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EP Scheduling

Introduction

Entertainment Partner's EP Scheduling helps you to translate your screenplay into an actionable
plan for shooting your film. Once you have completed your schedule, you will have a sequence
for shooting, a record of the working days for each actor, a breakdown sheet for each scene
listing all elements required for shooting, a calendar, shooting schedules and Day Out of Days
reports that you can print and distribute to cast and crew members. EP Scheduling also makes it
easy for you to save multiple versions of your schedule.
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Chapter 1: Getting Started

Before you begin the process of scheduling, you should take a moment to familiarize yourself with
some of the basics of EP Scheduling. This first chapter introduces you to frequently used
toolbars, the steps to starting new schedules and ways to save them properly. You will learn how
to set both application preferences, such as the New Strip Default Position, and individual
schedule preferences, such as Sheet Numbering colors.

Section 1: Navigation
EP Scheduling offers intuitive navigation with a combination of easy-to-use toolbars and menus.

EP Scheduling Menus

The EP Scheduling menus offer access to all major modules of the program. Once accessed,
each area, such as the Breakdown Sheet or Stripboard, has its own functional controls, which
are available via a toolbar.

B EP 5cheduling

File Edit Breakdown Schedule Deszign Action: ‘Window Help

Main Toolbar
(Available for Windows systems only)

EEP Scheduling - Wonderful Life Demo_epsd

File Edit Breakdown Schedule Deszign Action: “Window Help

D h  AEEES e

ijJ 7w

— | 8.

w

New Blank Schedule: Creates a New Blank Schedule.

Open Schedule: Opens an existing Schedule.

Save Schedule: Saves current Schedule.

Print Schedule: Prints current Schedule.

Show Breakdown Sheets: Shows Breakdown sheets for current Schedule.

Show Stripboard: Shows Stripboard for current Schedule.

Show Element Quick Entry: Shows Element Quick Entry window for current Schedule.
Show Calendar: Shows Calendar for current Schedule.

Close All Windows: Closes all currently open windows.

0 Show Help: Shows Help section for EP Scheduling.

—‘¢°.°°.\‘F”F":'>9’!\’.4



Breakdown Sheet Toolbar
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1. Add Sheet: Adds a new Breakdown Sheet (CTRL+B, Mac: CMD+B).
2. Merge Sheets: Combines the elements of two sheets into one.
3. Duplicate Sheet: Creates a new sheet with all the properties of the active sheet

(CTRL+D).

4. Delete Sheet: Permanently removes the active sheet.

5. Renumber Sheet: Reorders breakdown sheets to reflect the same order in which
corresponding strips appear on the Stripboard, or reorders breakdown sheets according
to Sheet # order (CTRL+T).

6. First Sheet: Navigates to the first sheet of the schedule (CTRL+1, Mac: CMD+1).

7. Previous Sheet: Scrolls to the previous sheet (CTRL+Left Arrow, Mac: CMD+Left

Arrow).

Next Sheet: Scrolls to the next sheet (CTRL+Right Arrow, Mac: CMD+Right Arrow).

Last Sheet: Navigates to the last sheet in schedule(CTRL+4, Mac: CMD+4).

0. Show Empty Categories: Toggles visibility of categories that contain no elements on the

active sheet.

11. Element Quick Entry: Opens Element Quick Entry window (CTRL+E, Mac: CMD+E).

12. Navigate By: Selects from the method in which you wish the Breakdown sheets to
appear from the drop down list of options.

o Sheet: Breakdown sheets will appear in Sheet number order.

o Active Board: Breakdown sheets will appear in the order in which they are on
the Stripboard.

e Scenes: Breakdown sheets will appear by scene number.

S0




Stripboard Toolbar
The Stripboard Navigation bar provides, in one central location, all the tools you need to work
in your boards.

'E' Stripboard - Actor Scenario
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1. Insert Day Break: Inserts a Day Break after the selected strip on the Stripboard (CTRL+,
Mac: CMD+Shift+,).

2. Insert Banner: Inserts a Banner after the selected strip on the Stripboard (CTRL+B,
Mac: CMD+B).

3. Delete All Day Breaks: Deletes all scheduled Day Breaks on the Stripboard at once.

4. Auto Day Breaks: Inserts Day Breaks for the entire Stripboard schedule, all at one time,
according to user-specified maximum count per day.

5. Reorder Strips: Allows the rescheduling of strips by simply typing the strip numbers in
the new strip order.

6. Cut: Removes selected Strip or Day Break and places it on the clipboard, ready to be
pasted (CTRL+X, Mac: CMD+X).

7. Paste: Pastes the most recently cut strip onto the Stripboard after the selected strip
(CTRL+V, Mac: CMD+V).

8. Sort: Allows the sorting of strips according to criteria such as sheet, set, pages and
location (CTRL+T, Mac: CMD+T).

9. Hide Unscheduled: Toggles visibility of the Unscheduled section of strips.




'f_—' Stripboard - Actor Scenario
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Strip Layout: Allows easy swapping between Strip Layouts.
Board: Allows easy swapping between different Boards.
Calendar: Allows easy swapping between different Calendars.

Element Manager Toolbar
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1. New Element: Creates a new element (CTRL+B, Mac: CMD+B).
2. Edit Element: Opens the selected element info window, making it available for editing
(CTRL+ K, Mac: CMD+K).
3. Duplicate Element: Creates duplicate of selected element.
4. Delete Element: Deletes selected element.
5. Renumber Elements: Reassigns Board ID numbers to elements according to current list
order.
6. Merge Elements: Combines two distinct elements into one element. Only available when
two or more elements are selected.
7. Move Elements: Allows for easy movement of Elements between categories.
8. Sort By: Reveals a drop-down menu of Element sorting options.
9. Move Element Up: Moves selected element up in the list. (Available in Manual Sort
only.)
10. Move Element Down: Moves selected element down in the list. (Available in Manual

Sort only.)




Window Navigation

You may opt to automatically arrange the windows on your scheduling desktop by selecting
either Tile Vertically or Cascade from the Window menu. The Windows menu also offers
quick access to all of the windows you currently have open on your scheduling desktop.

Wiindow  Help
00 Tile Vertizally

Cazcade
53! Close &

Breakdown Sheet

Element Manager
. Element Quick E ntry

Stripboard - Actor Scenario

Note: In order for the tile or cascade view options to function, the windows cannot be in
minimized view. They can be any size, except for completely minimized.

Tile Vertically
Each window will be automatically resized so it fills and fits the screen. The windows do
not overlap, and are placed directly next to each other.

%) Breakdown Sheet =1 3 =lalx|
= — = = =]
EomX |2 44r | aE5)|=&]XE|E|£0]F]° |smpm J/ux\gsp ¥ [ oo fows
Day MNumber: 1 Date: Won. Dec. 0, 2003 Cj"eg e
Seene(s) - Background Actors (41)
l4a [ Stunts (3)
e et - Wehicles (1)
Bl -1 Props (33)
= [PORCH OF BAILEY HOLSE = 1 Camers (0)
Synopsis Script Day - Special Effects (1)
[tz Baley an Anie talk | [ wiardrobe (23) .
Location Uit Sequence j :a""‘“‘p";;’" @ il
— = L Animals i 5| 8
=] st =] Jpack story 01 mnimalwranger 03 1= folL (L la | @
Motes L1 Music (1) 12 = 5| |s
T L [ souna 1)
a6 || fa | &
!l I i j‘? :“: S:::;TSHZ.\E FALEY HOVE _E L) At Departmer (0) 14 iz g a3
Elements 12 o
15 |54 Int | GEDRGES GFFICE t [ Set Dressing (45) 15 12 a| &
I 5. 60, GEORGES OFFICE T L1 Greerery (2) hslC. b .| | &
Cast Menbers 1 55 Ll Special Equipment (0) 47 3 5[
1. George s L Security (0) 8| 13].. | 1o ho
12. Ma Bailey Props LI Addtionsl Labor )l Ja 4| 4
15. hnnie I _ - Wisual Effects (2) ool & ] |
16. Cousin Eustace 6. ¢ ‘é"‘l‘ - [ Mechanical Eftects (43 |0 [P ol [ Ja | &
Background Actors 3l 1 Miscellaneous (0) |2—2 3 5] &
15 Train Passengers Special Eff -1 Notes (3) O R 2] L
20 Omlockers @ Buitt-In Categories 24| 5 .| fa | 4
20 Restaurant Patrons § L] Seript Day (9) lsC |2 |
20 Towmspeople : 11 Seruence (5) e ez [ [ 2 | 2
Stunts Wardrobe GUTER: OFFICE- BLOG. AND LOAH [ unt ) Eimm n 1
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Cascade

Window will be automatically minimized to a smaller size and placed in a diagonal
sequence beginning from the upper left corner and ending at the lower right corner. Each
window will layer on top of the previous.

'~ Breakdown Sheet
|:| % Stripboard - Actor Scenario
Dy S & Element Manager
- e —
Sch I_LI S XX 93 | 8 3y sotey: [posrcD AW
She
|1_ Categories Eoard I & | Locked | Elemert Ma...| Occurrence | Start Date
! BBt Metnbers (53] 1 ]
v -] Background Actors (41) (o O Mary 35 02032004
Mz | [ stunts (3) 3 O Harry 12 024 042004
seri L1 wehicles (11) 4 Uncle Bily 23 02/10/2004
E -1 Props (99) 5 O Wr. Potter 11 02/24/2004
= L1 Camera (0) 5 O M. Gower |5 03082004
i . L1 Special Effects (11) T m] Ernie 15 02032004
l_ L1 Wardrabe (230 ] EBert 9 02/09/2004
& L] Makeup/Hair (2) 3 Jos 1 0441542004
em it

8] Arirnals (0) 10 O Clarence 10 02252004
-0 el tende(0) 11 O Vinlet 10 021142004
L Music (1) 12 ] Ma Bailey |8 02/09/2004
L1 Sound (11) 13 Mrs. Hatch 6 021132004

Quick Window Access
All windows that are currently open in EP Scheduling are listed for convenient access.
Simply select the window you wish to navigate to and that window will become active (on

top).

Section 2: Selecting and Highlighting

Right-click (Mac: CTRL+click)
Right clicking on a schedule element will offer a shortcut to editing tools.

1. Right-click on the item for which you wish to reveal the shortcut tools.

Single-click/Double-click

Single-clicking in a field will bring you to that field. In some cases, single-clicking will also
select that field’s contents (and in the case of the Breakdown sheet allow you to type over the
existing text). Double-clicking in a field will highlight its contents and allow you to type over or
edit the text.

Selecting Strips
Simply click on a strip to select it. It will be displayed in the highlight color to indicate that is
selected.

Selecting Elements/Category boxes in Design layout

Simply click on a design tool to select it for use. This applies to both the Reports and Strips
Designer. However, you must use the Selection Arrow tool to select an existing Category
box. For more detailed information, please see Chapter 10: Strip Designer.

Section 3: Shortcut Keys

EP Scheduling offers a number of shortcuts through the keyboard keys used in combination with
the Control (CTRL) key. Macintosh users please substitute the Command (CMD) key. Identical
shortcuts perform different functions, depending on the module/active window in use. To use
shortcuts, simply hold down the Control (Mac: Command or Apple) key and hit the shortcut key
at the same time.



Note: The EP Scheduling Quick Tips Card contains a list of all Shortcut Keys. One Quick Tips
Card is included with each boxed EP Scheduling program purchase. A printable Quick Tips card
in PDF format is also downloadable from www.entertainmentpartners.com at no charge.

Application
Menu item name Shortcut Key
Open Schedule CTRL/CMD+0O
New Schedule From Template CTRL/CMD+N
Save Schedule CTRL/CMD+S
Close Schedule CTRL/CMD+SHIFT+W
Breakdown Sheet Window CTRL/CMD+Y
Element Quick Entry CTRL/CMD+E
Stripboard Window CTRL/CMD+U
Strip Layout Manager CTRL/CMD+M
Report Layout Manager CTRL/CMD+R
Calendar Manager CTRL/CMD+L
Find CTRL/CMD+F
Find Next F3
Find Prev SHIFT+F3
Find Sheet CTRL/CMD+G
Find Scene CTRL/CMD+J
Select All text CTRL/CMD+A
Copy text to clipboard CTRL/CMD+C
Paste text from clipboard CTRL/CMD+V
Cut text to clipboard CTRL/CMD+X
Undo text edit CTRL/CMD+Z
Preferences Window CMD+, (Mac)
Preferences Window CTRL+; (Windows)
Print/View CTRL/CMD+P
EP Scheduling Help CMD+? (Mac only)
EP Scheduling Help CTRL+F1 (Windows)
Exit (quit) Application CMD+Q (Mac)
Exit (quit) Application ALT+F4 (Windows)

Breakdown Sheet Window

Menu item name Shortcut Key
Add Sheet CTRL/CMD+B
Duplicate sheet CTRL/CMD+D
Renumber sheet CTRL/CMD+T
Goto First sheet CTRL/CMD+1
Goto Next sheet CTRL/CMD+Right
Goto Previous sheet CTRL/CMD+Left
Goto Last sheet CTRL/CMD+4
Copy Elements to clipboard CTRL/CMD+C
Paste Elements from clipboard CTRL/CMD+V
Cut Elements to clipboard CTRL/CMD+X
Show Element Quick Entry CTRL/CMD+E
Show Breakdown Sheet Window | CTRL/CMD+Y




Element Manager Window

Menu item name
New Element
Edit Element

Shortcut Key
CTRL/CMD+B
CTRL/CMD+K

Stripboard Window

Menu item name Shortcut Key
Insert Daybreak CMD+Shift+, (Mac)
Insert Daybreak CTRL+, (Windows)
Insert Banner CTRL/CMD+B
Cut Strips CTRL/CMD+X
Paste Strips CTRL/CMD+V
Sort CTRL/CMD+T
Show Stripboard Window CTRL/CMD+U
Go To First Strip CTRL/CMD+1
Go To Last Strip CTRL/CMD+4
Go to Beginning of Scheduled CTRL/CMD+5
Go to Beginning of Unscheduled CTRL/CMD+6
Previous Strip Design CTRL/CMD+7
Next Strip Design CTRL/CMD+8
Previous Stripboard CTRL/CMD+9
Next Stripboard CTRL/CMD+0
Previous Calendar CTRL/CMD+2
Next Calendar CTRL/CMD+3

Calendar Manager Window

Menu item name

Shortcut Key

New Calendar

CTRL/CMD+B

Edit Calendar

CTRL/CMD+K

Section 4: Starting a New Schedule
Begin the scheduling process by creating a new schedule. You can begin with a template or open
a pre-existing one. Once created and saved, all of your schedules can be accessed with ease.

Creating a New Schedule from a Template
EP Scheduling offers the ability to create your own templates to work with.

1. Go to the File menu and select New Schedule from Template (CTRL+N; Mac:
CMD+N).



'_’?'Selecl an EPS Template File x|
Look in: I[:I Templates LI I‘j‘

Default Template epst

File name: I ﬂl
Filess: of type: IEPS Template files (* epst) LI Cancel |

2. Select a Schedule Template.
3. Click Open.

Your new schedule will have the same category, strip and report design as the template.

Opening a Pre-Existing Schedule
Saved schedules are stored in a conveniently accessible folder.

1. Go File, select Open Schedule (CTRL+0O, Mac: CMD+O).

T Select a Schedule File
Look i I[:I Examples LI rj(

& old_Test Show epsd
& Wonderful Life Demo epad

File narme: I Open |
Files of type: IScheduIe filez (* epad * mms) LI Cancel |

2. Select the schedule you wish to open.
3. Click Open.

A window with a list of existing schedules will open. The window will be determined by
the Default Open Path, set in Preferences.



Opening a Recent Schedule
EP Scheduling retains up to four of the most recently opened schedules in an easily
accessible list.

EIEP Scheduling - untitled3_epsd

File Edit Breakdown Schedule Design Action: ‘window Help

MNew Schedule From Template  Chil+M -E?! (7)

| | Mew Blank Schedule

* Dpen Schedule Chrl+0
!3_ Close Schedule Clrl+S hift+a
b Save Chil+5

Save As

5} Save Az Template

N Fievert

Import

Expart

- Printiew

CAEPD atahEP SchedulingsExamplesiwwonderful Life Demo. eped
Alt+F4 CAEPD atahEP SchedulingExamplesiold_Test Show.epsd

Go to File, select Recent Schedules.

A list of the last four schedules will appear.

Select the schedule you wish to open.

The schedule will open immediately.

Note: You cannot have more than one schedule open at a time. If you already have a
schedule open, you will be asked if you wish to save the current schedule before the new
one is opened. Click Yes to save the current schedule and to open the new schedule.

Save

@ Do pou weant to zave new schedule untitled3. eped?

Mo | Cancell

Closing a Schedule
Go to File, select Close Schedule (CTRL-Shift+W, Mac: CMD-Shift+W).

1.

Save

® Do you want bo zave the changes made to wonderful Life Demo. epsd?

Mo | Cancell

A window will open, prompting you to save the schedule before closing.
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¢ Yes: Saves all changes to the schedule since the last Save or AutoSave
occurred.

¢ No: Closes the schedule without saving changes to the schedule since the last
Save or AutoSave occurred. All changes will be lost and the schedule reverted
to the last time it was saved.

e Cancel: Halts the Close Schedule action allowing you to resume work on the
active schedule.

Section 5: Saving
A key feature of EP Scheduling is Auto Save Reminder (see Chapter 2: Schedule Setup)
which sets automatic reminders for you to save your schedule at regular intervals. However, you

may wish to conduct a manual save immediately after making important changes to ensure that
your work is saved correctly.

Auto Save Reminder

Once set, this feature automatically prompts you to save the active schedule at previously
selected intervals. The Auto Save Reminder is set in your Schedule Preferences. Please
see Chapter 2: Schedule Setup.

Save
1. From the File menu, select Save (CTRL+S, Mac: CMD+S).

[El save As Template

Save in: I[:I Templates ;I I‘j(

Default Ternplate epst

File name:

| vonderful Life D = Save |
o Files of type:  JEps Template files (spst) :I Cancel |

The active schedule will be saved immediately.

Save As
Save As allows you to save a copy of the current schedule under a different name.

1. Go to File, select Save As.

Tip: Saving your file (schedule) with a different name is a good way to create a backup schedule.

Saving as a Template
If, after creating your schedule, you decide you want to use the format for a new schedule,
you can save it as a template.

1. Go to the File menu and select Save As Template.

12



2. Type a name for the new template in the space provided.
3. Click OK.

Note: The schedule you used to create the new template will still be active. Remember to
save and close this schedule to begin a new schedule from the template.

The new template is immediately available for use.

Revert
If you have made changes to the schedule but do not wish to keep them, use the Revert

feature to change the schedule back to the state it was in when the last Save was conducted.

1. Go to File, then select Revert.

r:7':='="1EP Scheduling - Wonderful Life Demo_epsd
File Edit Breakdown Schedule Design Actior
Mew Schedule From Template  Chl+M
|| Mew Blank Schedule
* Open Schedule Chil+0
Revert «3 Cloze Schedule Chil+Shift+f
b Save Chl+5
Save bs
\ L5 Save Az Template
= Rewvert
|rmport
Export
. PrintAfiew Chl+P
Recent Schedules b
E uit Alt+F4

The current window will close and the schedule will immediately be reverted back to what

it was when it was last saved.
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Chapter 2: Schedule Setup

Setting up your schedule is simple. Keep in mind that once your preferences are set, you do not
need to go through this process each time you create a new schedule. Simply save the schedule
with your preferences as a template, which you can then use to create new schedules. Make
modifications as necessary for the new schedule.

Section 1: Setting Schedule Preferences

Set your schedule preferences by accessing the Preferences window. You can set a number of
Application and Schedule Properties in the Preferences Chapter, including New Stripboard
Defaults and Auto Save Intervals.

Access Schedule Preferences
1. Go to Edit, select Preferences (CTRL+;, Mac: CMD+,). For Mac Users, go to EP

Scheduling, select Preferences.
2. Click on the Schedule Preferences tab.

Application Preferences | Schedule Preferences |

rSecurity

Breakdowyn Sheet Preferences

[ Enable Security Sheet Murmbering : IAutnmatic: "I

FPazswaord [ Hide Element Board Dz in Breakdown Shest Wincow

W acdd Mesw Eletents to Breakdowvwn Sheet

Confirm Passwoard
W Goto Mest Breakdown Sheet Crestes Sheet

Ok Cancel

Auto Save Reminder Interval
Determine the time interval at which you wish to be prompted to save.

1. Click on the downward pointing arrow to display the dropdown list of time interval options.

Auto Save Retninder nterval (Minutes 15 ~

1
Meswe Strip Position on Default StripBoard: 3 ]

5
Elemert Mame Mot Recognized A.ction: =

Custotnize Taolbar

Text Cption; INo TextLakels |7 I 30 |

leon Cotion: |Shnw Laroe lcons 'l

2. Select a time interval.

Note: The Auto Save Intervals are divided into selected minute increments. For example, 5 = five
minutes, 15 = fifteen minutes.
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3. Click OK.

An AutoSave notification will display at the specified time interval after the last time you
saved. Simply click Yes if you wish to save at that time, or No if you do not.

Auto Save

bore than 1 minute have paszed since changes have been saved to wour schedule,
W'ould pou like to zave changes to your schedule now?

e |

Deactivating AutoSave
You may choose to disable the AutoSave feature.

1. Click on the downward pointing arrow to display the dropdown list of time interval options.
2. Select Inactive.

The AutoSave feature will be disabled immediately.

Note: Remember to save your entire schedule periodically to prevent accidental data loss.

Section 2: Application Preferences
The Application Properties are features that apply to the EPS application.

New Stripboard Defaults
Determine whether you wish newly created strips to appear in the Unscheduled area.

New Strip Position
These options determine the placement of newly created strips. Simply select from the drop
down menu of strip placement options:

¢ End of Scheduled Area
Newly created strips are automatically placed at the end of the Scheduled Area of the

Stripboard.

e End of Unscheduled Area
Newly created strips are automatically placed at the end of the Unscheduled Area of the
Stripboard.

Element Name Not Recognized Action
The Element Name Not Recognized Action specifies whether you wish unrecognized
elements to be created with or without a warning.

Elemert Mame Mot Recoghized Action: ICreate Element YWith Warning LI

Create Element Without Yearning

rCustDmize Tu:u:ulhar—|

15
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Section 3: Schedule Properties
The Schedule Properties are features that apply to the currently active schedule.

r’_;T Preferences x|

Application Preferences  Schedule Preferences I

BN ~Breskdown Sheet Preferences

[ Enable Security Sheet Mummkering : IAutomatic 'I

Password [V Hide: Eletnent Board IDs in Braakedowh Shest Window

¥ &dd Newr Elements to Breskdown Sheet
Confirm Password
|7 Goto Mext Breakdown Sheet Crestes Sheet

Ok Cancel

Sheet Numbering Mode
EPS gives you the option to have Automatic or Manual Sheet Numbering.

1. Click to select the desired numbering option from the drop down menu.

Ereakdown Sheet Preferences

Sheet Numbering : I.&utu:umatiu: VI

|7 Hide Elemert akdown Sheet Window
v i Mewe Ele o Shiest

2. Click OK.

Security

This option controls the password security option. The security feature is activated when this
option is selected.

Click to check the Enable Security option.
Type a password into the Password field.

Re-type the password in the Confirm Password field.
Click OK.

PN~

Security

[ Enahle Security

Pazzword

Confirm Password




You will be prompted to enter the assigned Password the next time you access the
current schedule.

Breakdown Sheet Preferences

—Breakdoven Sheet Preferences

Sheet Mumbering IAutumatin: = I

F Hide Element Board D= in Breakdoven Sheet Winc oo
F Add Mewy Elements to Breakdown Sheet
F Goto Mext Breakdowen Sheet Crestes Sheet

Hide Element Board IDs in Breakdown Sheet Window
Select to hide each Element Board ID while in the Breakdown Sheet window.

Add New Elements to Breakdown Sheet
Select to add any newly entered element, into the current Breakdown Sheet.

Goto Next Breakdown Sheet Creates Sheet
Select to automatically add a new/blank sheet when you click on the Goto Next
navigation button while on the final existing sheet of your schedule.
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Chapter 3: Element Quick Entry

Element Quick Entry is a tool that allows the quick creation of new elements and makes it easier
to Add/Remove them on the Breakdown Sheet. With the Quick Entry tool, you only have to enter
information once to have it available for the rest of the schedule.

Section 1: Opening Quick Entry
Two Methods:

¢ Go to Breakdown, select Element Quick Entry (CTRL+E, Mac: CMD+E).
¢ Click on the Element Quick Entry icon (Windows only).

=T
Eletrent: I [ sy
Category: ICast Members LI Firid |
[v Add Mew Elstnents to Breakdown Sheet
InzRemoye |
Elemerts List
Edlit
| Boaraip | Eletment |
& George ‘I Delete |
2 hdzty
3 Harry J Close |
4 Uncle Billy
a3 hlr. Potter
& Ml Govwver
7 Ernie
g Eiert
) Joe
10 Clarence
11 “iolet
& 12 e Bailey
13 hr=. Hatch j

The Element Quick Entry window will open immediately.
The Element Quick Entry window is comprised of:
o Element Entry Field and Category List

e Elements List
e Action Buttons

18



/ Element Entry Field

[ Category List
/ /
Eletnent: I !
Category: ICas’[ Metmbers / LI / Add New )
Elements option
v add Mew Elements to Breakdown Sheet

Create new elements by typing into the Element Entry Field.

Indicate the Category you wish an element to be part of by selecting from the Category List
drop down list of options.

Tip: Jump to the Category you want by typing or striking the letter that the Category name
begins with. i.e., type P to switch to Props category.

'?Element Quick Entry

Eletnett: I

Category:  [EENEATTE
&l Categories

Cast Members Sheet
Background &ctors _t
Elemerts Lidstmt=
Bodvehicles et
& |k Props
2 |Camera
5 [Special Effects -
A |I hrmla Billos

Automatically add newly created elements to the current breakdown sheet by selecting the
Add New Elements to Breakdown Sheet option.

The entire list of existing Elements for the schedule is listed in the Elements List. Newly
created elements will appear in the Element List immediately.

Elernent= List
Bioard ID Elemert |
@ n Feorge x|
1] |2 Mary
heckmark >
Checkmarks Sl Harry
] 15 Unile Billy
a v . Potter
15 hr . Cosver

Elements that are part of the current Breakdown Sheet are noted by a green checkmark.

The Action Buttons provide an alternative method to performing Element Quick Entry
functions, such as creating, finding, or deleting an element.
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ey

Fitel

In=sert

ek

Edlit

Delete

i

Close

Tip: When deleting more than one element, hold down the CTRL key (Mac: CMD) to select
multiple elements.

Insert/Remove Button
The Insert button and the Remove button are the same button.

Selecting a checked element on the Element List will activate the Remove button, allowing
you to remove the element from the current breakdown sheet:

| Iv Add Mew Elemerts to Breakdown Sheet |

Remave

Elernets List \
Ecit

Board D Elemert

Delete
hary

Harry
Linicle Billy

Cloze

dda

1
2
3
4

Selecting an unchecked element will activate the Insert button, allowing you to insert the
element into the current breakdown sheet:

| [V Ao Meww Elemerts to Breakdown Sheet |

Eletrerts List

| Boara o | Elernent |

Lincle Billy

Section 2: Creating New Elements with Element Quick Entry
Element Quick Entry is an easy, one-stop tool for creating and managing elements in your
schedule.
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/ Element Entry Field

/ Category List

Element: I !

Add New

Category: ICastMembers / LI / Elements option

¥ &dd Mew Elements to Breskdown Sheet

1. Type the name of the new element into the Element Entry field.

Note: The New and Action Button will become active the moment you begin typing in the
Element Entry field.

2. Select the Category you wish the new element to be part of.
3. Click on the New Action Button or hit the Return key.

The new created element will become part of the Element List immediately.

Insert New Elements to Breakdown Sheet
You may wish to set the Element Quick Entry window to immediately insert newly created
elements into the Breakdown Sheet as a default, or you may insert each new element
individually.
Default to Insert
Simply select (check) the Add New Elements to Breakdown Sheet option, located
directly beneath the Category field. With this option selected, each newly created
element will be automatically inserted into the current Breakdown Sheet.

Insert Individually
Elements that are part of the current Breakdown Sheet are denoted by a check mark.

Two Methods:

1. Type the new element in the element entry field.

2. Click the New button to add the new element into the Element List.
3. Click the Insert button insert the element into the Breakdown Sheet.

Or

1. Type the new element in the element entry field followed by a semicolon (;).
Hit the Return key.

The new elements will be created and listed in the Category immediately.
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Insert Existing Elements to Breakdown Sheet
Two Methods:

1. From Element Quick Entry, Select the element you wish to insert from the Element List.
2. Click on the Insert button.

Or

1. From Element Quick Entry, double-click on the element in the Element List that you
wish to insert.

Or
1. From the Breakdown Sheet, click on the Category that contains the element you wish to
insert.
Elements
Cast 544 Hew Element... - George's Rickety Car
@ George Martini's Rickety Truck
hary Gam's Elack Towm Car
& Harry | Props .
@ Uncle Billy E0. 3 Highballs
Mr. Potter £. &6 Shovels
M. Gower 31. Banhouet Plates
Back Erﬁie Special Effects
Bert Snow
Joe = Crackling Fire
Clarence Opening Dance Floor
“ialet TWardrobe
Stun & b Esiley Lrmy Uniform
M=, Hatch - frop Curlers
George decks Eert
M =hnt=

A list of existing elements will appear, with selected elements denoted by a green
checkmark.

1. Select the element you wish to insert.

Section 3: Edit Element Window
The Edit Element window provides access to a variety of functions, such as:

e Specifying Day Out of Days preferences
o Element usage tracking
e Storing Actor and Agent contact information

Access Edit Element Window

From Breakdown Sheet or Element Manager:
1. Double-click on the Element listing.

From Element Quick Entry:
1. Select Element listing.

2. Click on the Edit button.
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=]

Edit Element: Cast Members: George

Element Marne IGeorge

Board ID |1 [ Lock D

[~ Exclude From Stripboard

~Day Out of Days

[~ Allow Hold Days

™ sliow DropiPickup Days  Min. Days Betweeh DropiPickug: I

Uzage

Tatal Ocourrences: |1 04

Active Schedule Start: |1 240112003 Finizh: (020652004 Total Days: ISD

~Element Propertie

|+

Full Farme IJames Steveart

Address |1 24 Baltmoral Lane, Los Angeles, CA Q0064

Phore  [213-555-2345 =

Agert IAgent: Teddy Stein, Wirn. Morris

Agert Ph [213-555-1427 |

Ok I cancel |

The Edit Element window will open immediately.

Section 4: Adding Properties to the Edit Element box
Control the properties that appear in the Edit Element box for any element by accessing the

category that the element is housed in, and then making selections from the available options.

Your selections will apply to all elements in that category.

1. Go to Design, select Category Manager.

J ooy Manse =

d/._g)q AV

Ve

. [[Background Actors (417
*sturts ¢9)
Wehicles (1117

| Props (9m
camera [0

. [|5pecial Effects (11)
WWardrobe (23]
MakeupMair (2
itz (00

- [l&nirmal Warangler (07
L Music (173

| [|=ound (113

2. Double click on the category you wish to edit.
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EEdit Category: Cast Members |

Mame: ICast Members

Sort Elements By: IBoard I =~ l

rElemerit Defautt:

™ Exclude from Stripboard r Apply to Existing Elements
[~ &llow DOOD Drop/Pickup r Apply to Existing Elements
[ &llow DOCD Hold Days r Apply to Existing Elements

Min. Days Between DropiPickup: I r Apply to Existing Elements

~Element Propertie:
Mame | Type | Mewr

Full Mame [Single-line Text «|

nddress [Single-line Text Delete |
Fhone |Single-line Text

et [Single-line Text oz Uy |
2gert Ph [Single-line Text To—— |
FRate [Single-line Text

Der [Zinnla_tine Tavt LI

cancel_|

The Edit Category window will open.

Check to select the Element Defaults you want to add, or deselect to remove.
Add, edit or delete from the Element Properties line items.
Click OK.



Chapter 4: Element Manager

The Element Manager offers a convenient method to view, edit and manage the Elements in your
production schedule. Each Element is listed with its Board ID, Name and number of Occurrences
in the schedule.

Section 1: Access the Element Manager

1. Go to Breakdown, select Element Manager.

?‘Element Manager

=&

d -"/LJX| 123 | 'L__:f ET‘] Sort By : [Manual 'l‘ v

Categories Board I Locked Element Marme | Occurrence Start Dat Finish Date Total Days Co. Travel Holickay
- 1 1 ] George 02, 104
= Background Actors (41) |5 O Mty 35 02/09/2004  |04/16/2004 |24 24
=11 Sturts (9) 3 r Harry 12 0241062004 042002004 |11 11
~[1 Wehicles (11) 4 r Uncle Billy 23 02M02004 (040182004 17 17
L] Props (99) s r hir. Potter 11 02524/2004 (040052004 10 10
1 camera (0) & r Mr. Gower |8 0302004 (04432004 |3 i

[ special Effects (11) i r Ernie 15 02092004 |045/2004 12 12
[ Wardrobe (23) G r Eiert 9 02092004 |04msc004 7 T
-] MakeupHair (21 o O Joe 1 0441 512004 01 512004 1 1
<0 Animals (0) 10 O Clarence 10 D2r2502004  [03M5r2004 8 i
L) Animal Wrangler (1) 4 ] iolet 10 0211102004 [D4ndr2004 g 4
._1 Mluisic (1) 12 O ha Bailey & 02092004 0402002004 |3 i

The Element Manager window will open.

The Category List is located on the left side of the Element Manager. Simply click on a
Category name to access that Category. All existing elements in the selected Category will
be listed.

The Element Manager window is made up of the following sections:

e BoardID
The numerical Board ID that is assigned to that Element.

e Locked
This prevents an element from being renumbered by the Renumber action. It will retain
its current ID and all other Elements will be numbered around it.

e Element Name
This is the Element Name.

e Occurrences
This data shows the number of times the element appears on the Schedule.

e Start Date
This is the date of the first time the element appears on the Schedule.

e Finish Date
This is the date of the last time the element appears on the Schedule.

e Total Days
This data shows the number of days the element appears on the Schedule.

e Company Travel
Shows the number of days designated for Company Travel.
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e Work
Shows the number of days designated for Work.

. Hold
Shows the number of days designated as Hold days.

e Holiday
Shows the number of days designated as Holidays.

Section 2: Edit Element Window
Access an element’s Edit Element window to make element modifications.

26

Access the Edit Element Window
Each element’s details, such as the Element name and ID number, can be accessed through
an info window.

1. Select the element for which you wish to see the info window.
2. Access the info window.

Three Methods:

e Double-click on the element.
e Click on Edit Element icon (CTRL+K, Mac: CMD+K).
¢ Right-click and select Edit Element.

@Edil Element: Cast Members: George E3

Elemerit Marme IGeorge

Eoard I |1 [ LockID

™ Exclude From Stripboard

Dy Out of Day

™ Allow Hold Days

™ Allow DropuPickup Days  Min. Days Between DropiPickugp: I

~Usage
Total Qccurrences: |1 04

Active Schedule Start: |1 210172003 Finizh: |02/06/2004 Tatal Days: ISD

rElerent Propertie:

Full Mame IJames Stewart —

Address |1 24 Balmoral Lane, Los Angeles, CA 90064

Phone  [213-555-2345

Agent IAgent Teddy Stein, Win. Morrizs
Agent Ph [213-855-1427 =]

caon |

The Edit Element window will open.

The window is comprised of the following sections:



Element Identification

Element Name
The element’s name. This is the only field that must be present in all Element Info
windows.

Board ID

Used to identify, locate and place elements on lists. The Board ID is usually a
number assigned in order of appearance in the schedule. It is not a requirement that
Board ID be a number.

Lock ID
Select this option if you wish elements to retain the assigned IDs in the event of a
Board ID renumber.

Exclude from Stripboard
Select this option if you wish the element to be excluded from appearing on a vertical
Stripboard ID table.

Day Out of Days

Allow Hold Days
An element’s Allow Day Out of Days Hold Days indicates whether or not Hold days
should be indicated on the Day Out of Days report for that element.

Allow Drop/Pickup Days

An element’s Allow Day Out of Days Drop/Pickup Days indicates whether or not
Drop/Pickup day pairs should be indicated on the Day Out of Days report for the
element.

Minimum Days Allowed Between Drop/Pickup

An element’s Day Out of Days Minimum Days Allowed Between Drop/Pickup
specifies the minimum number of days that should be allowed between element Drop
days and Pickup days.

Usage

Total Occurrences

Indicates the total number of breakdown sheets on which the element is referenced
within the schedule. The number includes references from any breakdown sheet in
the schedule, regardless of whether of not the breakdown sheet is scheduled on any
Stripboard.

Active Schedule Start

Indicates the first/earliest date that a breakdown sheet referencing the element is
scheduled on the active Stripboard. If no breakdown sheets reference the element,
this field is inactive.

Active Schedule Finish

Indicates the last/latest date that a breakdown sheet referencing the element is
scheduled on the active Stripboard. If no breakdown sheets reference the element,
this field is inactive

Total Days
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Indicates the total number of scheduled days on the active Stripboard with
breakdown sheets that reference this element. If no breakdown sheets reference the
element, this field is inactive.

Element Properties

This section is defined in the Edit Category window. You can use the default fields or
create new fields by accessing the Edit Category window. Often, these fields are used
for cast addresses.

Section 3: Creating New Elements from Element Manager

1. Click on the Category where the new element is to be located.
2. Click on the New icon.

A Z0X

?New Element: Cast Members: New Element x|

Mame INew Element

Board ID | ™ Lock D

|_ Exclude From Stripboard

~Day out of Da

™ Allow Hold Days

|_ Allowy DropiPickup Days  Win. Days Between Drop/Fickup: I

Lsage

Total Breakdown Sheets Used on: IEI

Active Schedule Statt: I Finizh: I Total Days:

~Elemert Properti

I

Full Mame I

Address I

Phone |

et I ﬂ

cancel_|

A New Element window will open.

3. Type the name of the new element in the Name field.
4. Enter a Board ID (Cast ID) number.

If a Board ID is not entered, the new element will appear at the end of the current list of
elements within the selected Category.

5. Complete the rest of the fields (optional).
6. Click OK.

28



The new element will be added to the list immediately.

Duplicating Elements

1. Select the element you wish to duplicate.
2. Click on the Duplicate icon.

Duplicate \

070X

':f-;:'Edil Element: Cast Members: Copy of George

Elernent Marne ICopy of Gearge

Board ID | ™ LockiD

[ Exclude From Stripboard

Day Cut of Day

™ v Hold Deys

™ o DropiPickup Days  Min. Days Between DropiPickup: I

~Usage
Total Occurrences: ID

Active Schedule Start: | Firish: Total Days: |

Element Propertie:

Full Matne IJames Steweart —

Addrezs |1 24 Balmoral Lane, Loz Angeles, CA 90064

Phone  [213-555-2345

Agerit IAgem: Teddy Stein, Win. Morriz
Agent Ph [213-555-1427 |

Cancel |

The Edit Element window for that Element Duplicate will open. You can change the
Element Name and ID number at this time.

3. Click OK.
The Element Duplicate will be added to the Element List immediately.
Deleting Elements

1. Select the element you wish to delete.
2. Click on the Delete icon.
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Delete \
\

BPAES

A Delete Element confirmation message will display.

3. Click Yes to complete the deletion.

Delete Element - Confirm x|

@ Do o really wank bo delete element "Copy of Gearge” 7

Section 4: Sorting in Element Manager

1. Go to the Sort By dropdown list.

Sort By : IBoard In] ~ I

Locked

0o
=
1]
{3

F:
Or Elerment Marme

Wi [CCCUrrEnce
Prin=tart Date
crifFinish Date
Jan|Total Days
TolllCo. Trawel

o

2. Click on the downward pointing arrow to reveal the dropdown list of Sort options.

Manual

Board ID
Locked
Element Name
Occurrence
Start Date
Finish Date
Total Days
Company Travel
Work

Hold

Holiday

3. Select the option you wish the Element List to be sorted by.
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The Element Manager will display the new sort order immediately.

Tip: You can also sort by clicking on the column headings in Element Manager.

Manual Sort
Move each element into place by using the upward facing and downward facing arrow
buttons. These arrows become active only when Manual sort is selected.

1. Select the element you wish to move.
2. Click on either the upward or downward facing arrow button until the element is in the
correct position/order.

|Sn:|r't By : IManuaI | A Y

Renumbering Elements
1. Select the element you wish to renumber (if renumbering by Selection).
2. Click on the Renumber icon.

Renumber \\
10X |5

Renumber Board IDs x|

' Al Elemerts

Starting #: In

' Selected Elements

[9],4 I Cancel |

The Renumber Board IDs window will open.
3. Select a renumber preference:

¢ All Elements if you wish to renumber the entire Element List.
o Selected Elements if you wish to renumber a specific element.

4. Enter the Starting Number you wish the newly renumbered list to begin with.

For example, if you enter 223 the first element will be numbered 223, the next entry will
be numbered 224, the one after that will be 225, etc.

5. Click OK

The Element List will be renumbered immediately according to your preferences.
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Merging Elements

1. Select the elements you wish to merge. You must select more than one element.

Note: To select multiple elements, hold down the CTRL key while selecting elements with the
mouse (Mac: CMD key).

Merge \

23 H:__j ET'] Sort By :  |Board ID o

2. Click on the Merge Elements icon.

Merge Elements |

Flease choose an element to maintain.

Ok I Cancel |

The Merge Elements window will open. The elements you selected to merge will be
listed in a drop down list.

3. Select the element name you wish to keep and merge the other elements into.
4. Click OK.

Section 5: Moving in Element Manager
Moving Elements

1. Select the elements you wish to move.

Note: To select multiple elements, hold down the CTRL key while selecting elements with the
mouse (Mac: CMD key).

Move \

123 ==} E\fj Sort By :  [Board D "
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2. Click on the Move Elements icon.

'ET‘MDVE Elements: Cast Members

Move Ta

IBackground Actors - I
" Buit-In Category IScript Dy - l

O | Cancel |

e

The Move Elements window will open. It will display the next available category that the

element(s) can be moved to. Select either a User Defined Category or a Built-In
Category.

3. Select the category where you want to move the element by clicking the drop down menu

arrow.
'.C_T'_"Move Elements: Cast Members x|
hove To
% Uger Defined Category
" Buit-In Category IScript Day - I
Ok | Cancel |
4. Click OK.

Element Move |

@ Are you sure you want bo move the selecked element(s) to the cateqgary "Stunks"?
Al element properties will be discarded.

o |

Note: A warning message window will open, asking to confirm the move. When moving
elements from one category to another, the defaults for the new category will be
automatically applied to the element after it has been moved. All current element
properties will be discarded.
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Moving Elements in the Edit Element Window

You can also move elements in the Edit Element Window by typing in the new category
before the name in the Element Name field. Be sure to include a colon after the category
name and click OK to complete the move.

= Edit Element: Cast Members: stunts George

Element Mame  |Stunts: George




Chapter 5: Category Manager

The Category Manager lists all the categories that have been created in the active schedule.

The manager allows you to add, modify, duplicate or delete the categories.
Access the Category Manager

1. Select Category Manager from the Design menu.

ioixd
BV4 AY

Category Mame I
Cast Members (60)
Biackground Actors (417
Stunts (9
wehicles (11)
Props (99)
Carnera (07
Special Effects (11)

ardrobe (23

MakeupHair (2]
Anirnals (07

REUSITTY SIS

The Category Manager window will open.
Section 1: Edit Category
Access the Edit Category Window

Three Methods:

1. Right click on a category. (Mac: Hold down the CTRL key and click.)
2. Select Edit from the list of options.

Category Mame

Cast Members

Edit Cateqary

Duplicate Category

Special Effec Delete Category Delete
Costumes

Or

1. Select a category.
2. Click on the Edit Category icon on the toolbar.
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AN
Cateqgory Mame |

Cast Members (50) |
Background Actors (41)

“ehicles (11)

| PR 1

Or

1. Double-click on the Category listing.

?Edit Category: Cast Members x|

Tame: ICasI Members

Sort Elements By:  [Manual 57 I

rElement Default:

™ Exclude from Striphoard [ Apply to Existing Elements
[ Allow DOOD DropiPickup ] Apply to Existing Elements
™ Bl DOOD Hold Days I™ &pply to Existing Elerments

Min. Days Between DropiPickup: I ] Apply to Existing Elements

Element Propertie:

Mame | Type I Mew |
Full Matne |Smg|e-lme Text A|
Address |Smg|e-lme Text Delete |
Phone |S\ng|e-|\ne Text
Agent |Smgle-lme Text ieve U |
Lot Ph |Smg|e-lme Text T —, |
Fiste |Smg|e—lme Text
per [inctetine Tavt Ad|

coc |

The Edit Category window for that category listing will open.
2. Modify the Category here.
The Edit Category window is comprised of the following sections:
Category Identification

e Name
Enter the Category Name here.

e Sort Elements By
Select how you wish the Elements within the Category to be sorted: by Board ID,
Name, Occurrences, or Manually.



Element Defaults

o Exclude from Stripboard
Select this option if you do not want the Category to appear on a vertical Stripboard.

e Allow Day Out of Days Drop/Pickup
Select this option if you wish to allow Drop/Pickup days on the Day Out of Days
report.

e Allow Day Out of Days Hold Days
Select this option if you wish to allow Hold days on the Day Out of Days report.

¢ Minimum Days Between Drop/Pickup
Enter the minimum days you wish to have between Drop and Pickup Days.

e Apply to Existing Elements
Each Apply to Existing Elements checkbox corresponds to the Element Default
option on the same line. Check this box if you wish a selected or deselected Element
Default option to apply to existing Elements in the Category.

Element Properties
The Element Property fields that you select/create here will appear in each Element’s Info
window within the Category. Although the field labels for each category are uniform
throughout all of the Elements within that category, the content that is entered within the
fields is unique to that Element.

Section 2: Creating New Categories

From the Category Manager:

1. Select the New Category icon from the Category Manager menu bar. (CTRL+B, Mac:
CMD+B)

/ New
ﬁ_./L“Jx A Y
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=] Edit Category: Mew Category

Matre: INEW Category

Sort Eletnerts By: IName il I

Elemerit Defau:

™ Exclude from Strip Board | Apply to Existing Elemenits
I Allow DOOD DropiPickup | Apply to Existing Elemenits
™ Allovw DOOD Hold Days | Apply to Existing Elemenits
Min. Days Betvween DropiPickup: I— | Apply to Existing Elemenits

Element Propertie:

Naime | Type | ey |
DElEE |

e L |

IEvE Do |

A New Edit Category window will open.

2. Enter the new Category Name.
3. Complete the selections in the Edit Category window and click OK to save.

The newly created category will appear immediately in the Breakdown Sheet and Category
Manager.

Duplicating a Category
From the Category Manager:

Select the Category you wish to duplicate.

Click on the Duplicate icon, or right-click and select Duplicate Category.

The Edit Category window for the duplicate will display.

Make all the necessary Element Default selections.

Click OK.

The new category duplicate will appear immediately in the Breakdown Sheet and
Category Manager listing.

R e e

Deleting a Category
From the Category Manager:

1. Select the Category you wish to delete.
2. Click on the Delete icon, or right-click and select Delete Category.

Delete \
/10X

3. A dialog box will appear for confirmation of the category deletion.
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® Do you really want to delete category "vehicles" 7

4. Click Yes to complete the deletion.

5. If the category does not contain any elements, it will be deleted from the Category
Manager listing immediately. If the category does contain elements, a warning will
display and the category will not be deleted.

EP Scheduling x|

& Category "Wehicles" contains elements and cannot be deleted.

Section 3: Rearranging Categories
EP Scheduling allows you to rearrange the order in which Categories appear in your schedule.

1. Open the Category Manager.
2. Select the category listing you wish to move.

_igix

BRSNS D

Categaory Mame
Cast Members (600

Eackground Actors (41)

3. Click on either the upward or downward facing arrow button until the category is in the correct
position/order.
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Chapter 6: Breakdown Sheet

The Breakdown Sheet you will use to enter your elements onscreen looks nothing like the
traditional, paper-based breakdown sheet. Once you generate a report based on your onscreen
entries, you will be able to print out a version that more closely resembles the traditional

breakdown sheet format.

Breakdown Sheet

Breakdown Sheet Report

Ol | b @ 4 e b (LS| sevgueny- e -

Doy bmber: 4 Cate: Mor, Dec_ 01, 2000

Sheel  Scanngs) L ot Sapigh Pageix)
M E+ =] pomcH oF Banev mouse =] [pur =l F»

Symapais

| oy p—py

Soript Pageds)  Script Day it Sequance

B I e =l ey |

Location Notes

[ =

Liemants

16, Amnie 50. 3 Highballs
18, Cousin Euszace 6. & Shovels
Background Retors 31. Banquee Flaces
15 Teain Passsngera Spacial Bftacts

20 imlooke; Opening Dance Flooe

.....
Wnrdrods

Section 1: Accessing the Breakdown Sheet

‘ Breakdown Sheet | THUE luz—|

Serpt Fage: |[Sonpt Fage

DayMight: |[OH
e

Scene Description: HSyr\opsls

Seftings: [et

Lacation: ‘anatmn

Sequence: |[Sequence |[EoriptDay: | [Sorpt Bay

Cast Membes Background Actors Frops
Stunts Vehioles

1. Go to Breakdown, select Breakdown Sheet (CTRL+Y, Mac: CMD+Y).

A Breakdown Sheet will open. The Breakdown Sheet will be blank if it is the first time you are

accessing it for the current Schedule.

[ Breakdown Sheet

1 =] 5

Sheet  Scene(s) Int/Ext Set DayMight Page(s)
i [ [ | = | o
Synopsis

Seript Page(s)  Script Day. Unit Sequence

[ | || |
Location Hotes

=] |

Elements
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Section 2: Completing the Breakdown Sheet

The top half of the Breakdown Sheet is comprised of fields such as the Scene number, Int/Ext,
Day/Night, Synopsis, and Location. Each Breakdown Sheet (usually) corresponds to a single
scene and therefore a single strip. The bottom half of the Breakdown sheet is comprised of
Elements divided into Categories, such as Cast Members, Props, and Scenery.

T Breakdown Sheet I =]
X 2 4 4 b ElS nevsteny: et -1

Sheet Scene(s) Int/Ext Set DayHight Page{s)
T | g = 2 |
Synopsis

|

Script Page(s) Script Day Unit Sequence

| ]| ]| i
Location Hotes

| =]

Entering Scene Information

1. Tab to or click in the Scene(s) field and enter the scene number.

Tip: To move freely between the fields, hit the Tab or Enter key after you have filled out each
box, or use your mouse to click in each box individually.

2. Click in the Sheet field and enter “1” for your first sheet.

3. Tab to or click in the Int/Ext field and select your choice for the scene from the dropdown
list of options.

4. To enter Set, see below.

Tip: As a shortcut, type the first letter of your choice, such as “i” or “I” for “Interior.” You can
use this shortcut method for all fields with drop-down menus.

5. Tab to or click in the Day/Night field and select the appropriate time of day.

DayMight F || Tip: To add additional choices to the Day/Night menu such
| [oay =|| || as Dusk and Dawn, go to Design: Strip Colors, add Dusk
= || and Dawn to the list of strip labels to the left of the window.
Migght |' Your new selections will be immediately available when
Marring you return to your Breakdown Sheet.
Evening
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6. Continue completing the rest of the fields (Synopsis, Pages, Script Day, Script Page,

Comments, and Unit selection) in the top half of your Breakdown Sheet.

Note: The top edge of the Breakdown Sheet is bordered by a “strip” designated for that sheet.
Click on the strip to go directly to the corresponding strip on the Stripboard.

B EP Scheduling - Wonderful Life Demo_epsd

Breakdown
Strip

T
Fie Edt Breskdown Schedus Design Actions Window Hep
LD2H - BEEE &
%= Breakdowin Sheet =1=]x]
x| 2 4 < » | B remsesy: Fea ]
Day Nurnber: 1 Date: Mon, Dec. 01, 2003
Soene(s) Sheet
4z |—1
InbExt Set DayiMight Page(s)
[t 1 porcr oF satev House = o [
Synopsis Seript Day Seript Page(s)
M Bty anat anvie tak ==
Location Unit Sequence
| Tl st =] fack mry =
Notes
Elements
Saw's Black Towm Car
18. Cousin Eustace Props
16. Annie 50. 3 Highballs
12. Ma Bailey 6. 6 Shovels
1. George 31. Banguet Flates
Background ctors Special Effects
20 Townspeople Snow
Z0 Restaurant Fatrons Crackling Fire
20 Onlookers Opening Dance Floor
15 Train Passengers Wardrohe
Stunts Army Uniform
Car screeches to a Stop Curlers
George decks Eert
Gun shots
Jump off bridge
Vehicles
Ernie's Cab
George's Rickety Car
Marrini's Rickery Truck
Fready
Feeadly Mocified

Entering Set, Sequence, Location
There are two methods to entering Set, Sequence, and Location. You may do it directly

onto the Breakdown Sheet, or from the Element Quick Entry (EQE) window.

From the Breakdown Sheet:

1. Tab to or click inside the Set, Sequence or Location field.
2. Enter the correct information for that field.

The new listing will be added to the current Breakdown Sheet and to that field’s drop-
down list of options, allowing easy selection for future sheet pages. Follow the same
procedure for entering all three fields.

Insert Elements into the Breakdown Sheet
Existing elements can be easily inserted directly from the Breakdown Sheet. Please refer to
Chapter 3: Element Quick Entry for detailed information on creating and inserting elements

and using EQE.

Note: Create a new element directly from the Breakdown Sheet by clicking on a Category
and selecting the Add New Element option. A New Element window will open, allowing you
to create a new element for that Category.
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From the Breakdown Sheet:

1. Click on the Category Listing that contains the Element you wish to insert.

1
Cast Members 3am's Elack Town Car
1. Geo Add Hew Element... b=
12. Ma | George 50. 3 Highballs
16. Ann] Mary &. 6 Shovels
18, Cow Harry =] 31. Banmquet Plates
Background aci Unele Bily Fial Effects
15 hr. Potter Snow
20 Mr. Govver Crackling Fire
20 Erriie: Opening Dance Floor
20 Bert robe
Stunts Joe Army Tniform
Car| (Clarence Curlers
Gen iolet
Gun| % Ma Bailey
Jumg Mrs.l—}_a_atrg_rl i
Vehicles
Ernie's Cah
George's Rickety Car
Martini's Rickety Truck
T

A drop down list of existing elements for that Category will appear.

2. Select the Element you wish to insert.
3. The selected Element will appear in the current Breakdown Sheet immediately.

Element Linking

Element Linking allows you to link an element to another element (the “Anchor”). When the
anchor element is inserted into a breakdown sheet, the corresponding linked elements will
automatically be inserted as well.

For example, if a cast member always appears on screen with a prop such as an eye patch,
Element Linking allows you to link those two elements so that whenever the cast member
(Anchor Element) is inserted, the eye patch (Linked Element) is automatically inserted, too.

Note: The above action does not work in reverse. If the linked element is inserted, the
anchor element does not automatically get inserted.

1. Access the Element Linking Manager
Four Methods:

¢ Go to Breakdown, select Element Linking Manager (CNTRL+I, Mac: CMD+l)
¢ Go to the Breakdown Sheet and click the Element Linking Manager icon.

'I-?_-{]Breakduwn Sheet e E:ﬁ::ﬁ;t

B ARIE R I EE

e Go to the Element Manager and press the Element Linking Manager icon.
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Fail
“=|Element Manager

Element
Linking

'@:‘Element Linking Manager =10l =
Category: ICast hermbers LI Categary: ICast hembers LI
Element: IGeorge LI Element: IGeorge LI
Create Anchor | Delete Anchar I Add Element | Remaove Element |
Anchors List Linked Elemenits List
Active Anchor Marne | Elemerit | Categary Eoard ID Element | Category

Preferences |

Close |

The Element Linking Manager window will appear.

In the left hand column, select a Category and a subsequent Element from the dropdown

lists, and click the Create Anchor button.

With the Anchor Element highlighted in the left hand column, select a Category and
subsequent Element in the right hand column and click Add Element.
Continue adding as many linked elements as desired and click the Close button at the

bottom of the window when you are done.

Anchors List Linked Elements List
Active Anchor Marne Elemerit Category Board D Element Categary
George_anchorl  [eEtalgels Cast Members Cap Wardrobe

Expensive Furs

Vuardrobe

George's Mouth B

Makeup Hair

5. Return to the Breakdown Sheet, and insert the Anchor Element that you set up. Notice

that the Linked Elements are also automatically inserted.

Note: If an element is linked to an anchor and is also an anchor itself, all the linked elements
for both anchors will be inserted.

Element Linking Groups

Creating element linking groups allows you to set up different sets of linked elements for the
same anchor.
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For example, if a character has an eye patch and a gun for a third of the script, a cloak and a
dagger for a third and a bandana and a whip for the rest of the script, you can set up the
three different groups of linked elements for the same anchor and select which one is active
to save on time and data entry.

Note: Only one group per element can be selected at once. Meaning if you set up three
different groups for a particular anchor, only one can be active at any given time.

From the Element Linking Manager:

1. Set up an Anchor Element as described above.
2. Add a new set of linked elements in the right hand column.
3. To make a certain group active, select the checkbox next to the particular group that you

want active.
Anchors List Linked Elements List
Active I Anchor Marne | Eletnert I Categary I Board D Eletnert Categary
[ iJporae_st beginning |George Cast Members Cap ardrobe
Feorge_at end George Cast Members Expensive Furs arclrobe
v By _Anchor hilary Cast Members George's Mouth B . |MakeupHair
|7 | . Martini's Rickety. .. [Mr. Martini Cast Members

Preferences |

Note: You can rename the group by double clicking the anchor name in the anchor list. This
may help you identify the group more easily.

Deleting an Anchor Element

1. Select (highlight) the Anchor Element in the left column.
2. Click the Delete Anchor button.
3. A confirmation window will appear, click Yes.

Unlinking an Element from an Anchor Element

1. Select (highlight) the anchor element in the left column that has the linked element you
want to unlink.

2. Select (highlight) the element in the right column that you want to unlink.

3. Click the Remove Element button.

4. A confirmation window will appear, click Yes.

Element Linking Preferences
There are several preferences that can be set up for element linking to help with adding and
removing linked elements.

1. Click on the Preferences button in the lower left hand area of the element linking
window.
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[E\Preferences ==

Application Preferences S]
Security Breakcown Sheet Preferences

[~ Ensble Security Sheet Numbering : |Automatic ™

[ Hicle Element Board IDs in Breakdown Sheet Winclow
Pazsword
¥ &dd New Elements ta Breakdown Sheet

Confirn Password [V Goto Mext Breakdown Sheet Crestes Sheet

Element Linking Preferences

Insert Linked Elemernts :  |Automatically =~
Remove Linked Elements :|After Confirmation =

OK | Cancel |

The Preferences window will open.
2. There are two dropdowns that pertain to Element Linking.
Insert Linked Elements:

e After Confirmation
A confirmation window will appear confirming the linked elements that are to be
inserted into the breakdown sheet.

e Automatically
The linked elements will automatically be added; no confirmation window will
appear.

e Never
Linked elements will never be added at all, making element linking inactive.

Remove Linked Elements:

o After Confirmation
A confirmation window will appear confirming the lined elements that are to be
removed from the breakdown sheet.

e Automatically
The linked elements will automatically be removed; no confirmation window will
appear.

o Never
Linked elements will remain on the page and have to be removed manually.

3. Set your preferences and click the OK button.

Note: The element linking only affects the current breakdown sheet. Meaning, if an anchor is
removed and the preference is set to remove the linked elements, it will only affect the
current breakdown sheet. Other breakdown sheets will not have the elements removed also.

Show/Hide Empty Categories

To show all categories on the Breakdown Sheet, including those that do not contain any
elements, click on the Show/Hide Empty Categories button on the toolbar. Click on the
button again to revert to the previous state.




% Breakdown Sheet

Hide Empty Categories:

Show/Hide Empty
Categories

Only those categories that contain elements are listed.

15. Cousin Eustace

16. Annie
12. Ma Bailey
1. George

Background Actors
20 Towmspeople
20 Restaurant Patrons
20 Onlookers
15 Train Passengers
Stunts
Car screeches to a stop
George decks Bert

Cast Membhers

Sam's Elack Town Car
Props
50. 3 Highballs
6. & Zhovels
31. Bancquet Plates
Special Effects
Snow
Crackling Fire
Opening Dance Floor
Wardrobe
Army Uniform
Curlers

Show Empty Categories:

All categories are listed, including those that do not contain elements.

EELA A==
/

Cast Members

1. George

1Z. Ma Bailey

16. Ammie

1&. Cousin Eustace

Background Actors

15 Train Passengers
20 Onlookers
20 Restaurant Patrons
20 Towvmspeople

Stunt=s
Car screeches to a stop
George decks Bert
Gun shots
Junp off bridoge
Vehicles

Ernie's Cab
George's Rickety Car
Martini's Rickety Truck

Sam's Black Town Car Set Dressing
Props Greenery
50. 3 Highballs Special Egquipment
&. 6 Shovels Security
31. Bangquet Plates Rdditional Labor
Camera Visual Effects
Special Effects Mechanical Effects

Snow Miscellaneous
Crackling Fire Hotes
Opening Dance Floor

Wardrohe
Army Uniform
Curlers

Hakeup /Hair

Inimals

Animal Wrangler

HMusic

Sound

Art Department

Empty Categories

Adding New Sheets

From the Breakdown Sheet:
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Merge Sheets
Add Sheet | /

Y Breakrdown Sheet

X |2 4 <> > [EHE
/

: \ Renumber
Duplicate
Sheet Sheets

1. Click on the Add Sheet icon (CTRL+B, Mac: CMD+B).

The position/order of the newly added sheet depends upon the New Strip Position on
Default Stripboard selection in Application Preferences. Please refer to Chapter 2:
Schedule Setup for more detailed information on Application Preferences.

A new strip will automatically be inserted into the Stripboard for the new sheet. Please
refer to Chapter 8: Stripboards for more detailed information on managing the
Stripboard.

Merging Sheets

Merging Sheets combines the information from two different sheets into one, single sheet.
The sheet that you are merging into (or are on) takes precedence. The only categories that
will change as a result of the merge are Sheet, Scene, and Elements. The resulting sheet
will be numbered according to the Schema you selected while setting up your Schedule
Preferences.

From the Breakdown Sheet:

1. Navigate to the sheet into which you wish to merge another sheet.
2. Click on the Merge Sheets icon

Merge Sheets | X|

£+ hierge Current Shest Wit [Next Sheet on Active Board 7 |

Sheet to Be Merged
Sheet# |5

Scene 29

Syhopsis [Harry returns from school with wife,

™ Merge Current Sheet Viith Sheet # |

Ok | Cancel |

The Merge Sheets window will open.
3. Specify how you wish the current sheet to merge.

Merge Current Sheet With:



¢ Next Sheet on Active Board
Merges the current sheet with the immediately succeeding sheet.
e Previous Sheet on Active Board
Merges the current sheet with the immediately preceding sheet.
¢ Next Sheet by Number
Merges the current sheet with the succeeding sheet in numeric order.
e Previous Sheet by Number
Merges the current sheet with the preceding sheet in numeric order.

Merge Current Sheet With Sheet #:
Enter the specific sheet number you wish to merge the current sheet with.

4. Click OK.

kdown 5heet
Bl maX | %2 | < < » » | E[E] revwseny: fren ]
Sheet Scene(s) Int/Ext Set DayHight Page{s)
[ o7 29 Ext = Jrrem = fragre =l F e
Synopsis
IElart and Poster Man wark in rain
Script Page(s)  Script Day Unit Sequen...
[e7 Jrazz | fotunts | [pack story =
Location Hotes
| =] ]
Elements
Cast Members 55. Fopcorn
1. George Set Dressing
3. Harry Broken Windows
4. Tncle Billy
&. Bert
19. Ruth
49. Poster Man
Background Actors
15 Train Passengers
Conductor
Vehicles
Steam Engine Train
Props
5Z. "Bridal juite” 3igm
53. 10 Trawvel Posters
54, Luggage

You will be brought directly to the merged sheet.

The second of the two sheets you merged will cease to exist individually. It is now part of
the first of the two sheets that you merged.

Duplicating Existing Sheets
Recreates the content of an existing sheet as the basis for a new sheet.
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For example, one scene may have the same set and most of the same characters as
another. Duplicating the sheet saves you time and allows you to make only minimal
required adjustments.

From the Breakdown Sheet:
1. Navigate to the sheet you wish to duplicate.

2. Click on the Duplicate icon (CTRL+D, Mac: CMD+D).

Renumbering Sheets
After rearranging the Stripboard or adding new sheets, you may wish to renumber the
breakdown sheets to reflect the new order.

Note: The Renumber Sheets icon is only available when Sheet Numbering is set to
Manual in Schedule Preferences. Please refer to Chapter 2: Schedule Setup for more
detailed information on Schedule Preferences.

1. Click on the Renumber Sheets icon (CTRL+T, Mac: CMD+T).

Renumber Sheets E |

Renumber Breakdown Sheets in

™ Sheet Order

Ok I Cancel

2. Select the order you wish the Renumber to reflect.

e Board Order
The current strip order on the active Stripboard.
e Sheet Order
The current sheet order of the Breakdown Sheets.

The sheets will be renumbered immediately.




Chapter 7:

Calendar

The EP Scheduling Calendar enables you to view and edit the production schedule in a calendar
format. Here, you will edit and specify the following:

¢ Days off

e Special Days (holiday, travel day, etc.)
e Production Dates (Prep Start, Prod Start, etc.)

Access the Calendar Manager

Two Methods:

¢ Click on the Calendar Icon (Windows only).

Fil=  Edit

Breakdown

Schedule Design Actionz “Window Help

] H =

=)=

U7

Calendar Icon

e Go to Schedule, select Calendar Manager (CTRL+L, Mac: CMD+L).

'F-;' Calendar Manager

L] /10X

I =] ES

Jun 16, 2003

Prod Start
oy 30, 2003

Mo 30, 2003

End ©f Prod
Fekh 5, 2004
Jan 27, 2004

Endl Post
Apr 15, 2004
Feh 3, 2004

Default

IAdDr Unavailable

Jur 16, 2003

Moy 30, 2003

Feb 26, 2004

Feb 26, 2004

The Calendar Manager window will open.

Section 1: Creating a Calendar
Newly created schedules are designed with pre-existing default calendars, which can simply be
accessed and edited. EP Scheduling also allows you to create mulitple calendars for the same

schedule.

Default Calendar

From the Calendar Manager:

1. Access the Default Calendar.
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/ Edit

'?1 Calenziar Manager

Matne Prep Start Prod Start End Of Prod Erd Post Default

Feh 2, 2004 Feh 2, 2004 Feh 2, 2004

Two Methods:

e Double-click on the Default Calendar listing.
¢ Click to select the Default Calendar listing, then click on the Edit icon.

= Edit Calendar: Default Calendar

Mame ([IEE

~Days Off
CSun  [CimMon  TTue  Cwied [T/ Thu  CFri [ Sat
—special Days
4| February 2004 >| FY ¢ Gol Travel
sun | Mbn | Tue | Wied | Thu Fri Sat & Holiay
1 2 3 4 [ f 7 £ [y
5 5 10 T 1 13 14 1 Hare
15 16 17 18 19 20 21 rProduction Date
a7 3 24 % % a7 = Prep Start: Ezm2r2004 vI Gnl
5 Prod Start: E2ID2I2EID4 2 I GDl
End of Prad: 0270272004 Gnl
End Post: E2m2f2004 @ I Gnl

Ok I Cancel |

The Edit Calendar window will open.

Creating Additional Calendars
You may want to create several calendars in order to view different versions of your
schedule.
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From the Calendar Manager:

/ New

Matmne Prep Start Prod Start Encd Of Prod End Post Default

Feb 2, 2004 Feh 2, 2004 Fehb 2, 2004

1. Click on the New icon.
A new blank calendar will open immediately.

Renaming Calendar
The default name for newly created calendars is New Calendar.

From the Calendar Manager:

1. Access the calendar you wish to rename.
2. Click to select (highlight) the current name in the Name field.

'.-_?:'Edil Calendar: MNew Calendar

Marme |New Calendar

rDays Off
CSun  [Cimon  [CTue Cwed [ Thu [Fi [ Sat
~Special Day
4| February 2004 b| PY £ Co Travel
sun | Mon | Tue | Wed | Thu Fri sat & () Holidzy
1 2 3 4 5 [ 7 [ ) [y
8 f 0 T 1z 13 14 =
15 16 17 18 19 20 M Production Dstes
27 2 24 2% 6 a7 2% FPrep Start: Ezmzrzum vl GDI
5 Prod Start: Ezmrzom .[ GDI
End of Prod: 02/0272004 GDI
End Paost: EQIDQQDM hd I GoI

OK I Cancel |

3. Type a new name for the calendar.
4. Click OK.




Section 2: Building a Calendar

Scroll between different months by clicking on the arrow buttons at the top of the calendar,
located at either end of the month name.

| February 2004 =

sun | hbn | Tue | Wed | Thu Fri sat \

1 2 3 4 5 [:} 7

2 9 10 1 12 12 14
15 16 17 12 19 20 n
1z 3 24 5 06 27 i)

Selecting Days Off

You can designate days off on an individual or weekly basis. For example, you may wish to
schedule all Saturdays off.

Single days

1. Designate single days off by clicking on the day within the calendar. The calendar
day will be highlighted in black.

2. Select Day Off from the list of Special Days options.

MName |New Calendar
rDays Off
CSun  [Cmon [T Tue  Ciwed [T Thu T Fi [ Sat
~Special Da
« February 2004 Pl e cotam
Sun han Tue ied Thu Fri sat & " Holiday
1 2 3 4 5 G 7 [%] & Day Of
2 9 10 1 B 14 " Nane
15 16 17 12 19 0 3l rProduction Detes——————————————
22 23 24 5 5 7 8 Prep Start  pzmaizons ] ﬂl
— ProdStart  pernzeasr] oo
End of Prod: 02/02/2004 EI
End Fost: MI ﬂl

coc |

Weekly

1. Simply select the day(s) you wish to schedule off from the Days Off field, with a
checkmark.

The off day(s) will be shown on the calendar with a red x mark.
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@Edil Calendar: New Calendar ]

Marme [Mew Calendar

rDays Off
T 5un [ Mon " Tue ™ wed [~ Thu CFi IV Ea
~Special Da
L | February 2004 b| Y Co Travel
s | Mon | Tue | wed | Thu Fri sat & HuliEy
1 2 2 4 5 f3 [ ) ey G
3 B [ I 1z [ LAl
15 16 17 18 19 20 rProductionDates———————
P CTI e P P P Prap Start:  p2n2e001] Go|
— Prod Start  frzmznooa=] ool
End of Prod:  02/02/2004 EI
EndPost  fzmanooaz] ool

Designating Special Days

You can designate special days on your calendar, such as a company travel day or a holiday,
by selecting from the Special Days list.

1. Click on the calendar day you wish to designate as a Special Day.

| February 2004 >
Sun | meno | Tue | med | T Fri sat

1 2 3 4 5 5

B 3 10 12

15 - 7 18 18 0

7 23 ) 5 16 7

™

That calendar day will be highlighted in black.

2. Select the Special Days icon that best categorizes the day off.

—=pecial Days

Y Co. Travel

&3 Haoliday

]  DayOf
& Mone
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The selected calendar day will be marked with both a Red X to indicate a day off and the
Special Days icon you selected.

February 2004 >

Sun hdan Tue Nied Thu Fri Sat

1 2 3 4 a ]

; 23 4 15 26 7

Setting Production Dates

Your production dates must be set in a chronological order, with start dates occurring prior to
the end dates. This is the most important piece of information for your calendar. The rest of
the schedule originates from the designated start date.

Two Methods:

e Select a date from the drop-down calendar of the Production Date you are setting.

Production Dates

Production Dates

Prep Start  pzozeond | G
Prep Start:  p2m22004=]  Go ref aFebruaE =000 vl _DI

= G
Prod Start: Ezmzxznm vI ﬂl ....... _DI

El 1) 2 3 4 5 g 7| |Go
End of Prod: 020272004 Gu:ul = BE G EE R —I
Gul

E
End Post: EEJ’DEJ‘EDEM'I GDl 13 16) 17| 18( 19 20 21

22| 23| 24| 25| 26| 27| 28
2 ncel
[ a

e Manually enter the correct date into the Production Date field, using mm/dd/yyyy format.

Or

Note: The End of Prod. date is cannot be modified. This date is calculated by the number of
Daybreaks in the Scheduled area of the active board.

Completing the Production Calendar

When you are satisfied with your calendar, click on the OK button at the lower right corner of
the Edit Calendar window.
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You will be brought back to the Calendar Manager window and your newly created calendar

will be listed.

= Calendar Manager

I ] 2

L /@Xx

Marme | Prep Start Prod Start | Eticd Of Prod | End Post | Default |
Default Calendar  |[Feb 2 2004 Feh 2, 2004 Feb 2, 2004 Feb 2, 2004 [
Sammple Calendar  |[Feh 2, 2004 Feh 6, 2004 Feb 6, 2004 Feb &, 2004 r

Note: You can only have one default calendar at a time.

Duplicating a Calendar

While in plotting your Production Calendar, you may wish to create various copies of one
particular calendar to work from. The Duplicate function makes it easy for you to create
several varying calendars for consideration before deciding on the final schedule.

From the Calendar Manager:
1. Select the Calendar you wish to duplicate.
2. Click on the Duplicate icon.

Duplicate

=1l :
& Calendar Manager

Matrie Prep Start Prod Start Ehcd Of Prod Erid Post Defaul
5 ek rd
6 Drary Wieek Jun 16, 2003 Mo 30, 2003 Jan 27, 2004 Feh 5, 2004 [
Actar Unavsilable |Jun 16, 2003 Mo 30, 2003 Feh 26, 2004 Feh 26, 2004 | [ |
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r’_;TEdil Calendar: Copy of 5 Day Week x|

Mame ICUpy of 5 DayWeelk

Days Off
M Sun [ Mon " Tue ™ Wed " Thu CFi ™ sat

Special Days
Rl February 2004 "
sun | Won | Tue | Wed | Thu Fri Sat 83 (CIHulinzy

3 3 4 5 i & € Dayoff

o 10 Ik 2 [E] one

16 17 1% 12 0 | Production Dates

PR PR CT R FPR Prep Start:  Peneeoos=]| Go
Prod Start:  frsozoozz]  Go

End of Prod:  02/06/2004 EI

End Paost: Ezm 512004 7 l Go
carcn |

The Edit Calendar window for the duplicate will open.

3. Make any necessary alterations to the Calendar, such as a new Name or Production
Dates.

4. Click OK.
The calendar copy will now be listed in the Calendar Manager.

Deleting a Calendar

When you have finalized the schedule, you may wish to delete any other calendars in your

Calendar Manager.

1. Select the Calendar you wish to delete.
2. Click on the Delete icon.

rf_;T Calendar Manager Delete
715

3. Click OK to delete.

Note: You cannot delete a calendar that is currently being used by a board.

Changing the Default Calendar

The default calendar is the calendar that will be the default when creating a new Stripboard.
You may create as many calendars as you wish for your schedule. Although only one can be
designated as the default, it is easy to change the default calendar for your schedule at any
time.

Note: The active calendar is the one that is used when printing Reports. The active calendar can
be accessed by the drop down menu on the Stripboard. See Chapter 8: Stripboard.
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1. Access the Calendar Manager (CTRL+L, Mac: CMD+L).

2. Check the box labeled Default for the calendar you wish to have as the default calendar.

= Calendar M anager

B

5 Da 2k
G Day Week

Jun 16, 2003

Jun 16, 2003

Moy 30, 2003

Erid Of Prod
Fek 5, 2004
Jan 27, 2004

Enl Post
Apr 15, 2004
Fehb 5, 2004

Actor Unsvailable

Jun 16, 2003

Moy 30, 2003

Feb 26, 2004

Feb 26, 2004

II
Default /

3. Close the Calendar Manager.

The newly defaulted calendar will now be the default choice when creating a new
Stripboard.
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Chapter 8: Stripboard

The EP Scheduling Stripboard has a similar look and feel to a traditional Stripboard. Each strip
corresponds to one breakdown sheet. You have the ability to drag and drop each strip with your
mouse, as you would pick up and replace each strip by hand with a traditional Stripboard.

Section 1: Stripboard Manager
The Stripboard Manager allows easy access to managing and creating boards for your
schedule.

Access the Stripboard Manager

1. Go to Schedule on the menu bar, and select Stripboard Manager.

F’}T Stripboard Manager 1 =]
BEARERS

Mame Calenclar Start Date Enil Date Artive

refault Striphoard |Default Calendar  |Feb 3, 2004 Feh 3, 2004

You will now be in the Stripboard Manager.

Section 2: Default Stripboard

A default Stripboard for your schedule already exists in your Board Manager. You simply need to
rename it. Use the Edit Board window to change the Stripboard name or Calendar.

From Stripboard Manager:

Two Methods:

e Double click on the field labeled New Stripboard.
e Select the Stripboard listing, click on the Edit icon.

To access the Stripboard from the Breakdown Sheet, simply click on the Stripboard icon.
Section 3: Creating New/Multiple Boards
You can have several different boards corresponding to the exact same calendar. Creating more
than one Calendar or Stripboard per schedule allows you to view a schedule with different time
scenarios (Calendar and Stripboard) applied to it.

From the Stripboard Manager:

1. Click on the New Stripboard icon (CTRL+B, Mac: CMD+B).
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New Stripboard

&= Stripboard Manager

Start Date Endl Diate
Mo 30, 2003 Feh 6, 2004 v
Moy 50, 2005 Feb 13, 2004

Location Scenario |3 Day Week

Note: If the board you wish to activate does not exist yet, you will need to create it before it can
be used for the Stripboard.

'? E dit Stripboard: New Stripboard

Marme INEW Stripboard

Calencar |5 Crary Wweek LI
Cescription

Script Wersion W Al Multiple Day Breaks

OK Cancel

The Edit Stripboard window will open.

2. Enter a name for your new Stripboard in the Name field.
3. Select a calendar.

'@" Edit Stripboard: Hew Stripboard

Marne INBW Stripboard

Calendar IS Diary Wigek LI
E Day WWeek

Dezcription Actor Unavailable
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No o s

Optional: Enter a Description.

Optional: Enter the Script Version.

Select/Deselect Allow Multiple Day Breaks* option.
Click OK.

*See Glossary

'f;'? Edit Stripboard: New Stripboard

Script Wersion I

Mame INeW Striphoard
Calendar IS Dy Wyieek LI
Description

| w2 Multiple Day Breaks

Ok |

Cancel |

The new Stripboard will be listed in the Stripboard Manager immediately. It will also be
accessible from the drop down list of Boards on the Stripboard navigation bar.

IEI Stripboard M anager

Start Date
Moy 30, 2003
Moy 30, 2003
Mo 30, 2003

Enl Date
Feh 6, 2004
Feh 13, 2004
Mo 30, 2003 |

Mewe Stripboard |5 Day Week

Board:

N2 TS

Actor Scenario

Location Scenario

NEW Stripboard

Renaming a Stripboard
The default name for new Boards is New Stripboard.

1. Access the Edit Stripboard window for the Stripboard you wish to rename.

2. Click to highlight the current name in the Name field.
3. Type a new name for the Stripboard.
4. Click OK.

Section 4: Changing the Active Board
EPS allows you to select different Stripboards to be active for your Schedule.

Two Methods:

From the Stripboard:

1.
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Select a different board from the Board dropdown list located on the Stripboard navigation

bar.




Board: |&ctor Scenario LI

Location Scenario

Or
From the Stripboard Manager:

1. Select the Active option for the board you wish to be active.

=) Sinpboard Manager | =] 3

Moy 30, 2003 Fek 13, 2004 [
Meswy Striphoard S Day Week Moy 30, 2003 Mo 30, 2003 |_

Location Scenario

The newly selected active board will open immediately.

Section 5: Accessing the Stripboard
Once a Stripboard is created, it will be listed in the Stripboard Manager and be easily accessible

from the Schedule menu.

Two Methods:
e Go to Schedule, select Stripboard (CTRL+U, Mac: CMD+U).

|S-:hedule Deszign  Actions  “Window Help

= Shipboard Chrl+LI
[ Calendar Wanager Crrl+L

E Stripboard M anager !
Dray Out of Days Preferences  Chil+.

¢ Click on the Stripboard Icon (Windows only).



/ Stripboard

File Edit Breakdown Scheduls Design/ &ctions “Window Help

[&] Stripboard - Actor Scenario
= L |F
Scheduled

b |

azm | =
z

|Strip (E-Ve11 Al Thin Horizortal u Board: IAdorScenario LI Calendar: |5 Day Week LI

End of Day 2 -- Tuesday, December 2, 2003 -- 2 _?.-"3 pas

[12 [a= [ int [ ERNIES C2AB [Day [ 128 pas [T27 |
[an Tar I 1ot [ FRANT HAIT RAIFY HOWF Thaw | 2Mm nns | L2237 1112 15 17, /@18 1

The Stripboard window will open.

Tip: Double-click on a strip to access the corresponding breakdown sheet.

Section 6: Changing Layout Views

EP Scheduling remembers the last layout that you viewed in the Strip Layout field of your
Stripboard. Selecting your preferred Strip Layout is easy. The Vertical view is more similar to the
traditional Stripboards, allowing you to view the production info as well.

From the Stripboard:

1. Select an option from the Strip Layout dropdown menu.

'? Stripboard - Actor Scenario
= = = =
= an )E :;E ‘ ¥ a‘.‘s \_"I 2 ‘ ‘ Strip Layout:  [Horizontal & LI
“ettical 11

Scheduled Horizontal B

1 48 Ext | PORCH OF BAILEY HOUSE

10 24 pos W& Bailey and fonie talk. Thin HDriZIDI"ItEll

|

The Stripboard will display the selected layout immediately.
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=R B

'f_—‘ Stripboard - Actor Scenario

z

n Board. IActor Scenatio

LI Calendar: |5 Day Week

Sheet 12 |13 |14 [15 |18
Fage Count 0 am [1zm| am | 1 | 29
= = e e |2 |5
W R O|R|F|R
a a |2 |a [& |2
IT"S A WONDERFUL LIFE
w
E =
= 2
= ES
kS -
i
Director Frank Capra = T
3 ER
Produser Frank Capra = PR
5 w R P
. . = - T |w |w [
Assistant Direstor  Chris Wikson FS 2 P R FN
= [ = - 2
= L lE =2, (0T
Seript Dated March 4, 1947 = Pl |5 F e Sod|o -]
< > I -
Character No i Il = [E0|Ew|E0|E @
©
-3
George 1 |y 2 ¢ kN 2
Harmy 2 [uncle By 4 ™ 3| e ]
(] .
. Porter 5 | Gower 6 ot e
1l Pt
Ermiie 7 [Ben 8 -E Tl T g
Joe 9 |larence 10 o £
3 o
" o
ulolet 11 | Bailey 1 12 a 11, 1] b1
s Hatoh 12 [0 Martini 14 S a
==
-] )
Cousin Tily 15 [Annie 18 18 ] 15 5
Peter Bailey 17 [Cousin Eustace 18 18 2 17, 18] b
3
Ruth 19 [Pete Baley 20 K 1 £
Goon 21 |carter 22 g, H
ity 23 [Sam Wiainwright 24 - <
3
hteria Martini 25 |Ed 28 3 o
[a] S
Fraddie 27 |Mick 28 - o
bt o
Tommy Bailey 23 |anie Bailey a0 ] £
= w
Chariiz 31 [Tom a2 w
|
Ready Nodmed

Section 7: Sorting Strips

Sort

This option allows you to automatically rearrange Strips into a specified order. There are

unlimited sort levels in the Sort window, with each featuring a list of Breakdown Sheet
Categories. Level 1 represents the Category with the highest priority with which you wish the
Strips to be sorted.

Note: The Sort feature only works for scheduled strips. Strips that are in the Unscheduled
area are not included when conducting Stripboard Sort functions.

From the Stripboard:

1. Click on the Sort button, located on the Stripboard toolbar.

Sort

= Stripboard - Actor Scenario
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Sort Scheduled Stiips

Addd

FEmEE |

Sort By

Crreler

Ok

Cancel

The Sort window will open.

2. Click on the Add button to add a sort level.

Sort Scheduled Stiips x|
Remowve |
Sort By I Order I
Sheet |2 scending =l
QK Cancel

Add additional sort levels by clicking the Add button. Delete sort levels by selecting
the level you wish to delete and clicking the Remove button.

3. Specify the sort parameters by selecting Sort By and Order options.

Al

Sort Scheduled Strips E3

Remove |

Oriler l

Cancel

Sont Scheduled Strips

Al

Remove |




If you select Ascending, the corresponding Sort Level will be listed in ascending
order. If you select Descending, the corresponding Sort Level will be listed in
descending order.

4. Click OK.

The Sort will occur immediately.

Note: All assigned Daybreaks will be deleted upon sorting.

Section 8: Production Information
Production Information includes details such as the production title, director's name, and

producer’'s name.

1. Go to Design on the menu bar, and select Production Info.

'F:‘ Production Info =]

Picture Title : IIT'S ANNONDERFUL LIFE

Production Mo : |541

Company IRKO Productions Inc. Prepared By : IKEVIN TANG

Directar : IFrank Capra Tirnirig : I

Producer : IFrank Capra Episode Mo. : I

LIPh - I Misc. #1 : I

Azzistant Director © IChris Wilson Misc. #2: I

At Directar I Misc. #3: I
Set Dresser I Misc. #4 I
Script Dated IMarch 41947

Ok | Cancel |

The Production Info window will open.

2. Enter the correct information in the fields provided. (Picture Title, Director, etc.)
3. Click OK.

'E' Stripboard - Actor Scenario
== azm | = 1= .
=S n']; )E:;E ‘ G ab l_L| z 3 Shrip Ly
Sheet
Page Count
IT'S A WONDERFUL LIFE
Directar Frank Capra
Froducer Frank Capra
Assistant Director Chriz Wifilzon
Script [ ated harch 4, 1947
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The Header Board will immediately display the information you entered for Production Info. The
Production Info will also appear in the schedule reports as well.

The production cast list with board ID numbers is also available on the Stripboard’s vertical layout
view.

Character Mo

George 1 |nary 2

Harry 3 |Uncle Billy 3

v, Potter 5 W Gower G

Emie T |Ber el

Ioe a0 [Clarence 10
wlolet 11 |v Bailey 12
iz, Hatch 12 |nFr. Wartini 14
Cousin Tilly 15 [Annie 16
Peter Bailey 17 |Cousin Bustace 18
Ruth 19 |Pete Bailey 20
Goon 21 |Carter 22
ity 23 [Sam WaEinwright 24
viaria hiartini pi =] 26
Freddie 27 |Mick 23
Tommy Bailey 29 |Janie Bailey 20
Charlie 31 |Tom 22
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Chapter 9: Strip Appearance
EP Scheduling enables you to manually change the strip design for your Stripboard. You can
alter the strip’s interior layout as well as specify the categories that appear in the strip.

Section 1: Accessing the Strip Layout Manager

The Strip Layout Manager allows you to manage active strip layouts. The Strip Layout Manager
window lists existing strip designs, labeled by name, layout orientation (horizontal or vertical) and
size.

File Edit Breakdown Schedule | Design Actionz ‘Window  Help

— ~ Report Layouts Chrl+R
\_Ll > H i E e~
& Stip Lavouts Chrl+hd

Cateqory kanager
i Strip Colors

Production Info

1. Go to Design, select Strip Layouts (CTRL+M, Mac: CMD+M).

'@q Strip Layouls O] =|
L TZ9X
m I arme | Orientation | Height | Witk | Active |
-1 verticsl Horizortsl B Horizartsl s 80" C
1 Harizontal Vertical 11 Vertical 0.375" 10.4" C
Horizontal & Horizontal 0.5" 5.0 O
Thin Harizortal Harizortal ﬂ

The Strip Layouts Manager window will open.

Strip Layout

This represents a horizontal strip.

|Sheet | |Scenes |||E | |Set ||DN

|Pages |

[Ip List

| Swnopsys

The element boxes with blue text are dynamic fields that will retrieve information from your
breakdown sheets. The boxes with black text are static and will always display the contained
text.
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This represents a vertical strip.

She

Page

f— ——

M

Set

Scs] Scenes

IE
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Chapter 10: Strip Designer
EP Scheduling allows you to alter and design the appearance of your strips.

Access the Strip Designer
Two Methods:

From the Strip Layout Manager:

= Strip Layouts = =]
L1/ X
m Mame | Orientatian | Height | Width | Active |
L Werticsl Horizontal B Horizortal 05 5.0" [
“1 Horizontal wertical 11 wertical 375" 10.4" N
Harizontal 2 Horizantal .0 Il
Thin Horizortal Haorizorital ﬂ

e Double-click on the strip listing you wish to modify.
o Select the strip listing you wish to modify, then click on the Edit icon.

';_"Slrip Designer: Horizontal A ol x|

B A% 0= | Tls=l=sllocmeEc® =k = =B il =

—
Category List |~ ||[sheet  rscenes [ J[CH 7 T
Current Strip Fage] pas|| | Synopsis

DH

File Name

1D List

IE

Location
Fage Humber
Pages
Report Name

Script Day |

The Strip Designer window for the selected strip layout will open.

Section 1: Strip Designer Tools
The Strip Designer has its own set of tool icons at the top of the window. You can use these tools
to arrange and edit the content of your strips.

B S trin Nesinnar- Harizankal A
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—l 1. Save

8. Text Box

2. Print Preview

9. Text Orientation

T ] ae 5| = =

10. Justification

3. Page Setup |J

4. Designer Settings

4. Selection Arrow

-“°9°.“9’.°‘:"9°.N.-‘

_|

L|

7. Vertical Line (Draw)

6. Horizontal Line (Draw)

5. Box (Draw)

5. Borders

Save: Saves the most recent changes made to the Strip Design.
Print Preview: Displays the Strip exactly as it would look if printed.
Designer Settings: Accesses the Designer Settings window.
Selection Arrow: Allows you to select Strip elements.

Box (Draw): Creates (draws) a box.
Horizontal Line (Draw): Creates (draws) a Horizontal Line.
Vertical Line (Draw): Creates (draws) a Vertical Line.
Text Box: Creates box in which text can be typed.

Text Orientation: Orients all text displayed within the selected text box.
0 Justification: Justifies text to the left, center, or right of the box.

1. Make Same —| 7. Font Size
|—| 2. Stack/Distribute 6. Font |—| [ 8. Bold
- =
— | ]| T EI ';”Arial ;IHD ;I 1 I_ "'I
3. Alignment |~ —| 4. Wrap Text 9. ltalicize |— 10. Line Width

1

1. Make Same: Sizes the new box to be the same as the selected (current) box.
2. Stack/Distribute: Stacks/Distributes boxes horizontally or vertically, nearer to or further

from the top left most box.

3.
4.
5.
or Print Preview to see the borders.
6. Font: Lists Font options for strip text.
7. Font Size: Lists Font size options for strip text.
8. Bold: Bolds selected text.
9. Iltalicize: Italicizes selected text.
1
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Alignment: Aligns the new box with the selected (current) box.
Wrap Text: Separates text into as many lines as can be accommodated in the box.
Borders: Places an underline, overline or box in a selected field. You must either Print

0. Line Width: Designates width options for lines drawn.




Section 2: Strip Categories

The Strip Categories are listed to the left of the Strip Layout. The category listings represents the
content that is contained within the strips. Each category box represents the area it will
encompass on the actual strip.

@ Strip Designer: Horizontal A

v xO— | Tn=Hod=ied® =k  ~F =8 [ o

=
B [

Category List |«||[Ehest  IEeenes |
Current Strip Fage|pas | | Synopsis

File Name
D List

IE
Location

Fage Number
Fages

Feport Mame
Scenes

Script Day (i

Changing Strip Categories
You can retain the layout of the strip while changing what each box represents.

1. Double-click on one of the category boxes located on the strip layout.

& Producer Properties x|
Producer
u Wirap Text
™ Drawy Box Azzistant Director
Art Director

™ Draww Line &bove

. Set Dresser
[ Dravw Line Below Script Dated LI

0K I Cancel |

The Properties window will open.

2. Select the category you wish that box on the strip layout to represent.
3. Click OK.

The newly selected category will replace the category that was in the box previously.

Selecting ID List Property Categories
You can specify what category you would like the ID List to represent.

1. Double-click on the ID List box.
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E1D List Properties x|

i Wirap Text

¥ Draw Box
[~ Draw Line Sbove

[ Draw Line Below

Select Categaory: ICast Members =~ l
concel_|

Select Category: ICast Members LI
Viember s
E:ackground Actors
Stunts

"Wehicles

Props

Carnera

Special Effects

ardrobe it

Click OK.

Editing the Element Sum Field
If you have an Element Sum field on your strip layout, you can choose whether you would

like numbers, text, or both numbers and text displayed.

1.

The ID List Properties window will open.

Select the category you wish the ID List box to represent.

The selected category will now appear in the ID List box.

Double-click on the Element Sum box in the Strip Designer.

& Element Sum Properties

™ Wirap Text

I Draw Box
™ Draw Line Above

™ Draw Line Below

Page Mumber ;I

Select Category: Icast Members LI

& Count ™ Supress Zero Totals

 Text:

" Text:Count

cance

x|

The Element Sum Properties window will open.

2. Select either the Count, Text or Text:Count options.
If Text or Text:Count is selected, enter the desired text in the box to the right.

3.



4. If the sum is ever zero, you can choose to not have this number displayed by
suppressing zero totals.
5. If you select the Text:Count option, you must enter the letter followed by a colon.

[ 1 Supress Zero Totals

D:

Ok I Cancel

6. Click OK.

Adding New Category Boxes (from the Category list)
Add new category boxes to your strip layout by selecting from the side list of categories.

Note: This will not replace a current category, but will create a new one.

Sheet

IE

Set

M
Fages
Scenes
Synopsys
Location
Sequence
ScriptPage
Soripthay
Il List

1. Select and drag a category name from the list to the area on the strip you wish the new
category to be located.

Note: The new category cannot be dropped into an area that is already occupied by another
category.

2. Release the mouse button to drop the category into place.
The new category box will appear on the strip layout immediately.
Aligning Category Boxes
Newly added category boxes will not automatically align to the existing categories on your

strip. Shift category boxes into place with the Alignment tool. You must have more than one
box selected for the Alignment option to be active.
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From the Strip Designer:
Two Methods:

1. Select the box you wish to align to and then the box which you wish to align.
2. Make a selection from the Alignment dropdown list located on the toolbar.

u
-
|-

|+~ | Align Left
|-

— | Align Right
ST [ AanR

= 1 | Align Top

al—1 1 | Align Bottom

Or

Hold down the Control key (CTRL, Mac: CMD).

Select the existing Category box to which you wish the new box to align.
Select the new Category box.

Right click your mouse and select from the menu of alignment options.

Sheet Scenes H IE ! Set
Fage|pas Synopsis

Copy Clrl+C r

PN~

Cut Cirl+

Drelete Drelete
Align Left

Align Right

Align Top

Align Bottam

Section 3: Creating New Strip Elements
Although EP Scheduling provides default Strip Elements, the Strip Designer provides tools that
enable you to create your own elements.

Tools

Use these tools to create new elements such as boxes, lines, or text boxes in your strip
design:
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Selection Arrow |—| Text Box I_I —11| Text Direction

Justification

WY x| T [sl=5

Box (Draw)
1 I—| Vertical Line (Draw)
Horizontal Line (Draw) I—

Creating New Design Elements

From the Strip Designer:

1.
2.

Click on a tool icon from the tool bar to select it.
Move your cursor to the area in the strip where you wish to create or draw the new
element (box, line, text box).

The Selection Arrow becomes a Drawing Tool (plus sign or cross) the moment the
cursor is in the strip layout area.

Click and hold the mouse button while moving the cursor in the direction you wish the
new property to be drawn.
Once you are satisfied with the new element, release the mouse.

The new element will appear on the strip layout with small black pegs (squares) at each
corner.

Tip: To delete a design, you must use the Selection Arrow to select the element you wish to
delete and then hit the delete button on your keyboard.

Creating a Text Box
The Text Box tool lets you easily create text and/or category boxes.

1.
2.

Click on the Text Box tool.
Move your cursor to the area in the strip where you wish to create or draw the new text
box.

The moment the cursor enters the strip layout area, the arrow turns into a cross (or plus
sign). The cursor becomes a drawing tool when it is in the cross form.

Click and hold the mouse button while moving the cursor in the direction you wish the text
box to be drawn.

Once you are satisfied with the size and location of the text box, release the mouse.

An Edit window will open.

Enter your new text.

Select attributes for the new text box from options located to the left of the Text field.
Click OK when you are finished.
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';’-'_;T Text Properties x|

Plesse ertet your text:

| | Wirap Text

[ Draw Box
[ Draw Line Above
[ Draw Ling Below

Ok I Cancel

Resizing a Strip Element box
You must have the Selection Arrow tool activated in order to resize an element.

1. Select the element you wish to alter or reshape.

The moment an element is selected, small black pegs appear at each corner of the
element. The pegs appear automatically if the element was just created.

2. Grab one of the pegs by clicking and holding down your (left) mouse button.
3. Drag the peg until you are satisfied with the shape of the item you have drawn.
4. Release the mouse button.

Section 4: Strip Text Appearance
Your schedule’s strip text is highly editable. You can edit very specific Strip Category text or
Banner/Day Break/Area text.

Strip Category Text

Strip Category Text is the text that appears in specific category boxes within the strips. You'll
find a dropdown list of fonts and font sizes on the Strip Designer tool bar. You'll also find the
Bold and Italicize tools.

Changing Text Orientation
You can change the orientation of category box text by selecting a direction from the Text
Orientation list of options, available on the Strip Designer tool bar.

'E‘ Strip Designer: Horizontal A

M) 0% AO— | T [sxl=cliodimolie J® =h= =k b i o

1. Select the category field (box) for which you wish to change the text direction.
2. Select a text direction from the Text Orientation list of options.
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You will be able to immediately see the change of direction on the Strip Designer.
Justifying Text
From the Strip Designer:

1. Select the category field (box) for which you wish to change the text justification.

2. Select a text justification from the Text Justification list of options, available on the

toolbar.

[7e =]
[
||E et
Sy

e |

The selected category text will now be displayed with the new justification.

Note: Changing the text direction will disable the alignment buttons.

Strip Fonts

1. Select the category field (box) for which you wish to change the text font.
2. Select a new font style from the Font list of options, available on the toolbar.

The selected field text will now be displayed in the new Font.
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Changing Font Size

1. Select the category field (box) for which you wish to change the text font size.
2. Select a new font size from the Font list of options, available on the toolbar.

11

14
16
18

The selected field text will now be displayed in the new Font Size.

Bolding or ltalicizing

1. Select the category field (box) for which you wish to bold or italicize the text.
2. Click on either the Bold or Italicize icon, available on the toolbar.

Arial s =B 1 |ﬂ

Your Stripboard text will now be displayed with the new text style.

Banner/Day Break/Area Text

Edit Banner/Day Break/Area text appearance by accessing the Designer Settings window.

The sample text directly below the setting options will display the setting changes
immediately after they are made.

Access Designer Settings
From Strip Designer:

1. Click on the Designer Settings icon.

= Strip Designer: Horizontal A

Designer Settings

The Designer Settings window will open

Designer Settings Options
Select the Strip Text you wish to adjust:



e Banners
o Daybreaks
e Areas outside of the Strips (on printed Stripboards).

Text Style

Eanner ;”Arial L"18 B 1 I = -
Day Break

il Sample Text

Font/Font Size/Justification

1. Click on the field to reveal a drop-down list of options.
2. Make your selection.

3. Click OK.

The changes will be applied to your Schedule immediately.

Bold and ltalicize

1. Click on the icon for the formatting option you wish applied to your Banner text.

2. Click OK.
The changes will be applied to your Schedule immediately.
Section 5: Strip Size
Resize the strips by selecting from pre-set heights and widths or enter a custom size.
From the Strip Designer:

1. Click on the Designer Settings icon.

= Strip Designer:

bo=ca

Designer

H J j i d | Settings
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Designer Setlings | X|

Name: [Horizortal &

Orientation:  Wertical ' Horizontal

iicth Heicht Headet Width
e Lo l_
g Lo T

g 55"

g LT

& Custom l? " Custom l_

~Text Sty

IBﬁnnEr = lferia = =B 1[= L||
Sample Text
Cancel

The Designer Settings window will open.

Select the layout orientation you wish to resize (vertical or horizontal).
Select the size settings you want (width, height, header width).

wn

Two Methods:

e Select from the sizes provided.
e Select the custom option and enter your own sizes in the field provided.

4. Click OK.
Section 6: Strip and Strip Text Colors

EP Scheduling has default colors assigned to Int/Ext, but you can customize your own colors for
your strips.

Standard/Default Colors:

White: Int/Day
Yellow: Ext/Day
Blue: Int/Night
Green: Ext/Night

Strip Colors
Assigning colors to the strips allows you to readily discern whether a scene is interior or
exterior, day or night.

|Design Actionz  Window  Help

~| Report Lapouts Chil+R
& Stip Layoutz Chrl+hd

Categom b anager
o Stiip Colors <

Production Info
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1. Go to Design, select Strip Colors.

T =)
| I I S N N S O S

[ g |I :} ) B U O 0 ] "

foe I o O O I O N N

| 3 " ™ w C = 0 w W

vy |98 = e - el =l - £l - -

[« = & |n | CER I R T T
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— O O

— N I I Strip Colors

TR R

— [

I I R

o Ea T T it [ ] [

=Ll P |Day 0 1 2

[ 2oy s maiet | it

EEDE INigI'rt 14
|Morning 24 5 6
|Evening | [a8 a7 38
T -

The Strip Colors window will open.

2. Select the field you wish to assign a color to by clicking on it.

T~

3. Select a color from the color palette.

Note: Double-click on the color palette for additional color selections.

The selected strip will now display the assigned color in both the Strip Colors window and

your Stripboard.
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= =
= |Smp Layout: |vertical 11 ~

Sheet|[ 126

IT'S A WONDERFUL LIFE

Director Frank Capra

Froducer Frank Capra

RS LIBRART

Assistant Director  Chris Wfison

it RED GROSS WORKROOM
ROZEN RIVER AND HILL

5. 87

Soript Dated Rarch 4, 1947

Selected Strip/Day Breaks/Banner Colors
From Strip Colors window:

1. Select Selected Strips, Day Break Strip(s) or Banner Strip(s), located at the lower
left corner.

2. Select a color.
3. Click OK.

The changes will be reflected immediately on the Stripboard.

Note: The top edge of each Breakdown Sheet will be bordered by the strip color designated for
that sheet. If the Breakdown Sheet is designated as Night, the top edge will display the color that
is designated for Night in the Strip Colors window.

Shest
19 139
It Ext Set DrayeMigghit Pagels)
firt x| BALEY DitriG ROOM | [hiart =l e
SYnopsis Script Day Script Pagels)
[Diriner atthe Baieys' Jrazs =
Location Unit Sequence
I =11 = Ipack story =

Strip Text Color

You can also assign colors to the text that appears in your strips, such as the scene numbers
and time of day. You may wish to use this feature to assign contrasting colors to the strips
and strip text, to make the text more visible.

From Stripboard:

1. Go to Design on the menu bar, select Strip Colors.

The Strip Colors window will open.

Note: Buttons to select either Background or Text are located at the lower left of the Strip Colors
window.

84



Select the Text option from the lower left area of the window.

@ Badkground

) Text

The Text Color editing window will be activated.

Click the box that corresponds to the strip to which you wish to assign text color.

From the color palette, click on the color you want for that strip’s text.

The selected strip’s text will now be displayed in the color you chose.
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Chapter 11: Scheduling Strips

When you initially access a Stripboard, all of the Strips are housed in the Unscheduled section of
the board by default. Use your mouse to manually drag and drop each strip to the Scheduled
area of the Stripboard, where you can begin adding Day Breaks and Banners.

Section 1: Tool Icons

'?' Stripboard - Actor Scenario

= LIEIE % =7

rip Layout:  [Thin Horizortal

LI Eoard: IAdor Scenario

LI Calendar: |5 Day Week

i

| Stnpboard - Actor Scenario

Insert Auto Day

Banner Breaks
Insert Day Delete All
Break Day Breaks

Paste

Cut

o
L Sort
Hide

Reorder
Strips

Unscheduled

'?' Stripboard - Actor Scenario

= LIEEICI R e

|:|||:

|Strip Layout:  |Thin Horizortal

LI Eoard: IAdor Scenario

LI Calendar: |5 Day Yeek LI

A 4

Strip Layout: IThin Horizontal

LI Board: I.ﬂ-.ctcur Scenario

LI Calendar: |5 Day Week

Strip Layout: Allows easy swapping between Strip Layouts.
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Board: Allows easy swapping between different Boards.

Board, [&ctor Scenario j

Location Scenario

Calendar: Allows easy swapping between different Calendars.

Calendat: |5 Day Week j

G Day Wieek

Actor Unavailable

Section 2: Scheduling a Strip

All Strips are housed in the Unscheduled section of the Board until you schedule them.
Schedule a Strip by manually dragging and dropping it into the Scheduled section of the Board
with the mouse.

Note: If you cannot see the Unscheduled section of the board, try clicking the Unhide
Unscheduled icon on the toolbar.

& Stripboard - New Stnpboard

S LDEE|C| % D

==
z

‘ Strip Layout: IThin Horizortal LI Board: INew Stripboard LI Calendar: |5 Day Week ;I

Scheduled

UnScheduled

Two Methods:

-_—

Navigate to the Unscheduled area of the Stripboard.
2. Select the strip you wish to schedule.

The selected strip will be highlighted in the color you assigned earlier. Red is the default
highlight color.

3. Hold down the (left) mouse button to grab the strip.
4. Move the mouse to drag the strip to the Scheduled area of the board.
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[ Stripboard - Mew Stripboard
R EREE
Scheduled

UTTSCT ed

Strip Layout: IThin Horizontal LI Eoard: INEW Striphoard LI Calendar: |3 Day YWeek LI

Ext| FORCH OF BAILEY HOUSE pas | 1-12.16. 18

As you are dragging, the cursor will become an image of a hand holding a strip.
5. Release the mouse button.

The selected strip will appear in the area at which you released the mouse button. The
selected strip will remain red until it is deselected or you have clicked off of the strip.

Or
1. Right click (CTRL-Click, Mac: CMD-Click) the select strip(s) and select Move to Scheduled.

The selected strip will move to the end of the scheduled area.

e

5 ripboard - New Stripboard
N =
iz g’ | >§ :;E | (‘g }é |j | :E | - Strip Layout: IThin Horizarital LI Eoard: INew Striphoard LI Calendar: |5 Day Week

Scheculed
5 | 68.71 | Ext| SIDE OF HOUSE
UnScheduled

6 |32 | Ex TREET BEOFORD =1
[1_[48 | Ext|PORCH OF BAILEY HOUSE w2s pecle® __________________________________________________|
2 | LE HOUSE

ET

SIDE OF HOUSE

Section 3: Scheduling a Day Break
This is an essential step. You cannot generate a Day-Out-of-Days report without scheduled Day
Breaks.

Note: Newly inserted Day Breaks appear after the selected strip.

-_—

Select the strip immediately before the desired location for the Day Break.
2. Insert the Day Break.

Two Methods:

e Click on the Insert Day Break icon.
¢ Right-click (CTRL-Click, Mac: CMD-Click) and select Insert Day Break.

The Day Break will be added to the Stripboard with the Day Break date inside of it.
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16 | 56,52, 60,62 | Int | GEORGES OFFICE Day 2% pasf1e

GEORGES OFFICE

GRANWILLE HOLISE

Auto Day Breaks

Adding Auto Day Breaks is a quick way to schedule Day Breaks for the entire Stripboard
schedule at one time. You will be prompted to designate the maximum number of pages to

schedule for each day. This number is the maximum number of pages that will appear
between Day Breaks.

1. Click on the Auto Day Breaks icon.

Auto Day Breaks x|

t aximum Pages Per Day

o
Cancel |

The Auto Day Breaks Maximum Pages per Day prompt will open.

2. Enter the maximum number of pages/strips you wish to schedule per Day Break.
3. Click OK.

’E‘ Stripboard - New Stripboard

a3 | =
z

‘S‘trip Layout: [Thin Horizortal 7| Boara: [new stripsoara

End of Day 5 -- Friday, December 5, 2003
| Int | BEDROOM - GEQR 12

Day Breaks will immediately be scheduled into the entire Stripboard, spaced according
to the Maximum Pages per Day you specified.

To move Day Breaks, simply select and drag them as you would drag a regular strip.
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Section 4: Scheduling a Banner
A Banner is simply a strip or label to mark a holiday or event or to simply note something that is
happening during production.

Note: Newly inserted Banners appear after the selected strip.

1.
2.

Select the strip immediately before the desired location for the Banner.
Insert the Banner.

Two Methods:

e Click on the Insert Banner icon.
e Right-click (CTRL-Click) and select Insert Banner.

An Edit box will open, asking you to enter text for the Banner to replace the default text.

cancel_|

Click OK when you’re done.

End of Day 5 -- Frlda\.f December 5, 2003 --12/8 pas
| Int | BEDROOM- GED SHD M&RY'S |Might] 2 pas| 12

V6 - Mondav December 8 2003 -2 pys

| Int | UPPER HA | Wight| 172

Bedin Post- Prod
=D

The new Banner will now be added to the Stripboard.

Section 5: Deleting a Day Break or Banner

t;-'_;j Stripboard - Actor Scenario

RS R RS

-_—

90

Cut J \—

Paste

— | Delete All Day Breaks

Select the Day Break or Banner you wish to delete.
Delete the selected Day Break or Banner.

Two Methods:

o Hit the Delete key on your keyboard.
¢ Right click (Mac: CTRL+Click) and select Edit, then Delete.



The selected Banner/Day Break will be deleted immediately.
Section 6: Deleting all Day Breaks
Two Methods:

e Click on the Delete all Day Breaks icon.
¢ Right click (Mac: CTRL-Click) and select Delete, then All Daybreaks.

All of the Day Breaks will be deleted.
Section 7: Cut
Cutting a strip will remove the strip and place it on the clipboard to be pasted elsewhere.

1. Select the strip you wish to cut.
2. Cut the strip.

Two Methods:
1. Click on the Cut icon.
Or

1. Right Click (CTRL-Click)
2. Select Edit, then Cut.

Rescheduling a Cut strip
Once the strip is in the Cut section, you can easily add it back into the schedule.

Three Methods:

Paste Icon
1. Select the strip immediately before the desired location for the Cut strip.
2. Click on the Paste icon (CTRL+V, Mac: CMD+V).

The strip will automatically be inserted into your chosen spot.
Or

Paste
1. Select the strip immediately before the desired location for the Cut strip.
2. Right-click (Mac: CTRL-Click) and select Paste from the Edit menu.

The strip will automatically be inserted into your chosen spot.
Or
Click and Drag
1. Select the strip you wish to reschedule.

2. Click and drag the strip to the desired location on the board.
3. Release the mouse button to drop the strip into its new location.



Section 8: Reordering Strips
Reordering Strips allows you to place your strips in a new order without manually dragging each
strip to its new location. Simply type the strip numbers in the order you want them to appear.

Note: You need to know the exact order you wish the strips to be in.

SR ET RN RSl ——— | Reorder Strips

&2 15

1. Click on the Reorder Strips icon.

Reorder Strips x|

Enter the sheet humbers in their new order
(each one on & new ne):

Cance

The Reorder Strips window will open.

2. Enter the new order that you wish the strips to appear in, one sheet number per line.

Reorder Strips x|

Erter the sheet numbers in their new order

(each one on a new line):

1

2

3

1

cance_|
3. Click OK.

tripboard - New Stripboard
= I EE
Scheduled

LI Board: INEW Str

Hight|
Hight|
Hight|
Night|
Night|

EET BEDFORD FALLS
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The new sheet order will be implemented immediately. The newly reordered strips will be
highlighted.

Section 9: Hide/Show Unscheduled/Header Board
Toggle between showing or hiding the Unscheduled section of the Stripboard. If you are in a
Vertical Strip Layout, you may also toggle between showing or hiding the Header Board.

Simply click on the Hide/Show Unscheduled icon or the Hide/Show Header Board icon.

f""_;:] Stripboard - New Slriphnard — :id%/ShSW g
eader boar

+E;|%I§|LD h al:l I:I\;%

Hide/Show
Unscheduled

Section 10: Printing Strips
You may wish to print the strips.

1. Go to File, select Print/View.

%] Print /View =1xl

"Ehips | Reparts | Day out of Days |

Strip Layouts

™ Print Strips in Color Strip Left Margin Offset: (0
[¥ Print Line Betwesn Strips  Space Betweeen Strips: [0
[V Print Black Day Ereaks

Include

IV Scheduled #rem [ Banners

™ Unscheduled Arsa ¥ Day Breaks
IV Header Board

Range

IALL ﬂ Fram: I Tar I

Prirt | Wiews | Close

Click on the Strips tab.

Select the Strip Layout you wish to print.

Select the options you wish applied to the printed strips.
Choose to print all the strips or select a specific Range.

aoRrwd

ALL: Prints all the strips in the active Stripboard

SELECTED: Prints selected strips (in red) in the active Stripboard

DAYS: Prints a range of scheduled days from the active Stripboard

DATES: Prints a range of scheduled strips between specific dates from the active
Stripboard

SCENES: Prints a range of specific scene numbers from the active Stripboard

e SHEETS: Prints a range of specific sheet numbers from the active Stripboard

93



LI From: I To I

Wiew | Clase |

6. Click on View for a Print Preview, or click Print to print the strips immediately.

Note: Page Setup options for printing strips is located on the Strip Designer toolbar.
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Chapter 12: Find Tool

EP Scheduling’s Find Tool enables you to locate data that was entered into the Breakdown
Sheet fields and display the results on the Breakdown sheet or Stripboard. Depending on the find
parameters you set, different buttons will be activated for each find type.

Access Find

I'f?? EFP Scheduling - Wonderful Li
File | Edit Breakdown Schedule
E ) Unde Cilez
2 Cut Chrl
Capy Chl+C
Faste Chil+y
Delste Delete
Seleat Al Chil+,
 Fird Chl+F
Find Sheet Chl+G
Find Scene Chl+l
Eitid et F3
Find &dvanced
Preferences Chl+;

1. Go to Edit, select Find (CTRL+F, Mac: CMD+F).

The Find/Select window will open.

Also located in the Find portion of the Edit menu are frequently accessed Find functions

such as:

Find Next (F3)
Find Advanced

Section 1: Find Window Navigation

The Find window is comprised of a series of drop-down menus and buttons that allow you to

search easily.

Find Sheet (CTRL+F, Mac: CMD+F)
Find Scene (CTRL+G, Mac: CMD+G)

Find | Acvanced |

Field: Conditian: Walle: Find |
IEIements j IContaining j I
Feiircd [ 211
Category: m_l
IAII Categories ﬂ Search Elements | Fitiel Mest |
Einard 1D Element | Categary | T |
Stop Find |

Look in: IStripboard ~ l

Close
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Field
The Field drop-down menu is comprised of the field labels that make up your schedule’s
Breakdown Sheet, i.e. Elements, Sheet, Set, Scenes, Synopsis, etc.

) Find/Select

Firied I Advanced |

Field:

IEIementS 7 I

Condition
Specify parameters to narrow your Find results.

Canditian:

Containing u

Equal Ta
Starts With

o Equal To: To find results that exactly match the Value entered.

e Containing: To find results that contain segments (either whole phrases, or single
words) of the Value entered.

e Starts With: To find results that begin with the Value entered.

Value
Enter the data for which you are searching.

Category
This field is active only when conducting an Element Find. Select the specific category in
which you wish to search.

Categary:
IAII Categories 7

Al Categaries
Cast Members
Eackground Actars -

Special Effects |-}




Search Elements
Only active when conducting an Element Find. Click to run a search within the Elements
List. Click this button when you wish to locate a Value within a long list of elements.

Search Elemerits

Look in
Specify whether you wish to run the search in the Breakdown Sheets or in the Stripboard.
You will be brought to the Breakdown Sheet or Stripboard immediately.

Striphoard

Find Buttons

e Find: Locates the first occurrence of the data you are looking for.

¢ Find Next: Locates the next occurrence of the data you are looking for.

¢ Find All: Locates all occurrences of the data you are looking for. (Not active for Look in
Sheets option.)

Section 2: Using Find
1. Select an option from the Field drop-down menu.

2. Specify a Condition.
3. Specify a Category in which you wish to search (active for Element find only).

Note: The entire Element List for that Category will appear in the Find window if Element is the
selected Field option.

4. Specify a Value.
Two Methods:

e Type in the Value for which you would like to search.
e Select the Element for which you wish to search. (Available for Element search only.)

5. Select a Look in option, located at the lower left of the Find window.
6. Click a Find button. (Find All for Stripboard option) or hit the Return key on your keyboard.

The Find results will display in the window.

Search Elements

For Element searches, you may wish to initially narrow the options by conducting a search
within the Element List. This search is also helpful for identifying duplicate entries of the
same element.

1. Select Element from the Field menu.
2. Specify the Condition for the search.
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Specify the Category in which you wish to search. Selecting All Categories will yield

the most results.

Select or enter an Element for the Value field.

Click the Search Elements button.

[ Find/Select 1 [=]
Find | Advanced |
Fielt Condition: Walue: Fird
IEIemEnts LI IComaining LI Ihouse
Categor oo |
IAH Categories LI Search Elements Firuel Mesxt
Board ID Elemert Category il B
"Wia Bailey's Boarding ... Set Dressing
BEDROOM - GEORGE ... [Set Stap Firndl
FROMNT PORCH OF HO... |Set
GEORGE'S HOUSE Set
GRAMVILLEHOUSE  [get Close
HALLWAY GEORGE'S . Set
HOUSE Set @
57 House Crwmer Cast Members “
MARTINIS NEW HOUSE | Set
OLD GRAMVILLE HOU... |Set
PORCH OF BAILEY H... | Set
SIDE OF HOUSE Set
TOLL HOUSE Ok ERID .. |Set
Laskin: |Shests d

All listings that meet your search criteria will be listed immediately.

No Results
You will be notified by the No Find Results window if the search was not successful.

Mo Find Results x|

)

Scheduling haz finizhed searching.
The search item was not found.

Section 3: Find All, Find Next, Find Prev
To find all instances of a Value click the Find All button. (Not available for Look in Sheets
option.) To find the next or previous instance of a Value, click on the corresponding button.
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Chapter 13: Advanced Find

You have the option to run a find with advanced search parameters. The Advanced Find is based

on a logic equation, i.e. Find all of B and/or C if itis =/ A. Or, you could read itas A=/=to B

and/or C.

Access Advanced Find

Two Methods:

e Click on the Advanced tab in the Find window.
e Select Find Advanced from the Edit menu.

& Find/Select

Find Advanced |

Bl

rFindiSelect Sheets or Strip:

Field

| Cperator

Walue

| anaror |

~FindiSelect Sheets or Strips in Sentence Fortn (Read only)

Laoak in: ISheets = l

Sheets

Dizplay Order:

ISheet Croler | ™ l

Striphoard
Look for Strips in:

[~ | Wawe Strips o

Al

IBeginning of

j IScheduIed Ared

=l

Ao

REmOVE

[

Fitae

Feiracl 2|

Fitacd et

Fitidd|Frey.

St Rt

BLEEE

Close

Section 1: Advanced Find Navigation

Find/Select Sheets or Strips
The following components are used for determining the search parameters of your Advanced

Find.

Field:

The Breakdown Sheet field in which the data you wish to find is located, i.e. a sheet

number would be in the Sheet field.
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Operator:
The method in which the results relate to the Value. The Operator options vary with the
selected Field Name.

Operator

Value:

What you wish the results to be equal to or not equal to. The Value will feature a drop-
down menu of options for certain Field Names, such as Set, Location and Sequence.
The lists are populated by elements you have already created for the schedule.

And/Or:
The connecting operator to the next line of Find parameters.

Al

AMD
CF:

Add/Remove Buttons
Use these buttons to either Add or Remove a line of search parameters.

Note: A line for additional search parameters will be added automatically if the And/Or
option was selected for the previous line.

Find/Select Sheets or Strips Sentence Form (Read only)
This area displays the find parameters you have set in sentence form. This may be helpful in
determining more complex searches.
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“Findr=elect Sheets ar Strips in Sertence Form (Read only)

FIHD the =ztrips on WHICH the
[ =cript Page Equal To ")

Look In
Same as the Look in option for regular Find. This specifies the location in which you wish
the search conducted: Breakdown Sheets or Stripboard.

Sheets
The Sheets field becomes active when Sheets is selected for Look in. Use the Display
Order menu to specify the order in which you wish the results to be displayed.

Sheets Stripboard

Loaok for Strips in: Al -
Dizplay Qrder:

Sheet Order ﬂ

¥ Mowe Strips o

IBeginning Of LI IScheduIed Area LI

Scene Order
Board Order

Stripboard

The Stripboard fields become active when Stripboard is selected for Look in. Use
these fields to narrow your search criteria further, such as the exact board area you wish
to search as well as the exact board area to which you wish to move the located strips.

Look in: IStripboard hd I

Shests ——— Stripboard

Loaok for Strips in: IScheduIed Area e I

IV Move Strips Ta

Display Order:

Sheet Order ¥ |

IBeginning Of ﬂ IScheduIed Area ﬂ

Find Buttons
Active buttons depend on the search parameters and the initial Find Results. Not all buttons
are active at one time.

e Find
Locates the first instance that matches the search parameters.
e Find All

Locates all instances that matches the search parameters (look in Stripboard only).
e Find Next
Locates the next instance that matches the search parameters.
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e Find Prev

Locates the previous instance that matches the search parameters.
o Close

Closes the Find window.

Section 2: Using Advanced Find

1. Click the Add button located at the upper right of the window.

&l Find/Select _Jo]x
Fing Advanced I
FindiSelect Sheets or Strip: e
{TRdd T
Field | Operatar | Walle I AnchiOr I
Sheet |Equa\ To | ‘ | Remayve |
Find |
|
| Firied 211 |
Frirdl[Idext |
rFindiSelect Sheets or Strips in Sentence Form (Read only)
FIND the sheets WHERE the P
[ Sheet Equal To ") | =
‘ THEN DISPLAY the sheets in Sheet Order e i |
Logk in: [Sheets e I Close |
heet: Striphoard [ 1
v
Look for Strips in: LAl >
Displary Orler:
1 ™ riowve Strips To
ISheEt Order | ¥
IBeginning of ;I ISchedulad Ares ;I

2. Click on the Field and select from the drop-down menu of options.
3. Click on the Operator field and select from the drop down menu of options.
4. Click on the Value field and enter or select from the drop down menu of options.

A Value drop-down menu is only available for those lines where the Field selection
corresponds to Breakdown Sheet fields that also feature a drop-down menu, such as
Sequence, Location, Unit.

5. Select a Look in option.
6. Click Find, Find Next or Find All.

Nighl| 4% pas|12

The Find results will appear in the format you specified.

Additional Search Parameters
You can add additional entries to the Advanced Find list with different search parameter.
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And

The Find tool will only find elements that meet both the first AND the additional entry
parameters. This usually yields fewer results because the elements must meet both
parameters at the same time.

Or
The Find tool will find elements that meet either the first OR additional entry parameters.
This usually yields more results because the elements can meet either search parameter.

After entering the first Find entry as detailed above:

1. Select AND or OR from the And/Or drop-down list of the first Find entry.

= Find/Select

Find Advanced I
FindrSelect Sheets ar Strips

Figld I Operstor Walle I Andior |
Scenes it ARD

Additional rows will be added to list of element parameters.
2. Complete the search information (parameters) as detailed previously.

The results will display in the selected format.
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Chapter 14: Reports

Once you have completed your production schedule, you can generate reports. You can begin
generating reports from any stage of your scheduling process, and from any window in the
program.

Section 1: Printing Reports

Access Print/View Reports

1. Go to File, select Print/View (CTRL+P, Mac: CMD+P).
2. Click on the Reports tab at the top of the window.

Strips Reports | pay out of Days |

Report Layouts:

E:xtras By Day Report
One Line Schedule #1
(One Line Schedule #2
Shoating Schedule #1
Shoating Schedule #2
Shoating Schedule #3
Shoating Schedule #4

Include

[ Barmers v Page Break on Each Record
I Day Breaks
Range:
IALL LI Fram: I T I
Prrirt | i | Close |

The Reports Print/View window will become active.

Note: The Reports tab will only be available if you have strips in the scheduled area.

Section 2: Generating Reports

Print Reports

1. Select the report you wish to print.

2. Indicate whether you wish the report to Include Banners.

3. Indicate whether you wish the report to Include Day Breaks.

4. Indicate whether you wish there to be a Page Break on Each Record in the printed

document.
5. Indicate whether you wish to print the entire report or select a specific Range.
6. Click on Print.
View Reports

1. Select the report you wish to view.
2. Indicate whether you wish the report to Include Banners.
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pw

5.

Indicate whether you wish the report to Include Day Breaks.
Indicate whether you wish there to be a Page Break on Each Record in the printed

document.

Indicate whether you wish to view the entire report or select a specific Range.

Click on the View button.

=] Breakdown sheet #1 - Page 1

o] 4 |

i ] s

Soene # az

Geript Page: 73

Page Count: 102/

Breakdown Shest

Sheet# 1
IntiEst EXT
Dayight Day

Ssene Desoription:  Ma Bailey and Annie talk

18.Cousin Eustace

20 Townspeople

Seftings: PORCH OF BAILEY HOUSE

Location:

Saquence Back Stany SeriptDay:  WarYears

Cast Wembets Background Astas Fraps
1620132 15 Train Passangers 0.3 Highballs
12.Ma Bailey 20 Onlackers .8 Shovels
18.Annie 20 Restaurant Pations 31.Banquet Plates

Stunts
Gun shats
Carscreaches o  stop
Jump off bridge
Gevige decks Bert

[Fehisles
Emiss Cab

Gaorge's Rickety Car
Martini's Rickety Truck
Sam's Black Town Car

Specisl Effects
Snow

Crackling Fire
Opening Bance Floor

Wardrabe
Army Uniferm
Curlers

The selected report View will open immediately.

Report View Navigation

1. Use the blue arrow buttons at the top of the window to scroll through the report

pages.

=

“= Breakdown Sheet

2. Click on the Print icon to print or Click on the PDF icon to create a PDF of the report.
(Mac: the PDF option is available in the print dialog. Click Print, and then “Save as

PDF”)
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Chapter 15: Report Design

You have the ability to change the design of your reports, including the layout and content. The
same design tools are applicable for both Strip Layout and Report Layout design. Please refer
to Chapter 10: Strip Designer for detailed information using the design tools.

Accessing Report Layout Manager

1. Go to Design, select Report Layout (CTRL+R, Mac: CMD+R).

'fﬂ? Report Layouts I =]

/19X

Mame

One Line Schedule #1
Shooting Schedule #2

Shooting Schedule #3

Extraz By Day Report

Cne Line Schedule #2

Shooting Schedule #4

Shoating Schedule #1

Ereakdowen Sheet #1

Category By Day Repart Template

The Report Layout Manager will open.

Section 1: Report Designer
Accessing Report Designer
Two Methods:
From the Report Layout Manager:
1. Double-click on report name.
Or

1. Select a report by clicking on the name.
2. Click on the Edit File icon.

The Report Designer window for the selected report will be open.
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'E'Reporl Designer: Breakdown Sheet #1
Hl/jlj " O— | T ([eeEll=Ee = = == =<
Category List |l
| in | & 1 z 3 4 5 6 7 a

e [ B [ I R N
Lil 0in B
Element Sum Sheetd: |[Shest =
Fils Name | | Breakdown Sheet | e |
1o List Seript Page: |[Senpt Fage i
IE Page Count: |[Pages ]

1
Fage Humber
Pages —[Scene Deseription H‘Synnpsis
B peitiame Settings: Set -
Seenes [ | 2 —{[Cocation Location
Soript Day
Seript Page Sequence: |[Sequence |[EeriptBay: | [Seretbay
Seript Version b
Sequence CastMamber Backaround Actor Fraps
Set 3 —
Sheet
Shooting Date
Shooting Day b
Stripboard Description

a4 —
Sinopsiz =] Stants Vehicles 5

Report Designer Tools

With just two exceptions, the Report Designer and Strip Designer tools are exactly alike.
The Report Designer toolbar does not include the Designer Settings icon, while the Strip
Designer toolbar does not include the Growable icon. Please refer to Chapter 10: Strip
Designer for detailed information on using the design tools.

Growable Text
Growable boxes expand downwards to accommodate all of the necessary data.

1. Select the box you wish to mark as Growable Text.
2. Click on the Growable Text icon, located on the toolbar.

All of data/text inside of the text box that was previously hidden due to size limitations
will now be visible. The box will continue to expand as needed.

Report Designer Toolbar

Report Designer: Breakdown Sheet #1

ol o =] = =] 1= =

O =lleria e =B 1| =]

=il
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—| 1. Save 8. Text Box |—

LT 1 —1| 9. Text Orientation

H, \.“"'.-f” k OO— | T ||ae =l =

2. Print Preview

10. Justification

3. Page Setup |J I—| 7. Vertical Line (Draw)

4. Designer Settings 6. Horizontal Line (Draw)

4,

Selection Arrow 5. Box (Draw)

KN

4
5
6.
7.
8
9.
1

0.

Save: Saves the most recent changes made to the Strip Design.

Print Preview: Displays the Strip exactly as it would look if printed.
Designer Settings: Accesses the Designer Settings window. (Not available in
Report Designer.)

Selection Arrow: Allows you to select Strip elements.

Box (Draw): Creates (draws) a box.

Horizontal Line (Draw): Creates (draws) a Horizontal Line.

Vertical Line (Draw): Creates (draws) a Vertical Line.

Text Box: Creates box in which text can be typed.

Text Orientation: Orients all text displayed within the selected text box.
Justification: Justifies text to the left, center, or right of the box.

1. Make Same _| 5. Borders —| 7. Font Size

|_|

i+— - (]|

2. Stack/Distribute 6. Font |—| ,—| 8. Bold
- =
|| | EI :IIAriaI ' ;”’i':' ;I 1 I_jv

3. Alignment |~ —| 4. Wrap Text 9. ltalicize |— -I 10. Line Width

aphw

6
7.
8.
9.
1

0.
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Make Same: Sizes the new box to be the same as the selected (current) box.
Stack/Distribute: Stacks/Distributes boxes horizontally or vertically, nearer to or
further apart from the top left most box.

Alignment: Aligns the new box with the selected (current) box.

Wrap Text: Separates text into as many lines as can be accommodated in the box.
Borders: Places an underline, overline or box in a selected field. You must either
Print or Print Preview to see the borders.

Font: Lists Font options for strip text.

Font Size: Lists Font size options for strip text.

Bold: Bolds selected text.

Italicize: Italicizes selected text.

Line Width: Designates width options for lines drawn.



il
Inch/Centimeter Toaale P in ||oin 1| zl 3| T
| | | |
Oin
|Scene #: "Scenes |
| ‘ Breakdown Sheet
|ScriptPage: "ScriptPage |
4 |Page Count: "Pages |
- |Scene Description: ||Synopsis
Settings: Sat
2 —{[Location: Location
|Sequence: ||Sequence ||Script D ay:

The sheet is bordered by rulers to assist with your design.

The boxes inside of the layout represent the categories shown in your report. The
arrangement of the boxes visually represent your report layout, i.e. the box with the word
Scenes is placed where the Scene number is placed on your report.

Category Box Properties Window

1. Double-click on a Category box.

[ Background Actors Properties. x|

(+ Selected Categary

(Sturts
ehicles

(el Remaining Categories

™ Growskle Fraops
- Catners
el Tz Special Effects
I¥ Draw Box hardrobe
MakeupHair
I~ Draw Line Ahave Lriraks
I™ Draw Line Below | Anitmal Wrangler
huzic
[ | Separate kems with Commas: Sound LI
Mumber of Columns: |0
coe |

The Properties window for that Category box will open.
2. Make any changes necessary and click OK.

Section 2: Creating New Report Elements
Use design tools to create new elements such as boxes, lines, or text boxes in your strip:

T@T Report Designer: Breakdown Sheet #1 =012

||:| '”Arial v”m 'l B I I— v|

HAOA x O— | T [[eE=Elo == ===
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Selecting and Using Tools

—_

Click on a tool icon to select it.
2. Move the cursor to the location in the report where you wish to create or draw the
new element (box, line, text box).

The Selection Arrow becomes a Drawing Tool (plus sign or cross) the moment the
cursor is in the report layout area.

3. Click and hold the (left) mouse button, while moving the cursor in the direction you
wish the new components to be drawn.

4. Once you are satisfied with the new element, release the mouse.

5. If you created a text box, an Edit window will open where you can enter your new
text.

6. Click OK when you are finished.

The new element will appear on the report layout with small black pegs (squares) at
each corner. These black squares allow you to resize the element, i.e. make a line
longer or a box bigger.

Resizing Boxes

1. Click on the arrow tool icon.
Select the element you wish to alter or reshape.

As you use the arrow tool to select the element, small black pegs appear at each
corner of the line or square. The pegs appear automatically if you just drew the
element.

3. Grab one of the pegs by clicking and holding down your (left) mouse button.

4. Move the cursor until you are satisfied with the shape of the element.

5. Release the mouse button.
The element will now be in its newly sized shape.

Changing Report Categories
You may keep the layout of the report while changing what each box represents.

1. Double-click on a category box.

This will open the Properties window. The Properties window is populated with
default categories.

2. Select the category you want that box to represent.
3. Click OK.

The new category will replace the original category.
Adding New Category Boxes
Add new category boxes to your report design by selecting from the side list of

categories.

1. Click and hold on the category you want to add.
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This will highlight the category.

Drag the cursor to the location on the report in which you wish the new category to
appear.

Release the mouse button.

The new category box will appear in the place you let go of your mouse.

Aligning Category Boxes

Newly added category boxes will not automatically align to the categories already on your
report. Shift category boxes into place with the Alignment tool. You must have more
than one box selected for the Alignment option to be active.

From Strip Designer:

Two Methods:

1.
2.
3

Pob=

Select the box you wish to align the new box to.
Select the new box.
Make a selection from the Alignment dropdown list, located on the toolbar.

Or

Hold down the Control key (CTRL, Mac: CMD).

Select the existing Category box to which you wish the new box to align.
Select the new Category box.

Right click your mouse and select from the menu of alignment options.

Sheet Scenes le—i Set

Fage|pgs Synopsis
Copy Chl+C r
Cut Chil+d
Delete Delete
Aligr Left
Align Right
Align Top
Align Bottom

There are also Make Same, Stack, and Distribute drop down menus, as in the Strip
Designer.

Aligning a Newly Added box

From a Report Design:

1.
2.
3

Add a new Category box by selecting from the side list of categories.
Select the existing box and then the new one by CTRL-Click (Mac: CMD-Click).
Select and click an Align button.

The new box will be aligned with the previously selected existing box. The alignment
will also be reflected on the printout of this Report.
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Aligning two existing boxes
1. Select a Category box from the Report Design.
2. Hold down the Control (CTRL; CMD) key on your keyboard.
3. Select a second Category box.
Both boxes will be selected, and the Align buttons will become active on the toolbar.

4. Select and click an Align button.

The second box will be aligned with the first box. The alignment will also be reflected on
the printout of this Report.

5. Repeat the same steps for any other field you wish to change.
6. Click on the Save button.
7. Close the Report Designer.

Section 3: Report Text Appearance
The Text Appearance design tools for Report Designer are identical to those for Strip Designer.
Please refer to Chapter 10: Strip Designer for detailed information.
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Font
1. Select the Category box for which you wish to change the Font.
2. Select a Font from the drop-down list of options located on the toolbar.

Font Size

1. Select the Category box for which you wish to change the Font Size.
2. Select a Font Size from the drop-down list of options located on the toolbar.

Bolding or ltalicizing

1. Select a category text field (box).
2. Click on either the Bold or Italicize icon.

Changing Text Direction
Change the direction of the text in each category box.

1. Select a Category box.
2. Select a Text Direction from the drop down menu, located on the toolbar.

Justify Text
EP Scheduling allows you to format the text within each category box.

1. Select a Category box.
2. Select a Text Justification from the drop down menu, located on the toolbar.

Text-Wrapping

Text-Wrapping addresses the left-right restrictions on text box size. If a long sentence is
entered into a short box, the text will be separated into as many lines as can be
accommodated in the box.



Wrap Text icon method
1. Select a Category box.
2. Click on the Wrap Text icon, located on the toolbar.

Property window method

1. Double-click on a Category box to access its Property window.
2. Check the Wrap Text option.

3. Click OK.

Outside Border

You can place an underline, overline or box in a selected field. The border selections will
not be apparent in Report Designer. You must either Print or Print Preview to see the
borders.

1. Select the field you wish to apply a border to.

2. Click on the Outside Border icon to reveal a drop-down list of options.
3. Select the option you wish to apply to the selected field.

4. Print or Print Preview to view the border selection.
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Chapter 16: Day Out of Days

A Day Out of Days report shows the dates and times that selected Category elements are being
utilized. Cast Members is the Category most commonly selected for report generation with this
function.

Section 1: Creating a Day Out of Days Report
1. Go to File, select Print/View (CTRL+P, Mac: CMD+P).
2. Click on the Day Out of Days tab.

'{T_c;:‘ Print/Yiew | %]

Categories:

Cast Members

Eackground Actors

Stunts

/ehicles

Frops

=pecial Effects
ardrobe

hskeupHair
Lisic

Sound

et Dressing
Greenery
isual Effects
hechanical Effects
hotes
Sequence

Set

Script Day
Linit

Print | ey | Close |

The Day Out of Days window will open.

3. Select the category for which you wish to generate a Day Out of Days report.
4. Click on View.

Note: If no Day Breaks are set or there are no strips in the scheduled area, a Day Out of Days
report will not be available.
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The Day Out of Days Report for the category selected will display immediately. Use the

right or left navigation arrows to scroll through multiple page reports. Typically, a Day Out of
Days report is read from left to right. Use the Right Navigation arrow to scroll to the last page

of the report.

= |PoF| A

k
L

Click the Print icon to print the report or click the PDF icon to create a PDF file of the report.
(Mac: The PDF option is available in the print dialog. Click Print, and then "Save as PDF”)

Day Out of Days Totals

Scroll to the end of a Day Out of Days report to view the Totals, such as the total number
of Work or Hold days for which an element is scheduled.
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Day Out of Days Totals Column Definitions:

Column Label:

Information displayed:

Co. Travel The Company Travel Days total for the element.

Work The Work Days total for the element.

Hold The Hold Days total for the element.

Holiday The Holidays total between the elements’ Start and Finish days.

Start The element’s scheduled start date.

Finish The element’s scheduled finish date.

TOTAL The sum of the Work, Hold and Company Travel totals for the element.
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Day Out of Days Preferences

You can edit the Abbreviations that are used in your Day Out of Days report, as well as set
the preferences to skip the names after the first page, and determine what information will be
displayed in the Headers and Footers of the report.

To access the Day Out of Days Preferences window:

1. Go to the Schedule menu, select Day out of Days Preferences (CTRL+Shift+;, Mac:
CMD+8hift+;).

'E‘Day Out of Days Preferences =lx

Abbrevistions

Star: |5 Halet |H Pickup: [P Haiiciay: ] I Skip Names After First Page
Wiark: IlN Drop: = Finizh: IF Co. Travel: IM

Header

|12 pt. Arial { Bold ) Fant...
Footer
|12 pt. Arial ( Bold ) Font...
Titrig | Todsy's Date | Paiye Mumbet | Total Pages | File: Mame | Report Matne |
Company | Epizode Mo | Picture Titls: | Prepared By | Script Datecd | Script Yersion |

Page Setup.. | Presviesne... | [sl28 Cancel |

The Day Out of Days Preferences window will open.

2. Make the necessary edits and changes to the Abbreviations settings.

Note: Abbreviations can contain only one letter.

3. Skip Names After First Page: Select if you would not like the element names to repeat
on every page.

4. Enter the information you would like to appear in the report Header and Footer. Do this
by placing your cursor in one of the Header/Footer fields and clicking on the buttons
below or by typing in your own information.

Note: The text boxes represent the left, center, and right areas of the Header and Footer. There
are two rows in the Header area and one row in the footer.
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~Heacler

12 pt. visl ¢ Bl ) Fort..
fiTocay's Date) | {Picture Title} | {Page Murmber
| | {Report Name } |
~Fanter
12 pt. sl ¢ Bl ) Fort..
| | |

Titme | Today's Date | Page Mumber | Total Pages | File Mame | Report Mame |
Company | Episode Mo. | Picture Title | Prepared By | Script Dated | Soript Wersion |
Page Setup... | Previewy... | Ok | Cancel

Note: You can place more than one type of information in each box by clicking additional
buttons. The information you select will appear as Interpreted Text, which is standard text that is
enclosed in curly braces ({}). The text between the curly braces refers to a set of established
fields in the scheduling application. When Interpreted Text is rendered, the value of the named

field replaces the Interpreted Text.

| {Picture Title}

I {Page Mumber} of {Total Pages}

I 1Report Matme }

5. Click the Font button to change the font settings of either the Header or Footer.

Note: The font settings apply to all fields of the Header or Footer resprectively.

6. Click Preview to view the report before printing.
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-10/x]
< |PoF 4
-
Apr 6, 2005 IT'S A WONDERFUL LIFE 10f 14
Day Out of Days Report for Cast Members
ToedbuDay | 02700 | 0210 | 05711 | 02713 | 0315 | 02/ | 015 | 03716 [ 0217 | 0218 [ 0219 | 0240
Topof Weakt | Mon | Tae | Wed | Tm | Bl | Sa | Swn | Mhom | Tar | Wed | Tm | W
Shooting Dy |1 3 3 [ 3 & 7 B ]
T George T | W W W W 7 W W W W
3. Ty B W W W 7 W W W W
3. By B W 7
4 Thwle Billy B W W 7 W W

7. Click OK to save your preferences.

Page Setup
You have the option set up basic page preferences, like the paper and margin sizes of
the report, and page orientation.

From the Day Out of Days Preferences window:

1.

Click on the Page Setup button.

Page Setup 7 x|
—Paper
Size:
Source: Tiay 1 j
r— Orientation targins [inches)
& Partrait Left: ID.S Right: IU.5
 Landscape Top: ID.5 EBuattomn: ID 5
QK I Cancel | Frirter... |

Margins

The report margin preferences can be set in the Day Out of Days window via the
Page Setup Dialog box. Nothing is printing in the margin areas of a report page.
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Chapter 17: Importing Files
EPS allows users to import data from Script Export (.sex) files.

To import a Script Export file:

1. Open the schedule you wish to import the .sex files into, or open a new schedule from a
template.

2. Go to File, select Import.
3. Select the .sex file you wish to import into EP Scheduling.

'_’-T_' Import B

Loak in: Im Desktop LI I‘j‘

@, My Computer

My Metweork Places
1 EPE POFs

1 GLOBAL iISTA
1 myMISC

File name: IOuMLife.sex Import |
_ Files of type: Isexfi\es(*.sex) LI Cancel |

4. Click Import.

Creating Breakdown Sheet #

|i 3%

5. All of the Categories, set descriptions and elements from that .sex file will be integrated into
the active schedule.
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Chapter 18: Opening Movie Magic Files

EP Scheduling allows you to open your old Movie Magic files directly in the program, as you

would any regular EP Scheduling file.

To open a Movie Magic Scheduling File:

prON~

Go to File, select Open Schedule (CTRL+O, Mac: CMD+0).
The Schedule File window will open.

Select the Movie Magic Files (.mms) you wish to open.

Click Open.

A Copy of the selected Movie Magic Scheduling file will be converted into EP Scheduling,

with a the default name: Untitled. The original Movie Magic Scheduling file will remain intact.

Conduct a Save As to change the name of the new EP Scheduling file and to save any
changes you have made in the new schedule.

'_"?_'Selecl a Schedule File %]
Look in: Im Desktop LI chs

EEJ_, My Computer

My Metwaork Places
1 GLOBAL WISTA,
1 mymMsc

e yinecderfll Dema mms

File narme: It-'\fonderful Defma s

Open |

Files of type: IScheduIe files (* epsd * mims)

ll Cancel |
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Chapter 19: Exporting to Movie Magic Scheduling 3.7
Create an export of your EP Scheduling file to share with Movie Magic 3.7 users.

1. Go to File, select Export.

Export
Export To: hovie Magic Scheduling 3.7
Export Filenarne: I'Data\EP Scheduling'ExammplesiWonder ful Life Detmo mims Browse... |
o8 | Cancel |

The Export window will open.

2. Select Movie Magic Scheduling 3.7 for the Export To field.

3. Rename the file and/or save the file to another location (optional).
Click on Browse to locate an alternative location for the file.

4. Click OK.

The file will be exported and will accessible by Movie Magic Scheduling 3.7 users.

Note: Due to advancements in EP Scheduling 4.0, not all information from your EP Scheduling
file will be exported to Movie Magic Scheduling (i.e. only one calendar can be supported by
MMS).
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Chapter 20: Exporting to Reel Logix (R) Production Calendar
You can create a file that can be imported into Production Calendar to save time on adding
elements to your calendar.

1. Go to File, select Export.

Export

Export To

Export Filenarme: I'Data\EP SchedulingExamplesiionder ful Life Demo mims Erowse... |

Ok, | Cancel |

2. The Export window will open.

3. Select Movie Magic Scheduling 3.7 for the Export To field.
Click on Browse to locate an alternative location for the file.

4. Click OK.

Consult the Reel Logix Production Calendar documentation for instructions on importing the
scheduling file.
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Glossary

Allow Multiple Day Breaks

Allows reports to show work spanning multiple days. This is applicable for situations such as
scenes that take multiple days to shoot. On the Stripboard, multiple day breaks are inserted after
a set of strips that will reflect the multiple shoot days.

Banner
See Banner Strip.

Banner Strip
A banner is a special type of strip. Banners are placed onto a Stripboard to represent events in
the shooting schedule that are not script-dependent, for example, travel days.

Board
See Stripboard.

Breakdown Sheet

A Breakdown Sheet describes a designated unit of work and the Elements associated with that
work. A Breakdown Sheet is populated with all the elements that will be required to shoot a
particular portion of the script. A single breakdown sheet can represent a single scene, multiple
scenes, or a portion of one or more scenes.

Calendar

A Calendar describes an ordered sequence of calendar dates in which workdays may be
scheduled. A calendar also details noteworthy days for a production, i.e. start of principal
photography, end of photography, any holidays or travel days when shooting cannot occur, and
regular off-days (Saturday and Sunday).

Category

A Category is a collection of Elements that share a common set of properties. Categories
determine the manner in which Elements are grouped on Breakdown Sheets, and also the
properties that are available to be set for each Element.

Day Break
See Day Break Strip.

Day Break Strip

Day Breaks are a special type of strip. They are placed onto a Stripboard to represent the
boundaries of a single day. All the strips between two day breaks are scheduled to be shot in a
single day.

Delete
Delete refers exclusively to the complete removal of a component (breakdown sheet, element,
etc.) from a schedule. See also Remove.

Design

Design objects are those items related to the design and layout of certain components (strips,
reports, categories, etc.) that can be imported or exported independently of the schedule itself.
Day Out of Days

Day Out of Days is a report that shows the status of an element for individual days within a
schedule.

Drop Day
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In a Day Out of Days Report, the last day that an element works in a schedule immediately prior
to a temporary lay off.

Drop-Exempt
In a Day Out of Days report, a state that indicates that an element that cannot be dropped
(cannot have drop days).

Drop Value
In a Day Out of Days report, a numeric value that tells the application when a day may be
considered as a possible drop day for an element within a schedule.

Element

An Element is a person, thing, or group involved in a unit of work within a project. Elements are
individual components that are necessary for filming the script. Elements are grouped into
Categories such as cast, props, scenery, etc.

General Breakdown Sheet information items such as the scene, location, set, etc., are also
considered elements, but their presence and position on the Breakdown Sheet are fixed while
lower-level elements are variable.

Element Linking

Element Linking allows you to link an element to another element (the “Anchor”). When the
anchor element is inserted into a breakdown sheet, the corresponding linked elements will
automatically be inserted as well.

Hold Day
In a Day Out of Days report, a day that an element is paid for but for which the element does not
actually work or participate in the production.

Insert
Insert is used only to refer to the inclusion of an Element on a Breakdown Sheet. It does not
apply to the creation of new elements not previously present in a schedule.

Insert is used to refer to the inclusion of a Strip that represents a Breakdown Sheet onto a
Stripboard. It does not apply to the creation of new Strips not previously present in a schedule
document.

Minimum-drop-days
In a Day Out of Days report, the minimum number of days allowed for an element between a drop
day and a pick up day.

Multiple Day Breaks
More than one Day Break that is inserted after a set of strips reflects multiple shoot days.

New

Designates functionality where objects are created and added to the Schedule Document for the
first time. It does not refer to the insertion of these objects on an individual breakdown sheet.
See Insert.

Preference
There are two unique types of program preferences and schedule preferences. Both are
manipulated using the Set Preferences window.

Application Preference

125



Application preferences are those preferences whose settings pertain to the entire program, as
opposed to a single schedule. For example, the Auto-Save function, which allows the user to set
the time increments by which the system will automatically save an open schedule, is a program-
level preference.

Schedule Preference

Schedule preferences are those preferences whose settings pertain to a single schedule, as
opposed to the entire program. For example, the Hide Empty Categories preference, which
dictates whether categories will be visible on a Breakdown Sheet when they do not contain any
elements, is set on a schedule-by-schedule basis and will vary from one file to another.

Schedule
See also Stripboard, and Schedule Document.

Schedule Document
A Schedule Document Schedule refers to the entire grouping of boards, sheets, strips, reports,
and calendars that can be stored in a single EP Scheduling document file. See also Schedule.

Scheduled Area

The portion of the Stripboard used to arrange the strips that are going to be shot. This represents
the actual shooting schedule. Strips excluded from this section are not to be shot and are
unscheduled.

Sheet
See Breakdown Sheet.

Shoot Day
A day on which filming occurs or can occur, i.e. a day for which a Day Break strip exists on the
Stripboard.

Strip
A strip is a visual representation of a Breakdown Sheet that is placed onto a Stripboard to create
a schedule.

Stripboard

A Stripboard represents a schedule through an ordered collection of Stripboard Days scheduled
for work beginning on the start date and proceeding on each subsequent workday identified on
the associated Calendar.

Stripboard Day
A Stripboard Day is an ordered collection of Strips on a Stripboard that are scheduled for work
within a single day. (Delineated by a Day Break Strip.)

Remove
Refers exclusively to the elimination of an element from a Breakdown Sheet or sheets.
Removing an element does not delete it. See also Delete.

Report
A grouping of data that can be printed, viewed on screen, or exported as a report layout object.

Template
Template files are based on the preferences and design components of previously created
Schedule documents.

Unscheduled Area
Section of a Stripboard that is used to hold strips not yet scheduled on the Stripboard.
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Work day
In a Day Out of Days report, a day designated on a Calendar on which work can be scheduled.
(Not all work days on a Calendar will actually be scheduled.)
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