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Symbols

Conventions

Standardized conventions have been used in this manual to assist
you in visually locating and identifying information quickly.

A

CAUTION: This symbol alerts you to an action that may cause
damage to hardware, software, or result in the loss of data.

WARNING: Warnings mark alert users to areas of the machine
where there is a possibility of personal injury.

WARNING: This symbol identifies an area on the machine that is
HOT and should not be touched.

WARNING: This symbol indicates a laser is being used in the
machine and alerts you to refer to the appropriate safety
information.

KEY POINT: This symbol identifies information that is being
emphasized and is important for you to remember.
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Conventions

¢
@

=

The 1 2 3... symbol indicates the beginning of a task or work
process you should use to complete a procedure and is followed
by the first step of a numbered procedure, task, or work process.

NOTE: This symbol calls your attention to information that is
helpful, but not essential to complete a procedure or task.

This symbol indicates that there is additional information from
another source, such as a web site or manual.

Writing style conventions

* Bold type indicates the name of a button to press or touch.
* Underlining is used to emphasize a word or term.

» ltalic type is used for the text associated with symbols such as
Notes to visually bring the information to your attention.

» talic type is also used to indicate names, such as the name of
a chapter, or the name of a screen.

* Procedures direct you to press buttons located on the Control
Panel, and touch buttons located on the Touch Screen.

» Text referring to illustrations or screen samples precedes the
image.

viii
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Safety notices

This Xerox product and the recommended supplies are designed
and tested to meet strict safety requirements. These include
safety agency approval and compliance to established
environmental standards. Please read the following instructions
carefully before operating the product, and refer to them as
needed to ensure the continued safe operation of your product.

KEY POINT: The safety testing and performance of this product
have been verified using Xerox materials only.

WARNING: Any unauthorized alteration, which may include the

! addition of new functions or connection of external devices, may
impact the product certification. Please contact your authorized
local dealer for more information.

Electrical safety

* Use only the power cord supplied with this equipment.

* Plug the power cord directly into a correctly grounded
electrical outlet. Do not use an extension cord. If you do not
know whether or not an outlet is grounded, consult a qualified
electrician.

* Do not use a ground adapter plug to connect this equipment to
an electrical outlet that lacks a ground connection terminal.

WARNING: You may incur a severe electrical shock if the outlet is

! not grounded correctly.

* Do not place the press where people may step or trip on the
power cord. Do not place objects on the power cord.

Do not override or disable electrical or mechanical interlocks.

* Do not obstruct the ventilation openings. These openings
prevent overheating of the machine.
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Safety notices

[ B ]

Disconnect device

WARNING: Never push objects of any kind into slots or openings
on this equipment. Making a contact with a voltage point or
shorting out a part may result in fire or electrical shock.

If any of the following conditions occur, immediately switch off the
power to the machine and disconnect the power cord from the
electrical outlet. Call an authorized Xerox service representative
to correct the problem.

¢« The machine emits unusual noises or odors.
* The power cord is damaged or frayed.

* A wall panel circuit breaker, fuse, or other safety device is
tripped.

» Liquid is spilled into the press.
* The machine is exposed to water.
» Any part of the machine is damaged.

[ B ]

The power cable is the disconnect device for this equipment and is
attached to the back of the machine as a plug-in device. To
remove all electrical power from the machine, disconnect the
power cable from the electrical outlet.

WARNING: This product must be connected to a protective earth
current.
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Safety notices

Laser safety

North America

o=

This product complies with safety standards and is certified as a
Class 1 Laser product under the Center for Devices and
Radiological Health (CDRH) of the United States Food and Drug
Administration (FDA) implemented regulations for laser

products. This product complies with FDA 21 CFR 1940.10 and
1040.11 except for deviations pursuant to Laser Notice No. 50,
dated July 26, 2001. These regulations apply to laser products
marketed in the United States. The label on the machine indicates
compliance with CDRH regulations and must be attached to laser
products marketed in the United States. This product does not
emit hazardous laser radiation.

CAUTION: Use of controls or adjustments or performance of
procedures other than those specified herein may result in
hazardous exposure of laser light.

Since radiation emitted inside this product is completely confined
within the protective housing and external covers, the laser beam
cannot escape from the machine during any phase of the user
operation.

This product contains laser warning labels. These labels are
intended for use by the Xerox Service Representative and are
placed on or near panels or shields that require special tools for
removal. Do not remove any of the panels. There are no operator
serviceable areas in these covers.
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Safety notices

Europe (EU) and other markets

Safety standards

o=

This product complies with IEC’s safety standard 60825-1 (Edition
1.2) issued August 2001.

The equipment complies with laser product performance
standards set by governmental, national, and international
agencies as a Class 1 Laser Product. It does not emit hazardous
radiation as the beam is totally enclosed during all phases of
customer operation and maintenance.

CAUTION: Use of controls or adjustments or performance of
procedures other than those specified herein may result in
hazardous radiation exposure.

This product contains laser warning labels. These labels are
intended for use by the Xerox Service Representative and are
placed on or near panels or shields that require special tools for
removal. Do not remove any of the panels. There are no operator
serviceable areas inside these covers.

If you need additional safety information concerning the product or
Xerox supplied materials, you may call the following number:

+44 (0) 1707 353434

North America

This Xerox product is safety certified by Underwriters Laboratories
Incorporated to Standards UL60950-1 (first edition), and CSA
International CAN/CSA C22.2 No. 60950-1-03 (First Edition).

Europe (EU) and other markets

This Xerox product is safety certified by Underwriters Laboratories
Incorporated to publication IEC60950-1 (2001) First Edition.

Xii
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Safety notices

Maintenance safety

Do not attempt any maintenance procedure that is not
specifically described in the documentation supplied with your
product.

Do not use aerosol cleaners. The use of supplies that are not
approved may cause poor performance of the press and could
create a dangerous condition.

Use the supplies and cleaning materials only as directed in
this manual. Keep all materials out of the reach of children.

Do not remove the covers or guards that are fastened with
screws. There are no parts behind these covers that you can
maintain or service.

Do not perform any maintenance procedures unless you have
been trained to do them by a Xerox representative, or unless a
procedure is specifically described in one of the manuals included
with your press.

Operational safety

Your Xerox equipment and supplies were designed and tested to
meet strict safety requirements. These include safety agency
examination, approval, and compliance with established
environmental standards.

Your attention to the following safety guidelines will help ensure
the continued safe operation of your product:

Use the materials and supplies specifically designed for your
product. The use of unsuitable materials may result in poor
performance of the machine and possibly a hazardous
situation.

Follow all warnings and instructions that are marked on or
supplied with the machine.

Place the machine in a room that provides adequate space for
ventilation and servicing.

Place the machine on a level, solid surface (not on a thick pile
carpet) that has adequate strength to support the weight of the
machine.

Do not attempt to move the machine. A leveling device that
was lowered when your machine was installed may damage
the carpet or floor.

Do not set up the machine near a heat source.
Do not set up the machine in direct sunlight.

FreeFlow Scanner 665E Operator Manual xiii



Safety notices

Ozone safety

[ B ]

* Do not set up the machine in line with the cold air flow from an
air conditioning system.

* Do not place containers of coffee or other liquid on the
machine.

* Do not block or cover the slots and openings on the machine.

* Do not attempt to override any electrical or mechanical
interlock devices.

WARNING: Be careful when working in areas identified with this
warning symbol. These areas may be very hot and should not be
touched.

If you need any additional safety information concerning the
machine or materials, contact your Xerox representative.

This product produces ozone during normal operation. The ozone
is heavier than air, and the quantity is dependent on print volume.
Providing the correct environmental parameters, as specified in
the Xerox installation procedures, ensures that concentration
levels meet safe limits.

If you need additional information about ozone, request the Xerox
publication, OZONE by calling 1-800-828-6571 in the USA. For a
French language version, call 1-800-828-6571 in the USA, then
press 2.

Xiv

FreeFlow Scanner 665E Operator Manual



Notices

Radio frequency emissions

FCC in the USA

[ B ]

This equipment has been tested and found to comply with the
limits for a Class A digital device, pursuant to Part 15 of the
Federal Communications Commission (FCC) Rules. These limits
are designed to provide reasonable protection against harmful
interference when the equipment is operated in a commercial
environment. This equipment generates, uses, and can radiate
radio frequency energy and, if not installed and used in
accordance with the instruction manual, may cause harmful
interference to radio communications. Operation of this equipment
in a residential area is likely to cause harmful interference in which
case the user will be required to correct the interference at his/her
own expense.

Changes or modifications to this equipment not specifically
approved by the Xerox Corporation may void the user’s authority
to operate this equipment.

WARNING: Shielded cables must be used with this equipment to
maintain compliance with FCC regulations.

In Canada (ICES-003)

This Class “A” digital apparatus complies with Canadian ICES-
003.

Cet appareil numérique de la classe “A” est conforme a la norme
NMB-003 du Canada.
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Notices

Regulatory information for RFID

This product generates 13.56 MHz using an Inductive Loop
System as a Radio Frequency IDentification system device
(RFID). This system is certified in compliance with European
Council Directive 99/5/EC and applicable local laws or regulations
as applicable.

Safety extra low voltage approval

This Xerox product is in compliance with various governmental
agencies and national safety regulations. All system ports meet
the Safety Extra Low Voltage (SELV) circuits for connection to
customer-owned devices and networks. Additions of customer-
owned or third-party accessories that are attached to the press
must meet or exceed the requirements previously listed. All
modules that require external connection must be installed per the
installation procedure.

XVi
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Certifications in Europe

g3

January 1, 1995:

January 1, 1996:

March 9, 1999

[ B ]

The CE marking that is applied to this product symbolizes Xerox
Declaration of Conformity with the following applicable Directives
of the European Union as of the dates indicated:

Council Directive 73/23/EEC amended by Council Directive 93/68/
EEC, approximation of the laws of the member states related to
low voltage equipment.

Council Directive 89/336/EEC, approximation of the laws of the
member states related to electromagnetic compatibility.

Council Directive 99/5/EC on radio equipment and
telecommunications terminal equipment and the mutual
recognition of their conformity.

A full declaration, defining the relevant directives and referenced
standards, can be obtained from your Xerox Limited
representative or by contacting:

Environment, Health and Safety
The Document Company Xerox
Bessemer Road

Welwyn Garden City

Herts

AL7 1HE

England

Tel Number +44 (0) 1707 353434

WARNING: This system is certified manufactured and tested in
compliance with strict safety and radio frequency interference
regulations. Any unauthorized alteration which includes the
addition of new functions or the connection of external devices
may impact this certification. Please contact your local Xerox
Limited representative for a list of approved accessories.
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Notices

==

==

==

It’s illegal in the USA

WARNING: In order to allow this equipment to operate in
proximity to Industrial, Scientific, and Medical (ISM) equipment,
the external radiation from the ISM equipment may have limited or
special mitigation measures taken.

WARNING: This is a Class A product in a domestic
environment. This product may cause radio frequency
interference in which case the user may be required to take
adequate measures.

WARNING: Shielded cables must be used with this equipment to
maintain compliance with Council Directive 89/336/EEC.

Congress, by statute, has forbidden the reproduction of the
following subjects under certain circumstances. Penalties of fine
or imprisonment may be imposed on those guilty of making such
reproductions.

1. Obligations or Securities of the United States Government,

such as:
Certificates of Indebtedness National Bank Currency
Federal Reserve Bank Notes
Gold Certificates

Treasury Notes

Coupons from Bonds
Silver Certificates
United States Bonds
Federal Reserve Notes Fractional Notes
Certificates of Deposit Paper Money

Bonds and Obligations of certain agencies of the government,
such as FHA, etc.

XViii
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Notices

Bonds. (U.S. Savings Bonds may be photographed only for
publicity purposes in connection with the campaign for the sale
of such bonds.)

Internal Revenue Stamps. (If it is necessary to reproduce a
legal document on which there is a canceled revenue stamp,
this may be done provided the reproduction of the document is
performed for lawful purposes.)

Postage Stamps, canceled or uncanceled. (For philatelic
purposes, Postage Stamps may be photographed, provided
the reproduction is in black and white and is less than 75% or
more than 150% of the linear dimensions of the original.)

Postal Money Orders.

Bills, Checks, or Drafts of money drawn by or upon authorized
officers of the United States.

Stamps and other representatives of value, of whatever
denomination, which have been or may be issued under any
Act of Congress.

2. Adjusted Compensation Certificates for Veterans of the World
Wars.

3. Obligations or Securities of any Foreign Government, Bank, or
Corporation.

4. Copyrighted material, unless permission of the copyright
owner has been obtained or the reproduction falls within the
“fair use” or library reproduction rights provisions of the
copyright law. Further information of these provisions may be
obtained from the Copyright Office, Library of Congress,
Washington, D.C. 20559. Ask for Circular R21.

5. Certificates of Citizenship or Naturalization. (Foreign
Naturalization Certificates may be photographed.)
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Notices

6. Passports. (Foreign Passports may be photographed.)

7. Immigration Papers.

8. Draft Registration Cards.

9. Selective Service Induction Papers that bear any of the
following Registrant’s information:
Earnings or Income Dependency Status
Court Record Previous military service

Physical or mental condition

Exception: United States military discharge certificates may be
photographed.

10.Badges, Identification Cards, Passes, or Insignia carried by
military personnel, or by members of the various Federal
Departments, such as FBI, Treasury, etc. (unless photograph
is ordered by the head of such department or bureau.)

Reproducing the following is also prohibited in certain states:
Automobile Licenses - Drivers’ Licenses - Automobile
Certificates of Title.

The above list is not all inclusive, and no liability is assumed for its
completeness or accuracy. In case of doubt, consult your attorney.
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Notices

It’s illegal in Canada

Parliament, by statute, has forbidden the reproduction of the
following subjects under certain circumstances. Penalties of fines
or imprisonment may be imposed on those guilty of making such
copies.

1.

9.

Current bank notes or current paper money.

2. Obligations or securities of a government or bank.
3.
4

. The public seal of Canada or of a province, or the seal of a

Exchequer bill paper or revenue paper.

public body or authority in Canada, or of a court of law.

Proclamations, orders, regulations or appointments, or notices
thereof (with intent to falsely cause same to purport to have
been printed by the Queen’s Printer for Canada, or the
equivalent printer for a province).

Marks, brands, seals, wrappers or designs used by or on
behalf of the Government of Canada or of a province, the
government of a state other than Canada or a department,
board, Commission or agency established by the Government
of Canada or of a province or of a government of a state other
than Canada.

Impressed or adhesive stamps used for the purpose of
revenue by the Government of Canada or of a province or by
the government of a state other than Canada.

. Documents, registers or records kept by public officials

charged with the duty of making or issuing certified copies
thereof, where the reproduction falsely purports to be a
certified copy thereof.

Copyrighted material or trademarks of any manner or kind
without the consent of the copyright or trademark owner.

The above list is provided for your convenience and assistance,
but it is not all inclusive, and no liability is assumed for its
completeness or accuracy. In case of doubt, consult your solicitor.

FreeFlow Scanner 665E Operator Manual XXi



Notices

Environmental notices for the USA

e

As an ENERGY STAR® partner, Xerox Corporation has
determined that this product meets the ENERGY STAR guidelines
for energy efficiency.

The ENERGY STAR and ENERGY STAR MARK are registered
United Stated trademarks.

The ENERGY STAR Office Equipment Program is a team effort
between U.S., European Union and Japanese governments, and
the office equipment industry to promote energy-efficient copiers,
printers, fax, multifunction machines, personal computers, and
monitors. Reducing product energy consumption helps combat
smog, acid rain, and long-term changes to the climate by
decreasing the emissions that result from generating electricity.

Xerox ENERGY STAR equipment is preset at the factory. Your
machine will be delivered with the timer for switching to Low
Power Mode from the last copy/print output, set at 15

minutes. The time to switch to power save (auto off/sleep) mode
is set at 60 minutes from the last copy/print output. A more
detailed description of the Power Saver Mode, together with
instructions on changing the default time to suit your work pattern,
can be found in the System Administration Guide, System Timers,
Power Saver section.

XXii
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Environmental notices for Canada

Terra Choice Environmental Services, Inc. of Canada has verified
that this Xerox product conforms to all applicable Environmental
Choice EcolLogo requirements for minimized impact to the
environment.

As a participant in the Environmental Choice program, Xerox
Corporation has determined that this product model meets the
Environmental Choice guidelines for energy efficiency.

Environment Canada established the Environmental Choice
program in 1988 to help consumers identify environmentally
responsible products and services. Copier, printer, digital press,
scanners, and fax products must meet energy efficiency and
emissions criteria, and exhibit compatibility with recycled supplies.
Currently, Environmental Choice has more than 1600 approved
products and 140 licensees. Xerox has been a leader in offering
EcolLogo approved products. In 1996, Xerox became the first
company licensed to use the Environmental Choice EcolLogo for
its copiers, printers, and fax machines.
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Product recycling and disposal

If you are managing the disposal of your Xerox product, please
note that the product contains lead and other materials whose
disposal may be regulated due to environmental
considerations. The presence of lead is fully consistent with
global regulations applicable at the time that the product was
placed on the market.

North America

Xerox operates a worldwide equipment take-back and reuse/
recycle program. Contact your Xerox sales representative (1-800-
ASK-XEROX) to determine whether this Xerox product is part of
the program. For more information about Xerox environmental
programs, visit www.xerox.com/environment.

For recycling and disposal information, contact your local
authorities. In the United States, you may also refer to the
Electronic Industries Alliance web site: www.eiae.org.

If your product is not part of the Xerox program and you are
managing its disposal, please follow the instructions provided in
the above paragraph.

European union

Application of this symbol on your equipment is confirmation that

you must dispose of this equipment in compliance with agreed
national procedures.

In accordance with European legislation end-of-life electrical and
electronic equipment subject to disposal must be managed within
agreed procedures.

Prior to disposal, contact your local dealer or Xerox representative
for end-of-life take-back information.

Other countries

Please contact your local waste authorities and request disposal
guidance.
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1. Overview

The Xerox FreeFlow Scanner 665E is a Xerox color-enabled
scanner that interfaces with FreeFlow software. The scanner is
an optional accessory that is used in conjunction with the
DocuColor 8000/7000 Digital Press.

The FreeFlow Scanner 665E is capable of:
* Scanning color images at 600 x 600 dots per inch (dpi).

* Providing the same resolution and ranges for both Platen and
Automatic Document Feeder (ADF) scanning.

* Providing electronic page (ADF) deskew for color and black
and white.

NOTE: The scanner only deskews what the ADH may have
skewed during the scanning process.

* Providing color scaling, ranging from 11-100% at 600 dpi and
22-200% at 300 dpi.

The scanner provides the following controls:

* Hue rotation which allows you to shift the entire spectrum of
the image by an equal amount.

*  Color cast adjustment control which allows for correction of the
image to remove small amounts of unwanted color tints.

» Saturation control which allows you to adjust the intensity of all
color. You can decrease intensity until a gray image devoid of
color is achieved. You can increase intensity until colors over
saturate.
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1. Overview

Hardware overview

The Xerox FreeFlow Scanner 665E is a high quality, high volume
scanner. Teamed with scanning software and a personal
computer, the scanner is a powerful tool for capturing and
manipulating graphics and text.

Scanner components

The scanner is comprised of the following components:
» Control panel

* Power switch

* Automatic Document Feeder (ADF)

* Document Glass

* SCSI connection

+ SCSIl cable

*  Power cord

1-2
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1. Overview

Control Panel

Start button (green):

Stop button (red):

Status LED (green):

Fault LED (yellow):

The scanner includes a control panel on the front right corner. Use
these controls to start and stop scans as well as monitoring the
status of the scanner.

The control panel consists of the following components:
Press this button to start a scan.

Press this button to cancel a scan. The page currently being
scanned will complete the scan process.

Remains constantly lit when the scanner is ready to scan and is
dark whenever a scan is in progress.

Flashes when a fault has occurred, requiring corrective action.

Power switch

&

The on/off switch is located on the rear of the right side panel.

Power switch

When you switch on the power, a yellow status LED on the control
panel begins to flash. Wait until the scanner makes an audible
“click" sound and the green status LED lights before turning on
power to the PC.

For more information about powering on/off the system, refer to
page 1-15.
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Automatic Document Feeder (ADF)

Automatic 2-sided
scanning:

Feeds many document
types, including:

High-speed scanning:

Ability to separate the ADF
from the Document Glass
Cover

The Automatic Document Feeder has the following features:

When two-sided originals are scanned, the front (top) side is
scanned first. The original is then turned over and passed through
the ADF to scan the back side. Finally, it is turned over a second
time before being ejected into the Document Output Tray face
down, thus maintaining the original order of the document stack.

* Documents from 6.5 x 5.5 inches to 11.7 x 17 inches

* Documents with minor damage, such as slightly curled paper
* Hole-punched stock

* 1310 321Ib. (49 to 120 gsm) uncoated stock

* 65 images per minute in black and white

+ 30 images per minute in grayscale

* 20 images per minute in color

* 100 sheet capacity (20 Ib. uncoated stock)

The Automatic Document Feeder (ADF) separates from the
Document Glass cover with a latch on the front edge of the ADF/
Document Glass cover assembly. This aids in jam clearance and
for scanning bound documents with many pages. With the
Document Glass cover separated from the Document Feeder, it
will close and contact the bound document with even pressure.

1-4
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Document Glass

Raise the entire ADF and Document Glass Cover Assembly to
access the Document Glass.

Document glass

The Document Glass provides a 12 x 18 inch (304.8 mm x 457.2
mm) scanning area and has standard and book registration
guides. Scan directly from the Document Glass if you are
scanning an image on photographic paper or you are scanning a
delicate or damaged document.

SCSI Connection

SCSI stands for Small Computer System Interface. Itis
pronounced 'scuzzy,'

SCSl is the protocol that lets your PC communicate with the Xerox
Scanner. When using a SCSI peripheral device (the scanner),
you must first power on the peripheral device (scanner) before
powering on the PC. Wait for the scanner to complete its
calibration sequence and for the status LED (green) to light before
powering on the PC.

The SCSI connection is located on the middle of the rear panel.

| E—

SCSI connection

The scanner requires a dedicated SCSI connection.
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SCSI Cable

A 9.8 foot (3 m) SCSI cable is provided with your Xerox Scanner.

This cable enables communication between the scanner and the
host PC.

SCSI cable

Power Cord

Plug the power cord into the scanner at the left rear panel.

Power cord

The scanner requires a 10 amp 115 VAC connection in the United
States or Canada, and a 5 amp 240 VAC connection in Europe.
Contact an electrician if your electrical service does not match
these requirements.

1-6
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Overview of FreeFlow applications

KEY POINT: This book uses illustrations showing a DocuColor

8000 Digital Press connected to a Fiery EXP8000 color
server. Your system may vary depending on the digital press and
color server for your work environment.

The FreeFlow applications include the following:

Production Printer  This application consists of the following functions:

Settings:

+ Setting a default p

+ Adding, editing, and deleting a printer

rinter

* Checking the printer and/or job status

« Creating a job tick

et

5 Production Printer Settings

Printers connecked ko FreeFlow:

DCA000EXFhold
+ DCB000EXPprint

—Prinker properties

&

Add Printer...

Edit Printer...

Delete Printer. ..

Set as Default Prinker

Printer Status...

Create a Job Ticket. ..

Mame: DCEO00EXPRrink
Controllerfserver: 13.136,193.18
Queue: prink
Model: DocuColor 8000 Digital Press
Controllerfserver bype: EXPS000 2.0

Close ‘ Help

page 2-1.

The Production Printer Settings application is discussed in more
5 detail in Chapter 2 on

FreeFlow Scanner 665E Operator Manual

1-7



1. Overview

Message

Scan and Print:

Application
title bar

area :az Scan and Print

KEY POINT: This book uses illustrations showing a DocuColor

8000 Digital Press connected to a Fiery

EXP8000 color

server. Your system may vary depending on the digital press and

color server for your work environment.

This application provides a quick, easy way to scan, print, and
save documents. It also allows you to apply enhancements,

headers, footers, and page numbers to

your scan jobs.

File ¥iew Help
Ready to scan the next job.
1 pages scanned.
Options Frint I
% Frint Printer:
[ ~ Zavz £ - = [pcanonexpprint |
" Print and Save Capies (1 - 9999)
(o
S d Sides ko scan: 73
can an =] & 1side Job ypes
Print options Or: s.‘d:sg . [standara =
\ U [sietter mseiim =] [J ruts Letter (8.5 x 11 n) |
Enhance Image
Made: Stack bype:
lor 5 Incoates -
R BN —
Image orienkation: I Despeckle (1- 303 ; ’
; ztntafedd @ | O — [1 Sided |
educe nlarge: I— L
s t‘dﬁt tu’ Eu‘tp\i stack size |Pmter default j
24 & it Enhance Document Finishing:
100 = (38-200%) I Hoader [Printer defautt =
Brightness: I Foater [
[ = =
I Page numbers More Optigns. ..
@) Advanced Scanning. . ‘ Setup... I Apply More Opfions
Click this XEROX s | y—/_| \
button to 7 1
access
additional |
scanning : ; . . .
features Click thl? bltltton Scan, Print, and Click this
to cancel a Save buttons buttonto
selections and cancel the job
return to system Click this
defaults button to
access the
Job Setup/
Job Ticket
options
The Scan and Print application is discussed in more detail in
5 Chapter 3 on page 3-1.
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Advanced Scanning:

& Freeflow Scanner 665

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

The Advanced Scanning options are accessed from the Scan and
Print window by clicking the button. The Advance Scanning
provides more scanning options and allows you to better define
the scanning parameters of your original document.

[EEIE]

File Wiew Options Help

Basic Festures | Image Quaily | Imags Size

Zoom: [Whols Page = E|E| |

= Scan licket: @' I\II\II\\ll\\ll\lll]ll\\ll}\li\\ll‘lll\t‘l\\l\\IIS\II\II\IG\
Original input =
& Sian location: =
= [Document feeder | 5
Original size: ]
[85 % 11" Letter ~] 1
I 2 sided =
=
27A 5
(o Diiginal type -
|Automatic - z
Media type: &
5 =
|Unknuwn/Uthe| LI =
Output imags z
Made 3
| Praduction Color | ]
Optimize image far T
[Gereie | &
Fesolution: &
600 dpi | &
5
= L
Skip. ™ Single page mode m Xerox
it Preien |m wl FreeFlow™ Scanner 665

=

Ready to scan, right dlick on a control for help

[Total images: 0 [original: 8,50 x 11,00 [Output: §,50 % 11,00 File: 0 KE

Advanced Scanning is discussed in more detail in Chapter 4 on
page 4-1.
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Job Ticket/Job Setup:

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

The Job Ticket/Job Setup options are accessed either from the

Production Printer Settings application or from the Scan and Print
application.

Job Setup for DocuColor 8000 Digital Press

Imaging / Job Setup ]Jnh Notes ] Paper Stocks ] Color | Tmage Quality ] Preferences

Copies: ¥ &l pages
Jz = =
Job bype Image operations
. _
gl |Standard LJ el ]
=)
Image descriptions .;‘ Scale bo: 100% A ™ Auto-Fit
Orientation:
|P0rtrait LJ Job setup
133 )
ggg Callation: ‘Collated j
Qubpuk: ‘Printer default j
Sides imaged: ‘ J
Finishing: |Printer default -
|1 sided =
m % % Ok | Cancel J Help | 8

A job ticket is an electronic record that specifies printing and
finishing options for a document. The job ticket options available
for your document are listed in the Job Setup dialog box.

The Job Ticket/Job Setup options are discussed in more detail in
Chapter 2 on page 2-9 and in Chapter 5 on page 5-1.
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KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

Quick Print:  This application is available on the scanner and also can be
installed and executed from client workstations on which have the
required PC platform software loaded. Quick Print allows you to
retrieve and print documents that are already set up, ready to
print, and are stored in a digital format, such as RDO, PostScript
(PS), PDF, TIFF, JPEG, HP/PCL, or ASCII.

= Quick Print
File View Help

. .= @
iaifaci

Input Cutput

Select fram ! Printer

IW\ndDws file system j |DCSDUDE><Ppr\nt j

Shovy file type : - 7 + E

Al iles (. - =EEE]

I {9 —J EI.- & Printer Settings. ..

Copies:
b DYDJCD-RW Drive (D:)
KINGSTOM (E:)
ﬂ Entire MNetwork Print pages :
~

L]

From| To: | =]

o |
=l
Prink as file byvpe

Printer default -~

File selected :
ile selecte: p

L :
|C-\ . % Print as separate jobs

T~ List multiple files to print Prink I Clase

Ready

G Quick Print is discussed in more detail on Chapter 6 on page 6-1.
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File Manager:

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

The FreeFlow File Manager application allows you to manage
your Raster Document Object (RDO) files. Use the FreeFlow File
Manager to copy, move, rename, and/or delete an RDO file.

Y File Manager

File Metwork Volume Tree Wiew Options ‘Window Help

| (e B > | o || | [ B |

I
| B C:¥Customer

Contents of ' \Customer!

| £ Bound.rdo
£ My Camputer Oc
=B B Color-pdf pdf

El conver_Page_1.tit
B conver_Page_2.tif
B conver_Fage_3.tif
El convert_Page_4.tit
& Enhancements Jo...
£l Pages.rdo

O3 Directon#2
+-C3 Documents and Settings
=0 DRIVERS
O DSEXCHNG.DIR
=03 386
S0 AN
#-C3 Program Files
#-03 Renamec#
3 Training
02 WINDOWS
03 Herox
=2} DK}
| 2l "Efr Metwark Meighborhood

9 object(s) ~|az.ooke iDisk Free space: 66,02 GB) )

KEY POINT: Do not confuse Windows Explorer with the FreeFlow
File Manager. While they look basically the same, the FreeFlow
File Manager is where you manage compound document objects
like RDOs as a single object. Furthermore, Windows Explorer
cannot handle compound objects like RDOs, so you could corrupt
your RDOs if you try to copy, move, delete, or rename these
objects within Windows Explorer.

File Manager and its features is discussed in more detail on
Chapter 7 on page 7-1.
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KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

Security Certification:  If your site requires a high security communication and you are
connected to a DocuSP color server, you will this application.

& Security Certification

Server name:

Check Certificate

Host identification:

Certificate identification:

Issued by:
|

Status:

| =1

Security Certification is discussed in more detail on Chapter 8 on
5 page 8-1.
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Workstation platform

The following table lists the required hardware components for the
scanner workstation platform:

Required workstation platform

Workstation platform Description
DELL OptiPlex The FreeFlow workstation platform:
* 3.0 GHz Single P4 CPU w/1 MB L2-Cache,
800 MHz FSB

* 915G or GX520 Chipset

* 1 GB of memory

« Single 80 GB SATA 7200 RPM Hard Disk

* Integrated Graphics Controller

* Adaptec Dual Port 39160 SCSI Adapter Card

+ 48x CD-RW/DVD combo with IDE/ATA
interface

* 10Base/T-100/1.0 GB Base-TX Network
Controller

+ 2 PCI Slots (3 32b/33MH2Z)

* 1PCI-E x 16 slot

+ 1PCI-E x 1 slot (500 MHz)

* Microsoft Windows XP Professional operating
system with SP2

LCD 1505FP DELL Ultra FreeFlow Scanner 665E supports the DELL Ultra
sharp 15-inch monitor with | sharp 15-inch flat-panel display.
height adjustable stand
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Powering on/off the system

Power on

The system consists of the scanner, the PC monitor, the and the

PC workstation (hard drive tower, mouse, and keyboard).

@2
3

Power off

Follow these steps when powering on the system.

1.
2.
3.
4,

Power on the scanner and wait for the green LED to light.
Power on the PC monitor.
Power on the workstation.

If required, log into the network.

NOTE: All FreeFlow software applications are found by selecting
from the Windows task bar the following: Start: Programs: Xerox
FreeFlow Software.

@2
@

Follow these steps when powering off the system.

1.

2.

From the Windows tasteable select Start: Shut Down; the
Shut Down Windows dialog box appears.

Select Shut Down from the What do you want the
computer to do? drop-down list.

Select OK to shut down the PC and power off the
workstation.

Power off the PC monitor.

Power off the scanner.
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RDO files

With an RDO you can:

RDO is the three-letter extension for the Raster Document Object
file type. As stated earlier, the RDO file type is used primarily with
FreeFlow, but you can use RDOs with other FreeFlow
applications, or convert them to PostScript or PDF files.

An RDO is a document file made up of images. An RDO has two
parts:

* A PostScript wrapper which contains all the information about
the structure and format of the pages in your document.

* A .CON directory that holds the TIFF, JPEG, PostScript, and
Adobe PDF files that make up the pages of your document.

When you create an RDO, FreeFlow creates both of these parts
automatically.

Scan hardcopy documents to create electronic images to add
pages to your RDO.

* Insert existing TIFF files, JPEG files, PostScript files, or Adobe
PDF files into your RDO.

* Export RDO pages to other file formats such as TIFF, JPEG,
PostScript, or Adobe PDF.

» Create headers or footers, add page numbers and logos,
group pages into sections, or choose a paper size for your
RDO. There are also many other setup and printing options.

* Put as many pages as you want in an RDO. However, the
bigger your RDO is, the longer it will take you to open it.

KEY POINT: Do not move, copy, rename, or delete an RDO using
Windows Explorer. If you do, the content (.CON) directory will not
be included in the operation, and the RDO will be corrupted. Use
the FreeFlow File Manager to perform these operations on RDO
files.

NOTE: For descriptions of the other file types you can use with
RDOs, use the online Help system.
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FreeFlow Help

The FreeFlow Scanner 665E online Help system is an excellent

source of information about the features available and how to use
them.

Accessing the Help system

You can access the online Help system in a number of ways. The
easiest way is to use the Help menu.

Perform the following steps to access the Help system.

@2
é 1. From any FreeFlow Scanner 665E application, select Help:

and either Help Topics or Help. The Help dialog box
displays with the Contents tab displays.

E? Scan and Print

T & O

Hide b 3 Frint  Optionz

Lontents ]Indax 1 ﬁearch] Favnrjtas]
= Q2| About 5can and Print =
+ in and Print

o Q Customizing Szan and Print About Sean and Print
= @ Using Scan and Print

% @ hboul FreeFlow What is Scan and Print
+ Q Using Help

+ Q Notices and Certifications

Scan and Print is an application that provides a quick and
easy way to scan and print documents that need little to
no modification,

© 2005, Xerox Corp.
A rights recerved.
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2. Select the Index tab to display an alphabetical list of Help
topics. As you enter text into the Type in the keyword to
find text box, topics associated with the words you type
display.

Contents  Index lﬁearch] Favarites

Type in the keyword to find:

[abo

About the Software
Approval ificati
Latest infarmation
Product Recycling and Disposal
Radio Frequency Emizsions
Safety

Account numbers

Capabilties

Collate

Customizing
changing unit of measurement
restaring factory defaults
restarng user default settings
zawing user default settings

Dizplay job status

Enhance Document settings
Add or modify a footer
Add or modify a header he

Dizplay

3. Select the Search tab to search the entire Help system for
one or more specific keywords.

Qontents] Index  Search l Favor_ltes]

Type in the kepword ta find:

|mnde

List Topics

Select Topic ta display:

Enhance Image settings
Save and Print a document
Saving a document

Secan and Print capabilities
Scan settings

Uzing Sean and Print
‘whorking with long documents

Display

4. Type aword in the Type in the keyword to find text box; for
example, type mode.

NOTE: You can type more than one keyword at a time in
the Type in the keyword to find text box.

5. Click the List Topics button to display all Help topics that
contain the word “mode.”
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Double-click on the Enhance Image settings topic in the

Select Topics to display list box. The topic displays in the
text window on the right.

E? Scan and Print

e & O
Hide Back Frint  Options

Qontents} Index  Search IFavnr_ites]

Type in the keyword to find

|mode

List Topics

Select Topic to display:

Saving a document

Scan and Print capabilities
Scan seftings

Usging Scan and Print
‘whorking with long documents

LEX

Display

Enhance Image settings

The Enhance Image area provides Deskew and Despeckle
options when scanning black and white images. If the
Color fBEE setting in the Scan area has been selected,
these options will be grayed out,

Choose a procedure from the list below:
Deskew »

Despeckle +

Related Tupil:sl

© 2005, Xerox Corp.
All righte reserved.

|

P NOTE: You can store any displayed Help topic as a
Favorite. With the desired topic selected, click on the

Favorites.

E? Scan and Print

Favorites tab. Select Add to add the topic to your list of

e & [
Hide Back Print  Options

Eontents] Indes 1 Search Favoites l

Topics:

*

Bemove Dizplay

|Enhance Image settings

|~

Current topic:

Enhance Image settings

The Enhance Image area provides Deskew and Despeckle
options when scanning black and white images, If the
Color fEEE setting in the Scan area has been selected,
these options will be grayed out,

Choose a procedure from the list helow:
Deskew »

Despeckle »

Related Tnpicsl

© 2005, Xerox Corp.
All rights reserved.
AT J0ET0 3. COREL

and return to the FreeFlow application window.

Select Close (|24]) in the title bar to close the Help system
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Using the Document Glass

Use the document glass under the following conditions:

The document is old, fragile, or torn

The document stock is lighter than 13 Ib. or heavier than 32#
Ib.

The document is on coated stock, inkjet paper, photographic
paper, or other rigid media

The document is larger than 11.7 x 17 inches
The document is bound

NOTE: Scan fragile documents, photographs (printed on
photographic stock), inkjet papers, and bound documents on the
Document Glass.

Scanning a 1 or 2-sided document

@r2
&)

- @

To scan a 1 or 2-sided document:

1.
2.

Raise the document glass cover.

Place the document on the document glass, registering it in
the upper left corner.

Close the document glass cover.

Make the desired selections from the Scan and Print
application.

The Scan and Print application is discussed in Chapter 3 on
page 3-1.

If desired, make additional selections from Advanced
Scanning.

The Advanced Scanning application is discussed in Chapter
4 on page 4-1.

NOTE: If scanning a 2-sided document, be sure to select the
2-sided option from Scan and Print/Advanced Scanning.

When satisfied with settings, click Scan (from Scan and
Print/Advanced Scanning).

NOTE: If scanning a 2-sided document, turn the document
over and repeat steps Step 4 through Step 6 for the second
side.

1-20
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1. Overview

Scanning a bound document

@2
3

To scan a bound document:

1.
2.

Raise the document feeder.

Place the bound document on the Document Glass,
registering it on the front center edge, as indicated by the
icon on the document glass frame.

Lower the document feeder, being careful not to move the
bound document out of registration.

From Advanced Scanning, select Document glass-bound
original from the Scan location drop-down list.

Refer to Chapter 4, “Original input” on page 4-15.

NOTE: The maximum page dimension for scanning a
bound original is 9 x 12 inches.

From Advanced Scanning choose the Right page, Left page,
or Both pages radio button.

[~ Headtotos
= | . * Left page
L:EI E‘_‘_‘llﬁ Right pags
L " Both pages

Refer to Chapter 4, “Original input” on page 4-15.

Make the desired selections from the Advanced Scanning
and Scan and Print applications.

The Scan and Print application is discussed in Chapter 3 on
page 3-1 and the Advanced Scanning application is
discussed in Chapter 4 on page 4-1.

When satisfied with settings, click Scan (from Scan and
Print/Advanced Scanning).
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Using the ADF

The ADF enables you to scan 1-sided and 2-sided documents
quickly, and returns them in a stack in the same order you placed
them in the input tray.

Use the ADF for rapid scanning of up to 100 pages. The ADF can
feed pages from 5.5 x 6.5in. (139.7 x 165.1 mm), long edge feed
(LEF), to 11.7 x 17 in. (297.2 x 431.8 mm) of uncoated, bond
paper stock from 13 Ib. (49 gsm) to 32 Ib. (120 gsm).

’ To use the ADF:
@r2

1. From Advanced Scanning, ensure that Document feeder is
selected from the Scan Location drop-down list.

Refer to Chapter 4, “Original input” on page 4-15.

M.

Place a document or stack of documents in the input tray

face up, either in the short edge feed (SEF) direction or the
long edge feed (LEF) direction.

R

|

3. Adjust the ADF side guides so they gently touch the edges
of the paper.

1-22
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1. Overview

4. From Advanced Scanning, click the SEF/LEF toggle to
specify how the document is loaded in the input tray.

o/ — thedocuments are
1 loaded in the ADF

Indicates direction
4
(s

Refer to Chapter 4, “Original input” on page 4-15.

5. Make the desired selections from the Advanced Scanning
and Scan and Print applications.

The Scan and Print application is discussed in Chapter 3 on
page 3-1 and the Advanced Scanning application is
discussed in Chapter 4 on page 4-1.

m o

6. When satisfied with settings, click Scan (from Scan and
Print/Advanced Scanning).
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2.

Production Printer Settings

Before you can print your scanned documents you must set up
your printer or printers. This chapter provides step-by-step
instructions for setting up, editing, and deleting a printer.

Opening the Production Printer Settings application

Select Start: Programs: Xerox FreeFlow Software: Printer

Production

Settings.

i Internet
Internet Explorer
W E-mail

Outlook Express

ﬁ Scan And Print

Production Printer 55
ﬁ Quick Prink

@ File Manager
ﬂ: Adobe Acrobat 7.0
~ Professional

B ‘WiordPad

I el

@ Dell Accessories

| @ Games

@ Java Web Start
@ Metwork Associates
@ Startup

@ erm

& Intemet Explorer
5 msn

@ Outlook Express
@ PawerDVD

.. Remote Assistance

@ Windows Media Player

;’s Windows Messenger

@ Windows Mavie Maker

IF) FresFlow Scanner 685

@ Adobe

|£5 Acrobat Distiller 7.0

[ Adobe Acrobat 7.0 Professional

All Programs B Q #Adobe Designer 7.0

E File Manager

B Production Printer
ﬂ% Quick Prink
ﬂg Scan And Print

P’{ Security Certification

FreeFlow Scanner 665E Operator Manual
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2. Production Printer Settings

Overview

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

The Printer Production Settings dialog box opens:

= Production Printer Settings

Printers connected ko FreeFlow:

DCE000ERPhald Add Printer...
+ DCE000EXPprint

Edit Printer...

Set as Default Printer

Delete Printer. .. ] |
Printer Status... I

Create a Job Ticket. . | H

—Printer properties

Mame: DCS000EXPprink
[ Controllerfserver: 13,136,193,18

i..l - QueLe: prink

Model; DocuColor S000 Digital Press
Controllerfserver bype: EXPS000 2.0

Close I Help I |

NOTE: This chapter uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color
server. Your system may vary depending on the digital press
and color server for your work environment.

The Printer Production Settings application allows you to:
* Add a printer
« Edit an existing printer
* Delete a printer
* Choose a specific printer from the list as your default printer
» Check the status of any listed printer
» Create a job ticket
Job Ticket information is discussed in Chapter 5 on page 5-1.
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Adding/editing a printer

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

When adding a printer, enter the information for your site specific
color printer by using the following procedure. If your site specific
color printer is not a DocuColor 8000, your options and results
may vary from what appears in this procedure.

1. From the Printer Production Settings dialog box, select
Add Printer. The Add Printer dialog box displays.

Add Printer

Printet name:
Frint controller | server:

Prink queue:

Prinker modzl:

Job handling

r

[Eisin

Metwork type

‘Dn[uCnInr &000 Digital Fress

Print controller | server bype:

j &+ TCP/IP

|Cxpa000 1.0

Prink manager:

‘Standard production prink path

NOTE: The availability of the Convert PDF files to PS and
Support legacy DocuSP check boxes depends on the

printer you add or select.

2. Type your <site specific printer name> in the Printer name
text box; refer to the example below:

Printer name:

| HCa00aEPprint

3. Type your <site specific print server> in the Printer server
text box; refer to the example below:

Print contraller [ server;

|13.136.193.18

FreeFlow Scanner 665E Operator Manual
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2. Production Printer Settings

4.

Type your <site specific print queue> in the Print queue
text box; refer to the example below:

Prink queue:

| prink

NOTE: Type the appropriate information for your server and
your print queue based on the server and the print queue at
your site.

From the Printer model: drop-down list, select DocuColor
8000: or your site specific printer.
Printer model:

|D0cuCOI0r 3000 Digital Press j

From the Print controller/server type: drop-down list, select
your site specific print controller/server type.

Prink contraoller | server type:
|ExPanon 2.0 |

To ensure that the connection to the printer is working, select
Test Print; this sends a test print to the printer.

If you do not get a test print from the printer, return to Step 1
and begin again. If you continue to have problems adding a
printer, see your network or system administrator or
assistance.

Select OK. This returns you to the Production Printer
Settings dialog box.

Select Close. This closes the Production Printer Settings
dialog box.
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Editing a printer

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

You can edit an existing printer from the Production Printer
Settings application.

= Production Printer Settings

Printers connecked o FreeFlow:

DCE000EXPhold Add Prinker...
" DCE000EXPprint
Edit Printet...

Set as Default Printer

]

|
Delete Prinker. .. ] -

|

I

Printer Status. ..

Create a Job Ticket. ., | L

—Prinker properties
Mame: DCE000EXPRrint
Controller/server: 13.136,193.16
Queue: prink
Model: DocuColor S000 Digital Press
Controller/server bype: EXPS000 2.0

Close I Help

Select Edit Printer; the Edit Printer dialog box opens:
Edit Printer D_(l

Printer name:

| HCa000EXPprint Job handing
Print controller | server:
| 13.136.193.18 i
Print queue:
j prink

I
Printer model: Metwork bype
‘DocuCDIor 8000 Digical Press j = TCR[IP

i

Print controller [ server type:

o~
|ExrE000 2.0 Ea|
Print managet: 5

Test Print

‘Standard production print path LJ

o4 Cancel ‘ Help ]

To edit an existing follow Steps 1-9 of “Adding/editing a printer” on
page 2-3.
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Deleting a printer

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

1. From the Printer Production Settings dialog box, select the
desired printer.

= Broduction Printer Settings

Printers connected ko FreeFlow:
Add Printer...
DCeaoooEXPhold
Edit Printer...

Delete Printer. ..

Set as Default Printer

T — T

Printer Status...

Create a Job Ticket. . ] H

—Printer properties -

Mame: DCS000EXPprink
Controllerfserver: 13,136,193,18
Queue: prink
Model; DocuColor 000 Digital Press
Controllerfserver bype: EXPS000 2.0

Close I Help J |

2. Select Delete Printer. A dialog box displays asking you if
you want to delete the current printer.

Printers connected to FreeFlow;

DCE000EXPhold Add Printer...
" DCBO00ERPprint

Edit Printer. ..

Set as Defaulk Prinker

Freef low

|
|
Delete Printer. ., J
|
1

Printer Skatus...

\gj Delete the current printer?

Printer propetties Ok Cancel

-
Controller/server: 15.136.193.15
Queue: prink
Model: DocuColor 5000 Digital Press
Controller/server type: EXPS000 2.0

Create a Job Ticket. .. J

Close | Help ]

3. Select Yes to delete the printer; select Cancel to keep the
printer and cancel the delete process.

4. Select Close. This closes the Production Printer Settings
dialog box.
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Setting a default printer

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

1. From the Printer Production Settings dialog box, select the
desired printer that you want as the default printer.

= Production Printer Settings

Printers connected ko FreeFlow:

Add Printer...

Edit Printer...

Set as Default Printer

Delete Printer. .. ] |

Printer Status...

Create a Job Ticket. . | H

—Printer properties

Mame: DCS000EXPprink
8 Controllerfserver: 13,136,193,18
Ei.-l - QueLe: prink
Model; DocuColor S000 Digital Press
Controllerfserver bype: EXPS000 2.0

Close I Help I |

2. Select Set as Default Printer. A check mark appears to the
left of the selected printer, indicating that this is now your
default printer.

= Production Printer Settings

Printers connected ko FreeFlow:

Add Printer...
+" DCE000EXPRrint
Edit Printer...

Delete Printer. .. ] |

Set as Default Printer

Printer Status...

Create a Job Ticket. . | H

—Printer properties

Mame: DCS000EXPprink
— Controllerfserver: 13,136,193,18
_i & Queue: prink
Model; DocuColor S000 Digital Press

Controllerfserver bype: EXPS000 2.0

Close I Help I |

3. Select Close. This closes the Production Printer Settings
dialog box.
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Checking the printer status

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

KEY POINT: This button functions only when the scanner is
connected to a DocuSP color server.

1. From the Printer Production Settings dialog box, select the
desired printer.

v
® = Production Printer Settings

Printers connecked o FreeFlow:

Add Printer...

BEEO00EXPhoid
DCE000EXPprink

Delete Prinker. ..

Set as Default Printer

|
Edit Printer... |1

]

|

|

Printer Status. ..

Create a Job Ticket. ., | L

—Prinker properties

Mame: DCE000EXPRrint
= =" Controller/server: 13.136,193.16
= t pril
=i Quase: prin
Model: DocuColor S000 Digital Press
Controller/server bype: EXPS000 2.0

Close Help

2. Select Printer Status.

= Production Printer Settings

Printers connected ko FreeFlow:

Printer Status...

DZS000E:Phold Add Prinker... ]
+" DCE000EXPRrint
Edit Printer... I
Delete Printer. .. ] |
Set a5 Default Printer j

Create a Job Ticket. . | H

—Printer properties

Mame: DCS000EXPprink
—_ Controllerfserver: 13,136,193,18

Ei.-l - QueLe: prink
Model; DocuColor S000 Digital Press
Controllerfserver bype: EXPS000 2.0

Close I Help I |

3. Select Close. This closes the Production Printer Settings
dialog box.
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Creating a job ticket

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

1. From the Printer Production Settings dialog box, select
Create a Job Ticket.

= Production Printer Settings

Printers connected ko FreeFlow:

DZS000E:Phold Add Prinker...
+" DCE000EXPRrint
Edit Printer...

Set as Default Printer

Delete Printer. .. ] |
Printer Status... I

Create a Job Ticket. . | ‘ H

—Printer properties
Mame: DCS000EXPprink
Controllerfserver: 13,136,193,18
Queue: prink
Model; DocuColor S000 Digital Press
Controllerfserver bype: EXPS000 2.0

Close Help

2. The Job Setup dialog box opens.

Job Setup for DocuColor BOOO Digital Press

Imaging { Job Setup ]Juh Motes | Paper Stocks | Color } Image Qualty | Preferences

Copies: W all pages
m = il = e
- Job byps | ~Image operations -

J -

]Standard ﬂ = :JJ
=
Tmage descriptions Scale to: 100%™ Auto-Fit
Orientation:
]Purtralt Lj Job setup
=
= alation: [colated =
Output: [Printer default ~|
Sides imaged:
El

Finishing: |Printer default
|1 Sided =] %]

oK Zancel Help J A
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2. Production Printer Settings

3. Make your desired selections.
4. Select OK to save and close the Job Setup dialog box. This
returns you to the Production Printer Settings dialog box.

KEY POINT:The Job Setup/Job Ticket features are discussed
in more detail in Chapter 5 on page 5-1.

5. Select Close. This closes the Production Printer Settings
dialog box.
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3. Scan and Print

The Scan and Print process simulates a copier. The scanner
creates a temporary digital file with which it uses to complete the

copy.

Input document information

Input document type

If your hardcopy Use this part of the

Example

document is:

A bound document

Book, magazine, or
stapled set of pages

scanner

Document glass

A single page Letter, form or Single-sheet feeder
statement or multi-sheet feeder
An unbound Article, presentation, | Multi-sheet feeder

document with
printing on 1 or 2
sides

or report

NOTE: Use the icon in the Scan and Print application to help you
properly position the hardcopy document on the scanner.

FreeFlow Scanner 665E Operator Manual

3-1



3. Scan and Print

Determine the condition of the hardcopy

Good condition:

Fragile Condition:

Damaged Condition:

Always be aware of the condition of your hardcopy

documents. The condition of the hardcopy document, or input
document, determines how you scan a document or whether you
must create a new original. If a hardcopy document is in good
condition, you can use the multisheet or single-sheet feeder. If the
hardcopy document is fragile or damaged, use the document
glass for the most reliable scan.

* No staples or clips
* Flat and smooth pages
* Cleanly punched holes

* Flattened creases or folds
» Excessive curling

» Slightly torn edges

» Coated or glossy stocks

* Rough or torn holes

» Stapled or clipped pages

* Heavy folds or wrinkles

* Very rough or smooth surface paper (e.g., FAX paper)
» Transparencies

» Paste-ups (hardcopy that has tape or glue holding images in
place)

e Vellum

3-2
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3. Scan and Print

Opening the Scan and Print application

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

From Start: Programs: select Xerox FreeFlow Software: and
Scan and Print.

iax Scan and Print

File Wiew Help

Ready to scan the next job.
1 pages scanned.

Dptions Print
@ Pnnt Printer:
[pcaoonespprint =]

" Save

" Print and Save

Copies (1 - 9999)
! =

Sides to scan: ¥

& 15ide Job bype:
" 2 Sides

.
:
w5

g |Standard j
D Criginal page size: otk e
[US Letter (8.5 11.1n) El [J [0sieteer (5% 110 ~|
Enhance Image
Mode: Stock bype:
" Color 7 Uncoated o
a2z [ Deskew <
% Black and white
-
Image arientation: I™ Despeckle (1- 303
e Sides imaged:
&+ Standard ) O -
" Rotated © — [t Sided |
Reduce [ Enlarge: Ju i:;u'tiu“d P J
-
£ Fit to output stock size M
+ Scale to! Enhancs Document Finishing:

100 =] (38- 200%) I Hoader [Printer default =]

EBtightniess: [ Footer |
® — & |
™ Page numbers Mare Cptions... ‘

g Advanced Scanning... | Setup... ™ Apply Maore Options
XEROX | Scan and Prink et Al ‘ | |
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3. Scan and Print

Scan and print an original

KEY POINT: This book uses illustrations showing a DocuColor

8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

+23 Scan and Print

Fil View Help
1 pages scanned.
[T roptions Print
@ Firk Printer:
. £ . B [peaoooepprint -
¢ print and Save Coples (1 -9999)
o
Scan = . =
Sides to scan: ¥
g - b type:
L= Standard -
Original page size: o
SCan U [sieasrossim - 0 y%ﬁ
t. — y Enhance Image v P ri nt
Mode: ock 4
options e e B — —
& Backandwhie - OptIO ns
Inage oriertation: Sl ™ esecte 1-30) - ,
S s inaged:
® n;t:t:; © Olr= 1 Sided -
Reduce | Enlarge: r put]
| Pt output stock se L El
B Enhance Document Finisting
[ = (- o) P Printer dofault -
Erightness: I~ Footer
[} — O 4
™ Page runbers —
%y Advanced Scanning... I #pply Mare Options
B eeswae
Advanced Setup More Opti
. Enh butt ore Options
Scanning button nhance utton butt
. ution
options

@» Follow these steps when scanning an original.

1. With the Scan and Print application open, place the

2
v
@ hardcopy document on the scanner glass or into the
multisheet feeder.

2. From the Options section, select Print.

= -

The Print option is discussed in more detail on page 3-14.
From the Scan section, make the desired selections for:
+ Sides to scan

» Original page size of your document

* Mode (color or black and white)

* Image orientation

* Reduce/Enlarge

» Brightness
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3. Scan and Print

NOTE: By clicking on the Advanced Scanning... button,
more options are available. This button is discussed in more
detail on Chapter 4, “Advanced Scanning” on page 4-1.

Each one of these options is discussed in more detail later in
this chapter or Chapter 4 on page 4-1

From the Enhance Image section, select either Deskew or
Despeckle (black and white mode only).

+ Deskew eliminates the skew of an image.

» Despeckle removes stray pixels that appear as “dirt” on
an image.

Each one option is discussed in more detail on page 3-19.

From the Enhance Document section, select one or more of
the following:

* Header to add a header
* Footer to add a footer
* Page numbers to add page numbers to your document

NOTE: By clicking on the Setup... button, more options are
available. This button is discussed in on page 3-21.

Each one of these options is discussed in more detail starting
on page 3-21.

From the Print section, make selections for:

* Printer

* Number of copies (and check Collated if appropriate)
+ Job type

» Stock size and type (and check Drilled if appropriate)
*  Number of sides imaged

* Output location

* Finishing options

« Account name or number, if desired.
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3. Scan and Print

NOTE: By clicking on the More Options... button, a Job
Setup dialog box opens with additional options. This button
is discussed in more detail in Chapter 5 on page 5-1.

Each one of these options is discussed in more detail starting
on page 3-24 and in Chapter 5 on page 5-1.

NOTE: To disable all additional options without having to
change each one individually, clear the Apply More Options
check box.

To activate the copy process, at the bottom of the Scan and
Print dialog box, select Scan and Print.

NOTE: The green button on the scanner does not activate
Scan and Print.

When you are finished, close the Scan and Print application.

3-6
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3. Scan and Print

Scan and print a large job

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

You can use Scan and Print to build large copying jobs with the
Scan to Job button. Large jobs are defined as those with page
counts that exceed the capacity of the scanner’s multisheet

feeder; refer to Chapter 10 on page 10-1 for the capacity of this

scanner.

Original page size:

D fus Leteer (8.5 2 11im) |

Mode:
 Color
&/ & Backandwhite

Tmage orlentation:
 standard
B
~ Rotated
Reduce [ Enlarge:
it to autput stock size
=5 & scalsto;
100 = (38-200%)

Brightnsss:

® —— Of°F

s Advanced Scanning. . |

XEROX

Print
Frinter:
e = [bconepprn: =]
-
- Copies (1 - 9995}
r Er =
5
Job type:
[standard |
g Stock size:
[J  [ustetterasxitm |
Enhance Image
Stack type:
I Desken D Locasc Bl
=
I~ Despacks (1- 30}
& Ol Sides imaged:
f———— 5
=l = [15ided |
fi Cutput:
|Prinker default =
Enhance Documen t Firishing:
Printer defsuit -
B | e
é I Foot [
g I™ Pags numb Mors Sptions...
Setup. I~ Apply Mare Options
Sean to Job ‘ |

N

Scan to Job

button

print an original” on page 3-4.

Noa O

Select the Scan to Job button.

After the first portion of your job is scanned, place the second
portion of your job into the multisheet feeder.

Repeat Steps 2-4 until your entire job is scanned.
Select Print Job; your job is submitted to the selected printer.
When you are finished, close the Scan and Print application.

Follow these steps when scanning large jobs.

2
v 1. With the Scan and Print application open, place the first
@ portion of your job into the multisheet feeder.

Select your job options; refer to Steps 2-8 of the “Scan and

FreeFlow Scanner 665E Operator Manual
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Print

Scan and save documents

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

You can scan a document and save it as an RDO or an Adobe
PDF by using the Scan and Print application.

pd

1. Select a
Save

option

+ar Scan and Print

Fie View Help
Ready to scan the next job,
1 pages scanned.
Optians Save Job Ticket Settings
 Print Sawe fs! Prinker:
& S " POF = ey |pesuooexpprint K|
" Print and Save %
e % Copies (1 ?999)
r Ii« 1 =1
Scan =
Sides o scan: o r
o Location: 2 S
e CiiCustomertgound.rdo Job type: rZ. oave
[ [standard | tion
sectio
D |Us Latter (8.5 11 in) R D (U5 Letter (8.5 % 11 1) El becomes
Enhances Image .
Made: Loty aCtiVe
" Calor W e D Uncoated =
(¥ Black and white
-
Image orientation: / I™ DespecHe (1- 30): . .
S Sides imaged:
(¥ Standard
— = "
@ I Rotated @ Ol = 1 5ided =
Reduce | Enlarge: O ‘i”t"t”“d o H
(" Fit to output stock size MREAE]
* Scale to: i Bzt Finishing:
. Frinter default =
R | (- ) I Header | |
%
Brightness: [~ Footer ‘
) e — s =
™ Page numbers TR
3 Advanced Scanning... | Setup... I~ Apply More Options
XEROX SRR Stan to Job ‘ |

@2
3

Follow these steps when scanning and saving documents.

1. With the Scan and Print application open, place the
hardcopy document on the scanner glass or into the
multisheet feeder.

From the Options section, select Save.

2.

3-8
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3. Scan and Print

3. Select your job options; refer to Steps 3-8 of the “Scan and
print an original” on page 3-4.

NOTE: Step 6 of the “Scan and print an original” on page 3-4
discusses the Print options. For Save jobs, this section of
the Scan and Print dialog box is called either Job Ticket
Settings or PDF Options; refer to Step 8 of this

procedure. The options for Job Ticket Settings are the
same as the Print options. The PDF Options are not the
same; refer to “Print/Job Ticket Settings/PDF Options” on
page 3-24.

4. From the Save section, select either RDO or PDF.

The Display in Acrobat option is discussed in more detail on
5 “Display in Acrobat” on page 3-18.
5. Select Browse; the Save As dialog box opens.
Save As E‘El
Savein: [ (L) My Documen ts [ R 5 e 5
D B
My Recent ||%]test1.rd
Dnii mmmmm i
De‘sktuu
ol
My Documents
58
Iy Computer
My;%nrk File name: Jvest.pa ~| Save
Save as type: [ & Files ) B Cancel
%

6. Use the Save in drop-down list to navigate to and select the
desired Windows location to store the file.

7. Type the name of your file in the File name text box.
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3. Scan and Print

8. Select PDF Files (*.pdf) or RDO Files (*.rdo) from the Save
as type list box.

NOTE: When Save As: PDF is selected from the Save
section, the Print section on the right side of the dialog box
changes to PDF Options. When Save As: RDO s selected,
this section changes to Job Ticket Settings. Refer to the
illustration below.

Save As: RDO
and Job Ticket Settings

Save As: PDF
and PDF Options

e BOF Ontions Save 10D Ticket: Settings
Save As: Optimize For: Printer:
@ FOF =5 focsuooepe - Sina -
[V Display in Acrobat
- : \ . Coples(1-9599)
RDO
. .
El = =
v
Location: M
CADOCUME-1\Mont..jUntitied, pof Job bype: CADOCUME1{Mant . .\Untitad rdo Job type:
Standard - Standard -
Browse. . Haae M Stock dze:
L Letter (8.5 11in) - [ [usteter @sxitig -
Stock type:
r o
= I™ Des
Sides imaged:
— = — — = >
3} Ol 4 & | Otz £l [isidea -
r 5 a Output
Printer default e
Enhance Document Enhance Document Fristing:
B Printer default he
I Header I Header il
I~ Fooker [~ Faoker
I~ Page nunbers " Page numbers Mare Optiors...
Setup., I Sefip... [~ Apply Mare Options
9. Select Save or OK to close the Save As dialog box and

10.

11.
12.

13.

return to Scan and Print. The path for your job displays in the
Location box.

Select a printer from the Optimize for or the Printer drop-
down list.

Select any other appropriate options from this section.

Select Scan and Save. Your file is saved to the specified
location.

When you are finished, close the Scan and Print application.

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

3-10
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Scan, print, and save documents

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

You can scan a document, print it, and save it as an RDO or an
Adobe PDF by using the Scan and Print application.

+az Scan and Print

Fle view Help
Ready to scan the next job.
1 pages scanned.
Options Save Print
 prirt Save As: Printer:
i " POF e |pasnongsPprint -
3 r
@ Print and Savel e % Copies (1- 9999)
. -
Scan r =
Sides to scan: F
s Location:
e C:\CustameriBound. rda Job bype:
i Standard v
Crignal page sie: Bronse... e
U st o xiim = [J  [usteter w51t =
Enhance Image
Made! Stock type:
" Color g ! Uncaated -
— =) | Deskew
=/ @ Black and white
-
Image orientation: @@ I™ Despeckle (1- 30):
@ a— o @ = Sides imaged:
Reduce | Enlarge: r ‘mk—_‘
¢ Fit o oukput stock size Lo slie e -
¥ @ Sedletar I R Finishing:
= Printer defaul: -
100 =] (38 - 200%) I~ Headsr
Brightness: Wl
o e — Ol 4
=
I~ Page numbers r——
5 Advanced Scanning... Setup. . I Apply More Options
XEROX e |

2
Q@ 1

w N

Follow these steps when scanning, printing, and saving
documents.

With the Scan and Print application open, place the
hardcopy document on the scanner glass or into the
multisheet feeder.

From the Options section, select Print and Save.

Select your job options; refer to Steps 3-8 of the “Scan and
print an original” on page 3-4.

From the Save section, select either RDO or PDF.

The Display in Acrobat option is discussed in more detail on
“Display in Acrobat” on page 3-18.

Select Browse; the Save As dialog box opens.

Use the Save in drop-down list to navigate to and select the
desired Windows location to store the file.

Type the name of your file in the File name text box.

FreeFlow Scanner 665E Operator Manual 3-11



3. Scan and Print

8. Select PDF Files (*.pdf) or RDO Files (*.rdo) from the Save

as type list box.
9. Select Save to close the Save As dialog box and return to

Scan and Print. The path for your job displays in the Location

box.
10. Click Save, Print & Save.

11. When you are finished, close the Scan and Print application.

Scan and Print features

This section discusses in detail the various Scan and Print

features. The features are discussed in the order they are shown

on the Scan and Print dialog box (refer to the illustration below):

123 Scan and Print

Options

" print
~ Bavel
" Print and Save

Sides ta scan:
 15de

2 Sides

Original page size:

US Letter (8.5 x 11 in) bd

Fode:

B ol
=/ & Black and white

Image orientation:
@ Standard
" Rotated

Reduce / Enlarge:
€ Fit to output stock size
@ Scale to;

100 =] (8- 200%)

Brightness:

— o =

%y Advanced Scanning...

XEROX

Save

Save As:

 POF
-

& RDO
-

Location;

CriCustomeriBound.rdo

Enhance Image

I Deskew
@1@ I Despeckle (1- 30):
£

Browse, .

®—— o3

-

Enhance Document:

I™ Header
«

I™ Footer

B s i

Setup,

Sean to Job

Job Ticket Settings

il

e L] o g

Frinter:

[DCB000EXPErint -
Copies (1 - 999%)

L =
-
Job bype:

Standard -
Stock size:

LIS Letter (8.5 x L1in) -
Stock type:

Lincoated o
-
sidss maged:

1 Sided >
Output:

Printer defaul: -
Finishing:

Printer default v

More Gptions. ..

I Apply Mare Options

|

NOTE: When the Scan and Print application is started, the Print

option is the default selection.

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and

color server for your work environment.
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Menus

The Scan and Print application has the following menus:

:4z Scan and Print

File Wiew Help

File: This menu contains:

"W Vew el » Save User Defaults: Allows you to save the current settings
Save User Defaults as the user defaults for Scan and Print. All user default
Restors User Defaults settings are restored when Scan and Print is opened.

Restare Factory Defaulks

You can create user default settings to maintain your most
frequently used feature settings between Scan and Print
sessions. To create new user defaults, refer to “Creating new
user defaults” on page 3-14 for the step-by-step instructions.

Exit

* Restore User Defaults: Returns all controls to the user
default settings.

— You can reset all feature settings to the previously defined
user defaults at any time during your Scan and Print
session. Resetting defaults is particularly helpful when
scanning multiple documents with different properties (for
example, size, plex, headers, and so forth); it allows you to
quickly return all features to their default setting.

— You can restore all user default settings by selecting File:
Restore User Defaults.

* Restore Factory Defaults: Returns all controls to the factory
default settings.

— You can reset all feature settings to the factory defined
defaults at any time during your Scan and Print session.

— To reset factory defaults, select File: Restore Factory
Defaults.

« Exit: Allows you to exit from the Scan and Print application.
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View: This menu contains:

e * Printer/Job Status: Opens the Job Manager dialog box so
: you can manage the jobs in the print queues.
| Ll e * Quick Print: Opens the Quick Print dialog box.

Millmeters * Inches: Select this option to change the measurement to

inches.

* Millimeters: Select this option to change the measurement to
millimeters.

Help:  This menu contains:

IEI  ° AboutScanand Print: Displays version and copyright

| About Scan and Prit.. ‘ information for the Scan and Print application.
i Hel
L= * Help: Contains the commands for using and learning about

the online Help system.

Creating new user defaults

You can create user default settings to maintain your most
frequently used feature settings.

2
v
@ 1. Set all features to your desired default settings.
2. Select File: Save User Defaults.
3. Click OK to save the settings.

ar

Options

i This area of the Scan and Print dialog box allows you to choose

@ pring .
o from one of the following:

" Print and Save

* Print: Select this option if you want only a printed output copy
of your scanned document.

+ Save: Select this option if you want to save your scanned
document and do not want a printed output.

» Print and Save: Select this option if want both a printed
output and saved file of your scanned document.

KEY POINT: The remainder of the options available on the Scan
and Print dialog box will vary depending on the selection made
here.

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.
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Scan

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

i Scan and Print

Options
& Brint Printer:
 save e = R [DCBo0DEPprin: -
" Print and Save = Copies (1 - 9999)
B =
Scan = [_ =
Sides to scan: F
& 15de ] Job type:
(230 Standard -
0 Original page size: i
[ Letter (8.5 L1 in) = T a—
Enhance Image y
Made: Stock type:
" Color D Uncoated -
B Mazzl [ Deskew
/& slackanduhie
-
Image orientation: @1@ ™ Despeckle (1- 30):
: Sides imaged:
@ Standard
2] fr———— -
D  Rotated & o = =] 1 sided -
Reduce | Enlarge: I i”tpt““df"t—_‘
¢ Fit to output stock size et oeeL
LESS S e Enhance Document Finishing:
100 = (38 -200%) I Hooder Printer defaul -
Brightness: e — |
) e —— O o
I™ Page numbers o
i advanced Scanring. . | setup. I~ Apely More Options
XEROX T | T \

This area of the Scan and Print dialog box allows you to choose
the following:

» Sides to scan: Based on your original documents, select one
of the following:

— 1 Side: Select this option if your scan job consists of 1-
sided documents only.

— 2 Sides: Select this option if your scan job consists of 2-
sided documents.

« Original page size of your document: From the drop-down
list select the size of your original document.

*  Mode: Based on your original documents select one of the
following:

— Color: If your original document is in color, select this
option.

— Black and White: If your original document is in black and
white, select this option.

KEY POINT: If Black and White is selected, the Enhance Image
option activates for additional selections. The Enhance Image
option is discussed in more detail in “Enhance Image” on page 3-
19.
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Image orientation:
|i_I f+ Standard
(" Rotated

Image orientation:

B
(¥ Hotated;

Reduce | Enlarge;
™ Fit to output stack size
(* Sealeto;

100 = (38 - 200%)

Brightness:

—— o H

ki Advanced Scanning..,

Image orientation: This option allows you to rotate your
original documents as you scan them; select one of the
following:

— Standard: This option does not rotate your
documents. The scanned image appears in exactly the
same orientation as the document’s orientation on the
document glass.

— Rotated: This option rotates the document 90° while
scanning it. The scanned image is printed in this rotated
orientation.

Reduce/Enlarge: This option allows to reduce or enlarge the
scanned image; select one of the following:

— Fit to output stock size: This option resizes the image
during the scanning process in order to fit the selected
stock size, while it still maintains the image's aspect
ratio. If a standard job type is selected, the setting is
mapped to the Scale to setting in the Xerox scanner
TWAIN interface. If a non-standard job type is selected,
the setting maps to the "Auto-fit" setting in the Job setup
dialog box.

— Scale to: This option scales the image to a specific
percentage that is entered by the user. The range of
available percentages is displayed below the text
field. This range is based on the width of the original page
width setting.

Brightness: This option adjusts image brightness. Specify a
value by which to increase or decrease the overall light/dark
setting of the image. To change the brightness level, use the
slider or entering a number in the text box above the

slider. Accepted values range from -10 to +10 (whole
numbers only); +10 is the brightest.

Advanced Settings: By clicking on this button, more Scan
options are available for your selection. This button and its
options are discussed in more detail in Chapter 4 on page 4-1.
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Save

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color
server. Your system may vary depending on the digital press and
color server for your work environment.

+2 Scan and Print

File View Help

Ready to scan the next job.
1 pages scanned.

Optians
© Print
& B
" Print and Save
Scan
Sides to scan:
G 151de
 25ides
Original page size:
US Letter (8.5 11in) -
Mode:
" " Calor
B & Black and white
Image orientation;
(¢ Standard
Y Rotated
Reduce | Enlarge:
" Fit to output stock size
= @ scaleto:
100 2 (38 - 200%)
Brightness:
[ ] — Ol 4
S Advanced Scanring. .

Save

Save fist

" POF e [pcaonoEXporint =
r
e = Cop\es(lr?ggg)
r = &
Location: .
C\CustomerBound rdo —,  Jobtype:
Zff  Istandard hd
House::: Stock size:
[J |sereesam <]
Enhance Image
Stock type:
e P —
-
) I Despeckle (1- 30}
L Sides imaged:
B ——— @[5 !
o Output:
[printer defaut |
Erhance Document Finishing:
Printer defaul -
I™ Header
4
I Footer r—
™ Page nunbers %
% I #pply Mare Options
Scanto Job ‘ ’—| ‘

Job Ticket Settings
Frinter:

KEY POINT: This area of the Scan and Print dialog box is active
and available for use only if Save or Print and Save is selected. If
the Print option is selected, this area of the dialog box is grayed
out and not available for use.

You can save your scanned jobs either as a PDF or RDO file:

* PDF: When this radio button is selected, scanned jobs are
saved in an Adobe PDF format. By checking the Display in
Acrobat option, Adobe Acrobat/Reader opens and displays

your scanned job.

* RDO: When this radio button is selected, scanned jobs are
saved in a FreeFlow RDO format.

NOTE: The Display in Makeready function is not available
and remains grayed out.

* Location: Select a location for storing your saved jobs by
clicking on the Browse button and navigating to the desired
location. Be sure to type the name of your file in the File
name text box.

KEY POINT: You must select a Location for storing your saved
scanned jobs. By system default, all scanned jobs are saved to
C:\\Documents and Settings\Montego\Local Settings\Temp.

FreeFlow Scanner 665E Operator Manual
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Display in Acrobat

scan the next job.
1 pages scanned.
Test1.pdf has been saved.

[V 53 ;.5 e fcrohat Professional - [Test1.pdf]
F Fle Edt Vew Document Comments Tools Advanced Window Help
2 B 2SS @ M cresteror - 5] conment & Markup + i Sent for Review + (B - A - i)~ &l
|‘\.‘"j|i[}3e\m W ia- 0 ‘:_1‘ CE |+ ® P @ren -
scan e - —
i, »
£ z E
: [
* -
3
of &
P = —
¢
L I
21 1=
b
i =
) o
H
b k3 =
o
£
£
£
8
B
GO
[ v |
o =

XEROX Restare Defaults Scan ko Job J iy ‘

Check the Display in Acrobat check box, and select one of these
buttons:

* Scan and Save or

* Scan to Job and then Save Job or

e Scan, Print and Save or

* Scan to Job and then Print and Save Job

Your document is scanned. Upon completion of the scan
operation, Adobe Acrobat opens and displays your scanned
document.
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Enhance Image

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

+a Scan and Print

File Yiew Help
Ready to scan the next job.
1 pages scanned.
Options Save Joh Ticket Settings
 Prink Save Asi Prinker:
G L PDFF S E
" Prink and Save S i Copies (1 - 9939)
= [t 5
Scar = =
Sidss o scan: - P
& 150de .
L Ci\CustomeriBound. rdo —;  Jobtype
ol =l [standard B
Criginal page size: Wi Stk size:
J  |usietter(8.5x 11im) - ]—_|us Letter (5.5 11 1) =
Enhance Imags N
Mode: Stock type:
B coor P Uncoated =
= Lz [ Deskew
=/ @ Black and white
-
Image orientation % I™ Despeckle (1- 30):
2 Sides imaged;
@ Standard
—
" Ratated ® Q = =) |1 Sided b
Reduce | Enlarge O Z“tpt““df 5
] Fitto output stock size Hatocceial
= & scdeta: Enhance Docurmert: e
- Printer def ault -
iy 5' {36 - 200%) i rinter defaul
4
Brightness: e
) @ —r— 0ol
B e o
s Advanced Scanning. .. Setup... I~ ipply Mare Cptians
XEROX scmome [ | \

KEY POINT: The Enhance Image option activates only when the
Black and White scan option is selected. It is not available for
color scan jobs.

The Enhance Image area provides Deskew and Despeckle
options when scanning black and white images:

* Deskew: This option straightens a crooked image. Deskew
checks your scanned files for any skew, or tilt, and corrects the
skew by tilting the bits within the image boundary.

— Skew most commonly occurs during scanning. The
Deskew option checks for skew every tenth of a degree
starting from .10° to a maximum of 20°.

— Deskew does not operate with a skew of less then '/;5 of a
degree or more than 20°.

— To enable this option, select the Deskew checkbox.
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» Despeckle: This option removes specks from the scanned
image. The Despeckle feature locates and removes any

Enhance Image

L background spots, or specks, that may occur on your scanned
Ske) ¥ BT SE image.

— The size you set for the Despeckle option refers to the
maximum speckle size that will be removed from the
image. For example, if the speckle size is set to 10, then
ten refers to a 10 X 10 square pixel; any speckle this size
or smaller is removed from the image.

I Protect halftanes

— To enable this option, check the Despeckle checkbox.

— Drag the slider or type a value in the associated text
box to indicate the size (in pixels) of the speckles to
remove. Accepted values are from 1 to 30 pixels. The
default is 1.

— To protect a halftone image from the despeckle
process, check the Protect halftones checkbox. A
check mark indicates that the halftone will not be
despeckled.
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Enhance Document

@2
3

This area of the Scan and Print dialog box provides options for
adding headers, footers, or page numbers to scanned pages.

To add headers, footers, page numbers or a combination of these
options, use the following procedure.

1. To enable one or more of these options, simply click on the
checkbox to the left of the desired option.

Enhance Dooument

¥ Header
¥ Footer
¥ Fage nambers!
SEtup.,.

2. Select the Setup button; the Header/Footer/Page Numbers
dialog box displays:

Header/Footer/Page Numbers

Headst | Footer | Page Numbers |

¥ Enable header
Teut
[Lazy Surnmer Dapsl
Fasitio
Distance from
[Cer I =i
Distance from
[Top =] [ro =i
Font
Harme: Size:
[0 adiel ERE |
S Color
[Mormal ~| I -
Backgiound
" Dpag
= Transparent
Freview
Lazy Summer Day:

0K ] | R ‘ Help |

To add a Header or Footer, click on the desired tab.

3. Enter the desired text for your header/footer by typing inside
the Text area.

Text
| Lazy Summer Days

NOTE: The Preview section at the bottom of the this dialog box
displays the text as you type it in the text box. This gives you a
preview what the text will look like on your page.

Freview

Lazy Summer Days

FreeFlow Scanner 665E Operator Manual
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G 4. Make any other desired selections for your header or footer:

[Corter =
it * Position: Select where on the output copy that you want

[re = your header/footer printed. Choose one of the following
E o Left, Center, Right, and then select either Top or
[0 aia =1 B Bottom.

bome -] - — Left: The header/footer is positioned in relation to the
BETT left edge of the page. Enter the distance from the
5 horizontal edge of the page by typing a number in the
T text box or using the up/down arrows located on the
right on the right side of the text box.

L

il

— Right: The header/footer is positioned in relation to
the right edge of the page. Enter the distance from
the horizontal edge of the page by typing a number in
the text box or using the up/down arrows located on
the right on the right side of the text box.

— Centered: The header/footer is centered between
the right and left edge of the paper.

— Top: The header/footer is positioned in relation the
top edge of the page. Enter the distance from the
vertical edge of the page by typing a number in the
text box or using the up/down arrows located on the
right side of the text box.

— Bottom: The header/footer is positioned in relation
the bottom edge of the page. Enter the distance from
the vertical edge of the page by typing a number in
the text box or using the up/down arrows located on
the right side of the text box.
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Backgiound

" Opague
$ & Transparent

+ Font: Select the desired font, font size, font style, and
font color that will be used when printing the header/
footer. Select the font name, size, style, and color from
their respective drop-down list.

+ Background: Select either Opaque or Transparent.

— Depending on the vertical/horizontal position of the
header/footer, selecting Opaque may print the
header/footer over the scanned text/pictures. This
may cause some of the scanned information to be
unreadable.

— Selecting Transparent will print the header/footer as
a watermark image on the output. Any text/pictures/
information on the scanned page will be readable.

5. Click the Apply button.
6. Repeat Steps 1-5 as required for the Page Numbers.

* You can enter a Prefix and/or Suffix for your page
numbers by typing inside the Prefix/Suffix text box.

Header/Footer/Page Numbers

Header | Footer Page Mumbers |

[¥ Enable page numbers
Frefis
-

Suifin:
| 15/9/2005)

|Fight =] oo ={in

Distance from:

[Bottom | [ =

Font

Mamme: Size

[0 adal ~| Js -]

Syl Color:

[tearmal ~| I -

¢ Dpague
T
¥ & Transparent

1-1 (6/3/2005)

oKk | Cancel | Apply | e \

7. Click the OK button to save and close this dialog box.
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Print/Job Ticket Settings/PDF Options

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

14 Scan and Print
File Wiew Help

o0 sca
1 pages scanned

Options Frint
& Bk Prirker:

DCBO0DEXPpYint =

" save

= zinal
© Print and Save . Copiss (1 - 9999)
(8 [ =
r &
Sides to scan: P
& i side - Job type:
Ll Standard -
Original page size: T
U [woresaim = US Letter (8.5 x 11 n) -
Enhance Image
Mode: Stack bype:
B3 ol (K5) T pestew D Uncoated -
B2/ @ Blackand white
-
Image orientation: % [™ Despecke (1- 30):
@ 9 ] o o= Sides imaged:
" Rotsted - 1 Sided -
Reduce / Enlarge: o ‘7“"’““”"—4‘
#] € Fitooutput stack size Printerdefault .

¥ sealeto: e (e Firishing

100 =+ (38 - 200%) I~ Header Frinter default v
Y

Brightness: W
o, e —r— O o

™ Page numbers SR
Jetup... I Apply More Options

Scan to Job ‘ ‘

3-24 FreeFlow Scanner 665E Operator Manual



3. Scan and Print

KEY POINT: The features available on this area of the Scan and
Print dialog box may vary depending on the Option selected
(Print, Save, or Print and Save). Refer to the following

illustration:
If the Print or If the Save and If the Save and
Print and Save Save As: RDO Save As: PDF
Option is selected, options are selected, options are selected,
then these features then these features then these features
are activated: are activated: are activated:
Print Job Ticket Settings PDF Options
Printer: Printer: Optimize For:
e [pcssooeprne | =5 [pceonoexpprint | =t [pceooesepine =
- Copies (1 - 9999) 7 Copies {1 - 9999) ;
[ — v -
I~ ¥ c Vv o
Job type: Job typs: Job type:
[standard ~| [standard | [Standard =]
Stock size: Stock size: Stock size!
[J [istetter@szirm Ea| [} [stener@sciim = [us Letter (8.5 11in) =
P e P o | e
I= r r
Sides imaged: Sides imaged:
El |1 | % [1 sided ~] [ =
Output: Qutpt:
[Printer defaute | [Prinker default Ral [F =]
Finishing: Finishing:
[Printer default | [Printer default =~ [ |
| [ [
Mare Options. .. Mare Options. ..
I~ apply More Options I Apply Mare Options & i

NOTE: The options that are available for the various Print/Job
Ticket Settings and PDF Options may vary with each digital
press system. The options discussed in this book may or may not
be available with your system.

When the Print or Print and Save option is selected, the Scan
and Print dialog box displays the various features that are
available for printing your scanned document.

* Printer: From the drop-down list select the desired printer.

NOTE: If the desired printer is not shown in the drop-down
list, you will need to add the printer. This is discussed in
details in Chapter 2 on page 2-1.

+ Copies: Enter the number of desired output copies by typing
inside the text box or by using the up/down arrows located on
the right side of the text box.

If more than output copy is entered, the Collated option
activates. Check the Collated box if you want your output
copies collated; uncheck, or clear the check box, if you do not
want collated copies.
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Job type: Select the desired job type from the drop-down
list. The various job types are discussed in more detail in
Chapter 5 on page 5-1.

Stock size: Select the desired output size from the drop-
down list. The various stock sizes are discussed in more detail
in Chapter 5 on page 5-1.

NOTE: The remainder of these features are not available when
Save: Save As: PDF is selected.

Stock type: Select the desired output stock type from the
drop-down list. The various stock types are discussed in more
detail in Chapter 5 on page 5-1.

The Drilled option is activated only if that paper stock is
loaded in one of the paper trays; otherwise, this option is
grayed out and unavailable for selection.

Sides imaged: From the drop-down list, select 1 Sided, 2
Sided, or (2 Sided) Head to Toe.

Output: From the drop-down list, select the location where
the printed output is sent. The available selections will vary
depending on the finishing devices connected to your system.

Finishing: Depending on the selected output device, there
may be finishing options available, such as stapling. The
selection made here depends on the selection made for
Output.

More Options: Click this button to open the Job Setup dialog
box. This dialog box and its options are discussed in more
detail in Chapter 5 on page 5-1.
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3. Scan and Print

Scan and Print main buttons

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

Along the bottom of the Scan and Print dialog box are the
application’s main buttons.

125 Scan and Print

Fie View Hep
Ready to scan the next job.
1 pages scanned.
Options Print
& i Printer:
* Save g - ey |pceoooeseprine =
 Print and Save p Copies (1 - 9999)
Z r CH
can
Sides to scan P
 15ide . Job type:
w22 Standiard -
0 Original page size: Stock size:
LS Letter (8.5 x L1} 2 [J [isietter@sxttm =
Enhance Image 3
Mode: Stock type:
§  Cobr g Uncoated -
|l 2| [ Deskew g
=/ & Blackand whie
r
Image orientation: @@ I™ Despeckle(1-30):
@ e Lo ®rE Sides imaged:
 Rotated = e |
Reduce [ Enlrge: d l;umtu" e
%] Fmoutput senck e T
L Enhance Document Firishing:
- priner default -
100 - (36 200%) I Hesder
Scan and Print .
ok =
o @ — O[3
main buttons B i
liij Advanced Scanning... Setup.., I™ #pply Mare Options
Sean and Print D ‘ ‘
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Print Option

Options 7

" Print and Save

Save Option

/

(ptions
" Print
 Save
£ Print and Save

Options

Save Option
" Print

" sape

¥ Brit a0 Save,

Two of these buttons and their functions change according to the
feature selected in the Options area of the dialog box. The other
three buttons never change and always retain the same function;
refer to the illustration below:

Uses these buttons

Restare Defaults Sean to Jab Print Job Cancel Job

Uses these buttons

Restore Defaults Scan to Job Save Job Cancel Jcb

Uses these buttons

Restore Defaults Scan, Print and Save

Stan ko Job Print and Save Job Cancel Job
1

These buttons always remain the same
regardless of the Option selected.

3-28

FreeFlow Scanner 665E Operator Manual
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Restore Defaults button

Clicking this button restores the Scan and Print settings to their
default settings.

NOTE: The default settings that are restored are your user
defined defaults. If you want to restore the factory defaults, you
must select File: Restore Factory Defaults.

«
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4. Advanced Scanning

The Advanced Scanning feature is accessed from the Scan and
Print window. This chapter discusses the various Advanced
Scanning features.

Accessing Advanced Scanning

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

By clicking on the Advanced Scanning button from the Scan and
Print window, the FreeFlow Scanner 665E dialog box opens and
provides more scanning options.

125 Scan and Print

Fie View Help o
1 pages scanned.
Options Print
Bk Pinter:
i e ey |pceooceeprin -
[ " Print and Save d Copies (1 - 9999)

Sides to scan: 7

Original page size: Stock size:
| ad [J [steertescim -
Enhance Image
Mode: Stock bype:
o e . Ty —
| == [ Deskew
B @ Blackand whis
o
Image orientation: @@ I Despeckie (1- 30):
@ (+ Standard ) 0 ’—J Sides maged:
R
" Rotated = =] 1 5ided -
Reduce { Enlarge: In ‘;“tﬂlu“df 3
3 0 Fit to output stock size Thlegdeal ol
= Enhance Document Frabes
- Pricter dofaul -
100 = (38~ 200%) I Header
Brightness: W
P _ :
A ] g =

I™ Page numbers e
Saad Advanced Scanning... Setup... I Apply More Gptions

XEROX B s [ | \
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4. Advanced Scanning

Using the Automatic Document Feeder and Advanced Scanning

The Automatic Document feeder on the scanner will enable you to
scan 1 and 2-sided documents quickly, and returns them in a stack
in the same order you placed them in the input tray.

To use the Automatic Document feeder:

1.
2.

oW

No o

Ensure Document feeder is chosen in the Scan Location
drop-down list located on the Basic Features tab.

Place a document or stack of documents in the input tray
face up, either SEF or LEF.

NOTE: If ultimately outputting to print, verify that your printer
can print either SEF or LEF. If it can only print one way, make
sure the image is scanned accordingly.

Adjust the side guides so they gently touch the edges of the
paper.

Click the SEF/LEF toggle to specify how the document is
loaded in the input tray.

Make all other input and image quality settings.
Click Preview to verify settings.

When satisfied with settings reload the documents and click
Scan.
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Scanner software overview

TWAIN Scanning
Application

Scanner Support

The FreeFlow Scanner 665E software is also known as Xerox
Scanner software. The scanner software is comprised of two
components:

This component is also called TWAIN Data Source or TWAIN
driver and is used for scanning.

NOTE: TWAIN is a scanning specification which allows
programmers to write scanner software modules (like the
FreeFlow scanning application) that work with any TWAIN-
compliant application, such as Photoshop or Paintshop Pro. This
means that you can use your Xerox Scanner with any imaging
application that supports the TWAIN standard.

This component is used for maintenance and troubleshooting.
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Main scanning features

There are three main parts to the TWAIN Scanning software
interface. At the top of the screen are the control menus. Below
these are the settings tabs and the scanning controls. On the right
side of the interface is the Preview window; refer to the illustration

below:

Control menus

&> FreeFlow Scanner 665

Preview window

[EEE

ile  View Options Help

Basic Features | Image Oualty | Image Sizs

iy, Soanticket
v, ‘Application specified defaults

Original input

Zoom: [Whomraoe <] Q{E| 0

\|\|1||||||\|\3\|\|\|‘||3|| [ L T 1 T B B

5 i loatiorr -
%&] IDocument feeder LI ?
H Original size: ]
Settlngs [BE 11" Letter =l 1
tabs and I 2dded g
scanning > @ -
controls B == -
s Dniginal ype P
|Autematic -l &
5 Media type: o
[ Uk Dither 2| 2
Output image )
Mods: 2
IF‘mductmn Color LI i
Optimize image for g
[Genens =1 E
Fiesolution 2
{500 dpi =] 4
5
Ship I™ Single page mods TR Yoo
Exit | Presiew |m \l' Fl‘eeFlDW' Scanner 665
Beady b ighi: dick teal Far bl [Totalimages: 0 [Original: 8,50 % 11.0C Outpat: 8.50 x 11,00 File: 0 KB
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Control menus

&2 FreeFlow Scanner 665

File Miew Options Help

File

View

Options

Help

File menu

There are four menus at the top of the scanner dialog box:

Use the File menu to save new scan tickets, save changes to
existing scan tickets, and as a way to exit the scanner

software. Refer to the “File menu” on page 4-5 for more details on
this menu.

Use the View menu to select which controls are visible, and to
select image viewing size. This is discussed in more detail on
“View menu” on page 4-6.

Use the Options menu to set preferences and calibrate the
scanner. This is discussed in more detail on “Options menu” on
page 4-7.

Use the Help menu to access Help, Troubleshooting, and other
information about the scanner. This is discussed in more detail on
“Help menu” on page 4-12.

Wiew Options  Help

Save Scan Ticket As...

Exit

Save Scan Ticket

Save Scan Ticket As

Scan All

Preview

Use the File menu to save new scan tickets, save changes to
existing scan tickets, and as a way to exit the scanner software.

NOTE: The File menu can be accessed from the keyboard by
pressing ALT, F.

The File menu contains the following controls:

Select Save Scan Ticket to save changes you may make to an
existing scan ticket.

Select Save Scan Ticket As to save a new set of control
selections or to save the current set as a different name.

Select Scan All to scan your document.

Select Preview to see what effect your scan settings will have
before doing an actual scan, or to use as a visual guide for setting
Crop or Frame boundaries; both these options are discussed in
more detail on “Preview window” on page 4-34.
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Skip

Exit

View menu

Select Skip to discard the current preview image. This button is
enabled when the Document feeder and Single page mode
options are selected; this is discussed in more detail on “Single
Page Mode” on page 4-11.

Select Exit to close the scanner window. At this point, all scanned
files are returned to the imaging application (such as PhotoShop,
Adobe Capture, etc.). Any scan tickets that are in use when Exit
is selected will not be saved; therefore, remember to save before
closing the scanner window.

WS Options  Help
Zoarm 4

v Show Rulers

v Status Bar

v Show Preview

Zoom

Show Rulers

Use the View menu to select which controls are visible, and to
select image viewing size.

NOTE: The View menu can be accessed from the keyboard by
pressing ALT, M.

The View menu contains the following controls:

Select Zoom to zoom in and out of a scanned document. You can
use the Zoom In and Zoom Out controls to change zoom levels in
25% increments. Select Whole Page to fit your scanned
document in space available, or select any percentage value
between 50% and 200%.

Zoom: |Whole Page - + | | |

This control is checked by default. When checked, a ruler is
shown on the left and top edges of the Preview window. By using
the Localize tab (from the Options drop-down list), the ruler can be
set to either inches, pixels, millimeters, or centimeters.

Rulers
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Status Bar

Show Preview

Options menu

This control is checked by default.

‘Ready ta scan, right dlick on a contrel for hejp Tatal images: 0 Original: 8,50 x 11,0 Output: 8,50 % 11.0C File: 0 KB

Status bar (at the bottom of the scanner window)

When checked, the Status Bar displays the following information:
+ Condition of scanner

» Total pages scanned during a job

* Original document size

*  Output document size (Image size)

¢ File size

This control is checked by default. When checked, the Preview
window is visible. When unchecked, only the tabbed dialog is
visible.

Options Bgtls)

Preferences... I
Calibrate Scanner [
v Fast Preview @v

(]
v Show Warning Messages
il BN !_j

13 Enable Single Page Mode

Single Page Made

Scan location

Use the Options menu to set preferences and calibrate the
scanner.

NOTE: The Options menu can be accessed from the keyboard by
pressing ALT, O.

The Options menu contains the following controls:
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Preferences

File Transfer Mode
Settings:

Mask Page Edge:

Default Scan Ticket:

Preferences ﬁl

Gengral 1 anahze} Enmplasamn}

File iansfer mods sttings

e

& Use TIFF orientation tag only

[v Mask page edge

Default scan ticket:

[ ppiicstion specified defaults |

Setlings may have besn changed by the caling
application

¥ Elestionic page deskew

Cancel

Select Preferences to see a tabbed dialog with the following tabs:

General

Use the controls on this tab to specify default settings for common
original documents.

— Rotate Image: This option causes the scanner to
rearrange the data in the output image so that the image
will appear upright when viewed.

— Use TIFF Orientation Tag Only: TIFF images contain a
bit of information called an orientation tag. This tag tells
imaging applications how to display the file. This option
allows faster scanning than the Rotate Image option.

This control is checked by default. When checked, this feature
applies a 0.12 inch (3mm) mask to the image area perimeter,
preventing dark lines or shadows from appearing on the edges of
the image. If you need additional edge cleanup, it should be done
using the Crop or Frame features; refer to “Crop” on page 4-24
and on “Frame” on page 4-28.

This list box contains all of the scan tickets found in the Scan
Ticket list box on the Basic Features tab. Use the list box in
the Preferences dialog to choose which scan ticket will be set
as the default.
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Language:

Units:

Page size list:

Localize

E3)

Preferences
General Localize I Compression 1

Language:
]
Urits:

Inches =

Page size list:
{* Show LIS paper sizes at the top of the list

" Show 150 paper sizes at the top of the list

Cancel

Use the controls on this tab to set language and measurement
defaults.

Use the Language list box to control what language text and
numerals will be displayed in the scanner window.

NOTE: The supported languages are English, French, Italian,
German, Spanish, Dutch, and Brazilian Portuguese.

Inches is set as the default unit of measure. Use the Units list box
to control which unit of measure is used by the scanner.

Show US paper sizes at the top is selected by default. Choose
one of these radio buttons to control which set of paper sizes; US
or ISO, is shown at the top of the input paper size drop-down
menu list.
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Compression

Preferences g|
General | Localize CUWWESS\UHW
Production Color compression:
Image Qualiy
low medium high
=
small medium large
File Size
Black and White [1-bit] compressian:
Ll
«

Use the controls on this tab to set compression defaults.

Production Color (24-bit)  The controls within this group box define the compression setting
compression controls:  when "Production Color (24-bit)" is the selected color mode.

JPEG Compression Level Use this slider to select from ten levels of JPEG
slider:  compression. The default for this slider is nine, which is a good
compromise between decent image quality and manageable file
size. The higher the compression setting, the smaller the file size
and the worse the image quality.

Black and white (1-bit)  The controls within this group box define the compression setting
compression controls:  when Black and White is the selected image mode.

* None: Select this radio button to disable compression while in
the Black and White image mode.

+ CCITT Group 4: This button is checked by default. When
selected, CCITT Group 4 compression is enabled while in the
Black and White image mode.
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Calibrate Scanner

Calibrate the scanner whenever you notice a degradation in image
quality or consistency.

Options Bgtls)

Preferences... I
Calibrate Scanner [
v Fast Preview @v "

v Show Warning Messages —
-] =l
(3 Enable Single Page Mode

Single Page Made:

Sean location

Scanner calibration may be done any time the scanner is notin a
"busy" state. This is discussed in more detail in the System
Administration Guide, chapter 4. Hardware maintenance,
“Calibrate Scanner” on page 4-12.

Fast Preview

The Fast Preview feature is activated and deactivated by clicking
the item on the Options menu. When active, a checkmark
appears next to the feature name.

Fast Preview samples the image at a lower resolution than your
chosen print resolution. This is sufficient for setting Crop and
Frame margins. However, for adjusting Image Quality settings,
you should first deactivate the Fast Preview feature. The Preview
window will then display your image at the actual print resolution.

Single Page Mode

Enable Single Page Mode:

Automatically Preview Next
Image:

This option is available only when scanning black and white
documents and the Document feeder is selected.

When using the document feeder in the single page mode, this
feature automatically feeds and displays a preview of the next
page in a stack whenever the Next or Skip buttons are pressed
for the current image.

FreeFlow Scanner 665E Operator Manual
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Help menu
e | Use the Help menu to access Help, Troubleshooting, and other
ARl information about the scanner.
Getting Started
Hints and Tips
About FreeFlow Scanner 665
NOTE: The Help menu can be accessed from the keyboard by
. pressing ALT H.
The Help menu contains the following controls:
Contents  Select Contents to launch online Help. You will be at the top level

Troubleshooting

Getting Started

Hints and Tips

(or the front page) of the Help system, and can navigate via the
Table of Contents, the Index, or the Search function.

Select Troubleshooting if you are having problems with image
quality, communications, or paper jams, and go directly to a
problem solving section of the online Help.

Select Getting Started for an introduction to the Xerox Scanner
hardware and software.

Select Hints and Tips to learn about suggested practices to help
you work more quickly and efficiently.
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Settings tabs

Click on the tabs to access basic features, image quality, and
image size settings.

Basic Features | Image Quaily | Image Size

_ Diginal size
71 [assit ieter =]
[ 2sided
el =
o/
®| ==
. Oiiginal type
ﬁ [utomatic |
Media type
. [ Unknown/Dther =]
Dutput llmag
o]
@ \Pmducnun Color ~|
|
o Resolutio
D Gl dp -

Basic Features

Think of the Basic Features tab as the main control panel for the
scanner. Use the Basic Features tab to describe your document’s
features to the scanner (the input parameters), and to set
resolution and image mode (output parameters). Unless your
original needs to be resized or requires image quality adjustments,
you can set up the whole scan job from this tab.

Scan ticket
oo ikt &~ The top section has controls for creating and selecting scan
& fied defals J ol | tickets. Scan tickets are a powerful time saving feature that allow
hed Zel you set up a job with a single mouse click. They allow you to store
T W — =] allthe settings for common or complex scan jobs (including Image
S Quality Windows and Custom Page Sizes) so that you can quickly
reload the settings instead of manually reprogramming the scan
job.

Scan tickets include:

* Using an existing scan ticket (refer to page 4-14)
» Creating a new scan ticket (refer to page 4-14)

» Backing up a scan ticket file (refer to page 4-15)
» Deleting a scan ticket (refer to page 4-15)

NOTE: Scan tickets saved in one scanning application may not be
available in other scanning applications.
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To use an existing scan ticket, follow this procedure:
1. Click on the Scan ticket drop-down list on the Basic Features

a»2
@ tab.

Scan ticket: @'

|Applicati0n specified defaults j Ei

jial aults
Previous settings

Black and white scan ticket -

Custom Bound page test
Production Color Ticket

2. Click on the name of the ticket you wish to use.

NOTE: The selection for Single Page Mode is not saved in
any Scan Tickets. If you select a scan ticket and you wish to
scan one page at a time you must manually select the Single
Page Mode checkbox.

@» 2 To create a scan ticket, use the following procedure:

v 1. Adjust the settings for your scan job.

@ a. Adjust the input document settings (page size, number of
sides, scan location).

Select an Original Type.

Select an Image mode.

Select a Resolution.

Select a target printer for optimization.

-~ 0 oo T

Adjust Image Size and Image Quality settings as needed.

[ = .
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Original input
Scan lacation:

bl
| E

To back up a scan ticket file, use the following procedure:

NOTE: Making backup copies of your Scan Tickets is essential.
This is the only way to prevent another operator from overwriting
or deleting your saved settings.

o hrobdb-=

Place a formatted floppy disk in drive A:
Right click the Start button.
Select Explore.

Browse to C:\Program Files\Common Files\Xerox\
Scanner.

Select all the files with the ".sct" extension; right-click and
select Send To: 3"z Floppy (A].

To delete a scan ticket, use the following procedure:

1.

2,
3.

Select the ticket to be deleted from the drop-down list on the
Basic Features tab.

Click the Delete button.
Click OK to confirm.

Original input

% |Documanl feeder

Original size;

L]

21 asenLeter

I 2 sided
o

Original type:

| m

|Autnmatic

edia type:

]Unknowm’Dlher

| &

=)

|2

B

Select the various options that define the original document being
scanned.

Scan location: Choose from where you will scan your
original: the Automatic Document feeder, the Document glass,
the Document glass - bound original, or Automatic selection.

Original size: Select a size from this drop-down list or select
Custom page size... to create a new page size.

US paper sizes appear before ISO paper sizes by default. To
change the order in which page sizes are listed, select
Options: Preferences and go to the Localize tab.

2 sided: Select the 2 sided checkbox to scan two-sided
originals.

Feed orientation: Click the Page Feed Orientation button to
change the page feed direction. You can choose either LEF or
SEF. The choice depends primarily on your printer. If it feeds
paper LEF, then you should scan LEF. If your printer feeds
SEF, then scan SEF. For fastest throughput, scan LEF.
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=) [|lran

|2

B

Image orientation: Click the Image Orientation button to
choose between portrait and landscape originals.

Original type: Select an original type that best describes your
original document. Each Original Type has been programmed
to give the best results for the kind of original it describes.

NOTE: The Automatic type is only available for some printers.

KEY POINT: If you are scanning a batch of originals of mixed
type, scan the pages in Single Page Mode, adjusting the
Original Type for each page as needed before scanning.

Refer to the table in Chapter 9, “Guide to choosing an Original
Type for your scan” on page 9-2 for guidance on choosing the
best Original Type for your documents.

Media type: Media Types are used for color scanning. They
identify the printing process used to create the original, so that
the scanner can make proper corrections for accurate color
reproduction.

KEY POINT: This feature is only available in Production Color
mode. The Media type drop-down list is found on the Basic
Features tab and the Image Quality Windows dialog.

Choose an item from this list that best describes the printing
process used to create your original document. This selection
affects how closely the scanner reproduces the color in your
original image.

Refer to the table in Chapter 9, “Guide to choosing a Media
Type” on page 9-3 for guidance on choosing the best Media
Type for your documents.
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Output image

Output image Outputimage
- Mode: Mode:

i
@ |Ploducti0n Colar j & |B|ack b while (1 b j
Dptirize image for:
| 7| @ [ero4 DocuColr E000 -
Resolution:
|60 ¢ -

Resolution:
| o |

From the Output image area, select the image mode, resolution,
and optimization (if necessary).

Image Mode

KEY POINT: For the FreeFlow Scanner 665E there are only two
image modes available: Production Color and Black & White (1
bit). The Image Mode selection is based on the Mode (Color/
Black and White) selection made from the main Scan and Print
window.

The image mode relates to the type of original being scanned, as
well as the scanned image's eventual output. For example: To
scan an office memo with black text on plain white paper, choose
Black and White for the Mode option (Scan and Print main
window). When you select Advanced Scanning, the Output image
mode is automatically Black and white (1 bit).

Another example is scanning a color photograph: From the main
Scan and Print dialog, select Color for the Mode option. Select
Advanced Scanning; the Output image mode is automatically
Production Color.
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Image modes supported by the FreeFlow Scanner 665E for
DocuColor 8000/7000 Digital Presses

Image mode

Output

Black and white

Images composed of black and white pixels only.
No color or shading. (Appearance of shading
achieved by controlling the density of the black
pixels.) Images have the lowest bit depth (1 bit)
and the smallest file size. Fastest scan speed
achieved in this mode.

Production Color

Images composed of up to 16.7 million colors
(true color) in a device-independent 24-bits-per-
pixel color space. Files are output as either
JPEG (compressed) or TIFF Technical Note 2
(uncompressed).

Production Color images when printed or viewed
on a computer screen will match very closely the
colors in the original image.

Resolution

From the drop-down list, select the best scan/output resolution for

your document.

To understand resolution better and to choose the best resolution
for your printed output, refer to Chapter 9, “Understanding
Resolution” on page 9-3 for more information about Resolution

and what it means.

Optimize image for

Select the printer on which you will print your scanned image.

KEY POINT: For FreeFlow Scanner 665E, this option is grayed
out and not selectable if you have selected Color as your Scan:
Mode option. If you have selected as your Scan: Mode option
Black and White, then this option is selectable, and you can
choose from the drop-down list.
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Choosing a Printer for
Optimization

@2
3

Image Quality

Every printer has different capabilities and methods for
reproducing shading in black and white images. To get optimum
results, your image has to be adjusted slightly for the target
printer. Choose the printer to which the image will be sent for
production printing.

To select a target printer:
1. Click on the Basic Features tab.
2. Click on the Optimize image for: dropdown list.
3. Select the target printer from the list.
If your specific printer is not listed, choose a generic type

and use the Advanced Image Quality controls to get
optimum results.

Use the Image Quality tab to make basic adjustments to the
quality of your scanned image, such as brightness, contrast,
sharpness, and background suppression. Also, access the
Advanced Image Quality controls from this tab.

Easic Features

Image Quality | Image Size |

Diginal g @~

% W Backgiound suppression
[Marmal -~
i~ e

2 ¥ Holefill

|
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Original type

Original type: @'

Akornatic

Choose the preset original type that best describes your
document. These presets are designed to give good image
quality for most documents of the types listed.

For help on choosing an original type, refer to Chapter 9, “Guide to
5 choosing an Original Type for your scan” on page 9-2.

Image adjustments

Image adjustments

Brightness:

L) J (o

Fine Adjustments...

[t

(O ET G N T

Brightness  Use the Brightness control to adjust the lightness or darkness of
the image. The Brightness slider affects the whole image, but will
affect midtones to a greater extent than shadows or highlights. For
finer control, use the Advanced Image Quality controls. Changes
you make can be seen using the Preview feature.

For more information, refer to the Online Help (Advanced
5 Scanning/Image Quality Tab, Image Adjustment controls).

Contrast  Use the Contrast control to increase or decrease the contrast of
the image. The Contrast slider affects the whole image. Increasing
contrast tends to move midtone gray values toward black or white,
making gray objects more distinct. Decreasing contrast tends to
make shadows and highlights more gray, making objects less
distinct. Changes you make can be seen using the Preview
feature.

For more information, refer to the Online Help (Advanced
g Scanning/Image Quality Tab, Image Adjustment controls).

NOTE: The Contrast feature is disabled when the Text and Line
Art Original Type is selected.
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Fine Adjustments

Click the Fine Adjustments button to launch the Advanced Image
Adjustments dialog. The Advanced Image Adjustments dialog
allows fine control over highlights, midtones, and shadows within a

scanned image.

Advanced Image Adjustments [z\
Perform Coarse adjust, then Fine adjust. Coarse adjust resets the Fine adjust settings.
Coarse adjust
Brightrese:
® S Qb
Contrast:
[ D] ) {0

Fine adjust;
These settings are reset by Coarse adjust.

100 . "
1
50 - 4 Dutput
4
o u

O [ L L | E R
& &
Ok Cancel 1 Help | |

Input

NOTE: The Advanced Image Adjustments features are disabled

when the Text and Line Art Original Type is selected.

For more information, refer to the Online Help (Advanced

Scanning/Image Quality Tab/Fine Adjustments button; click Help).
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Sharpen

Background suppression

Negative image

Hole fill

=

More button

=

Sharpness:

22| [V Backaround suppression

|Nnrma\ ﬂ

¥ Hale fil

Use the Sharpen feature to increase contrasts along the edges of
objects in the image. This has the effect of making objects more
distinct. Changes you make can be seen using the Preview
feature.

This feature is used to force the image background to white. Too
much suppression can affect the highlights in an image, and is not
recommended for full page photographs.

Selecting this checkbox reverses image content, making white
areas black and black areas white.

Selecting this check box removes the marks caused by the
shadows of punched holes in your originals.

For more information on each one of these features, refer to the
Online Help (Advanced Scanning/Image Quality Tab/
Enhancement controls).

The More... button launches a dialog that allows you to choose
various rendering options for black and white images.

Mare... |

For more information on each one of these features, refer to the
Online Help (Advanced Scanning/Image Quality Tab/More button).

4-22

FreeFlow Scanner 665E Operator Manual



4. Advanced Scanning

Image Quality windows  This button opens the Image Quality Windows dialog, which lets
you manually segment the image into different original types, each
with unique image quality adjustments.

Image quality windows

L

g For more information on each one of these features, refer to the

Online Help (Advanced Scanning/Image Quality Tab/Image
Quality windows button).

Image Size

Basic Features | Image Qually Image Size

I™ i} Crap/Frame @~
il e Image Area
_J ~ Wih: 8.50, Height; 11.00
E U5 = 5
T
:Iin.
Left: Fight:
e =

Battam:

[~ Reduce/Enlage
=

(o)
=] Width: (11-100) Height: (11 - 100)

% %

Width: (0.93 - 8.50) Height: (1.21 - 11.00)

in. lijm

Output Image Size:
Width: 100 % / 850 in. Height: 100 % /11.00 in

[

Use the tools on the Image Size tab to eliminate unwanted
portions of the image or to reduce or enlarge the output

image. The Image Size tab tools allow you to adjust the size of
your scan by cropping, framing, or reducing/enlarging. Use the
frame feature to mask hole punch marks, gutter and edge
shadows. Use the crop feature to delete unwanted portions of the
image (thereby making the image smaller).
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Crop

The Crop tool deletes the portion of the image outside the
bounding box. By deleting the portion outside the bounding box,
you are reducing the size of the file in bytes.

Basic: Features | Image Qualty  Image Size 1

¥ i Crop/Frame @v

fpry  © Lree w:g:gr:; Height 11.00
ai ) " Fame (il | Height:

[~ Al marging equal r
Top:

Wil in.

Left Fiight:

Wil in, Wﬁl in.

Width: (11 - 100] Height: [11 - 100)

fordy 4,
| e

“Wwidth: [0.93 - 8.50) Height: (1.21 - 11.00)

in. in,

Output Image Size:
“wiidth: 100% /8.50 in. Height: 100% /11.00 in.

[ |

Cropping the Image  Use the Crop feature to delete unwanted portions of the image.

Using this feature changes the physical dimensions of the image;
this means that the output image will be smaller than the original.
To preserve the original dimensions, use the Frame feature
instead.

NOTE: By default, the Mask Page Edge feature is active.
However, if you select Crop or Mask on the Image Size tab, the
Mask Page Edge feature is disabled.
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Cropping 1-sided documents

oakhowbd

7.

To crop 1-sided documents, use the following procedure:

1.

Place the 1-sided document into the scanner, either on the
document glass or in the document feeder, and enter all
relevant input values on the Basic tab.

Click the Image Size tab.

Click the Preview button.

Select the Crop/Frame checkbox.
Click the Crop radio button.

In the Preview window, drag the bounding box until the area
you want to delete is outside the bounding box.

If satisfied with the adjustments, click Scan.

Cropping 2-sided documents

oankobd

© oo N

To crop 2-sided documents, use the following procedure:

1.

Place the 2-sided document into the scanner, either on the
document glass or in the document feeder, and enter all
relevant input values on the Basic tab.

Click the Image Size tab.

Click the Preview button.

Select the Crop/Frame checkbox.
Click the Crop radio button.

Select the Side A toggle (if scanning from the Document
Feeder), or select the Side A radio button (if scanning from
the Document Glass) and drag the sizing handles until the
area you want to delete is outside the bounding box.

If scanning from the Document Glass, click Scan.
Repeat steps 6 and 7 for side B.

If satisfied with the adjustments, and have previewed from
the Document Feeder, click Scan.

FreeFlow Scanner 665E Operator Manual 4-25



4. Advanced Scanning

ar

'
@

Cropping bound, head to toe documents

To crop 2-sided documents, use the following procedure:

1.
2.

No O

9.

On the Basic Features tab, choose Document glass-bound
original.
Place the original on the document glass as shown by the

Choose the input document original size (this is the
dimension of one page).

If only scanning one page, choose the top or bottom radio
button. If scanning both pages, choose the Both pages
radio button.

Make all other adjustments on the Basic Features tab.
Click Preview.

On the Image Size tab, select the Crop/Frame checkbox and
the Mirror side 2 checkbox.

Make adjustments to the bounding box on one of the pages.
NOTE: Because Mirror side 2 is selected, any changes you

make to one page will be duplicated as a mirror image on the
second page.

Click Preview to review your settings.

10. If satisfied with settings, click Scan.
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Cropping bound documents

2,

o o

8.
9.

To crop bound documents, use the following procedure:

1.

On the Basic Features tab, choose Document glass-bound
original.
Place the original on the document glass as shown by the

Bl
=
Choose the input document original size (this is the

dimension of one page).

If only scanning one page, choose the right or left radio
button. If scanning both pages, choose the Both pages
radio button.

NOTE: If Both pages was selected, notice that the A/B
foggle button appears at the top of the Preview pane.

icon.

Make all other adjustments on the Basic Features tab.
Click Preview.

On the Image Size tab, select the Crop/Frame checkbox and
if the Both pages radio button was selected, the Mirror side
2 checkbox.

NOTE: If Mirror side 2 is selected, any changes you make
to one page will be duplicated as a mirror image on the
second page.

Make adjustments to the bounding box on one of the pages.
Click Preview to review your settings.

10. If satisfied with settings, click Scan.
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Frame

Use the Frame feature to fill the outer edges of the image with
white. Using the Frame tool yields an image of the same physical
dimensions as the original document (assuming you have not
reduced or enlarged).

The Frame feature retains the physical dimensions of the image:
the output image will be the same size as the original. To make
the output image dimensions smaller than the original, use the
Crop feature.

Masking the page edge

By default, the Mask Page Edge feature is active. However, if you
select Crop or Mask on the Image Size tab, the Mask Page Edge
feature is disabled.

To use the Mask Page Edge feature:
1. Select Options: Preferences.
Click on the General tab.

checkmark appears in the checkbox, indicating it is enabled.

2
3. Select the Mask page edge checkbox on the General tab. A
4. Click OK to close the Preferences dialog.

NOTE: The Mask Page Edge feature applies a 3 millimeter
white mask to the image area perimeter, covering any
shadow caused by the edge of the page. For all other image
imperfections beyond the 3 millimeter mask, use the Crop/
Frame controls and the bounding box in the Preview pane.
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Framing 1-sided documents

1.

oakhowbd

© N

To Frame 1-sided documents:

Place the 1-sided document into the scanner, either on the
document glass or in the document feeder, and adjust
settings as needed on the Basic Features tab.

Click the Image Size tab.

Click the Preview button.

Select the Crop/Frame checkbox.
Click the Frame radio button.

In the Preview window, use the mouse to drag the bounding
box until the area you want to delete is outside the bounding
box.

Click Preview again to verify your adjustments.
If satisfied with the adjustments, click Scan.

Framing 2-sided documents

1.

Noakobd

©

10.
11.

12.

To Frame 2-sided documents:

Place the 2-sided document into the scanner, either on the
document glass or in the document feeder, and adjust
settings as needed on the Basic Features tab.

Select the 2-sided checkbox.
Click the Image Size tab.

Click the Preview button.

Select the Crop/Frame checkbox.
Click the Frame radio button.

Adjust the bounding box until the area you want to frame is
outside the bounding box.

If satisfied with the adjustments, click Scan.

If using the Document Feeder, click B on the A/B toggle at

the top of the Preview pane. If scanning from the Document
Glass, click the [Back side] radio button.

Click the Preview button.

Adjust the bounding box until the area you want to frame is
outside the bounding box.

If satisfied with the adjustments, click Scan.
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ar

'
@

Framing bound, head to toe documents

To Frame bound, head-to-toe documents:

1.
2.

No O

9.

On the Basic Features tab, choose Document glass-bound
original.
Place the original on the document glass as shown by the

Choose the input document original size (this is the
dimension of one page).

If only scanning one page, choose the top or bottom radio
button. If scanning both pages, choose the Both pages
radio button.

Make all other adjustments on the Basic Features tab.

Click Preview.

On the Image Size tab, select the Crop/Frame checkbox and
the Mirror side 2 checkbox.

Make adjustments to the bounding box on one of the pages.
NOTE: Because Mirror side 2 is selected, any changes you

make to one page will be duplicated as a mirror image on the
second page.

Click Preview to review your settings.

10. If satisfied with settings, click Scan.
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Framing bound documents

2,

o o

8.
9.

To Frame bound documents:

1.

On the Basic Features tab, choose Document glass-bound
original.
Place the original on the document glass as shown by the

Bl
=
Choose the input document original size (this is the

dimension of one page).

If only scanning one page, choose the right or left radio
button. If scanning both pages, choose the Both pages
radio button.

NOTE: If Both pages was selected, notice that the A/B
foggle button appears at the top of the Preview pane.

icon.

Make all other adjustments on the Basic Features tab.
Click Preview.

On the Image Size tab, select the Crop/Frame checkbox and
if the Both pages radio button was selected, the Mirror side
2 checkbox.

NOTE: If Mirror side 2 is selected, any changes you make
to one page will be duplicated as a mirror image on the
second page.

Make adjustments to the bounding box on one of the pages.
Click Preview to review your settings.

10. If satisfied with settings, click Scan.
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Removing hole punch marks

To remove hole punch marks:

NOTE: Use this procedure if the Hole Fill feature does not give
satisfactory results.

1.

©ON o0 RrON

Place the document into the scanner, either on the document
glass or in the document feeder, and adjust settings as
needed on the Basic Features tab.

Click the Image Size tab.

Click the Preview button.

Select the Crop/Frame checkbox.
Click the Frame radio button.

In the Preview window, use the mouse to drag the bounding
box until the hole punch marks are outside the bounding box.

Preview the document again to verify your adjustments.
When satisfied with the adjustments, click Scan.

NOTE: If you are scanning a stack of hole-punched documents
from the feeder, preview just one to adjust the frame area. When
the margins are set properly, place the page back in the stack and
load the whole stack (up to 100 sheets) into the document feeder.
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Reduce/Enlarge

&

Using the Scale To feature:

Using the Fit In feature:

Preventing the image from
becoming distorted:

[v  Reduce/Enlarge
v Proportional

* Scaleto
Width: (11 - 100] Height: (11 - 100]
Wﬁ‘ % Wi‘ %

(I

" Fitin
| E|
wiidh: (0.93 - 8.50) Height: (1.21 - 11.00)

:‘ in j\n.

Dutput Image Size:

Wikt 100 % ¢ 8.50in. Height: 100% / 11.00 in.

[

The Reduce/Enlarge tools scale the image to a smaller or larger
size. The Reduce/Enlarge controls allow you to change the size
of the image to fit specific dimensions or by a percentage. The
amount by which you can reduce or enlarge the image depends
on the scan resolution and the size of the original.

NOTE: Scanners enlarge images by scanning at a higher sample
density (SPI) than requested. When the image is displayed at the
requested DPI, it appears larger than the original because it
contains more dots than it would have if scanned at the requested
SPI. When you scan from the automatic document feeder at 600
SPI and enlarge the document, the scanning speed will be
reduced noticeably. There is nothing wrong with the scanner.

For a further understanding of dpi/spi and resolution refer to
Chapter 9, “Understanding Resolution” on page 9-3.

The Scale To feature allows you to reduce or enlarge the original
by a percentage amount. Simply select the radio button to
activate the feature and enter a percentage value in the Width and
Height fields.

The Fit In feature allows you to reduce or enlarge the original by a
precise measurement. Simply select the radio button to activate
the feature and enter the new dimensions for Width and Height.

The Proportional feature automatically preserves the aspect ratio
(the ratio of the width to the height of the image). This feature
prevents you from distorting the image, and is especially useful
when used in conjunction with the Fit In feature.

NOTE: When using the [Proportional] feature with the [Fit In]
feature, the image will not exceed the dimensions entered. For
example, if you try to make an 8.5 x 11 inch document fit in an 8.5
x 14 inch space, no enlargement will occur, because to do so
would make the output image exceed the 8.5 inch width.
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Preview window

The Preview window is used to adjust margins for cropping and
framing, and for previewing adjustments to image quality prior to

scanning.

Fle Wiew Options Help

Basio Features | Imags Quaily | Image Size |

Scan tickst:

Qriginal input

5 Sean location

B

= iDocumenlg\ass ;i
Original size:

[B5 w11 Loter =~
I™ 2 sided

g

@ =
= Original type:
IAutomatu:

|
5 Media type:
[Unknown/Other =~
Dutput image
Mode:
IF‘loductlonColor j
Optin ge for
I;isn _=!
Fiesolution:
600 dpi =~

Zoom [WholeFage Elﬁljl
Jrer=1:0e0s1a015 11| Preview
window

/

Xerox
3 FreeFlow™ Scanner 665

FReeady ta scan, right click on a control for help

\Total images: 0 |Criginal: 8,50 % 11,00 Oubput: 8,50 % 11,0 [File: 4
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Using the Preview Window

When you click the Preview button, a representation of the
scanned image appears in the Preview window. Use the Preview
window to set Crop/Frame margins, create and edit Image Quality
Windows, and to adjust Image Quality settings.

To enable the Preview window, select View: Show Preview.

NOTE: By default, the Preview feature is set to perform a fast
preview of your image at a reduced resolution, regardless of the
chosen scan resolution. If you wish to preview at the actual
resolution, select Options: Fast preview to disable fast preview;
when disabled, there is no checkmark next to the feature name.

Changing the Zoom factor

To change the Zoom factor, use the following procedure:
1. Click either the Zoom In (+) or Zoom Out (-) tool

buttons. M

2. Click on the image in the Preview window. The Preview will

resize accordingly, and the area clicked will center itself in the
Preview window.

@r2
@

NOTE: There are several different ways to change the zoom
factor. One way is the above procedure, or you can choose one
of the following ways to change the zoom factor:

* Click the Zoom dropdown menu on the Preview window, then
choose a Zoom factor from the list; or

Click View: Zoom and select a Zoom factor from the list; or

* Press CTRL + I to increase the Zoom and CTRL + O to
decrease the Zoom.
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Previewing both sides of a 2-sided document

When you preview a bound document on the Document Glass or
a 2-sided document from the Document Feeder, the A/B toggle
will become enabled at the top of the Preview pane.

To Preview both sides of a 2-sided document, use the following
procedure:

2
v
Q@ 1. Click A to view the first side.

=l el
I_F

2. Click B to view the second side of the image.

P NOTE: This feature is especially useful for previewing
mirrored Crop/Frame margins. To enable mirrored margins,
select the Mirror Side 2 checkbox on the Image Size tab.

Adjusting the Crop/Frame bounding box

The Preview window allows you to visually adjust the margins of
the bounding box. Use the Zoom control to zoom in for more
detailed adjustments or to zoom out for a full page view.

To adjust the Crop/Frame bounding box, use the following
procedure:

@

1. Place the mouse cursor over one of the sizing handles. The
arrow cursor will change to a double-pointed arrow.

2. Click and drag the sizing handle to change the position of the
bounding box.

\ NOTE 1:If you want to recreate a Crop/Frame bounding box,
click once outside the current box, then click and drag to
create the new box.

NOTE 2:For fine adjustments of the Crop/Frame bounding
box, use the margin controls on the Image Size tab.
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Using interactive preview (Single Page Mode)

Single page mode allows you to scan a stack of documents, one
at a time, from the document feeder. In this mode, the top page is
fed, scanned and kept in the scanner's memory until you either
accept the scan or skip to the next page. This mode is designed
to help you adjust image quality, as you can continue to reprocess
the image without reloading the page in the feeder as many times
as necessary.

NOTE: The selection for Single Page Mode is not saved in any
Scan Tickets. If you select a scan ticket and you wish to scan one
page at a time you must manually select the Single Page Mode
checkbox.

To use interactive preview (single page mode), use the following
procedure

2

v

@ 1. Setup your scan on the Basic tab.
2. Load pages in the document feeder.
3. Select the Single Page Mode check box.
4. Click Preview.
5. Click the Image Size tab and crop, frame or resize the image

if desired. (You cannot preview the effects of Image Size

adjustments, but you can use the preview window for
positioning the bounding box.)

Click the Image Quality tab.
7. Adjustimage quality controls one at a time as necessary, and
click Reprocess after each adjustment to see its effect.

8. When you are satisfied, click Accept to keep your changes
and pass the scanned image back to your scanning
application.

o

NOTE: If you have selected Options: Single Page Mode:
Automatically Preview Next Image then the green button
will be labeled "Next," not "Accept.” When you click Next,
your changes are saved, the image is sent to your scanning
application, and the scanner automatically previews the next
document on the stack.
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9. If you do not want to scan the page, click Skip to delete the
preview image and reject your changes.

10. Click Preview to feed the next page through the scanner
(unless you have Automatic Preview enabled).

NOTE: Single page mode can be used with the Fine Adjustments
controls and with the Image Quality Windows dialog. You should
note that if you click Close to exit the Image Quality Windows
dialog instead of clicking Next or Accept, your current preview will
be flushed from the scanner memory. If you still wish to scan that
page, you will have to reload it in the document feeder and
preview it again.
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What is a job ticket?

5. Job Ticket/Job Setup

This chapter defines what a job ticket/job setup is and discusses
the various options available with the job ticket option.

Also known as...

A job ticket is an electronic record that specifies printing and
finishing options for a document. The job ticket options available
for your document are listed in the Job Setup dialog box.

The job ticket options, also known as Job Setup or printer settings
options, provide many printing and finishing options that are
supported by Xerox Production Printers. These options vary by
printer model and configuration at the time of installation.

Overview of job ticket options

Depending on your digital press/printer, the available job ticket
options will vary. The following options may or may not be
available with your digital press/printer:

*  Specify the job type, image position, and sides imaged of your
output document

» Change the size or position of an image on the output pages

»  Specify the collation, output, and finishing options for your
output

»  Specify the number of copies and the destination of your
output

* Add job notes to your output

»  Specify paper stocks for the entire document and for selected
pages

* Add covers or slip sheets to your output

»  Specify pages of your output as chapter starts or add blank
insert pages to your output

* Create special pages for your document
»  Specify individual preferences for your specific print job
including units of measure and dialog options

»  Specify color quality features to apply to your output as it is
printed
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Accessing the job ticket

@» 2 You can access the job ticket options one of three ways:
v *  From the Scan and Print application or

<

*  From the Quick Print application.

From the Production Printer Settings application or

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

From Scan and Print:  Select the More Options... button.

View  Help
Ready to scan the n
1 pages scanned.
Coptions Print
g Frinter:
i J - = [bconepprn: =
 Frirk snd Save Copies (1 - 9999)

Scan : E Lg =

Sicles ko scan: ~
~ 15ide Jab type:
2 Sides g |Standard |
original page size: S
U [l Letter (.5 < 11im) = | [J  [ustetterasxitm |
Enhance Imags
Mode: Stock type:
" Color i D Uncaated -
E5) @ Black and white
-
Image orientation: 2 ™ Despeckle (1- 30
= Sidles imaged:
&+ standard
" Rotated © | ) e [1 sided |
Reduce  Enlarge: - ‘C;”tz”“d = =
TF|  C Fitbo odtput stack size b
¥ 5 scaletor i Finishing:

100 5‘ (36 - 200%) [ Hoader [Printer default ~]

Brightnsss:

s Advanced Scanning. . | Setup... T Fpply Tiore Optors

I~ Footer [
I™ Page numbers Mors Options. ..

— O v+

XEROX T
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The Job Setup dialog displays.

Job Setup for DocuColor 8000 Digital Press

Imaging / Job Setup l Job Maokes ] Paper Stocks 1 Color { Image Quality ] Preferences ]

Copies: W all pages
\ e | = =
gl =i =

Job type Image operations

g‘ ]Standard L] % = =

Image descriptions Scale to: 100% ij I~ Auko-Fit
Orientation:
|Portrait LJ Jab setup
123 .
= Callation: [Collated =
Output: ‘Prlnter default LJ
Sides imaged:
=]

Finishing: |Prinker default
[1 sided | d

=k

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

‘ [ ok | caneed | e ],
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...0r you can access it from

Production Printer
Settings:

Select the Create Job Ticket button.

= Production Printer Settings

Printers connecked o FreeFlow:

DCEOONEXPhold Add Prinker ...
" DCE000EXPprint

Edit Printer...

Delete Prinker. ..

Set as Default Printer

Printer Status. ..

T _—r T

Create a Job Ticket. ., |

—Prinker properties

Mame: DCE000EXPRrint
Controller/server: 13.136,193.16
Queue: prink
Model: DocuColor S000 Digital Press
Controller/server bype: EXPS000 2.0

Close Help

The Job Setup dialog displays.

Job Setup for DocuColor 8000 Digital Press

Imaging / Job Setup ]Jnh Notes ] Paper Stocks ] Color | Tmage Quality ] Preferences

Copies: ¥ &l pages
i = =

Job bype Image operations

gl ]Standard LJ el ol

Image descriptions Scale bo: 100% _:J I~ Auto-Fit
Orientation:
|P0rtrait LJ Jab setup
4 =13

= Callation: ‘Collated

Qutput: ‘Printer default
Sides imaged:

Finishing: |Prinker default
|1 sided = |

Lo Led Led

m - p‘-_ oK | Cancel J Help I A

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

5-4

FreeFlow Scanner 665E Operator Manual



5. Job Ticket/Job Setup

...0Oryou can access it from  Select the Job Setup button.

QUICK Prlnt- 5. Quick Print
File Wiew Help
PEp—
o ol [
Input Oukpuk
Select from : Frinter :
|Windows file system ‘:] |DCBDDDE><Pprint ‘L]
Showa File bype : I
PDF {*.pdF -
[POF ¢*.par) = Printer Sertings. .. 1
{C) FreeFlaw_SP ~ Copies:
I sp 1 =i
) hsperfdata_Mantego
{C=) JobManitor Print pages :
1) MAlLogs
) untitled, pdf From: [ —=1 sl =1
{5 My Documents o | — : =
{£) NetHood | Job Setup. ..
12 PrintHood
L_?) Recent Print as file type :
= SendTo = FDF files |
Filz selected :
™ Print as one job
CiiDocuments and SettingsiMontegoilLocal Settings e
I List multipls files ta print Print | Close
Ready

The Job Setup dialog displays.

Job Setup for DocuColor 8000 Digital Press

Imaging / Job Setup ]Jnh Notes ] Paper Stocks ] Color | Tmage Quality ] Preferences

Copies: ¥ &l pages
i = =

Job bype Image operations

gl ]Standard LJ el ol

Image descripkions Scale ko: 100%: _:J I Auto-Fit
Orientation:
|P0rtrait LJ Job setup
133 )
g 122 Callation: ‘Collated j
Qubpuk: ‘Printer default LJ
Sides imaged:
Finishing: JPrinter default j
= |1 sided =

m - p‘-_ oK | Cancel J Help I A

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.
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Job Setup tabs

The Job Setup/Job Ticket dialog box contains the following tabs:
* Imaging/Job Setup

+ Job Notes

» Paper Stocks

+ Color/Image Quality

* Preferences

Each of these tabs and their options are discussed on the
following pages.

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

Imaging/Job Setup tab

Copies:

Specify which pages to
print:

Job Setup for DocuColor 8000 Digital Press

Irnaging { Job Setup ] Job MNotes I Paper Stocks 1 Calar § Image Guality ] Preferences ]
Copies: W Al pages
s o | = |
Jaoh type Image operations
= - -
% | standard | =/ | =
=]
Image descriptions ’.5'" Scale to: 100% T~ Auta-Fit
Crientation:
|Pnrtrait j Job setup
5
g::z Collation: |Co|lated j
Cutput: |Pr\nter default ﬂ
Sides imaged:
- Fimishing: |Pr\nter default j
2 ‘1 Sided ﬂ
m | E %‘ oK I Zancel Help

Select the number of desired output copies either by typing in a
number in the Copies field or by using the up/down arrows to the
right of the field.

If you are printing more than one page, check the All pages check
box to print all pages of your document, or clear the All pages
check box and enter the range of pages to print. Type the starting
page in the From text box and the last page in the To text box.
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Job Type:  Select the specific job type from the drop-down list. There are
EEET three primary job types, some with subtypes:

Ef  [snded | » Standard: Prints the document pages in sequential order,
using single sheets of paper stock. A standard job can be
1-sided (simplex), 2-sided (duplex) or Head-To-Toe (duplex).

« Signature: Prints the document pages non-sequentially, to
produce folded output. Signature jobs are always duplex.
Some finishing options may be disabled when printing
signatures. You can use the Autofit option to scale imagesin a
Signature job in the job ticket.

- = Book signatures: Document width is greater than

the height, and pages are duplex.

- Calendar signatures: Document height is greater
than the width, and pages are head-to-toe.

Pamphlet signatures: Document height is

=
=

]

greater than the width, and pages are duplex.

* N Up: Prints the same page an N amount of times on the
output paper. The options available for each N Up option differ
for each N Up option.

- 2-Up: Prints the same page twice, side by side,

on one side of a page. You can change the paper size, if
necessary. Image Shift is not available.

- 2-Up flip left: Prints the same page twice, side

by side, on one side of a page, with the left-side image
rotated 180 degrees. You can change the paper size, if
necessary. The Orientation depends on the N-Up type you
choose. Image Shift is not available for 2-Up flip left. This
option is often selected when using offline cutting and
binding.
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2-Up flip right: Prints the same page twice, side

by side, on one side of a page, with the right-side image
rotated 180 degrees. You can change the paper size, if
necessary. The Orientation depends on the N-Up type you
choose. Image Shift is not available for 2-Up flip left. This
option is often selected when using offline cutting and
binding.

NOTE: If you change the paper size to a stock with the
length greater than the width, the orientation of the job is
set to landscape.

EE% 3-Up: Prints the same page three times, side by

side, on one side of a page. You can change the paper
size, if necessary. Image Shift is not available.

EE% 3-Up flip left: Prints the same page three times,

side by side, on one side of a page, with the left-side image
rotated 180 degrees. You can change the paper size, if
necessary. The Orientation depends on the N-Up type you
choose. Image Shift is not available for 3-Up flip left. This
option is often selected when using offline cutting and
binding.

3-Up flip right: Prints the same page three

times, side by side, on one side of a page, with the right-
side image rotated 180 degrees. You can change the
paper size, if necessary. The Orientation depends on the
N-Up type you choose. Image Shift is not available for 3-
Up flip left. This option is often selected when using offline
cutting and binding.

4-Up: Prints the same page four times on one side
r

of a page. You can change the paper size, if
necessary. The Orientation depends on the N-Up type you
choose. Image Shift is not available for N-Up.

5-8
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Custom Job Type |E\g|

Raws: Calumns:
L !
Pages on sheet side:
@ * Repeated

" Sequential

" Alernating

Cancel

- @ 8-Up: Prints the same page eight times on one

side of a page. You can change the paper size, if
necessary. The Orientation depends on the N-Up type you
choose. Image Shift is not available for N-Up.

- @ 16-Up: Prints the same page sixteen times on

one side of a page. You can change the paper size, if
necessary. The Orientation depends on the N-Up type you
choose. Image Shift is not available for N-Up.

NOTE: To use Signature or N-Up Flip, create the document
So that the page is half the size of the paper stock selected at
print time.

— Custom: Specify a custom N-up job type. You must
select from 1-16. Specify the number of Rows and
Columns by typing in the field or by using the up/down
arrows to the right of the field.

NOTE: The Job Type options may vary depending your color
server and finishing devices attached to your digital press.
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Image descriptions:

Image descriptions

Origntation:

=] [Portrait |

Sides imaged:

Z [lsded -

Image operations:

Image operations

[ = \ =

| scale to: 100% =1 Auto-Fit

Select the Orientation and Sides Imaged from their respective
drop-down lists:

Select Portrait if the short sides are the top and bottom edges
and the long sides are the right and left edges.

Select Landscape if the long sides are the top and bottom
edges and the short sides are the right and left edges.

Select 1-Sided to print images on only 1 side of your output
paper.
Select 2-Sided to print images on both sides of your output
paper.

Select Head to Toe to print images on both sides of your
output paper in head-to-toe format.

In the Image operations area, select the Image shifts options and
the Scale option (if applicable).

Image shifts alter the page shift for the front page or the front
and back page depending the Sides Imaged selection.

— X: This is the distance to shift the page(s) in a horizontal
direction from the left edge of the paper. A positive
number (+) shifts the page to the right; a negative number
shifts the page to the left. X distance is applied to all
specified pages unless X2 is enabled. If X2 is enabled, X
is for ordinal odd pages.

— Y: This is the distance to shift the pages in a vertical
direction from the top edge of the paper. A positive
number (+) shifts the page up; a negative number shifts the
page down. Y distance is applied to all specified pages
unless Y2 is enabled. If Y2 is enabled, Y is for ordinal odd
pages.

Scale: Enter a Scaling value in the Scale to text box. You can
scale an image down to 1% of the original size or enlarge the
image up to 1000% of the original size.

Check the Auto-Fit button to automatically scale the image
from the original size to fit on the output paper stock size.

5-10
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Job setup:  From the Job setup area, make your desired selection for

o Collation, Output, and Finishing:

= Callation: |Collated -
ottt i st 3] » Collation: From the drop-down list box, select either:
Finishing; |Printer default A

- gﬂ: Collated - to print multiple copies of a document in

sequential order.

- § ’g’: Uncollated - to print multiple copies of a document
=33

by page number.

e Output: From the drop-down list, select your desired output
option.

Collation: |Uncollated j

CukbpuE: |Printer default j

Finishing: HCS Top Tray
HCS Stacker
HCSS Top Tray
HCSS Stacker
Offset Catch Tra

NOTE: The output devices shown here may or may not be
available for your system.

For more information about Output, refer to the online Help
5 (Job Setup/Help button/Specifying output finishing options).

* Finishing: From the drop-down list, select your desired
finishing option.

Finishing: ‘Printer default j

Mo Finishing
Fortrait staple
Landscape staple
Dual staple

For more information about Finishing and Output, refer to the
5 online Help (Job Setup/Help button/Specifying output finishing
options).
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Job Notes

NOTE: The available Job Notes fields depends on your digital
press.

You can create job notes for a specific job by typing in the Special
Instructions area. If you save this job ticket, these special
instructions are saved with it.

Job Setup for DocuColor 8000 Digital Press Elrzl
Imaging { Job Setup  Job Mates l Paper Stocks ] Calor § Image Quality ] Preferences ]
Special instructions:
=
h | % ‘ oK I Cancel | Help |

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

5-12
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Paper Stocks

NOTE: The available paper stocks depend on your digital press.

Select the desired Size and Stock type from their respective
drop-down lists.

Job Setup for DocuColor, 8000 Digital Press E|g|
Imaging [ Job Setup ] Job Mokes  Paper Stocks ]Cnlnr 1 Image Quality ] Preferences ]

Stocks | Size: Stock Type | weight | orilled Direct Insett

Rd-tock 1 Lsietter(as <11 Uncoated FPrinter default Mo

@ Size! Stock bype: @ Colar: ‘Weight:

[US Letter (8.5 x 11 in) | Juncoated B2l =l | 4|
v werify cuskom sizes = ¥ Printer default
h | E ‘ (a4 I Cancel | Help |

Check the Printer Default check box to print to the default paper
stock weight. Clear the Printer Default check box to enter a
different paper weight in the Weight text box, to select a weight
from the Weight drop-down menu, or to print to a paper stock
weight other than the printer default.

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.
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Color/Image Quality

The Color/Image Quality tab settings control how images and text
are printed by the target production printer. These settings will
vary depending on the selected production printer.

Job Setup for DocuColor 8000 Digital Press

Imaging | Iob Setup l Joh Motes ] Paper Stocks  Color | Image Quality ]Preferances
Color mode
Brightness:
™ Grayscale I o ’—4|
li 100% =
¢ Standatd color (automaticy bttt
" Expert color {custom)
Halftone screen:
| J Printer default LJ
¥ TextjGraphics enhancement
{sharpens edges of text and graphics)
¥ Black detection
{prints black and white pages using black taner only)
m | E %‘ [o]4 I Cancel I Help

When a color printer is selected, users can adjust image
brightness, color mode (grayscale or color), image and text
sharpening, and black detection. Additional color rendering
options are available if the users selects the Expert color (custom)
color mode.

For additional information on this tab, refer to the online Help (Job
G Setup/Help button/Image Quality settings).

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.
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Preferences

NOTE: The available Preferences options depend on your digital

press.
Job Setup for DocuColor 8000 Digital Press E]E|
Imaging [ Job Setup ] Job Motes ] Paper Stocks ] Color | Tmage Quality  Preferences ]
Job notes
o
~
Default job icket
Iv Use generic job ticket
Cuskom size paper units Image shift units
& Inches «
O Millimeters e
More Options
h ‘ E % ‘ oK Cancel Help

From this tab you can:

Check the Default job ticket checkbox if you want to use the
default job ticket settings

Uncheck the job ticket checkbox if you want to Browse to and
use an existing job ticket for your job

Select your unit of measurement for custom paper sizes
Select your unit of measurement for image shifts (if applicable)
Select the More Options buttons to display additional options

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.
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More Options

Clicking the More Options button opens the Display Options dialog
box.

Display Ophions

Enable image & job setup options Enable paper type & weight options

[v Landscape stapling i r
¥ Dual stapling ¥ Uncollated jobs r
1 I L]
= = r
] ] ¥ Paper weight

Enable paper size options Enable special pages options

W LS Legal (8.5 x 14 in) £ r

W S Ledger (17 % 11in) ¥ &3 (420 x 297 mm) B

r Ll =

J= &

r [

r ¥ 150 B4 (250 % 353 mm)

¥ 8.5 % 13 inches [v 115 B4 (257 x 364 mm)

W 9311 inches =

r s

r =

s £

r [v SRA3 (450 x 320 mm)
= =

W 225 % 297 mm Cancel

Clear the checkboxes next to the options you wish to hide in the
associated tab dialog. For example, if you wish to hide the
stapling options, clear the stapling checkboxes and select

Save. The next time you open Job Setup, these stapling options
will not be displayed in the Finishing drop-down list on the
Imaging/Job Setup tab.

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.
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Job Setup buttons

On the bottom of the Job Setup dialog box are three buttons:

N i
.

Use these buttons for:

. Resetting the job ticket defaults: Click this button to
restore the job ticket to its default options.

Saving the job ticket: Click this button to save your job
ticket settings.

Opening an existing job ticket: Click this button to
access and open an existing job ticket.
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6. Quick Print

Quick Print allows you to quickly access, create a job ticket, and
print a job that was previously scanned and saved.

Printing a single file

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

Use the following procedure to print a single file.
1. Select Start: Programs: Xerox FreeFlow Software: Quick

2
v
@ Print.

I el 3
| @ Dell Accessories »
= S I Games 2
é Internet I Java web Start 4
Internet Explorer la Metwork Associates r
W5 E-mail @ Skartup »
OLHlack Express T erox FreeFlow e 3 [ @ File Manager
ﬂ O W & Internet Explorer E Production Printer Settings
~ msn ez Quick Prink
Production Printer S5d @ Outlook Express ng Scan And Prink
- é PowerDYD Hf Security Certification
ﬁ Quick Print .. Remate fssistance

e ‘indows Media Player
@ File Manager

3 ‘windows Messenger

r}i adobe Acrobat 7.0 | S Windows Movie Maker
~ Professional
I Freeflow Scanner 665 3

B wordPad |7 Adote v

[A. Acrobat Distiller 7.0

[ adobe Acrobat 7.0 Professional

all Programs B £ adobe Designer 7.0
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6. Quick Print

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color
server. Your system may vary depending on the digital press
and color server for your work environment.

The Quick Print dialog box opens:

= Quick Print

File View Help

a we =
b o B[
Input - Cutput
Select from : Printer :
IW\ndDws file system _:_] |DCSDUDE><Ppr\nt LJ

Shiowy File type

[ Files =) =l ELT s  prersettngs.. |

Copies:

| DYDJCD-RW Drive (D) =
KINGSTOM (E:)

“ Entire Metwork. Print pages :

Frum:l :JJ Tu:l j

Print as file bype :
Printer default

P

File selected ;

[Cie

(% Print as separats jobs

Print

T List multiple files to prink I Close

Réady

2. Select the file type you wish to print in the Show file type
pull-down menu.

3. Browse to the directory where the document is stored and
select the file name of the document from the directory tree

list. The selected filename will appear in the file selected
field.

=% Quick Print |Z||:,r5_<

File Wiew Help
PR p=—
i e
Input Cutput
Select From : Printer :
| wrindows file system | |psoooERPprint ~|
showa File bype : I
POF (*.pdf =
|PoF ¢+ ) I Prinker Settings. .. |
| FreeFlow_sp -~ Copiss:
= se 1 =
i) hsperfdata_Montego =l
IC=) JobManitar Print pages :
i) MAllogs ”
Untitled. pdf me:] 1 | To —1
{5 My Documents 2 | — =
{= MetHood [ Job Setup. ..
{5 PrintHood
[ Recent Print as file type :
—_ o — PDF files LJ
File selected :
& Print as one job
| CiDocuments and Settings\MontegoiLocal Settings o
™ List multiple Files ko print Brint | e
Ready

4. Select a printer from the Printers pull-down menu.
5

. Click the Printer Settings button to modify the printer
settings as necessary.
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6. Specify the number of copies to be printed.

If you do not want to print the entire document, deselect the
All checkbox and select the sequence of pages to print:

a. Specify the starting page in the From list box.
b. Specify the last page to print in the To list box.

c. Click the Job Setup button to modify the job ticket
settings as necessary.

NOTE: The Job Setup button is disabled if an Adobe PDF file
or an RDO with PDF pages that has been secured against
printing. An error message is displayed and notifies the user
that the PDF has been secured. The button is also disabled
if the Print as separate jobs option is selected.

The Print as file type pull-down menu allows the user to
select the appropriate output format for files that do not have
the necessary file extension. Selecting an option other than
Printer default will NOT cause the file to be converted to the
selected file type.

7. Select the appropriate radio button:

* Print as one job: Jobs are printed as one job. The
default job ticket is applied, but can be modified by
clicking the Job Setup button.

* Print as separate jobs: Jobs are printed separately with
the default job ticket applied to each file. Job Setup and
Page Range options are disabled.

8. Click Print to submit the job to the printer.

NOTE 1: A dialog appears if the file contains PDF pages
secured against printing. Follow the instructions in the dialog
to print the file.

NOTE 2: If Image Optimization for the selected printer has
been enabled, print speed will be effected. Click the Cancel
button and disable the optimization option if print speed is
more important than image quality.
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Printing a job with multiple files

1.

@r2
Q@ 2

N oak

©

11.
12.

13.

14.

Select the file type you wish to print in the Show file type
pull-down menu.

Select the List multiple files to print checkbox.
The Quick Print window expands to reveal the job list at the
bottom of the screen.

Browse to the location of the document from the directory
tree box.

Highlight the file name of the first document to print.

Click Add button. The file name appears in the job list.
Repeat this process until you have added all of the desired
jobs.

Use the Move up and Move down buttons to arrange files in
the appropriate print order from top to bottom.

Click the Remove button to remove a selected file from the
print list, or the Remove All button to clear the list.

Select a printer from the Printers pull-down menu.

. Click the Printer Settings button to modify the printer

settings as necessary.
Specify the number of copies to be printed.

If you do not want to print the entire document, deselect the
All checkbox and select the sequence of pages to print:

a. Specify the starting page in the From list box.

b. Specify the last page to print in the To list box.

Click the Job Setup button to modify the job ticket settings
as necessary.

NOTE: The Job Setup button is disabled if an Adobe PDF file
or an RDO with PDF pages that has been secured against
printing. An error message notifying the user that the PDF
has been secured will be displayed. The button will also be
disabled if the Print as separate jobs option has been
selected.

The Print as file type pull-down menu allows the user to
select the appropriate output format for files that do not have
the necessary file extension.

Selecting an option other than Printer default will NOT cause
the file to be converted to the selected file type.
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15. Select the appropriate radio button:

* Print as one job: Jobs are printed as one job. The
default job ticket is applied, but can be modified by
clicking the Job Setup button.

* Print as separate jobs: Jobs are printed separately with
the default job ticket applied to each file. Job Setup and
Page Range options are disabled.

16. Click Print to submit the jobs to the printer in the order they
are listed.

NOTE 1: A dialog appears if the file contains PDF pages
secured against printing. Follow the instructions in the dialog
to print the file.

NOTE 2: If Image Optimization for the selected printer is
enabled, print speed are effected. Click the Cancel button
and disable the optimization option if print speed is more
important than image quality.
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Printing all the files in a selected directory

@2
&3

<

To print all the files in a selected directory:

1.

Select the file type you wish to print in the Show file type pull-
down menu.

NOTE: By selecting a file type, only files of that type found in
the directory will be printed. For example, if TIFF is the
selected file type, all the TIFF files in the directory will be
printed.

Browse to the directory location and select the directory in
the tree list. The directory path along with all the file
extensions for the selected file type will appear in the File
selected field.

To print additional files or directory contents, perform the
following:

a. Select the List multiple files to print checkbox. The
Quick Print window expands to reveal the job list at the
bottom of the screen.

b. Click the Add button to add the contents of the directory
selected above. Files matching the selected file type will
appear in the job list.

NOTE: |If you have selected Adobe PDF or RDO files
containing PDF files that are password protected, you
will be prompted to change the security settings for those
files in Adobe Acrobat, and then re-add them.

Browse to the location of the next document or directory
using the directory tree box, or select a different file type from
the Show file type pull-down to add files of that type from the
same directory.

Highlight a file name or directory name in the Directory tree.
Click the Add button to add the file name or directory
contents to the job list.

Repeat this process until you have added all of the desired
jobs.

Use the Move up and Move down buttons to arrange jobs in
the appropriate print order from top to bottom.
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10.
11.

12.
13.

14.

Click the Remove button to remove a selected job from the
print list, or the Remove All button to clear the list.

Select a printer from the Printers pull-down menu.

Click the Printer Settings button to modify the printer
settings as necessary.

Specify the number of copies to be printed.

Click the Job Setup button to modify the job ticket settings
as necessary.

NOTE: The Job Setup button will be disabled if an Adobe
PDF file or an RDO with PDF pages has been selected that
has been secured against printing. An error message
notifying the user that the PDF has been secured will be
displayed. The button will also be disabled if the Print as
separate jobs option has been selected.

The Print as file type pull-down menu allows the user to
select the appropriate output format for files that do not have
the necessary file extension. Selecting an option other than
Printer default will NOT cause the file to be converted to the
selected file type.
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15. Select the appropriate radio button:

a. Print as one job: Jobs are printed as one job. The

default job ticket is applied, but can be modified by
clicking the Job Setup button.

Print as separate jobs: Jobs are printed separately

with the default job ticket applied to each file. Job Setup

and Page Range options are disabled.

Click Print to submit jobs to the printer. If multiple jobs
are being printed, they will be submitted in the order they
are listed.

NOTE 1: A dialog will appeatr if the file contains PDF
pages secured against printing. Follow the instructions in
the dialog to print the file.

NOTE 2: If Image Optimization for the selected printer
has been enabled, print speed will be effected. Click the
<Cancel> button and disable the optimization option if
print speed is more important than image quality.
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What is File Manager?

7. File Manager

This chapter discusses the File Manager application and provides
instructions on how to copy, move, and delete objects or files.

File Manager is a substitute for the Windows Explorer, enabling
you to manage large numbers of documents stored on the
Windows file system. Use File Manager for moving and copying
RDO obijects.

KEY POINT: DO NOT try to copy or move RDO documents using
Windows Explorer; it is unfamiliar with RDO files and cannot
manage them.

File Manager also enables you to copy, delete, and move objects,
print files, connect to network drives, run applications, and
maintain disks.

File Manager capabilities

File Manager provides the following capabilities:
* Creating and managing directories

» Searching to find files

* Managing files

* Labeling and formatting disks
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What is displayed in the File Manager window?

KEY POINT: This book uses illustrations showing a DocuColor
8000 Digital Press connected to a Fiery EXP8000 color

server. Your system may vary depending on the digital press and
color server for your work environment.

The File Manager window displays a directory tree and a directory
contents list; a directory tree only; or a directory contents list only.

I File Manager

Contents of  'C \Customer
A Bound rdo
hy Computer 0O c
SR =N} B Color-pdf.pdf
#- 03 B000prmtdrr B conven_Page_1.tif
=3 Customer El convert_Page_2 tit

; El conver_Page_3.tit
 CI Directan#? Bl conver_Page_4.ti

A Enhancements Jo

# (3 Documents and Settings B Pages.rdo

+-01 DRIVERS
-3 DSEXCHNG.DIR
-3 386
3 MAIN
3 Program Files
=03 Renamed#l
3 Training
0T WINDOWS
+-00 Kerox
- DYy
-5 Metwork Neighborhood

9 object(s) " [42.90 KB (Disk free space: 66,02 GB) 4

* The directory tree displays the structure of the desktop as a
set of levels. The highest level is the desktop which contains
all other levels. Drives and storage devices, both local and
remote, generally comprise the next level. The remaining
levels are comprised of directories, subdirectories, and files.

* The directory contents list displays the subdirectories and files
for a specified directory. The contents can be displayed as
icons or a list of names. When contents are listed, their
attributes are also displayed.

If both the directory tree and directory contents list are displayed,
they are separated by a split bar.

Both a Status Bar and Toolbar can be displayed. The Toolbar can
be customized.

7-2 FreeFlow Scanner 665E Operator Manual



7. File Manager

Icons

File Manager uses the following icons to represent drives,
directories, and file types.

* [ Non-specific file

. E_nl Associated file

jl .RDO document

B PostScript file

* Directory

File Manager menus

I} File Manager

Filz Metwork Volume Tree View ©Options window Help

File Manager has the following menus:

* File menu

* Network menu

*  Volume menu

+  Tree menu

* View menu

*  Options menu

*  Window menu

* Help menu

Each menu is briefly discussed starting on the next page.
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File menu

2 File Manager,

EIEN Mebwork Wolume  Tree  Wiew

Maove. ..

Copy...
Delete...
Rename...
Properties...

Run...

Associate...
Create Direckory ..,

Search...
Select Objects...

Exit

Chrl+M
Chrl+iC
Del

Fz2
Alt+Enter

Enter

F3

This menu contains of the following:

Move: Allows you to move a file or directory.
Copy: Allows you to copy a file or directory.
Delete: Allows you to delete a file or directory.
Rename: Allows you to rename a file or directory.

Properties: Provides a dialog for choosing the file Attributes,
such as Read Only, Archive, Hidden, or System.

Run: Displays the Run dialog box, which allows you to start
an application from the directory contents list.

Print: Allows you to print the selected file from the contents
list.

Associate: Opens the Associate dialog box, which allows you
to:

— Select a file with an extension that you want to associate
with an application,

— Select a file that has an extension for which you want to
change the association, or

— Remove the association between a file and an application.

Create Directory: Opens the Create Directory dialog box,
which allows you to create a new directory at the level
(location) you specify.

Search: Opens the Search dialog box, which allows you to
enable File Manager to search for specific files or folders.

Select Objects: Opens the Select Objects dialog box, which
allows you to select non-contiguous files from the contents
list. Once selected, you can perform an operation such as
move or delete on the selected files.

Exit: Closes the File Manager.
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7. File Manager

Network menu

TR volume  Tree  view O This menu contains the following:

Map Mebwork Drive ...

Distonnect Metvork Drive ... * Map Network Drive: Opens the Map Network Drive dialog

ol L box, which allows you to connect to shared directories on the
network. This is a standard Windows Map Network Drive
dialog box.

* Disconnect Network Drive: Opens the Disconnect Network
Drive dialog box, which allows you to disconnect your
computer from a network drive.

» Share As: Opens the New Share dialog box, which allows
you to share a directory.

+ Stop Sharing: Opens the Stop Sharing Directory dialog box,
which allows you to stop sharing directories.

Volume menu

™ - .-~ This menu contains the following:

sl L + Label Volume: Opens the Label Volume dialog box, which
allows you to assign a label to a volume.

A Volume Label is an attribute that names the volume in which
the object is contained. It uses a string format and is case
sensitive.
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7. File Manager

Tree menu

BEEN View  Options  Window

Expand One Level +
Expand Branch it
Expand All Chrl+*
Collapse Branch

View menu

This menu contains the following:

Expand One Level: Displays one level of subdirectories for
the selected drive or directory in the directory tree window.

You can use the + shortcut key to perform this operation on the
selected drive or directory.

Expand Branch: Displays all subdirectories for the selected
directory in the directory tree window.

You can use the * shortcut key to perform this operation on the
selected directory.

Expand All: Displays all subdirectories for an entire drive.

You can use the CTRL + * shortcut keys to perform this
operation on the selected drive.

Collapse Branch: Hides all subdirectories for the selected
directory in the directory tree window.

You can use the - shortcut key to perform this operation on the
selected drive or directory.

WOptions Window  He

| v Tree and Direckary
7 Tree Only
Cirectory Only

1 ot

Large Icons
Small Ieans
* List
1 Al Details
Partial Details. ..

Arrange Object Icons b

| By Object Type..,

This menu contains the following:

Tree and Directory: Displays both the directory and the
directory contents list in the directory tree window.

Tree Only: Displays a directory tree only in the directory tree
window.

Directory Only: Displays the directory contents only in the
directory tree window.

Split: Allows you to move the split bar in the directory tree
window. Use this command to change the display area
allocated to either the directory or directory contents list.

Large Icons: Displays the directory contents as large icons.
Small Icons: Displays the directory contents as small icons.
List: Displays the directory contents as a list.

All Details: Displays the directory contents list with complete
objectinformation. The directory contents list displays the files
and subdirectories for the selected directory.

Partial Details: Opens the Partial Details dialog box, which
allows you to customize the directory contents list to display
specific object details.
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7. File Manager

mOptions ‘Window  Help A

v Tree and Direchory
Tree Only
Directory Only

Split

Large Icons
Small Icons

* List
All Details
Partial Details. ..

Arrange Object Icons

| By Object Type...

by Date

JDIR Sark By,

Options menu

Arrange object icons: Allows you to sort objects in the active
directory by name, by type, by size, by date, or by specified
attribute. Also allows you to arrange items so they do not
overlap one another and so that all text is clearly visible.

Line Up Icons: Arranges icons in the directory contents list
into columns.

By Object Type: Opens the Object Type dialog box, which
allows you to specify the type of objects displayed in the
directory window.

4 - == This menu contains the following:

I Confirmation. ..
Faont...
‘ Custormize Toolbar...

| v Toolbar
v Status Bar
Minimize On Use

Confirmation: Opens the Confirmation dialog box, which
allows you enable or disable confirmation messages when you
delete, copy, or move objects and directories.

Font: Opens the Font dialog box, which allows you to change
the display font File Manager used for the directory windows.
The font change applies to all directory windows.

Customize Toolbar: Opens the Customize Toolbar dialog
box, which allows you to add, remove, or arrange the buttons
in the Toolbar.

Toolbar: Allows you to display or hide the Toolbar.
Status Bar: Allows you to display or hide the Status Bar.

Minimize On Use: Allows you to reduce File Manager to an
icon when the application is running.

FreeFlow Scanner 665E Operator Manual 7-7



7. File Manager

Window menu

mm Help

e Wifindow Shift+Enter
Cascade Shift+F5

Tile Horizontally |
Tile Vertically Shift-+F4
Arrange Icons

Refresh FS

v 1 C:ATraining

Help menu

This menu contains the following:

New Window: Opens an additional window in File Manager.
Cascade: Displays the window(s) in a cascade pattern.

Tile Horizontally: Displays the window(s) horizontally.

Tile Vertically: Displays the window(s) vertically.

Arrange icons: Arranges the icons in your window(s).

Refresh: Refreshes the window(s) to reflect changes you
have made.

Directory list: Lists the directory(s) currently open in File
Manager.

-l [

Help Topics

About File Manager. .. I

This menu contains the following:

Help Topics: Opens the File Manager Help application.

About File Manager: Opens the File Manager Information
dialog box, which contains copyright information for the File
Manager application.
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7. File Manager

Using File Manager Help

E? File Manager

T
Hide

LContents ] Index ] gearch] Favor_ites]

=5 i

Print  Options

| >

|

= QQ] File M.anager

¥ @ Mavigating the Dires
+ 0 Whorking with Directories
+ Q Working with Files
+ @ working with Disks
+ 0 Cusztomizing File Manager
+ 0 About FreeFlow
+ 0 Uzing Help
+ @ Notices and Certifications

Fhat iz

chony Window

File Manager

What is File Manager?

File Manager is a substitute for the Wwindows Explorer,
enabling you to manage large nurmbers of documents
stored on the Windows file system. Use File Manager for
rmoving and copying RDO objects, DO NOT try to copy or
move RDO documents using Windows Explarer; it is
unfamiliar with RDO files and cannot manage them.

File Manager also enables you to copy, delete, and move
objects, print files, connect to network drives, run
applications, and maintain disks.

File Manager DOES NOT provide access to documents
stored in Document Library cabinets. Use Document
Library to manage docurments stored in cabinets,

© 2005, Xerox Corp.
A1 rights reserved.
[P

The online Help provides in depth, step-by-step instructions for
using the various Flle Manager features and functions, including:

* Navigating the directory window: This includes information
and instructions for:

Connecting a network drive
Disconnecting a network drive
Selecting a drive

Selecting a directory and

Expanding or collapsing a directory tree

*  Working with directories: This online Help information
includes step-by-step instructions for:

Creating a directory

Searching for a directory

Moving a directory

Copying a directory

Deleting a directory

Renaming a directory

Sharing directories in File Manager

Also included here are details about sharing information
across host workstations.

FreeFlow Scanner 665E Operator Manual
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7. File Manager

»  Working with files: This includes information and instructions
for:

— Selecting a file or group of files
— Canceling selected files
— Copying afile
— Moving a file
— Renaming a file
— Deleting afile
— Printing a file
— Searching for a file
— Opening a file
— Associating a file with an application
— Starting an application
»  Working with disks: This includes information about:
— Labeling a volume on a floppy disk
— Labeling a volume on a hard disk
— Labeling a volume on an optical disk
— Formatting a disk

» Customizing File Manager: This includes information and
instructions for:

— Customizing the File Manager window

— Moving the split bar"

— Minimizing File Manager window

— Changing the File Manager window font

— Opening a new directory window

— Arranging multiple directory windows

— Arranging object icons

— Refreshing directory windows

— Closing a directory window

— Changing information displayed in the contents list
— Displaying specific object details

— Choosing the type of objects to display

— Sorting objects

— Customizing the Toolbar

— Displaying or Hiding the Status Bar

— Displaying or hiding confirmation messages
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7. File Manager

B2 cbiscts)

To access and use the online Help for File Manager, perform the
following steps:

1. From Windows Start: Programs, select Xerox FreeFlow

Software: File Manager. The File Manage application
opens:

Y File Manager
File Metwork Volume Tree Wiew Options ‘Window Help

5| ] B | ] | P | 5 s |

| B C:¥Customer

Contents of ' \Customer!
£ Bound.rdo
£ My Camputer (= i3
= Cy B Color-pdf pdf
03 5000pmidryr E conven_Page_1.tit
.2 [ — B conver_Page_2.tif
B conver_Fage_3.tif
O3 Directon#? % conver_Page_d4.tit
-3 Documents and Settings Enhontemantsdo.,
g £l Pages.rdo
#-03 DRIVERS
- O3 DSEXCHMNGDIR
- om0 i3k
S0 AN
-3 Program Files
03 Renamec#]
-3 Training
- =0 WINDOWS
- 03 Herox
! D
55T Metwork Neighborhood

142,90 KB (Disk free space: 66,02 GB)

2. From the Help drop-down list, select Help Topics.

2 File Manager,

File Metwork wolume Tree Wiew Options  Window SgEIE

|re| | X o] ||| = (B |e g | SEEEELS

About File Manager...
IF C:\Training

ATl Enldare Irmmtomte ~F AT
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7. File Manager

The Help dialog is displayed.

E? File Manager

o
Hide sk Print  Options
- A~
Lontents ] Index ] gearch] Favor_ltes] ’ —
= L[ File Manager =
.+.
= @ Mavigating the Directary ‘Window s
H 0 Working with Directories FI Ie M ana g er
[+ @ working with Files
[+ @ working with Digks
+ Customizing File Manager . .
2@ 2 2 What is File Manager?
+ 0 About FreeFlow
+ @ Using Help ) ) ) )
5 0 Motices and Certifications File Manager is a substitute for the Wwindows Explorer,
enabling you to manage large nurmbers of documents
stored on the Windows file system. Use File Manager for
rmoving and copying RDO objects, DO NOT try to copy or
move RDO documents using Windows Explarer; it is
unfamiliar with RDO files and cannot manage them.
File Manager also enables you to copy, delete, and move
objects, print files, connect to network drives, run
applications, and maintain disks.
File Manager DOES NOT provide access to documents
stored in Document Library cabinets. Use Document
Library to manage docurments stored in cabinets,
© 2005, Xerox Corp. —
Al rights reserved.
v oeroncom (M

3. Select the desired Help topic.

4. When finished, close the Help dialog box by selecting &4
(Close) in the title bar.
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8. Security Certification

If your site requires a high security communication and you are
connected to a DocuSP color server, you will need to implement
the client-side secured FTP and/or Secure IPP security certificate
in order to communicate with the DocuSP 4.x/5.x color server.
This is discussed in detail in the System Adminstration Guide,
Chapter 6, “Installing a security certificate” on page 6-11.

The Security Certification application is used for installing the
certificate and checking the status of an existing certificate on the
DocuSP 4.x/5.x color server.

£ Security Certification

Server name:

Check Certificate

Host identification:

Certificate identification:

Issued by:
|

Status:

I

NOTE 1: The security certificate must be enabled on the DocuSP
color server. Refer to your DocuSP documentation for more
information.
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9. Hints and tips

This chapter provides hints and tips to help you work more
efficiently with the FreeFlow Scanner software.

NOTE: Hints and Tips may also be accessed from the online Help.

Page feed direction and image orientation

Page feed controls have no relationship to output image
orientation. Page feed direction and image orientation are
mutually exclusive.

Definition of portrait and landscape

Portrait orientation is where the image is upright on a paper
aligned vertically. Landscape orientation is where the image is
upright on a paper aligned horizontally.

Landscape

Portrait
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9. Hints and tips

Definition of SEF and LEF

sal|==

LEF SEF

SEF (short edge feed) refers to the shorter edge of a document as
the first edge to contact the Document Feeder rolls; for example,
the 8.5 inch side of an 8.5 x 11 inch document.

LEF (long edge feed) refers to the longer edge of a document as
the first edge to contact the Document Feeder rolls; for example,
the 11 inch side of an 8.5 x 11 inch document.

The page feed and orientation controls are only used to describe
to the scanner how the original image has been loaded into the
document feeder. They have no bearing on how your image is
oriented (landscape or portrait) when printed.

The SEF/LEF toggle buttons and the Rotate A button (Advanced
Scanning) have no relationship to final image orientation. When
properly set, they simply ensure that when previewing, your image
appears upright in the Preview window.

NOTE: When scanning large numbers of documents from the
Document Feeder, arrange them LEF to achieve faster throughput
speed.

Guide to choosing an Original Type for your scan

Use the following table to help you choose which Original Type
(Advanced Scanning) to choose for your original documents:

If your original is: Choose

A mixed batch of originals, of different Automatic
type or of multiple types per page, such
as halftones with text

A photograph or continuous tone image, Photograph
or a very high frequency halftone with a
screen frequency higher than 200 Ipi, or a
mix of several types of images

A halftone with a screen frequency Fine Halftone
between 112 and 200 Ipi

A halftone less than 112 Ipi Coarse Halftone
Text or line art Text

A mix of coarse halftones and text, such Coarse Halftone & Text
as found in a newspaper (Laser Print)

A mix of fine halftones and text, such as Fine Halftone & Text
found in magazines (Magazine)

A mix of photographs and text. (For this Photograph & Text
purpose, treat halftones with a screen (Paste-up)
frequency higher than 200 Ipi as
photographs.)
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Guide to choosing a Media Type

Use the following table to help you choose the best Media Type
(Advanced Scanning) for your original documents:

If your original is: Choose
A continuous tone image developed on Photograph
light-sensitive paper using a chemical

emulsion

An original that was printed with oil-based | Inkjet
inks on an ink jet printer

An original that was printed with oil-based | Fine Lithographic
inks on a web or sheet fed offset press.
Common examples include newspapers,
posters, books, magazines

An original that was printed by fusing Laser/Xerographic
electrostatic toner to paper

Any original that does not fall into the Unknown/Other
above categories

Understanding Resolution

Choosing a Resolution option for your output image can be a
difficult thing. You may ask, “What is the best resolution to
choose?” In order to answer that question, you need to have an
understanding of resolution. Before you choose a resolution from
the drop-down list, read the following definition of “resolution” and
how you can choose the best option for your scan job.

When you work with bitmap or digital images like digital
photographs, you work with pixels. Pixel stands for picture
element. A pixel is the smallest unit in a computer image or
display. Every image on your computer is made up of a colored
grid of pixels.

For example, your digital camera records pixels, your scanner
converts physical images into pixels, your photo editing software
manipulates pixels, your computer monitor displays pixels, and
your printer paints pixels onto paper. In the digital world, "inches"
do not exist, only pixels do.
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The key to successfully editing, scanning, and printing images lies
in understanding how pixels transform into inches and vice versa.
Resolution is the interpreter between the physical world of inches
and the digital world of pixels. When you scan an image, the
scanner translates inches into pixels using resolution. When you
print an image, the printer translates pixels into inches using
resolution. So what's resolution? Unfortunately, the word is used
in different ways in different contexts. "Camera resolution" usually
means something slightly different from "image resolution,” and
"printer resolution” is something else yet again.

The two faces of resolution

“Resolution” is used in two basic ways. In some contexts,
resolution refers to the pixel count of an image. An image with lots
of pixels is often called a "high resolution” image. However, in
other contexts, resolution refers to the density of pixels in a given
linear area such as an inch. This "density" is expressed as ppi
(pixels per inch) or dpi (dots per inch), and this density number is
embedded invisibly in a bitmap image, as an instruction to output
devices, such as a printers. For clarity, we will refer to the first
type of resolution as pixel count resolution and the second as
embedded resolution.

The difference between pixel count resolution & embedded resolution

Embedded resolution tells your printer how far apart to spread the
pixels in a printed image. It determines how "fine grained" the
printed image will look. It is completely independent of the pixel
count of the image. A high-pixel-count image can have a low
embedded resolution or vice versa. Embedded resolution is
inversely proportional to the size of the printed image. Given the
same pixel count, a high embedded resolution will result in a
smaller printed image (the pixels are packed together more
tightly), and a low embedded resolution will result in a larger
image (the pixels are more spread out).

Embedded resolution, however, does not affect the size (in bytes)
of your image or its appearance on a computer screen; those
properties are determined solely by the pixel count. The byte-size
of the image file is directly proportional to the pixel count, as is its
size on your computer screen, which simply displays all the pixels
in the image in a fixed one-to-one grid.
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What is the difference between ppi and dpi?

The term ppi (pixels per inch) originated in the world of computers,
and dpi (dots per inch) in the world or printing, but today they are
often used interchangeably.

What resolution should | use to scan an image?

As with taking a digital photo, your intended use for the image
determines your best scanning resolution. For example, a 4x6
inch photograph scanned at 300 ppi will have large pixel
dimensions and will appear large on a computer screen, while the
same photograph scanned at 72 ppi will have fewer pixels and will
appear much smaller on a screen.

Scanning resolution is expressed in terms of dpi or ppi. The
scanning resolution not only determines how many pixels will be
captured, it also gets embedded into the image as an invisible
piece of information for future output devices. To calculate the
pixel dimensions of a scanned photograph, multiply the scanning
resolution by the dimension in inches: Resolution x Inches =
Pixels. Using this formula you can calculate the pixel dimensions,
for example, of a 4x6 inch photograph scanned in using 300 ppi:

» 300 pixels/inch x 4 inches = 1200 pixels
» 300 pixels/inch x 6 inches = 1800 pixels

This means that your 4" x 6" photograph will be displayed as 1200
x 1800 pixels on your monitor, making it look very large on your
monitor and causing the image to spill over the edges.

You could resize the scanned photograph in your main imaging
application (such as Adobe Photoshop or Paint Shop Pro), or you
could rescan it using a lower resolution (ppi) setting. To calculate
the resolution that you should use to scan a photo/image, first
decide how big you want your image to appear on your monitor
(Pixels/Inches = Resolution).

For example, if you want your 4" by 6" photograph to appear as
400 x 600 pixels on the monitor, then you would scan it in at 100
ppi. If you want to create a 100 x 150 pixel thumbnail, you would
scan in your 4 inch x 6 inch photograph at 25 ppi.
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NOTE: Keep in mind that as you increase your scanning

resolution you create larger files that might be inordinately large
for e-mailing or web publishing. Below are a list of some possible
resolution and image size combinations:

Original image | Scan resolution | Pixel count .BMP file size
4x6 inches 72 ppi/dpi 288x432 364 kb

4x6 inches 100 ppi/dpi 400x600 703 kb

4x6 inches 150 ppi/dpi 600x900 1.54 mb

4x6 inches 200 ppi/dpi 800x1200 2.74mb

4x6 inches 300 ppi/dpi 1200x1800 6.17 mb

What embedded resolution should | use to print an image?

The chart below illustrates how embedded resolution affects the
printed dimensions of an image:

Pixel dimensions Image resolution Printed size
640 x 480 72 ppi 8.89" x 6.67"
300 ppi 2.13"x 1.60"
800 x 600 72 ppi 11.11" x 8.33"
300 ppi 2.67" x 2.00"
1024 x 768 72 ppi 14.22" x 10.67"
300 ppi 3.41" x 2.56"
1280 x 960 72 ppi 17.78" x 13.33"
300 ppi 4.27" x 3.20"
1600 x 1200 72 ppi 22.22" x 16.67"
300 ppi 5.33" x 4.00"
2400 x 1600 72 ppi 33.33" x 22.22"
300 ppi 8.00" x 5.33"

Given the same number of pixels, a higher embedded resolution
shrinks the final printed output.
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How do | calculate what resolution | need to print a 4"x6" image?

You can use the simple resolution formula to calculate the
embedded resolution you need for any given output. For
example, imagine a two megapixel camera that creates a 1600 by
1200 pixel image. You can print this image at any number of
different sizes by specifying different embedded resolutions. Take
the length of the image in pixels and divide it by your target length
in inches. The resulting number is the embedded resolution in ppi
(or dpi):

* 1600 pixels/11 inches = 145 ppi
* 1600 pixels/10 inches = 160 ppi
* 1600 pixels/9 inches = 177 ppi
* 1600 pixels/8 inches = 200 ppi
* 1600 pixels/6 inches = 266 ppi
* 1600 pixels/4 inches = 400 ppi
* 1600 pixels/2 inches = 800 ppi

As your desired printing area decreases, your resolution
increases. As a general rule, you can get a good, photo-quality
print at 200 ppi or above. However, photo quality is in the eye of
the beholder. You will probably need to experiment to find the
resolution that looks acceptable on your printer.

What is printer resolution and do | need to worry about it?

Printer resolution is the number of ink dots printed on an inch of
paper measured in dpi (dots per inch). Most of today's printers
have a resolution of 300 or 600 dpi. In most cases, the printer's
resolution will not affect how you size and scale images. If you
print your image at its actual size in inches, printer resolution will
never effect the size of your printed image.

If you want to control the quality of your printed image for a
professional result such as an image destined for publication in a
newspaper or magazine, you can calculate the optimal resolution
for your image based on a printer's LPI (lines per inch).

For most printers there is an optimum image resolution, beyond
which increasing the embedded resolution of the image (ppi)
makes no discernible effect on the output quality. Each printer can
only print so many lines per inch (LPI). LPI measures the number
of halftone dots a printer can create in an inch of paper. Halftone
dots are how a printer simulates continuous shades of colors while
only using four colors: cyan, magenta, yellow, and black (some
photo-quality printers also add light cyan and light magenta).
Every individual pixel in your image will be represented by a
random pattern of these smaller, various-sized printer dots. This
process is also called screening or halftoning.
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To obtain a quality print, your image resolution should be slightly
higher than the printer's given LPI. To calculate this ideal
resolution, multiply the LPI by about 1.5 to obtain the ideal pixel
per inch (ppi) figure for your image. For example, given a 360 dpi
photo-quality printer with a 150 Ipi, you can get a photo-quality
print if your image has 150 x 1.5 or 225 ppi. If you do not know
your printer's Ipi, the best way to find your optimal print resolution
is to experiment. Print a test image at various resolutions to find
out what your minimum ppi is for a photo-quality print. A good test
image is a close up picture of a newspaper or a photo that has
some angled straight edges in it.

Black and white scanning mode

In Black and White mode, scan Long Edge Feed (LEF) whenever
possible. Scanning LEF allows the scanner image module to
travel quickly across the document, allowing it to finish a scan
quicker, and if scanning from the Document Feeder, to begin
scanning the next document sooner. To scan a large stack of
documents quickly using the Document Feeder, feed the stack
LEF.

NOTE: When scanning in Grayscale or Color modes, feed your
originals Short Edge Feed (SEF). This is significantly faster than
Long Edge Feed for these modes.
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Using scan tickets

&

Scan tickets are a powerful feature of the scanner software. They
allow you to store all the settings for common or complex scan
jobs (including Image Quality Windows and Custom Page Sizes)
so that you can quickly reload the settings instead of manually
reprogramming the scan job.

Save common settings as Scan Tickets. This allows you to retain
and reuse the scan settings from the Basic Features, Image
Quality, and Image Size tabs, instead of manually entering them
one at a time.

For more information on scan tickets and step-by-step instructions
for creating, using, backing up, and deleting scan tickets, refer to
the online Help (Advanced Scanning).

Using custom page sizes

&

The scanner supports many standard paper sizes, as well as
allows the user to set custom page sizes. If you frequently scan
odd-sized pages, save those sizes as custom page sizes to save
yourself time.

For more information on custom page sizes and step-by-step
instructions for creating and custom page sizes, refer to the online
Help (Advanced Scanning).
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Using custom defaults

When the scanner software (Advanced Scanning) is launched,
default settings such as page size, scan resolution, etc. may not
be suitable for your scanning needs. You can save yourself time
and start scanning more quickly by setting custom defaults so that
the scanner is ready to scan with minimal adjustment.

For more step-by-step instructions on creating custom defaults,
g refer to the online Help (Advanced Scanning).

Special image processing needs

Separate documents with special image processing needs from
the rest of the original documents. These “special” documents
may include pages that require special image quality or image
size adjustments. By separating these documents you can scan
the common pages quickly as a batch and then devote the time
needed for making the custom adjustments for the exceptional
pages.

Scan in Black and White for fastest throughput

Only scan in color or gray modes if you need color or gray output.
Your scanner is capable of very sophisticated halftone processing,
allowing it to represent many shades of gray in a smaller, binary
file.

Be sure Hole Fill is enabled before using Interactive Preview

The Hole Fill operation is performed during the page scan. When
the page is fed through the Document Feeder, the scanner detects
the holes by "seeing" the CVT Ski through the holes as the page is
fed through the Feeder.

If you select Photograph or Photograph & Text mode, the Hole Fill
feature is automatically disabled. You must select the Hole Fill
check box on the Image Quality tab to enable the feature.

For more information, refer to the online Help (Advanced
5 Scanning).
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Automatic Document Feeder (ADF)

Maximum paper  11.7 x 17 inches (296.7 mm x 431.1 mm)

dimensions

Minimum paper 6.5 x 5.5 inches, short edge feed (165.1 x 139.7 mm)

dimensions

Throughput  Binary Black and white (B/W) (@ 600 dpi):

65 images per minute (ipm) single-sided
20 ipm two-sided

8-bit Grayscale (@ 600 dpi):

30 ipm single-sided
20 ipm two-sided

24-bit Color (@ 400 dpi):

Paper Capacity -

Color spaces & resolutions -
supported

20 ipm single-sided
20 ipm two-sided

100 sheets (20# xerographic bond)
13-32# (49 to 120 gsm) single-sided stock
16-32# (61 to 120 gsm) two-sided stock

RGB: 72, 75, 96, 100, 120, 150, 200, 240, 300, 400, 600 dpi

Production Color (24-bit): 72, 75, 96, 100, 120, 150, 200, 240,
300, 400, 600 dpi

Grayscale: 72, 75, 96, 100, 120, 150, 200, 240, 300, 400, 600,
1200 dpi

Binary B/W: 72, 75, 96, 100, 120, 150, 200, 240, 300, 400,
600, 1200 dpi
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Scanner

Platen size

Color spaces & resolutions
supported

Input document types

Optional accessories

12 x 18 inches (304.8 mm x 457.2 mm) scanning area

+ RGB: 72,75, 96, 100, 120, 150, 200, 240, 300, 400, 600 dpi

» Production Color (24-bit): 72, 75, 96, 100, 120, 150, 200, 240,
300, 400, 600 dpi

» Grayscale: 72, 75, 96, 100, 120, 150, 200, 240, 300, 400, 600,
1200 dpi

+ Binary B/W: 72, 75, 96, 100, 120, 150, 200, 240, 300, 400,
600, 1200 dpi

» Xerographic
+ Lithographic
* Photographic
* Inkjet

Foot switch

6-meter SCSI cable

Functions as a remote "start scan" button.

Allows greater distance between scanner and host PC
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11. Maintenance

This chapter provides maintenance information and instructions
for the various scanner components.
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11. Maintenance

Maintenance intervals

The scanner requires minimal maintenance by the operator.
However, it is essential that you perform these tasks when
indicated to ensure reliable operation and maximum product life.

Preventive maintenance intervals

To avoid any maintenance delays, ensure that you have the
necessary spare parts and cleaning supplies on hand.

Component

Action

Maintenance interval

Air Filter

Replace

*  Replace after 3,000 hours.

*  The scanner software will notify you when
the Air Filter requires replacement.

Refer to the online Help (Advanced
Scanning) for step-by-step
instructions on replacing the filter.

Feed and Retard
Rollers

Replace

*  Replace after 100,000 feeds.

*  The scanner software will notify you when
the Feed and Retard Rollers require
replacement.

Refer to the online Help (Advanced
Scanning) for step-by-step
instructions on replacing the rollers.

Automatic
Document
Feeder

Clean

Clean the ADF whenever there is paper dust
visible in the feeder.

Refer to the online Help (Advanced
Scanning) for step-by-step
instructions on cleaning the ADF.

Document Glass

Clean

Clean daily or whenever specks are
noticeable in scanned images.

Refer to the online Help (Advanced
Scanning) for step-by-step
instructions on cleaning the
Document Glass.

Constant Velocity
Transport (CVT)
Ski

Clean

Clean whenever hole-punch marks are
noticeable in scanned images.

Refer to the online Help (Advanced
Scanning) for step-by-step
instructions on cleaning the CVT Ski.
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11. Maintenance

Contacting Xerox

@» 2 Before contacting Xerox for a service problem, perform the
following steps:

3
Also refer to the Online Help for additional information and step-
5 by-step instructions.

1. For image quality problems, first attempt to resolve the
problem using the image quality troubleshooter.

2. For worn out customer replaceable units, first attempt to
replace the component yourself.

3. If you have received a message directing you to call for
service:

a. Write down the service code.

b. Locate the scanner serial number and telephone number
on the Scanner Support Configuration tab.

c. Ifthere is no telephone number listed on the
Configuration tab, use the number listed below.

Telephone numbers and World Wide Web address

Telephone:  (Customer Technical Support)
1-800-821-2797

TTY:  (Customer Technical Support)
1-800-821-2797

Supplies Hotline: 1-800-828-5881

Internet: http://www.xerox.com
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11. Maintenance

Spare parts and supplies

Part name Part number
ADF Feed Roller Assembly 600K89591
Air Filter Kit 600K89580
Xerox Platen Glass Cleaner 8R3669
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12.

Troubleshooting

This chapter directs you to basic troubleshooting information. This
troubleshooting information is found in the online Help (Advanced
Scanning/Help menu/Troubleshooting). The online Help provides
step-by-step instructions for troubleshooting and fixing various
problems.

Image quality problems

Image quality problems may include:

» The output image has lines, streaks or other artifacts:

Output image has a dark line, white narrow streak(s), or a
distinct edge not present in the original

Output image is dark, a "Negative Compression Fault"
occurs, or the image appears broken up

Images or text from the back side of the page shows
through on the output image

Output image has spots or specks
Output image has hole punch marks

* The output image is distorted in some way

Output image is skewed, stretched, or distorted

Output images are inconsistent, despite using the same
scan settings

Output image is posterized (light to dark transitions are
choppy)

Output image seems artificial, or areas around objects in
the image seem to glow

Diagonal edges and other fine details look jagged
Output image is blotchy in areas of smooth gradation

online Help: From the Advanced Scanning dialog box, select

g For specific information and step-by-step instructions go to the

Troubleshooting from the Help menu drop-down list. The online
Help dialog box opens; click on the Image Quality Problems link.
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12. Troubleshooting

Clearing paper jams and misfeeds

The online Help provides specific step-by-step procedures for
g clearing paper jams and misfeeds from the scanner. You can
access this information by opening the Advanced Scanning
feature (click on the Advanced Scanning button from the Scan and
Print dialog box). From Advanced Scanning, select
Troubleshooting from the Help menu drop-down list. The online
Help dialog box opens; click the Clearing Jams & Misfeeds link.
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