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I. INTRODUCTION

This user manual describes the main principles and functionalities of TRACES, for the submission (Part I)
of the following official trade documents to the competent authority at EU/EFTA level:

o INTRA:?! IntraTrade Animal Health Certificates
® EXPORT:?2 Export Health Certificates
e DOCOM: 3 Commercial Document

Where needed, the descriptions are accompanied by screenshots of the TRACES user interface, so as to
better illustrate the look and feel of TRACES.

The aim of the user manual is to help you speed up your work, while avoiding inaccuracies and typing slip-
ups.

B3 We recommend that you read this user manual in combination with the TRACES
Toolkit; 4 which serves as your gateway to further TRACES user manuals, videos
= TrRAaCEs  and templates.
e TooLkiT  The TRACES Toolkit contains all the information you need in one ‘platform’
document.

TRACES serves as a ‘single window’ to European legislation in the field of animal
health and public health -covering products of animal origin and non-animal
origin, live animals and animal by-products- as well as plant health.

However, for the implementation of the general EU legislation we invite you to
contact your national competent authorities or official EU services in order to
obtain the correct information on movement requirements and other details.

You can find out all about TRACES on the Commission’s official Health and Consumers’ webpage. °
Presentations of TRACES can also be found here. ¢

Commission Reg. (EC) 599/2004: http:
Concerning harmonised certificates at EU level (e g. Ch//e Mexico and Canada).

Commission Reg. (EC) No 142/2011: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32011R0142:EN:NOT
TRACES Toolkit: https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd

TRACES details: http://ec.europa.eu/traces/
TRACES presentations: http://prezi.com/user/TRACES/

o 0 M W NH
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http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32004R0599:EN:NOT
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32011R0142:EN:NOT
https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd
https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd
http://ec.europa.eu/traces/
http://prezi.com/user/TRACES/
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32011R0142:EN:NOT
http://prezi.com/user/TRACES/

A complete list of all TRACES abbreviations and acronyms can be found under the ‘Let’s talk *‘TRACES" sub-
heading and the *Common TRACES features’ heading of the TRACES Toolkit. *

Before logging into TRACES, and also afterwards in the user interface, you can choose one of the thirty-two
8 languages, to allow you to work in your preferred language:

TRACES

TRAd

ol and Expert System
koa kog ko= bda kde kel ken kes ket B

vr khr hu Kl Kb HE Bv bmk kmt kol knw bpl kpt kro bru ksk

ksl ksg ksr ksv kr kzh kInformation klLogout

@traces-cbt.net

JTRACES/Welcome Page

» Welcome Page

¥Privacy statement

| Welcome

Language code Language Language code Language
ba Bosnian v Latvian

bg Bulgarian mk Macedonian
cs Czech mt Maltese

da Danish nl Dutch

de German nw Norwegian
el Greek pl Polish

en English pt Portuguese
es Spanish ro Romanian
et Estonian ru Russian

fi Finnish sk Slovak

fr French sl Slovenian
hr Croatian sr Serbian

hu Hungarian sv Swedish

il Icelandic sq Albanian

it Italian tr Turkish

It Lithuanian zh Chinese

When you switch languages, you will be redirected to the general TRACES welcome page.

7 TRACES Toolkit: https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd

8 These include 22 official languages of the European Union (all apart from Irish (ga))+ Albanian + Bosnian + Chinese +

Croatian + Icelandic + Macedonian + Norwegian + Serbian + Turkish + Russian.
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We are constantly upgrading TRACES to improve and adapt it to legal requirements and user needs and

wishes. This is done step by step. As soon as an upgrade is available, a new TRACES version is installed
online.

Release notes are regularly published for TRACES in order to explain to our TRACES users the enhancements
and modifications made to the user interface and functionalities. °

You may want to check the TRACES release version installed online to verify the information in the TRACES
release notes.

If you double click the world map/cow image in the top right of the TRACES window, you will see the

following information in the top banner:

+, TRACES e
£ ~ T 05.33.00 (01/10/2012) [TRACES_TRAINING_TRACESO1 3
*  TRAde Control and Expert System i Dt s St o 2 |
ko= Mbg kcs kds kde kel ben kes ket Bfi MT khr khu kil Kt MIE Mlv bmk bmt ol bnw kol kpt o bro bru ksk ksl ksg ksroksv Mro kzh Traces 05.33.00 (01/10/2012}
E - G [TRACES_TRAINING_TRACESD1]
JTRACES/Seacurity/Login

M Privacy statormem |—||r

the TRACES version number (eg. 06.00.01)

the release date, in dd/mm/yyyy format (eg. 23/04/2013)
the TRACES environment and server (eg. TRACES_NT2_2_WEB)

You can also see this information as a tooltip if you move the mouse cursor over the world map/cow image.

9

An overview of the TRACES release notes can be found in the introduction page of the TRACES Toolkit: https://circabc.

europa.eu/w/browse/acObd3d2-66ae-4234-b09c-a3fa9854acfd

TRAde Control and Expert System
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1.5.1. DATA ACCESS AND PROTECTION

To comply with stringent rules on the accessibility and display of both commercial and non-commercial
data, and to ensure data protection, ° strict access rights are assigned to each TRACES user profile. This
applies to both economic operators and competent authority users.

The TRACES Privacy Statement can be consulted in the different available languages in TRACES via the
‘Privacy Statement’ button in the top right of the TRACES window, when you are logged on.

. TRACES

-+ TRAde Control and Expert System :
Moz Mbg ko= bda kde kel ken bes ket B M Bhr Bhu Rl Rt BlE Blv pmk Bmit k0l bnw kpl kpt bro Bru ksk ksl k=g Bsr ksv BEr bzh MInformation PLogout
@traces-cbt.net

JTRACES/Welcome .C-'ag e MPrivacy statement

» Welcome Page |

I1.5.2. SECURITY ALERT

When accessing TRACES, you may encounter a security alert, asking for your approval to proceed to the
website. This is a configuration setting in TRACES and is therefore fully trustworthy.

TRACES implements various security features for application access, official trade document validation and
communication privacy, through the encryption of secure information between client and server (https,
SSL).

Electronic signature further improves speed and efficiency, traceability, and anti-falsification measures,
based on security rules that meet the legal requirements for electronic signature.

If this ‘Security Alert’ pops up, we invite you to press ‘View Certificate’ in order to see more details before
proceeding, and then choose ‘Yes’ to start using TRACES.

The HTTPS ‘Secure Sockets Layer’ (SSL) and ‘Transport Layer Security’ (TLS) certificate is imported by
the client from the server into the local application or environment, declaring it as ‘trusted’. This alert is
therefore not in fact generated by TRACES but by the server on which the certificate is hosted.

10 Regulation (EC) 45/2001: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32001R0045:EN:NOT
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I.5.3. ENVIRONMENTS

The TRACES ‘Production’ environment is available at https://webgate.ec.europa.eu/sanco/traces/.
This is the real-life environment of TRACES, since any manipulation of data will automatically notify the
economic operators and competent authorities involved.

TRACES users are invited to check out TRACES features and functionalities in one of the two TRACES test
environments.

More information on the use of the TRACES TRAINING and ACCEPTANCE environments can be found under
the heading ‘Test TRACES features’ in the TRACES Toolkit. **

11 TRACES Toolkit: https://circabc.europa.eu/w/browse/acObd3d2-66ae-4234-b09c-a3fa9854acfd
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1.5.4. ACCOUNT REGISTRATION

Both economic operators and competent authorities may register an economic operator account in TRACES.

___’J'
Registration Economic Operator
Workflow TRACES =

European
Commission

i 48

Economic _Local
operator Competent

Authority

‘Please click here to register a
new user’
within TRACES login page

‘New’
within the TRACES ‘User
Management’ menu

®0co0e0®

The EO cannot access TRACES
until his CA has activated (vali-
dated) his registration request

° .
®2000°
.
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I1.5.4.1. BY THE ECONOMIC OPERATOR

The economic operator 12 may click the button ‘Please click here to register a new user’ on the TRACES
login page. *®
.l'l-i;R..A.dE.SI{FS.EEd.r.it'{J"'_C.ng."i .)?ri\.rac',- E‘t

Login into the System

FLogin

Flease specify your user name and password, then click [login] or hit the enter key.

Reguest a new p d

If you do not remember your password, specify your user name and hit the [Send Password] link. Your current password will be sent to the registred e-mail ad:

MRequest 3 new password

Register a new User Account

To subscribe to the TRACES services, you must provide some information about yourself. After confirmation, your request will be validated by the local auth
and your account will be activated.

MPlzasze click here to register 2 new usar

Consult the organisations directory

¥Search for organisations

The economic operator enters all details of their TRACES user account, and clicks the ‘Submit’ button.

_?TR:.CES.-"UEer Registration »Privacy Etatemen‘t

Register a new User Account

Please specify your e-mail address. The address will serve as your login name after successful registration.

a-Mail:
Password:

Password
{Confirmation]):
Security question: wWhat brand was your first car or bike?

Security answer:

After submitting this registration form, an e-mail will be send to you to confirm the validity of the specified address. After succeeded confirmation, the local

authority will be charged to validate your request. This procedure is concluded by sending an e-mail holding the validation result. After this, you may be able to
legin into the systam.

Please fill-out attentively the following registration form and confirm your request by clicking the submission link:

Name: First name:
Address:
Last name:
Postal Code / Region:
Country: Notification language: English e
pClear pSelect  Notification type: HTML -
Phone:
Fax:
Additional Information:
rCancel PSubmit
12 Or their competent authority.
13 Competent authority accounts cannot be registered this way. This needs to be done by the TRACES national administrator.

TRAde Control and Expert System
(TRACES)
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TRACES confirms the request for a new economic operator account.

bl TRACES

TRAde Control and Expert System
Moz kbg kos kda kde kel ken kes ket MO BT Bhe Bho kil Rt RIE Bl kmbke kmt kol kow kpl kot kro kru kske ksl ksg ksr o ksv k6 kzh

_n".'l'-lﬁ‘\_-ﬂ.":‘-,E.E_}.U;er .Fieg-izé;éti.cn FPrivacy sta te:‘ner;t

Register a new User Account - Submission Successful

The new user account has been submitted. A confirmation mail has been sent to the e-mail address you specified. As soon as you receive the mail, click on the link
in this mail to confirm the validity of your e-mail address and to allow the validation of your request by the local authority.

Go back to FLogin screen.

A'confirmation request’ e-mail is sent to the economic operator’s e-mail address to confirm their registration
in TRACES.

From: <SANCO-TRACES-NOREPLY @ ec.europa.eu=
Date: 2013/2/1

Subject: Confirmation request

To:

Hi

The Trade Control and Expert Swvstem has successfully received vou registration request.
Click here to confirm this request.

The TRACES application.
Thiz iz an sutomatically gensrsted smail. Pleaza de not s=ply. To contact the TEACES team pleasa usa the following address: ssnoo-tracssfac sufopa su

After clicking the ‘Click here’ button in the confirmation message, the economic operator is redirected to
the following page:

JTRACES/User Registration Vorivacy statement

Register a new User Account - Registration Request Confirmation

Your user registration request has been confirmed successfully.
The request vill now be validated by your Local Authority. An email will be sent to your to inform your about the result of this procedure.

Go back to kLogin screen.

However, the economic operator cannot access TRACES until their competent authority has
validated the registration request. 4

For this purpose, the competent authority will receive a notification message informing it of a confirmed
TRACES registration request.

14 For security reasons, the confirmed economic operator account will need to be validated by the competent authority before
the economic operator can access TRACES. More information can be found in the ‘Organisation, User and Authority management’
user manual, also available with the TRACES Toolkit.

TRAde Control and Expert System
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—————————— Forwarded message ————-———

From: =SANCO-TEACES-NOREPLY @ec europa.en>
Date: 2013/2/5

Subject: User creation requests

To:

Hi.
There are 2 request to validate.
To process all, Click here.
validate USER Click here. validate USER Click here.

Thiz iz =0 sutomatically genaratad smail. Pleass do net r=ply. To contact the TR ACES team, plaaza uzs the following address: sanoo-traces

As soon as the competent authority clicks the ‘Activate’ button, the economic operator can access TRACES.

/TRACES/User and Organisation Managament/User Management FPrivacy statement

Edit User Detail
e
E-mail: Name:

First Mame:

Address:
Last Name:
Notification language: English 7 Postal Code / Region:
Notificati tyi Country:
otification at
> Akt ¥Clear FSelact
Phone Number:
Fax: T
Additional Infarmation: TRACES Unit Number :
Name:
Address:
Postal Code / Region:
City:
Country:

Status: Confirmed

pCancel #Save MDelete PReset Password MReject MActivate

Save options

Cancel Returns to the ‘User Management’ menu and cancels all modifications made to
the user’s details.

Save Saves all modifications made to the user’s details, apart from the status.

Delete Deletes the user account from TRACES. Note that it will nonetheless not be
possible to register another account for the same e-mail address.
On the other hand, it is possible to change the e-mail address for the user’s
account. Please contact the TRACES team in order to do so.

TRAde Control and Expert System
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Save options
Reset Password

Reject

Activate

Resets the TRACES user password and sends an automatic notification containing
a new standard password to the user account’s e-mail address.

From: {SANCO—TRACEé—NOREPLY:ﬁ-ec.eu.ropa_eu}
Date: 2013/2/1
Subject: Password reset

To:

Hi
Your password for the Trade Control and Expert System has been reset. As of now, vou can login using

+ Usemame:
»  Password:

Click here to access the application .

The TRACES application.

This iz an sutomaticslly genersted smail. Plass= do pot r=ply. To contact the TRACES team, plesss uss the following addrs:: sanco-tracss @ec sn

At first login, this new standard password will need to be replaced (and confirmed)
by a personal password.

The security question and answer remain unchanged. Please contact the TRACES
team to change the user account’s security question and answer.

The competent authority may choose to reject a confirmed TRACES registration
request. The applicant will receive a notification indicating that their TRACES
registration request has been rejected by their competent authority.

The competent authority may choose to validate a confirmed TRACES registration
request. The applicant will receive a notification indicating that their TRACES
registration request has been activated (validated) by their competent authority.

From: <SANCO-TRACES-NOREPLY [@ec europa eu>
Date: 2013/2/1

Subject: Your account has been activated

To:

Hi

Your account on the Trade Control and Expert System has been activated. As of now, you can login using the userName
and the password you provided during registration.
Click here to access the application .

The TRACES application.

This is an avtematically generated email. Plaass do not seply. To contact the TRACES teamm, plesse use the following address; snoo-trcesPec svropa o

TRAde Control and Expert System
(TRACES)
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The competent authority may go to the ‘User and Organisation Management’ menu and ‘User

I1.5.4.2. BY THE COMPETENT AUTHORITY

Management’ submenu in TRACES to register a new economic operator account. °

J’TRJ‘-CES.-"User anc‘l.6rgan‘i‘sa“i‘:‘ion.I\.d-anagemem‘:.;';-Ll;el.' I*’;I.anagernen-t

+ Welcome Page

Veterinary

4 Documents

» Reporting

User and
w Organisation
Management

User
Management

#+ Organisations

+ Change Password

iy Maodify User
Profile
Business
Partners

The competent authority enters all details of the economic operator’s TRACES user account, and clicks the

‘Save’ button.

.-"TQA-CE-S.-"EJser and t-)-rgaHis.at.i-on -I\-d.anagemer;\.‘;.u"-llJ“Eer.?\:h.anagEment-

MErivacy statement

Search for User
Search Criteria

E-rmail: First Namea:
Last Name:
Postal Code / Region: City:

Organisation:

FClear bSearch

Search Result
e Co 7 : o = il 3 _ Status

Miaw

B ey ]

Erivacy statement

Edit User Detail

E-mail:

First Name:

Last Name:
Notification language:
Notification type:
Phone Number:

Fax:

Additional Information:

juser 0000000000000 WMemberofOrgamisation 000 |

Name:

Address:

Postal Code / Region:

Country:
English - pClear #Select
HTML «

rCancel

FSave

The economic operator account registered by the competent authority is ‘valid’ immediately after submission.
A notification is sent to the economic operator informing them of the creation of their TRACES user account.
16 1t includes a direct link to TRACES together with the user name and password.

15 Click the ‘New’ button to fill in the details of the economic operator’s user account.

16 More information can be found in the ‘Organisation, User and Authority management’ user manual, also available with the
TRACES Toolkit.

TRAde Control and Expert System
(TRACES)

14/ 82



g

From: <SANCO-TRACES-NOREPLY [@ec.curopa.en>
Date: 2013/1/31

Subject: Account created

To:

Hi
Your account on the Trade Control and Expert Svstem has been activated. As of now, vou can login using

s+ Usemame:
o Password:

Click here to access the application .

The TRACES application.

Thiz iz an sutomatically genoratad smail. Pleass do not r=ply. To contact the TRACES tzam pleass use the following address: sanop-traces @ec. suropa su

TRAde Control and Expert System
(TRACES)
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I1.5.5. LOGGING IN AND OUT

I.5.5.1. LoG IN

Go to the TRACES welcome page, enter your login (e-mail address) in the ‘e-Mail’ field, type your password
and click on the ‘Login’ button: 7

TRACES

TRAde Control and Expert System

bba kbg kc: kda kde kel ken kes ket M M Rhre Bho Rl Rt RIE Rle Bt bnl o knw kPpl o kpt kroo kro ksk ksl kse ksu ko kzh FHelp
JTRACES! Security/Login

FPrivacy statement
| Login into the System

e-Mail: |

Password: | |

Please specify vour user name and password, then click [login] ar hit the enter key

When you have logged in, your user account is shown in the top right of the screen.

“*-. TRACES

TRAde Control and Expert System
FPoz Pog kos kda kde kel ken kes ket ki R0 kb khuo Kl RiE RIE R

kb kmt oknl ko bpl kot kbro kruo kske ksl k=g ksro ksv

kr kzh
{TRACES/Welcome Page

» Welcome Page
Welcome

+ I?‘ACES Dets Latest news
Warehouse
Veterinary
TN = ., Y

I.5.5.2. LoG our

Click on the ‘Logout’ button in the top right of the screen and confirm by clicking the *OK’ button. 8

. TRACES

TRAde Contro! and Expert System

oz kbg ko= bda bde kel ben bes ket B M khr khu Bl RiE BE Blv kmbk bmt kal knw kol Bpt Bro Bru ksk ksl k=g ksr ksv Mro kzh
JTRACES/Welcome Page

} Walcoma Page

Welcome

+ TRACES Data Latest news

Warehouse

- Veterinary

Windows Internet Explorer: @
Documents
Intra Trade

# Animal Health N ? J  Areyou sure you want to logout?
Certificates |

+ CVED for Animals

, CVED for Animal

Products

17 Your account is inactivated after 5 consecutive failed attempts. You should contact your TRACES competent authority to
reactivate the account.

18 You will be logged out automatically after 30 minutes of inactivity.

TRAde Control and Expert System
(TRACES)
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I.5.5.3.

LOGIN 1SSUES

More information on login issues can be found in the ‘Organisation, user and authority management’ user
manual, also available with the TRACES Toolkit. *°

I.5.6.

JTRACES/Welcome Page

» Welcome Page

TRACES/Welcome Page

» Welcome Page

[ Vetarinary Vaterinary
3 % -
Jocuments Documents
b | Reporting Intra Trade
— + Animal Health
ser and Certificates
¥ Proznisation i
Ao R + CVED for Animals
y fet=blishment List ol Animal
ublications FERHIGES
= — Veterinary
3 it To Daicimiion certificate to EU

lanagement

b |Legislstion

, Export Health
Certificates

. Common Entry
Document {CED)

Commercial
Document

.

Declaration
Document

+ Empty Certificate

Rejected

+ Consignments -
CVED for Animals
Rejactad

, Consignment -
CVED for Animal

User and
~ Organisation
Management

. Modify User
Profile
Business
Partners

Publications

list per sector
+ EU Establishments
list per country
Third Country
+ Establishments
list per sector
Third Country
+ Establishments
list per country
Third Country
+ Bovine Holding
Lists

Establishments by

19 TRACES Toolkit: https://circabc.europa.eu/w/browse/acObd3d2-66ae-4234-b09c-a3fa9854acfd

Section

~ Reporting

Products

+ Change Password

Establishment List

5 EU Establishments

CusTtoMisinGg THE TRACES MENus

The TRACES menu bar on the left can be customised as you wish.
Less ‘popular’ menus can be collapsed while more ‘popular’ menus can be

expanded.

These changes are stored with your TRACES user profile, so will apply to

all TRACES sessions until you make new changes.

17 /82
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I.5.7. TRACES NEWS UPDATES

I1.5.7.1. WELCOME PAGE

Once logged into the Production (real-life) environment, 2° the TRACES welcome page displays both
information on TRACES and important health information.

We invite you to regularly check the news updates published on the TRACES Welcome page, concerning
the following topics:

G) General information and hints
Hazard and outbreaks
ﬁ) Sanitary information, e.g. official trade document models
),
Technical updates and TRACES version releases

é}) Working groups and meetings

I1.5.7.2. NEWSLETTER

The bi-monthly TRACES newsletter contains °m“wm
general news on TRACES, facts and figures, £ N S
seminars, training sessions and workshops, grosn e e e 5
IegISIatlon and ‘UpCOI’nIng' ISsues. Here enclosad you will find the latest version of the TRACES newsletter, If you havent
1 subscribed to i yet, we suggest you to sign n by following this link, n order to receve
e e e e e TR0 82 IR Aot podare
You can subscribe to this free communication T
service, hosted by the Directorate-General for E NEWSLETTER
- - - uropean
Health and Consumers, via this link. 2! < Issue n 1, June 2012
:gl-‘r':lusn & fdsons & Samisan trasing sad worksheg sn THACES
The TRACES Team has tha pleasure of presenting the latest newsletter.
In this edbbion, we have & detaied artiche on the new version 5,21 of TRACES that s available
:;",';.',’.‘,.;‘.‘.‘.f:‘;‘;‘:',‘,*"' % a raport on training and a workshop which took place in the first
20 More information can be found under heading ‘I.5.3 Environments’.
21 TRACES Newsletter: http://ec.europa.eu/coreservices/mailing/index.cfm?form=register&serviceid=1
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II.  ‘VETERINARY DOCUMENTS’ MENU

II1.1.1. CERTIFICATION WORKFLOW

In TRACES, economic operators 2?2 can initiate Part I (Consignment) of the official trade document and
submit it to their competent authority for certification.

Two main actions are available regarding submission of Part I:

1. ‘Save as Draft’ allows the economic operator to store the official trade document ‘locally’.

Only the ‘initiator’ and his/her direct colleagues, belonging to the same organisation, will be able to consult
and to modify the official trade document, before actually submitting it to the competent authority.

2. ‘Submit for certification’ allows the economic operator to submit its official trade document to the
competent authority. As TRACES is a web based ‘online’ system, submission is instantaneous. 2

For DOCOM, additional options are available:
‘Save in progress’ and ‘Validate / Submit Decision’. 24

22 Part I of the official trade document can be initiated by competent authority users.
23 More information can be found in the ‘Notification management’ user manual.
24 A DOCOM may also be ‘cloned’ to an INTRA. More information can be found under heading ‘I1.2.4 Submission options’ and

heading ‘I1.3.2. Next steps for DOCOM: Clone to INTRA'
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In the TRACES test environments, all official trade documents bear the watermark ‘TRAINING’ or ‘ACCEPTANCE’, regard-

less of the status of the official trade document, so as to avoid any confusion with the ‘real-life’ production environment.
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Part I of the official trade document concerns information on the consignment, such as references, traders,

consignment, transport and route.

Both economic operators and competent authorities can submit Part I of the official trade document from

the ‘Veterinary documents’ 26 menu:

e ‘IntraTrade Animal Health Certificates’: INTRA
e ‘Export Health Certificates’: EXPORT
e ‘Commercial Document’: DOCOM

In all cases, the steps to submit a new official trade document are identical:

1/ Click the ‘New’ button, to initiate a new, blank Part I of an official trade document.

2/ Click the ‘Copy as new’ ?” button to initiate a new Part I based on an existing (similar) document.

JTRACES/Veterinary Documents/Intra Trade Animal Health Certificate

M Erivacy statemen

+ Welcome Page
o Veterinary
Documents

Intra Trade

¥ Animal Health
Certificates

+ CWED for Animals
CVED for Animal
Products

2 Wetarinary
certificate to EU

o Export Health
Certificates
Common Entry
Document (CED)
Commercial
Document

o+ Declaration
Document

+ Empty Certificate

b Reporting

User and
w Organisation
Management

+ Change Password

% Modify User

Search for Intra Trade Animal Health Certificates

Search Criteria

Certificate Reference:
Consignor:
Consignee:
Departure After:
Departure Before:;

Country of Destination:

Postal code of
destination:

Local reference number:

Certificate Status: -

¥Clear kSearch

Country of Origin: -
Declaration date after:

Declaration date before:

Commaodity: FErowse
Means of Transport: -

Authority of destination:

Authority of destination
code:

Authority of origin:
Authority of origin code:
Place of Crigin:

Passport N7

T i —
France

INTRA.FR.2012.
Open MCopy 85 new

Profile
T Establishment List | Miew
Cuhliratinne
26 See Commission Regulation (EC) 599/2004 for the INTRA and Commission Regulation (EU) 142/2011 for the DOCOM.

EXPORT concers harmonised certificates at EU level.

27 More information can be found under heading ‘III.2. Copy as new’.
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II1.2.1. SELECTING THE NOMENCLATURE CODE

The nomenclature code must be selected in line with the commodity to be dispatched by the economic
operator, after validation of the competent authority at origin.

The Combined Nomenclature (CN) code, currently used by Border Inspection Posts in the EU, ensures
interoperability between systems throughout the EU.

TRACES lists nomenclature codes for:

e live animals

e animal products and products of animal origin
e feed and food of non-animal origin

e by-products

The CN is a method for designating goods and merchandise. It meets the requirements of the Common
Customs Tariff in the Union. The CN is based on the Harmonised Systems (HS) nomenclature of the World
Customs Organisation (WCQ) with further subdivisions at EU level.

The online customs tariff database of DG TAXUD, called TARIC (Integrated tariff of the European
Communities), ¢ also employs the HS nomenclature, making TRACES even more convenient to use for
economic operators.

The TRACES user can:

Option Information

‘Assign’ Enter the nomenclature code directly in the ‘Nomenclature code’ field and click
the ‘Assign’ button to continue.
This is the fastest way to proceed.

‘Search’ Search for the nomenclature code in the nomenclature code tree by entering the
code in the ‘Nomenclature code’ field and clicking the ‘Search’ button to continue.

‘Filter’ Filter the nomenclature code from the official trade document’ model presented
or specify the number of the legislative act number and press ‘Filter’. The tree
structure then shows the relevant nomenclature codes.

'+’ sign Search for the nomenclature code in the nomenclature code tree by clicking on
the '+’ sign next to the nomenclature code to expand it and select the appropriate
nomenclature code to continue.

28 TARIC:_http://ec.europa.eu/taxation_customs/customs/customs_duties/tariff aspects/customs_tariff/index_en.htm
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Details of Consignment Presented: Select Commodity Code

Search Criteria

Mererich i e [oozzizg | (R

bS=arch
Model; (— bEilt=r
| |

Nomenclature Code Browser
— _02Z- MEAT AND EDIBLE MEAT OFFAL
0201- Meat of bovine animals, fresh or chilled
+] 0202- Meat of bovine animals, frozen
— 0203- Meat of svine, fresh, chilled or frozen
[ Fresh or chilled-

— Frozen

— 0203 21- Carcases and half-carcazes
0203 21 10- Of domeastic swine
D203 21 90- of wild suidae
ezca 22- Hams, =houlders and cuts thereof, vith bone in
+]0203 25- Other
7] 0204- Meat of shees or goats. fresh, chilled or frozen
+] 0205- Mest of horses, ssse=, mules or hinnies, fresh, chilled or frozen
+ 0206- Edible offal of bovine animals, svine, shesp, gosts. horses, asses, mules or hinnies, fresh, chilled or frozen
©207- Meat and adible offal, of the poultry of heading|0105, fresh, chilled or frozen
+| 0208 Other meat 2nd edible mest offal, fresh, chilled or frozen
+ 0200-

Pig fat. free of lean meat, and poultry fat, not rendered or cthervize extracted, frazh, chilled, frozen, szlted, in brine, dried or smoked
0210-

Meat and edible meat offal, salted, in brine, dried or smcked; edible flours and meals of meat or meat offal
03- FISH AND CRUSTACEANS, MOLLUSCS AND OTHER AQUATIC INVERTEERATES

04- DAIRY PRODUCE; EIRDS' EGGS; MATURAL HOMEY; EDIELE PRODUCTS OF ANIMAL ORIGIN, MOT ELSEWHERE SPECIFIED OR INCLUDED

Only CN codes in bold can be selected.

Details of Consignment Presented: Select Species

Type Clas=
Wild game W
Family

pCzncel MAssign and Add Mew Cods MAssign
D Babyrousa zpp. I:‘ Dicotyles spp. I:‘ Hylochoerus spp.
[] Phacocheerus =pp. [ | Potamochosrus spp. [ | Sus scrofa

[] sus spp.

I}Cen:eilb&zslgﬂ and Add fiew Code| pAssign I

Depending on the nomenclature code selected, a code extension to categorise the commodity at sanitary
(type) and phylogeny (class, family, species) level may be required.

In case of EXPORT, the TRACES user needs to additionally indicate if the commodity concerns a transit
through EU countries. ?°

To proceed, the TRACES user can:

Option Information

‘Assign and Add New Code’ Select multiple commodities at sanitary (type) and phylogeny (class,
family, species) level, for a given official trade document model.

Only nomenclature codes for the chosen official trade document model
can be selected.

‘Assign’ Confirm the chosen commodity in your official trade document.

29 More information can be found under heading ‘I1.2.3.2. ...of an EXPORT".
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II.2.2. SPECIFYING ORGANISATIONS IN OFFICIAL TRADE DOCUMENT BOXES

I1.2.2.1. SEARCH

Before creating a new organisation, you should first verify if it is already present in TRACES, by searching
for it. This is in line with the ‘Search first, create if necessary’ principle.

| I.5. Consignee |
Name:

Address:

Postal Code / Region:

Country:

- MO kAssign FClear kSelect

An organisation can be entered in any box via two options:

Option Information

‘Assign’ Allows the organisation to be quickly obtained by selecting the country (ISO code)
and the organisation’s Approval Number’.

‘Select’ Allows the organisation to be selected from a search screen.
Note - When searching for an organisation, economic operators must specify the
country and at least three characters of the organisation’s name or approval number
to safeguard data privacy.
You can use the ‘%’ sign to broaden the field of search, if necessary.
(e.g.: ‘%Logistics’ to find 'S.A. Logistics Name Company’).

Organisation management issues are covered in the ‘Organisation, user and authority
management’ user manual.
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I1.2.2.2. CREATION

If an organisation is not yet included in TRACES, it can be created during the submission of an official trade
document.

Click the ‘Select’ button in the desired box in the official trade document, and choose:

e 'New'’ to create an organisation in an EU/EFTA country.
e 'New Non Member State’ to create an organisation in a non-EU country.

1. Consignor / Exporter

Name: Mame:

Address: Address:

Postzl Code / Region: Postal Code / Regiont

Country: Country:

| Vl e | | PAssign PClear bPSelect | V‘ e | bissign bClear| bSalsct
i

8. Delivery address

Name: Name:

Type: Addraz=:

Addrass: Postal Code / Region:

Postal Code / Regio = 4

Country:

Approval number:

[

Details of Consignment Presented: Select Company : 3. Consignee

11. Means of Transpq §l Search Criteria

Postal code / Region:

Identification: Address:

Document: Type: | -

Mumber:

]| TRACES Unit Number

Date (dd/mmiyyyyl:| b S=arch

Time (hhimm)t
_ Name  Type  Approvalnumber = Country  Address  Postalcode/Region

PCancel and Return t

»Cancel Phew Non Memberstate

Enter the details of the new organisation:

TRAde Control and Expert System
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Details of Consignment Presented: Create Business : 3. Consignee

MName:

Approval Numbers

Approval number In certificate

|25gregation Code:

! [l [*1mparter vl | ® bR=move

redress: L | ] YRemove
Countrys | Andarra - e 5 »aidd
[Fostal Code / Region: T [ boelect J§ [ ouscuturs oding
Ass o
* Bovine embryo team
Phone Number: [ | Sl
s FEcvine semen cantre
=% | | Commercial transporter
E-mazil: | | |pesler
Dealer's premize
# Equine embryo team
© Asson Competcat Authory S e e e

Types of animals:
D 0101 - Equidae
D D102 - Bovine

D 0102 - Porcine

[ o105 - Poultry

[J o301 - Live fish

Expiration date:

[ Foa8d « Evine fotimep: ganty

[0 o108 - other live animals

Exporter

* Free varehouses

= Importer

* Other species embryo team
Cther species location

* Other species semean centre

= Ovine/Caprine embryo team
Owine/Caprine holding }Clear pselect
* Dvine/Caprine semen centre
# Porcine embryo team

Transport Authorisation :or:\ne helding
Eorcine semen centre e
© novpresent @ Typel @ TYPE2 o aa g Authorisation type

Poultry farm radd
Drivate transporter =
Quarantine

* sShip supplier ]

pCancel PSave

Data field
‘Aggregation Code’

‘Approval Number’

Information

Corresponds to the (EU/EFTA) organisation’s general identification number
and:

- is optional

- must be unique in a given country

- may be the same as the organisation’s approval number(s)

For non-EU countries, this box is greyed out.

Refers to the Activity Type of an organisation that does not need to be officially
listed (LMS), and:

- may be mandatory depending on the Activity Type

- may be different from the Aggregation code and other Approval Numbers of
the same organisation

TRAde Control and Expert System
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Data field Information

‘In certificate’ Allows the specific Activity Type to be assigned to the organisation in the
official trade document.
Unlike the procedure for creating an organisation from the ‘User and
Organisation Management’ menu and ‘Organisations’ sub-menu, a specific
establishments’ Activity Type must be entered in the certificate box. This will
correspond to the commodity indicated in the official trade document.
Possible Activity Types that can be assigned in the certificate box are marked
with an asterisk (*) and are the only ones that can be assigned to the official
trade document.

‘Type’ Allows multiple Activity Types to be specified, using the ‘Add’ and ‘Remove’
buttons.
Activity types coming under the listing procedure (LMS) for officially published
establishments cannot be assigned through this procedure. Such organisations
with LMS Activity Types should follow the official listing procedure.
If you want to specify the Activity Type ‘Reponsible for the load’, you should
first assign a Border Inspection Post to the organisation. This will automatically
re-populate the drop down list of Activity Types.

‘Postal Code / Region’ Allows selection of the postal code for EU/EFTA countries, and the selection of
regions, provinces or states for non-EU countries.
In case you specified Activity Types other than ‘Reponsible for the load’ for the
organisation, the competent authority is automatically assigned on the basis
of this ‘Postal Code / Region’ information and displayed after validation of the
organisation.

Click the ‘Save’ button to save the details of the organisation and return to the previous screen.

Organisation management issues are covered in detail in the ‘Organisation, user and authority
management’ user manual.
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II.2.2.3. AUTOMATIC FILLING OF OFFICIAL TRADE DOCUMENT BOXES

In order to speed up the submission process, an organisation may be copied automatically from one box
to another.

This TRACES feature depends on a combination of parameters:

o Official trade document type: INTRA, EXPORT, DOCOM

o Official trade document box type: Consignor/Place of origin/Place of loading/Transporter, Consignee/
Place of destination

e Organisations’ Activity Type used within the initial box of the official trade document

The links between the different boxes for each official trade document type are described under heading
‘I1.2.3. Filling in Part I'. 3°

Of course, the automated details can be cleared and modified as you wish.

30 More information can be found for every official trade document type, under each sub-heading.
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I1.2.3. FiLLING IN PART I

II.2.3.1. ...0F AN INTRA

Part I ‘Consignment’ of the INTRA in TRACES contains all the boxes required for Commission Regulation
(EC) 599/2004, under the tabs summarized below.

The official description of the boxes can be found in ‘Notes for guidance on the intra-Community
certificate’ of Commission Regulation (EC) No 599/2004.
However, some boxes are highlighted below.

REFERENCES

FTRACES/Vatarinary Dacumants/Tntra Trads Animal Haaith Cartficate e

Details of Consignment Presented: Referances

1.2. Certificate reference number: = I.2.a.Local reference number::

1.6. No.(s]) of related original 1.6. Related CITES Certificates:
g PRemove
certificates:
rAdd
rAdd Related IntraTrade PAdd Related
CVEDP

Identification of Applicant

1.4, Local Competent Authority: BEDO701 Antwerpen Name: PED FR

1.2. Central Competent Authority; EEQO000 Brussel/Bruxelles - Favv/Afsca, Date of Declaration: 21/11/2012
c

Official weterinarian: E‘

?Cancel and Return to Menu  kSave as draft  kSubmit for Certification

‘I.2. Certificate reference number’

A unique reference number is assigned automatically by TRACES, and is displayed after submission
of Part I.

While the official trade document remains at the submission stage (‘New)’, TRACES users can still
modify Part I. A version number (- Vx) is automatically added to the unique INTRA reference number
and is incremented each time the document is resubmitted, whether or not it is modified.

‘I.2.a. Local reference number’

This is a number that the TRACES user can assign depending on their national administration
(optional).
If not entered, this box remains empty.

'I.6. No.(s) of related original certificates’

To ensure full traceability of animals passing through an assembly centre (bovine, porcine, ovine
and caprine animals and equidae), the reference number of each certificate constituting the new
consignment may be given in TRACES.

There are two new options for inserting the link to the related INTRA or CVED-P, in box 'I.6 No.(s) of

TRAde Control and Expert System
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related original certificates’:
e 'Add Related IntraTrade’
e ‘Add Related CVEDP’

When clicking one of these two options, you are re-directed to the search screen with the mandatory
search criteria: the TRACES ‘Certificate Reference’ number and the ‘Country of destination’.

Once the INTRA is validated by the competent authority of origin, the competent authority of
destination is able to consult the electronic copies of the original documents via the hyperlinks within
box ‘I.6. No.(s) of related original certificates".

In order to record the serial number(s) of the individual national document(s) a free textbox is also
available.

For example: In relation to bovine semen, 3! the animal health certificate model in Annex D3 of
Commission Implementing Decision 2011/629/EU, should be supplemented by additional certification
requirements and only be used for trade in semen collected in a ‘Semen Collection Centre’ and
dispatched from a ‘Semen Storage Centre’. 32

‘I.6. Related CITES Certificates’

The ‘Convention on International Trade in Endangered Species of Wild Fauna and Flora’ (CITES)
became the only global treaty ensuring that international wildlife trade is based on sustainable use
and management of wild and captive populations. CITES 32 provides a framework for cooperation
and collaboration among nations to prevent further decline in wild populations of animals and plants.

This box will be activated automatically within TRACES depending on the commodity (sanitary (type)
and phylogeny (class, family, species) level) chosen.
Use the ‘Add’ button to specify multiple CITES numbers.

\

Competent Authorities’

The name of the competent authorities and their TRACES codes are filled in automatically when Part
I is initiated, depending on the organisation entered in box ‘I.12. Place of origin/Place of harvest’.

If the selected organisation in box ‘'I.12. Place of origin/Place of harvest’ 3 is linked to an LVU
depending on an Official Private Veterinary Authority (OPV) for which the option *Manually Assigned’
is ticked, 3° the economic operator receives the following alert message when submitting the official
trade document in TRACES:

"An official private veterinarian may be selected under '‘Competent Authorities’in the tab 'References’.

This (green) alert message remains visible until the economic operator has consulted the ‘References’
tab in which he/she may select the appropriate OPV from a drop-down menu of the field ‘Competent
Authorities’. Only the OPVs with the option ‘Manually Assigned’ appear in this drop down menu.

The consultation of the tab ‘References’ is optional. If the official trade document is initiated by an
OPV, its authority is automatically entered in the field ‘Competent Authorities’.

The LVU is thus able to complete the national sanitary information in Part II and pass it on -after
having saved the official trade document as 'In progress’- to the desired OPV. The OPV may then

31 CN code bovine semen: 0511 10 00.

32 Whether or not the ‘Semen Storage Centre’ constitutes part of a ‘Semen Collection Centre’ approved under a different ap-
proval number.

33 CITES: http://www.cites.org/

34 In case of EXPORT: box ‘I.11. Place of origin”.

35 More information regarding the management of Authorities, can be found under the ‘Organisation, user and authority

management’ user manual.
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certify it once the necessary checks have been carried out.

‘Identification of Applicant’

If the economic operator is registered in TRACES and makes the declaration him/herself (Part I), his/
her first and last name is automatically entered in this field.
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TRADERS

/TRACES/Veterinary Documnents/Intra Trade Animal Health Certificats MPrivacy statement

Details of Consignment Presented: Traders

Name: Name:
Address: Address:
Postal Code / Region: Postal Code / Region:
Country: Country:
- NS PAssign yClzar PSelect - N MAssign pClear kSelect

1.12. Place of origin/Place of harvest

Name: 1.8.Country of origin:
Type: 1.9. Region of origin:
Approval number; pClear PSelect
Address:

Postal Code / Region: - Mo FAssign *Clear pSelect

1.13. Place of destination

Mame: 1.10. Country of destination:
Type: I.11. Region of destination:
Approval number: bClear BSelect

Address:

Postal Code / Region:

- e FAssign Clear BSelect

1.7. Daaler
Mame:
Approval number:

vCancel and Return to Menu  #Save as draft  FSubmit for Certification

‘I.7. Dealer’

This box is only activated in case of consignments of bovine, porcine, ovine or caprine animals. 3¢

'I.5. Consignee’ and ‘I.13. Place of destination’

A non-EU country may be inserted in the box ‘'I.5. Consignee’ in case of export and when no bilateral
agreement with the concerned non-EU country exists. This is in accordance with the requirements of
Article 382 of Commission Decision 93/444/EEC. ¥

Following the introduction of a non-EU country in box ‘'I.13. Place of destination’, the box 'I.28.
Export’ (in the ‘Route’ tab) is automatically activated and completed.

‘I.12. Place of origin/Place of harvest’

There is a clear link between the organisation entered in box 'I.12. Place of origin/Place of harvest’
and the competent authorities automatically assigned to the official trade document. 38

36 According to Commission Regulation (EC) No 599/2004.

37 Commission Decision 93/444/EEC: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:31993D0444:EN
38 More information can be found under sub-heading ‘Competent Authorities’ of the heading ‘References’.
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CONSIGNMENT

/TRACES/Veterinary Documents/Intra Trade Animal Health Certificate MPrivacy statemenf

rs v

Details of Consignment Presented: Commodity

Id. 1.18. Animal species/Product Species 1.22. Number of packages: 1
Domestic ht 1.20. Number/Quantity: A
1. 0102 Live bovine animals 2005/22 Grazing Vit
e A 1.21 Temperature of products: e
FReset kAdD New Code Chilled
[T inchides unweaned animals ErOoah

I.25. Animals certified as{ products certified for

_! Transhumance

rAdd kAdd (10]) kImport FClear
Commodity Code Passport Nro
1. 0102 - FRemove
»Add bAdd (10) PImport kClear

dCancel and Return to Menu  #Save as draft  #Submit for Certification

'I.18 Animal species / Product’

The nomenclature code and code extensions in the official trade document can be modified with the
‘Select’, ‘Remove’, ‘Reset’ and ‘Add New Code’ buttons.

Any addition of nomenclature code or code extensions may be restricted to the INTRA model currently
chosen. Any modification to the nomenclature code or code extension may cause information to be
deleted in Part I, to comply with the consistency rules.

If the consignment involves multiple selected nomenclature codes, they are preceded by an order
number (Id.) and presented in according with the Customs Classification:

Id. 1.18. Animal species/Product Species

0105 Live poultry, that is to say, fowls
of the species Gallus domesticus,
ducks, geese, turkeys and guinea fowls
Weighing net mere than 185 g:
0105 11 Fowls of the species Gallus

2011,/879 (2009/158)
Breeding and productive  pSelect

1. domesticus
oult
0105 11 11 Weighing not more il PRemove
than 185 g:Fowls of the species Gallus gallus

Gallus domesticus, Grandparent
and parent female chicks: Laying

stocks
Colombiformes,
0106 Other live animals Galliformes
2 Birds: 2011/879 (2009/158) pSelect
5 0106 39 Other Breeding and FRemMove
0106 29 10 Pigeons productive poultry
Colombiformes
Casuariiformes,
0106 Other live animals Rheﬁqrm_es..
Hirde- Struthioniformes |
3. 0106 39 Other 2011/879 (2009/158) :i'::_l‘;ve
0106 29 90 other than 0105; Breeding and
010621; 0106322 and 01063910 productive poultry

Dromaius spp.

FResst bAdd New Code

The Id. number is also shown in the box ‘Identification of the animals’:
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1.21. Identification of the animals
pAdd #Add [10) ¥Clear

Commedity Code Species Category Approval Number Identification Age

1. 01051111 « 1. Gallus gallus - - PRemove
2.01063910 2. Colombiformes - PRemove
3. 01063950 « 3. DOromaius spp. - - FREmMmove

padd »Add (10) »Clear

Note that only commodities with the same temperature type (ambient, chilled or frozen) can be
selected in the official document.

'1.20. Number/Quantity’

The alert message ‘INTRA-084 Consignment I1.20. Number/Quantity Should be less or equal than
1" appears when you are trying to submit an INTRA of the model ‘2009/156 AII Registered equidae’
for which box 1.20 contains a number higher than 1.

INTRA-084 Consignment 1.20. Number/Quantity Should ba less or aqual than 1

This complies with the requirements laid down in Annex Il of Council Directive 2009/156/EC. 3°

‘I.31 Identification of the animals’

Use the ‘Add’ or ‘Add (10)’ buttons to add more lines in box 'I.31".

Use the ‘Import’ button to upload CSV files, 4° completed independently from TRACES and containing
the data (e.g.: ‘Species (scientific name)’, ‘passport number’, ‘identification number’, ‘sex’ or
‘quantity’) for the following INTRA models:

e Council Directive 64/432/EEC F1, “* Bovine (0102)
e Joint Veterinary Committee Decision 2005/22/EC, “?> Grazing (0102)
e Commission implementing Decision 2012/112/EU, “® Dogs, Cats and Ferrets (01061900)

e Commission Decision 2010/470/EU: “* Semen, ova and embryos of animals of the equine, ovine
and caprine species and in ova and embryos of the animals of the porcine species (05119985)

e Commission implementing Decision 2011/629/EU, 4> Bovine semen (05111000)

39 Annex II of Council Directive 2009/156/EC (http:

09L0156:EN:NQT), repealing Annex B of Council Directive 90/426/EEC (http://eur-lex.europa. eu[LexUnServ[LeerlServ

do?uri=CELEX:31990L0426:EN:NOT) on animal health conditions governing the movement and import from third countries of equi-
dae.

40 Blank CSV files are available onto the TRACES Toolkit: https://circabc.europa.eu/w/browse/7a85595e-5833-4bef-aedc-
1f4c88f22c0a.
41 Council Directive 64/432/EEC: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:31964L0432:EN:NOT

42 Joint Veterinary Committee Decision 2005/22/EC: http://eur-lex.europa.eu/LexUriServ/LexUriServ.

do?uri=CELEX:22005D0022:EN:NOT
43 Commission implementing Decision 2012/112/EU (model 92/65EI):

http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32012D0112:EN:NOT

45 Commission implementing DeC|S|on 201 1/629/EU
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32011D0629:EN:NOT
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http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32009L0156:EN:NOT
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https://circabc.europa.eu/w/browse/7a85595e-5833-4bef-aedc-1f4c88f22c0a
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:31964L0432:EN:NOT
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:22005D0022:EN:NOT
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:22005D0022:EN:NOT
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32012D0112:EN:NOT
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32010D0470:EN:NOT
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32011D0629:EN:NOT

e Council Directive 90/429/EEC, 45 Semen of the porcine species (05119985)
The number of lines within the CSV file is unlimited.

\

Comma’ and ‘point’ separators

A comma should be used to enter decimal numbers (maximum of 2 places). A point does not need
to be used for specifying thousands.

However, the printed official trade document automatically displays a point to indicate decimal
numbers.

Example: 1.234,567 (one thousand two hundred and thirty four comma five hundred and sixty
seven) becomes 1234.57 (one thousand two hundred and thirty four comma fifty seven) in the
printed official trade document.

46 Council Directive 90/429/EEC: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:31990L0429:EN:NOT
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TRANSPORT

/TRACES/Veterinary Documents/Intra Trade Animal Health Certificate »Privacy statemen

Details of Consignment Presented: Transpo
1.17. T port:
1.15. Date of Departure {dd/mm/yyyyl:
Name: .
Ry 1.15. Time of Departure (hh:mmj:
Address: 1.29. Estimated journey time: o Hotrs
Postal Code / Region: Responsible of Transport during
Country:

Journey:
Approval number:

- N MAssign pClear PSelect
1.16. Means of transport 1.14. Place of loading
Type: & Name:
Identification: Address:
Postal Code / Region:
Document:
Country:

Approval number:

- N%: MAssign pClear kSelect

1.23. Identification of container/Seal number
Seal Number Container Number

FRemove

radd

¥Cancel and Return to Menu  kSave as draft  kSubmit for Certification

The Transport tab contains information on transport from the place of loading (box I1.14), and is
mandatory for transport of live animals.

'‘I.15. Date of Departure’

A consistency check exists between the box ‘I.15. Date of departure’ and the date of declaration (Part
I, 'References’ tab) +” by the economic operator.

The declaration date must precede or follow the departure date by 30 days. 8

‘I.16. Means of transport’

If a ‘Commercial transporter’ is entered in box ‘I.17. Transporter’, the appropriate ‘Type’ can be
selected from the drop-down menu in box ‘I.16. Means of transport’. Click the ‘Assign’ button for this
purpose.

The validity of the means of transport authorizations are checked by TRACES, when certifying an
INTRA.

\

1.29. Estimated journey time’

A geographical information system (GIS) automatically calculates the ‘estimated journey time’ if box

'1.16. Means of transport’ contains ‘Road vehicle’ as the ‘Type’. However, air transport time is not
calculated automatically.

47

The declaration date (Part I) may be different from the certification date (Part II), if Part I of the DOCOM has first been

submitted by the economic operator.

48

This consistency check also applies when a DOCOM is replaced. More information on the replacement of an official trade

document can be found under heading ‘III.1.2.1. Correction of details in Part I (Consignment) and Part II (Decision)’ of the ‘Official
trade documents Part II' user manual.
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The algorithm is based on the optimal route between box ‘I.14 Place of loading” and box ‘'I.13 Place
of destination’, and a maximum speed of 70 kilometers per hour. #° The result generated by the GIS
is @ minimum time and can be (manually) corrected upwards. *°

The ‘Estimated journey time’ in the ‘Transport’ tab is linked with the box ‘Planned Staging or Transfer
Points’ in the ‘Route’ tab. As soon as the estimated journey time exceeds the legal requirements
under the Animal Welfare Regulation, %! you may need to select or add any staging or transfer
points. 52

49 If the automatic calculated estimated journey time does not at all seem to correspond to the actual journey time, you
should contact the TRACES team, in order to double-check and if necessary modify the precise longitute and latitude of the cities
involved.

50 In case of upwards corrections, you should double-check the correct filling of the ‘Estimated journey time’, as upon re-
freshing of the page, this box may be automatically reset to its initial value.

51 Council Regulation (EC) No 1/2005: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32005R0001:EN:NOT
52 Further details are given under the ‘Route’ tab.
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RouTE

PR - s o . D oo s e
/TRACES/Veterinary Documents/[ntra Trade Animal Health Certificate }Privacy statemant

D

ails of nsignment Presen

L.27. Transit through Member states 1.28. port

Name =
Yes "= No

> HRemmovs o et e e Tt

PA49 Evport Exit Point:

I.26. Transit through 3rd counts

3rd country: -

FClear kSelect
Exit paint;

MClear kSelact
Entry point:

FClear kSelect

Planned Staging or Transfer Points

- e MAssign PSelact control post PAdd transfer point

bCancel and Return to Menu  kSave as draft  kSubmit for Certification

‘I.27 Transit through Member States’

The countries mentioned in this box may not concern the country entered in the place of loading (box

1.14) nor the country of destination (box I.10). Failing to comply with this business rule will generate
the following alert message:

"Route I1.27. Transit through Member states List of transit member states can not contain the
country of destination”

‘Planned Staging or Transfer Points’

In accordance with the Animal Welfare Regulation, %2 a route plan may be required for the following
species: cattle (bovine - 0102), sheep (ovine - 010410), goats (caprine - 010420), pigs (porcine -
0103), horses (equidae - 0101), in particular ‘unweaned animals’.

A route plan must be submitted for these species if the estimated journey time exceeds 8 hours. In
such cases, at least one transfer/rest point must be specified. The information is to be entered in a

free-text box, and is not linked to a specific inspection authority. To enter the information, click the
‘Add transfer point’ button.

Failure to do this will generate the following alert message upon submission of the official trade
document:

'Route Planned Staging or Transfer Points At least one place of rest or transfer is
required’

One or more control posts/assembly centres, to be selected from a menu, must be specified depending
on the species concerned; whether or not the animals have been weaned, and the journey time.
This applies in the following cases:
e for un-weaned animals where the journey time exceeds 19 hours
e for pigs and horses where the journey time exceeds 24 hours
o for sheep, goats and cattle where the journey time exceeds 29 hours

53

Council Regulation (EC) No 1/2005: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:32005R0001:EN:NOT
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In these cases, at least one ‘control post’ and one ‘transfer point” must be specified, by clicking on
the ‘Select control post’ button.
Failing to do so will generate the following alert message upon submission of the official trade
document:

'Route Planned Staging or Transfer Points At least one control post is required’

TRAde Control and Expert System
(TRACES)

39/82



NoT1E - LINKING oOF INTRA Boxes 1IN TRACES

In order to speed up the submission of Part I of an INTRA, the information entered in a box may be
automatically copied to other boxes, if the organisations’ Activity Type % in this first box is allowed
in the other box(es). For example, ‘Consignee’ may be copied automatically to ‘Place of destination’

and ‘Importer”.

54 More information on Activity Types can be found in the ‘Organisation, user and authority management’ user manual, also
available with the TRACES Toolkit.
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II.2.3.2. ...OF AN EXPORT

Part I ‘Consignment’ of the EXPORT in TRACES contains all the boxes associated to INTRA; and thus
required for Commission Regulation (EC) 599/2004.
More information on the description of the boxes can be found under heading ‘I1.2.3.1. ...of an INTRA'

The association of EXPORT and INTRA is reflected when selecting the appropriate nomenclature code and
code extensions to categorize the consignment at sanitary (type) and phylogeny (class, family, species)
level. 55

Indeed, when creating an EXPORT, you are invited to indicate if the consignment concerns a transit through
EU/EFTA countries or not. 5¢

_:'TR-'l"(':'ES_-"\-"éte'riHar.‘,'r Documents/Export Health Certificate FErivacy statement

Details of Consignment Presented: Select Species

Type Class
Family Model
DOC Day-old chicks from the EU to Mexico

*Cancel FAssign and Add Mew Code FAssign

.:' Aix spp. |_:. Anas spp. |___| Anser spp.

|3“_' Gallus gallus I__-i Meleagris gallopave i-_' Numida meleagris
Associated INTRA Certificate

@ Mon transit through MS EXPORT certificate

(") 2011/214 Day-old chicks

(") 2011/879 (2005/158) Day-old chicks

PCancel MAssign and Add New Code MAssign

Tick the ‘Non transit through MS EXPORT certificate’ option, if the EXPORT will not transit any EU/EFTA
countries. This way you will only submit the EXPORT.

Ticking one of the other options, automatically generates the ‘associated INTRA Certificate’ along with
the EXPORT.

When issuing Part I (Consignment) of the EXPORT including the associated INTRA, it is possible to distinguish
the elements of identification of the commodity belonging to the EXPORT model and those belonging to the
INTRA model, when they are different. The elements which are specific to the INTRA model are marked
with an asterisk (*).

55 More information can be found under heading ‘'I1.2.1. Selecting the nomenclature code’.
56 Choose the radio button ‘Non transit through MS EXPORT certificate’ or any other models displayed.
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EO.FR@tra:E-cbt.ne!:

}Orivacy statemant

JTRACES/Veterinary Documents/Export Health Certificate

Details of Consi t =
1d. 1.18. Animal ies/ Product Species I.20. Total number of packages: i
DOC Day-old chicks B
0105 Live poultry, that is to say, fonls of the species Gallus ¢ "0 b povico Po=lect L.19. Number/Quantity: unit
demesticus, ducks, gessa, turkeys and guinea fouls ————— PRemOVE | e ture of praducts:
Ambient
PRezet bADd Mew Code Chilled

Frozen

1.22. Commuodities certified for :

"I approved bodias * ) Eraading " Othar *

1.25. Identification of the commodities

»Add badd (10) PRemove all

Commodity - Identification I . Category - e
i Species e Identification number Type of package  Age % Number of packages Quantity
1.0105 » 1i.Gallus gallus « - - = PRemove

pAdd kAdd (10 PRemove sll

rCancel and Return to Menu  #Save as draft  kSubmit for Certification

Upon submission of the EXPORT, the certificate reference number of the associated INTRA will be displayed
in hyperlink format in box ‘I.6. No.(s) of related original certificates’ of the EXPORT.

/TRACES/Veterinary Documents/Export Health Certificate PPrivacy statement

Details of C

1.2. Certificate reference number: EXPORT.FR.2013. I.2.a.Local reference number::
Corresponding CVED Reference Number: PCVEDA.CA.Z013,

1.6, Mo.(s] of related original certificates: p a-NTRA.FR.2013. I.17. CITES:

Competent Authorities Identification of Applicant

I.4. Local Competent Authority: FROG100 Orne Name:

1.3. Central Competent Autharity: FROO0O0O Dgal-Bicma, C Date of Declaration: 23/01/2013 (UTC +0100)

PClose  PPrint

The certificate reference number of the EXPORT will on its turn, be displayed in hyperlink format within box
‘I.6. No.(s) of related original certificates’ of the associated INTRA.
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/TRACES/Veterinary Documents/Intra Trade Animal Health Certificate FErivacy statement

» Consignment k Ce cation
b Traders ¢ Consignment ¢ Transport F Route

P ted: Raf ax

1.2. Certificate reference number: A-INTRA.FR.2013. 1.2.3.Local reference number:: I

1.6. No.(s) of related original certificates: y ExpoRT.FR.Z013. 1.6. Related CITES Certificates:

Competent Authorities Identification of Applicant
Name:
Date of Declaration:

I.4. Local Competent Authority: FROS100 Orne

1.3. Central Competent Authority: FROO0D0O0 Dgal-Bicma, C 29/01/2013 (UTC +0100)

pClose  PErint
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NoTE - LINKING oF EXPORT Boxes 1IN TRACES

In order to speed up the submission of Part I of an EXPORT, the information entered in a box imay be
automatically copied to other boxes, if the organisation’s Activity Type 57 in the first box is allowed in
the other boxes. For example, ‘Consignee’ may be copied automatically to ‘Place of destination’ and

‘Importer’.

57 More information on Activity Types can be found in the ‘Organisation, user and authority management’ user manual, also
available with the TRACES Toolkit.
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II.2.3.3. ...0o0F A DOCOM

Part I ‘Consignment’ of the DOCOM in TRACES contains all the boxes required for Commission Regulation
(EU) 142/2011, under the tabs summarized below.

The official description of the boxes can be found in Commission Regulation (EU) No 142/2011.
However, some boxes are highlighted below.

REFERENCES

JTEACES/Veterina ry Documents/Commercial Document. FPrivacy statement

Details of Consignment Presented: References

ute

I1.2. Certificate reference number: = I.2.a.Local reference number::

1.6. No.(s) of related original I.6. Related CITES Certificates:

certificates:

Competent Authorities Identification of Applicant

I.4. Local Competent Authority: Name: PEC FR

1.3. Central Competent Authority: Date of Declaration: 13/11/2012

¥Cancel and Return to Menu  #5ave as draft  PSubmit for Certification  #Validate

‘I.2. Certificate reference number’

A unique reference number is assigned automatically by TRACES, and is displayed after the submission
of Part I.

While the official trade document remains at the submission stage (‘New’), TRACES users can still
modify Part I. A version number (- Vx) is automatically added to the unique DOCOM reference
number and is incremented each time the document is resubmitted, whether or not it is modified.

‘I.2.a. Local reference number’

This is a number that the TRACES user can assign depending on its national administration (optional).
If not entered, this box remains empty.

'I.6. No(s) or related original certificates’

This box is not activated in case of DOCOM.

‘I.6. Related CITES Certificates’

In relation to unprocessed manure, %8 documents required in Annex XIl, Section I of Commission
Regulation (EU) No 142/2011, can be submitted by cloning a DOCOM to an INTRA. > The reference
number of the associated INTRA is then automatically entered in box ‘I.6" of the cloned DOCOM.

\

Competent Authorities’
The name of the competent authorities and their TRACES codes are filled in automatically when Part

58 CN code unprocessed manure: 3101 00 00
59 More information on the cloning of a DOCOM to INTRA can be found under heading ‘11.3.2. Next steps for DOCOM: Clone
to INTRA'
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I is initiated, depending on the organisation entered in box ‘'I.12. Place of origin/Place of harvest’.

If the selected organisation in box 'I.12. Place of origin/Place of harvest’ is linked to an LVU depending
on an Official Private Veterinary Authority( OPV) for which the option ‘Manually Assigned is ticked’, the
economic operator received the following alert message when submitting the official trade document
in TRACES:

'EXPORT-160 References Official veterinarian An official private veterinarian may be selected under
‘Competent Authorities’ in the tab 'References’.

This (green) alert message remains visible until the economic operator has consulted the ‘References’
tab in which he/she may select the appropriate OPV from a drop-down menu of the field ‘Competent
Authorities’. Only the OPVs with the option ‘Manually Assigned’ appear in this drop down menu.

The consultation of the tab ‘References’ is optional. If the official trade document is initiated by an
OPV, its authority is automatically entered in the field ‘*Competent Authorities’.

The LVU is thus able to complete the national sanitary information in Part II and pass it on -after
having saved the official trade document as 'In progress’- to the desired OPV. The OPV may then
certify it once the necessary checks have been carried out.

‘Identification of Applicant’

If the economic operator is registered in TRACES and makes the declaration him/herself (Part I), his/
her first and last name is automatically entered in this field.
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TRADERS

Privacy statemen

Details of Consignment Presanted: Tradars

Name: Name:
Address: Address:
Postal Code / Region: Postal Code / Region:
Country: Country:
- N% FAssign FClear kSelect -+ N%: FAssign pClear pSelect

1.12. Place of origin/Place of harvest

Name: 1.8.Country of origin:
Type: 1.9. Region of origin:
Approval number: PClear kSelect
Address:
S o e - NN MAssign rClear PSelect
Name: 1.10. Country of destination:
Type: 1.11. Region of destination:
Approval number: rClear PSelect
Address:
Festetbods fiftan - N%: rAssign MClear PSelect

I.7. Dealer

Name:
Approval number:

¥Cancel and Return to Menu  kSave as draft  #Submit for Certification  #Walidate

‘I.7. Dealer’

This box is not activated in case of DOCOM.

'I.5. Consignee’ and ‘I.13. Place of destination’

A non-EU country may be inserted in the box ‘'I.5. Consignee’ in case of export and when no bilateral
agreement with the concerned non-EU country exists. This is in accordance with the requirements of

Article 382 of Commission Decision 93/444/EEC. ©°

Following the introduction of a non-EU country in box ‘'I.13. Place of destination’, the box 'I.28.
Export’ (in the ‘Route’ tab) is automatically activated and completed.

'I.12. Place of origin/Place of harvest’

There is a clear link between the organisation entered in box 'I.12. Place of origin/Place of harvest’
and the competent authorities automatically assigned to the official trade document. ¢!

60 Commission Decision 93/444/EEC: http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=CELEX:31993D0444:EN
61 More information can be found under sub-heading ‘Competent Authorities’ of the heading ‘References’.
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CONSIGNMENT

JTRACES/Veterinary Documents/Commercial Document ¥Erivacy statement

l_ 3 )
b Refes es |

Details of Consignment Presented: Commaodity

Id. L1.18. Animal species/Product Species

[.22. Number of packages: 1
processed manure 1.20. Number/Quantity: kg
2101 Animal or vegetable fertilisers, whether or  142/2011 Animal
not mixed together or chemically treated: by-preducts/derived products bSelact .21 Temperature of products: .
* fertilisers produced by the mixing or chemical not intended for human PRemove - Ambient
treatment of animal or vegetable products consumption ) chilied
Bovidae <

Frozen
FReset bAD New Code

1.25. Animals certified as/products certified for:

) Animal feedingstuff ) Technical use

1.21. Identification of the consignment

radd rAdd [10) MClear

Commodity i : Treatment type :
s Species Nature of commodity Category Treatment type (st ) Batch number Quantity
i. 3101 + 1. Bovidae « ;

Remove
rAdd bAdd (10) PClear

rCancel and Return to Menu  k3ave as draft  kSubmit for Certification  FValidate

'1.18 Animal species / Product’

The nomenclature code and code extensions in the official trade document can be modified with the
‘Select’, ‘Remove’, ‘Reset’ and ‘Add New Code’ buttons.

Any addition of nomenclature code or code extensions may be restricted to the DOCOM model
currently chosen. Any modification of nhomenclature code or code extension may cause information
to be deleted in Part I, to comply with the consistency rules.

If the consignment involves multiple selected nomenclature codes, they are preceded by an order
number (Id.) and presented in accordance with the Customs Classification:

Id. 1.18. Animal species/Product Species _
0206 Edible offal of bovine animals, swine, sheep. By-products / technical
goats, horses, asses, mules or hinnies, fresh, 142/2011 Animal
1 chilled or frozen by-products/derived products not kSzlect
i 0206 10 Of bovine animals, fresh or chilled intended for human PREmove
0206 10 10 For the manufacture of consumpticn
pharmaceutical products Bizon =pp.
Bone

0506 Bones and horn-cores, unworked, defatted,
simply prepared (but not cut to shape), treated
2. with acid or degelatinised; powder and waste of

142/2011 Animal
by-products/derived products not FSelect

R T intended for human FRemove
0506 10 00 Ossein and bones treated with acid consumpton
Bovidae

FH'CH:ESSE-E' manure

2101 Animal or vegetable fertilisers, whether or 142/2011 Animal
3 not mixed together or chemically treated; by-products/derived products not FSelect
* fertilisers produced by the mixing or chemical intended for human MRemove
treatment of animal or vegetable products consumption
Bovidas

PReset PADd New Caode

The Id. number is also shown in the box ‘Identification of the consignment’:
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I.21. Identification of the consignment

»Add ¥add (10) MClasr

Commodity Code Spacies Nature of commadity Category Treatment type ?é:f;;:‘ﬁ;‘tgt)"'pe Batch number Quantity

1. 02061010 « 1. Bison spp. = - - - Remove
2. 05061000 » 2. Bovidae - - - - Remove

3. 3101 ~ 3.Bovidas - - - L\’ Remove
bAdd rAdd (10) MClear

Note that only commodities with the same temperature type (ambient, chilled or frozen) can be
selected in the official trade document.

'I.31. Identification of the animals’
Use the ‘Add’ or ‘Add (10)’ buttons to add more lines in box 'I.31".

‘Comma’ and ‘point’ separators

A comma should be used to enter decimal numbers (maximum of 2 places). A point does not need
to be used for specifying thousands.

However, the printed official trade document automatically displays a point to indicate decimal
numbers.

Example: 1.234,567 (one thousand two hundred and thirty four comma five hundred and sixty
seven) becomes 1234.57 (one thousand two hundred and thirty four comma fifty seven) in the
printed official trade document.
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TRANSPORT

JTRACES/Vaterina ry Documents/Comme reial Dacument » p‘ri-;.;c.r. -:_-;tle:e I'I-t

Details of Consignment Presented: Transport

1.17. Transporter

1.15. Date of Departure (dd/mm/yyyy):

Nama: .
e 1.15. Time of Departure (hh:mm):
Address: 1.29. Estimatad journey time: IO e
Ro= o e BRE Responsible of Transport during
Country: Journey:
Appraval number:
- MR FAssign rClear #Select
1.16. Means of transport 1.14. Place of loading
Type: - Mame:
Identification: Address: :
Postal Cade / Ragion:
Document:

Country:
Approval number:

- NE: FAssign FClear MSelect

1.23. Identification of containerSeal number
Seal Number Container Number

FRemove

radd

»Cancel and Return to Menu  #Save as draft  pSubmit for Certification  #Validate

The Transport tab contains information on transport from the place of loading (box 1.14), and is
mandatory.

'I.15. Date of Departure’

A consistency check exists between the box 'I.15. Date of departure’ and the date of declaration (Part
I, 'References’ tab) 2 by the economic operator.
The declaration date must precede or follow the departure date by 30 days. ¢

\

1.16. Means of transport’

If a ‘Commercial transporter’ is entered in box ‘'I.17. Transporter’, the appropriate ‘Type’ can be

selected from the drop-down menu in box ‘I.16. Means of transport’. Click the ‘Assign’ button for this
purpose.

The validity of the means of transport authorizations are checked by TRACES, when certifying an
INTRA.

\

1.29. Estimated journey time’

A geographical information system (GIS) automatically calculates the ‘estimated journey time’ if box

62 The declaration date (Part I) may be different from the certification date (Part II), if Part I of the DOCOM has first been
submitted by the economic operator.
63 This consistency check also applies when a DOCOM is replaced. More information on the replacement of an official trade

document can be found under heading ‘III.1.2.1. Correction of details in Part I (Consignment) and Part II (Decision)’ of the ‘Official
trade documents Part II' user manual.
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‘I.16. Means of transport’ contains ‘Road vehicle’ as the ‘Type’. However, air transport time is not
calculated automatically.

The algorithm is based on the optimal route between box ‘I.14 Place of loading’ and box ‘I.13 Place
of destination’, and a maximum speed of 70 kilometers per hour. % The result generated by the GIS
is @ minimum time and can be (manually) corrected upwards. ©°

64 If the automatic calculated estimated journey time does not at all seem to correspond to the actual journey time, you
should contact the TRACES team, in order to double-check and if necessary modify the precise longitute an latitude of the cities
involved.

65 In case of upwards corrections, you should double-check the correct filling of the ‘Estimated journey time’, as upon re-
freshing of the page, this box may be automatically reset to its initial value.
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RouTE

/TRACES/Veterinary Documents/Commercial Document ¥Privacy statemen!

 Consignment

L S e wrarer T e
Details of Consignment Presented: Route

1.27. Transit through Member states [128.Bxport
: 7 Yes (ST
- FREemMove

Export to 2rd Country:

*Add  Eeport Exit Paint:

1.26. Transit through 3rd counts

2rd country: -
FClear kSelect
Exit point:
FClear PSelect
Entry point:

rClear pSelect

pCancal and Return to Menu  PSave a5 draft  BSubmit for Certification  pValidate

\

1.27. Transit through Member States’

The countries mentioned in this box may not concern the country entered in the place of loading (box

1.14) nor the country of destination (box I.10). Failing to comply with this business rule will generate
the following alert message:

"Route I1.27. Transit through Member states List of transit member states can not contain the
country of destination.”
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NoTE - LINKING oF DOCOM Boxes 1IN TRACES

In order to speed up the submission of Part I of a DOCOM, the information entered in a box may be
automatically copied to other boxes, if the organisation’s Activity Type ¢ in the first box is allowed in
the other boxes. For example: ‘Consignee’ may be copied automatically to ‘Place of destination’ and

‘Importer’.

66 More information on Activity Types can be found in the ‘Organisation, user and authority management’ user manual, also
available with the TRACES Toolkit.
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I1.2.4. SuBMISSION OPTIONS

II1.2.4.1. GENERAL

The following options are available for submission of an official trade document in TRACES (Part I,
Consignment) (in general 57):

I.4. Local Competent Authority:

Competent Authorities Identification of Applicant
Date of Declaration: 18/10/2012

1.2. Central Competent Authority:

}Cancel and Return to Menu  #Save as draft  FSubmit for Certification  MValidate

Name: FTRANSITAIR FR

Save options

‘Cancel and return to Returns to the INTRA, EXPORT or DOCOM sub-menus and cancels all actions

menu’

‘Save as draft’

performed during creation of the official trade document.
If your official trade document has not yet been saved, all information entered
in Part I will be lost.

Saves Part I of an official trade document that has not yet been completed. It
comprises an intermediate optional stage before final submission of Part I of
the official trade document to your competent authority.

‘Save as draft’ can be used as many times as necessary in TRACES.

For search purposes, certain information on the consignment, consignor/
exporter and consignee is mandatory for the ‘Save as draft’ option. Any further
information needed for Part I may be filled in later on.

The status of the official trade document is then ‘Draft’.

This option is available to both economic operators and competent authorities,
but only ‘direct’ colleagues will be able to view 'Draft’ official trade documents.
No notification messages will be sent regarding the submission of an official
trade document in ‘Draft’ status.

67 This means, for all official trade documents: INTRA, EXPORT and DOCOM.
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Save options

‘Submit for All mandatory boxes of Part I must be completed to submit the official trade
Certification’ document to the competent authority for certification.
This option is available to both economic operators and competent authorities.
If Part I of the official trade document is submitted by the economic operator,
they can view the document, along with their direct colleagues and their
competent authority.
However, if the official trade document has been submitted by the competent
authority itself, the economic operator (even when entered in the official trade
document), will not be able to view it.
The status of the official trade document becomes ‘New’.
A notification message will be sent upon submission of the official trade
document (‘New’).

Note - DOCOM

When the economic operator chooses the option ‘Submit for Certification’ for
a DOCOM, it becomes automatically ‘Valid’. No additional 'Health information’
declaration is needed.

‘Validate’ Among the save options for submission of DOCOM, the economic operator may
also choose ‘'Validate'.
Once all mandatory boxes in Part I are completed, the TRACES user can go
directly to the *Health information’ declaration and enter the details.

Specific save options for this part of the declaration are described under
heading ‘'I1.2.4.2. Specific to DOCOM'.

I1.2.4.2. Spreciric o DOCOM

In the case of DOCOM, economic operators can fill in the *Health information’ declaration.
For DOCOM documents, three additional save options are available:

and place of signature

Paostal
code / 02500
Region:

Region: Hirzon

Country: France -

Mame: FED, FR

rCancel and Return to Menu PReject FSave as in progress  kSubmit decision
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Save options
‘Reject’

‘Save in progress’

‘Submit decision’

Only available to the economic operator for a DOCOM.

Once all mandatory boxes in Part I are completed, the economic operator can
decide to reject the consignment presented.

The status of the official trade document is then ‘Rejected".

Only available to the economic operator for a DOCOM.

Once all mandatory boxes in Part I are completed, the economic operator can
save the ‘Health information’ declaration part of the DOCOM, even if some
information to this declaration is missing, in order to complete it later on.
This is an intermediate optional stage before signing of the *Health information
declaration.

The status of the official trade document is then ‘In progress’.

li

Only available to the economic operator for a DOCOM.

Once all mandatory boxes in Part I are completed, the economic operator can
confirm the consignment presented.

The status of the official trade document is then *valid'.
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I1.2.5. SIGNATURE

TRACES requires you to enter your password to submit the official trade document.
After entering it, click on the ‘Sign validation’ button.

/TRACES/ »Privacy statement

» Consignment

Certification: Sign

Please enter your password to sign the certification of the consignment

D Use same password for all subsequent signatures

rCancel and Return to the Certificate  FSign Certification

The box ‘Use same password for all subsequent signatures’ can be checked for the password to be
stored by TRACES throughout the session. A session terminates automatically after 30 minutes of inactivity.
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II1.3.1. Next sters ForR INTRA, EXPORT

As soon as the official trade document has been submitted (‘Submit for certification’), the competent
authority will have immediate access to the official trade document in question, and will be automatically
notified by TRACES for it to continue with the certification process. %

In relation to INTRA, an exception applies for national trade or (direct) export, where the official trade
document will automatically become valid when clicking the ‘Submit for certification’ button.

The alert message ‘INTRA-063 IntraTrade Certificates for export or for national trade do not require
validation’ may appear when you are trying to submit the INTRA.

JTRACES/Vaterinary Documents/Intra Trade Animal Health Certificate

INTRA-063 IntraTrade Certificates for export or for national trade do not require validation

More information on certification by competent authorities can be found in the ‘Official trade documents
Part II' user manual, also available with the TRACES Toolkit. °

68 The DOCOM is not concerned here.
69 TRACES Toolkit: https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd
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I1.3.2. NexT sTteps FOR DOCOM: CLonE To INTRA

In order to facilitate the issuing of INTRA, the data submitted in a DOCOM can be transferred automatically
to an INTRA. 7° This is called ‘cloning” in TRACES.

Both the economic operator * and competent authority 72 have this option when opening a validated
DOCOM.

II.3.2.1. ACCESS BY HYPERLINK

The economic operator can then directly consult the DOCOM by clicking the hyperlink in the TRACES
notification message.

I1.3.2.2. ACCESS BY MENU

Economic operators can also access the DOCOM from the ‘Veterinary Documents’ menu and ‘Commercial
Document’ submenu:

e Log into TRACES;

e Click *Commercial Document’ in the left-hand menu, which displays the DOCOM search screen;

e Search for (valid) 7 DOCOMs that can still be cloned, i.e. transferred to INTRA; 7

e 'Open’ the desired DOCOM.

fTRACES/Veterinary Documents/ Commercial Document bErivacy statement

+ Welcome Page
Search for Commercial Documents

- etetinany Search Criteria

Documents
Fobes s Certificate Refarence: Country of Origin: -
* nmrn_al Health Consignort Consignee:
Certificates
- % 4
+ CVED for Animals | Daparture After: Commaodity:
- Browse
CVED for Animal
Products Departure Before: Means of Transport: -
\aterinary Country of Destination: = Authority of destination:

certificate to EU

. Export Health
Certificates

Commen Entry

Postal code of destination:
Local reference number:

Certificate Status:

Authority of destination code:
Authority of origin:

Authority of origin code:

Document (CED)

+ CHED-BR Place of Origin:
Commercial Passport N9:
Document .

Cloned: |

% Declaration
Document FClear BSearch

+ Empty Certificate

+ Reporting Search Result

Rejectad
+ Consignments -
CVED for Animals

DOCOM.FR.2013. rance 0206 10 10

wvalid
»Open bCopy a5 new

DOCOM.FR.2013. France 1 I | o206 1010 | valid
»Open MCopy a5 new

Rejectad
, Consignment -
CVED for Animal

Products

L

70 e.g.: for unprocessed manure (CN code 31010000); as required in Annex XI, Section I, of Commission Regulation (EU) No
142/2011.

71 This is, the economic operator having declared the DOCOM and mentioned in ‘Identification of Application’ in the ‘Refer-
ences’ tab.

72 This is, the competent authority linked to the place of origin in the DOCOM.

73 DOCOMS are automatically validated upon submission (‘Submit for certification’).

74 More information on the search of official trade documents, can be found under heading ‘III.1. Search for an official trade
document’.
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II.3.2.3. SuBMISSION

The economic operator can transfer (clone) Part I of a validated DOCOM to Part I of a Intra Trade Animal
Health Certificate (INTRA).

This is called ‘cloning’ in TRACES.

To do this, you simply click the ‘Clone as IntraTrade’ button in a ‘Valid’ DOCOM.

[TRACES Veterinary Docurnents/ Cormmearcial Docurment PPrivacy staterment

fgnment > Certification

. raders Consignment
Details of Consignment Presented: References

1.2, Certtificate reference nurmber: DO COM,FR. 2012, I.Z/aLocal reference number:: I

1.6 No.(=] of related original certificates: I I.6. Related CITES Certificates:

Competent Authorities Identification of Applicant

I.4, Local Cormpetent Authority: FRO7S00 Paris. Marme: peczl FR
1.3 Central Competent Authority: FROOOOO Dgal-Bicrna, © Date of Declaration: 27/04/2012

rCancel and Return to Menu  kClone as Intratrade rControl  PPrint

Once the economic operator (or competent authority) has performed the cloning operation, the button is
no longer available.

When several INTRA models are associated to the same nomenclature code and code extensions, the
appropriate model has to be selected.

STRACES/Veterinary Documents/Commercial Document MFrivacy statement

| -... ol

Docom clonation | IntraTrade model

Select the IntraTrade model you want to clone the Docom certificate to:

i 142/2011 MAnimal by-preducts/derived products not intended for human ... (W

*Canczl MClons

A new INTRA is created by transferring information entered in Part I of the DOCOM.
Box ‘I.6. Corresponding Commercial Document’ under the ‘References’ tab of the INTRA is automatically
filled in with the TRACES certificate reference number of the corresponding DOCOM, in hyperlink format.
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JTRACES/Veterinary Documents/Intra Trade Animal Health Certificate »Privacy statement’

Details of Consignment Presentad: Referances

1.2. Certificate reference number: INTRA.FR.2012. kT & I.2.a.Local reference number::

I.6. MNo.(s) of related criginal I.6. Related CITES Certificates:

certificates: Corresponding Commercial Document:  PDOCOM.FR.2012
Competent Authorities Identification of Applicant

I.4. Local Competent Authority: Name: MEC FR

1.3. Central Competent Authority: Date of Declaration: 21/11/2012

*Cancel and Return to Menu  FSubmit for Certification  bDelete  MPrint

On its turn, box ‘'I.6. Corresponding IntraTrade Certificate’ under the ‘References’ tab of the DOCOM is
automatically filled in (udpated) with the TRACES certificate reference number of the corresponding INTRA,
in hyperlink format.

/TRACES/Veterinary Documents/Commercizl Document »Erivacy statement

|
1.2, Certificate reference number: DOCOM.FR.2012. 1.Z.s.Local reference number:: i

1.6. No.(z) of related criginal 1 1.6. Related CITES Certificates:

certificates: Corresponding IntraTrade Certificate:  PINTRAFR.Z012.

| Competent Authorities Identification of Applicant

1.4, Local Competent Authority: FRO7500 Paris Name: reoZO FR
| 1.2. Central Competent Authority: FROOODO Dgal-Bicma, C© Cate of Declaration: 27/04/2012

| ¥Czncel and Return to Menu  FControl #Print

The economic operator can amend or supplement most of the information transferred to the INTRA, apart

from the following:
e ‘Transport’ tab: box 'I.15. Date of Departure (dd/mm/yyyy)’
box ‘'I.15 Time of Departure (hh:mm)’

Once the information has been verified, and if necessary completed, the economic operator must click the
‘Submit for Certification’ button to submit Part I of the INTRA. 75

{TRACES/Veterinary Documents/ Common Yeterinary Entry Document for Animal Products PErivacy statemant

Consignment
ferences b Traders ) Commodity b Transport
Details of Consignment Presented: Sign for Submission

I, the undersigned person responsible for the load detailed above, certify that to the best of my knowledge and belief the statements made in this document are
true and complete and I agree to comply with the legal requirements of directive 97/78/EC, including payment for wveterinary checks, for repossession of any
consignment rejected after transit across the EU to 3 third country (Article 11.1c), or costs of destruction if necessary.

Please enter your password to sign the consignment document.

D Use same password for all subsequent signatures

pCancel and Return to Consignment  kSign Certification

75 More information on the signature can be found under heading ‘I1.2.5. Signature’.
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I1.3.3. GETTING IN CONTACT WITH THE COMPETENT AUTHORITY

Once the competent authority has certified the official trade document (Part II) submitted by the economic
operator, ¢ the latter can view the contact details of the competent authority by searching for the certified
official trade document, opening it and clicking the link to the name of the competent authority who signed
it.

}Privacy statement

[ ——

Certification

II.a. Certificat reference number: INTRA.FR.2012. -~ Wi Il.b.Local reference number::

SECTION A

I certify that each animazl of the consignment described below

1. comes from a holding of origin and an area which, in conformity with Community or national legislation, is not subject to any prohibition or restriction

Official Veterinarian

LvU Number: FRO7500 Paris
Address:
Postal Code / Region: 75010
Country: FR
Name: BLVL, FR
GQualification and title: Official Inspector
Responsible Detail |
bClose  MPrint
T
E-mail: LVU.FR @traces-cbt.net TRACES Unit Number: FRO7500
First Name: |Lvu Name: Paris
i IFR Address:
SERIEATERE Postal Caode / Region: 75010
Notification language: English City: Paris Xe
Notification type: HTML Cotintrys e
Fax: I =
= User Type: 9] standard User

Additional Information:
Collective User

Status: valid
Status st by b

Date: 07/08/2012
MClose

For privacy reasons, only the official e-mail address of the signing competent authority may be available.

76 If the official trade document has been submitted by the competent authority itself, the economic operator (even when
entered in the official trade document) will not be able to view it.
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III. OFriciAL TRADE DOCUMENTS FUNCTIONALITIES

Choose one of the official trade document types in the ‘Veterinary Documents’ menu:

e ‘Intra Trade Animal Health Certificates’
e ‘Export Health Certificates’
e ‘Commercial Document’

...and specify one or more search criteria, 77 which mostly relate to Part I (Consignment) of the official

trade document.

You can use search criteria individually " or in conjunction with other search criteria.
Some specific search criteria for the various document types are illustrated below.

Search for Commercial Documents

Certificate Reference:
Consignor:
Departure After:
Departure Before:

Country of Destination:

Local reference number:

Certificate Status:

Cloned:

rClear MSearch

Search Criteria

Postal code of destination:

Country of Origin: -

Consigneaa:

Commodity: FErovse
Means of Transport: o
- Authority of destination:

Authority of destination cods:
Authority of origin:

- Authority of origin code:
Place of Origin:

Passport N°:

!'__u

Search options
Certificate Reference

Certificate status

Refers to the unique TRACES reference number, automatically assigned to the
official trade document.

Information on official trade document statuses can be found under heading
‘I1.1.1. Certification workflow’.

Cloned In order to facilitate the verification of INTRAs submitted from DOCOMs, the
economic operator may search for DOCOMs that have already been cloned to
INTRA, by clicking the ‘Cloned’ button.

7 You can use the wildcard % in most of the TRACES search criteria in order to search for a wider range of data.

In addition, TRACES makes no distinction between upper and lower case in searches. Example: entering ‘INTRA.FR%"’ in the ‘Cer-
tificate Reference’ field (minimum of 8 characters) searches for all INTRAs available to a given user.
78 The ‘Certificate Status’ criterion cannot be used alone.
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III.1.1. WORKAROUNDS AND LIMITATIONS

Apart from using the search criteria in TRACES, you may also find your official trade document by using its
unique certificate reference number in a specific workaround:

Select the appropriate URL as listed below and enter the TRACES reference number at the end of the
address as follows: 7°

1. https://webgate.ec.europa.eu/sanco/traces/certificates/intratrade/open.do?ref=INTRA.XX.YYYY.ZZZZZZZ
2. https://webgate.ec.europa.eu/sanco/traces/certificates/export/open.do?ref=EXPORT.XX.YYYY.ZZZZZZZ
3. https://webgate.ec.europa.eu/sanco/traces/certificates/intratrade/open.do?ref=DOCOM.XX.YYYY.ZZZZZZZ

In accordance with the access rules of the (business) data, you must be declared in the official trade
document in order to access it. If not, you may receive following alert message:

***. TRACES

TRAde Control and Expert System
oz Fog ko= bdz kde kel ken bes ket BEOMFr Rhr Rhu KL RiE ME Rlv bmE Bnl bow kol kot Bro kru ksk ksl ksr o ksv kzh kInformation

eration Results

|CERT-BDD Security Exception: you do not have the rights to perform the regquested operation

v Veterinary
Documents

“"Security Exception: you do not have the rights to perform the requested operation”

79 Legend:

XX = country ISO code in which the LVU of the Place of origin/Place of harvest is situated
YYYY = submission year

NNNNNNN = unique TRACES reference number
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There are two options for the submission of a new official trade document:

1. Use the ‘New’ button to create a blank official trade document #°
2. Use the ‘Copy as new' button under an existing official trade document

Both the economic operator and competent authority can create a new official trade document in TRACES.
The ‘Copy as new’ option is thus available to both types of users.

¥ Organisation |
radvanced
Management ¥Claar MSearch bDirect access
User
Management

Search Result

#* Organisations

+ Change Password

roatia (Loca
MName: Hrvatska)

+ Modify User CVEDP.FR.2011.0016548
Brofile

DOMA RIJEKA D.O.O. | BOUILLOM MATHIEU 0203

Replaced

POpen] FCopy e

n

CVEDP.FR.2011.0016549

| DOMA RIJEKA D.O.C. | BOUILLON MATHIEU | 0zo03

valid |

Croatia (Local

CVEDP.FR.2011.0016547 Name: Hrvatska)

| DOMA RIJEKA D.C.O. | BOUILLON MATHIEU | 0203 | Replaced

The ‘Copy as new’ option can be used to quickly create a new official trade document by copying certain
data from Part I of an existing official trade document to a new official trade document, thus speeding up
the submission process.

The nature of the information copied depends on the Combined Nomenclature code selected. If the code
remains the same, all the information from the ‘Traders’ tab is copied from the original to the new official
trade document. Depending on the model and CN code selected, the information in the free-text boxes of
the original official trade document will be copied automatically to the new official trade document.

The (original) official trade document is not affected. The information in the new document can of course
be modified.

The ‘Copy as new’ option can be used for any official trade document, whatever its status (valid, rejected,
cancelled, new, etc). 8 However, like the ‘New’ button, the *Copy as new’ button is only available if you are
entitled to submit the type of official trade document in question.

80 More information on the creation and submission of a blank official trade document can be found under heading ‘II.2. Sub-
mit Part I (Consignment)’.
81 More information on the certification workflow can be found under heading ‘II.1.1. Certification workflow’.
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Within the constraints of the document model chosen, the economic operator can carry out the desired
modifications by simply searching for, opening, modifying and (re-)submitting the official trade document
with ‘Draft’ and ‘New’ status.

‘Draft’ official trade documents are accessible only to the submitting TRACES user and direct colleagues
linked to the same organisation.

‘New’ official trade documents can be modified only if the competent authority has not yet certified the
document.

TRACES users can easily check whether Part I has been modified by checking the version number (- Vx)
after the TRACES certificate reference number.

When printing out of official trade documents, it may be important to quickly identify modifications made
between printing and processing Part I of the document.

. TRACES

o TRAde Control and Expert System
kbz kbg Pcs kda kde kel ben kes ket R B Bhr Bhu Bl Rt RIE Rl

bt bl Bow kol kot ko kru kske ksl bsro ksv kzh

JTRACES/Veterinary Documnents/ Intra Trade Animal Health Certificate

Details of Consignment Presented: References

1.Z. Certificate reference number: INTRA‘FR.2DDB.DD49593 I.2.a.Local reference number:: test-Version 1

I.6. No.(s) of related original certificates: I.6. Rels=l ITES Certificates:

[ ] S
rAdd
| EUROPEAN COMMUNITY a Intra trade certificate
Competent Authorities T1 Consiznar 12, Centhicate reference number = 12.a Local reference mugber:-
1.4, Local Competent Author] HNazme ABATTOIR SEDAL INTRA.FR.2009.0049593 test-Version
1,2. Centrzl Competent Auth Address AV. MENDES FRANCE T —
2 FR00000 Dgal-Biema, C
pCzncel and Return to Menu E 02000 Laeon 4. Local Competent Authority
: Couny France (FR) FRO0200 Aisne
E L 5. Comsignes L6. No.(s) of related original cemificaes No.(s) of accompanying documents
B oo 'S JONGERS DIRK
E Address CROENENHOEK 56
EIE.[\ 2630 Aartzelaar L7. Dealer
] Country Belgium (BE) Name Approval mmiber
E L& Cowntry of anizgin T50 code |10, Region of ongin Code| L10. Counny of destination TS0 code| L11. Rezion of destnstion Cod=
1 Frame | FR I Beleium | BE I
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The ‘Delete’ option is available only when Part I of an official trade document has been submitted and has
the status ‘Draft’ or ‘New’ in TRACES. 8

Both the economic operator and the competent authority have access to the official trade document and
the ‘Delete’ option.

The official trade document will no longer be visible after deletion.

In order to ‘Delete’ an official trade document:

1. Search for the specific official trade document 22 in one of the ‘Veterinary Documents’ sub-menus:
‘Intra Trade Animal Health Certificates’
‘Export Health Certificates’
‘Commercial Document’

2. Click the ‘Open’ button under the official trade document

3. Click the ‘Delete’ button

JTRACES/Vaterinary Documents/Intrs Trede Animal Health Certificats FPrivapy statement
Details of Consi t References
L.2. Certificate reference number: INTRA.FR.2013. - Vi 1.2.a.Local reference number::
I.6. No.(s) of related original 1.6. Related CITES Certificates:
FRemove
certificates:
rAdd
Competent Authorities Identification of Applicant
L.4. Local Competent Authority: FRO1200 Bouches-Du-Rhone Mame: e
1.3. Central Competent Authority: FRO0000 Dgal-Bicms, © Date of Daclaration: 11/04/2013 (UTC +0200)
pCancel and Return to Menu  #Submit for Certification  kDelete  #Print

82 More information on the certification workflow can be found under heading ‘II.1.1. Certification workflow’.

83 For ‘Draft’ official trade documents, only the ‘initiator’ and his/her direct colleagues, belonging to the same organisation,
will be able to consult and make additional modifcations (like deletions) to the official trade document. More information on the
certification workflow can be found under heading ‘II.1.1. Certification workflow".
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In order to print out a TRACES official trade document you need:
e Hardware: a printer
e Software: an updated version of Adobe Acrobat Reader_8

The languages to select in order to print out your official trade document shall be the ones used in the
country of origin and of destination.

II1.5.1. SUBMITTED OFFICIAL TRADE DOCUMENTS

In order to print a submitted official trade document:

1. Search for the specific official trade document in one of the ‘Veterinary Documents’ sub-menus:
‘Intra Trade Animal Health Certificates’
‘Export Health Certificates’
‘Commercial Document’

2. Click the ‘Open’ button under the official trade document

3. Click the *Print’ button

Another web page is opened where one or more languages can be selected to print the submitted official
trade document, which will be output in a single PDF file. 5

{TRACES/Veterinary Documents/Common Veterinary Entry Docur

MPrivacy statement

Border Inspection Post

r
Local reference number: BIP: Brest
TRACES Unit Humber: FRBES1

bSalect

: 17/10/2012 Veterinary Document Number: tast
Name of signatory: »FR TRANSITAIR Date of Tssue (dd/mmy/ 3 o
fleriey Accompanying Document Number:

Address:

Postal Code / Region:

Country: FR France
v NO: PAssign PClear pSelect .l ion for prin ngCer;:iﬁ:a.;e
»Cancel and Return to Menu  bSubmit for Certification  bDelete [bPrint [Cerostian [lremanian
[ chiness Flrure
["| Hungarian [ Latvian
[l Lithuznian | normegian
[ arman "] Finnish
(FlatEre [P sedi=h
I e soedtonan
[ stovak
[ tealian
Fisitese
] aibanian
[ czech
[T grenke I
[ polish [¥] English
[l Russian || Estonian
[ spanish [ puteh
PCancel  PPrint
84 http://get.adobe.com/reader/
85 The current TRACES working language is selected by default. You may tick or untick any language boxes you need.
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= = = The status of official trade documents is shown by a watermark.

Only a valid official trade document has the watermark ‘ORIGINAL". For‘New' status, there is no watermark.
There are other watermarks for ‘Cancelled’, ‘Draft’, ‘Rejected’ and ‘Replaced’. 8¢

In the TRACES test environments, all official trade documents have the watermark ‘TRAINING’ or
‘ACCEPTANCE’, regardless of the status of the official trade document, so as to avoid any confusion with
the ‘real-life’ production environment.

86 More information on the certification workflow can be found under heading ‘II.1.1. Certification workflow’.
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II1.5.2. BLANK OFFICIAL TRADE DOCUMENT MODELS

TRACES users will find all (blank) consolidated official trade document models in the ‘Veterinary documents’
menu, under the ‘Empty certificates’ sub-menu.

‘Intra Trade Animal Health Certificates’
‘Export Health Certificates’
‘Commercial Document’

e multiple models for INTRA:
e ten models & for EXPORT:
e one model 2 for DOCOM:

In order to print a blank official trade document model:
1. Click the ‘Empty Certificate’ submenu under the ‘Veterinary documents’ menu;
2. Select the desired language from the appropriate drop-down list; &°
3. Select the desired blank official trade document model under:
‘Intra Trade Animal Health Certificates’
‘Export Health Certificates’
‘*Commercial Document’ °°
2. Click the *Print’ button under the blank official trade document

The blank document model will be displayed in the chosen language, °* in PDF format, in another webpage.

STRACES/

+ Welcome Page

Create an Empty Certificate

Veterinary
-

+ CVED for Animals
CVED for Animal
Products
Vetarinary
certificate to EU
Export Health
Certificates

3 Commaon Entry
Document (CED)
Commercial
Document

*

+ Detlaration
Document
Empty
Certificate

* Reporting

Rejected

Consignments -

CVED for Animals

Rejectad

& Cao ment -
CVED for Animal
Products

-

User and
w Organisation
Management

+ Change Password

Business

Partners

. Establishment List

Publications

Docurments Selected Language: English =
Intra Trade -

+ Animal Health »CVED for Animals
Certificates ¥CVED for Animal Products

»Common Entry Document {CED)

Intra Trade Animal Health Certificates:

»Erint

Commercial Document:

»Erint

Veterinary certificate to EU:
Semen:

PErint

Animals:

kPrint

Products:

kPrint

¥Erint transit certificate
Sub-products:

»Erint

¥Erint transit certificate

Declaration Document:

#Erint

Export Health Certificates:

»Erint

This means, ten models apart from the ‘non harmonised’ model.

The languages in which your official trade document is printed, shall be the ones used in the country of origin and of desti-

87

88 This means, one model apart from the ‘non harmonised’ model.
89

nation.

90 Choose the appropriate DOCOM model from the dropdown menu.
91 Repeat these steps for any other languages.
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Automated TRACES e-mail notifications are sent to all valid and active TRACES users concerned, to inform
them of certain actions performed or to be performed in TRACES.

These notifications messages can be sorted by category:
e Official documents: creation, validation, rejection, cancellation, deletion:
INTRA
EXPORT
DOCOM
CVEDA
CVEDP
CED
CHED-PP
DECLAR
Notification messages for CVEDPs fall into the following categories:

e Notifications of acceptability for transit/transhipment (boxes 30 and 31)

e Notifications of acceptability for internal market (box 32)

¢ Notifications of channelling (box 33) and specific warehouse procedures (box 34)
[ ]

Notifications of unacceptability in the event of destruction or transformation (box 35)

Modify User Profile

e-Mail: Name:
First name: Aggregstion Code:
Last name: IR
Postal Code / Region:

Hatification

English - Ci trys
language: O oy,
Motification

HTML ~
type:
Phone:
Fax:
Additional

Information:

= =

jon related to CHED-PP validation |sted to CHED-PP validation for transhipment/ transfer

otification related to CVEDA cancelled lated to CVEDA decision in progress
¥ notification related to CVEDA validation lated to CVEDP cancelled

(RS ot o pela e v EED o i Pt lated to CVEDP validation
| s et rom et s e CAUED B ailicdstiean fivbea el o ioesty e e B T e e e e
v otification related to CVEDP validation (transit / transhipment) Motification related to Cloned DOCOM certificate
otification related to DECLAR certificate cancelled 1", Motification related to DECLAR validation

otification related to DOCOM cancel lled |ated to DOCOM creation

otification related to DOCOM validation |sted to EXPORT Validation

otification related to EXPORT cancelled Hotification related to EXPORT rejection

otification related to Intratrade cancelled |¥| notification related to Intratrade certificate rejection

7! notification related to Intratrade validation
PSelect 3l pDeselect =l

»Cancel bSave

TRACES users can choose which automated e-mail notifications they wish to receive by going to the ‘User
and Organisation Management’ menu and ‘Modify User Profile’ sub-menu, and ticking the appropriate
checkboxes.

Receipt of these automated TRACES e-mail notifications does not affect access to the online TRACES
information, which is instantly updated upon any modification made by the competent authority.

TRAde Control and Expert System
(TRACES)

71/82



II1.6.1. QUANTITY CHECKS

When the number of animals or the weight of the goods exceeds a preset limit value, an alert message
inviting the TRACES users to check the quantity is posted immediately after submission and is repeated
until validation of the official trade document.

“The entered quantity exceeds the fixed limit value: validate to confirm this quantity”.

In case an official trade document is validated with a quantity higher than the fixed limit, a notification
message is sent to the European Commission.

The maximum quantity for live animals is as follows:

CN code Species Maximum quantity
0101 100
0102 300
0103 1200
010410 1500
010420 1500
0105 200000
010611 50
010612 12
010619 100
Artiodactyla 300
Perrissodactyla 15
Proboscida 15
Rodentia 10000
Lagomorpha 10000
010620 1000
010631 50
010632 1500
010639 10000
010690 1000
030110 40000
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II1.6.2. SECURED ACCESS

Direct online access to TRACES information via hyperlinks in the automated TRACES e-mail notifications is
secured, by use of the TRACES password.

From...

SANCO-TRACES-MOREPLY@eC . europa. eu

[
[ 1o
(
[

Beo...

Subject:

Motification related to Import certification validation

1 Import certificates have been validated after the last notification you have received
Reference Mumber - IMPORT.CA
Click here to access the application

The TRACES application
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IV. OtHeErR TRACES MENUS

This menu allows consultation of CVEDA and CVEDP °2 consignments rejected at the EU border. *3
To do this, click on:

e ‘'Rejected Consignments - CVED for Animals’
e ‘'Rejected Consignments - CVED for Animal Products’

Several search criteria can be used to refine the search for CVEDs.

EU/EFTA TRACES users linked to BIPs have access to all rejected EU/EFTA CVEDs.

EU/EFTA TRACES users linked to competent authorities other than BIPs have access to the rejected EU/
EFTA CVEDs if they are mentioned in the official entry documents.

Non-EU countries only have access to CVEDs submitted through validation of IMPORTs on a national basis.

.-"TRi.CE:'_:'Repo&ing_-".%e;e:ted Consignment

MPrivacy statement
+ Welcome Page
Reporting - Rejected - CVED Animals
4 TRACES Data
Warehouse
p Veterinary

sl Documents Person responsible for load: Place of Destination:

Intra Trade

or Animals

for Animal

Ly S
o FAssign rClear kSelect | L Ll . Clear FSelact
- : kAssign
Commuoadity Code {(CM 1 Authority of destination
Codel: L = code:
Arrival date at the BIP: Betwesn | znd | Authority of origin code:
Rejected BIP: Authority:
i Consignments -
CVED for pClear kSelect
Animals r — r -
Country Of Origin: ¥ || Country of Destination: | b
Rejected ' === = =
signment - pClzar MSearch
D for Animal
Producks
User 2nd

» Organization
Management |

User
Mznagement

To safeguard the privacy of the commercial data involved, strict access rules apply to each TRACES user
profile.

92 This functionality is not (yet) available for CED nor DECLAR.
93 No time limit applies.
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IV.2.1. CHANGE PASSWORD / SECURITY QUESTION AND ANSWER %4

TRACES user can change their password and security question and answer, whenever they wish, via the

‘User and Organisation Management’ menu, ‘Change Password’ sub-menu.

JTRACES/Secu rity.-" Change Password

+ Welcome Page
TRACES Data
+
Warehouse
Veterinary

, Documents

b Reporting

User and
w Organisation
Management

Change Password

Password:

New password:

Confirm new password:

rModify

Change
Password
Modify User
Profile
Business
Partners

Establishment List

Publications

Help To Decision

Management

¥ Legislation

Security question: wWhat brand was your first car or bike?

Security answer:

-

»Madify

IV.2.2. Mobiry User PROFILE 25

The *‘Modify user profile’ sub-menu, available in the ‘User and Organisation Management’ menu, enables:

e Selection/deselection of the categories of automated TRACES e-mail notifications you wish to receive.

96

Verification of the organisation linked to your TRACES profile.

Modification of the
(HTML/Text) and

language
other user

notification
except for

of automatic
related data,

e-mails, the

notification type
login (e-mail address).

To modify the e-mail address, you must apply to your competent authority, which will make a formal

request to the TRACES Team.

94 More information can be found in the ‘Organisation, user and authority management’ user manual.
95 More information can be found in the ‘Organisation, user and authority management’ user manual.
96 More information can be found under heading ‘'III.6. Automated TRACES e-mail notifications’.
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Modify User Profile

User Information DOrganisation, Company
e-Mail ¢ Name:
First name: Aggregation Code:
Last name: Address:
Postal Code / Region:

Notification

English Ci try
language: el = CIEREEY,
Notification HTML -
typa:
Phone:
Fax:
Additional

Information:

Motification related to CED cancelled Notification related to CED decision in progress
Motification related to CED validation Notification related to CED validation (transfer)
Motification related to CHED-FF cancelled Notification related to CHED-PF decision in progress
MNotification related to CHED-FP validation Notification related to CHED-PF validation for transhipment/ transfer
Motification related to CVEDA cancelled Notification related to CWEDA decision in progress
Notification related to CVEDA validation Notification related to CVEDP cancelled
Motification related to CVEDP decision in progress Notification related to CWEDP validation
Motification related to CVEDP wvalidation (internal market) Notification related to CWEDP validation (specific warehouse procedur...

Motification related to CVEDP wvalidation (transit / transhipment]) Notification related to Cloned DOCOM certificate

IHEEEEEEEE

Motification related to DECLAR certificate cancelled Notification related to DECLAR validation

Motification related to DOCOM cancelled Notification related to DOCOM creation
Motification related to DOCOM validation Notification related to EXPORT Validation

Motification related to EXPORT cancelled Notification related to EXPORT rejection

EEEE

MNotification related to Intratrade cancelled Notification related to Intratrade certificate rejection

EEEEEEEEEEEEEEE

Notification related to Intratrade validation
pSelect 3l pDesslect all

PCancel PSave

More information to the presentation and management of approved establishment listings (LMS) can be
found in the ‘Organsation, user, authority management’ user manual, also available with the TRACES
Toolkit. °7

97 TRACES Toolkit: https://circabc.europa.eu/w/browse/acObd3d2-66ae-4234-b09c-a3fa9854acfd
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The ‘Legislation” menu redirects the TRACES user to the welcome page of EUR-Lex, the website for access
to European Union law and other documents considered to be pubilic.

This site is a part of Zwn.

i
- E U R_ Lex Access to European Union law

[FUROPA_FUR

OFFICIAL JOURNAL

SIMPLE SEARCH
by weord
by document number
by date
by QI reference
by CELEX number
more options...

ADVANCED SEARCH

COLLECTIONS
Treaties
International agreements
Legislation in force
Preparatory acts
Case-lavs
Parliamentary questions

PRACTITIONER'S CORNER
Budget of the European Union
ECICS
The institutions' registers
TARIC
El Pesticides Database
EU legislation on statistics

About EU law
Summaries of EU Legislation
The ABC of European Union lawy
Legislative drafting

Last updated: 01/06/2011

About EUR-Lex

News

13

-

Thematic files
Legislation on selected themes
01/06/2011: Volunteering » hew

Selection of new documents

» 31/05/2011: Requlation (EU) Mo 510/2011 of the European Parliament and
of the Council of 11 May 2011 setting emission performance standards for
nevy light commercial vehicles as part of the Union's integrated approach to
reduce CO2 emissions from light-duty vehicles (Text with EEA relevance)

b pdf

31/05/2011: 2011/314/EU;: Commission Decision of 12 May 2011
concerning the technical specification for interoperability relating to the
‘operation and traffic management’ subsystem of the trans-European
conventional rail system (notified under document C{2011) 3099) (Text with
EEA relevance) b pdf

31/05/2011: 2011/321/EU: Commission Implementing Decision of 27 May
2011 establishing, pursuant to Directive 2006/7/EC of the European
Parliament and of the Council, @ symbael for information to the public on
bathing water classification and any bathing prohibition or advice against
bathing » pdf

19/05/2011: Directive 2011/51/EU of the European Farliament and of the
Ceuncil of 11 May 2011 amending Council Directive 2003/109/EC to extend its
scope to beneficiaries of international protection (Text with EEA relevance)

b pdf

19/05/2011: 2011/286/EU: Decision of the European Parliament and of the
Council of 2 May 2011 on maobilisation of the European Union Selidarity Fund,
in accordance with point 28 of the Interinstitutional Agreement of 17 May
2008 betwseen the European Parliament, the Council and the Commission on
budgetary discipline and sound financial management » pdf

-

-

-

-

* newsletter 18/4/2011 @ gl g H

1 flnets s Fnosnnicbaed o

Site map | FAQ

Contact | Useful links | Legal notice

[Plaase selact 5 language
Grarapcum (bg)
paficl (es)

osavas (Fa)
walti (mt)

Nederiands (nl)
dolski tp
My portugués (pt)

u

[ slc‘.'elf\
suomi

P;

svenska (sv)

| English (=n) v

Connection

Free registration

wwwneu2011.hy

201

o Other sites managed
by the Publications
Office

M-Lex

A commen gateway to national law
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The ‘Information’ button in the top right of the TRACES window will redirect you to the TRACES Toolkit, 8
onto the CIRCABC *° Information website.

{@traces-cbt.net

JTRACES/Welcome Page

b Drivrmms sbabarmant

The TRACES Toolkit 1°° serves as your gateway to further TRACES user manuals, E
videos and templates.
For the submission of official trade documents, we would recommend viewing R TrgngEITS

the instructional videos produced for the submission (and cloning) %! of official
trade documents.

The TRACES Toolkit contains all useful information in one ‘platform’” document,
and assists you in your use of TRACES.

98 TRACES Toolkit: https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd
99 CIRCABC: Communication and Information Resource Centre for Administrations, Businesses and Citizens.

100 TRACES Toolkit: https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd
101 More information on the cloning of DOCOM to INTRA can be found under heading ‘11.3.2. Next steps for DOCOM: Clone to
INTRA'.
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V. FAQ

If you do not see a ‘New’ button in one of the ‘Veterinary Documents’ sub-menus when you want to submit
a new official trade document, it might be that your TRACES profile is not linked to the correct competent
authority at LvU; but to an EU BIP/DPE/DPI.

As each TRACES profile is assigned specific access rights; this may explain why some functions are
inaccessible to you.

Please double-check with your competent authority as to which competent authority your are actually
linked to in TRACES.

JTRACES/Operation Results MOrivacy statement

[CERT-501 Multiple submission not allowed.

) Veterinary
Documents

Tk Temdn

The alert message ‘Multiple submission not allowed’ may appear when you are trying to validate, submit,
delete, etc. data (official trade document, organisation, user account, etc.) in TRACES and you use the
‘back’ and ‘forward’ buttons, which in fact belong to the internet browser (MS Internet Explorer, Firefox
Mozilla, etc.).

{= TRACES - Trade Control and Expert System - Windows Internet Explorer,

h‘; i & | https:fftraining.sanco. ec.europa.eujtraces/certificakes fintratrade fopen, dofref=

99 4 Favorites Center & TRACES - Trade Control and Expert Syster

As the ‘back’ and ‘forward’ buttons are not part of TRACES, but belong to your internet browser, you will
not be able to use them in order to ‘undo’ an action carried out in TRACES.

CES/Operation Results »Erivacy statement

Page

CERT-S00 Security Exception: you do not have the rights to perform the requested operation

) Weterinary
Documents

The alert message ‘Security exception: ‘You do not have the rights to perform the requested operation’
may appear on your TRACES screen if you:

1/ try to save modifications to an official trade document if its status has since been modified by another
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TRACES user.

Indeed, it could be that one of your economic operator or competent authority colleagues has in the
meantime already processed the official trade document, by certifying or deleting the Part I (Consignment)
of the official trade document, so that accessing/processing the official trade document is no longer possible.

2/ try to access an official trade document type for which your TRACES profile does not have the correct
access rights, %2 by entering the official trade document reference number in the URL of your internet
browser.

More information can be found under heading 'III.1.1. Workarounds and limitations’.

+ Welcome Page

N TRLZEE Data

Warehouse

INTRA-001 The certificate is not found.

N WVeterinary
Documents

The alert message ‘The certificate is not found’ may appear on your TRACES screen if you try to access
a ‘New’ official trade document that has already been deleted by another TRACES user, following an
automatic e-mail notification sent by TRACES.

Indeed, it could be that one of your economic operator or competent authority colleagues has in the mean
time already deleted the official trade document.

We invite you to fill in the TRACES problem statement report available with the TRACES Toolkit. 3

Please send it to the TRACES Team at sanco-traces@ec.europa.eu, adding your competent authority in CC
(Carbon Copy) to your message. 14

102 e.g.: CVED when you are a TRACES user linked to an EU LVU that is not linked to the place of destination.
103 TRACES Toolkit: https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd
104 A problem statement report is available with the TRACES Toolkit.
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VI. FURTHER INFORMATION AND CONTACT

We strongly recommend that you, as a TRACES economic operator, contact your competent authority
which will answer your questions or redirect you to the relevant competent authorities in charge.

Also at your disposal:

The TRACES Team, for questions concerning the functioning of TRACES as a web-based system:
TRACES Toolkit, which includes a heading on ‘Contingency Plan’ 1°> and ‘Problem Reporting’ 16
TRACES presentations_1°7

E-mail: sanco-traces@ec.europa.eu %8
Tel.: +32 2 297 63 50

Fax: +32 2 299 43 14

The LMS website, % for questions concerning the official listing of establishments.
The RASFF website, *'° for questions concerning the ‘Rapid Alert System on Food and Feed".

The online customs tariff database (TARIC), *** for questions concerning the Combined Nomenclature code
used by BIPs.

The BTSF website, 2 for questions concerning ‘Better Training for Safer Food".

The EUROPHYT website, **2 for questions concerning ‘Plants and Plant Products’.

The EXPORT Helpdesk, ** for guestions concerning requirements and taxes for internal market access,
import tariffs and customs duties.

105 Contingency Plan: https://circabc.europa.eu/w/browse/91fe2ba6-6d69-4bdc-94ad-304b7eb6ff05

106 Problem Statement Report: under construction.

107 TRACES presentations: http://prezi.com/user/TRACES
108 Please include your competent authority in CC with your message when contacting the TRACES team.

109 LMS website: http://ec.europa.eu/food/food/biosafety/establishments/third_country/index_en.htm

110 RASFF website: http://ec.europa.eu/food/food/rapidalert/index_en.htm

111 TARIC: http://ec.europa.eu/taxation_customs/customs/customs_duties/tariff aspects/customs_tariff/index en.htm
112 BTSF website: http://www.foodinfo-europe.com/index.php?lang=english

113 EUROPHYT website: http://ec.europa.eu/food/plant/europhyt/index_en.htm

114 EXPORT Helpdesk: http://exporthelp.europa.eu/thdapp/index_en.htm|
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I RAde Control and Expert System
(TRACES)

is a management tool for tracking movements of animals, products
of animal origin from both outside and within the European Union.
It also covers imports to the European Union of feed and food of
non-animal origin as well as plants, seeds and propagating materials.

TRACES aims to improve the relationship between the
private and public sectors, and to strengthen cooperation
between EU parties. It aims to facilitate trade, to enhance
the safety of the food chain and to protect animal health.

This system consolidates and simplifies the existing systems.
It is a major innovation in improving the management
of animal diseases and reducing the administrative
burden on economic operators and competent authorities.

Dr Didier CARTON
Head of the TRACES Sector

For more information

TRACES Sector

DG Health and Consumers

B232 03/057

B-1049 Brussels

Tel: 432 2 297 63 50

E-mail: sanco-traces@ec.europa.eu
http://ec.europa.eu/traces/
http://prezi.com/user/TRACES/

This information sheet is intended for TRACES users.
You can find this document and download it at:
https://circabc.europa.eu/w/browse/ac0bd3d2-66ae-4234-b09c-a3fa9854acfd

Updated: 26 Aug 2013
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