Sdavin

9500 /9600/,/9700
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Instructions




Notes: The model names of the machines do not appear in the following pages.
Check the mode! of your machine before reading this manual.
(For details, see pages 1 ~ 3.)

Model A : 9500
Model B : 9600
Model C : 9700

Certain models may not be available in some countries. For details, please
contact your local dealer.

associated with copying equipment by means of energy saving feature
such as Low Power mode, Auto Off mode and Duplex mode

As an Energy Star Partner, we have determined that this copier model
meets Energy Star Guidelines for energy efficiency.
W This product was designed to reduce the environmental impact

(Program 5).

For details, see the following pages.

“Low Power mode: see page 152.
“Auto Off mode: see page 153.

+Duplex mode (Program 5):see page 12 or 155.

Please contact your sales or service representative for recommended recycled paper
types that may be used in this copier.

Two kinds of size notation are employed in this manual. With this machine refer to the
inch version.

[ For good copy quality, Savin recommends that you use genuine Savin toner.

Savin shall not be responsible for any damage or expense that may result from the
use of parts other than genuine Savin parts in your Savin office product.

[ Note:  Some iilustrations may be slightly different from your machine.

Note:  Certain options may not be available in some countries. For details,
please contact your local dealer.

Power Source: 120 V, 60 Hz, 20 A or more
Please make sure to connect the power cord to a power source as above. For details
about power source, see page 167.




INTRODUCTION

INTRODUCTION

This manual contains detailed instructions on the operation and mainte-
nance of this copier. To get maximum versatility from this copier, all
operators should carefully read and foliow the instructions in this manual.
Please keep this manual in a handy place near the machine.

Please read the next section before using this copier. It contains important
information related to USER SAFETY and PREVENTING EQUIPMENT
PROBLEMS.

SAFETY INFORMATION

When using your copier, the following safety precautions should always be
followed.

Safety During Operation

In this manual, the following important symbols are used:

/\ WARNING: Ignoring this warning could cause serious injury
or even death.

/\ Caution:  Ignoring this caution could cause injury or damage
to property.

Examples Of Indications

/A Symbol A\ means a situation that requires you take care.

® Do nNoT carry out the operation represented by the symbol .
This example means "Do not take apart".

< Symbols @ means you MUST perform this operation. This
example means "You must remove the wall plug”.




SAFETY INFORMATION

A WARNINGS:

N

Only connect the copier to the power source described on the
inside front cover of this manual. Avoid multi-wiring as it could
cause an electric shock or a fire.

Avoid using an extension cord. Make sure the wall outlet is
near the copier and freely accessible so that in event of an
emergency it can be unplugged easily.

Do not damage, break or make any modifications to the power
cord. Do not place heavy objects on it, pull it hard or bend it
more than necessary. These actions could cause an electric
shock or fire.

Do not remove any covers or screws other than those specified
in this manual. Some parts of the copier are at a high voltage
and could give you an electric shock. When the copier needs to
be checked, adjusted or repaired, contact your service
representative.

Do not take apart or attempt any modifications to this copier.
There is a risk of fire, electric shock, explosion or loss of sight.

If the copier looks damaged or breaks down, smoke is coming
out, there is a strange smell or anything looks unusual,
immediately turn off the main power switch then unplug the
power code from the wall. Do not continue using the copier in
this condition. Contact your service representative.

Do not put any metal objects or containers holding water (e.g.
vases, flowerpots, glasses) on the copier. If the contents fall
inside the copier a fire or electric shock could occur.

Do not incinerate used toner or toner containers. Toner dust
might ignite when exposed to an open flame. Dispose of the
used toner containers according to local regulations for plastics.




SAFETY INFORMATION

If any metal, liquid or foreign matter falls into the copier, turn off
the main switch and unplug the main power cord. Contact your
service representative. Do not keep using the copier with a fault
or defect.

Do not plug or unplug the power cord with wet hands or an
electric shock might occur.

b @ >

@

Cautions:

When you move the copier, unplug the power cord from the wall
outlet to avoid fire or electric shock.

When you pull out the plug from the socket, grip the plug to
avoid damaging the cord and causing fire or electric shock.

Keep the copier away from humidity and dust. A fire or an
electric shock might occur.

Do not place the copier on an unstable or tilted surface. If it
topples over it could cause injury.

When the copier will not be used for long time, unplug the
power cord.

If you use this copier in a confined space, make sure there is a
continuous air turnover.

When removing misfed paper, do not touch the fusing section
because it could be very hot.

This copier has been tested for safety using this supplier’'s parts
and consumable. We recommend you only use these specified
supplies.
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WHERE IT IS & WHAT IT IS

Models

WHERE IT IS & WHATIT IS

There are three models of this copier. The main difference between them is
copy speed. To make sure which model you have, contact your local dealer.

Model A

1 Copy speed:

7  Paper trays:

Metric version: 51 copies/minute (A4 D)
50 copies/minute in France (A4 D)
Inch version: 50 copies/minute (812" x 11" [J)

Four 550-sheet paper trays
Optional 3,500 sheet large capacity tray

-\

550

550 —

550 — — |
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Model B / Model C

d Copyspeed: Model B: 60 copies/minute
Model C: 70 copies/minute

O There are two types of paper trays for Model B and Model C.
Type 1: Tandem paper tray (two 500-sheet paper trays)
Three 550-sheet paper trays
Optional 3,500 sheet large capacity tray

550 —

.
I
l
500 500 |
|
I
l
l

550 ——
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0 Type 2: Tandem paper tray (two 500-sheet paper trays)
One 550-sheet paper tray
1,500-sheet large capacity tray
Optional 3,500 sheet large capacity tray

T T

l

—) |

500 500 I
550 — (3,500) |
— !
11,500 |




WHERE IT IS & WHAT IT IS

Copier Exterior

0  This illustration shows Model B (Type 1).




WHERE [T 1S & WHAT IT IS

Operation unit

Platen cover
(option)
Exposure glass

Main switch

Copy tray (option)
Front door

Paper trays

Auto response
sensor

Bypass tray

Operator controls and indicators are located here.

Lower this cover over originals for copying.

Position originals here face down for copying.

Switches the copier between on and stand-by
conditions ("stand-by" means that the anti-
condensation heaters are on).

Completed copies are delivered here.
Open to access the inside of the copier.

The number of trays and their capacities depend
on which model you have. # See page 1.

When the operator stands in front of this sensor,
the copier automatically turns off the Screen
Saver.

Use this tray to copy onto paper that cannot be
set in the paper tray. Using this tray, you can
copy onto OHP transparencies, adhesive labels,
translucent paper, or post cards.

Other options: key counter, key counter bracket set
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Copier Interior

0O  This illustration shows Model A.
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WHERE IT IS & WHAT IT IS

1.

2.

Fusing Unit

Toner bottle

Fuses the copy image to the paper. When ac-
cessing the inside of the copier, use caution.
This unit may be very hot.

Replace the toner bottle when the copier in-
structs you to add toner.
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Options

All models (Model A, B, and C) can be provided with the following options:

DJF +S/S
DJF + S/S with Punch

O DJF = Dual job feeder
S/S = Sorter stapler

Dual job feeder

3,500-sheet large capacity tray
Sorter stapler

Sorter stapler with Punch
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RDH + Finisher

g RDH = Recirculating document handler
Finisher = Finisher

Recirculating document handler

Finisher 3,500-sheet large capacity tray

g  Other options: key counter, key counter bracket set
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OPERATION UNIT

Gudancd

fed

Program{a <

@ Chango Scroan|_ &P

10.

10

Brightness knob
Change Screen key

" Program key

Guidance key

Touch panel display
Number keys
Interrupt key

Clear Modes key
Clear/Stop key

Start key

Turn to adjust the brightness of the display.

Press to select Regular Screen or Casual
Screen. @ See page 31.

Press to select the program mode.e See pages
65.

Press for help on functions. @« See page 32.

Operation status and messages appear here.
& See page 28.

Use to enter the desired number of copies or
data for selected functions.

Press to make interrupt copies during a copy
run. @ See page 67.

Press to clear the copier of previously entered
settings and functions.

Press to cancel the copy number entered. While
copying, press to stop copying.

Press to start copying.



OPERATION UNIT

Touch Panel Display

Initial Display
a Depending on the options that your machine is equipped with, the displays are
different.
<DJF + S/S> <DJF + S/S with Punch>

Ready e COPY COUNTER

Indicates the number of copies
entered, and the number of copies
made.

*|f your machine is equipped with
the sorter stapler, there is no
[Punch] key on the display.

COPY COUNTER

Indicates the number of copies
entered, and the number of copies
made.

n 3
4 3%X1 o 8%yl ol 11X1?
ETE] &

To operate the machine, touch the key you want to use. Instructions telling
you what to do next will then appear.

0 Regarding detailed information about each key and function, @ see page 13.
0  For how to use the touch panel display, * see page 28.

3 You can change the display from Regular Screen to Casual Screen. For details,
@ see page 31.

11



OPERATION UNIT

To save paper resources, Duplex mode (1 sided originals — 2 sided copy)
is the default setting with this machine.

O If you want to cancel Duplex mode, touch the {Duplex/Series Copies] key.
O You can change this default setting using the User Tools. # See page 155.

@ In Duplex mode (1 sided originals — 2 sided copy), a right margin of 5 mm,
1/4" is set on the back side automatically. if you want to change this margin,
touch the [Edit Image] key, then touch the [Margin Adj.] key. @ See page 92.
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WHAT YOU CAN DO WITH THIS COPIER

Regular Screen
<DJF + S/S> <DJF + S/S with Punch>

@ See page 58.
= See page 58.
& See page 59.

4E) T @ See page 63.
82X =] 81411 D
& See page 62.

e See page 118.
& See page 112.
& See page 115.

1 l ‘
& See page 102. , & See page 74. ('.' See page 70.
& See page 123. & See page 92.
& See page 48.

<RDH + Finisher>

& See page 58.

@ See page 58.

28%2)(11 o i Splent @« See page 59.

TEl & See page 63.

@ See page 62.

Stapl ok S 115
aple - - See page .
ZStpaIes g pag

: s & See page 118.
Image ‘ rlarze}

]
& See page 92. ' < See page 70.

@ See page 102. & See page 74.

13



WHAT YOU CAN DO WITH THIS COPIER

Casual Screen
<DJF + S/S> <DJF + S/S with Punch>

26 36
ShXll BI1IXT? =

& See page 58.
o See page 58.

@ See page 59.
@ See page 63.

— @& See page 70.

Select mode. I
1Sided>2 Sided 2 Sided>7 Sided
[ Even [ 0dd [Autocount] [2Sided>? Sided]

& See page 74.

@ See page 112.

<RDH + Finisher>

@& See page 58.
& See page 58.
& See page 59.
<« See page 63.

» See page 70.

Select modes. |

r 15idert>2 Sided | 2Sided 2 Sided

& See page 118.

a
14

Regular Screen and Casual Screen, = See page 31.

= See page 74.



WHAT YOU CAN DO WITH THIS COPIER

@ See page 70.

Reducing and enlarging using preset ratios (Preset R/E)

%(....%....)

Reducing and enlarging in 1% steps (Zoom)

LlelXle

by

Fitting the original to a copy of a different size (Size Magnification)

§%—)£°""
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WHAT YOU CAN DO WITH THIS COPIER

& See page 74.

Making two-sided copies from one-sided originals (Duplex, 1 Sided
Originals — 2 Sided Copy)

® O o é N
"2_'-3—1_4_ 1 2] 18 &

Making two-sided copies from two-sided originals (Duplex, 2 Sided
Originals — 2 Sided Copy)

/ \ N 4 \ \
[ L1 h 1 %] N
N e o @ " i

B\ r— \ r—
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4 N
t ]
AT Y
e O ° O
~ N
\
g
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WHAT YOU CAN DO WITH THIS COPIER

Making two-sided copies from a book (Series Duplex, Multi)
1 2 1 2
3
N

Making one-sided copies from facing pages (Series Copies, Book — 1
Sided Copy)

2]+ 12

Making one-sided copies from two-sided originals (Series Copies, 2
Sided Originals — 1 Sided Copy)

N o o 0 9 1 2
Combining two originals (Combine, Combine 2 Originals)

1112|212

17



WHAT YOU CAN DO WITH THIS COPIER

Combining four originals (Combine, Combine 4 Originals)

->

-
23

£

21& 1

e

@ See page 92.

Erasing part of original image

- Save Area

PR

ceeed

ANNAANNN NN

i

>
NATHANTIAN T NN

10717001077,

- Delete Area

P PR
z 7 7 7
z 7 A z
z z z .
z 7 z Z
z 7 2 z
7 7 7 ’
7 7

Z 7 L N Z Z
z Y 7 Z
7 Z z Z
7 z z A
2 Z z z
7 Z 7 7
74 2 2 7
Lprtrsrrsrrrs (ld2ds4s
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WHAT YOU CAN DO WITH THIS COPIER

- Erase Border

AN,
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WHAT YOU CAN DO WITH THIS COPIER

Adding margins for binding (Margin Adjustment)

Z

AR
Lt

|V

\§ ,/,7
st

@ See page 102.

Copying or adding a front cover (Front Cover)

- Copying

- Adding

20



WHAT YOU CAN DO WITH THIS COPIER

Copying or adding front and back covers (Front/Back)

- Copying

Copying designated pages of originals onto slip sheets (Paper Desig-
nate)

<

21



WHAT YOU CAN DO WITH THIS COPIER

Copying or inserting slip sheets (OHP Slip Sheet)

- Copying

%r/// =
////4

- Inserting

22



WHAT YOU CAN DO WITH THIS COPIER

Sorting into sets (Sort)

w See page 112.

2]3') 20|l 1i2]3

i

1

Stacking together all copies of a page (Stack)

£l

Stapling copies (Staple)

BN

e EE
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WHAT YOU CAN DO WITH THIS COPIER

Punching copies (Punch)

- 2 holes version

- 3 holes version

24
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STARTING THE COPIER

STARTING THE COPIER
When The Main Switch Is In The Stand-by Position

n Turn on the main switch.

Wait for the copier to warm-up.
During the warm-up period, the
Start key is red.

O The warm-up period:
* Model A: less than 5 minutes
¢ Models B and C: less than 5 min-
utes and 30 seconds

B After warm-up, the copier goes
into the ready condition and the
Start key lights green.
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STARTING THE COPIER

When The Touch Panel Display Is Off

The copier is in Low Power mode.

Stand in front of the auto-response sensor to return to the ready condition.
g For details about Low Power mode, # see page 156.

BASICS

When The Copier Is Set For User Codes

Input your user code (6 digits)
using the Number keys. Then

touch the [#] key.

O To prevent others from making cop-
ies using your user code, press the
Clear/Stop and Clear Modes key si-

multaneously after copying.

0 The copier retums in User Code
mode after your job is finished, after
the selected time. This time can be
changed with User Tools.  See

page 153.

O For details about user codes, = see

page 158.

O I you input the wrong user code,
press the Clear/Stop key and input

the code again.

gl Sct key counter or input user code, i
then press @ key.
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USING THE TOUCH PANEL DISPLAY

USING THE TOUCH PANEL DISPLAY

Selecting Functions

On the touch panel display, you can find keys, instructions and messages.
By touching keys on the display, you can select or deselect functions and
enter data for the selected modes. If you make a mistake and wish to clear
the current settings, press the Clear Modes key.

3 The following samples are the displays of the copier that is equipped with DJF
+ S/S with Punch.

Ready

Messages and instructions appear
here.

Keys that have been selected.

Keys that have the option of be-
ing selected.

 rrEmrE
W
-m

Keys that do not have the option of
being selected are screened.

In this manual, keys on the display are indicated as follows:

Example:
Key on the display:
In the manual: [Auto Paper Select] key

Note: Do not press the touch panel display with any hard or sharp object
(pen, pencil, etc.) Always use your fingers or something with a soft tip.
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USING THE TOUCH PANEL DISPLAY

Checking The Functions You Have Selected

When you choose one or more copy settings, the last item you selected will

remain on the screen. 3

@
To check all the settings you have chosen so far, touch the [Check Modes] P
key.

To change the settings you have chosen, touch the [Change Modes] key.

Ready Rheck Moces [Check Modes] key

fiuto Image Density §f’n sum1l pcdr‘;%née [Ch ange Mode s] k ey

Tover/Slip Sheet | Edit Image

Check reproduction ratio and paper size,
then set the orignals on the ARF.
eries Dulex tonbine 2 lrigs.  Ser) Combine A 0rizs.
Bag otes |/ et

b | 0cd o] b tesoatenn]
* Touching the [Check Modes] key

Ready
Selected modes shown below. i— [Prev.] key

ﬁuo Inage Density 28 szt @ Touch to go back to the last dis-
Sot play.

812X 11
nxne

CoversSlip Sheet



USING THE TOUCH PANEL DISPLAY

Entering Numbers

When the display prompts you to enter a number, type it in with the Num-
ber keys and touch the [#] key on the display to accept it.

Should you make a mistake:

« If you have not touched the [#] key yet, touch the [Clear] key and then
re-enter it. If the [Clear] key is not on the display, press the Clear/Stop
key.

 If you have already touched the [#] key, touch the item you wish to
change on the display and re-enter the number with the Number keys.
Touch the [#] key on the display to accept it.
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USING THE TOUCH PANEL DISPLAY

Press the Change Screen key to

Regular Screen and Casual Screen

switch between Regular and Casual : Guidance
Screens. foln]
Program{ O <

Change Sersen( (P

Regular Screen Casual Screen

Ready 100 2%

=] %a
Anto Reduce/falerge | RTIIEEERIUNR
-: {Even [ 0dd lAuiocount] {2Sided>2Sided]

Select mode.
1 Sided 2 Sided 2 Sied >3 Sided

When you select Casual Screen, you cannot use the following functions:

e Cover/Slip Sheet

« Edit Image

e Zoom, Size Magnification

e Series Duplex (Single)

« Series Copies (Book — 1 Sided Copies, 2 Sided Original — 1 Sided Copies)
¢ Combine (Combine 2 Originals, Combine 4 Originals)

e Preset

e Stack (Option)

o Special Originat

Regular Screen is selected by default. You can change this setting with User
Tools. = See page 155.

Which folder (Sort/Staple, Duplex, Reduce/Enlarge) on Casual Screen is open
by default can be changed with User Tools. @ See page 156.

When you change from Casual Screen to Regular Screen, the copy settings on
Casual Screen are reflected in Regular Screen. But you change from Regular
Screen to Casual Screen, those on Regular Screen are not reflected in Casual
Screen.
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GETTING HELP ON THE DISPLAY

GETTING HELP ON THE DISPLAY

Press the Guidance key when you want to know detailed information about
functions you use. You can use this key in the Stand-by condition or when
entering settings for a copy job.

O You cannot use this function with Casual Screen. If you want to use it, select
Regular Screen by pressing the Change Screen key.

Seeking Guidance In The Stand-by Condition

Press the Clear Modes key then
the Guidance key.

Touch the key you want to know &3 Guidance Menu === £xit |

about on the touch panel display.  [Press key you want information about.
To return to this screen, press
key on the screen.

gggggtion JIKey Layoutl

Frogram ” Preset |

Fou o (o To QS
Paper Toner
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GETTIING HELP ON THE DISPLAY

Seeking Guidance While Entering Copy Job

Seftings

n Press the Guidance key.

3 The information about functions you
are trying to use will be displayed on
the touch panel display.

Guidance

form

Change Screen} - (L

Programj O €

loom ==========—=x|Prev | 1

,Reduct ion or Enlargement

ratlo is changed in 1% in-
cremen’ts Select reproduc-
tion ratio by pressing

(Mumber Revs) or (2= keys.

Preset RE|

Select reproduction ratio with

|
Size Mag.

@ keys.
106 % E.)"_E"
Raed

<50%~200%>

Or select (Numberkeys]. [MumberKeys

33
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COPY PAPER

COPY PAPER
Paper Sizes that can be set

Model A

9 You can change the paper size of the 2nd feed station by yourself, @ see page 148.

O If you want to change the paper size of 1st, 3rd, or 4th feed stations, contact
your service representative.

Paper | 1stpaper | 2nd paper | 3rd paper | 4th paper Bypass Olpat:ggal
Feed |feed station |feed station | feed station | feed station fead tray |capaciy tray

Station (550 sheets)| (550 sheets)| (550 sheets)| (550 sheets) (3500 sheets)|
F B P G Pl B

A3
B4
A4
B5
A5
B6
A6
11" x 17"
812" x 14"
812" x 11"
812" x 13(F4)
8" x 1012"
8" x 10"
8" x 13" (F
814" x 13"
10" x 14"
11" x 15"
512" x 812"
Ba-Kai
(267 x 390 mm)
Shi-Liu-Kai % | %
(195 x 267 mm)
O: can be used for metric version machines.
@: can be used for inch version machines.
€. can be set by your service representative for metric version machines.
%: can be set by your service representative for inch version machines.
*: can be set by your service representative.

Qe
oe

Ol0|010|0W
O|0|0
2000|10W
000
O|0I0I0I0W
0100
Q00|00
0|00
OO0

oe oe

o000 000000 000000CH

* o000 0000000
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COPY PAPER

Model B / Model C

<Type 1> | <Type 2>
2nd paper | 3rd & 4th | 3rd paper
(g(a)gesrhzgs feed station | paper feed feed
X 2 ses) (550 sheets)| station station
(550 sheets)|(1.500 sheets)

2P [J Bl | B

Optional
Bypass large
feed tray |capacity tray
(3,500 sheets)

Pl i

Tandem
Paper

Feed
Station

A3
B4
A4 ®)
B5 ®)
A5
B6
A6
11" x 17"
812" x 14"
812" x 11" o
812" x 13'(F4)
8" x 101"
8" x 10"
8"'x 13" (F)
814" x 13"
10" x 14"
11" x 15
512" x 812"
Ba-Kai
(267 x 390 mm)
Shi-Liu-Kai x | %
(195 x 267 mm)
O: can be used for metric version machines.
@®: can be used for inch version machines.
€: can be set by your service representative for metric version machines.
#: can be set by your service representative for inch version machines.
*: can be set by your service representative.

oe
oe

Ol|0|0

O
O

20000
0]16](¢)
O|00|0|01
Olo10
0](6](¢]

oe o

[»4
L
=2
O
=
[a)
=4
<
o
i
[+
<
a.
>
.
o}
O

°
eleje0/g @00 eee000000R

¥ % o6 eoeeCeoeeoe
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COPY PAPER

Non-recommended Copy Paper

Copy paper of the types or in the conditions listed below is not recom-
mended for this copier.

« Folded, curled, creased, or damaged paper

e Torn paper

e Damp paper

e Perforated paper

« Paper with conductive or low electrical resistance such as carbon or
silver coating.

o Wavy paper

+ Thermal paper, art paper

» Thin paper that has low stiffness

¢ Adhesive labels

e Stapled paper

Notes For Copy Paper

)

Q

38

Load paper with the copy side down in the paper trays, and with the copy side
up in the optional large capacity tray and the bypass feed table. If copies are
curled, try turning the copy paper over in the tray. If there is no improvement,
change to copy paper with less curl.

Correct curls in copy paper before loading.

Fan copy paper 1o get air between the sheets before loading.

OHP transparencies, translucent paper, and adhesive labels should be set in
the bypass feed table.

OHP transparencies, translucent paper, and adhesive labels should be fanned
to get air between the sheets before loading.

Do not touch copy paper if your fingers are wet or oily; finger prints may appear
on the copy.



COPY PAPER

Paper Storage

Paper should always be stored properly. Improperly stored paper might
result in poor image reproduction, creased copies, and paper misfeeds.
Generally, avoid curling and absorption of moisture.

O Avoid storing paper in humid areas. Under high temperature and high humidity,
or low temperature and low humidity conditions, store paper in a vinyl bag.

Do not store paper where it will be exposed to heat.
Store on a flat surface.

Use older stock first.

Do not lay heavy objects on paper.

Qg o Qo a

Keep open reams of paper in the package, and store as you would unopened
paper.

=4
T
=
°]
=
[a]
2
<
24
w
o
<
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>
o
O
O
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TONER

TONER

Note: If you want to add toner, ® see page 138.

Notes For Toner

A WARNING: Do not incinerate used toner or toner containers. Toner
dust might ignite when exposed to an open flame.
Dispose of the used toner containers according to local
regulations for plastics.

Note: Do not use used toner. This will damage the copier.

O When adding toner, do not turn off the main switch. If you do, your copy set-
tings are cleared.

Toner Storage

O  Store toner bottles in a cool, dark place.
O Never store toner where it will be exposed to heat.
g Do not lay heavy objects on toner bottles.
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ORIGINALS
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RECOMMENDED ORIGINALS AND NON-RECOMMENDED ORIGINALS

RECOMMENDED ORIGINALS AND
NON-RECOMMENDED ORIGINALS

Recommended Originals

0 Regarding originals that the dual job feeder can handle, @ See page 180.

0 Regarding originals that the recirculating document handler can handle, @ See
page 186.

Non-recommended Originals

Note: The following types of originals are not recommended for use with the
dual job feeder and the recirculating document handler. Place them
directly on the exposure glass.

- Dual job feeder and recirculating document handler

Paper with any kind of coating (such as carbon) on the back

Folded, curled, creased, or damaged originals

Mailing labels, or perforated originals

Bound, stapled, or clipped originals

OHP transparencies

Translucent paper

Pasted originals

Stapled originals

Damp originals

Sticky originals

Wavy originals

Originals that are not made from paper

Originals written in pencil on both sides, or two-sided carbon originals

Thermal fax paper, CRO (camera ready originals) or aluminum foil

0 S U0 o L R s

Books, pamphlets, and booklets
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RECOMMENDED ORIGINALS AND NON-RECOMMENDED ORIGINALS

- Dual job feeder

a
3
m)

[ R R

Originals thicker than 128 g/m?‘, 3M41lb
Originals thinner than 40 g/m2, 11 b

Originals between 40 and 52 g/mz, 11 and 14 Ib, Thin Paper mode should be
set. @ See page .

Originals thicker than 105 g/mz, 28 Ib in Duplex mode
Originals thinner than 52 g/m2, 14 Ib in Duplex mode
Originals larger than A3, 11" x 17"

Originals smaller than B6, 51/2" x 812"

- Recirculating document handler

o
o
a
g

Notes For Originals

d

Originals thicker than 105 g/m?, 28 Ib
Originals thinner than 52 g/m2, 14 b
Originals larger than A3, 11" x 17"
Originals smaller than A5 o, 512" x 812" @

Leading and side edges of originals are not copied as shown in the illustration.

a
[~ | 1 sided copy

4
<
=
)
o
O

7 ! a=35+25mm, bl +b2<3mm

G Back side of 2 sided copy
(in 1 sided originals to 2 sided copy mode)
When full size copying:

b *a=85+3mm, bl +b2<3mm -

t When reducing or enlarging:
a<4mm,bl+b2<3mm

* As a right margin of 5 mm, 0.2" is set on the
back side automatically, the value "*a" is 8.5
+ 3 mm. If you want to change this margin,
touch the [Edit Image] key, then touch the
[Margin Adj.] key. @ See page 92.



SETTING ORIGINALS ON THE EXPOSURE GLASS

SETTING ORIGINALS ON THE EXPOSURE

Confirm that no originals are set
in the dual job feeder or the recir-
culating document handler.

Lift the platen cover, the dual job
feeder, or the recirculating docu-
ment handler.

The illustration shows the dual job
feeder.

Set the original face down on the
exposure glass. The original
should be aligned to the rear left
corner.

‘Lower the platen cover, the dual
job feeder, or the recirculating
document handler.

GLASS




SETTING ORIGINALS IN THE DUAL JOB FEEDER

SETTING ORIGINALS IN THE DUAL JOB FEEDER

a

While originals are fed from the original table to the exposure glass, do not pull
them out.

Do not lift the dual job feeder until the originals have been completely fed out.

If you want to set originals of different sizes at the same time, set Mixed Sized
mode. = See page 49.

If you set originals between 40 and 52 g/mz, 11 and 14 Ib, set Thin Paper
mode. @ See page 52.

Translucent paper should be used in Thin Paper mode.
Do not press any parts of the dual job feeder strongly.

Setting A Stack Of Originals (ADF mode/ARDF
mode)

You can insert a stack of originals (one-sided or two-sided) of the same size
into the dual job feeder. These originals are individually fed onto and
removed from the exposure glass.

a

You can still use originals that are not recommended for this mode. First make
a set of copies of the originals by positioning them directly on the exposure
glass , then use these copies as originals.

Correct any curl, fold, or crease
in the originals before setting the
originals.

Confim that the Insert Original
indicator is lit and the exposure
glass is clear of originals.

ORIGINALS



SETTING ORIGINALS IN THE DUAL JOB FEEDER

a Adjust the original guide to the

original size.
E] Set the originals face up into the
dual job feeder until the Insert

Original indicator goes off.

3 The last page should be on the bot-
tfom.

O The original guide should touch the
front side of the originals.

3O Do not stack originals above the limit
mark.

Setting One Original At A Time (SADF mode)

You can insert one original at a time in the dual job feeder. The original is
automatically fed onto and removed from the exposure glass.

n Correct any curl, fold, or crease
in the originals before setting.

B Confirm that the Insert Original
indicator is lit and the exposure
glass is clear of originals.
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Q

3y &

Adjust the original guide to the
original size.

Set the original face_up until the
Insert Original indicator goes off.

If you are copying a stack of originals
one sheet at a time and you want to
keep them in order, start with the last
page of the originals.

The original guide must touch the
front side of the original.

Press the Start key.

While the Auto Feed indicator is
it after an origina! is fed, set the
next original. The original is auto-
matically fed and copied.

While the Auto Feed indicator is lit
for about 5 seconds after the original
is fed, the dual job feeder is ready for
another original. You can change this
time using the User Tools. = See
page 153.

47
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting Special Originals

By touching the [Special Original]
key and selecting the following
modes, you can set different sized
originals, a pasted original, or thin
originals into the dual job feeder.

8%L)11 | 8%X11 P11
a5 16 =
8%X11 o] 8bX11 ] Byoss Tray
[Special Original} key Special uto Reduce/Enlaree | EEEGFZCRIIR

b staple |

Cover/Slip Shest I Edit Image {bulesSeriesCupiesliReduce/Eriarze)

» Mixed Sizes mode:  You can set originals with different widths and lengths
together. @ See page 49.

¢ Pasted Original mode: You can set a pasted original. @ See page 50.
e Thin Paper mode: You can set thin originals. @ See page 52.
o Quiet Feed mode: When you use Mixed Sized mode, Pasted Original

mode, or Thin Paper mode, you can reduce the noise
noise of feeding by setting Quiet Feed mode as well.

3 You cannot use Mixed Sized mode and Pasted Original mode together.
O Translucent paper should be used in Thin Paper mode.
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting different sized originals (Mixed Sizes mode)
@ You can use the following sizes:

Metric version: A3z, B4 3, Ad >, B5 3 [J
inch version: 11" x 17", 812" x 14" 3, 812" x 11" L)

n Touch the [Special Original]
key.

a Touch the [Mixed Sizes] key,
then touch the [Exit] key.

T You can also set Quiet Feed mode.

Correct any curl, fold, or crease
in the originals before setting.

Adjust the original guide to match
the widest original.

Set the originals face up until the
Insert Original indicator goes off.

Cd 3 3@

4
<
Z
o
o
()

3 Originals must be aligned to the rear

left comer of the dual job feeder as A——\ ,’—T

shown in the illustration.

=
J

E Press the Start key.

49



SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting a pasted original (Pasted Original mode)

In this mode, you can set a pasted original into the dual job feeder.
3 In this mode, set one original at a time.

3 By setting Quiet Feed mode, you can reduce the noise of feeding.

O  Always paste or tape originals on all sides as shown in the illustration.

UpzZza 1

3 3

IR ANSNE

ez

N

2

Non-recommended Recommended

n Touch the [Special Original]
key.

B Touch the [Pasted Orig.] key,
then touch the [Exit] key.

You can also set Quiet Feed mode.

0

Select mode, then press (Ext.

4| [ et Sws] Pacted i) ’ (T Paer | ] (et Fecd
B Correct any curl, fold, or crease T e o
in the originals before setting.

E] Adjust the original guide to match
the original size.
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Set one pasted original face up
until the Insert Original indicator
goes off.

The original guide must touch the
front side of the original.

Press the Start key.

While the Auto Feed indicator is
lit after an original is fed, set the
next original. The original is auto-
matically fed and copied.

While the Auto Feed indicator is lit
for about 5 seconds after the original
is fed, the dual job feeder is ready for
another original. You can change this
time using the User Tools. = See
page 153. .
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting thin originals (Thin Paper mode)

When you set thin originals (paper weight: 40 ~ 52 g/m2, 11 ~ 14 Ib) in the
dual job feeder, set Thin Paper mode.

O You can set Thin Paper mode with Mixed Size mode or Pasted Originals mode.

In this mode, set one original at a time.

Touch the [Special Original]
key.

touch the [Exit] key.

O
B Touch the [Thin Paper] key, then
3O You can also set Quiet Feed mode.

lSe lect mode, then press [Esb.
Sees] [Pasted Urig.lllThin Paper Jlruuiet Foet |

B Set one original face up until the
Insert Original indicator goes off.

0 The original guide must touch the
front side of the original.

E] Press the Start key.
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SETTING ORIGINALS IN THE RECIRCULATING DOCUMENT HANDLER

SETTING ORIGINALS IN THE RECIRCULATING
DOCUMENT HANDLER

Sefting Originals

O  While originals are fed from the original table to the exposure glass, do not pull
them out.

0 Do not lift the recirculating document handler until the originals have been com-
pletely fed out.

0 Do not move the original guide and the feed-out unit until the originals has been
completely fed out.

You cannot set originals with different widths and lengths together.

Q Q

You can still use originals that are not recommended for this mode. First make
a set of copies of the originals by positioning them directly on the exposure
glass , then use these copies as originals.

Correct any curl, fold, or crease
in the originals before setting.

Confirm that the Set Original in-
dicator is lit before setting the
originals.

(N> I =

Q

If it is not lit, confirm that the feed-out
unit and feed-in unit covers are
closed properly.

ORIGINALS

B Confirm that no previous originals

remain on the exposure glass or
in the recirculating document
handler.

Adjust the original guides to the
original width.
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SETTING ORIGINALS IN THE RECIRCULATING DOCUMENT HANDLER

B Set the originals face up in the
original stacker. The Set Original
indicator should tumn off.

01 Originals should be the same size.

E Slide the feed-out unit to match

the size marks on the front side
of the recirculating document
handler.




COPYING

Adjusting Copy Image Density ................. .58
Copying Half-tone Originals .... .58
Selecting The COpY PAPET SIZE ...vciirrriiicseiiieiris et 59
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BASIC COPYING

e~

ceedd

BASIC COPYING

e

You can make copies that are the same size as your originals.

a

Q

56

Duplex mode (1 sided originals — 2 sided copy) is the default setting. If you
want to cancel Duplex mode, touch the [Duplex/Series Copies] key. You can
change this default setting using the User Tools. = See page 155.

If your copier is equipped with RDH + Finisher, Sort mode is the default setting.
If you want to use Stack mode or Staple mode, touch the each key.

Set your original on the exposure glass, in the dual job feeder, or in the
recirculating document handler. @ See page 44 ~ 54.

Enter the number of copies re-
quired using the Number keys.

To change the number entered,
press the Clear/Stop key, then enter
the new number.

Confirm that the [Auto Paper Se-
lect] key is selected. If not, touch
the [Auto Paper Select] key, or
select the copy paper by touching
the key for copy paper.

Regarding Paper Selection, @ see
page 59.

@@@

Clear/! stm




BASIC COPYING

Q

Make sure that the magnification
ratio is set to 100%. If not, touch
the [Full Size] key.

Press the Start key.

To stop the copier during a multicopy
run, press the Clear/Stop key.

Press the Start key to resume copy-
ing, or press the Clear/Stop key
again to clear the entered copy num-
ber.

OO
GO®

Start

Clear/Stop i

§7
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BASIC FUNCTIONS

BASIC FUNCTIONS
Adjusting Copy Image Density

To match the originals, adjust the image density.

Auto image density

If you select the [Auto Image
Density] key, the copier automat-
ically controls the image density.

Spec:al
Bngnnal

—"m-"_

Manual image density

If you require darker or lighter
copies, adjust the image density
yourself.

if the [Auto Image Density] key
is selected, touch it to cancel.
Then, touch the [Lighter] (left)
key to lower the image density.
Touch the [Darker] (right) key to
increase the image density.

Copying Half-tone Originals

Copy image from half-tone originals
will be improved by selecting this
mode.
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BASIC FUNCTIONS

Selecting The Copy Paper Size

0 Copying from bypass tray, = See page 63.

Selecting the copy paper size manuaily

if the [Auto Paper Select] key is se-
lected, touch it to cancel. You will see
the [Paper Selection] keys. Select
the paper tray you want to use.

Having the copier choose the paper size (Auto paper se-
lect)

Y[R >R [%

g
»’QV
,,Al'

i

The copier selects a suitable size of copy paper based on the original size

and the reproduction ratio.

O Regarding functions that cannot be used together with this function, @ see
page 126.

a1 The special paper tray can not be selected by Auto-Select. For more details,
& see page 154.

COPYING
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BASIC FUNCTIONS

- Example 1: When making full size copies

n Make sure that the [Auto Paper

Select] key is selected. If not,
touch the [Auto Paper Select]
key.

8%
Ongnnal
m_
e v W hkd

g Make sure that the magnification ratio is set to 100%. If not, touch the
[Full Size] key.

Set your originals.

32

ﬂ Press the Start key. Suitable copy paper will be selected.

- Example 2: When making reduced copies

Example:
Metric version: original: A3, ratio: 71%
Inch version: original: 11" x 17", ratio: 65%

Make sure that the [Auto Paper

Select] key is selected. If not,

touch the [Auto Paper Select] ,
one

key_ . Ea
[€5] 2E) 3E)
'Saxnn o[ Syt o[y o

‘

8 Special |8
Gr:gmal g
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BASIC FUNCTIONS

Touch the [Reduce/Enlarge] key. If your machine is a metric version,
select 71%. If your machine is an inch version, select 65%.

E] Set your originals.

ﬂ Press the Start key. Suitable copy paper will be selected.

61
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BASIC FUNCTIONS

Having The Copier Choose The Reproduction
Ratios (Auto Reduce/Enlarge)

] (4] (4[4 [&

The copier can select the proper reproduction ratio based on the selected
paper size and the original size.

3 Regarding functions that cannot be used together with this function, & see

page 126.
Example:
Metric version: original: A3 o, copy paper: A4
Inch version: original: 11" x 17", copy paper: 812" x 11" =

n Touch the [Auto/Reduce En-
large] key.

ji = S Rt Redus g rull Size 100%

B Set your originals.
B Choose your copy paper size {e.g. A4 , 812" x 11" 3).

ﬂ Press the Start key. The original image is enlarged or reduced to fit the
selected copy paper.
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BASIC FUNCTIONS

Copying From The Bypass Tray

Use the bypass tray to copy onto paper that is not set in the paper tray.

O OHP transparencies, adhesive labels, post cards, and translucent paper can be
set into the bypass tray.

O Regarding the paper sizes and directions that can be set, @ See page 36 and
37.

0  Number of sheets that can be set at one time:
Standard paper: 50 sheets (80 g/m2, 20 Ib)
OHP transparencies: 20 sheets

Adhesive labels: 1 sheet
Translucent paper: 1 sheet
Post card: 1 sheet

3 OHP transparencies and translucent paper should be fanned to get air be-
tween the sheets before loading.

O When you set an original on the exposure glass, make sure the platen cover,
the dual job feeder, or the recirculating document handler lowered. Or the back
side of the next copy paper might be dirty.

O Regarding functions that cannot be used together with this function, @ See
page 126.

n Open the bypass tray.

Slide the paper guides to the pa-
per width.

u]

If you use large size (more than A4 5,
11" x 81/2" ) copy paper, swing out
the extender.

COPYING
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BASIC FUNCTIONS

B Insert the copy paper.

i

Make sure the [Bypass tray] key
is selected on the display. If not,
touch it.

B Set your originals.

E Press the Start key.



BASIC FUNCTIONS

Storing Your Copy Settings In Memory (Program)

You can store up to five frequently used copy job settings in machine
memory, and recall them for future use.

a  The foliowing functions can be stored:
¢ Image Density
e Paper size
o Auto Reduce/Enlarge
¢ Sort/Stack/Staple/Punch mode
¢ Reducing and Enlarging mode
¢ Duplex/Series Copies mode
o Edit Image mode
e Cover/Slip Sheet mode
¢ Special Original mode

O As a default setting, Program 5 is selected by default. You can change this
setting with User Tools. = see page 155.
Storing Your Settings

n Set the copy settings you want to
put into memory.

ﬂ Press the Program key.

Guidance

L—CE

Program | O

B Touch the [Store program] key.

Select the program number you
want to store the settings in.

Store progrin
Already prgrammed keys are shown  f} Select program number key. {J
cross-hatched. &3 Program is stored .

5|

Q
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BASIC FUNCTIONS

Recadlling Your Settings

ﬂ Press the Program key.

a Make sure that the [Recall pro-
gram] key is selected.

B Select the program number you
want to recall.

Q

Already prgrammed keys are shown
cross-hatched.

66

Guidance

fozd

Program{ O <«

Rerall program Store program

Select program number key.
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BASIC FUNCTIONS

Other Functions

Temporarily Stopping One Job To Copy Something Else

(Interrupt Copying)

Use the Interrupt key to interrupt a multi-copy run to make urgently needed

copies.

0 Regarding functions that cannot be used together with this function, = see
page 126.

n Press the Interrupt key. The cop-
ier will stop the copy run and
store the present settings in the

memory. The copier will return to
the ready condition. @

OO® ©

Remove the previous original. Set your originals for interrupt copying.

Make your copies.

After interrupt copying is completed, press the Interrupt key again. The
copier will recall the previous copy settings.

Reset the previous original and press the Start key to resume the
previous run.

] O @3
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BASIC FUNCTIONS

Entering Copy Job Settings During The Warm-up Period
(Auto Start)

If you press the Start key during the warm-up period, the Start key will
blink, and your copies will be made as soon as warm-up finishes.

[I Set your originals.

Set your copy settings during
warm-up period.

a Press the Start key. @@
J To cancel Auto Start, press the @@

Clear/Stop key. e

Clear/Stop
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BASIC FUNCTIONS

Presetting copy jobs during the copy run (Preset)

You can set the copy settings for your next job. The copier will start the next
copy job after the current job is completed.

Note: This function can be used only when your machine is equipped
with the optional dual job feeder.

O Regarding functions that cannot be used together with this function, = see
page 126.

n Touch the [Preset] key.

You can preset a job with

1 futo Image Density 281 svaxn Chan,
22 .

. Preset R/E

129%

B8 |

gzl

Cover/Slp Sheet |y Foit Inage Jplw/er

Set the copy job settings for your
next job.

ﬂ Touch the [Exit] key.

Set the originals for your next job i cancel b
on top of the originals being cop- pf[a%ﬁ the‘pres?t gfigf”a's.ﬂg top
i i i i 0 e originals being copied,
ied fpllowmg the instructions on Ben e et

the display. - First originals  Preset originals

3 Push in the originals completely, but
do not insert too strongly.

B Touch the [Exit] key.

3 After the first job is finished, the next
job will start automatically.

COPYING

O To change or cancel the preset copy
jobs, touch the [Preset] key and fol-
low the instructions on the display.
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REDUCING AND ENLARGING

REDUCING AND ENLARGING

Ye - [4--->

e~

0 Regarding functions that cannot be used together with this function, = see
page 126.

Reducing And Enlarging Using Preset Ratios
(Preset R/E)

Touch the [Reduce/Enlarge]
key.

‘Make sure that the [Preset R/E]
key is selected. Then, select the 65% [ oix T ] o [ 20w
y . - (oo ) gm0 Bl
preset reducing ratios. s
ize Mag.

B Set your originals.

E] Press the Start key.
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REDUCING AND ENLARGING

Reducing And Enlarging In 1% Steps (Zoom)

You can change the reproduction ratio from 50% to 200% in 1% steps. .

Using the (+) (-) key

i] Touch the [Reduce/Enlarge] key.

B Touch the [Zoom] key.

Select reproduction ratio with}

@3 keys. -
100 % EPE’
St

<50%~200%> ]
IOr select (Number®eys). |Numherkeys| |

Make sure that the [+] key and [-] key are displayed. If not, touch the
[+- key] key.

ﬂ Adjust the reproduction ratio following the instructions on the display.
B Set your originals.

B Press the Start key.
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REDUCING AND ENLARGING

Using the Number keys

n Touch the [Reduce/Enlarge] key.

B Touch the [Zoom] key.

e Select reproduction ratic with

B2 Eeys.
+
100 % ERE
Raadd
Size Mag <50%-200%>

“lor select (NEEEReR).

B Touch the [Number keys] key.

E] Adjust the reproduction ratio following the instructions on the display.
B Set your originals.

B Press the Start key.
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REDUCING AND ENLARGING

Fitting The Original To A Copy Of A Different Size

(Size Magnification)

A —

f°'-)l

Original - Copy size you want

A suitable reproduction ratio will be automatically selected when you enter
the lengths of the original and copy image you want.

[I Touch the [Reduce/Enlarge] key.

g Touch the [Size Mag.] key.

Set your originals.

Ca 83 °"° @

Press the Start key.

sttty 1

Check Modes

e

Change | 1§
Auto Image Dermty S t P11
' ' Duple/Seriesty mes fwn!w"EmI:ﬂ.g"_»?

Enter original size with
number keys, then press & key

(izin Bupy
b _mch

<sox~2oox)

Enter the original size and copy paper size using the Number keys
following the instructions on the display.

Up to 999 mm {metric version), 99.99" (inch version) can be entered.
For an explanation of entering numbers, < see page 30.
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

WORKING WITH BOTH SIDES OF ORIGINALS
AND COPIES (Duplex/Series Copies)

0 Regarding functions that cannot be used together with this function, = see
page 126.

3  You cannot make more than 50 sets of copies in Duplex mode.
g The following paper limitations apply:

Maximum size: Metric version: A3 >

Inch version: 11"x 17" @
Minimum size: Metric version: A5D)

Inch version: 512" x 812" [J
Weight: Metric version: 64 ~ 104 g/m?

Inch version: 17 ~241b

O You can select "1 Sided — 2 Sided" or "2 Sided — 2 Sided" that is selected as
a default when you select Duplex mode.

Making Two-sided Copies From One-sided Originais
(Duplex, 1 Sided Originals — 2 Sided Copy)

1_2_,3_&_, - T hse 8

g  With the default setting, this mode is selected. In this case, you don’t need to
do steps [l and B. You can change this default setting using the User Tools.
@ See page 155.

I3

’
Froea
Sirszs

0 Aright margin of 5 mm, 0.2" is set on the back side automatically. i you want
to change this margin, touch the [Edit Image] key, then touch the [Margin
Adj.] key. = See page 92.

g When you set an original on the exposure glass, start with the last page of the
originals.
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Sefies Copies)

If your machine is equipped with DJF

If your machine is equipped with the optional dual job feeder, you can se-
lect one of three keys (Even, Odd, or Autocount) depending on the number
of your originals.
[Even] : Select this key if the number of originals is even.
[Odd] : Select this key if the number of originals is odd.
[Autocount] : Select this key if you don’t know the number of originals.
The machine automatically counts the number.

n Touch the [Duplex/Series Cop- == e

ies] key.

Select mode.
15ided>25ided 25idet> 25ited
Gmweg A B ores-  [E

(Coive ]| (R o3¢ [twount] ptezse]

Touch the [Even] key, the [Odd] key, or the [Autocount] key.

a Make sure that the [Duplex] key
is selected.

)

When you touch the [Autocount] key, follow the instruction on the display to
count the number of originals.

Set your originals face up in the dual job feeder.

3

|

The last page of the originals should be on the bottom.

Press the Start key.

2
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

If your machine is equipped with RDH

If your machine is equipped with the optional recirculating document han-
dler, the Autocount function is default.

N 1 I -+ I

76

Touch the [Duplex/Series Cop-
ies] key.

i 5 Ghan
| futo Inage Density Szt';lck ErE Rt =]

gl Seriuslngie: - fggxiw;:e.-ff‘nial:ge

Make sure that the [Duplex] key l Select mode.
is selected. m

e WF PR
[ Combine | 15ed>25ided | 28itet> 250 |

Touch the [1 sided — 2 sided] key.

Set the stack of originals face up in the recirculating document handler.

The last page of the originals should be on the bottom.

Press the Start key.

The machine starts counting originals. After counting is finished, copying will
start automatically.



WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

If your machine is not equipped with DJF or RDH

If your machine is not equipped with the optional dual job feeder or recircu-
lating document handler, you can select one of two keys (Even or Odd) de-
pending on the number of your originals.

Q

[Even] :
[Odd] :

Touch the [Duplex/Series Cop-
ies] key.

Make sure that the [Duplex] key
is selected.

Touch the [Even] key or [Odd] key.

Select this key if the number of originals is even.
Select this key if the number of originals is odd.

Ready

} = Ch
futo Image Density gu‘;lt sl @

Cover/Sin Sheetl Edit image

- Select mode.

- 15ided> 2Sided 25ided> 2Sided
ries Duplex
i) B

[ | o | | astetosied |

g Ser et - B

Set a page of your original on the exposure glass.

Start with the last page of the originals.

Press the Start key.
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Making Two-sided Copies From Two-sided Originals
(Duplex, 2 Sided Original — 2 Sided Copy)

N ; ; .
1 ® O o
=

Note: It is recommended to set originals in the dual job feeder or the
recirculating document handler in this function.

78

Touch the [Duplex/Series Cop-
ies] key.

Make sure the [Duplex] key is
selected.

Touch the [2 Sided — 2 Sided]
key.

Set your originals in the dual job
feeder or the recirculating docu-
ment handier.

The last page of the originals should
be on the bottom.

Press the Start key.

<DJF + S/S> <DJF + S/S with Punch>

i S g Ch
Auto Image Density goln-'lt 1l B

Tover/Sip teet | Edit Inage
’Select mode.
e D] 15eb> 25 25> 25l
By EHy o123 [P
(Cousire §) (R 0o [Actocont] [oiesrzsie]

<RDH + Finisher>

Ready — 1

futo Image Density 28 szt Change | B
| ooty g8, veno [BEE]

Select mode.

Series Duplex
s R A e
Combine | 1 $ided>28ided l 25ided> 25ided I




WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Making Two-sided Copies From Facing Pages

(Series Duplex, Single)

,”")

This function makes two-sided copies from two facing pages of a bound
(book) original.

This function cannot be used for copy paper larger than A4 [J, 812" x 11".[J.

The center of an original is determined according to the selected copy paper
and reproduction ratio. Make sure to select copy paper and reproduction ratio

a
a

suitable for the original.

Set the originals as shown below:

<Dual job feeder>

The last page of the origi-
nals should be on the
bottom.

<Recirculating docu-
ment handler>

The last page of the origi-
nals should be on the
bottom.

<Exposure glass>
Start with the last page of
the originals.

Copies
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

m]

80

Make sure that the original binding is centered with the book mark on the rear

scale.

Touch the [Duplex/Series Cop-
ies] key.

Touch the [Series Duplex] key.

Make sure the [Single] key is se-
lected.

Set your originals.

Press the Start key.

futo Image Density 28 svan &
Sort

i

Sefect the mode and place the J
uriginal on platen glass.

Series: aples

([ 9

RBEEE




WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Making Two-sided Copies From A Book (Series
Duplex, Multi)

1 2 » 1 2
3
g

Use this function to have the copies face each other exactly as the bound
(book) originals do.
3 In this function, place the original on the exposure glass.

O The center of an original is determined according to the selected copy paper
and reproduction ratio. Make sure to select copy paper and reproduction ratio
suitable for the original.

3  For bound originals read from left to right, place the original on the exposure

glass with the cover right side up. You should start with the last page of the
originals and the last page should be aligned to the left scale as shown below:

COPYING

Copies
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

a

]

=

Ca3 @

82

Make sure that the original binding is centered with the book mark on the rear

scale.

For binding originals read from right to left, place the book with the cover up-

side down.

You can also use this function with the dual job feeder or the recirculating

document handler.

Touch the [Duplex/Series Cop-

ies] key.

Touch the [Series Duplex] key.

Touch the [Multi] key.

Set the originals.

Press the Start key.

futo Image Density 28 vt
Sort

Tover/Sip ezt B Edit Inage R

Iect the mode and pla
original on platen glass.

sewe PE [P




WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Making One-sided Copies From Facing Pages
(Series Copies, Book — 1 Sided Copies)

12|--2[1]]2

This function makes one-sided copies from two facing pages of bound
(book) originals.
O  This function cannot be used for copy paper larger than A4 [J, 812" x 11" [J.

g The center of an original is determined according to the selected copy paper
and reproduction ratio. Make sure to select copy paper and reproduction ratio
suitable for the original.

3 Set the originals as shown below:

<Dual job feeder>

The last page of the origi-
nals should be on the
bottom.

Copies
<Recirculating docu- ‘ —
ment handler> ’ - !
The last page of the origi- . ; «
nals should be on the 31 : L2 — 12
bottom. : -

<Exposure glass>
Start with the last page of
the originals.

o
=
=
.
o]
(8]
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

a

[

Make sure that the original binding is centered with the book mark on the rear

scale.

Touch the [Duplex/Series Cop-
ies] key.

Touch the [Series Copies] key.

Make sure the [Book — 1 Sided]
key is selected.

Set your originals.

Press the Start key.

Select mode.

[lePfle] L]

IS




WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Making One-sided Copies From Two-sided
Originals (Series Copies, 2 Sided Original — 1

Sided Copies)

Note: It is recommended to set originals in the dual job feeder or the
recirculating document handler in this function.

O  Set the originals as shown below:

<Dual job feeder>
The last page of the origi-
nals should be on the

bottom. Copies

<Recirculating  docu- ] .
ment handler> ™ I [
The last page of the origi- <

nals should be on the 31 l] —
bottom.
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Q

86

Touch the [Duplex/Series Du-
plex] key.

Touch the [Series Copies] key.

Touch the [2 Sided — 1 Sided]
key.

Ready

i = Change
futo Image Density gol?"( Bzl & Ghang ‘

‘Se lect mode.

([P (B

Bk = 18

28ided>15ided

Set your originals in the dual job feeder or the recirculating document

handler.

The last page of the originals should be on the bottom.

Press the Start key.



WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Combining Two Originals (Combine, Combine 2
Originals)

1/[2] > |1

This function automatically combines two 1-sided originals on one copy.

Note: This function can be used only when your machine is equipped
with the dual job feeder.

O  When using this function, select the copy paper size below.
Metric version: A4 [J, B5 [}, A5 [J
Inch version: 812" x 11" [, 812" x 512" ¥

O Select one of three keys (Even, Odd, or Autocount) depending on the number
of your originals.
[Even] : Select this key if the number of originals is even.
[Odd] : Select this key if the number of originals is odd.
[Autocount] :Select this key if you don't know the number of originals.
The machine automatically counts the number.

a  Set the originals as shown below:
Even Copies

<Dual job feeder>
The last page of the origi-

nals should be on the .
bottom. Odd Copies

COPYING
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

O Before using this function, select copy paper size. Auto Paper Select function
cannot be used in this function.

0 Before using this function, check the reproduction ratio. Auto Reduce/Enlarge
function cannot be used in this function.

[I Touch the [Duplex/Series Cop-
ies] key.

then set the orighels o
FEIC]  Conbine? frigs. ’ccomlﬂnedl]rigs.

Hag etes- 8 ere3-
@TJdd [ﬁutnwmﬂ [Numherkegslﬂutncnuml

bin . Check reproductm ratlo and paper snze,
B Touch the [Combine] key 0 2 peper

Touch the [Even] key, the [0dd] key, or the [Autocount] key.

° @

When you touch the [Autocount] key, follow the instruction on the display to
count the number of originals.

Set your originals in the dual job feeder.

> |

The last page of the originals should be on the bottom.

Press the Start key.

(&)
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

Combining Four Originals (Combine, Combine 4
Originals)

->

This function makes one 2 sided copy from four 1 sided originals.

Note: This function can be used only when your machine is equipped
with the dual job feeder.
3 When using this function, select the copy paper size below.

Metric version: A4 [J, BS[J, A5 [
inch version: 812" x 11" [J, 812" x 512" [J

0  After selecting the Combine 4 Originals function, select the [Number keys] key
or the [Autocount] key to input the number of originals.

[Number keys] : Select this key if you want to input the number of originals
with the Number keys.

[Autocount] : Select this key if you don’t know the number of originals.
The machine automatically counts the number.

0 Before using this function, select copy paper size. Auto Paper Select function
cannot be used in this function.

3 Before using this function, check the reproduction ratio. Auto Reduce/Enlarge
function cannot be used in this function.

O  Set the originals as shown below:

Copies

<Dual job feeder>

The last page of the origi-
nals should be on the
bottom.

COPYING
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Duplex/Series Copies)

When using the (Number keys) key

Touch the [Duplex/Series Cop-
ies] key.

Tover/Sip Sheet B Edit Inage

Check repreduction ratio and r X
fhen set the orighals on the ARDF.
Sombine 20vigs.  S125% Combine 4 igs.

Ea BEgg o1 B e1es-

E Qdd Iﬁutncnmﬂl Numherkeuslﬁutncumﬂl

B Touch the [Combine] key.

Touch the [Number keys] key.
Enter the number of the originals with the Number keys. Then touch
the [#] key.

Touch the [Exit] key.

"Set the originals in the dual job feeder.

S @ O M

The last page of the originals should be on the bottom.

Press the Start key.
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WORKING WITH BOTH SIDES OF ORIGINALS AND COPIES (Pupiex/Series Copies)

When using the (Autocount) key

S B8 &3

3

Touch the [Duplex/Series Cop-
ies] key.

Touch the [Combine] key.

Touch the [Autocount] key.

Ready

futo Imag

e Density  28) evan @
Sort

[Seres Duplex]

Lombsing

Check reproduction ratic and paper size,
‘ then set the originals on_the ARDF.

Combine 2 Drigs. Gombined[]rigs.
By Bag ores- ¥ ered-

@ Cad lﬁutncnuﬂ ﬁumhtrkeyslﬁutmnntl ‘

Follow the instructions on the display to count the number of originals.

Set your originals in the dual job feeder.

The last page of the originals should be on the bottom.

Press the Start key.
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ADDING MARGINS FOR BINDING (Margin Adjustment)

ADDING MARGINS FOR BINDING (Margin
Adjustment)

You can make margins by shifting the image. This function is convenient
when you want to bind copies.

0 Regarding functions that cannot be used together with this function, = see page

126.
3 The width can be set:
Metric version: Left and right: 0 ~ 16 mm (in 1 mm steps)
Top and bottom: 0 ~ 15 mm (in 2.5 mm steps)
Inch version: Left and right: 0~ 0.6" (in 0.1" steps)

Top and botiom: 0 ~ 0.6" (in 0.1" steps)

Margins For One-sided Copying

O By default, Duplex mode (1 sided originals — 2 sided copy) is selected. In this
case, touch the [Duplex/Series Copies] key to cancel Duplex mode. You can
change this default setting with the User Tools. @ See page 155.

n Touch the [Edit Image] key.

] i B Change
futo Image Density szong fvmn O :

B Touch the [Margin Adij.] key.

0-8 |
[Save frea] {Erase Border] | [Gentering|
8-

Delete Area| | Cent. /Bord.




ADDING MARGINS FOR BINDING (Margin Adjustment)

B Touch the arrow keys repeatedly to size the margins.

a [ left margin
[« right margin
NE top margin
353 bottomn margin

[Clear]: zero margins

ﬂ Set your originals.

B Press the Start key.

Margin For Two-sided Copying

O  For binding, set the left margin for the front side, and the right margin for the
back side.

0 By default, a right margin of 5 mm, 0.2" is set on the back side automatically
when you make 2 sided copies from 1 sided originals.

O With the default setting, Duplex mode (1 sided originals — 2 sided copy) is
selected. In this case, if you want to make 2 sided copies from 1 sided origi-
nals, you don’t need to do steps B and B. You can change this default setting
using the User Tools. = See page 155.
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ADDING MARGINS FOR BINDING (Margin Adjustment)

i] Touch the [Duplex/Series Cop-  <DJF + S/S> <DJF + S/S with Punch>
ies] key.

T = Change
Auto Image Density %ﬂ[ Bz O Chang:

a Select the mode depending on
what kind of copies you want fo Select mode.
make. 15ided>28ided 28ifed> 2Sided

pstwsl| B EBg o123 [B

{_Combine | i [Autocount | [zsiets2siea) §

<RDH + Finisher>

Se Tect mode.
(Series Dupls]
ool B[ IE’E

[ Combine § 18ided> 28ided | 28ided> 2Sided !

ﬂ Touch the [Edit Image] key. Ready

futo Inage Density 28 v
Sort

ﬂ Touch the [Margin Adj.] key. St
Edit Inage |
Select modes.

B-H 3-8
W[W [Centering)
B-0 =]

(Deete #rea] [ Cent. 7Bord ]
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ADDING MARGINS FOR BINDING (Margin Adjustment)

B Touch the arrow keys repeatedly to size the margins.

E Set your originals.

ﬂ Press the Start key.
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