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Notes: The model names of the machines do not appear in the following pages.
Check the type of your machine before reading this manual.
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Ricoh shall not be responsible for any damage or expense that may result from the use
of parts other than genume Ricoh parts in your Ricoh office product.

For good copy quality, Ricoh recommends that you use genuine Ricoh toner.

-

Power Source: 120V, 60 Hz, more than 20A
Please make sure to connect the power cord to a power source as above. For details

about power cord, see page iv.

© Copyright 1993 Ricoh Co., Ltd.



SAFETY INFORMATION

When using your copier, the following safety precautions should always be followed.
Safety During Operation

In this manual, ali safety messages are identified by the words "WARNING" and "Caution®.
These words mean the following:

WARNING:

Important information to alert you to a situation that might cause serious injury and
damage to your property if instructions are not followed.

Caution:
Important information that tells how to prevent damage to equipment, or how to avoid a
situation that might cause minor injury.

LATADAIIANI.
VWARANINIING.
( Since some parts of the copier are supplied with high electrical voltage, touch only the parts

specified in this manual and the machine’s displa;

M Do not modifv or renlace anv n
L0 nol mogity or repiace any p

machine’s display.

™M NA nat insinarata $tamnar Aar tanar anntainare ‘Arnar Ai1et mears fremita vubham avesneaas $a Anarn

LIPS TIVE HIVHIGIQLT SVIICT W1 AVIHICT vWiItaQiinici o ENJIICTTI UWolL 1lia ly"'lc YWIITII A VOoOTW 1V U'.Ic'l
lame.

M NA At efnva famararhnea it will hoa avenacnsd $o hant

LIV IIVL OLUIT LUIITT WIITIC 1L YWIII DT TANUVOTU LV JITal.

O Do not eat or swallow toner, and keep it out of reach of children.

O The fusing unit may be very hot. Be careful when handling it.
Caution:

O While copying, do not turn off the main switch.

0 While copying, do not open the front doors.

3 While copying, do not unplug

rs =24 r -4
O Do not lay anything weighing more than 10 kg (22 Ib) on the exposure glass.
O Keep corrosive liquids, such as acid, off the machine.

or other small metallic objects to fall inside the machine.
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SAFETY INFORMATION

General Safety Information

3 Always turn the copier off when you have finished copying for the day, but leave it plugged
in.

T When the copier will not be used for a long period, disconnect the power cord.

3 If the copier must be transported by vehicle, please contact your service representative.

JWhen the main switch is in the Stand-by position, the anticondensation heaters are on. In
case of emergency, unplug the machine's power cord.

3 The main plug on this equipment must be used to disconnect main power.



Copier Environment INSTALLATION REQUIREMENTS

~ - - “ge

- Optimum environment conditions -

O Temperature: 10 - 30°C (50 - 86°F)

O Humidity: 15 -90%

A strong and level base.

O The copier must be level within 5 mm (0.2") both front to rear and left to right.

O To avoid possible build-up of ozone, make sure to locate this copier in a large well ventilated
room which has air turnover of more than 30m3/hr/person.

EnvirFAanmante TAa Aunid

EHIVIIUIHITICTIIlO 1TU MAVUIU

O Locations exposed to direct sunlight or strong light (more than 1,500 lux)

M1 neatinne diractivy evynneed ta cnnl air fram an air ceonditinnar ar haatad air fram a

el bW WRALIW I W -l \f\-’ll, VI\FVUV\I WS WY A AR AR A Al A A ] lultlvl 1wl Wi 1Ivialw .“ll Nl “a
heater.(Sudden temperature changes may cause condensation within the copier.)

™ Plarae whara tha ~raniar mav ha cithiantad tA framiiant etrans vikhratinn

LD IAVGeCY WIHIGICG UIT \'UPIUl 11IQA o OUUJWUIUU s IIUHUCIII QllUlls VIMIQLIV

O Dusty areas.

O Areas with corrosive gases.

apP /e sea level

Place hlnhnr than 2,000 m (6

oV



INSTALLATION REQUIREMENTS - Power Connection

More than 10cm (3.9")
L 1,
]
More than Your machine More than
nuecm *9 U G #4
7 QI (2.9
o.v) &.2)
More than
90 cm
(35.4")
*1 If the optional 3,500-sheet large capacity tray is not installed, the distance between the wall and
the edge of the bypass feed tray must be more than 30 cm
*2 If the compact sorter stapler is installed, the distance must be more than 20 cm.



STORAGE OF SUPPLIES

STORAGE OF SUPPLIES

Storage Of Supplies

Paper Storage

Paper should always be stored properly. Improperly stored paper may result in poor image
reproduction, creased copies, and paper misfeeds.

O Avoid storing paper in humid areas. (Under high temperature and high humidity conditions,
store copy paper in a vinyl bag.)

O Do not store paper where it will be exposed to heat.

O Store on a fiat surface.

T Use older stock first.

0 Do not lay heavy objects on paper.

O Keep open reams of paper in the package, and store as you would unopened paper.

Toner Storage

O Store in a cool, dark place.

3 Do not store toner where it will be exposed to heat.

MM b lar: Amydbaie
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GUIDE TO COMPONENTS

Copier Type

Copier Type

There are two types of copier.

Type 1
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500 =2 or 500

T 1 {

NS

1

J S

500

Three 550-sheet paper trays
Optional 3,500-sheet large capacity tray

Tandem paper tray (two 500-sheet paper trays)
One 550-sheet paper tra
,500-sheet large capaci



Copier Exterior

GUIDE TO COMPONENTS

Copier Exterior

= 1§ B
=1 || | —2

COPY TRAY (Option) MAIN SWITCH

_________________

delivered haro
gcelwv nere,

Sicu

ON and STAND-BY.

- EXPOSURE GLASS
Position the originals here
for copying.

Switches the copier between

OPERATION PANEL
Operator controls and
indicators are located

N

[ W, | PN Py ] P
nere. ror aeidais, see
page 8. >

*EAAM TVYDC

*FORTYPE 2
TANDEM PAPER TRAY
This tray can hold 2 sets
of 500 sheets of paper or
500 sheets of paper.

550-SHEET PAPER TRAY

LAV

This tray can hold 550
sheets of paper.

BYPASS FEED TRAY
Up to 50 sheets of paper
(80 g/m2, 20 Ib) can be
loaded at one time. You
can use this tray for the
Z Cover/Slip Sheet mode.
I Also, use this table when

! copying onto adhesive
] labels.

*FOR TYPE 2
1,500-SHEET LARGE CAPACITY TRAY

This tray can hoid 1,500 sheets of paper.



GUIDE TO COMPONENTS

System Overview

System Overview
System A

(Copier type 1 with dual job feeder and compact sorter stapler)

Dual job feeder

%

S ——
§‘KHU§§ I— W\//:/I I 3,500-sheet
Compact | \§& 5\\§ J%l 1/%5 ~ large capacity
sorter stapler §§® m% ’/l tray
NN | | A
| | 1 =] | |
Sl e )
Nl g
| l % =
. | F
Svstem B U
SySsieim o ~JL
(Copier type 1, or 2 with dual job feeder and floor type sorter stapler)
*lllustration shows type 2.
Dual jc|>b feeder
==
I —————
M
Floortype | | (I [ )1 1] IR .
sorter stapler I [//% 1 3,500-sheet
LU f | | | toroe capaciy
ANl | =[]
NS = _= | |
%S\ //% ’ 5 -
= I =
S A
Y | =g
N




System C

(Copier type 2 with recirculating document handler and finisher)

Finisher — m ] %@‘_




GUIDE TO COMPONENTS

Operation Panel

Operation Panel
Key Tops

GUIDANCE KEY
Press to see guidance for
functions. > See page 12.

CONTRAST DIAL |
You can change the |

INTERRUPT KEY
Press to make interrupt copies
during a copy run. > See page 42.

brightness of the dlsplay
TOUCH PANEL DISPLAY
> See next page. ENTER KEY
Use to enter data in
selected modes.
Guidane . Interrugt
T =2
rogram [ churmoses| |
T TOOOTEL
| OO®| F7
: 1 OO ||
i N NS
| LL 7R m\f/ /-i
| (AN
— 1 V1| ) eemE e )
"~ L fo% )
e— M
L START KEY
Press to start copying.
NUIMRER KEVE You can select the Auto
PROGRAM KEY Use to enter the Stat mode.
Press to select the desired ber of > See page 42.
oroaram mode. esired number o
- ’éee nage 42 copies. They are also CLEAR/STOP KEY
o ) used to enter data for  Press to cancel the copy
selected modes number entered. While
copying, press to stop
copying. This key
also used to clear data
for selected modes.

CLEAR MODES/TIMER KEY

FIVILLT I TN

Press to clear the copier of

previously entered settings and
modes. This key is also used to
operate the copier after it has been
turned off by the weekly timer (page

16, User Tool 4) or the auto off

function (page 15, User Tool 1).



GUIDE TO COMPONENTS

Touch Panei

Initial Display

System A and B

C
7}
T
)
<

COPY COUNTER

DAQIA CLINOTINANC AND
WAV T WiINNW VYO AU
> See page 35.

OPERATION SCREENS
> See page 43.

IMI—— COPY COUNTER

Keys that have no option to select.

indicates the number of copies.

Indicates the number of copies.

— BASIC FUNCTIONS AND KEY TOPS

~i



WHAT YOU CAN DO WITH THIS COPIER

WHAT YOU CAN DO WITH THIS COPIER

System A and B

Ready Preset
Auto

image Density
1E 2 3@ N Auto

82%11 @ | 8%2X14 o | 11X17 & | |[GEaRSEEY

L
T8 = t> See page 35.

L See page 41.

—> See page 35.

> See page 35.

81eX11 D Bypass Tray

Auto %]
Reduce/Enlarge|[FHl] Sizeml%

Special Orig. | {Staple o> [Stack 73 B[ Sort

I
Caver/Slp Sheet) [ Edit]Inage ) Pules/Spriestoies) [ReduceyEnlerge
] l | | —> See page 35.
> See > See > See > See
page 9. page 10.| page 11.| page 10.

> See page 35.

——> See page 35.

> See > See > See > See
page 41. page39. page38. page37.

System C

@ > See page 35.
Image Density

28 38 _ | Auto > See page 35.
81X11 o | 8vex14 o | 11x17 o | [EEES e

|—> See page 35.

TE =

8eX11 B;ass Tray ™ L—> See page 35.
= I /]

] o e[S I

Coyer/Siip Sheet) [ Edi{ Image ) fuples/Spriestopies) [Reducd/rlarge page o5.

> See > See > See > See
page 9. page 10.| page 11.| page 10.

> See > See > See > See
page 39. page39. page39. page 38.



WHAT YOU CAN DO WITH THIS COPIER
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s 56 ~ 59.

> See page
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WHAT YOU CAN DO WITH THIS COPIER

|Series Duplexl
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HOW TO SEE THE GUIDANCE DISPLAY Seeking Guidance In Stand-by

Press the Guidance key when you want to know detailed information about functions you
use. You can use this key in stand-by or when entering the settings for a copy job
eeking Guiaance In Stand- by
4 Drace the Claar Madae kayv and the . _ /
1. T 1To9 UIT witval Ivmivuvo NT Qilu UuIc " ups
suidance kev Coame "o/ l ] Ciidanng
WA W A\ y -— LuiugaliLe
3 Clear Modes i [ 1 l
/ Timer
:/ !o_‘c,_“jj t‘rogram[. S
6)
L/ \
9) |
/ ,
PR /
2. Touch the key you want to know about =) Guidance Menu (Exit 1=l
on the touch panel display Press key you want information about. il
) Y To return to this screen, press (Meny) II
PO TS S T S key on the screen.
[ I ne (oucn pa e aispiay snown dt rngntis i
for systems A and B gas lct' IK%y Layout m II
jperation (s)
. 4
3. Forexample, if you want to know about [Program || Preset A
"Key Layout", touch the Key Layout ' (‘{ ||
key. How to Add flHow to Add ~
y Paper Toner II
4. Touchthe key you wantto know about. ED Key Layout se=foru I

'y

Ny

3 If you want to return to the previous dis-
piay, touch the Menu key.

Operatlon con5|sts of I'Touch Pane
UISDlay_j anu 'I\Ey IU DS J

Press ' Touch Panel DlsplayJ or MKey
Tops ; for information.

I

|

|

ITOUCh Panel' I Key Tops | ll
il

UiSpiay I

|
|
U




Seeking Guidance While Entering Job Settings

HOW TO SEE THE GUIDANCE DISPLAY

Seeking Guidance While

i.

N

Press the Guidance key.

nel dlsnla For
example, if you have selected the
Staple mode, the guidance appears as

shown at right.

O The touch panel display shown at right is
for system B.

Entering Job Settings
‘ Guidance
1N 3= (m
bk
Program | @ &) |
() Staple (Exit &l
Staples each set of copies.
Top m e l_@'—'ﬂ !Bottom LTZI e I‘@""}j
= &) | = [ET7]
B L= 1] l — =
Top Slant Pl o (R [2Stenles [ ¢ BT
(LA | | LAY I = |
[ =] ==l = = 1
LRJ€ @JJ i LRj€ [(B]]

13

T
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CHANGING DEFAULT SETTINGS User Tools
CLIANNINN NMEECEALIL T QETTINAC
UIANUGING UERTNTAUVLIL O 1 T1HING

1] Auto reset/Auto off
2] Select special tray

r the key operators in charge of this copier. You can change or set the
settings using the following user tools.

llecar Taonle Maeni

W Iwl I Wi IVIwil

PO o - — - ——
xit J < User locls » Exit 1 < User lools » xit |
items Select one of the following iteme Select one of the followine items
sgiect one of the Toiigwing items. Seiect gne of the Toliowing riems.
Men [ Mepy ]
Y et

[T8 ] Change fixed R/E

[T87] Check/Reset copy count

| |
(71 Set stendard tray display { (0] Reset data for User Codes I

|
|
[C31Set date/time |
T

8] Set User Code(s) gl 11 | Reset User Codes/Counters N

(a]lweekly Timer b (51 Check/Reset copy count 12 ] Select ARDF/RDH modes

4 (51Set operation modes 5 (10 1Reset data for User Codes @ \i;‘l
] ] i

How To Access The User Tools

Clear Modes
/Timer

1. Press the Clear Modes key.

2. Press the Clear/Stop key for more
than 3 seconds until the User Tools
Menu appears on the touch panel dis-

play.

3. Seiect the menu n moe you want to T (b/‘@) \ —
use by touching the touch panel dis- Nt y
play
R
m_l “an - 1 N7 [~ . 1 e - L [ H 1
e This copier has 12 user tools. You can see 5 user tools on the touch panei qispiay
LQ}:‘J at the same time. Use these keys to see other user tools menu
f C..:4 ] [ P R R SRRy Ty PR RPN |rS P
l CX 1L ! USEe 10 eXIL oI tie user 1001 conaiuorn
[Menu | Use to return to the user tools menu display.

14



User Tools

CHANGING DEFAULT SETTINGS

|__1_| Auto reset/Auto off

Auto reset

The cogier returns to its initial condition automaticaily after
vour job is finished. The automatic res et time g n be set
from 1 second to 999 seconds, or the function can be turned
off.

O default: 60 sec.

When the machine does not detect anyone operating it for

the selected Ilme the touch panel alsplay turns off
aufnm:-mrallv Thm time can be set from 1 second to 999

seconds, or,the function can be turned off.
O default: 60 sec.

Auto oft

When the cobier is used after the weeklv timer has turned it

off, the copier will turn itself back off after the selected time.

The auto off time can be set from 1 minute to 999 minutes,
or the function can be turned off.

O default: OFF

SANDF Autn racat

Wl MUV fvvws

(for machine with dual job
feeder only)
(system A or B)

in the SADF mode (Semi-Automatic Document Feed, see
page 23), if the next original is not set within the selected

time, the machine will cancel the SADF mode automatically.
The SADF Auto reset time can be set | from 1 second to 60

_____ PO SR,

bebUllub or lne ll.jﬂClIOﬂ can De IUTHEU Oﬂ
0 default 5 sec.

m
n
D
D
0
I
2]
©
®
0,
D

Tray for Cover Sheet

Select the tray for the Cover function. Paper for cover

sheets wiii be fed from the seiected tray
O default: No gelegt

HUOIQUIL. 1YV OTIT WL

Tray Display for
Cover Sheet

You can see which tray is set for cover sheets. If you want

to see the ftray dispiay oniy in the Cover mode, seiect “Mode
selected". If vou want to alwavs see the frn\/ rhenl:a\l selert

STITLITw . o AU QWG yS STT UiSpidly, STiTul

"Full time".
O default: Full time

St WTITTR T iwvuY H

and OHP Slip Sheet). Paper for slip sheets s will be fed from
the selected tray.

" Adafmiilte Nla anland
U a&iauitt No s&iect

Select the tray for the Slin Sheet functions IDanor Desiagnate

Tray Display for
Slip Sheet

You can see which tray is set for the slip sheets. If you want
to see the tray dlsplay only in the Slip Sheet mode, select

"Mode selected". If you want to always see the ti'ay display,
select "Full time".

O default: Full time

CHANGING DEFAUL
ETTING



CHANGING DEFAULT SETTINGS User Tools

=1 A . -
__S_| Set date/time
Use to set the copier’s internal clock before setting the weekly timer. Set the clock following

the touch panel display instructions.

3 If necessary, remember to adjust the clock for daylight saving time (summer time), or return it to standard
time.

O If you want to turn on the machine for an entire day, input "000" for the ON time and do not input the OFF
time.

the machine for an entire day (ex.: Saturday, Sunday), do not input the ON time and

_ ,' S | Set operation modes
Maximum copy input | The maximum copy quantity can be set from 1 to 999.
number O default: 999
Panel b The beeper (key tone) can be set to on or off
anel beeper O default: ON
The beeper (job end cali) sounds when your copylnP jobis
finished, supplies (toner, paper) run out, or if a problem
Job End Call occurs in the machine. The Job End Call can be set to on or

Next

Image Density Level

3O defauit: B2 (center)

You can select Program No. 5 (see page 42) as a default

Defauit Setting mode. Use it to store job settings you trequentiy use.
O default: Normal

You can select the animation display during the warm-up
period and copying run. During the warm-up period, the

ramaininag warm-.in time ic dienlaved Diurina fcanvina vni

TN il IGALL T lu FYLATINT LTI I UIOHIU]WU (A ia] Is U\J'J’IIIH ’Uu
Touch Panel in can see how long it takes to finish copying by entering the
Waiting Mode number of orlglnals with  the Number keys and Enter key To

exu Irom Ine anlmauon msplay, IOUCH Ine EXII Key OT Ine
touch nanel rhcnlav

O default: Reset (no animation display)




User Tools CHANGING DEFAULT SETTINGS

Change fixed R/E

>

This copier has 10 fixed ratios (4 enlargements and 6 reductions). You can change these
fixed reproduction ratios to different ratios.

I/]
72
lfD
M
[
)]
=
Q
)
-
!D.
=1
!D
!E-.
n
j=2
o)

When Auto Paper Select is canceled, the 1st tray is selected
as a default setting. You can cancel this setting and select

Paper Tray Priority

the other tray as a default setting.

O default: OFF

Auto Paper Select
Priority

Z_ .1

As a defaulit setting, the Auto Paper Select is selected. You
can cancel this enrhng

s WISV Lne ST

O default: Yes

in the default setting, the tray dispiay is shown oniy when the
Paper Tray Display Auto Pane.r Select mode is canceled. You can cancel this
in APS mode setting and have the tray display shown always.

O default: No

If you load paper of the same size and in the same direction

in'two or more paper trays, the machine automatically shifts

to another tr:\:x)t when the tray in use runs out of paper.
1 default

gelauit. Yes

O Bypass feed tray, and trays for cover sheet and slip sheet
cannot be used for Auto Tray Switching.

Auto Tray Switching

== Regarding User Tools No. 8, 9, 10, and 11, see the next page.

12

O This user tool can be used only when your machine is equipped with the dual job feeder (system A and B) or
the recirculating document handler (system C).

Select ARDF/RDH modes

In the default setting, you can see the entered copy quantity
n the upper part of the copy counter and the numger of
copies made on the lower part You can cancel this setting
e . and see the number of originais to be fed on the iower part
Original Count Display of the copy counter. On the upper part, you can see the

number of ¢ ‘;'3 ies made. To cancerthe default setting, select

In the default setting, the Auto Paper Select is not selected
when you set originals in the dual ]Ob feeder or recirculating

|2 ~Al
document handler.

Auto Paper Select

A ool

YUU‘ call caricel llllb b!‘.‘lllllg

O default: No
Thin Paper mode Use when changing the type of originals to be fed. Select
tfor machine with dual icb thia fiimatinm wiham unis 11an thinm Aricinala flialdéar $hhaem £A
IO Tiauiine wili uual juv HHO TUlTICLIVI WIHICT) VU UOT LI i Iyllldlb \Ilslllcl uiarls oo
feeder only) g/mz, 14 Ib).

0 default: No

(system A or B)

17
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CHANGING DEFAULT SETTINGS User Tools

User Tools for User Code Mode

If the copier is set to use the User Code function, operators must input their user
codes before the machine can operate. The copier keeps count of the number of

copies made under each user code. To have the machine set to the User Code

e
[ =
i'.
.
-
C
c
v
¢

a o

these user toois, you shouid enter the key operator access code first. Piease as
your sales or service representative for the key operator access code when the
machine is set to the User Code mode.

r machine is set to the User Code mode, to prevent others from making copies

]
-
<
Q

ed

v I
Register O Upt ster
egistered user codes will b o rted in numerical order.
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of copies made under the old cbde is added
u

| S [ Check/Reset copy count

You can check the number of copies made using each user code. Also, you can clear each
code’s counter.

10 |Reset data for User Codes

Use to reset counter data for all user codes.

{—-1'-1' Da

Use to reset ail user codes and counters.

—
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Recommended Originals SETTING ORIGINALS IN THE DUAL JOB FEEDER

SETTING ORIGINALS IN THE DUAL JOB
FEEDER

Recommended Originals

For this dual job feeder, the following types of originals can be used.

41 ~ 52 g/m2 53 ~ 80 81 ~104 105 - 128
11~131b 14 ~ 20 21 ~28 29 ~ 34

Maximum number of
originals to be set 50 50 30

A3 lengthwise
A4 lengthwise

Paper Weight

A4 sideways

A5 sideways
B4 lengthwise
B5 lengthwise
B5 sideways
F (8" x 13") lengthwise
11" x 17" lengthwise

{

A4/A3 version

81/2" x 14" lengthwise

81/2" x 11" lengthwise

81/2" x 11" sideways

51/2" x 81/2" lengthwise

51/2" x 81/2" sideways
8" x 13" (F) lengthwise
81/2" x 13" (F4) lengthwise
8" x 101/2" lengthwise
8" x 10" lengthwise
8" x 10" sideways
10" x 14" lengthwise
11" x 15" lengthwise

LT/DLT version

EREAE AL NE NENE BE NEBENE RENE NE NENE NE NE B BE L
(AL AL AL B BE BY BE-RIONE BRI BI NI BE BY BE BI NIORK BE B J
ORIORICRICRIONIORICAL RICRICHICHICR ICHIORIONIORIONIORIORIORIC)

o: Mixed Original mode

Preset mode

ADF mode (1 sided originals mode)
ARDF mode (2 sided originals mode)
SADF mode

ADF mode, ARDF mode, SADF mode
ADF mode, SADF mode

*0Q

Z
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THE DUAL JOB FEEDER
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Non-recommended Originals

INALS IN THE DUAL JOB FEEDER

ORIG

S

riginal

Non-recommended

O Originals thicker than 128 g/m2, 34 Ib

O Originais larger than A3, 11* x 17

O3 Originals thinner than 41 g/m2, 11 Ib

O Folded, curled, creased, or damaged originals

O Mailing labels, or perforated originals

0O Bound, stapled, or clipped originals

O OHP transparencies

03 Thermal fax paper



Setting A Stack Of Originals SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting A Stack Of Originais
Automatic Document Feed

(
Automatic Reverse Document Feed (A
(2 Sided Originals mode)

In this mode, the operator inserts a stack of originals of the same size into the original table.
These originals are individually fed onto and removed from the exposure glass.

1. Correct any curl, fold, or crease in the —
originals before setting. Square the / >
stack of originals. 3

9 & = // d v

2. Confirm that the Insert Original in-

M
dicator is lit before setting. N //4_»:
3. Confirm that no previous originais 4 =& /\

remain on the exposure giass. / i — 5 /

n
>
Qo
(7
>

-

>3
®
o}

3
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S ORIGINALS
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SETTING ORIGINALS IN THE DUAL JOB FEEDER Setting A Stack Of Originals

5. Set originals face up into the dual job

feeder until the Insert Original in- Ir\\\ﬁm\
dicator goes off. W %/}.{N
o T%e ofriginal guide must touch the front %/,{0 / 47 /f\/ 7 \/%%
side of the originals. WW//
/A
L\\\// /
/S
ASESSSS

@//73?%\

P &7 of ”,/”’ =/
S =L
[N ]
[(=easi-Rk /]

\ \17'\\\/ =
\L SESSE
v

6. Press the Start key.

Bl
DIC)
90
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N7\
s Y ()

—A

N =

-~
%
-

o
-
-

)
-

The bottom sheet of the original stack

=TT\
(last page) is fed into the dual job - ,,‘—:)\’\_X
feeder first. 2=
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Setting One Original At A Time SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting One Original At A Time

Semi-Automatic Document Feed (SADF) mode

In this mode, the operator inserts one original at a time into the dual job feeder. The original
is automatically fed onto and removed from the exposure glass.

\/% < v
a N
Py IR
N PN
A ",
<=
XSN—>—
==

2. Confirm that the Insert Original in-

dicator is iit before setting. F\W{@F&
N > gy ~—= |
al

previous originals W/ y 7% —Z
sure glass. S /~

remain on the exposure glass. f =
/) M= <

w

r‘nlnflrm ﬂ'\af no

A AN SN

4. Adjust the original guide to the original / /\

size. ~ A &\
W//ﬁ/% ]
W/,\//_,/\// Y/
\\Z\\“ A
ey A
SNy
NN A

— Y O

%

/

/)
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting One Original At A Time

5.

~Jl

24

Set the original face up into the dual
job feeder until the Insert Original
indicator goes off.

O Start with the last page of the originals.

O The original guide must touch the front
side of the original
Press the Start key.

Whiie the Auto Feed indicator is lit
aner an onglnal IS rea set tne next

Aririnal a Ariminal o arntAamatiaa

original. The original is automatically
fed and conied.

TN R Vit

O While the Auto Feed indicator is lit, the

dual iob feeder is
JjO0 Teeger is reacly ior ar

original. (You can change this time by
User Tool 1. See page 15.)

raady far annfhnr

Repeat steps 5 and 7
completed.
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Setting Different Sized Originals SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting Different Sized Originals
Mixed Sized mode

In this mode, you can set originals with different widths and lengths together into the dual job
feeder. You can use the following sizes:

Al
4
-

]
Ly

1. Touch the Special Orig. key of the
touch panel display. (See page 41.)

2. Touch the Mixed Sizes key of the
touch panei dispiay. (See page 41.)

3. Correct any curl, fold or crease in the ~
originals before setting. S
= _ ]
\\\% Q/\V
< HAleaeT =
& Al
<= ’
x>
= _J

o~ TN s o~ s |
4. Conhlirm that the Insert Original in-
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting Different Sized Originals

6.

26

Adjust the original guide to match the
widest originai.

Set the originals face up into the dual
job feeder until the Insert Original
indicator goes off.

0O Originals must be aligned to the rear-left
corner of the duai job feeder, as shown.

Press the Start key.
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Setting A Pasted Original

SETTING ORIGINALS IN THE DUAL JOB FEEDER

¢

Pasted Original mode

In this mode, you can set a pasted original into the dual job feeder.

O In this mode, you can set one original at a time.

4 Thaiinh dtha Cumanial MNole Loy ~AF dha

i 10UCN N€ opeciar VUrig. Key Oi tne
tniich nanal dienlav  (Seae nana 41 )
OUCH panel Gispiay. (see page &1,

2. Touch the Pasted Original key of the
touch panel display. (See page 41.)

3. Correct any curl, fold or crease in the
originals before setting.

4. Confirm that the Insert Original in-
dicator is lit before setting.

hat no previous originals
exposure glass.
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SETTING ORIGINALS IN THE DUAL JOB FEEDER

Setting A Pasted Original

7.

o)

28

Set one pasted original face up into the
dual job feederuntilthe Insert Original
indicator goes off.

) Start with the last page of originals.

0O The or gnnl auide must touch the front

sul\-v L W0ul

side of the original.

Press the Start key.

While the Auto Feed indicator is lit
after an original is fed, set the next
original. The original is automaticaily

fad AanAd Anmiadd
1IeuU aru copieu.

O While the Auto Feed indicator is lit, the
dual job feeder is ready for another
original. (You can change this time by

User Tool 1. See page 15.)
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Presetiing Originais During A Copy Run SE

1. Touch the Preset key of the touch [Copying (Preset]
’ . You can preset a job with (Preset ). iisdA
panel display. (See page 41.) %@‘TJ

o

:J>

Following the inst ructions on the dis-
play, set the copy job settings for your
next job.

Touch the Exit key of the touch panel
display.

Change ™ Auto image Density 21 $hX14o
fodes /

155% K
mm
(S kg |

423842 E
81/2x 14 !

¢ Preset >

[crreset > ol o | Y
lbet features, then press [kt I
s 0 :

 Special Urig. fiStaple Sort

// Cancel r Exut

',;:l Place the preset ortgmals on top ||%
of the originals being copied, f
then press (. m't

B First originals ~ Preset originals “”i

e . g

/////,/,/,/%
=~ -

' ~ .~//
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S S /
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N
[{¢]



SETTING ORIGINALS IN THE DUAL JOB FEEDER Presetting Originals During A Copyv Run

5. Touch the Exit key of the touch panel
display.
After your first job is finished, the next
job will start automaticaliy.

O When presetting a job using the compact sorter sta
sorter stapler before the preset job can start.

0O When presetting a job using the floor type sorter stapler, you might have to remove the current job's copies
before the preset job can start. You have to do this
when you make 11 or more mmne in the current |nh
when you make 10 coples in the current and 10 or more for the next.
when you make 9 or iess copies for the current and i1 or more for the next.

30



Recommended Originals

SETTING ORIGINALS IN THE RECIRCULATING DOCUMENT HANDLER

o
m

CIRCU

C
.

D
Recommended

LATI

Z

sil

65'

C
gi
IITll

SETTING ORIGINA
G DOCU

1l Nwall
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For this recirculating document handler, the following types of originals can be used.

LER

LS IN THE

FaobmS ER W

WEIGHT 52 ~ 103 (g/m?) 104 105 ~ 128
SIZE 14 = 27 {Ib) 28 29 ~ 34
c A3 iengihwise .
=) T 25 sheets 20 sheets 20 sheets
@ F (8" x 13") lengthwise
Q .
; A4 sideways
g A4 lengthwise 50 sheets 40 sheets *30 sheets
< AS lengthwise
11" x 17" lengthwise
81/2" x 14" lengthwise
c 11" x 15" lengthwise
2 - 25 sheetls 20 sheets *20 sheets
] 10" x 14" lengthwise
S| 812" x 13" (F4) lengthwise
5\' 8"x 13" (F) lengthwise
B B81/2" x 11" sideways
81/2" x 11" lengthwise . o o
" " - 50 sheets 40 sheets *30 sheets
51/2" x 81/2" lengthwise
8" x 10" lengthwise
_- e, *These originals cannot be recirculated.
O Transiucent paper cannol pe recircuiatea.
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SETTING ORIGINALS IN THE RECIRCULATING DOCUMENT HANDLER Non-recommended Originals

Non-recommended Originals

Caution: The foilowing types of originais are not recommended for use with the recirculat-
ing document handler. Please place them directly on the expostre glass.
O Originals thicker than 128 g/m2, 34 Ib
O Criginals thinner than 52 g/m2, 14 1b
O Paper with any kind of coating (such as carbon) on the back, or ofiginals that are taped together
O Originals smaller than A5 lengthwise, 51/2" x 81/2" lengthwise
O Originals larger than A3, 11" x 17"
O Folded, curled, creased, or damaged originals
O Mailing labels, perforated originals, or pasted originals
0O Bound, stapled, or clipped originals
0 QHP transparencies
3 Thermal fax paper
Setting Originals
- -
//\B
i. Correct any curl, fold, or crease in the S~ Z
ori_:‘,n—, I nfmem oadbioe & // q v
ginais oeiore seling N~ /\
q
0 If you want to use originals of which you / V// ( /
cannot correct the curl, fold, or crease, do \\/\/ 2 7A\\\//A
the following: \\W// \//%
. . . . T - 4 A D
O First make one set of copies of originais, <.//~ P A
and use these copies as the recirculating = j\// >
originals. \\//
Limit the number of copies for one set of —

Arisiem

n N ambives tlamd dhhn Cald MNeisi H i
2. Confirm that the Set Criginal indicator
is lit. If it is not lit, confirm that the

recirculating document handier. / PN W /

®
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Qattime Mirimima

S IN THE RECIRCULATING DOCUMENT HANDLER

If you have more than two originals,
square the stack of originals. Set the
originals face up in the original stacker.
The Set Original indicator should turn
off.

D Originals should be the same size.

Slide the feed-out unit to match the
size marks on the front side of the
recirculating document handler.

NN
PSS
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SETTING ORIGINALS ON THE EXPOSURE GLASS

CETTIANIMN ADIAIANAL © AN TLIE
L1 T1ING VRIGINALO VIN 1D
EYDOSIIRE (I ACCQ
/AT WU T e VAMUWD
If your machine is equipped with the platen cover
1. Lift the platen cover
M

N
%2
(0]
o
-

>
()
[®]

A
Q
5
=N
el

M Rafara nroccinm the Sta 1 s &vﬁ& ///

u ;calt&.en:c;;l:earbmg UiT owart Rey, 1I0wel e \\\%_‘{

NS~
Py ¥4

NN\ TS

1. Lift the dual job feeder. , -2 ==,

2. Set the original face down on the ex- P J\\‘
posure glass. The original must be W‘&
aligned to the rear left corner. e T~ 7]
O Before pressma the Start kpv lower the »\\\\gf

dual job feeder. \\\me\
o~

4
LIS

ler. A\
=\ 2
2. Set the original face down on the ex- %
posure glass. The original must be - \k// -
aligned to the rear left corner. \ \/K RS
0O Before pressing the Start key, lower the N < M
recirculating document handler. W
NE //// /

SN NN Yl A




BASIC FUNCTIONS AND KEY TOPS

BASIC FUNCTIONS AND KEY TOPS

The copier automatically controls the image density accord-

fiu ; ing to the original background density.
Image Dengity

After canceling the Auto Image Density, use these keys to
adjust the image density manually. To get a darker image,
touch the right keys. To get a lighter image, touch the left

keys.

The copier selects a suitable size of copy paper based on
Auto the original size and the reproduction ratio.

Paper Select

O If you use translucent or transparent paper as an original, the original size

might not be detected correctly. .9_
<
O When you use Auto Paper Select when placing the original directly onthe  [7}]
exposure glass, make sure that the platen cover, dual job feeder, or Cz) o
recirculating document handler is lowered before pressing the Start key. = %
If not, the original size might not be detected correctly. Oor
=
5
(T4
%)
168 28 38 : [72]
svx11 o | ex14 o | 11x17 o | After canceling Auto Paper Select, select the paper tray you -
T® = want to use.
gax11 B Bypass Tray

100 Use to make the copy image the same size as the original
Full Size | image.

The copier automatically selects the proper reproduction
ratio suitable for the selected paper. All originals are copied
onto the same selected paper size.

Auto
Reduces/Eniarge

O If you use translucent or transparent paper as an original, the original size
might not be detected correctly.

O When you use the Auto Reduce/Enlarge when placing the original directly
on the exposure glass, make sure that the platen cover, dual job feeder,
or recirculating document handler is lowered before pressing the Start
key. If not, the original size might not be detected correctly.
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BASIC FUNCTIONS AND KEY TOPS

Iﬁhﬁﬁlﬁ. lnﬂﬁdﬁ“‘i When you have selected functions on operation screens, this

L __I key appears on the touch panel display. Touch this key to
see at a glance all the modes you selected.

T — Aftar tha Nhanly MMAadae Irav ie tnrinhad thie kav annaare nn
AT UIT VIITURN IVIVUTO v\cy o WwuLliITu, Ll I\UY GPHCGIO i

I Pr ev. I the touch panel display. Touch this key to return to the dis-
play when the Check Modes key was touched

I Bh \ When you select functions on the operation screens, this key

ange appears on the touch panei dispiay. Touch this Key to
I mgdea / Uhanﬂr\ aenttin~ne Anf th HAawin~ madae
l ’ Uc >C L |5° Vi L nouvvii IH HivVJucT o,

leshlng (Sort, Stack, and Staple)
Special original setting (system A and B only)
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Before using the Sort function, please refer to page 4 and 5 to know which system
function is different depending on the system you have.

o~ s A 5
Sysiem A and b
M Anmis ~f An b
wilie cup 1 eaull

Avisaiomnl fa HY7-

P, . odal -l &
onginai 1S aeliverea t

(¢}
[}
o

<= Q@ ===
~EN[ T =R ] =3 1T
S S| B s I
< W= S\ o R Py
g T > NE= D! Ea
K NS 5S

AN\ AR NS>

\ e A
O For the Sort function, the following limitations apply:
System A System B System C

Maximum paper size A3, 11"x 17" A3, 11" x 17" A3, 11" x 17"
Minimum paper size AS lengthwise Sldew,.y&' 812" x 11"

A5, 51/2" x 81/2"

A5, 51/2" x 812"

Maximum paper

Maximum capacity

B4, 81/2" x 14" or larger:
15 sheets/bin

2 sided copies:

40 sheets/bin

B4, 81/2" x 14" or larger:
1,000 sheets

; 157 g/m2, 42 1b 157 g/m2, 421b
weight
M'"'Qgghf’tape' 52 g/m2, 14 Ib 52 g/m2, 14 Ib 52 g/m2, 14 Ib
A4, 81/2" x 11" or smaller. | all sizes: A4, Bi/2" x 11" or smaller
30 sheets/bin 50 sheets/bin 1,500 sheets

Paper that cannot
be used

Post cards, tracing paper, OHP sheets, and adhesive labels
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BASIC FUNCTIONS AND KEY TOPS

Stack

Stack @ C; i

o]
o
)
]
c
d
Q
3
(V]
[%2]

tack function, please refer to page 4 and 5 to know which system you have because
different depending on the system you have.

: yO 7

System A and B
All copies of each original are delivered to the same bin.

System C

Copies from different copy runs are grouped into individual stacks by sliding the shif
PR PouE Yopee-p

Sige 10 siae.

System A System B System C
T i =
W L L P P
—— RS === =
S >

the Stack function, the fo

llowing limitations apply:
g pply

System A System B System C
Maximum paper size A3, 11" x 17" A3, 11" x 17" A3, 11" x 17"
Sideways:
.. . AR lanmnthuiea A Q " 9
Mlnlmum paper SlZe MY ITHIGuiwioo

12" v 11"
&, G2 X 4

51/2" x 81/2" lengthwise | Lengthwise:

A5, 51/2" x 812"
A5, 512" x 812"

Maximum paper

weight 93 g/m2,251b 157 g/m2, 42 1b 157 g/m2, 42 b
Minimum paper 55 a/m2. 14 ib £5 mim2 44 i 25 aim2 34 it
weight 52 g/imz, 1 52g/m2, 14 ib 52 gim?, i4ib
o all sizes; ) A4, B1/2" x 11" or smaller:
) ) all sizes: 40 sheets/bin 1,500 sheets
Maximum capacity 15 sheets/bin )
2 sided copies: B4, 81/2" x 14" or larger:
35 sheets/bin 1,000 sheets
[ = YUY Ty 'Y . )
T e used Post cards, tracing paper, OHP sheets, and adhesive labels
O When using A3, 11" x 17" paper with system A, it might happen that the compact scrier stapler does not stack
15 sheets depending on the paper brand and condition.



Stapling Copies BASIC FUNCTIONS AND KEY TOPS

Stapling Copies

this function is different depending on the system you have.

Before using the Staple function, please refer to page 4 and 5 to know which system you have because

In the Staple function, groups of copies are automatically stapled.

O If you select this function, the Sort function is automatically selected
Stapling Position and Original Setting
System A System B W System C
m Er—f_—\ i%gpge ﬁ
1
ABC 1 (B —_— s —
260 & ¥  [ABC|€=| jABC”
| [A%) I | |AB>)
L -
Not availabie [zl Top Staritj Not available
4
v i PN l =
ABC (@) ! ‘L ©— | .f\iir—‘—“'?
annl £ 4 N Yol W ~ 724 D) ’
ABLI €= | A% [ABL| = | [ABY
b U
se o sz min_Ii —1 Staple M
Not available Jij|_Botton [Boston
o R
a5 (P—
1 <t [ — —__"7'—
< 3 I Nt ) e T ‘ -~ |
A N — o =
; == (F5tan Staple =2
Not available 5] 2Staples] 2 Staples 1=
' |
ADP [\ R P — RO N |
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BASIC FUNCTIONS AND KEY TOPS

Stapling Copies

O For the Staple function, the following limitations apply:

B4, 81/2" x 14" or larger:

from 2 to 10 sheets

System A System B System C

Ma"i’“s‘;g paper A3, 11" x 17" A3, 11" x 17" A3, 11" x 17"
Minimum paper BS, 81/2" x 11" BS, 81/2" x 11" BS, 81/2" x 11"
Ma"'wgi’gh‘t’ape' 80 g/m2, 20 Ib 80 g/m2, 20 Ib 80 g/m2, 20 Ib
anrx:ghgaper 52 g/m2, 14 Ib 64 g/m2, 17 Ib 64 g/m2,17 Ib
A4, 81/2" x 11" or smaller: A4, 81/2" x 11" or smaller:
from 2 to 20 sheets all sizes: from 2 to 50 sheets
Stapler capacity from 2 to 50 sheets

B4, 81/2" x 14" or larger:
from 2 to 30 sheets

Paper that cannot
be used

Post cards, tracing paper, OHP sheets, and adhesive labels

3 In the Staple mode, do not use paper that is curled or has low stiffness.
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BASIC FUNCTIONS AND KEY TOPS

Manual ¢
Staple

[ This key can be used only when you have system A or B. ]

You can staple copies sorted in bins after copying is finished.

(This key has two functions. See below.)

| This key can be used only when your machine is equipped with the dual fob feeder (system A or B). |

| MiHEd SiZES l Use this key when you want to set the different sized
originals together in the dual job feeder. The machine auto-
matically detects the size of each original to be fed. You can
set the following original sizes together. > See page 25.

A4/A3 version: A3, B4, A4 and B5
LT/DLT version: 11" x 17", 81/2" x 14", and 81/2" x 11"

[72])
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i Use this key when you want to copy pasted originals using
| Pasted Orig. the dual job feeder. > See page 27.
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| Preset I

[ This key can be used only when your machine is equipped with the dual job feeder (system A or B). ]

You can set the copy settings for your next job. The next job will start automatically after the
current job is completed. > See page 29.

O When presetting a job using the compact sorter stapler, you have to remove the current job’s copies from the
sorter stapler before the preset job can start.

O When presetting a job using the floor type sorter stapler, you might have to remove the current job’s copies
before the preset job can start. You have to do this
when you make 11 or more copies in the current job.
when you make 10 copies in the current and 10 or more for the next.
when you make 9 or less copies for the current and 11 or more for the next.
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Press the Program key.
Foliow the instructions on the touch panei dispiay.

Set the copy settings you want to put into memory.

1.
2.
3.

You can store up to 5 frequently used copy job settings in machine memory, and recall them

BASIC FUNCTIONS AND KEY TOPS
for future use.

Entering a program

————

4
-—

g—

Interrupt =~

art Mode

t

oS

Aut
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Reduce/Enlarge FUNCTIONS ON OPERATION SCREENS

FUNCTIONS ON OPERATION SCREENS

You can select one of 10 preset ratios.
6 reduction ratios and 4 enlargement
ratios are preset.

O You can change the fixed ratios using User
Tool 6. See page 17.

The reproduction ratio can be changed
from 50% to 200% in 1% steps. There
are two ways to change ratios.

EI default

Input the desired ratio using the Num-
ber keys.

<
o
n
<
o
-
(8]
<
>
w

The suitable reproduction ratio will be
automatically selected when you enter
the lengths of the original (A) and the
copy image you want (B).

OPERATION SCREENS
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Duplex/Series Copies (Duplex)

FUNCTIONS ON OPERATION SCREENS
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Duplex/Series Copies (Duplex) FUNCTIONS ON OPERATION SCREENS

Select this key if the number of originals is even.

—

| ided >28ided ||

Bz

Select this key if the number of ofiginals is odd.

When you set originals in the dual job

[T'—:E,a‘i‘ ]-1-, feeder, the last page of originals
should be on the bottom as shown.

TIONS
PERATION SCRE

Tt
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FUNCTIONS ON OPERATION SCREENS Duplex/Series Copies (Duplex)

System C

If your machine is equipped with the recirculating document handler (system C), the Autocount function is

default. Do the foliowing.

1. Set the stack of originals face up in the recirculating document handler.

2. Press the Start key.
The machine starts counting originals. After counting is finished, copying will
start automatically.

— When you set originais in the recir-
1 mrtladiomm Aloami e o 4+ lammddlar dhaa laast
— P culalu Ig aocuitiernt rniardier, uie iast
f‘i- Av page of the originals should be on the
3 bottom as shown
"Ll ]
a2l |

|
:
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Duplex/Series Copies (Duplex)

FUNCTIONS ON OPERATION SCREENS

im
——m——

This function makes 2 sided copies from 2 sided originals.
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When you set originals in the dual job

feeder, the last page of the originals
should be on the bottom as shown.

When you set originals in the recir-
culating document handler, the last
page of the originais shouid be on the
bottom as shown .
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FUNCTIONS ON OPERATION SCREENS Duplex/Series Copies (Series Dupiex)

J 3\

—
— Single 1 I
| — X l

|

!__ hA. .1 LY . I
iUl | |
__J
0 The foliowing functions cannot be used if copy paper larger than A4 sideways or 812" x 11" sideways is

selected.
(3 The center of an original is determined according to the selected copy paper and reproduction ratio. Make

sure to select copy paper and reproduction ratio suitable for the orlglnal

s

| he du r, the
= ' h ook morme ~f blom mrimimala alimiild o A
l‘- | I"T a5t Pd9€ Ol UIie Ullyl 1aio SNVUIiuU Ve Ui
1
l 1 | 2| | the bottom as shown.
) \ Al
s T &1 |
— ||
1 ]

When you use the recirculating docu-
T 13 ment handler, the last page of the
i G olriginals should be on the bottom as
: shown.

When you place the original on the

exposure glass, start with the last page
of originals as shown.

00 Make sure that the original binding is
n th

PO
centered with the bock mark on the rear

scale.

T
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Duplex/Series Copies (Series Duplex) FUNCTIONS ON OPERATI

For bound originals read from left to right, place the original on the exposure glass with the
cover right side up. You should start with the last page of the originals and the last page
should be aligned to the left scale as shown.
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O The center of an original is determined according to the selected copy paper and reproduction ratio. Make
sure to seiect copy paper and reproduction ratio suitabie for the originai.

O Make sure that the original binding is centered with the book mark on the rear scale.
O For bound originals read from right to left, place the book with the cover upside down.

O You can use this function with the dual job feeder (system A or B) or the recirculating document handler
(system C), too.
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FUNCTIONS ON OPERATION SCREENS Duplex/Series Copies (Series Copies)

Book>T5ided |

25ided > 15ided |

Book> TSided

This function makes 1 sided copies from two facing pages of bound (book) originals.

O This function cannot be used if copy paper larger than A4 sideways or 81/2" x 11" sideways is selected.

O The center of an original is determined according to the selected copy paper and reproduction ratio. Make
sure to select copy paper and reproduction ratio suitable for the original.

& When you set originals in the dual job
feeder, the last page of the originals
should be on the bottom as shown.

When you set originals in the recir-

culating document handler, the last
page of the originals should be on the

L bottom as shown.
2|

H

When you place the original on the
.1 exposure glass, start with the last page
of originals as shown.

0O Make sure that the original binding is
centered with the book mark on the rear
scale.
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FUNCTIONS ON OPERATION SCREENS

Duplex/Series Copies (Series Copies)
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When you set originals in the dual job
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This function makes 1 sided copies from 2 sided originals.
NS
3
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FUNCTIONS ON OPERATION SCREENS Duplex/Series Copies (Combine)

. Y
| Combine 2 Origs. | rifutosount] !
ou. . L ) l
(e S | - _Even | Autocount I
U | o 1 Moy
_Lombine 4 Origs. | Number Keys I
E— S et | J
\
LMINE
The Combine function can be used only when your machine is equipped with the dual job feeder (system
AorB,).

O When using the Combine functions, please select the copy paper size below.

A4/A3 version: A4 SIdeways B5 sideways, A5 sideways
LT/DLT version:  81/2" x 11" sideways, 812" x 512" sideways

[ Pambing 7 riee |
[ LUIING £ Ui, §
This function automatically combines two 1 sided originais on one copy.

(for system A or B)

,_I « When you use the dual job feeder, the
T SER I as last page of the originals should be on
; . "l | the bottom as shown.
Ll 1€l I |
34| [ LN Jp—
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Duplex/Series Copies {Combine)
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FUNCTIONS ON OPERATION SCREENS

Duplex/Series Copies (Combine)
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When you set originals in the dual job
feeder, the last page of the originals
should be on the bottom as shown.



Duplex/Series Copies (Combine) FUNCTIONS ON OPERATION SCREENS

T
|
|
|
|
|
|
|
|
e

This function makes one 2 sided copy from four 1 sided originais.
ct

O After selecting the Combine 4 Origs

function, you have to select the Autocount key or Number keys key to

input the number of originals.

Example: Number of originals: 7

" L When using the dual job feeder, the
R ; =l || last page of the originals should be on
| | 1o 11 L1|L the bottom as shown.
e | a2l |1 | LlsEE==T
151 %6 | ==
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FUNCTIONS ON OPERATION SCREENS Edit Image(Editing/Centering)

‘———J

When making copies in the Editing/Centering mode, set the originals in the dual job feeder
or the recirculating document handler as shown.

T et

3
P
d

Q\\:\ %
ANNG

When making copies in the Edit-
ing/Centering mode, place the original
on the exposure glass as shown.

O In the Save Area and the Delete Area modes, the designated line will vary by +5 mm ( + 0.2"). Therefore,

lamvun - + lano ey [N DU hamdriasmmen thaom ol mmlonen mdm o U

leave at least 5 mm (0.2") between the designated line and the image. if this clearance is narrower than this,
undesired image portions might be deleted or saved.

O If you want to use an editing sheet to
designate the area, please contact your

sales or service representative.




FUNCTIONS ON OPERATION SCREENS Edit Image(Editing/Centering)

This function centers the original
image on the copy.

O When you select Centering and Save Area functions together, the copy image becomes as shown below.

Save Area Centering

MM

58



Edit Image (Margin Adj.) FUNCTIONS ON OPERATION SCREENS

You can make margins by shifting the image to the left or right, and towards the top or bottom.
This function is convenient when binding copies.

m margin width: Left and right:
Top and bottom:

3 When you make 2 sided copies from 1 side

side automatically.

iy s

.
S

16 mm in 1 mm steps
15 mmin 2.5 mm steps

NAR"in N 1" etan
v.w I.II V. i T PO
0.6"in 0.1" steps
d o

\\\\\\\\\\\\\\

N

y o

aa——Y
AR
A
AR
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A
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AT

riginals, a right margin (5 mm, 0.2") is selected for the back
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FUNCTIONS ON OPERATION SCREENS Cover/Slip Sheet (Front Cover)

A
JvE (R
ARSI - ~\
— fromt Cover _Yes I
| VUL vy v I I
N~ 1
Cover mode | —H_No 1§ Yos |
U | ‘= —
U front/ Back e |
u
\ J
| IRV
The Front Cover function can be used only when your machine is equipped with the dual job feeder (sys-
tem A or B) or the ranircitatine dociimant handlar fecuctam )
1 Vi UIC 1OVITVUWIALUTI MVVWIHTIGTI TTQTIVIGTE (9 yeLGiil vy

O When using the Front Cover function, you should set the tray for cover sheets using User Tool 2. See page
i5.
3 You can also select the bypass feed tray for cover sheets. In this case, make sure to set paper for cover
s

sheets that are identical in size and direction with the paper to which you are copying, because the machine

cannot detect the length of paper set in the bypass feed tray.

0 Two paper trays of identical size and direction are required for this function.
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The original on the top of the stack will be copied on the front cover sheet. Front cover sheets
will be fed from the tray set by User Tool 2.




Cover/Slip Sheet (Front/Back) FUNCTIONS ON OPERATION SCREENS

—_—
Backll
A
The Froni/Back Covers function can be used oniy when your machire is equipped with the duai job
feeder (system A or B), or the recirculating document handler (system C)

O When using the Front/Back Covers function, you should set the tray for cover sheets using User Tool 2. See
page 15.

& You can aiso select the bypass feed tray for cover sheets. in this case, make sure to set paper for cover
sheets that are identical in size and direction with the paper to which you are copying, because the machine
cannot detect the length of paper set in the bypass feed tray.

O Two paper trays of identical size and direction are required for this function.

inals on the top and bottom of the stack will be copied on cover sheets. Cover sheets

gl
fed from the tray set Dy User Tool 2.

e
Wiii be

Blank front and back covers are added to the copy set Cover sheets will be fed from the tray
set by User Tool 2.
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FUNCTIONS ON OPERATION SCREENS Cover/Slip Sheet (Paper Designate)

The Paper Designate function can be used only when your machine is equipped with the dual job feeder
(system A or B), or the recirculating document handier (system C).

Before using this function, please refer to pages 4 and 5 to know which system you have because this
function is different depending on the system you have.

[~ JPPY PUSUy SN I . Y fh Y R PN PRy Ty SRR pia Y
oysiem A anua p (wiltn auai jow iceacr)
After selecting this function, you have to select the Autocount key or the Number keys key

System C (with recirculating document handier)
After selecting this function, the machine starts counting the number of originals automatically.

3 When using the Paper Designate function, you should set the tray for slip sheets using the User Tool 2. See
page 15.

C You can also select the bypass feed tray for slip sheets. In this case, make sure to set paper for slip sheets
that are identical in size and direction W|th the paper to which you are copying, because the machine cannot

detect the length of paper set in the bypass feed tray.

O Two paper trays of identical size and direction are required for this function.

Designated originals will be copied onto slip sheets fed from the tray set by User Tool 2. Up
to 10 originals can be designated.
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Cover/Slip Sheet (OHP Slip Sheet) FUNCTIONS ON OPERATION SCREEN

(o -
Ui Slip Sheet||
e E——!

O 1sing User Tool 2. See nane
g User Tool 2. See page

O You can also select the bypass feed tray for slip sheets. In this case, make sure to set paper for slip sheets
that are identical in size and direction with the paper to which you are copying, because the machine cannot

Aottt 1 th ~F
detect the length of paper set in the bypass feed tray.

—_ A ~ H i

O Two paper irays of ideniicai size and direction are required for this

T —————
H H ‘ B H ‘

1

<o

Whenever a different original is copied, a blank slip sheet is placed after each copy.
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LOADING PAPER
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1st Paper Feed
Station
(550 sheets)
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(550 sheets)
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LOADING PAPER

"L" means lengthwise.

"S"” means sideways.

O can be used for A4/A3 version machines.

@ can be used for LT/DLT version machines.

O*; 2 sets of 500 sheets can be set in A4/A3 version machines.

@*: 2 sets of 500 sheets can be set in LT/DLT version machines.

& can be set by your service representative for A4/A3 version machines.
% can be set by your service representative for LT/DLT version machines.

0 You can change the paper size of the 2nd feed station and bypass feed tray. If you want to change the paper
size of other trays, or to select A5 lengthwise () or 51/2" x 81/2" lengthwise (#) for the 2nd feed station, please
contact your service representative.

Note

O Adhesive labels should be fed from the bypass feed tray one sheet at one time.

O Do not use copy paper that has been already copied on.

O OHP transparencies should be fanned to get air between the sheets before loading.
O OHP transparencies should be fed lengthwise.

Non-recommended Paper

0O Folded, curled, creased, or damaged paper

0O Torn paper

O Perforated paper

O Paper with any kind of coating

O Thermal paper, art paper, silver coated paper, carbon

O Paper with low electrical resistance (for example, aluminum)

O Thin paper that has low stiffness

LOADING PAPER

65



LOADING PAPER _

550-sheet Paper Tray

2
[N

i pe 1 (1st, 2nd and 3rd feed station)
iar tvna 2 (7nd faod ctatinn)
pe 2 (2nd feed station)
an change the paper size of the 2nd feed station

Pull out the paper tray until it stops.

O The paper stack must be flush with the

a

right side of the paper tray.

Make sure to read the notice on the pack-
age showing the front side (copy side) of
the paper. Load paper with the copy side

down,

Do not stack paper over the limit mark.

3. Push the tray until it stops.
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Tandem Paper Tray LOADING PAPER

Tandem Paper Tray

O For copier type 2 (1st feed station)
O Before loading paper in the tandem tray, refer to the following flow chart.

Have you set A4 sideways,
BS sideways, or 81/2" x 11"
sideways paper?

1
YES NO
Was the whole tray pulled out or only the left Follow the procedures on page 66.
part?
The whole Left part of
tray was the tray was
pulled out. pulled out.
| Follow the Foliow the
procedure procedure on
below. page 68.

If the whole tray is pulled out:
1. Load paper in the ieft part of the paper
tray.
O The paper stack must be flush with the left @‘\
side of the paper tray. ///
o

Do not stack paper over the limit mark.

Make sure to read the notice on the pack- /
age showing the front side (copy side) of

the paper. Load paper with the copy side k

LOADING PAPER
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LOADING PAPER Tandem Paper Tray

2. Load paper in the right part of the i \\ /Iﬁ\ "
paper tray. | ‘{(‘%Q’\
O The paper stack must be flush with the R\
Ilylll SIUT VI UIT PGPCI lﬂy |m / W

O Do not stack paper over the limit mark. /A M //J
O Make sure to read the notice on the pack- / % W/

age showing the front side (copy side) of

Lhnew;:‘aper. Load paper with the copy side \ V 1} /

s RN
R N R
Yy =
ANz
= NN Y &
| N T
" -

3 The paper stack must beflush with th L=,

O Do not stack paper over the limit mark. NW

O Make sure to read the notice on the pack- %WH//W \
age showing the front side (copy side) of \ “ >\ [?// %l/\
éneew%?per. Load paper with the copy side V \h//\ I%"/ l

2. Push the tray until it stops. } /J
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1,500-sheet Large Capacity Tray

LOADING PAPER

1,500-sheet Large Capacity Tray

O

1.

N

w

For copier type 2 (3rd fe

4

el abatlioaa)
ed station)

Press the Down key to lower the bot-
tom plate. The Down key starts blink-
ing.

O If paper has run out, the bottom plate

iowers automaucally and the Down Key is
lit. In this case, you need not press the

Down key.

After the Down key stops blinking and

lights, pull out the tray untll it stops.

| nard nanar in
L cad paper in the paper tray.

O The paper stack must be flush with the
right side of the paper tray.

O Make sure to read the notice on the pack-
age showing the front side (copy side) of
the paper. Load paper with the copy side
down.

O Do not stack paper over the limit mark.
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LOADING PAPER

Optional 3,500-sheet Large Capacity Tray

3. Push the tray until it stops.

=7
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Optional 3,500-sheet Large Capacity Tray

4 T VY- N | SO Oy Pty Sy S P AL
b. wpern uie cover o1 ine a g capaCIIy

O When opening the cover, hold it by the lip.

2. Press the Down key to lower the bot-
tom plate. The Down key starts blink-
ing.

O If paper has run out, the bottom plate

lowers automatically and the Down key is
lit. In this case, you need not press the
Down key.

3. After the Down key stops blinking and
lights, load paper in the large capacity
tray.

0O 500 sheets of copy paper can be loaded
at one time.

O The paper stack must be flush with the left
side of the tray.

O Make sure to read the notice on the pack-
age showing the front side (copy side) of
the paper. Load paper with the copy side

un
—p.
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Bypass Feed Tray LOADING PAPER

4. Repeat steps 2 and 3.

5. Close the cover.

I~ /4
Slide the paper guides to the paper

width. P 4 /yﬂ' 1

N

e "
S—

AW
A
N \
A\

/

o
a——

If CcoODV pDaper

sidewavs or 81/2" x 11" sidewav: L

ST YRy S Vi Vs

de
out the paper support guide.
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4. Insert the copy paper.

O Make sure to read the notice on the pack-
age showing the front side (copy side) of
the paper. Load paper with the copy side
up.

5. After copying is completed, close the
bypass feed tray.
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CHANGING PAPER SIZE

MALIA
COIrA

1Nl
\IU

1~
U

DADED QI7ZE
FRAFLN ol

3 You can change the paper size of the 2nd tray. if you want to change the paper size of other trays, piease
contact your sales or service representative.

1.

N

w

Pull out the 2nd paper tray until it
stops.

While pressing the left guide release
iever, slide the ieft guide to the paper
size you want to use.
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CHANGING PAPER SIZE

5.

o)

74

Select the paper size by adjusting the
paper size seiector on the back side of

dhhm demry
e uay.

P B e Y-

Load paper.

m)

m

The paper stack must be flush with the
right side of the tray.

Do not stack paper over the limit mark.

O Make sure to read the notice on the pack-

ana cshoaw nnn the front side {copy side) of
age Snowi SiGe (COpY SiGe; Of

the paper. Load paper with the copy side
down.

Adjust the front, rear and left guides
flush with the paper stack.

Push the tray until it stops.
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WHAT TO DO WHEN THINGS GO WRONG

WAJLAAT TN MM WWLIEAN TLIINARQ N \WDNANA

YVIIAAL I\ LM YWWTIILIINY T T HINNGUAWY GV YV INTIVINGGA
Problem Action

n"cthmg happens when the Check the power cord. if it is not piugged properly, piug

main switch is turned on. it firmly into the outlet

The Start key does not Check the touch panel display, and follow the
change from red to ‘l'éei‘l instructions.
after the main switcl
turned on, or the machlne
stops during a copy run.
Problem Cause Action

Copies appear
Airhy
Uiy,

image density ievel is too
darle

Lower the image density level.
> Sae nane

Lower the image density level using

User Tool No. 5.

> See nage 16
page 1o.

The reverse side

of an ongman
imaae is conied

SY> e LUpiTe.

Image density level is too
dark.

Lower the image density level.

> See page 35.

Lower the image density level using
User Tool No. 5.

., C©mm emm e m Ac

> See page 1

The same copy
area is dlrty
wheucvel ma
copies.

(CI

The exposure glass, dual
job feeder belt, or

P T ey P YT Y nt

i'euiu.umung documen

handler belt is dirty.

Clean the required parts.
> See pages 78 ~ 80.

opres are too

Image density level is too

Select the darker image density level.

originai image are
nt Aanias

i 101 vUpIicu.

[H2Y o lirbné > Can mnama AR
nyi ht ngirit. & OFT paye oo.
Select the darker image density level
using User Tool No. 5.
Y~ Canmama 40
~ oéé page i1o.
Parts of the Originals are not set Set the originals correctly.

correctly.

> See pages 19 ~ 34.

selected an
incorrect paper size.

You've select

TL ............
ll

Ullgllldl l"ldge
not copied.

2t e 2 am PR

) ala owe
vnginais are i
correctly.

s and
1Sl

O If you cannot correct the problem by taking the actions above, please contact

your service representative.
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USER REMARKS

Problem Cause Action

Staples do not come out at | You loaded the new staple After loading the new
all. cartridge. staple cartridge, stapies
mayv not be n}nﬁed the first

AR A A R IR~ Y

few times you try to use the

stapler.
There are jammed staples Compact sorter stapler
in the stapler. (system A)

> Remove the jammed

I~ 4+
otap!co fu!luvving e

instructions inside
the sorter stapler cover

Finisher (system C)
> Call your service

lcplcbcmduve

O If you cannot correct the problem by taking the actions above, please contact your service representative.

USER REMARKS

O Narrow margins at the leading and side edges of original are not copied. See the illustration
below.

~ = _ 1 sided copy
: a=35+25mm b1+b2<3mm
) N/ b1
1 1 sided copy (A6)

a=35+25mm b1 +b2=5mm

) Back side of 2 sided copy

In Full Size mode
a=85+3mm b1 + b2 <3 mm

! . .
Ty —b. Notin Full Size mode
t a <4mm bi+bZ2<3mm
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DO’'S AND DON'TS

WARNING: Do not incinerate toner or toner containers. Toner dust may ignite
when exposed to open fiame.

3 Do not turn off the main switch. If you do, your copy settings are cleared
LA IP=Al PAPF RS AMLIIALA ARSIAFFF N ARFMrM
WHEN RE Vi IoFEU FArLn

WARNING: Since some parts of the copier are supplied with high electrical
voitage, touch only the parts specified in the instructions inside the
machine door.

TAZJADAIHAIRD . WAl s o H oot ¥, n|yn H
WARNING: When removing misfed paper from section "D", use caution. The
fusing unit may be very hot.

hen removing misfed pape
™ o _aaal o _£€ abl _ ___ _ ' _._.%a_\L 18 & o ie Je L imii mmimnr = M:__
Do not turn off tne main SWilcn. i1 you G0, your COpy selling

O Do not leave any torn scraps within the machine.

m)

After removing misfed paper, make sure that all units and levers are returned to their original
positions and that all covers are closed.

O When removing misfed paper from the dual job feeder, open the cover of the feed-in unit.

ar ~

G in the Stapie mode, do not use paper that is curied or has iow stiffness.

0O When you use the bypass feed tray while placing the original directly n the exposure glass,

iower the platen cover, dua' jOD l’eeder or reCIrCUIaUng document handier before preSSIng
tha Qtart kav

HMIT Gl nNTy.



DAILY MAINTENANCE Platen Cover Copier

DAILY MAINTENA
To maintain high copy quality, clean the following parts and units regularly.
-
|

Touch Panel Display

Clean the touch panel display with a
dry soft cloth.

1.  Lift the platen cover, dual job feeder or i \\ [\
recircuiating document handier. \,\ \\\\\

o

20
J

Fond

.

3 If stains do not come off, use a glass W\
cleaner After using a aqlass cleaner wine P _—
cleaner. After using a glass cleaner, wipe — -

it with a dry cloth.

n MNlamem dham smlmbam Amiiae rasibblh A A "

< wvieadll uie Pl 1 LOUVETD wWilll a Ua ||P \/—L_% \\\“
Alath and wina it with 2 drv sloth
CiCwn and wipe it a ary G.C

S &
=z S5Ss.. =
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Dual Job Feeder

DAILY MAINTENANCE

Dual Job Feeder
Belt

1. Lift the dual job feeder.

2. Clean the belt with a damp cloth and

wipe it with a dry cloth.

O If stains do not come off,

Feed-in Unit

Clean the original table and original
guide with a damp cloth and wipe them
with a dry cloth.
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DAILY MAINTENANCE Recirculating Document Handler

Recirculating Document Handler

Belt

1. Lift the recirculating document hand-
ler.

2. Clean the belt with a damp cloth and
wipe it with a dry cloth.

0O |f stains do not come off, use belt cleaner.

Feed-in Unit

Clean the original stacker and original
guides with a damp cloth and wipe
them with a dry cloth.




Copier

OO AT AT L~

A asrmian
UUplr:

Configuration:
Process:

Originais:

Copv Paper Size:
rJ T

Copy Paper Weight:

First Copy Time:

Toner Replenishment:

Power Source:

Console
Dry electrostatic transfer system

Sheet, book

Paper tray: 52 ~128g/m2, 14~ 34 Ib
Bypass feed tray: 52 ~157g/m2, 14 ~421b
Duplex copying: 64 ~ 104 g/m2, 17 ~ 24 1b

Type 1 45 copies/minute (A4 sideways, 81/2" x 11" sideways)
23 copies/minute (A3, 11" x 17")

Type 2: 55 copies/minute (A4 sideways, 812" x 11" sideways)
28 copies/minute (A3, 11" x 17")

Type 1: 3.1 seconds
(A4 sideways, 81/2" x 11" sideways, from 1st feed station)

Please see the back side of the front cover.

(8]
-t



SPECIFICATIONS

Copier

Reproduction Ratio:

Ad4/A3version LT/DLT version

50% 50%

65% 65%

Enlargement % 4%

75% 77%

82% 85%

93% 93%

Full Size 100% 100%

115% 121%

122% 129%

Reduction
141% 155%
200% 200%
Power Consumption: Type 1 and 2
Copier only Full system*
Warm-up 0.9 KVA 0.9 KVA
Stand-by 0.25 KVA 0.25 KVA
Copying 1.2 KVA 1.3 KVA
Maximum 1.45 KVA 1.5 KVA
*Full system:

Copier with dual job feeder, compact sorter stapler, and 3,500-sheet
iarge capacity tray

Poanmiae itk dioal s
LOPIET Willl Ulal j
larne \
@arge capacity way

Copier with recirculating document handler, finisher, and 3,500-sheet
large capacity tray
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SPECIFICATIONS

1SO7779.

Type 1 and 2
Copier only Full system*
Copying 55 dB(A) 61 dB(A)
SR eurat e
“rFull System.
Copier with dual job feeder, compact sorter stapler and 3,500-sheet large
\"J

Copier with dual job feeder, floor type sorter stapler and 3,500-sheet
large capacity tray
Copier with recirculating document handler, finisher and 3,500-sheet
large capacity tray

Dimensions (W x D x H):

Width Depth Height
Copier with copy tray, platen cover 1,280 mm 690 mm 1020 mm

(50.4") (27.2") (40.2"
Copier with copy tray, platen cover, 3,500-sheet large capacity 1,347 mm 690 mm 1020 mm
tray (53.1" (27.2" (40.2"
Copier with dual job feeder, compact sorter stapler, 3,500-sheet | 1,422 mm 690 mm 1096 mm
iarge capacity tray (60.0%) (27.2% (43.2%
Copier with duai job feeder, fioor type sorter stapier, 3,500- 1,568 mm 690 mm 1,096 mm
sheet large capacity tray (61.7") (27.2") (43.2")
Copier with recirculating document handler, finisher, 3,500- 1,673 mm 690 mm 1,122 mm
sheet large capacity tray (65.9") (27.2") (44.2")
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SPECIFICATIONS

Copier

war_°*__L A,
vveigini.
Tvpe 1
Type
Weinht
it~
Coniar 181 kn
Copier 151 k
(332.9 Ib)
Copier with dual job feeder, compact sorter stapler, 3,500-sheet large capacity tray 205.8 kg
(453.7 ib)
Copier with dual job feeder, floor type sorter stapier, 3,500-sheet large capacity tray 235.8 kg
(519.8 Ib)
Type 2
Weight
Copier 163
(359.3Ib)
Copier with dual job feeder, floor type sorter stapler, 3,500-sheet large capacity tray I%Z;% lfrg‘;\
\YWEY.Y Yy
Copier with recirculating document handler, finisher, 3,500- sheet large capacity tray 235 kg
(518.1 Ib)
Optional Equipment: Dual job feeder
Narmemant anrdar atanlas
wvilipaut sviiel LapiIci
Floor tvne sortar stanler
Floor type sorter stapler
Recirculating document handler

3,500-sheet large capacity tray
Platen cover
Copy tray

R



Dual Job Feeder

SPECIFICATIONS

Dual Job Feeder

Original Size:

Mroimionnl Wiaioala,
Viiginai vveiygiii.

Original Table Capacity:

Original Feed:

Qriaginal Set:

iigeiiaer

Original Transport:
Power Source:

Power Consumption:

Dimensions (W x D x H):

See page 19.

See page 19.

Automatic document feed (ADF) mode
Automatic reverse document feed (ARDF) mode
Semi-automatic document feed (SADF) mode
Mixed sized mode

Pasted original mode

One flat belt

DC 24V, less than 2A (average) (from copier)

o
-3

7

-
w
)

28 7 Ih)
€0.i 1)

(o]
—_

680 x 508 x 116 mm (26.8" x 20.0" x 4.6")
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SPECIFICATIONS

Compact Sorter Stapler

Compact Sorter Stapler

Paper Size for Bins:

Bin Capacity:
Number of Bins:
Stapler Capacity:

I Yuey HEQU » PPN g
Stapling Position:

Staple Replenishment:
Power Source:

Power Consumption:

QO
»N

an namac

20 bins + proof tray

See page 40.

I

W)
[T

—~| o

l-l'—-—

Cartridge exchange (3,000 pieces/cartridge)

DC 24V, 5V (from copier)

oW

[04]

H

20 x 600 x 620 mm (16.5"

>

22 kg (48.4 Ib)

n "
23.6"x 27.1")

v
A



Floor Type Sorter Stapler

SPECIFICATIONS

Floor Type Sorter Stapler

Paper for Bins:

Paper Capacity:

Stapler Capacity:

Staple Position:

fop
J—. al..
bl
3
*
a=6+3mm
b=6 3 mm

Staple Replenishment:

Power Source:

Weight:

Size: Maximum: A3, 11"x 17
Minimum: A6 lengthwise, 51/2" x 81/2"

Weiaht: B2 ~1857 a/m2 14 ~ 42 ih

Weight: 52~ 157 g/m2, 14 ~421b

Sort mode: See page 37.

Stack mode: See page 38.

Staple mode: See page 39.

Proof tray: 250 sheets (80 g/mz, 20 Ib)

Dimensions (W x D x H)

52 kg (114.7 Ib)

Bins: Sort mode: See page 37.
Stack mode: See page 38
Staple mode: See page 39
See page 40.
Top Siant Bottom 2 Positions
b / =
[} y 4
i /
I ¢
Ly
= I]
3 |
b i |
t dal— 1
Al — al.._
a=6x3mm a=6+3mm a=6+3mm
b=813mm b=6+3mm b=132 +2mm
6=45 +5° c=66 +3mm
Cartridge exchange (5,000 pieces/cartridge)
DC 24V, DC 5V (from copier)
Average less than 80 W
Maximum: in Sort mode: less than 100 W
in Staple mode: less than 300 W

566 x 583 x 978 mm (22.3" x 23.0" x 38.5")

87
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SPECIFICATIONS Recirculating Document Handler

Original Size: See page 31.

Original Weight: See page 31.

Number of Originals See page 31

to be Set:

Original Feed: RDH mode (1 sided original mode, 2 sided original mode)
Original Set: Face up, first sheet on top

Original Transport: One fiat beit

Power Source: DC 24V (from copier)

Power Consumption: 70 W

Weight: 18 kg (39.7 Ib)

Dimensions (W x D x H): 645 x 516 x 132 mm (25.4" x 20.3" x 5.2")
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SPECIFICATIONS

c=66 +3mm

T
- al.—

See page 37.
See pag
See pag
See pé,
See page 37.
See page 38.
See page 40.

7

Y

1_.al._

Stack mode:

Staple mode:

*When the shift tray is not shifted, A6 can be stacked.
Stapie mode:

Sort (default) mode:
DC 24V (from copier)

Sort (default) mode:
Stack mode:

Staple mode:

Finisher

Paper Size:
Paper Capacity:
Power Source:

[o)]

[se]

34.2 kg (75.4 Ib)

444 W

Power Consumption:
n

Weight:



SPECIFICATIONS

3,500-sheet Large Capacity Tray

3,500-sheet Large Capacity Tray

Copy Paper Size: See pages 64 and 65.
Copy Paper Weight: 64~ 105g/m?2,16~241b
Power Source: DC 24V, 5V (from copier)
Power Consumption: 40 W

Dimensions (W x D x H): 403 x 529 x 608 mm
(15.9" x 20.8" x 23.9%)

H . 10 8 ke (42 7 1k
Weight: 19.0 K§ (49.7 10)

90
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eans that one of these modes will be églécteg automatically.

means that these modes can be used together.

o

This combination chart shows which modes can be used together.

COMBINATION CHART
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COMBINATION CHART
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INDEX

A

Access To Copier, iv
Accessing user tools, 14
ADF mode, 21
ARDF mode, 21
Auto Image Density key, 35
Auto off, 15
Auto Paper Select, 17
Auto Paper Seiect key, 35
Auto Paper Select Priority, 17
Auto Reduce/Enlarge key, 35
Auto reset, 15
Auto reset/Auto off
Auto off, 15
Auto reset, 15
SADF Auto resst, 15
Screen Saver, 15
Auto Start mode, 42
Auto Tray Switching, 17
Autocount key, 44, 52, 55, 62
Automatic Document Feed mode, 21
Automatic Reverse Document Feed mode, 21

B

Back key, 59

BASIC FUNCTIONS AND KEY TOPS, 35 - 42
Belt, 79 - 80

Book — 1 Sided key, 11, 50

Bottom key, 39

Bypass feed tray, 3, 71

C

Caution, i
Cent. IBord key 10, 57

\Jemerlng Key, IU DO
Change fixed R/E, 17
Change key, 18
Change Modes key, 36

MITCAL pd
CHANGING DEFAULT SETTING

CHANGING PAPER SIZE, 73 - 74
Check Modes key, 36
Check/Reset copy count 18

Uledl IVIUUEb[ L} |I|Ic:l v\cy,
Clear/Stop key, 6

Combine 2 Origs. key, 11, 52 - 54
Combine 4 Origs. key, 11, 55

Combine key, 11, 52
Combine 2 Origs. key, 11, 52
Combine 4 Origs. key, 11, 55
combining 2 originals, 11
combining 4 originals, 11

Compact sorter stapler, 4, 86
Contrast dial, 6

Z
(w
m
>

L,oplel 78,81 -84
Copier Environment, iii
Copier Exterior, 3
Copier Type 2
uﬁﬁiel’ ype 1,2
Copier type 2, 2

Copy tray, 3

Cover sheet tray, 15

vu‘v'ef[olly Sheet, 9, g0

Front Cover key, 9, 60
Front/Back key, 9, 61
OHP Siip Sheet key, 9, 63

)
Paper Designate key, 9, 62

D

DAILY MAINTENANCE, 78 - 80
Default Setting, 16

Delete Area key, 10, 57

Delete l{av i8

wCiCe ROy

DJF (dual jOb feeder), 19 - 30
DO'S AND DON'TS, 77
Duai job feeder, 4, 19 - 30, 79, 8
Duplex key, 11,44
1 Sided — 2 Sided key, 11
2 Sided — 2 Sided key 11
Dupiex/Series Copies, 11,
Combine key, 11, 5?
Duplex key, 11. 44
Series Copies key, 11, 50
Series Dupiex key, 11, 48

,-

E

Edit Image, 10, 56
Editing/Centering key, 10, 56
Margin Adj. key, 10, 59

Editing/Centering key, 10, 56
Cent./Bord. key, 10, 57
Centering key, 10, 58
Delete Area key, 10, 57
Erase Border key, 10, 57
Save Area key, 10, 5

Enter key, 6

Erase Border key, 10, 57

Even r\cy, -95, 53

Exit key, 14

Exposure glass, 3, 78
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Frontdoors, 3 Originals for DJF, 19
Front key, 59 Originals for RDH, 31
Front/Back key, 9, 61 -
Full Size (100%) key, 35 P
FUNCTIONS ON OPERATION SCREENS
Panel beeper, 16
G Paper, 64 - 72
Paper Designate key, 9, 62
Guidance display, 12 - 13 Paper for copier type 1, 64
Guidance key, 6, 12- 13 Paper for copier type 2, 65
GUIDE TO COMPONENTS, 2-7 Paper for Sort mode, 37
Paper for Stack mode, 38
i Paper for Staple mode, 40
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INSTALLATION REQUIREMENTS, iii - iv Page, mZ p,mp,,,\’,’ g ’
Interrupt key, 6, 42 Pasted Orxg key, 41
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Iob End Call 18 Power Connection, iv
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Preset key, 41
K Preset mode, 29 - 30
Preset R/E key, 10, 43
key operator access code, 18 Presetting Originals in DJF During Copy Run, 29 - 30
Key Tops, 6 Prev. key, 16, 36
L Program key, 6, 42
o R
LOADING PAPER, 64 - 72
RDH (recirculating document hand ier), 31-33
M Recirculating document handler, 5, 31 - 33, 80, 88
Reduce Enlarge

Main switch, 3
Maintenance, 78 - 80

Manual Image Density key, 35
Manuai Stapie key, 41

Margin Adj. key, 10, 59
Maximum copy |nput number, 16
Menu, 14

Menu key, 14

Misfed paper, 77

Mixed Slzed mode, 25

Mixed Sizes key, 41

Muiti key, 11, 45
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Number keys, 6
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Register key, 18

Reset data for User Codes, 18
Reset User Codes/Counters, 18
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SADF Auto reset, 15
SADF mode, 23
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SAFETY INFORMATION, i - ii
Save Area key, 10, 56

Screen Saver, 15

Seeking guidance, 12-13

Select ARDF/RDH modes
Auto Paper Select, 17
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Thin Paper mode, 1
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Select Tray key, 35
Semi-Automatic Document Feed mode,
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Multi key, 11
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Touch Panel in Waiting Mode, 16
Set standard tray dispiay

Auto Paper Select Priority, 17
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Paper Tray Priority, 17

Set User Code(s), 18
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Delete key, 18

Register key, 18
Setting A Pasted Original in DJF, 27 - 28
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Staple Bottom key, 39

Qianla k
Staple key, 39

Staple Top key, 39
Stapling Copies, 39 - 40
Stapling position, 39

Qitart ko &
Siait RSy, O

STORAGE OF SUPPLIES, v
System A, 4
Compact sorter stapier, 4
Ntial inh fnadar a4

wudi JOU ITTUT

lay
7

wn

e mode, 39

THE EXPOSURE

w0

Céanl
wiapIc
ON

96

System B, 4

Dual job feeder, 4

Floor type sorter stapler, 4
System C, 5
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Finisher, 5

Recirculating document handler, 5
System Overview, 4 - 5
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Tandem paper tray, 3, 67 -
Thin Paner mode, 17
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Toner, 77

Toner Storage, v

Top key, 39

Top Slant key, 39

Touch Panel Display, 7, 78
Touch Panel in Waiting Mode, 16
Tray Dispiay for Cover Sheet, 15
Tray Display for Slip Sheet, 15
Tray for Cover Sheet 15

Tray for Slip Sheet, 15

Troubleshooting guide, 75
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User Code mode, 18
USER REMARKS, 76
User Tools, 14 - 18
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User Tools for User Code Mode, 18
WARNING, i

Warning when adding toner, 77
Warning when removing misfed paper, 77
Waeakly Tlmar 16
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WHAT TO DO WHEN THINGS GO WRONG, 75
WHAT YOU CAN DO WITH THIS COPIER, 8 - 11

+— key, 43
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1,500-sheet Large Capacity Tray, 69
100% (Full Size) key, 35

2 Sided — 1 Sided key, 11, 51

2 Sided — 2 Sided key, 11, 47

2 Staples key, 39

3,500-sheet Large Capacity Tray, 90
550-sheet paper tray, 3, 66



In accordance with ISO Standard 7001, this machine uses the following symbols for the main switch;
i
H means POWER ON
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Remarque concernant les utilisateurs au Canada
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(TEL) 201-882-2010

SOUTHEAST REGION
3567 Parkway Lane
Suite 150

Norcross, GA 30092

(TEL) 404-446-3533

MIDWEST REGION
4415 West Harrison Street

S 201
uuuc LVt

Hillside, IL 60162
(TEL) 708-449-1117

SOUTHWEST REGION

125 East John Carpenter Freeway
Suite 700

Irving, TX 75062

(TEL) 214-556-0965

H
f the Americas
Suite 3100
New York, N.Y. 1
(TEL) 212-5765- 0930

WASHINGTON D.C.
FEDERAL GOVERNMEN

[=tath 141t}

1700 N. Moore Street

Suite 1030
Arlington, VA 22209

ARINGIC

(TEL) 703 528-0040

-~
o
D
>
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RICOH EUROPE B.V.
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(TEL) 020-547-4111

United Kingdom

RICOH U.K. LTD.

Ricoh House
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(TEL) 081-751-6611

Germany

RICOH DEUTSCHLAND GMBH
Mergenthalerallee 38-40,
6236 Eschborn

(TEL) (06196) 906-0

France

RICOH FRANCE S.A.

192 Avenue Charles de Gaulle,
92200 Neuilly-sur-Seine

Italy
RICOH ITALIA S.p.A.

Via della Metallurgia, 12
(zona Basson) - 37139 VERONA
(TEL) 045-851 00 44
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RICOH BUSINESS MACHINES, LTD.
23/F., China Overseas Building,
139, Hennessy Road,

Wan Chai, Hong Kong

(TEL) 862-2888
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