselect All kems | =
] I L.l
Done [# € Internet | Protected Mode: Off *100% ~

The Tick mark turns from RED to GREEN, & Click Send Button...

5.13 This completes the Supplier’s acknowledgement of the PO. At this stage, the Status of the S.0

/PO in supplier system changes from In Process to Confirmed.

75 Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

Purchase Order Collaboration
Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

Supplier Self-Service | History, B ad [E]
¥
4 StartPage > List of Purchase Orders > Display Purchase Order [4]
Messages il
Success:Your changes have been adopted successfully
—
Display Purchase Order
Display History | [ Display Document Flow | [ Downioad to PDF
Basic Data O
I Document Number 1000000048
| Decument Name PO
| Document Date 27.11.2010
| Purchase Order No 6100002025
| Requested Follow-0n Documents  Purchase Order Response, Shipping Notif,, Goods Receipt, Invoice
| status Confirmed
Payment Terms Contact Person E-Nail Address
EFT 60 days due net from GR date, RAJKUMAR p.rai@nclin B
K| /. I[x]
Done [# € Internet | Protected Mode: Off *100% ~

5.14 The Supplier Acknowledged the P.O. received by him and the same is reflected in the PO
confirmation TAB in the Buyer’s PO.

HCL Infosystems Ltd. 13 HCL
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Thus, at this stage the Buyer gets the P.O. confirmation.

5.15 Now buyer decides whether the dates given by supplier is acceptable to him or to be
changed. If Dates are acceptable, buyer will update these dates in delivery Schedule and saves
the document with the version update. If the release Procedure is applied , PO has to be released
also by Buyer .

If delivery dates are not acceptable, Buyer can send message to Supplier for revised delivery
Schedule (option: Message from Purchaser). After mutually agreeing on some date, the buyer will
update the date in delivery schedule of PO, and send the P.O. to supplier, where supplier can view
the same in PO changed status.

The modified PO is available in the Changed Purchase Order List in Supplier System.

5.16 Now Supplier Can Veiw the Amended P.O. in Changed Option. The P.O / S.O. listed in
Change mode is Amended P.0O./S.O.

,f,: Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

Help | Logoft
e | View hvoi
Supplier Self-Service | History, Back B
4 StartPage =
+ Find
~ Purchase Orders Stert Fale
- Al All Purchase Orders 1 All Confirmations.
- New Mew (1) and Changed (3} - -L ] Accepted and Partially Accepted
o T In Procass i‘l = = Rejected
-+ n Process Confirmed and Pafiially Confirmed m Create
* Confirmed AlASKs All Goods Receipts
= Partly Confirmed Create All Canceled Goods Receipts
= Rejected All Return Deliveries
- Canceled by Customer
~ Shipping Notifications
- Al & ownpatn
= In Process Messages =
- sent
¥ Confirmations The table does not contain any entries
- A
- In Process
- Complstion Reported =
- Rejected by Customer
- Approved by Customer
- Partially Accepted by Customer
= Canceled
~ Notifications from Purchaser
= Goods Receipt - All
- Goods Receipt - New [=]
Done [ @ Intemet | Protected Mode: Off H100% -

Click Changed Option to View the list of Changed P.O. /S.O.

HCL Infosystems Ltd. 14 HGL
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5.17 Click the S.O. to view the amended P.O./S.0O.

(,’ Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

e

Supplier Self-Service History, Back
¥

Purchase Order Collaboration

Supplier Seff-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

4 StartPage > Listof Purchase Orders
* Find
B List of Changed Purchase Orders

= Al Do

= New =) Document Number Document Name. = Document Date == Status Total Value = Purchase Order No

= Changed
\g._’ 1000000048 PO 27.11.2010 In Process 19,000.00 INR 6100002028
= In Process

= Confirmed =] 1000000018 PO 04.11.2010 In Process 10,000.00 MR 6100002009

- Partly Confirmed ] 1000000013 PO 04112010 In Process 10,000.00 IR £100002007
- Rejected
- Canceled by Customer

Fage| 1]of1

~ Shipping Motifications
- Al
= In Process
- sent
~ Confirmations
= Al
= In Process
= Completion Reported
- Rejected by Customer
- Approved by Customer
- Partially Accepted by Customer
= Canceled
~ Notifications from Purchaser
= Goods Receipt - All

- Goods Receipt - New -

Done # € Internet | Protected Mode: Off #100% -

5.18. Click Process to change or confirm the P.O

(,’ Supplier Self-Service - SAP NetWeaver Portal - Windows Intemet Explorer

History, Back

HCL Infosystems Ltd. 15 HC'-
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5.19. Click the Item Line to view the delivery Dates confirmed by Buyer.

Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View lnvoice Status

Supplier Seli-Service History, Back =]
]
4 StartPage > List of Purchase Orders > Display Purchase Order =
Display Purchase Order
[Process | [ Display History | [ Display Document Flow | [ Download to PDF |
Basic Data E
Document Number 1000000045
Document Name PO
Document Date 27.11.2010
Purchase Order Ho 6100002026
Requested Folow-On Documents  Purchase Order Response, Shipping Notif., Goods Receipt, Invoice
Status In Process
Payment Terms Contact Person E-Mail Address
EFT 60 days due net from GR date RAJKUMAR p.raj@nhclin
Item Overview L
Humber SDLN_IMAGE  Status Product Line Type Shor Text Order quantity Purchase Order Value Confirmed Quantity Requiredon Confirmed for Tax Code Tax Code Description  Transportation Mode  Warranty Terms
10 In Process HIV121034 13 HEXAGON NUT-SS 1,900 each | 19,000.00 INR 0 each 13.12.2010 V1 10%INPUT TAX Road 1 Year from gr date
Page| 1]of1 1
Messages 0~
4 v
Done # € Internet | Protected Mode: Off %100% -

5. 20 Suppliers View the Delivery Dates confirmed by Buyer.

72 Supplier Seff-Service - SAP NetWeaver Portal - Windo

htp://srmaqas.helinsys.com:50100/irj/portal

% ¢ | =7 Supplier Self-Service - SAP NetWeaver Portal < Page v ) Teols ~

Click Back to Item Overview.

HCL
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5.21 If the Delivery date is accepted by Buyer, then enter the exact delivery date (last schedule) in
the Confirmed for option of Item Overiew.

indows Intenet Explarer

)fbc/bsp/sap/zzsimsus/defaulthtm

http://srmgas.hclinsys.com:8000/sap(bD LIbiZIPTQ1M
000/5ap(bD1IbiZiPTQ1MA==)/bc/bspfsap/zzstmsus/default.htm

LBl = hitp://simaas helinsys.co

| @ bipsifsmapshelinsys... |

4 StartPage > List of Purchase Orders > Display Purchase Order > Process Purchase Order

| Process Purchase Order

Display History | [ Downioad to PDF

I Basic Data
Document Number 1000000048
Document Name: PO
Document Date: 2711 2010
6100002026

Purchase Order No

Reguested Follow-On Documents Purchase Order Respense, Shipping Notif., Goods Receipt, Invoice

Status In Process
Payment Terms. ‘Contact Person E-Mail Address
EFT 60 days due net from GR date RAJKUMAR p.raj@hclin L
I ltem Overview |
Number SDLN_MAGE Status  Product Line Type Short Text Order quantty Purchase Order Valus Confirmed Quantiy Requiredon Confrmed for Tax Code Tax Code Description Transportation Mode Warranty Terms.
[10 Genﬂnﬂrmedﬂ‘fﬂﬂﬂi’)d #1/2-13 HEXAGON NUT - SS 1,900 each 18,000.00 INR 1,900 each 13122010 15.12.2010 V1 A0%INPUT TAX Road 1 ear from gr date
BE N EE
[Confirm All tems | [ Reject All tems | [ Deselect Al tems |
I MEssages |
Deseription Preview Message from Purchaser
[ Message from Purchaser sfdhdsffugdsef sfdhdsffiugdsot =
[ [esssoe to Furchaser
BE LSS =
[ vl
[§ € Intemet | Protected Mode: Off H100% -

Done

Click Confirm All Items after entering the exact delivery dates.

5.22 Click the send option to send the PO Confirmation.

\fbc/bsp/sapizzsmmsus/defautthtm - Windows Intemet Explorer

75 http://srmqas.helinsys.com:8000/sap(bD LIbiZIPTQ1M

4 StartPage > List of Purchase Orders > Display Purchase Order > Process Purchase Order

| Process Purchase Order

[ Send] Display History | [ Downioad to PDF
| sasic oata a
Document Number 1000000048
Document Hame: PO
Document Date 27.11.2010
5100002026

Purchase Order No

Requested Follow-On Documents  Purchase Order Response, Shipping Notif,, Goods Receipt, Invoice

Status In Process
Payment Terms Contact Person E-Mail Address
EFT 60 days due net from GR date RAJKUMAR p.raj@hclin =
I Item Overview |
Number SOLN_IMAGE Status ~ Product  Ling Type Short Text Order quantity Purchase Order Valug Confirmed Quantity Requiredon Confirmed for Tax Code Tax Code Description Transportation Mode \Warranty Terms.
[10 Qa[‘.mﬂrmedH‘.’MZﬂIM #1/2-13 HEXAGON NUT - S5 1,900 each 1§,000.00 INR 1,900 each 13122010 15.12.2010 V1 A0%INPUT TAX Road 1 ear from gr date
|| [Pagel ifofd]-|"|
[ Confirm Al tems | [ Reject All ftems | [ Deselect All kems |
| messages =l
Deseription Preview Message from Purchaser
[ Message from Purchaser sfdhdsffugdsef sfdhdsffiugdsot =
I Messaqe to Purchaser
|| [Pagel o] || =l
[ vl
& € Intenet | Protected Mode: Off #100% ~

Done

Click Sent Button to Confirm the PO./S.O.

HCL
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5.23 Now the P.0O./S.0. Successfully Acknowledged.
Buyer Gets the P.0O./S.0. Acknowledgement and it is viewable in P.O. Confirmation Tab.

http//srmqas.helinsys.com:8000/sap(bD LIbiZiPTQIMA==)/bc/bsp/sapfzzsmsus/default htm - Windows Intemet Explorer

Lol Bl & hitp://simaas helinsys.com8000/sap(bD1LZPTQLMA= =) /bc/bsp/sap/zzsimsus/defaulthtm
T —— A, — N, »
‘@http:f/srmqas.hdm;y;.” x‘ fi - B - & - [:Page = & Tools ~

4 StartPage > List of Purchase Orders > Display Purchase Order

e

[T Success:vour changes have been adopted successtully

/"

| Display Purchase Order

| create ASN | [ Display History | | Display Document Flow | | Download to PDF

I Basic Data
Document Humber 1000000048
Document Name: Fo
Document Date 27.11.2010
6100002026

Purchase Order No,
Requested Follow-On Documents  Purchase Order Response, Shipping Notif, Goods Receipt, Invoice
mer

Status Confirmed
Payment Terms Contact Person E-Mail Address
EFT 60 days due nat from GR date RAJKUMAR p.raj@hclin
ot A1 I Item Overview |
Ipt - New Number SDLN_MAGE Status Product Line Type Short Text Order quantity Purchase Order Value Confirmed Quantity Required on Confirmed for Tax Code Tax Code Description Transportation Mode Warranty Terms.
10 Confirmed HW121034 #1/2-13 HEXAGON NUT - S5 1,900 each 19,000.00 INR 1,900 each 13122010 13.12.2010 V1 10%INPUT TAX Road 1 Year from gr date
|| [Pagel iord]-|"|
K [ vl
Done [ @ Intenet | Protected Mode: Off #100% ~

SECTION 2: ASN CREATION

5.24 Create ASN

)/fbc/bsp/sap/zzsrmsus/defaulthtm - Windows Internet Expl

72 hitp://srmqas.hclinsys.com:8000/sap(bD LIbiZIPTQIM,

000/5ap(bD1IbiZiPTQ1MA==)/bc/bspfsap/zzstmsus/default.htm

S
Page = £ Tools ~

[]

| @ hpifsmashelinsys...

| Display Purchase Order
| create ASN | [ Display History | | Display Document Flow | | Download to PDF
ﬂsm Data El—
Document Humber (LEILELLD
Document Hame: 2
Document Date AT
Purchase Order No 6100002026
Requested Follow-0n Documents  Purchase Order Response, Shipping Notif,, Goods Receipt, Invoice
mer
Status Confirmed
Payment Terms Contact Person E-Mail Address
EFT 60 days due net from GR date RAJKUMAR p.raj@nclin
b I Item Querview |
pt - New Number SDLN_MAGE Status Product LineType ShortText Order quantity Purchase Order Value Confirmed Quantity Requiredon Confimed for Tax Code Tax Code Description Transportation Mode Warranty Terms.
10 ConfirmedHW121034 #1/2-13 HEXAGON NUT - S5 1,800 each | 19,000.00 INR 1,900 each 13422010 | 13122010 V1 10%INPUT TAX Road 1 Year from gr date |
Lo |- Pagel ifota| ||
I Messages E‘
Description Preview Message from Purchaser
[ Message from Purchaser sfdhdsfugdset sfdhdsfugdsof [
[~ = Page L EE
I Partner Information E‘D
<] [ ]
[# € Internet | Protected Mode: Off #100% -

Done

Click Create ASN (Advance Shipment Notification) of the Material Dispatched.

HCL
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5.25 Update ASN Details for the list delivery schedule.

4 Start Page > List of Purchase Orders > Display Purchase Order > Process ASH =3
= Find
~ Purchase Orders ] Process ASN
= Al Goods Delivered to Recipient 1| [ Downioad to PDF
= New
+ Changed I
Basic Data
« InProcess 0
0 Er=z) Shipping Notif. 5000000082
+ Partly Confirmed
7 Document Name [ro
* Rejected 30.11.2010
+ Canceled by Customer Document Date
~ Shipping Notifications. Status Creaied
Al
+ InProcess | vetivery imformation =
= Sent
= ST Delvery Dats (Expected)
ca Deivery Tims (Expected)
+ In Process Shipping Date 30.112010
i
o falolin Shipping Time 17:30
« Rejected by Customer Road
iy S———— Means of Transport
e tastorer Tarssers Fght o Cose
* Canceled BL / AWB / Courier Details {crerizarear]
 Notifications from Purchaser
+ Goods Receipt - All I Htem Overview F1=
P R Number  Product Description Quantty Unit of Measure Purchase Order Ho. Order tem DELETE
+ Cancelition of Goods Raceipt - Al 10 HW121034 #1/2-13 HEXAGON NUT - 35 [ each 5100002026 10 fi]
+ Cancelation of Goods Receipt - New
Pa 1]0f1
+ et Deiery- A1 HE 88
+ Return Delivery - New
" Select All| [ Deselect All| [ Propose Outstanding Quantties
~ Wessages
GRS Sanes I Partner Information E‘D
Done [§ € Intemet | Protected Mode: Off #100% -

In the ASN Delivery Information, Supplier has to fill the Expected Delivery Date & Time, Shipping
Date & time, Means of Transport, Transporter Name in case of Road, Flight No., in case of Air
Shipment., & Air Way Bill, Courier, BL/AWB /Courier Doc. no. etc. is whichever applicable.

5.26 In the ASN Item Overview, enter the Qty shipped in the 1% schedule.

P Ny - >
(& hitp://srmgas.hclinsys.... ‘ ‘ fi - B - & - [:Page = & Tools ~
CHITCEET Oy CUSIeT o
~ Shipping Notifications. Status 220
<Al
+ In Process I Delivery Information =
- Sent
P ) Deiivery Date (Expected) 13422010
. Al Delivery Time (Expected) 12:00
= TIERE Shipping Date
» Comlton Repred - M
+ Rejected by Customer Aoad
+ Approved by Customer Means of Transport
+ Partially Accepted by Customer Transport  Fiight ID Code SAFEX COURIER
* Canceled BL/ AWB / Courier Details C7871897937
~ Hotifications from Purchaser
- Goods Receipt - All I Item Overview =]
= Goods Receipt - New Number Product Description Quantity Unit of Measure Purchase Order No. Order tem DELETE
o e AT T = A 10 HW121034 17213 HEXAGON NUT - 55 each £100002026 10 fi]
» Cancellation of Goods Receipt - New
Pa 1)of1
- Return Delivery - Al HE . =8 1
= Return Delivery - New
" Select All| [ Deselect All| [ Propose Outstanding Quantties
~ Messages
o Tzl I Partner Information il
~ Administration
Gt Partner Number  Name Street House No. FosiCode  Location Telephone Fax E-mai
Bill-to Party 12000273 HCL Infosystems Ltd E - 4,58 Sector - XI 20130 Moida - 201301 8940511138 044-26248160
Ship-To Address (2000273 HCL INFOSYSTEMS LTD #78,Ground Floor,South Phase 800055  Chennai 91-44-455070181920
I Attachments |
Hame DNS Document Humber Delete
The table does not contain any entries
Add Attachment L
[ [ Bowse =
Done [ @ Intemet | Protected Mode: Off H100% -

Fill the Shipped Qty in Qty. Field.

HCL Infosystems Ltd.
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5.27 Click the Add attachment option to upload the Shipping Documents like, Invoice, Packing Slip,
AWB Details, etc.

72 hitp://srmqas.hclinsys.com:8000/sap(bD LIbiZiPTQIMA==)/bc/bsp/sapfzzsmsus/default htm - Windows Intemet Explorer

K ole/Bal = hitpy//srmaas.hlinsys.com:8000/5ap(bD1IbiZIPTQIMA= =)/ be/bsp/sap/zsimsus/defaulthtm

N ———————————————~——  —— »
e e |gg -|.'| Google ‘@http;//srmqas.hdm;y;.” x‘ ‘ &~ ~ = ~ |- Page = (& Tools ~
= AT E
+ In Process I Delivery Information =
- Sent
S @rtmE T Delivery Date (Expected) (12122010 ]
. Al Delivery Time (Expected) 12:00
= TIERE Shipping Date
» Comlton Repred -
+ Rejected by Customer Aoad
+ Approved by Customer Means of Transport
+ Partially Accepted by Customer Transport  Fiight ID Code SAFEX COURIER H
* Canceled BL/ AWB / Courier Details C7871897937
~ Hotifications from Purchaser
- Goods Receipt - Al I Item Overview =
= Goods Receipt - New Number Product Description Quantity Unit of Measure Purchase Order No. Order tem DELETE
o e AT T = A 10 HW121034 17213 HEXAGON NUT - 55 each £100002026 10 fi]
» Cancellation of Goods Receipt - New
Page -1 of1
+ Return Delivery - All HE W =8
= Return Delivery - New
" Select All| [ Deselect All| [ Propose Outstanding Quantties
~ Messages
o Tzl I Partner Information il
~ Administration
.+ OwnData Partner Number  Name Streat House No. FostCode  Location Telephone Fax E-mail
Bill-to Party 12000273 HCL Infosystems Ltd E - 4,58 Sector - XI 20130 Moida - 201301 8940511138 044-26248160
Ship-To Address (2000273 HCL INFOSYSTEMS LTD 478,Ground Floor South Phase 600058  Chennai 91-44-455070181920
I Attachments |
Hame DNS Document Humber Delete
The table does not contain any entries
Add Attachgent
G \sersylosOeskupZNMPOSRINS ... | Bromss... ! [Upioad
Done [ @ Intemet | Protected Mode: Off H100% -

Click Browse Button to search for the scanned copy of the Shipment Documents (files) from
Supplier's computer and click on Upload option.

NOTE: Maximum Three Files can be attached, File Capacity 1 MB for each attachment.
NOTE: Supplier should create the scanned files for attachment with naming convention as:

PO doc no-INV, PO doc no-AWB, PO doc no-DC, etc.

For Example: File 1 as 61-2026-INV, File 2 as 61-2026-AWB, File 3 as 61-2026-DC (1% two digits-
last few non-zero digits of the PO no. separated by — sign).

® < o e DR B Al
o 55|+ 4 Google @8 httpe/ s srmgus helingys.. ¥ T
= Shppag Hatificatan | Status I Process =

. AN

» in Process || oetvery information =

- 33
- Confumstions | Devery Date (Expected) 13123010

o | Dabvery Teme (Expectsd) 1208

e | Snppmg Cate EERTE AT o |

= F ot | Shippng Term 17:30

+ Aejected by Customer

| Means of Tranupes Road -

» Appraved by Customer

« Partisty Accepted by Customer | Transport £ Fagnt SALLECOURKR
» Eancelod | BL # 4WB / Courier Detals ETETISNTOOT
= Naolitcation from Purchaser L
+ Goods Recemt - A% || rem overview =1
* Goods Recsit - Naw Wumber  Frosuct Quantey Unt of Moasure Purchose Grder Ne. Orser kem DELETE
* Curiostietion, ot Goods Aecelt - A4 HW11024 (0] #ach $100002026 10 o
» Cancataten of Geots Recest - Naw + o .
o i [~ PR e T
= Rsturn Detvery - Ad -
» Reburn Delvnry - How = . N . -
4 [ Ecinct &3] [ Deseiect A1] [ Prepose Dulsinndig Guasifes |
~ Mahaigs L AL} [DessipctAl] [ : e
* Rued Messapen l Fartner Information =]
= Aamnistraton
DD Prtner Mumter Mame Street House No. PostCoce  Locaton Teieptone Fax E-mad
- J0OOITI  MCL Ifemyatame Lid e J01301  Moka.F0II01  SR4DS1118 04426348160
Shig-Te Address 2000273 HCL NFOSYSTEUSLTD #78.Greuna Flooe, Sauth Prase 500055 Chesnm B1-44 455070181520
| Aracnmants =
Hiame DM Document Humber Delate
LMEOsET $000000GHI_001 = |
[ o armchmae |
Done & & Internet | Protected Mode: OFf R10% -

Now the File has been attached.
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5.29 Now the ASN to be sent to the Buyers.

WP |ES‘ ] Google ‘ @ http:/fsrmaashclinsys.. a0 - &=
4 Start Page > List of Purchase Orders > Display Purchase Order > Process ASH =3
= Find
~ Purchase Orders I Process ASN
= Al Goods Delivered to Recipient 1| [ Downioad to PDF
= New
+ Changed I /
Basic Data
+ InProcess i
+ Confirmed fing notit 5000000082
« Partly Confirmed
7 Document Name [ro
° s 30.11.2010
+ Canceled by Customer Document Date
 Shipping Notifications. Status. In Process
Al
+ InProcess | vetivery imformation =
= Sent
= ST Delvery Dats (Expected)
ca Deivery Tims (Expected)
+ In Process Shipping Date 30.11.2010
i
o falolin Shipping Time 17:30
« Rejected by Customer Road
. Approved by Customer leans of Transport
 Partaly Accepted by Customer Transport/ Fight D Code
 Notifications from Purchaser
+ Goods Receipt - Al I ftem Overview El—
P R Number  Product Description Quantty Unit of Measure Purchase Order Ho. Order tem DELETE
« Cancellation of Goods Receipt - All 1 HW121034 17213 HEXAGON NUT - 55 leach 5100002026 10 Juij
+ Cancellation of Goods Receipt - New
Page| 1|of1
= Return Delivery - All DD - DD
+ Return Delvery - New
» Select All| [ Deselect All| [ Propose Outstanding Quanties
~ Messages
GRS Sanes I Partner Information E‘D
Done [§ € Intemet | Protected Mode: Off #100% -

Click Goods Delivered to Recipient Option to Confirm the ASN.

5.30 Now the Status of the ASN is changed from In process to Sent.

75 http://srmqas.helinsys.com:8000/sap(bD LIbiZIPTQ1M

Vbc/bsp/sapfzzsmmsus/default:htm - Window:

‘f_,é http://srmgas.hclinsys... X ‘

emet Explorer

be/bsp/sap/zzsrmsus/default.htm

« Find
= Purchase Orders
-« Al
- New
+ Changed
+ In Process
+ Confirmed
+ Partly Confirmed
+ Rejected
+ Canceled by Customer
~ Shipping Notifications.
- Al
+ In Process
- Sent
~ Confirmations
< Al
+ In Process
+ Completion Reported
+ Rejected by Customer
+ Approved by Customer
+ Partially Accepted by Customer
+ Canceled
~ HNotifications from Purchaser
+ Goods Receipt - All
+ Goods Receipt - New
+ Cancellation of Goods Receipt - All
+ Cancellation of Goods Receipt - New
+ Return Delvery - All
+ Return Delivery - New
~ Messages

+ Read Messages

4 StartPage > Listof Purchase Orders > Display Purchase Order > Display ASN

B

O

[ Success:Your changes have been adopled successfully

] Display ASN

Download to PDF

I Basic Data

Shipping Notif
Document Name
Document Date

Status.

I Delivery Information

5000000082
PO
30.11.2010
Sent

Delivery Date (Expected)
Delivery Time (Expected)
Shipping Date

Shipping Time

Means of Transport
Transport / Flight ID Code

BL { AWB { Courier Details.

[ I

13122010 \
12:00

30112010
17.30

Road
SAFEX COURER

C7871897937

Done

[# € Internet | Protected Mode: Off

For the next scheduled shipments of the same PO, click Copy option and Repeat the ASN Cycle
till the complete Order Qty is shipped.

HCL Infosystems Ltd.
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5.31 The ASN details are now reflected as Inbound Delivery in the Buyer’'s PO under Confirmation
TAB in ECC6-MM system.

Buyers can see the ASN Details in P.O. Confirmation Tab. Like ASN Qty, ASN No, and In-bound
Delivery.

SECTION 3: GR NOTIFICATION

5.32 Now in Buyer system , GR to be made w.r.t. inbound Delivery No.

Once GR made for the particular In-bound Delivery, GR notification will be sent to Supplier in auto
mode.
GIRN No. will be visible to supplier in the Supplier Portal.

You can go to Confirmed purchase Order List . Select the PO. Select Display Document flow and
Choose the GIRN no.

72 hitp://srmqas.hclinsys.com:8000/sap(bD IbiZiPTQIMA==)/be/bsp/sapfzzsmsus/default htm - Windows Intemet Explorer

Lol Bl & hitp://simaas helinsys.com8000/sap(bD1LZPTQLMA= =) /bc/bsp/sap/zzsimsus/defaulthtm v | 42| x | Googte P~
- _ - 3
W (53] [4] Google | @ http//smgashelinsys... x| | &~ ~ = ~ |- Page = (& Tools ~
| Display Purchase Order
[ Create ASN | [ Display History | [ Display Document Flow | [ Download to PDF
I Basic Data o
Document Number 1 LD
Document Hame B
Document Date 27.11.2010
Purchase Order No, B
Requested Follow-On Documents  Purchase Order Response, Shipping Notif, Goods Receipt, Invoice
mer
Status Confirmed
Payment Terms 1 Contact Person E-Mail Address
EFT 60 days due net from GR date’ RAJKUMAR praj@hclin
. I Item Overview =
ipt - New Number SDLN_MAGE Status  Product Line Type Short Text Order quantity Purchase Order Value Confirmed Quantity Required on Confirmed for Tax Code Tax Code Description Transportation Mode Warranty Terms.
10 ConfirmedHI121034 #12-13 HEXAGON NUT- S5 1900 each | 19,000.00 INR 1,900 each 13422010 | 131220010 V1 [10%NPUTTAX Road 1 Year from gr date |
|- |=[Page] 1fort]-|-]
I Messages |
Description Preview Message from Purchaser
[ Message from Purchaser sfdhdsffiugdsot sfdhdsffugdsof [=]
1 pageiJort| ||
I Partner Information E|!:‘
K [ vl
Done [ @ Intemet | Protected Mode: Off #100% -
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7= Supplier Seif-Service - SAP NetWeaver Partal - Windows Intemet Explorer

Purchase Order Collaboration

Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View lnvoice Status

Supplier Self-Service

¥
4 Start Page
= Find
~ Purchase Orders Start Page
= Al AllPurchase Orders All Confirmations
- New New (3 ) and Changed (2) Accepted and Partially Accapted
- Changed In Process Reiected
= I Progess . » Confirmed and Partially Confirmed
- Confirmed F e
o iy Gt J Create B Canceled Gooas Recents
= Rejected All Return Deliveries
= Canceled by Customer
~ Shipping Notifications
- Al R Own Data
= In Process
Messages
= Sent
¥ Confirmations The table does not contain any entries
- Al
- In Process

- Completion Reported

= Rejected by Customer

= Approved by Customer

- Partially Accepted by Customer

- Canceled

 Notifications from Purchaser

Ly - Goods Receipt - All

- Goods Receipt - New

| History, Back Forward

Done

Supplier Can view the GIRN Status of the shipments dispatched.
Click on Goods Receipts-All.

[# € Internet | Protected Mode: Off

5.33 List of GIRN documents will be displayed. Choose the desired GIRN no.

IE

Supplier Self-Service - SAP NetWeaver Portal - Windos met Bxplorer

®100%

>
Eh - B - d&® vl-_;}oEagev.gl-Tgols'

Purchase Order Collabaration

Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Deivery Date | View Invoice Status.

Supplier Self-Service

Help | Loa off

| History, Back Forward

4 Start Page > Goods Receipt List
e Goods Receipt List
- Purchase Orders s Receipt Lisf
o
o= B Document Number = Document Name :* Document Date 2 Status
- Changed
5] 7000000033 GR 30.11.2010 New
- In Process
5] 7000000032 GR 30.11.2010 New
- Confirmed
=] 00000070 GR 0412010 N
= Partly Confirmed
I 5] 7000000027 GR 27.11.2010 New
= Canceled by Customer Ll 000000023 oR 24112010 New
+ Shipping Notifications =] 7000000022 GR 24.11.2010 New
- A ] 7000000021 GR 20.11.2010 Document Read
- I Process 5] 7000000020 GR 15.11.2010 New
- Sent =] 7000000010 GR 04.11.2010 Document Read
~ Confirmations ] 7000000005 GR 02.11.2010 Document Read
= Al ] 7000000000 GR 02.11.2010 New
° D (512 Page_1Jot 5]
= Completion Reported
= Rejected by Customer
- Approved by Customer
- Partially Accepted by Customer
- Canceled
 Notifications from Purchaser
- Goods Receipt - All
el

D

Done [# € Internet | Protected Mode: Off

GIRN Notification for the shipments listed below. To Check the GIRN Status, Click the Docu
No.
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5.34 The details of the GIRN doc will be visible like , Material Code,description,Qty received,GR
date, PO no. etc.

- ) S
~ [+ Page ~ £} Tools ~

~
Purchase Order Collaboration

Supplier Seff-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

Help | Logeft w

Supplier Self-Service | History, Back Forward [E]
¥
Start Page. > Goods Receipt List > Display Goods Receipt =1
- Find
~ Purchase Orders Display Goods Recoull
- Al Accept | [ Display Document Flow | [ Downioad to PDF
= New
+ Changed Basic Data ]
- In Process
- Confirmed | Document Number 7000000032
= Partly Confirmed | Document Name GR
- Rejectsd
| Document Date 30.11.2010
- Canceled by Customer
~ Shipping Hofifications | status Hew
- Al
0 TRIEEETD Item Overview &
= Sent
O TR tem  Proguct Description Furchase Order No. Purcnase Order tem Ordered Goods Receipt Quantity
- Al 1 HW121034 #1/2-13 HEXAGON NUT - 5§ 6100002026 10 1,900 each 850 each
= In Process []=] Page[ 1]of1 Eﬂ
- Completion Reported i
= Rejected by Customer Partner Information &
- Approved by Customer
o R P G Fartner Number Name Street House No. FostCode  Location Telephone Fax E-mail
p— Billto Party 2000273 HCL Infosystems Ltd E-4,56 Sector- X 201301 Noida - 201301 9940511139 044-26248150
~ Notifications from Purchaser
= Goods Receipt - All
- Goods Receipt - New [~}
Done_ [ @ Intemet | Protected Mode: Off #100%

Click the Item Description to View the GIRN No. in Buyers system (in ECC6-MM).

5.35 Supplier has to Accept the doc. for GIRN confirmation.

- ) S
~ [+ Page ~ £} Tools ~

~
Purchase Order Collaboration

Supplier Seff-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status.

Supplier Self-Service
¥

Help | Logeft w

| History, Back Forward [E]

+ Find
~ Purchase Orders
- Al
= New
= Changed
- In Process
- Confirmed
- Partly Confirmed
- Rejected
- Canceled by Customer
~ Shipping Notifications
- Al
= In Process
- sent
~ Confirmations
- A
- In Process
- Complstion Reported
- Rejected by Customer
- Approved by Customer
- Partially Accepted by Customer
= Canceled
~ Notifications from Purchaser
= Goods Receipt - All
- Goods Receipt - New

Start Page > Goods ReceiptList > Display Goods Receipt > Display ftem

‘Goods Receipt - Display Item Details
| Document Humber 7000000032

| Document Name GR

Basic Data

ftem  Product Revision Level Purchase Order No.

6100002026

Description

1 HW121034 #1/2-13 HEXAGON NUT - 55

Partner Information

Partner

Bill-to Party

Number Name Street

2000273 HCL Infosystems Ltd E-4,56 Sector - XI

House Ho.

Purchase Order ftem

10

PosiCode
201301

Back to ttem Qv Vi

Ordered GR ltem

1,900 each

Goods Receipt
52001545282010 1

Goods Receipt Quantity

850 each

Location Telephone Fax E-mail

Hoida - 201301 9940511139 044-26248160

Done

Supplier now get the GIRN No. of the material dispatched.
In the same way ,for all the dispatches made by supplier, supplier can view & Accept.
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SECTION 4: INVOICE NOTIFICATION / REPORT

5.36 Supplier can View Invoice Status created in Buyers system.

/2 Supplier Self-Service - SAP NetWeaver Portal - Windows Internet Explarer

K oM/l = hitp://simgas helinsys.com:50100/irj/portal

Supplier Self-Service

| History, Back
¥

4 Start Page

] [m

- Find
~ Purchase Orders
- Al
= New
= Changed
= In Process

Start Page

AllPurchase Orders AllConfirmations:
Mew (3) and Changed (3) [ y Accepted and Partially Accepled
In Process A 3 Refected
Confrmed and Partialy Confirmed Create

= Confirmed

= Partly Confirmed

- Rejected

- Canceled by Customer
~ Shipping Nofifications

- Al & ownata

AlASNS
Create

Al Goods Receipts
All Canceled Goods Receipts
All Return Deliveries

S s B
~ Confirmations The table does not contain any entries.

- Al

- In Process

= Completion Reported

- Rejected by Customer

- Approved by Customer

- Partially Accepted by Customer

- Canceled
v Notifications from Purchaser

- Goods Receipt - All

- Goods Receipt - New [+]

Done [# € Internet | Protected Mode: Off #100% -

To View the Invoice Status, Click on View Invoice Status. The below screen appears.

5.37 Based on the Purchase Order no., supplier’'s Invoice No. or Invoice Date /date range,
Report will be visible for Invoice Details, Payment details , C-Form Details, Consolidated
Details for the above three options.

Note: These Invoice, Payment and C-Form documents are created in Buyer’'s system in
ECC6 and document details /intimations are sent to SRM-Supplier portal.
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E3
age v if Tools =

|5k

Purchase Order Collaboration
| View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status

Supplier Self-Servi
| History, Back Forward [E]

View Invoice Status

I Execute

Invoice details

¥

Reference Invoice Mumber

urchase Order Mumber 6160002026|
tar

Report options
nvoice Details

Payment Details
© Form Details
) consolidated Details

1> 501 (450) (=]

Done [§ € Intemet | Protected Mode: Off E100% ~

Fill the Invoice No., or Purchase Order No, or Date Range. And Select options for Invoice Details to
View the Invoice Details.

5.38 Refer Invoice Details listed below by executing the above report. Output of Invoice Report.

| History, Back Fo

Purchase Order Collaboration
Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status

View Invoice Status
] "
|| Details || Sortin Ascending Order || Sortin 1g order || Setfilter || Total || Subtotals... || Change layout... |
Serial No. ‘\nvume No.(Suppl) |Ir|vmce Date(suppl) |In\mms Number |Ir|vmcs Posting Date |Purchase Order No Item Number ltem Code  |ltem D uuam\ty‘ MNet Value T:
1 2010 30.11.2010 5105618467 30.11.2010 6100002026 10 HW121024  #1/2-13 HEXAGON NUT - S8 500.000 5,000.00
2 2011 30.11.2010 5105618468 30.11.2010 6100002026 10 HW121024  #1/2-12 HEXAGON NUT - S8 500.000 5,000.00

1> 501 (450) (=]

€ Local intranet | Protected Mode: Off H100% -

HCL
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,f,: View Invoice Status - SAP NetWeaver Portal - Windows Internet Explorer

ice | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status

View Invoice Status | History, Back Forward [E]
] "
|| Details || Sortin Ascending Order || Sortin 1g order || Setfilter || Total || Subtotals... || Change layout... |
(Suppl) |\nvmce D ) ‘\nvume Number ‘\nvume Posting Date ‘Purchase Order No | Item Number item Code  [tem Description (]uamltyl Met Valus‘ Tax\lalue‘ =Total Amount
20.11.2010 5105618467 20.11.2010 6100002026 10 HW121034  |#1/2-13 HEXAGON NUT - S8 500.000 5,000.00 200.00 5,200.00
20.11.2010 5105618468 20.11.2010 6100002026 10 HW121034 |#1/2-13 HEXAGON NUT - 58 500.000 5,000.00 200.00 5,200.00
10,400.00
[l [»
1> 501 (450) (=]

€ Local intranet | Protected Mode: Off ®100% -

This report shows the Supplier Invoice No.,Supplier Invoice Date, PO no.,Buyer’s system
generated Invoice Posing no. & date of posting in Buyer’'s system,ltem no.,Item Description , Net
value line item-wise, Tax value and total value line item-wise as well as Total Invoice Value.

SECTION 5: PAYMENT NOTIFICATION / REPORT

5.39 View Payment Details

/2 View Invoice Status - SAP NetWeaver Portal - Windows Internet Explorer

X BR = hitp://simaas helinsys.com:50100/irj/portal

Help | Log off
g tieip | Logott
Purchase Order Collabaration
Supplier Self-Service | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status
View Invoice Status | History, Back Forward []
¥
] [Exccute |

Invoice details
Reference Invoice Mumber

Purehase Order Mumber 6188882026
/; " Inovice Date to l:l

Report options
) Invoice Details

—) [%) Payment Details

7 ¢ Form Detalls

) Congolidated Details

1> 501 (450) (=]

€ Local intranet | Protected Mode: Off ®100% -

To View the Payment Details Click the View Invoice Status. Enter the P.O. No. and Select Payment
Details from Report Options and execute.
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5.40 Output of payment details given below.

= View Invoice Status - SAP NetWeaver Portal - Windows Internet Explorer

W Bl = hitp:/fsimaas helinsys.com:50100/irjfportal

& [w View Invoice Status - SAP NetWeaver Portal l ‘

Purchase Order Collaboration
Date | View Invoice Status

ice § | History, Back

|| Details || Sortin Ascending Order || Sortin 1g order | Set iter |[ Total |[ Subtotals... || Change layout... |
Serial No. ‘\nvume No.(Suppl) |Ir|vmce Date(suppl) | Invoice Amnuml TDS Dsdumun‘ =Amount Palleaymem Date  |Payment Doc Ref. Remarks |Payment Method
1 Serial No. 30.11.2010 5200.00 520.00 4,680.00 01.12.2010 1100000011
2 2011 30.11.2010 5,200.00 520.00 4,680.00 01.12.2010 1100000011

9,360.00

1> 501 (450) (=]

€ Local intranet | Protected Mode: Off ®100% -

Output View of Payment Details.

This report lists the invoice No,Invoice Date,Invoice Amount, TDS Deduction done, Amount paid,
Payment doc. reference no.( buyer system generated in ECC6-FI) & Payment posting date in
Buyer’s system.

SECTION 6: C-FORM REPORT

5.41 View C-Form Details

B

rPage = () Tgels w

Purehaue Order Collanarntion

| Wiew invoice Status

Wiew Open Purchase Orders | View Shipping Hobficstion | Change Debvery Date

Suppler Sell-Servce |

View Invoice Status | Hminey, Hack =]
L] - - .
[Eecie] |
tvoice details
Fefarence invaice Number

Furchasa Ordar MUt £100002026 1=

/; ’ Ingvice Date I;:

Report oplions.
Invoice Detalls
[+ Payment Details

» © Form Detalls

Coansolidatnd Dotails

Elsar wso 1l

R Local intranet | Protected Made: Of 0% -

To View the C-Form Details, Click the View Invoice Status. Enter the P.O. No. and Select C-Form
Details from Report Options and execute.
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5.42 View Consolidated Report

~
Purchase Order Collaboration

plie: ice | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status

View Invoice Status }

| History, Back Fo

i ; Execute

Invoice details
Reference Invoice Mumber :l
—) Purchase Order Mumber @l
Inovice Date :l o I:l

Report options
) Invoice Details
() Payment Details
) C Form Details

| Ci Details

>[sa150)E

€ Local intranet | Protected Mode: Off ®100% -

To View the consolidated Details. Click the View Invoice Status. Enter the P.O. No. and Select

Consolidated Details from Report Options and execute.

5.43 Output of Consolidated details given below:

~
Purchase Order Collaboration

plie: ice | View Open Purchase Orders | View Shipping Notification | Change Delivery Date | View Invoice Status

View Invoice Status
¥

| History, Back Fo

|| Details || Sortin Ascending Order || Sortin descending order | Set fiter |[ Total || Subtotals... || Change layout... |

Serial No. ‘\nvume No.(Suppl) |Ir|vnice Date(suppl) |In\mms Number |Ir|vmcs Posting Date |Purchase Order No Item Number ltem Code  |ltem D ‘ Quam\ty‘ Nst\la\uel T:
1 2010 30.11.2010 5105618467 30.11.2010 6100002026 10 HW121034  #1/2-13 HEXAGON NUT - 55 500.000 5,000.00
2 2011 30.11.2010 5105618468 30.11.2010 6100002026 10 HW121034  #1/2-13 HEXAGON NUT - S5 500.000 5,000.00

3

>[sa150)E
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(,‘ View Invoice Status - SAP NetWeaver Portal - Windows Internet Explorer

>
% 40 = Viewlnvoice Status - SAP NetWeaver Portal i~ B - & - [kPage - & Tools ~

i} i} &
The output of the Consolidated Report comprises of Invoice details, Payment Details, C-Form
Details.

Thus, in the Supplier Portal, the Supplier is able to view complete details of all the
documents related to any Purchase Order accepted & executed by him.

Complete Purchase cycle can be tracked in one system.

PO,ASN ,GIRN can be tracked in the PO document flow and Invoice , Payment, C-Form
details can be tracked in View invoice Status Report.

This will help him in tracking his delivery & Payments easily.

*xhx

6. How to contact HCL for Support ...

For any issues, external suppliers can contact HCL at support.srmproc@hcl.com .

This e-mail ID is available in our HCL Website :
URL: www.hclinfosystems.com —> HCL SRM ->Supplier Portal screen.
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